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PEI'JIAMEHT
BEJIEHUSA YJTEKTPOHHOI'O KYPHAJIA

1. O6mume nosoxenus

1.1. Hactostummii JIOKyMEHT ONPE/ICHACT YCHOBAA U IPABAIIA BE/ICHIA JNEKTPOHHOI O JKyPHA14 B
MBOY dInonosckas COIIl» (panee - [[kona), kouTposs 3a pepcumuenm WIEKTPOHHOI O AKYpHAaIA.
NPOLE/YPhI 06ECTICHEHMA JIOCTOBEPHOCTH BBOJUMBIX B WICKTPOHHBI AKYPHAI JAHHBIX, HAJEAHOCT
MX  XpaHCHHMA M KOHTPOS 3a COOTBCTCTEMCM “IICKTPOHHOIG skypHana TpeBoBanmav «
AOKYMEHTOO00POTY, BKIOYAA COIAHUEC DPEICPBHBIX KONMMA, TBEPABIX KOMui (Ha BymakHOM
HOCHTEE).

1.2. B cootserctsun ¢ pelictayiommm 3akonoaresctpom koma BIIPABE CAMOCTOATETHHO
BBIOMPaTh YOPMBI H CIOCOOH! BECHUS YUETA YCIIECBACMOCTH.

1.3. OTBeTCTBEHHOCTH 34 COOTECTCTBHC PE3yiabTaTon yucTa JACHCTBYIOIIMM HOpMaM #. 3
YaCTHOCTH, HaCTOX]]ICMy PErIaMmenTy U JIOKAJIbHBIM AKTaM, HECCT PYKOBOJIATEIb [IKOJIbI

1.4. OTBeTCTBEHHOCTH 38 COOTBETCTBHC YYETHHIX 3AMUCEH (hakram pearnzauny yueGHOrO
TPOLECCa JIEXHUT HA PYKOBOAUTENE 00PA30BATENLHOIO YUPEKICHNA.

1.5. Ilpu BemeHmH yuera HEOGXOAMMO OGCCHICUMTH COBTIONCHME 3aKOHOJATeIbCTBa O
NEPCOHATBHBIX AAHHBIX.

1.6. Tlomumo 0Gs3aHHOCTH HHGOPMUPOBATL OGYHAIOMINXCA M HX poauTened (3aKOHHBIX
NpeACTaBuTENEH) 00 yCIeBaeMoCTH, O PACIUCAHUN 3AHATUH M MEPONPUATHI, X0l VUSOHOIO
npoxuecca, 06pa3oBaTebHOE YUPEKACHUE 0BA3aHO O KPBITO 11yOJIMKOBATH PASIMUHYIO HH(DOPMALHEO,
B 4YacTHOCTH, 00 OKa3pIBAEMBIX YCIAyrax M HHLIX JaHHbBiX. |Takoe HH(OPMHPOBAHUE  MOKEST
OCYIIECTBIIATLCA KaK HE3aBHCHMO OT CUCTEMBbI yueta yueOHOro MPOLECCA, TaK W B €AHHON 0T UKe,
€CIIM YHET BEAIETCA B PaMKax 00BEAMHAIOLIEH YTH (DyHKIH CHCTEM bl

2. O6mme npasna BeACHs yuera

2.1. Buecenue YYETHOH 3aIucH O 3alaThn M OTMETKH 00 OTCYTCTBYIOLMNX  N0JIKHbI
IIPOU3BOAUATECA 110 (bamy B JIeHL nposeaenus. beiam savsine HPOBOAMIOCH BMECTO OCHOBHOTO
npenoaaparein, d)am 3AMCHEI 1OJIACH O1 PATKATLCA B MOMCHT BUCCCUHMA YUCTHON 3A1THCH

2.2. Buecenve B AYPHAI MHPOPMAITI O JOMAIINEM SaAAHII 1OJUKHO HPOHUSBOJAMTLCA B ICHb
NPOBEACHUA 3aHATUA. 3auauue HOJDKHO BHOCHTLCS B IKYpHAIL HE 103/Hee | uaca noce OROHYAHMS
3AHATUH B 3TOT JICHD.

23. Ecim cucrema yHETa  MO3BOJACT  BCCTH  PASACIBIO  YUCT  SalTH W 3a0anuii.
PEKOMEH/YETCA 3apaHee pasMentars Sallaims,  11o0Ll Y OOYUAOILMXCH  ObUIA  BOIMOKHOCTb
3abnarospemenno IUIAHMPOBATL CBOE BPEMSI

24 PeSyJ'leaTbl OUECHUBAHUA BLINOJIHCHHLIX OOYHAIOMMMHCH [THCBMEHHBIX |)11(m| NOJIZKHbI
BBICTaBIATLCA HE nosauee | uepenu co JUBE WX HPOBCICHWA B COOTBCTCTBHM C LIPHHATBIMM B
obpazoBatesbHOM YUPCIKACHUU 1PABUIIAMK OLICHICH pado1

2.5. ApxuBHOE Xpamenue YUETHBIX  JIAHHBIX  JI0JKHO  NPEJYCMATPUBATL  KOHTPOIIL 34 MX



LEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO HA IPOTSHKEHUU BCETO HEOOXOAUMOIO CpOKa, HaIpumep, ¢
IIOMOIIBI0  DJIEKTPOHHOM TMOJNUCH. OJEKTPOHHOE XpaHEHUE AapXMBHBIX JIAHHBIX JIOJKHO
OCYULIECTBJIATHCA MUHUMAJIBHO HA JIBYX HOCUTENAX U XPAHUTHCS B Pa3HBIX IOMELICHUSX.

3. .YcaoBusi ungopMupoBaHus 00y4AIOIIUXCA U UX POAUTeNel (3aKOHHBIX NpeACTABUTeIei)

3.10lpu BeneHuu ydera OHICKTPOHHBIM 00pa3oM y OOYYaIOUIUMXCS M HX poauTeneil (3aKOHHBIX
MpeCTaBUTENICH) JOJDKHA OBITh BO3MOXHOCTH OIEPAaTUBHOTO TMOJy4eHUs HWHPopManuu 0Oe3
oOpamieHuss K COTpPYAHHMKaM 0Opa30BaTeNbHOTO YyupexaeHus (aBTomartmuecku). IIpomemypa
aBTOMATHYECKOTO JOCTYNa K MH()OPMAIMH JOJDKHA OBITH 0OIIEA0CTYITHA.

Perymsprocts uHpOpMHpOBaHUS OOYYaONUXCA W WX pOJHUTENCH 00 YCIEHIHOCTH
oOyyaromerocsi 1 mpobjeMax B pealn3anuy ydeOHOro mpolecca J0DKHA OBITh HE PeXe YeM OJIH
pa3 Hezento, a B cllyyae He3alllIaHUPOBAHHOTO cOO0sl — HE PEKEe OJJTHOTO pa3a B IBE HEJIEIIH.

3.2. PexomeHmyeTcst peryasipHO HH(OPMHUPOBATH OOYJAIOIINXCSA M UX POJUTEICH O POTHO3e
UX UTOTOBOM YCHEIIHOCTH 3@ OTUYETHBIN MepHoJ (YETBEPTh, MOIYTOJUE U Ip.).

3.3. MHWudbopmamus 00 HTOTOBOM OIICHWBAHMM M KOHKYPCHBIX (dK3aMEHAIMOHHBIX)
UCHBITAHUAX JOJDKHA OBITh JOCTYNHA OOYYaromMMCS M MX POJIUTENAM HE IMO3Xe CYTOK Iocie
MOJIy4EHUS Pe3yIbTaTOB.

3.4. [ocraBka wuHpopmamuu oOy4aIONIUMCS M WX POJHUTEISAM MOXKET OCYIISCTBISATHCS B
COTJIaCOBAHHOM (opMe, B YACTHOCTH, MO YKa3aHHBIM MMH KOHTAaKTHBIM JaHHBIM JIN0O, €CIH 3TO
MpelycMaTpuBaeT 3JIEKTPOHHAsl CHCTEMa, BBEJIEHHBIM CaMOCTOSATENbHO. llepenaua KOHTaKTHBIX
JTAHHBIX JOJDKHA OCYLIECTBIISITHCS POJIUTENSMU MHCHbMEHHO WM C NMPUMEHEHHEM O3JIEKTPOHHBIX
CHCTEM Iepeayyl JOKYMEHTOB IEKTPOHHON MOIIHChHIO.

4. VYcrnoBus COBMEIIEHHOTO XpaHEHUs JaHHBIX B 3JEKTPOHHOM BHAE M Ha OyMaKHBIX
HOCHUTEIAX

4.1. Tlpu BbIBeICHUHU HA MeYaTh JAHHBIX U3 3JIEKTPOHHON (OPMBI OHU JOJHKHBI 3aBEPSITHCS B
YCTaHOBJIEHHOM TMOpsAJIKe. ApPXMBHOE XpaHEHUE YYETHBIX JAHHBIX Ha OYMaXHBIX HOCHTENSIX
JOJI’KHO OCYILIECTBIISITHCSI B COOTBETCTBUHM C JIEHCTBYIOIIMM AJIMHUHUCTPATUBHBIM PEriIaMEHTOM
Pocobpuanzopa, yrBepkaeHHBIM npukazoM MunoopHayku Poccun ot 21 staBapst 2009 r. N 9.

4.2. CBojHas BeIOMOCTb UTOTOBOW YCTIEITHOCTH KJlacca 3a Y4eOHBIN roJ T0JIKHA BBIBOIUTH CS
U3 CHUCTEMBI yyeTa B TOM BHUJE, KOTOPBIA MPEIyCMOTPEH ACHCTBYIOUIMMHU TPEOOBAHUAMU apXUBHOM
cinyxObl. Ecnu nanHble 10 y4eOHOMY rojly XpaHSTCs B 3JEKTPOHHOM BHJE, CBOJHAS BEIOMOCTH
MOXKET ObITh IepelaHa B apXUB Cpa3y IO 3aBEPIICHUU BEICHHUS y4deTa B COOTBETCTBYIOLIEM
KJIACCHOM ypHalle.

4.3. Tlpu BegeHuH y4eTa B DIIEKTPOHHOM BHJE HEOOXOIMMOCTHh BBIBOJA JAaHHBIX Ha IeYaTh
onpenensiercss coorBercTBueM cuctembl ['OCT P MCO 15489-1-2007 «Cuctema CTaHIapTOB IO
uHpopmanuy, OUOIMOTEUHOMY M H3AATEIbCKOMY Jieny. YIpaBieHue AokymMeHTamu. OOmue
TpeOOBAHUSY.

B Tex acmekrax, B KOTOpPBIX OJJIGKTpOHHas cucTeMa He olecnedynBaeT TpeOyeMbIx
XapaKTepUCTUK JJIsl MPU3HAHMS JAHHBIX ydeTa JOKYMEHTOM, HEOOXOJMMO BBIBOJUTH JaHHBIE Ha
nevyaTh U XpaHUTh Ha OyMa)KHOM HOCHTEIIE.

Hampumep:

* €CIIM CHUCTEMa HEe MpelycMaTpUBaeT HAJECKHOTO KOHTPOJSI 32 HCIPABICHUSMH, IaHHbBIC
JOJIKHBI BBIBOJUTBCS HA I1€YaTh B KOHIE KAXI0TO OTYETHOTO NIEPUOJA;

* €CJIM CHCTeMa ydeTa He MO3BOJISIeT XpaHUTh apXUBHBIE JIaHHBIE B OOIIEIOCTYTHOM (opmare,
He TpeOyrolleM CHEeLUaNIbHOro MPOrpaMMHOr0 obecreueHusi, HeOOXOAUMO BBIBOJUTH JaHHBIE Ha
reyvaTh 10 OKOHYaHUM Yy4eOHOTO roJ1a;

* €CIM JaHHBIE y4yeTa MPOMYIIEHHBIX M 3aMEIICHHBIX YPOKOB B 3JEKTPOHHOM BHJE HE
MO3BOJISIOT JIETKO MOJYYHUTh HMH(OPMAIMIO MO JIIOOOMY COTPYAHUKY H/HIM 3a J1000H MecHl,
HE00X0/IMMO BBIBOJUThH JJAHHBIE HA M€YaTh €XKEMECIUHO.



