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IMosoxkenue
0 mopsiike npeaocrapienus ycayru «[Ipegocrasienne nHGoOpMaLHH 0 TeKyIeH
ycrneBaeMoCTH 00y4aloLerocsi, BeJeHue 3J1eKTPOHHOr0 JHEBHHKA H 3JIeKTPOHHOI0
KypHaaa yenesaemoctu» B MBOY «COII Ne5 umenn Memanna CacnipuHcKoro»
ropoaa baxuucapaii

I. O61mue nos10xKeHus
1.1. TTopsgok MBOY «COIIl Ne5 umenn Memanna I'acnipunckoro» ropoja baxuncapaii
(nanee — YupexkeHue) 1o npejoctasienuio yeiyru «lIpegocrasienne nHGopManu o TeKy e
YCIIEBAEMOCTH O0YYarOIIEerocs, BeJACHHE YJIEKTPOHHOIO JHEBHHMKA W DJICKTPOHHOIO JKypHala
ycrieBaemMocTi» (Jajiee - [Topsijiok) pazpaboTan B LEJAX MOBBIMICHUS Ka4eCTBa MPEI0CTaBIICHHSI
JTAHHOM YCIIYTH U OTIPE/IEIIsCT:
- COCTAB, TOC/IE0BATEILHOCTh U CPOKH BBITIOJTHEHUS JICHCTBUIA, TpeOOBaHMS K
. TIOPSA/IKY MX BBIMOJHEHUS, B TOM YHCIIE OCOGEHHOCTH BBITOJIHEHHS B 2JIEKTPOHHOI (opme;
- (bopmbl KOHTpOJIst 3a uctiosiHenuem Iopsixka;
% nocyieOHbIi (BHECY1eOHBINH) MOPSIOK 00KaIOBaHHs PEIIECHUN U JCHCTBHI
(6e3neticTBus) 00pa30BATEIBHOIO YUPEKICHHS, @ TAKIKE €0 JIOJDKHOCTHBIX JIMILL.

125 3agBUTENSAMH Ha IPEJIOCTABICHHE MYHULUNAIBHON YCIYTH SIBISIFOTCS
(busnuecKue JHia - POAUTENN (3aKOHHBIE MPEICTaBUTEIM) HECOBEPIICHHOJIETHUX T'PAKIAaH
(nasiee - 3asIBUTEIIB).

1:3:, [Topsiniok UHOPMUPOBAHUS O npaBUIax  MPeJOCTaBICHHS

yClIyru
1.3.1. MWudopmanuss 0 TOpSAKE MPEJAOCTABIECHUS YCIYTH MPEJIOCTABIACTCS:

- B TOMEIIEHUSAX MYHHMIMIAIBHOIO OO/UKETHOro 0011eo0pa3oBaTebHOro
yupexienus «baxuucapaiickas cpejHss o0uieoOpasoBarteibHas mKojga Ne5 ¢ pycCKum u



- KPBIMCKOTATapCKUM sI3bIKaMH 00yueHUs: uMeHu Mcemauna [MacripuHCKoOro»
ropoga baxuucapait PecnyOnuku Kpeim (manee — Yupexaenue), Ha WH(OOPMAIMOHHBIX
CTEHJaX;

- no TtenedoHy COTPYIHUKAMHM  YUPEKIEHUS, OTBETCTBEHHBIMH  3a
UH(OPMHUPOBAHUE;

- Ha o(pUIMaNTEHOM caiiTe yupexaeHus B cetu HTepHer;

- Ha EguHoM moprane TrocyJapCTBEHHBIX M MYHHMIMOAIBHBIX  YCIYT
Poccuiickoit @eneparuun gosuslugi.ru (manee - Eaunebiii mopran);

- II0 TI0YTE U MIEKTPOHHOMU ITOYTE;

- OpU JINYHOM OOpAalllEeHUU 3asBUTENS (BpeMsl IMOJY4Y€HHUs OTBETa IIpH
VHAUBUAYaJIbHOM YCTHOM KOHCYJIbTUPOBAaHUU HE JIOJKHO MPEBBIIATH 15 MUHYT).

1.3.2. Ilpn u3MeHEHUN YCIOBHM W NOPSAKAa IPENOCTABICHHUS MYHHUIMIIAIBHOM YCIyTH
uHpopmanus 00 U3MEHEHHSIX JI0JKHA OBITh pa3MellieHa B TedueHue | aHs ¢ moMmeTkoi «BaxHo»
CJIETYIOIIMMH CTIOCO0aMMU:

- B [IOMEILEHUAX U Ha UHPOPMAIIMOHHBIX CTEHJAX YUPEKIACHHUS;

- Ha o(pHUIMATIEHOM caiiTe yupexaeHus B ceTh HTepHeT;

- Ha EnquHoM mopraie.

II. Cranpapr npeaocraB/jieHUs yCJIyIrd

2.1. Tlopsmok neiicTByeT B OTHOIIEHWH yciuyrn yupexaenus «lIpemocraBnenue
uHpOpMaIMM O TEKyIIeH yCIeBaeMOCTH O0YdYaroIlerocsi, BEJACHHUE JJIEKTPOHHOTO JHEBHHUKA U
3JIEKTPOHHOTO KypHaJla yCIIeBaeMOCTI.

2.2. YupexJaeHHe OpraHuzyerT paboTy MO MPEIOCTABICHUIO WH(MOPMAIMH O TEeKyIen
YCIEBAEMOCTH O00yYarolerocsi, BeJICHHI0 3JEKTPOHHOTO JHEBHHKA M 3JEKTPOHHOTO JKypHala
YCIEBAEMOCTH.

2.3. PesynbTaT npeaoctaBieHuUs yCIyTu

PesynbraToM mpenocTaBieHHS MYHUIUNAIBHOM YCIYTd SBISETCS IPEIOCTaBICHHUE
uH(MOPMAIINK O TEKYIIEeH yCIIeBaeMOCTH 00yJaroierocs B Y UpekICHUN.

2.3.1. Onucanue OKOHYATENbHBIX PE3YIbTATOB IPEAOCTABICHUS YCIyTH:

2.3.1.1. TlpemocraBneHue 3asBUTENIO0 aKTyalbHOW MW JOCTOBEpHOM HMHGPOpMaLUU O
TeKyIlel yCrIeBaeMOCTH OOydyaromerocs B (opMe 3JIEKTPOHHOTO JHEBHHKA, MPECTABISIONIETO
COBOKYITHOCTb CIIEYIOIIMX CBEICHUI:

- CBEJICHHUS O XOJ€ U COIepKaHUKU 00Pa30BaTEIHHOTO MPOIIECCa, B TOM YHCIE
rOJIOBOM KaJleHAapHbI y4eOHBINH rpaduk, pacrmucaHue 3aHATHI Ha TEKyIIUH y4eOHBIN
NepuoJ, TepeueHb HW3y4aeMbIX TEM W COJCpPKAHHWE BBIJABACMBIX OOYyYaIOMIeMYCs
JIOMAIIIHUX 33JaHUI Ha ypOKax TeKyIlIero y4eOHOro nepuoa;

- pe3ynbTaThl TEKYIIETO KOHTPOJS YCHEBAEMOCTH U MPOMEKYTOYHOM
aTTeCTallMi O0ydYaroIerocs, BKIOYas CBEACHUS 00 OLEHKaX YCIEBAEMOCTH, CBEICHUS O
COJICpKaHUH 3aHATUN U paboT, MO pe3yNIbTaTaM KOTOPBIX IMOTYYECHbI OLECHKU;

- CBEICHUS O IMOCEUIAeMOCTH YPOKOB OOYyYarOMMMCS 3a TEKYIIUH y4eOHbBIN
HEPUO/.



2.4. Cpoku mpeaoCTaBICHHS yCIyTH

2.4.1. [IpenocTaBieHue yCciayrd OCyIIECTBISAECTCS B TeUEHHE YU4EOHOTO ro/ia.

2.4.2.MakcumanbHbIi CPOK HENOCPEACTBEHHOIO IPENOCTABICHHUS YCIYTM C MOMEHTa
1oJIa4yM 3asiBUTEJIEM B YUpekIeHue 3asBieHus He 6oinee 10 aHei.

2.4.3. BpeMsa oXuJaHus B Oo4epequ IpHU NOJaue 3asBICHUS I MOJYyYEHHs YCIyI'H HE
JOJKHO MpeBbIaTh 20 MUHYT.

2.5. IIpaBoBbIEC OCHOBAHUSA ISl IPENOCTABIICHUS YCIyTH

[lepeueHbr HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHPYIOMIUX OTHOLICHHUS, BOSHUKAIOIINE B
CBSI3U C IIPEJOCTABICHHUEM MYHUITUTIATLHON YCIIYTH:

-Koncturyus Poccuiickoii deneparuun, npuHATa HA BCEHAPOJHOM TOJIOCOBAHUU

12 nexabpst 1993 r.;

-KonBenuus o npaBax pedeHka (o1o00peHa ['enepanbHoOl Accambreeit

OOH 20.11.1989);

- Cewmelinblii kogekc Poccuiickoit @enepanuu oT 29.12. 1995 Ne 223-D3;

- 3akon Poccwmiickoit  ®emeparuu ot 10.07.1992  Ne  3266-1 «OO06
0o0pa3oBaHUNY;

- 3akon Poccutickoit ®enepannm ot 24.07.1998 No 124-d3 «O06 OCHOBHBIX
rapaHTHsx npas pe6énka B Poccutickoit denepanumy;

- 3akon Poccuiickoit ®enepanmu ot 06.10.2003 Ne 131-d3 «O6 o6mmx

MPUHIUIIAX OpraHU3alluu MECTHOTO camoynpasieHus B Poccuiickoit @enepanumny;

- 3akon Poccuiickoit ®exneparuu ot 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX

JAHHBIX);

- YCTaB U JIOKAJIbHBIE aKThl Y UYPEIKICHUN;

2.6. IlepeueHb TOKYMEHTOB, HEOOXOAMUMBIX JIJIsl TPEIOCTABICHUS YCIYTH:

VYcnyra npenocTtaBisieTcss Ha OCHOBAaHUM 3asiBIICHUS 3asBUTENEH Ha MpEedOCTaBICHUE
nHpopMauu O TEKyIIeHl ycleBaeMOCTH oOOydaromierocs B (opMe 3JIEKTPOHHOTO JTHEBHHUKA
(ITpunoxenue Ne 1 k HacTosiiemy Pernamenty).

2.6.1. 3asBUTENb MOXKET MPEAOCTABUTH 3asBJICHUE B MUChbMEHHOU (hopme, a
TaK>Ke IMOCPEICTBOM MH(DOPMAIIMOHHBIX CHCTEM OOIIETo MoJib3oBaHus (PernoHnanbHbIN
noptai, Enunblil mopTan, 3JeKTpOHHAs [0YTa).

2.6.2. 3asBieHME O  TPEJOCTaBICHHH  HWHPOpMAIMU O  TEKyIeH
ycIieBaeMOCTH 00ydaromerocst B popme 3IeKTPOHHOTO THEBHUKA JOJHKHO COAEPIKATH!
- JNOJDKHOCTh, ~ HauMeHoBaHMe  YupexneHusda, DUO  pykoBoaurens
Yupexnenus;

- dhaMuIInIO, UMSI, OTYECTBO 3asBUTEIIS,
- JIOMAIIHAM aJpec, B TOM YHUCIIE aIpeC JIIEKTPOHHOM MTOYTHI;
- KOHTaKTHBIH TenedoH;
- cBeneHust 00 oOyuaromemcs (dhaMuins, UMs, OTYECTBO, KJIacC) - MOJIIHUCH,
JaTy.
2.6.3. JlaToil NMpUHATHS K PACCMOTPEHUIO 3asBJIICHUS O IPEAOCTABICHUU
YCIIYTH CUUTAETCS JaTa PETUCTPAIlMU B )KypHase MOCTYMUBIINX 3asBICHUN.
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2.6.4. JIOKyMEHTBI JOJDKHBI OBITh 3allOTHEHBI HAa PYCCKOM s3BbIKE, JHOO
UMETh 3aBEPEHHBIN TIEPEBOJI HA PYCCKOM SI3BIKE.

2.6.5. 3asgBiIeHUs MOTYT OBITh 3alOJHEHBI OT PYKH WIH MAaIlluHHBIM
crocoOoM, pacredaTaHbl MOCPEACTBOM HCIOIB30BAHUS DSJICKTPOHHBIX I1€YATAIOIINX
YCTPOMWCTB.

2.6.6. B 3asBienun 3asBHUTENHh AacT MHUCBMEHHOE coTjlache Ha 00paboTKy

€ro TMEepCOHANbHBIX JaHHBIX UM JIaHHBIX oOOydaromierocs, wuHdopManuio 00
YCIEBAEMOCTH KOTOPOT'O 3alpalliiBacT 3asBUTEIb.

2.7. HcyepnbiBaroliuii IepeuyeHb OCHOBAaHMM JJIi OTKa3a B IpHUEME JIOKyMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHUS YCIYTH
OcHoBaHuMEM /JIs1 OTKa3a B IPUEME 3asIBJICHUS O NMPEAOCTABIECHUU YCIYTU SBISIOTCA:
- HECOOTBETCTBUE 3asIBJICHUS COJIEPKAHUIO YCIYTH;
- 3allpallliBacMblil  3asBUTEJIEM BHUJA HMH(DOPMHUPOBAHUS HE IMPELyCMOTPEH
HACTOSIIUM
[Topsaxom;
- 3as1BJICHUE COJIEPKUT HELIEH3YPHbIE MM OCKOPOUTENbHbIE BRIPAKECHNUS;
- TEKCT AJIEKTPOHHOTO 3asBJIEHUS HE NOAAETCs POUTEHUIO;
- 3anpaniuBaemMasi HHGopmalys He CBs3aHa C IeATEIbHOCTBIO Y UpexKACHUS 110
NPEIOCTaBICHUIO YCIYTH.
2.8. Otka3 B TPENOCTaBICHWH YCIYyTH TOMYyCTHM TOJBKO B Cllydae, €cCid
3asBJICHHE TOJAHO JIMIIOM, HE OTHOCSIIMMCS K KpYyTy 3asBHUTEJEH, YCTAaHOBJICHHOMY B
nyHkTe 1.2 Hacrosmero Pernamenra.
2.9. VYcayra npenocTanisieTcst OecIIaTHO AJis BCEX KaTeropuil rpaxk/iaH.
2.10. TpebGoBanus K MECTaM MPEAOCTABICHUS YCIYTH.
2.10.1. TpeboBanust Kk pa3MEIICHUIO U 0()OPMIICHHUIO TIOMEIICHHH.
2.10.1.1. [Tomemienne YUPEKICHUS JOJIKHO OBITh 00opya0BaHO
IIPOTUBOMNOKAPHOM  CHUCTEMOM UM  CPEACTBAMM  NOXKAPOTYIIEHUS, CUCTEMOM
OMOBELIECHUS! O BO3HMKHOBEHUM YPE3BBIYANHON CHUTyallMd; MECTa, B KOTOPBIX
MPEIOCTaBISIETCS YCIIyra, JOJKHBI cooTBeTCTBOBaTh CanllnH.
2.10.1.2.Tlomemienusi, B KOTOPBIX MPENOCTABISIETCS  yCIyra, JIOJIKHBI
cojepxaTb MH(MOPMAIIMOHHBIE CTEHIBI, O(GOPMICHHBIE B COOTBETCTBUU C
TpeboBaHusAMH Hacrosiiero [lopsaxka.
2.10.1.3.Bxox u BBIXOJ W3 TOMEIICHUH OOOpPYAYIOTCS COOTBETCTBYIOIIMMHU
yKazaTesiMu.
2.10.2. TpebGoBanusi K pa3MeUmICHUIO W O(OPMIICHHIO BH3YaJIbHOH, TEKCTOBOMH
uH(popmMauu
2.10.2.1. UudopmaimoHHbIe CTEHABI B Y UpEXKACHUH, IPEIOCTABIISAIONIEM YCIYTY,
000pYIyIOTCS B JOCTYITHOM JIJISl TIOJTYYaTeNsl YCIYTH MECTE U COAEpPIKAT CIETYIOIIyIO
00s13aTebHYI0 HHPOPMAITHIO:

- KOIWS JINLIEH3UN Y UPEXKICHHS U IPUIIOKEHUS K HEM;
- ITopsinoK IpenoCTaBICHUs YCIIyTH;
- CBEJICHHUS O IIEpEYHE IIPENOCTABIIAEMBIX YCIIYT;



- NepeUeHb BHINIECTOSIIINX OPTaHOB M OPTraHU3aIIHiA;

- MOPSIZIOK  OOXKaJIOBaHMSI  JIEUCTBUI (Oe3neiicTBU) U PEIICHUH,
OCYIIECTBISIEMBIX (MPUHATHIX) B XOJ€ MPEAOCTABICHUS YCITYTH;

- MOYTOBBIA ajIpec, B T.4. ajpec OQUIHUATBLHOTO calTa YUYPEKICHUS,
MPEIOCTABISIIONICH MYyHUIUIAIBHYIO YCIyry, B cetu HHTepHeT, HOMepa Tene(oHOB,
AIIEKTPOHHOM MOYTHI;

- roJIOBOM rpaduK pabOThl yUPEXKICHUS, TPEIOCTABIISIIOIICTO YCIYTY;

- PEeXUM pabOThI YUPEKICHUS, MPEJOCTABISIONIETO YCIYTY;

- nepeueHb JOKyMEHTOB, KOTOpbIE 3asBUTENb JOJDKEH MPEACTaBUTh s
MPEIOCTABICHUS YCIYTH;

- HeoOXoIuMast oTiepaTiBHASE HHPOPMAITUS O TPEIOCTABICHUH YCIYTH.

2.10.2.2.1lpu W3MEHEHWW YCIOBUH H TIOpSAKA MPEIOCTABICHUS YCIYTH,
uH(popManus 00 U3MEHEHUSX J0JKHA OBITh BBIJIEJICHA [IBETOM U TTOMETKOM «BaxHOY.
NudopmanmmoHHble  CTEHABI,  coaepkamue  WHOOpPMAMIO O  MPOIEIype
NPEIOCTaBICHUST  YCIyTd,  pa3MemialoTcs Mpud  BXOJAE€ B YUPEXKICHHUE,
MPEIOCTABIISIIONIETO YCIYTY.

2.10.2.3. UupopManiioHHBIE CTEHIBI JTOJDKHBI OBITh MaKCHMaJIbHO 3aMETHBI,
XOPOIIIO MPOCMATPUBAEMBI 1 (PYHKITMOHATILHBI.

2.10.2.4. TekcT MarepuajoB, pa3MeNIaeMbIX Ha CTEHJax, JOJDKEH OBITh
Hame4yaTaH yMOOHBIM Il YTCHUsS IPU(TOM, OCHOBHBIE MOMEHTBHI M HamOoliee
Ba)KHBIC MECTa BBIJICIICHBI.

2.10.2.5.TIpu HeZOCTATOYHOM €CTECTBEHHOM OCBEIICHHH WH()OpPMaAIMOHHBIE
CTEH/Ib JOJDKHBI OBITH JIOTIONHUTENBHO OCBEIICHBI, BHICOTa MIPUPTAa OCHOBHOTO
Tekcta He MeHee 5 MM. OnHa TpeTh CTEHJA JIOJDKHA PACIIONAraThCsl BBIINIE YPOBHS
IJ1a3 YeJIoBeKa CPEHET0 poCTa.

MpudT nomxkeH ObITh YETKUH, LIBET - APKUMA, KOHTPACTHBII K OCHOBHOMY (DOHY.
2.10.3. TpeboBaHuUs K MECTaM OKHJIAHHS

2.10.3.1. Mecra oxumaHus JOJIKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSIM
JUTSI 3asIBUTEJIEH U ONTHUMAIIBHBIM YCIIOBUSM PaOOTHI.

2.10.3.2.Mecta oxumaHus B OuYepeId Ha MPEACTABICHUE YCIYTH JOJDKHBI
OBITh OOOPY/JOBAaHBI CTYJIbSIMH, CKaMbSIMH, a TaKXe CTOJAMH JUJII BO3MOXKHOCTH
oopMIICHHS JTOKYMEHTOB C HAJIMYMEM B YKa3aHHBIX MecTax OymMaru w pydex s
sanuck WHMopMmanuu. KOJIM4ecTBO MECT OXHJIAHHUS ONPEICISICTCS HCXOIsi U3
dbakTUUECKON HArPy3KH U BO3MOXKHOCTEH ISl X Pa3MEIICHUS B 3[JaHUU YUPEIKICHUS,
MPEIOCTABJISIFOIIECTO YCIYTY.

2.104. B memsax obecnedyeHuss ~ Oe3omacHOro  MpeObIBaHUS  YYACTHHUKOB
0o0pa30BaTEIBHOTO TpoIlecca Ha TEPPUTOPUN YUPEXKJACHHS IMapKOBKa aBTOTpPaHCIOPTa
3arnpericHa.

2.10.5. TpeboBanus k 0HhOpMICHHIO BXOJIa B 37aHNE

2.10.5.1. 3nanue YupexxaeHus, MPel0oCTaBISIONIET0 YCIYTY, TOMHKHO OBITH 000PYI0BaHO
OTJIeILHBIM BXOJIOM JIJIsi CBOOOJHOIO JIOCTYIa 3asiBUTENel B momelieHue. LleHTpaibHblid BXOI B



3laHue  JIOJDKeH  ObITh  00opyAoBaH  MHGOPMALMOHHOW  BBIBECKOM  yUpeXKIEHUS,
NPEIOCTABIISIONIEM YCIYTY.
2.10.6. TpebGoBanmss k MecTamM il HH(POPMUPOBAHUS 3asBUTENEH, IMOTYyUYCHHS
UHGOpPMaIIUY U 3alI0JIHEHUSI HEOOXOAUMBIX IOKYMEHTOB
2.10.6.1. Mecta undopmMupoBaHus, MpeIHA3HAYCHHBIC JJI1 O3HAKOMIICHHUS 3asBHUTENEH ¢
UHGOPMalMOHHBIMUA MaTepHaliaMu, 000pyIyIOTCS:
- MH(OPMALIMOHHBIMU CTEHJIAMU; - CTYJIbSIMHU, CTOJIAMU (CTOMKAMH);
- oOpa3liaMu 3aroTHeHHs] IOKYMEHTOB.
2.10.7. TpeboBaHus K MECTaM MpUEMA 3asIBUTEIICH.
2.10.7.1.TIpuem 3asBUTENCH OCYIIECTBISETCS B CIICIIMAIBLHO BBIJCICHHBIX IS
TUX IleJied TOMEIIEHUsAX, OOOPYIOBaHHBIX HMH(POPMAIMOHHBIMU TaOJIMYKaAMHU
(BpIBECKaMHU) C YKa3aHMEM: HoMepa KaOuHera; ¢GaMWInd, HMEHH, OTYECTBa
JOJKHOCTHOTO JIMIIA; BPEMEHHU PaOOTHI.
2.10.7.2.Pabouee MeCTO IOKHOCTHOTO JIMIA JIOJDKHO OBITh 00OPYIOBaHO
MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOIUMBIM
UH(OPMAIIMOHHBIM 0a3aM JIaHHBIX, TIEYATAIOIIUM U KOMUPYIOIIUM yCTPOICTBaM.
2.10.7.3.1lpu opranuzanuu pabodYMx MeECT JOJDKHA OBITh MPeayCMOTPEeHA
BO3MOXXHOCTh CBOOOJHOTO BXO/Ja W BbIXOJA IOCETUTENEW U3 MOMEIICHUS IpHU
HEOOXOJIUMOCTH.
2.11. Iloka3aTenu JOCTYIMHOCTH Y Ka4eCTBa YCIyTH.
K mokasarensM JOCTYIHOCTH U KauecTBa YCIyTH OTHOCATCA:
- cOOJII0JIEHUE CPOKOB MPEIOCTABICHUS MYHUIMIAIbHONW YCIyTU U YCIOBUMI
OXXHJIaHUS TIPUEMA;
- MOJIy4YEeHUE MYHHUIIUMAIBHONW YCIYTH B 3JIEKTPOHHOM BHUJIE, 4 TAKXKE B MHBIX
¢dbopMax 1o BbIOOPY 3asIBUTEISL.

I11. CocTas, nocjie10BaTeIbHOCTH U CPOKH BHINOJTHEHUS] AIMUHUCTPATHUBHBIX MPOLERYP ,
Tpe0OBaHUS K NMOPSIIKY UX BHINOJHEHHUSI, B TOM YUCJI€ 0COOEHHOCTH BbINOJTHEHHUS
aIMUHHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOH (popme

3.1. [lepeuenn aMUHUCTPATUBHBIX npouenyp (mocnenoBaTenbHOCTEN
aJIMUHHCTPATUBHBIX ACHCTBUI MpU NPEIOCTABICHUH YCIYTH).
ITpenocTaBieHue yciyru BKIOYAET B ce0sl CIeAYIOLUE aIMUHUCTPATUBHBIE MTPOLIETYPHbI:
- uHGOPMHUPOBAHHE O MPEAOCTABICHUH YCIYTH;
- TIpUEM U perucTpanus 3asBlICHUN;
- paccMOTpEHUE 3asBJICHUS;
- 3aloJHEHHE 3JEKTPOHHOI'O JHEBHHMKA, 3JIEKTPOHHOI'O YKypHaja yCIEBa€MOCTH; -
npeoCTaBICHNEe HHPOPMAIIMH O TEKYIIEeH yCIIeBaeMOCTH yUaIIuXCsl.
3.2. UudopmupoBanue o NpeoCcTaBICHUN MYHHUIIMIAIBHON YCIyTH.
3.2.1. Co3nanue nHGOpMaLIMU O MPEAOCTABIEHUN YCIYTH OCYLIECTBISIETCS yUPEXKICHUEM
Ha OCHOBAHUU YTBEP)KJICHHOI'O IJIaHA paOOTHI.



3.2.2. Pa3menienue 1 oOHOBJIEHHE JOCTOBEPHON MH(OpPMAIINK O MPETOCTABICHUN YCIYTH,
pa3MelIeHHOW Ha WH(QOPMALMOHHBIX CTEHAAX B YUYPEKICHUH, Ha OQUIMAIBHOM calTe
yupexaeHnus B cetu utepHeT, Ha EnrHOM mopTrane ocylecTBIIsSeTcsl €XKEMECSUHO.

3.3. [Ipuem u peructpanus 3asiBICHUI

3.3.1. OcHoBaHuMeM [uisi Hayaja AaJAMUHUCTPATUBHOW MPOLUEAYypbl IO TMpPUEMY H
perucTpanuu 3asBJICHUN SBISETCS oOpallleHue 3asBUTENI B YUpPEKICHHE C 3asBICHHEM O
MIPEIOCTaBICHUH YCITYTH.

3.3.2. 3anonHeHue 3asIBUTEIIEM 3asIBJICHUS O IPEIOCTABICHUH YCIyTH BO3MOYXKHO:

- 4epe3 Pernonansusiii nopran, Enquneii noprai;

- 1npu uuHOM oOpaienuu B Yupexaenue (IIpunoxenne Ne 1 k HacTosiemy
Pernamenty).

[Tpuem 3asBIECHUI U UX PETUCTPALIMSI OCYIIECTBISETCS B TEYCHHE BCEro y4eOHOro rojia.

[Ipu 3anonmHeHUM 3asBIEHUS 3asBUTEIU J1alOT COTJacue Ha 00pabOTKy MEepCOHATbHBIX
JAHHBIX.

[Ipu momave 3asiBiieHUs yepe3 PernoHanbHbI noprtai, EQUMHBIA OpPTa, OTBETCTBEHHBIN
COTPYAHUK YUPEXKICHHUS OCYIIECTBISET IPOBEPKY KOPPEKTHOCTH BBEIACHHBIX JaHHBIX, B
TE€YeHHE OJHOTr0 pabodero JHS C JaThl MOJAYM 3asBJICHUS, U MPUCBAMBACT 3asBICHHUIO CTATyC
«3aperucTpupoOBaHO».

3.3.3. Pe3ynpTaToM BBINIOJIHEHUSI aIMUHUCTPATUBHOM mipouenypsl «IIpuem u perucrpanus
3asBJICHUI» SIBJIAETCS IPUEM M PETUCTpALs 3asBJICHUS O IPEAOCTABICHUH YCIyTH.

3.3.4. Pe3ynbTar BBIMOJHEHUS aMUHUCTPATUBHON mporenypsl: «[Ipuem u peructpanus
3asIBJICHUID» YUYUTHIBAETCA MPU PETUCTPALMU 3asBJICHUS O MPEIOCTaBICHUM YCIyTU B KypHale
peructpanuu 3assieHuit (IIpunoxenne No2 k HactosiieMy Pernamenty).

3.3.5. OTBETCTBEHHBIM 32 PETUCTPALMIO OOpAIIEHUI TPaK/IaH SABISETCA Y UpPEKICHHE.

3.4. PaccMoTpeHue 3asiBICHUS

3.4.1. OcHoBaHMeM /i Hayajla aJMHHHUCTPATUBHOW mponenaypsl «PaccMmoTrpenue
3asBJICHUI» SIBIIAETCS IPUEM U PETUCTpaLs 3asBJICHUS O MPEJOCTABICHUHU YCIyTH.

3.4.2. Pe3ynbraToM BBITIOJIHEHUs aJIMUHUCTPATHBHOW mponeaypsl «PaccMoTrpenue
3asIBJICHUS MOXKET SIBISATHCS:

- HampapliCHHE IO DJJICKTPOHHOW TIOYTE€ YBEAOMJIEHHUS, COJEpKaIlero
CIEeNyIONIYI0 WH(OpPMAIMIO: BXOISIINN HOMEpP 3asBJICHUS, JaTa MPEAOCTABICHUS
uH(pOpMAIMK; KOHTAKTHBIN TenedoH ;

- HampaBlICHHE MOTHBUPOBAHHOTO OTBETa 00 OTKa3e B PacCCMOTPEHUU
3asBJCHUSI O TPEAOCTAaBICHUM  MYHMIMMAIBHOM  YCIyrdm 1O  OCHOBAHUSIM,
MEPEUYNCIICHHBIM B MyHKTE 2.7. HacTosimero [Topsiaka.

- HampaBlieCHHE MOTHUBHUPOBAHHOIO OTBEeTa 00 OTKa3e B MPEAOCTaBICHUU
YCIIyTH 110 OCHOBAHUSIM, NIEPEUMCICHHBIM B TyHKTE 2.8. HacTosiero [lopsaka.

3.4.3. B ciiyyae HEBO3MOKHOCTH MpEAOCTaBIECHUS UHPOPMAIIMU B CBS3H C HEYETKO WU
HEMPaBUIBHO C(HOPMYIHMPOBAHHBIM OOpalleHueM, 3asBUTENS] WHPOPMHUPYIOT 00 3STOM H
MpeIaraloT YTOYHUTh U AOMOJHUTH OOpallleHue.



3.4.4. B cnyuae, ecnu 3anpainnBaeMas HHQOpMaIus OTCYTCTBYET B JaHHOM Y UpeKICHUH,
3asBUTENI0 TPEAOCTaBIsIeTCs HMHPOpMAIMs O MecTe €€ TMPeaOoCTaBICHUsS WIH JaloTcs
PEKOMEHIAlNU 10 €€ TTOUCKY.

3.4.5. OTBETCTBEHHBIM 32 PACCMOTPEHHUE 3asIBIICHUM SIBISETCS Y UpEKACHUE.

3.5. JlocTynm K DIIEKTPOHHOMY JHEBHUKY, OJJIEKTPOHHOMY YypHajly YCIEBaeMOCTH
ocyuecTisgercs yepe3 Enunblii mopran «l'ocycioyrmny.

3.6. 3anonaHeHne 3IEKTPOHHOTO JHEBHUKA, 3JIEKTPOHHOIO KypHaJIa yCIIeBaeMOCTH

3.6.1. 3anonHeHWE >JEKTPOHHOIO IJHEBHMKA, JJIEKTPOHHOIO JKypHaJla YCIEBAEMOCTH
OCYIIECTBIIAECTCS JTOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE YCIYyTH, KOTOPOTO
Ha3HA4aeT NPHUKA30M PYKOBOJUTEND Y UPEKICHHUS.

3.6.2. 3anojaHeHue JIIEKTPOHHOTO JTHEBHMKA, 3JIEKTPOHHOTO KypHaiIa
YCIIEBAEMOCTH OCYIIECTBIISCTCS B TEUCHHE YUeOHOTO To/Ia.

3.7. llpenocraBnenue nHGOPMAIIUU O TEKYIIEH YCIIEBAEMOCTH YUalIUXCs

3.7.1. lIpenocraBnenue uHbOpMAIIH 0 TEKYILleH YCIIeBAEMOCTH yYaIInXCs
OCYIIECTBJISIET TIEPCOHA B COOTBETCTBUU C JIOJKHOCTHBIMU O0SI3aHHOCTSIMH.

MakcumasbHbIN CpOK MOATOTOBKU HHPopManuu - 10 mHEi.

3.7.2. Vnadopmamus O TEKylIeH YCIEBAa€MOCTH Y4Yallerocs B JJIEKTPOHHOM BHUJE
MpeAocTaBsieTcs 3asiBuTento Ha EnqunoM noprae nubo PernonanbHOM mopTaie.

3.7.3. Poputenu (3aKOHHBIE TMPEACTABUTENN) YYAIIETOCS BIPABE 3HAKOMUTHCS C
AJNIEKTPOHHBIM JTHEBHUKOM OOYYalOIIETrocs, a TaKXXe SJICKTPOHHBIM JKYPHAJIOM YCIIEBA€MOCTH
KJIacca B 4aCTH, HEMOCPEJACTBEHHO KAacarOMICHCs TaHHOTO 00yYaroIIerocs.

3.7.4. Pe3ynpTaToM BBINOJHEHUS aJMUHUCTpaTUBHOM mnpouenypsl «lIpenocraBnenue
uHpopMaMM O TEKYHIEH yCleBaeMOCTH OOyYarouIuxcs»  SBISETCS  IMPEAOCTaBIICHUE
3anpanmnBaeMoi HHGpOpMAaIH 3aBUTEITIO.

IV. lHopsinok u ¢opMbl KOHTPOJIA 32 NMPEIOCTABJICHUEM YCIyTH.

4.1. Tekyumii KOHTpoJb 3a coOmogeHueM Hactosiero Ilopsnka ocyiecTBiseTcs
PYKOBOJUTENEM 00pa30BaTEIbLHOTO YUPEKICHUS.

4.2. Tekyumii KOHTpPOJb 3a TMPEAOCTABIECHUEM YCIYTM OCYILIECTBISETCS IyTeM
MPOBEACHUS TPOBEPOK COONIONCHUS W HCIOJHEHHsS YTOJIHOMOYEHHBIMH COTPYIHHKAMH,
oJI0KeHUH Hacrosero [lopsaka.

4.3. Texyumii KOHTPOIb 3a MPEIOCTABICHUEM YCIYT'H OCYIIECTBISIETCA Ha MOCTOSTHHON
OCHOBE.

4.4,  KoHTpOJb MOJHOTHI U KauyeCTBA MPEJOCTABICHUS YCIYTd BKJIKOYAET BBISBICHUE U
YCTpaHEHUE HApYILICHUN IPaB 3asBUTEIEH, PACCMOTPEHHE, NPUHATHE PEIICHUM U MOArOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, CcoAepXKalluX KajmoObl Ha pelIeHHs, JAeUCTBUS
(6e3neiicTBHE) AOHKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEIOCTABICHUE YCIYTH.

V. JlocyneOHblii (BHecyaeOHBIN) TOPSIAOK 00KAJOBAaHHUSl PpPeELIeHUH ©
aeicTBU (0e3neiicTBHSA) COOTBETCTBYIOILEr0 YIOJTHOMOYEHHOTI' 0
yupeskaeHHs, a TaKxe JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
NpeaoCTaBJICHHE YCIYTIH.



5.1. 3asBuTenu MMEIOT MpaBO Ha OoOXajloBaHUE IeHCTBHM (Oe3MeHCTBHSA) U peIIeHUMN
COOTBETCTBYIOIIETO  OOpa30BaTEIBHOTO  YUYPEXKACHHUA, a TakkKe JODKHOCTHBIX — JIHII,
OTBETCTBEHHBIX 32 MPEIOCTABJIICHUE YCIYTH, Hapyaomux TpedoBanus [lopsaka B gocyneOHOM
MOPSIIKE B COOTBETCTBYIOIIEM BBIIIECTOSIIIEM OpPTaHe yIpaBlIeHUs 00pa30BaHUEM.

5.2. 3agBUTENM WMEIOT TMPaBO HA TMOJy4YyeHHUe UHGPOpPMALUU U JIOKYMEHTOB,
HEOOXOUMBIX I 0OOCHOBAHUS U PACCMOTPEHHUS JKATOOBI.

5.3. [ITlomyuarenu yciyru HUMEIOT MPaBO OOPATUTHCA C KaJIOOOW JMYHO, HAMPABUTH
oOparlieHre B MUChbMEHHOH (hopme OO0 B IJIEKTPOHHOM opme.

5.4. B xanobe B 00s3aTeIBHOM MOpPSAIKE yKa3biBaeTcs (pamMuius, UM U OTYECTBO
JOJDKHOCTHOTO JiMIla (€CTM OHM W3BECTHBI), pelleHue, aecTBue (0e37eicTBHE) KOTOPOro
oOkanmyroTcs, paMUus, UMs, OTYECTBO (TIOCIIEIHEE — IPU HAJTMYWH) JIUIIA, TTOAAI0IIETo Kanooy,
MOYTOBBI  apec, MO KOTOPOMY [OJDKHBI OBITh HamNpaBiIeHBI OTBET, YBEAOMIICHHE O
nepeajipecaliiu kajao0bl, CyTh 5Kajao0bl, TUYHAS TOMUCH U J1aTa.

5.5. K xanobe mpuiararoTcsi KOMHH JOKYMEHTOB, MOATBEPXKIAIONINX H3JI0KEHHBIE B
Hel 00CTOSITENIbCTBA, 4 TAKXKE MPUBOJUTCS MEPEeUCHb MPUIaraeMbIX K HEHl IOKyMEHTOB.

5.6. Ecnm noxymeHTBI, UMEIOIINE CYIIECTBEHHOE 3HAUCHHUE JUIsl pACCMOTPEHHUS 5Kalo0BbI,
OTCYTCTBYIOT WM HE TIPHJIOKEHBI K jkKajmoOe, pemieHre MpUHUMaeTcs 0e3 ydera IOBOJOB, B
MOJITBEPKACHNE KOTOPBIX TOKYMEHTHI HE TPEACTABIICHEI.

5.7. OcHoBaHUS AJi1 0TKa3a B PACCMOTPEHUU 5KaJIO0bI IO CYIIECTBY:

ecJIi He coOJI0/IeHbI TpeOOBaHus, ycTaHOBIEHHbIC TyHKTaMu 5.4 u 5.5 [lopsinka;

2) €ClIM  JIMIO0 YK€ o00pamanock B COOTBETCTBYIONIMI oOpraH  ympaBleHUs
o0Opa3oBaHUEM WM B CY/ C 5kajio00il Ha Te ke neicTBus (0e3aeiicTBre) U Takas jkajno0a MpuHsTa
K PACCMOTPEHHIO MJIM TIO HEHl BHIHECEHO PEIICHHUE;

3) ecyy »kanoba mojiaHa JUIOM, IpaBa, CBOOOABlI WM 3aKOHHBIE MHTEPECHl KOTOPOIO
o0xanyeMbIM penieHrem, aeicTBueM (0e3aeiicTBreM) He ObLIN 3aTPOHYTHI.

5.8. Cpox paccmoTpeHHs *anoObl He JoJbKeH mpeBblmate 30 1nHe co AHS ee
peTuCTpaIum.

5.9. B ToMm ciyuae, eciu IpH pacCMOTPEHUH KaaoObl TpeOyeTcs MPOBECTH MPOBEPKY, TO
CPOK €€ pacCMOTpEHHUs! MpPOAJIEBAcTCs, HO He Oojee yeM Ha TPUALATh JHEH MO PEIICHHUIO
PYKOBOJMTENSI COOTBETCTBYIOIIETO OpraHa ympaBieHus oOpazoBaHueM. O TMPOIJIEHUH CpPOKa
paccMOTpEeHUs HKaJo0bl 3asIBUTEIh YBEJOMIISICTCSI B CEMUIHEBHBIN CPOK MMCBMEHHO C yKa3aHHEM
MIPUYUH TTPOJICHHSL.

5.10. Ilo pe3ynapTaTaM paccCMOTPEHHUS KaJOObl  PYKOBOAUTENb  (KypUPYIOLIHIA
3aMECTHTEIh) COOTBETCTBYIOIIETO OpPTaHa YIpaBlIeHUs] 00pa30BaHUEM JIOJIKCH:

1) NpuU3HaTh JelcTBUs (Oe37eicTBUE) JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a
MPEI0CTABICHNUE YCIYTH, COOTBETCTBYIOMUM [IOpsIIKY M OTKa3aTh B yIOBICTBOPEHUH JKAIOObI;

2) npu3HaTh JedcTBus (Oe3aeiicTBUe) AOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE YCIYTH, HE COOTBETCTBYIOMUM [lOpSKy TONMHOCTBIO WM YacTUYHO H
YAOBJIETBOPUTB KajI00y MOJHOCTHIO UM YACTHYHO.

Komnwst pemienust HanpapisieTcst 3assBUTENIO B TeUCHHE 3 pabounx THEH.

5.11. B cnyuyae yJOOBJIETBOpPEHHS >KaloOObI MOJHOCTBIO MM YaCTUYHO PYKOBOJUTEIND
(Kypupyrommii  3aMECTHTE]b) COOTBETCTBYIOIIETO OpraHa yIpaBleHUS o00pa3oBaHHEM
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ompezieNiieT Mepbl, KOTOpbIe IOJKHBI OBITh HPHUHATHL B UENSIX YCTPAHEHUS BBISBICHHBIX
HapYILICHUU.

5.12. JleiictBusi (6e37eiCTBHE) W PEIICHHS COOTBETCTBYIOIIETO OpraHa YIpaBIICHHS
o0Opa3oBaHHEM, a TaKKe JODKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IPENOCTAaBICHHE YCIYyTH, B
nocyaeOHOM TOpsiKe MOTYT OBITh TakkKe O0XKaJoBaHbl B BBIIIECTOSALIUN OpraH WU
BBIIIECTOSIIEMY JOHKHOCTHOMY JIHITY.

IIpunoxenue Nel

3asiBiieHue 0 NpeI0CTABJICHUN MYHUIUNIAJIbHOM YCJIYIH
«IIpenoctaBiienne uH(GOpPMANMUA O TeKyUleH YCINEeBAeMOCTH 00y4alolierocs,
Be/JeHHE 3JIEKTPOHHOI0 THEBHUKA U 3JIEKTPOHHOI0 KYPHAJIA YCIIeBAeMOCTI

Jlupektopy MBOY «COIII Ne5
nMenu Mcmanna ["acipruHCKOTOY

KyprameroBoii J1.D.

(®.U1.0. 3asBuTens)

[TposxuBaromeii (ero) mo aapecy:

Tenedon

AJipec 3JIeKTPOHHOU MOYTHI

3ASBJIEHUE
0 TPeIoCTaBIICHUH WH(OpMAlUM O TEKYIIeH ycreBaeMocTd B (popMe 3JIEKTPOHHOTO
JTHEBHHKA

[Tpomry mpencraBisaTh UHPOPMALMIO O TEKYIIEH yCIeBaeMOCTH Moero peOeHka (ChIHa,
JI0UepH) ,

(pamuns, UMs1, OTIECTBO)

o0yyarolierocs Kjacca B (hopMe 3IeKTpOHHOro JHeBHUKA. [lato cormacue Ha
00pabOTKy MOUX MEPCOHATBHBIX JAHHBIX U TaHHBIX MOETO peOeHKa.




«

»

20
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Hpuinoxenue Ne 2 7KypHaua perucrpauuu
3asaBiaeHui o «IlpexocraBiaennu
HH(opMaLUH 0 TEKYyLIEeH yCIIeBaeMOCTH
00y4aroImXxcs, BeACHUIO JICKTPOHHOI 0
AHEBHHMKA U YJIEKTPOHHOI'0 KypHaJa

ycneBaeMOoOCTI)
Ne | Jlara momauu damunus, ums, damMuus, UM Hara Beimaun | [Tpumeuanue
3asBICHUS OTYECTBO 3asBUTEIISA o0OyyJaromerocs YBEIOMJICHUS
1 2 3 4 5 6
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