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MOJIOXEHME
00 oprannzanun o0padoTKH NePCOHANBHBIX JAHHBIX, 00padaThiBaeMbBIX B
MBOY «JlofaHoBcKasi MIKOJA-AeTCKUMN cam»
6e3 HCMONL30BAHHS CPEACTB ABTOMAaTH3ALHY

1. OcHoBHBIE TEPMHUHBI U ONpeaesIenns

1.1. BrmoxHposaHuMe NEPCOHANLHLIX MAHHBIX — BPEMEHHOE Npekpaimiesue 00paboTkm
TIEPCOHANLHBIX JIZHHBIX (32 MCKIIOYEHHEM CIIydacB, ecnu o0paboTka neobxonuma ULl YTOYHEHHS
IEPCOHANBHBIX JAHHBIX ).

1.2. OO6paborka MepCOHANBHBIX MAHHBIX — JHOOOe AelicTBHE (omepamys) WM COBOKYIIHOCTH

_nefictBuil  (omepanmii), COBEPIIAEMBIX C WCHOIB30BAHWEM CPEICTB aBTOMaTH3auuu wim Ges

HCIIOJIb30BAHMS TaKUX CPEJICTB C TIEPCOHANIBHBIMY JaHHBIMHI, BKITI0Yad cOOP, 3aNKch, CUCTEMATH3AIIHIO,
HAKOIUIEHHE, XpaHeHue, yrouHeHre (0OHOBICHNE, H3MEHEHHME ), A3BJICUCHHUE, HCII0/Ib30BAHIE, TEpeIaTy
(pacmpocTpaHeHHE, NPENOCTAaBIeHWe, AOCTYI), o0e3nuuuBanue, ONOKMPOBaHHE, YAAICHHE,
VHHYTOXKEHHE HEPCOHATBHBIX TaHHBIX.

1.3.  OcHOBHBIE TEXHHYECKUE CPEACTBA M CUCTEMBI — TEXHUYECKHE CPECTBA M CHCTEMBI, & TAKIKE
HX KOMMYHHKAITHH, HCTIONB3yEeMbIC T 00paloTiy, XpaHEeHHA U NEPEAavH IEPCOHAIBHBIX TaHHEIX.

1.4. Omeparop — TrocynapcTBEHHBIH Oprad, MYHHIMNANGHLIA OPraH, OPHIHYCCKOS WIIH
bHU3HIECKOe U0, CAMOCTOSATENHHO WJIH COBMECTHO C APYIHMH JIHMLIAMH OPraHM3yromue W (W)
OCYLIECTBIIAOIME 00paboTKy MEPCOHANBHBIX JAHHBIX, 4 TAKKE OUPEASISIONME enn o0padoTku
[EPCOHANBHBIX HAaHHBIX, COCTAB IIEPCOHANBHBIX NAHHBIX, NOMJISKAmMX 00paboTke, ACHCTBHS
(onepauun), COBEPIIASMEIC ¢ TEPCOHATBHBIMHI JAHHBIMH.

1.5. TepconanbHsie AaHHbE — M00as HH(OPMAIWMA, OTHOCHINAACS K IPSMO HIH KOCBEHHO
OTIpeAETCHHOMY, MM ONpeNesieMoMy (hH3HYcCKOMY Iy (CyOBeKTy NepCOHAIbHBIX TaHHBIX).

1.6. IlpemocrasneHHe MNEPCOHANBHBIX [AHHBIX — JACHCTBHS, HAIPaBICHHBIC Ha DPACKPBITHE
NEPCOHAJIBHBIX TAHHBIX ONPEICICHHOMY JIMILY WK OHPEICIICHHOMY KPyTy JIHIL
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1.7. PacmpocTpaHeHHE TEPCOHANBHBIX JAHHBIX — NCHCTBHS, HAMPABICHHBIE HA DPACKPHITHE
MEPCOHABHBIX JAHHBIX HEOTIPEACICHHOMY KPYTY JIMIL.

1.8, YHHYTOXKCHME HEPCOHAIBHBIX JAHHbIX — NEHCTBHSA, B PE3YNBTATe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAHOBHTL COAEPHKAHME IIEPCOHAIBHBIX JAHHBIX B HWH(OPMAIHOHHONW CHCTEME
[IEPCOHANBHBIX AAHHbIX W (MJIH) B PE3yJIbTaTe KOTOPBHIX YHMYTOXKAKOTCH MATEPHANIBHBIC HOCHTEIH
TIEPCOHAJIBHBIX JAHHBIX.

2. Oomme nojgoxeHus

2.1. Hacrosmee ITonoxenne 00 opranusaimy 00paGOTKKM NEPCOHANBHBIX HaHHBIX B MBOVY
«/lobaHoBCcKas IMKONa-FETCKHU cam» 0e3 HCIONB30BAHMA CPEACTB ABTOMATH3AUMHM (manee —
[lonokenwme), pa3paboTaHO B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoil ®emepamma o
ISPCOHANBHBIX JaHnbiX (manee — I1/lH) ¥ HOPMAaTHBHBIMYM NPABOBBIMH aKTaMH (METONMYECKHMH
TOKYMEHTaMH) (peepasibHbIX OPraHOB HCIIOMHATENBHOMN BIACTH MO BOLpocam OesomacHocTH T1JH.

2.2. Hacrosimee TonoxeHue onpenensieT OCHOBHBIC NPHHIMILI O0ecneueHUs OE30MacHOCTH
[1/lz npu ux obpaboTke Ge3 HCIONB3OBAHMS CPE/CTE ABTOMATHM3AlAM, 4 TAkKe OTBETCTBEHHOCTD
Da0OTHUKOB, YUaCTBYIOIMHX B Takoif 06paboTke.

2.3. TlonoxxeHue 00s3aTeNbHO IS MCHOMHCHWS BcemH pabotHuxamu MBOY «Jlo6aHoBCKas
IKOJIa-ICTCKHH cany (anee — YUpesKIeHue ), HeTIOCPEICTBEHHO YUacTBY oMK B 00padorke [T/ 6e3
HCTIONTb30BAHMS CPE/LCTB ABTOMATH3ALIMHN. )

3. O0ecneuenne 6€30NaCHOCTH NEPCOHANLHBIX JaHHBIX

3.1. IIJH mpE HX HEABRTOMATH3HPOBAHHOM 00paboTke NOMKHEI 000COONATHCA OT HHOH
HHOOPMALMK, B YACTHOCTH NMyTeM (QMKCALHMH HX Ha OTHACIBHBIX MaTepPHANbHBIX HocuTensx 11J1H, B
CrIelMaNbHBIX pasfienax WiH Ha moisax Gopm.

3.2. He nonyckaercs Xxpanenue [1/1H pa3i4HbIX KaTEropuii Ha OHOM MaTEPHATLHOM HOCHTEE.

3.3. He pomyckaercs pukcarmst Ha ogHOM OymarkHoM Hocutene [1/1x, nenu 06paboTKy KOTOPBIX
32B2710MO HE COBMECTHMABIL.

3.4. Tlpu MCTIONB30BaHMM THIOBBIX (BOPM JOKYMCHTOB, XapaKrep uHOpMAIMH B KOTOPBIX
NPSINOAaracT HIM JAONMycKaeT BKmModeHue B Hux [1/l (manee — Tumnosas (opma), MOJDKHBI
COOITIOIATHCS CHS/YIOUINE YCIOBHS:

—  THNoBas (JopMa MM CBA3AHHEIC C HEH JOKYMEHTHI JHOJDKHbI CONEPKATE CBEIEHUS O HEeMH
0bpaborku I1]lH, UM (HauMEHOBAHME) M ajpec oneparTopa, GaMIIFI0, UMS, OTYECTBO U
anpec cybwrekta ITJ[H, uctounuk momywenus I1J[H, cpoku obpaborku IIMH, mepevens
nevcteui ¢ IIJ[H, xoTopeie OyAmyT coBepmaTecs B Tpolecce ux 00paboTke, obmee
OIMCAHHME UCIIONB3YEMBIX OnlepaTopoM cnocobor oOpaborkm I1/1x;

— THNoBas (opMa JODKHA TPEAYCMATpPHBATH TIONE, B KOTOPoM CyOwmekT IIJ[H Moker
IOCTABUTH OTMETKY O CBOEM COIJIACHH HA HEaBTOMATH3HPOBaHHYIO 00paborky IT/IH, mpu
He0OXOMMMOCTH [OyYEH s NHCHMEHHOTO coriacks Ha obpabotky I1/1H;

—  TunoBad GopMa NOMmKHA OBITh COCTABICHA TAKMM 00Pa3oM, 4TOOK KXk U3 CyOHEKTOB
[1J1H, uMen BO3MOXKHOCTS O3HAKOMHUTBCS cO cBoMMHE [1]TH, ConepkalmuMKCs B TOKYMEHTE,
HE HapyIas IpaB | 3aKOHHBIX HHTEPECOB HHBIX cyOBbexToB [1)1H;

—  Tunosas Gopma JOIKHA MCKI0UATh 00BETHHEHNE MONCH, NPe/{HASHAYEHHBIX 1711 BHECCHHS
[T1n, nenu 00padoTK! KOTOPBIX, 33BEIOMO HE COBMECTHUMEL.

>3, JlomkHO 00ecneunBaThCA PA3JEIbHOE XPAHEHHE MATEPHANBHEIX HOCHTENIEH, COIEPKAIIIX

5paboTKa KOTOPHIX OCYLIECTBIAETCH B PA3IMYHEIX HETISX.
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3.6. Tlpm  HecoBMECTAMOCTH  Ienell  HEaBTOMATH3MPOBAHHON obpaborku  I1/1H,
3a()MKCHPOBAHHBIX HA ONHOM MATEPHANEHOM HOCHTENC, CCIIM MATEePHaNbHBIH HOCUTE/b HE TIO3BOTISET
ocyImecTRIAT: 06padoTky [1lH OTAENBHO OT APYTHX 3a(UKCHPOBAHHBIX HA TOM XK€ HOCHTEIR I,
TOIDKHBI GBITH IPUHATEI MEPHI 10 00eCHieYeH o pasienbHol 0bpaboTiu 1711, B 9acTHOCTY:

—  [pH HeoGXOMMMOCTH HCTIONb30BAHKA HIIM PACTIPOCTPRHEHHS ONpeAeneHHbIX [I/TH 0TAETBHO
OT HAXOIANIMXCS HA TOM € MaTepuanbHOM Hocutene apyrux IIJ1H, ocymecTsisercs
xoruposanue [1JIH, TIONEKAMX PACIPOCTPAHEHHIO MITH HCTIONb30BaHUI0, CIIOCO0OM,
HCKITIOYAIOIIM OFHOBPEMERHOE Kormposanue [1J1H, He MoANeKankX PacpoOCTPAHEHHIO U
HCTIOJB30BAHMIIO, UCIIONB3YETCH (pacnpocTpansercs) konus TT1H;

~  rpu HeoOXOTMMOCTH YHHYTOXKEHHs M Oroxupopamys wacTe IIJIH yHIuTONKACTCA WM
GIIOKHpYETCS MaTepHANIbHBIA HOCHTENb ¢ PEABAPUTENBHBIM KONMPOBAHUEM CBE/ICHHH, HE
MOUISKAAX ~ VHHYTOXKEHUIO MIH  ONOKHPOBAHWIO,  CHOCOGOM, — HCKIFOUAKOLIMM
onHoBpeMeHHOe Konuposanre [1/1H, mopiexamx yHUITOXCHII Wl ONOKUPOBAHUIO.

3.7. PaGoTHuku YUpexIeHHs, OCYIECTBISIONME HEaBTOMATH3MpOoBaHHyw 00padoTky I1/H,
M6ef0T JOMyCK K obpabotke IIJIH B cooTserctsuu ¢ «Ilepednem momkHocTel paborauxos MBOY

TlodaHOBCKas IHNKONA-NETCKWIl cafy, JONYINEHHBIX K 00paloTke MNEPCOHANBHBIX [aHHBIXY,
VTBSDKICHHBIM J{HpeKTOpOM YUpEKICHHSL.
3.8. HeoOxomuMo NpHHAMATHL Oprapy3alHOHHbIC (oxpana HOMeuIeHHﬁ) M TEXHUYECCKUE MEPHI,

39 queﬂcneﬂﬂe HE IEpejacT MAaTepHANbHBIC HOCHTEM NCPCOHANBHBIX JAHHBIX mo6mM
~mzav, 53 MHCHMERHOTO coracust cyonekTos T1/H, 38 MCKIIOUCHHEM CITy4aeB, KOTIa 3T0 HEOOXO0IHMO
1eISX TIPSIYIPEsKIEHHs YIPOo3bl JKHU3HK ¥ 370poBbio cyOnekta [1/1H, a Taloke B MHBIX CyHasX,
op ::"‘\fOTpeHHbIX 3akoHOZaTenbCcTBOM Poccuiickol dejeparmn.

3.10. Tlpu mepenade MaTepHalbHBIX HOCHTENCH, comepkammx [1JIH, TpeThel CTOPOHE MODKHBI
5ITS TIPHHATHL MEPBI, HCKITIOYA0IIME BO3MOMKHOCTh HECAHKIMOHWPOBAHHOTO JIOCTYIIAa K s

3.11. Tlpm mepenade MaTepHANbHBIX HOcHTeneH, conepaux [1]1H, TpeThell CTOPOHE NOJDKHO
51Th TIOATOTOBJIEHO COMPOBOAUTENBHOES MUCHMO, B KOTOPOM 3a()MKCHPOBAH COCTaB MEPETABACMBIX
V2 TeDHATHHBIX HOCHTENEH, ¢ yKa3aHHeM KOJIHIeCTBa CTPAHHIL [l OYMaKHBIX HOCHTENCH, C YKa3aHUEM

w

crenens KOHQUAEHIMANBHOCTH (€CTH HEOOXOXMMO).

3.12. O {daxre mepenaum/npueMa MATCPHANBHBIX HocuTened, comepammx IlJlH, nenarotcs
COOTESTCTBYIOLIME 3aIMCH B JKyPHAJAX yUeTa HCXONACH/BXOSAIEH KOPPECTIOHICHIMH.
3.13. Ilpu npueMe MaTepHAILHLIX HOCUTENEH, coneprauyx I1/1H, HOIDKHEL OBITH ITPUHSATHI MEPBI,
2G=CTISSHBAIOIIME HX COXPAHHOCTH. [Ipu npreMe GyMasKHbIX HOCUTENEH padoTa ¢ TAKMME HOCHTE MU
~omaHa ObITH OPraHM30BaHa, B COOTBETCTBHH C NIPHHIIMIIOM KOH(HICHIHAIBHOrO IENIONPOU3BOICTEA,

T2HCTRVIOUIETO B YUPEKICHHHN.

4. XpaHeHue NePCOHAIBLHBIX JIAHHBIX

471 Ilpu XpameHmu MaTepHanbHbIX Hocmrenedf ITIJJH HOMKHBI COOMNIONATRCA YCIOBHS,
G eCcTieSHBAOIHE COXPAHHOCTH 1JIH, HCKIFOYAOMME HECAHKIIHOHMPOBAHHBIA K HUM JOCTYIL

42 Marepuanensie Hocuten [[JIH DOIDKHE XPAHUTECA B TIPEJIENax KOHTPOIMPYEMO 30HbL
TepprTOpHS KOHTPOTMPYEMOiT 30HBI OTIPEAETIETCS NpyKazoM JIHpexropa YupeKIeHus.
3anpelleH BHIHOC Wik KonHposanue HocHTened [1/1H.
B Hepabouee BpeMs M Bpems OTCYTCTBHs HeobxonmmmocTh wcnonbsopanus II(a

arepmaTsable HocuTemd ITJ{H IOTKHE! XPAHUTBCH B XPAHIUIHIIAX MATEPHATIBHBIX HOCHTENeH [ s
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4.6. TlepedeHp MECT XpaHEHMS HOCHTEICH [IJla ompeaensiercs B «KypHame ydera MECT
XpaHeHMs] HOCHTENEH TMEepPCOHANBHBIX NAHHBIX, obpabarpiBacMbix 0€3 KHCMONB30BAHUA CPENCTB
25TOMATH3ALMKY, OPMA KOTOPOTO YCTAHOBNCHA B 1 [PUIOKEHHAN 1 x HacTosmemy [I00OKEeHHIO.

5. YuuuroskeHue MePCOHANLHLIX JAHHBIX

5.1. Yuwuroxerue IIJlH — AEACTBUS, B PE3YJILTATE KOTOPHIX CTAHOBMTCA HEBO3MOMKHBIM
soccTanoBuTh cojepikanue [[JIH u (Jum) B pe3yNbTAaTe KOTOPBIX YHHHYTOXAKTCH MATCPHANLHBIC
=ocutemu [1J1H.

52 Vuamuroxende nocwreneit [1JIn ocymecrensercs B Tedenue 30 qHEH ¢ MOMEHTa OT3biBA
~osextom I1J[H cormacus Ha obpaborky I1[lm (ecnu Oomee KOPOTKHH CpPOK HE IpPEAyCMOTPEH

COOTBETCTBYIOINMM AOTOBOPOM, CTOpOHOH KOTOpPOro sABIACTICH queﬂc,z[eﬁne) HIJIM UCTCUYCHUS CPOKOB

»apabotku [T]]H, B TOM YHCIIE XPAaHCHHS B apXUBAX.
5.3. VuauuroskeHueM OymakHbix HocuTeneH I/ 3aHIMAETCA KOMUCCHS 10 OpraHu3alin pabor
o samwre [1JIH, co3nasaemas IpHKa3oM JIupexropa Y UpexmACHAs.

54. Bymasssie Hocuremd T1/IH (IOKYMEHTBI, HX KONWH, BBINKCKH ), VHUUTOXAKOTCA TYTEM
veTBUCHHS Ha MENKHE YacTH, HCKIIOYANOIIHE BO3MOXKHOCTh MOCIHCAYIOMIETO BOCCTAHOBICHHA
2DOPMAITAH, WIH CIKHUTAIOTCS.

5.5 [lo okoHYaHMH yHAUYTOXeHHs OymaxHbix Hocuteneil I1J{n xomuccuel COCTABIACTCA
L5 00 VHUYTOKEHHH OyMAaKHBIX HOCHTENEH [ePCOHATEHBIX NAHHBIX), dopMa KOTOPOro yCTaHOBIIEHA

» TIDHEIOKEHHH 2 K HacTosemMy 110moxeHHIO.
5.6. KOMUCCHS COCTABISCT M HOJIHMCHLIBAET B JBYX YK3EMIULIPaX COOTBETCTBYFONIMH «AKT 00
r=TOKEHMH OYM@KHBIX HOCHTENCH MEPCOHANBHBIX JAaHHBIX». B Tedenme Tpex nueit mocne
“cT257eHES AKT HANPABIMETCS HA yTBEPKIeHHE JIUpeKTopy YUpeskIcHHs. Tocne yTBepsKICHMS OTH
SeMIUIAP aKTa OCTAeTCH y OTBETCTBEHHOTO 3d OPTaHM3alMio o6paboriu ITJIH, BTOPOH 3K3EMILLAP
=0e72STCA B APXUB HA XPAaHCHHE.

6. OrBeTcTBeHHOCTHL

51 OIBeTCTBEHHOCTH 33 HAANEXKAEe W CBOCBDEMEHHOC BHIOJNHEHME  (yHKIMA,
=V CMOTPEHHBIX HACTOSTIHM [OJIOKEHHEM, HECET OTBETCTBEHHBIH 32 OPTaHU3ALMIO obpadoTku Il
¥ SDSEICHUH.

52 Ha oTBeTcTBEHHOro 3a oprammsammio 00pabotku [IJlH B YHpEeXNCHHM BOZNAractcs
soCoHATLHAS OTBETCTBEHHOCTD 34:

—  co3JaHvic HAAJICHKAMMX YCIORMH [l MCHONB30BaHAs IOKYMECHTOB;
—  COXpPaHHOCTH JOKYMEHTOB.

7. Cpok eficTBus! H IOPS/I0K BHECCHUH H3MEHCHUH

1 Hacrosmee TlonokeHue BCTYIAeT B CHIy € MOMEHTA €TO YTBED)KACHHS M JICHCTBYET
\eocpo=HO, 10 3aMEHsI ero HOBRM [lonoxenneM.
=9 Vsmenenms W jononHenms B Hacrosuiee Ilonoskenme BHOCATCS mprkasoM Jlupextopa
SPEEICHAS.



