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HOJIUTUKA
00padOTKHU NMEePCOHAJBLHBIX JAHHBIX
MBOY «CkamucroBckas COIL um.JIumopenko I1.T.»

1. O01mme moJ1okeHus

1.1. Hacrosmass mnoiauTuka OOpabOTKM MEPCOHATbHBIX JaHHBIX MBOY
«CxamucroBckass COIL um.Jlumopenko IL.T.» (manmee — IlonuTHka) ompenenser LeIu
00pabOTKH NEPCOHATBHBIX JAHHBIX, KATETOPUH U NIEPeUeHb 00padaThIBAEMBIX ITEPCOHATBHBIX
JAHHBIX, KAaTeTOPUU CYOBEKTOB, IEPCOHAIbHBIE JIaHHBIE KOTOpPHIX 0OpabaThIBatoTCH,
CIIOCOOBI, CPOKH MX 00pa0OTKH M XPaHEHUS, TOPSIOK YHHUTOKEHUS ITEPCOHATBHBIX JaHHBIX
MIPH AOCTHXKEHUU Leei uX 00paOOTKU UM MPU HACTYIUIEHUU WHBIX 3aKOHHBIX OCHOBAHUM B
MBOY «Cxanucrosckas COIL um.JIumopenko I1.T.» (nanee — llkona).

1.2. JloxanpHble HOPMATHUBHBIE AKTHl U HHBIE JOKYMEHTBHI, PErJIaMEeHTHPYIOIIHE
00paboTKy mnepcoHanbHBIX AaHHBIX B llIkone, pa3pabaThIBAIOTCS C YYETOM TOJOXKECHUN
[Tonutukn.

1.3. MeiictBue IlomuTuku pacnpocTpaHseTcs Ha NEpCOHAJIbHbIE JaHHbIE, KOTOpBIE
[Ikona 06pabaThIBaeT C UCIOJIB30BAHUEM U O€3 HCIIOIb30BaHUS CPEACTB aBTOMATH3AIMH.

1.4. B IlonuTuke UCONB3YIOTCS CAEAYIOLIUE TOHATHUSA:

. MepCOHANbHBIE JTaHHbIe — Jt00as HHQPOpMAIUA, OTHOCSMIASICS MPSIMO MU
KOCBEHHO K OIpEAENEHHOMY WM ompenenseMomMy ¢uznueckoMy Juny (CyOBeKTy
MePCOHANBHBIX TaHHBIX);

. MEePCOHANIbHBIC JIaHHBIE, pa3pelIeHHbIE CYOBEKTOM TMEPCOHAIBHBIX JTaHHBIX
JUIS paclpOCTPaHEHHUs, — MEPCOHANbHBIE JaHHbBIE, JOCTYNl HEOTPAaHUYEHHOTO Kpyra JHI[ K
KOTOPBIM TPEIOCTaBICH CYOBEKTOM TNEPCOHATBHBIX JAHHBIX IyTeM a4yl COTJacus Ha
00pabOTKy MEPCOHANBHBIX JaHHBIX, Pa3pPEIICHHBIX CYObEKTOM MEPCOHATBHBIX NAHHBIX IS
pacrmpocTpaHeHus B mopsiake, npeaycMorpeHHoM denepanbHbiM 3akoHOM OT 27.07.2006 Ne
152-03 (manee — 3akoH);

. oTepaTop MepCoOHANBHBIX JaHHBIX (omeparop) — Lllkona — ropuarndeckoe IuIo,
CaMOCTOSITENIFHO WJIM COBMECTHO C JAPYTMMH JUIIAMH OpraHusyiomiee u  (WJIH)
OCYIIECTBJIsIfOIIee 00pabOTKy MEpPCOHATBHBIX IaHHBIX, OMpEIeNsioniee Ieau 00paboTKH
MePCOHANBHBIX JaHHBIX, COCTAB MEPCOHANBHBIX JaHHBIX, MOJISKAIINX 00paboTKe, NeHCTBUSL
(omeparuu), coBepiiiaeMble C MePCOHATBLHBIMU JTaHHBIMU,

. o0paboTKa TEpCOHANBHBIX JaHHBIX — JeicTBHe  (omepaius) WId
COBOKYITHOCTb J€MCTBHI (Orepaluii) ¢ mepcoHalIbHBIMU JAHHBIMHU C UCIOJIb30BaHUEM U O€3
WCIONIb30BAaHUS CPEJICTB aBTOMATHU3AIlMK, BKIOYas CcOOp, 3aluch, CHUCTEMATH3AIHIo,
HaKOIUIEHHE, XpaHEHHe, yTOYHEeHHEe (0OOHOBJIEHNE, U3MEHEHHE ), N3BJICUCHHE, HCII0JIb30BaHNE,
nepenavy (pacmpocTpaHeHue, MPeoCTaBIeHHe, IOCTYI), 00e3TMYMBaHKEe, OJIOKUPOBAHHE,
yaajgeHue, yHU4TOKEHUE;

. aBTOMATHU3HpOBaHHAs 00pabOTKa TEPCOHANBHBIX HaHHBIX — 00paboTka
MEPCOHAIBHBIX TAHHBIX C IIOMOIIBIO CPEICTB BRIUUCITUTEILHON TEXHUKH;



. pacnpoCTpaHEHUE MEPCOHANbHBIX JaHHBIX — JEHCTBHS, HalpaBJICHHbIE Ha
PAaCKpBITHE NEPCOHATIBHBIX JAHHBIX HEONPEAEIEHHOMY KPYTY JIUIL;

° npeaoCTaBJICHUC IICPCOHAJIBHBIX OAHHBIX — I[eI\/JICTBI/ISI, HaIllpaBJICHHBIC Ha
PACKPBITHE IIEPCOHATIBHBIX JaAHHBIX OIIPCACICHHOMY JIUIY W ONPEACICHHOMY KPYI'y JIMII;
° 6JIOKI/IpOBaHI/Ie NECpCOHAJIBHBIX  JJAHHBIX — BPEMCHHOC IMPCKPAUICHUC

00pabOTKH EPCOHATILHBIX JIAHHBIX (32 UCKIIOUEHUEM CTydaeB, eciu o0paboTka HeoOxoauma
IUIs yTOYHEHHS TIEPCOHATIBHBIX JaHHBIX);

. YHUUTOXKEHHUE IE€PCOHAIBHBIX JAHHBIX — JEHCTBUSA, B pe3ysbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBUTH COAEp)KaHUE TIEPCOHAIBHBIX JTaHHBIX B
MHGOPMALIMOHHOM CHCTEME IEepCOHANbHBIX JaHHBIX M (WIM) B pe3ylbTaTe KOTOPBIX
YHUYTOXKAIOTCSL MaTepHUaIbHbIE HOCUTEIH EPCOHANBHBIX JaHHBIX;

. 00e31MYMBaHNEe MEPCOHAIBHBIX JAAHHBIX — JEUCTBUS, B pe3yJbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXKHBIM 0€3 MCIOJIb30BAHUS JTOTOJIHUTENLHON HH(OPMAIMH OIIPEICIUTh
IIPUHAJICKHOCTb IIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIbHBIX JAHHBIX;

. nHPOpPMALIMOHHAS CHCTEMa MEPCOHAJBHBIX JAHHBIX — COBOKYITHOCTh
cojiepaKaluxcsl B 6a3ax JaHHbBIX EPCOHAIBHBIX JAHHBIX U 00€CIeUrBaOLINX UX 00pabOTKY
MH(POPMAIMOHHBIX TEXHOJIOTHN M TEXHUYECKHUX CPEJICTB;

. TpaHCIpaHMYHasi  Iepefaya  NEepCOHANbHBIX  JIAHHBIX —  Ilepejrada
MEPCOHATBHBIX JAHHBIX HA TEPPUTOPHIO HHOCTPAHHOTO TOCYAApCTBA OpraHy BIAacTH
MHOCTPAHHOTO TOCYJapCTBa, WHOCTPAHHOMY (U3MYECKOMY JIMLY WIM HHOCTPAHHOMY
IOPUINIECKOMY JIUITY.

1.5. HIkosa Kak oneparop NepcoOHAIbHBIX TaHHBIX 00s3aHa:

1.5.1. Cobmonath KOHOUACHIUAIBLHOCTh TEPCOHAIBHBIX JaHHBIX, & UMEHHO HE
pacrpocTpaHATh NEPCOHANbHBIC JaHHBIE U HE MepeaBaTh UX TPEThUM JUIaM 0e3 coriacus
CyObeKTa MEepPCOHATBHBIX JAaHHBIX WM €ro 3aKOHHOTO TPEICTABHUTENS, €CIM HWHOE He
IIPESYCMOTPEHO 3aKOHO1aTEIICTBOM.

1.5.2.  OGecneuuth cyObeKTaM [EPCOHAIbHBIX  JAHHBIX, HUX  3aKOHHBIM
IPEJCTaBUTENIIM  BO3MOXKHOCTh ~ O3HAKOMJIEHHSI C JIOKyMEHTaMH M  MaTepHajaMi,
COACpKAIMMH WX  TEPCOHAJbHBIE  JaHHBIE, €CIIM HWHOE HE  IPEeILyCMOTPEHO
3aKOHOJIaTEIILCTBOM.

1.5.3.  Pa3pscHAT, CyObEeKTaM  IEpPCOHAJbHBIX  JAHHBIX, MX  3aKOHHBIM
MPEJCTaBUTEIISAM IOPUIUUECKUE TTOCIEACTBUS OTKa3a MIPEJOCTABUTh EPCOHATIbHbIE JaHHBIE.

1.5.4. bnokupoBaThb WIM YyJIAISITh HENpaBOMEpHO oOpaldaThiBaeéMble, HETOUYHBIE
NepCOHaJIbHbBIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE WM yIaJIEHUE.

1.5.5. Ilpexkpatute 00paOOTKYy M YHHUYTOXUTh WM OOE3IMUYUTh NEPCOHAJIBHBIE
JaHHble MO0 00ecneyuTh MpeKpalleHue oOpaboTKM U YHUUTOKEHHE WIH 00e3IMYUBaHHE
MEPCOHATBHBIX JAHHBIX MPH TOCTHKEHUH LIETH UX 00paOOTKH.

1.5.6. Ilpexkpatute 00pabOTKy MEpPCOHAIBHBIX JaHHbIX WM  OOECIEeYHUTh
mpeKpameHie oOpabOTKM TEpPCOHANBHBIX JIAHHBIX B CiIydae OT3bIBa CYOBEKTOM
NEPCOHAIBHBIX JAHHBIX COTJacus Ha 0OpabOTKy ero MepcoOHAIbHBIX JaHHBIX, €CIIM MHOE HE
MPEIYCMOTPEHO  JIOTOBOPOM,  CTOPOHOH  KOTOpPOTO,  BBITOJIONIPHOOpETAaTeNeM  WIIH
MOPYYHUTEIEM [0 KOTOPOMY SIBIIsIeTCSI CYOBEKT NEpPCOHAIbHBIX JAaHHBIX, WM HHBIM
cornameHnueM Mexay LIIkomoi u cyObeKTOM MepCOHANbHBIX TaHHBIX.

1.5.7. llpuHuMare Mepbl, HEOOXOAMMbIE M JIOCTATOYHBIE JJs OOECleYeHUs
BBITTOJIHEHUST 00s3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM M TIPUHSTHIMH B COOTBETCTBUU C
HUM HOPMaTHBHBIMH [TPABOBBIMHU aKTaMHU.

1.6. [lIxona Bnpage:

1.6.1. CamOCTOATENBHO OIpENeNATh COCTaB W IEpPeYeHb Mep, HEOOXOTUMBIX H
JOCTATOYHBIX JUIsI 00ECTICUeHHSI BHITTOJIHEHUS 00S3aHHOCTEH, MTPETyCMOTPEHHBIX 3aKOHOM H



NPUHATHIMA B COOTBETCTBUM C HUM HOPMATHBHBIMHM IPAaBOBBIMH aKTaMH, €CIM HMHOE HE
IPESYCMOTPEHO 3aKOHOIATENIbCTBOM O NIEPCOHAIbHBIX JAHHBIX.

1.6.2. Mcnonb30BaTh NepcoOHaNIbHBIE JaHHBIE CYyOBEKTOB MEPCOHATIBHBIX AAHHBIX 0€3
UX COIIacus B CIy4asx, IPeyCMOTPEHHbBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenoctaBisTh MEepCOHAIBHBIC IaHHBIE CYOBEKTOB IMEPCOHAIBHBIX JTAHHBIX
TPEThUM JIMLAM B CIIydasiX, IPEJyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuuth 00pabOTKY MEPCOHATBHBIX JAHHBIX JAPYrOMY JIMIy C COTJIACHs
CyObeKTa epCOHANbHBIX JAHHBIX, €CJIM MHOE HE IPEAYCMOTPEHO (eliepaibHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIOYaeMOro C 3THUM JIMLOM J0roBopa. JIumo, ocymectBisioniee 0o0paboTKy
NEePCOHAIBHBIX JAaHHBIX 1O NopydeHuto I1Ikosbl, 00s3aH0 cOOI0AaTh NPUHLIMIIBI M IPAaBUIIA
00pabOTKM  TEepPCOHANBHBIX  JAHHBIX, HPEAYCMOTpEHHBbIE  3aKOHOM,  COOIIONATh
KOHQUIEHIIMATBHOCTh ~ NEPCOHAIbHBIX  JIaHHBIX, IMPUHUMATh HEOOXOIMMBIE  MEpHI,
HampaBJICHHbIC Ha 00ecTieueHIEe BBIMOJIHEHUS 00sI3aHHOCTEH, TPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, COBEpIIEHHOJETHUE YYalllUecs, POAUTENN HECOBEPIIEHHOJIETHUX
y4alluxcs, MHbIE CYOBEKThl TEpPCOHAIBHBIX NaHHBIX (fajee - CyOBEKTHl IMEePCOHATBHBIX
JAHHBIX ) 00SI3aHBI:

1.7.1. B cayyasx, npeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, Ipenoctasiarh lllkone
JIOCTOBEPHBIE NIEPCOHAIIbHBIE IaHHbIE.

1.7.2. llpm wu3MEHEHMH TEPCOHATBHBIX JaHHBIX, OOHAPY)XCHUH OMHMOOK WIH
HETOYHOCTEH B HUX HE3aMeJIUTeNbHO cooduats 00 3tom Llkone.

1.8. CyOBeKThI IepCOHANbHBIX JaHHBIX BIPABE:

1.8.1. IlomydaTh uHGpOpMaLHIO, Kacarollylocs 00pabOTKM CBOMX HEPCOHAIbHBIX
JTAHHBIX, KPOME CITydaeB, KOT/Ia TAKOW JOCTYH OrpaHuyeH (peeparbHbIMUA 3aKOHAMH.

1.8.2. TpeboBatk oT 11IK0JIBI YTOUYHHUTH NEPCOHANILHBIC JAHHBIE, OJIOKUPOBATh MX WU
YHUYTOXHUTh, €CIIM TIEPCOHAJbHBIC JIaHHBIC SBISIFOTCS HEMOJHBIMH, YCTAapEBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMU WIIM HE SBISIOTCS HEOOXOIUMBIMM JUISl 3asIBICHHON
e 00paboTKH.

1.8.3. JIONOJHUTH NEpPCOHANbHBIE IAHHBIE OLIEHOYHOI'O XapakTepa 3asiBICHHEM,
BBIPA)KAIONINM COOCTBEHHYIO TOUKY 3PCHUSI.

1.8.4. O6xanoBath neiictBusa win 6e3zaeiicteue LIIKonbl B yIOJTHOMOYEHHOM OpraHe
IO 3aIUTe NPaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX WX B CYA€OHOM TOPSIJIKE.

2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBbHBIX JAHHBIX

2.1. TlpaBoBbIMM OCHOBaHUSAMU OOpaOOTKM TNepcoHaNbHBIX MAaHHbIX B Illkone
SBJISIIOTCSL yCTaB M HOPMAaTHBHBIE IIPABOBBIE AaKThl, JJI HCHOJHEHUS KOTOPBIX U B
COOTBETCTBUH ¢ KoTophiMU 11Ikoma ocymecTBiseT 00pabOTKy EepCOHANBHBIX JaHHBIX, B TOM
qucie:

. TpynoBoii KofeKc, MHBIE HOPMATUBHBIE MPABOBHIE aKTHI, COAEPKAINE HOPMBI
TPYZOBOIO IIPaBa;

. BromxeTHBIN KOIEKC;

o Hanorossiii KoAeKc;

. I'paxxmaHCKUI KOJIEKC;

. CeMeHHBINA KOJIEKC;

. @denepanbHblii 3ak0H OT 29.12.2012 Ne 273-®3 «0O06 o0pa3oBaHud B

Poccuiickoit denepanun» M NPUHATBIE B COOTBETCTBUM C HUM HOPMATUBHBIC IIPABOBBIE
aKTBhI;

o COLIMAJIbHOE, TIEHCMOHHOE M CTPaXxOBO€ 3aKOHOJATEIbCTBO Poccuiickoit
denepanuu;
o 3aKOHOIATEILCTBO B chepe 0€3011aCHOCTH, B TOM YHCIIE

AHTUTEPPOPUCTUYECKON 3aIIUIIEHHOCTH.



2.2. IIpaBOBBIMH OCHOBaHUSIMH 00paOOTKM NEpCOHANbHBIX MaHHBIX B LlIkone Takxke
SBJIAIOTCSL JOTOBOPbl C (PU3WYECKUMHU JIMIIAMM, 3asBJICHHS (COIJIacusi, JOBEPEHHOCTH)
yyaluxcs U pOAUTENEH (3aKOHHBIX NPEICTaBUTENICH) HECOBEPLIEHHOJETHUX YyYallHuxcs,
coryiacus Ha 00pabOTKY MePCOHATbHBIX TAHHBIX.

3. Heau o0pabdoTKM NepPCOHAJBHBIX [JAHHBIX, UX KATEerOpuM M IMepevyeHb,
KaTreropum cy0beKTOB, EPCOHAIbHbIE JaHHbIE KOTOPBIX 00padaTbIBAIOTCH, CIOCOObI,
CPOKM UX 00padOTKHM U XPaAHEHUs1, NOPATIOK YHHUTOKEHHUS NMEPCOHATbHBIX TaHHBIX

1. eanb

oﬁpaﬁoTkn: opranmsanus 06pa30BaTeJ’[LHOﬁ HECATCJIbHOCTH mo

00pa3oBaTeJIbHbIM MPOrPAMMAM HAYAJBHOIO 001Eero, OCHOBHOIO 00IEro U CpeaHero
0011ero o6pa3oBaHus, J0NOJHUTEIBLHBIM 00111€00pa30BaTeILHBIM MPOrPAMMaM

Kareropun [TepcoHanbHBIE TaHHBIE CneunaibHbie
JTAHHBIX JTAaHHBIC
[lepeuenn bamuusi, UMs1, OTYECTBO; CeeneHuss 0 COCTOSIHUHT
TAHHBIX TOJT; 3JI0POBBSI
IPaXX1aHCTBO;
JaTa U MECTO POXKICHHUS,
n3obpaxenue (pororpadus, BUaCO);
MaCTIOPTHBIC JAHHEIE;
aJipec PEruCTpaIuy 10 MECTY KHUTEIbCTBA;
aapec GaKTUIECKOro MPOKUBAHUS;
KOHTAKTHBIC JaHHBIC;
WH/IUBHyaTbHBIH HOMED
HAJIOTOTIATEIIbIINKA;
CTpaxOBOH  HOMEpP  WHIUBUAYAIBHOTO
munesoro cueta (CHUIC);
CBelIeHUs 00 yCIEeBAeMOCTH 00YJaOIIeTOCs
W JIpyrue CBeIeHHs, OOpasyroluecs B
mporecce  peanu3aliu  00pa3oBaTeIbHON
MIPOrPaMMBI;
WHBIC NIePCOHAITLHEIC JaHHbBIE,
MpeIoCcTaBlIsgeMble (PU3NUECKUMH JTUIAMH,
HEOOXOMUMBbIE  JUIsl  3aKJIOYCHUs] U
WCIIOJTHEHUS TOTOBOPOB, UCTIOTHEHHSI HOPM
3aKOHO/IaTENLCTBA B cpepe 0Opa3oBaHus
Kareropun OObyuaromuecs, UX poaUTENH (3aKOHHBIC TPEICTABUTEIHN )
CyOBEKTOB
Cnioco6s1 ABTOMaTHU3UpoBaHHasi 00paboTKa W 0€3 CpPeACTB aBTOMATH3aIlMH, B TOM
o0paboTku qHCle:
MOJIyYCHUE TEPCOHATBHBIX JAaHHBIX B YCTHOH M THUCBMEHHOW (opme
HEMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
BHECEHHUS  IEPCOHAIBHBIX  JIAHHBIX B JKYPHQIBL,  peecTppl |
nH(OPMAIIMOHHBIE CUCTEMBI M TOKyMEHTHI [1Ikoub.
Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON MPOTPaMMBbI
00paboTku
Cpokn B Tedenme cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH /I B 3aBHCHMOCTH OT

XpaHCHUA

TUIIA JOKYMCHTA, B KOTOPOM COACPKATCS NCPCOHAJIIBHBIC TaHHLIC




ITopsnox
YHUYTOXKEHUS

B coorBerctBUM ¢
MEPCOHANBHBIX JaHHbIX [IIKOJIBI
MIEPCOHAJIBHBIX JTAHHBIX

ITopsiakoM  YHHUYTOKECHMS

U 00e3JIUYMBAHUSA

B 3aBHCUMOCTH OT THIIA HOCUTCIIA

2. Heab 00padoTKku: BbINOJHEeHUSA PYHKIUI M OJTHOMOYHMI padoTonaTesisi B TPYAOBbIX
OTHOILIIEHHUSX, B TOM 4K cJie 00513aHHOCTeH M0 OXpaHe Tpyaa

Kareropuun IIepconasibHbIE JaHHBIE Crneunansusle | buomerpuueckue
JTAHHBIX MEPCOHANBHBIE | IEPCOHANIbHbBIE
JTAaHHbIC JTaHHbIE

[Tepeuenn (dbamMunusi, UMs, OTYECTBO; Caencnus o | I3oOpakenue Ha
JTAHHBIX TOJI; COCTOSTHUU ($hoTO U BHIEO3ANUCH,

I'paX/1aHCTBO; 3/10pOBbSA IIOJIYYEHHBIX C KaMmep

JaTa U MECTO POXKIACHUS, HaAOI0ICHUS

nzobpaxxenue (pororpadus);

MacHOpTHBIC JAHHBIE;

aZipec pErucTpauuud IO MECTy

KUTEIbCTBA;

azpec (bakTHIeCcKoro

MIPOXKUBAHUS;

KOHTAKTHBIE JJAHHBIC;

WHIUBUAYaJIbHBIN HOMeEp

HaJIOTOIlJIaTENbIIHKA;

CTpaxoBOH HOMEp

WH/IMBUYAJIEHOTO JIMIIEBOTO CYETa

(CHUJIO);

CBEIICHUS 00 o0pa3oBaHuH,

KBaTM(UKAIUH,

npoecCHOHATBLHON MOJrOTOBKE U

TIOBBIIIIEHUH KBaJIM(UKAIIH;

ceMeiiHOe TOJIOKEHUE, Hallnuyue

JI€Tel, POJACTBEHHBIE CBSI3H;

CBEJICHUS 0 TPYAOBOM

NESTeIbHOCTH, B TOM  YHUCIE

HaJIn4yue HOOILPEHHUH,

HarpaxJIeHUU u (nnn)

JMCLUIUIMHAPHBIX B3bICKAaHUM;

JAaHHBIE O PeTUCTpaIuy Opaka;

CBEICHHS O BOMHCKOM YYETE;

CBeJleHUs 00 MHBAJUIHOCTH;

CBEICHHUS 00 yepKaHUH

ATMMEHTOB;

CBEICHHUS 0 JI0X0/1e c

MPEABIYIIET0 MECTa pabOThI;

WHBIE TIepCOHAIbHbIE JaHHBIE,

MpelocTaBlisieMble paOOTHUKAMU B

COOTBETCTBUM C TpeOOBaHUAMU

TPYJOBOIO 3aKOHOAATEIbCTBA
Kareropun PaboTHukm, kaHAMAATH HA pabOTY (COMCKATEIH)




CyOBEKTOB

CriocoOsl ABToMaTH3upoBaHHas 00paboTka M 0e3 CpeACTB aBTOMATU3alMH, B TOM
o0paboTku quCIe:
IIOJlyYeHHE IE€PCOHAJIBHBIX JAHHBIX B YCTHOH W IHCBMEHHOH (opme
HETMOCPEJCTBEHHO OT CyOBEKTOB EPCOHANBHBIX TaHHBIX;
BHECEHHUS  IIEPCOHAIBHBIX  JAHHBIX B  OKYpPHAIbl, pEECTpbl U
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LLIKoIIbI
Cpoku B TedeHue cpoka nEHCTBUSA TPYLOBOTO Jorosopa. Jlius KaHAMAATOB — B
00paboTku TEYEHUE CpOKa, HEOOXOAMMOro [UIsl pacCMOTPEHMsI KaHIUAATypbl U
3aKJII0YEHUs TPYJOBOTO JOTOBOPA
Cpoku B teueHne cpoka, yCTaHOBJIIEHHOIO HOMEHKJIATYpPOU JI€]l B 3aBUCUMOCTH OT
XpaHEHUs TUIA JTOKYMEHTa, B KOTOPOM COJEP)KATCs MEPCOHAJIBHBIE IAHHBIE, B TOM
YlClie B COCTaBe JIMYHBIX aea — 50 ser
ITopsnox B coorBerctBun ¢ IlopsikoM  yHHYTOXKEHUS W 00€3IMYMBaHUS
YHUYTOKEHHs |IEPCOHANBHBIX JaHHbIX IIIKOJIBI B 3aBUCHMOCTM OT THUIIA HOCHTEIA

ICPCOHAJIbHBIX JaHHBIX

3. Heap 00padoTKu: peajm3anus TIPaxIaHCKO-NPABOBbIX J0r0BOPOB, CTOPOHOI,
BbITOI0NIPUOOpeTaTEIeM WM NoJIydaTeaeM KOTopbIX aBjsiercs Hlkona

Kareropun [IepconasibHBIE HaHHBIE
JaHHBIX
Ilepeuens bamunus, UMs, OTYECTBO;
JAHHBIX [aCIIOPTHBIE JAHHBIE;
azipec peructpauuu 1 (uin) GakTHYECKOro Npo>KUBaHUS;
KOHTaKTHbIE JaHHBIE;
VMHIVBUAYAJIBHBI HOMEP HAJOTOILIATENbIINKA;
HOMEp PACYETHOIO CYETA;
HOMep OAHKOBCKOM KapThl;
UHBbIE TNEPCOHAJbHbIE JaHHbIE, MPEAOCTaBIseMble (U3NYECKUMHU JIHMILIAMHU,
He0OXO0IMMBIE IS 3aKJIIOUEHHUS U UCTIOJTHEHUS JOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTH3upoBaHHas 00paboTka M 0e3 CpeACTB aBTOMATU3alMH, B TOM
00paboTKu YuUCIe:
MOJTlydeHHE TEePCOHANBHBIX JAHHBIX B YCTHOM M NHUCBMEHHOM (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
BHECEHUS  IEPCOHAIBHBIX  JAHHBIX B  JKypHalbl, pEECTppl U
nH(OPMaLIMOHHBIE CUCTEMBI M TOKYMEHTHI LLIKkobI
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl UCTIONIHEHHUS 3aKJIFOUEHHOT0 JI0TOBOpa
o0paboTku
Cpoku B Teyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH Jesl B 3aBUCUMOCTH OT
XpaHEHUus TUIIA IOKYMEHTa, B KOTOPOM COJIEP>KATCsl IEPCOHANIBHBIE TaHHBIE

[Topsimox

B COOTBCTCTBUH C HOprI[KOM YHUYTOXKCHUA )51 00€3TMYuBaHUs




YHUUYTOXKEHUS |EePCOHANBHBIX MJaHHBIX [IIKOMBI B 3aBHCHUMOCTH OT THIA HOCHTENS
MEPCOHATBHBIX JAHHBIX
4. Ilesqb 00paboTkH: o0ecnevyeHne 0€30MACHOCTH
Kareropuu IIepconasibHbIE JaHHBIE
JTAHHBIX
[lepeuenn dbamunus, UM, OTYECTBO;
TAHHBIX MaCTIOPTHBIC JaHHBIE;
azpec peructpanuu u (win) GakTUYECKOro MPOKUBAHUS;
KOHTAKTHBIC JTaHHBIC
Kareropun [TocetuTenu komnb
CyOBEKTOB
Crnioco6bl ABTOMaTHU3upoBaHHasi 00paboTKka M 0€3 CpPeACTB aBTOMATH3alliU, B TOM
00paboTKu qucie:
MOJTyYeHHE TEePCOHAIBHBIX JAHHBIX B YCTHOH W THCBMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
BHECEHUS  IEPCOHAIBHBIX  JIAHHBIX B JKYPHAIbL, pEECTppl |
nH(OPMALIMOHHBIE CUCTEMBI B TOKYMEHTHI LLIKobI
Cpoku B Teuenue nepuoaa HaxoXaeHHs moceTuTeNs Ha Tepputropun Lkoms
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOM A€l B 3aBUCUMOCTH OT
XpaHeHus TUIA JIOKYMEHTa, B KOTOPOM COJEP)KaTCs MEepCOHAIbHbIE IaHHBIE, B TOM
yucyie MUHUMYM 30 1HEl B OTHOLIEHUH 3allMcel KaMep BUI€OHAOII0ICHUS
[Topsmox B coorBerctBum ¢ llopsaxkom  yHMUYTOXXEHUS M 00€3IWYMBAHUS
YHUYTOKCHUS | EPCOHANBHBIX MaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTEIS
MePCOHANBHBIX JaHHBIX

4. YcaoBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. lllkona ocymecTBasieT cOOp, 3aMnUCh, CUCTEMATHU3AIIMIO, HAKOIIJICHHE, XpaHEHHE,
yTouHeHHe (OOHOBIEHHE, M3MEHEHHUE), M3BJIICUCHHE, UCIOJIb30BaHUE, Iepeaady
(pactipocTpaHeHue, MPeoCTaBICHHE, TOCTYIT), 00e3IMUMBaHie, OJOKUPOBAHHE, YIAICHUE U
YHUUYTOKEHHE TIEPCOHAIBHBIX JaHHBIX B COOTBETCTBHMM C 3aKOHOAATEIbCTBOM O
MEePCOHANBHBIX JJAHHBIX U JJOKATGHBIMA HOPMATUBHBIMH akTamu [1IKoITk.

4.2. Bce mnepcoHanpHble aaHHble lllkoma momydaeT OT cyObeKkTa MepCOHATbHBIX
JaHHBIX, @ B CIydasiX, KOrjJa CyObeKT MEepCOHAIBHBIX JAHHBIX HECOBEPLICHHOJETHUH, — OT
ero pojuTesnel (3aKOHHbBIX IpeACcTaBUTeNEH ).

4.3. Tlonyuenue o 00paOOTKY TEPCOHAIBHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM
NEPCOHATBHBIX JAHHBIX JUIs pacnpocTpaHeHus, lllkoma ocymiecTBiaseTr ¢ coONOeHHEM
3apeTOB U YCIOBUM, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIbHbBIC JaHHbIE:

. 0€e3 HCIOIb30BaHMs CPEACTB aBTOMATH3AIUY;

. C WCIONBh30BAaHHMEM  CPEACTB  aBTOMATH3allMd B  MporpaMmax u
nHopmanmnonubeix cucremax: «AWC 3auucnenuer», «['UC B chepe obOpazoBanus», «PUC
Ay, «®UC OPO», «udposas cpena (IIpoxon u nuranue)».

XpaHeHHe MTePCOHATBHBIX JaHHBIX:




4.5.1. lllkona XpaHUT MEPCOHAIbHbBIC JaHHBIE B TEUECHHE CPOKA, HEOOXOAUMOTO JUIS
JOCTHKEHUS Lienell X o0paboTKH, a TOKYMEHTHI, COJepKallie NepCOHaIbHbIE JaHHbIE, — B
TEUYEHHE CPOKa XPaHEHUsS JOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKJIATYpPOH Jed, ¢ y4eToM
apXMBHBIX CPOKOB XPaHEHMSL.

4.5.2. llepcoHanbHble JaHHBbIC, 3a(UKCHPOBAHHBIE Ha OYMaXHBIX HOCHUTEISX,
XpaHATCS B 3amMpaeMbIX HiKadax au00 B 3alMpaeMbIX MOMELICHUSX, JOCTYN K KOTOPBIM
OrpaHUYEH.

4.5.3. IlepconanbHble HaHHBIC, OOpabaThIBaGMbIE C HCIIOJH30BAHUEM CPEJICTB
aBTOMAaTH3allMM, XPaHATCS B TAaKOM TOPSJIKE M Ha YCIOBHAX, 4YTOOBI HCKIIOYUTH
HEIPaBOMEPHbII WK CaydallHbI JOCTYIl K HUM, YHUUTOXKEHHUE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIIMPOBAHUE, MPEIOCTaBICHUE, PACIIPOCTPAHEHUE TMEPCOHANBHBIX JAaHHBIX, a TAKXKe WHBIC
HEeIPaBOMEPHbIE I€HCTBUS B OTHOLIEHUH EPCOHATIbHBIX JAHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 3a O00pabOTKYy NepcoHaNbHBIX gaHHBIX B Illkoe,
IPEKpaIlaloT UX 00pabaThIBaTh B CASAYIOIINX CIYyYasx:

. JOCTUTHYTBI 1K 00paOO0TKH MEPCOHATBHBIX JTaHHBIX;

. UCTEK CPOK JICHCTBUS COTJIacHs Ha 00pabOTKy MEPCOHATbHBIX JaHHBIX;
. OTO3BaHO COTJIacKe Ha 00pabOTKy NepCOHAIBHBIX JaHHBIX;

. 00paboTKa MePCOHANBHBIX JIaHHBIX HEMPAaBOMEPHA.

4.7. Ilepenayda nepcoOHAIbHBIX JTAHHBIX:
4.7.1. lllxona obecrieunBaeT KOHPHUACHIMAIBHOCTb IEPCOHATIBHBIX JJAHHBIX.
4.7.2. lllkona mepenaer NepcOHalbHbIE IaHHbIE TPETBUM JMIAM B CIEAYIOLIUX

ClIydasx:
o CY6’I)CKT NEPCOHANIBHBIX JAHHBIX JaJI COTJIACUC Ha MEPCaavy CBOMX JaHHBIX,
. nepcaarb  JIaHHBIC H606XOI[I/IMO B COOTBCTCTBHH C Tpe60BaHI/IHMI/I

3aKOHOJATEIbCTBA B paMKaX YCTAHOBJIEHHOM MPOLIETypHI.

4.7.3. lllkona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady NepCOHANBHBIX JaHHBIX.

5. Axryaau3zanmsi, HcCIpaBJieHUe, ydajleHHMe W YHHYTOKeHHe MepPCOHAJIbHBIX
JAAHHBIX, OTBETHI HA 3aNIPOCHI CYObEKTOB NMEPCOHATbHBIX JAHHBIX

5.1. B ciydae mpenocTtaBieHUs CyOBEKTOM NMEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
npejcTaBuTesieM (AKTOB O HEMOJHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJIyUEHHBIX TMepCOHANbHBIX JAaHHbIX Illkoma akTyanusupyer, HCHpaBisieT, OJOKUPYET,
yaaJIseT UM YHUYTOXKAeT UX U YBEJAOMIIET O CBOMX JEHCTBMSAX CyOBEKTa MEPCOHAIbHBIX
TaHHBIX.

5.2. Ilpu noctmxeHun neneid oOpabOTKU MEPCOHANbHBIX JAHHBIX, a TAKXKe B ClIydae
OT3bIBa CyOBEKTOM MEPCOHANBHBIX JAaHHBIX COTJacHsi Ha 00pabOTKy MEPCOHANbHBIX JaHHBIX
IIEPCOHAJIBHBIE IaHHBIE MTOAJIEKAT YHUUTOKEHUIO, ECIIM NHOE HE IIPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, TmoJy4yaTeneM (BBITOAONPHOOpETaTEIeM) IO KOTOPOMY SIBIISETCS CYOBEKT
MEePCOHANBHBIX JTaHHBIX.

5.3. YHUUTOXEHUE AOKYMEHTOB (HOCHUTENEH), coAepkKallliX NepCOHAIbHbIE JTaHHBIE,
MIPOU3BOIUTCS B COOTBETCTBUM C [IOPSIKOM YHUUTOKEHHS M 00€3IMYMBAHUS IEPCOHATBHBIX
naHHbIX 11IKONBI B 3aBUCHMOCTH OT THIIAa HOCHTENS MEPCOHATBHBIX JTAHHBIX, B TOM YHCIE
IyTeM U3MebUEHUs IIpeepe, CTUPaHus WM GOPMAaTUPOBAHMSI FIEKTPOHHOT'O HOCUTEIS.

5.7. Tlo 3ampocy cyObeKTa TIE€PCOHATBHBIX JaHHBIX WM €ro 3aKOHHOTO
npencrasutens lkona coobmaer emy nHpopmanno 00 00paboTKe MEepCOHATBHBIX JaHHbBIX
CyObeKTa B CPOKH U B MOPSI/IKE, YCTAHOBICHHOM 3aKOHOM.



