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PEIVIAMEHT BEJAEHUSA QJIEKTPOHHOI'O ’)KYPHAJIA

1. O0mmue monoxeHus
1.1. HacTosmuii JOKyMEHT OIpeeNseT MOPSAOK BeAeHHs 3JIeKTpoHHOro 7K, KOHTPOIS 3a BEICHHEM
92X, npornenypsl 0OecreYeHns JOCTOBEPHOCTH BBOAUMBIX B DJK JaHHBIX, HANEKHOCTH UX XPAaHCHHS U
KOHTpOJIA 3a coorBercTBHeM D)K TpeOoBaHHSIM K JOKYMEHTOOOOPOTY, BKJIIOYAs CO3IAHUE PE3CPBHBIX
KOIIHA, TBEPABIX KONHH (Ha OyMa)KHOM HOCHTENIE) H JP.
1.2. B cooTBeTcTBHH ¢ AeicTByromuM 3akoHozparensctBoM OO BIpaBe CaMOCTOSTENBHO BHIOMpPATh
(GOpMBI ydeTa BHITIOJHEHHUS! y4eOHOH IIPOrpaMMBL.
1.3. OTBETCTBEHHOCTh 3@ COOTBETCTBHE PE3YJIbTATOB Yy4ye€Ta NCHCTBYIOIMM HOpPMaM H, B YaCTHOCTH,
HACTOSIIEMY PETJIAMEHTY U JIOKAJIbHBIM aKTaM, HeceT pykoBoautelb OO.
1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE JAaHHBIX ydera (pakTaM peanm3anud y4eOHOro mpouecca JeXKHUT
Ha pykoBoautese OO.
1.5. Ilpu BemeHuu ydyera HE0OXOIUMO OOECIEUHTH co6mozxe}me 3aKOHOJIATENIbCTBA O MEPCOHAIbHBIX
JTAaHHBIX.

2. O0mue mpaBWJia BeJAeHHS y4eTa
2.1. BHecenue MHPOPMALMH O 3aHATHU B 00 OTCYTCTBYIOIUX IOJDKHBI IIPOU3BOJMTECS N0 (PaKTy B JCHb
npoBenieHns. Eciv 3aHSTHE MPOBOAMIOCH BMECTO OCHOBHOTO IpenojaBatelis, (HaKT 3aMeHbl N0JDKCH
OTPaXKaThCsl B MOMEHT BHECEHHSI yUETHOM 3aIIMCH.
2.2. Buecenrie B >kypHal wuHH(pOpMAaMM O [OMAIHEM 3aJaHuM JOJDKHO MPOM3BOAUTHCS B JCHB
NPOBEJICHUS 3aHATHSA. 3alaHhe JOJDKHO BHOCHTBCS B JKypHAl HE To3JHee 4yeM depe3 1 uyac mocre
OKOHYAHUS BCEX 3aHATUN TaHHBIX 00yYaroIuXCs.
2.3. PexomMeHayeTcs 3apaHee pa3MemiaTh 3alaHds, 9roObl y oOydarommxcsi Obula BO3MOXKHOCTD
3a0JIarOBPEMEHHO IJITAHUPOBATh CBOE BPEMS.
2.4. Pe3ynbTaThl OLIEHUBAHKS BHINOJHEHHBIX 00yJaloMuXcs paboT JOKHBI BHICTABIATHCA HE mMo3zHee |
HeZIEeNH O Hs WX IPOBEJIEHUS B COOTBETCTBHH ¢ NpHHAThIME B OO IpaBHIaMu OLEHKH paboT.
2.5. ApXHBHOE XpaHEHHE YYETHBIX JAaHHBIX JOJDKHO MPEJlyCMAaTPHBATh KOHTPOJIb 32 UX LEIOCTHOCTBIO U
JOCTOBEPHOCTLIO HA MPOTSHKEHHH BCEr0 HEOOXOIMMOTO CPOKa, HANpHMEp, ¢ MOMOIIBIO 3JIEKTPOHHOM
HOMIKCH. DJIEKTPOHHOE XPaHEHUE apXWBHBIX JAHHBIX JOJDKHO OCYIIECTBISATHCH MHHHMAIBHO HA JBYX
HOCHTEJISIX U XPAaHUTHCS B Pa3HBIX TOMEIICHUX.

3. Yc/0BHS COBMEMIEHHOI0 XpAHEHHsI JAHHBIX B 3JIEKTPOHHOM BH/I€ H Ha OyMAaKHbIX HOCHTEIAX
3.1. B cmydae HeobxomumocTd wucnoip3oBanms JaHaeix DX M3 51eKTpoHHOH (opMbl B KavyecTse
NIEYaTHOrO JOKYMEHTa MH(pOpMaIMs BBIBOJWTCSA HA MEYaThb M 3aBEPAETCA B YCTAHOBJICHHOM TOpSJIKE.
ApXWBHOE XpaHEHHE YUYETHBIX MaHHBIX Ha OYMaXHBIX HOCHTEJSX [OJDKHO OCYIIECTBIATBCA B
COOTBETCTBUM C JICHCTBYIOIIMM AJIMHHHCTPATUBHBIM periameHToM PocoGpHan3opa, yTBEPKIEHHBIM
npukazoM MunoOprayku Poccuum or 21 sgmBaps 2009 r. Ne 9 (AAMHHUCTPATHBHBIA pPersIaMeHT
IPUMEHSETCS B YaCTH, HE IIPOTHBOpEYalelt JeicTByomeMy 3akoHoaarebcTBy Poccniickoit @enepanyin
B chepe oOpa3oBaHus).

3.2. CBOoIHAs BEJIOMOCTh MTOTOBOM YCIIEIMTHOCTH KJlacca 3a y4eOHBIH IOl BBIBOJUTCS U3 CUCTEMBI yueTa B
TOM BHJIE, KOTOPBIH IIPELYCMOTPEH JISHCTBYIOIIME TpeOOBaHUAMHU apXuBHOH ciyKObl. Ecii anuble no
y4eOHOMY TOIY XpaHATCS B 3JIEKTPOHHOM BHJE, CBOAHAsS BEJOMOCTh MOXET OBITh NEpejaHa B apXuB
cpasy 1o 3aBEpIICHUH BEJCHHUS ydeTa B COOTBETCTBYIOIIEM KJIACCHOM XYypHATE.

3.3.Ilpn BegeHu: ydera B OICKTPOHHOM BHJE HEOOXOOMMOCTh BBIBOAA [aHHBIX Ha IMe4aTb Ui
MCIIOJB30BAHHS B KAUECTBE JOKYMEHTA OMPEIEINETC COOTBETCTBUEM HCIIOBb3yeMOH HH)OPMAIIMOHHON
cuctemsl TOCT P UCO 15489-1-2019 "Cucrema cranmaptoB 1o uHMOpMamuu, OHOIMOTEUYHOMY H
u3aaTeabekoMy feny. Madopmanus U gokyMeHTanus. Yupasienue goxkymentamu. Yacte 1. [lonstus u
TIPUHIIMIBL".



4. OGmue orpaHuYeHHst 115l y9ACTHHKOB 06Pa3oBaTeIbHOI0 npoiuecca npu pabore ¢
HH(OPMANMOHHON CHCTEMOI «JIeKTPOHHBII KypHa/», obecnieanBaIoNIeli IPe0CTaBIeHHe
roCy/1IapCTBEHHOMH YCIyr.

4.1. VyacTHHKH 06pa30BaTeLHOTO MPOLECCa HE MMEIOT TpaBa Nepe/iaBaTh EePCOHALHBIE JIOTHHBI H TIAPOJIH IS
Bxozia B OXK npyrum mnam. [lepenada nepcoHambHOro JToruHa U napoJs /i1 Bxoza B CHCTeMy JpyruM Jmiam
BJICYET 32 COOOH OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/ATENECTBOM POCCHIICKOl Denepanuu o 3ammre
IEPCOHAITBHBIX TaHHBIX.

4.2. VyacTHHKH 00pa30BaTELHOIO TPOLECCa COOIIONAIOT KOH(HIIEHIMATBHOCTE YCIIOBHiA JIOCTYIA B CBOM
JIYHBIA KaOUHET (JIOTMH U 11apoJis).

4.3. YyacTHHKH 06pa30BaTeBHOIO MPOIecca B CIlydae HapyIIeHHs! KOHQMICHIMATBHOCTH YCIIOBHH OCTYTIA B
JIAYHBLA KaOWHET, yBEJOMISIIOT B TEYEHHE HE 0OJee 9eM OJHOIO pabodero mHS CO AHS IOJy4YEHHUS
HHOOpMAM O TAaKOM HApYNIEHHH PYKOBOIUTEJIS 00111e00pa30BaTeTLHOTO  YUPEIKAEHHS,  CITyX)Oy
TEXHUYECKOH MOIEPKKH HHPOPMAIIMOHHON CHCTEMEI.

4.4. Bce onepanmy, IPOM3BENEHHBIE YYACTHHKAMH 00pa3oBaTebHOr0 Mpomecca ¢ MOMEHTA IOTydeHHSs
MHGbOPMAITMM PYKOBOUTENEM 06IIE00pa30BATEIHHOTO YIPEX/ICHHS U CIy )OO0 TEXHHYECKON MOMIEPKKH O
HapylIeHHH, YKa3aHHOM B I1.3, IPU3HAIOTCS HEACHCTBUTEIHHBIMH.



