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IOJIOKEHHE
110 BEJEHHIO JEJOBON JOKYMEHTALIH
B OBPA3OBATEJILHOM YUYPEKIEHHH

1. OBIIME NNOJIOKEHUSA

1.1. [TonoxxeHue MO BEIECHHIO NENOBOM JokyMeHTauuud B OY pa3paboTaHO B COOTBETCTBUU CO
CJIEAYIOIMMH HOPMATUBHBIMH JJOKYMEHTAMH:

o depepanbHblii 3akoH oT 29.12.2012 Ne 273-@3 «O6 obpa3oBanuu B Poccuiickoi
Ddenepauuny,;

e  @enepanbHblii 3ak0H 0T 27.07.2006 Ne 152-P3 «O nepcoHalIbHBIX JaHHBIX),

e 3akon Pecnybmmku Kpemv ot 06.07.2015 Ne 131-3PK/2015 «O6 obpa3oBanuu B
Pecnyoninke Kpbimy;

e [Ipuxa3 PenepanbHOr0 areHTCTBAa MO TEXHUYECKOMY PETYJIUPOBAHUI0 M METPOJIOTUU
MuHucTepcTBa NPOMBILIIIEHHOCTH U Toprosiu Poccuiickoit @enepaunn ot 08.12.2016 Ne
2004-cT «O0 yTBEep)KIECHUHN HALIMOHAJILHOTO cTaHaapTa Poccuiickoit @eneparmmny;

e [Ipuka3 ®PenepasbHOr0 areHTCTBAa MO TEXHUYECKOMY PETYJIMPOBAHUIO M METPOJIOTUH
MpuHucTepcTBa NMPOMBIILIEHHOCTH U TOoproeiau Poccuiickoit @enepauuu ot 14.05.2018 Ne
244-ct «O0 yTBepXKIECHWH HW3MEHEHM K HAlMOHAJIBHOMY cTaHaapTy Poccuiickoi
Denepanuny,;

o Tlpuxa3 ®enepanpHoro apxuBHoro areHrcTsa ot 20.12.2019 r. Ne 236 «O6 yTBEep)KACHUH
[TepeuHs: TUNOBBIX YNPABIEHUECKHX apXUBHBIX JOKYMEHTOB, 00pa3yloLIMXCcs B MPOLECCEe
AEATENbHOCTH TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYINpPAaBICHUS U
OpraHM3aluii, ¢ yKa3aHUEM CPOKOB UX XPAHEHHS;

e [Ipuxaz MunucrepcrBa npocsemeHus CCCP or 30.12.1980 N 176 «O BBeneHuu B
nevictBue [lepedHss MOKYMEHTOB CO CpOKaMHM XpaHEHHUss MMHHCTEPCTBA MPOCBELICHUS
CCCP, opraHoB, y4peKACHUMN, OpraHU3alii CUCTEMBI IIPOCBELICHHUS.

1.2. TTonoxeHue ycTaHaBaMBaeT 001IMe TPeOOBAHUS K BEACHHUIO 1€I0BOM JOoKyMeHTarmu B OY.

1.3. [lonoxxenue MOMKHO CMOCOOCTBOBATH (HOPMUPOBAHUIO  O(PULMAIBLHO-ACIOBOTO  CTUIIA
JOKYMEHTOB, COKPALLEHHUIO 3aTpaT TPyJa U CPEICTB B MMPOLIECCE CO3AaHUS TOKYMEHTOB.

1.4. TTonoxxeHue pacnpoCTPaHSETCS HAa OPraHU3ali0 paboThI &
JNOKYMEHTaMH HE3aBHCUMO OT BHJAa HOCHTENS, B TOM YHUCJIE JJIEKTPOHHBIMU JOKYMEHTaMH,
BKJIFOUAs MOJATrOTOBKY, 00pabOTKy, XpaHEHHE U UCMOJIb30BAHUE JTOKYMEHTOB, OCYILIECTBIIAEMBIX
C IPUMEHEHNEM HH(OPMALIMOHHBIX TEXHOIOTHH.

1.5. OcobenHocTH paboOThl C IOKYMEHTAMH, COACP)KALIMMHM KOH(MICHIHMAJIbHYIO HH(MOPMALHIO
(cnmyxebHyl0 M UHYK TaifHy, TEPCOHAJbHbIE MaHHBIC), PETYIUPYIOTCA CIENHUAIbHBIMH
HOPMATHUBHBIMH aKTaMHM (MHCTPYKLMSAMH, TOJIOKEHUSMH, [pPaBWIAMH), YTBEPXKIAEMBIMU
PYKOBOAMTENEM 00pa30BaTeIbHOM OpraHu3aLuHy.

1.6. OTBETCTBEHHOCTh 32 OPraHM3alMi0 M COCTOSIHHUE JEJIONPOM3BOACTBA B 00pa30BaTEIbHON
OpraHu3ali HECET PYKOBOAUTENb, KOTOPbIH:

e Ha OCHOBaHMM PexkomeHpaumii paspabaTbiBaeT U yTBepxkaaeTr HWHCTpykumio 10
JENONIPOU3BOACTBY M HOMEHKJIATYPY A€ 00pa30BaTeIbHON OPraHu3alii;




® KOHTPOJIHUpYET cobmoeHne TpeboBaHMi yTBEPKICHHOM B 00pa30BaTEIbHOM OPraHU3aLuy
HuCcTpyKIMH 10 BEACHUIO JEJI0BOM TOKYMEHTALINH,

¢ [IPOBOJMUT MPOBEPKY COCTOSIHUSA JEJIONPOU3BOJICTBA;

e ofbecrieynBaeT METOAMYECKOE PYKOBOACTBO, MHCTPYKTAX M KOHTPOJb 3@ COOJIFOIEHHEM
YCTaHOBJIEHHOI'0 MOpPsiIKa paboThl C TOKYMEHTAMHU,;

®  WHHUUHMHMPYET MOBBILICHUE KBATU(PUKAIIMKA PaOOTHUKOB IO BOITPOCAM JIEJIOTPOU3BOICTBA;

®  YIOCTOBEPSET MOAMMUCHIO U NEYaThIO JTOKYMEHTBI.

1.7. HemocpeACTBEHHO BEAET [ENIONMPOM3BOACTBO B 00pa30BaTENbHOM OpraHM3alkKU CEKpeTaph
KOTOPbIM Ha3HA4YaeTCs MPHUKA30M PYKOBOIUTENsS 00Opa3oBaTenbHOM opranusaimu. Cekperaph B
COOTBETCTBUH C BO3JIOKEHHBIMH Ha HETO 3a/1a4aMH:

®  OCYUIECTBJIET PETUCTPALIMIO U YUET JOKYMEHTOB,;

® OpraHusyeT J0KyMEHTO000pOT, GOPMUPOBAHHE €], HX XPAHCHHUE,

® OCYLIECTBIISET TEKYIIUI KOHTPOJIb 33 CBOEBPEMEHHBIM PACCMOTPEHUEM U MPOXOXKICHUEM
JIOKYMEHTOB 00pa30BaTe/IbHOM OpraH13aliH;

e o0ecreyuBaeT COOMIONCHHE €OMHBIX TPEOOBAHMI IO TMOATOTOBKE JOKYMEHTOB M
OpraHu3aluy paboTbl C HUMH B YCJIOBHSIX 3JIEKTPOHHOTO JOKYMEHTO000POTA;

e 0006maet nHpopmaruto 06 06beMax T0KyMEHTOOOOPOTA,

e opranusyeT (OpPMHUPOBAaHME M XpaHEHHE [JOKYMEHTAIIMOHHOrO (OHZa M €ro
UCIIOJIb30BAHUE.

1.8. OOpasoBatenbHas OpraHM3alsi BIPAaBe MPUMEHATh B CBOECH JESTENBHOCTH 3JIEKTPOHHBIH
JOKYMEHTOOOOPOT, KOTOPbI MpEeayCMAaTPUBAET CO3MaHME, MMOAMMCAHUE, HMCIOIL30BAHUE U
XPaHEHHE JOKYMEHTOB, CBSA3aHHBIX C JAEATEIBHOCTBIO O00pPa30BATENIbHON OpraHMU3aliy, B
SJIEKTPOHHOM BHAe 0e3 ny0iupoBaHuss Ha OyMaXHOM HOcHTene. PelieHWe O BBEICHUU
3JICKTPOHHOTO  TOKYMEHTOOOOpOTa M TOPSIOK €ro  OCYLIECTBICHHS  YTBEPKIAKTCH
00pa30BaTeIbHON OpPraHU3aLKEH 110 COTIACOBAHUIO C €€ YUPEIUTENIEM.

1.9. Bea nenoBasi TOKYMEHTALUS. XPAHUTCSL B CIIELHAIBLHO 00OPYI0BAHHBIX MOMEIIEHHUAX, HIKahax
um ceidax ¢ cobmonennem tpebosanuii DenepanbHoro 3akona Poccuiickoit denepauuy oT
27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX IAHHBIXY.

1.10. PaboTaTh C TOKYMEHTaMHU BHE CITy>KEOHbBIX MIOMELICHUH 3aMpPeHIaeTes..

2.JOKYMEHTBI OBPA30OBATEJIBHOM OPTAHHU3AIIAH.

2.1. PykoBoautens 00pa3oBaTeIbHOM OPraHM3alli¥ WM JIMLO, WCIOJNHSIOUIEE €ro O00S3aHHOCTH,
U3/1aeT MPHKa3bl, MHCTPYKLMHU, [PABUIA, TIOJIOXKEHUS, 00sI3aTENbHBIE IS MCTIOJIHEHUST BCEMH
pabOTHHKAMHM. '

2.2. Xon obcyxaeHus BOMPOCOB HA 3aCEJaHHAX KOJJIETHAJbHBIX OPraHOB, COBETOB, COOPaHMSX,
COBCIIAHMSAX U PELICHHS, IPUHUMAEMbIE HAa HUX, PUKCUPYIOTCS B TPOTOKOJIAX.

2.3.]Jlns OCyLIECTBJICHHS ONEPATUBHBIX CBS3CH C JPYTMMHM OPraHM3alMsMH W IPaKIAHAMU
MCIIOJIb3YIOTCS Takue (OPMBI, KaK MUCbMa, (PaKChI, TeJIErpaMMBl, TEIEPOHOrPAMMBI.

2.4. ]Ina oCyIIECTBJICHHS TIPHEMA, YBOJbHEHHMS, MEPEMELICHHsS PabOTHUKOB, MPENOCTABICHUS UM
OTIyCKOB O(QOPMIISIIOTCS TPYAOBBIE JOTOBOPBI, MPHKA3bl 10 JIMYHOMY COCTaBY, 3asBJICHMS,
TPYZOBbIE KHUKKH, TMYHBIC KAPTOUKH U IP.

2.5. YueOHo-neJarornyeckast 10KyMeHTaIH s,

YyeOHas NOKYMEHTalMsi — 3TO KOJMYECTBEHHAs M KAYECTBEHHAs XapPaKTEPUCTHKH COCTOSHHUS
y4€0HOM, METOIMYECKOH U BOCTIUTATEbHOM paboThl 00pa30BaTEIbHON OPraHU3aLUH.
Ilenarornyeckne paGOTHMKM TpU peaM3allii OCHOBHBIX 00LIEOOPA30BATENBHBIX POrPaMM
OCYIIECTBIISIFOT TIOATOTOBKY CIEAyIOLIEH NOKyMEHTalMu (mpuka3 MHHHUCTEPCTBA TMPOCBEIICHHMS
Poccuiickoii @enepaumu ot 21.07.2022 No 582 «O06 yTBEpXKICHHM TIEPEYHS JIOKYMEHTALMH,
MOATOTOBKA KOTOPOHM OCYILECTBISAETCS MEAArorH4eCKUMH pabOTHHKaMH MPH peaH3alldd OCHOBHBIX
00111€00pa3z0BaTEIbHBIX TPOrPAMM ):
e pabouas mporpamMma y4eOHOro mpeamMera, y4eOHOTO Kypca (B TOM YHCIIE BHEYPOYHOM
NEATENBHOCTH ), Y4€OHOTO MOIYJIS,
® JKypHaj yueTa yCreBaeMOCTH,




® JKypHal  BHCYPOYHOH  JNEATENBHOCTH (A1l  MEHArorudeckuX  pabOTHHKOB,
OCYLIECTBIIAIOLIMX BHEYPOUHYIO AEATENBHOCTB);

¢ TIaH BOCIMTATEbHOH paboThI (WIS MENarorHyeckux pabOTHMKOB, OCYIIECTBIISIOMMX
(yHKUMHK KTACCHOTO PyKOBOAMTES);

® XapaKTePUCTHKIOA Ha 00y4arouierocs (o 3arnpocy).

[IkosbHBIE TOKYMEHTBI JOIKHBI OPOPMIIATECS CBOECBPEMEHHO, YETKO, pa300purBO, O3 MOMYHUCTOK,
NIOMApOK, BbI3bIBAIOIIMX COMHEHHUE B MPABHILHOCTU BHECEHHBIX TAHHbIX.

3anucy B IOKyMEHTAX JO0JDKHBI TPOU3BOLUTHCS LIAPUKOBOW PYYKOM YEPHOIrO LBETA.

Owmbka, f0NyIIeHHast B TEKCTE WM HH(POBBIX TAHHBIX JAOKYMEHTA, UCIPABJISETCS CAEHYIOIIUM
00pa3oM: OLIMOOYHBIE CIIOBA MM UM(pPbl 3aYEPKMBAIOTCA TAaK, YTOOBI MOKHO ObLIO NPOYECTh
3a4EPKHYTOE, & CBEPXY, OO pAAOM, TGO HA MONAX MHUIIYTCS YTOYHEHHbIE NaHHbIC. Bce BHECCHHbIE
HCTIPAB/ICHHS IOJDKHBI OBITh OTOBOPEHbI M 3aBEPEHBI MOMMUCSIMH JIMIL, O0OPMUBIIKX JOKYMEHT. 3a
AOCTOBEPHOCTh CBEICHUH, CONEPKALIUXCS B JOKYMEHTAX, HAIJIEKALIlee HX odopmiieHre HecyT
OTBETCTBCHHOCTh J10JDKHOCTHBIE JIULIA, TIOAMUCABIINE TOKYMEHT.

B cocras nokymeHToB 06pa3zoBaTenbHOM OpraHM3alMM BXOIAT: OpraHU3alMOHHbBIE TOKYMEHTHI,
YCTAB OpraHM3alliM;  JOTOBOP C YYPEAMTENEeM, MOJIOKEHHS O TOApasAeieHHsX (NpH HAIH4MRM),
TpaBOyCTaHABINBAIOLIAC JIOKYMEHTBI, JODKHOCTHBIE HMHCTPYKIMH COTPYIHHKOB, KOJUIEKTMBHbIIA
AOTOBOP; LITATHOE PACIMCAHUE, IPABHIIA BHYTPEHHETO TPYAOBOrO PACTIOPSAIKA U JIP.

PacriopsinutenbHble TOKyMEHTBI: IPUKa3hl, PACTIOPSHKEHHS, MUHCTPYKLIUH U JIP.

HH(popmatmorHo-crpaBouHble 10KYMEHTBI: IPOTOKOJBL, TUIAHBI, OTYETBI, CIIPABKHU H .

Bce kHurum w KypHaisl, KOTOpele BeayTcs B 00pa3oBaTeIbHBIX OPraHMU3alMAX Ha OyMaXkKHbIX
HOCHTE/IAX,  MOCTPAaHWYHO  MPOHYMEPOBBIBAIOTCS, MPOLIHYPOBBIBAIOTCS M MOAMHCHIBAIOTCS
pykoBozuteseM. oanuck pykoBOIMTE ISl 3aBEPSIETCS MEYaThio 06Pa30BATEbHON OpraHu3aLuH.

3 IIPABIIA O®OPMJIEHUSA JOKYMEHTOB
3.1. OcnoBHbie TpeGoBaHusI 10 0POPMIIEHHIO JOKYMEHTOB.

JIOKyMEHTBI MOTYT CO312BaThCsi HA OYM@XHOM HOCHTENE H B SJIEKTPOHHOH dopme ¢
COOJIIOICHMEM YCTAHOBIICHHBIX PABHI 0(OPMIICHHS JOKYMEHTOB.

Ilpn cosmanum nokymenta Ha aByX u Gonee CTPaHHLIAX BTOPYIO M TOCIEIYIOLIME CTPAaHHMIIbI
HYMEPYIOT.

JlonyckaeTcs co3maHWe NOKYMEHTOB HAa JIMIEBOH 1 000poTHO# cTOpOHax JjucTa. Ilpm
/IBYCTOPOHHEM CO3MaHMM JOKYMEHTOB LIMPHHA JIEBOTO MOJIA HA JHMLEBON CTOPOHE JHCTA M MPABOTO
110151 Ha 00OPOTHO# CTOPOHE JIHCTA A0IKHBI GbITH PABHBL

Ipeanournrensupivu  rapauTypamu U pasmepamu WPU(TOB 115 PEKBU3HTOB JOKYMEHTa
ABystoTes Ne 12,13,14.

IIpu cocTaBneHnn TabIMI MOMYCKAETCS HCMOIb30BAHNE IWPH(TOB MEHBLINX PA3MEPOB.

Ab3auHblii OTCTYI TEKCTa 10KyMeHTa - 1,25 cm.

3aronoBKM pa3aenoB U MOAPA3NEIOB MEYATAKTCS C a03aLHBIM OTCTYIIOM WU LEHTPUPYIOTCS 110
LIMPUHE TEKCTA.

MHorocTpouHble pekBH3NTHI NeUaTarOTCS Uepes OxuH MEXCTPOYHBII HHTEPBAJI, COCTABHbIE YACTH
PCKBU3HTOB OTAC/IAIOTCS NOMONHUTEIBHBIM HHTEPBATOM. TEKCT NOKyMeHTa neuataetcst depes 1-1,5
MEXCTPOYHBIX WHTepBaia. MHTepBanm Mexay OykBamMM B CIOBaxX - OOBIYHBIIL HurtepBan mexny
CJIOBAMH - OIMH Mpo0Oest. TekeT N0KyMeHTa BBIDaBHMBAETCS O IIHPHHE JHCTA (10 rpaHHIIaM JIEBOrO U
MPaBOro MOJIEH TOKYMEHTA).

HopMaTMBHBIMM aKTaM¥ OpraHM3aLUM MOKET ObITh NPENYCMOTPEHO BBIIEIECHHE PEKBH3UTOB
«anpecat», «3arojoBOK K TEKCTY» HJIH «IOANMCh», a TAKXKE OTAEIbHBIX (PArMEHTOB TEKCTA
NOJTY)KHPHBIM IPUPTOM.

Tekcr nokymeHTa nOMmKeH ObITh M3NOKEH KPaTKo, IPaMOTHO, TMOHSATHO W OOBEKTUBHO, 6€3
MOBTOPEHUH M YHOTPEOICHHS CIOB H 060POTOB, KOTOPBIE HE HECYT CMBICIIOBOl HArpy3Ku, ¥ JIOJDKEH
KacateCd TOr0 BONpPOCA, KOTOPbIA CGHOPMYIHMpPOBAH B 3aroliOBKE K TEKCTYy. TeKcT JIOKyMEHTa
o(opmIIsIeTCs B BUIIE CIUIOLIHOTO CBS3HOTO TEKCTA HITH TaOJIMLIBI, MITK ITYTEM COYECTAHMUS ITHX GOPM.

TekcTbl CIOXHBIX M GONBLIMX MO 0OBEMY IOKYMEHTOB (oKnazbl, OTYETHI M T.A.) JEIATCA HA
PA3ACIbI,  MOAPA3ACIbI, MYHKTbI, MOMNMYHKTbl. [IyHKTBI M MOAMYHKTBI B TEKCTE HYMEPYIOTCS
apabCckuMu Udpamu ¢ TOUKOIA.
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JIoKyMeHTBI, KaK 1paBuio, oGOPMIAIOTCS Ha GIaHKAX 00pa30BaTENbHON OpraHMU3alHUU, UMEIOT
YCTaHOBJIEHHBIN KOMILIEKC 0053aTEIIbHBIX PEKBH3HUTOB M CTAGH/IbHBbII HOPSAIOK UX PACTIOIOKEHHUS.

branku kaxnoro BHma WM3roTaBIMBAIOTCS HA OCHOBE YIJIOBOTO HJIM TIPOAOJBHOTO Pa3sMEIlEHUs
PEKBU3UTOB.

PeKBH3NTHI 3ar0/10BKa pa3sMeLarOTCS IEHTPHPYEMBIM (Ha4asI0 ¥ KOHEll Ka)KI0M CTPOKHM PeKBU3UTA
PaBHO yIAJICHBI OT TIPaHMIl 30HBI PACIIONOKEHHA PEKBH3UTOB) HIH YITIOBBIM (Kaxaas CTpOKa
PEKBH3NTA HAYTMHACTCS OT JIEBOH IPAHHULIbI 30HBI PACTIONOKEHUS PEKBH3HUTOB) CIIOCOBOM.

JIst M3roTOBNEHNS GIAHKOB MCTIONTB3YKOTCS JIMCTBI Oymaru dopmara A4 (210 x 297 mm) u A5
(210 x 148 MunMMeTpOB).

Kaxcasiii et noxymenTa, oopmiieHHbIH Kak Ha 61aHKe, Tak 1 6e3 HET0, IOJDKEH UMETh TI0JIS HE
MeHee, Mm: sieBoe — 20, mpasoe — 10, Bepxuee — 20, HiwkHee - 20.

JlokymeHnTs! nuTenbHbIX (cBbIE 10 7eT) CPOKOB XpaHEHHUS JI0JDKHBI UMETH JIEBOE T0JIE HE MEHEE
30 mm.

3.2. Odopmiienue pekBH3UTOB AOKYMEHTOB.ABTOP 10KYMEHTOB.

Hanmenosanue o6pasosatensHoit opranusaimu YKa3bIBa€TCsi B TOYHOM COOTBETCTBHH C YCTABOM
oOpasoBatenbHOM  opranmsaimy.  COKPAIIEHHOE HAMMEHOBAHHE TOMEIIAETCS  TMOJ  [OJIHBIM
HaMEHOBAHUEM B CKOOKaX.

Haumenosanue ctpykTypHOro monpasmenenus — aBTOpa NOKYMEHTa HCIOJb3YETCs B OIaHKax
MHCEM U OJIaHKaX KOHKPETHbIX BUIOB JOKYMEHTOB M YKa3bIBaCTCS MO MOJHBIM M COKPALICHHBIM
HaMMEHOBAHUSMHU 00Pa30BaTENbHON OpPraHH3aLiy,

Hamvenosanue nomkrocTH Mua — aBTopa 10KkyMeHTa UCTIOJIb3YETCsl B OJIAHKAX MOJDKHOCTHBIX JIHIL
H pacrojiaraeTcst Mo HAaMMEHOBaHKWEM 00Pa30BATEBHOM OPraHU3aLMH,

HammeHoBanue nomxHocTH nmma — aBTOpa JOKYMEHTA YKa3blBA€TCHA B COOTBETCTBHH C
HanMEHOBAHMEM, TIPUBE/ICHHBIM B PACTIOPANUTEILHOM TOKYMEHTE O HA3HAYEHHHU HA JOJDKHOCTD,

3.3. CnpaBounbie 1auHbIe 06 06pa30BaTEILHOI OpraHH3aluH.

CripaBouHbIe 1aHHBIE 06 OpPraHM3aIKK YKa3bIBAKOTCS B OIAHKAX THCEM M BKJTIOYAIOT: afipec, HOMEP
Tenedona, BaKc, aapec IMEeKTPOHHOI TIOYTBI, CETeBOM azapec, a Tawke OKIIO, OI'PH, UHH u KIIIT
OpraHu3aluH.

3.4. HaumenoBanue Buaa AOKYMEHTA.

HanmenoBanue Buma n0oKyMeHTa, COCTaBJICHHOTO OpraHM3alMel, JODKHO ObITh ONpPEnEeNeHO
YCTaBOM (IIONIOXKEHHEM) M JOJKHO COOTBETCTBOBATh HAHMEHOBAHMSM BUJIOB  JIOKYMEHTOB,
npenycmotperHbiM OKYJI: akT, cnipaska, 3anucka, cBOaKa, OT3bIB, MPOTOKOJI, CITUCOK, H3BELICHUE H
2p. PacniopsauTenbHbIe JOKyMEHTBI OpraHM3aluK H3NAKTCS CO CJICIYIOIIMMH Ha3BaHHSIMH. MPUKA3,
pacnopsikeHue.

HanmeHoBanue BuIa ¥ PasHOBMAHOCTH JOKyMEHTA He YKa3bIBACTCS B MUCHMAX.

HanmeHoBaue BHa 10KyMeHTa MeYaTaeTCs POMHCHBIMH OyKBaMH MOJTY)KUPHBIM IIPUGTOM.

3.5. Jlata noxymenra.

Jlata 10KyMeHTa COOTBETCTBYET HaTe MOAMMCAHHS (YTBEPXKIEHHUS) TOKYMEHTA MJIH 1aTe COOBITHS,
3a()MKCHPOBAHHOTO B JIOKyMEHTE: apalCKumu uubpamy, pasfeneHHbIMA ToukoM: 05.06.2021:
CJIOBECHO-LM(POBBIM CrIOco00M: 5 urons 2023 1.

B TekcTax 10kyMeHTOB, coaepiKaluX CChIIKH Ha HOPMATHBHBIE NPaBOBBIE AKTbI, U JOKYMEHTOB,
COACPXKALIMX CBEACHHS (DMHAHCOBOTO XapaKkTepa, MPUMEHSETCH CIOBECHO 1dpoBoit  crocob
yKaszaHus 1at 6e3 mpocTaBieHUs HysIs B 0003HAYCHUH JIHA MECALA, ECIM OH COAEPIKHT OMHY
undpy: 3 anpens 2023 rona.

Pazpewiaercst npuMeHsTh CI0BO «roa» B COKpPALICHHOM BapuaHTe «I»:. uroHs 2023r.

3.6. I'pud orpannuenus nocryna k JAOKYMEHTY.

IIpocraBnsercs B mpaBoM BepxHeM yrity NEPBOr0 JIMCTa JOKYMEHTAa (IPOEKTa IOKYMEHTA,

COTPOBOJMTE/ILHOTO MHUChMA K TOKYMEHTY) Ha FPaHMLIE BEPXHErO MOJIs MPH HAJIHYMH B JIOKYMEHTE

(@3]




MH(OPMALKH, TOCTYN K KOTOPOH OFPaHHYEH B COOTBETCTBHH C 3aKOHOATEIHCTBOM POCCHitCKOi De-
Jepaiui. B COCTaB peKBM3WTAa BKIIOYAETCA OTPAHUYHTE/bHAS HAMMHCH: «Jlnga  cnyxxebHOroO
T0JIb30BaHUSY, «KoHpuaeHmansHO», «[IepcoHaTbHbIE JAHHBIE) HITH ap. [Ipumep -

IlepconanbHble AaHHbIE PAGOTHHKOB

IK3. Ne 1
MYHUIHUIIAJIBHOE OBHIEOBPA30OBATE/ILHOE YYPEXKIAEHUE
«CPETHASA HIKOJIA-IETCKHM CAJl No7 AMEHM T'EPOSI COBETCKOT'O COIO3A MAPHH
OKTABPbCKOM» T'OPOJIA JUKAHKOS PECITYBJIMKY KPBIM
(MOY «Cpeanss mkoaa-aercknii cag Ne7 um. M. OkTa0pbCKOi»)

HHPUKA3

Bee Bumbl rpuoB orpanmuenns poctyna K JOKyMeHTaM 3aKPEIUIAIOTCA B JIOKAJIBHBIX aKTax
00pa30BaTeNbHOM OpraHU3aIyy.
3.7. PerucTpaumMoHHbBIN HOMep J0OKYMeEHTA.

Peructpauronnsiii Homep — umdposoe wim OykBeHHO-LM(POBOE 0603HAYEHHE, MPUCBAUBAEMOE
AOKYMEHTY IIPH €0 PErHCTPALIUH.

Peructpanuus 1okymMeHTa 1poBOIMTCS 1IOCHE €r0 MOANHUCAHHS HIIH YTBEP)KICHHS.

Jlnsi BHYTPEHHUMX TOKYMEHTOB — MPHMKAa30B, MPOTOKOJOB — 3TO MOPSIIKOBBIA HOMEDP B Tpenaenax
KaJICHIapHOro rofa/ y4ebHOro roaia o Ka>kAoMy BUy HJIH Pa3HOBHAHOCTH JIOKYMEHTOB. B mpukaszax
PETHCTPALMOHHBIH ~ HOMEP  MOXET  JOMOJHATHCH — OYKBEHHBIM  HMHAEKCOM,  0003HAYAMOLIAM
Pa3HOBUAHOCTH.

JU1st ACXOAIIMX TOKYMEHTOB PErMCTPaiHOHHBIH HOMED COCTOHMT H3:

1) mopsiakoBoro Homepa B npexenax MaccHBa OTIpaBIAEMOi KOPPECTIOHICHIIUH;
2) MHIEKCa JIeNa B COOTBETCTBHHU ¢ HOMEHK/IATYPOIl e 00pa3oBaTeIbHOM OpraHu3aLiH.

Peructpanonnslii Homep 10KyMEHTa, COCTABIEHHOIO COBMECTHO JByMsl ¥ ©0Jiee OpraHu3anusIMy,
COCTONT M3 PErMCTPAaLIHOHHBIX HOMEPOB JTOKYMEHTOB KaXKIOH M3 9TUX OPraHM3alMii, MPOCTABISEMBIX
H4Epe3 KOCYI0 4EPTY B MOPSIAKE YKa3aHUs aBTOPOB B JOKYMEHTE.

3.8. CchbLika Ha perucTpauHOHHbINH HOMEP M JaTy I0KYMEHTa.

CchblIka Ha PErMCTPALIMOHHBIA HOMEP M AaTy NOKYMEHTa BKJIFOYAeT B Ce0S PeruCTpaLMOHHBIH
HOMED M 11aTy 10OKYMEHTa, Ha KOTOPbIH J0/DKEH ObITh JaH OTBET.

Ccbulka Ha HOMEp W JaTy JOKyMEHTa UCTIONIb3YETCS NMPU OGOPMIICHHH IIHCEM, SIBISIFOLMXCS
OTBETAMH Ha NOCTYNHMBLIEE MUCHMO (3ampoc, npockby 1 ap.). CBeleHHs B PEKBH3UT MEPEHOCATCS €
TMOCTYMUBLIETO JOKYMECHTA M COOTBETCTBYIOT PETMCTPAIIAOHHOMY HOMEDY M JaTe MOCTYIHMBLIETO
JOKYMEHTA.

OrpanHnumTeNbHAS OTMETKA 1Sl TAHHOTO PEKBH3HTA NIPOCTABJISIETCA B JIEBOW YacTH OJIaHKA IHCbMa
TIOX PEKBU3UTOM «J1aTa» M «PErMCTPALMOHHBIN HOMED TOKYMEHTA).

Hanuuue naHHOro pekBM3sMTa HMCKIIOYAET HEOGXOMUMOCTD YVIIOMUHAHUS HOMEpAa M JIaThl
TMOCTYIUBLIETO IOKYMEHTA B TEKCTE MTHChMA, YTO OCBOOOKIACT TEKCT OT CHPABOYHOMN HHPOPMALIK.

3.9. Mecro cocraBjieHHs WM H31AHUS JAOKYMEHTA.
Mecro coctapnenust (u3nanus) 1OKyMEHTa yKa3bBAETCS B JNOKYMEHTaX, U3rOTaBIHBAEMbIX Ha
O1aHKax KOHKPETHBIX BUOB JOKYMEHTOB.

3.10. Aapecar.

AZpecataMi JOKYMEHTa MOTYT GbITh IOPHIMYECKHE JHLA, X CTPYKTYPHBIE TOJAPA3NCICHHUS U
AOJDKHOCTHBIE JIMIIA, A TAKKe (PU3HYECKHE THIIA.

PexBusut «anpecat» npocrasisieTcst B BepxHeii mpaBoit yacTu NOKyMeHTa (Ha OJIaHKe C yriIOBBIM
PACMONIOKCHUEM  DEKBU3MTOB) WM CHpaBa MO PEKBH3WTAMM OjaHKa (Tpu IIPOAOTIHHOM
PacIoNONCHAN PEKBU3NTOB OsiaHKka). CTPOKM PEKBH3HMTA «aPecaTy BHIPABHUBAKOTCS MO JIEBOMY Kparo
WJTH ICHTPYIOTCS OTHOCUTE/IBHO CAMOM JUTHHHOM CTPOKH.

Ecmn noxymeHT anpecosan wopuauaeckomy JIHIY WK €r0 CTPYKTYPHOMY TMOIpa3le/ieHuo 0e3
ykasaHus TOJDKHOCTHOTO JIMLA, MX HAMMEHOBAHHSI IPUBOMIATCS B UMEHHTEIIHOM majieske. IIpumeps

Munncrepcrso o6pa3oBanus,

HAYKH H MOJIOJEKH
Pecny6anku Kpeim




Munncrepcrso o6pa3oBanus,
HayKH u mojoaexu Pecny6anku Kpoim
ynpasJjieHne o6uero o6pa3oBanus

[TouToBBINI aapecC yKa3bIBaCTCA IIPYU HAITIpaBJICHUU AOKYMEHTaA pa30BbIM KOPPECTIOHACHTAaM.

Ecnn AOKYMEHT anpecoBaH PYKOBOAHTE HOPHUIUYECKOrO JIMI@ WIU €Ero 3aMECTHUTEIIHO,
HaWMMEHOBAHUC HOPHUIUYECKOIrO JIMLA BXOAUT B COCTAB HauMCHOBAHUS JOJDKHOCTH ajgpecara, KOTopoe
IMPUBOOUTCS B IATEJIBHOM naneme.HpHMep -

PyxoBoauTesro ®enepaabHoro

APXUBHOI'0 areHTCTBa
Pamuausa U.0.

Hnuunansl craBstest nmocsie PAMHIHH HE3aBHCHMO OT TOr0, KOMY aJIpeCOBaH IOKYMEHT —
AOJDKHOCTHOMY JIHILLY MJIH (PU3HYECKOMY.

Ilpu anpecoBaHHM mHMChMAa PYKOBOIMTEIHO CTPYKTYPHOI'O TOJPA3JENCHUs] YKa3bIBAETCS B
HMCHUTEIbHOM MAaNC)Ke HAMMEHOBAHME OPraHM3allMM, HIKE - B JATCIBHOM MAIeKe HAUMEHOBAHHE
AOJDKHOCTH PYKOBOIMTENS, BKIIOYAIOLICE HAMMEHOBAHUE CTPYKTYPHOIO MOApPA3JE/CHHS, bamuuio,
UHHULHAILL. [Ipumep-

Munncrepcereo 06pa3oBanus,

HayKH 1 mojoaexu Pecmy6auxu Kpoim
Havanbuuky ynpasienus o6mero o6pasoBanus
Damuaun U.0.

[lepen damunmeid n0mKHOCTHOrO JMuA JIONYCKAETCsl  YMOTPEOIATh COKPALICHHE «T-Hy»
(rocnionuHy), i anpecat My>KUHHA, HITH «I-5Ke» (rocmoxe), eciti azpecaT )KEHIIUHA.

Ilpy pacceimke JOKyMeHTa Trpynme OpraHW3aumii  OZHONO THIOA WIH B CTPYKTYPHBIE
TIOIPA3/IC/ICHHUSI OIHOM OPraHU3aluy, aapecaT YKa3blBaeTCs 0600IIEHHO.

B onHOM nokymeHnTe He 10mKHO ObITh GoJee YEThIPEX aIPECATOB.

Ilpn GomblieM KoNMYECTBE aapecaTOB COCTABISETCS CITHCOK (mcT, ykaszatenb) pacChLIKU
AOKYMEHTA, Ha KaXIOM NOKYMEHTE yKa3blBACTC ONMH aJApecaT WM axpecaT opopMiIsercs
000011eHHO.

B cocras pexBusuTa «AnpecaT» MOXKET BXOIMTH MOYTOBBIH azpec. DJIEMEHTHI TIOYTOBOTO ajpeca
YKa3bIBalOTCA B MOC/ICOBATEILHOCTH, YCTaHOBJIEHHOH [IpaBuaMu okasaHus yciayr MOYTOBOM CBSI3M.
ITpumep:

Bceepoccuiicknii HayuHo-
HCCIEA0BATEJIbCKHHA HHCTHTYT
AOKYMEHTOBEJEeHHSA H APXHBHOTIO aeJia
IIpodcorosnas y.u.,

a. 82,

Mocksa, 117393

B cnydae otmpaBku nokymeHTta (usmueckomy JULY YKa3bIBAIOTCA: (aMUIUS, WHMLMAIIbI,
TIOYTOBBIA anpec: (y/Mlia, HOMEP JOMa W KBAPTUPBI, HACEICHHbI NYHKT, paioH, obnacts (Kpaii,

pecrybinka), nouroskiit uuaexc).[pumep:
Damvununa U.0.
Caposas yu., a. 5, kB. 12,
r. JHCK, JHCKOH 00.1., 301264
[Ipu oTnpaBke nmuchbMa 10 31EKTPOHHOM MOYTE WM 110 (bakcUMUIBbHOM CBsi3u (6€3 TOCBUIKH 110
ToYTe) MOYTOBBIA afpec He ykasbiBaeTcs. IIpH HEOGXOIMMOCTH MOMKET ObITH yKa3aH 3JIeKTPOHHBIM
anpec (Homep Tenedona/dakca). Tpumep:
Bceepoccuiicknii HayaHo-
HCCJ1eA0BATEIbCKHH HHCTHTYT
AOKYMEHTOBEJEHHsI H APXMBHOIO Je/1a
mail@vniidad.ru

3.11. I'pu¢ yTBep:KaeHHS JOKYMEHTA.

I'pudp yrBepKmeHus mpocTaBisieTcs Ha JOKyMEHTE B Ciydae ero YTBEPKAEHHUS ODKHOCTHBIM
JHLOM, PAaCIIOPSIAUTEILHBIM IOKYMEHTOM (IIPHKA30M, PACTIOPSHKEHHEM, PELIEHHEM).

['pu¢ yrepxnenus pasmemaercst B IpaBoM BEpXHEM YIITy IEPBOrO JIMCTA noxkymenta. Ctpoku
PEKBHU3UTA BBHIPABHUBAIOTCSA IO JICBOMY Kpar HIM LEHTPYHOTCS OTHOCHTEIbHO CaMOM JIJIMHHOM
CTPOKH.




BIIALT OCBITH OTJAE/TOBPA3BOBAHWA MAAPHU® BOTHOK KbbIPbIM

AIMIHICTPALLT AIMHUHHUCTPALMH JIKYMXYPHETHHHHD
MICTA JIKAHKOH FOPOJIA JIKAHKOA JUKAHKOH
PECITYBIIKH KPHM PECITYBE/IMKH KPBIM LEDP UAAPECH
(BLIJUJT OCBITH) (OTAE OLPA3OBAHMA) {(MAAPH® bOJTIOK)

ya. Kapaa Mapkcea, 15, 1. rkanxoi. PecnyGanka Kpbiv. 296100 Tea./gare: (06564) 3-20-98. 3-10-72 e-mail:
dzhanobrcramblerru. djankorerimea edu.ru

uex. ot 03.04.2023  Ne 304
PykoBoauTtenasam
00eodpa3zoBaTeNbHbLIX H
JOMWKOJIbHBIX YYpe/KICeHHH
ropoaa d:kaHkos

Ha ocnoBanum nucbma MuHucTepeTBa 00pa3oBanis, HAYKH U MOI0IEKU
Pecmybiauku Kpsim ot 30.03.2023 Nel543/01-14. npukaza MuHHUCTEPCTBA
o0pa3oBaHus, Hayku U Moa0a&xu Pecnydauku Kpbim ot 27.03.2023 Ne 565 «O
MPU3HAHMH YTPAaTHBLIMM CHIY [NpHKaza MUHHUCTEpCTBA OOpa3OBaHMs, HAYKU U
mMoaoaéxu  PecnyOnukn  Kpbivt o1 11.06.2021 NelOI8» W MeETOAMYECKHX
PEKOMEHUALUMH MO BEICHMIO IC.I0BOI _LOKYyMeHTalMH B [OCYIapCTBEHHbIN H
MYHHUMIIATbHBIX  JIOLIKOILHBEIX  00pa3oBaTelbHbIX W 0011€00pa30BaATE/IbHbIX
opranusauuii PecnyOauku Kpeim orael oOpasoBaHusi ajMHHHCTpaUMH ropoja
/xaHKo oOpalmaeT BHMMaHHC, 4TO 00pa30BaTelbHbIM  OpPraHH3aLMsM,
PYKOBOACTBYACH MCTOIMYECKUMH PEKOMCHIALMSAMH (1IPHIOKEHHE B JICKTPOHHOM
Buae), HeoOxoaumo 10 20.04.2023 npuHsTb J0KalbHble HOPMATHBHbLIE AKTHI,
per/IAMEHTHPYIOMIME  BeJIeHHe Je10BOM  J1OKYMEHTALMM M YUHThIBAIOLIUEC
0CODEeHHOCTH 00pa3zoBaTeIbHOH opranuzaunyu. MHpopmauuio o paszmelgHHoil
AeNOBOH JOKYMeHTallikd Ha caiTe oOpa30oBaTeILHOIO YUPE/KIACHUS HANpaBHTh Ha
271eKTpoHHbIH agpec MYIIO «MupopMalliOHHO — METOAMYeCKHH UEHTp» ¢
noMeTKo# «/lesosas goxkymMeHTauus» 10 21.04.2023,

HauanbHuK o1:1e/1a o0pa3oBaHiis

aJIMHHHCTpaUuu ropoda /Jxanxos /7/;{ felCéE
; /
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ITpy yTBEp)KACHHMH MOKYMEHTA OJDKHOCTHBIM JIMLIOM rpu¢d yTBEP)KIECHHS COCTOMT M3 CJIOBA
YTBEPXIAIO, HauMeHOBaHWS NOKHOCTH JTHIQ, YTBEPXKAAIOLIETO NOKYMEHT, €ro MOIINMKCH,

MHHULAAIIOB, (paMUIIMK M ATkl yTBepKAeHHUS. [Ipumep:

YTBEPXKJIAIO

Hupexrop MBOY COIII Ne 1

TToanuce U.0. ®amunus

Harta

Ilpu yTBEp)KIEHNN NOKYMEHTA PACTIOPAIHTETbHBIM JTOKYMEHTOM I'pu( YTBEPXKIECHUS COCTOUT M3

cnosa YTBEPXK/IEH (YTBEPXJIEHA, YTBEPXJIEHBI wiu YTBEPXJIEHO), cornacoBaHHOro c
HaUMCHOBaHUEM BHJIA, YTBEPIKAAEMOT0 IOKYMEHTA, HAMMEHOBAHHS PACTIOPSAUTENBHOIO TOKYMEHTA B
TBOPHUTEJILHOM TIaJIeKE, €ro AaThl, HOMepa. [IpumMephl

(ITopsinok) YTBEPXIAEH
npukaizom MBOY COIII Nel
S anpens 2021 r. Ne 82

(ITpaBuua) YTBEPK/IEHbI
npukazom MBOY COII Ne 1
15.06. 2021 r. Ne 83

(ITonosxenue) YTBEPXJIEHO
npuxkazom MBOY COIII Ne 1
15.06. 2021 r. Ne 83

[lpy npuHATAM (PacCMOTPEHMH) OKYMEHTA KOJUIETMadbHBIM OprasoM 00pa3oBaTe/IbHOMA
OpraHM3ali, PELICHHS KOTOPOro (UKCHPYHOTCA B MPOTOKOJE, B rpude MPUHATO (PaccMOTPEHO)
YKasbBa€TCsA HAMMCHOBAHME OpraHa, PEILICHHMEM KOTOPOTrO MNPHHAT NOKYMEHT, JaTa U HOMEp
MPOTOKO/IA (B CKOOKAX).yTBEPKAAIOMIEr0 IOKYMEHTA B TBOPHUTEIBHOM MANEKe, €ro AaThi, HOMeEpa.
[Ipumepsr

(TTopsimok) IPUHAT
NeJaroru4ecKuM COBETOM
(nporokou ot 15.08.2021 Ne 12)
(ITpaBuna) IIPUHSATHI
Ynpasasiiommm coBeTom
(nporokou ot 15.06.2021 Ne 8)
(TTonoxenue)
INPUHATO
00muM cobpanuem paGOTHHKOB
00pa3oBaTe/ILHOM OPraHU3alHU
(nporoko. 15.06.2021 r. Ne 83)
3.12. 3aro10BOK K TeKCTy.

3arosoBOK K TEKCTy BKJIHOYAeT B cebs KpaTKoe COIepKaHHe JOKYMEHTa, €ro OCHOBHYIO
CMBICJIOBYIO HArpysky. 3arosioBok Qopmymupyercs ¢ npemiorom «O» («O6») U oTBeyaer Ha BOIIPOC
«0 ueM?”»:

* prKas (0 4eM?) 0 CO3NaHHHU ATTECTALIMOHHOH KOMHUCCHH,
e prKa3 (0 4eM?) 00 yTBEPXKACHHH LITATHOTO PACITHCAHMSI,
* IMCHMO (0 YeM?) 0 MpeOCTABICHHH MH(OPMALIUH.

3arosioBOK COCTABJISIET WCIOIHHUTENb JOKYMEHTA. 3arojioBOK K TEKCTY odopmisieTcst o
PEKBM3UTAMH OJlaHKa C/I€Ba, OT TPAHHIGI JIEBOrO MOJs. ECIM TEKCT NOKYMEHTAa HE IPEBbILIAET
HETBIPEX-TIATH CTPOK MM 0popmIteH Ha GiaHke hopmaTa AS, 3aro0BOK MOKHO HE YKa3bIBATb.

3aroloBOK  JIOKyMEHTAa  3alHCHIBAETCS. MNPH  €r0  PErHCTpaldH B COOTBETCTBYIOLIHE
PErUCTPALIMOHHBIE (POPMBI: KAPTOUKY, 0a3y JaHHBIX.

3.13. Tekcrt 1oKymeHTA.

Teker mOKymMeHTa COCTaBIISIETCS HAa PYCCKOM fi3bIKE€ KaK FOCYIAPCTBEHHOM si3blke Poccuifckoii
Denepauun. TekCT T0KyMEHTa H3JIAraeTcs PyCCKHM JIMTEPATYPHBIM S3bIKOM C Y4ETOM OCOOEHHOCTEH
O(HUUMANbHO-NENOBOrO  CTHIS, BMAAa JOKYMEHTA M €ro0 Ha3HAYEHHs B yIpaBJICHYECKO
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aesarenbHocTH. ConepikaHue NOKyMEHTA J0JDKHO ObITh M3/105KEHO KPATKO, JIOTHYHO, TOYHO U SICHO.
TexcTbl TOKYMEHTOB M3NaraloTCs:

® OT 1-ro jMua eIMHCTBEHHOTO dYHMCIa B JOKYMEHTAX (TPUKA3, PACTOPSIKEHHE M T. 1.)
PYKOBOIMTEIS 00pa30BATENbHON OPraHU3alliy, ASHCTBYIONIEN0 HA MPUHIATIAX €AMHOHAYAIHS,
a TAloKe TOKYMEHTAX, aIpeCOBAHHBIX PYKOBOICTBY OPraHH3al[MK: IPUKA3bIBAL0... TIOATOTOBUTE
H MPE/ICTaBUTh HA PACCMOTPEHUE; TIPOLITY PACCMOTPETh
BOTPOC 00 YCTAaHOBJICHUH JIbFOTHBIX TAPH(OB. ..,

® 3-ro JMua €IMHCTBEHHOrO 4HCIAa B NOKYMEHTAX KOJUIErHAIbHBIX OPraHOB: KOMHCCHS
peIIMIIa. .., OPraH|3aLHs HE CYUTAET BO3MOYKHBIM. .

* 1-ro mmua MHOXECTBEHHOrO YHC/Ia B COBMECTHBIX TOKYMEHTAX: POCHM NPE/ICTABHTH TAHHBIE
0...; IPEICTABIISIEM Ha PACCMOTPEHHUE U YTBEPIKICHHE. ..

® 3-r0 JMla MHOXECTBEHHOTO 9HMCIA B MPOTOKOJAX: CIYIIAINM, BBICTYIHIH, MOCTaHOBHIIH,
peIIH.

B nokyMeHTax, yCTaHaBIMBAIOIIMX NpaBa M O0S3aHHOCTH OPraHM3aLMM, ee CTPYKTYPHBIX
nojpasfeneHui (MoI0XKeH e, HHCTPYKIMSA), a TAKKe COASPKAIIMX OMHCAHHE, OLCHKY (AKTOB MITH
BBIBOJIBI (aKT, CIIPABKa), MCMOIB3YeTCs (POPMa M3IOKEHHS TEKCTA OT TPETHErO JHIA ETHHCTBEHHOLO
HJIH MHOXKCCTBEHHOTO 4HMC/Ia (COTAEN OCYIIECTBIAET (GYHKLUMWY, «B COCTAB OOBEIMHEHHS BXOISTY,
«KOMHCCHSI YCTAHOBHIIA ).

B Tekcte n0KyMeHTa, MOArOTOBIEHHOrO Ha OCHOBAHMM 3aKOHONATENBHBIX, MHBIX HOPMaTUBHBIX
TIPaBOBBIX AKTOB, M3/HHBIX OPraHaMH BJIACTH W YNPABJIEHHS, IOKYMEHTOB, PaHee W3IaHHBIX OPraHOM
BJIACTH — aBTOPOM JIOKYMEHTA, yKa3bIBACTCSl HAMMEHOBAHHUE BU/IA 1OKyMEHTA, HANMEHOBAHNE OPraHa,
M3NaBIICTO IOKYMCHT, 1aTa MPUHATHS MK YTBEPXKACHHS JIOKYMEHTA, €r0 PErHCTPALMOHHBIH HOMED, a
TAOKE 3ar0JI0BOK K TEKCTY HJIM HAMMEHOBAHME BHAA JOKyMeHTa. [IpuMepsl

* «B coorBerctBMM ¢ mnocraHoBieHMeM IIpaButensctBa oT 13.08.1997 Ne 1009 «O6
yTBEPKACHMM [IpaBHII MOArOTOBKH HOPMATHBHBIX MPABOBBIX AKTOB (beEPATbHBIX OPraHOB
VCTIOJIHUTENIbHOM B/IACTH M MX TOCYIapPCTBEHHOM PErUCTPALIMIY,

* «B coorerctBun ¢ [lonokeHHWEM O  TMOCTOSIHHO — AeHCTByrowIeit SKCIIEPTHOM
KOMHMCCHH y4PEKIACHHUS, OPraHU3aLliK, IPEANPUATHS, YTBEPXKICHHBIM NpHKka3oM Pocapxusa ot
19.01.1995 Ne 2...».

Ecni TekeT conepxut HeCKONbKO MOpyYeHHH, peleHHii, BHIBOIOB, B TEKCTE BILCIISIOTCS paszensi,

MOIPA3/IENBI, ITYHKTbI, MOAITyHKTHL.
B TeKcT 10KyMeHTa MOTYT BKITIOYaThCS ()parMeHThI, OQOPMICHHBIE B BHJIE TAOMIIBI HIIH AHKETBL.
CTpaHHLbI TEKCTa HYMEPYIOTCS apabCKUMK LIPPAMH MTOCEPEIMHE BEPXHETO TOJS.
B nucemax uenons3yror cienyrommme GopMbl H3T0KEHUS:
¢ OT NEpBOro JMla MHOXECTBEHHOIO 4MCNa («IPOCHM HAIPABUTLY, «HANPABISEM Ha

paccMOTpeHHe» ),

¢ TCpBOro JiMl@ CAMHCTBEHHOrO 4YHCIA («CUMTAK0 HEOOXOMMMBIMY», POy
BBIZIETTUTBY );

¢ TpeTbero Juia eAMHCTBEHHOro uucna («OO He Bospakaery, «OO cumTaer
BO3MOKHBIMY ).

3.14. OT™meTKa 0 NpUJI0KEHHH.

OTMeTKa O TNPUIOKEHHH CONEPKUT CBEACHHS O JNOKYMEHTE (IOKYMEHTax), MPUJIaraéMoM K
OCHOBHOMY JIOKYMEHTY (B CONPOBOJMTENBHBIX NMHChMAX, NPETEH3HSX, aKTaX, CIPAaBKAX W JIPYTUX
MH(OPMALIHOHHO-CIIPABOYHBIX JOKYMEHTAX) WM O TOM, 4TO NOKYMEHT SBJSIETCS MPHIIOKECHUEM K
OCHOBHOMY JOKYMEHTY (B IOKYMEHTAX - MPUJIOKECHHUAX K PACTIOPSAUTETbHBIM
AOKYMEHTaM, IONIOXKCHHSM, TpaBUIaM, HHCTPYKUMAM, JOrOBOpaM, IUIAHAM, OTYETaM M Jp.
JIOKyMEHTaM).

B conpoBoauTenbHBIX NHCbMAX M APYTHX MH()OPMALIMOHHO-CIIPABOYHBIX TOKYMEHTAX OTMETKA O
TMPUJIOKEHHH O(POPMIIAETCS Ol TEKCTOM OT IPAHMLIBI JIEBOTO TIOJISE CJIEAYFOLIAM obpazom:

CCIIM NIPHJIOXKEHUE Ha3BaHO B TekcTe: I Ipunokenue: Ha 2 1. B 1 3K3.;

€CJIN NMPUJIOKCHHUE HE HA3BAHO B TEKCTE MIIM €CJIM MPUIIOKEHHI HECKOJIBKO, YKa3bIBAIOT
Ha3BaHHsl JIOKYMEHTOB-IIPHIOXKCHHUH, KOJHMYECTBO JIMCTOB M DK3EMILISPOB KasKIOTO
TIPUIIOXKEHHUS




[Ipunoxenue: 1. TTonoxenue (HasBanue) Ha 5 1. B 1 9K3.

2. CripaBka 0 KaJpoBOM cocTaBe Ha 2 11. B 1 9K3.;

CC/TH IPUIIOIKCHUEM SABJIAETCS 000COOICHHBIH SIEKTPOHHBIH HOCUTENb (KOMITAKT- IUCK,
usb-(nem-HakonuTens u ap.):

[Tpunoxxenwue:

CD B 1 k3.

€CJIH MPUJIOXKEHHUE (TPUIOKEHHS) COPOLIFOPOBAHBI:

ITpunosxenwue:

ot4eT 0 pabote PUII B 2 3k3.

B pacnopsautensHpix nokymenTtax (mpukasax, PacropsHKEHUSAX), JTOroBOPaX, MOJOKEHHUSIX,
TpaBiIaX, HHCTPYKIHSX M APYTHX TOKYMEHTaX OTMETKA O MPHIOKEHHH 0(OPMIAETCS CIIEAYFOLIHAM
obpaszom:

B TCKCTE JOKYMCHTa NPH TIE€PBOM YNOMMHAHMH JOKYMEHTAa-NIPHIOKEHHS B CKOOKax
YKa3bIBACTCS: ... (MPUIOXKEHHE) Wi ... (MpunoxkeHue 1); NIEPEN HOMEPOM IPUIIOKEHHS IOIyCKAETCs
CTaBUThb 3HAK HOMEpA: ... (mpuokenue Ne 2);

Ha MEPBOM JINCTE I0OKYMEHTA-TIPHIIOXKEHHS B TIPABOM BEPXHEM YIJTy YKA3bIBACTCS:

Hpuaoxenne Ne 2
Kk npuxkazy MBOY COHI Ne 1
or 15.08.2021 Ne 112.

CTpoku peKBH3HTA BHIPABHUBAIOTCSA 110 JICBOMY Kparo WM LEHTPUPYIOTCS OTHOCHTENILHO CaMOii
JJTUHHOU CTPOKH.
Ecnu npunosxenuem k pacnopsmrensromy JOKYMEHTY SIBJISIETCS HOPMATHBHbIN MPaBOBOI aKT
IIA MHOH JIOKYMEHT, YTBEP)KIaeMbIil JaHHBIM PaCHIOPSANTENHHBIM JIOKYMEHTOM, Ha MEPBOM JIUCTE
TMPUJIONEHUS IPOCTABIIAETCS OTMETKA O NPUIIOKeHHH (6€3 CCHUIKH Ha PaCTOPSIUTEbHbIH JOKYMEHT)
W TPU( yTBEPIKICHHUS, B KOTOPOM YKA3bIBAKOTCA TaHHbIC PacropsITUTENIBHOTO TOKYMEHTA, KOTOPBIM
YTBEPXKJIEH TOKYMEHT- TPUIIOKEHHE.
[Tpumep -
Ipunoxenne 1 YTBEPKJIEHO
npukas MBOY COIII Ne 1 ot
18.05.2021 Ne 67
3.15. I'pud cornacoBanus 10KymenTa.

[IpoeKThI NOATOTOBNIEHHBIX IOKYMEHTOB MEpel OANMCAHHEM B PSIIC CIIyYaeB COTIACOBBIBAIOTCS C
SAUHTCPCCOBAHHBIMU  YYPEKACHHUSIMH,  CTPYKTYPHBIMH  MOADPA3AC/ICHHUSAMM,  OTICIbHBIMH
JOJDKHOCTHBIMH JIULIAMH.

['pu cornacosanus B 3aBUCHMOCTH OT BUIa JIOKYMEHTa U 0COOEHHOCTEH ero 0(OpMIECHUS MOKET
IIPOCTABJIATHCS

Ha TICPBOM JINCTE NOKYMEHTa (€C/IM NOKYMEHT HMEET TMTYIbHBIH JIHCT, - Ha THTYJIBHOM JIHCTE) B
JICBOM BEPXHEM YIily Ha YPOBHE IrpH(a yTBEPHK/IEHHS WITH N0l HAMMEHOBAHUEM JOKYMEHTA OJTHIKE K
HIDKHEMY TI0JTIO);

Ha MOCJIEHEM JIUCTE TOKYMEHTA 110J] TEKCTOM;

Ha JIMCTE COrnacoBaHms, ABNISIOLIEMCS HEOThEMIIEMOM YaCThIO JOKYMEHTA.

I'pud cornacopanms nokymeHra cocrout u3 ciosa COL JIACOBAHO, nomkHOCTH nHia, ¢
KOTOPBIM COracoBaH NOKYMEHT (BKJIKOYas HAaMMEHOBAHHME OPraHH3alliH), ero COOCTBEHHOPYYHOM
TIOIIKCH, PAaCLIH(PPOBKM TIOANKUCH (MHALMAJIOB, (DAMIIIMK) M IaThl COrTACOBAHMSL
ITpumep —

COI''TACOBAHO

JpexTop (Ha3BaHue OpraHu3aimu)
(moamuce) U.O. Gamunus

Jlata

Ecin  cornacoBanue oCyiecTBIsieTCs  KOJIErHAIbHBIM Oprasom, B rpude COrjacoBaHHs
YKa3bIBAlOT CBEICHHUsI 00 OpraHe, COTJIaCOBaBUIEM JOKYMEHT, JaTe HOMEpE MPOTOKOJIA, B KOTOPOM
3a()UKCHPOBAHO PEIIEHHE O COTNIACOBAHMH. ECTH COTIACOBAHHME OCYLIECTBIIIETCS  MHCHMOM,
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YKasbIBAIOT BUIL IOKYMEHTA, OPraHM3aLMIO - ABTOPA 10KYMEHTa, 14Ty U HOMEp NHChMa.
ITpumepst

1 COTrJIACOBAHO
Ynpapasiiomum coBerom

MBOY COII Nel

(nporokoa ot Ne_ )
2 COIJIACOBAHO

nuceMom Pocapxusa

oT Ne

3.16. Bu3a corsiacoBauus AOKYMEHTA.

Busbi cornacoBanus nokymenra — PCKBU3UT NOKYMEHTA, YKa3bIBAIOIIMM HA COIJIACHE WJIH
HECOrIaCHe N0/DKHOCTHOrO JTHIA 06pa30BaTeNbHOM OPraHM3aIHH ¢ COCP)KaHUEM NPOEKTa JOKYMEHTa
(nanee — Bu3a).

IIpumep
3amMecTUTeNb TUPEKTOPA MO BOCTIHTATETbHOM pabore
JInunas noanucey H.H. ViBanosa
10.10.2023

Odopmiennas Takum 006pa3soM BH3a 03HAYACT COMTACHE AOJDKHOCTHOTO JIMLIA C COACPIKAHUEM
JOKYMEHTA.
I1py Hanu4uK 3amedanwii o AOKYMEHTY BH3y ODOPMIISIOT CIIEAYIOIIMM 00pa3oMm:

3aMevaHus MPUIIAralTCs
3amecTurens AUPEKTOPA 10 BOCHIUTATEbHOM paboTe
Jlnunas noanuce HU.H. Usanosa

10.10.2023

JIOKyMEHT BH3MpYETCS HCIONHUTEIEM W 3aMHTCPECOBAHHBIMH B NOKYMEHTE OHKHOCTHBIMU
JMIaMU, PyKOBOAHMTENIEM 00pa30BATE/IbHOM OPraHU3aLHH.

3ameyaHus J0IDKHbI ObITh IPEACTABICHBI Ha OTACIBHOM JIUCTE, KOTOPBIH IOANHUCHIBAIOT, AATHPYIOT
H MIPUNIAraroT K TOKyMEHTY.

B noxymenrax, nommHHHKH KOTOPBIX XpaHATCS B OpPraHW3alMM, BW3bl TMPOCTABISIOT Ha
TTOCIIEIHEM JTUCTE IOKYMEHTA IO/ MOAIMKCHIO, HA 060POTE TOCIEIHEr0 JIHCTA NOJUTMHHUKA I0KYMEHTA
MM Ha JINCTE COrIaCoBaHUs (BU3MPOBAHHSI), PUIIATAEMOM K JIOKYMEHTY.

B ucxonsimx nokymeHTtax Buzbi [IPOCTABJISIOTCSA HAa DK3EMILIIPAX TOKYMEHTOB, TOMEIIAEMBbIX B
Jeno.

3.17. Hoanuce.

JIOIKHOCTHBIE JTMIA MOIUCHIBAIOT AOKYMEHTBI B TIPENIEIAX CBOMX MOJTHOMOYHIA, ONPEIEICHHBIX
YcraBoM 06111€06pa3oBaTeIbHON OPraHU3alMy 1 I10IDKHOCTHEIMMU MHCTPYKLMSIMH.

Hoxmuck cocTontT w3 HaMMEHOBAHMS MOBKHOCTH JMLA, KOTOPOE€ TMOIMUCHIBAECT JIOKYMEHT
(OIHOTO — eClM  IOKYMEHT HameuaTaH He Ha OnaHKe, COKpAlEHHOr0 — Ha JOKYMEHTE,
Harne4yaTaHHOM Ha ONiaHKe), ero Cco6CTBEHHOPYYHOI MOIMUCH, WHHLIUATIOB (MHULMAT HMMEHH),
bamumu.

ITpumepst

He Ha 0JaHKe:
Mupextop MBOY COIII Ne 888 JInynast noanuck N.0. ®amunus

Ha 0J1aHKe
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JupexTop JIn4nas noxnuce N.0. ®amunus

HpH Od)OpM.HeHI/IH JAOKYMCHTA Ha 0JIaHKE JIOJDKHOCTHOTO JIMIA JOJKHOCTD 3TOrO JIMIIa B
TMOANKUCH HE YKa3bIBACTCH.

Ipumep JInynasi noanucey N.0. ®amuius

B AOKYMCHTaX, COCTaBJICHHBIX KOMUCCHUEH, B ITOAITUCH YKa3bIBA€TCS CTATYC JIMLA B COCTaBE
KOMHCCHH.

ITpumep -

IIpeacenaresar xomuccun oxmuce N.0. ®amnims

YjieHbI KOMHCCHH Hoxmuces N.0. ®amunus
Hommuce HU.0. Damuims
Hopnuce N.0. Pamums

B cnywae orcytcTBHs pyxoBomuTens
TIPUKA3OM  ONPEACISACTCS JIMLO, HCHOJHSIOWEE €ro O0S3aHHOCTH, 4 TAaKKE YIOJHOMOYEHHOE
TIOANHCBIBATE TOKYMEHTBI, MPH 3TOM MOIMHUCh O(OPMIISETCS C YKAa3aHHEM CTaTyca NODKHOCTHOTO
L@ B COOTBETCTBUH C TIPUKA30M (PaCIOPSHKEHHEM ).

IIpumep -

H.o. nupexTopa Hoanucek N.0. ®amunus

WJIH:

Hcnonnsiiomuii 06s13aHHOCTH AMpPEKTOpa Hoanuer  N.O. ®amuins

[Ipy moanucaHWM NOKYMEHTAa JIMLIOM, HMEIOLIAM NIpaBO TOAMMUCH B ClIy4ae BPEMEHHOIO
OTCYTCTBUSA DYKOBOAMUTCIISL, UCTIPABICHHS B HAMMEHOBAHHME NODKHOCTH W PAaclIM(POBKY (haMHIHK
YK€ MONrOTOBJICHHOTO W COTJIACOBAHHOIO MPOEKTa NOKYMEHTa BHOCSTCS OT pPYKH WIH C
MCII0JIb30BAHUEM COOTBETCTBYIOMIMX IITAMIIOB.

He nomyckaetcs cTaBuTh KOCYIO 4epTy, HAAMMCH «3a» NEPEeI HAMMEHOBAHUEM JOJDKHOCTH JIMLIA
B TIOATMHCH, €CIIH JOKYMEHT MOAMUCHIBAET HHOE JOJDKHOCTHOE JTHIIO.

3.18. Dy1IeKTPOHHAs OANKCE.
OtMmeTka 06 31eKTPOHHOM MoATHCH HCIIO/Ib3YETCS MPU BU3YAJIU3aLMHU 3IEKTPOHHOTO TOKYMEHTA,
NOANMCAHHOTO JJIEKTPOHHOM MOAIMMCEIO, ¢ COOMOIeHHEM TpebOBaHMil:

a) MECTO Pa3MEIICHUs OTMETKU 00 3NMEKTPOHHOMN MOAMKMCH A0KHBI COOTBETCTBOBATS MECTy
pa3MeLieHUs COOCTBEHHOPYYHOM MOAMUCH B aHAJIOTHYHOM JNOKYMEHTE Ha OYMa’KHOM HOCHTEJIE;

0) 27EMEHTBI OTMETKH 00 3JIEKTPOHHOM MOMMMCH HOUKHBI OBITH BHINMBIMUA H 9HTAEMBIMH
TIPH OTOOPAKEHUM IOKYMEHTA B HATYPAIbHOM Pa3Mepe;

B) OJIEMEHTBl OTMETKH 00 OJEKTPOHHOH IIOAMKCH HE JOIDKHBI NEPEKPBIBATHCA  WJIH
HAKJIAIbIBATCA JPYT HA JIpyra;

T) OJIEMEHTBI OTMETKH 00 3JIEKTPOHHOMN MOIMHCH HE HOJLKHBI NEPEKPBIBATH JIEMEHTBI TEKCTA
AOKYMCHTA U IPYTHe OTMETKH 00 3JIE€KTPOHHOMN NOAIKCH (TP HAJTHYHH).

OTmeTka 00 37IEKTPOHHOM MOAMMUCH W BKIKOYAET (pasy «JlokyMEeHT MOANUCAH 3NEKTPOHHOMN
TIOMHCBIO», HOMEp CepTH(MKATA KIH0YAa OJJIEKTPOHHOM MOANMMCH, (AMUIMIO, WMS, OTYECTBO
BJIajiesiblia CepTU(UKaTa, CPOK JeHCTBHSA cepTH(UKATA KITI0Ua JJIEKTPOHHOM MOAMHCH.

ITpumep

JlupexTop JOKYMEHT HOAIIMCAH A.B. UBanos

JEKTPOHHOHM NOIHNCHIO
Cepruduxkar lalllaaallllllinim
Baanenen UBanos Anexceii Bopucosny
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HMelicrBuTenen ¢ 01.01.2017 mo 01.01.2022

3.19. Ieuats.

OTTHCK mevaTd 3aBepsieT MNOMIMHHOCTh MOANMMCH IOJDKHOCTHOTO JIHLA Ha JOKYMEHTAaX,
YAOCTOBEPSIOLIMX MPaBa JIML, (UKCUPYHOMX (AKThbl, CBS3aHHBIE ¢ (PMHAHCOBBIMH CPEACTBAMM, a
TaloKE Ha JIOKyMEHTaX, NPENOCTAaBIACMbIX 33 TMpPEAENbl OPraHU3aLMK M TIPELyCMATPUBAIOLIMX
3aBCPEHHUE TOTMHHOCTH MOANUCH. BHYTPEHHHE TOKYMEHTHI (IIPHKa3bl, IPOTOKOMBI M T.1.) MEYATHIO
HE 3aBEPAIOTCS.

[leuars npoctasnsercs, He 3aXBaThIBasi COOCTBEHHOPYYHOM MTOAMMCH JIUIIA, OAMHCABIIErO JOKYMEHT,
WM B MeCTe, 0003Ha4eHHOM «MIT» («Mecto nevaTiy).

3.20. OTmerka 06 ucnoaHHTETE.

Ormerka 00 ucmonHMTENE BKMOYAeT B ceOsi (DaMMIMIO, HMS, OTYECTBO MCHOMHUTENs
JOKYMEHTa, HOMED €ro TejeoHa.

OtMeTKa 00 HCTIONHHUTENE MOKET JOMOIHATHCS HAMMEHOBAHHEM JOJDKHOCTH, CTPYKTYPHOI'O
NOAPA3CICHUS U DJIEKTPOHHBIM aIPECOM HCTIOTHUTEIIS,

OtmeTka 006 ucronHUTENNE 0POPMIILETCS HA JTULEBOH CTOPOHE TOCJIEHETO JIUCTA JOKYMEHTA OT
TPaHHLIbI JICBOT'O I10JIs MJIM, NPH OTCYTCTBUM MECTA, - Ha 000POTHOI CTOPOHE BHHU3Y CJICBA.

IIpumep -

3abesun UBan AnapeeBuy,

KonTpoabnoe ynpasienue, Benymuii cneuuasucr,

+7(978) 924-45-67, Zabelin@gov.ru

Ormetka 00 uCnoOTHHTENE MOXET O(GOPMIATHCS KaK HHKHHIA KOJIOHTHTYJl U Ne4YaTaThCs
LIPH(TOM MEHBIIEr0 pasmepa.
3.21. OTMeTKa 0 3aBepeHHH KOIHH.

ObpasoBatenbHas OpraHH3alMs MOKET 3aBEPATh KOMHH TONBKO TeX JIOKYMEHTOB, KOTOpbIE
CO3AIOTCS B HEH, a TaKKe B CIyuasX, NPEIyCMOTPEHHBIX B a03alie BTOPOM HACTOSIIETO MYHKTA.
Komnust nokymeHnTa M3roTaBimMBaeTcsi U BBIIAETCS TOMBKO C Pa3pelICHHsl PYKOBOIUTENSI OpraHU3alvu,
€ro 3aMECTUTENICH HIIM PYKOBOIHUTENS CTPYKTYPHOTO TOPA3ACICHNUSL.

B ciyuae moaroToBkM NOKYMEHTOB MUIS TIPENOCTABIEHUS CyNeOHBIM OpraHaM, TMpH PELIEHHUU
BOTPOCOB IO NMPHHATHIO ML Ha PaboTy, 06yd4eHUe, YIOCTOBEPEH S MX TPYAOBBIX M APYTHX npaB BO
B3AHUMOOTHOUICHUAX € YYPEKICHUEM, a TaKKe NMPH (HOPMUPOBAHWM JIMYHBIX 1€ PaGOTHHKOB
0011e06pazoBaTebHas OPraHU3allis MOYKET W3rOTABIHBATD KOIHH JIOKYMEHTOB, BbITAHHBIX JAPYIHMH
YYPEKACHUAMH (KOIIMK TOKYMEHTOB 06 06pa3oBaHuH U 1Ip. ).

Ilpy BbIIaYe KONMMM NOKYMEHT BOCHPOM3BOLMTCS MONHOCTHIO (bnank obpazoBaTenbHOM
OpraHM3allii, HOMEp, 1aTa, COACPIKaHHUE U T. 11.).

B npasom BepxHem yriy konmm mumercs cioBo «Kormmsy. Ilpu BBImAYe KOMUH C KOMUU
cnenyer nucath «Komnus ¢ komumy.

Ecnu  komust juisi  BHYTpEHHEro MONB30BaHUSA, TO JUIS 3aBEPEHHsI HIKE PEKBHU3NUTA
«ITonmuce» MpocTaBAAIOT 3aBEPUTENbHYI0 HAmMUCh: «BepHO», N0MKHOCTH JMLA, 3aBEPSIOLIErO
KOMHMIO; JINTHYIO MOAMKUCh; PACIIH(POBKY NOANMKMCH (MHULIHAIbL, GAMHIIHIO); ATy 3aBEPCHHMS.

ITpumep -

Bepno
Cexperaps/Cneunanucr no kaapam
JInunas noanucek B.B. UBanoBa

10.10.2023

Ecnu  xomms BbimaeTcs s mpeicTaBieHHs B APYIYIO OpPraHM3aLui0, TO OTMETKA O
3aBEPCHUH KOIIMM  NIOTIONHACTCS HAAMUCBIO O MECTE XPaHEHUsS NOKYMEHTa, C KOTOPOro Obina
M3rOTOBJICHA KOMMSA, M 3aBEPSIETCS NMEYAThH) OPraHU3aLMH.

IIpumep -

[Topnnuamk nokymenTa Haxomutest B MBOY Illkona Ne 3 B mente Ne 12-k 32 2022 roy.
JlJ1s IPOCTaBJIEHHs OTMETKH O 3aBEPEHHH KOITHH MOYET HCTIONb30BATHCS LITAMIL,
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3.22.  Otmerka 0 OCTYI/IEHHH JOKYMEHTA.

OtMeTka ©0 moOCTymieHMH JOKyMeHTa CIYXHT Ul TOATBEPKACHHsS (DaKTa MOCTYIUIEHUS
AOKYMEHTa B OPraHM3allil0 W BKJIIOYAET ATy MOCTYIUIEHHUS M BXOSIIMIA PErUCTPALIMOHHBIA HOMED
AoKyMeHTa. ITpu HEOOXOIMMOCTH OTMETKA O TIOCTYIICHHH MOKET JOTOJHATHCS YKa3aHUEM BPEMEHHU
TOCTYIUICHHS B YacaX U MUHYTaX U CrOco0a T0CTaBKHU JOKYMEHTA.

OTMeTKa 0 MOCTYILIEHHH TOKYMEHTA MOKET NPOCTaBJIATHCS C MOMOIIBIO IITAMIIA.

3.23. Pesomonus.

Pesomonns comepkur ykasaHHe 1O MCHOTHEHHIO AoKymeHTa. Pesomouusi opopmisiercs Ha
CBOOOZHOM MecTe paGoyero nojist TOKyMeHTa, Ha 61aHKe PE30JTFOLMH HJTH BHOCUTCS HETIOCPEICTBEHHO
B CUCTEMY 3JIEKTPOHHOIO JOKYMEHTO060pOTA.

Pezomonms BiIoUaeT: GpaMuIHIO, MHUUMATBI HCIIOTHHTENS (ucnionHuTENEH), MOpYYEHHE MO
JIOKYMEHTY, NPH HEOOXOAMMOCTH - CPOK MCIIOIHEHMS, TTOAIKCH JIULA, BHIHECIIErO PE30JIIOLIUIO, ATy
PE30TIOLHY.

Pesomonus, kak MpaBuiIo, numercs oOT PYKH DYKOBOAMTEJIEM Ha MONJIMHHHUKE TOKyMEHTa
Ha CBOOOIHOM OT TEKCTa MecTe.

Ipumep -
®amuausa U.0.
Hpomy noaroroBuTs npeasnoxkenus k 10.11.2021.
Hoanuck
Jara
3.24.  Ormerka o KoHTpo.IE.

OtmeTka 0 KOHTpOJIE CBHAETENBCTBYET O MOCTAHOBKE JAOKYMEHTa Ha KOHTPOJIb, TIPOCTABIISAETCS
LITaMIOM MM IPOM3BOAMTCS 3aKCh OT pyku «KOHTPOIb) Ha BEpXHEM ToJie JOKYMEHTA.

Konrpomo nonnesxar Bee 3apeructpuposanHbie JAOKYMEHTBI, TPEOYIOIHME HCTIOHEHHUS.

CpOKM  HMCTIONHEHHSI  JIOKYMEHTA  yCTAHABIMBAIOTCS B COOTBETCTBUM CO  CPOKaMH,
0003Ha4YE€HHBIMH 3aKOHOIATEILCTBOM, OpraHu3allMed, HalpaBuBIIEH NOpyYCHHE WM TPOCHGY,
PacIOpANUTETEHEIM I0KYMEHTOM HIIH PE30.TIOLHEl PYKOBOAMTENS 06pa30BaTENbHOR OpraHU3aluH.

Cpok npocTaBisieTcs B popme fathi 3aBEPILIEHUS UCTIOTHEHUSI.

3.25. Ormerka o HanpaB/eHuu JOKYMEHTA B J1€JI0.

OTMeTKa O HampaBiIeHHHM NOKYMEHTA B JIEJO ONPENCTIACT MECTO XPaHEHUS JOKYMEHTa TIOC/e
3aBCPLICHAS pabOTBI C HUM M BKIIOYAET: ciioBa «B jeno», MHmeKke xena mo HOMEHKJIAaType e, B
KOTOPOE MOMEINACTCS! IOKYMEHT Ha XPAaHEHHE, C YKa3aHHEM Tofia, A0DKHOCTH JIMIIA, o¢opMuBILETO
OTMETKY, MOAMMUCH, JAThI.

IIpumep -

B neno Ne 01-18 3a 2020 1.

Cexperapsn

IHoanucek /lata

OtmeTka O HampaBlIeHMM NOKYMEHTa B A€N0 MOXET NOMOIHSITHCS KPaTKMMHU CBEIEHHSIMU O
XapaKTepe UCIIONHEHHS TOKYMEHTA.

4. TPEBOBAHMS K COCTABJIEHUIO HEKOTOPBIX BU/10B TOKYMEHTOB.
4.1. Ilpuxkas.

Ilpukaz - mpaBoBO  NOKANBLHBIH HOPMAaTHBHBIA aKT, KOTOPbIM M3Ja€TCS E€IMHOJIUYHO
PyKOBOAUTENEM 00pa30BaTENbHON OpraHM3alMu | YOCTOBEPSET PELICHUSI OPraHM3alMOHHO-
PacmopsAUTEILHOrO XapaKkTepa.

IIprKa3ssl U371210TCSI IO OCHOBHBIM BOTPOCam AEATCIIbHOCTH, aIMUHUCTPATHBHO- XO3HCTBEHHBIM
BOTIPOCAM U KaZpOBBIM BOMpPOCaM (JIMYHOMY COCTaBY) 00pa30BaTeNbHOM OpraHU3aLMy.

IIpyika3 noaMUCHIBAETCS B COOTBETCTBHM C TPeOOBaHUAMH, YKa3aHHBIMH B PexoMeH namum.

locne moanwcamusi mprkasa M3MEHEHWS W/MIM NOTONHEHHS B HETO BHOCSTCS IyTEM H3IaHHUS
HOBOT'0 ITpPUKa3a 0 BHECEHUU U3MEHEHUH W/ WK TOTIOTHEHHIA.

[Ipukas3, xax npasmiio, ohopmisiercs Ha GaHke 00pa30BaTeIbHOM OPraHU3aLlMH B IEYATHOM BHIE.

[Ipuxas umeer creayroume peKBH3UTHI: HAMMEHOBAHHE 00pa30BaTeIbHON OpPraHU3aLU COTJIACHO
ycTaBy, HaMMcHOBaHNE BUIa nokymeHTa (ITPUKA3), nata, HoMep, MECTO COCTABIIEHHS, 3aT0TOBOK K
TCKCTY, TCKCT, HAUMCHOBAHME NOJDKHOCTH, MOAMMCH JODKHOCTHOTO JMIA (HHHLMAbI, damunus),
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BU3bI COTJIACOBAHUS, 03HAKOMJICHHSL.

Jlatoil npukasa (pacriopskeHus1) sBISETCS aTa €ro MONIHCAHMS. Jara odopmisiercs uudpoBsim
CrocodOM; HOMEP COCTOMT K3 3HaKa «No» M MOPSIKOBOro HoMepa rnipukasa: ot 00.00.0000 Ne 000.

Conepxanye npukasa KpaTKo H3J1araeTcs B 3arojioBKe, KOTOPBIM HauuHaeTcs ¢ mpemiora «O» u
COCTAaBIACTCA  C  IOMOLIBIO  OTIJIATOJLHOTO  CYIIECTBUTENbHOrO  («O6 YTBEPKAEHUH...», «O
CO3JIaHHH...») WJIK CYIIECTBUTENBHOrO («O6 HTOrax...»).

B ripukasax TeKcT M3/araeTcs OT NepBoOro KA eIMHCTBEHHOTO YHCa («rIpUKa3bIBarOy ).

Bo Bpems 03HakoMiIeHHS ¢ MPUKA30M YKA3aHHBIMM B HEM JHLAMH Ha TIEPBOM JK3EMILISPE TPHKa3a
NIPOCTABJIAOTCS MOAIMUCH C YKa3aHUEM J1aThl 03HAKOMIICHHS.

Homepa ctpanmn npocrasnstores nocepenune BEPXHETr0 MOJIS JINCTA HAYUHAS CO BTOPOTO JIUCTA.

[Ipukasbl HyMepyloTCs B mOpsiike WX M3MaHHS B npenenax KajeHIapHOro roia; NPHKasbl 10
OCHOBHOH JICATENIBHOCTH M TI0 KAZPOBBIM BOTIPOCAM (JIMYHOIO COCTaBa) MMEIOT OTHEIBHYIO
MOPSIIKOBYHO HYMEPALIUIO.

ITpn Hymepaumu nprKa3oB 10MYCKASTCS HCTIONB30BAHME OMOTHUTENLHBIX OyKB.

[pumep:

K- kaapsr;

JI - Tu4HbIi cocTas;

O- ocHOBHASI IESATEILHOCTD;

Y — obyuarommecs.

IIprkas BcTymaer B culy ¢ MOMEHTa €ro TMOAMHCAHUS pyKoBoAMTENEM 00pa3oBaTEIbHOM
OpraHU3al|M, €CJIM B TCKCTE HE YKa3aHO APYToro CpoKa.

ITpuka3sbi PErUCTPUPYIOTCS B Knure/xxypnane perucTpanmm NPUKa30B
(npunooicenue 2).

ITpukasel dopmupyrotcs B Jleno oaus pa3s B kBapran. KHHra/JypHan MpOHYMEpOBBIBACTCS,
TIPOLIHYPOBBIBACTCA, ~ CKPEIUIACTCA TMOANMCHI0 DPYKOBOIUTENS M  MEYATHIO 00pa3oBaTebHOM
opraHusaumu (npunoxkenre 1). B kowie KaneHaapuoro rona Jleno ( ne Gomee 250 mmcroB)
odopmnsieTcs B cootBeTcTBHH ¢ [TosiokeHHeM 06 apxuBe.

4.2. TIpuKa3bl 10 OCHOBHOI AeSITEJILHOCTH.

Teker npukasa 1o BONpocamM OCHOBHO#M AEATETbHOCTH 00pa30BaTeIbHON OPraHU3aliy COCTOUT U3
JIBYX YaCTEH - KOHCTATHPYHOLIEH (IIpeaMOyJibl) U pacriopsUTebHOI.

B koHcTaTHpylommeii yactn oTpaxkaroTcs LemM M 3anauu TIPEINUCHIBACMBIX NEHCTBUM, NPHYMHBI
M3/IaHUs TIpUKasa, NaceTCs CChUIKA HA NOKYMEHT, MOCIYKHMBIIHH OCHOBAHHEM IS ITOATOTOBKH
npuKa3a. YKa3aHHas 4acTh MOXET HAYHHATLCS CO CJIOB «Bo MCMOJIHEHHE...», «C LENbI0...» U TOMY
nonobHoe. Ecnm [OKyMEHT M31aeTcss HA OCHOBAHHH ApYroro pacropsiuTENbHOTO JOKYMEHTA,
B KOHCTATHPYIOLIEH HaCTH YKa3bIBAETCS HA3BAHHME BUA 3TOTO JOKYMEHTA, €10 aBTop (MuHHCTEPCTBO,
CoBer MMHMCTPOB M 1p.), naTa, Homep U 3aronoBok. Touka B KOHIIC KOHCTaTHUPYIOIIEH 4YacTH He
CTaBUTCSL.

PacrnopsinurensHast 4acTs npukasa HAYMHAETCS CO CIIOBA [TPUKA3BIBAIO, kotopoe neuaraercs ¢
HOBOH CTpOKH Gonblimmu GykBamu 6€3 OTCTYIUIEHHS OT JIGBOTO MONS M KaBbIYEK, IOCIIE YEro
CTaBUTCS IBOETOYHE.

Pacriopsinutenbhas 4acts aenuTcs Ha MyHKTH M TIOAMYHKTBI, KOTOPBIE HyMEPYIOTCS apaObcKUMH
uppamu. B KakmoM TyHKTE HODKHBI OBITH YKa3aHbl HCIIOJIHUTENIM, KOHKPETHBIE 3aaHus
(MOpy4eHHUs) ¥ CPOKM WX BBIOIHEHHS. MCroaHHTEIH MOTYT OBbITh Ha3BaHbl TaKke 000BIIEHHO:
“PYKOBOZMTENIAM  METOAMMECKMX OOBEAMHEHHIN», «(3aAMECTHTENSM IMPEKTOPay. ITIpu sToM, Kak
TpaBuiIo, HE TPUMCHSCTCS HAMMCAHHE HEKOHKPETHBIX MOPYUEeHMH, KOTOPhIE CONEPXKAT ClOBA:
«YCKOPHUTBY,  «YIly4dLIMTb», «AKTHBH3MPOBATbY, «OODAaTHUTh BHHMAHHEY, «COBEPLICHCTBOBATH,
«IPOJODKUTEY U T.11.

OtzaenbHble 3anaHus (HanpuMep, 3axaHus, conepxaliue uQpoBbIe NaHHBIE) MOIYT OQOPMIATHCS B
BHAC NPHUIIOKCHUA K IPUKasy CO CChUIKOH HAa HHX B COOTBETCTBYIOIIMX IMYHKTAX npuKasa |
0(OPMIISIOTCS COTIACHO TaHHBIM PekoMenIaIHMSIM.

CTpaHuLb! IPUKa3a ¥ IPATOKEHHU HyMEPYIOTCS KaK eIMHBbI JOKYMEHT.

Ecmu npukasom otmeHsetcs mpensiaymimii PacriopsIUTENIbHBIN TOKYMEHT, B PaCTIOPSAMTEIbHOM
HaCTH yKasbIBaCTCs MYHKT, KOTOPBIi J0JDKEH HAYMHAThCS CO CII0B: «[IpU3HATH yTPAaTHBIINAM CHITY...».
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M3meHeHus, BHOCHMBIE B MPHKa3, OQOPMISIOTCS OTAEIbHBIM MPUKA30M, KOTOPBI TOJDKEH HMETH
Takoi 3aronoBok: «O BHECEHMM M3MEHEHWH W/WIM NOTOJIHEHMH B TpPMKa3 ..» C YKA3aHHEM NaThI,
HOMEpa, 3arojioBKa  pacHOpsSAMTEIbHOIO  JOKYMEHTa, B KOTOPBIM BHOCATCS  M3MEHEHHUS.
PacriopsinuTenbHas 4acTh npukasa HAYMHAETCS C TAKOTO MYHKTA:

1. BHeCTH N3MEHEHHUS B IIPUKA3...

Jlanee OTAC/IBHBIMM TIOANYHKTAMH (DOPMYIMPYIOTCS M3MEHEHHSI B  PAacIOPSANTEIbHbIN
JOKYMEHT.

[Tpumep -

1) mynkt 2 u3n0xuTH B CEayIOMWEit penaKiyM;

2) NyHKT 3 UCKITIOYHTS,

3) ab3aw BTOpOiA MyHKTa 4 JOMOIHATL CIOBAMH. ..

Ecmu u3MeHeHus B pacrmiopsiMTENbHBIA JOKYMEHT OMOPMISIOTCS HA OTAETBHOM JIHCTE
(JIMCTAxX), B IEPBOM MyHKTE PACTIOPSAMTENBHOMN YaCTH MPHUKA3a YKA3bIBACTCS:

1. BHecTH u3MeHeHus B...

[locnennuii MyHKT pacHOPsITMTEBHON YaCTH B CITy4ae HEOOXOMMMOCTH MOKET COZIEPXKaTh PELICHUE O
BO3JIO)KCHHM Ha JI0/DKHOCTHOE JTMLO (yHKLMH 110 KOHTPOITIO 32 HCTIOJHEHHEM MPUKA3a.
4.3. Ilpukasbl 0 KaAPOBBLIM BONPOCAM.

Ilpukassl 1o  KkaapoBBIM  BOmpPOcaM  (IMYHOMY — COCTaBy) OQOPMIAIOTCH Kak B
yauguurposansoi dopme (Ilocranosnenne I'ockomerata P® ot 05.01.2004 Ne 1 «O6 YTBEPXKJICHUH
YHU(HLMPOBAHHBIX (OPM NMEPBUUYHON yUETHOH JOKYMEHTALMH 110 YYETY TPYAA U €ro OIUIaThI»), TaK H
B TEKCTOBOM.

JlaHHBIA B MPUKa30B 0YOPMIIAETCS B BUIE MHAMBHIYAILHOTO MM CBOIHOTO.

B uHauBHAyansHOM npukase conepkutes MHOPMAIHsS 06 OJHOM PaGOTHHKE, B CBOIHOM - O
HECKOJIbKHX, HE3aBUCHUMO OT TOT0, KAaKHUE YIIPABJIEHYECKHE PEIICHHUS 110 HUM IPMHAMAIOTCS (ITPHEM Ha
paboTy, Ha3HAYEHHE HA TOJDKHOCTB, IEPEBOJT HA IPYTYEO TODKHOCTH (paboTty), yBOJIBHEHHE | IP. ).

Coznepikanue MHAMBHIYaTbHOTO TIPUKA3a MO KaJAPOBBIM BOIPOCAM (JIMYHOIO COCTaBa) KpaTKo
M3/1aracTCsi B 3arojIOBKE, KOTOPbIM HauuHaeTcs ¢ mpemiora «O» M COCTABIACTCS C TOMOIIBIO
OTIJIaro/IbHOrO  CYLIECTBUTENBHOrO: «O HasHadeHuH...», «O NpHHATHH..». B CBOIHBIX NpHKa3ax
MOKET NPUMEHSTHCs1 00001eHHBIH 3ar010BoK: «O KaApOBBIX BOIPOcaxy, «O THYHOM COCTABEY.

B Tekcre mpukazsa 1o KaapoBeIM  BOmpocam (M4HOMY COCTaBy), Kak IpaBUIIO,
KOHCTaTUPYIOLIAs YaCTh HE OTMEYAETCH.

Pacriopsiautenbhas yacTh nprkasa HauMHAaeTCs, KaK MPABHIIO, C IJIAroNa B HEOMPEAENIEHHOM
dopme: «Ilpunate», «Hasnaunte», «IlepeBectu», «OGBIBUTEY 1 TOMY NOJ00HOE.

Jlanee ykaspiBaroTcs (aMuiIHsi, WMs, OT4eCTBO (NPM HANMYMM) PAbOTHHKA, HA KOTOPOTo
PacrpoCTpaHAETCs NCHCTBME MpHKa3a, W TEKCT NMpHKasa. B cBOAHOM mpukase (GaMmimMu iUl B
Npezenax MyHKTOB Pa3MEIIAlOTCs MO ai(aBuTy.

B mprikase 0 HasHaueHMM WM YBOJbHEHHH PabOTHMKA YKA3bIBASTCS MOJHAsA 1aTa (umco,
Mecsll, ro1) (akTHIEeCKoro BbIX0ga paboTHMKA Ha PaboTy (IIpeKparieHus TPYZLOBBIX OTHOLICHHHA),
PasMepeI €ro JOHKHOCTHOTO OKJIa[a COTJIACHO LITATHOMY PaCIHMCAHHIO.

B cBoaHOM mpukase mo kaapoBbIM BOMPOCaM (IMYHOMY COCTABY) B pacropsAaUTEIbHYIO 4acTh
BKJTIOYAETCS HH(OPMALWSA, KOTOpas Pa3MelIaeTcs B TAKO MOCIEN0BATEIHOCTH: MIPHEM Ha pabory,
NEPEBO, YBOJIbHEHHE.

B Kax1oM mnyHKTE mnpuKasa [0 KagpoBbIM BOMPOCAM (IMYHOMY COCTaBY) YKa3bIBa€TCs
OCHOBAaHWE OTHOCHTE/ILHO €ro W3JaHWs (3asBjI€HME PabOTHHKA, TPYAOBOW AOroBOp (COTJalIeHWE),
AOKJIanHas  3aluCKa, TIPEACTABJICHME, XOAATAiCTBO, pELIEHWE ATTECTALMOHHONH KOMHCCHHU
00111€00pa30BaTEIEHON OPraHU3alliK) | T. 1.

4.4. Pacnopsikenue.

Pacriopspkenye - pacriopsanTeNnbHbIA TOKaTbHbIH HOPMATHBHBIA NPaBOBOM AaKT, KOTOPbIi
M3/Ia€TCS  PYKOBOISIINM PAOOTHUKOM 0Opa3OBaTENbHONW OpraHM3aluu (HArpUMEp, 3aMECTHUTENEM
PYKOBOIUTE/ISI, PYKOBOAMTEIEM CTPYKTYPHOIrO MOApPa3JeeHHs) MO BOMPOCaM HMH()OPMALHOHHO-
METOAHYECKOro, aIMUHUCTPATHBHO-XO3WCTBEHHOIO U OPraHU3aLHOHHOIO XapakTepa, BXOIAMIAM B
€ro KOMITETEHIIHIO.

Pacnopsbkennem opopmisioTcs BOMPOCH! KPaTKOCPOYHOTO OIHOPA30BOT0 XapaKTepa.
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PacriopsbkeHus COCTaBIIAIOTCS aHATOTMYHO MPHUKA3aM (B NEYATHOM BapHaHTe) MOXHO 0€e3 cji0Ba
«[TPUKA3BIBAIO».

KoncTatupyromas 4acts TekcTa B pacHoOpsuKCHHSIX OTAENSETCS OT PacropsAAUTENbHOM YacTH
CJIOBAMH: «[TPEJJTIAT AIO», «PEKOMEHIVIOv, «OBSA3BIBAIO», «CYUTAIO
HEOBXOJIWMbIM».

Pacrnopsokenust  peructpupyrotcss B Knure/xypnane  perucrpaimm  pacnopsbkeHmit
(npunodicenue 2). Kuura/sxypHai NIPOHYMEPOBBIBACTCS, MPOLIHYPOBBIBAETCS, CKPEILIAETCS TTONMTHCHIO
PYKOBOZMTEIISL M TEYaThi0O 00PA30BaTENbHOM OpraHM3auMu. Pacropspkenust dopmupyrorcst B Jleno
OIUH pa3 B KBapTal. B konue kanenmapuoro roma Jleno (ue 6osnee 250 JIKCTOB)
odopmnsercs B cootBeTcTBHH ¢ [To10KeHHEM 06 apxuBe.

4.5. Iporoko..

[Ipouiecchl IpUMEHEHHUs yIpaBiIeHYECKHMX pelleHHH 00pa30BaTENbHOM OpraHu3alMell U camu
PCLICHUA NOKYMEHTHPYIOTCS € TOMOIIBIO [POTOKOJNOB KOH(EPEHLMH, MeTarorHyeckuX COBETOB,
KOMMCCHI U 1Ip.

B nporokonax 3acemanuii KomIerHagbHBIX M COBEIIATEIBHBIX OpPraHOB TEKCT M3J1araetcs OT
TPETBEro JIMlia  CAMHCTBEHHOTO YMC/IA («MENarOrMYecKHii COBET... MOCTAHOBISETY, «cobpanue...
peLmoy).

IIpoTokon cocraBnsercss Ha OCHOBaHMM 3amuceld, CeIAHHbIX HETIOCPECTBEHHO BO BpEMsi
3aCeJIaHuM, TIPEICTABICHHBIX TEKCTOB M TE3MCOB AOKIANOB M BBICTYIUUIEHUH, CIPABOK, MPOEKTOB
PELUEHUH.

IIpOTOKON MOKET COCTAaBNATHCS KaK B PYKOIMCHOM, TaK ¥ B IEYATHOM dopwme.

Mlatoii mpoTokona sBNSETCS naTa MpoBeNeHHs 3acenanus. Eci 3acenaHue NPO0JDKAIIOCH
HECKOJILKO JIHEH, TO Yepe3 TMPE YKa3bIBAIOTCS MEPBbIIT U OCIIEAHMIA IeHb 3aCeIaHNs.

Homep mpotokona nomken cootBerctBoBath NOPAIKOBOMY HOMEpY 3acenanus. Hymepamus
TIPOTOKOJIOB BENETCA B MpENENax KaleHAAPHOTO rofia OTACIBHO MO KaKAOH rpyrire IIPOTOKOJIOB
3acelaHus COOTBETCTBYIOIIETO KOJLIETHAIBHOIO OPraHa.

B pexBusurte «MecTo 3acenanms» ykasblBaeTcsi HAa3BaHHE HACEICHHOIO MYHKTa, B KOTOPOM
COCTOSJIOCH 3aCEIaHuE.

3arojIoBOK K TEKCTY MPOTOKOJA IOKEH 0TOOpaXkaTh BHI 3acCeNaHMsi (COBELIAHME, cobpaHue,
KOH(EPEHLMS M T.I.) MIM KOJUICTHMANBHOH NesTe/bHOCTH (kommccus, coser, cobpanue, pabouas
TPyNNa U T.IL.) ¥ BKJIK0YATh HA3BAHHE BU/IA JOKYMEHTA.

TekcT mpoTokoNa COCTOUT M3 BBOIHOM M OCHOBHO} YacTeIi.

BBomHas wacte  comepxut MOCTOSIHHYI0  MH(pOpMaumio  (cnoa  [TPEJICEJIATEJIb,
CEKPETAPB, TIPUCYTCTBOBAJIA) wu NEPEMEHHYIO  ((haMMIIMS, WHHUMABI MpeICenaTes,
CEKpeTapsi U NPUCYTCTBYIOMIKUX). [TpH HEOOXOAMMOCTH YKa3BIBAIOTCS OKHOCTH NPUCYTCTBYIOUINX, a
TalOKe MHMLMANbI, (AMHIMKM JOJDKHOCTH JIHIl, TPUIJIAIICHHBIX HA COBEIIAHHE. [Ipn xonuuectse
Y4acTHUKOB Oosee 10 COCTaBNIAETCS CIMCOK MPHCYTCTBYIOLIHX, KOTOPBIi PUIAraeTCs K POTOKOJTY.

Ecmi npotokon odopmisercs B neuaTHoi ¢opme, To cosa I[TPEJICEJIATEJIb, CEKPETAPEB,
[IPUCYTCTBOBAJIU newataroT OT HYJEBOTO MONOMKEHHS Taby1aTopa, OT 2-T0 TOJOXKEHHS
Taby/IATOpa CTABMTCS THPE, MHUUMATB U (aMHIHK MHULIYT B UMEHUTEIbHOM majaeke. Pamunuu
TMPUCYTCTBYIOIHMX PacIoNaraloTcs B ai(aBUTHOM IOPSIKE W MEYaTaroTcs yepe3 | MEXCTPOYHBII
UHTEpBAJL.

BBozHas wacTh npoTtokona 3akaHuMBaeTCs moBecTkoi s, CrioBa «[loBecTka JHSD» TIEYaTaroT
OT HYJICBOr0 MOJOKEHHS TadyNATOpa, MOCHE HHX CTABMTCS ABOETOYME. BOMPOCHI MOBECTKH HS
HyMepyrTcs apabckumu tmppamu. Kakaslii HOBbIH BOIMPOC TI€YATAOT OT 1-ro MOJOXKEHUS
TabysTopa.

[TocnenoBatenbHOCTh  PacoNoOXkeHHs BOMPOCOB OMNpPENCSAECTCS CTENEeHBI0 HX BaKHOCTH.
Bomnpocel nepeuncisiiores B MMEHHTEIBHOM Najexe. Hoknan (otuer, coobuienue, uHpopmaims),
HaMMEHOBAHUE NIOJDKHOCTH, HHUIIHAJIBI M (PaAMUJIMIO OKJIaI4MKa THIIYT B POAUTENLHOM Taaexe. He
PCKOMEHIYETCSl BKJIIOYATh B MOBECTKY AHS BOMpoc «PasHoe». Kaxplii BOMPOC OMKEH ObITh
KOHKPETH3HpOBaH. POPMUPOBAHKE BOMPOCOB B OBECTKE HS HAYMHACTCS C npezmiora «O (06)».

OCHOBHAs 4acTh NPOTOKONA COCTOMT M3 pa3ienios, KOTOPBIE JOJDKHBI COOTBETCTBOBAThH
MYHKTaM TIOBECTKHU /5. Pa3jenbl HyMepyroTcs apabCKUMK LE(PaMU M CTPOSITCS 10 TAKOM CXeMe:
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CJIVIIIAJIH - BBICT YITAJIU - PELLIUJIA (ITOCTAHOBUJIN),

YKa3aHHBIE C]IOBA MEYaTalOTCs OOIbIIAME OyKBaMHM 0€3 OTCTYNa OT IPAHHLBI JIEBOrO MOJIS.
[Toce 3TUX CIIOB CTaBUTCS JIBOETOUME.

Hocne cnosa CJIVIIIAJIM yka3siBaeTcsi KpaTKHMil TEKCT BBICTYILUIEHHS] OCHOBHOTO JOK/IAIUHKA.
OaMHIMA M HHULMATBL KKIOTO JOKIAIYAKA NEYaTarTcs C HOBOW CTPOKH. Kpatkuit texct
BBICTYTIJICHUSI U3JIara€TCsl B TPETHEM JIMILIE €IMHCTBEHHOIO YHCJIA.

TekcThl MM TE3UCHI TOKIANOB M BBICTYIUICHHI, 0)OPMIEHHBIE KAK OTAETbHBIE JOKYMEHTBI, B
TEKCT MPOTOKONA HE BKIOYaoTCA. [locie cBeleHMi 0 NOKIAMUHUKE CTABHTCS THPE M YKA3bIBACTCS:
«Tekct noknana (BBICTYIIEHHS) IPUIArAETCS K POTOKOITYY.

[ocie cnosa BBICTYITMJIM (UKCHPYROTCS BBICTYIUICHHS TeX JIMIL, KOTOpBIE TPUHSIH
ydacTue B O0OCYkACHWM HOK7ana. BeicTyrieHHs oQGOpPMIAIOTCS B NPOTOKOZE € yKa3aHUEM
JIOJDKHOCTEH, (haMuIMii U MHMIMAJIOB, BBICTYIIAIOIINX B HMEHUTEIHHOM MAIEKE, a TAKKE C KPaTKUM
H3JIOXKCHUEM COZCP)KaHHsl BONPOCA W OTBETOB Ha Hero. ConmepikaHue BHICTYIUIEHHH H3/IaraeTcsi OT
TPETHErO JINLIA EAMHCTBEHHOTO YHCIIA.

[locne cnosa PEIIMIIM (ITOCTAHOBUIIN) (GuKCcUpyeTCS TMPHUHATOE pEUIEHUE IO
00Cy’K1aeMOMy BONpPOCY TMOBECTKM 1HSA. PeuieHue M0DKHO ObITh KOHKPETHbIM M BKJIIOYATh
COCTABJIAIOLINE, KOTOPBIE OTBEYAIOT Ha CJICYIOLIME BOMPOCH: KOMY, YTO CHENaTh M B KAKOH CPOK.

Pewennsi, conepkauiye HECKOIBKO BONPOCOB, TMONPA3NENSIOTCS HA MYHKTHI W HOATNYHKTHI,
KOTOpbIE HyMEPYIOTCS apaOckumu Ludpamu. [TOAMYHKTE HyMePYIOTCS LH(MPAMHU C TOUKOA.

B cryuae, korna Ha 3acelaHuy MPUHAMAETCS PeLIEHHE 00 YTBEPIKICHHH 10KYMEHTA, KOTOPBIi
00CYXZaJICs Ha 3aCENaHUH, STOT JOKYMEHT MPHUIAraeTcsi K MPOTOKOIY U B HEM JENAETCs CChUIKA Ha
HOMEp ¥ Jaty mportokona. IIpu HamMyMu APYrMX JOKYMEHTOB, KOTOPBIE PacCMaTPHUBAIHCH Ha
3ace/iaHuy, U BakT 00CYKEHUs KOTOPbIX ObLT 3aUKCHPOBAH B TEKCTE MIPOTOKOJIA, OHU HYMEPYIOTCS
apabckumu undpamu (Ipunoxenne 1, IMpunoxenne 2). B COOTBETCTBYIOIIMX MYyHKTaX MPOTOKOJIA
ACNACTCH CChUIKA HA 9TH MPHIIOKEHHS.

IIpoToKon MoANMMCHIBAETCS MPENCENATENLCTBYIOIMM Ha 3aCENAHHH KOJLIErHATHHOIO oprasa u
CEKpeTapeM.

Bbinrcka 13 mpoTokosia — TOYHas KOMUS YaCTH TEKCTA MOUTHHHOTO IPOTOKOIA, OTHOCAIIErocs
K TOMY BOIPOCY MOBECTKU IHSA, M0 KOTOPOMY FOTOBUTCS BBIMHCKA. BhIMKCKa 13 MPOTOKO/IA CONEPKUT
CJICAYIOIINE PCKBU3MTBI: HAaMMEHOBaHHE O00IE00pa30BATE/IbHOM OpraHM3alliM, Ha3BaHHE BHIA
JIOKyMEHTa (BBIIIMCKA M3 MPOTOKOJA), JaTa 3aCENaHMs, MECTO COCTABJECHHMS, 3arofOBOK K TEKCTY,
TEKCT, NOAIMKCH, OTMETKY O 3aBEPEHHH KOITHH.

ITpoToxosbr PErUCTPUPYIOTCS B Kuure/xypHane perucTpanmu IIPOTOKOJIOB
(npunoxcenue 3). KHUra/ypHana npoHYMepOBBIBACTCS, MPOLIHYPOBBIBAETCS, CKPEIUIAETCS MOAMMUCHIO
PYKOBOZMTEIIA M NEYaThbi0 00pa3oBaTebHON Opranu3auuy. [1poTokossl Gopmupyrorest B Jleno oauH
pas B kBaptan. B koHue kanennapHoro roga Jleno (ue 6Gomee 250 mucTOB) oopmnsieTcs B
cooTBeTcTBUHM C [lonoxxeHnem 06 apxuse.

4.6. CuayxedHOe NHCHLMO.

Crty)xeOHOe MMChbMO COCTABIISAETCS C LENbI0 06MeHa HHOPMALHEH 1 IPEACTaBIIsSIeT COOO0H:

= OTBCTbI O BBITIOJHEHHH 3a1aHHUI, ONIPEIETICHHBIX B aKTaX OPraHOB rOCYIapCTBEHHON BIACTH,
TOPYYEHHSAX BICIINX JODKHOCTHBIX JIHLL,

- OTBETbI HA BbINOJIHEHHUE TMIOPYYEHUH BBILIECTOSIIIMX OPraHU3aLHii;
- OTBETHI Ha 3aNPOChHI APYTUX YUPEKAECHHIA;

- OTBETHI HAa O0pALLEHHS TPaKIaH;

- OTBETHI HA 3aNPOCHI HA UH(POPMALIHIO;

- HMHULMATHUBHBIC ITHCHMA;

- COINPOBOJAHUTENbHBIE MMUCHMA.

CryxebHoe nicbmo odopmiisiercst Ha 61anke 06pa3zoBaTebHON OpraHH3aLMH.

ITuceMo MMeeT cresyrommme PeKBH3HTBI: 1aTa, PETUCTPALMOHHbIH HOMEp (HCXOIALIMIT), CChLTKA
Ha PErUCTPALMOHHBIH HOMEp (BXOASIIMA) M JaTy JOKYMEHTa, Ha KOTOPBIA jgaeTcs OTBET (IpH
HAJIMYKK), aJIPECaT, 3aroJ0BOK, TEKCT, OTMETKA O HAJIMYNH TIPHIIOKEHHMIT (B Cllyuae HEOOGXOIMMOCTH),
TMOAMHKCH, CBeACHHUs 00 ucnonnutene (P.M.O., koHTaKkTHbIH HoMep TeneoHa).
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Jlatoii mucbmMa sBIAETCS JaTa €ro MOAMKMCAHMS, KOTOpAs JAOJDKHA COBMAAaTh C JATON
PErUCTPaLK HCXOIALIEH KOPPECTIOH IEHLIHH.

OCHOBHBIM PEKBU3MTOM CITy>KEOHOTO [MChMa SABJSETCA TEKCT, KOTOPBIIL, KaK IPaBUJIO, COCTOMT
M3 IBYX 4YacTei. B rnepBoi 4acTv yKa3biBacTCs MPMYMHA, OCHOBAHHE WM OOOCHOBAHHE TIOAIrOTOBKH
[TMCbMa, TPHBOMAATCS CCBUIKM Ha JOKYMEHTBI, KOTOpPbIE OBLIM OCHOBAHHEM ISl €r0 COCTABJICHUS.
BTopast 4acTh BKIHOYAET BHIBOJIBL, IIPEJIOKEHHUS, TIPOCHObI, PELLICHNS K T. 1., KOTOPBIE pa3MEIIArTCs C
ab3aua.

Kak npasuio, B mucbMe 3aTparuBaeTcs 0MH BOIIPOC.

TexcT muchmMa M3NaraeTCs OT NEPBOTO JMIA MHOKECTBEHHOTO YHC/IA C MCTIOJb30BAHUEM CJIOB:
«IPOCHM COOOLLMTE...», «Pa3bACHIEM, UTO...».

Cryxe0HOe MMChbMO TIOHUCHIBACTCS PYKOBOIHTENEM 06Pa30BATENLHOI OpraHH3aLH.

4.7. Cnpaska.

CripaBka - TOKyMEHT, TIOATBEP)KAAFOLIMI KaKne-Tu00 (GaKThl WM COOBITHS.

CripaBKH OBIBAIOT J1BYX BUMIOB:

CrpaBka 17Isl OMHCAHMS WM TMOATBEPKACHWUS (AKTOB, WM COOBITHH B IESTENBHOCTH
OpraHH3aLuH.

CrnipaBKkM COCTaBIISIIOTCS MO YKA3aHHIO BBILIECTOSAIIEH OpPraHM3aluyl WJIH PYKOBOIMTEJIS
00pa30BaTE/IbHOMH OPraHM3alMK Ui HHPOPMAIMM O BBHINOJIHEHWH TUIAHOB, 3a]JaHUl, TIOPYYEHHH M
NPEACTABISIOTCS B yCTAHOBJICHHbIE CPOKH.

Texcm maxkoti cnpagku cocmoum usz deyx uacmei.

B mepBo# yacTi u3nararoTcs haKThi, MOCTYKUBIIKE MOBOIOM K €¢ HAIMCAHUIO, BO BTOPOM -
TIPUBOASATCST KOHKPETHBIC IaHHBIC. BBIBO/IBI M MIPENIOXKEHHS B CIIPABKE HE JAIOTCS (32 HCKITIOUEHHEM
AHAJIUTHYECKOM ).

CrpaBka 10mKHa OOBEKTHBHO OTpakaTh COCTOSIHME J€J, €€ COCTABJICHHE Tpebyer
TIIATEIBHOr0 CO0PA M NPOBEPKH CBEAEHMH, MOTYT IIPHBOAMTHCS TAGIHLIB.

CripaBKy, COCTaB/IEHHbIE 115l PYKOBOMTES OPraHHU3aLMH, OANMCHIBAET COCTABHTEIb.

CripaBku, KOTOpbIE COCTABIISIOTCS MO YKA3aHWIO BHILIECTOSLICH OpraHM3aLuM, MOAMHUCHIBAET
pyKoBoauTe/b 001e06pa3oBaTeIbHON OpraHU3aLHH.

J1aTo¥ CrIpaBKy SIBJISIETCS [1aTa €€ MOIIHCAHHS.

CnpaBKky, yAOCTOBEPSIONIME OPUAMYECKHE (AKTh MONTBEXKIEHHE MecTa paboThl,
3aHUMaeMOH JI0JDKHOCTH, pa3Mep 3apabOTHOIM MIaThI U T.J1.

JInst HUX NPUMEHSIOTCS yHU(DHUMPOBAHHBIE TpadapeTHbIe GIAHKH.

Takoro pona cnpaBku BELIAIOTCS MO 3aMPOCaM 3aHHTEPECOBAHHBIX JIHIL (COTpYIHUKOB) MM
YUPERACHUI ¥ PETUCTPUPYIOTCS B JKYPHAIIE BbIIABAEMBIX CIIPABOK.

4.8. JloxaaaHas 3amucka.

JloknanHas 3amucka - JOKYMEHT, aIpecOBaHHBINA PYKOBOIHTENO M uH(OpMUpYIOLIHiA €ro o
CIIO’KMBLUEHCS CHTYallMH, MMEBIUEM MECTO SBICHHH WM (DAKTe BBITOIHEHHOH paGoTbl, a TaKKe
COJIepIKAIIKI BHIBOIBI U MPEAJIOKEHHUS COCTABUTEJIS.

JloknajHas 3anucka MOXeT BBINOJHATBCSA PYKOITUCHBIM CIIOCOGOM.

TekcT noKIaAHON 3aNMCKK IETUTCS HA [(BE YaCTH: MEpBast - KOHCTATHPYFOLIAS, TJIE M3IAralTCs
MMEBLIME MECTO (DaKTbI MIIM ONMCHIBACTCS CUTYALMS, U BTOPAs, B KOTOPOI M3/1araeTcs NPEIOKEHHE,
npoce0a.

Texcty nokmamHod 3ammCKé OGS3aTENBHO MPENIIECTBYET 3arojiOBOK, HAYMHAIOUIMIACS C
npeznnora «O», «Oo».

Hoxnannas 3anucka opopmiisieTcs Ha ucTe Gymary.

4.9. Akr.

AKT - JIOKYMEHT, COCTaBJICHHbIN HECKOJILKAMH JIUIIAMH ¥ TTOATBEPKAAFOLIMIA YCTaHOBIICHHBIC
(axTl M neHcTBHS. AKTBI OQOPMISIOTCS 1O pe3yibTaTaM PEBHM3HMH, IIPU MpHEME-TIepenade nell,
CIHCAHWK UMYIIECTBA U TOMY MO00HOE.

AKT 0oQopmiseTcs Ha CTaHZAPTHOM JHCTE Gymaru dopmata A4 u umeer criexyrome
PCKBU3HUTBL: HA3BAHWME JOKYMEHTA, TpU() YTBEpXKIEHHS (IPU HEOOXOMMMOCTH), 1aTa H MECTO
COCTABJICHHS, 3ar0JI0BOK K TEKCTY, TEKCT, MOAIMKMCH JIML (HE MEHEE TPeX), KOTOPBIE COCTABIISIN AKT.

Tekcr akra COCTOUT M3 BBOAHOM M KOHCTATHPYIOLIEH 4acTeii.
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B BBOZHOI uacTH ykasbiBalOTCS OCHOBaHMS MJISi COCTABICHHS AKTA ¥ Ha3bIBAIOTCS JIMILIA,
KOTOPBIC COCTABHIIA aKT WJIM TIPHCYTCTBOBAJIM TIPH 3TOM. B KOHCTAaTHpYIOWIeH YacTH H3araeTcs CYTb,
3a/lati, XapakTep MpPONENaHHOH paboTkl, yCTAaHOBNEHHBIE (aKThI, NPEIUIOKEHUSI W BBIBOIbIL.
Koncratupyiomas gacts Moxer odopmistecs B BHze Ta0nMubL B KoHIE TeKkcTa akTa 3anuchiBarOTCS
AQHHBIC O KOJTWYECTBE IK3EMILISPOB aKTa U UX MECTO HAXOXKICHHSL.

AKT IOAITMCHIBAETCS BCEMH JIMLIAMH, IPHHAMABITHMH y4YacTHE B €r0 COCTABJICHHH.

Jlnuo, umeronee 3amMeyanus K CoLEpKaHHIO aKTa, NOAMMCHIBAET €0 U U3JIAraeT CBOC MHEHHE
Ha OTCIIBHOM JINCTE, KOTOPBIH MPHUIAraeTCs K aKTy.

4.10. Tenerpammei, Te1epOHOrpaMMBbl, PaKCHMHISAPHAS CBSI3b.

OTO OKYMEHT 10 ONEPaTHBHBIM BOIPOCAM, nepeaaBacMbli 1o TeseOHY W 3aIMChIBAEMBIi
HOJTy4aTeneM.

O0s3aTeNnbHBIMM PEKBU3HTAME TAKHX JNOKYMEHTOB SIBJISIFOTCS

- HANMCHOBAHME YUPEHKICHUH aIpECcaHTa U aapecaTa;

= PCKBU3UT «OT KOro» H «KOMY» C YyKa3aHUEM HAOJDKHOCTH, (l)aMI/IJ'II/II/I, H OT4YECTBa
AOJDKHOCTHBIX JIULL,

- HOMEp, naTa ¥ BpeMsl iepejaut ¥ PUeMa JOKYMEHTA,
- AOJGKHOCTH U (JaMHIIUM NIEPEAABIIETO M TIPUHSBLIETO JOKYMEHT,
- HoMepa TeneOHOB;

- TEKCT U MOJIIHCh.

[loctynuBmme NOKYMEHTHI HOMKHBI HMETh Te e PEKBHU3HTBI, YTO M OTIPABISEMbIE, 3a
HCKJIFOYEHUEM TTOITUCH.

JIOKYMEHTBI COCTAaBISIOTCSI B OfHOM IK3EMIUISPE M TOANMCHIBAIOTCS PYKOBOIUTENEM HIIH
OTBETCTBEHHBIMU UCTIOHUTETBHBIM.

4.11. DaeKTpoHHbIE J0KYMEHTBI.

Hopsinox coctaBienus, oGopMiIeHHs U COTIACOBAHHS TIPOCKTOB 3JIEKTPOHHBIX JTOKYMEHTOB
OCYHICCTBIAETCA MO OOLMM MpaBWIaM IeJONpPOH3BOICTBA, YCTAQHOBJIEHHBIM B OTHOILEHHH
AHAJIOTHYHBIX  IOKYMEHTOB Ha OyMaXHOM HOCHTENE. DJIEKTPOHHbIH JNOKYMEHT JOJDKEH HMMETh
PCKBH3HTLI,  YCTAHOBJICHHBIC JUISl @HAIOTMYHOTO JOKYMEHTA Ha OyMaKHOM HOCUTENE, 3a
UCKJIFOYEHUEM OTTHUCKA TIEYATH.

B nmepeuens o0si3atensHbIX CBEnEHMI O AOKYMEHTAaX, UCTIOJIb3YEMBIX B LIEJIAX yYETA U MOUCKA
AIOKYMCHTOB B CHCTEMAaX 3JIEKTPOHHOTO 1OKYMEHTOOG0pOTa 06pa3oBaTenbHOI OpraHu3allii B
COOTBETCTBHM C NPAaBHIIAMH I€IONPOM3BOACTBA B 00PA30BATENbHOM OPraHM3aLIAM, BXOMISAT:

*  aJpPECaHT;

e anpecar;

* JO/DKHOCTb, (haMUITHSL X HHULMATIBI JTHLA, [IOTTMCABIICIO JOKYMEHT;
* BHJ JOKYMEHTa,

e JlaTa I0KyMEHTA,

* HOMED NOKYMEHTA,

* JlaTa MOCTYIUICHUS TOKYMEHTA;

*  BXOJSILIHI HOMED TOKYMEHTA,

* CChUIKA HA UCXOALLIMI HOMED U ATy JOKYMEHTa,
* HAMMEHOBAHHE JIOKYMEHTA,

e HHJEKC Jeja;

* CBEJICHMS O MEPeasipecaliiy JOKYMEHTA,

* KOJMYECTBO JIMCTOB OCHOBHOIO I0KYMEHTA,

*  KOJIMYECTBO MPHIIOKEHHIA;

e 001Iee KOITMYECTBO JIMCTOB MPUIIOKEHHIA;

*  YKa3aHWs M0 UCIIOJHEHHIO TOKYMEHTA,

* nomwkHOCTh, . M. O. ucnonuutens;

* OTMETKA O KOHPHICHLMAILHOCTH.

B coctaB nononHuTENbHBIX cBemEHUI 00 JJICKTPOHHOM JOKYMEHTE MOTYT OBITh BKIHOYEHBI
CBCACHMSA. HAaHMCHOBAHWE aBTOpa [OKYMEHTAa (€CIIM aBTOP HE COBMANAET C aipECaHTOM
(oTIpaBuTENEM) MEKTPOHHOrO NOKYMEHTA), OTMETKA O NEPEHOCE CPOKA MCIOIHEHUS JTOKYMEHTA,
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CPOK XpaHEHHs NOKyMCHTA, HAMMCHOBAHHMS NPHIIOKEHHH K JICKTPOHHOMY NOKYMEHTY, KIHOYEBbIE
C/loBa, CTAaTyC NOKYMEHTa (IIPOEKT, BEPCHS), BUI MEpENauyd JOKYMEHTA (27IeKTPOHHOM TOYTOIA,
TMOYTOH, (PAaKCOM M T. 11.) | 1.

Cpoku XpaHeHHMs SIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CPOKAM XPaHEHHUS IOKYMEHTOB,
YCTaHOBJICHHBIX 3aKOHONATC/IbHBIMM M MHBIMH HOPMATHBHBIMM TPaBOBBIMHM aKTaMH POCCHICKOI
®enepanyy, TUIIOBBIMU NEPEYHIMH IS AHATIOTMYHBIX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE,

3. OPTAHU3AIMA JOKYMEHTOOBOPOTA U HCHIOJTHEHUS JOKYMEHTOB.
S5.1. Ilpuem u 06paGoTKa nocTynammux AOKYMEHTOB.

JIBIDKEHHE TOKYMEHTOB ¢ MOMEHTA MX CO3NAHMS HIIH TIOJTYYEHHS 10 3aBEPIICHUS UCTIOIHEHUS
WJIM OTIIPaBKH 00pa3yeT 10KyMEHTOO0GO0pOT.

B nokymeHtooGopore  o6pasoBaTesbHOI OpraHH3alMH  BBIACJIAIOTCH  CIEAYIOIIHE
JOKYMEHTOMOTOKH:

a) BXO/s11as KOPPECTIOHACHIMS (FOPUINYECKHE 1 (busnyeckue nuua);

0) ucxonsmas KOpPeCIOHAEHIMS (FOPHAHYECKHE U busnueckue una);

I') BHYTPEHHSS IOKYMEHTALIHSL.

JlocTaBka U OTNpaBka JOKYMEHTOB OCYIECTBISETCS, KAK NPaBUJIO, CPEACTBAMH TOYTOBOH U
JJICKTPOHHOM CBSI3H.

JIoOKyMeHTBI, mocTynaromue B 00pa3oBaTeIbHYI0 OpraHMW3alMI0, MPOXOIAT MIEPBUYHYIO
00paboTKy, —PpEerucTpaLyio, MpenBapHTENBHOE PacCMOTpEeHHE, TMepenadyy pPyKOBOACTBY Ha
PacCMOTPEHHE, TIEPENAKOTCSA UCTIOJHUTENISAM H TTOCJIE HCIIOJTHEHHS TOMELLAKOTCS B A,

[Ipriem u nepsuuHasi 06paboTka 1OKYMEHTOB OCYIIECTBIISETCSA CEKPETAPEM.

CekpeTapb MPOBOIAMT: MPOBEPKY MPABHIBHOCTH apeCOBAHUSA IMOCTYNAIOIINX J{OKYMEHTOB,
TIPaBUIILHOCTH TOCTABKH W KOMILIEKTHOCTH JOKYMEHTOB, COPTUPOBKY JOKYMEHTOB Ha MOJJIEKAIIHE H
HE MOAJICKAIIUE PETUCTPALHH.

[losryyeHHble KOHBEPTHI ¢ KOppECHOHIEHIUEH BCKPBIBAIOTCS, [IPU 3TOM MPOBEPSETCS HATHMUHE
BJIOXKEHMH, @ TAaKKe YKa3aHHBIX B JOKYMEHTAaX NPHIOKEHWHA. B Clly4yae TOBPEXICHUS YIAKOBKH H
BJIOKECHUH JIMOO OTCYTCTBUSI MPHUIIOKEHUH COCTABIAETCS aKT B ABYX dKk3eMIuispax. OIuH dK3eMILIsSp
aKTa HalpaBlIACeTCsl KOPPECTIOHACHTY, BTOPO MPHOOLIASTCS K IOCTYNUBLIEMY JOKYMEHTY.

OwnboyHo mnpHCIaHHAas KOPPEeCTIOHIEHIHS NIEPEChITACTCS MO MPUHAMJICKHOCTH, €CITH
M3BECTCH anipec noiyyarens. B mpoTHBHOM cilydae KOpPECIOHIEHIIHS BO3BPALLASTCS OTIIPABUTEITIO.

Kouseptel oT noctynarowmeit koppecronaenmm COXPaHSAIOTCS U NPHUJIAraloTCsi K TOKYMEHTaM
JHIIb B TOM Cllydae, KOraa TOJIBKO MO0 HUM MOXHO YCTAHOBHTb aApEC OTIIPABHUTEINS WJIH, KOTA [aTa
TIOYTOBOTO LITEMITE/ISt MMECT 3HAYCHHE B KAYECTBE /I0KA3aTE/IbCTBA BPEMEHH MOy YCHHS JOKYMEHTA.

CreunanicToM He BCKPBIBAIOTCS KOHBEPTHI MCEM C HAIHCHIO THYHOY. OHM NIEPEaroTCs 110
Ha3HAYCHHUIO

UHdopmaLus # TOKYMEHTHI 0 JesSTeIbHOCTH 00pa3oBaTeIbHOI OpraHu3alMK, He yKa3aHHbIE B
4acTH 2 ctathy 29 DenepanbHOro 3akoHa ot 29 nexabpst 2012 roma Ne 273-®3 «06
obpasosanuu B Poccuiickoit Denepaummny, NPEACTABIAOTCS PYKOBOAUTENEM 00pa30BaTEIbHON
OpraHM3aLky [0 00PALICHUIO TPAKIAHUHA JTHOO JOHKHOCTHOTO JTHLA rOCy1apCTBEHHOTO OpraHa Wiu
OpraHa MECTHOTO CaMOYNPABJICHUS B Cy4asX M TOPSIKE, MPELYCMOTPEHHbBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanmu.

IIpencrasnenne uHpOpMAaLMM HHBIM OpraHM3aIMAM O ESTENBHOCTH 00pazoBaTebHOM
OPraHH3allik  OCYIICCTBIACTCH ~YYPENMTEICM OPraHM3allH, B OTHOLIEHHH KOTOPOH Takas
MH(pOPMaLMs 3aMPalIBacTCS.

5.2. IlpensapuTeibHoe paccMoTpeHHe JOKYMEHTOB.

Cekperapp M (WIHM) JMIO, OTBETCTBEHHOE 33 BEICHHE JCJIONPOU3BOACTBA, TPOBOIUT
NPEABAPUTE/ILHOC PaCCMOTPEHHE JOKYMEHTOB B LIENSX BBIIEICHHS U3 BCENO MACCHBA IOCTYIIMBIIEH
KOPPCCTIOHNCHIMK  IOKYMEHTOB, ~ TPEOYIOLMX  00A3aTETLHOTO  PAaCCMOTPEHHS — PyKOBONHMTENEM
00pa30BaTeIbHON OpPraHU3aLHK.

OCHOBaHMEM ISl TIPUHATHS DPEIICHHS B XOJE NPEIBAPUTEIBHOIO PACCMOTPEHHUS SIBIISETCS
COACPHAHME TOKYMCHTA, & HE aIPECOBAHUE I0KYMEHTA COOTBETCTBYIOLIEMY PaBOTHHKY.

Pesynbratom npemBaputensHoro paccmoTpeHus  sBaseTcs HampaBJIEHHE  JOKYMEHTa
PYKOBOJUTENIH0 00pa3oBaTeNbHOW OpraHM3alUK WK JO/DKHOCTHOMY JIMIY B COOTBETCTBUU C
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YCTaHOBJICHHBIM pPAaCHpee/iCHHEM 00S3aHHOCTEH MEXIy PYKOBOAMTENIEM M NOJDKHOCTHBIMH JIHLIAMHU
ISl BBIHECEHHS YKa3aHuUs 110 UCIIOJHEHUIO IOKYMEHTA.
S.3. Perucrpaumsi 10KyMeHTOB.

Ilepeada TOKYMEHTOB Ha PErMCTPALIMIO POM3BOAMTCS TONBKO TIOC/E HX TPEABAPHTEIHHOTO
PacCMOTPEHUS.

Peructpauny noanexar Bce JOKYMEHTbI, TpeOyIOIIME yueTa, HCIIOMHEHHS, UCTIOIb30BAHMS B
CHpPaBOYHBIX MLEJAX, KaK MOCTYNAKOIMIKWE M3 JPYIMX OpPraHM3allii W OT YaCTHBIX JIMI, TaK M
00pa3syrommecs B IPOLECCe ASATEILHOCTH 00pa30BaTENbHOM OPraHH3aLHH.

He momnexar perucTpaumy mosgpaBHTENbHBIE MMCbMA, TENErPAMMBI, IPUITIACHTEIbHBIE
Onnetsl, MHGOpMaUMS 17Is CBENEHHMs, OyXraiTepckhe NTOKYMEHTHI NEpPBHYHOrO ydera. Jlis HuX
COCTaBJISICTCS MEPEYCHD HEPETUCTPUPYEMBIX TOKYMEHTOB.

Peructpauusi 10KyMEHTOB MPOM3BOAMTCS C LENbIO OOECTEUeHHs MX ydeTa, KOHTPONIS 3a
UCTIOJIHEHHUEM U ONEPATHBHBIM UCIOIb30BAHHEM MH(POPMALIMH.

Perucrpaums 10KyMeHTOB IPOU3BOIMTCS B IEHD UX MOCTYTIICHUS.

HlomyckaeTcss OTMETKAa O TOCTYIUICHHH AOKYMEHTAa B OPraHH3alMI0 MPOCTABISTh B BHIE
IITaMna WK OT PYKH B HIDKHEH YaCTH JIMLEBOH CTOPOHBI NEPBOrO JIMCTA JOKYMEHTA MM HA €ro
obopore.

Perucrpains 10KkyMeHTOB 3aKIIIOYAETCs B BEJEHUM 3aMUCH YUETHBIX JAHHBIX O JOKYMEHTE [0
YCTaHOBJIEHHON PErUCTPALMOHHOM QopMe, KOTOPBIM PUKCUPYETCs (GaKT CO3AaHMs, OTIIPABICHHUS HIIH
TOJyHCHHS TOKYMEHTa MyTEM MPOCTABJICHHAS Ha HEM PErMCTPALIMOHHOIO MHEKCA C MOCIENYHoLIEH
3aIMHMChIO B yKa3aHHBIX JopMax HEOOXOIMMBIX CBEAEHHI O JOKYMEHTE.

JIOKyMEHTbI, TOCTynarouye B 00pa3’OBATE/IbHYI) OpraHM3allki, DErHCTPUPYIOTCS B
KHure/xypHane perucrpainuy BXOSIIEH KOPPECTIOHAEHLMH, a T€, YTO OTIPABISIOTCS M3 HErO, -
Khure/ xypHasne peructpalmm HCXoasiei KOPPECTIOHAEHIMH (npuiodcenue 3).

54. PacnpenejeHnne nocTynarUMxX 10KYMEHTOB.

[locie  peructpamm  NOKyMEHTHI —MEPENalOTCi HAa  PACCMOTPEHHE  PYKOBOXHTEINIO
00pa30BaTeNbHOM OpraHU3aluH.

[Tocne paceMoTpeHus pyKOBOIMTENEM JOKYMEHTbI BO3BPALIAIOTCS CEKPETAPIO U (MIIH) JIAILY,
OTBCTCTBCHHOMY 3a BCJCHHE JEJIONMPOM3BOJACTBA, MAJs IEPEHECEHHs YKa3aHHH I10 UCIIOJHEHHIO
AOKYMEHTA B JXYpHal PETHCTPALMH BXOASLIMX JOKYMEHTOB. B COOTBETCTBHH C yKa3aHMSAMH IO
UCTIOJTHEHHUIO IOJTMHHUK JOKYMEHTa HaIpaBIseTCs paboTHUKY, SABJISIOLLEMYCSI
OTBETCTBEHHBIM MUCIIOJIHUTENICM, @ COMCIIOJHMTEISAM HAIpPaBISIOTCS KOMMH JIOKYMEHTOB (eciu
MMEIOTCS), O 4EM JIENaeTcs 0TMeTKa B KHUre/KypHasie perucTparyy BXOASIINX T0KYMEHTOB.

ONEKTPOHHBIE COOOLIEHHS, TTOCHIIAEMBIE 110 3JIEKTPOHHON MOYTE, UCTIOIHSIOTCS AHAJIOTMYHO
JIOKYMEHTaM Ha OYMa)KHbIX HOCHTENISAX C YYETOM ONpPEIE/IEHHOM CielM(pHKH B MPOLIECCE HCTIOTHEHHSL.

5.5.  Ilopsiaok o6paGoTKH H NMPOXOKIEHHS HCXOASLIMX H BHYTPEHHHX JOKYMEHTOB.

[lopsiiok  MOArOTOBKM ~MCXONAIMX IOKYMEHTOB BKIIOYAeT B cebs  pabory 1o
COCTaBJICHHIO MTPOEKTa JOKYMEHTA, COIIaCOBAHMIO, MOAMUCAHUIO (YTBEP)KICHHIO) H OTIIPABKE.

Jlo nepenaun  QOKyMEHTa HAa [OANMCH HCIOJHMTENh JO/DKEH TPOBEPUTH  €ro
CONEpPIKAHKE, MPABUIBHOCTh OGOPMIIECHHS, HAIMUME HEOOXOIMMBIX BH3 M TNPHJIOKEHUH. J[OKyMEHT
NPEICTABIACTCSA HA ITOJAIUCH BMECTE ¢ MAaTEPUAIaMH, HA OCHOBAHHH KOTOPBIX OH FOTOBMJICS.

BHyTpeHHHE 1OKyMEHTBI O(OPMISIOTCS M HCIOJIHSIOTCS (MCTIONB3YIOTCS) B IIpeenax
00pa3oBaTeNbHON OpraHU3aLkHy.

BHyTpeHHHE  NOKyMEHThl  (IOKJAJHbIC  3alUCKW,  COPaBKH, CBOAKH W 1p.)
paccMaTpUBarOTCs TEMH JIOJDKHOCTHBIMU JIMLIAMH, KOMY OHH HAIPaBJICHBL.

OTBeTCTBEHHBIE 3a IEIONPOU3BOACTBO MEPEX CAAYEH KOPPECTIOHAEHIIMM HA OTIPABKY JOJDKHbI
00s3aTe/IbHO  MPOBEPHMTh MPABHJIBHOCTE €€  O(OPMIEHMS M  aapecoBaHMs. KOHBEpTOBaHME
KOPPECMOHACHUMM W JPYIHX  TOYTOBBIX  OTMPABICHUHA  MPOU3BOAMTCA  CTPYKTYPHBIMH
MOJPA3ETICHUAMHI OpPraHU3alkH.

Peructpauus OTnpaBiseMbIX NOKYMEHTOB OCYIIECTBISETCS B JEHb MX TOAMMCAHUS
(YTBEp)KIEHMS) WM Ha CIEAYIOLNA paboumii JeHb. PerucTpalMOHHBIH HOMEp TOKYMEHTAa M jaTta
PETUCTpallMM  MPOCTABJIAIOTCA HAa MOMJIMHHUKE JIOKYMEHTa B PEKBH3WTaX OjaHKa M Ha
KOIHH, OCTAIOLICHCST B aene o0pasoBaTenbHON opraHusaupy. CrpaBOYHBIM — ammapaToMm  Uis
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MCXOJSIINX IOKYMEHTOB SIBJIETCS )KyPHAJI PETUCTPALIMH ITUX TOKYMEHTOB.

OtnpaBKy MCXOISIIMX TOKYMEHTOB MPOM3BOAMT CEKPETaph M (MIIM) JHMIIO, OTBETCTBEHHOE 3a
BeJcHUE  nenonpousBoactBa.  CpoyHas — KOPPECNOHIEHLHS  O(DOPMISETCS W OTIPaBISETCS
HE3aMEUTUTEIBHO CEKPETapEM.

Cekpetapb NpoBEpSET NPABUILHOCTE O(POPMIIECHHS MCXOISIIMX TOKYMEHTOB, IMPOM3BOIUT
COPTUPOBKY NOKYMEHTOB [0 CIOCOOY 10CTaBKH KOPPECTIOHACHIMH anpecaty (mpocrtas, 3aKa3Hasi,
MEXIYHapoAHas u  Ap.). HenpaBuiabHO — O0GOpMIICHHBIE JOKYMEHTHI M KOPPECTIOHAEHIMSA
HECIYXKeOHOro XapakTepa K OTIpPaBKE HE MPHHUMAKOTCA W BO3BPALIAKOTCSA JIHILY, TIOATOTOBHBIIEMY
JIOKYMEHT.

OtnpasiisiemMas o M0YTE KOPPECTIOHACHLIHS [IPOXOIMT YIAKOBKY, aJPECOBAHHE, TTPOCTABICHHE
CTOMMOCTH ITOYTOBBIX YC/IYT U MEPENady Ha OTIPABKY B MECTHOE OTIEJICHUE CBS3H.

Ha 3akasHyl0 KOppECTIOHIEHIMIO, Ha JOKYMEHTbI C TIOMETKOH «Jlns  ciyxkeOHOro
TI0JIb30BAHMS) COCTABIISICTCS PEECTP, KOTOPHIM 3aTEM BO3BPAIIACTCS CEKPETapr0 y4eOHOM YacTH
¥ (MIIM) JIMLLY, OTBETCTBEHHOMY 3a BEICHHE JCIONPOHU3BOCTBA, C PACTHMCKON pabOTHHKOB OYTOBOTO
OTAEJICHUS CBS3U MJTH MHOT'O JIMLIA, 00ECTIEYMBAIOLIETO OTIIPABKY JOKYMEHTOB.

Ilepenaya ¢ HMCMOIb30BAHHEM CPEACTB (PAKCHMMIIBHOM CBS3M JIOKYMEHTOB, COJEPIKALIMX
CITyKe€OHYI0 MH(OPMALMIO OTPaHHYCHHOTO PACIPOCTPAHEHHMSA, B TOM YHCIE C MOMETKOM «Jlis
CILyXKeOHOr0 MONb30BaHMsY, He pasperuaeTcs. Kateropuuecku sampelaercs rnepenaya no CpeacTBaMm
(haxCHMUIIBHOM CBSI3H CEKPETHBIX TOKYMEHTOB.

C wucrnonb3oBaHueM CPeaCTB (PAKCHMUIBHOM CBS3M MOTYT OBITH TEpelaHbl MaTepHabl
TEKCTOBOrO,  TalJMYHOTO MM  TrpadUYEcKOro  Xapakrepa, HCTIOJHEHHbIE  THMTIOrpadcKuM,
MAIIMHOMKCHBIM HJIH PYKOIMCHBIM CIIOCOOOM B YEPHOM MM TEMHO-CHHEM LIBETE C YETKUM U
KOHTPAaCTHbIM HW300paXkeHMEM (TIepBbe SK3EMIUISPbI WM MX KCEPOKONHM) Ha Oenoii Oymare ¢
MHUHUMAQJIbHOM BBICOTOM OykB U 1udp 2 Mm. OObeM MepenaBaeMoro B TEUEHHE OJHOTO CEaHca CBS3H
JIOKYMEHTa, BBIIIOJIHEHHOT0 Ha Oymare gopmarta A4, He JOJDKEH MPEBBILATE MSTH JHUCTOB.

OTBETCTBEHHOCTb 3a CONEpKaHWe MH(OPMALIH, NEPEIAaBAEMOI C UCMOJL30BAHUEM CPEJICTB
(haxCHMHUIBHOM CBA3H, BO3/IATAETCS HA MCIIOJHUTENIS, MOATOTOBMBIIENO (paKcorpaMMy s IEpefadn.

5.6. OcobenHocTH PaGoOThHI C 3JEKTPOHHLIMH JOKYMEHTAMH.

B 00pa3oBaTenbHOM OpraHU3alim CO3Mar0TCS M HCTIONB3YIOTCS

. JJIEKTPOHHBIE TOKYMEHTBI, CO31aBAEMBIE B HJIEKTPOHHOH (opme 0e3 npeBapUTEILHOrO
JIOKYMEHTHPOBAaHUs Ha OYMa)KHOM HOCHUTEJIE,
. 3ICKTPOHHBIC 00pasbl TOKYMEHTOB, TIIONYYCHHbIE B pPE3yJIbTAaTe CKAHMPOBAHMS

JOKYMEHTOB W XPaHSIIHUECH B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

IIpueM u OTNpaBKa 3NMEKTPOHHBIX JOKYMEHTOB OCYIIECTB/ISIOTCS OTBETCTBEHHBIM 33 BEICHUE
AEJIONPOM3BOICTBA B 00pa30BaTEIbHOM OpraHU3al|H.

ONEeKTPOHHbIE TOKYMEHTBI CO3JAI0TCS, 00pabaThIBAIOTCS M XPAHATCSA B CHCTEME JJIEKTPOHHOTO
JTOKYMEHTO000pOTa 00pa30BaTEIbHOM OPraHU3aLIiH.

ONEKTPOHHBIN IOKYMEHT JI0JDKEH ObITh 0(OPMIIEH M0 OGIIMM MpaBUIaM JIEIONPOU3BOICTBA U
UMETh PEKBU3HMTHI, YCTAHOBJICHHBIC I aHAJOTMYHOTO NOKYMEHTa Ha OyMa)KHOM HOCHTENE, 3a
HCKJIFOYEHUEM OTTUCKA TIEYaTH.

JIiss  NOATBEpXIEHUS MOMIMHHOCTH JJIEKTPOHHBIX JOKYMEHTOB B  00pa30BaTe/IbHOI
OpraHM3alMi  HCIIOJIB3YIOTCS  JJICKTPOHHBIE LM(POBBIE MOANMCH. Mcmonb3yembie  CpencTsa
371EKTPOHHOH L(POBOM MOATHCH TOIKHBI OBITh CEPTU(HUIMPOBAHBI B YCTAHOBIEHHOM TOPSIIKE.

Enunuuedi  ydeta  JNEKTPOHHOrO — JIOKYMEHTA  SIBISETCS  ONEKTPOHHBI  JOKYMEHT,
3aperuCTPUPOBAHHbIM B CUCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOTa 00Pa30BaTEILHON OPraHU3aLUH.
DNEKTPOHHBIN TOKYMEHT, HMEIOLLM IPHUIIOKEHHUS, PETUCTPUPYETCS KK OJIMH JOKYMEHT.

Ilocne oTnpaBkd 57EKTPOHHOTO JOKYMEHTA, 3aBEPEHHOTO JJIEKTPOHHOH  MOAMMCHIO
YIOJHOMOYEHHOT0 TO/DKHOCTHOIO JIMLIA, JOCBUIKM aJipecaTy €ro KOMUH Ha OyMaXKHOM HOCHMTEJNE, KaK
NpaBUiIo, HEe TPeOYeTCs, 3a MCKIOYEHHEM OTBETOB Ha OOpAIlEeHMs PaKIaH, TOCTYNMBIIAX MO
MH(POPMALMOHHO-TETEKOMMYHUKALIMOHHBIM KaHalaM, Ha KOTOPbIE 3aSBHTENIO JAETCS MUChMEHHBIH
OTBET, HAMPABJISIEMbIH 110 MOYTOBOMY a/IpECy, YKa3aHHOMY B 00 pallCHHH.

HCnoiHEHHbIE 37IEKTPOHHBIE JOKYMEHThI CHCTEMATH3MPYIOTCS B Jieda B COOTBETCTBHH C
HOMEHKJIATYPO# 11es1 06pa30BaTeIbHOM OpPraHM3alii U HHAESKCHPYIOTCS B MOPSIKE, YCTAHOBIECHHOM B
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OTHOLICHMM JICJI, COCTABJICHHBIX M3 JOKYMEHTOB Ha OymakHOM HocuTene. Ilpu cocrasieHum
HOMCHKJIATYpBI 1€]1 B 3aI'0JIOBOK JI€/Ia BKIIFOYAETCS yKa3aHUE «DIEKTPOHHBIE JOKYMEHTbI»

5.7.  HnpopmaunoHHas 6e30macHOCTb.

HMugopmaumonnsie pecypcsl 06pa3oBaTeNbHON OPraHM3alMM Mo J0CTYNy (BO3MOXKHOCTH
MCIIONb30BAHNSA) TMOJAPA3NENAIOTCA Ha OTKPBITYIO (06LIEn0CTymHYH) MH(OPMaLHUIO, CITyKEOHYIO
MH(POPMALIHIO H HHOPMALMIO O PAHHYEHHOTO pacnpocTpaneHus (1ocrtyma).

K kateropun otkpsItoit mHdopMaLm oTHOCHTCS HE(OPMaLS, comepKaasicsi B J0KyMEHTax
M 0asax naHHbIX O0Opa30BaTEbHON OpraHM3aLMH, HEMOCPEACTBEHHO 3aTparuBaroulasi npaBa M
MHTEPECHI IPAXKIaH.

K kareropum cuyxeGHOM wuH(pOpMawmu OTHOCHTCS uHQOpMaLMs, coaepKamascs B
AOKyMEHTaxX ¥ 0a3ax JaHHbIX 00Pa30BATEIbHON OPraHM3aLMH, PSAHA3HAYEHHAS U TODKHOCTHBIX
ML ¥ pabOTHMKOB, MpPH BBHIMONHEHAH MMH CBOMX (DYHKLMOHATHHBIX o0s3aHHOCTEH, He
3aTparuBarollias HANpAMyi MpaBa M MHTEPEChl TPAKIaH H HE OTHOCSIIASCS K KATErOpPHH
OrPaHUYCHHOTr0 PACIIPOCTPAHEHHsI (10CTyMa).

K xateropuu wuHpOpMaumu orpaHUUEHHOro pacrnpocTpaHeHust (AOCTyma) OTHOCUTCS
MH(OpMALKS, CONEPIKAIIAsCS B AOKYMEHTAX M 6a3aX JAHHBIX, BKIIOUAIOMIAS CBEICHMS
KOH(HUIEHLMATBHOTO XapaKTepa.

Best uHpopmanms, conepikaiascs B 10KyMeHTax U 6asax IaHHbIX, 110 YMOJYaHHUIO SIBJISIETCS
OTKPBITOH M 00wIEAOCTYNHOH. MckmoueHue cocTapnseT MHPOPMALMS, OTHECEHHAS K KaTerOpHsM
CIy’KEOHOM 1 OrpaHHYEHHOT0 PACIIPOCTPAHEH S (0CTYIA).

Joctyn nonb3osateneli kK MHGOPMALWMHE OTPAHMYMBACTCS MyTEM OTHECEHMS uHpopManmu K
COOTBETCTBYIOLUEH KATETOPHH M HANOXKEHHEM Ha HEe COOTBETCTBYIOWIEro rprda OrpaHHYCHHUS
pacnipocTpanenus. HMHpopmauwms orpaHHYeHHOro A0cTyna cHabkaercs rpudom «Jlns ciy>xeOHOro
MOJIb30BAHHUSN Y.

[IpaBom oOTHecenns MHGOpPMALMK K KATErOPHH OrPAaHMYEHHOTO JOCTYNa U HAJNOKEHHUS
COOTBETCTBYIOLIETO Tpu(a obnazaeT aBTOpP IOKYMEHTAa MO COTJIACOBAHHIO C PYKOBOAMTENEM
00pa30BaTeIbHOM OpraHU3aliHy.

JlokymenTHpoBaHHas MHGOPMALMS — OrPaHHYEHHOTO pacnpocTpaHeHusi 0e3  CaHKLMU
AOJDKHOCTHOTO  JIMIA, YCTAHOBHMBILIEIO PEXHUM OTPAaHMYECHHOTO DACTPOCTPAHEHHS Ui JAHHOTO
AOKYMEHTA, HE MOMICIKMUT DasrIIAIICHUI0 (pacHpocTpaHeHu o). [IpefocTaBleHHE MOIB30BATENISAM
AOCTyNa K NaHHOW MH(OPMALMU OCYLIECTBISETCS MCKITIOYHTENBHO MO COMTACOBAHMIO C yKa3aHHbIM
AOJ/DKHOCTHBIM JIMLIOM IyTEM MOa4H COOTBETCTBYIOIIEH 3asBKH.

JIO/DKHOCTHBIE JIMLA, IPUHSABIINE PELICHHE 06 OTHECEHHH uH(pOpMaLHH, 3apUKCUPOBAHHOH B
AOKYMEHTE, K KaTCTOPDHH OrPaHUYEHHOTO pACIpPOCTPAHEHMS, HECYT OTBETCTBEHHOCTh 34
000CHOBAHHOCTh MPHHATOTO PELICHHUS H €0 COOTBETCTBHE ACHCTBYIOLIEMY 3aKOHONATE/IbCTBY.

Jlnunbie nena pabOTHHKOB, JTMYHBIE KAPTOUKH PabOTHHKOB, TPY/JOBBIE KHHXKKH PaOOTHUKOB,
TIpHKA3bI 10 JITIHOMY COCTABY JOJDKHBI XPaHUTBCS B CeHie HIH B METATMYECKOM LIKady.

3anucu B TPYNOBOH KHMKKE MOAMMCHIBACT PYKOBOIHTED 00pa30BaTENbHON OpPraHU3ALIMM.
Yuer, XpaHeHME M BbIIauy ONAHKOB CTPOrOil OTYETHOCTH: JWIIJIOMOB, BKJIQJBIIEH K HHUM,
CBUAICTCNIECTB, YIOCTOBEPEHHI BEAET 3aMECTUTENh TUPEKTOPa. Bianku XpaHsTcs B ceitde.

YCTaHOBKAa M OKCILTyaTauusi MPOTPAMMHOTO OGeCredeHH s, MOJIyYEHHOTO0 M3 JIFOOBIX
MCTOYHUKOB M BBINOJIHSAIOMIEr0 (DYHKLUMM, HE CBS3aHHBIE HENOCPEACTBEHHO C BBINOJHEHHEM
PaOOTHHKAMM CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH, KATErOPHYECKHU 3anpelieHa.

Bes npencranennas B 3MeKTPOHHOM Buze HH(OPMALIHS, MIOCTYIAKOMAS B obpa3oBartebHy 0
OPraHM3ALKI0, B 00S3aTEILHOM TOPSIIKE TIOIEKUT IPOBEPKE AHTHBUPYCHBIMH CPEACTBAMH.

ONEKTPOHHAs ~ MOYTA  MOXET  MCTIONB30BATHCS  MOJB30BATENAMH  TOIBKO LIS
oOMeHa uHpopMaLHel, OTHOCSIIEHCS K KaTeropuM, OTKPBITOM M  ciyxeOHO. 3anpemieHo
HCTIONIb30BATE JJICKTPOHHYIO  MOYTY JUIs mepefayd MH(MOpMAlMM, OTHOCSUIEHCS K KaTeropum
OrPaHWYEHHOI0 PaCIPOCTPAHEHHSI.

6. KOHTPOJIb 3A UCITOJIHEHUEM JJOKYMEHTOB

6.1. OpraHu3auusi KOHTPOJIS.

Kontpomo mnomneskar Bce 3aperMCTpUpOBaHHbIE JOKYMEHTHI, TpeOYIOLIME HCIOIHEHHMS.
KoHTponb ucnonHenus: 10KyMEHTOB BKITIOYAET: yuer, TIOCTAHOBKY Ha KOHTPOJIb, KOHTPOJb CPOKOB
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UCTIOJIHEHHS, HETIOCPEACTBEHHYIO MPOBEPKY XOZa WCIIOJHEHHUS, MPOBEPKY KayecTBA MCIOIHEHUS,
aHaJIM3 pe3yJIbTaTOB UCIIOIHEHHMS.

KoHTpone 3a HCMONHEHHWEM [OKYMEHTOB YCTAHABIMBACTCS B LEIAX OOECIEUEHHS MX
CBOCBPEMEHHOI0 M Ka4Y€CTBEHHOIO HCIIOJIHEHMS, MOBBILIEHHS YPOBHS OPraHM3aTOPCKOM paboThl M
UCTIOJIHUTENILCKOW MUCLIMITIMHBL

IIpn mocraHoBke NOKyMEHTa Ha KOHTPO/Ib HA MPABOM BEPXHEM MOJE TOKYMEHTA AeNaeTcs
OTMETKA O KOHTPOJIE, KOTOPYHO 0603HaYaI0T CIOBOM (LITAMIIOM) KKOHTPOJIb)

KoHTposio moaneskar mpuKashl, pelIeHHs COBETOB, a TAkKE NOKYMEHTHI, MOCTYMAIOLIME HA
UMsl PyKOBOIUTEJISE 00pa30BaTEIbHOM OPraHM3aLiH.

Opranu3zanyst KOHTPOJISt UCTIOJHEHHS BKITIOYAET B ceOsi:

o NOCTaHOBKY NOKYMEHTA Ha KOHTPOJIb,

° MOHHTOPHUHI UCTIOJITHCHHUS KOHTPOJIBHBIX HOpy‘-ICHI/Iﬁ JOKYMCHTOB,
° CHATHC UCTIOJTHEHHOIO IOKYMEHTA C KOHTPOJIA;

° HaIIpaBJICHUE UCIIOJITHCHHOI'O0 TOKYMEHTA B JIEJIO.

PykoBoauTeny  CTPYKTYpHBIX —mMoOApasieneHuii  o0s3aHbI  PACCMATPHBAT  COCTOSIHHUE
MCTIOJIHUTEIbCKOH JUCLIMILIMHBI 110 TOKYMEHTaM C MOPYYEHHMAMH aJMMHHCTDALHH 00pa30BaTEIbHOM
OpraHu3allii, a TakKe MOKYMEHTHI, MOCTYNHMBIIME B aApPEC CTPYKTYPHOrO MOAPAa3ACieHHA H
TpeOyIoL1e UCTIOTHEHHUS, M TTOATOTOBKH OTBETA.

JIOKYMEHT CYMTAETCs MCTIONHEHHBIM, KOI/Ia PELIEHB] OKOHYATENHHO BCE TIOCTABIEHHBIE B HEM
BOTIPOCHI U COOJIIOICHBI CIEAYIOIIME CPOKH:

. €CJU B IOKYMEHTE MOCTABJIEH CPOK UCTIOJHEHUS — B YKA3aHHbIN CPOK;

. JIOKYMEHTBI 0€3 yKa3aHHsl CPOKa HCIIOIHEHHS — B MECSUHBIH CPOK;

. €CJIK B TIOKYMEHTE HMEETCS IOMETKA «CPOYHO» — B TPEXIHEBHBIN CPOK;

. Nopy4eHHst 0e3 yKa3aHus KOHKPETHOI JaTbl UCTIOJIHEHUS — B MECSYHBIH CPOK;

2 C MOMETKO# «onepaTuBHO» — B 10-1HEBHBI CPOK;

. 10 O0OpALIEHHUAM IPaXKIaH, TPEOYIOLMM NOMOJTHUTEIBHOTO H3YUCHUS 1 IIPOBEPKH, —

10 OZIHOT'O MECsLa CO MHS PErUCTPALIMK, N0 OCTAJIbHBIM — He Gonee 15 qHeit.

Cpok uCcUnCIISeTCs B KaIeHNAPHBIX HSX C aThl OAMHCAHHS JOKYMEHTA.

Ecni mocnennuii neHb WMCTONHEHMs NOKyMEHTAa NpPUXOIMTCS HA HepaGoumMii JeHb, OH
MOJJIC)KUAT UCTIOJTHEHUIO B MIPEIIIECTBYIOLIUI eMy paboumii JeHb.

[Ipu HEOOXOAMMOCTH MPOUICHHS CPOKA UCTIOTHEHHUS TOKYMEHTA OTBETCTBEHHBINA HCTIOMHUTE D
TMpEACTAaBIIACT HAa HMMsA PYKOBOAUTENs 00pa3soBAaTebHOH OpraHH3allMH, [AaBIIErO0 MHOPYYEHHE,
MOTHBMPOBaHHYI0 TPOCEOY O €ro MpONJEHWH HE IO3IHEE 4YeM 33 TPH IHA OO0 MHCTEUYCHHUS
YCTaHOBJICHHOTO CPOKa, ¢ Y€M CBOCBPEMEHHO MEPENAETCS MH(OPMALHS B IPUEMHYIO PyKOBOIUTENS
00pa30BaTeNbHOM OpraHu3aluHm.

6.2. IlopsaoK CHSITHSI J0KYMEHTOB ¢ KOHTPOJIS.

JIOKYMEHTBI CHUMAIOTCSl C KOHTPOJIS, €C/IM PELICHBI MOCTAaBIEHHBIE B HHX BOIPOCHI MM
aBTOPaM JlaH OTBET [0 CYLIECTBY.

Ecnu no paspemaemomy Bompocy 0xuaaeTcs 0TBET, TO OH BMECTE C KOMMEH OTBETA 3asSBUTEIIIO
MOJKET HAXOAUTLCS Y MCTIOJHUTEIIS HA KOHTPOJIE.

ITpomexyTouHbIH OTBET, paBHO KaK M 3ampoc M0 UCTIONHAEMOMY TOKYMEHTY WM YaCTHYHOE
UCIIOJTHCHUE MOPYYEHHUS], HE SBJISICTCS OCHOBAHHEM ISl IPU3HAHHKS JIOKYMEHTA UCTIOTHEHHbIM.

CHSTb ZOKYMEHT C KOHTPOJIS MOXET TOJBKO JOKHOCTHOE JIAIO, KOTOPOE MOCTABHIIO €ro Ha
KOHTPOJTb.

OcHoBaHMEM Ul CHSTHS C KOHTPOJS JOKYMEHTOB C TOPYUECHHSIMH PyKOBOIMTEJSI
00pa3oBaTe/bHON OpraHM3allMK SBIISCTCS AOKYMEHT — OTBET, MOIIMCAHHBIA PyKOBOJMTENEM, €r0
3aMECTUTENIEM, JTMOO CrIpaBKa 00 HCHONHEHHH JOKyMEHTA 3 MONUCHI0 PYKOBOIHUTENS CTPYKTYPHOTO
NOJpa3eICHuUs.

Ecni Bce mocTaBieHHble B JOKYMEHTE BONMPOCHI PEIIEHBI B OMEPATHBHOM MOPSAKE, 0€3
NOATOTOBKH MMCbMEHHOIO OTBETA, UCMIOJIHUTEb HA JOKYMEHTE JETAeT KPATKYIO 3alliCh O PEIEHUH
BOIIPOCA, YKa3bIBACT ATy M MOAIKCH, I10CJE Yero JOKYMEHT MOMELIAETCS B 1EIO0.

7. YYET U XPAHEHUE NEYATEM, IITAMIIOB U BJIAHKOB.

O6s3aTelbHOMY Y4ETy MOMIEKAT BCE BMAbI IedaTedl M IITAMIIOB, OJaHKH CTpOroi
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OTYETHOCTH, KOMaHIMPOBOYHBIE YIOCTOBEPEHHS, CIIy>KEOHbIE 3a1aHuUsl, TPYAOBbIE KHIDKKH.

Yuer Bcex mevaTed M INTAMIIOB, UMEIOMMXCA B 00PA30BATENbHOMN OpraHu3alyu, BENETCs B
CNIELMATILHOM JKypHAe (npunoscenue 2).

JKypHanbl yueTa BKIIOYAIOTCS B HOMEHKIATYpPY feit. JINCThI MX HYMEPYIOTCSl, TPOLIMBAIOTCS U
OIEYaThIBAOTCS.

[leqatn v WITAMITBI TOMKHBI XPAHUTBCS B CeH(ax MM METALTMIECKIX mkagax.

OTBETCTBEHHOCT, 33  XpaHEHHE W  HCHOIb30BAHUE NeYyaTei, I[ITaMIIOB  HECYT
Jila, OTBETCTBEHHBIC 32 BEICHHUE JIEJIONPOU3BOICTBA.

YHHUYTOKEHHE ONAHKOB IPOM3BOMMTCS MO aKTy C OTMETKOH B COOTBETCTBYIOLIUX KypHAJIax
yueTa.

IledaTy 1 WITAMIBI YHHYTOKAIOTCS 1O AKTY.

IIpoBepka Hanuuus neuatedf, WTAMIOB M GIIAHKOB, a TaKOKe NOpsifIka UX XpaHEHUS W
HCTIOJIb30BAHUS MPOU3BOXUTCA KOMUCCHEH HE PeXe OIHOTO pasa B roJ OJXHOBPEMEHHO C MPOBEPKON
COCTOSIHMS 1€JIOTTPOU3BO/ICTBA.

8. COCTABJIEHME HOMEHKJIATYPBI JIEJL

Homenknarypa nmesn - 310 00s3aTe/bHBIN IS KaXIOi 00pa3oBaTe/IbHON  OpraHM3aluy
CHCTEMAaTH3HPOBAHHBIH TIEPEYCHb HAMMEHOBAHMI (3arOJNOBKOB) J€J, KOTOpPBIE dopmupyroTcs ¢
YKa3aHUEM CPOKOB XpaHEHHs e (npunosicenue 4).

HomeHnknatypa nen npenHasHauena mis yCTaHOBKH B 00pa30BaTEIbHON OPraHU3aLMK SIUHOTO
nopsiika (GOPMUpOBaHHS Jel, OOECTIeYeHHs MX ydera, ONEPaTUBHOIO TIOUCKA JOKYMEHTOB I10 MX
COACPKAHMIO WU BHIY, ONPENCTICHHUS CPOKOB XPaHEHHs M€ U ABJSETCS OCHOBOM JUI COCTAaBJICHHS
OMHUCEH Ael MOCTOSIHHOTO W JUIUTENLHOrO (CBbime 10 JIET) XpaHEHUs, a TaKKe s ydeTa ael
BPEMEHHOTO0 (10 10 JIeT BKIIFOYHTENBHO) XPAHEHHUSL.

B rpade 1 HOMEHKIATYpBI 1€ MPOCTABISIOTCS MHAEKCHI KAKIOTO Jiejla, BKIIFOYEHHOr0 B
HOMEHKNaTypy.  MHzekc nema  coctodT W3 HMAPOBOrO  0GO3HAYEHMS M3  LITATHONO
pacnucanus 00pa3oBaTeNbHOM OpraHu3aLMK (KOa) M MOPSAKOBOLO HOMEpa 3arojioBKa Jena I
HOMeHKnarype. MHaekcs! 1en 0603HauaroTes apabekumu nuppamu.

[pumep —

12-05, rme 12 — obosnadenne (xkom), 05 — MOPSAKOBBIN HOMEp 3arojioBKa Jeja B pasjiele
HOMEHKJIATyPBI JE]1.

B rpage 2 HoMeHKIaTy pbI 1€ TPOMUCHIBAIOTCS 3ar0OBKH JIEL.

3aro/ioBOK fena JOKEH YETKO B CXKATON 06O0OLICHHOI dopme ortobpakath cocTaB U
COZIEP)KAHUE IOKYMEHTOB JIEJIa.

B 3aronoBkax mMuUHBIX M Apyrux en, coepiKauIux JAOKYMEHTBI [0 OIHOMY BOIMPOCY,
ynorpebsiercs tepmun JIEJIO.

B 3aronoskax nen, comepskammx TJIaHOBO-OTYETHYIO JIOKYMEHTALIMIO, YKa3bIBACTCS IEPUO]
(MecsiL, KBapTal, MONYroaue, rof), B KOTOPOM MJIaHUPYETCS CO3MaHUE NOKYMEHTOB HIUIH TIEPHOM HX
(aKTHYECKOro BBINOJHEHUS.

Bo Bpems pa3MewieHus 3aronoBKoB e B HOMEHKJIATYPE YYUTHIBAETCS BAXXKHOCTh TIOKYMEHTOB,
BKIIFOYCHHBIX B [ICJI0, MX B3aUMOCBA3b. B Hauane pacrosjararorcsi 3arojioBKH 1€l B OTHOLICHHH
AOKYMCHTOB, MOCTYMHBLIMX OT OPraHOB BBICIIETO YPOBHS, MAaJ€€ - MO OPraHH3ALMOHHO-
PacriOpsIAMTENBHON ~ TOKYMEHTALMH, —ILIAHOBO-OTYETHOH JOKYMEHTALIAM, NIEPENNCKE, YYETHO-
CIpaBOYHLIM BHIaM NOKYMEHTOB. B Ka10# M3 3THX IpYyNN HOKYMEHTBHI TaKkke PasMELIAIOTCs C
Y4ETOM 3HAaYUMOCTH U CPOKOB XPaHEHHS.

I'padga 3 HoMmeHKkmaTypel nenm 3amonHseTcs B TeueHMe KaJICHAApHOrO roga — TpH
(opmupoBanmy HOBOTO 1€Na, MPU 3AKPHITHH A€/1a U [0 OKOHYAHUH KaJICHOAPHOTO To/a.

To noctmxennn nenom o6sema B 250 AMCTOB, TOM 3aKPHIBACTCS U OTKPBIBAETCS HOBBII TOM. B
rpadye nocne0BaTeNbHO YKA3bIBAKOTCA HOMEPA TOMOB 1 KpalHHUE 1aThl JOKYMEHTOB Ka)K10T0 TOMA.

[pumep —

«T1- 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

OJNEKTPOHHBIE JieIa Ha TOMA He paszienstoTes. Bee 3JIEKTPOHHBIE JOKYMEHTBI, HE3aBUCUMO OT
HX 00beMa, BKIIHOYAIOTCS B OJIHO 3JIEKTPOHHOE JIEJIO.

B rpage 4 yxaseiBaercs Ccpok XxpaHeHHs nena, HOMEpa CTaTedl M0 TUNOBOMY MU
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BEIOMCTBEHHOMY MEPEYHI0, heepatbHOMY 3aKOHY MM MHOMY HOPMATHBHOMY [PaBOBOMY aKTy, a
NIPH UX OTCYTCTBUH — IO TUTIOBOH HIIM IPUMEPHONH HOMEHKJIATYPE JElI.

B rpage 5 «llpumeuanne» ykasbiBaloTCS ClELMAlbHBIE CPOKM XPAHEHHS, MPOCTABIISIOTCS
OTMETKH O 3aBEJICHUHU e/ (B TOM YUCJIE B HIEKTPOHHOM BHIIE), O BBIIEICHUH €] K YHHUTOXEHHIO TI0
MCTCUCHUH CPOKOB MX XPAaHEHUs, O MECTe XPaHEHHMS MOMTMHHUKOB JOKYMEHTOB, O Tepenaye e B
APYTYIO OpraHM3alMIo 171 MPOAOJDKEHHs | Ap. B rpade nenarorcs 0TMETKH 0 MEPEXOSIIMX Aeax ¢
YKa3aHHEM CTaporo MHIEKCA Jieja B CIy4ae ero H3MEHEHUSI.

[Tpumep —

«ITepexonmsamee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

ITo nenam, xoTOpbIE MO KaKMM-TMOO MPHYMHAM B TEYEHWE IOJa HE 3aBOMMIMCH, B rpade
«IlpumeyaHne» HOMEHKIATYpbl M€ AeNaeTcs 3amuch —«Jleno He 3aBomuiochy. [Ipu ToM B
rpade 3 mpoCTaBISIETCs MPOYEPK.

Ilo oxoH4aHWM roja B KOHLIE HOMEHKJIATYpPbI €N JENAeTCs UTOrOBasi 3alliCh O KOJMYECTBE
3aBEJICHHBIX /1] (TOMOB).

9. ®OPMUPOBAHHUE H O®OPMJIEHME JIEJL.

9.1. ®opmuposanue e

DOpMHUPOBAHKE JIEN - 3TO IPYIIHPOBKA UCTIOJHEHHBIX JOKYMEHTOB B €Ja B COOTBETCTBHHM C
HOMEHKJIATYpOH Je.

Bo Bpemst popmMupoBaHus 1eN CEAYET IPUAEPIKUBATHCS TAKHX OOLIMX TIPABHIT:

- IIOMElaThk B [I€1a TOJbKO MCIIOJIHEHHBIE JOKYMEHThI B COOTBETCTBMM C 3ar0JIOBKAMHU JIEJ B
HOMEHKJIAType;

- TPYNIMPOBATh B JI€J1a JAOKYMEHTHI, BBINOJHEHHBIE B TEYEHHUE OIHOTO KAJICHAAPHOrO rojia
(01.01-31.12), 3a uCKIIOYEHHEM NEPEXONSAIIMX A€ (BEAYTCS B TCYCHHE HECKOJIBKUX JIET), JTUYHBIX
ACTT;

- MOMEIIaTh B J€Ja TOJBKO OpPHIMHAIBI MJIM, B CIIy4a€ WX OTCYTCTBHS, 3aBEPEHHBIE B
YCTaHOBJICHHOM IIOPSAIKE KOTUH TOKYMEHTOB;

- HE JI0NyCKaTh BKIIOYCHHS B JIE/Ia YEPHOBBIX, TUYHBIX JTOKYMEHTOB, Pa3MHOKEHHBIX KOMUI U
AOKYMCHTOB, MOJUIEXKAIINX BO3BPATY, Pa3leJbHO IPYIITUPOBATh B Je/a JOKYMEHTHI MOCTOSIHHOTO H
BPEMEHHOTO XPaHEHHS,

- [0 00bEMy €0 HE TOIDKHO NpeBbiaTh 250 muctos (30-40 MM TONIHMHOM).

PacriosioxxeHne 10kyMEHTOB BHYTPH [€N MPOM3BOAMTCS B XPOHOIOTMYECKOM MOPSIKE, IPH
KOTOPOM HanboJjiee paHHHUE JOKYMEHTHI PACONaraloTcs B Hauase aea.

[lonoxeHus, mnpaBuna, MHCTPYKIMH W T. 1., YTBEPKACHHBIE DPACTIOPSIUTEILHBIMH
AOKYMEHTAaMH, TPYMITHPYIOTCS BMECTE C YKa3aHHBIMH JOKYMEHTaMH.

[Ipuka3ssl mo OCHOBHOM NEATENHHOCTH (POPMHUPYIOTCH OTAENBHO OT MPHMKA30B 10 KaIPOBHIM
BOTIPOCAM (JINYHOMY COCTaBY) (Ha3HaUYEHHE, IEPEMELLCHNUE, YBOJILHEHHE COTPYIHHUKOB) M OT MPHKA30B
00 0TIycKax, KOMaHIUPOBKAX H T.].

IIporokosnsl  3acenanmmif  KoiNerHanbHBIX — OpraHoB  00pa3oBaTeNbHOW  OpraHMU3aLIAH
TPYNIUPYIOTCS B JIEJIa B XPOHOJOTHYECKOM TIOPAIKE M 110 HOMEPaM B Mpeeax KajJeHIapHOro roaa.
JIOKyMEHTBI K 3aCelaHMsM YKa3aHHbIX OPraHOB CHCTEMATU3HPYHOTCSA MO JaTaM M HOMepam
NPOTOKOJIOB, a B MpEAeNaxX TPyMIbl TOKYMEHTOB, KOTOpbIE KacalTCs OAHOTO MPOTOKOJIA, - MO
TIOBECTKE THA 3aCeqaHusl.

[lepenucky crnenyeT rpynmmupoBaTh B Jelia 3a MEPHOJ KaJEHAApPHOTO Toja. B neno
NCPENUCKH TOMEIIAOTCS BCE NOKYMEHTBI, BOSHMKIIME B XOJ€ peLIeHWs Bompoca. l[lepemnucka
CHUCTEMATH3UPYETCS B XPOHOJIOTMYECKOH ITOCIENA0BATENbHOCTH, JAOKYMEHT OTBET NOMEIIAETCS 3a
JOKYMEHTOM-3aIIPOCOM.

9.2. Odopmienue e

Hena obpasoBaTenbHOi oOpraHu3alM MOAIEKAT ODOPMICHHIO NMPH MX 3aBEACHHM U 110
3aBEpPLICHUH TO/Ia.

Odopmienune nena — MOArOTOBKA Jejia K XPAHEHHMIO BKJIHOYAET B ce0s KOMILIEKC paboT Io
ONHCAHUIO JeNa Ha OOJIOKKE, TOAIIMBKE, HYMEPALMHM JHUCTOB W COCTAaBJIEHMIO 3aBEPUTENILHON
HagamucH. OQopmiieHHe fen NpOBOAMTCS PabOTHHKAMH OPraHM3allMk, B OOS3aHHOCTH KOTOPBIX
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BXOZMT 3aBCACHHE M (POPMMPOBAHHE J€N, NMPH METOTHYECKON NOMOLM M TOA KOHTPOJIEM
OTBETCTBEHHOTO 32 apXHB 00 pa30BaTe/bHOI OpraHM3aLMy.
B 3aBrcuMocTn ot cpokos xpanenus TIPOBOZUTCS MOJTHOE WJTH YaCTHYHOE O(OPMIICHHE el
Honromy odopmnenuro noanexar nena TIOCTOAHHOr0, BpeMEHHOTo (cBbIe 10 N1eT) XpaHeHus
(o nM4HOMY cocTaBy, nMuHBlE nena YBOJICHHBIX ~ paboTHuKoB). TlonHoe odopmienne nena
NpPEyCMaTPHBAET:

“ NIOAUIMBKY MJIM TBEP/bI MEPENIET Aea,

. HYMEpALIKIO JTUCTOB B JIEJiE,

. COCTaBJICHHUE JINCTA-3aBEPHUTEIIS,

. COCTAaBICHHE B OCOOBIX CIy4asX (IPU OGOPMICHUH JTHUHBIX A€, U y4eta 0co6o
LICHHBIX TOKyMEHTOB) BHY TPEHHEH ONHCH OKYMEHTOB e,

- BHECCHHE HEOOXOMMMBIX YTOUHEHHIl B PCKBM3UTBI OOJIOKKHM 1ena (yTOYHEHHe

Ha3BaHWs NOJPa3eNCHNs, MHAEKCA 1 3ar0JI0BKa [e/1a, 1aThl 1e/1a U ap.).
Hena spementoro (1o 10 net BKJTFOUMTEJIEHO) XPAaHEHUS MTOJTEXKAT YaCTUHIHOMY O(OPMIICHHIO.
Honyckaercs:

° XPaHHUTh aena B CKOPOCLIMBATESX,

° HE MPOBOUTH nepecucTreMaTrs3alu0 AOKYMEHTOB B JI€JI€;
e JIMCTBI Aej1a HE HYMEPOBAThH,

° 3aBCPUTECIIbHBIE HAITUCH HE COCTaBJIATE.

JloxymeHTsI, nomnexammue MOJTHOMY O()OPMIICHHIO, MOIINMBAIOT HA YETBIPE NPOKOJa B
TBEPAYIO O0JIOKKY M3 KapTOHA WM [CPEIVICTAIOTCA C YYETOM BO3MOXKHOCTH CBOGOIHOIO YTEHHS
TCKCTa BCEX NOKYMEHTOB, AT, BH3 W PE3ONIOIMI Ha HUX. Ilpy noxroroBke men k mommmBke
(neperutety) meTanmMueckue CKPCILIEHUs (CKOOBI, CKPENKH) M3 JOKYMEHTOB ynanstores. [lena
TIOCTOSHHOTO XPAHEHHS, COCTOSILIME U3 HE(OPMATHBIX AIOKyMCHTOB, XPaHSTCS B 3aKPbIThIX TBEPIBIX
Nankax ¢ TpeMs KJlallaHaMH | ¢ 3aBS3KaMU.

I[Tpu Haymumu B nene HEBOCTPEOOBAHHBIX JHYHBIX JOKYMEHTOB (TPYZOBBIX KHWXKEK U 1p.) 3TH
AIOKYMCHTBI BKII[BIBAIOTCS B KOHBEPT, KOTOPBI 3aTeM MOMIIMBACTCH B 3TO neno. Ilpy Hamuuum
OOJIBIIOTO KOMMYECTBA TAKMX AOKYMCHTOB OHM MOTYT HM3bIMAaThCSl M3 €], U HAa HUX COCTABISETCS
OTJIEJIbHAS OITKCh.

B KoHIe kaX10T0 1ena NoMImHBaIoTCS YHCThIE G1aHKH (opm nns 3aBeputensHON HaaMMCH.

B uensix obecrieuenus coxpannoctd u 3aKpCIUICHHs TMOPSIIKa PACTIONOKEHHUS TOKYMEHTOB,
BKJIIOYCHHBIX B JENO, BCE JIMCTHI, KPOME 3aBEPHUTEIILHOTO, HYMEpPYIOTCSl apaObCKkuMu LudpamMu B
TIpaBOM BEPXHEM YIJly, HE 3a1eBasi TEKCTa TOKyMEHTa, TPOCTBIM Ipa(UYECKUM KapaHIALIOM MM
HyMEpaTopoM. YNoTpediIeHHE YEPHIIT U LIBETHBIX KapaHJallen 1Uisi HyMEpalHH JIMCTOB 3alPeiacTcs,
BHyTpeHHss onuch umeer CaMOCTOSATEIIbHYI0 HYyMEPALMIO.

JICTBI 1EN, COCTOAMX M3 HECKOTBKUX TOMOB HITH HaCTeH, HYMEPYIOTCS 110 KaXKAOMY TOMY
WJTH 9aCTH OTAEJIBHO.

®ororpadum, yeprexu, AMArpaMMbl - M IpyrH€ HIUIOCTPATHBHBIE M  crienmduueckue
JIOKYMEHTBI, MPE/ICTABIIAIOIINE CAMOCTOSTE/bHBII JTUCT B JEe, HYMEPYIOTCSl HA 000POTHOM CTOPOHE B
JIEBOM BEPXHEM YTIIy.

CroxeHHbIi IMCT pasBopaunBaeTcs u HYMEpYeTCsi B MPaBOM BEpXHEM yrity. [Ipu 3TOM JtkcT
nr0boro opmara, MOMMIMTEHIT 32 omuMH Kpai, HyMepyeTcss Kak OOMH JIHCT, JINCT, CIOKEHHBIH M
MOALIMTBIH 32 CEPENUHY, MOIEKHUT TIEPELIMBKE HYMEPYETCS KaK OJUH JIUCT.

Hopumteie B 1e10 KOHBEpPTH! ¢ BIOKEHUSIMHU HYMEPYIOTCS, TIPH 3TOM BHAYaJle HyMEpPyeTCst
KOHBEPT, a 3aTEM OUEPETHBIM HOMEPOM KaXK/I0€ BIIOYKEHHE B KOHBEPTE.

HonmmTele B neno noOKyMeHTBI ¢ cOOCTBEHHO HyMEpalMei JMCTOB (BKJIIOYAS TMEYATHBIC
M3JIaHKs) MOTYT HYMEPOBAaThCS B OBLIEM TIOPANKE I COXPaHSATh COOCTBEHHYIO HYMEDPALMIO, €CIH
OHa COOTBETCTBYET MOPSAKOBOMY PACIIONOKEHHUIO JIUCTOB B IEJIe.

B caysasx obuapykenus Gomsmoro wumcna oumbox B HyMEpalluMl JIMCTOB Jeila B
AICNIONIPOU3BOACTBE MPOBOAMTCS MX MepeHymepaims. [lpu NEPEHYMEPALMK JIUCTOB CTapble HOMEpa
3a4CPKMBAIOTCS. ONHOH HAKJIOHHOW YepTON M PALOM CTaBUTCS HOBBIMA HOMEp JIMCTa; B KOHUE Aena
COCTABJIACTCA  HOBas 3aBEPUTENbHAs HAANUCh, TPH ITOM CTapasi 3aBepUTENIbHAS HaANUCH
3aYCPKHUBACTCS, HO COXPAHSETCS B JElie.
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Jlns ydera KonuuecTBa IHMCTOB B Jele M (PMKCALMM OCOOEHHOCTEH HX HyMepaluu
COCTaBJIACTCS 3aBEPUTC/IbHAS HAaAMuch JAena. OHa COCTaBisieTCs B Jefe€ HAa OTAECIBHOM JMCTE —
3aBEpUTENIE JIeNTa. 3aBEPUTENBHAS HAITHCh COCTABAETCS M0 YCTAHOBIEHHOM dopme.

Bee nocnenyromme u3MeHeHus B cocTaBe M COCTOSHMH neia (MOBpeXIeHUs, 3aMeHa
TMOVIHHHBIX  I0KyMCHTOB KOMHSAMH, NMPHUCOEAMHEHHE HOBBIX JOKYMEHTOB M T. ) OTMEYAOTCS B
3aBEPUTENIbHOM HA/IHMCH CO CChUIKOM HA COOTBETCTBYFOLIHMIA aKT.

Obnoxxa e NOCTOSHHOrO, BpeMeHHOro (CcBbiwe 10 JIET) XPaHEHUS U 110 JUYHOMY COCTABY
0opMIISETCS 10 YCTAHOBIEHHOM (opMe.

Ha oOnoxke nen mnocrosHHOro Xpauenus BBEPXY MPEAYCMATPUBACTCS MECTO IS
HAUMCHOBAHUS rOCYIapCTBEHHOTO apXMBa, B KOTOPbIH OHM OYLyT MepenaHbl, a TAloke apXHBHOIO
uH(pa B IPaBOM BEPXHEM H JIEBOM HIDKHEM YIIax. .

IIpu oopmiiennn 0610xku nen HanmeroBauue 111KombI YKa3bIBA€TCS MOJHOCTBIO 110 YCTaBY,
B UMCHUTEJIbHOM TIaJIeXKe, COKPAIIEHHOE Ha3BaHHUE — B CKOOKaX.

OO6s3aTeNbHBIME PEKBU3MTAMHU OOJIOXKKH A€71a SBIISETCS YKa3aHHE KOJIMYECTBA JIMCTOB B JIEIE,
KOTOPOE MpOCTABIIACTCS HA OCHOBAHHHM 3aBEPUTENILHOH HAMKCH J€Na, M CPOKA XPAHEHHs eia (Ha
AC/1ax MOCTOSHHOIO XPaHEHHS MUILIETCS: «XPAHUTh TOCTOSHHOY ), KOTOPBI IIEPEHOCHTCS Ha 00J10KKY
ACJIa U3 HOMEHKIIATYPbI IOCIIE CBEPKH €r0 M0 CPOKAM XPaHEHHUS B MIEPEUHE.

Jist ydeta 1OKYMEHTOB ONpeaeeHHbIX KaTeropHi e MOCTOSHHOIO H BPEMEHHOrO (cBbiie 10
JIET) XPAHEHHUS], YYET KOTOPBIX BbI3BIBACTCS CTICLUPHUKOI JaHHOM JOOKYMEHTALMHU (JMYHBIE [ena, 0c000
LEHHBIE), COCTABIISETCS BHYTPEHHSS ONTMCH JOKYMEHTOB JI€/Ta.

BHyTpeHHIOI0 omMch HEOOXOMMMO TAKKE COCTABNATH B AENAX MOCTOSHHONO H BPEMEHHOTO
(cBbiwe 10 neT) XpaHeHus, chOPMUPOBAHHBIX 110 PasHOBHIHOCTSIM JIOKYMEHTOB, 3ar0JIOBKH KOTOPbIX
HE PaCKphIBAIOT KOHKPETHOE CONEP)KaHHE TOKYMEHTOB.

BHyTpeHHsIs OMHCh COCTaBASETCS HA OTAENBHOM JIHCTE IO YCTaHOBJIEHHOH (opme, KoTopas
COACPXHT CBEICHUS O MOPANKOBBIX HOMEpPaX NOKYMEHTOB J€jla, X MHAEKCAX, AaTax, 3arojoBKax H
HOMEpaXx JINCTOB €71, Ha KOTOPBIX PACTIONOXKEH KaXKIbIi TOKYMEHT.

K BHYTpeHHelH OnmCcH e/1a CoCTaBsIeTCs HTOroBast 3aMKch, B KOTOpO# yKa3bIBaeTcs mudpamu
1 HPOTMCHIO KOIMUECTBO BKIIFOYEHHBIX B HEE IOKYMEHTOB M KOJIMYECTBO JIMCTOB BHYTPEHHEH OIHCH.

BHYTpeHHsIs OMHCH TOANKMCHIBAETCS €€ COCTABUTENEM C YKa3aHHEM JIOJDKHOCTH, MOIIMKCH,
pacturppOBKY MOMKCH U HYMEPYETCS B A€JIE OTAEIBHO.

10.XPAHEHHUE U YHUYTOXKEHME JJOKYMEHTOB.

JlokyMeHTBI (mena) ¢ MOMEHTa CO3JaHHs (monydyeHus) unu (OPMUPOBAHHS XpAHATCS B
OpraHM3al1y 110 Nepeiady apXUBHOMY YU PEKICHHIO.

PykoBoautens 06pasoBatenbHON OpraHM3amMM W CHEIMAIBHO HA3HAYCHHOE muo (uua)
00513aHbI 00€CTIEYNTh XPAHEHHE JOKYMEHTOB M JIE].

Jlena nomKHbI XpaHHUTBCS B BEPTHKAIBHOM MOJOKEHHH B mkadax, KOTopbie 3aKkpbiBatoTcst. Ha
KOpEIIKax 00JIOKEK JIe/T yKa3bIBAKOTCA HOMEpPA JEI.

Bbinasa men Bo BpeMeHHOe monb3oBaHME paGOTHHKAM 00pa30BaTeNbHON OpraHU3aLUu
OCYLUCCTBIIACTCS € yCTHOrO Da3pelICHHs €ro PyKOBOIMTEINS, a APYTMM YUYPEXKICHHAM - C €ro
TMCbMEHHOTO paspelieHus. Ha BbIIaHHOE NIENI0 COCTAaBIISETCS KAPTOUKa - 3aMEHMTENb, B KapTouKe
YKasbIBatOTCA HOMEp JIeJ1a, 3arojI0BOK Jefa, [aTa €ro BhIIAYH, JIMLO, KOTOPOMY €0 BBIIAHO, 1aTa
€ro BO3Bpara, NOAMKUCH JIHL, KOTOPbIE BBLIAIM U IPHHSIN JEI0.

[IpenocraBneHne nen BO BPEMEHHOE TMOJb30BAHHE OCYILIECTBJIETCA HE OoJiee 4eM Ha OIMH
MECHILL

M3bsiTie NOKYMEHTOB M3 1ena MOCTOSHHOTO XpaHeHHs 3anpeuiaercs. B UCKIrOYMTEIBHBIX
Clydasx M3BATHE JOKYMEHTOB JOIYCKAaeTCs C paspelleHHs PyKOBOAMTENS O0Opa30BaTeNbHOM
OPraHu3al{H C 00532 TEIbHBIM OCTABICHHEM B JIENE 3aBEPEHHBIX I0JDKHBIM 00pa3oM KOTHi.

[locne okoH4aHMs cpoka XpaHEHHs TOKYMEHTOB, KOTOPbIC HE MOUIEKAT MEPEfaue apXUBHBIM
YUPEKICHUAM,  TOKYMEHTbI ~ CIHMCHIBAIOTCS KOMMCCHEH 00pa3oBaTenbHON  OpraHm3ampd Mo
TIPOBCIICHUIO  OKCMCPTU3bI  LIEHHOCTH ~ JIOKYMEHTOB, KOTOPYK  Ha3HayaeT PYKOBOIMTEIb
obpasosarenbHOM opranusauyuu. Ha crimcanHyio NOKYMEHTALHI0 SKCIIEPTHAsE KOMUCCHS COCTaBIISIET
COOTBETCTBYIOLMH aKT.

CrnucaHHast TOKyMEHTALMs YHHYTOXKAETCS.
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[Tpunoxenwue 1

00pa30BaTeJILHON OpraHu3anuM

[Mpunoxenue 1

K METOAMYECKUM PEKOMEHIALIMAM 10 BEIEHHIO
AENOBOH TOKYMEHTALMK B FOCYIaPCTBEHHbIX 1
MYHHUUMIAJIBHBIX TOIKOIBHBIX
00pa3oBaTEIbHBIX M 00LIE00PA30BATENBHBIX
opranusaiusix Pecriy6niku Kpeim

Ipumepnas dopma kypHana yuera neuareii u mramnos

Pesyabrarsl o
HaumenoBanmue . OtrHCK nevareii
HaumenoBanne €XKeroaHoM
oA pa3aesieHusl, OTmerka 06 (mramnos)
ne4yaTu OtrHck Hoanuce, NpoBEePKH
JAOJIZKHOCTh YHHYTOXKEHUH, | A5
Ne n/n | (mramna), uHALMAaTO | NEeyaTw YAOCTOBEPSAIOMIAS | HAJTHYHSA Hpumeuanne
noJIy4aTesisi u . HOMep YHUUTOXKEHUS],
p 3aka3a, IITAMIIA) NoJIyueHue, 1aTa | neyareii
bamunus aKTa W Jara aarta
AATa MOCTYIJICHHSI H IITAMIIOB,
noJty4aresis BO3BpaTa
J1aTa NpoBepKH
1 2 3 4 5 6 7 8 9

IIo ocHOBHOII AesiTEILHOCTH

Ipumepnas dpopma Knuru/ xxypuana PErHCcTpPalHH NPUKA30B
00pa3zoBaTe/IbHOI OpraHu3auuy.

Mara Cpoxk OTtmerka 006 ucnoaHeHHH
Ne Homep
Conepxanue Ucnonnurens  |[ucnosHenus
n/n NnpHKasa
NpHKa3a
O npoBenennn 30.08.2022  [Cusit ¢ koHTpOINIS
1 25.08. 74-0 KOMITJIEKTOBAHHS DHO 30.08.22
2022 MIEAArorn4eCKux
KaJpoB

Ilo kaapoBbIM Bonpocam



Ne

Mara npukaza

Homep npuxaza

-l Bun npukasza DUO corpyanuxa OcHoBanue
T Ne 25 or
1 14.10.22 77-K [Tpuem O15(0) 14.10.2022
Ilo kouTHHrenTy o0y4aromuxcs
.2..., /lara npuxaza Hosep Bun npukasza DU obyuaomerocs OcHoBanue
NpHKa3a

e III
3auncnenue

3asBnienue poaureneii
ot 27.09.2022
Ne 46




[Tpunoxenue 2

K METOAMYECKUM PEKOMEHIALMSAM T10 BEACHUIO
ACTIOBOH JIOKYMEHTAIIMH B TOCYAaPCTBEHHBIX 1
MYHHULIUTIAJIbHBIX TOIIKOJIBHBIX
00pa30BaTENbHBIX U 00LIE06PA30BATETHHBIX
opranusauusx Pecry6auxu Kpbiv

IIpumepnas ¢popma Kuuru/ KYPHAJIa PETHCTPAUUH PACTIOPSIKEHUI

o0pa3oBaTe/IbHOI OpraHmzanum.

Ne n/n Mara Homep o TP Cpok ucnosenusi| Ormerka 06
B PACHIOPSIIKEHHS | pACTIOPSIKEHHST aep " HCIIOJIHEHHH
T O noesze yuammxc Grax e
1 20.10.22 37-P . A w: HIXC 90 10.22 KOHTPONIS!
St 22.10.22
IIpumepnas popma Kuurn/ KypHAJIa PErHCTPALHH NPOTOKOI0B
00pa3oBaTe/IbHOI Opranuzanum.
Nen/m | Ne mporoxosa Jlara ero IloBecTka ausi
perucrpauum
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[Tpunoxenue 3

K METOANYECKHM PEKOMEHIAIUAM 110
BEJICHUIO JIC/IOBOM OKYMEHTALMH B
rOCYZIapCTBEHHBIX U MyHHUIMMAIbHBIX
JOLIKOJIbHBIX 00pa30BaTeNIbHBIX U
0011100 pa30BaTENbHBIX OPraHU3aLUsIX
Pecnybnnku Kpbim

IIpumepnas popma perncTPanHOHHOrO KyPHAJIA BXOASIIMX 10KYMEHTOB
00pa3oBaTeIbHON OPraHU3aANHH

Jara Pe3onronust nian
Ne n/m | mocrynuienusi |/[ata u Homep KpaTkoe copepranue KoMy HanpasJjeH| OTmerka 00
nokymenta/ | noKymenra, | KOpPpecroH- JOKYMEHT HCIOJIHEHHH
BXOASILUMIA | NPHCBOEHHDI AEHE (noanuche,
HOMeEp aBTOPOM yAOCTOBEPSIIOLIASE
AN
1 2 3 4 6 7
IIpumepnas ¢popma perncTpanHOHHOr0 KyPHAJIA HCXOASIIMX T0KYMEHTOB
00pa3oBaTeIbHOI OPraHu3auHuK
aTa v HOM
Jlata S EEHCIyIN bczw Zo.ﬁmowm
Ne HOHHBIH Kpartkoe ACEMETR,
AOKYMEHT Anapecar KOTOPbIii Ucnoauurens
n/n HOMeEp coJaepKaHHe
a AaeTcsi 0TBET
NOKYMEHTa
1 2 3 4 S 6 7
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[Tpunoxenue 4
K METOAWYECKHM PEKOMEH/IALMAM I10
BEJICHUIO JIEIOBON TOKYMEHTALIUM B
rOCYIapCTBEHHBIX U MYHHUIMITATbHBIX
JOLIKOJIbHBIX 00pa30BaTENIbHBIX U
00111€00pa30BaTEIbHBIX OPraHU3aALMIX
Pecny6nuku Kpbim

HNPUMEPHAS HOMEHKJIATYPA JEJI
OBPA3OBATEJ/IbHOHU OPTAHU3AIINU

O0meo0Opa3oBaTeibHOE YUpeKIAEHHE

Cpoxk
XpaHeHus!
KosmuecTBo
Hupexce 3aroJ10BOK xeJia aenaa (Toma,
i () | IIpumeuanue
aena (Toma,4acTn) (omom) YacTH)
u Ne crareii no
Hepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUeJIsIPHSI)
HopmaTtuBHbIe paBOBbIE aKThI
Jlo MuHOBaHUS
OpraHoB, OCYIIECTBJISIOLINX
npasiieHHE B cepe oOpazoBaHus BAI00E 00
01-01 y ’ m. «O» cT. 3, 1. | 3aBeneHo
perIaMeHTUPYIOIINE «6» ot 4 TIT
00pa3oBaTeIbHBIE OTHOIIEHHS. 20'19
Konuu
01-02 | Yeras 00 [Tocrosinno | Ilocne 3aMeHsI
ct. 28 TI12019 | HOBBIM
Jlo MuHOBaHUS
CBHIETEIBCTBO O MOCTAHOBKE Ha [Tepexonsiee ¢
01-03 HaJgO00HOCTH,
yueT B HasoroBoMm oprane (MHH) or. 24 TI1 2019 2012
01-04 CBUIETENHCTBO O BHECEHHH 3aAITMCH B [TocTosiHHO [epexonsimee ¢
EI'PIOJI ct. 24 TI12019 | 2012
JIOKyMEHTBI (10rOBOp, KOHTPAKT,
CBUJIETENILCTBA) HA ITPaBO 0 JIMKBUJALIAH
= ) P A Alaui [lepexonsiuee ¢
01-05 OIIEPAaTUBHOIO YIPABJICHUS OpraHM3albh | o1
HMMYIIECTBOM, Ha MPAaBO MOJIb30BaHU cT. 93 TI12019
3€MEJbHBIM YYaCTKOM
[Tocne
NIpeKpalieHus
01-06 | JIuueH3UM ¥ TIPUITOXKEHHS] K HUM > JeT JIEHCTBUSA
ct. 55 TI12019
JIMLECH3UH

[lepexonsimee ¢
2018
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CBuzeTensCTBO 0 rOCYAapCTBEHHOM

Jlo nukBHAaIAN

[lepexonsiuee ¢

01-07 OpraHu3aiuu,
aKKpEIUTALMU cr 61 TIT 2019 2018
CaHHUTapHO-3ITHIEMHOJIOTHYECKOE

o, | o omsiage g —"

’ cT. 429 TI12019 | 2018
AMHUIEMHUOJIOTMYECKOE 3aKITFOUCHUE
HAa MEULMHCKYIO NEATEIHOCTh
I'ocynapcteenHoe/ MESIBHEE
0109 | o s m. «6» cr. 198
yrut AatH TIT2019
OTuerT 0 BBINOJHEHUH [TocTosiHHO
01-10 | rocymapcTBEHHOT0/MYHHILIMIIAILHOTO m. «a» ct. 211
3anaHus TII2019
[Tocrosnno | Ilepexonsinee ¢
01-11  |IIporpamma pa3BuTHS cr. 193 TI1 2019 | 2020
[TocTostHHO
01-12 | TIpoTOKOJIbI KOJIJIErHAIbHBIX OPraHOB n. «B» c1. 18 TI1
2019
IIpoTOKOIIBI COBELIAHHMIA TTPH g

01-13 | P e . «e» ct. 18 T
TUPEKTOPE 2019
o 6 6 . [ToctosiHHO

01-14 POTOKOJIbI 00IIMX COOpaHuit I o or. 18
pabOTHHUKOB TI1 2019

[TocTosiHHO

01-15  |IIpuka3sl MO OCHOBHOM AEATEIBHOCTH n. «a» cr. 19 TII

2019
KHnura/xxypHan perucrpauuu [TocTosiHHO

01-16 | mpuka30B MO0 OCHOBHOM . «a» cT. 182
JEATEILHOCTH TI12019
at . [TocrosiHHO

01-17 é) s I;()HTHHreHTy n. «a» ct. 19 TI1
o0yuarommxc 2019
KHura/sxypHan perucrpauuu ITocTosiHHO

01-18 | mpuka30B MO KOHTHHI'€HTY n. «a» cT. 182
o0yvaronmmxcs TI12019
[Tpuka3bl/paciopsskeHHUS 110 5 ner

01-19 | aAMHHUCTPATMBHO-X03AMCTBEHHBIM . «o» ct. 19 TI1
BOIIpOCam 2019
KHura/)xypHan peructpaunu 5 et

01-20 npnxazw/pacnopmxeﬂmj no } o 2. 183
aJIMMHUCTPAaTUBHO-X03SMCTBEHHOMN TIT 2019

ACATCIIBHOCTH
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01-21 JlokanbHbIE HOPMATHBHBIE aKThI 10 ITocTossHHO
OCHOBHBIM BOTPOCaM ct. 8 TI12019
JIOKyMEHTBI 0 IpOBEpKax (aKThbI, 10
01-22 CIPaBKH, NIEpEnKcKa) OpraHaMu i
’ ct. 141 TI12019
TOCKOHTpPOJS (Haa30pa)
01-23 HHcTpykims no 1enonpousBoacTs o Liocie samerr
y cT. 28 TI12019 | HOBBIMU
C
01-24 Homenknatypa nen LlocmuiiEG nsgg;(:gep:;;ﬁ
ct. 157 TI12019
—3rona
01-25 OOpaiueHus rpaxiaH U MepenucKa 5 net JIIK
110 KX PaCCMOTPEHUIO ct. 154 TI12019
Kypnai peructpanuu oOpaeHuin 3 et
01-26 - Zp aHp . p m. «e» cr. 182
PR TIT 2019
" Jlo nukBuaauu
01.27 iin?;a;lag yueTa BbIIa4u IevaTeii u ————
1os cr. 163 TI12019
IIpu otcyTcTBUM
KHUT, )KYpHaJOB,
01-28 AKTBI YHUYTOKEHHUS ITeYaTel U 3 roma OTTUCKOB U
[ITAMIIOB cT. 164 TI1 2019 | cnenkos — 10
JIMKBUIALIAN
OpraHu3anuu
HCVDHA 5 et
01-29 YPHAIN PETHCTPAIEN BROAAUIER . «r» cT. 182
JNOKYMEHTOB TI1 2019
KypHai peruc WU U 3 e
01-30 in eHTpr TR HEROATERX I «r» cr. 182
A TI12019
. [TocTostHHO
01-31 [TyGmunbiii nokIax o paboTe MIKOJIbI r. 209 TI1 2019
[TocrostuHO
01-32 OrtueT 0 camo00ciieI0BaHUH or. 209 TI1 2019
IlocTostHHO
01-33  |['omoBoii maaH pabOThI LIKOJIBI m. «a» cT. 198
TI12019
Jlo MHHOBaHUSA
OnepaTtuBHbIE TUIaHbI (KBapPTaJIbHbIE,
01-34 i pals Ha00HOCTH
MECSYHbIE) pabOThI LIKOJIBI cr. 201 TI1 2019
01-35 <.>

02. Ob6pa3oBaTesibHasI NEATEIbHOCTD

02-01

OO6pa3oBaTenbHbIE TPOrPaMMBI

Jlo 3aMeHbI

[lepexonsimee ¢
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LIKOJIBI IT0 YPOBHSM 0011Ier0 HOBBIMH 2017 roma
obpa3oBaHus ct. 271 [IMIT
Jlo 3amMeHbI
JlononuuTenbHbIE 00pa30BaTEILHbIE Ilepexonsiuee ¢
L S —— HOBbIMH 2020 roza
B cr. 271 TIMIT
IIpoTokosnbl 3acenanmuii [TocTosiHHO
02-03 | memaroru4eckoro CoBeTa u . «a» cT. 18 TIT
JIOKYMEHTBI K HUM 2019
02-04 Knura yuera npotokosioB 10 ner
NeAaroruuecKoro CoBeTa cT. 335 [IMI1
JIOKYMEHTBI 110 aHAJIU3Y U KOHTPOJTIO ITocTosiHHO,
02-05 o
00pa30BaTeNbHO NEATETBHOCTH cT. 316 [IMII
IIpoTokonsl 3acenanuii copera
ponutenei (poauTENbCKOro [TocTosiHHO,
02-06
KOMHTETA) U JOKYMEHTBI (CITPaBKH, cT. 324 TIMII
JOKJ1a/1bl, UHQOPMALIMK) K HUM
[TocTosiHHO, ecu
02-07 IIpoTokosnbl 3acenanuii 3 rona LIKOJA CAAeT
9K3aMEHALIMOHHbBIX KOMHCCHIA cT. 326 IIMII | mokyMeHTHI Ha
rOCXpaHue
Hudopmanus, ceenenus o pabore 3 rona
02-08
IPYIII NPOJJIEHHOTO AHS ct. 312 JIMII
KHura yuera Bbimaum Menanei 50 ner
02-09
y4YaIIUMCS LIKOJT ct. 319 IIMIT
Knura ydera 6;1aHKOB ¥ BbIIauu 50 iz
02-10 | aTTecTaToB (perucTpalMy BbIIAHHBIX
cT. 322 [IMI1
JIOKYMEHTOB 00 00pa3zoBaHHH)
Knura yuyeTa BbIIa4u 1MoXBajabHbBIX 50 ner
02-11
JIUCTOB U MOXBAJILHBIX I'PAMOT ct. 320 I[IMI1
IlocTosiHHO, ecu
JIoKyMeHTbI (TUTaHBI, JOKJIaHbIE
02-12 | 3amuCKH, TIEPENUcKa) O MPOBEACHUH - Tona ARG, EAAET
s TSP BB ct. 321 [IMII | nOKyMEHTBI Ha
OTKPBITBIX YPOKOB
roCXpaHue
ITpoToKOIbI POAUTENBCKMX COOpaHHii 5 et
02-13 | m nok ThI K ]
2 JIOKyMEH HUM (CIIpaBKH, or. 324 TIMTI
JOKIIafbl, UHOpMALHHK)
o 3 rona
- B T
02-14 | Otuetsl 0 paboTe coBeTa poauTeneit or. 325 TIMII
02-15 AncdaBuTHas KHUTa 3aMUCH 50 net
o0yJaronmxcs cT. 329 TIMII
[Tocne
02-16 | JIuunblie nena o0yvaromuxcs s OKOHYaHUM
Y cr. 330 TIMIT

LIKOJIbI M ITPH
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BBIOBITHUH B
APYTYIO LIKOJTY

1 ron
02-17 K3aMEHALMOHHbIC OUTEThI
G aMEEAIMONEE Ol er. 503 [IMII
02-18 DK3aMeHaLMOHHBIE pabOThI 1 ron [Tocne cnaun
o0 yuaronmxcs ct. 506 I[IMIT | 3x3amMeHOB
UsbsaTeie u3
., | KIIaCCHBIX
B snextpoHHO#M
JKYPHAJIOB
(dopme Ha nucke
KnaccHbie sxypHaiibl CBOJHBIE
02-19 -5 ner
(31EeKTpOHHBIE) BEJIOMOCTH
CHEeBAaEMOCTH —
cr.331 M Y
HE MeHee 25 net
02-20 XKyphai y4yeta nponyiieHHbIX 1 5 ner
3aMELICHHBIX YPOKOB cT. 337 [IMII
02-21 Kypnan 3aHsiTHii 110 5 ner
JIOTIOJTHUTENILHOMY 00Pa30BaHUIO cT. 493 [IMI1
5 ner
02-22 | XypHan rpynmnsl MPOAJEHHOrO JIHS
YPHAI TPYTHAL HPOX . c1. 333 TIMIT
02-23 |<.>
03. BocniuraTesibHast 1eATEIbLHOCTD
03-01 IInanbl BoCIMTATEIBHBIX 3 roma
MEPOIIPUATHHA U TOKYMEHTBI K HUM cr. 194 TI12019
Ilepenucka no Bompocam
03-02 | mpodopueHTaLHK, TPYAOBOrO o PO
cT. 345 TIMI1
00y4YeHHs ¥ BOCTTUTAHUS
Ilepenucka ¢ opraHaMu CHCTEMBI
03-03 |m (I:(bnnaxmxnpn 0e3HaI30pHOCTH HIET, JLI
P P ct. 70 TIT2019
HECOBEPILIECHHOJIETHHX
ITocTostHHO, ecitn
03-04 JlokymMeHTbI 00 OpraHu3aliu u 10 ner LIKOJIa CAAeT
pabote narepeii ctT. 478 IIMI1 | nOKyMEHTBI Ha
roCXpaHue
JIOKyMEHTBI O TIPOBEACHHUH
OJIMMIIMAJl, BUKTOPHH IO YI€OHBIM
npeaMeTaM, CMOTPOB, KOHKYPCOB Flo mmosaEag
03-05 Xpﬂ);)KeCTB(’?HHOI:IOp Téxnnqgcioro U HAIOBHOCTH
o . or. 383 TIMIT
APYTUX BUIOB TBOPUECTBA
LIKOJIBHUKOB
JIOKyMEHTBI O BBICTABKaX JETCKOrO J1o MUHOBaHUS
03-06 | XyZOXKECTBEHHOTO U TEXHUYECKOTO HaJI00HOCTH
TBOPYECTBA cT. 384 [IMII

39




Otyetsl, nHGOpMaLHH 0 padbote

ITocrosnuO, ecin

10 net LIKOJIA CIaeT
03-07 | 001IECTBEHHBIX YYEHUUECKUX
s cT. 388 IIMII | noKyMeHTBI Ha
OpraHu3aLui
roCXpaHue
03-08 |<.>
04. Meroauueckasi 1esiTeJIbHOCTD
ITocTosiHHO,
04-01 | ITonoxeHHe 0 METOAUYECKOM COBETE . «a» cT. 34 TTII
2019
[onoxxenus 06 yueOHO- [TocTosiHHO,
04-02 | MmeToguveckux 0OBENMHEHHUSX, m. «a» cT. 34 TII
paboumx rpymnmax 2019
[IpoToxotbl 3acenanmii
METOUYECKOr0 COBETA U JOKYMEHTBI AOGEEIEHO,
04-03 . «a» ct. 18 TI1T
(cnpaBKH, TOKJIaIbl, HH(OPMALHH) K 2019
HUM
["'onoBoii nan padoThI > e, SETE
04-04 P ct. 200
METOJUYECKOT0 COBETA TI 2019
Ananu3 pe3ynbTaToB METOIHUYECKOM ITo
04-05 ab0ThI 00pa30BaTEILHOM 3 e, K OTNEPaTUBHBIM
2 P cr. 46 TI12019 | 0P
OpraHu3aLuu BOIIPOCAM - 5 JIET
04-06 |<.>

05. KagpoBoe oGecnieuenue

[Tpucnannsie nis
CBENIEHUA — 110

05-01 | KonnexTuBHbI# 10T0OBOP g sl MHUHOBaHMSI
ct. 386 TIT1 2019
HaZl00HOCTH
[Tocne
JIOKyMEHTBI 0 poBEpKax UCTEYEHUS CpOKa
05-02 | BBITIOJTHEHHS YCIOBHUIA 3 roza NEUCTBUS
y ct. 389 TIT 2019
KOJUIEKTUBHOTO IOTOBOpa KOJUIEKTUBHOTO
JI0TOBOpa
05-03 IIpaBuiia BHyTPEHHETO TPYI0BOTO IloctosiHHO
pacnopsiaka cT. 394 TT1 2019
05-04 [IITaTHOE pacniCaHUE U U3MEHEHHUS K [TocTostHHO
HEMY ct.40 TI1 2019
05-05 IIITaTHBIE paccTaHOBKH (IITATHO- 50/75 ner
CIHMCOYHBINA COCTaB paOOTHUKOB) ct. 42 TI12019
05-06 JIOJDKHOCTHBIE MHCTPYKLIUH 50/75 ner
pabOTHHUKOB cT. 443 TI12019
05-07 | [Ipuka3sl M0 JUYHOMY COCTaBY 50/75 ner’ DIIK
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(mpueM, nepemMereH1e, COBMELIEHNUE,

. «a» cT. 434

NIEPEBOJI, YBOJILHEHHUE, aTTECTAIHS, TIT12019
JOTOJIHUTEIBHOE MPO(heCcCHOHAIBLHOE
00pa3oBaHue, H3MEHEHUE (aAMMIINH,
NOOLIPEHMS, HATPAKICHUS, OTITYCKA
10 YXO1y 3a peOeHKOM, OTITyCKa 0€e3
COXpaHeHus 3apabOTHOM I1aThI)
[Tpuka3bl OpraHU3aLHK 110 TUIHOMY 00 otmyckax,
COCTaBY (€KErOAHbIC OTLIAYHBAEMbIE KOMaHIMPOBKaXx
OTITyCKa, OTIYCKa B CBA3H C 5 et pabOTHUKOB ¢
05-08 obydeHuem, AEKYPCTBAX, He 1L Gyoicry or. | BPEIHBIME K
CBSI3aHHBIX C OCHOBHO#M (unm) onmacHBIMU
o 434 TI12019
(mpoduIbHO# ) AEATENBHOCTBIO, O YCJIOBUSIMH
KOMaHIMPOBKAX U CITy)KEOHBIX Tpyaa — 50/75
IpoBEpKax JIeT
ITpyxas3bl 10 JIMYHOMY COCTAB 3 roza
05-09 p y y L. «a» CT. 434
(AMCLMITMHAPHBIE B3bICKAHKS) TI1 2019
O exeronHo
OIJIAYUBAEMBIX
OTIyCKax,
OTIyCKax B
U
KHnura/xxypHan perucrpauuu HIAT B G gg’ﬁ e}(;ueM
05-10 YPHAT peructpai . «o» ct. 182 ya ’
MIPUKA30B I10 JUIHOMY COCTaBY) T 2019 IEXYPCTBAX, HE
CBSI3aHHBIX C
OCHOBHOM
(npodubHOIT)
NEATETbHOCTHIO
-5 ner
XKypHan yyera muyHBIX
a?c))Tf{J;gos nilznmx eJIIl eﬁnqﬁmx 207 e I
0s5-11 |P AcI, . «O» cT. 463
KapTOY€eK, TPYAOBBIX J0TOBOPOB T 2019
(cy>keOHBIX KOHTPAKTOB)
50/75 ner OIIK | Ilepexoasiuee ¢
5-
05-12 | Jluynsre nena pabOTHUKOB oT. 445 TI1 2019 | 2021 roma
Tpynosbie 10roBopsl, Ciiy)KeOHbIE 50/75 net SIIK*
05-13 | KOHTpaKTsI, coraleHus 06 ux cr. 435 TI1 2019
U3MEHEHHUH, PACTOP)KEHHH
05-14 VYBEIOMIIECHUS, TPEAYTIPEXKICHHS, 3 rona
paboTHUKOB(aM) paboTonareaem ct. 436 TI12019
05-15 JInunbie kKapTOUKH pabOTHHKOB (. 50/75 net OIIK | Ilepexonsiuee ¢
T-2) cT. 444 TI12019 | 202 rona
ITonnMHHBIE TMYHBIE TOKYMEHTBI Ho HepocTpe6opanH
05-16 | (TpymoBasi KHIXKKa, JTHILIOMBI, BOCTpeOOBaHUS.

aTTECTAThbl, YAOCTOBEPCHHUA,

cT. 449 TI12019

ple — 50/75 netr*
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CBUICTENILCTBA)

Knura yuera nBrKEHHUS TPYIOBBIX e
L7 KHI/DKCIzI Y BKJIAJbILIECH Btlpgx g iy
«B» TI12019
[Tocne
VCTEYEHUS CPOKa
JIEUCTBUS
COrJiacusi Wi
Cornacus Ha 00paboTKy 3 roga €ro OT3bIBa, €CIIU
05-18
NEPCOHANIBHBIX JaHHBIX cT. 441 TI1 2019 | unoe He
IPENYCMOTPEHO
(benepanbHbIM
3aKOHOM,
JIOTOBOPOM
JlokyMeHTbI 00 OCBOOOXKIEHUH OT
yIJIaThl HAJIOT OB, MPEAOCTABIICHHH 5 ner
05-19
JIIOT, OTCPOYEK YIIIAThI UM OTKA3e ct. 304 TI12019
B HEW 10 Hasloram, cbopam
[IpoTokoubl 3acenanuii
05-20 HECTaHOBIIeHI/IH I/lII I FI,/IC JOKYMEHTBI B e T
PyTHe JOKY or. 485 TIT 2019
aTTECTAlMOHHBIX KOMHUCCHIt
JIOKyMEHTBI 10 aTTECTALlHH, 5 sap
05-21 | ompenpeneHuto i U bHBIX U
pea polecuromg cr. 484 TI1 2019
JMYHOCTHBIX Ka4e€CTB PaOOTHUKOB
JIOKYMEHTBI 0 IPOXOXKICHHH
HE3aBUCUMOM OLIEHKH KBaJIU(PUKAIIMU
pPabOTHUKOB WJIH JIHILL, 5 ner
05-22
MIPETEHYIOIIMX HA OCYLIECTBIICHHE ct. 488 TI12019
OIPEIENICHHOTO BU/IA TPYI0BOMA
JESATELHOCTH
05-23 | I'paduku npoBeaeHHUS aTTECTAIHH I rox
cT. 490 TI12019
OKYMEHTBI O MEPENOATOTOBKE U
05-24 ﬁ[omimeﬂnu KBalfPId)HiaHI/IH " > siet ITIK
ct. 491 TI12019
NEePEnoAroToBKEe pabOTHHUKOB
Ilepenucka no arrecrauum,
05-25 | mepenoAroToBKe M MOBBILICHUH > Fol
i cT. 499 TIT 2019
KBaJTM(UKALMKA PaOOTHHKOB
05-26 [Inan noBbIieHus: KBaTUUKALIAU 5 ner
NeJarornuecknx pabOTHUKOB ct. 482 TI12019
JIOKyMEHTBI 0 NPEICTaBICHHH K
HarpaxaeHuio paboTHUKOB 5
- ner
05-27 | (mpexacTaBieHuUs1, X0 aTalCTBa,

XapaKTePHCTHKH, BBITUCKHU U3
pELIeHUH U 1p.)

ct. 500 TIT2019
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3 rona

05-28 |I'paduk oTryckoB cr. 453 TI1 2019
05-29 Tapuduxaumonssie crimcku 50/75 ner
(Be1OMOCTH) pabOTHHKOB cr. 400 TIT 2019
05-30 Ot4eTsl pabOTHHUKOB O 5 net JIK
KOMaHAMPOBKAX cT. 452 TI12019
JIOKyMEHTBI BEZICHHIO BOWHCKOTO
05.3] |Yyieraw OPOHUPOBAHHIO TPAXK/IAH, 5 ner
npeObIBaOIIMX B 3amace (IIaHsl, cr. 457 TI1 2019
OTYETHI)
JIOKYMEHTbI BEI€HHIO BOHHCKOIO
0537 |Yyietam OpOHHPOBaHUIO IPAXK/IAH, 5 ner ITocne cHsiTHs ©
npeObIBaIOLIMX B 3arace (KapTOYKH, cT. 458 TI1 2019 | yuera
JIMCTKH, TIOBECTKH )
XKypnan (kHUra) npoBepok
05.33 | COCTOSHHS BOMHCKOIO y4eTa i 5 ner
OpOHMPOBaHHS IPaKIaH, cT. 459 TIT1 2019
npeObIBAIOIIHX B 3ariace
K 5 ner
05-34 Zf:éan ST, MO L. «e» CT. 463
BOUHCKOMY y4eTy TI1 2019
3asiBKM O MOTPEOHOCTH B 1w
05-35 | mpuBI€YEHHU UHOCTPAHHBIX cr. 377 TI1 2019
pabOTHHUKOB
3asBieHUs paOOTHUKOB O BbIIAYE 1. pout
05-36 flo;gﬁslf;:;, CBSI3aHHBIX C PabOTOIA, or. 451 TI1 2019
05-37 |<.>

06. Byxrajirepckuii y4eT ¥ 0TYETHOCTD

[TocTostaHO
ITonoxenue 06 orutate Tpyna u [ocne 3ameHsI
06-01 . «a» CT.
IIPEMUPOBAHUU PAOOTHHKOB 294TI12019 | HOBPIMH
I'onoBoit nnan puHAHCOBO Tlocrasmtn
06-02 - A . «a» cr. 247
XO3STUCTBEHHOM NEATEILHOCTH TI1 2019
OTueThl 0 BBITIOJIHEHUY TIAHOB
(MHAHCOBO-XO3SIMCTBEHHOM L OeTOHREO
06-03 . «a» cT. 272
NEATENbHOCTH OPraHU3alINH. TI1 2019
I'onoBeie
OTYeThI 0 BHIITOJIHEHUH TIJIAHOB 5 i
HHAHCOBO-X03SUCTBEHHOMH
06-04 b . «o» ct. 272
JEATENBHOCTH OPraHU3alUK. TII 2019

KBapranbHbie
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JIOKyMEHTBI 0 IpoBepKax (aKTsbl,

5 nmer

06-05 CrIpaBiy, nepefmcxa) ¢uHaHCOBO- or. 282 TI1 2019
X03MCTBEHHOH IEATEIILHOCTH
[TocrosiHHO
06-06 |T'omoBas OyxranTepckasi OTYETHOCTb or. 268 TIT 2019
3 ner
06-07 | I'omoBast Gr0KETHAS OTYETHOCTH . «a» CT. 269
TIT2019
ITpomexxyTOouHbBIE OyXrajTepcKue > Jer A e
06-08 OTI:IGTH y yXo p . «6» cT. 269 | ron0BBIX—
TI12019 MOCTOSTHHO
Jlis ronoBoit
06-09 AynuTOpCKHE 3aKITFOYEHUS 110 5 ner Oyxranrepckoit
OyXrantepckoit 0T4ETHOCTH ct. 286 TI12019 | oT4eTHOCTH -
MIOCTOSIHHO
06-10 ["onoBBIE U KBapTaIbHBIE PACUETHI 110 50/75 ner’
CTPaxoBbIM B3HOCAM ct. 308 TI12019
50/75 ner OIK’
06-11 | JIuueBsie cyeTa pabOTHHKOB cr. 296 TI1 2019
JIOKyMEHTBHI 0 TIOTyYEeHHH
3apaboTHO# rIaThl (CBOIHbIE 6 et IIpu orcyTcTBUM
06-12 | pacueTHbIE (pacYETHO-ILIATEKHBIE) JMLEBBIX CYETOB
cT. 295 TI1 2019
BEJIOMOCTH, PaCYETHBIE JIUCTHI, - 50/75 ner
JIOBEPEHHOCTH )
JIOKyMEHTBI (KOTTHH OTYETOB,
3asBJICHHS, CIMCKU PabOTHUKOB,
CIPABKH, BBITHCKH U3 MPOTOKOJIOB,
06-13 | 3aKiHOYEHHMS, IEPETHCKA) O BBILIATE > aet
B e ct. 298 TI12019
1ocoOuiA, OruIaTe JIMCTKOB
HETPYA0CIIOCOOHOCTH, MaTepPHaIbHOM
MIOMOIIIN
IIpu otcyTCcTBUM
JIMLIEBBIX CYETOB
CnpaBk# 0 10X01ax U CyMMax 5 ner MBS
06-14 p i Y HAYUCIICHUS
Hajiora PU3NIECKUX JIHLI ct. 312 TT12019 N
3apaboTHOM
matel — 50/75
neT
06-15 HcnonHuTenbHbIE TMCTHI 10 5 ner ITocne
YAEPKaHHIO U3 3apabOTHOM TIAThI cT. 299 TI1 2019 | ucnonuenus
Ipu TsDKENBIX,
Tabenu u xypHans! ydera pabouero 5 ner SPEIHLR 1
06-16 OIaCHbIX
BPEMEHU ct. 402 TI1 2019
YCIIOBHSIX Tpyaa
—50/75 ner
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Hanorossie nexnapanuu (pacyeTsl)

5 ner OIIK

06-17
10 BCEM BH/IaM HAJIOTOB ct. 310 TI1 2019
06-18 JlokyMeHTbI 00 HHBEHTapHU3ALMH 5 ner
aKTHUBOB o, 321 TII2019
[Ipu ycnosuun
06-19 JlokyMeHTbl 00 HHBEHTapU3aLuu 5 ner 0 .
TOBapHO-MaTE€pUaJIbHBIX LIEHHOCTEH cr. 321 TI12019 | P
MIPOBEPKH
[Tocne BBIOBITHS
JIOKYMEHTBI 0 NIEPEOIIEHKE OCHOBHBIX OCHOBHBIX
06-20 (GOHI0B, ONPENEICHUH aMOPTU3ALIHH 5 ner v——
OCHOBHBIX CPEJICTB, OLICHKE cT. 323 TI1 2019 HEMaTC ———
CTOUMOCTH UMYILIECTBA p
X aKTUBOB
[Tocne
o BOJIbHEHHMSI
06-21 JloroBopsl 0 MaTepUaIbHOM 5 ner il«aTe HATBHO
OTBETCTBEHHOCTH ct. 279 TI1 2019 p
OTBETCTBEHHOTO
LA
JloroBopsbI rpa1aHCKO-IPaBOBOrO
XapakTepa O BbIMOJHEHHH PaboT,
OKa3aHUU ycayr PU3n4eCKUMHU 50/75 ner’
06-22
JMLIAMH, aKThI CAAYU-TIPHEMKH ct. 301 TIT 2019
BBITIOJIHEHHBIX Pa0OT, OKa3aHHBIX
ycayr
[Tocne
06-23 J1oroBOpBI ¢ poAUTENSIMHU 5 net OIIK UCTEUCHHUS CPOKa
(3aKOHHBIMH TIPEACTABUTEISIMH ) ct. 11 TI12019 | neiicTBus
J0roBopa
06-24 | JIOKyMEHTBI YYETHO MOJUTUKH 2 AE Hoczie samenbi
. y ct. 267 TI1 2019 | HOBBIMH
IlepBuyHbIE YYETHBIE TOKYMEHTBI K
P y ol ITpu ycnosuu
CBSI3aHHBIEC C HUMH OTPaBIATEIbHbIC e —
JIOKYMEHTBI (KaCCOBbIE JOKYMEHTBI U npoae .
KHUT'H, 0aHKOBCKHE TOKYMEHTBI, B(I))SHI/IEHO;CIE)I/II/I
KOPELIKH I€HEKHBIX YEKOBBIX
06-25 | kHWKEK, opaepa, Tadeu, H3BELICHHS 3. A CTiopos,
 UGHEDE, . ct. 277 TI1 2019 | passornacuit
0aHKOB M NEpeBOIHbBIE TPeOOBAHHS, A
aKThl O IIPUEME, CIAYUE U CITUCAHUHI p
. TIPUHSATHS
UMYIIECTBA U MATEPUAJIOB, CIICHIS 10
KBUTAHIIMY, HAKJIATHbIE, ABAHCOBBIC Een
OTYETHI, IEPETHCKA ) v
Ilepevenp UL, UMEIOLIMX MPABO 5 et TocIe 3aMEHbI
06-26 | MOANMUCH MEPBUYHBIX YUETHBIX
A p y ct. 280 TIT2019 | HoBBIMH
JNOKYMEHTOB
[Tocne
JIOKyMEHTBI O B3aMMHBIX pacueTax 5 ner
06-27 MIPOBEICHUS
nepepacueTax cT. 264 TI12019
B3aMMopacueTa
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06-28 | Kuura yyera moBepeHHOCTEH

5 mer
II. «a» CT. 292
TIT12019

06-29 | Cuera-taxTypsl

5 et
cT. 317 TI1 2019

Jlo nuKBUaALMA

OpraHu3aLuu
06-30 | KypHan y4eTa OCHOBHBIX CPEICTB I «ay or. 329
TI12019
XypHan yueta MaTepHaibHbIX G
06-31 ﬁ){OCT yﬁ — p MVIIECTE n. «o» cT. 329
e e Oro UMyIIeCTBa TI1 2019
[ocne cnmcanus
KHura y4era npuxoaHo-pacxoaHbIX 5 ner
06-32 MaTepHUaJIbHBIX
MaTepuaoB, 000pyI0BaHHS cT. 526 TI12019 5
LIEHHOCTEH
06-33 [TonoxxeHue o 3aKyrnke TOBapos, [TocTostHHO
pabor, yciyr ct. 217 TI1 2019
3 roma
06-34 | IInan-rpaduk 3aKkynok or. 218 T 2019
3 roma
06-35 | JIOKyMEHTSI 110 3aKynKam cT. 219-223 TII
2019
Iocne
5 net OIIK MCTEYEHHUS CPOKa
06-36 | MyHuIMNaIbHbIE KOHTPAKTHI cT. 224 TT1 2019 | neficraus
KOHTpaKTa
06-37 [lepenucka no ocymecTBAEHUIO 3 rona
3aKYITOK IUIs HYXKI OpraHu3alyu cT. 229 TI12019
06-38 JKypnan peructpaimu 3asBoK Ha 3 roma
y4acTHE B 3aKyIKaxX ct. 227 TI1 2019
06-39 [Tepenucka mo Bompocam oka3aHus 3 yer MK

TUIATHBIX YCIYT

cT. 290 TI12019

JIOKyMEHTBI O TOCTaBKE MaTEPHAJIOB
06-40 | (cbIpbst), 00OPYHOBAHHUS U APYTOi
NPOAYKIMH

3 roma
cT. 511 TI12019

HpI/IeMO-CI[aTO‘{HbIe AKThI,

COCTAaBJICHHBIE TIPH CMEHE 15 ner
06-41
JOJDKHOCTHBIX, OTBETCTBEHHBIX, ct. 44 TI12019
MaTEPUAIbHO-OTBETCTBEHHBIX JIULI
06-42 |<.>
07. bubJmorexa
[TocTosiHHO

07-01 ITono>xenue o0 OubMOTEKE

. «a» ct. 33 TI1
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2019
07-02 HuBenTapHas kHura, aagaBUTHbINA ITocTosiHHO
KaTajor ct. 330 TI1 2019
JIOKYyMEHTBI y4eTa MaTepHasioB J1o nMKBUOAIMA
07-03 | cnpaBOYHO-HH(DOPMALTHOHHOTO oubnmorexu
¢douna, 6ubIHOTEKH ct. 366 TI12019
07-04 AKTBI CIUCAHUS KHHUT U 5 ner gloecne et
NEPUOAUYECKUX U3TaHUI cT. 365 TI1 2019 AYIO
NpPOBEPKU
s | 5 2o
o ’ ’ ct. 368 TI12019
NPe3CHTALHH
07-06 |<.>
08. Apxus
[Tonoxenue 06 apxuse, 00 Hoerommo
08-01 KCIIEDTHOG KOMHCCHH’ n. «a» cT. 33 TI1
p 2019
[TocTosiHHO
08-02 | YueTHbIe TOKYMEHTbI apX1Ba cr. 171 TI1 2019
[ AT HeyTtepxaeHHsI
08-03 | Ommcu e NOCTOSHHOTO XPaHEHHUS m«a»cr. 172 |©7H°
TI1 2019 MUHOBaHHS
HaJ00HOCTH
HeyTtepxaentsi
e SI’CCOFHaCOBaHHLI
08-04 | Onmcu nen no JIMYHOMY COCTaBY . «6» ct. 172 & T
TI12019 8
MHHOBaHHS
HaJ00HOCTH
Onucu nen BpeMeHHOro (cBbiie 10 3 107 Togre
08-05 - :Hem; . «B» CT. 172 | yHUYTOXKEHUS
p TI12019 aen
[Tocne
BO3BpALICHNS
JTOKYMEHTOB.
Jlns akToB
08,06 JIOKyMEeHTBI yueTa BbIIauH e, 3 perm T ——
- HORFMSHIOR RO ApEMCHHOD cr. 175 TI1 2019 | BpemenHoe
10JIb30BaHKE
M0JIb30BaHUE
JIPYTUM
OpraHu3alusM -
5 ner
08-07 JIOKYMEHTbI BEIEMKH JET, 3roma Tlocne
JNOKYMEHTOB ct. 176 TI12019 | BO3BpaieHus
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JIOKYMEHTOB.

[Tpu
HEBO3BPALICHUH
- IPOTOKOJIBI,
aKThI
BKJIFOYAKOTCS B
neno ¢ouna -
HOCTOSTHHO
Konunu apxuBHbIX CIIPaBOK,
BBIZJAHHBIE 110 3alpOCaM I'PaKaaH, 5 aet JIIK
08-08
JOKYMEHTBI K HUM (3asiBIICHHS, ct. 178 TI12019
3aIpOChI, CIIPaBKH, MEPEMHUCKa)
JXKypHaunbl, 6a3bl JaHHBIX yYeTa % e
08-09 | BbITAUM apXUBHBIX CIIPABOK, KOMMI
V&M ap Pasox, : cr. 177 TI1 2019
BBIITHUCOK M3 JOKYMEHTOB
JloroBopsl (cornamieHus) ¢ Tocue
apPXUBHBIMH YUPEIKICHUSIMH, UHBIMHU
08-10 OpI‘aHI/I3aIII/I}IyMIE omiaanmone’ﬁcmnu " atetp el MCTCHCHI Cpoka
p cr. 179 TI12019 | neficTus
COTPYJHUYECTBE B Cepe apXUBHOTO S ——
Aena U IEI0NpPOU3BOICTBA P
08-11 |[<.>
09. MeanuuHcKoe 00C/TIy:KHBaHHE
IocTosHHO"
09-01 | ITonoxxeHue 0 MEIULIUMHCKOM OJIOKE . «a» c1. 33 TII
2019
09-02 | MenuiMHCKHE KapThl 00YYAFOIIHXCS v
cT. 441 [IMI1
3aKJIFOUHTENTbHBI
€ aKThbI
MEIULIMHCKHUX
OCMOTpOB
pabOTHHUKOB,
JIOKyMEHTBI O METUITMHCKUX 3 rona BBITIOJTHSFOLIMX
09-03
OCMOTpax cT. 635 TIT1 2019 | paboTsi C
BPEIHBIMH,
OMaCHBIMU
YCJIOBUSIMU
Tpyna — 50/75
aer
ITocne
Jlorosop o puHaHCOBOM
09-04 | obecnieueHun 00s3aTETHLHOTO il METCHCHHA CpoKa
cT. 627 TI1 2019 | nelicTBus
MEIMLIMHCKOTO CTPAaXOBAHUS
JI0TOBOpa
09-05 JIOKYMEHTBI 0 METULIUHCKOM 5 ner
00cTyKUBaHUU cT. 369 IIMII
09-06 |[<.>
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10. Iumeod10x

ITonoxenue 06 opranusaimu

IMocTosiuHO

10-01 m. «a» ct. 33 TI1
MIUTaHUS 00YYArOIIMXCS [LIKOJIbI
2019
ITonoxxenue o 6 a i LIGETOSEHD
10-02 - HE 0 bpaKepaHOH m «a» ct. 33 TI1

KOMHUCCHH LIKOJIbI

2019

10-03 OrueTsl, uHGOpMaLIHK, CTIpaBKH 00 1 ron
OpraHu3aluy MUTAHUS cT. 362 [IMIT

10-04 YTBEPKIECHHbIE HOPMbI TUTAHUS IS JI3H
LIKOJIbHUKOB (MEHIO) ct. 839 IIMI1
JloxyMeHTsI (cepTudUKaThI, aKThI, 5 et

10-05 | pexnamanum, 3aKJHOYEHUS], CTIPABKH)
0 Ka4€CTBE ChIPbS

ct. 513 TI1 2019

HaxonurensHas BE1OMOCTBH 110
pacxony NpOAYKTOB IMUTAHHUS

10-06

5 nmeT
cT. 276 TI12019

AKTBI 110 Opakepaxy, O6paKoBOYHbIE

3 roma
-07 |m H M
10 3BELIEHMS, Ae(PEKTHBIC BETOMOCTH H or. 787 [IMII
NIEPENUCKA O BHIOPAKOBKE MPOAYKIHH
JKypnain nocraBku nuiieBoi 3 rona

10-08
NPOIYKLIUH

ct. 787 TI12019

10-09 KoMnieKkToBo4YHbIE BETOMOCTH

1 roxg
ct. 512 TIT12019

JloKyMEHTBI (pacriopsHKeHHS,
TpebOBaHusl, HaKJIaIHbIE) 00 OTITYCKE
TOBApOB CO CKJIA0B U OTIPYy3KE
MPOAYKIHH

10-10

5 et
ct. 518 TI12019

XKypHaubl Opakepaka MALIEBBIX

10-11 i 00
- IIPOAYKTOB M KYJIMHAPHOM or. 967 [IMI1
POAYKLUH
XypHan yuera TemnepaTypHOro 1
10-12 | pexxuma B XOJIOAMIBHOM Lo
cT. 967 [IMII
0bopyaoBaHuM (Ha MUIIEOI0KE)
Kypnan npoBeneHus 1
10-13 | BUTAMUHHM3ALMH TPETHUX MU CIIALKHX s
cT. 967 IIMI1
omon
10-14 | TexHOMOrMYECKHE KAPTHI e [lepexonsuue ¢
HOBbBIMH
2019 rona
10-15 I'uruennueckuii xypHa 1 ron
(COTpYIHHKH) cT. 967 IIMI1
10-16 | XKypHan y4era Temrieparypsl u 1 ron
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BJIQ)KHOCTH B CKJIAACKUX

cT. 967 IIMII

MIOMEUICHUSX
10-17  |<.>
11. be3onacHocTh
Ilocne
11-01 | ITacnopt 6€30MacHOCTH LIKOJIBI HIEE aKTyaJlu3aluu
cT. 594 TI1 2019
nacropra
ITocne
HCTEYEHUS CPOKa
11-02 JloroBopsl Ha OKa3aHKWE OXPaHHBIX 5 ner Hf)?g;ﬁ“: —
yeayr ct. 580 TI12019 | AOTOBOPE;
MpEeKpalieHus
00513aTEIBCTB 110
JOTOBOPY
JIOKyMEHTBHI (TIPOTOKOJIBI, AKTHI,
CIIPAaBKH, CBEIAEHHUS, TOKJIaIHbIE, 5 net OIIK
11-03 | cy»xeOHbIe 3aNMCKH, MIEPENUCKA) O ct. 587 TI12019
paccae10BaHuU YPE3BBIYAMHBIX
TIPOMCLIECTBHH IIPU OXpaHE 3MaHHM
Kuuru peructpanmu (ydyera Bbinaum)
11-04 JIOCTOBEPEHHM, MPOMYCKOB < T
Y PEHHE, TIPOITYCKOB, cr. 589 TI12019
UJIEHTU(UKALIMOHHBIX KapT
Pa3zoBble npomycka, Kopermku
11-05 | mpomyckoB B Cly)KeOHbIE 31aHMS U HA L ron
o ct. 591 TI12019
BBIHOC MaTEPUATbHBIX LIEGHHOCTEH
JloKyMEHTBI (3asiBKH, MIEPEIUCKa) O 1
11-06 | nonycke B ciyxeOHbIE IOMELICHHS B o
cT. 592 TI12019
Hepabodee BpeMs U BBIXOAHBIE JHU
gy | e s aeram
PPOPHCTHHICCKOM cr. 595 TIT1 2019
3alIULICHHOCTH OpraHU3aIl|iH
JKypHauel MuHCTpYKTaXa 110 3
11-08 | aHTUTEPPOPHCTHUECKOM s o
ct. 598 TT12019
3aLULIEHHOCTH
11-09 2Kypnan BBOTHOTO MHCTPYKTasxka 110 3 rona
rpa’kaaHCKOH 000poHe ct. 608 TT1 2019
JKypHan yuera uHCTpyKTaXKa 1o 3
11-10 | nelicTBUSAM B Upe3BBIYANHBIX o
ct. 608 TI12019
CUTYaLHsX
J1o 3amMeHbl
[TnaHbI-cXeMbl 3BaKyalluu U3 30aHUS
11-11 . HOBBIMU
IIPY YPE3BbIYAHHBIX CUTYALIUAX or. 606 TI1 2019
11-12 JloxymeHTsl 00 obecnieueHun 5 ner OIIK

IPOTHBOIIOXKAPHOTO PEKHMA

ct. 611 TI12019
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11-13

JloxymeHTbI 00 obecnieueHun
BHYTPUOOBEKTOBOTO U MPOMYCKHOTO
PEXHUMOB

5 net DIIK
ct. 611 TI12019

11-14

JKypHaunbl yueta MHCTpYKTaXKe# 1Mo
MOKapHO#H 6€30MacHOCTH

3 rona
cT. 613 TI12019

ITnane! neiicTBuii no

11-15 | npe EKACHUIO U JTMKBUJIALINH S Hocae savert
D e AKBRIAL o1. 603 TI12019 | HoBbIMH
4pe3BbIYaHbIX CUTYAIMi
11-16 |2V TIX TPYZIOBYIO HIH n. «a» cr. 8 TII
CIIyeOHYI0 1€ TETBHOCTD, MEpam 2019
TI0YKapHOU O€30MmacHOCTH
11-17  |<.>
12. Oxpana Tpyaa
IIpu BpenHbIX U
OTyer no crenuaIbHOM OLICHKE 45 ner OTACHBIX
12-01 .
YCJIOBHI TpyJa U JOKYMEHTbI K HEMY ct. 407 TI1 2019 | ycnoBusix Tpyna
—50/75 ner
[TocTosiHHO
12-02 | Tlonosxxenue o cinyxOe 0XpaHbl Tpyaa n. «a» ct. 33 TI1
2019
5 net OIIK
12-03 | I1nan paboTsi ciyxObl OXpaHbI TPyaa or. 200 TI1 2019
[TocTosiHHO
12-04 | MHCTpYKIWMH 1O OXpaHe Tpyaa . «a» ct. 8 TI1
2019
[Tocne
CornameHue no oxpaHe Tpyaa u 5 net JIIK UCTECUYECHHS CPOKa
12-05 a
JIOKYMEHTBI K HEMY ct. 11 TI12019 | neiicTBus
COTJIAIIEHUS
I'on0BbIE CTATUCTHYECKUE CBEICHHUS
00pa3oBaTeNbHOM OpraHU3alkH O [TocrostHHO
12-06 | TpaBMaTHU3ME Ha MPOU3BOJCTBE H . «a» cT. 335
npodeCcCHOHATBHBIX 3a00JIEBAHUAX TI12019
(¢. 7- TpaBMaTH3M)
Casi3aHHBIE C
KPYITHBIM
MaTepHaIbHBIM
12-07 JIOKyMEHTBI (aKThI, POTOKOJIbI, 45 ner i o
3aKJIFOYEHMSI) O HECYACTHBIX CITy4asx cr. 425 TI12019 | Y™°P
YEJI0BEYECKUMH
KEPTBaAMH —
MOCTOSIHHO
12-08 XypHan (xHura) peructparuu 45 ner

HECYACTHBIX CJTy4acB

cT. 424 TI12019
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KHuru ydera uHCcTpyKTaXKEH 1O

45 ner

12-09 | oxpane Tpyaa (BBOIHOro, Ha pabouem 1. «a» cT. 423
MECTE, LENEBOTO) TI12019
XKypnan (kaura) yyera
POQUIAKTHIECKUX PadOT M0 OXpaHe s
12-10 o . «0» cT. 423
TpyZla, MPOBEPKU 3HAHHUM 10 OXpaHe TI1 2019
Tpyna
JlOKyMeHTBI (CripaBKH, MPENJIOKEHUS,
12-11 000CHOBaHMSI, TIEPEIHCKA) O 5 ner
COCTOSIHUM M MEpPAX M0 YJIYYLICHUIO ct. 409 TIT12019
OXpaHbI Tpyza
Ilopsinok yueta MUKpPONIOBPEXACHUAN Hocrosito
12-12 PANOK PR n. «a» cr. 8 TII
(MHUKpOTpaBM) pabOTHUKOB
2019
[Tonoxenue o nopsinke 00yueHUs M0 [TocrostHHO
12-14 | oxpaHe Tpyna U MPOBEPKH 3HAHHS . «a» ct. 8 TT1
TpeOoBaHMii OXpaHbl TPyAa 2019
IloctosinHO
12-13 | IIpaBuna no oxpaHe Tpyna n. «a» ct. 8 TI1
2019
12-14 |<.>

IOPUMEPHAS HOMEHKJ/IATYPA JEJI
OBPA3OBATEJIbHOU OPTAHU3ALIMHA

Jlomko/ibHOE 00pa30BaTe/IbHOE YUpPeKICHHE
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Cpok xpaHeHust

HNupexc aeqa (Toma,
3aroJioBok nen1a KosnuecTBo nen
YaCTH) IIpumeuanue
(Toma, yacTu) (TomoB) -
nesa u Ne crareii no
Hepeunio
1 2 3 4 5
01. PyxoBoacTBo (KaHue sipusi)
HopmatuBHbie nmpaBoBbie
aKTbl OPraHoOB,
Jlo MuHOBaHUS
OCYIIECTBIISTIOLIHX
HagoOHOCTH | 3aBEIEHO,
ylnpasJjieHue B cepe
01-01 o n. «O» CT. 3, 1. | AENOMPOU3BOIUTEb
p ’ «6» ct. 4 TIT | CxBopiroBa JIL.M.
pErIaMEHTHPYIOLIHE 2019
o0pa3oBaresbHbIE
otHoeHus. Konuu
TR T T m—— [TocrosuHo | ITocne 3ameHsl
ct. 28 TI1 2019 | HOBBIM
CBuUETENBCTBO O J1o MUHOBaHHS
[Nepexonsinee ¢
01-03 | nocTaHOBKE Ha y4eT B Hazl00HOCTH, 2012
Hajorosom oprane (MHH) cT. 24 TI12019
01-04 CBuzeTensCTBO 0 BHECEHUH [Nocrosinao | Tlepexonsiiee ¢
3arnucu B EI'PHOJI ct. 24 TI12019 {2012
JlokyMeHTBI (1oroBop,
KOHTPAKT, CBUJETEIbCTBA)
Jlo nukBUAALIAN
Ha MpaBo ONEPATHBHOTO [lepexonsiuee ¢
ul-8o NIPaBJIECHUSA UMYLIECTBOM i I LT D
yip y : ct. 93 TI12019
Ha IPaBoO MOJIb30BaHHUS
3€MEJIbHBIM YY4aCTKOM
[Tocne
JIMueH3uH ¥ NpUIoKEHHS K 5 ner MPEeKpaILEHUS
01-06 5
HUM cT. 55 TI1 2019 | nelicTBHS JTHLEH3HUH
[lepexonsiuee ¢
2018
CanurapHo-
3MUIEMHUOIOTHYECKOE
3aKJIFOYEHHE HA
oOpaszoBateb 5 net, OIIK
p HyI0 [lepexonsinee ¢
01-07 | nesaTenbHOCTH, CAHUTAPHO- cT. 429 TI1
2018
SIUIEMHUOJIOTHYECKOE 2019
3aKJIIOYEHHE Ha
MEIULIUHCKYIO
JESATENIbHOCTh
[TocTosiHHO O T—
01-08 | MyHuIMnansHOE 3a1aHKE n. «o» ct. 198 20{) P
TI12019
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I"'onmoBoii oTyer 0

BBIMIOJIHEHHH GIGREED
01-09 m. «a» cT. 211
rOZ0BOT0 MyHUIIMTIAIEHOTO TI1 2019
3aJaHUs
[TocTosiHHO
01-10 |IIporpamma pa3Butus ct. 193 TII
2019
[TocTosiHHO
01-11 Iolpr(;:{c;ionm KOJUIETHAJIbHBIX 0 «y ot 18
P TI12019
01-12 [IpoTokobI coBeInanmit 1?2210:?{108
IIPU 3aBEYIOLIEM TI1 2019
[TocTosiHHO
01-13 Z%OT:::;IH’;%%T:;(KOB . «Kk» CcT. 18
ParHH P TI12019
[Tpuka3bl M0 OCHOBHO# EOBETOAHG
01-14 A —— . «a» cT. 19
s TIT 2019
XypHnan perucrpaipu [TocTosiHHO
01-15 | mpuKa30B MO OCHOBHOM . «a» cT. 182
JIEATENBbHOCTH TIT12019
[Ipuka3spl/ pacniopsbkeHus 5 ner
01-16 |mo agMHHHCTPATUBHO- m. «6» cT. 19
X034MCTBEHHBIM BOMPOCaM TI12019
XypHan perucrpaimu
NIPUKAa30B/ PacropsDKEHUI 5 ner
01-17 | no agMHHHCTPATHBHO- . «B» cT. 182
XO0351iCTBEHHOM TI12019
NEeSATELHOCTH
JIOKYMEHTBI (JIUTLIIOMBI,
CBHUJIETENbCTBA, IPAMOTHI,
OnaromapHoOCTH, ToCTOSHHO
01-18 |YAOCTOBEpEHHUS K Harpazaam) ot 369 TII
0 HarpaxacHUu ) 2019
OpraHu3allky 3a y4acTHE B
BBICTaBKaX, pMapKax,
IIPE3CHTaLUAX
JIOKYMEHTBI 0 MpoBepKax
(aKTbl, CLIPaBKH, MIEPETTHUCKA) 10z
01-19 ’ ’ ct. 141 TI1
OpraHaMu roCKOHTPOJIS 2019
(nan3opa)
01-20 HucTpykiws o IToctosinno | Ilocne 3ameHbI
JENOTPOU3BOACTBY ct. 28 TI12019 | HOBBIMHU
01-21 |Homenknartypa men IToctosiHHO | CTPYKTYpPHBIX




ct. 157 TI1 | monpa3nenenuii — 3
2019 roga
OO6patieHus rpaxaaH 1 5 net OIIK
01-22 | mepenmcka mo ux ct. 154 TI1
PacCMOTPEHHIO 2019
K 5 ner
01-23 6ypnan pernerpars . «e» cT. 182
o PRIICHE TP TIT2019
Jlo TMKBUIALIHH
XypHan yuera Boigaum OpraHm3aluu
01-24 "
1I€9YaTeH U MITaMITOB cr. 163 TI1
2019
IIpu oTcyTCcTBIM
3rona KHUT, )KYPHAJIOB,
01-25 BT Y DCTTOXCHIA cT. 164 TI1 | OTTHCKOB H CIICIIKOB
nevareit ¥ Tamros
2019 — 10 TUKBUIALIMH
OpraHu3aLun
XKypnan perucrpanuum 5 ner
01-26 | moctynaromux u n. «r» cT. 182
OTIIPABIISIEMBIX TOKYMEHTOB TIT12019
XKypnan perucrpauuu 3 rona
01-27 | Tenerpamm, M. «K» cT. 182
TeneoHorpamMm U Gakcos TI12019
[TyGnuaHbIi q0KIaM O e
W28 | Bz €TCKOTO cajia . 208 111
p : el 2019
ITocTosuHO
01-29 | Otyer o camo00OCIEN0OBAHNH ct. 209 TI1
2019
["onoBoii mnan paboTsI i
01-30 | " m. «a» cr. 198
A A TI12019
Jlo MuHOBaHUS
OnepaTHBHBIE TIIAHBI
01-31 |(xBapTanbHbIe, MECSUHBIE) HaJ06HOCTH
’ ct. 201 TIT
paboThl IETCKOro caja 2019
01-32 |<.>
02. BocnuTaTesibHO-00pa3oBaTe/ibHAS A€ATEJIbHOCTh

OcHoBHast 06pa3oBaTebHas J1o 3ameHbl
o [lepexonsiuee ¢
02-01 | mporpamma JOIIKOIBHOIO HOBOM 2019 rona
o0pa3oBaHus ct. 271 IIMIT
TIOJTHUTEIbHBI 0 3aMEHBI
A0 CIBHbIC A Ilepexonsiuee ¢
02-02 | obpazoBaTenbHbIE HOBBIMH 2019 roma
IIPOrpamMmmbl ct. 271 IIMII
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Kypnan 3ausTuii 1o

3 mer
02-03 | nononHUTETBHOMY ot 493 [IMIT
obpazoBaHuio '
Iro
02-04 WuauBunyanbHele M1aHbl or 203HTH
ThI BOCTIUTATEICH ’
paboThl BocnUTATENE 2019
Pabouue mat bl IT
W S e CPHATRLIO 5ner OIK. | COJT— BT C:\Users\
= y cT. 434 IIMI1 | maTepuasi no I10
00pa3oBaHuUI0
5 ner
02-06
2-06 | Criucku BOCITHTAaHHUKOB or. 440 [IMT1
IIpu BbIOBITHH B
APYTYIO
OLLIKOJIbH
02-07 Jlwanbie nena 3 roa, ﬁ ramnauiﬁ Hu
BOCIIMTAHHUKOB cr. 330 M1 | °P
OTYUCTICHUS U
JOLIKOJIbHOM
OpraHu3aliH
[TpoToxonbl 3acenanuii [TocTosHHO
p
02-08 | memaroruueckoro coBera u I «a» cT. 18
JIOKYMEHTBI K HUM TIT12019
02-09 Knura yyera nporokonos 10 ner
MeIaroru4eCcKoro COBeTa cT. 335 [IMI1
[TpoTokons! 3acenanuit
METOAMYECKOTO COBETA U ITocTosiHHO
02-10 | HOKyMEHTBI K HUM IL «a» cT. 18
(cripaBKH, 1OKIAIBL, TI12019
HMHpOpMAIIHH)
CnpaBku, nHbOpMaLmu 0 5 et SIIK
2-11 U T 5
02-1 ;ng)(;ﬁm BOCITUTATETbHOM or. 433 [IMT1
i o IIpu otcyTcTBUM
I'onoBoii mian ThI rOJI0BOrO IjIaHa
(213 ¥ OHOBGH IIAH PaGo cr.202 T | O
METOMYECKOTO COBETA 2019 paboThI IETCKOro
cazia — NOCTOSIHHO
I rox [Ipu orcyTcTBUM
I'ogoBoit oTueT paboThI roJI0BOTr0 OTYETA O
02-13 | KO o pe cr.215TI |14
METOIUYECKOH CoBETa 2019 paboTe neTckoro
cajia — MMOCTOSIHHO
["onoBblie 0TYETHI 1 vou
02-14 | CTEUMATHCTOB (ncuxosor u cr. 216 T
Ip.) O pe3ynbTaTax 2019
MIPOZICIaHHOH paboThI
02-15 JlokymMeHTBI 00 1 ron
OpraHu3aluu JICTHEH CcT. 365 TIMI1
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03/10POBUTEILHON pabOThI
(MeToauyeckue
PEKOMEHIAINH, TUIaH
paboThl, peXKHM paboTHI,
aKTbI U JIp.)
XKypnainsi npuema
02-16 no}clzgrxeneg (ponureneit 3 07
cT. 970 IIMI1
BOCIIMTAHHHUKOB)
o peesongye sasmL TlsGsommeD
02-17 po 3 rona
POLIECC U AEATENLHOCTE or. 281 TIMII
BBIAOLIMXCS TIEJaroros
Hudopmanyu, cripaBku o
MEIUIUHCKOM
02-18 00CTy)KUBaHUH, TATAHUN 3 rona
BOCIIMTAHHUKOB U cT. 435 TIMII
MaTepUaTbHO-TEXHUYECKOM
obecrieyeHHH
ITpOTOKONBI POAMTEILCKUX
02-19 coﬁpaﬂnﬁ Y IOKYMEHTBI K 5 ner
HUM (CIIPaBKH, JOKJIAIbI, cT. 324 TIMII
UH(pOpMaIHK)
[TnaHb! KyIBTYpHO- [TocTosiHHO
02-20 | mocyroBoii u T.I1. ct. 193 TI1
JEATEeIbHOCTH 2019
02-21 (<.>

03. KagpoBoe oGecneuenue

[Tpucnanusie nns
ITocTosiHHO CBEICHUS — J10

03-01 | KomeKTUBHbINA T0r0BOp ct. 386 TI1 | MuHOBaHHMS
2019 HaJ00HOCTH
ITocne ncreuenus
JloKyMEHTBI 0 IpOBEpKax 3 roma CpoKa JAehCTBUs
03-02 | BBIMOJIHEHHS YCIOBHMIA cT. 389 TI1 | KOJUIEKTHBHOTO
KOJIJIEKTUBHOI'O 10r0BOpa 2019 JI0roBopa
ITpaBuia BHyTpEeHHETO B s
03-03 | P ey cT. 394 TIT
TPYJAOBOI'O PacHopsiaKa 2019
03-04 [ITatHOE pacnucaHKe U [TocTosHHO
U3MEHEHUS K HEMY ct.40 TI1 2019
03-05 azzzﬁz?cﬁzzz?:;;x;cms 2V e
ct. 42 TI12019

pabOTHUKOB)
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JIOJDKHOCTHBIE MHCTPYKIIHH

50/75 ner

03-06 cT. 443 TI1
pabOTHHKOB 2019
IIpukassl o TUYHOMY
COCTaBY (MpHUEM,
NepEMEILLEHHUE,
COBMEILIEHHE, NTEPEBO]I,
YBOJIbHEHHUE, aTTECTALIUS,
JIOTIOJTHUTETIBHOE 50/75 net OIIK
03-07 | npodeccuonanbHOE . «a» cT. 434
o0pa3zoBaHuE, U3MEHEHHE TI12019
(bamMuIUuU, MOOLIPEHHS,
HarpaxJaeHus, OTITyCKa 1o
yXoay 3a peOeHKOM,
otnycka 6e3 coxpaHeH#us
3apabOTHOI MIaTh)
[Ipuka3bl opraHu3aIMu 1Mo
JUYHOMY COCTaBY OB CEyCB,
(exeroHbIe OTJIAYUBAEMbIE
KOMaH/IMPOBKaxX
OTIYCKa, OTITYCKa B CBSI3U C
OyueHUEM, EXYPCTBAX, HE = IS pabormmRON ¢
03-08 |29Y" ’ yperBax, . «O»-«r» CT. | BpeIHBIMHU M (WJIH)
CBSI3aHHBIX C OCHOBHOM
o 434 TT12019 | omacHbIMUH
(npounbHO¥)
JESTENIBHOCTBIO, O YCTIOBUAMH TpyZa —
KOMaHIMPOBKaxX U A e
CIT>K€OHBIX IIPOBEpPKax
[Ipukassl no MUYHOMY 3 rona
03-09 |cocTaBy (AMCLMILUTHHAPHBIE m. «1» cT. 434
B3BICKAHHS ) TIT12019
O exxeromHo
OTJIAUYMBAEMBbIX
OTIYCKaX, OTITyCKax
B CBSI3H C
Kypnan peructpaumu 50/75 net OIIK | 06y4yeHuem,
03-10 | mpuKa30B MO JTUYHOMY n. «6» ct. 182 | nexxypcTBax, He
COCTaBy) TI12019 CBSI3aHHBIX C
OCHOBHOM
(mpodubHOI)
NEATENBHOCTBIO — 5
ner
KypHan yueta nMUHBIX A€
pabOTHUKOB JIMYHBIX JE, 50/75 net JIIK
03-11 | TMUHBIX KapTOYEK, n. «O» cT. 463
TPYAOBBIX JOTOBOPOB TI12019
(cmy>keOHBIX KOHTPAKTOB)
50/75 ner OIIK TTepexo e ¢
03-12 | JIuunbie nena pabOTHHUKOB cT. 445 TI1 2010
2019
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TpynoBsie 10roBopsI, 50/75 net
e [Tepexonsmue ¢
03-13 Cl1y>KeOHbIE KOHTPAKTBI, OlK 2010
cornaieHus 00 ux cT. 435 TI1
U3MEHEHHH, PACTOPKEHUH 2019
YBenomienus,
3 rona
03-14 | PCAYIIPCACICHIY, cT. 436 TI
pabOTHUKOB(aM) 2019
pabotonarenem
JIuuHble KAPTOUKH Y et Al [epexonsinue ¢
03-15 cT. 444 TI1
pabothukos (¢. T-2) 2019 2022
[TonpmuHHBIE TUYHBIE Tlo
03-16 ﬁgg&iﬂﬁégﬁ)m BocTpeboBanus. | HeBocTpeboBaHHbIE
’ ’ cT. 449 TIT |- 50/75 net*
aTTeCTaThl, YIOCTOBEPEHHUSI, 2019
CBUIIETENILCTBA)
KHura yuera nBmwkeHus 50/75 ner
03-17 | TpyaOBBIX KHWKEK U 1. «B» CT. 463
BKJIAIIIIEH B HUX «B» TI12019
[Tocne ucreuenus
CpOKa IEUCTBUS
% v COTJIACHS HJTH €r0
03-18 Cornacus Ha 00paboTKy or 441 T[T | OT3PIBA, €CIH HHOE
NEPCOHAJIBHBIX JTaHHBIX 2019 HE MPEeyCMOTPEHO
(henepanbHbIM
3aKOHOM,
JIOTOBOPOM
JlokyMeHTbI 00
OCBOOOKICHUH OT YTLIATHI 5 i
03.19 |HAJIOroB, MPENOCTaBICHHHA or. 304 TII
JIBrOT, OTCPOYEK YIIIATEI 2019
WX OTKAa3€ B HE 1o
Hajioram, cbopam
IIpoTokosbl 3acenanwii, 10 net STK
03-20 | MOCTAHOBICHHS 1 ApyrHe or. 485 TII
JOKYMEHTBI } 2019
aTTECTaLMOHHBIX KOMHUCCHit
JIOKYMEHTBI 10 aTTeCTal|H,
ONPEAETEHUIO 5 ner
03-21 | npodeccroHanbHBIX U ct. 484 TI1
JUYHOCTHBIX Ka4ECTB 2019
pabOTHUKOB
JIOKYMEHTBI 0
NPOXOKACHUN HE3aBUCHMOM 5 ner
03-22 | oueHkM KBaMUKALIUH cT. 488 TI1
PabOTHUKOB MJIM JIMILI, 2019
MPETeHIYIOIUX Ha
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OCYLIECTBJICHHE
OMPENEICHHOrO BUAA
TPYAOBOH AEATENTLHOCTH

['paduku nposenenus s
03-23 Kool cT. 490 TI1
2019
JIOKyMEeHTHBI 0
NEPENOATOTOBKE U 3 ner K
03-24 | noBbIIEHHH KBATM(HUKALMH cT. 491 TI1
Y NIEPENOATOTOBKE 2019
paboOTHHKOB
[Tepenucka no aTrecrauuu, 3
NEPENOArOTOBKE U s
03-25 ct. 499 TI1
MOBBIIIEHUH KBATTU(UKALIMH 2019
pabOTHUKOB
[1nan noBeIeHKS 5 et
0326 |*AmEEmRIE cr. 482 TII
MEAarOru4eCKux 2019
paboOTHHUKOB
JIOKyMEHTBI 0
IPEACTaBICHHH K
HarpaxaeHuI0 pabOTHHUKOB 5 ner
03-27 | (mpencraBienus, ct. 500 TI1
XOJaTaKlcTBa, 2019
XapaKTEPUCTUKH, BBITHCKH
Y3 pELICHUI U JIp.)
3 roma
03-28 |I'padux otmyckos cT. 453 TI1
2019
TapudukanuoHHbIe CIIMCKH 0TS e
03-29 | PrdHKal © ct. 400 TI1
(BenomocTu) pabOTHHKOB 2019
Or B 5 ner OIIK
03-30 4ETbl pa0OTHUKOB O or. 452 TI1
KOMaHIUPOBKaX 2019
JIOKyMEHTBI BEICHHIO
BOMHCKOI'O y4€Ta U 5 ner
03-31 | OpoHHpOBAHHIO IPAXKIaH, cT. 457 TI1
NpeOBIBAIOIIKX B 3aI1ace 2019
(MIaHeL, OTYETHI)
JIOKyMEHTBI BEICHHIO
ZO§HCK(())1;;IZ‘I ;T: P; aH > st ITocne cHsiTHs C
(335 | TOCHPRBAREIONPRNCIRE, cr. 458 TII
NpeObIBAIOIIMX B 3amace 2019 yuyera

(KapTOUYKH, JIMCTKH,
TTIOBECTKH)
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KypHan (kHura) npoBepok

3 aer
03.33 | COCTOSHMS BOHHCKOTO yueTa or. 459 TII
1 OpOHUPOBaHUS I'PAXK/IAH, 2019
npeObIBaIOIIMX B 3arace
JKypuan yuera nu, 5 ner
03-34 | nopnexalux BOUHCKOMY . «e» CT. 463
y4ETY TIT12019
3asiBKU 0 MOTPEOHOCTH B 1 ron
03-35 | npuBJIEYEHUHM HHOCTPAHHBIX crt. 377 TI1
paboTHUKOB 2019
3asBrieHUs paOOTHHUKOB O 1 rox
03-36 | BPUAUE IOKYMEHTOB, or. 451 TII
CBSI3aHHBIX C pabOTOM, U UX
. 2019
KOTTHA
03-37 |<.>
04. byxraJiTepckHii y4eT U 0T4eTHOCTh
[onoxxenue 06 orare [TocTostHHO
Ilocne 3ameHsl
04-01 | Tpyma u mpeMHpOBaHHH . «a» cT. 294 GBI
pabOTHUKOB TI12019
['onoBoii nnan puHaHCOBO- [TocTosiHHO
04-02 | x03sHCTBEHHOIM . «a» cT. 247
JEATEIbHOCTH TIT12019
OT4eThI O BHIMOJHEHHH
TUIaHOB (PMHAHCOBO- [TocrosiHHO
04-03 | x03siCTBEHHOIM . «a» cT. 272
NEATEIbHOCTH TIT12019
opraHuszauuu. ['onoBbie
OTueTsl O BBINOJHEHHH
IU1aHOB (PMHAHCOBO- 5 ner
04-04 | xo3siCTBEHHOM n. «6» cT. 272
JEATENBHOCTH TI12019
opranusauuu. KsapranbHbie
JIoKyMeHTBI 0 TpoBEpKax 5 mer
aKTbl, CITPAaBKH, MEPer
GA-5 | LSETE CUPRRKE, EPONHCRA) cr. 282 TII
(bUHAHCOBO-X03SHCTBEHHOM 2019
JEATENILHOCTH
['onoBas Oyxrantepckas Hoewosmmmo
04-06 | 0700 Y P ct. 268 TI
2019
["'onoBas 6romxKeTHas 3 e
04-07 OT‘JIleTHOCTL & . «a» cT. 269
TI12019
04-08 IIpomesxyTouHbIE 5 ner IIpu otcyTcTBUM

OyXranTepcKue 0T4EThI

L. «O» cT. 269

rOa0BbIX—
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TI12019

MMOCTOSAHHO

Jlnst romoBoii

AyIHATOPCKHE 3aKITIOUEHHUS 5 ner GyxramTepoxoi
04-09 | no Gyxrantepckoii cT. 286 TI1 S am———
OTYETHOCTHU 2019
MOCTOSTHHO
["onoBbie 1 KBapTaJIbHBIE 50/75 ner
04-10 | pacueTbl MO CTPAXOBBIM ct. 308 TI1
B3HOCaM 2019
50/75 net OIK
04-11 | JIuueBbie cueTa pabOTHUKOB cT. 296 TI1
2019
JIOKyMEHTBI 0 NOJTyYEHHH
3apabOTHOM TUIaThI
6 net Ilpu oTcyTcTBUM
04-12 s i i cT. 295 TI1 | uMuEeBBIX CYETOB —
(pacyeTHO-TUIATE)KHBIE ) 2019 50/75 net
BEIOMOCTH, PaCUCTHbIE
JIMCTBI, JOBEPEHHOCTH )
JIoKyMeHTBI (KoTHH
OTYETOB, 3aSABJICHUS, CITUCKH
pPabOTHHKOB, CIIPaBKH,
BBIITUCKH U3 TIPOTOKOJIOB, 5 ner
04-13 | 3aKiTHOYEHUS, TIEPENHCKA) O cr. 298 TI1
BBITLJIATE MOCOOMIHA, OrL1aTe 2019
JIMCTKOB
HETPYAOCIIOCOOHOCTH,
MaTepHaAIbHON MOMOIIIH
IIpu orcyTcTBUM
CnpaBku 0 1oxonax u 5 ner JHUEEBIX CHETOB
04-14 | cymmax Hasora (pU3HYECKHX cr.312TI | M BeAOMOCTEH
e 2019 HAHCIIEHNS
3apabOTHOM TIaThI —
50/75 net
HcnonHutenbHbIe JTUCTBI 10 5 ner
04-15 | ynepxanuio u3 3apaboOTHOM cT. 299 TIT | Ilocne ucnonHeHus
TJ1aThl 2019
& e ITpu TsDKENBIX,
04-16 Tabenu u xypHasisl yueTa or. 402 T[T | BPCAHBIX H ONACHBIX
pabouero BpeMeHu '2 019 YCIIOBUSIX TPYAA —
50/75 ner
Hanorossle nexnapauuu 5 et OIIK
04-17 | (pacueTsl) M0 BceM BHAAM ct. 310 TIT
HaJIOrOB 2019
3 ner
D415 |PIONTHBIIRCh er. 321 TII
WHBEHTApH3aLIMN aKTHBOB 2019
04-19 | JlokymeHTBI 00 5 ner Ilpu ycnoBuu
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WHBEHTapU3alKi TOBaApPHO- ct. 321 TII | nmpoBeneHus
MaTepHaIbHBIX LEHHOCTEH 2019 [IPOBEPKU
OKYMEHTBHI O MEePEOLICHKE
Hory SO [Tocne BIOBITHS
OCHOBHBIX (DOHJIOB, 5 ner
OCHOBHBIX CPEJICTB
04-20 | onpeneneHuyr aMOPTU3ALMH cT. 323 TI1
¥ HEMaTEePUAJIbHBIX
OCHOBHBIX CPE/CTB, OLICHKE 2019
AKTHBOB
CTOMMOCTH UMYILECTBA
5 s Ilocne yBonbHeHuUs
OrOBOPbI O MaTEPHAJIBHOM MaTepUaIbHO-
0421 |Aorosop P er. 279 TII P
OTBETCTBEHHOCTH 2019 OTBETCTBEHHOTO
hiziic]
J1oroBopsI rpaXkaaHCKo-
IIPaBOBOI'0 XapakTepa o
BBITIOJIHEHHH PaboT
OKa3aHUH cnpr , e
04-22 yeny cr. 301 TIT
(GU3UYECKUMH JTHLIAMH, 2019
aKThl CHAYU-TIPHEMKH
BBIITOJIHEHHBIX PaboT,
OKa3aHHBIX YCIIyT
JloroBopsI ¢ poauTeasiMu [locne ucreuenus
04-23 | (3aKOHHBIMH ez JUK CpoKa NeHCTBHS
cr. 11 Tr12019 | P
IIPEACTABUTESIMH ) JI0roBoOpa
JIOKyMEHTBI y4eTHO# ik Iocne 3ameHsI
Ut HOJII/}IITI/IKH ’ ak.chf T HOBBIMU
2019
IlepBuuHbIe yueTHBIE
JOKYMEHTHI U CBSI3aHHBIE C
HUMH OIpaBiaTeIbHbIC
JIOKYMEHTHI (KaCCOBBIE [Ipu ycnosuu
JIOKYMEHTbI U KHHTH, NIPOBEICHUS
0aHKOBCKHE JOKYMEHTHI, POBEPKH; TIPU
KOPEUIKH JIEHEKHBIX 5 ner BO3HHUKHOBEHHUH
04-25 | 4eKOBBIX KHWKEK, OpIEpa, ct. 277 TI1 | ciopos,
Tabenu, u3BeLeHus: 0aHKOB 2019 pasHornacui
U NIEPEBOIHBIE TPeOOBAHMS, COXPaHSIOTCS 10
aKThl O ITPUEME, CLAYue U NPUHSITHS PEILICHHUS
CIMCAaHUU UMYIIECTBA U o aeny
MaTepHAaJIOB, KBUTAHIIMH,
HaKJ1aJ{HbIE, aBAHCOBBIE
OTYETHI, EPETHCKA)
[lepeuens nuil, uMerO 5 ner
p I A [Tocne 3ameHbI
04-26 | mpaBO MOATIMCH MEPBUYHBIX ct. 280 TTI N——
YYETHBIX JTOKYMEHTOB 2019
JIOKYMEHTBI 0 B3aMMHBIX S JeT ITocne mpoBenenus
04-27 y cT. 264 TII P
pacueTax v nepepacuerax 2019 B3auMoOpacueTa
04-28 | Kuwura yuera 5 ner
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JIOBEPEHHOCTEH . «a» CT. 292
TI12019
5 ner
04-29 | Cuera-¢axTypsi ct. 317 TI1
2019
J1lo nukBMAALMKA
XKypHan yueTra OCHOBHBIX OpraHu3aLuu
04-30
CpenacCTB . «a» cT. 329
TI12019
XKypuan yuera 5 Her
04-31 | MmaTepuabHBIX ICHHOCTEH U n. «6» ct. 329
WUHOT'0 UMYILECTBA TI12019
KHura yuera npuxomaHo- 5 ner ITocne criucanus
04-32 | pacXOIHBIX MaTEPHAIIOB, cT. 526 TI1 | MmaTepuaIbHBIX
obopynoBaHus 2019 LEHHOCTEH
[Tonoxenue o 3akymnk Hocronemo
04-33 e ct. 217 TIT
TOBapoB, paboT, yciayr 2019
3 roga
04-34 | Ilnan-rpaduk 3aKymok cT. 218 TTI
2019
3 roma
04-35 | JlokyMEHTBI 110 3aKyIIKaM cT. 219-223 TII
2019
7 5ner JIIK | [locne ucreueHus
04-36 KO};{H :KTH © cT. 224 TI1 | cpoka nelicTBuUst
P 2019 KOHTpaKTa
Ilepenucka no 3 rona
04-37 | ocylIEeCTBIEHHIO 3aKYTIOK ct. 229 TI1
JUISL HYKJI OpraHA3aluu 2019
Kypnan perucrpaunu 3 rona
04-38 |3asBOK Ha yyacTue B ct. 227 TI1
3aKyIKax 2019
[lepemnucka no Borpocam > et I
04-39 | P P ct. 290 T
OKa3aHHUs MJIATHBIX YCIIyT 2019
e
04-40 P pest), cr. 511 TI
000py0BaHUS U APYT O 2019
MPOIYKLIAH
IIpuemMo-cnaTouHbIe aKThI,
COCTaBJICHHBIE TIPH CMEHE
04-41 15 ner
Bl i cT. 44 TIT12019
OTBETCTBEHHBIX,

MaTepHaJIbHO-




OTBCTCTBCHHBIX JIUI{

04-42 |<.>

05. JloronyHkKT

ITonoxxenue o [TocTosiHHO
05-01 | moromeaUYecKOM MyHKTE 1. «a» CcT. 33
1S IeTeH TIT12019
[Tonoxenue 06 okazaHuu KOS EARHD
05-02 . m. «a» ct. 8 TI1
JIOTOTNEeANYECKON MTOMOLIH
2019
IIporpamma ncuxosnoro- Jlo 3ameHbl
05-03 | memaroru4eckoro HOBO#
COIPOBOXKACHUS ct. 271 TIMIT
1 s IIpu otcyTcTBUM
. I
05-04 |I'onmoBoii muian paboThI cr. 202 TII | OA0BOrO 1ana
2019 paboThI IETCKOTO
cazia — OCTOSIHHO
) Eoi IIpu otcyTcTBUM
. r iy
05-05 |T'onoBoii oT4eT paboThI ct. 215 TI1 OZ0BOTO OTHCTA O
2019 paboTe AeTCKOro
caja — MOCTOSTHHO
05-06 |<.>
06. Apxus
[Tonosxenue 06 apxuse, 00 s
o eenma—" KOMIECCI/II/I, . «@ ct. 33
¥ TI12019
YYeTHBIE TOKYMEHTBI 1l st
06-02 | » “5THE O cr. 171 TIT
3 2019
HH H HHbBIE —
Onucu e noCTOsTHHOTO GES S i
06-03 NDAHCHAS n. «a» cT. 172 | 10 MUHOBaHHUS
P TI12019 HaJA00HOCTH
50/75 net HeyTBepxxnennsie,
06-04 Onucu nen no nuaHOMY . «6y cr. 172 | HECOTTIACOBAHHbIE —
COCTaBy ' ; 10 MUHOBaHHUS
112019
T Ha/I00HOCTH
Onucu nen BpeMEeHHOTo T [Tocne
06-05 |, M. «B» CT. 172
(cBbie 10 niet) xpaHeHUs TI1 2019 YHUUYTOXKEHHUS €T
[Tocne Bo3BpaleHus
JIOKYMEHTBI yueTa BbIIa4H 3 rona OOKYMEHTOB. Jlist
06-06 | nen, TOKYMEHTOB BO ct. 175 TII | akToB BBIOAYM HEI
BPEMEHHOE I10JIb30BaHUE 2019 BO BPEMEHHOE

ITOJIb30BAHUC

65




Apyrum
OpraHu3auusmM - 5
JET

Ilocne Bo3BpalLeHHs
JIOKYyMEHTOB. [Ipu

JIOKyMEHTBI BBIEMKH €T 3T HEBO3BPALICHUU
06-07 y s cr. 176 TII p
JOKYMEHTOB 2019 MPOTOKOJIBI, AKThI
BKJIFOYAKOTCS B IEJI0
(hoHa — MOCTOSIHHO
Konuu apxuBHbIX CrIpaBoK,
BBIJIaHHBIE 110 3aMpocaM 5 net OIIK
06-08 | rpaknaH, JOKYMEHTBI K HUM ct. 178 TI1L
(3asBJICHMSL, 3aMTPOCHI, 2019
CIIPaBKH, IIEPEIUCKa)
Kypnanbi, 6a3b1 TaHHBIX o
4eTa BbIIAUd apXMUBHBIX
06-09 | s cr. 177 TI
CIPaBOK, KOIHA, BBIITHCOK 2019
U3 I0KYMEHTOB
JloroBops! (coryamieHus) ¢
apXUBHBIMH
YPEKACHUSIMUA, HHBIMH
z Ir)azclfsaumw; M 5ner JIIK | [locne ucredenus
06-10 |°P 0 cr. 179 TIT | cpoka neficTsus
B3aUMOJICHCTBUH U
2019 JI0roBOpa
COTPYAHUYECTBE B chepe
apXHUBHOTO eNa U
JENOMPOU3BOACTBA
06-11 |<.>
07. MeauuuHcKoe 00C/yKHBAHHE
TocTosiHHO
[lonoxenwue o
07-01 S—————— Il. «@» CT.
33 TI12019
07-02 MenuuuHcKue KapThbi 5 ner
BOCITUTAHHUKOB cT. 441 IIMI1
3aK/II0YUTETBHbIE
aKThl METUIIHHCKHUX
0CMOTPOB
pabOTHHUKOB,
JloKyMeHTBI 0 S T0HA BBITOJTHSFOLIHAX
07-03 y cr. 635 T
MEIULIMHCKUX OCMOTpax 2019 paboTsI ¢
BPEIHbBIMH,
OTaCHBIMHU
YCIOBUSIMU TpyJa —
50/75 net
Jlorosop o ¢punaHcoBOM 5 ner ITocne ucreuenus
07-04 | obecnieuenun cT. 627 TII | cpoka neicTBus
00513aTEILHOTO 2019 JIOroBOpa
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MCIUILMHCKOI'O

CTpaxoBaHUs
JIOKyMEHTBI O
5 ner
07-05 | MeaUIIMHCKOM et 369 TIMIT
00CTy>KUBaHUM
07-06 [<.>
08. /lokyMeHTALHS 110 OPraHU3AIHUH NMHTAHUS
[Tonoxenue 06
OpraHHu3alyy MUTAHUS Howsonesp
08-01 |°P . «a» cT. 33
BOCIIUTAHHUKOB JIETCKOTO TI12019
cazia
ITonoxxenue o OpakepakHoH VGOMHHD
08-02 Kom CHI; pakepa m. «a» cT. 33
ne TI12019
Otyetsl, uHdopmaLmn, f o
08-03 | cmpaBku 00 OpraHHU3aIK or. 362 [IMIT
U TaHUs
Y TBEP)KAECHHBIE HOPMBI T3H
08-04 | mutanus nist or. 839 [IMIT
BOCMIUTAHHUKOB (MEHIO)
JlokyMeHTBI (cepTH(HKATBI, B s
08-05 | 2TbL PeiCIaMatuts, ct. 513 TII
3aKJIFOYCHHS, CIIPABKH ) O 2019
Ka4yeCTBE ChIPbS
HakonurenbHas Be1oMocTh 5 ner
08-06 | mo pacxoay MPOAYKTOB ct. 276 TI1
MIUTaHUS 2019
AKXTBI 110 Opakepaxy,
OpaKOBOYHbBIE U3BEIICHHS,
08-07 | neexTHBIE BEAOMOCTH U > Fona
ct. 787 I[IMI1
NEPENUCKa O BhIOpPaKOBKeE
IPOAYKIHH
JKypHan noctaBky NMUIIEBOM hainin
08-08 |V B cr. 787 TII
MIPOXYKIIHH 2019
KomrmnexkroBouHbie ¥ e
08-09 et 512 I
BEIOMOCTH 2019
JIoKyMeHTBI
(pacnopsokeHus, 5 s
08-10 TpeOOBaHuUs, HAKJIAIHBIE) 00 or. 518 TII
OTITyCKE TOBApPOB CO 2019

CKJIJIOB U OTIPy3Ke
TPOAYKIMU
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Kypnan 6pakepaxa
CKOPOMOPTSILIKXCS

08-11 | nMLIEBHIX MPOAYKTOB s
’ cT. 967 IIMII
MOCTYMAKUIMX Ha
nuue610k
XKypHan yyera
TEMIIEPATYPHOTO PeKUMa B
08-12 | xonmoguabHOM | ron
cT. 967 [IMI1
obopynoBaHuu (Ha
MUIedI0Ke )
XKypnan 6pakepaxa
08-13 | roToBoii KyTMHApHO# i ror
cT. 967 [IMI1
IPOAYKLMH
’Kypuan nposenenus
08-14 | BUTAMHHM3ALMK TPETHUX H | rox
ct. 967 IIMI1
CIaZKuX OJIr0T
08-15 | TexHOJIOrHYECKHE KAPTHI fosayerm | Hepexommpe:e
HOBBIMHU 2019 rona
08-16 [ 'urneHnueckuii xypHan 1 ron
(coTpynHUKH) cT. 967 IIMII
Kypuan yuera
08-17 | TemMnepaTypsbl ¥ BIaXKHOCTH L o
ct. 967 [IMI1
B CKJIAZICKUX MOMELICHUSX
08-18 |<.>
09. be3onacHocTh
n R — 3 ueT ITocne
09-01 | CTIOPT HE3ONACHOCTH cT. 594 TIT | aTyamusarmn
ACTCRETO Sale 2019 racriopra
[locne ucteuenus
5 net CpOKa JAeUCTBUSA
09-02 J1oroBophI Ha OKa3aHUE or. 580 T[] | AOroBopa; mocie
OXpaHHbIX YCJIYT '2 019 MIpeKpalleHust
0053aTENBCTB 10
JIOTOBOPY
JIOKyMEHTBI (IIPOTOKOJIBI,
aKTbI, CIIPaBKHU, CBEICHUS,
JOKJIaJIHbIE, CITy>)KEOHBIE 5 net DOIIK
3aMMCKHU, MEPETUCKA) O crt. 587 TI1
09-03
paccineaoBaHUM 2019
YpEe3BbIYANHBIX
IIPOUCILIECTBUM IPU OXpaHE
3aHUI
Knuru peructpanum (yuera 3 roma
09-04 | BbImauM) YAOCTOBEPEHHUHA, cT. 589 TII
[IPOIYCKOB, 2019
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UICHTU(PHUKAILIMOHHBIX KapT

Pa3oBsie mponycka,

KOPELIKHU MTPOIMYCKOB B 1 ron
09-05 | cnyxeOHbIe 31aHMs ¥ HA cT. 591 TI1
BBIHOC MaTEpUaJIbHBIX 2019
LIEHHOCTEH
JIOKyMeHTHI (3asBKH,
NEPEINUCKa) O TOMyCKE B 1 ron
09-06 | cnyxeOHbIE TOMELIECHUS B ct. 592 TII
Hepabouee Bpemst U 2019
BBIXO/JIHBIE JTHU
JIOKyMeHTBI 0 MOBBILICHAH 5 1er SIIK
09-07 | AHTHTEPPOPHCTHICCKOR or. 595 TT1
3alIUIIEHHOCTH 2019
OpraHu3aiuu
JKypHansl uHCTpYKTaXa 1o 3 roga
09-08 |aHTHTEPPOPHCTHYECKOM ct. 598 TT1
3aLIULIEHHOCTH 2019
JKypnaun BBoHOTO 3 rona
09-09 | mHCTpYKTaXa 110 ct. 608 TIT
IPaXIAHCKOM 000pOHE 2019
Kypnan yueta 3 rona
09-10 | uHCTpYyKTaXa Mo AEHCTBUAM cT. 608 TI1
B YPE3BbIYANHBIX CUTYAIMAX 2019
Jlo 3ameHBbI
[InanbI-cxembl IBaKyaryu
09-11 | u3 3nanus npu HOBbIMH
2 cT. 606 TI1
4pe3BBIYAHHBIX CUTYAIMSIX 2019
JlokymeHTsI 006 5 et DMK
09-12 | O0ecneseritn er. 611 TI1
MPOTUBOIIOXKAPHOTO 2019
pexuma
OKYMEHTHI 00
oﬂﬁegneqeﬂn; > mer LK
09-13 ct. 611 TIT
BHYTPHOOBEKTOBOTO H 2019
IIPOITYCKHOTO PEXXUMOB
XKypnainsl yueta 3 roma
09-14 | uHCTpYKTaXKEHi MO cT. 613 TI1
MO>KapHOU O€30MmacHOCTH 2019
[Tnansl neicTBuii no 5
JeT
0915 |TPEAYMPEKICHHIO M o1 603 TII I[Tocne 3ameHsl
JHKBAALIAN YPE3BBIAHHbIX 2019 HOBBIMH
CUTYyalLMi
INopsimok oOyuenus yuil,
09-16
OCYLIECTBIISIFOLLMX [TocTosHHO
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TPYIOBYIO UJIH CITY>KEOHYIO

m. «a» ct. 8 TI1

NEATENBHOCTD, MEpaM 2019
NOXKapHOH 0€30MacHOCTH
09-17 |<.>
10. Oxpana Tpyaa
Otuer no cneuuaibHON 45 ner IIpu BpenHsIX U
10-01 | oueHke ycioBuii Tpyaa u cT. 407 TIT | omacHbIX yCI0BUAX
JOKYMEHTBI K HEMY 2019 tpyna — 50/75 net
[Tonoxenwue o cayxbe Hocrostro
10-02 OXDAHB a m. «a» cT. 33
RSSISEI TI12019
5 net OIIK
10-03 [Inan paboTsl Ci1yk0BI 1. 200 TII
OXpaHbl Tpyza 2019
Wi [TocTosiHHO
10-04 HOTPYKIHHI TIO OXpate n. «a» ct. 8 TI1
TPysa 2019
Cornaiuenue 1o oxpase 5 ner OIIK IS HCTCHCHIA
10-05 CpOKa IEHCTBUS
TPyZAa U JOKYMEHTBI K HEMY ct. 11 TI12019
COTJIALUCHUS
['onoBsie cTaTucTUUECKHE
cBeleHHs 00pa30BaTEIbHOMN
OpraHu3alyu o
aBMaTU3ME Ha HoeToaHHEe
10-06 ?omm I m. «a» ctT. 335
poIBON TIT 2019
poeCCHOHATBHBIX
3aboneBanusx (. 7—
TPaBMaTU3M)
Casi3aHHBIE C
KPYITHBIM
JIOKyMEeHTBI (aKThl, 45 ner MaTepUaJIbHbIM
10-07 | mpOTOKOJIBI, 3aKTFOUYEHHUS ) O cT. 425 TI1 | ymepbom u
HECYACTHBIX CITydasx 2019 YEJI0BEYECKUMHU
XKEPTBaAMH —
TIOCTOSTHHO
Kypnan (kuura) 45 ner
10-08 | peructpaiu HECYAaCTHBIX cT. 424 TI1
CIy4aen 2019
Knuru yuera uHCTpyKTaXKEH 45 ex
10-09 | MO oXpanc Tpyna . m. «a» ct. 423
(BBOIHOrO, Ha paboyem TI1 2019
MECTE, LIENIEBOT0)
KypHan (kuura) yuera 5 ner
10-10 | npodunakruueckux padbot n. «O6» ct. 423
10 OXpaHe TpyAa, MPOBEPKU TIT12019
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3HAHWIi 110 OXpaHe Tpyaa

JIOKYMEHTBI (CripaBKH,

MIPEMIOKEHUS, 5 ner
10-11 | obocHOBaHwMs, nepenucka) o cT. 409 TI1
COCTOSIHMM M MEpPaXx T10 2019
yJy4IIEHHIO OXpaHbl TPyaa
[lopsimok yuera [TocTosiHHO
10-12 | MuKpoOTIOBpEXKIEHHIH . «a» ct. 8 TII
(MHKpOTpaBM) pabOTHHUKOB 2019
Ionosxxenue o nopsiake
00yueHHs 110 OXpaHe Tpyaa RGNS
10-13 n. «a» ct. 8 TI1
Y MIPOBEPKHU 3HAHHS 2019
TpeGoBaHMii OXpaHbI Tpyaa
[TocTostHHO
10-14 | IIpaBuna no oxpase Tpyna n. «a» ct. 8 TI1
2019
10-15 |<.>
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