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HOJIOKEHUE
0 3aujume nePCOHANLHBIX OAHHBLX PADOMHUKOE U 00YUarOwuXCA

6 Mynuyunanvrom 6100xcemnom obuteobpazosamensom
yupescoenuu
«IInodosckan cpednss oouyeobpazosamenvan WKoIa»

" 1. OOGmue MoI0KEHUS
1.1. Hacrosimee Ilonoskenne o 3auIMTe TEpCOHAIBHBIX IaHHBIX paboTHHKOB ¥ 00y49aroUmMXCa
(manee - Tlonoxenne) B MBOY «Ilnoposckas COIl» Baxumcapaiickoro paiiona (1atee —
llxon2) paspaboTaHo C HEbIO 3aUThl MHOOPMALMM, OTHOCSIUEHCS K JHGHOCTH M THIHOH
PabOTHUKOB U 00YyalOMXCsi, B COOTBETCTBMH C MYHKTOM | cTaThu 23: cTaThei 24
mymin Poccmiickoii ®enepauny; [iasoit 14 Tpynosoro kozxekca Poceuiickoii Dezepairm
ICpaIbHBIME  3aKOHaMu oT 27 wwoaa 2006 roma Ne 149-®3 «O6 HHMOpMALIH,
IIWOHHBIX TEXHONIOTHAX M O 3auwmte uHdopmammmy; Ne 152-03 «O mepcoHaTbHBIX
» (€ u3MeHeHUsIMU Ha 23.12.2010); npukazom MuHycTepeTBa npocBemenns Poccuiickoii
i r 02.09.2020 Ne 458 "O6 yrsepxcaenum [lopsaka mpuema Ha 00yueHHe mo

e Oannbie - moGas MHQOPMALMS, OTHOCALNAACS K ONMPEIEISHHOMY MM
/ Ha OCHOBaHMM Takoii HH(pOpMauMu Qusnueckomy Iuuy  (CVOBeKTY
HHEIX), B TOM 9HCJIE €r0 (hJaMIIUS, UMSI, OTYECTBO, FOJ, MECALL 1aTa H MSCTO
- CEMEHHOE, COLMAIbHOE, HMYLIECTBEHHOE TONOKEHHE, 00pa3oBaHHe,
, Apyras yHpopmarms,
Oanneie pabomnuia - THPOPMALMS, HEOOXONNMAS PADOTONATEIO B CBSI3H ¢
HAAMHM M KACAIOLIAsCA KOHKPETHOrO padoTHHKA. [lepconanbhble 1aHHbIe
-gmumm, HEOOX01MMast JIMLIEIO B CBA3N ¢ OTHOLUCHHAMH, BOZHHKANOLLIH ML
MUMCA, €0 POAUTENAMH (3aKOHHBIMH NPEACTABUTEAMMN) H AHLICSM
Ka NepeoHaibiblx Oannblx - NeicTBUs (OnepaLum) ¢ NEPCOHANBHBIMH AHHBIMH,
0P, CHCTEMATU3ALIMIO, HAKOIUIEHUE, XPAHEHHUE, YTOUHEHHNE (ODHOBICHHE, H3MCHSHME),
AHUE, PACTIPOCTPAHEHHE (B TOM 4nCiie nepenavy), 00eIMUMBAHNE, OIOKHPOBAHHE,
i€ NIEPCOHANBHBIX AAHHBIX.
HEHUE  NEPCOHANbHBLX  Ounnblx - CHCTBMA,  HANPABICHHBIC HA nepena4y
HBIX ZAAHHBIX OTIPEACIEHHOMY KPYI'Y il (nepesaya nepeoHasibHbIX AaHHBIX) HIH HA
HUE € TIEPCOHANBHRIMH [AaHHLIMM HEOI PAHMUEHHOI'O Kpyra JiMll, B TOM 4HCle
mm TEPCOHATIBHBIX NAHHBIX B CPEACTBAX MACCOBOH MH(POPMALMH, Pa3MEILCHHE B
MH(OPMAUMOHHO-TENEKOMMY HUKALIMOHHBIX  CeTsix WIH  [pefOCTaBiACHHE  10CTyna K
TIEPCOHANBHBIM JAHHBIM KAKMM-JTMOO HHBIM COCOGOM.



Hcnonvsosanue nepconanvuvix OanHuiX - NEUCTBUS (ONEpALMK) C NEPCOHAIBHBIMU JaHHBIMH,
COBEpIIAEMBIE OIEPATOPOM B LEIAX NPUHATHUS PELICHUN WIM COBEPIICHUS HMHBIX JIECHCTBUH,
MIOPOKIAIOLIUX IOPUANUYECKUE TIOCIEACTBUSI B OTHOLIEHUH CyOBEKTa IIEPCOHAJIBHBIX JAHHBIX UIIU
APYrux Juil Ju00 MHBIM 00pa3oM 3aTparduBaroIIMX MpaBa U CBOOOJBI CyObEeKTa NEPCOHATIBHBIX
JAHHBIX WU IPYTUX JIHII.

ObwedocmynHuvle nepcoHanbHvle OaHHble - TIEPCOHANBHBIC JaHHBIC, JOCTYI HEOTPAHUYEHHOTO
Kpyra JIMI K KOTOPBIM NPEIOCTAaBJIEH C COTIacusi CyObEeKTa MEepPCOHANBHBIX JAaHHBIX WIA Ha
KOTOpBIE B COOTBETCTBHM C (pefepalibHBIMH 3aKOHAMH HE paclpoCTpaHseTcs TpeboBaHHE
coOroieHUs KOH(DHUICHITUATBHOCTH.

1.1. K nepconanvnuim OamHbiM pabomuuxa, TOJIydaeMbIM padOTOAaTeNIeM U MO JICHKAIIIM
XpaHEHUIO y paboToaaTes B OPSAKE, IPEAYCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM U
HacTosiuM [lonoxenuem, omuocsames Ciaenylolue CBEICHUs, COAepKalliecs B JIMYHBIX Aeax
PabOTHHUKOB:

— MacCHOPTHBIE JaHHbIE paOOTHHKA;

— WHH;

— KOIIUS CTPAXOBOT'0 CBUJIETENIBCTBA TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBaHMUS;

— KOIUS TJOKyMEHTa BOMHCKOTO yueTa (11 BOGHHOOOsI3aHHBIX U JIMII, TIOUIeKAIIUX PU3bIBY Ha
BOCHHYIO CITYXKO0Y);

— KOMHUSI JIOKyMeHTa 00 00pa30oBaHUM, KBaATM(DUKALIUY WK HATMYUU CHIEUAIbHBIX 3HaHUMH;
— aHKEeTHbIE JIaHHBIE, 3alI0JJHEHHbIE PAOOTHUKOM IPH MOCTYIIEHUU Ha pabOTy WM B Mpoliecce
paboThI (B TOM YHCIIE - aBTOOHOTpadusi, CBEACHHUSI O CEMEHHOM TIOJIOKEHUH paOOTHHKA, TIEpEMEHe

(haMUITMK, HATMYHUH JIETEN U MOKIUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JeTel U MecTe UX O0y4eHUS;

— JIOKYMEHTBI O COCTOSIHMM 3J0POBbsI IeTEl U APYruX POJICTBEHHUKOB (BKJIIOYAs CHpaBKU 00

WHBAJIMTHOCTH, O HAJTMIUH XPOHUUECKHUX 3a00JI1€BaHUI);

— JTIOKYMEHTBI O COCTOSIHMH 3JI0POBbSI (CBEACHHS 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U T.11.);

— WHBIE JOKYMEHTBI, KOTOpbIeé C Yy4eTOM chneuupuku pabdoTbl M B COOTBETCTBUU C
3akoHOJaTenscTBOM Poccuiickoit denepaunu AOKHBI ObITH MPEIbSIBICHBI PAaOOTHUKOM IPHU
3aKJIIOUEHUU TPYJOBOrO JOTOBOpa WJIM B MEPUOJ €ro JeicTBUS (BKIIOYas METUIIMHCKUE
3aKIIIOUEHUS, PEAbABIIIEMbIE pAOOTHUKOM IPH MTPOXOKICHUN 003aTEIbHBIX NMPEABAPUTEIBHBIX

U NIEPUOAMYECKUX METUIIUHCKUX OCMOTPOB);

— JINYHas KapToyka padoTHHKa (popma T-2)— TpymoBoii 10TOBOD;

— KOIIHUH NMPUKA30B 0 IpUeMe, epeBOIaX, yBOJIbLHEHHH;

— 3asBJIeHUs], 00BSCHUTENbHBIC U CITY)KEOHbIE 3aHCKU PaOOTHUKA;

— JIOKYMEHTBI O MMPOXOXKICHUH paOOTHUKOM aTTECTaIMH, TOBBIIICHHS KBaTU(UKALIUN;

— MHbIE IOKYMEHTBI, COAEPIKaIIIe CBEICHUS O paOOTHUKE, HAX0XKICHUE KOTOPBIX B JINYHOM JIEJIe
paboTHUKAa HEOOXOAUMO i JOKYMEHTAIBHOTO O(OpPMIIEHUS TPYIOBBIX MPABOOTHOIICHHUN C
pabOTHHUKOM (BKJIFOYAsl IPUTOBOPBI Cy/1a O 3alpeTe 3aHUMAThCS Mearornyeckoi AesTeIbHOCTHIO
WIN 3aHUMAaTh PYKOBOJISIINE JOJKHOCTH).

1.2. K nepconanvhvim 0aHubIM 00yUaowuxcs, OJTy4aeMbIM HMIKOJION U MOJUIeKAIUM XPAaHEHUIO
B JIMIIEE B MOPAIKE, MPEIYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM M HACTOALIUM
IlonoxenueM, ommuocamca CIENYOIIAE CBEACHHUSA, COJEpXKAaIMecs B JIMYHBIX Jelax
oOyuaronmxcs:

— JIOKYMEHTBHI, YIOCTOBEPSIOIINE JTUYHOCTh 00yJaromerocsi (CBUIAETENbCTBO O POXKIACHUU HIIU
nacropr);

— JIOKYMEHTBI O MECTE IIPOKUBAHMS;

— JIOKYMEHTBI O COCTaBE CEMbH;



— IaCIIOPTHBIE JAHHBIE POAUTEINEH (3aKOHHBIX MPEICTaBUTENE) 00yUaroLIerocs;

— JIOKyMEHTBl O TIOJY4YeHHH 0Opa3oBaHMs, HEOOXOJAUMOTO JJsi TOCTYIUIEHHS B
COOTBETCTBYIOIINHI KJIacC (JIMYHOE JIEN0, CIIPaBKa C MPEAbIAYIIETr0 MECTa yueObl U T.11.);

— MOJIUC MEIULIMHCKOTO CTPAaXOBaHUS;

— JIOKYMEHTBI O COCTOSIHUH 37I0POBbs (CBEIEHHsSI 00 MHBAJIHMIHOCTH, O HAJIMYUU XPOHUUYECKUX
3a00JIeBaHMid, MEAUIIMHCKOE 3aKIIOUEHHE 00 OTCYTCTBUH IMPOTHUBOIIOKA3aHUM sl 00ydeHUs B
00pazoBaTEeIbHOM YUPEKISHIUH KOHKPETHOTO BUA M THIIA, 0 BO3MOKHOCTH H3Y4YEHUS MIPEIMETOB,
MIPEJICTaBIISIOINX NOBBIIIEHHYIO OIACHOCTD JAJIS 3/I0POBBS U T.I1.);

— JOKYMEHTBI, MOATBEPKAAIOIINE MpaBa Ha JOIOJHUTEIbHBIE TAPAHTUA M KOMIIEHCALMU II0
ONpE/EIEHHbIM OCHOBAHUSAM, IPEIYCMOTPEHHBIM 3aKOHOJATEJIIbCTBOM (pOAUTEIN-UHBAIUIBI,
HETIOJIHASL CEMbs, PEOCHOK-CUPOTa U T.I1.);

— MHbIE JOKYMEHTHI, COJIeprKalllie epCoHaIbHbIE JaHHbIE (B TOM YHCIIe CBEACHNUS, HEOOX0IUMbIe
JUTSI TIPEJ0CTABJICHHS 00yJaroeMycsi TapaHTHUH ¥ KOMIIEHCAIIUN, YCTAaHOBJICHHBIX JICUCTBYIOIINM
3aKOHOJATEIbCTBOM).

Poaurenu (3aKkoHHBIE MPEICTaBUTENN) MOTYT COOOUIUTH UHBIE CBEJIEHUS, C KOTOPHIMU CUHUTAIOT
HY>KHBIM 03HAKOMUTH PAOOTHUKOB IITKOJIBI.

1. OcHoBHbIe yC/IOBHS NIPOBe/ieHUsI 00pa00TKH NMePCOHAIbHBIX JaHHbBIX
2.1. Illkxoma ompenensieT oObeM, cojepKaHWe 0OpadaThIBAEMBIX TMEPCOHAIBHBIX JIAHHBIX
paboTHHKOB W oOydammuxcs, pykoBojaAcTBysich Kouctutynueir Poccmiickoit deneparuu,
TpynoBeim konexcom Poccuiickoit ®@enepanuu, 3akoHoM P® ot 10.07.1992 Ne 3266-1 «O0
00pazoBaHUM» U UHBIMH (eIepaTbHBIMU 3aKOHAMH.
2.2. O6paboTka MepcoHaNbHBIX JAHHBIX PAOOTHUKOB OCYILIECTBISETCS UCKIIOYUTENLHO B LENSIX
obOecrieueHHs COONIOIEHUSI 3aKOHOB M MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, COACUCTBUS
pabOTHHKAM B TPYIOYCTPONCTBE, OOYUYEHNUU U MPOABMKEHHUU TI0 CITYy)KOe, a Takke oOecreueHus
JUYHOM 0€301acHOCTH pabOTHUKOB, COXPAaHHOCTH UMYIIECTBA, KOHTPOJIS KOJIMYECTBA U KauecTBa
BBITIOJTHSIEMOW  paboThl. OOpaboTKa TMEpPCOHANBHBIX JAHHBIX  OOYYArOMIETOCS  MOMKET
OCYILIECTBIISITBCS MCKIIIOUUTENBHO B LENsAX oOecredeHus COOMIOJCHHS 3aKOHOB M HHBIX
HOPMAaTUBHBIX MPAaBOBBIX aKTOB; COACUCTBUs OOydaromuMmcsi B OOy4eHHH, TPYAOYCTPOMCTBE;
ofOecrieueHHUs WX JIMYHOW O€30MacHOCTH; KOHTPOJIA KadecTBa oOyueHUss M oOecredeHus
COXPaHHOCTH MMYILIECTBA.
2.3. Bce nepcoHalibHbIE JaHHBIE paOOTHHKA MPEIOCTABISAIOTCA PAaOOTHUKOM, 32 HUCKIIIOUEHUEM
cllydaeB, MPeayCMOTPEHHBIX (hefepanbHbIM 3aKOHOM. Eciu mnepcoHanbHble JTaHHBIE paOOTHHKA
BO3MOKHO IOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO pabOTOIaTelh 00s513aH 3apaHee YBEIOMUTE 00
3TOM pabOTHUKAa U MOJY4YUTh €ro MUChMEHHOoe coriacue. PaGotomarens JOKEH COOOLIUTH
paboOTHUKY O IeNsAX, MpPEeArnojaraéMblX HMCTOYHHMKAX M CHOCO0aX MOJIydeHHUs MEePCOHATbHBIX
JAHHBIX, & TAKXKE O XapaKTepe MOIIeKaTUX MOTYISHHIO IEPCOHATBHBIX JaHHBIX U IMOCIEICTBUIX
OTKa3a pabOTHHKA JIaTh MMCbMEHHOE COTJIAaCHE Ha UX MOTy4YeHHe.
2.4. Bce nepcoHallbHbIE JJAHHBIE HECOBEPLIEHHOJIETHET0 OOydarolierocst B Bo3pacte 10 14 jer
(MasoyieTHEr0) MPEeAOCTaBISIOTCS €ro POAUTENSIMH (3aKOHHBIMH TpeacTaButensiMu). Ecmu
MepcoHaIbHbIE JaHHbIE 00YYaromierocss BO3MOXKHO TMOJIYYUTHb TOJBKO Y TPEThed CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTENH) OOYdJarolIerocss MOJKHBI OBITH yYBEIOMIJIEHBI 00 3TOM
3apaHee. OT HUX JTOJDKHO OBIThH MOJYYEHO MUCHMEHHOE COTJIache Ha MOJyYeHHE MePCOHATbHBIX
JAHHBIX OT TPeTbed CTOPOHBL. PomuTenu (3aKOHHBIE MPEACTABUTENTHN) OO0YYArOMIETOCs JIOJIKHBI
ObITh TIPOMH(OPMHUPOBAHBI O IENAX, MPEANOIAraeMbIX HCTOYHHKAX M CIOCO0aX IMOTydeHUs
MEePCOHATBHBIX IAHHBIX, a TAKXKE O XapaKTepe MOAISKAIIUX MMOTyYeHUIO TIePCOHABHBIX JaHHBIX
Y TIOCNIEACTBHSIX OTKa3a IaTh MUCHbMEHHOE COTJIacHe Ha UX MOJTYYCHHE.



2.5. lllkoyna HEe WMeeT mpaBa MOJydaTh W O0OpadaThIBaTh MEPCOHAIBHBIC JaHHBIC PaOOTHHUKA,
00y4aromerocsi 0 ero NOJUTUYECKUX, PEIUTHO3HBIX U MHBIX YOSKJICHHUAX W YACTHOM >KU3HU 0Oe3
MUCBMEHHOTO corfiacus paboTHHKA, poauTeneii o0ydaromerocs. llkona He uMeeT nmpaBa NoIy4aTh
u 00pabaThiBaTh TEPCOHANBHBIC JaHHBIE PAOOTHHKA, OOYYArOMIETOCs O €ro 4ICHCTBE B
OOIIECTBEHHBIX 0OBETMHEHHSIX I €T0 MPO(COI03HOM ACITETLHOCTH, 3a UCKITIOYCHUEM CITyJacB,
MIPEeyCMOTPEHHBIX (PeIepaTIbHbIM 3aKOHOM.

2.6. Illkosa BIpaBe OCYIIECTBIISATH COOp, Mepeaavy, YHUUTOKEHUE, XpaHEHUE, UCII0JIb30BaHUE
MH(POPMAIINU O TIOJIUTHYECKUX, PEITUTHO3HBIX, JPYTUX YOSKICHUAX W YaCTHOH KU3HH, a TAaKXKe
uHbOpMaIMY, HapyIIalomed TalHy NEepenucKh, Tele(OHHBIX NEePEeroBOpOB, IOYTOBHIX,
TenerpadHbIX U UHBIX COOOIIEHMIA:

- paOOTHHKA TOJIBKO C €r0 MMCbMEHHOTO COTJIacsl HJIM HAa OCHOBAHUH CY/IE€OHOTO PEIICHHS.

- 00ydaromerocst TOJbKO C MUCBMEHHOTO COTJIACHS POAMTENEH (3aKOHHBIX MpPEACTaBUTEINEH )
MAaJIOJIETHETO HECOBEPIIEHHOJIETHETO O0YJAOIIET0Cs HITH HA OCHOBAHHUH CY/I€OHOTO PEIICHUSI.

2. XpaHenue, 00padoTKa U HCNOJIb30BaAHME MEPCOHATBHBIX JAHHBIX
3.1. IlepcoHanbHble JaHHBIE PAOOTHUKOB M OOYYAIOIIMXCS IIKOJBI XpaHATCS Ha OyMaKHBIX U
ANIEKTPOHHBIX HOCHUTEISX, B CICIMAIBHO MPpEeAHA3HAYCHHBIX ISl 3TOT0 TIOMEIICHUSIX, B MECTax
00€ecCTeunBaroIIuX 3aUTY OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.
3.2. B mporiecce XxpaHeHust MEPCOHATBHBIX TAHHBIX PAOOTHUKOB U O0YYAIONTUXCS TIIKOJIBI JJOJKHBI
obecreunBaThCs:
- TpeOOBaHWS HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIIMX TMpPaBWIA  XpaHEHUS
KOH(UIEHITNATBHBIX CBEACHUN;
- COXpPaHHOCTb HMEIOLIUXCA JaHHBIX, OrpPaHWYEHHE JOCTyma K HHUM, B COOTBETCTBHU C
3akoHo 1aTenbcTBOM Poccuiickoit @enepannu u HacTosiuM [losoxxennem;
- KOHTPOJIb 32 IOCTOBEPHOCTHIO U MOJIHOTOM NMEPCOHANBHBIX JAHHBIX, UX PETYIsIpHOE OOHOBIICHHE
Y BHECEHHE 110 Mepe HEOOXOAMMOCTH COOTBETCTBYIOLIUX U3MEHEHHH.
3.3. JlocTym K mepcoHaNbHBIM JaHHBIM PAOOTHUKOB U O0YyUAIOIIHUXCS MTKOJIBI UMEIOT:
- TUPEKTOP;
- 3aMECTHUTENH JUPEKTOpa MO y4eOHO-BOCIUTATEIbHOM padoTe (IepcoOHANbHbBIE TaHHBIE TOJIBKO
pabOTHUKOB, HAXOISAMIMXCS B MX HEMOCPEICTBEHHOM MOJYMHEHHM, IO HamlpaBJICHUIO
JESITEITHHOCTH );
- 3aBEYIOIIUN XO34KiCTBOM (II€pPCOHANbHBIE NaHHBIE TOJIBKO PAOOTHUKOB, HAXOMISIIUXCS B UX
HEMOCPEJCTBEHHOM MOTYMHEHUH, TI0 HAIIPABIICHUIO €ATEIHLHOCTH);
- JIeTIOTPOU3BOIUTEINb;
- KJIACCHBIE PYKOBOJUTENH (TOJBKO K IEPCOHATBHBIM JAHHBIM 00YUYaIOLIUXCs CBOETO KJIacca);
- UHbIE paOOTHHKH, OTIpEIeiieMble TPUKA30M TUPEKTOPA HIKOJIBL.
3.4. Ilomumo 1L, yKa3aHHbIX B 11. 3.3. HacTosmiero [lonoxxenus, mpaBo q0cTymna K IepCOHATbLHBIM
JAHHBIM PAOOTHUKOB M OOYUYAIOIIUXCS UMEIOT TOJIBKO JIUIA, YIOJIHOMOUYEHHBIE NEHCTBYIOIUM
3aKOHOJATEITLCTBOM.
3.5. JIuma, uMeroIIye JOCTYI K MEePCOHATBHBIM JaHHBIM 00s13aHbI UCIOIH30BaTh MEPCOHANBHbBIE
JaHHbIE paOOTHUKOB M 00YYAIOIIUXCS JTUIIb B HENAX, ISt KOTOPHIX OHU OBUTH MTPEIOCTABIICHBI:
3.5.1. IlepcoHanbHble [aHHBIE OOYYAIONIMXCS MCIHONB3YIOTCS JJs IeNed, CBS3aHHBIX C
OCYILIECTBIICHHUEM Y4eOHO-BOCMUTATENLHOTO Tpolecca. AJMHHHUCTpAIMs MU TeIarorudeckue
pabOTHUKM IIKOJBI HCIOJIB3YeT TEpPCOHANbHbIE HaHHBbIE It (OPMUPOBAHUS KJIACCOB,
COCTaBIIieHUsI Y4eOHOTO TIUJIaHA, COCTABIEHUS OTYETOB B  BBINIECTOSAIINE OpraHU3AIUH,
(dhopMHUpOBaHHS Pa3TUYHBIX 0a3 TAHHBIX, JJIS1 BO3MOKHOCTH MOIEPKUBATH CBSI3b C POJUTEISIMU



(3aKOHHBIMH TPEICTABUTEINISIMHU), YIUTHIBATh OCOOCHHOCTH OOYUYAIOIIMXCS MPH €ro O0y4eHUU U
BOCIIUTaHUH, B TOM YHCJIE B CUCTEME DIDKYP (JIEKTPOHHBIN )KypHaJ, JIEKTPOHHBIN JTHEBHUK).
3.5.2. IlepcoHasibHBIE TaHHBIC PAOOTHHUKA MCIIOIB3YIOTCS JUTSI eIk, CBSI3aHHBIX C BBITIOJHEHUEM
TPYIOBBIX (DYHKIMA. AIMUHUCTPALNS IKOJIBI HCIIOJIB3YET NEPCOHATIBHBIC TAaHHBIE, B YACTHOCTH,
JUIsL PELIeHUs BOTIPOCOB aTTecTaluuy, (GopMUpoBaHHUS y4eOHOTO IJIaHa, COCTABJICHUS OTYETOB B
BBIIIECTOSIINE OpPraHMW3alud, (OPMHUPOBAHUS PA3IUYHBIX 0a3 JaHHBIX, TPOJBUKCHUS
pabOTHHUKOB 1O CiIy)K0e, YCTaHOBJCHHS pa3Mepa 3apruiatel. Ha OCHOBaHWHM NEPCOHAIBHBIX
JaHHBIX PEHIaeTcsi BOIPOC O JO0Mycke pabOoTHHKA K MH(POPMAIUHU, COCTABIISIONICH CIYKEOHYIO
taiiHy. [lpyn NpUHATHM pEIIeHH, 3aTParuBarOIIMX WHTEPECHl Pa0OTHUKA, aAMHUHUCTpAIHs HE
UMEET IpaBa OCHOBBIBATbCSI HAa IEPCOHAJIBHBIX JIAHHBIX, MOJYYEHHBIX HCKIIOYUTEIBHO B
pe3ynbTaTe UX aBTOMATU3UPOBAHHOW 0O0paOOTKH WIIM 3JIEKTPOHHOTO mojydeHusi. PaboTtonarens
TaK)Ke He BIpaBe MPUHUMATh PEIICHHUs], 3aTparuBaollie HHTepeCchl padOTHHUKA, OCHOBBIBASICh Ha
JAHHBIX, JOMYCKAIOIIMX JBOSIKOE€ TOJIKOBaHME. B cilyyae eciu Ha OCHOBAaHMHM NEPCOHAJIbHBIX
JTAHHBIX HEBO3MOXKHO JOCTOBEPHO YCTAHOBUTH KakoW-imnbO0 ¢akt, paboTodarenb Mpejiaraet
pabOTHHKY NIPEJCTaBUTh MUCbMEHHBIC PAa3bsICHEHHUSI.

3.6. IlepconanbHble JaHHbIE paOOTHHKA OTpaKarOTCsl B IMYHOU KapTouke paboTHuKa (popma T-
2), KOoTOpas 3amoJHsAeTCs MoCcie U3JaHus MpUKa3a 0 ero nmpueMe Ha padboty. JInuHble KapTOUuKu
pabOTHUKOB XpaHATCA B CIELUAIBHO O00OPYHIOBAHHBIX HECropaeMblX IKadax B an(aBUTHOM
nopsiake. JIMYHbIE JeNia ¥ JIMYHbIE KapTOYKH PAOOTHUKOB XpaHATCS B OyMa)kHOM BHJIE B TAITKax B
CHelHalbHOM cele, JOCTYI K KOTOPOMY UMEET CeKpeTaph U AUPEKTOP HIKOJIBI.

3.7. TlepcoHanbHbIE JaHHBIE COTPYAHHKOB MOTYT TaKX€ XPAaHUTHCS B DJIEKTPOHHOM BHUJE B
JIOKAJTLHOM KOMITBIOTEPHOM CEeTH (3JIEKTPOHHOM >KypHAJIe, JJIEKTPOHHOM AHEBHUKE). [locTOSHHBIN
nocTyn (B Mpejaenax CBOEH KOMIETEHIMH) K JJIGKTPOHHBIM 0a3aM JaHHBIX, COJAEPKALIUM
NepcoHabHbIE JaHHble PAOOTHHUKOB, UMEIOT TOJBKO aJIMUHUCTpauus MWKojbl. Jloctynm apyrux
pabOTHUKOB K TEpPCOHANBHBIM JIAaHHBIM OCYIIECTBJSETCSI Ha OCHOBaHMM MHCbMEHHOTO
paspeleHus paboTHUKA U PaCHOPSHKEHHS TUPEKTOPA IIKOJIbI.

3.8. [laponu myist 1OCTyMa K 3JIEKTPOHHOM 0a3e MaHHBIX MIKOJbI YCTAaHABIUBAIOTCS JUPEKTOPOM
U COOOIIAI0TCAd MHAWBHUYyaTbHO COTPYIHHKAM, MMEIOIIUM JOCTYN K MEPCOHAJIbHBIM JaHHBIM
COTPYIHHUKOB. VI3MeHeHue napoJieil mpoucxouT He pexke, ueM | pa3 B Tpu Mmecsiia.

3.9. KonupoBath W JenaTh BBIIUCKKM M3 IMEPCOHANBHBIX JAHHBIX pPAOOTHUKA pa3peracTcs
UCKJTIOYUTENIFHO B CIIY)KEOHBIX LEISIX C MUCBMEHHOTO pa3pelieHusi paboTHHUKAa W AUPEKTOpPA
LIKOJIBI.

3.10. IlepconanpHble AaHHbIE OOYYAIOIIETOCS OTPAXKAIOTCS B €ro JWYHOM Jiele, KOTOpoe
3aroJjHseTCs MOCie U3/IaHus MPUKa3a O ero 3a4uCciIeHUsl B KOy JInuHbIe 1ena o0yJaromuxcs B
andaBUTHOM MOpsIKe (GOPMUPYIOTCS B TMANKax KJIaccoB, KOTOPBIE XPAHATCS B CHEIHAIBHO
obopynoBaHHOM MIKady, OOCTYm K KOTOPOMY HMEET aJMUHUCTPAlUS IIKOJbI U KJIaCCHBIE
PYKOBOJIUTEIH.

3.11. Benenue AMYHBIX J1e1 U OTBETCTBEHHOCTb 332 COXPAHHOCTH JIMYHBIX JI€] BO3JIOXKEHO Ha
KIJIACCHBIX PYKOBOIUTENEH.

3.12. YactuuHO cBeieHUs 00 00yJaromuxcs coiepKarcs B 2JIEKTPOHHOM XKypHaJle )KypHalle, Kyaa
3aHOCSTCA KJIACCHBIM PYKOBOJHUTEIIEM.

3.13. IlepcoHanpHble JJaHHBIE OOYYAIOIIMXCS MOTYT TakXKe XPaHUTHCS B 3JIEKTPOHHOM BHJIE B
JIOKaJIbHOW KOMITbIOTEpHOM ceTu. IIpaBo MOJIHOTO 1OCTyna K 3JEKTPOHHBIM 0a3aM JaHHBIX,
COJIepKalllUM TIepCOHANIbHBIE JaHHble O0ydalomuxcs, uUMeeT aaMuHHcTpauusa. OcTanbHble
nejarornyeckre paboOTHUKM UMEIOT JOCTYI TOJIBKO K TOH MH(pOpMaIMK, KOTOpas UM HeoOXouma
B IIpeZieiaX UCIIOHEHUS X OJHKHOCTHBIX 00S3aHHOCTEH.



3.14. Tlapomu poctynma K 0a3e IaHHBIX YCTAHABIWBAIOTCS AUPEKTOPOM M COOOIMIAIOTCS
UHIUBUAYAJIBHO pa6OTHI/IKaM, HMCIOIUM NOCTYII K NICPCOHAJIBHBIM JAHHBIM COTPYJIHUKOB.

3.15. KonupoBaTh ¥ JenaTh BBIMHCKH W3 MEPCOHAIBHBIX JAHHBIX OOYYAIOIIUXCS Pa3pemiacTcst
UCKITIOUUTENFHO B CIY)EOHBIX IENSAX C MHUCBMEHHOTO pa3peuleHus poAuTeNed (3aKOHHBIX
IIPEICTAaBUTENEN) U IUPEKTOPA ILIKOJIBI.

3. [lepenaya nepcoHATbHBIX JAHHBIX

4.1. Ilpu nepenaue NepcOHANBHBIX TaHHBIX PAOOTHUKOB M OOYYaIOUIUXCS ILIKOJbI JPYTHM
IOPUINYECKUM M (PU3MYECKHUM JIMIIAaM IIKOJIA TOJDKHA COOI0AATh CIIEAYIOINE TPEOOBAHMS:

4.1.1. TlepconanpHbic JTaHHBIC paOOTHUKA, 00YYAIOMIETOCS HE MOTYT OBITh COOOIICHBI TPEThel

CTOpoHE 0€3 NHCHMEHHOTO corjacusi pabOTHUKA, pPOAWTENEH (3aKOHHBIX MPEICTaBUTENECH)
HECOBEPIIIEHHOJIETHETO (MaJIOJIETHEr0) OOYyYaromIerocs, 3a UCKIIOYEHHEM CIy4aeB, KOTJla 3TO
HEOOXOAMMO ISl TIPEAYTPEKICHUS YTPO3Bl KHU3HU M 37I0POBBI0 pabOTHUKA, 00YJaromerocs, a
TaKXe B CITydasiX, yCTAaHOBJICHHBIX (eIepaTbHBIM 3aKOHOM.

4.1.2. Jluna, mnodydYaroniue IepCOHAIbHBIE MaHHBIE PAaOOTHUKA, OOYYAIOIIEroCs JIOJKHBI
MPEIYIPEXIATHCS O TOM, YTO 3TH JAHHBIE MOTYT OBITH UCTIOJIb30BaHbI JIMIIH B TEIISX, IS KOTOPBIX
onn coobmrensl. [lIkona nomkHa TpeOOBATH OT 3TUX JIUII MTOATBEPKICHUS TOTO, YTO STO TPABUIIO
cobmonieno. Jluma, mosydaroniie nmepcoHalbHbIC JaHHbIE PaOOTHHUKA, OOydJaromerocss o0si3aHbl
coOnroAaTh pexuM KOH(UIEHINATBHOCTU. JJaHHOE MoIoKeHne He paclpocTpaHseTcs Ha 0OMeH
MEPCOHAIBFHBIMU JAHHBIMH PA0OTHHKOB B MOPSIIKE, YCTAHOBICHHOM (pefiepaibHbIMU 3aKOHAMH.
4.2. Ilepenaua mepCOHATBHBIX JaHHBIX paOOTHUKA, O0YUAIOIIETOCS €ro MPEICTABUTEIISIM MOKET
OBITh OCYILIECTBJIEHA B YCTAHOBJIEHHOM JECHCTBYIOIIUM 3aKOHOJATEILCTBOM MOPSIIKE TOIBKO B TOM
o0BbemMe, KOTOPBI HEOOXOAUM [T BBITIOJIHEHUSI YKa3aHHBIMU MTPEICTABUTEIIMH UX (DYHKITHIL.

4. IIpaBa paGOTHUKOB, 00y4aIOIIHUXCSI HA o0ecneyeHne 3alMThHI MEePCOHATIbHBIX TAaHHBIX
5.1. B nensx obecriedeHust 3alIUThl IEPCOHATBHBIX JaHHBIX, XPAHALIUXCA B IIKOJIE, pAOOTHUKH,
poauTenu (3aKOHHBIC TPEICTABUTENIM) MAJIOJETHETO HECOBEPIICHHOJIETHETO OO0ydaromerocs,
HUMEIOT IPaBo:
5.1.1. Ilony4ats noiaHYH HHPOPMAIUIO O CBOMX MEPCOHATIBHBIX TAHHBIX U UX 00paboTKe.
5.1.2. CBoOoaHOro GecriaTHOro AOCTya K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBoO HA
MOJIyueHUE KOMHUM JIIOOOM 3amucH, CcoJepKalleld NepCcoHalbHble JaHHbIE pabOTHUKA, 3a
UCKJIIOYCHHEM CIIydaeB, IPEIyCMOTPEHHBIX (enepalbHbIMU 3akoHaMu. [lonmyueHue ykazaHHOU
nH(OPMALIUK O CBOUX MEPCOHAIBHBIX JaHHBIX BO3MOXKHO MPHU JMYHOM OOpaiieHnu paboTHHKA,
poauTeneil (3aKOHHBIX MPEICTaBUTENEH) K OTBETCTBEHHOMY 32 OPTaHU3AIUI0 U OCYIIECTBICHUE
XpaHEHUS EPCOHANBHBIX JTaHHBIX PAOOTHUKOB.
5.1.3. TpeGoBaTh 00 MCKIIIOUEHUU WM UCIPABICHUU HEBEPHBIX WM HETIOJHBIX MEPCOHAIbHBIX
JaHHBIX, a TaKkKe JaHHbIX, OOpabOTaHHBIX C HapylIIEHUEM TpeOOBaHUN AEHCTBYIOIIETO
3aKOHOJATENhCTBA. YKa3aHHOE TpeOOBaHHUE IOKHO OBITH 0(DOPMIIEHO MTUCEMEHHBIM 3asBIICHUEM
paboTHUKA Ha UM AUPEKTOpa MIKOJBL. [Ipu 0TKaze mupeKTopa MIKOJIbI UCKIIOYUTH WK UCTIPABUTH
MepcoHalbHbIE JaHHbIE pabOTHUKAa pPaOOTHHK, PpOJAUTENb, 3aKOHHBIM MpEACTaBUTEIh
HECOBEPIICHHOJETHET0 O00YUaIONIerocss UMEeT MPaBO 3asiBUTh B MHCHbMEHHOM BHJIE TUPEKTOPY
IIKOJIBI CBOEM HECOTJacud, C COOTBETCTBYIOLIIMM OOOCHOBaHMEM TaKOro0 HeCOrjacusl.
[lepconanbpHbIe JaHHBIE OIIECHOYHOTO XapakTepa pabOTHUK, POAUTENb, 3aKOHHBIN MPEJCTaBUTENh
HECOBEPIICHHOJETHETO 00YUaIOIIErocs UMEET MPABO AOTOTHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3pEHHS.



5.1.4. TpeGoBaTh 00 W3BEUICHUN HIKOJION BCEX JIMILI, KOTOPHIM paHee ObLIM COOOIICHBI HEBEpHBIE
HJIM HCTIOJIHBIC NMEPCOHAILHBIC JAHHBIC pa6OTHI/IKa, 06yqafomer0c;1 000 Bcex IMMPOU3BCACHHBIX B
HUX UCKIIIOYCHUAX, UCIIPABJICHUAX WIN JOIMOJIHCHUAX.

5.1.5. ObxanoBath B cyae JitoOble HEMpaBOMEpHBIE JACHCTBHUS MM Oe31eMCTBUS IMIKOJBI MpU
00paboTKe U 3allIUTe €r0 MePCOHATBHBIX JTaHHBIX.

5. O0s13aHHOCTH Cy0ObeKTAa MePCOHAIbHBIX TAHHBIX 110 00€eCIeYeHUI0 I0CTOBEPHOCTH €ro
NMEePCOHATBHBIX JAHHBIX

5.1. B nensix obecnedeHus JOCTOBEPHOCTH MIEPCOHAIBHBIX JAHHBIX PAOOTHUKHU 00S3aHbI:

5.1.1. Ilpu npueme Ha pabOTy B IIKOIY IPEACTABIATH YIIOJTHOMOYEHHBIM paOOTHUKAM IIKOJIBI
JIOCTOBEPHBIE CBEJCHUS O cebe B mopsaake u o0beMe, NPeayCMOTPEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu.

5.1.2. B ciny4yae u3MeHeHMsI IEpCOHANIBHBIX JaHHBIX PA0OTHHKA: (aMUIINS, UMsI, OTYECTBO, aJPeC
MeCTa KHUTEIbCTBA, MACTIOPTHBIC ITaHHBIC, CBEJACHHS 00 00pa30BaHUM, COCTOSIHHH 3I0POBbBS
(BCJIEICTBUE BBISIBJICHUS B COOTBETCTBUU C MEIUITUHCKUAM 3aKITFOUEHUEM TPOTHBOITOKA3AHUN TSI
BBINIOJIHEHUS] pAOOTHUKOM €r0 JIOJKHOCTHBIX, TPYAOBBIX 003aHHOCTEH U T.1I1.) COO0IIaTh 00 3TOM
B T€UEHHUE 5 pabounx AHEH C 1aThl UX U3MEHEHUH.

5.2. B nensix obecnieueHus TOCTOBEPHOCTH MTEPCOHAIBHBIX JAHHBIX 00YJarOITUXCSI:

5.2.1. Ponurenu, 3aKOHHBIE IPEICTABUTENIN HECOBEPIICHHOJIETHUX 00yUJaroluxcs Mpy MpUueMe B
IIKOJTy TPEJOCTABJISIOT  YIIOJTHOMOYEHBI JOCTOBEPHBIE CBEICHHS O cebe U  CBOMX
HECOBEPIICHHOJICTHHX JCTAX.

5.2.2. B ciiyyae u3mMeHeHUs CBEICHUM, COCTABIAIONINX IMEPCOHATBHBIC JaHHBIC 00YUJaOIIerocs,
poauTenu (3aKOHHBIE MTPEACTABUTENM ) HECOBEPIICHHOIETHETO 00yJaroerocsi B Bo3pacte o 14
neT 00s13aHbI B TEUYEHUE MECSIIA COOOIIUTH 00 3TOM YITOJTHOMOUYEHHOMY PAOOTHHKY IITKOJIHI.

6. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HACTONAIIET O MOJI0KEHH ST
6.1. 3a Hapymenue nopsaka 00padboTku (cOOpa, XpaHEeHHUsI, UCTIOJIB30BAHUS, PACIIPOCTPAHEHUS U
3alIUTHI) TIEPCOHANBHBIX  JAaHHBIX  JIOJDKHOCTHOE  JIMII0O HECET  aJIMHUHHCTPATUBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

6.2. 3a HapylIeHHE TTPABHUJI XPAHCHUS U UCTIOJIb30BaHUsI TICPCOHANBHBIX JaHHBIX, TIOBJICKIIEE 32
co0ol MaTepualIbHBIN yIepO padoToIaTeN 0, PAOOTHUK HECET MAaTEPUABHYIO OTBETCTBEHHOCTh
B COOTBETCTBUH C JACUCTBYIOIIMM TPYIOBBIM 3aKOHOIATEIHCTBOM.

6.3. MarepuanbpHblii  yiiepO, HAHECCHHBIM CYyOBEKTY TEPCOHANBHBIX JaHHBIX 3a CUYET
HEHAJUIeKAIIETO XPaHEHHsI M UCIIOJIb30BaHUSI IEPCOHATBHBIX JAHHBIX, MOJUICKUT BO3MEIICHHIO B
MOPSJIKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

6.4. lllkoa BripaBe OCyIIECTBIATH O€3 YBEIOMIICHHSI YIIOJJTHOMOYSHHOTO OpraHa 10 3alluTe MpaB
CyOBEKTOB IMEPCOHAIBHBIX JaHHBIX JIMIIL 0O0PaOOTKY CIEIYIOIUX EPCOHATBHBIX NAHHBIX: -
OTHOCSIIIUXCSI K CYObEKTaM IEepPCOHAIBHBIX JaHHBIX, KOTOPBIX CBS3bIBAIOT C OIEpPaTOpoOM
TPY/AOBbIE OTHOLIEHUS (PaOOTHUKAM);

- MOJIy4EHHBIX ONEPAaTOPOM B CBSI3U C 3aKIIOUEHHEM JIOTOBOPA, CTOPOHOM KOTOPOTO SBISETCA
CyOBEKT MNEepCOHAIBHBIX JaHHBIX (OOydaromuiicss W 1p.), €ciau IepCOHAbHbIE IaHHBIE HE
pacrpoCTpaHsIOTCS, a TaKKe HE IMPEeNOCTaBISIIOTCS TPEThUM JMIaM 0e3 corjacus CyObeKTa
NEPCOHANBHBIX JaHHBIX W HUCHOJB3YIOTCS ONEpPaTopoM HCKIIOYUTEIbHO Ul HCHOJHEHHUS
YKa3aHHOTO JIOTOBOPA U 3aKJIIOYEHHS JOTOBOPOB € CYOBEKTOM NEPCOHAIBHBIX TaHHBIX;

- SBJISIIOIIMXCS OOIIEIOCTYITHBIMU NIEPCOHANBHBIMU TAHHBIMU;



- BKJIFOYAIOIIUX B c€0s1 TOJBKO (DaMUIINU, UMEHA M OTYECTBA CYObEKTOB IIEPCOHANBHBIX TAaHHBIX; -
HEOOXOJMMBIX B IIENSAX OJHOKPAaTHOTO TPOIyCKa CYOBEKTa IEPCOHAIBHBIX JaHHBIX Ha
TEPPUTOPUIO 00PA30BATEIFHOTO YUPEKICHHS UM B MHBIX aHATOTMYHBIX IEIIsX;

- BKJIFOUEHHBIX B MH(OPMAIIMOHHbBIE CUCTEMBI TIEPCOHAIBHBIX JAHHBIX, UMEIOIINE B COOTBETCTBUH
c ¢enepanbHBIMH 3aKOHAMU CTAaTyC (eaepaibHBIX AaBTOMATU3UPOBAHHBIX HH(POPMAITIOHHBIX
CHCTEM, a TaKKe B TOCYJapCTBEHHbIE WH(POPMAIMOHHBIE CHUCTEMBI TEPCOHAIBHBIX IAaHHBIX,
CO3/aHHBIE B LIEJISAX 3alUThl O€30IIACHOCTH rOCYAapCTBA U OOILIECTBEHHOTO MOPSIIKA;

- oOpabaTbiBaeMbIX 0€3 HCIOIb30BAaHUS CpPEACTB aBTOMAaTH3allMM B COOTBETCTBUU C
(denepadbHBIMH 3aKOHAMHM WM WHBIMH HOPMATUBHBIMH TIPAaBOBBIMH aKTaMu PocchiicKoii
denepanyy, yCTaHABIMBAIOIIUME TpeOOBaHMS K oOecreyeHHI0 0e30MacHOCTH IMEPCOHATBHBIX
JTaHHBIX IPUA UX 00pabOTKe U K COOIIOIEHHIO TIPaB CYOBEKTOB MEPCOHANBHBIX JaHHBIX. Bo Bcex
OCTaJIbHBIX CIIydasix omnepaTop (AUPEKTOp LIKOJIBI M (MJIM) YIOJHOMOYEHHbIE UM JIHIA) 00s3aH
HalpaBUTh B YINOJHOMOUYEHHBIH OpraH MO 3alUTe MpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX
COOTBETCTBYIOILIEE YBETOMIICHHE.
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