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1. O6mme mos1oxmeH s
1.1. Hactosmuii JOKYMEHT OnpesenseT YCAOBHA W npasuna seaenua JJK, KOHTPO/IA 3a BeCHHEM
K, npoueaypsi 06eCneHeHHs JOCTOBEPHOCTH BEOAHMEIX B K MaHHBIX, HANEKHOCTH HX XPAHCHUA
M KOHTpons 3a coorsercrsueM K TpefoBaHMAM K AOKYMEHTOOGOPOTY, BKMOHAA CO3AAHHE
pe3epBHEIX KOMMIi, TBEPABIX KONui (Ha GyMaXHOM HOCHTENE) H Ap.
1.2. B cOOTBETCTBHH ¢ AefcTBYIOWMM 3akoHogaTebeTBOM OV Bnpase caMOCTOATENbHO BhIGHPATH
hopMel yueTa BunONHCHRA Y4eGHOH NporpaMmel.
1.3. OTBETCTBEHHOCTS 33 COOTBETCTBHE PE3Y/IBTATOB yUeTa AeHCTBYIOUIHAM HOPMAM M, B 9aCTHOCTH,
HACTOALUIEMY PETTAMEHTY M TOKATLHEIM HOPMATHBHBIM aKTAM HeceT pyxosoauTtens OV.
1 4. OTBETCTBEHHOCTH 38 COOTBETCTBHE JAHHKX yueTa daktam peanusanuu yyebnoro mpouecca
NICKHT HA pykosoauTene OV.
1.5. Ilpu sencHun yuera HeoOxommmo obecneunts COOMOACHHE 3aKOHOAATEALCTBA O
NEePCOHANBHBIX NAHHBIX.
2. O6mme NPABHIA BEACHMNA YHUETA
2.1. Baecerne uadopMauny o 3aHATHE # 00 OTCYTCTBYIOMIMX A0/KHO MPOH3BOAMTLCA N0 (akty B
nens nposeaeHud. Eciu 3aHATHE NPOBOMIOCE BMECTO OCHOBHOIO MPENoaaBaTes, daxT 3amens
JOJOKEH OTPAKATHCH B MOMEHT BHECEHHA YHETHOH 3anucH.
2.2. Buecenue B KypHasa HHGOPMAIH O AOMAIIHEM 3aJaHHH JI0DKHO NPOH3BOAMTHLCA B JICHB
NpOoBEACHNUS 3AHATHA. 3aJaHHe JA0/UKHO BHOCHTLCA B JKYPHAI HE NO3AHEE HEM Hepes 1 yac nocne
OKOHUYAHHSA BCEX JAHATHI JaHHBIX O0Y4AKOUIMXCH,
2.3. PexkOMEHAYCTCA 3apaHee paaMemars 3azamus, 91o0sl v ofyqaoumxca Gbuia BOIMOKHOCTSH
3a61aroBpeMeHHO MIAHHPOBATE CBOE BPEMA.
2.4, PesynbTarhl ONCHHBAHKA BHUONHEHHBIX O0yHaommMMmuca paboT AOMAHBI BHICTABJIATHCH HE
nosanee | HEOeNH CO AHA HX MPOBEACHHA B COOTBETCTBHH C NPUHATHIMH B OY npaBuiaMi OUEHKH
paGor.
2.5. ApXHBHOE XpaHeHHe YYeTHbIX [AAHHBEIX [OKHO TMpeaycMaTpUBaTh KOHTPOAR 3a HX
LEIOCTHOCTBIO H AOCTOBEPHOCTHIO HA MPOTHKEHHH BCCrO HEOOXOAMMOro CpOKa, HANPHMEP, ©
NOMOMIBIO MEKTPOHHOH NOMMHCH. OJJNEKTPOHHOE XPAHEHHE ApPXHBHBIX [aHHBIX JOJIAKHO
OCYIIECTRAATHCA MHHHMAIBHO HA JIBYX HOCHTC/ISX H XPAHHTLCH B PAsSHBIX NOMCIICHHAX.
3. VCIoBHS COBMEIMEHHOr0 XPAHEHHS JAHHBLIX B MIEKTPOHHOM BHIE H HA OyMaKHBLIX
HOCHTENSX
3.1. B cyuae HeoBXOMHMOCTH HCHONB30BAHHA AARHEX DK u3 anexTponnoi Gopmbl B KauecTse
MeyaTHoro AOKYMEHTa HHGOPMAlUMS BLIBOAMTCA Ha NE4aTh H 3aBepAeTca B YCTAHOBICHHOM
MOpSAKE. ApPXHBHOE XPAHCHHE YUCTHBIX JAaHHBIX HAa OyM&KHBIX HOCHTE/X JO/IKHO
OCYLIECTBIATHCA B COOTBETCTBHM C JACHCTBYIOMIMM AIMHHUCTPATHBHLIM  DErJaMEeHTOM
PocobpHansopa, yrsepkacHEsIM nprukasom MuuoGpaayku Pocenn ot 21.01.2009 N 9.
3.2, CroaHas BeAOMOCTH HTOroBOH VCHSIIHOCTH Kaacca 3a y4eOHbiH rol BHIBOAHTCA H3 CHCTEMbI
y4eTa B TOM BHAC, KOTOPHI NpPeAyCMOTPEH ACHCTRYIONMMH TPeGOBAHMAMM APXHBHOH cyxOnl.
Ecau nanasie no v4e0HOMY TOAY XPanaTcs B 31EKTPOHHOM BH/E, CBOAHAA BEAOMOCTH MOKET OBTH
nepeasa B apXHB CPasy 10 3ABEPIICHHA BEICHHS YMETa B COOTBETCTBYIOMIEM KIACCHOM JKYPHAIC.
3.3. Ilpn BeacHHM y4eTa B JNEKTPOHHOM BHAE HEOGXOAHMOCTE BHIBOAA JAHHKIX HA MeEHars A4
HCIONB3OBAHMA B  KAYECTBE JOKYMOHTA ONPEACISETCA COOTBETCTBMEM  HMCHOJb3yeMOH
urdopmanmonnoit cucrempn 'OCT P HCO 15489-1-2019 "Crerema cranaapTos no HHEQOpMALHH,
GubnuoreuHoMy ® m3gatenscxkomy aeny. Mudopmaums u  JIOKYMEHTAUMS. Ynpaeinenue
noxymenTamu. Yacts 1. [oHATHA ¥ npHHANS".



