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PernamenT Beaenus J7/K
B MOY «CroJi00oBcKas mKoJa»

1. Obmue nooKeHUs

1.1. Hactosumii 10KyMeHT onpejessieT ycloBus v npasuia BeaeHHs DX, KOHTpous 3a BejeHHeM
2K, nponeaypsl obecrieueHus JO0CTOBEPHOCTH BROAMMBIX B I JaHHBIX, HAAEKHOCTH UX XPAHEHMS
U KOHTpojsf 3a cooTBeTcTBHeM DK TpeCoBaHMAM K JOKYMEHTOOOOPOTY, BKIIOYas CO3JaHHE
pe3epBHBIX KOMUMH, TBEpABIX KOMUH (Ha OYMaKHOM HOCHTEIE) U JIp.

1.2. B cooTBeTCTBHH ¢ AeHCTBYIOIIHUM 3aKoHoaTenbcTBOM OV BrnpaBe caMOCTOSATENBHO BLIOHpATH
thopMBbl yyeTa BBINOIHEHUS YueOHOH MporpaMMel.

1.3. OTBETCTBEHHOCThL 3a COOTBETCTBHE PE3yJIbTATOB ydeTa ACHCTBYIOIIMM HOpMaM M, B YacTHOCTH,
HACTOSLIEMY PErIAMEHTY M JIOKaJIbHBIM HOPMATHRHBIM aKTaM HeceT pyKoBoauTens OY.

1.4, OTBETCTBEHHOCTh 3a COOTBETCTBHE JAHHBIX ydyeTa (paktaM peanusauuu yuyeOHOro mnpouecca
JeXHT Ha pykoBoauTene OV,

1.5. I1pu BesteHHH yuyeta HeoOX0AUMO 00ECNEUYUTh COOMIOAEHHE 3aKOHO1aTe/IbCTBA O MEPCOHANBHBIX
JAHHBIX,

2. O0mue npaBu/Ia BeJleHHs yUeTa

2.1. Buecenne uHGOpMaLHH O 3aHATHH U 00 OTCYTCTBYIOLIMX JOJIKHO NMPOH3BOJUTBECSA MO (HaKTy B
J€Hb NpoBefeHUsA. Ecnu 3aHATHE MPOBOJHIOCH BMECTO OCHOBHOIO MNpenojasatelis, (akT 3aMeHbI
JOJ/KEH OTPakaThbCs B MOMEHT BHECEHHS Y4ETHOM 3amucH.

2.2. Buecenne B KypHan MH(OpPMAlMH O JOMallHEeM 3aJaHUHM JOKHO TMPOW3BOJMTECH B JI€Hb
[IPpOBCIACHHA 3aHATHA. BaHHHHe JOJIKHO BHOCHTBLCA B KYpHall HE IMO3JHEC YeM Yepes 1 4ac nocne
OKOHYaHH:A BCEX 3aHATHH JaHHBIX 00YYarOUIMXCA.

2.3. PexoMeHayeTcst 3apaHee pa3Me€llaTh 3aJaHus, 4ToObl y 00y4arluuXcs Oblia BO3MOKHOCTh
3a0/1ar0BpeMEHHO IIIaHHPOBATh CBOE BPEMS.

2.4. Pe3ynbTaThl OLEHHUBAHHA BBIMOJHEHHBIX OOydarOMMHCA padoT JOJKHBI BBICTABIATBCA HE
noszaHee 1 HeAENW €O JIHS MX MPOBEJCHHMS B COOTBETCTBUM C NMPUHATHIMH B OV npaBuiaMH OlIEHKH
paboT.

2.5. ApxuBHOE XpaHEHHE YYETHBIX [JaHHBIX [IOJUKHO [peJycMaTrpuBaTh KOHTPOJIb 33 HX
LEJIOCTHOCTBIO M JIOCTOBEPHOCTBID HA MPOTSKEHUM BCEro HeoOXOJMMOro cpokKa, HalpuMmep, C
MOMOIIBIO  3JIEKTPOHHON MOAMHMCH. DJICKTPOHHOE XpaHEHHE apXHMBHBIX [aHHBIX JOJIKHO
OCYLIECTBIATHCS MUHHMAIBHO HA JBYX HOCHTENSAX U XPAHUTBCS B PA3HBIX MOMEHIEHHSAX.

3. Yci10Bus COBMENIEHHOI'0 XPAHEHUS IAHHbIX B 3JIEKTPOHHOM BH/1e H HA OYMaKHBIX HOCHTE/IHX
3.1. B cayuae HeoOX0JAMMOCTH HCIONB30BaHUS JlaHHBIX DX W3 271eKTPOHHOR (opMbl B KayecTse
neyaTHOro JIOKyMeHTa nHbopMalus BbIBOJMTCH Ha MEYaTh U 3aBEPACTCH B YCTAHOBJIEHHOM IOPSJIKE.
ApXMBHOE XpaHEHHe YYeTHBIX JaHHBIX Ha OyMaKHbIX HOCHTENSX [JOJUKHO OCYILIECTBIATHCA B
COOTBETCTBHH € JAEHCTBYIOLIMM AJIMHHHMCTPAaTHBHBIM pernaMeHToMm PocoOpHansopa, yTBepKIEHHbBIM
npukazoMm MunoOpuayku Poccun ot 21.01.2009 N 9,

3.2. CpoaHas BeIOMOCTb UTOTOBOH YCHEIIHOCTH Kiacca 3a yueOHbIH roj BbIBOAUTCH W3 CHCTEMBI
ydeTa B TOM BHJE, KOTOPBIH NpelycMOTPEeH ACHCTBYIOIMMH TpeOOBaHUAMM apXHBHOI ciyxObl. Eciu
JaHHbIe MO Y4yeOHOMY Trojly XpaHsTCs B 3JEKTPOHHOM BHJE, CBOJHAs BEIOMOCTb MOXeET OBITh
nepeaaHa B apxuB Cpa3y 10 3aBEpIICHHUH BEJEHHUS YUeTa B COOTBETCTBYIOIIEM KIaCCHOM XKypHalle.
3.3. [lpu BeaeHuM yueta B 2JIEKTPOHHOM BHIE HeOOXOAMMOCTb BbIBO/@ JAHHBIX Ha Mevarb JUid
MCMO/IB30BAHUA B KadecTBe  JOKYMEHTAa  ONpeaessieTcs  COOTBETCTBHEM  MCIMOIb3YEMOWH
uHpopmaunonHoi cuctembl 'OCT P UCO 15489-1-2019 "Cuctema ctanjapror no WHdopMaLHH,
OubnuoteuHoMy u u3aatensckomy neny. MHbopmanuus u 1okymeHTauus. Y paBieHHe JOKYMEHTaAMH.
Yacte 1. [ToHsTHS M npuHIMIIEL". :



