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IMMOJIOXKEHUE
00 opranu3anum o0padoTKU NMEePCOHAJTbHBIX JAHHBIX, 00padaTbiBaeMbIX B
MOY «KoHapaTbeBcKasi IIKOJIA»
0e3 MCIO0JIL30BAaHUA CPeJACTB AaBTOMATH3AIMH

1. OcHoBHbIE TEPMHHBI U ONIpPeae eHUs!

1.1. brnokupoBaHHE NEPCOHAIBHBIX MaHHBIX — BPEMEHHOE IMpeKpameHne o0padoTKu
TEpCOHANIBHBIX JAaHHBIX (32 HCKIIOYEHHEM CiydaeB, eciu oOpaboTka HeoOxoauma JJis
YTOYHECHUS MMEPCOHAIBHBIX JTaHHBIX ).

1.2. OOpaboTka IIEPCOHAIBHBIX JaHHBIX — JIF00Oe JelicTBHe (omepalus) WM
COBOKYIHOCTHh  JIEWCTBUH  (Omepamuii), COBEpIIaeMbIX C  HCIIOJb30BaHWEM  CpEICTB
aBTOMAaTHU3aIMK WK 0€3 MCIIOJIB30BaHUs TaKHUX CPEICTB C MEPCOHAIBHBIMU JTaHHBIMU, BKIIFOYAs
cbop, 3ammmch, CHCTEMAaTH3AINIO, HAKOIUIEHNE, XpaHeHNe, yTOUHeHne (OOHOBIICHHE, N3MECHEHUE),
W3BJICUEHHE, HCHOJB30BaHUE, IMepenady (pacnpoCTpaHeHHWE, IIPEIOCTaBICHUE, JOCTYM),
o0e3InurBaHue, OJIOKUPOBaHUE, yIaIeHUE, YHHUTOKEHUE TEPCOHANBHBIX JTaHHBIX.

1.3. OcHOBHBIE TEXHHYECKHE CPEJCTBA U CUCTEMbl — TEXHUUECKHE CPEJICTBA U CUCTEMBI,
a TaKkKe UX KOMMYHHMKAIlMH, HCIIOJb3yeMble Isi OOpaOOTKH, XpaHEHUs U Hepeaadu
MIePCOHAIBHBIX JaHHBIX.

1.4. Omepatop — rocyapcTBEeHHbIH OpraH, MyHULUNAJIbHBIM OpraH, IOPUINYECKOE HIH
(u3ngecKkoe JUI0, CAMOCTOSATEIIFHO FUIH COBMECTHO C APYTUMH JINIIAMHU OPTaHU3YIONINE U (HITH)
OCYIIECTBJSIIOIINE OOpaOOTKYy TMEPCOHAIBHBIX JaHHBIX, a TakKe OIpeAeIome elu
00pabOTKU IEPCOHAIBHBIX JTaHHBIX, COCTaB MEPCOHAJIBHBIX JAHHBIX, ITOJIC)KAIIUX 00padoTKe,
neicTBuA (OIepalym), CoBepIlIaeMble C IePCOHAIbLHBIMU JaHHBIMHU.

1.5. IlepconanpHble nmaHHble — 00as WHOOpPMAIMSA, OTHOCSMIAACS K NPSIMO HIIH
KOCBEHHO OIIPEIACIICHHOMY, WM OonpeaessieMoMy (pu3ndeckoMy JIUIY (CyOBEKTYy MepPCOHATBHBIX
JTAHHBIX).

1.6. [IlpenocTaBieHue NMepCcOHAIbHBIX JAHHBIX — ASUCTBHS, HAIIPABICHHBIE HA PACKPBITHE
TepCOHANIBHBIX JIAHHBIX OIPEICICHHOMY JIUILY WIIH OTIPEJIeICHHOMY KPYTY JIUII.

1.7. PacnpocTpaHeHHMEe NEpPCOHAIBHBIX JAHHBIX — JEWCTBUSA, HaIpaBJICHHbIE Ha
PacKpBITHE IEPCOHAIBHBIX TaHHBIX HEONPEICIICHHOMY KPYT'Y JIHII.
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1.8. VHuYTOXKEHHE MEPCOHANBHBIX JaHHBIX — JEHCTBHUSA, B pe3yJdbTaTe KOTOPBIX
CTAHOBUTCSA  HEBO3MOXXHBIM  BOCCTAHOBUTb  COJEPKAHME  IMEPCOHAIBHBIX  JaHHBIX B
MH(OPMALIMOHHONW CHCTEME MEpPCOHAJIbHBIX JaHHBIX W (WIM) B pPE3yJdbTaTe KOTOPBIX
YHUUTOXAIOTCS MATEPUAIIBHBIE HOCUTEIIN NIEPCOHANIBHBIX TAHHBIX.

2. OO1ue MoJI0KEHUSA

2.1. Hacrosmee Ilomokenue o0 opraHuzamuu 0OpaOOTKH TEPCOHAIBHBIX JAHHBIX B
MOY «KonnpaTeeBcKkas IMIKOJa» 0€3 HCIOJb30BaHUS CPEJACTB aBTOMATH3alluu (majee —
[Tonoxenue), pazpaboTaHo B COOTBETCTBHH C 3aKOHOHaTelbcTBOM Poccuiickoit denepauu o
MEPCOHATBHBIX JaHHbIX (Hanee — [1/IH) 1 HOpMATHBHBIMU MTPABOBBIMH aKTaMH (METOAMYCCKUMHU
JIOKYMEHTaMH) (eiepalibHbIX OPraHOB HMCIIOJHUTEIBHON BJIACTH IO BOMPOCaM OE30MaCHOCTH
I118=.

2.2. Hacrosmee IlomokeHwe ompenenseT OCHOBHBIE MPHUHIUIBI  OOecredeHus
6e3omacuoctu [1/[H mpu nx 0OpaboTke O3 MCIONB30BAHUS CPEJCTB aBTOMATH3AINH, a TAKXKe
OTBETCTBEHHOCTh PAa0OTHHUKOB, yYaCTBYIOIIMX B TaKOil 0OpaboTKe.

2.3. llonoxenume 00s3aTeNbHO [JIsI WCIOMHEHUS BceMu paboTtHukamu MOY
«KonapaTtheBckas mikosnay (mamee — YUpexKICHHE), HEMOCPESICTBEHHO YYaCTBYIOIIUMH B
oOpaboTtke I1/IH 6e3 ncnonp30BaHus CPEACTB ABTOMATH3ALIUY.

3. Obecneyenune 0€30MaCHOCTH MEPCOHATbHBIX JAHHBIX

3.1. II/l npu uX HEaBTOMAaTU3UPOBAHHOM 0OpabOTKE TOJIKHBI 000COOIATHCS OT MHOM
nHpOpMaILNHY, B YACTHOCTH ITyTeM (PUKCAIMM UX HA OTIENIbHBIX MaTepuanbHbIX HocuTensax I1/1H,
B CIIELIMAJIbHBIX pa3jiesiaX WK Ha MoJisix (Gopm.

3.2. He nomyckaetcs xpanenue I1J[H pa3nuuHBIX KaTeropuid Ha OIHOM MaTEPHAIHLHOM
HOCHTEIIE.

3.3. He ponyckaercst ¢pukcanus Ha ogHOM OymakHoM Hocutene I1/IH, nenn oOpaboTku
KOTOPBIX 3aBE€JJOMO HE COBMECTHMBI.

3.4. Ilpu wuCrONB30BaHWM THIOBBIX (OPM JTOKYMEHTOB, XapakTep HHMOpMaruu B
KOTOPBIX TIpeArojiaracT WM JomyckaeT BkitoueHue B HuX [IJIH (mamee — Tumosas ¢opma),
JIOJKHBI COOTIOIATHCS CIEAYIONINE YCIOBHS:

— Ttunosas ¢opMa WIH CBS3aHHBIE C HEH JJOKYMEHTHI JOJDKHBI COAEPKATH CBEIECHUS O
uenu obpabotku [1/1H, uMs (HaMMEHOBaHHUE) U aapec omeparopa, (paMuiInio, UMs,
ot4yecTBO M aapec cyobekra [I/IH, ucrounuk nonyuenust I1/IH, cpoku oOpaboTku
[111, mepeuens naeiictBuii ¢ I1JIH, KOoTOphle OymyT COBEpIIATHCS B IPOIECCE UX
00paboTKH, 00IIee ONMUCaHUE HCIOJIB3YEMBIX OIEPATOPOM CIIOCOOOB 00pPabOTKH
I1/1H,

— Ttunosas (opma MOIDKHA MpeaycMaTpuBaTh Iosie, B KOTOpoM cyowekT [1/[H mMoxer
MOCTaBUTh OTMETKY O CBOEM COIJIACHU Ha HEaBTOMATHU3UpPOBaHHYIO 00paboTky I1/1H,
IIpU HEOOXOAMMOCTH MOJIyYEHHsI TUCBMEHHOTO coriacus Ha oopaboTky I1/1H;

— TtunoBas (opMa JODKHA OBITH COCTaBJIEHA TAKMM O0pa3oM, YTOOBI KaXKAbIi W3
cyobekroB [IJI[H, uMea BO3MOXKHOCTb O3HAaKOMHMTbCS co cBouMu II/IH,
COJEpXKAIUMICA B JOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX HMHTEPECOB WHBIX
cyowsexToB [1/1H;

— rtunoBas (opMa JODKHA HMCKIIOYAaTh OOBbEIWHEHHE MOJIEH, MpeaHasHauYeHHBIX JUIs
BHeceHus [1/{H, memn 06paboTKH KOTOPBIX, 3aBEJOMO HE COBMECTHMBI.
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3.5. JlomxHo oOecneuuBaTbcs pa3/ielbHOE XpaHEHHWE MaTepHajbHbIX HOCHUTENEH,
conepkanux [1/1H, 00paboTKa KOTOPBIX OCYILIECTBISAETCS B Pa3IMYHBIX LIETAX.

3.6. Ilpm HecoBMECTHMOCTM 1eJeil HEaBTOMAaTH3UpPOBaHHOW oOpabotku  [1/1H,
3a(pUKCUPOBAaHHBIX HAa OJHOM MaTEpUATbHOM HOCHUTEJE, €CId MaTepHalbHBbIH HOCUTENIb He
MO3BOJISIET OCYILECTBIIATh 00paboTKy I1/IH oTAEnbHO OT ApYrux 3aMKCUPOBAHHBIX HA TOM XKe
Hocutene I1JIH, ToKHBI OBITh MPUHATHI MEPHI IO 00eCIIeueHno pa3aesbHoi 00padoTku [1/1H, B
YaCTHOCTH:

— Tpu HEOOXOAMMOCTH HCIOJIb30BAaHUS WM pacHpocTpaHeHus: ompeneieHHbix [1/[H
OTIENbHO OT HAXOSIIMXCS Ha TOM >K€ MaTrepuasbHOM Hocutene apyrux [1/1H,
ocymecTBisiercss konupoBanue II/[H, mnomyexamux pacnpoOCTPaHEHUIO WIH
HCIOJIb30BAaHUIO, CIIOCOOOM, HCKITIOYAIOIUM OJHOBpeMeHHoe KonupoBanue [1/1H, He
MOITIEKAIIUX pacnpocTpaHEHUIO u HCIIOJIb30BaHUIO, HCIIOJIb3YeTCS
(pacpoctpansiercs) konust [1/1H;

— TpU HEOOXOJMMOCTH YHUYTOXEHHs WiH OnmokupoBanus yactu [1J[H yHuuToxkaercs
win OJOKHpYeTCs MaTepHalIbHbI HOCUTENb C IpPEIBAPUTENIbHBIM KONHPOBAaHUEM
CBEJICHWH, HE TMOMJIESKAIMNUX YHUYTOXKECHUIO WIM OJOKMPOBAaHUIO, CIIOCOOOM,
UCKJIIOYAIOLINM OJHOBpeMeHHOoe KomupoBanue I1/[H, moanexammx yHUYTOXEHHUIO
WK OJOKHPOBAHHUIO.

3.7. PaboTHUKM YUpekIeHHs, OCYIICCTBISIONINE HEAaBTOMATHU3MPOBAHHYIO 00PabOTKY
[T, umerot momyck k oopadoTke [1/[H B cooTBeTCTBHM ¢ «IlepeunHem MOIKHOCTEH paOOTHUKOB
MOY «KonapaTbeBCcKasi IIKOJIa» , JOMYIIEHHBIX K 00paboTKe MepCOHAIBHBIX JaHHBIXY,
YTBEpPXKJIEHHBIM /lupekTopoM YupexaeHus.

3.8. Heo0xoauMo nmpUHUMATh OpraHU3AIMOHHBIC (OXpaHa IMOMENIEHUN) U TEXHUYCCKUE
Mephl, HCKJIIYAIOIMINe BO3MOXXHOCTh HECAHKIIMOHUPOBAHHOTO JOCTyNa K MaTepuajbHbIM
Hocuressim [1/]H.

3.9. VYupexneHue He nepeaacT MaTepUalbHble HOCUTEIN TePCOHATBHBIX JAHHBIX JIFOOBIM
auiaM, 06e3 MHUCbMEHHOTo coriacus cyobekToB [I/IH, 3a uCKIIOYEeHHEM Cily4yaeB, KOrJa 3TO
HE0OXOIMMO B LIEJISX MPEeAYNPEekKIACHUS YTPO3bl KU3HU U 3710poBbi0 cyobekTa I1/[H, a Takxke B
MHBIX CIly4dasx, IPeIyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepannu.

3.10. Ilpm mepemaue MarepHajbHBIX HoOcuTeneH, coaepkamux I1JIH, TpeTrbelt cTOpoHE
JIOJKHBI OBITh MPUHSATHI MEPBI, UCKIIOYAIOIINE BO3MOKHOCTh HECAHKIIMOHUPOBAHHOTO JIOCTYIIA
K I1JIH.

3.11. TIIpm mepemave MaTepHalbHBIX HocHTelel, coaepkammux IIJIH, TpeTbeil cTopoHe
JOJIKHO OBITh MOJATOTOBJIEHO COIMPOBOAMTEIHHOE MHCHMO, B KOTOPOM 3a(pUMKCHUPOBAH COCTaB
IepelaBaeMbIX MaTepUaIbHBIX HOCHUTEJEH, C yKa3aHUEM KOJMYECTBA CTPAHUI[ JUIsI OyMa)KHBIX
HOCHUTEJIEH, C yKa3aHUEM CTENeHH KOH(PHUICHIUAIBHOCTH (€CIM He0OX0IUMO).

3.12. O dakre nepemaun/mpueMa MaTepUAIBHBIX HoOcUTenel, conepxkamux [1/1H,
JIeNaloTCs  COOTBETCTBYIOIIME  3allMCM B JKypHaJaxX  ydyeTa  HCXoJsuieil/Bxopsiuein
KOPPECIIOHIEHLIUN.

3.13. Ilpu npueme MaTepuanbHbIX HOCUTENEH, cogepxanux [1/{H, TOMKHBI OBITH IPUHSTHI
Mepbl, 00ecreunBaroe uX COXpaHHoCTh. [Ipu npueme GyMaxxHbIX HOocuTenel paboTa ¢ TAKUMHU
HOCHUTENSIMU JIOJKHA OBITh OPraHW30BaHa, B COOTBETCTBUM C MPUHILIUIIOM KOH(HICHINATHHOTO
JIeJIONPOU3BOJICTBA, JEHCTBYIOLIETO B YUPEXKICHUU.

4. XpaHeHne MEPCOHAJTBbHBIX JaAaHHBIX
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4.1. Tlpu xpanenuum marepuayibHbIXx Hocutenei [I/IH momkHBI coOMIOAATHCA YCIOBHS,
obecnieunBaromme coxpanHocTh [1J{H, nCKIToUaronye HeCAaHKIIMOHUPOBAHHBIA K HUM JIOCTYII.

4.2. Marepuanpable Hocutenu [TJ[H JOHKHBI XpaHHUTBCS B Tpeleiax KOHTPOIUPYEMOM
30HBI.

4.3. Tepputopusi KOHTPOJHUPYEMOH 30HBI ompefensercs mpukazoMm Jlupexropa
Yupexaenus.

4.4. 3anpenieH BbIHOC WM KonupoBaHue Hocurenei [1/1H.

4.5. B Hepabouee BpeMs M BpeMs OTCYTCTBUS HEOOXOIMMOCTH HCIoib3oBaHus [1J[x
MarepuanabHble HocuTenu [1/IH TOMKHBI XpaHUTHCS B XpaHWIHUIIAX MaTEPHAbHBIX HOCUTENIEH
I11H.

4.6. Tlepeuenp mecT Xxpanenust Hocutened [1/n onpenensercs B «KypHane ydera mMect
XpaHEHUs HOCHUTEJIEH MepCOHAJIbHBIX JTaHHBIX, 00pabaThiBaeMbIX 0€3 MCIOJIB30BAaHUSI CPEICTB
aBTOMaTHU3aIum», popma KoToporo ycranoniena B [Ipunoxkenuu 1 k Hacrosmemy IlonosxeHuto.

5. YHHYTOKeHHe NMEPCOHAJBbHBIX JAHHBIX

5.1. VYuunuroxenue I1/[n — neiicTBus, B pe3ynbraTe KOTOPbIX CTAHOBUTCS HEBO3MOKHBIM
BOCCTAHOBUTH cojepkanue I1/H u (mim) B pe3ynbraTe KOTOPhIX YHUUYTOXKAIOTCS MaTe€pHUasIbHbIE
Hocurenu [1/1H.

5.2. Yuwmuroxenue Hocurenei I1J[n ocymectBusercs B Teuenne 30 nHEH ¢ MOMEHTa
or3biBa cyowektoM II/IH cormacust Ha oOpabGorky I1/[H (ecim Oonee KOpOTKHII CpOK He
HPEyCMOTPEH COOTBETCTBYIOIIMM JOTOBOPOM, CTOPOHOIT KOTOPOTO SIBISETCS YUPEIKICHHE) UITH
UCTEeUeHUsI CPOKOB 00paboTku I1/1H, B TOM 4nciie XpaHEHHs B apXHUBaXx.

5.3. VYuuuroxenwem OymaxHeix Hocutenedl II/[H 3aHMMaercss KOMHCCHUS — TIO
opranuszanuu padot no 3amute [1/1H, coznaBaemas npukazom Jupexropa YupexaeHus.

5.4. Bymaxkubsie Hocutenu I1/IH (HOKYMEHTBI, UX KOMNHMH, BBIITUCKH), YHUUTOXKAIOTCS
INyTEM H3MEIBYCHUSI HAa MEJIKHE 4YacTH, MCKIIOYAIOMUE BO3MOXKHOCTh IIOCIECAYIOLIETO
BOCCTaHOBJICHUS! HHPOPMAIIUH, UITU CKUTAOTCS.

9.5. [lo oxoHuaHum yHuYTOXKEHUS OyMaxkHbiXx Hocutened II[[H komuccueit
COCTaBIIACTCS «AKT 00 YHHUYTOXEHUU OyMa)KHBIX HOCHTEJEW MepCOHANBHBIX NAaHHBIX», (opma
KOTOPOro ycTaHoBieHa B [Ipunoxkennn 2 k Hactosmemy [lonoxxenuto.

5.6. Komuccus cocTtaBiseT U NOAIUCHIBAET B JBYX JK3EMIUIIPAX COOTBETCTBYIOIINN
«AKT 00 YHHUTOKEHUU OYMa)KHBIX HOCHUTEJIEH MEePCOHAJIBHBIX JIaHHBIX». B TeueHue tpex anen
MOCJIE COCTABJIEHUs AaKT HampaBisieTcss Ha yrBepxkaeHue [lupektopy VYupexnaenus. Ilocne
YTBEPXKICHHUS OJUH AK3EMIUIAP aKTa OCTAETCS y OTBETCTBEHHOTO 33 OpPraHU3aIlfio 00paboTKH
[1/11, BTOpO# 3K3eMILIAp NIEPENACTCs B apXUB HA XPAHEHHUE.

6. OTBEeTCTBEHHOCTH

6.1. OTBeTCTBEHHOCTh 3a HaJUIeKallee M CBOCBPEMEHHOE BBINOJHEHHE (YHKIHH,
OpeaAyCMOTPCHHBIX HACTOAIIWM  IMOJIOKCHUCM, HCCET OTBETCTBEHHBIM 3a OpraHu3anuro
obpabotku [1/1H B Yupexnenun.

6.2. Ha orBercTBeHHOro 3a opranuzaunuto odopadotku 1/l B YupexxneHun Boziaraercs
HepCOHAIbHAsE OTBETCTBEHHOCTH 3!

—  CO3/IaHME HAJUJICKAIIUX YCIOBH JUIS UCIONb30BaHHS JOKYMEHTOB;
—  COXPaHHOCTb JOKYMEHTOB.
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7. Cpok aeiicTBHA M MOPSAI0K BHECEHUS] H3MEHEeH U

7.1. Hacrosimee [TonoxeHrue BCTymaeT B CUITy C MOMEHTA €T0 YTBEPKICHUS U JICHCTBYET
OeccpouHo, 10 3aMEHbI €r0 HOBBIM [looxeHneMm.

7.2. V3meHeHuss u JomonHEeHHs B HacTosmee [lomokeHue BHOCSTCS MPHUKA30M
HupekTopa Yupexnenus.






