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1. O0mme MoJI0KEHUA
1.1. Hacrosimee Ilosio:kenue 00 3J1€KTPOHHOM KJIacCHOM :KypHaJie (nanee — Ilonoxxenue)
pa3paboTaHO Ha OCHOBAHWH JICMCTBYIOIIETO 3aKOHOJATelnbcTBa Poccuiickoit denepanuu o
BEJACHUHU JOKYMEHTOOOOPOTa U yueTa oOpa3oBaTeIbHON AESITEIbHOCTH:
o  @enepaibHoro 3akoHa or 29.12.2012 Ne 273-d3 «O06 oOpazoBanmu B Poccuiickoit
denepaun» ¢ usMeHeHusiMu ot 8 aBrycta 2024 rojaa;
e ®denepanmbHoro 3akoHa Poccuiickoii @Penepammu ot 27.07.2006r Ne 152-d3 «O
MEePCOHATBHBIX JIAHHBIX» C U3MEHEHUsIMH OT 6 deBpais 2023 rona;
e Ilucema MwunoOpHayku Poccum ot 15.02.2012 Ne AIl-147/07 «O MeTOIUYECKHUX
PEKOMEHIAIUSX 110 BHEAPEHUIO CUCTEM BEICHUS )KYPHAJIOB YCIICBAEMOCTH B DJICKTPOHHOM BHIC)
¢ u3MmeneHusmu ot 21.10.2014r;
e Ilucema depepanbHOoro areHTcTBa mo oOpazoBaHuio oT 29.07.2009r Ne 17-110 «OO06
o0ecrneYeHnH 3aluThl IEPCOHATBHBIX JIAHHBIX»;
e Ilucema MunoOpnayku Poccum ot 13.08.2002r Ne 01-51-088un «O6 opranuzanuu
HMCTIOIB30BaHUsI MHPOPMALIMOHHBIX U KOMMYHHKAITMOHHBIX PECYpPCOB B 00I1e00pa3oBaTeIbHBIX
YUPEKICHUIX;
o  DenepanbHoro 3akoHa Poccuiickoit @enepannu ot 27.07.2006 Ne 149-D3 «O6 nadopmanum,
WHGOPMAITMOHHBIX TEXHOJIOTHSIX U O 3alIuTe WHOPMAITUHY C U3MEHEHUAMU OT 12 nexadps 2023
rozaa;
e IIpukazom MuHHCTEpCTBA 3APAaBOOXPAHEHHUSI W COLUAIBHOTO pa3BUTHA Poccuiickoi
Deneparuu ot 26 aBrycta 2010 roga Ne761 «O0 yrBepkaeHun EnuHOrOo KBaIM()PUKAITMOHHOTO
CIIPaBOYHMKA  JOJDKHOCTEH  PYKOBOAWTENECH, CIEUUAJIMCTOB M CIY)Kallux», paszel
«KBanmudukanmoHHble XapaKTEpPUCTUKH JOJDKHOCTEH pabOTHUKOB 0Opa3zoBaHUs», B KOTOPOM
TOBOPHUTCS, YTO B JOJDKHOCTHBIE OOS3aHHOCTH YUHTEISI BXOJAUT «OCYIIECTBICHUE KOHTPOJIBHO-
OLICHOYHOHN JEeATEIbHOCTH B 0O0pa3oBaTEeIbHOM MPOIECCE C HCIOIb30BAHUEM COBPEMEHHBIX
CIIOCOOOB OLICHUBAHUS B YCIOBUSIX MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (BEeIeHHE
SJIEKTPOHHBIX (POPM AOKYMEHTAIlMHM, B TOM YHCIE JJIEKTPOHHOIO >XypHalda W JHEBHHUKOB
oOyuaromuxcsi)», B peaakmuu ot 31.05.2011 roxa.
1.2. Dnextponnbiii xypHan (9X) sBisercsi rocygapCTBEHHBIM HOPMATHBHO-()HHAHCOBBIM
JIOKYMEHTOM U BEJICHHE €ro 0053aTeIbHO ISl KaKJI0I0 YUUTENS U KIACCHOT'O PYKOBOJIUTEIIS.
1.3. DHIeKTpOHHBIM KJIACCHBIM >KypPHAJOM Ha3bIBAETCS KOMILICKC NPOTPaMMHBIX CpPEACTB,
BKITFOUAIONNN 023y JJAaHHBIX U CPEJICTBA JIOCTYIa K HEH.
1.4. DnexkTpOHHBIA KJACCHBIM >KypHAJI CIYXWAT JUIsl pELIeHHUs 3a7ad, OMNHCAHHBIX B II. 2
Hacrosiero [Tomoxenust.
1.5. Hacrosimee IlonmoxxeHnue ycTaHaBIMBAET €AWHBIE TPEOOBAHUS IO BEACHUIO 2IEKMPOHHOSO
alcypruana ycnegaemocmu / 31eKmMpoHHO20 OHesHuxa oOydaromerocs: (DXK/3]]), ompenenser
MOHSTHUSI, LU, TPEOOBaHHUsI, OPraHU3aIMI0 U PA0OTY SIIEKTPOHHOTO KJIACCHOTO KypHasa IIKOJIbI.
1.6. DIEeKTPOHHBIN )XypHAJI TOJHKEH MOJIEPKUBATHCS B aKTyaJIbHOM COCTOSTHUU.
1.7. Ilonp30BaTessiMM 3JIEKTPOHHOI'O JKypHasla SIBJISIFOTCSA: agMMHUCTpALUsl IIKOJbI, YUYMTENs,
KJIACCHBIE PYKOBOJMUTEIHN, O0YyYaIOIIMECs] U POAUTEIIH.



1.8. DNeKTpOHHBIN KypHal SBJISETCS 4YacTbio HMH(OPMAIIMOHHO-00Pa30BaTEIBHOM CHCTEMBI
IIKOJIBI.

1.9. B cnyuae HeBblnogHeHus JaHHOro IloymoxeHust 00 3IEKTPOHHOM KIIACCHOM >KypHaje
aJIMUHUCTpalMsl 00pa3oBaTeIbHOM OpraHM3alMd HMEET IpaBO HajaraTb AMCLHUILUIMHAPHBIE
B3bICKAHUS B YCTAHOBJIEHHOM JEHCTBYIOLIMM 3aKOHOIATEILCTBOM IOPSAKE.

2. 3agauu, pemaemMble ¢ IOMOIIBIO JJIEKTPOHHOI0 KJIACCHOIO KypHaJIa
ONEeKTPOHHBIN KYpHaI UCHOIB3YETCS JUIsl PEILIEHUs CISAYIOIINX 3a/1a4:
2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH H MTOCEIIAEMOCTH 00yJarOIIUXCS.
2.2. BeiBoa nH(popManum, XpaHsiiencs B 6a3e qaHHbIX, Ha OyMa)KHBIH HOCUTENb 111 OpopMIIeHUS
B BUJI€ JJOKYMEHTA B COOTBETCTBHHU C TPEOOBAHUAMHU POCCUHCKOTO 3aKOHOJATEIHCTBA.
2.3. OnepaTuBHBINA 1OCTYI K OLIEHKAaM 3a BECh IIEpUOJI BEJCHU KypHaJla 10 BCEM IpeIMeTaM B
ar060€ Bpems.
2.4. ABToMaTH3a1Msl CO3AaHUS IEPUOJUUECKUX OTYETOB YUUTENIEeH 1 aJMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE HH(OPMUPOBAHHE POTUTENEH 1O BOIPOCAM YCIIEBAEMOCTH U MTOCEIIAEMOCTH
UX JIETEN.
2.6. KoHnTpousb BRIOTHEHUST 00pa30BaTEbHBIX POTPAMM, YTBEPKIACHHBIX YU€OHBIM IJIAHOM Ha
TeKYIIUHA yueOHBIN TO/.
2.7. Co3nanue enuHON 0asbl KaJeHJApPHO-TEMATHMUYECKOI'O IUIAHUPOBAHUS IO BCEM Y4YEOHBIM
npeaMeTaM U IapaiesisiM KJIaccoB.
2.8. Co3nanue u peanu3anys JUCTaHIIMOHHBIX YIeOHBIX KYpCOB.
2.9. Coznanue nopthoino 00yJaronmxcs, Me1aroros.
2.10. Coznanue ycinoBuil AJis AUCTAHLIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JIEBIINX JAECTEH.
2.11. Pa3paboTka 1 npoBeieHNe JUATHOCTHUECKUX U TECTOBBIX paboT C LEIbI0 MPOMEKYTOYHOTO
Y UTOIOBOI'O KOHTPOJISL.
2.12. ABromaru3auus CO3[JaHMsl IPOMEXKYTOUYHBIX UM MTOTOBBIX OTYETOB  y4YHUTEJei-
IPEIMETHUKOB, KIACCHBIX PYKOBOJAUTENEH U aAMUHHUCTPALUH.
2.13. OGecrieyeHre BO3MOKHOCTHU NIPSMOro OOIIEHUS MEXAY YUUTENIMHU, aJMHUHUCTpALUEH,
POAUTENISIMU U 00YYaIOIIMMHUCS BHE 3aBUCHMOCTH OT UX MECTOIOJIOKEHHUS.

3. [IpaBuJa 1 Nopsi/i0K padoThl € JJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. Umxenep mno kommbloTepaM (yuyuTeldb HWHPOPMATUKH) YCTAaHABIMBACT IPOrpaMMHOE
obecrieueHne, HeOOXOIUMOE I padOTHI ATEKTPOHHOTO KYpHAJIa, U 00ECTIEeYMBAET HAJIeKaIIee
(YHKLIMOHUPOBAHUE CO3AaHHON MPOTrpaMMHO-aNapaTHON CPeJibl.
3.2. Ilonb3oBaTenu MOMY4YarOT PEKBU3UTHI JIOCTyHAa K AJIEKTPOHHOMY JKypHaly B CIEIYIOIIEM
HOpsIIKE:
e VYuutens, KIacCHblE PYKOBOJUTENH, aJIMHUHUCTPALIMS MOJIyYalOT PEKBU3MTHI JOCTyHa Yy
agmuHKcTpaTopa XK.
e Poaurenu m oOyyaromuecsi caMOCTOSITEIbHO PETHUCTPUPYIOTCS B CHUCTEME 3JIEKTPOHHBIN
KYpHaJ/3IeKTPOHHbIN THeBHUK (DK/D/T).
3.3. KnaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3aMOIHSIOT KYpPHAI U CIEAAT 3a JOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaIOLIMXCS M UX POJUTENSX B COOTBETCTBUH C MHCTPYKLIUEH.
3.4. Yuurenss akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHble 00 Y4YeOHBIX MporpaMMax M HX
IPOXOXKJIEHUH, 00 YCIIEBaEMOCTH M IMOCEIIAeMOCTH OOy4aromMXcsl, JOMAIIHUX 3aJaHUAX B
COOTBETCTBUU C MHCTPYKIIUEH.
3.5. 3amecturenu aMpekTopa IMIKOJbl 1o YBP ocymiecTBiuseT mepuoauyecKuil KOHTPOJIb 3a
BEJICHHMEM DJJIEKTPOHHOIO JKypHajia, COJAEpKalluil MpOLEHT ydacTus B paboTre, MPOLEHT
00yYaroImuxcsi, He UMEIOIUX OIIEHOK, MPOLIEHT 00YYaroIUXCsl, UMEIOIIUX OJHY OLEHKY, 3alUCh
JIOMAIITHET0 3aJaHusl, yU4eT IPOiAeHHOT0 y4eOHOTro MaTepuaia.
3.6. Pogurenu u oOyyaromuecss UMEIOT JOCTYI TOJIKO K COOCTBEHHBIM JIaHHBIM U HCIIOJIB3YIOT
DX/ niis ero mpocMOTpa B COOTBETCTBUH C MHCTPYKLIHEH.



4. IlpaBa, 00s13aHHOCTH
4.1. Ipaga:
4.1.1. Bce mnonp3oBaTenu MMEIOT IPaBO JOCTyHa K 3JIEKTPOHHOMY JXYpHaJly €XEIHEBHO U
KPYTJIOCYTOYHO.
4.1.2. Bce nosib30BaTeNM UIMEIOT IIPABO Ha CBOCBPEMEHHBIE KOHCYJIBTALMHU 110 BOTIPOCAM pabOThI
C DJIEKTPOHHBIM JKYPHAJIOM.
4.1.3. Ilo pe3ynpTaTam MPOBEPKH aJMUHUCTPATOP, YUUTENS U KJIACCHBIE PYKOBOAUTEIHN BIPABE
paccUMTHIBATh HA IPEMUATILHOE BO3HATPAXKICHHE [0 UTOTaM YU4eOHBIX MEPUOJIOB.
Hupexmop wikonvl umeem npago:
e Hasznauarh COTpYJHMKOB LIKOJIBI Ha UCIIOJHEHHs 003aHHOCTEN B COOTBETCTBUU C JAHHBIM
II0JIO)KEHUEM;
e (OOo3Hayath TeMbl Uil OOCYXKICHMs, Kacaloliuecs o0pa3oBaTeNIbHON AeATeIbHOCTH, U
Ipouecca yIpaBJICHUS IIKOJIOM;
e  [lyOGnukoBaTh MpHUKa3bI U MOJIOXKEHUS, U3[JaBa€MbI€ B IIKOJIE, B paznene «J{oKyMeHThI».
3amecmumens oupexmopa no YBP umeem npago:
e [lonxyyaTb CBOEBpEMEHHYIO HWHAMBHAYaJIbHYIO KOHCYJBTAIIMIO IO BOMpOcaM paboOThl C
AIIEKTPOHHBIM JKYpHAIIOM;
e OOcyxnath 0Oyl TeMy, Kacaromlylocs o0pa30oBaTeNIbHOM J1eATeIbHOCTH, U Ipolecca
YIPaBJICHUS HIKOJIOM;
e Bectu nu4HOE 31E€KTPOHHBIE MOPT(OIHO.
Aomunucmpamop no IXK/3/[ umeem npaso:
e OOcyxnath nmoOyi0 TeMy, Kacaromlylocs o0pa30oBaTelIbHOM [eATeNbHOCTH, U Ipolecca
YIPaBJICHUS HIKOJIOM;
e  CocTaBnsTh NpeACTaBICHUE TUPEKTOPY IIKOTY Ha IPEMUPOBAHUE YUUTENEH MO pe3yabTaTam
PabOoTHI € JIEKTPOHHBIM >KYPHAJIOM.
Hnorcenep no komnviomepam (yuumenv uHGOpMamuxu) umeem npaso:
e OOcyXIaTh ¥ BHOCUTb MPEITIOKECHHUS 110 YITYUIICHHIO PaOOTHI C AJIEKTPOHHBIM KYPHAJIOM U
JTHEBHUKOM.
Toromop umeem npago.
e  OOcyxJaTh U BHOCUTb MPEUIOKESHUS TI0 YIYUIIEHUIO paOOTHI C 3JIEKTPOHHBIM JKYPHAJIOM H
JTHEBHUKOM.
Yyumenv-npeomemnux umeem npago:
e [lomyyaTb CBOEBpEMEHHYIO KOHCYJIBTAIUIO [10 BOIPOCAM pabOThI C 3JIEKTPOHHBIM KYpPHAJIOM;
e  ®opMHpOBAaTH CBOM DJEKTPOHHbIE Y4YeOHBbIE KypChl, WTOTOBBIC, INPOMEXYTOUHBIE U
KOHTPOJIbHBIE TECTOBbIE PA0OTHI U MUCIIOIB30BaTh UX MPH MMPOBEACHUN YPOKOB;
e OOcyxnarh JO0YI0 TeMy, Kacarollyrocs 00pa3oBaTelbHON MAEATeNbHOCTH U Hpolecca
YIPaBJICHHS IIKOJIOM;
e OOcyxJaTb 1 BHOCUTb NMPEATIOKEHUS 110 YITYUIICHHIO pabOThI € 3JIEKTPOHHBIM KYPHAJIOM U
JTHEBHUKOM;
e Ilpu cBOeBpeMEHHOM, MOJHOM M KaueCTBEHHOM 3alOJHEHUH 3JIEKTPOHHOIO >KypHaja
dbopMupoBaTh OTYETHl 1O paboTe B JJIEKTPOHHOM Buje: KaneHgapHo-TeMaTnyeckoe
IUIaHUpoBaHue; MTorm ycreBaeMOCTH MO MpeaMeTy 3a ydyeOHbli mnepuon; OTder yduTens-
NpeIMETHUKA TI0 OKOHYaHUH YI€OHBIX IEPHUOJIOB U UTOTOBBIIA;
o CoznaBarb U MyOJIMKOBATh OOBSIBIECHUS HA JIEKTPOHHOM JTI0CKEe OOBSBICHUH;
e Bectu nuuHoe 31€KTpOHHOE TOPTGOIIHNO.
Knaccuuwuii pykogooumens umeem npaso:
e [lomyyaTh CBOEBpEMEHHYIO KOHCYIBTAIMIO IO BOIPOCAM PaOOTHI C 3JIEKTPOHHBIM )KYPHAJIOM;
e OOcyxnarh TO0YI0 TeMy, Kacarollyrocsi 0Opa3oBaTelIbHOM JAEATENbHOCTH M Ipoliecca
YIIPABJICHUS IIKOJION;
e Ilpu cBOeBpeMEHHOM, MOJHOM M KaueCTBEHHOM 3allOJHEHUHU 3JIEKTPOHHOTO >KypHala
YIUTENSIMU-TIPEIMETHUKaMA ()OPMHUPOBATH OTUYETHI 110 paboTe B DIIEKTPOHHOM BHJIE:
- OTuer 0 mocen@aeMoCTH Kiacca (1o Mecsiam);



- [IpenBapuTenbHBINA OTYET KJIACCHOTO PYKOBOIMTEINS 3a YUCOHBIH MepHo;

- OTueT KJIAaCCHOTO PYKOBOJIUTES 32 YUCOHBIN TIEPHO/T;

- UToru ycrieBaemocTu Kiacca 3a yueOHbIH epHo;

- CBoJ1Hasl BEZIOMOCTb Y4eTa yCIIeBAeMOCTH 00yJaroluXcs Kilacca;

- CBOJ1Hasl BEZJIOMOCTb Y4€Ta [IOCEIAEMOCTH.

e  ®opmupoBarh mnpu HeobOxomumoctu «MHPoOpManmOHHOE MHUCHMO [UIS POAUTENCH» B
OyMa)KHOM BUJIE JUIsl BKJICHBAHUS B OOBIYHBIN THEBHUK 00Y4YaIOIerocs;

e Co3gaBarb U MyOJIMKOBATh OOBSIBICHUS HA JIEKTPOHHOM J1I0CKE OOBSBIICHHUIA;

e Bectu nu4HOE 37IEKTPOHHOE MTOPTQOIIHO.

4.2. Obszannocmu:  J{upekmop  opeanu3ayuu,  OCYWEeCmeIaowyo  00pa308amenbHyo
0esamenbHOCmyb, 003aH:

e PazpabateiBaTh U yTBEp)KIaThb HOPMATUBHYIO U HMHYIO JOKYMEHTALUIO 0Opa3oBaTeIbHON
opranu3zaiu 1o segeruto IK/I/1;

e OcymiecTBiATh KOHTPOJB 32 BeneHueM DXK/D] He pexxe 1 pa3a B 4eTBEPTh.

o Coznatp Bce HEOOXOMMBIEC YCIOBUS Uil BHEAPEHUS U o0ecriedyeHus paboThl AJIEKTPOHHOTO
JKypHasla B yueOHO-BOCIIUTATEIbHON JESATEIbHOCTU U IPOLIECCE YIPABICHUS IIKOJIOH;

o IlpenycMarpuBarh JEHEKHOE BO3HAIPAXKICHUE YUYUTEIIEH M KIACCHBIX PYKOBOJIWTEIEH B
Clly4yae JOJKHOTO MCIONHEHUS TPaBHI U MOPSAAKa pabOThl ¢ DJIEKTPOHHBIM KYpPHAJIOM IPHU
HA4YMCIICHUH IPEMUHU (CTUMYJIMPYIOLIUX BBIIIAT), C yYETOM X Harpy3Ku Mpu paboTe ¢ CUCTEMOH.
3amecmumenu oupexmopa no YBP o06sa3anwi:

e  COBMECTHO C APYTMMHU aJMUHUCTPATUBHBIMU COTPYIHUKAMH pa3padaTbiBaTh HOPMAaTUBHYIO
0a3y oOpa3oBaTesnbHON aearenbHOCTH Ans BereHus OXK/DJ| nns pasmeimeHuss Ha caiTe
00pa3oBaTesbHOIN OpraHu3aluu;

e  dopmupoBaTh pacnrcaHue 3aHATUH 110 KJIaccaM, YUUTENIsIM 1 KaOuHeTaM B Hadalie y4eOHOTO
roza. [lpu He06X0IMMOCTH MPOBOANUTH KOPPEKTUPOBKY PACIIMCAHHS,

e [IpoBepaTh HaMU4KME KaJEHJAPHO-TEMATUYECKOTO TUIAHUPOBAHUS B DJIEKTPOHHOM KypHaJe
HIKOJIBI Y YYUTEJIEeH MPEMETHUKOB JI0 Havyajia yueOHOTo roja;

e  KoHTponmupoBaTh CBOEBPEMEHHOCTh 3aIOJIHEHUS JJICKTPOHHOTO KypHalla YYUTEIsIMU-
IpPEeIMETHUKAMU U KJIACCHBIMU PYKOBOJIUTENISIMU C NMOMOIIBI0 «OTyeTa 0 JOCTYNE K KJIACCHOMY
KYpHAILY»;

e Co3pgaBarb M MyOJIMKOBATh OOBSIBICHUSI HA AJIEKTPOHHON JJOCKE OOBSBICHUNA O BPEMEHH U
MeCTe KJIACCHBIX COOpaHMii, I3MEHEHHIX B PACIIHCAHUU U APYTOM ONepaTUBHON HHPOPMAITUH AJIs
yuuTenen, o0yJaromuxcst U poguTeiei;

e AHanmu3upoBaTh JAHHBIE MO PE3YJIbTATUBHOCTU OOpPA30BATEIBHON NEATEIBHOCTH U IPH
HE0OX0oauMOCTH (HOPMUPOBATH HEOOXOJUMBIE OTYETHI B OyMa)XHOM BHJIE IO OKOHYAHHIO
y4eOHBIX IEPUOJIOB.

Aomunucmpamop no IXK/3/] obazan:

e Opranusoare BHeapeHue DXK/DJ] B opraHu3anuu, OCyLIECTBISIONIEH 00pa3oBaTENbHYIO
JeSITEIIbHOCTD;

e PazpabGoTarh COBMECTHO C agMHUHHUCTpAIMEH IIKOJbI, HOPMATHBHYIO 0a3y MO BEACHUIO
DK/D[;

e OO0ecreunTh BceX MOJb30BATENEN PEKBU3UTAMHU JIOCTYIA K 3JIEKTPOHHOMY XypHany. Bectu
0a3y JaHHBIX MOJIb30BATENEH U CTATUCTUKY PAOOTHI € JIEKTPOHHBIM JKYPHAJIOM;

e  KonTtponmupoBaTh paboTy C 3JEKTPOHHBIM XYPHAIOM BCEX YYaCTHHKOB 00pa3oBaTENbHOM
JEeSTeIbHOCTH: aIMUHUCTPALIUH, YUUTETEH, 00yJarolmXcs U UX POAUTENEH;

e OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMpocaM paboThl € 3IEKTPOHHBIM
KYpHAJIOM;

e [IpoBOIUTH HIKOJIBLHBIE CEMHHAPHI, HAIIPABJICHHbBIE HA U3YYE€HHUE BO3MOXKHOCTEHN U CIIOCOOOB
paboThI C IIEKTPOHHBIM KYPHAIOM;

e TllogmepxuBaTh CBsI3b C POAUTEISIMH M OCYIIECTBISATH HEOOXOIUMBbIC KOHCYIBTAIUU IO
BOIPOCAaM MOAKIIOYEHUS U PA0OTHI C 3JIEKTPOHHBIM KYpPHAJIOM

e Pa3Mmemiare Ha MIKOJIHHOM CaiiTeé HOPMAaTUBHO — IIPABOBBIE IOKYMEHTHI 10 BeaeHuro DK/D/1;



e Pa3memars Ha caiite 0011€00pa30BaTENbHON OpraHU3aIllii HHCTPYKIUIO TI0 padote ¢ DXK/D]]
JUTSL Y4€HUKOB, POJUTENEH (3aKOHHBIX MPEACTaBUTENEH ), IEAaroros.

Hnowcenep no komnwvromepam (yuumens uH@GopmMamuxu) 00a3am:

e OOecneunts Mephl 0 GecriepedoHOMY (QYHKIIMOHUPOBAHUIO JIEKTPOHHOT'O JKypHaa;

o  Kontponmuposars paborocriocooHoCcTh cuctembl DXK/D/1;

e OcymiecTBIATH CBSI3b CO CAYKOOM TEXHUUECKOU MOAECPKKH pazpadorunka XK/ /I;

e Ompenenare TOYKM OSKcruryatanmuu IXK/DJ] (B ciaydae HEIOCTATOUYHOM TEXHHYECKOM
OCHAIIIEHHOCTU 00pa30BaTeNbHOM OpraHu3alun).

Totomop o06s3aH:

e OpranmszoBats BHenpenue J)K/3]] B oOpazoBaTenbHON OpraHU3aIvy;

e PazpabGoTarb COBMECTHO C aJMHUHHUCTpPALMEil WLIKOJIbI, HOPMATHUBHYIO 0a3y MO BEIEHHUIO
DK/D[;

e OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMpOcaM paboThl € 3IEKTPOHHBIM
KYpHAIIOM;

e [IpoBOIUTH LIKOJIBHBIE CEMUHAPBI, HAIIPABJICHHbBIE HA U3YYE€HNE BO3MOXKHOCTEN U CIIOCOOOB
paboThI C IIEKTPOHHBIM KYPHAIOM;

o Pa3smemare Ha MIKOJIBHOM caiiTe HOPMATHBHO — IPABOBBIE IOKYMEHTHI 110 BeneHuio D0K/D/1;
o Pasmemiars Ha caiite 00111€00pa30BaTEIbHON OpraHU3alui HHCTPYKIUIO 110 padote ¢ D3K/D /]
JUIsL YYEHUKOB, POAUTENEH (3aKOHHBIX ITPEICTaBUTEINEH ), 1E/1ar0roB;

e OOecneunts Mepsl 0 OecriepedoHOMY (QYHKIIMOHHUPOBAHUIO AJIEKTPOHHOTO JKypHaa;

o  Kontponmuposars paborocriocooHOCTh cuctembl DXK/D/1.

Knaccnuiii pykosooumenv 00s13am:

e IIpoxoauts 0OyueHHs] Ha IIKOJBHBIX CEMHHApaX, HANpABICHHBIX HAa M3Y4YCHHUE IMPHEMOB
paboThI C NEKTPOHHBIM KYPHAIOM;

e  3amoyHATH U CIEAWUTH 32 aKTYaJbHOCTHIO JAHHBIX 00 O0Oy4aromMXCs CBOETO Kiacca M HX
POJIUTEISIX;

o KonTponmupoBars cBoeBpeMeHHOE (eKeHenenbHoe) 3anoiaHenne 0a3bl qanHbix DXK/DJ1 06
00y4aroIIUXCsl YUIUTETIMU-TIPEIMETHUKAMU; BECTH MOHUTOPUHT YCIIEUTHOCTH O0yUCHUS;

e  MucTpyKTHpOBaTH O0YYAIOIIMXCS U UX POTUTENEH M0 BompocaM peructpannu B IXK/D/1;

e OpranuzoBaThb cOOp KOMIUIEKTa JIOKYMEHTOB [0 OOECIEUEHHUI0 3aKOHOJATENbHBIX
TpeOOBaHUI O 3aLUTE EPCOHATbHBIX JAaHHBIX;

e BHocuth B 31IEKTpPOHHBIN KypHan QakThl MPOIycKa 3aHATHH OO0yYaroUUMHCA 110
YBOKUTEILHOU PUIHHE;

o ExeHenenbHO KOpPPEKTUPOBATh BBICTABICHHBIE YUYUTEISIMH MpPEIMETHUKAMHU (DaKThI
IpoIycKa 3aHATHI 00y4YaroIMMucCs;

e OrnoBeniars pojauTeneil HeycleBaOUMX O0O0yYaIOUINXCs, O0YyJaromuXcs, MPOMYCKAIOIINX
3aHATHUS 110 HEYBOKUTEIFHON TIPUIHHE;

o IIpoBonuTh 0OydeHUE I yUEHUKOB U POAUTEINEH (3aKOHHBIX MpeJICTaBUTENEN) 10 paboTe ¢
DK/D[;

e OpranuszoBate 0oOMeH HH(OpMaLuel ¢ 00ydaroUMMHCA W POJUTENSAMH (3aKOHHBIMU
MPEJICTAaBUTEISIMU );

e OcyuecTBisATh KOHTPOJIb IOCTYIA POAUTENECH U 00YJarOLIHXCS.

Yuumenv-npeomemnux oba3an:

e IIpoxoaute 0OyueHHs Ha IIKOJBHBIX CEMHHApax, HAaNpaBIEHHBIX Ha M3y4YEHHE MPHEMOB
paboThI C BJIEKTPOHHBIM JKYPHAIOM;

e 3amoJIHATH NIEKTPOHHBIN JKypHalI HEMOCPEICTBEHHO HA YPOKE WJIM OTCPOYEHO HE I03THEE
YyeM yepes 2 yaca ocjie OKOHUYaHUS 3aHATHI 00yJaronuXcs KaX10T0 JHS B TOUKaX SKCIUTyaTalluu
DXK/DL;

e  E’xeaHEBHO 3aMoyHATh JaHHbBIE TIO0 JJOMALTHUM 33/1aHUSM;

o CucremaTuyecku IpOBEPSITh U OIIEHWBATh 3HAHMUA OOYYAIOMIMXCs, a TaKXe OTMedYaTh
MOCELIAeMOCTh B JIEKTPOHHOM >KYpHAJIE;

o VcnpaBieHue OTMETOK U BBICTABICHHE OTMETOK «3aJHUM YHCIIOMY 3aIPEIICHO.



e 1-x xyjaccax oOydeHue Oe30TMETOYHOE, NOMalIHME 3anaHus B DK He 3amuchIBaioTCs,
OCYILECTBIISICTCS] 3alIOJJHEHHE TEM YPOKOB, yUYeT IOCEIIAeMOCTH, ABMKEHHs OOydaroIuxcs,
0OIlIEHHUE YUUTEIIS C POJUTENSAMHU (3aKOHHBIMH MPEJCTABUTEIISIMU ).

e Jlna oOBEKTHBHOM arTecTaluy OOy4aroIlMXcs 3a 4eTBEPTh M Y4eOHBIH Iroj HEoOXOJUMO
HaJIM4YHMe He MEHee TpeX OTMETOK (Tipu 1-2-4acoBoii HeenpHON y4eOHOW HArpy3Ke Mo IpeaMeTy)
u Oosiee (mpu yueOHOU Harpy3ke Oojiee 2-X 4acoB B HEJENI0) ¢ 0053aTeIbHBIM YY€TOM KayecTBa
3HaHUH 00ydaroUerocs Mo MUCHbMEHHBIM paboTaMm;

e B cinyuae npoBeneHus MUCBMEHHBIX KOHTPOJIBHBIX Pa0OT, MpOBEpKa pabOT ydyuTeneM M
BbICTaBJIEHUE OTMETOK B D)K ocylecTBiIsieTcs B CPOKH, IIPEAYCMOTPEHHBIE HOPMAMU ITPOBEPKU
UCbMEHHBIX paboT;

e B cnyuae nHanmums y oOydaromerocs CHpaBKH-OCBOOOXKICHHS OT YPOKOB (hHU3MYECKOMH
KYJIBTYpPBl, OLIEHUBAKOTCS MOJ0XKUTEIBHO TEOPETUUECKUE 3HAHUS TI0 MIPEeIMETy. 3aliCh «OCB.» B
JKypHaJIe HE JI0IyCKaeTCs;

e Ormerku 3a ueTBepTh M Y4eOHBIH TIOA BBICTABIAIOTCA B CTOJNOLE, CIEAYHOIEM
HETOCPEACTBEHHO 32 CTOJIOIOM AaThl MOCIEIHETO YPOKa;

e  BbICTaBIATH MTOrOBBIE OLIEHKM OOYYaOLIMXCS 332 YETBEPTh, MOJIYTOAUE, TOJ, SK3aMEH U
UTOTOBBIE HE I03]JHEE CPOKOB, OTOBOPEHHBIX NMPHUKA30M IO IIKOJIE 10 3aBEPLIEHUH Y4eOHOTro
epuoJa;

o  [Ipu HEOOXOMMOCTH OTIOBEUIATH POIUTEINECH HEYCTIEBAIOIINX 00YJAIOLIHXCS, 00yJarOIINXCS,
HPOMYCKAIOIINX 3aHITUS;

e Jlo Havana y4yeGHOro rojaa co3farbh KaJeHJApPHO-TEMATUYECKOE IJIAHUPOBAHUE U BHEAPUTH
€ro B 3JIEKTPOHHBIN XypHai. KoindecTBO 4acoB B KaleHIapHO-TEMATUYECKOM IUIaHUPOBAaHUU
JIOJIKHO COOTBETCTBOBATh yUeOHOMY ILJIaHY;

e Bectu Bce 3anucu no BceM yueOHBIM MpeaAMeTaM (BKJIK0Yas YPOKU 110 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM SI3bIKE€ C 00s3aTeNIbHBIM YKa3aHHEM HE TOJILKO TEM YPOKOB, HO M TE€M 3a/laHuil 10
YPOKY;

e  OmnpenenuTs COCTAB NOJArPYIII COBMECTHO C KJIACCHBIM PYKOBOJIUTENIEM, [IPH JIEJIEHUH KJlacca
[0 MpeiMeTy Ha MHOATrpYIIbl, W cOoOOWUTh anMuHucTparopy mno IXK/IJI. 3anucu Bectu
MHAMBUAYAJIbHO KaX/IbIM YUUTENIEM, BEAYIIUM [TOATPYIIY;

e Ha crpanune snekrpoHHOro xxypHaia «TeMbl ypoKOB U 3aJaHUs» BBOAUTH TEMY, U3YUEHHYIO
Ha YpOKe.

4.3. Kareropuyecku 3ampeniaercsi fonyckarb oOydaromuxcs K padore ¢ XK moj JIorHHOM U
napoJieM IeJaroros.

4.4. 3anpemeHo nepeaasats Hocutenb DK (duen-HocuTenb) TOCTOPOHHUM JIMLIAM.

4.5. Pazrnamats napoiis Bxoja B cucreMy 22K/3]] moCTOpOHHUM JIHUIIaM.

5. O0mme npaBuJia BeJleHUs y4eTa
5.1. Buecenue nHopMaIuu o 3aHATHU U 00 OTCYTCTBYIOIIUX JIOJDKHBI TPOU3BOIUTHCS 1O (aKTy
B JIeHb TpoBefeHus. Ecnm 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO TIpemojaBarenis, (axT
3aMEHBI JIOJDKEH OTPAKATHCSI B MOMEHT BHECEHUSI YUETHOU 3aMKCH.
5.2. Buecenue B xxypHas HHGOPMAIIUU O JOMAIIHEM 33JaHUU JIOJDKHO MPOU3BOJIUTHCS B JICHB
MIPOBEICHUS 3aHATUS HE IMO3]IHEEe, YeM uepe3 3 yaca Mociie OKOHYAHMS BCEX 3aHATHM JaHHBIX
o0yyJaronuxcs.
5.3. Pe3ynbTarhl OlleHUBaHUS BHIMOJHEHHBIX O0YYaIOIIUMUCS Pa0OT JOJKHBI BBICTABISTHCS HE
no3aHee 10 gHEH co MHS WX MPOBENEHUS B COOTBETCTBHM C NMPUHATHIMU B 00pa3oBaTEbHON
OpTraHHU3aIy MPaBUIAMH OIIEHKU PadoT.
5.4. ApxuBHOE XpaHEHHE YYETHBIX JaHHBIX JOHKHO TMPEAyCMaTpuBaTh KOHTPOJIh 3a HUX
[[EJIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha MPOTSHKEHUHU BCETO HEOOXOAMMOTO CPOKa.

6. Yci10BusI COBMEIICHHOTO XPAHEHHS JAHHBIX B 3JICKTPOHHOM BH/e H Ha OyMasKHBIX
HOCUTEJISAX



6.1. B ciryuae He0OX0IMMOCTH HCIIONIB30BaHM JaHHBIX D)K U3 31eKTpOHHOH (POPMBI B KauecTBe
IIEYaTHOTO JIOKyMEHTa MH(pOpMalMs BBIBOAUTCS Ha I€4YaTh M 3aBEPSETCS B YCTAaHOBIECHHOM
nopsiike. ApPXMBHOE XpaHEHHWE YYETHBIX JaHHBIX Ha OyMaXXHBIX HOCHUTENAX JOJDKHO
OCYILECTBIIATHCS. B COOTBETCTBUU ¢ AelcTByromuM [lopsakom PocoOpHanzopa, yrBepkIeHHbIM
npuka3zoM MunoOpnayku Poccun Ne546 ot 25 anpens 2022 rona.

6.2. CBo/iHas BEIOMOCTb UTOTOBOH YCIEHIHOCTH KJlacca 3a y4eOHbIN I/l BBIBOAUTCS U3 CUCTEMbI
ydeTa B TOM BHJE, KOTOPBINA MPETyCMOTPEH ACHCTBYIOUIMMH TPEOOBAHUAMHU apXUBHOU CITYKOBI.
Ecnu naHHble Mo yuyeOHOMY oAy XpaHSTCS B 3JIEKTPOHHOM BHJIE, CBOAHAs BEJOMOCTb MOXKET
OBITH IIEpElaHa B apXUB Cpa3y IO 3aBEPLLIEHUU BEACHUS Y4€Ta B COOTBETCTBYIOIIEM KIIACCHOM
KypHaJe.

6.3. IIpu BeeHuM yuera B 3JIEKTPOHHOM BHUJE HEOOXOIUMOCTh BbIBOJIA JIaHHBIX Ha I€4aTh JUIs
UCIOJIb30BaHUSI B  KauecTBEe JIOKYMEHTa OIIPENeNIAeTCsl COOTBETCTBUEM  HCIIOJIb3YeMOM
unpopmannonnoit cuctemel ['OCT P HCO 15489-1-2019 «HaumoHanbHBI cTaHAapT
Poccuiickoit ®enepanuu. Cucrema cTaHgapToB 1o uHpopManuu, OUOIMOTEYHOMY U
u3gareabckoMy aeny. Mapopmanus u tokymeHTanus. Y npaBieHHe JOKYMEHTaMI.

7. 3aka0unTeIbHbIE 10JI0KEHUS
7.1. Hactosimee IlonmoxeHne 00 3JIEKTPOHHOM KJIACCHOM JKypHajle / JHEBHHMKE SBIISIETCS
JIOKQJIbHBIM HOPMAaTUBHBIM aKTOM, INpuHUMaeTrcss Ha Ilemarornyeckom coBeTe IIKOIBI U
yIBepxkaaercs  (inbo BBOAMTCA B JCHMCTBUE) MPHUKA30M JUPEKTOpa OpraHU3aluH,
OCYIIECTBIISIONICH 00pa30BaTENBHYIO JESITEIHLHOCTD.
7.2. Bce u3MeHeHUs M JONOJHEHUs, BHOCUMBbIe B Hacrtosiuee [lonoxkenue, odopmisitorcs B
NUCHbMEHHOW (opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOJATENLCTBOM Poccuiickoi
®enepanuu.
7.3. TlonoxxeHne 00 AIIEKTPOHHOM KIJIACCHOM JKypHaJle MPUHUMACTCSI Ha HEONPEACTICHHBII CPOK.
W3menenns n gonosiHeHus K [lonoxeHnio npuHUMAarOTCs B NOPSAJKE, IPELyCMOTPEHHOM 11.7.1.
Hacrosuiero [lonoxenus.
7.4. Ilocne npunsatus [lonoxeHust (WM M3MEHEHMH M JIOTOJHEHWH OTIENBHBIX ITYHKTOB M
pa3ziesnioB) B HOBOM peJaKLUy IpeablIylas peJakliisg aBTOMaTUUECKH yTPauuBaeT CUILY.



