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IPOCTOPHEHCKAs LIKOJIa

NOJIO)KEHHUE
0 MOpsiiKe MPOBEACHHs NPOBEPOK OHOIHOTETHOro (POHIA H H3LATHS MATEPHAJIOB,
BKJIIOYEHHBIX B (penepabHblii CIHCOK IKCTPEMHCTCKHX MATEPHAJIOB

1. O6mue noJioxkeHust

1.1. Hacrosiuee Tlonioxkenue o mopsiike MpOBEJEHHS MPOBEPOK GMOMHOTEYHOro (oHIA
M3BATHS MATEPHAJIOB, BKIFOYCHHBIX B ()eepabHbIH CIIHCOK IKCTPEMHCTCKHAX MATEPHAIOB (najee —
llonoxenue), oOmpenenseT INpaBuia BBIABICHWS, OrPAHWYEHMS JOCTYNA M M3bATHS W3
OrbmoTeyHOr0 (hoHIa 06Pa30BATENLHOM OPraHM3aIMK TOKYMEHTOB, BKIIOYEHHbBIX B benepasibHbIi
CITMCOK 3KCTPEMUCTCKUX MATEPHAJIOB.

1.2. Hacrosuuee Ilonoxkenne pa3paGoTao B coOTBETCTBHH ¢ PenepaibHbIM 3aKOHOM
Poccuiickoii ®enepaunu or 27.06.2002 No 114-®3 «O npoTHBOAEHCTBHM JKCTPEMHCTCKOM
nesTensHOCTH), YKasoMm [lpesupenta PO ot 29.05.2020 Ne 344 «O6 yrteepxnenuu Crpateruu
NIPOTUBOJIEHCTBUS IKCTpeMU3MY B Poccuiickoit Deneparmu 1o 2025 rozay.

1.3. Jlns ueneil MCnonb3oBaHMs B HACTOAIIEM [lONOKEHMM WMCMOJB3YIOTCS CIEAYIOLIHE
TOHATHS U COKPAINECHHS:

e @®COM - (denepanbHblii CIHHCOK IKCTPEMHCTCKMX MATEPHAJIOB, ONYOIMKOBAHHBIA Ha
oumanbHOM caiite MuHHCTEpCTBA IOCTHIMH PD;

* OKCTPEMHCTCKHE MaTe€puajibl — TIPEJHA3HAYEHHbIE UL paclpoOCTpaHEHUs JHbO
MyONMYHOTO  JEMOHCTPHPOBAHMS JOKYMEHTBI JMOO MHPOPMALMA HA MHBIX HOCHTEJSX,
NPU3BIBAIOIINE K OCYLUECTBICHUIO JIKCTPEMMUCTCKON IEATEIBHOCTH MO0 OOOCHOBBIBAIOLIHME WU
OTpaB/IbIBAIOIINE HEOOXOAUMOCTh OCYLIECTBICHHS TakKod IESATENbHOCTH, B TOM YHC/IE TPY/bI
PYKOBOZHMTENCH HALMOHAI-COLUMANMCTCKOM paboueii maptum [epmanwu, dawmmcrckoit maprum
Wramuu, BBICTYNJIEHUS, M300pakeHHs DYKOBOZMTENEM Tpynn, OpraHusaudii WM JIBIDKEHUIA,
MPU3HAHHBIX MPECTYITHBIMKM B COOTBETCTBHM C IIPUTOBOPOM MeEXIyHApOAHOrO BOEHHOro TpubyHana
A7si CyNa ¥ HaKa3aHWsi MIaBHBIX BOCHHBIX MPECTYIHUKOB €Bporeiickux crpan ocu (Hiopubeprekoro
TpubyHana), BBICTYIUICHMS, W300pakKEHHS PYKOBOAHWTENEH OpraHM3alMii, COTPYIHMYABIIMX C
yKa3aHHBIMHM TPYNIAMH, OPraHU3alMsAMH WM JBHKCHUSAMH, MyOIMKAIlMy, 00OCHOBBIBAOIIHME WITH
OIpPaB/bIBAIOIINE HALIMOHALHOE U (WIIM) PACOBOE MPEBOCXOICTBO MO0 ONMPABILIBAIOLINE MPAKTUKY
COBEPIICHUS BOECHHBIX WM HHBIX MNpPECTYIUICHHHM, HAMpPaBJICHHbIX HA TMOJHOE WM YaCTHYHOE
YHUYTOKEHHE KaKOW-TMOO0 ITHUYECKOH, COLMANBHOMN, PAcOBOM, HALMOHAIBLHON WU PENUTHO3HOMU
TPYIIIBL.

1.4, Pabotra ¢ Mmartepuanamy, BKIOUCHHbIMH B OCOM, NpoBOAMTCS C LETBIO
TPOTUBOACHCTBHS JKCTPEMHUCTCKONW NEATENIbHOCTH W HWCKIIOYEHUS BO3MOXKHOCTH MAacCOBOTO
PacrpoCTPaHEHHsI IKCTPEMHUCTCKUX MATEPHAJIOB.




1.5. Tlposepka OubGmuoreyHoro ¢GoHza HA TNpeOMET HAIMYMS B HEM MAaTEpHAIOB,
BKIIOYCHHBIX B OCOM, M H3bATHE TaKMX JIOKYMEHTOB OCYIIECTBJISETCS OuOIMOTEKapeM
oOpa3oBaTenbHOl opraHu3auMy. K mpoBepke MOTYT MPHUBIEKATLCS CHELMATUCTH 00pa30BaTEIbHOIN
OpraHW3alluH, OTPEIE/ICHHBIE IPUKA30M AUPEKTOpa 00pa3oBaTEIbHON OpraHU3aI|Hy.

2. llopsinok npoBeneHust MPoBepok GubimoTedHoro ponaa

2.1. Ilpouenypa noepku 6HOIHOTEUHOr0 (HOHAA COCTOMUT U3 CIEAYIOIMX MEPOTIPHATHIA:

*  aQHaJIM3 HE PEeXKe OAHOro pas3a B Tpu Mecsia PCOM Ha Hannure 0OHOBIICHHI;

e cBepka bubmmorteunoro gorna ¢ PCOM;

e odopmICHHE YUETHOM JOKYMEHTALHMH;,

e uH(OPMHPOBaHHE AaAMHHUCTPALMH 001e00pa3oBaTENBHOIO YUPEXKAECHHS O HOBBIX
NOKYMEHTaXx, caiTax, U300paXKeHUAX U WHBIX MaTepHaliax, BKIYEeHHbIX B DCOM.

2.2. Csepka 6ubmoreuHoro ¢onma ¢ PCOM npoBOAWTCA IyTEM COMOCTABICHHSA
Oubnuorpaduueckux 3amuceli B MHBEHTApHBIX KHMraXx M mepeuds Matepuanop ®COM u
OCYLIECTBIIAETCS:

e  IJIaHOBO — OJIVH pa3 B TPH MECAILIa;

*  BHEIUIAHOBO — MPH KOMIIEKTOBaHMM OubnmoreyHoro (onma, Ha 3Tame 3akaza WM
NOCTYIUICHUS, HE3aBUCHMO OT HCTOYHHMKA KOMIUICKTOBAHMS (BHELIHSS OpraHu3alus, B 1ap ¥ ap.).

2.3. Pesynptatel mpoBepku Oubnmoreunoro ouaa ¢uxcupyiores B «OKypHane cmepku
Oubmmoteuroro ¢ouna ¢ ®COM» (mpunoxenue 1). [lomyckaeTcsi BO3MOKHOCTh O(OPMIIECHHS
KypHana B OJJeKTPOHHOM Buae. Kaxaas 3anuch 3aBepsAeTcs JJIEKTPOHHOM  MOJMMCHIO
OTBETCTBEHHOIO 3a CBEPKY JIOJDKHOCTHOTO JIHIA 00pa30BaTeNIbHOM OpraHU3aLHy.

3. OrpanuyeHue J0CTYNa H U3BSITHE IKCTPEMHCTCKHX MATEPHAJIOB

3.1. Ilpu obOHapyxeHMHM MaTepHajioB, BKIOHYEHHBIX B PCOM M yXKe HAXOAAIIMXCA B
OoubmmorteuHom ¢oHze:

*  OKCTPEMHCTCKHE MAaTepuajbl H3BIMAIOTCH M3 OOpalieHHs, W3 OTKPBITOrO HOCTYyIIa,
KHHUIMOXPaHEHUS,

o Oubnuorpaduyeckure 3amUCH O BBIABICHHBIX YKCTPEMHUCTCKMX MaTepuaax yAasroTCs
W3 HHBEHTAPHBIX KHUT U HHOW JOKYMEHTAIUU OHOIHOTEKH,

* COCTaBJIETCS AaKT O BbISABJICHHM MATCPHANOB IKCTPEMHUCTCKOTO  COAEP)KAHMS
(npunoxenmue 2).

3.2. Usbpateie W3 o00OpalleHMss 3KCTPEMHUCTCKHME MaTepuaibl IOMELAlTCs B ceid,
3anuparolmiics mwkad ¥ WHbIE 3aKpPBIThIE [UIA JOCTYNA YYaCTHUKOB 00pa30BaTE/bHBIX OTHOLIECHHIM
MECTa. '

3.3. AKT 0 BBISBICHMM M3IaHUI IKCTPEMHCTCKOrO COIEPKAHMS TEPENAETCS KOMMUCCHH I10
CIHCaHHIO 00BeKTOB OMbIMOTEUHOrO (poHAA IS CUCaHUS W YHHYTOKeHHs. CrHcaHue 06BHEKTOB
OubnuoreyHoro QoHzma perynMpyercs OTAESNbHBIMU PACTOPAIUTENBHBIMA U (W) JOKAJIbHBIMU
aKTamMu 00pa30BaTeNbHOM OPraHU3aLUH.



[Tpunosxenue 1
K TIOJIOKEHHIO O TIOPSIAKE IMPOBEACHUS TIPOBEPOK
OudmmoTeuHoro (hoHma U H3BATHS MATEPUATIOB,
BKJIFOYECHHBIX B ()eiepaibHbIi CITUCOK
IKCTPEMHUCTCKUX MaTEpPUAJIOB

KYPHAJI

cBepkH OubanoTeyHoro gonaa ¢ PenepaabHbIM CIHCKOM YKCTPEMHCTCKHAX MATEPUAJIOB,
ony0/IHKOBaHHBIM HA opHuIHAIBLHOM caliTe MuHucTepeTBa I0cTHIHH P® (PCOM)

Hauar « » 20
OKoHYEH « » 20
aTa CBEpKH ®. Y. O., 10/DKHOCTh U
Jlara ananuza FPTa CRep Pesynbrar A
DCOIM 6ubaroTeuHoro B MOANKCH OTBETCTBEHHOTO | [Ippmedanue
donna p IMna
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[Tpunoxenue 2

K TOJIOXKEHHIO O TOPAKE MPOBEACHUSA
NPOBEPOK OMONINOTEUHOrO OHIA U UIBATHS
MaTepHaioB, BKIIOYEHHBIX B (enepanbHblii
CITUCOK 3KCTPEMUCTCKUX MaTEPHAJIOB

AKT Ne
0 BbISIBJICHHH MATEPHAJIOB IKCTPEMHCTCKOTO COAEPKAHUS

c. IlpocTopHoe « » 202

A,

( u® HO, IV, T CBEpKY 0 dorza ¢ DCOM)

COCTaBHI HACTOALIMH aKkT O HIKECJICAYIOLIEM

B nepuonc «__ » 202 rmo«_ » 202__ 1. Obuta
npoBseacHa cBepka OubnuoreuHoro gouga 061meodpa3zoBaTENBHOrO yUPEKICHUS C (enepaabHbIM
CIHCKOM KCTPEMUCTCKUX MAaTEPUAJIOB, ONyOJMKOBAaHHBIM Ha OuIManbHOM caiite MuHUCTEpCTBA
ocTuin PO. B pe3ynsTaTe MpOBEPKH BHIABICHBI M3JaHUS, MTOAJIEKAINAE U3BATHIO,  UMEHHO:

[}

(ODKHOCTH) (TO/ITHCH) (pacnmdpobKa TOHCH)




