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LOBIIHE NOJTOXKEHUA :

1.1. TlonoxxeHne o0 HOpMaTHUBHOM InokambHOM akte MBOY «Ilmomosckas COILl» (manee —
«ITonoXeHHe») YCTAHABIMBACT CHHHbIE TPEOOBAaHMA K HOPMATHBHBIM JIOKANGHBIM aKTaMm, HX
MOArOTOBKE, OQPOPMIICHUIO, TIPHHSATHIO, YTBEPXKIEHUIO, BCTYIUIEHUIO B CHUJIy, BHECEHHIO U3MEHEHMH U
OTMEHE.

1.2.Hacrosiiuee Ilono)keHue SBISETCS HOPMATHMBHBIM JIOKAIbHBIM aktoM OO H 006s3aTenbHO K
HCMOJIHEHUIO BCEMH Y4aCTHUKaMH 00pa30BaTEIbHbIX OTHOLIECHHIA.

1.3.Ilono>xeHue MOATOTOBJIEHO Ha OCHOBaHMHM 3akoHa «OO0 oOpasoBanum B Poccuiickoit denepaummy,
Tpynosoro koaekca PP (nanee — TK P®), I'paxknanckoro Kogexca PO (manee — I'K P®), Yceraa OO.
1.4.JIokanpHeiii HOpMaTHBHBIN akT OO (manee — JOKaIbHBIA aKT) — 3TO HOPMAaTHUBHBIN ITPaBOBOM
NOKYMEHT, COAEp Kallluii HOPMbI, peryaupyromue odbpasoBarenbHbie oTHoweHuss B OO B mpexenax
CBOCH KOMIIETEHLUMHM B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickor Pexaepauuu, B NOpSIKE,
ycTaHOBJIEeHHOM YctaBoM OO.

1.5. JlokansHbie akThl OO nelcTBYeT TOJNBKO B IpeAenax JaHHON 001eodpa30oBaTebHOM OpraHu3ali U
HE MOTYT PeryJHpoBaTh OTHOLICHUS BHE €€.

1.6. JlokaypbHBIE aKThl H3JAKOTCS 110 OCHOBHBIM BONpOCaM OpraHu3aliid M OCYIIECTBICHHS
obpaszoBaTenbHOI AesTensHOCTH OO, B TOM YMCIIE 110 BOMIPOCAM, PETJIaMEHTUMPYIOIIMM IIpaBUia npueMa
00y9arOIIMXCS, PEXXUM 3aHATUH 00ydaromuXxcs, GOpMBI, IEPHOTUIHOCTh M TIOPAAOK TEKYIIET0 KOHTPOJIA
YCIIEBAEMOCTH M TIPOMEXYTOYHO#M arrecTali OOydaroumxcsi, NMOPAAOK M OCHOBaHMA IIEpeBOJA,
OTYMUCIICHHSS Y  BOCCTAHOBJICHMS  OOyYarolMXcsi, TMOpAAOK  OQOpPMJIEHMS  BO3HMKHOBEHMS,
MPUOCTAHOBJICHHS W [PEKpalICHWs OTHOLIEHHI MeXay o00pa30oBaTe/IbHOM OpraHusalued u
oOygaromMucs ¥ (WIM) PpOAMTENSIMH (3aKOHHBIMM NPEACTABUTE/ISIMH) HECOBEPLICHHOJIETHHX
00 y4JaroImxcH.

1.7. JlokanbHbIE aKThl, COOTBETCTBYIOINHE BCEM TpeOOBaHUsAM 3aKOHOHATENbCTBA PP, sABIAIOTCSH
00513aTeTbHBIMH K HCITOJTHEHHIO BCEMH YYaCTHUKAMU 00pa30BaTEIbHbBIX OTHOLUIECHHUII.

1.8. HopMsbl NOKadbHBIX aKTOB, YXYALIAOIIME MOJOXeHHe obyuarommxcs uau paboraukos OO 1o
CPaBHEHHWIO C TOJIOXKCHHEM, YCTAHOBJICHHBIM 3aKOHOJATENIbCTBOM 00 00pa3oBaHMHM, TPYAOBBIM
3aKOHOJATEILCTBOM JIUOO MPHUHSATHIE C HAPYLIEHHEM YCTAaHOBJIEHHOIO ITOPSAAKA, HE IPUMEHSIOTCS M
nomiexar otmere OO.

1.9. Jlokaneusie aktei OO yTpauuBaiOT CHIy (ITOJHOCTBIO WJIM B OTAEIBHOH 9acTH) B CIAECAYIOLIMX

Clydasix:




* BCTYIUICHHE B CHITy aKTa, IPU3HAIOLIEr0 JaHHbIH JIOKATbHbIA aKT YTPATUBLIAM CHILY,
* BCTYIJICHHE B CHJIy JIOKAJIBHOTO aKTa OONblIeH FOPUAMYECKOH CHIIBIL, HOPMBI KOTOPOrO MPOTHBOPEYAT
TMOJIOXKEHHUSM JaHHOTO JIOKAJIbHOTO aKTa, :
e IPU3HAHKE CYJOM HJIM MHBIM YIIOJIHOMOYEHHBIM OPraHOM I'OCYJapCTBEHHOM BJIACTH JIOKAJIbHOTO aKTa
OO npoTtuBOpedamuM NEHCTBYIOIIEMY 3aKOHONATEILCTBY.
1.10. JloxanbHbiit akt OO, yTpaTHBILMIA CHITY, HE [IOJJIEXHT MCIIOTHEHHIO.
ILINEJIA A 3AJTIAYHA
Lensamu 1 3anauamMu Hactosmero [TooXeHuHE ABIAIOTCS:
e CO3JIaHKE EMHOM M COIJIACOBAHHOM CHCTEMBI JIOKaNbHBIX akToB OO;
» obecrneyeHne NPUHLUITA 3aKOHHOCTH B HOPMOTBOPYECKO# aesarensHoctu OO0,
* COBEPLICHCTBOBAHUE MTPOLIECCA NMOATOTOBKH, OQOPMIICHHS, IPUHATUS ¥ PEAJIM3ALIMH JIOKAIbHBIX aKTOB;
e IPEIOTBPAILCHUE JyOJHPOBAaHHA PEryIMpOBaHMs OOINECTBEHHbIX W 00pa30BaTEIbHBIX OTHOLICHHH B
00.
III. BU/IbI JIOKAJIBHBIX AKTOB
3.1. B cootBetcTBHM ¢ YcTaBoM nearenbHoCcTs OO perjiaMeHTHpYETCs CEAYIOIMME BHIAMHI JTOKAIBHBIX
aKTOB: MOJIOKEHUS, MOCTAHOBJICHUA, PELICHUS, MPHKA3bl, PACTIOPSIKEHHUS, FHCTPYKIMH, JODKHOCTHbIE
HHCTpYKUMY, npasuia. [IpencraBnenssiii mnepeYeHs BHIOB JIOKANBHBIX aKTOB HE  SBISETCA
HCYEPIBIBAFOLLAM.
3.2.JloxanbHbie akTtel OO MOrYT OBITh KJIACCH(HIIMPOBAHBI:
a) Ha TPYTNbI B COOTBETCTBUM ¢ KomneTeHimen O0:
¢ JIOKAJIbHBIE AKThI OPraHU3aLMOHHO-PACTIOPSAUTENFHOTO XapaKTepa,
e JIOKaJIbHBIE AKThI, PETJIAMEHTUPYIOLIHE BOIIPOCH OpPraHU3alMK 00pa30BaTEILHOrO MPOLIECCa;
e JIOKaJbHBIE aKThl, PETIIAMEHTHPYIOLIME OTHOLIEHHs paboTonarens ¢ pabOTHHKAMHM M OPraHU3aLMIO
y4eOHO-METOAMYECKO# paboThI;
e JIOKaJIbHBIE aKThI PETTAMEHTHPYIOLIME AEATEIBHOCTh OpraHoB camoymnpasienus O0;
e JIOKaJbHbIE aKTBl, pErJIAMEHTHPYIOLOME AaIMUHHUCTPATUBHYIO M  (PUHAHCOBO-XO3SHCTBEHHYIO
IEATENBHOCTH,
* JIOKaJIbHBIE aKTbI, 00ECTIEYUBAIOIIUE BEACHHE NEIONPOU3BONCTBA.
0) Mo KkpuTepHUAM:
e 110 CTEMEHH 3HAYUMOCTH: 00s3aTENbHBIE U HEOOS3aTENBHBIE,
e 110 cepe neiicTBus: 061IEro XapakTepa 1 CIeNHaIbHOTO XapakTepa,
e [10 KPYTYy JIMII. pacHpoCTpaHsromuecs Ha Bcex paboraukoB OO W HE pacrpOCTpaHSIOMIMECS HAa BCEX
pabOTHMKOB OpraHH3alvy,
e [0 CNIOCO0y MPHUHATHS: TpUHUMaeMbie pykoBoguteneM OO €IUHONWYHO U NMPUHUMAEMBIE C YYETOM
MHEHHS NPEACTaBUTEILHOTO OpPraHa Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUIA;
e [10 CPOKY ACHCTBHSA: TIOCTOSIHHOTO AEHCTBHS M OECCPOYHBIE C ONPECIICHHBIM CPOKOM JICHCTBHS;
e 110 CPOKY XPaHEHHUS: MOCTOSHHOIO XpaHEHUs , 75 I€T U JpyrHe.
IV.IOPAAOK NOATOTOBKH JIOKAJIBHBIX AKTOB
B OO ycranaBimBaeTcs ClEAyOMUA MOPAA0K NOATOTOBK! JIOKAJIbHBIX aKTOB:
4.1. U'HMIMaTOPOM IMOATOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh!
e YUPEIUTEID,
e OpraHsl ynpasjieHHs 00pa30BaHUEM;
e anmuHucTparus OO B MHLE €€ pYKOBOAUTEIS, 3aMECTUTEIIEH PYKOBOIUTEIS,
e OpraHbl rocyJapcTBEHHO-00mecTBeHHOTO yrpasieHua OO0;
e CTpyKTypHOE noapasaenenue O0;




¢ YYACTHUKH 00pa30BaTEIbHBIX OTHOLICHUIA.

OcHoBaHMEM AJis1 TOATOTOBKH JIOKAJIbHOIO aKTa MOTYT TAOKE SBJISATHCS M3MEHEHHS B 3aKOHO/IATENILCTBE
P® (BHECEHHE H3MEHEHUI, H3JaHUE HOBBIX HOPMATUBHBIX [IPABOBbIX AKTOB).

4.2. TIpoekT JOKaJbHOTO aKTa T'OTOBHUTCH OTACHbHBIM PabOTHUKOM WJIM Tpynmnod pabOTHHKOB MO
nopydeHuto pykoBogurens OO, a Ttawke opraHom camoympaBieHuss OO, KOTOpbId BBICTYNHJI C
COOTBETCTBYIOLIEH MHUIIMATUBOM.

4.3. [ToaroroBka JIOKaabHOrO aKTa BKIIIOYAET B CE0S U3YUCHHUE 3aKOHOAATENBHBIX U UHBIX HOPMATUBHBIX
aKTOB, JIOKaJbHBIX akTOB OO, periaMeHTHPYIOLIMX T€ BOIPOCHI, KOTOPbIE NMPEANOIaracTcs OTpasuTh B
MIPOEKTE HOBOTO aKTa, U Ha 3TOH OCHOBE BBHIOOp €ro BHIA, CONEPXNKAHMS MU NPEACTABICHUE €ro B
NUMCHbMEHHOH (opme.

4.4. TlonroTtoBka HauboNiee BAXHBIX JIOKAJIBHBIX AKTOB (IMPOEKTOB pEIICHW COOpaHuii, MEICOBETOB,
OpraHOB CaMOYNPpPaBJICHMSA, NPUKA30B, INOJIOKEHWMN, TNpaBWI) AO/DKHA OCHOBBIBATBCH HA PE3yJbTaTax
aHaJIM3a OCHOBHBIX CTOPOH AesTenbHoCTH OO, TeHACHLMNA €€ pa3BUTHSA U CIOKUBLICHCS CHTYaLUH.

4.5. Tlo Bonpocam npuema Ha paboTy, MepeBOOB, YBOJIbHEHUH, MPENOCTABIEHUS OTIIYCKOB, MOOIIPEHHHA
WM TNPUBJICYECHHUS] COTPYAHUKOB K AMCHMIUIMHAPHON WJIM MaTE€pPHAbHON OTBETCTBEHHOCTH H3JAKOTCA
npuKassl, B cooTBeTcTBIH ¢ TK PO. :

4.6.]IpoexT NOKaNbHOrO akTa MOXET OBbITh MpencTaBieH Ha o0cyxaeHue. PopMbl MPEICTaBICHUS IS
oOcyxeHuss MOryT ObITh pa3MYHbIMM, HANpUMEp, PpPa3MEIICHUE NPOEKTa JIOKAJIBHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHIE B MECTE, JOCTYIHOM A BceoOIero o003peHus, Ha INKOJLHOM CaiiTe,
HAIMpaBJICHUE IIPOEKTa 3aWHTEPECOBAHHBIM JIMIIAaM, IIPOBEJEHHE COOTBETCTBYIOLIEro cobOpaHus
KOJUIEKTHBHBIM 00CY>KIEHUEM MPOEKTA JOKAIBHOTO aKTa U T.J.

4.7 Ilpu HeoOXOIUMOCTH JIOKAJIbHBIA aKT IPOXOQHUT ITPOLIENYPY COTIIaCOBAHMIL.

V.IIOPAJAOK NPUHATHUA U YTBEPXKXJAEHHUSA JIOKAJIBHOI'O AKTA

5.1.JloxamsHbie aktel OO MOryT NpHMHMMAThCA PYKOBOAMTENEM, OOmMM COOpaHMEM TpPYIOBOIrO
KOJUIEKTHBA, COBETOM TPYIOBOTO KOJUIEKTHBA, NEJAarorH4ecKMM COBETOM, METONMYECKUM COBETOM,
OpraHoM roCyIapCTBEHHO-O0INECTBEHHOrO ympaBieHus aub0 MHBIM opraHoM camoynpasieHus OO,
HAJEJIEHHBIM TIOJIHOMOYHSMH TI0 TMPUHATHIO JIOKAJTBHBIX aKTOB B COOTBETCTBMM ¢ yctaBoM OO — mo
NpEAMETaM MX BEICHUS U KOMIIETEHLIVH.

5.2.Ilpy NpHHATHM JIOKAJBHBIX aKTOB, 3aTParMBalOLIMX MpaBa OOyYarOLIMXCS, YYUTHIBAETCH MHEHHE
COBETOB 00Y4arOIMXCsl, COBETOB POAMTENIEH, NPEICTABUTENBHBIX OPraHoOB 00yYarOIMXCs.

5.3.He noanexar NPUMEHEHHUIO JIOKAJIbHBIE aKThl, YXY/IIAIOIIHE T0J0XEHHE PA0OTHUKOB 0 CPABHEHHIO
C TPYAOBbIM 3aKOHOAATEIBCTBOM, KOJUIEKTUBHBIM JI0TOBOPOM, COTIAIICHUAMH, 8 TAOKE JIOKAJIbHBIC aKThI,
NPUHATHIE C HAPYLICHUEM MOPAIKA y4ETa MHEHUS NMPENCTABUTEIPHOIO OpraHa pabOTHHKOB.

5.4. TIpomequumii npoueaypy NPUHATHS JOKaNbHbLH akT yTBepxaaercs pykosonurenem OO. Ilpouenypa
yTBEpXKAEHHUs 0POpMIISieTCs: OO MOAMKCHEO, 160 npykasom pykosoautess OO.

5.5.JIoKkanbHbIA aKT BCTYNAET B CHIIy C MOMEHTa, YKa3aHHOI'O B HEM, JIHOO, B ClTy4ae OTCYTCTBHS TAKOTO
YKa3aHHs, 10 ICTEYEeHHUH 7 KaJICHJAPHBIX JHEH C aThl IPMHATUSA AaHHOTO JIOKATBEHOI0 aKTa.

JlaToii MpUHATHS JIOKaJbHOro akra, TpeGyromero yrteepxaeHus pykosoautenem OO, sBisercs para
TaKOr0 YTBEPXKICHHMS.

5.6. [Tocne yTBEpXIECHHS JOKATHHOTO aKTa NMPOBOAMTCS MPOLEAYPa O3HAKOMIJICHHUS C HHUM YYaCTHUKOB
00pa3oBaTebHbIX OTHOLICHHMH, HA KOTOPIX PaCIPOCTPAHSIOTCS MOJIOKEHKS JAHHOTO JIOKAJIBHOTO aKTa.
O3HaKOMJIEHHE C JIOKAJIBHBIM aKTOM O(OPMIISIETCS B BUJE POCIIMCH  O3HAKOMJIAEMBIX JIMLI C YKa3aHHEM
JaThl O3HAKOMJIEHMsl MO0 Ha CaMOM JIOKAJIBbHOM aKTe, JMOO0 Ha OTAEIBHOM JIMCTE O3HAKOMJICHHS,
NpUIaraeMbIM K HEMY, TMOO B OTAEIBHOM XXypHAJIE.

VL. O®OPMUIEHHE JIOKAJIBHOI'O AKTA
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Odopmienre 0KaNbHOro aKTa BHITIONHIETCS B COOTBETCTBHM C TPeGOBAHMAMH «["ocynapcTeeHHO#
CUCTEMBI IOKYMEHTALIMOHHOT0 0OecTieueH s ynpasieHns. OCHOBHbIE TOJI0KEHHS. Obmue TpeboBanus K
JIOKYMEHTaM M CITyk0aM NOKYMEHTALHOHHOrO 06ECTIEYEHMS», A TAIOKe HOpPMaMHu «YHHUQHUMPOBAHHON
CHCTEMBI  NOKYMEHTaLWH.  YHHQUUMpPOBaHHAS  CHCTEMA OpraHM3aLHOHHO-PACTIOPA IUTETLHOM
RokymeHTauuu. Tpebosanus k opopmuennto noxymentos. TOCT P 6.30-2003 (ytB. ITocTaHoBEHHEM
I'occrannapra Poccum ot 03.03.2003 N 65-ct «O TIPHHATHH ¥ BBEICHHWM B ICHCTBHE rOCYapCTBEHHOIO
crannapra Poccuiickoit @enepainany). I1pu 3ToM:

6.1.CTpyKTypa JIOKanbHOrO aKTa AOKHA OBECIEeYMBATE JIOTHYECKOE Pa3BHTHE TEMBI MPaBOBOIO
perymiposanus. Ecii Tpebyercs paswacHEHHE uenel ¥ MOTHBOB NIDHHATHS JIOKAJIBHOTO aKTa, TO B
TIPOCKTE NACTCs BCTYNMTEIbHAS 4acTh — npeambyna. ITonosxenus HOPMaTHBHOI'0 XapakTepa B mpeambyiry
HE BKJIIOYAOTCH.

6.2 HopmaTuBHbIE NpeAnMCaHus O0(GOpMISIOTCS B BHMIE IYHKTOB, KOTOpBIE HYMEDYIOTCS apabCKuMu
M(paMU C TOYKOM M 3aTOJIOBKOB HE HMEIOT. [lyHKTBI MOTYT TIOpa3nensThCs Ha NIOATTYHKTBI, KOTOPBIE
MOTYT UMETh OYKBEHHYIO HIIA LIUGPOBYIO HYMEPALHIO.

6.3.3HaunTeNbHbIE IO 00BEMY JIOKANBHBIE AKTHI MOTYT REMUTHCA Ha T7IaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKHUMHM LIHpaMK ¥ UIMEIOT 3ar0JIOBKH. .

6.4.Ecmn B JioKanbHOM akTe NPUBOAATCSA TaO/MLbL, rPaUKH, KapThI, CXEMbI, TO OHM, KaK TPaBHJIO,
AOJDKHBI OQOPMIISTECS B BUJIE MIPUIIOKEHHHA, a COOTBETCTBYIOLIME TYHKTHI aKTa JOJDKHBI UMETh CCBLIKH
Ha 9TH NIPUIOMKEHHUS.

6.5.JI0KabHbIIT aKT C MPHIIOKEHHUSIMHU JOJDKEH HMETh CKBO3HYIO HyMEPALUIO CTPAHHMLL.

6.6. JlokanbHblii aKkT u3naraercs Ha TFOCyNapCTBEHHOM sA3blk€é P® W H0ODKEH COOTBETCTBOBATEH
JIUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaIbHOTO aKTa [IOJDKHA ObITh JIOCHYECKH 00OCHOBAHHOM, OTBEYAIOMmIEH WHENAM H
3ajlauaM TpaBOBOIO PEryJMPOBaHMsA, a TAKKE 0OECTICUMBAIOLIEH JTOTHYECKOE Pa3BHTHE M TMPaBHJILHOE
NOHUMAHHME JAHHOTO JIOKAJIBHOIO aKTa.

6.8. B nOKanBHBIX aKTaxX NAKOTCH ONPCIEICHIA BBOLAMMBIX FOPHAMYECKAX, TEXHHYECKHX M APYrHX
COCLMANBHBIX TEPMHHOB, €CIIM OHHM HE SBISIOTCS OOIIEHM3BECTHBIMH M HEYNoTpeOasieMbIMU B
3aKoHonaTesnbeTBe Poccuiickoit denepaiyi 1 perHoHaIbHOM 3aKOHOIATE LCTBE,

6.9.He pmomyckaercs mepenMchIBaHHE C 3aKOHOB. IIpr HEO6XOAMMOCTH 3TO JENAETCS B OTCHUIOYHOIN
dopwme.

6.10. ITewaTh jOKaNbHBIX AKTOB JOMYCKAETCS OZHOCTOPOHHSISI MJIH BYCTOPOHHSIS.

VII. OCHOBHBIE TPEBOBAHMSA K JIOKAJIBHBIM AKTAM

JlokansHbie akTer OO JOIHKHBI COOTBETCTBOBATE CIEeNYyIOUM TPeOOBaHMSAM:

7.1. Honoxcenue
AOCJDKHO COACPXATh CIEAYIOIIME O0O0sA3aTeNbHbIE PEKBH3UTHL 0003HAYECHUE BUIA JIOKAJILHOTO aKTa,

€r0  HAMMCHOBaHWE, TIPAQBL  NPHHATO, YTBEPXKIEHO,  PErHCTPALIAOHHBIH HOMEp, TEKCT,
COOTBETCTBYIOIIMH €r0 HANMEHOBAHHMIO; OTMETKY O HAJTHYMM TIPHIOXKEHUSA M COTIACOBAHMS.

7.2. llpasuna '

AOJDKHBI COACPXKATh COENYIOIIME 00s3aTe/bHbIE PEKBU3HUTHI: 0003HAYCHHE BHAA JIOKAIHHOIO aKTa; ero
HAMMEHOBAHKUE, IPU(BI NPUHATHS W YTBEPKIECHHUS, TEKCT, COOTBETCTBYIOIIMH €r0 HAWUMEHOBAHMIO,
OTMETKY O HAJIMYHH NPUIIOXKCHUS, PErUCTPALIHOHHbIH HOMED.

7.3. Hucmpykyuu
AOJDKHBI COACPXKATh CJEAYIOLIUE 00s3aTENbHbIE PEKBU3MUTHI: 0003HAUECHHUE BUAA JIOKATBHOTO aKTa, ero

HaWMEHOBaHWE, TIPU(bI MPHHATHS M YTBEPKICHHUS, TEKCT, COOTBETCTBYIOIIMH €r0 HAMMEHOBAHHUIO,
OTMETKY O HAJMYMH TPHIIOXKEHHS; PETHCTPALIMOHHBIA HOMED.




7.4 Ilocmanoenenue

JOJDKHO COZEpXaTh CIENYIOLIUE 00s3aTenbHble PEKBU3UTHI: 0003HAUYEHHE BHAA JIOKAIBHOTO aKTa, €ro
HAaUMEHOBAHHME, MECTO M ATy MPUHATHS, TEKCT, COOTBETCTBYIOMIMI €r0 HAMMEHOBAHHIO, IOJDKHOCTb,
(haMuITHIO, MHULIMAJBI U IOJNHKCH JIMIA, BEIHECIIETO MOCTAHOBJIEHHE, OTTHCK MEYATH.

7.5. Pewmenusn

JOJDKHBI COIEPXKATh CIEAYOIHE 0043aTeNbHbIE PEKBU3UTHI: 0003HAYEHUE BH/IA JIOKAIILHOIO aKTa, MECTO
M JaTy NPUHATHSA, TEKCT, NOJDKHOCTh, (aMHIMIO, MHULMAIBI M TIOAIUCH JIMLA, IPHHSBIIEr0 PELICHHE,
OTTHCK NIEYaTH.

7.6. Ilpukasvr u pacnopaxcenus pykopoautens OO NODKHBI COAEpXKaTh CIEAYIOIIHE 00s3aTebHbBIE
PEKBH3HUTHI. 0003HAYEHHE BHJA JIOKAIBHONO aKTa M €ro HaUMEHOBAaHWE, MECTO M NaTy NPHHATHS,
PETHCTPALIMOHHBIM HOMEP, TEKCT, AODKHOCTh, (haMMIIMIO, HHUIMAJBI ¥ MoAnuch pykosoauteass OO.
ITpuka3ssl ¥ pacniopsbkeHHs BBIMOTHSIOTCS Ha Oanke OO.

7.7. IIpomokonst u akmol

JOJDKHBI COAEPKATh CIACAYIOILHE 0053aTeNbHBIE PEKBU3UTHI: 0003HAUCHHE BU/IA JIOKAIBHOIO aKTa, MECTO
U JIaTy NIPUHATHSA, HOMEP, CTIMCOK MPUCYTCTBYIOLIMX; TEKCT, CONECP)KAIIMI MMOBECTKY JIHS, ONMMCAHKE XONa,
Iopsifika M TPOLENYpPbl COBEPIIAEMBIX ONPEICICHHbIX (IOPUOWYECKH 3FAaYMMBIX) NEHCTBUM MO0
OTCYTCTBHE OMNpPENEACHHBIX (PaKTOB, NODKHOCTh, (PaMIIMIO, MHWLMATBI W TOAMMACH juua (JIMLY),
COCTAaBUBIIIMX WJIM TPUHUMABIINX YYaCTHE B COCTABICHUH MMPOTOKOJIA MM aKTa.

7.8. Memoouueckue pekomenoayuu

JOJDKHBI COAEPKATh CIEAYIOIHE 00s3aTe/bHbIE PEKBH3UTEI: 0003HAYECHHE BHA JIOKAJIBHOTO aKTa, MECTO
M JaTy NPUHATUS, €r0 HAUMEHOBAHUE, TEKCT, COOTBETCTBYIOLIMHA €r0 HAMMEHOBAHUIO M COnepKalluil
yKa3aHWE Ha BUJl, HAUMEHOBAHWE WM JaTy TNPHHATHS NPAaBWI WIM HWHCTPYKLUH, HOPMBI KOTOPBIX

Pa3BACHSIIOTCS, KOHKPETU3UPYIOTCS 170171 AETaTM3UPYIOTCS METOANYECKUMH
PEKOMEHJAIMAMH, NO/DKHOCTh, (paMuIMs, WMHHLMANb JMua (ML), COCTABUBLIMX METOIMYECKHE
PEKOMEHIALIUH.

7.9. Ilpocpammpul u nnansvt
IOJDKHBI COAEPXKATh CleAyIoIue 00s3aTeNbHbIE PEKBU3UTHI: 0003HaYEHUE BHA JIOKATBHOTO aKTa;, MECTO
¥ ATy MPUHATHS, HAMMEHOBAHHUE M TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOLIME €r0 HAMMEHOBAHHIO.

7.10. Jonxncnocmnasa uncmpyxkyua
JIOJDKHOCTHAasE MHCTPYKUMsS pabOTHMKAa JO/DKHA COAEpXKaTh CIEAYIOIIME pasfenbl  o0mme
TIOJIOKEHUA, OCHOBHBIE 3aJlayd, TMpaBa, NPEIOCTaBlsieMble PpabOTHMKY M €ro O0s3aHHOCTY;

B3aHMOJICHCTBHS, OTBETCTBEHHOCTh 3a HEKa4YeCTBEHHOE U HECBOEBPEMEHHOE
BBITIOJIHEHHE (HEHCTIOTHEHHUE) 00s13aHHOCTEH, MPeayCMOTPEHHBIX JOJDKHOCTHOM
UHCTPYKLHEH; TpeboBaHus K pabOTHUKY.

[Tpu pa3paboTtke JOJDKHOCTHBIX WHCTPYKIUHI paboTHUKOB PEKOMEHAYETCA

pykoBoacTBoBaTecsi IIpukazom Munsapascoupassutusi PP ot 14 asrycra 2009 roma Ne 593 «O6
yTBEeprKAeHHH EqMHOro kBam(puKaoHHOro CIpaBOYHHMKA JOJDKHOCTEH PYKOBOAMTENEH, CTIEIHAIMCTOB
U cnyxaimmx, pasaen «KsanuukaioHHbie XapaKTEPUCTHKU TO/DKHOCTEH pabOTHUKOB 00pa30BaHUs».
7.11.ITpu mOAroTOBKE JIOKAIBHBIX aKTOB, PETYTHPYIOLIUX COLMAIBHO-TPYIOBbIE OTHONIECHHMS (HAaNpUMED,
KOJUIEKTHBHBIN JOTOBOP, MpaBWjia BHYTPEHHErO pacmopsiika ¥ Ap.) CIAEAyeT PYKOBOICTBOBATHCS
PEKOMEHIALUAMHU O HUX.

7.12.Cpenu  nokanbHeix aktoB OO Beicmyr0 Iopuauyeckyro cuny umeer Ycras  OO.
[Mosromy mpuauMaemsie B OO JIOKaJIbHbIE aKThl HE IOJDKHBI IPOTHBOPEYUTL €0 Y CTaBy.

VIII. IOKYMEHTAIIUA

8.1. JlokanbHBIE aKThl IPOXOAAT MPOLIEAYPY PETHCTPALIMH B CIIELUAIBHOM XY PHAJIE.
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8.2.06s13aTebHOM  PErUCTPALIMK  MOMNEXKAT — TOJTOXKEHHS, NpaBuia, WHCTPYKUMH, TPUKa3bl U
pacrniopsbkenus pykoBoautens OO.

8.3. PerucTpauuio JOKaJIbHBIX aKTOB OCYLIECTBIAET OTBETCTBEHHBIH 33 BEICHHE JEJIONPOU3BOACTBA
COTrJIaCHO MHCTPYKIIMH 10 Aenonpou3soactsy B OO.

8.4. PerucTpaims moOXKEHHIA, IPaBHII M HHCTPYKIIMI OCYILECTBIIAETCS He MO3MHEE THS HX YTBEPXKIACHHUS
pyxosouteneM OO, NpyKasos U - pacropskeHuil pykoBomuTens OO — He MO3Hee THS UX H3IAHHUS.
IX. TIOPSAIOK BHECEHHMSA U3MEHEHHUSA ¥ IOINOJIHEHHM B JIOKAJIBHBIE AKTBI

9.1. B meiictByromue B OO nokaabHbie aKThI MOTYT ObITh BHECEHBI H3MEHEHHS U JIOMOTHEHHUSL.

9.2. TlopsanoK BHECEHHS W3MEHEHWIl W IOMOJHEHHH B JIOKAIBHBIE AKTEI OO ompenensercs B cammux
JIOKAJIbHBIX aKTaX. B OCTabHBIX CilyuasX M3MEHEHHS U AOMONHEHHS OCYIIECTBISIOTCH B CIENYIOLIEM
MOpsAIKE:

9.2.1. BHECEHHE H3MEHEHMI W JOMOHEHHH OCYLIECTBIIETCS B NIOPAZIKE, YCTAHOBJIEHHOM B JIOKAJILHOM
HOPMAaTUBHOM aKT€, Hd OCHOBaHHMHM KOTOPOT'O BHOCATCS M3MEHEHMUSI,

9.2.2. ©3MEHEHHS U ONOJHEHHS B JTOKAJIbHBIE AKTHI: ITOJIOKEHUS NPUHATHIE O€3 COrIacCOBaHMs C OPraHOM
yNpaBJIeHHs (CaMOYNPaBIEHMs), IPaBKIIa, MHCTPYKIMH, TIPOrPaMMBI, TUIAHbL, TIOCTaHOBJIEHMUS, PELICHHUS,
NpPUKa3bl U pacniopskeHus pykoBomutens OO, BHOCATCS IyTeM HM3aHMs npiika3a pykosoauteas OO o
BHECCHHH H3MEHEHHH WIIM IOTIOTHEHUH B JIOKAJIbHbIA HOPMATHUBHBIH aKT,

9.2.3. u3MEHEHWS M JIONOJHEHWS B TOJOXXEHHS, NPHHATHIE IOCIE COTJACOBAHHS C OprasHom
roCyapCTBEHHO-00LIECTBEHHOrO YMpaBieHHs (CAMOYIIPABIEHHS), BHOCATCS NyTEM W3aHUs TPUKa3a
pykoBozurens OO 0 BHECEHMM M3MEHEHMil WM JOMOJNHEHWH B JIOKAJbHBIA aKT C MIPEABAPUTENBHBIM
IIOJIyYEHUEM OT HErO COTJIACHSL.

9.3.M3MeHEeHHs M NONOIHEHHUS B JOKANbHBIA aKT BCTYNAIOT B CHJy C AaTl, YKa3aHHOH B NMpHKa3e O
BHECCHWH M3MCHECHMH WJIM NONOJHEHMH B JIOKAJIbHBI HOPMATHMBHBIA aKkT, a B Clly4a€ OTCYTCTBHS
yKa3aHus B HCM JaThl — T10 HCTEYCHHUIO 7 KaJICHAAPHBIX HEH C JaThl BCTYIUICHHS MPHKA3a O BHECEHUH
W3MCHEHHWH WM JOTIONHEHUH B JIOKAJIbHBIN aKT B CHILY.

9.4 M3MeHeHMs. W NIOTIONIHEHHS B TPEANMCAHMS M TPeOOBAHHMA, TPOTOKONbI M AKTHI, METONHYECKHE
PEKOMEH/IaLlMM, aKThl O IIPU3HAHUH JIOKAJILHBIX AKTOB YTPATUBIIMMH CHJTY, HE BHOCSITCSL.

X. 3AKJIIOYUTEJBHBIE NOJOXKEHUA

10.1.Hactosiuee ITlonoskeHHE MOMIEKHT OOS3aTENLHOMY COrJIACOBAHHIO C OPraHOM CaMOYTIPaBJICHUS
00.

10.2. TTonoxeHue BCTyNaeT B CHITy C AAThI €ET0 yTBEPXAEHHUs pykoBoauTenem OO,

10.3.ITonosxeHue yTpauuBaeT CHILY B Clly4ae PHHATHS HOBOTO [TOIOKEHHS O JIOKAIBHBIX AKTAX.
10.4.Bonipockl, HE YperynMpOBaHHBIE HACTOAIIMM IIONOKCHHEM, MOIIEKAT YPETYJIMPOBaHHUIO B
COOTBETCTBUHM C JCHCTBYIOLIMM 3aKOHOAATeNbCTBOM P®, VYcraBom OO W HHBIMH JIOKAJBHBIMH
HopMaTuBHbIMHU akTamu OO.

Ilpumeuanue.

1.Pasnenst 6 u 7 [lonoxenuss mMoryr 6biTs odopmiIeHb! B Bune MHCTPYKIMH, IPUIAraeMoii K HEMY, a B
Ionoxennn nenaercs Tombko OTChUIKA. TO XK€ MOXKHO CHENATh M C PSANOM JAPYTHX PasfeoB WIH
OTAE/IbHBIX ITYHKTOB [0 YCMOTPEHUIO Pa3paboTYHKa.

2. 3a HeWCTONHEHME MM HEHaJIeXKaIee MCTIONHEHUE TPeGOBaHMiA, YCTAHOBIEHHBIX B JIOKATBHBIX aKTaX
00:

» cotpyaHuku OO HECYT OTBETCTBEHHOCTH B COOTBETCTBHH ¢ YcTasom OO, TK Pd;

o 00y9aromuecs, BOCTTMTAHHUKH, X POAMTENM (3aKOHHBIE MPEACTABUTENH), HECYT OTBETCTBEHHOCTD B
nopsiike ¥ (popmax, npeayCMOTPEHHbIX 3aKOHONATENLCTBOM P®, JOKATLHBIME HOPMATHBHBIMH AKTAMH
OO, Ycrasom OO.




