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B MBOY «IlourtoBckasa COII

1. O01mue moI0:KeHus

1.1. Hacroaummii JOKyMEHT OINpeaesseT ycaoBus U npasuia BeaeHus K, KOHTposd 3a
BezieHueM XK, mpornenypsl obecredeHus: 10CTOBEpHOCTH BBOAUMBIX B D)K TaHHBIX, HAaZIe)KHOCTH
UX XpaHEHUs U KOHTpPOJs 3a coorBeTcTBUEM XK TpeOoBaHMSIM K JTOKyMEHTOOOOPOTY, BKIJIIOUAs
CO3JIaHM€ PE3EPBHBIX KOMUMA, TBEPAbIX KON (Ha OyMa)KHOM HOCHUTENIE) U JIp.

1.2. B cooTBeTcTBUU C AEMCTBYIOLIUM 3aKOHOAaTeIbcTBOM OV BIIpaBe caMOCTOSATENbHO
BbIOMPATh (OPMBI YUETa BBIIIOJHEHHSI yUeOHOM porpamMmsl.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBUE PE3YJIHTATOB YUETa JAEHCTBYIOIIMM HOpMaMm U, B
YaCTHOCTH, HACTOSIILIEMY PETJIAaMEHTY U JIOKAJIbHBIM aKTaM, HeceT pykoBoauTesb OY.

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE JIaHHBIX yueTa (pakTaM peaju3aluu yuyeOHOro
nporecca JeXUT Ha pykoBoautene OV.

1.5. Tlpu BeneHun yuyera HEOOXOIUMO OOECHEUYUTH COONIIOJCHUE 3aKOHOJATEIhCTBA O
NEPCOHANBHBIX JaHHBIX.

2. O0mue npaBuJia BeJleHUs y4eTa

2.1. Baecenue uH(pOpMAaIH O 3aHITUH U 00 OTCYTCTBYIOIIUX JOJKHBI IPOU3BOAUTHCS TIO
dakTy B eHb NpoBeeHUs. Eciu 3aHaTHE TPOBOIUIOCH BMECTO OCHOBHOTO MpernoaaBaTests, (paxt
3aMEHBI JIOJDKEH OTPAXKATHCSI B MOMEHT BHECEHUSI YUETHOW 3alKCH.

2.2. BHeceHue B XxypHaI WH(OpMAIUK O JOMaITHEM 3aJaHUU JIOJHDKHO TIPOU3BOJIUTHCS B
JIeHb MPOBEJEHUS 3aHATUA. 3aJaHue JOJKHO BHOCUTHCA B KYpHaJ HE MO3/IHee, yeM uepe3 1 yac
MOCJIe OKOHYAHUS BCEX 3aHITHH JAaHHBIX O0YJArOIINXCS.

2.3. PexomenayeTcst 3apaHee pa3MeIllaTh 3aJaHus, 4ToObl y oOydaromuxcs Obuia
BO3MO>KHOCTh 3a0JIarOBPEMEHHO IIAHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbTaThl OICHUBAHUS BBINOJHEHHBIX OOydYalOMUMUCA PabOT  TOJKHBI
BBICTABJISITHCA HE TIO37HEE | HEeeIu CO JHS X MPOBEJACHUS B COOTBETCTBHH C MPUHATHIMHU B OY
MpaBUJIaMU OLIEHKH PaboT.

2.5. ApXMBHOE XpaHEHHE YUYETHBIX JAaHHBIX JIOJDKHO MPEayCMaTpuBaTh KOHTPOJb 3a UX
[[EJIOCTHOCTBIO U JTOCTOBEPHOCTHIO HA MPOTSHKEHUHM BCETO HEOOXOIMMOTO CpOKa, Hampumep, C
MOMOIIBIO JICKTPOHHOW TOAMKCH. OJEKTPOHHOE XPAaHEHHWE AapXWUBHBIX JIaHHBIX JIOJDKHO
OCYILECTBISATHCS MUHUMAJIBHO HA IBYX HOCUTENSIX M XPAHUTHCS B PA3HBIX MOMEILICHHUSX.



2.6. Ilpu BemeHUHM ydeTa yCIEBAaeMOCTH C HCHoONb30BaHHeM DK oOydarommmcs ¥ uX
poauTensM (3aKOHHBIM MPEICTaBUTENSIM) OOECHneuYnBaeTcs BO3MOXKHOCTh OIEPaTUBHOIO
noiy4yenus uHpopmanuu 6e3 odpamieHus K corpyanukam OY (aBTOMaTHYECKH).

2.7. Anst pogutenei (3aKOHHBIX MPEACTABUTENCH ), KOTOPBIC 3asBHJIA O HEBO3MOXKHOCTH
WINA HEeXEJIaHUU HMCIIONB30BATh AOCTYI K 3JEKTPOHHBIM (hopMaMm IpesCTaBlIeHUs HH(OPMAIIUH,
JOJKHO OBITH 0OecrieueHo HHPOPMUPOBAHUE O pe3ysibTaTax O0yUeHUs HEe pexke, YeM OJUH pa3 B
HEZIEJIIO C UCNOJIb30BAaHUEM PACIEUaTKU PE3YJIbTAaTOB.

2.8. Pexomenpayercsi peryisipHo UHGOPMHUPOBATH OOYYAIOMIMXCA WU HMX POJIUTENEH
(3aKOHHBIX MPEJCTABUTENEH) O MPOTHO3€ X UTOTOBOM YCHEIIHOCTH 00YUYarOIINXCsl 32 OTYETHBIN
nepuo (4eTBepTh, TPUMECTP, MOIYTOIUE U TIP.).

2.9. Undopmanus 00 HTOTOBOM OLEHUBAHMM M KOHKYPCHBIX (9K3aMEHAIMOHHBIX)
UCIBITAHUSAX JOJDKHA OBITh JIOCTYNHA OOY4YaloIMMCA M HMX POJUTENSIM (3aKOHHBIM
IIPEJICTABUTEIISAM) HE M1035KE CYTOK IOCIIE MOJTYUYEHUS pe3yIbTaTOB.

2.10. JlocraBka wuH(MOpMAIMK OOyYalOIUMCA M WX POAUTEISAM  (3aKOHHBIM
NPEJCTaBUTEIISIM) MOYKET OCYILECTBIISATHCS B COITIACOBaHHON ()OpME, B HACTHOCTH, MO YKa3aHHBIM
MMU KOHTAKTHBIM JIaHHBIM, JINOO BBEJEHHBIM CAaMOCTOSITENbHO. [lepenaya KOHTAKTHBIX TaHHBIX
JIOJIKHA OCYIIECTBISATHCS POJIUTENSIMU MUCHbMEHHO WUJIM C MPUMEHEHHEM 3JIEKTPOHHBIX CHCTEM
nepesayd JOKyMEHTOB 3JIEKTPOHHOM MOIIHUCHIO.

3. Yci10BHSI COBMEIIECHHOT0 XPAHEHH S JAHHBIX B 3JIEKTPOHHOM BH/e U HA
0OyMasKHBIX HOCUTEJISIX

3.1. B cinyuae HeobOxoaumocTu ucnoiab3oBanus Jlanueix 92K u3 anexkTpoHHONU HOpMbI B
Ka4ecTBe IIeYaTHOro JOKyMeHTa HHQopManus BBIBOJUTCS Ha IIe4aTh M 3aBepsieTcs B
YCTAHOBJICHHOM TMOpsJKE. APXUBHOE XpaHEHHE YYETHBIX JAHHBIX Ha OyMa)XHBIX HOCHTEISX
JIOJDKHO OCYILIECTBIISITHCS B COOTBETCTBUH C JEHCTBYIOIIMM AIMUHUCTPATHBHBIM PEriIaMEeHTOM
PocoGpramzopa, yTBepKacHHBIM prukazom MuHoOpHayku Poccun ot 21 staBaps 2009 1. Ne 9.

3.2. CBoaHast BEAOMOCTh UTOTOBOM YCIICIIHOCTH Kjlacca 3a Y4eOHBIH IO/l BRIBOAUTCS U3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBIA MPETyCMOTPEH JACHCTBYIOIMMH TPEOOBAaHUAMHU apXUBHON
ciyx0bl. Ecniu naHHbIe IO y4eOHOMY TO/ly XpaHSTCS B JIEKTPOHHOM BHJIE, CBOJHASI BEIOMOCTh
MOXeT OBITh TNepeaHa B apXWB cpa3y IO 3aBEPIICHHH BEJICHHS y4e€Ta B COOTBETCTBYIOIIEM
KJIACCHOM KypHaJe.

3.3. Ilpu BeneHnM y4era B SJIEKTPOHHOM BHJIE HEOOXOMMOCTD BBIBO/IA TAHHBIX HA MIEYaTh
JUIS MCIIOJIb30BaHMsS B KayecTBE JIOKYMEHTa OIpeNeNIIeTCsl COOTBETCTBUEM HCMOJIb3yeMOn
uHpopmannonHo cucrembl ['OCT P HMCO 15489-1-2007 «Cucrema craHgapToB IO
uHpopManuy, OUOIMOTEUHOMY M HM3JaTeNbCKOMY Jely. YIpaBieHHe JokyMeHTamu. OOmue
TpeOOBAHUS.



