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B MBOY «COIII Ne42 um. Dmipeda Ilembu-3aje

1. O01Me MOJI0KEHUA

1.1. Hacrosmee mnonoxkeHue pa3pabOTaHO C IENbI0 BHEAPEHHUS OPraHU3allMOHHONW OCHOBBI
3(pdeKTUBHOrO MPUMEHEHHUS 3JIEKTPOHHOM IMOYTHI IJI OCYILECTBICHUS OOMEHa KOpPEeCIOHIEHINEH
MEXIy OOpa3oBaTEIbHBIMHU YUYPEKICHHUSIMHU, BBIIICCTOSIIIUMHA OpraHaMH oOpa3oBaHuUs (naimee —
YUpEeKACHUAMHU 00pa30BaHMs) M TPOUYUMHU OPTaHU3ALMSIMU.

1.2. HUcnonp3oBanue nsnekTpoHHOW mouTbl B MBOVY «COIL Ne42 um. Dmpeda Lllembu-3ane
PETYIHUPYIOT YCJIOBUSI W TOPSAOK pPabOThl C DBJIEKTPOHHOM IMOYTOM B CHCTEME DJIJIEKTPOHHOTO

JIOKyMEHTO000poTAa.

1.3. IlonmoxeHue omnpenensieT OCHOBHBIE MNPUHLMIIBI OpPraHu3allid 3JEKTPOHHOW NOYThHI, OOMEHa
nHpopmaneil o >3JEKTPOHHOM IOYTE, MOPSAJOK MHOATOTOBKH, ydeTa U OOpalleHus JOKYMEHTOB,
nepegaBaeMbIX IO JIEKTPOHHOM MOYTE B CUCTEME 00Opa30BaHUs pailoHa.

1.4. TlomoxxeHue npe€aHasHA4YCHO OJId pa6OTHI/IKOB MIKOJIBbI, CBA3AaHHBIX C INOJYYCHUEM U OTHpaBKOfI

KOPPECIIOHIEHIIUH B 3JIEKTPOHHOM BHJIE I10 POAY CBOEH AEATEIbHOCTH.
2. lleas 1 Ha3HAYEHME 3JIEKTPOHHOM MOYTHI

2.1. Llenpro mpuMEHEHUS NEKTPOHHON MOYTHI 1711 0OMEHA KOPPECHOHACHIIUEH SBISETCS NOBBILICHUE
OIEPaTUBHOCTH BHYTPHUBEIOMCTBEHHOTO 1 MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJCHCTBHS
YUpEeXKJICHUN 00pa3oBaHus 3a CUET COKpAISHHsI BpEMEHHU JOCTaBKH KOPPECIIOHICHIIMN U YMEHBIICHUS
3aTpar BpeMEeHHU MPH MOATOTOBKE N 00padoTke nHGOpMaIuH.

2.2. O06MeH (OTIpaBKa U MPHUEM) IJIECKTPOHHONW KOPPECTIOHJCHITUEH MPOU3BOJUTCS B BUJE «ITUCEM C

BIIOYKEHHEM (HailioBy.

2.3. TpeOoBanusi Hactosimiero IlonokeHUsT HE pacHpoOCTPaHSIIOTCS Ha OpraHu3amuilo oOMeHa
JTOKyMEHTaMHM W JAHHBIMU JJIsSI CIY)K€OHOTO TMOIB30BaHHUA, JISI KOTOPBIX YCTAHOBJIECH COOCTBEHHBIN

periiaMeHT oOMeHa.



2.4. Tlopsimok oOpamieHuss C JOKYMEHTOM, TIOJy4YaTelieM H OTIPABUTENIEM KOTOPOTO SIBISIOTCS
aOOHEHTHI AJNEKTPOHHOW TOYTHI, AHAJIOTMYEH OOpalleHHI0 C MaTepualiaMH, IOJy9eHHBIMHU
MOCPEACTBOM (PAKCUMHIIBHOM CBSI3H.

3. OpranusanuoHHoe o0ecnevyeHue 31eKTPOHHOM MOYTHI

3.1. OpFaHI/ISaHI/IOHHOG obOecrieueHue pa6OTLI BHeKTpOHHOﬁ no4yTtbl B CHCTCMC JJICKTPOHHOI'O
,Z[OKyMeHTOO60pOTa HIKOJIBI OCYHICCTBJIIAOT COTPYAHUKH, OTBC€TCTBCHHLIC 3a BCACHUC
ACJIONPONU3BOACTBA U I/IH(I)OpMaTI/BaL[I/II-O.

3.2. OtBercTBeHHBIE 3a HMH(OpMATH3AIMIO, PabOTy 3JIEKTPOHHON MOYTHI HA3HAUYAIOTCS MPUKA30M
PYKOBOJUTEISI YUPEKACHUS 00pa30BaHMS U3 YHCIA COTPYIHUKOB YUPEKICHHUS, HECKOIBKO (DYyHKIIHIA
MOXET BO3JIaraTbCsl Ha OJJHOTO COTPYIHHKA.

3.3. OtBercTBeHHbIE 3a UHGOpPMATU3aLMIO, pabOTy J3JIEKTPOHHON MOYTHI PYKOBOJCTBYIOTCS
HactosimuM [loytoskeHHeM W TIOJIOKEHHSAMU M JIOJDKHOCTHBIMH OOS3aHHOCTSIMH, YTBEP)KICHHBIMU
PYKOBOJIUTENIEM YUPEHKICHHSL.

3.4. MBOY «COIII Ne42 um. Dmpeda lllembu-3ane opranu3yeT oauH OPHUITHATBHBIA 3JIEKTPOHHBIN
mouToBbIH sk 42schooll@rambler.ru st ooMena opuIHaTBLHON KOPPECITOHACHIIMEH, TOAICKAIIEH
PETUCTpAIMH B YUPSIKICHUIX 00pa3oBanust. Kpome 3TOro, ImKkoia MOKET OpraHH30BaTh HEOOXOIUMOE
KOJIMYECTBO DIJIEKTPOHHBIX ITOYTOBBIX SIIMKOB IOAPA3ACACHUN W COTPYIHHKOB IS IEPEIUCKH
[TOBCEHEBHOI'O XapaKTepa.

3.5. OmnepatuBHyro paboTy 1O OTHpaBKE U MpHEMy O(PHUUIMAIBHOM KOPPECIOHICHIINY,
3apeTUCTPUPOBAHHON WM TOJUIeKAILIEH pEerucTpaluyd B YUPEKICHUAX 0Opa3oBaHUs, BBIIOIHIET
OTBETCTBEHHBIN 32 pPabOTY IEKTPOHHOIO MOYTOBOTO SALIHKA YUPEIKICHHUS.

3.6. OrnpaBKka W TIpUEM IIHMCEM I[OBCEJAHEBHOIO XapaKTepa OCYLIECTBISIETCS COTPYJHUKAMU
YUPEKACHUS CO CBOMX JIEKTPOHHBIX MOUYTOBBIX SIIUKOB.

3.7. CotpyaHHMKaMm, OTBETCTBEHHBIM 3a HWH(POpMaTH3allMi0 B 00pa30BaTEIbHOM YUPEKACHUH,
BMEHSETCS B 00513aHHOCTh OpTraHU3alMs TEXHUUECKOTo 00CITy)KMBaHUs COTTIacHO 11.3.4.

3.8. OTBETCTBEHHBIN 3a NOJy4YEHHE 3JIEKTPOHHOW IOYTHI JIOJKEH IPOBEPITh KOPPECHOHACHIIMIO HE
pexe 4 pa3 B pabouee Bpems — He mo3gHee 9.30, 12.30, 14.30, 17.30 uwacoB um 1o Mepe
HEOOXOIUMOCTH.

3.9. OTBeTCTBEHHBI 3a JJIEKTPOHHYIO TOYTY OO0s3aH CBOEBPEMEHHO COOOIIUTH ajapecaraM U3
aJipecHOM KHUTU 00 U3MEHEHHUH aJIpeca CBOETO JIEKTPOHHOTO MOYTOBOTO SIIHKA.

4. llopsa0K NOATOTOBKH, Y4eTa H 00palieHusi J0KYMeHTOB,
nepegaBaeMbIX M0 JJICKTPOHHOM Mo4YTe

4.1. JIoIKHOCTHOE JIMI0, MOANMCHIBAIOLIEE JOKYMEHT, IJIAHUPYEMBIA K OTIPABKE IO 3JIEKTPOHHOMU
IIOYTE, TEM CaMbIM TapaHTUPYET OTCYTCTBUE B HEM CBEJCHHMH, KOTOpblE HE MOTYT IEpelaBaTbCs B
OTKPBITOM BHUJIE 11O KaHAIaM CBSI3H.

4.2. HOKYMCHTLI, OTIIPABJIAACMBIC 110 BHCKTpOHHOﬁ nouTe, AOJ’KHBI COOTBCTCTBOBATH Tpe60BaHI/I$IM,
NpEABABISICMBIM K O(i)OpMJ'IeHI/IIO O(I)I/II_[I/IaJ'IBHLIX AOKYMCHTOB.



4.3. TlepenaBaeMble C MOMOIIBIO AJIEKTPOHHOW IMOYTHI O(HUIMAIBHBIE JOKYMEHTHI JOJDKHBI MMETh
WCXOMAIINA PETUCTPAIIMOHHBI HOMEpP M OTHPABIATHCS HAa O(UIIMANBHBIA AIIEKTPOHHBIN ITOYTOBBIN
SIILUK YUYPEKICHUS.

4.4. TlepenaBaemas U MpUHUMAaeMasi B aJipec MIKOJbI OQUIMANbHAS 3JEKTPOHHAS KOPPECTIOHACHIINS
PErUCTPUPYETCSI B COOTBETCTBUU C MPaBUIIAMU JIEJIONPOU3BOACTBA, YCTAHOBIEHHBIMH B LIKOJIE, 3aTEM
pacneuatsiBaeTcs B 1 ak3eMIuIsIpe.

4.5. OTBeTCTBCHHBIN 3a QJICKTPOHHYIO ITOYTY B IIKOJIC HOJIKCH OCYIICCTBIIATD:

— TpUeM B YCTaHOBJCHHOE BpeMs OQUIHAILHONH KOPPECIOHACHIMU C O00s3aTenbHON e
perucTpanuei;

— mepejavy JOKyMEHTa Ha pacCMOTPEHHE JUPEKTOPY IIKOJIbl K, €CIIU YKa3aHO, HETIOCPEICTBEHHO
ajpecary;
— B Cclyyae HEBO3MOXHOCTH IPOYTEHHs JJIEKTPOHHOTO COOOILIECHUS yBeAOMISET 00 3TOM

OTIIPAaBUTECIIA,

— OTHpPaBKy B OTOBOPEHHBIE CPOKM ajpecary o(pULIMaIbHOW KOPPECHOHIEHLNH, OQOPMIICHHON B
COOTBETCTBUH € TPEOOBAHUAMM, IPEABABIAEMBIMHI K 0(OPMIICHHIO O(HUINATIBHBIX JJOKYMEHTOB;

— KOHTPOJIb JIOCTaBKU KOPPECIIOHJCHIMU C UCIOJB30BAaHUEM MEXaHU3Ma YBEIOMIICHUH IOYTOBBIX
KJIMEHTCKUX MporpaMm (Miad 1O JPYrMM JIOCTYIIHBIM KaHajJaM CBSI3M) M IIPEAOCTaBJICHUE
UCTIOJHUTEIIO JOKYMEHTa He0OX0IMMON HH(POPMAIIUH O T0CTaBKE KOPPECTIOH ICHIINH;

— B ClIyda€ HCBO3MOXHOCTH IPOYTCHHA OJICKTPOHHOI'O COO6HI€HI/I$I YBEOAOMIIACT 00 »TOM
OTIIPABHUTECIIA,

— IPUHATBIC 1 OTIIPABJICHHLIC 3JICKTPOHHBIC COO6H.[CHI/I$I COXPaHATb Ha )KECTKOM AUCKE KOMIIBIOTCPA
B COOTBCTCTBYIOIINX dPXHWBHBIX ITAITKAX.

4.6. 3ampemiaercss HMCHOJIb30BAaTh JJICKTPOHHBIA TOYTOBBIM SIIMK YUYPEKIACHUN JJISI PaCCHUIKH
pEeKIaMHBIX COOOIIeHHH (crlama), COOOIIEeHNH TPOTUBO3aKOHHOTO MIIH HEITHYHOTO COJEPKAHUSI.

4.7. Tlonp30oBaTeNnu SJIEKTPOHHOM MOYTHI JOKHBI OKa3bIBaTh JIOJSM TO K€ yBaKEHHE, YTO U TPU
YCTHOM OOIICHHH.



