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ITPUKA3
ot 19.03.2026 Ne 78

O0 yTBep:KI1eHNH MHCTPYKIMIA
0 3aLHTe MEePCOHATBHBIX JaHHBIX

Bo ucnonnenne denepanbHoro 3akona Poccuiickoit @enepauun ot 27.07.2006 1. Ne 149-
@3 «O6 undopmanyu, UHGOPMALMOHHBIX TEXHOJOTHAX U O 3aIiuTe nHopMarm», deaeparbHOro
3akoHa Nel52-d3 ot 27.07.2006 r. «O nNepCOHAIBHBIX [AaHHBIX» W MPOYMX HOPMATHBHBIX
JOKYMEHTOB IO 3amuTe HHQOpManuu, a Takxke C LeJblo obecrnedeHus Oe30MacHOCTH
nepcoHaNbHbIX 1aHHbIX B MBOY «HepHomopckas cpensss mkosaa Ne2 nm. XKnanosa A.K.»

ITPUKA3BIBAIO:

1. VYTBepauth M BBecTH B JeiicTBue MHCTPYKIHMIO MOJIB30BaTeIs] MHPOPMALMOHHBIX CHCTEM
nepcoHalibHbIX JaHHBIX MBOY «YepHomopckas cpeanss mkona Ne2 um. Xpganosa A.K.»
(ITpunoxenue 1 k Hactosmemy Ipukazy).

2. VYTBepauTh U BBECTH B AeiicTBUe MHCTpYyKIMIO 1O MapoiabHOi 3amute nHpopmanuu B8 MBOY
«Hepnomopckas cpemnsis mkona No2 u. XKmanosa A.K.» (Ilpunoxenue 2 k Hactosimemy [Ipukasy).
3. VYTBepaurb M BBECTH B JelcTBUE MHCTPYKIMIO 10 OpraHW3alluy aHTUBHUPYCHOM 3alllUThI
unpopmanuu B MBOVY «YepHomopckas cpeansis mkoia Ne2 um. Knanosa A.K.» (ITpunoxenue 3
Hactosawmemy [Ipukazy).

4. VYTBepauTh W BBECTH B JeHUCTBHE IHCTpYKIMIO IO OpraHU3allMM pPE3EpPBUPOBAHMS U
BOCCTAHOBJICHUS Pa0OTOCIIOCOOHOCTH TEXHHUYECKUX CPEICTB M MPOrpaMMHOro obecriedeHus, 0a3
JAHHBIX M CPEJCTB 3alUTHl HH(OOPMALUK B MHPOPMAIIMOHHBIX CHCTEMaX MEPCOHAIBHBIX JaHHBIX
MBOVY «UYepHomopckast cpennsas mkona uM. JKpanoa A.K.» (Ilpunoxxenue 4 x Hactosmiemy
[Tpuka3zy).

5. VYrBepaute u BBecTH B jeiictBue Ilopsnok oOpaiieHuss €O ChEMHBIMH MalIMHHBIMU
HOCHUTEJISIMU NepCOHaIbHBIX JaHHBIX B MBOY «Uepnomopckas cpennss mkona Ne2 um. XKaganosa
A K.» (ITpunoxenue 5 k Hacrosimemy [Ipukasy).

6. TpeboBaHus HaAcTOAILIEro MpHUKa3a JOBECTU A0 PAOOTHUKOB, OCYLIECTBIISIOMIUX O0OpabOTKY
NEPCOHATBHBIX JAHHBIX B MH(OPMAIIMOHHBIX CHCTEMax IEpPCOHANbHBIX JaHHBIX B MBOY
«UepHomopckas cpenuss mioaa Ne2 um. Xnanosa A.K.».

7. Koutpons 3a ucnonHeHueM HacTosmero [Ipukasa octaBisio 3a coboil.

JAupexrop I'.A. loBraJus

C NPHUKa30M 03HAKOMJICHDbI:

Kepnuukas S.B.
CotnukoBa A.U.

'yman O.B.
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HNHCTPYKIUA
M0JIb30BaTe 1 HH(POPMAIIMOHHBIX CHCTEM MEPCOHATbHBIX JAHHBIX
MBOY «YepHomopckas cpeansisi mkosa Ne2 um. ’Knanosa A.K.»

1. TepMuHbI U onpeae/IeHUsA

1.1. ABTomMaTM3upoBaHHOE pabouee MeCTO —  MPOTrPaAaMMHO-TEXHHYECKUI  KOMILIEKC,
NpeHAa3HAYCHHBIH U1 aBTOMATH3alMU AEATEIbHOCTH OIPEIEIEHHOIO BU/IA.

1.2. AHTUBUpYyCHas 3alIMTa — 3alUTa HHPOPMALUU U KOMIIOHEHTOB MH(MOPMALMOHHONW CHCTEMBI
OT BPEIOHOCHBIX KOMIIBIOTEPHBIX IporpaMM (BUpycoB) (OOHapy>XeHHE BpPEIOHOCHBIX
KOMITBIOTEPHBIX MPOrpaMM (BUPYCOB), OJOKHpPOBaHUE, M30JMPOBAHUE «3aPAKEHHBIX» OOBEKTOB,
yAaJieHUue BPEJOHOCHBIX KOMIBIOTEPHBIX POrpaMM (BUPYCOB) U3 «3apa’KEHHBIX» 0OBEKTOB).

1.3. HudopmarmoHnHas cucTeMa NepCOHANBHBIX JaHHBIX — COBOKYITHOCTb COJIEpKaIIUXcs B Oa3ax
JIAHHBIX TEPCOHATBHBIX JAaHHBIX W OO0CECHEYMBAIOMIMX HMX 00paboTKy WH(OPMAIMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPECTB.

1.4. OOpaboTka mNepcOHaJIBHBIX HAHHBIX — JI000€ JeiicTBue (omepanys) WIM COBOKYIHOCTb
neiicTBuil (omepauuii), COBEpIIAEMbIX C HCIOJb30BAHUEM CPEJICTB aBTOMATH3alMM WM 0e3
UCTIOJNBb30BaHUSI TAaKUX CPEACTB C TMEPCOHANbHBIMH JIaHHBIMH, BKJIIOYasi cOOp, 3aIuCh,
CUCTEMAaTHU3aIlNI0, HAKOIUIEHHE, XpaHEHUEe, YTOUHeHHe (OOHOBIIEHHE, M3MEHEHHE), WU3BJICUYCHHE,
UCIIOJIb30BaHUE, Iepeaady (paclnpocTpaHeHHe, NpPeJoCTaBlI€HUE, JOCTyH), oO0e3InYuBaHUe,
OJIOKMPOBaHMUE, yIaJICHNE, YHUUTOXCHHE TIEPCOHAIBHBIX JTaHHBIX.

1.5. KouduneHnuanbHOCTh HHPOPMAIUHN — 00513aTENbHOE IS BBIOJIHEHUS JTUI[OM, MTOJIYYHBIINM
JIOCTYN K OMpeneieHHON HH(popMaliy, TpeOoBaHHe He NepeaBaTh TaKyl0 HH()OPMALUIO TPETHUM
nunam 0e3 corjacus ee obmaaares.

1.6. IlepconanbHble HaHHblE — J00ass MHGOpPMAIMs, OTHOCSLIASCS K MPSAMO WIM KOCBEHHO
OIpEICIIEHHOMY WJIH OTIpe/iesieMOMYy (PU3UUECKOMY JIUITY (CyOBEKTYy MepPCOHATIBHBIX JAHHBIX ).

1.7. Tlonb3oBarenb WHPOPMALMOHHOW CHCTEMBI MEPCOHANBHBIX JAaHHBIX — paOOTHUK,
OCYIIECTBISIIONINI ~ 00pabOTKy TEpCOHAJIBbHBIX JaHHBIX B  WH(POPMALMOHHOW  CHUCTEME
MIEPCOHATBHBIX JaHHBIX.

1.8. CpeacTBo aHTUBHUPYCHOW 3allUThl — MPOTPaAMMHOE CPEACTBO, peanusyiomee (QyHKIUH
OoOHapy>eHHsI ~ KOMIIBIOTEPHBIX MporpaMMm JHOO HHOM  KOMIBIOTEPHOH  HH(OpMAINH,
MpeHAa3HAYEHHBIX ISl HECAaHKIMOHHUPOBAHHOTO YHHMYTOXKEHUS, OJOKHpOBaHHS, MoaupUKaIm,
KOIMPOBAHUS KOMIBIOTEPHON MH(pOPMAIMK UM HEUTpaIU3alMK CPEICTB 3alUThl HHPOpMAlLUH, a
TaKXe pearupoBaHMs Ha OOHAPYKEHUE 3TUX MIPOrpaMM U MHPOPMAaLIUH.

1.9. CpeactBo 3amuThl HHGOPMAIIMK — MPOTPAMMHOE OOECIeYeHHUE, MPOrPAMMHO- aIapaTHOE
ofecrieyeHue, amnmapatHoe oOecleyeHne, BEIIeCTBO WM MaTepual, IpelHa3HauYeHHOe WIH
UCIOJIb3YeMO€ ISl 3aIIUThl HH()OPMALIHH.

2. OOwue mo0KeHU

2.1. Hacrosimas MHCTpyKIus Mojib30BaTenss MHOOPMAIIMOHHBIX CHUCTEM MEPCOHAIBHBIX JTaHHBIX
MBOY «UepHnomopckas cpemusisi mkona Ne2 wum. XKmanoa A.K.» (mamee — WHCTpyKIms)
orpeenseT 00s3aHHOCTH, MPaBa ¥ OTBETCTBEHHOCTh PAOOTHUKOB MPH paboTe B MHPOPMALIMOHHBIX
CUCTEMax MepCOHaNbHBIX AaHHbIX (nanee — UCII/IH).



2.2. TpebGoanusi Hacrosimeld MHCTPYKIMH SBISIOTCS 00S3aTENbHBIMU ISl BCEX PAOOTHHKOB,
OCYIISCTBIISIIOMINX 00paOOTKYy M 3allUTy IMepCOHaNbHBIX naHHbBIX (mamnee — [1/{n) B UCIIIH —
nosb3oBareseit UCIT/Iu (nanee — [lonb3oBaTenm).

2.3. K 3ammmraemoii napopmanmu, oopadareiaemoii B UCITJIln MBOY «YepHomopckas cpenHsis
mkona Ne2 wum. XpanoBa A.K.» (manee — VYupexnenwe), otHocarcs [IJ[H, ciyxebHas
(TexHonornveckasi) MHQPOpPMAIUS CHUCTEMbl 3aIIUTBI M JApyras HHGOpPMALUS OrPaHUYCHHOTO
JIOCTYTIA.

2.4. Bce monb3oBatenu WUCII[H VYupexaeHus OKHBI OBITH O3HAKOMIIEHBI C TpeOOBaHHUSIMHU
Hacrosuen MHCTpyKIuu nox NOANKCS.

2.5. Hacrosimias UWHCTpyKIusi  sBISETCS  JIOMOJHEHHEM K  JCHCTBYIOIIMM  JIOKAJbHBIM
HOPMATHBHBIM aKkTaM (BHYTPEHHHM JIOKYMEHTaM) IO BOIpocaM oOecreyeHuss 0e30macHOCTH
CBeZICHMI KOH(UIEHIIMAIBHOTO XapakTepa, B ToM uucie u [1/IH, u He uckioyaer 00s13aTeIbHOTO
BBITIOJTHEHHS UX TPEOOBAHUIA.

3. Jonyck moJib3oBareJieil K MH(POPMALMOHHBIM CUCTEMAM MEPCOHAIBHBIX JAHHBIX
3.1. Jlomyck mosb3oBateneii k padote ¢ [1/n 8 UCIIIH ocymmiecTBIseTCS B COOTBETCTBUU C
«Ilepeunem nomxHocTel paboTHukoB MBOY «UepHomopckas cpennss mikosna Ne2 um. XXiganosa
A .K.», nonymieHHbIX K 00pab0TKe MepCOHATbHBIX TAHHBIX).

3.2. K camocTosTenpbHOM paboTe Ha aBTOMATHU3UPOBAHHBIX pabounx mectax (mamee — APM),
Bxomsmmx B coctaB MCII/IH, momyckaroTcs muIia, HW3Y4YUBIIME TpPeOOBaHUS HACTOSIICH
WHCTpyKIIMK U JIOKaJbHBIX HOPMATHBHBIX aKTOB IO 3aluTe WH(OpMAIMK, OCBOMBIINE MpaBUia
skcmutyaTanuu APM 1 TeXHUYECKUX CPEJICTB 3allUThI.

3.3. Jlomyck mpOU3BOAMTCS MOCTE MPOBEPKH 3HAHUS HAcTOsIeH MHCTPpYKIMH U MPaKTUYECKUX
HaBBIKOB B paloTe.

4. O0A3aHHOCTH MOJIL30BaTEIA

4.1. Kaxnapiii Ilons3oBaTenb UMEHOIIMKA JOCTYH K ammapaTHbIM CpPeACTBaM, MPOrPaMMHOMY
obecrieuennto 1 nanHbiM MICII/IH, HeceT mepcoHANbHYI0 OTBETCTBEHHOCTh 3a CBOM JEWUCTBUA U
00s13aH:
4.1.1. Ctporo cobnto1aTh YCTaHOBIICHHBIE MTpaBUiia o0ecreueHnus 0e30macHOCTH UH(popMauu mpu
pabote ¢ nporpaMMHBIMH U TexHUYecKuMU cpenctBamu UCII/IH.
4.1.2. 3HaTh W CTPOTO BBHINOJHATH TpaBuUia PadOThI CO CPEACTBAMH 3allUThl HH(pOpMAIHH,
ycranoBieHHbiMHA B UCIT/IH.
4.1.3. BeImonHATh TpeOOBaHMS 10 AHTHUBUPYCHOW 3aIllUTe B YaCTH, KacaroIICHcs IeHCTBHIMA
[Tonb3oBarenei.
4.1.4. HeMeUIeHHO CTaBUTh B U3BECTHOCTh OTBETCTBEHHOIO 3a obecrneuenue OezonacHoctu [1/{x B
NCITn win anmunuctparopa UCIH:

" [IpU MOO3PEHNN KOMIIPOMETALIMH JINYHOTO T1APOJIS;

" HECAHKIIMOHUPOBAHHBIX (ITPOM3BEICHHBIX C HAPYIICHHEM YCTAHOBICHHOTO MOPSIIKA) M3MCHEHHI B
KOH(pUryparuu nporpaMMHbIX WK anmnapatHeix cpeacts UCTH;

"OTKIOHEHHWH B HOPMAIbHOH pabOTe CHCTEMHBIX H MPHKIAAHBIX [POTPAMMHBIX CPEICTB,
3arpyaHstomux sxkcruryaranuio UCITH;

" HEKOPPEKTHOro QYHKIIMOHUPOBAHHUS YCTAHOBICHHBIX CPEICTB 3aIIUTHI;

" 0GHAPYKEHHUS HENpPeLyCMOTPEHHBIX OTBOIOB Kabelel 1 MOIKITFOUCHHBIX YCTPOHCTB;



" o0HapyxeHHs (AKTOB, TOMBITOK HECAHKIMOHAPOBAHHOTO [OCTYNIA H CIy4aeB HAPYIICHHS
YCTaHOBIJIEHHOTO Mopsiika o0pabotku I1/1H.

4.1.5. OKkpaH BMJCOMOHHUTOpPA B IIOMEIIEHHM paclojiaraTb BO BpeMs paboThl Tak, YTOOBI
UCKJIIOYanach BO3MOXHOCTh O3HAaKOMJIEHHMS C OToOpakaeMo Ha HuUX HH(popMmanuen
MIOCTOPOHHUMH JINLIAMHU.

4.2. TlonbzoBatensm UCIT/Ix 3anpeniaercs:

" oTKmouaTh (6IOKHPOBATH) CPEACTBA 3AIIMTHl HH(OPMAIHH, TIPETYCMOTPEHHbIE OPTraHU3AIHOHHO-
pacniopsaautenbHbiMu JokyMeHTamu Ha UCIT/IH;

" IPOM3BOMWTL KAKME-THOO H3MEHEHHS B SJICKTPHUECKHX CXEMaX, MOHTaXE H pa3MelleHHH
TEXHUUYECKUX CPECTB;

" CAMOCTOSITENILHO ~ YCTAHABIMBAT, ~THPAKHPOBATH, IIM  MONM(MIMPOBATH  HPOrPAMMHOE
obecrieyeHrne, M3MEHATh YCTAHOBJICHHBIM aNropuT™M (YHKIMOHHPOBAHUS TEXHHUUYECKUX U
MPOrPaMMHBIX CPEJICTB;

" o6pabareBate B UCIIH uHQOPMALMIO ¥ BBIIONHAT APYrHE PabOTHI, HE MPETyCMOTPEHHBIC
nepeuHeM npas [lonb3oBarens no goctyny k UCII/IH;

" coo6maTh (MIM IepenaBaTh) HOCTOPOHHMM JIMIAM JIHYHBIC AaTPUOYTHl M HApOIH JOCTYNa K
pecypcam UCII/IH;

~pa60TaTb B VICIT/IH npu oOHapy>KeHUHU KaKUX-JIMOO HEUCTIPaBHOCTEH];

TOCTaBIATH BKIIOUEHHBIM 03 mpucMotpa APM, He aKTHBH3MPOBaB CpEJACTBA 3aLIUTBHI OT
HECaHKLMOHUPOBAHHOI'O JOCTYIIA;

" YMBIILIEHHO HCIONb30BaTh HEIOKYMEHTHPOBAHHEIE CBOMCTBA M OIIMOKM B IPOrPAMMHOM
o0ecrieyeHUH WIM B HACTPOMKaxX CPEJCTB 3allUThl, KOTOPbIE MOTYT MPHBECTU K O3HAKOMJICHHIO C
3anIaeMoi napopMalme NToCTOPOHHUX JIUIL;

" POM3BOIUTH TIEPEMEIIEHNs TeXHHUECKHX cpeicTs APM Ge3 cornacoBaHus ¢ OTBETCTBEHHBIM 3a
oo6ecrneuenne 6e3onacuoctu [1/1n 8 UCIT/IH;

" BCKPBIBATh KOPITYCa TEXHUYECKHX cpeacTB APM M BHOCHTD H3MEHEHHS B CXEMy UM KOHCTPYKIIHIO
YCTPOMCTB.

5. Opranuszanusi padoTbl CO ChbeMHbIMH MAIIMHHBIMYU HOCUTEJIAMU UHOpMaun

5.1. Opranuzanus paboOTBl CO CHEMHBIMH MANIMHHBIMH HOCHUTEISIMH WH(pOpManuu (manee —
CMHN), conepxamme I[I/IH u wuHYy0o uHbOpMaNUI0 KOHPHUAECHLUUAIBHOIO XapakTepa,
ocymiecTBiseTcss B cooTBeTcTBUU ¢ «llopsakom oOpamieHusi cO ChEeMHBIMH MAaITUHHBIMHU
HOocUTEIsIMU HHGopMaIuu B « JlanexkoBckas cpennss mkona uM. Jlemyca b.A..».
5.2. Tlonp3oBarenu oO0s3aHBI 3HATh U COOJIOJATh YCTAHOBJICHHbIE TPEOOBaHHUS MO YYEeTy U
xpanenuro CMHU.
5.3. CMHUM pomxHbl OBITH 3aperucTpupoBaHbl B <«OKypHale ydeTra ChEeMHBIX MAIIMHHBIX
HOcHTeNel nHpopmanumy.
5.4. CMHMU 3akpemisercs 3a ONpeneIeHHbIM JIUIIOM, HECYIIIUM OTBETCTBEHHOCTb 332 COXPAHHOCTh
1 MecToHaxoxaeHue nanaoro CMHU.
5.5. Tlpu HeoOxomumocTH nepenayn nHpopmanuun Ha CMHU, 1o oTBETCTBEHHOE 3a XpaHECHHE
YBEJIOMJISIET OTBETCTBEHHOTO 3a oOecrneuenue OeszonmacHoctu I1[In B UCII[IH o HeoOXomuMocTh
nepenayn uHpopmanuu ¢ nomompo CMHU, nocrasnser CMHU no mecTy Ha3HaueHuUs, epeaaet
MH(GOPMAIIHIO C HETO M BO3BPAIIAET €T0 HA MECTO XPAaHEHHUS.
5.6. Xpanenune CMHMU ocymecTBisercs:

Bior drem-kapT, cMapT-KapT, KOMIIAKT JUCKOB U Jp.) B 3aIIUIICHHBIX celidax;



~,un51 CMHMU, Bxomsmux B coctaB UCII/IH, mpousBoauTcs oneyaTeiBaHue kopmyca APM.
5.7. Ilomp30BaTesaM 3anperaecTcs:

“sanmceBaTh M XpaHHTh IIJJH M MHYI0 HH(pOPMALHMIO KOH(MUICHIHMANLHOIO XapakTepa Ha
HeyuTeHHbIx CMHU;

“ocransate CMHM 6e3 mpucMoTpa, mepenaBaTh X JIPYTMM JIMIAM M BBIHOCHTH 33 INPE/ENbI
KOHTPOJIMPYEMOM 30HBI, 32 UCKIFOYEHUEM CIIy4acB, B KOTOPBIX paspeieHa nepegada CMHU;

~xpaHI/ITL CMHU BOAM3M CHUIBHBIX HCTOYHUKOB JJIEKTPOMArHUTHBIX HW3JIyYEHUH U MPAMBIX
COJIHEUHBIX JIy4eH;

xpaHuTh Ha yureHHbIXx CMHU nporpammsl 1 JaHHbBIE, HE OTHOCSIIKECS K paboueil nHopManuu.

6. Opranunsanus NapoJibHOM 3alNThI

6.1. Opranuzamusi mapoJbHON 3alUTHI TPOU3BOAUTCS B COOTBETCTBUH C «MHCTpykunmen mo
napoJyibHOH 3amute nHpopmaiuu B MBOY  «JlanexoBckas cpensss mkosa uMm. Jlemyca b.A..»
6.2. Jluia, ucroyib3yroniue mapoiu, 00si3aHbI:

" XpaHHTb B TaifHe CBO MapoIh

" YeTKO 3HATh U CTPOTO BBIIONHATH TPeGOBAHMS HACTOSIIEH MHCTPYKIMH U APYTUX PYKOBOISIINX
JIOKYMEHTOB;

~CBO€BpeMeHHO co00IIaTh OTBETCTBEHHOMY 3a obOecmneuenue Oe3omacuoctu [1[lm B UCIIIH 060
BCEX HEILUTAaTHBIX CUTyaIUsX, HAPYLIEHUSX paOOThl CHUCTEM 3aIIMTHl OT HECAaHKIMOHMPOBAHHOIO
JOCTYTa, BOSHUKAIOIINX MPU paboTe ¢ MapOIsIMH.
6.3. Bo Bpems BBojma mnaposiedl HEOOXOAMMO HCKIIOYUTh BO3MOXHOCTH €ro MpoCMOTpa
MOCTOPOHHUMHU JIMIIaMU (YeJIOBEK 3a CIMHOMW, HAOIII0/IEHHE YEeJIOBEKOM 3a JIBYKEHHUEM MalblIeB B
OpsIMOM BUJIMMOCTU HWJIM OTPaKEHHOM CBETE) WM TEXHUUYECKUMH CpEICTBaMH (BHIECOKaMEphl,
(dboToanmapatsl u Jp.)
6.4. Jlns mpenoTBpaleHus JOCTyIA K IEPCOHAIbHBIM JIaHHBIM, II0JIb30BATENb BO BpEeMsI IEpephIBa
B paboTe 00s3aH OCYIIECTBUThH OJIOKMPOBAaHUE CUCTEMBI HaxaTreMm komOuHaruu Ctrl+Alt+Delete u
KHOTIKH «bBJIOKHpOBaTh» WK HaxkaTheM kKomOuHarmu Win+L.
6.5. braoxupoBanue ceanca noctymna noss3oBatens B MCIIIn ocymectBisercs nocie 15 Munyt
ero Oe3nelcTBUs (HEAKTUBHOCTH).
6.6. B cnydae yrepu maposisi paOOTHHK CTaBUT B HW3BECTHOCTh CBOEr0 HEMOCPEICTBEHHOTO
PYKOBOJMTEINS U OTBETCTBEHHOTO 3a oOecrieuenue Oe3omacHoctu [1/In B UCIIJIH mist nmpuHsATHS
MOCTEAYIOIUX PEIICHUH.
6.7. B cmyuae koMmpoMeTanuu napoiis (IpoCMOTP MOCTOPOHHUMHU, pasrialleHue Mmapois U Ap.)
HEOOXO/MMO M3BECTHTh CBOEI0 HEMOCPEJICTBEHHOTO PYKOBOJUTENS U OTBETCTBEHHOIO 3a
obecnieuenue 6e3onacuoctu [1/{n B UCII[IH a5 npUHSATHS TOCIEIYIONNX PEIICHUH.

7. I[IpaBusa padoThl B ceTsIX 001IEro J0CTyNA U (WIN) MEKIYHAPOAHOI0 00MeHa

7.1. Pabora B cersx obmero mocryna u Ha 3nementax MCII/IH, mopkHA OCYIIECTBISATHCS
HUCKIIIOYUTCIBHO B CJ'Iy>KC6HI)IX eisx.
7.2. Ilpu pabote B ceTsix 0OLIero JOCTYyIIa 3apenaeTcs:

" 0CYIIECTBIIATH PAGOTY MPH OTKIIOUEHHEIX CPEICTBAX 3aLIHTHI;



" nmepenaBathb Mo cerssiM OOIero JaocTyma 3amumaeMyio wuHbopManmio  0e3
UCTIOJIb30BAaHUS CPEJICTB MU POBAHUS;

" 3ampernaeTcs CKauMBaTh M3 CeTH VIHTEpHeT mporpaMMHoe obecrieueHmne U apyrue dais, ecim
9TO HE OIPEJICIICHO ero JOJKHOCTHBIMH 005S3aHHOCTSMH,

" 3ampeIaeTcst MOCEIICHHE U HCIIOIb30BaHHe CeTH VIHTEPHET B JINYHBIX IIEIIIX.

8. ITopsinok ycTaHOBKHM 00HOBJICHHH NPOTPAMMHOI0 00ecreYeHHs

8.1. VYcraHoBKe KpYNMHBIX OOHOBJICHHI MPOTPAMMHOIO OOECIEUEHUs JOJDKHO MPEIIIECTBOBATH
TECTUpOBaHUE HH(DOPMAIMOHHOW WHPPACTPYKTYPHI HAa OTCYTCTBHE HETATHBHBIX BO3JCHCTBUI OT
YCTaHABJIMBAEMbIX OOHOBJICHUH.

8.2. B cnydae oOHapyXeHHMs] HETaTUBHOTO BO3JCHCTBUSA YCTAaHABIMBAEMOTO OOHOBJICHHS Ha
mratHoe (YHKUMOHMpOBaHHE WHGOPMAIMOHHON HHQPACTPYKTyphbl, JaHHOE OOHOBJICHHE
YCTaHABIIMBATHCA HE JIOJDKHO T10 COTIacoBaHUIoO ¢ anMuHuctparopom MCIIAH.

8.3. VYcTaHOBKE HOBBIX BEpCHil MPOrPAaMMHOTO OOECTHEeUeHUs] WJIH BHECEHHUIO CEPbE3HBIX
W3MEHEHUH M JIOTIOTHEHUN B JICWCTBYIOIIEE MPOTrPAMMHOE 00ECIIeUeHUE JTOJKHO MPEIIIeCTBOBATh
TEeCTUpOBaHUE WH(MOPMAMOHHONW HHMPACTPYKTYphl HA OTCYTCTBHE HETATUBHBIX BO3ICHCTBHIA
YKa3aHHOT'O TIPOTPAMMHOTO 00eCTICUeHHS.

8.4. VYcraHoBKa NpPOTECTUPOBAHHBIX OOHOBJIEHHI, HOBBIX BEPCHIl MPOrpaMMHOI0 OOecreyeHus
WM BHECEHNE U3MEHEHUH U JIONOJHEHHH B IEHCTBYIOIIEE MPOrpaMMHOE 00ecTieueHUue MOXKET ObITh
MPOU3BEJECHO TOJBKO MO coryiacoBaHuio ¢ aamuuuctparopom HCIIJIH m OTBETCTBEHHBIM 3a
oo6ecrneuenne 6e3onacuoctu [1/1a 8 UCIT/IH.

9. TexHnonorns 00padoTKH MEPCOHAJBHBIX JAHHBIX

9.1. Tlpu nepsuunom nomycke k padore B UCIIn [Tonbp3oBaTens 3HAKOMUTCS ¢ TpeOOBAaHUSIMHU
PYKOBOJSIINX, HOPMATUBHO-METOJAMYECKUX U OPTraHU3AMMOHHO- PACTIOPSAUTEIBHBIX TOKYMEHTOB
10 BOINPOCaM aBTOMATH3WPOBAaHHOW 00pabOTKM WHpopManuu, u3ydaeT MHCTpyKIHiO, MmoixydaeT
MEPCOHANBHBIN WACHTU(UKATOP WIM JIMYHBIM Mapojib y OTBETCTBEHHOTO 3a obecredyeHue
oc3omacHoctu I1/{n B UCII/IH.
9.2. B mpouecce pabotsl [Tonb3oBaTens npousBoaut oopadotky I11u B UCIIT/IH.
9.3. IIpu neobxonumoctu BbiBoA [1/10 3 MCIIIH ocymiecTBisieTcs CaeayoM 00pa3oMm:

) konupoBanueM 111 Ha yurennsie CMHU;

" nepenaua ITJIH 10 KaHANAM CBSI3H C 0053aTETBHBIM IPHIMEHEHHEM KPHIITOrPpaHuecKoil 3aIHThL.

10. Cpok nelicTBUS U NOPSIAOK BHECEHHUSI M3MEHEHUH

10.1. Hacrosimass MHCTpyKLus BCTymaeT B CHWIIy C MOMEHTa €ro YTBEP)KIACHHS MU JEHCTByeT
6eccpouHo.

10.2. Hacrosimast IHCTpyKIMsI OJICKUT MIEPECMOTPY HE Pe’Ke OJTHOTO pa3a B TPH roja.

10.3. I3mMeHeHnss ©  JONOJHEHUS B  HACTOAILYX0 MHCTPYKUMIO BHOCATCA  IIPUKA30M
HupekTopa YupexaeHus.
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HNHCTPYKIUA
10 NMAPOJILHOM 3a1KuTe HHPOpMaATUHN
B MBOY «YepHomopckas cpennss mkoJa Ne2 um. ’Kganosa A.K.»

1. TepmuHbI U onpeaeeHUs

1.1. ABromarm3mpoBaHHOoe pabouee MeCTO —  TNPOrPaMMHO-TEXHHYECKHUH  KOMIUIEKC,
IpeHa3HaYeHHBIN JJI1 aBTOMAaTU3alMH JESTEIIbHOCTH OIPEEICHHOTO BUAA.

1.2. MudopmanmoHHas cucTeMa IepCOHANbHBIX JaHHBIX — COBOKYITHOCTb COJEpKaIluxcs B 6a3ax
JAHHBIX TEPCOHAIBHBIX JAHHBIX M O00eCHeYMBAIONIMX HX 00paboTKy HMH(OPMAIMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPEJICTB.

1.3. OOpaboTka mNepcoHaJIbHBIX HaHHBIX — JI000€ JeiicTBue (omepanys) WJIM COBOKYIHOCTb
neiicTBuil (omepanuii), COBEpIIAeMbIX C HCIOJb30BAHUEM CPEJICTB aBTOMATH3alMM WM 0e3
UCTOJB30BAaHUSI TAaKUX CPEJACTB C TMEPCOHANbHBIMH JIaHHBIMH, BKJIIOYasi cOOp, 3aIucCh,
CUCTEMaTHU3aIlNI0, HAKOIUIEHHE, XpaHEHUEe, YTOUHeHHe (OOHOBIIEHHE, M3MEHEHHE), WU3BICUYCHHE,
UCIIONIb30BaHUE, TIepeaavy (paclnpocTpaHeHHe, NpeJoCTaBlI€HUE, JOCTyH), 00e3InYuBaHUe,
OJIOKMpPOBaHUE, YJaJIeHUE, YHUUTOKEHHE [TePCOHATbHBIX TAaHHBIX.

1.4. KoHduneHunanbHOCTh HH(OPMALMK — 005A3aTENIBHOE VI BBIIOJIHEHUS JIULIOM, ITOJIyYHBIINM
JIOCTYII K OIpeaesieHHoN MHpopMaiy, TpeboBaHHe He NepeJaBaTh TaKylo MHPOPMALHIO TPEThUM
nunaMm 6e3 cornacus ee o0nanaTens.

1.5. TlepconanbHble HaHHble — J00ass MH(OpPMAIMs, OTHOCSMIASCS K NPSAMO WIM KOCBEHHO
OIpEICIIEHHOMY WJIH OTIpe/iesieMOMYy (PU3UUECKOMY JIUITY (CyOBEKTy MEepPCOHATBHBIX JAHHBIX).

1.6. Ilomb3oBarens WHPOPMALMOHHOM CHCTEMbl MEPCOHAJIBHBIX JaHHBIX — pPaOOTHUK,
OCYIIECTBIIAIOMMK  00pabOTKy  TEpPCOHAIBHBIX  JAaHHBIX B  HMHPOPMAIMOHHOW  CHCTEME
[EPCOHAIbHBIX JaHHBIX.

1.7. CpenctBo 3amuthl HHGOpPMALMKU — MPOrpaMMHOE OOecredeHne, MporpaMMHO- annapaTHoe
o0ecrieyeHue, ammnaparHoe oOecleyeHue, BELECTBO WM MaTepual, NpeAHa3HaYeHHOE WIH
UCTIOJIb3YeMOe IS 3aIUThl HHPOPMAIIUH.

2. O01IHMe MoJI0KEeHUus

2.1. Hacrosimas WHcTpykuuss 1o mnaponbHOW 3ammre uHbopManuu B  MBOY
«UepHomopckas cpennsas mkoia Ne2 um. XKXnanosa A.K.» (nanee — MHCTpyKkuMsi) ycTaHaBIMBAET
TpeOOBaHUS M OTBETCTBEHHOCTh NPHU OPraHU3allMU MapOJIbHOM 3amuThl MHGOpPMALUU, a TaKXkKe
ompezenseT MOPAIOK KOHTPOJS 3a ACHCTBUSIMH MOJb30BaTelell W 00CTY)KMBAIOLIETO MepcoHana
MH(GOPMAILIMOHHBIX CUCTEM MepCOoHaANbHBIX AaHHbIX (Hanee — UCII/Ix) npu paboTte ¢ mapoasMu.

2.2. TpeboBanus Hacrosimedl VHCTpYKIMU SBIAIOTCA 00S3aTEIbHBIMHU Uil MCIIOJHEHHUS BCEMHU
nosb3oBaresiMu U agmuauctpatopamu MCII[H MBOY «YepHomopckas cpennss mkoaa Ne2 um.
KnanoBa A.K.»» (manee — VwupexaeHue), HUCHONB3YIONIMMUA B CBOeH paboTe cpeicTBa
BBIUHUCIIUTEIbHON TEXHUKU.



2.3. Bce nosnb3oBarenu u aamuHuctpatopsl MCII/IH YupexneHus, HMCHOJB3YIOLIME B CBOEH
paboTe cpencTBa BBIYUCIMTENBHOW TEXHHWKH, JOJDKHBI OBITh O3HAKOMJIEHBI C TpeOOBaHMUSIMHU
Hacrosuen MHCTpyKIuu nox MOANKCH.

2.4. Hacrosimas WMucTpykuusi — gBiseTcsl  JOMOJHEHHUEM K  JICMCTBYIOIIMM  JIOKAJIbHBIM
HOPMATHBHBIM aKTaM (BHYTPEHHHM JIOKYMEHTaM) IO BoOIpocaM oOecreueHus O0e30MacHOCTH
CBEJCHMI KOH(PHUICHIMUATBHOTO XapaKkTepa, B TOM YUCIE U NEPCOHANBHBIX NaHHBIX (fanee — [1/1H),
Y HE UCKIII0YaeT 0053aTeIbHOr0 BHITIOTHEHHS UX TPEOOBAHUIA.

3. TpeGoBanus, npeabsiBisieMble K HACHTH(PUKATOPAM (K0OJaM) U NAPOJIAM (MOPAAOK
(¢popmupoBaHus 1 o0OpamIeHUsI C HUMH)

3.1. Asropmzamus mosb3oBateneit MCII[In ocymecTBasieTcs myTeM BBOAa HIEHTH(]HUKATOpa
W/WAJTK TIApOJIs.

3.2. TpeGoBanus k GOpMUPOBAHUIO TTAPOJIEH M OOPAIIEHUIO C HUMHU.

3.2.1.11apons ¢GopMupyercs Npu CO3AAHUM YYETHOW 3alKMCH OTBETCTBEHHBIM OOecredeHne
6ezonacuoctu [1/1n B UCIIAn unu anmunuctparopom MCIIJIH, npu nepBUYHOM BXOJE B YYETHYIO
3aIUCh MAPOJIb JODKEH ObITh U3MEHEH BJIaJICNIbLIEM.

3.2.2. Bnaaenplibl JMYHBIX apoJiel 00s3aHbl 00ECIEUNTh UX TalHY.

3.2.3.I1aponu reHepupyroTCs € YY4ETOM CIIEAYIOIUX TPeOOBaHUI:

" TapOJIb IOJIKEH 3HATh TOJIBKO €I BIIaJIeNIell;

" IUTMHA NApoJIs JOIDKHA ObITH HEe MEHee 8 CHMBOJIOB;

"B maposie 06sA3aTeNBHO TOIDKHBI IPHCYTCTBOBATh KAK MUMPHI, TaK 1 GYKBBI HA BEPXHEM U HIDKHEM
perucrpax;

"maponb He JOMKEH BKIIOYATH CMBICTIOBYIO HArpy3ky (MMeHa, (DaMUIHH, HaMMEHOBAHHS
OpraHu3aIyi, yJuil, TOpoJoB U T.n.), oomenpunsTeie cokpamenus (userOl, password02 u T.1.) u
nocje1oBaTeIbHbIe cCOueTaHMs KJIaBUII KiaBuaTypsl (qwertyOl, Muyken12);

" MaKCHMaNbHbII CPOK AeHCTBHS mapous coctasmsier 120 aueit;

MUHHUMAJIHBIN CPOK JIEUCTBHUSI MTAPOJIsl COCTABIISAET 2 JTHS;

" KOJIMYECTBO HEYJAYHbIX TOMBITOK BXOJA B CHCTEMY, PUBOJIAIICE K OIOKMPOBKE YUCTHOH 3aIicH
MOJIb30BAaTENs TOJDKHO OBITH He Ooiee 6.
3.2.4. TpeboBanust Kk (GOPMUPOBAHUIO MAPOJICH OOCCTICUNBAIOTCS TEXHHUYESCKHUMH BO3MOYKHOCTSIMHU
HCIIOJIB3YEMBIX OIEPAIMOHHBIX CHUCTEM, CPEACTB 3alUThl HHGOpMANUK W HHGOPMAIMOHHBIX
pecypcoB.
3.2.5.1lonHas naHoOBasi CMEHA MapoJjiel MoJb30BaTeNIe JOJKHA TPOBOAUTHCS PETYIISAPHO, HE PEKE
OJIHOTO pa3a B ojroja. BHemnianoBas cMmeHa napoJis NpOM3BOJIUTCA B CIy4Yae €ro KOMIpOMeETaluu, a
TaKxe 1o npocsoe noas3osarenst UCII/IH.
3.2.6. Xpanenne noinb3oBatessivu UCIIIH 3HaueHuit cBoux mnapojeil Ha OyMa)XHOM HOCHUTEIE
3ATIPEILEHO.
3.2.7.1lonb30BaTenb HE MMEET MpaBa COOOLIUTH JUYHBIM Mapoib APYTUM JMLaM (pa3periaercs
TOJILKO C COTJIACOBaHUSI OTBETCTBEHHOTO 3a olecredyeHue Oe30MacHOCTH WM aJMHHUCTpATOpa
NUCTI[JH npu HaTW4YUKM TEXHOJOTMYECKONH HEOOXOJMMOCTH HCIONB30BaHUS HMEH M Mapoei
pabOTHUKOB B MX OTCYTCTBHE B CIIy4ae BO3HUKHOBEHUS HEIITATOHBIX CUTyallui, (opC-MaKOPHBIX
oOctosTenscTB U T.M. [1o Bo3pameHuo pabOTHHKHU 00s3aHBI cpa3y *Ke CMEHUTH CBOM IMMApOJU Ha
HOBBIC 3HAYEHUS COTTIACHO NaHHOW MHCTpyKIum).
3.3. Ilopsmox cmeHbl naposied U HAEHTU(UKATOPOB MPU H3MEHEHHUAX B OPraHU3ALlMOHHO-
MITAaTHOU CTPYKTYype (KaIpOBBIC MEPECTAHOBKH, YBOJIbHEHNE PAOOTHHUKOB):



3.3.1.1Ipu mpekpaiieHuu IeHCTBUS TPYIOBOTO JOTOBOpa ¢ paOOTHUKOM BCE€ CO3JIaHHBIC JJISI 3TOTO
pabOTHHKA yUeTHBIE 3aHCH (TI0JIb30BATEILCKOE MMSI) TIOJIEKAT OJIOKUPOBAHUIO HE TIO3/IHEE, UEM B
JIeHb yBOJBbHEHUS paboTHHKA. [loNHOE ynaneHue y4eTHBIX 3aliceil MPOM3BOIUTCS B TEUYCHUH S5
pabouux mHEW co AHS YBOJbHEHUs paboTHUKA. OCHOBaHWEM IJiA OJIOKMPOBAHUS W TOCIEAYIOIIETO
yAaNeHusl Y4YEeTHbIX 3amucedl pabOTHUKA SBJSETCS 3asBKa, MPEICTAaBIIEHHAs HEMOCPEICTBEHHBIM
PYKOBOJUTENEM YBOJIBHIEMOTrO HE TIO3/IHEE, YeM 3a 3 pabo4MX JAHS 10 THS €r0 YBOJIbHEHHS.
3.3.2.1lpu mnpoBeneHUU OPTaHU3ALMMOHHO-IITATHBIX MEPONPUITHI (KagpOBbIE MEPECTAHOBKH)
HEMOCPEJCTBEHHBIH  PYKOBOAMTENb  CTPYKTYPHOTO  IOJpa3jeieHuss 00s3aH  IpeJICTaBUTh
anmunuctparopy MCII/IH 3a8BKy Ha ©3MEHEHHE B IIpaBax JOCTyIa.

3.4. Tlopsmok neicTBUil MPU KOMIPOMETAIMH HACHTU(PUKATOPOB U MApOJICH.

3.4.1.1lon xommpomeTranuell IMOHUMAETCS: yTpaTa Haposisi y4yeTHOW 3amucu U (Wid) [aposs
uaeHTUu(UKaTOpa, pasrjalleHue Y4YyeTHOW 3aluCcu Mapojisi WIKM mHapoiyid uaeHTtudukaropa (sBHas
KOMIIpOMETAIMsl), WJIM HWHas CHUTyalus, KOTOpas JaeT OCHOBAaHUE JJisi TPEIINOJOXKEHUs O
HapyLIeHUH KOH(UIEHIIMATIBHOCTH Mapojeil U uAeHTU(PUKATOPOB (HEsIBHAS KOMIIPOMETAIHS).
3.4.2.1lpu BbIsBIeHUM (akTa yTpaThl MapoJisd, pasrialleHus Maposis, napois HaeHTH(HKaTopa,
camMoro uJeHTHU(UKATOpa MOJIb30BaTEIh 00s3aH HE3aMEATUTENILHO COOOIIUTh O JNaHHBIX (hakTax
CBOEMY HENOCPEJACTBEHHOMY PYKOBOIMTEIIO M OTBETCTBEHHOMY 3a oOecleyeHue Oe301MacHOCTH
111 8 UCITdn wiu anmunuctpatopy UCIT/IH.

3.4.3.B cnyuae BbIsBIEeHUS (aKTa KOMIpPOMETAllMM WICHTHU(QHUKATOPOB M Mapojeil monb3oBaTens
agmuauctparop MCIIJIn wnu oTBeTcTBeHHBIM 3a oOecnedenue Oe3omacHoct [IJ]Iln B MCIIIH
00s13aH HEMEJUIEHHO 3a0JI0KUPOBATh YYETHYIO 3allMCh JAHHOTO MOJIb30BaTENsl U HE3aMeUIUTEIbHO
MIPOU3BECTH BHEIUIAHOBYIO CMEHY MapoJisl JJIsl 3TOrO MOJIb30BaTEII.

4. IIpaBa u o0s3aHHOCTH

4.1. OcHoBHble 3anaun agmuauctparopa UCII/Ix:

" OpraHM3aIs YCTAHOBKH CPEJICTB HACHTH(DHUKALNH U ayTeHTHDUKALINL;

) opraHu3zarus napoiabHoi 3amuTtel Bo Bcex UCIIH;

" BBIaYa IIePBHYHBIX MTAPOJICH, H SIEKTPOHHBIX IEPCOHATBHBIX HACHTH(DHUKATOPOB 1 IAPOsIei K HIM;

" OCYIIECTBIICHHE KOHTPOIS 32 COCTOSIHIUEM CHCTEMbI 1apOJIbHOI 3amuThl HEpopMarmn B ICTI/TH.
4.2.  Anmunuctparop UCII/In nmeer npaso:

" BHOCHTb TPEUIOKEHHS [0 COBEPIICHCTBOBAHMIO CHCTEMbI NAPOJIBHON 3alIUThl MHMOPMALMH B
NCIIH;

" IPUHEMATH YYACTHE B IUIAHMPOBAHMM MEPONPHSTHII 10 MAPOIBHOM 3aiuTe HHPOPMALHH B
NCTIAH v miiaHupOBaHUY OCHAIICHUS CPEJICTBAMH MICHTU(PUKAIIMK U ayTCHTU(DHUKAINY;

" OCYIECTBIISTH KOHTPOIIb COCTOSIHHUS CPEACTB niaeHTHduKaimu u ayrentuduxarmu 8 MCITJIx;

" MHUIMMPOBATh CITy’KeOHBIC NMPOBEPKH M YYaCTBOBATh B MPOBEICHHM PACCICIOBAHMI MO (haKTam
KOMIIPOMETAIINH;

"OKa3blBaTh [IOMONIb B PEMICHHH MPOOJEM, BOSHMKAIOUMX MPH OKCIUTyaTAlldd CpPEACTB
UACHTU(PUKAINN U ayTCHTU(DUKAIIH.



4.3. OOsA3aHHOCTM B YaCTH MApPOJBHOM 3aIlIUTHl WHGPOPMAIMK OTPaKEHbl B HWHCTPYKIHUU
anmunucrparopa UCIIH.
4.4. Tlonn3oBarensm MCII/IH B cBoei paboTe 3anpermaercs:

" co06maTh KoMy-mu60 CBOI IMYHBIA Mapoldb M/WIM MApOlh K IEKTPOHHOMY NEPCOHANEHOMY
UAeHTU(PUKATOPY;

) nepeaaBaTh KOMY-1100 BbITAaHHBIHN AIEKTPOHHBIN EPCOHAIBHBIN HACHTU(PHUKATOP;

" OCyIIECTBIATH BXOJ B omeparuonubie cucteMbl MCIIH u B MHMOPMALMOHHBIE PECypPChI O
Yy)KUMH HJIEHTU(UKATOPaMU U TapOJIIMH;

" OTKITI0YATH CPEICTBA MACHTH(HKALIMY U Ay TeHTH(HKALIHH.
4.5. B cimyuyae MOsIBIEHUS TMOAO3PEHUH Ha (PAaKT KOMIIPOMETALMHU IMAapoisi, a TAaKKe B CiIydae
BBISIBIICHUS] HHIMACHTOB (()aKTOB M T.I1.), CBSI3aHHBIX CO COOSIMU B pabOTe CPEICTB UACHTH(PHUKAIINN
U ayTeHTU(UKAIIMU, TIOJb30BaTeIM O0S3aHBl HEMEIJICHHO NpouH(OpPMUPOBATH 00 3STOM
oTBeTCTBEHHOTO 3a obecneuenue 6e3onacHoctu [1JJn B UCIIdn wnm anmunanctparopa UCIITH.

5. OTBEeTCTBEHHOCTD I0JLKHOCTHBIX JIMI[ B PAMKAX CHCTEMbI NAPOJIbHOM 321U THI
uHdopmanun

5.1. Tlonmp3oBaTenu, OTBETCTBeHHBIM 3a obecrmeuenue OezomacHoctu [IJln B UCII[IH m
agmunuctparop MCII[lH HecyT OTBETCTBEHHOCTh 3a HEHAJJIeKallee HCIOJIHEHUE WU
HEHCIIOJIHEHHE CBOMX O0S3aHHOCTEH, MPEeIyCMOTPEHHBIX HacTosmeil MHCTpyKiuen, B mpeaenax,
OIpE/eNIEHHBIX JIEHCTBYIOIMM 3aKkoHoaaTenbcTBoM Poccuiickoit denepaunu. 3a HecoOnoaeHue
TpeOoBaHuil  3akoHOAarenbcTBa Poccuiickoii  ®exepanuu  NpeaycMOTpeHa  Ipa)<aaHCKas,
YIrOJIOBHAs, aAMUHUCTPATUBHASA, JUCIUIUIMHAPHAS OTBETCTBEHHOCTD.

5.2. Tlonmp3oBaTenu, OTBETCTBeHHBIM 3a obecrmeuenue OeszomacHoctd [IJln B UCII[IH m
agmunuctparop HWCII/IlH HecyT OTBETCTBEHHOCTb IO JEHCTBYIOIEMY 3aKOHOAATENIbCTBY
Poccuiickoii @enepanuu 3a pasrialieHue CBEIEHUH KOH(PHUIEHIMAIBLHOTO XapaKTepa, CTABIIMX
W3BECTHBIMU TPU BBIMOJHEHUU CIIYKEOHBIX OO0S3aHHOCTEW, B TOM YHCIIEC NPEITyCMOTPEHHBIX
Hacrosue MHCcTpyKiuen.

6. Cpoxk neiicTBHsI U MOPSIIOK BHECEHHSI M3MEHEHU I

6.1. Hacrosmas HMHCTpykuMs BCTymaeT B CHWJIy C MOMEHTa €€ YTBEPXKICHMS M JEHCTBYET
OeccpodHo.

6.2. Hacrosmas MHCTpyKIus NOUIEKUT IEPECMOTPY HE pEXkE OAHOIO pas3a B TPU roja.

6.3. M3MmeHeHus M [ONOJHEHHWS B HacTosiyr WHcTpykuuio BHOCSTCS HpukasoMm Jlupekropa
VYupexaenus.



ITpunoxxenne Ne3
YTBEPXJ/IEHO
IIpukazom

o1 19.03.2026 Ne 78

HHCTPYKIUA
110 AHTUBUPYCHOM 3210 Te
MBOY «YepHomopckas cpeanssi mkosa Ne2 um. ZKnanosa A.K.»

1. TepMuHBI U onIpeeIeHUs

1.1. ABromarm3mpoBaHHOe paboyee MeCTO —  TNPOrPaMMHO-TEXHHUYECKHH  KOMIUIEKC,
IpeHa3HaYeHHBIN JJI1 aBTOMATU3alMU JESTEIIbHOCTH OIPEIEICHHOTO BUAA.

1.2. AnTuBHpyCHas 3amuTa — 3anmTa HHGOPMAIMK U KOMIIOHEHTOB MH(OPMAITMOHHOW CUCTEMBI
OT BpEIOHOCHBIX KOMIIBIOTEPHBIX IpOrpaMM  (BHUpycoB) (OOHapyX€HHE BPEIOHOCHBIX
KOMIIBIOTEPHBIX MpOrpaMM (BUPYCOB), OJOKMpPOBaHUE, M30JIMPOBAHUE «3aPAKEHHBIX» OOBEKTOB,
yJlaJieHue BPEJOHOCHBIX KOMIIBIOTEPHBIX ITPOrpaMM (BUPYCOB) U3 «3apa’KEHHBIX» OOBEKTOB).

1.3. HudopmanmonHas cucTeMa IepCOHAIbHBIX JaHHBIX — COBOKYITHOCTb COZIEpIKaIIMXCs B 0a3ax
JAHHBIX TEPCOHAIBHBIX JAHHBIX M O00ecHeumBalOmMX HX 00paboTKy HH(POPMAITMOHHBIX
TEXHOJIOTHI U TEXHUUYECKUX CPECTB.

1.4. OG6paboTka NepCcOHANBHBIX AAHHBIX — JI00Oe nelcTBUE (omepalusi) WM COBOKYIHOCTH
JneicTBUil (omepanuii), cOBepIIaeMbIX C HCIOJIb30BAaHUEM CpEACTB aBTOMAaTH3alUU WM 0e3
UCTOJBb30BaHUSI TAaKUX CPEIACTB C IE€PCOHANBHBIMU JIaHHBIMHM, BKJIIOYas cOOp, 3aIluCh,
CHCTEMaTHU3alluI0, HAKOIUICHUE, XpaHeHHWEe, yTOuHeHHe (OOHOBIEHHE, W3MEHEHHE), U3BJICUCHHE,
UCMOJb30BaHUE, TNepeaayy (pacnpocTpaHeHHe, NpPEeAOoCTaBIeHHE, JOCTYyIN), 00e3TUYnBaHUe,
OJIOKMpOBaHUE, yAaJICHNUE, YHUUTOXEHHUE TIEPCOHAIBHBIX JTaHHBIX.

1.5. KondunenuuanbHOCTh HH(POPMAIMU — 00S3aTENBHOE IS BBHITIOIHEHUS JIUIIOM, TTOJTyYUBIINM
JOCTYTI K OmpeaesieHHON nH(opMaiiu, TpeOoBaHHE He MepeaaBaTh TaKyl0 WHPOPMAIHIO TPETHUM
naunaMm 0e3 cornacus ee o0nagaTens.

1.6. IlepconanbHble AaHHbIE — Jt00as HHGOpPMalLMs, OTHOCSAIIASCS K MPSIMO WM KOCBEHHO
OTIpeNICTICHHOMY WJIH ompeesieMomMy GpuzndeckoMy JIHIY (CyOBbeKTY MepCOHABHBIX TaHHBIX ).

1.7. Tlonb3oBarenb MHPOPMALMOHHOW CHCTEMBl MEPCOHANBHBIX JAaHHBIX — paOOTHUK,
OCYWIECTBISAIONIMA ~ 00pabOTKYy NEepCOHANbHBIX JAaHHBIX B  MH(POPMALMOHHOM  CUCTEMeE
[IEPCOHAJIbHBIX JaHHbIX.

1.8. CpencrBo aHTUBUPYCHOM 3alllUThl — HPOrpaMMHOE CpEACTBO, peaju3yromiee (GyHKIUN
OOHapy»€HHsI ~ KOMIIBIOTEPHBIX IporpaMMm JHOO HHOM  KOMIBIOTEPHOH  HH(OpMAINH,
MpeHa3HaYEHHBIX JUIsI HECAaHKUMOHHUPOBAHHOTO YHHMYTOXKEHUS, OJOKMpOBaHHS, MoaupUKaIMH,
KOIMPOBAHUS KOMIIBIOTEPHON MH(OPMAIMK UM HEUTpATU3alMK CPEICTB 3alUThl HHPOpMAlLUH, a
TaKXe pearupoBaHMs Ha OOHapYKEHHE 3TUX [IPOrpamMM U MH(POpMaLUH.

1.9. CpenctBo 3amuthl HH(GOpPMALMU — MPOrpaMMHOE OOecredeHne, MporpaMMHO- anmnapaTHoe
o0ecrieyeHue, ammnapatHoe oOecleyeHue, BELIECTBO WM MaTepual, NpeAHa3HaYeHHOE WU
UCTIOJIb3YeMOe IS 3aIUThl HHPOPMAIIUH.

2. O01IHe MoJI0KEeHUu s

2.1. Hacrosimasa MHCTpyKUHMS 10 aHTUBUPYCHOM 3amuTe «YepHoMopcKas cpeanss mkoaa No2 um.
Knanosa A.K.» (manee — HCTpyKIHUs) peryMupyeT BONPOCH OPraHU3alii aHTUBUPYCHOMN 3aIIAThI
U TpeOOBaHUS K MOPSIAKY MIPOBEICHUS aHTUBUPYCHOTO KOHTPOJIS.



2.2. WHCcTpyKuMsl yCTaHAaBIUBAaeT TPeOOBAaHUS M OTBETCTBEHHOCTh MPU OPraHU3AlUU 3allUTHI
uH(pOpMAIIMKM OT PA3PYIIAOIIETO BO3JCHCTBUS BPEJOHOCHBIX IMPOTPAMM — KOMITBIOTEPHBIX
BHUPYCOB.

2.3. TpeGoBanus Hacrtosiedn MHCTpyKIUHM SBISIOTCS 00s13aT€ILHBIMHU JIJI1 MCIIOJIHEHUSI BCEMHU
pabotHukamu «YepHomopckas cpemuss mkosa Ne2 um. XXnanosa A.K.» (manee — Yupexnenus),
UCIIOJNIL3YIOLIUMU B CBOEH pabOTe cpeicTBa BHIUUCIUTENLHON TEXHUKH.

2.4. Bce paboTHUKH YUpexACHUS, HCIOJB3YIOIIUE AHTHUBHUPYCHBIC CPEICTBA, JOJDKHBI OBITH
03HAKOMJICHHI ¢ TpeOOBaHUSAMU HacTos e NHCTpyKIMen o 1 OMUCh.

2.5. Hacrosimias UWHCTpyKiusi  sBISE€TCS  JIOMOJHEHHEM K  JEHCTBYIOIIUM  JIOKAJbHBIM
HOPMATHBHBIM aKkTaM (BHYTPEHHHM JIOKYMEHTaM) IO BOIMpocaM oOecreueHus O0e30MacHOCTH
CBEJIEHNH KOH(PUIEHITNATBLHOTO XapaKkTepa, B TOM YHCIIe U MePCOHAIBHBIX JaHHBIX (nanee — [1/1n),
Y HE UCKIII0YaeT 0053aTeIbHOr0 BHITIOJHEHHS UX TPEOOBAHUIA.

3. TpeGoBaHNs K AHTUBMPYCHBIM CpeACTBaM

3.1. B VYupexaeHnu Kk NPUMEHEHHUIO JOMYCKAIOTCS JUIEH3UOHHBIE aHTUBUPYCHBIE MPOrPaMMHbIE
u (W1M) mnporpaMMHO-anmapaTHble CpeACTBa (aHTHUBUPYCHBIE CPEACTBA), 3aKyIUICHHBIE Y
pa3paboTurKa yKa3aHHBIX CPEJICTB WM €ro OQHUIHATIBHBIX AUIEPOB.

3.2. AHTUBUPYCHBIE CPEICTBA JOJDKHBI (DYHKIMOHHPOBATH B TEUCHHE BCErO0 BPEMEHH PabOTHI
CPEIICTB BBIUUCIUTEIHHON TEXHUKH (OT MOMEHTA 3arpy3KH ONEepPallMOHHOM CUCTEMBbI O MOMEHTA €€
BBITPY3KH).

3.3. AHTUBUPYCHOE CPEJCTBO HE JOJIKHO CYIIECTBEHHO 3aTPYAHITh paOOTOCIIOCOOHOCThH CPENICTB
BBIYHUCITUTENLHON TEXHUKU HHPOPMAIIMOHHBIX CUCTEM MEePCOHAIbHBIX NaHHBIX (nanee — MCIIIH).

4. IIpaBa n o0s3aHHOCTH

4.1. AHTUBUPYCHOW 3aIlUTE MOIJCKUT BCs, oOpabaTbiBaeMas B YUPEKICHUU TPU TTOMOLIH
CPEICTB BBIYMCIUTEIBLHON TEXHUKH, HH(OpMaLIKs, HE3aBUCUMO OT OFPaHUYEHUH JOCTyna K HEeH.
4.2. ®@aiinbl, IOMEIIAEMbIE B 3JIEKTPOHHBIA apXUB JOJDKHBI B 00513aTEIBHOM MOPSAKE MPOXOAUTH
AHTUBHUPYCHBIA KOHTPOJIb.

4.3. VYcranaBiauBaemoe (M3MEHsEMOE) ITPOrpaMMHOE 00ecTieueHue JOKHO ObITh MpeBapUTEIHHO
IIPOBEPEHO HA OTCYTCTBHE BUPYCOB.

44. B UCII[AH 3ampemiaercss YCTaHOBKAa HPOTrPaMMHOr0 OOecHeueHHs, HE CBS3aHHOTO C
BBIMOJIHEHUEM  (YHKIMHA, TNPEAyCMOTPEHHBIX  TEXHOJOTHYECKUM  TPOLECCOM  00pabOTKU
MH()OPMAIHH.

4.5. ComnpoBoxaeHue (peryysspHoe OOHOBJIEHHE, aHTUBUPYCHBIH KOHTpPOJb, BBIABIEHUE (DAaKTOB
3apakeHHUsT U TPOBEJCHUE CIy’)KEOHBIX paccleJOBaHWI) TNpaBUJ AaHTUBHUPYCHON 3alllUTHI
BO3JIaraloTCs Ha OTBETCTBEHHOTO 3a obecrieuenne 6ezonacHoctu [1/1a B UCIT/IH.

4.6. OcHOBHBIC 33724l OTBETCTBEHHOTO 3a oOecnieueHue 6ezomacuoctu [11n B UCIIH:

" OpraHM3aIys mpouecca yCTaHOBKM aHTHBHPYCHBIX cpencTs B MCTI/Ix;

" COIPOBOXK/ICHNE AHTHBUPYCHBIX CPEACTB (OOHOB/ICHHE, AHTHBHPYCHBIH KOHTPOIIb, CONPOBOX/ICHHE
JISWCTBHUI TIOJIB30BATENICH B CiIy4dasx OOHApyKEHHUS BUPYCOB, oOecredeHHe paboTOCIIOCOOHOCTH
AHTUBUPYCHBIX CPEJCTB);

" KOHTPOJIb COCTOSIHHUS CHCTEMbI AHTHBUPYCHO# 3aIUThI HH(OPMALHH B Y UperkICHHH.



4.7. OtBercTBeHHBIH 3a oO0ecneueHue oe3onacHoctH [1JIH B MCII/IH HeceT OTBETCTBEHHOCTH 3a:

" 32 CBOGBPEMEHHYIO YCTAHOBKY AaHTHBHPYCHBIX CPE/ICTE;

"3a SKCIUTyaTamuio (AHTHBHPYCHBI KOHTPOJIb, PaBOTOCIOCOGHOCTH AHTHBHPYCHBIX CPEJICTB,
COIIPOBOKACHUE JEHCTBUN IMONB30BaTeNe B ciaydasx OOHapyKeHUS BHPYCOB) CHCTEMBI
aHTUBUPYCHOM 3alIUThl THPOpMALUY;

" 3a CBOEBPEMEHHOE OOHOBIICHHE JTHIICH3HH HA AHTHBHPYCHbIE CPE/ICTBA;

" 3a CBOEBPEMEHHOE OOHOBJICHHE aHTHBHPYCHBIX 6a3.

4.8. OrtBercTBeHHBIH 3a obecnieuenne O6e3omacHoctu [1/1a B UCII/{H nmeer nipaBo:

" BHOCHTb IPETOKEHHS [0 COBEPIICHCTBOBAHMIO CHCTEMbI AHTHBHPYCHOH 3alllMThl HHYOPMALIH;

" PUHEMATH YYACTHE B IUTAHHPOBAHWM MEPOTPHSTHII 0 AaHTHBHPYCHON 3amuTe MHOOPMALMH 1
IUTAHUPOBAHUM OCHAILIEHUSI aHTUBUPYCHBIMU CPEJICTBAMU;

" OCYILECTBIIATH KOHTPOJIb COCTOSHHS CPEICTB AHTHBUPYCHOM 3aIUTH HHPOPMAIIN B Y UPEK ICHUN;

" MHUIMHPOBATH CITy’KeOHbIE MPOBEPKH U Y4aCTBOBATH B IIPOBEICHHH PACCIIEIOBAHMIA 110 (PaKTaM
3apaxxeHus Bupycamu CIIJIH u cpeacTB BBIYMCINTENBHON TEXHUKH;

~ OKa3bIBATh OMOII[b B PEIICHHH IPOOIEM, BOSHHKAIOIIMX IPH SKCIUTYATALHH CPEICTB
AHTUBUPYCHOM 3aILUTHI.

4.9. Tlonp3oBarenb AaHTUBUPYCHOTO CpeIcTBAa — JIMIO, Ha paboyeM MecTeé KOTOpOro
IIPUMEHSIETCS aHTUBUPYCHOE CPEICTBO.
4.10. Ilonb30BaTensiM aHTUBUPYCHBIX CPENICTB 3aIlPELIACTCS:

MEHSTh HACTPOMKHU WJIM OTKJIFOUATh CPEJCTBA AHTUBUPYCHOM 3aIMTHI BO BpEMS pabOThI;

" MCIIOJTb30BATH CPEICTBA AHTHBHPYCHOI 3aIUTHI, OTIHYHbIC OT YCTAHOBICHHBIX CPEJICTB;

"6e3 paspelleHHsT OTBETCTBEHHOro 3a obecredenne 6esomacuoctd [1Jn B8 MCIIJH KOmMpOBAaTh
mro0ble (ailel Ha ChEMHBIE HOCUTENM WH(POpPMAalliM, yCTaHAaBIMBAaTh M HMCIOJIb30BaTh J1000E

IIpOrpaMMHOE 0OecIieueHre, He TpeJHa3Hau€HHOE JUIsl BBITIOJHEHUS CITyKEOHBIX 3a/1a4.

S. IHopsiaoK ¥ NepuOANYHOCTH OOHOBJICHHS AHTHBUPYCHBIX 0a3

5.1. CsoeBpeMeHHOe OOHOBJIEHHE 0a3 JaHHBIX CPEICTB AHTUBUPYCHOM 3amIMTHl WHGOpPMAIUU
SBIIIETCS HEOTHEMIIEMON 4YacThio obecriedeHus! 3(PpPEKTUBHON MONUTUKA aHTUBUPYCHOM 3allUTHI
uHpOpMaLIUH.
5.2. YcraHoBKe OOHOBJIEHHMH IOJKHO mpenmecTBoBath TectupoBanue MCIIJIH Ha oTcyTcTBHE
HEraTUBHBIX BO3/ICHCTBUI OT BHOBb YCTAHABJIMBAEMbIX OOHOBIICHU.
5.3. VYcTraHOBKE HOBBIX BEpPCHH NPOrPaMMHOTO OOCCIEYCHHS WM BHECCHHIO W3MCHCHHH H
JIOTIONTHEHUH B ACMCTBYIOIIEE MPOrpaMMHOE 00ecCrieYeHre JOMKHO MPEAIIECTBOBATh TECTUPOBAHHE
NCTI/Ix Ha OTCYTCTBHE HETaTUBHBIX BO3JCHCTBUI YKa3aHHOTO MIPOrPaMMHOTO 00ECTIEYECHUSI.
5.4. Tleproau4HOCTh OOHOBJICHUS AaHTUBUPYCHBIX 0a3:

" 0GHOBJICHHE AHTHBHPYCHBIX 6a3 i Bcex MCITJIH, MMEIONMX MOKIIOYEHHE K CeTSM OOIIero
MOJIb30BAHUS U CETSIM MEXIYHAPOJIHOTO MH(DOPMAITMOHHOTO OOMEHA, TOHKHO OBITh €XKEIHEBHBIM.
HcTounuk oOHOBJIEHUS — cepBep pa3pabOTUHKa aHTUBHPYCHOTO CPENCTBA, OO



COOCTBEHHBINM IEHTPAIM30BaHHbBIN CETEeBONW MCTOUYHUK OOHOBJICHMH, MOIYyYaIOUIHi OOHOBIEHHS C
cepBepa pa3paboTurKa aHTUBUPYCHOTO CPEJICTBA.

obnoBnenue antuBUpycHbIX 0a3 s MCII/IH, He MMEOMMX MOAKIIOYEHHE K CETSAM OOIIero

MOJIb30BAHUS U CETAM MEXKIyHApPOTHOTO HH(OPMAITMOHHOTO 0OMeHa, 0OHOBJIEHUE JOJIKHO OBITh HE

MeHee 1 pasza B Henmemo. McTOUHMKOM OOHOBIIEHHS B JAHHOM CIlydae SIBJISIOTCS aHTUBUPYCHBIE

0asml,

3allMCAHHBIC Ha MOpPCABAPHUTCIIBHO y‘ITeHHHﬁ B YCTAHOBJICHHOM IIOPAAKE CHhEMHBIN

MAalIMHHBINA HOCUTENb UH()OPMAIIUH.

6.

ITopsinok M NepHOANYHOCTD NPOBEACHUS AHTHBHPYCHOT0 KOHTPOJIA

6.1. OOBEKTaMU aHTUBUPYCHOTO KOHTPOJIS SIBIISTFOTCSL:
KECTKHE MarHUTHBIE TUCKHU pabounx ctanuii u cepsepoB UCII/H;

CEeTEeBbIE XpaHWINIIA (CUCTEMbI XpPAaHEHUS! JaHHBIX);

onepaTruBHasA U CUCTEMHAA IaMATb CPEACTB BBIYMCIIMTEIILHOM TCXHHKH,

CBhEMHBIC MAallIMHHBIE HOCUTECIIN I/IH(l)OpMaHI/II/I;

BXOJISIINI U UCXOISIINN KOHTECHT (BeO-TpaduK);

daiinbl, MmoilyyaeMble U IepeAaBaeMble uYepe3 CeTU OOILEro MOJb30BaHUS M MEXIYHapOIHOIO

MH(GOPMaLlMOHHOTO 0OMEHa;

MOYTOBBIC COOOIIEHUS FJCKTPOHHOM MOYTHI.

6.2. AHTUBUPYCHBIII KOHTPOJb BXOIAIIEH HH(POPMALMM CO CHEMHBIX MAIIMHHBIX HOCHTENIEH

uHpOpMaLUK HEOOXOAMMO MPOBOIUTH A0 MEpeHoca MHPOpMAUU Ha KECTKUA MArHUTHBIA JUCK

paboueil cTaHuuu WM cereBo auck. MHpopmamwms, momydaemas 1Mo TEJICKOMMYHHUKAIMOHHBIM

KaHajaM, JOJDKHa MpOBEPSTCS BO BpeMs, WIM cpa3y mocie mnoiydeHus. KoHTposb ucxonsuient

nH(popMaluyu HEOOXOIMMO MTPOBOAUTH HEMOCPEICTBEHHO NEPE]l OTHPABKON (3aMKMChi0 HA ChEMHBIN

HOCUTEIh).
6.3. Bumgel W MepUOAMYHOCT, AHTUBHPYCHBIX IPOBEPOK MpEJCTaBiIeHb B Tabmuie 1.
Taoauua 1
Ne [lepuoau4nocT
1/ (OOBEKT KOHTPOJIS Bua npoBepku b IPOBEPKH
1 DKecTkre MarHUTHBIE JUCKU pabodnx [ [ostHas poBEpKa 1 pa3 B Mecanl
cranmii u cepsepos MCTI/Tn bbICTpOE CKAaHUPOBAHUE 1 pa3 B Henento
CeTeBbie XpaHUIIUIIA (CUCTEMBI
2 XpaHeHHs TAHHBIX) [TomHas mpoBepka 1 pa3 B mecs1l
3 OnepaTruBHas U CUCTEMHAsI NAMATh [lonHas npoBepka 1 pa3 B Mecsl
CPEICTB BBIUUCIUTEILHON TEXHUKHI bbICTpOE cKaHnpOBaHKe 1 pas B Heziemo
[Ipu kaxaom
4 |CpemMHbIE MAalIMHHBIE HOCUTEIN [Tonnas nmpoBepka O IKITIOUCHHH
rHbOpMaIH
MuHUMaIBHO HEOOXOAUMOE
5 |Beb-tpaduk TpeboBaHuUe - [TocTosiHHO
HACTPOIKa aHTUBUPYCHOTO
CpeACTBa 10 YMOJIYAHUIO
Daliisbl, TOJIy4yaeMbl€ U Mepe/iaBacMble [Ipu xaxxoM
6 [depe3 ceTu oOUIero Moab30BaHUs U [MonHas IpoBepKa MOJIyYEHUH U
MEXTyHapOIHOTO HH(DOPMAITMOHHOTO OTIIPaBKe
oOMeHa
MuHUMAaIbHO HEOOXOAUMOE [Tpu xax oM
7 [MouToBBIe COOBIIEHHS NEKTPOHHOH [TPEOOBAHHE - II0JIy9CHUHN U
MOYTEI HacTpOMKa aHTUBUPYCHOTO OTIIpaBKE
Cpe/CTBa [0 YMOJIYAHUIO




7. IHopsinok neiicTBUII NPU 0OHAPYKEHHMH BUPYCOB

7.1. OcHOBHBIMH MNyTsIMH TpoHUKHOBeHUs BUpycoB B MCIIIH sBnstOTCS: mIOOBIE ChEMHBIE
MaIIMHHBIE HOCUTEIH MH()OPMALMH, SJIEKTPOHHBIE MMOYTOBBIE COOOLIEHHS, TpauK,

MOJly4aeMblii U3 ceTel O0Iero MOJb30BaHUS U CETed MEXIYyHapoJHOro WH(GOPMALMOHHOTO
oOMeHa, paHee 3apakeHHbIe paboyKe CTaHLIMU U CepBepa.

7.2. B ciydae oOHapy’>KeHHsI BUPYCOB IIPU BXOJHOM KOHTPOJIE ChbEMHBIX MAIIMHHBIX HOCHUTENEH
uHpopManuu, (paiaoB WIK IEKTPOHHBIX TOYTOBBIX COOOIIEHHUH, OIB30BATEb JOIDKEH:

" HEMeJIIEHHO MPHOCTAHOBHTH BCE PAGOTHI HA CBOEH paboUeii CTaHINN;

" COOOLINTH OTBETCTBEHHOMY 3a obecneuenue 6e3onacuoctu I1/Jn B UICTI/IH o paxTte 0GHApyKeHUs
BUpYCa;

~an/IH;ITb COI'JIACOBAHHBIE C OTBETCTBEHHBIM 3a obecneuenue OezonacHoctu [1/1n B MCII[IH Mepbl
110 JIOKAJIM3alluu U yJJAJIEHUIO BUPYCa C UCII0JIb30BAHUEM aHTUBUPYCHBIX CPEJCTB.

7.3. Ilpu HEBO3MOXHOCTH  JIMKBUAALMU  TOCIEACTBUM  BUPYCHOTO  3apa)K€HUs
OTBETCTBEHHOMY 3a obecnieuenne 6ezonacuoctu [11n 8 UCII[IH HeoOxoaumo:

" cooOumTh 0 (aKTe OOHAPYKEHHs MPOrPAMMHEIX BHPYCOB B OPTaHM3ALMIO, OCYIIECTBIISIONIYIO
TEXHUYECKYIO MOJJIEPKKY IKCILTyaTalluu CPeACTB aHTUBUPYCHOU 3aIlIUThl HHPOPMAIUH;

" 3aapXHBHpOBATh 3apaXKeHHbIC (Al M HANPABUTH C MPHIOKEHHEM COOTBETCTBYIOMIETO
COIIPOBOJUTENIBHOTO JIOKYMEHTA B OpPraHU3allMIO, OCYIIECTBISAIOLIYI0 TEXHUYECKYIO IOAJIEPIKKY
AKCIUTyaTaluy CPeACTB aHTUBUPYCHOM 3aIUThl UH(POPMALIUH.

7.4. Ilpu nomyueHun uHPOpPMALIMM O BO3MOXKHOM HapyLIeHMHM JHOO BBISBICHUU (akTa
HapymieHus TpeOoBaHmii HacTosime WMHcTpykiuu pabora Ha paboyedl CTaHIUM JTaHHOTO
MOJIb30BaTENsl HE3aMEIIUTENFHO OJIOKUPYETCS MO PELICHHI0 OTBETCTBEHHOro 3a oOecredeHue
oe3onacuoctu [1JIn B UCIIT/IH.

7.5. ®aktel MoauMUKAMM W pa3pyLIeHUs MJaHHBIX Ha cepBepax WM padouyux CTaHLUSX,
3apak€HHE UX BHPYCaMH, a Takke OOHAapy>KE€HHE IPYTUX BPEIOHOCHBIX IMPOrpaMM — BCE 3TO
OTHOCUTCSI K 3HAYUMBIM HapylIeHusM Oe3omacHOCTH HMH(pOpPMamuM U JOJDKHBI  OBITH
[IPOAHAIU3UPOBAHBI [TIOCPEJCTBOM IIPOBEJIEHUS CIIy>KEOHOTO pacciieJOBaHMUsL.

7.6. CnyxeOHoe pacciieJoBaHHUE TPOBOIUTCS KOMHCCHEH, HazHadaeMou mpukazoM Jlupexropa
Yupexaenus. B cocraB komuccuu B 00s13aTeIbHOM MOpsiake BKItouaeTcs aqmuauctpatop MCIIH,
OTBETCTBEHHBIH 3a obecneuenue 6ezonacHocty 111 B ICIT/IH, HemocpeicTBEHHBIN pyKOBOAUTEINb
paOoTHUKA, TOMyCTUBIIETO (GakT kKoMmpomeranuu. [Ipy He0oOX0AUMOCTH B COCTAaB KOMUCCHH MOTYT
BKJIIOYATHCS IPYTHe PAOOTHUKHY.

7.7. Pe3ynabTarhl pabOThl KOMHCCHH OQOPMIISIFOTCS aKTOM. AKT TMOMJICKHUT YTBEPKICHHUIO
[upexkropa YupexneHus.

7.8. B mporuecce paboThl KOMUCCUH 00SI3aTEIBHBIMU ISl YCTAHOBJICHHUS SIBJISIOTCS:

" 1aTa ¥ BpeMs 3apaxeHns (0GHAPYKEHHS 3aPAKEHNs);

" ®UO, 10WKHOCTh ¥ MOAPA3ICICHHE PAGOTHHKA, TEXHHUECKOE CPEICTBO KOTOPOIO 3apaeHo
BUPYCHOU NPOrpaMMON;

” YPOBEHb KPUTHYHOCTH 3aPasKEHHS;

~ 00CTOATENBCTRA, CIIOCOOCTBOBABIIIHE 3APAKCHHUIO;

" MHDOPMALIMOHHBIE PECYPChI, 3aTPOHYTHIE 3aPAKCHUCM;

" XapakTep U pa3Mep peasbHOro U MOTEHIHATLHOTO yIepoa.

7.9. B xome cBoeil pabOThl KOMHCCHUS MOXKET 3alpalldBaTh OOBSICHUTEIbHBIC 3alUCKU OT
paOOTHUKOB, TOAO3PEBAEMBIX B BHHOBHOCTH 3apaXeHHUs (IyTeM IHCHbMEHHOIO 3ampoca ux
HETIOCPEJICTBEHHBIM pyKOBOAHUTEISIM). OOBSICHUTENbHAS 3alMCKa JOJDKHA OBITH IMpEeCTaBIeHA



KOMHUCCHH B TedeHne 3 (Tpex) pabounx JHel ¢ MOMEHTA MOCTYIUICHHUS 3anpoca. B ciiydae oTkasza
MPEOCTaBUTh OOBSICHUTENBHYIO 3aIUCKY, TaHHBIN (DaKkT oTpaskaeTcs B aKTe.

7.10. YHUUTOXKEHHE MaTEepUalIOB paccieloBaHUs (AKTOB 3apa’k€HUs OCYILECTBISIETCS B
COOTBETCTBHUH C YCTAHOBJICHHBIMU TPEOOBAHUSAMH IO JEIONPOU3BOCTBY U HOMEHKIIATYpPOH Jell.

8. OTBEeTCTBeHHOCTHL

8.1. TlompzoBarenu u OTBeTCTBeHHBIH 3a oOecmeuenue Oe3omacHoctu [/l B UCII[dH HecyT
OTBETCTBEHHOCTh 32 HEHAJJIe)Kalllee HCIIOJHEHHUE WM HEHUCIOJHEHHE CBOMX OO0S3aHHOCTEH,
MPEyCMOTPEHHBIX HacTosAwmer WMHcTpykiuued, B mpeaenax, ONPEACICHHbIX JAEHCTBYHOLIIUM
3akoHozaarenbcTBOM Poccuiickoit denepaunu. 3a HecoOnoAeHUe TpeOOBaHUI 3aKOHOJATENILCTBA
Poccuiickoit  ®@enepauuu  OpeayCMOTpEHA TpPaKIaHCKasl, YrojoBHAas, aJAMUHHUCTPATHUBHAS,
JVCUUIIIIMHAPHAS OTBETCTBEHHOCTb.

9. Cpoxk neiicTBHs U MOPSIIOK BHECEHHSI M3MEHEHU I

9.1. Hacrosmas HMHCTpyKuMs BCTymaeT B CWIy C MOMEHTa €€ YTBEPXKICHHMS M ICHCTBYET
OeccpodHo.

9.2. Hacrosamas MHCTpyKIus NOUIEKUT IEPECMOTPY HE PEXkE OAHOIO pas3a B TPU roja.

9.3. N3MmeHeHHs M JONOJHEHUS B  HACTOSIYl0 VHCTPpYKIMIO BHOCATCS  IIPUKa30M
Jupekropa Yupexnenus.
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NHCTPYKIUA
110 OPraHM3ALNHU Pe3ePBHPOBAHUSA U BOCCTAHOBJICHHUS PA00TOCIIOCOOHOCTH TEXHUYECKHUX
CPeACTB ¥ NPOrPaMMHOI0 obecnedeHns, 0a3 JaHHBIX U CPEICTB 3alIUThI HHpoOpManun
B MH(OPMANMOHHBIX CHCTEMAaX MEPCOHATBHBIX JAHHbIX
MBOY «YepHomopckasi cpennsisi koJuaa Ne2 um. Knanosa A.K.»

1. TepmuHBI U onpeaeIeHUs

1.1. ABromarm3mpoBaHHOoe pabouee MeCTO —  TNPOrPaMMHO-TEXHHUYECKHH  KOMIUIEKC,
NpeHa3HAYCHHBIH U aBTOMATH3AIMN ACITEIBHOCTH OIIPEICIIEHHOTO BU/IA.

1.2. WudopmannoHHas cuctemMa NepCcoOHaAIbHBIX JaHHBIX — COBOKYITHOCTh COZEp KaIIuXcs B 6a3ax
JAHHBIX TEPCOHATBHBIX JAaHHBIX M OO0ECHeuuBalOIUX HUX 00paboTKy HH(GOPMALMOHHBIX
TEXHOJIOTHIl U TEXHUYECKUX CPECTB.

1.3. OOpaboTka mNepcoHaJbHBIX HaHHBIX — J1000€ JeicTBue (omepanus) WJIM COBOKYIHOCTb
neiictBuil (omepauuii), COBEpIIAEMbIX C HCIOJb30BAHUEM CPEJICTB aBTOMATH3alMM WM 0e3
UCTIOJIb30BAaHUSI TAaKUX CPEIACTB C TMEPCOHATbHBIMH JIaHHBIMH, BKJIIOYass cOOp, 3aIluCh,
CHUCTEMaTHU3aINI0, HAKOIUICHHE, XpaHEHUEe, YTOUHeHHe (OOHOBIIEHHE, M3MEHEHHE), WU3BICUYCHHE,
UCIIONIb30BaHUE, Iepeaavy (paclnpocTpaHeHHe, NpeJoCTaBlIe€HUE, JOCTyH), o0O0e3InYrBaHUe,
OJIOKMpOBaHUE, yIaJICHNE, YHUUTOXECHHUE TIEPCOHAIBHBIX JTaHHBIX.

1.4. KouduneHnuanabHOCTh HHPOPMAUHN — 0053aTEIbHOE IS BBIIOJIHEHUS JTUIIOM, MTOJYYHBIINM
JIOCTYN K OIpenereHHON HH(popMaliy, TpeOoBaHHe He NepeaBaTh TaKyl0 HH()OPMAILUIO TPETHUM
nunam 0e3 corjacus ee obmaaares.

1.5. TlepconanbHble HaHHble — Jt00as MH(OpPMAIMs, OTHOCSMIASCS K NPSAMO WIM KOCBEHHO
OIpEeICIECHHOMY WJIH OTIpe/iesieMOMYy (PU3UUECKOMY JIUITY (CyOBEKTy MepPCOHATBHBIX JAHHBIX).

1.6. Ilomb3oBarens WHPOPMAIMOHHOM CHCTEMbl MEPCOHAJIBHBIX JaHHBIX — pPaOOTHUK,
OCYIIECTBIIAIOMIMK  00pabOTKy  TEpPCOHAIBHBIX  JaHHBIX B  HMHPOPMAIMOHHOW  CHCTEME
MEPCOHAIBHBIX JaHHbBIX.

1.7. CpenactBo aHTUBHUPYCHOM 3alllUThl — MNPOrpaMMHOE CPEACTBO, peanusyromiee (GyHKIUu
OOHapyKeHUs]  KOMIBIOTEPHBIX MporpamMMm JHOO HMHOM  KOMIIBIOTEPHOM  HH(OpMaium,
NpeJHA3HAYCHHBIX ISl HECAHKIIMOHMPOBAHHOTO YHUYTOXKEHUS, OJOKMPOBAaHHUS, MOAU(DUKAIUH,
KOIHMPOBAHUS KOMIIBIOTEPHON MH(GOPMAIMK UM HEUTpaTU3allKi CPEICTB 3alUTh HHPOpMAINH, a
TaKXXe pearupoBaHus Ha OOHAPYKEHUE ITUX MTPOTpaMM U MHPOPMAIUH.

1.8. CpenctBo 3amuThl HHGOPMAIIMK — MPOTPAaMMHOE OOECIeYeHHE, MPOrPAMMHO- arapaTHOE
oOecrieyeHue, anmapaTHoOe oOOecCHedyeHHe, BEIIeCTBO WM MaTepHual, MpeAHa3HAuYeHHbIE WU
MCIOJIb3YEMBIE JUIS 3aIIUThl HH(OPMALIUH.

2. OouMe NoJI0KEeHUA

2.1. Hacrosimas HWHcTpykumsi 1O  OpraHU3alldd  pPE3epBUPOBAHUS M BOCCTAHOBJICHUSA
paboTOCIIOCOOHOCTH TEXHUYECKHUX CPEACTB U MPOTrPAMMHOTO obecrieueHus], 6a3 JaHHBIX U CPEACTB
3anuThl HHGOpMaK B WHGOOPMAIIMOHHBIX CHCTEMax MEePCOHANBHBIX AaHHBIX MBOY
«Yepromopckas cpenuss mkosna No2 um. XKnanoa A.K.» (mamee — MHCTpyKIMs) yCTaHABIUBAECT
OCHOBHBIE TPeOOBaHMS K OpraHU3AIMH PE3EPBHOTO KOMUPOBAHHS (BOCCTAHOBJICHUS) MPOTPAMM U
JAHHBIX, XpaHAIMIKXCS B 0a3ax JaHHBIX HH(GOPMALIMOHHBIX CUCTEM IIEPCOHATIBHBIX JaHHBIX (J1anee



— HCIIJn) MBOVY «YepHomopckas cpennss mkoia Ne2 um. KpanoBa A.K.» (manee —
VYupexneHue), a Takke K pe3epBUPOBAHUIO allllapaTHBIX CPECTB.
2.2. Hacrosmas MacTpykius pa3paboTaHa C 1EIbIo:

" OTIpe/IeIeHHs KaTeropun HHGOPMALINH, TTOUIEKAIIEH 0053aTeTLHOMY PE3ePBHOMY KOIHPOBAHHIO;

" OMpeeeHns TPONEAYpPsl PE3CPBUPOBAHMS JAHHBIX JUIS MOC/IEAYIOUIEr0 BOCCTAHOBICHHS
pabdoroctiocoonoctrt VCII[IH mpu TOTHOH WM YacTUYHOM mmoTepe WHGPOpPMAlWU, BBI3BAHHOU
cOOSIMH WJIM OTKAa3aMH anapaTHOTO WK MPOTPaAMMHOTO 00ECTICUECHHSI, OITMOKAaMHU TTOJIb30BATENCH,
Ype3BBIYAHBIMH OOCTOSITEIIbCTBAMU (TI0’KAPOM, CTUXUHWHBIMU OCICTBUSMU U T.J1.);

"ONpesieNleHns TIOpsAIKAa BOCCTAHOBJICHHMS HMHQPOPMAIMM B Cilydae BO3HMKHOBEHMS —TaKOM
HEOOXOIMMOCTH;

" ynopsimoueHns paGOThI M ONpPENENEHHs OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, CBA3aHHON C
pe3epBHBIM KOIIMPOBAHUEM M BOCCTAHOBJICHHEM MH(POPMALIUH.

2.3. J[leiictBue Hactosmei WMHcTpykuumm pacmpocTpaHsieTcss Ha Bcex mnoib3oBareneid WCIIAn
VupexneHus, a TakKe Ha OCHOBHBbIE CHUCTEMbl OOECIEeUeHUs HENpEephIBHOCTU paboOThl U
BOCCTAHOBJICHHS PECYpPCOB NMPU BO3ZHUKHOBEHUH aBapUNUHBIX CUTYyallui, B TOM YHCJIE:

" CHCTEMbI XH3HE00ECTIeUeHHs TEXHIUECKHX CPEICTB;

" CHCTEeMbI 06ECTICYCHHMS OTKA30YCTOMUHBOCTH;

" CHCTEMbI PE3epBHOTO KOIMMPOBAHHS U XPAHEHHS JAHHBIX;

2.4. Tlox pe3epBHBIM KONMpPOBaHHWEM HHGOpPMALMU MOHUMAETCS CO3JaHHE HM30BITOUHBIX KOMUN
3amMIaeMoil  MHpoOpManuMu B DJEKTPOHHOM  BUAE i OBICTPOrO  BOCCTaHOBJIECHUS
pabdorocnioco6Hoct MCII/IH B ciiyuae BO3HHMKHOBEHHUS aBapMWHOW CHUTyallMW, MOBJEKIIEH 3a
co00# MOBpEXACHNE HITH YTPATy JaHHBIX.

2.5. Pe3epBHOMY KOIMPOBAHUIO MOIICKUT HHPOPMAIUS CIEAYIOMNX OCHOBHBIX KaTETOPHIA:

" nrdopmanus, obpadarsiBaeMas mons3oBarensivi B MCITIH, a Takoke HHMOPMAIs, HEOOXO0MMAs
Jutst BocctaHoBiieHus padorocnocodnoctu MCIIAH, B T.4. cucteM ympaBieHHs 0a3aMu JAaHHBIX
(mamee — CVYBJl) oOmero monbp30BaHUS U CIPABOYHO-WH(POPMAIIMOHHBIX CHCTEM OOIIETro
UCIIOJIb30BaHUS;

" paGoune KOMMH yCTAHOBOYHBIX KOMIIOHEHTOB HPOIPAMMHOI0 00eCIIeueH s OOIIEro Ha3HAYCHHUS U
CTEMAIM3UPOBAHHOTO IPOTPAMMHOTO 00eCTIeueHHs CEpBEPOB U PA0OYMX CTAHIIUH;

" urdopManus, HeoOXOAMMAs JUI BOCCTAHOBIICHHS CHCTEM YIpasieHHs Gasamu nauubix MCIT/IH,
JIOKQJIbHOM BBIYUCIIUTEIBHON CETH, CUCTEMBI JIEKTPOHHOT'O IOKYMEHTO000POTa;

" perucTpanoHHas HHYOPMALMS CHCTEM 3alUThl HHOPMALIL;

~I[pyraﬂ unpopmauus MCIIIH, mo MHeHuro mnosib3oBaTeneil, aamuuuctpatopoB HCII[IH u

OTBETCTBEHHOT'0 3a o0ecrneueHue 0e30MacHOCTH NepcoHalbHbIX JaHHbIX (nanee — [1/{n) B UCIIdH,
SIBJISIFOIIASICS KpUTHYHOM 1711 paborocniocoonocTr MCIT/IH.
2.6. Hacrosimas MHcTpykuus  sBIS€TCS  JONOJHEHMEM K  JEHCTBYIOIUMM  JIOKAJIBHBIM
HOPMATHUBHBIM aKTaM (BHYTPEHHHM JOKyMEHTaM) IO BoIpocaM oOecredeHus O0e30macHOCTH
CBeIeHUI KOH(UACHIIMAILHOTO XapakTepa, B ToM uucie u [1/lH, u He uckirodaer 00s3aTeaIbHOr0
BBITIOJIHEHUS UX TPeOOBaHUH.



3. OO0mmue TpeOOBaHUS K pe3ePBHOMY KONIMPOBAHUIO

3.1. B HHCTpyKuuMH pe3epBHOTO KOIMPOBAHUS OINUCHIBAIOTCS JEHUCTBUS TNPU BBINOJIHEHUU
CJIEIYIOIX MEPOIIPUATHMN:

" pe3epBHOE KONMPOBAHHE C YKa3aHHEM KOHKPETHBIX PEe3ePBHPYEMbIX JAHHBIX M AIIAPaTHBIX
CpeICTB (B cydae HEOOXOANMMOCTH);

" KOHTPOJIb PE3EPBHOTO KOMHPOBAHN;

) XPaHEHUE PE3EPBHBIX KOIMIA;

" OJTHOE MJTH YaCTHYHOE BOCCTAHOBIICHHE JaHHbIX.

4. OTBeTCTBEHHOCTDH 32 COCTOSIHME Pe3ePBHOI0 KONMPOBAHUS

4.1. OTBETCTBEHHOCTh 32 KOHTPOJb HaJl CBOEBPEMEHHBIM OCYILIECTBICHHEM PE3EPBHOIO
KOMUPOBaHUS W COOJIOACHHEM COOTBETCTBYIOIIeH WMHCTpPYKIMHM, a TakkKe 3a BBHINOJHEHHEM
TpeOOBaHUI TIO XPAaHEHHUIO PE3EpPBHBIX KOMUUA U MPEAOTBPAIICHUIO HECAHKIIMOHUPOBAHHOTO
JIOCTyIa K HUM BO3JIaraeTcsi Ha OTBETCTBEHHOTO 3a oOecnedenue 6e3onacHoctu [1/In B UCIT/IH u
aamunuctparopos UCII/IH.

4.2. B ciyyae oOHapy»eHHs MOMBITOK HECAHKIIMOHUPOBAHHOTO JIOCTYIa K HOCUTEISIM PE3epPBHOM
uH(pOpMaIlMK, a TaKXKE WHBIX HAPYIICHUSX HWH()OPMAIMOHHOW O€30MacHOCTH, MPOU3OIIEIIINX B
MIPOLIECCE PE3EPBHOTO KOMUPOBAHUS, COOOIIAETCSI OTBETCTBEHHOMY 3a o0OecriedeHne 6e30MacHOCTH
[11a B UCI1/IH B Teuenue pabodero JHS MOCIe OOHAPYKEHUST YKa3aHHOTO COOBITHSI.

S. IleproAMYHOCTH Pe3epPBHOI0 KOMUPOBAHUSA

5.1. Pe3epBHOE KOMUpPOBaHUE CIEIUATH3UPOBAHHOTO TPOTPAMMHOTO 00ECTICUCHUS IIPOU3BOIUTCS
IpU €ro IMOJy4eHUU (ecau 3TO MNPEAYCMOTPEHO MHCTPYKIMEH [0 €ro NPUMEHEHHIO U He
MIPOTUBOPEUYHUT YCJOBHUSIM €r0 PACIPOCTPAHEHUS), a TAK)Ke MPH €ro OOHOBJICHHH U TOJYYCHUH
WCIIPaBJIEHHBIX U OOHOBJICHHBIX BEPCHIA.
5.2. Wudopmanus, comepkamasics B MOCTOSHHO U3MEHSEMBIX 0a3zax JaHHBIX, COXpaHSeTCs B
COOTBETCTBHUH CO CIEAYIOMUM IpaduKoM:

" eKEHEBHO MIPOBOAMTCS KOMUPOBAHWE M3MEHEHHOW W JIOTIOMHEHHON HH(OpMarmu (HOCUTEIH ¢
eXEHEBHOM nH(pOpMaIMell T0JKHBI XPAHUTHCS B TEUEHUE HEIEIH);

" e)KEeHEIebHO MIPOBOJIUTCS PE3EPBHOE KOMMMPOBAHUE BCel 0a3bl JaHHBIX (HOCUTEIH C
€KCHEICIbHPIMU KOTIUSIMH XPAHATCS B TCUCHUE MECSIIA);

~C)K€MGC$I‘IHO HpOI/ISBOI[I/ITCH pe3epBHoe KOHI/IpOBaHI/Ie Ha CIICIIHAJIBHO BBIHGHGHHBIﬁ HOCUTCJIIb
JJINTCIIBHOT'O XpaHeHI/ISI, I/IH(I)OpMaI_II/ISI Ha KOTOpOM XpaHI/ITCSI IIOCTOSHHO.
5.3. He pexe omHOro pasa B TOJ Ha HOCUTEIH JJIMUTEIBHOTO XPAHCHUS 3aIlMChIBACTCS
uHopmalysa, HE OTHOCSMIAsICId K TIOCTOSHHO HW3MEHSEeMbIM 0a3aM JaHHBIX (TPUKa3HI,

pacropsiKeHus, OTKPBITbIE U3AAHUS U T.]1.).
6. Boccranosiienue ungopmanuu U3 pesepBHbIX KONH

6.1. B ciydae HEOOXOIMMOCTH, BOCCTAHOBIICHHWE TaHHBIX U3 PE3EPBHBIX KOIMUN IMPOU3BOIUTCS
OTBETCTBEHHBIMH PaOOTHUKAMHU.

6.2. BoccTaHOBII€HHE TAaHHBIX U3 PE3EPBHBIX KOMUW MPOUCXOIUT B CIy4Yae €€ UCUE3HOBEHUS WIIU
HapyIICHHs] BCIIEJCTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYyIa B CHUCTEMY, BO3JCHCTBUS BUPYCOB,
MIPOrpaMMHBIX OIIMOOK, OITMOOK paOOTHUKOB U anmapaTHbIX COOEB.



6.3. BoccTaHOBJIEHHE CHCTEMHOTO MPOrPaMMHOI0 O0ECTEeYeHUsI M MPOrpaMMHOTO 0OecreueHus
o0IIero Ha3HAYeHHs NPOM3BOIUTCA C HUX HOCUTENEH B COOTBETCTBHH C WHCTPYKIHSIMHU
MIPOU3BOJUTEIS.

6.4. BoccraHoBieHHe creUUaTM3UPOBAHHOTO IPOTrPAMMHOIO OOECIeUeHUs MPOU3BOAUTCA C
JUCTPUOYTUBHBIX HOCHUTEJIEH WM UX PE3EPBHBIX KOMUI B COOTBETCTBUU C HMHCTPYKIMSIMH IO
YCTaHOBKE MJIM BOCCTAHOBJICHHUIO JAHHOT'O IIPOTPaMMHOI0 00ECTIEUEHHU.

6.5. BoccraHoBneHue nH(poOpMaIMK, HE OTHOCSIIEHCS K MTOCTOSIHHO M3MEHSeMbIM 0a3aM JaHHBIX,
MPOM3BOJIUTCS € pe3epBHBIX HocuTenel. [Ipu 3ToM Hcnonb3yeTcs mocaeHss Konus nHdopmanuu.
6.6. Ilpm yacTUYHOM HapyIICHHMM WM HCYE3HOBEHHM 3amuceid 0a3 JaHHBIX BOCCTAHOBJICHHE
MPOU3BOIUTCS C TIOCICIHEW HEHApYIICHHOW exenHeBHON komuu. I[lomHOCTRIO MHDOpMaUs
BOCCTAHABIIMBAETCS C IIOCIEAHEH €XEHENEIbHOW KONUHM, KOTOpas 3aTeM JOINOJHSETCS
€KEeITHEBHBIMHM YaCTUUHBIMU PE3EPBHBIMU KOITUSMHU.

7. Cpoxk neiicTBHs U MOPSIIOK BHECEHHSI M3MEHEHU I

7.1. Hacrosimias WHCTpyKIMsT BCTymaeT B CHJIy C MOMEHTAa €€ YTBEP)XKICHHUS U JICHCTBYET
6eccpodHo.

7.2. Hacrosmas MHCTpyKIus NOUIEKUT IEPECMOTPY HE PEXE OAHOIO pas3a B TPH roja.
7.3. W3MmeHeHus M [JOMOJNHEHHUA B HacTosiyro MHcTpykuuio BHoOcCSTCsS mnpukasoM /[lupexropa

Yupexnaenus
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MHOPAIOK
o0pamieHusi CO CbeMHbIMH MAIIIMHHBIMHA HOCUTEJISIMU NEPCOHAIbHBIX JAHHBIX B
MBOY «YepHomopckas cpeansisi mkosa Ne2 um. ZKnanosa A.K.»

1. TepMuHbI U onpeae/IeHUs

1.1. MadopmanmonHas cuctemMa MepCOHANBHBIX JAHHBIX — COBOKYITHOCTH COJAEpKaIIuXcs B 6a3ax
JMAHHBIX TEPCOHANBHBIX JAaHHBIX U O0ECHEeUMBAKOIIMX HX O00paboTKy HWH(GOPMAIMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPE/ICTB;

1.2. CreMHBII MAIIMHHBIA HOCUTENh IEPCOHABHBIX TaHHBIX — CMEHHBIM HOCUTENb TEePCOHATBHBIX
JTAHHBIX, IPETHA3HAYCHHBIN JIS 3aIIMCH U CUUTHIBAHUSI IEPCOHATBHBIX IAHHBIX, MPEACTABICHHBIX B
CTaHJAPTHBIX KOAAX;

1.3. OO6paboTka mepcOHANBHBIX NaHHBIX — J00Oe jelicTBUe (omepanusi) WIM COBOKYIHOCTb
JiecTBHI (Omeparuii), COBEpIIaeMbIX C HCIOJIB30BAHUEM CpPEJICTB aBTOMATH3allUd WU 0Oe3
UCIIONIb30BAaHUsI TaKUX CPEACTB C TEpPCOHANBHBIMM JIaHHBIMH, BKJIIOYas cOOp, 3ammuch,
CHCTEMaTHU3alliI0, HAKOIUICHHE, XpaHeHHWEe, yTOuHeHHe (OOHOBIIEHHE, W3MEHEHHE), U3BJICUCHHE,
UCTOJIb30BaHUE, TNepeaauyy (pacmpocTpaHeHHe, NpeAOoCTaBlIeHHE, JOCTYyIM), 00e3TuYruBaHuUe,
OJIOKMpOBaHUE, yIaJICHNE, YHUUTOXKEHNE TIEPCOHAIBHBIX JTaHHBIX;

1.4. IlepconanbHble AaHHBIE — J00as HH(OpMAIUs, OTHOCALIAsICA K MPSIMO WM KOCBEHHO
OTIpEeNIETICHHOMY WJIM OTpeieiieMoMy (PU3NUECKOMY JIHILY (CyOBbEKTY NMepCOHAIBHBIX JaHHBIX); 1.5.
CpenctBo 3ammThl WHGOPMAIIMH — TPOrpPaMMHOE OOECTeUeHHe, MPOrpaMMHO-AIIapaTHOE
oOecrieyeHue, ammapaTHOe oOecIedeHHe, BEeIIeCTBO WM MaTepual, IMpelHa3HauYeHHOe WU
MCIIOJIb3YEMOE ISl 3aIlIUThl HH()OPMALIHH.

2. OO0111He moJI0XKEeHU

2.1. Hacrosmuii Tlopsimok oOpamieHusi cO ChbeMHBIMH MAIIMHHBIMA HOCHTENISIMH TEPCOHATBHBIX
nanabix B MBOY «Yepnomopckas cpennsist mkona Ne2 um. XKnanosa A.K.» (manee — IMopsnok),
pa3paboTaH B COOTBETCTBUU C 3aKOHOJaTenbcTBOM Poccuiickoit denmepanuu o mepcoHaIbHBIX
naHHbIX (manee — I1J[H) U HOpMATHMBHO-METOIWYECKUMHU JOKyMEHTaMH (elepallbHbIX OpraHOB
MCTIOJTHUTENILHOM BJIacTH 1O BorpocaM Oe3omacHocTH [1/]H mpu ux o6padoTke B MHGOPMAITMOHHBIX
cUCTeMax NepcoHaIbHbIX JaHHBIX (Hanee — UCIIIH).
2.2. Hacrosimuit [opsinok onpenenser:

" mpaBuIa OGPAIEHHS CO ChEMHBIMH MALIMHHBIMH HOCHTEIIMH HHGbOPMAIMU, B TOM drcie u 11T
(manee — CMHN);

) nopsiiok opranuzanuu yueta CMHU;

i nopsiiok yauuroxenus CMHU.
2.3. Ilog CMHU B HaCTOALIEM [lopsinke TNOHMMAIOTCS  CIEAYIOIIUME HOCHUTEIN
nHbOpMaLIH:

" omrriueckue aucku (CD, DVD) 01HOKPAaTHOM 1 MHOTOKPATHO# 3aITHCH;

" IIeKTPOHHbIE HAKOIATEH HHPOPMAIUH ((IIIII-NIAMSITH, CHEMHbIE KECTKHE TACKH);

" MiHbBIE HOCHTEIH HH(MOPMAIIIHL.



2.4. TpeboBanus Hactosmiero Ilopsinka SBISIOTCS O0S3aTENbHBIMU ISl WCIIOJNHEHUS BCEMH
pabotaukamu MBOY «YepHoMopckast cpemnsisi mkona Ne2 wmm. JXmanoa A.K.» (mamee —
VYupexienue), ucroyib3yronmmu B ceoei pabore CMHU.

2.5. Bce pabGorHuku Yupexnenus, wucnoibdytomue CMHU, nomxHBI OBITH O3HAKOMIIEHBI C
TpeboBaHusIMU HacTosKM [lopsiikoM o1 HOMUCK.

2.6. Hactosumii [lopsanok sBisieTCss MTOMOTHEHHEM K JCUCTBYIOUIMM JIOKAJIbHBIM HOPMATHUBHBIM
aktaM (BHYTPEHHMM JOKYMEHTaM) IO BoOIpocaM oOecredeHus Oe30ImacHOCTH CBEACHUU
KOH(UICHIINALHOTO XapakTepa, B ToM uucie u [1/]H, 1 He uckimouaeT 00s13aTEIbHOTO BBITIOTHCHHS
uX TpeOOBaHMIA.

3. HpaBnna oﬁpamennﬁ CO0 Cb€MHBIMH MAIIMHHBIMHA HOCHTEJIAMH NMEPCOHAIBHBIX
JAHHBIX

3.1. O6pamenne co CMHU momkHO OCYIIECTBIsSETCS TaKUM 00pa3oM, 4TOOBI MCKITIOYAIUCHh MX
yTpaTa, Iopya U HECAaHKIIMOHUPOBAHHBIA JOCTYI K HUM IOCTOPOHHUX JIMLL.
3.2. IIpu o6pamennn co CMHU, BBIMOTHSAIOTCS ClIeAYIONEe OCHOBHBIE TPaBUJIa:

"CMHU YUUTBIBAKOTCS U BBIIAKOTCS MO MTOANMCH;

" CMHHM, cpok 3KCILTyaTaIyy KOTOPEIX HCTEK, YHHUTOKAKOTCS B yCTAHOBICHHOM MOPS/IKE;

“nmns BeiHoca CMHU 3a mpesenel  KOHTPONMPYEMOW  30HBI, 3alpallMBaeTCs —CIELHANBHOE
paspenieHue y OTBETCTBEHHOro 3a obOecmedyenue OeszomacHoctu [1/ln B UCII[n (mamee —
OTBeTCTBEHHBIN), a (haKT BbIHOCA (DUKCHPYETCH;

“mpaBo Ha nepememenne CMHU 3a mpenenbl KOHTPOIMPYEMOil 30HBI, HMEIOT TOJBKO Te JIHIA,
KOTOPBIM OHO HEOOXOIMMO JJIsl BBITOJTHEHUSI CBOUX JTOJDKHOCTHBIX 00s13aHHOCTEH ((PyHKIMN);

“Bce CMHM 10mKHBI XpaHUTCS B ceii(hax (METaLTHYeCKuX mKadax), 060py10BaHHbIX BHYTPEHHUMH
3aMKaMHU C JByMsl WU Ooiiee JAyOnIMKaTaMy KIIHO4Yed M MPUCTIOCOOTEHHBIMHU JJISi ONEYaThIBAHUS
3aMOYHBIX CKBaKUH MJIM KOJOBBIMU 3aMKaMH;

" nonyckaercs xpanerne CMHU Bre ceitpoB (MeTamIMIecKuX MKagoB) IPH YCTOBHIX YHAUTOKCHHIS
(ctupanust) [1/11 u octatouHol nHpOpManuu (MHGOpPMAIHK, KOTOPYIO MOYKHO BOCCTAHOBHTD I1OCIIE
yJaJeHus C MOMOIIBIO HEIUTATHBIX CPEACTB M METOJOB) C MCIOJIb30BAHMEM CPEJCTB CTHPAHMS
JAHHBIX U OCTaTOYHON MH(pOpMaLKH, JIUO0 €CIM Ha CheMHOM MalluHHOM HocuTene I1/H xpansaTcs
toabko I1/IH B 3ammdpoBaHHOM BHJE C MCIOJIB30BAHMEM CPEICTB KpUNTOrpadUuecKoil 3aliuThl
uHpOpMaLIUH.
3.3.CMHU nomkeH UCHOIb30BaThCsl, He Oojee Cpoka OKCIUTyaTallid, YCTaHOBIIEHHOTO
M3TOTOBUTENIEM MaTEPUAIILHOTO HOCUTEIIS.

4. HOpﬂI[OK XPpaHCHHUA U YUY€Ta CbEMHBIX MAIMHHBIX HOCHTeJIeH NMEPCOHAJTBHBIX JaHHBIX

4.1. CMHH, nomkHbl HMMETh CHEIUAIBHYID MAapKHUPOBKY. THII MapKUPOBKH BBIOMpAETCS
OTBETCTBEHHBIM.

4.2. Bce Haxopsmuecss Ha xpaHeHMH U B oOpamieHnn CMHMU yuwuthiBatoTcss OTBETCTBEHHBIM B
«OKypHane ydera CbEMHBIX MAIIMHHBIX HOCUTENEW mepcoHalbHbIX AaHHbIX B ['BOY JIO PK
«JKOT»», popma kotoporo ycranosneHa B [Ipunoxennn 1 k Hactosimemy [lopsiaky.

4.3. B Hepabouee BpeMs U BpeMs OTCYTCTBHS HeoOxomumoctu wucrnosb3oBanus [1/lu CMHU
JIOJIKHBI XpaHUThCs B XpaHuiuiiax CMHU.



4.4. Ilepeuenp xpanwmmiy omnpexnensercs B <«OKypHame yuera XpaHWIMIL HOCHUTENEH
nepcoHanbHbIX JaHHBIX B MBOY «YepHomopckas cpennsas mkosa Ne2 um. XKnanosa A.K.».

4.5. Tlonp3oBarenu mnsi BeIMoMHeHWs pabor momywdaror CMHU y OrtsercrBennoro. I[lpu
IIOJIyYEHUHU JENAlTCA COOTBETCTBYIOIIME 3anmucu B <«OKypHanme yuyera ChEMHBIX MAaIlIMHHBIX
HOCHUTEJIEH MEePCOHAIIbHBIX JTAHHBIX B MBOY «YepHoMopckas cpenHss
mkosia Ne2 um. XKnanosa A.K.»

5. HOpﬂZ[OK YHUUYTOKCHUA CbEMHBIX MAIIIMHHBIX HOCHTeJel NEePCOHATBHBIX JAHHBIX

5.1. VYuuuroxenue I1/[H mpou3BOIUTCS TOJIBKO B CIEIYIOMIMX CIyYasX:

~06pa6aTI)IBaeMI)Ie [1/11 mojiexxar YHMUTOXEHHUIO JIMOO 00€3TMYMBAHUIO TIO JAOCTWIKEHUU Ieseit
00paboTKM WM B ciydyae yTpaThl HEOOXOIMMOCTH B JOCTHIKEHHUM 3TUX LEJeH, eclTd WHOE He
NPEIyCMOTPEHO (peepatbHbIM 3aKOHOM;

“TI/TH ABMISIOTCSA HE3aKOHHO MOJTYYCHHBIMH MJTH HE SBISIOTCS HEOOXOMMMBIMHE ISl 3asBICHHOM I1e/TH
00paboTKu;

"B Cllydae BBISBJIICHUs HempaBoMepHOi o0paboTku [1/[H, ecnmm obecnednTs NPaBOMEPHOCTH
o0pabotku I1/IH HEBO3ZMOKHO;

"B ciIy4ae JOCTHKeHus 1enau oopadborku [1/1H;

"B ciy4ae or3biBa cyOobexToM ITJ[H cormacus Ha 06paboTKy ero IIJ[H 1 B Cilydae, eCIlH COXpaHSHHE
[1/11 Gonee He TpebyeTcs nis neneit oopadorku [1J]H.

5.2. CMHH, npumenmume B HErOJHOCTb WM  OTCIYXHUBIIME YCTAHOBJICHHBIM  CpOK,
MOJJIEKAT YHUUYTOKEHHUIO.

5.3. VYuuuroxenne CMHU ocymecTBisercs KOMUCCHMEH IO YHHUYTOXEHHIO, Ha3HAYEHHOMN
npukazom J(upekropa YupexaeHus.

5.4. Ilpu yauuroxxenun CMHU Heobxoaumo:

~y6em/m>c;1 B HeoOXxoaumocTH yanuToxkenuss CMHU;

" yGeaUThCS B TOM, YTO YHHYTOXKAIOTCS TONBKO TAa MH(OPMAIS, KOTOpas MpeIHA3HAYCHA IS
YHUYTOXKEHUS,

" yanuroxute CMHHM moxomsmuM CIoco60M, B COOTBETCTBHHM C HACTOSIIMM IIOPSAKOM WA
CTIIOCO0OM, YKa3aHHBIM B COOTBETCTBYIOIIEM TPEOOBAHHUH WITH PACTIOPSTUTEILHOM JIOKYMEHTE.

5.5. Ilpu yanutoxxenuu CMHU npumeHsIOTCS cleayoue crnocoob:

" M3MesnbuyeHHe B OyMaropesareibHOil (6yMarOyHHUTOXHTEIBHON) MAIIMHE — JUI JOKYMEHTOB,
WCIIOJTHEHHBIX Ha OyMare;

" TIaTtenpHOE BBIMAPHIBAHME (C IIPOBEPKOH TIIATENBHOCTH BBIMAPBHIBAHHS) HH(MOPMALIHH,
MOJJIeKAIEH YHMUTOXKCHHIO — JIJI1 COXpPAaHEHUS BO3MOXKHOCTH OOpaOOTKM WHBIX JaHHBIX,
3a(pKCUPOBAHHBIX B JOKYMEHTE;

" M3MeNbUCHHE B CIICHHATBHONH My/IbTHPE3ATENbHOM (MYIbTHYHHYTOKHTEILHON) MAIIMHE WIN
buznueckoe yHU4YTOXKEHHE (paspyuieHue) Hocureneit nHpopmaruu — st CMHU Ha ontuyeckux
JIMCKAaX;

" pusndeckoe yHmutokenne wacteii CMHU — paspymienne wmm cuibHas gedopMarnus — Ui
HOocHTeNeH MHpOpMaMKU Ha KECTKOM MAarHUTHOM JUCKe (YHUYTOXCHHIO TOJUICKAT BHYTPCHHHE
IUcku 1 MEKpocxeMbl); SSD-muckax, USB- u Flash-HocuTtensax (yHUYTOXEHUIO TTOAJIEkKAT MOIYIIH
Y MUKPOCXEMBI JIOJITOBPEMEHHOM MaMsITH);

" CTHpaHHE C MOMOIIBIO CePTHGUIMPOBAHHBIX CPEACTB YHHUTOKEHHS HHPOPMAIIMH — TS 3aIIHCeH B
0a3ax JaHHBIX U OTJEIBHBIX TIOKYMEHTOB Ha MAIIMHHOM HOCHUTEIIE.



5.6. Ilo pesynapratam yHuuroxkeHuss CMHU komuccueld coctaBisieTcsi «AKT YHUYTOXKEHUS
ChEMHBIX MAIIMHHBIX HOCHUTEJICH TEePCOHANBHBIX TaHHBIX», (OpMa KOTOPOTO YCTaHOBJICHA B
[Tpunoxxenuu 2 x Hactosimemy [lopsaxy.

6. OTBETCTBEHHOCTH

6.1. OtBeTCcTBEHHBIM 3a XpaHeHHe, yueT U Beijauy CMHU, sBnsercs OTBETCTBEHHBIM.

6.2. Bce pabGotHuku Yupexnenus, wucnonasdytommue CMHUW u  OTBeTrcTBEeHHBI HeCyT
OTBETCTBEHHOCTh 32 HEHAJJIe)Kalllee HCIOJIHEHUE WM HEUCIOJHEHHE CBOMX OO0S3aHHOCTEH,
IIPEeyCMOTPEHHbIX HacTosiuM  [lopsnkoMmM, B mpenenax, OINPEAEICHHBIX JIEHCTBYIOIIMM
3akoHOJaTeabcTBOM Poccuiickoit deneparmu. 3a HecoOmoaeHNE TPeOOBaHMI 3aKOHOIATEIHCTBA
Poccuiickoit  ®@enepauuu  OpeayCMOTpEHA TPAXKIAHCKAsl, YrojoBHAs, aAMUHHUCTPATUBHAS,
JUCLUIUIMHAPHAS OTBETCTBEHHOCTb.

7. Cpoxk neiicTBHsI U MOPSIIOK BHECEHHSI M3MEHEHU I

7.1.  Hacrosiuii [lopsigok BcTynaeT B CUIly ¢ MOMEHTA €r0 YTBEPIKJICHUS U ICUCTBYET OECCPOYHO.
7.2. Hacrosmuii [Topsinok nojiekuT nepecMoTpy He pexke OJHOTrO pa3a B TpH roja.

7.3. W3menenus u gomnosHeHuss B Hacrtosmui Ilopsnok BHocATca mnpukazom Jlupekropa
Yupexxaenus.



[Tpunoxxenue 1

K MOpSAKY OoOpaleHus
CO CbEMHBIMH
MaIllluHHBIMU
HOCHUTEIISIMU
NEePCOHATBHBIX JAHHBIX

7KypHan yyeTta cbeMHBIX MAIIIMHHBIX HOCUTEJIEH MEPCOHATBHBIX TaHHBIX
B MBOY «YepHomopckas cpeansisi mkosa Ne2 um. ZKnanosa A.K.»

Homep IPacniucka B osryueHUH
N IToamnuce Jlata u HoMep
e Tun HocuTes (Gz OTBETCTBEHHOI0 (MeCcTO XpaHEeHUs [Tpumeuanue aKra
/11 VIHBEHTaPHbIi) ®UO Jara | Iloamwmck
JIna YHUUTOKEHUS
1 2 3 4 5 6 7 8 9 10




ITpunoxxenue 2
K TOpSAKY

CbCMHBIMU
HOCUTCIIAMU
JaHHBIX

oOpareHus

MaIluHHBIMU

IIEPCOHANBHBIX
B MBOY
«HepHOMOpPCKast CpeIHss IIKOJIa

No2 um. XKmanosa A.K.»

POPMA AKTA

«__» 20 1.

c. [lamekoe

006 YHUUYTOKCHUU CbEMHBIX MAIlTMHHBIX
HOCHUTEICH MNEPCOHAIBHBIX JaHHBIX

Komuccus B cocrage: [Ipencenarens:

YeHbl KOMUCCHU:

I.
2.
3.

COCTaBHUJIN HaCTOHH_II/Iﬁ aKT O TOM, 4UTO B PE€3YJIbTATC HpOBCI[CHHOﬁ BKCHepTHOﬁ OLICHKHU ITOAJICKAT
YHUYTOXKCHHUIO CICAYIOINNE CbEMHBIC MAIIMHHBIC HOCUTCIIN MMEPCOHAJIBHBIX JaHHBIX:

Jlata oKOHYaHUS CPOKa 0OPabOTKH

Y4eTHbI HOMEP CbEMHOI'0 HOCHUTEIIS

N 3a()MKCUPOBAHHBIX HA HOCUTENE | WM HAaUMEHOBaHUE TEXHUYECKOTO [Ipumeuanne
/I MePCOHAIIBHBIX JAHHBIX CpeAcTBa, Ha KOTOPOM
YHUYTOKAIOTCS (harIbl
1 2 4

Bcero creMHBIX HOCUTEIEH

HepeqncneHHHe CHEMHBIC HOCUTCIIN YHUUTOXCHBI ITYTEM

(TmudpaMu ¥ IPOTIMCHIO)

(MEXaHWYECKOTr0 YHUUTOXKECHUS, CKUTAHUS, pa3pe3anus, 1e(opMupoBaHUs U T.11.)

[Ipencenarens:

YeHbl KOMUCCHH:




JIMCT O3BHAKOMJIEHUSA

¢ mpukazoM MBOY «UepHomopckas cpennsis mikosaa Ne2 um. XXnanosa A.K.»
oT 19.03.2026 Ne 78 «O0 yTBep:KI€HUU HHCTPYKIIHI MO 3aIIUTE MePCOHATBHBIX JaHHBIX)

Ne damMuing M1 0OTYECTBO JlomKHOCTD Hara TToamuce

/11 03HAKOMJIEHHSI
1 «_»__20_r.
2 «_»__20_r
3 «_»__20_r.
4 «_»__20_r
5 «_»__20_r
6 « »__20_r.
7 «_»__20_r.
8 «_»__20_r.
9 «_»__20_r.
10 «_»__20_r.
11 «_»__20_r.
12 «_»__20_r
13 «_»__20_r
14 « »__20_r.
15 « »__20_r.
16 «_»__20_r.
17 «_»__20_r.
18 « »__20_r.
19 «_ »__20_r.
20 « »__20_r.




