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HOJIUTUKA
00padoTku nmepcoHaJbHBIX JaHHBIX MBOY «SICIHI Nedy

1. O0mue moJioKeHUs
1.1. Hacrosimast noautuka o0padoTku nepcoHanbHbiX qanHbIX MBOY «SICIL Ned» (nanee —
[MonuTHKa) onpeaessieT e 00paboTKK NePCOHATBHBIX JTaHHBIX, KATETOPHHU U MEPEUCHb
o0pabaThIBaeMbIX MEPCOHATBHBIX JTAaHHBIX, KATETOPUH CYOBEKTOB, IIEPCOHATILHBIC TAaHHBIC
KOTOPBIX 00pabaThIBaOTCS, CIOCOOBI, CPOKH UX 00pabOTKH M XpaHEHUs, TIOPSIOK
YHUYTOXKEHUSI IEPCOHATBHBIX JAHHBIX MPHU JOCTHKEHUU 1eJIeH nX 00padOTKU WU MpU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHuUi B MBOY «SICII Nedy (nanee — IlIkona).
1.2. JlokanbHbIC HOPMATHUBHEIC aKTHl U MHBIE JIOKYMEHTHI, pETJIaMEHTHPYIOIIHE 00padoTKy
nepcoHanbHbIX JaHHBIX B [lIkoine, pa3pabarbiBatoTces ¢ yueToM nookeHui [Tonutuku.
1.3. JlefictBue [lonutukm pacripocTpaHseTcs Ha epcoHalibHbIE JaHHbIe, KoTophie [1Ikoma
o0OpabaThIBaeT ¢ UCIOIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATHU3AIUH.
1.4. B IlonuTuke UCTIOJIB3YIOTCS CISAYIOIINUE MTOHSATHS .

e TEpPCOHANLHBIC JaHHBIC — JI00ast HHPOpPMAIHsl, OTHOCAIIASCS MPSIMO HIIM KOCBEHHO
K OIPEICIICHHOMY WIITH OMPEeIIIeMOMY (H3HUECKOMY JIUILY (CyOBEKTY
HePCOHATbHBIX JTAHHBIX);

e TIEPCOHAJIbHBIE JaHHbBIE, Pa3PELICHHbIE CYOBEKTOM MEPCOHANBHBIX TAHHBIX IS
pacupocTpaHeHus1, — NEPCOHAIbHBIE TAHHBIE, TOCTYI HEOTPAHUYEHHOT0 Kpyra JIUII
K KOTOPBIM MPETOCTABICH CYOBEKTOM MEPCOHATBHBIX IAHHBIX ITYTEM Ja4u
coriacus Ha 00pabOTKy MEePCOHATBHBIX JIAHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MEPCOHANIBHBIX TAHHBIX JIJIS1 PACIIPOCTPAHEHUS B MTOPSIIKE, IPETYCMOTPEHHOM
denepanbHbM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEepaTop MepcoHaNbHBIX JAaHHbIX (omeparop) — [lIkona — ropuaUUecKoe IO,
CaMOCTOSTENILHO MIIH COBMECTHO C IPYTUMH JIMIIAMH OpTraHu3yrolee u (Uin)
OCYIIECTBIIsoIIEe 00pabOTKY MEPCOHANBHBIX JIaHHBIX, OMPEEISIONIEee LEIH
00paboTKH MEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX TAHHBIX, MOICKAIINX
00paboTke, neicTBHs (OMEpaInu), COBEPIIAEMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JAeHCTBUE (OMEpaIys) Wi COBOKYITHOCTD
nevictBuii (omepanuii) ¢ nepcoHANLHBIME JJAHHBIMH C HCIIOJIb30BaHHEM H 0€3
UCTIONIb30BaHUs CPEJICTB aBTOMATH3AIINH, BKIItoUYasi cOOp, 3aIuch,
CHCTeMAaTH3aIIlNI0, HAKOIJICHUE, XpaHEeHHe, yTouHeHrne (0OHOBJICHUE, U3MECHEHHE),
U3BJICYCHUE, MCIIONB30BaHKE, Tepeaady (pacrpocTpaneHne, MpeJoCTaBICHuUE,
JOCTYI), 00e3TMUnBaHKe, OJIOKHPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e aBTOMAaTU3MPOBAHHAsI 00pa0OOTKA MEPCOHATBHBIX TAaHHBIX — 00paboTKa
MEPCOHAIIBHBIX TAHHBIX C IIOMOIIBIO CPEACTB BEIYMCIUTEILHON TEXHUKH;

e pacnpocCTpaHEHHUE NEPCOHATBHBIX JJAHHBIX — ACHCTBUS, HAIIpaBJICHHbIE HA
PacKpbITUE MEPCOHATBHBIX JAHHBIX HEONPEAeIEHHOMY KPYTY JIMII;

e TIPENOCTaBIICHUE MEPCOHAIBHBIX JAHHBIX — IEUCTBHUSI, HAIPABJICHHbIE HA PACKPBITHE
MEPCOHAIBHBIX JTaHHBIX OMPEIETICHHOMY JIUILY WIH ONPEEICHHOMY KpYyTy JIUL;

e ONOKMpPOBaHWE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0padboTKu
NIEPCOHATBHBIX JaHHBIX (32 UCKIIIOUECHHEM CITydaeB, eciin 00paboTka HeoOXoauMa
JUTSL yTOUHEHHMSI IEPCOHATIbHBIX JJAHHBIX);

e YHUYTOXXECHHE MEPCOHATBHBIX TaHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOKHBIM BOCCTAaHOBUTH COJICPIKAHME MEPCOHATIbHBIX TAHHBIX B



UH()OPMAIIMOHHON CHCTEME MIEPCOHATBHBIX TaHHBIX U (M) B Pe3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHabHbIe HOCUTEIH MEPCOHATIBHBIX JaHHBIX;

e 00e3TMYMBaHNE MEPCOHANBHBIX JaHHBIX — ACHCTBUS, B Pe3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTENFHON HH(POPMALIUT
OTIpEeAeNIUTh MPUHAIEKHOCTh EPCOHANBHBIX JTAaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIBHBIX JaHHBIX;

e HH(pOpPMAIIMOHHAS CUCTEMA [IEPCOHATBHBIX IAHHBIX — COBOKYITHOCTb
coaepxaiuxcs B 0a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy HH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

e TpaHCrpaHUYHAd [epe/iaya MepCoOHaIbHBIX JaHHBIX — [epe/iaya MepcoHaIbHBIX
JTaHHBIX HAa TEPPUTOPHUIO0 HHOCTPAHHOI'O FOCYIapCTBa OPraHy BJIACTH
MHOCTPAHHOIO FOCYIapCTBa, UHOCTPAHHOMY (PU3UUYECKOMY JIMILY WU
MHOCTPAaHHOMY FOPUIMYECKOMY JIUILY.

1.5. [llkona kak omnepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. Cobnronats KOH(PUACHINATBHOCTD IEPCOHANBHBIX JaHHBIX, 8 IMEHHO HE
pacrnpocTpaHsATh NEpPCOHANIbHBIE JaHHBIC U HE Mepe/laBaTh X TPETHUM JUIaM 0e3 corjacus
CyObeKTa MePCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPEICTaBUTENS, €CJIM HHOE HE
MPEyCMOTPEHO 3aKOHOAaTEIbCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JTAHHBIX, MX 3aKOHHBIM MTPEJICTABUTEISM
BO3MOYXHOCTH O3HAKOMJICHUS C IOKYMEHTaMU U MaTepuaiaMH, COJIepP KalUuMU UX
IIEpCOHANIbHBIE IaHHBIE, €CIIM UHOE HE MPELYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bscHATh cyObeKTaM MepPCOHAIbHBIX TaHHBIX, X 3aKOHHBIM MPEACTABUTENSIM
IOPUAMYECKUE MTOCIEACTBHS OTKa3a PEA0CTaBUTh IEPCOHATIbHBIE JaHHbIE.

1.5.4. biokupoBath UM yAAIATH HEPaBOMEPHO 0OpabaThiBaeMble, HETOUHbBIE
IIepCOHANIbHBIE IaHHbIE TUO0 00ecneunTh X OJIOKMPOBAHUE WU yaJICHUE.

1.5.5. TIpekpaTuth 00pabOTKY M YHUUTOKHUTH UITU O0E3TUUYUTH IEPCOHANIBHBIE IAHHBIE JTHO0
o0ecneunTh MpeKpalieHne 00paboTKN U YHUUTOKEHUE WK 00€3JIMYMBaHUE ITEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IeTTN UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA 00ECTIEYNTD MPEeKpaIieHne
00pabOTKH MEPCOHANBHBIX JIaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JaHHBIX
coryiacus Ha 00pabOTKy €ro NepcoOHaNbHbBIX JAHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO
JI0OTOBOPOM, CTOPOHOM KOTOPOT0, BBITOJIONPHOOpETaTeNeM WIN MOPYYUTENIEM IO KOTOPOMY
SBJIAETCS CYOBEKT NePCOHANIBHBIX JaHHBIX, MM UHBIM cornamenueM mexay llkomnoit u
CyObEKTOM MEPCOHATBHBIX JTaHHBIX.

1.5.7. [IpunuMath Mepbl, HEOOXOIUMBIE U IOCTATOYHBIE JJII 0OCCTICUCHHS BBITIOTHEHUS
0053aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B COOTBETCTBUU C HUM
HOPMATHBHBIMH MTPABOBBIMU aKTaMH.

1.6. llIkona Brpage:

1.6.1. CamocTOSATENBHO ONPEEISATh COCTAB U TIepeueHb Mep, HEOOXOAUMBIX H JOCTATOYHBIX
111 00ecTIeYeHNUs BBIOJIIHEHHSI 00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUH C HUM HOPMAaTHUBHBIMU ITPABOBBIMU aKTaMH, €CJIM MHOE HE MPEAYyCMOTPEHO
3aKOHOAATEIBCTBOM O MEPCOHAIBHBIX JAHHBIX.

1.6.2. Mcionb30BaTh epcOHANIbHBIC JaHHBIE CYOhEKTOB IMEPCOHABHBIX TAHHBIX 0€3 MX
coriacus B Ciy4asx, IpelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IIpenocTaBisTh MepCOHANBHBIC JaHHBIE CYOBEKTOB MIEPCOHATBHBIX TAHHBIX TPETHUM
JIMIIaM B CITy4asiX, IPeAYCMOTPEHHBIX 3aKOHOAATEICTBOM.

1.6.4. Ilopyuntb 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachs CyOheKTa
NEPCOHATBHBIX JAHHBIX, €CIIM HHOE HE MPEyCMOTPEHO (ellepalbHbIM 3aKOHOM, Ha
OCHOBaHUU 3aKIII0YAaEMOI0 € 3TUM JIUIOM JoroBopa. JIuio, ocymecTpistoniee 00padoTKy
MEPCOHAIBHBIX JAHHBIX 1O MopyudeHuto [1Ikomsl, 00s13aHO cOOMIOATh TPUHITUIIBI M ITPaBUIIa
00pabOTKH EPCOHATBHBIX TAHHBIX, TPEAYCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh



KOH(UIEHIIMATBHOCTD NEPCOHANBHBIX TaHHBIX, IPUHUMATh HEOOXOAUMBIE MEPHI,
HarpaBJICHHBIC Ha 0OecreueHe BhIMOIHEHUS 0053aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHUKH, COBEPLICHHOJIETHUE YUalIHeCs], POJUTEIN HECOBEPIICHHOIETHUX
y4aIuxcsl, UHbIe CyObEKThI IIEPCOHATBHBIX JTAHHBIX (Hajiee - CYObEKThI IIEPCOHATBHBIX
JIAHHBIX) 00SI3aHBI:
1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIAaTENbCTBOM, NpeaocTaBisaTh [lkone
JIOCTOBEpPHBIE NEPCOHAIbHBIC JaHHbIE.
1.7.2. Ilpu n3MEHEHNHU IEPCOHANIBHBIX TaHHBIX, OOHAPYKEHUH OIIMOOK MIIM HETOUHOCTEH B
HUX He3aMeUITUTENbHO coo0math 06 sTom Llkore.
1.8. CyOBbeKThI MepCcOHAIBHBIX JAHHBIX BIIPABE:
1.8.1. TTony4ars uH(pOpMaLIHIO, KACAIOIIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JaHHBIX,
KpOMe CJIy4yaeB, KOrjja TaKoi JOCTYI OrpaHu4eH (eaepaabHbIMU 3aKOHAMHU.
1.8.2. Tpe6oBatb oT LLIKOIBI YTOYHUTH IEPCOHATBHBIC JaHHBIE, OJIOKUPOBATH UX WIIH
YHUUYTOXKUTH, €CITU MIEPCOHANIbHBIE JaHHBIE SBISIOTCS HEMOIHBIMHU, YCTAPEBILKMHU,
HETOYHBIMU, HE3aKOHHO MOJTYYEHHBIMH WJIU HE SIBJIIOTCSI HEOOXOAUMBIMHU ISl 3asIBJICHHON
1eau o0paboTKH.
1.8.3. JlomoHUTH MepcoHaNbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAXKAIOUINUM COOCTBEHHYIO TOUKY 3PEHUSI.
1.8.4. O6xaioBath aevictBus uin Oe3nericteue [1Ikoibl B yIOJTHOMOYEHHOM OpraHe 1o
3aIUTe MpaB CyOBbEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM MOPSIJIKE.
2. IlpaBoBble OCHOBaHUS 00Pa0OTKHU NMEPCOHAIbHBIX TaHHBIX
2.1. [IpaBOBBIMU OCHOBAaHUSAMH 00pPAOOTKU MEPCOHANBHBIX TaHHBIX B IIIKone sBistoTcs
yYCTaB U HOPMATHBHBIE MIPABOBBIE AKTHI, JIIsl HCTIOJIHEHUSI KOTOPBIX U B COOTBETCTBUH C
kotopbimMu [lIkomna ocymiecTBiasieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:
e TpynoBoii KoJeKc, HHbIE HOPMATUBHBIE IPABOBBIE AKThI, COJAEPKAIIINE HOPMbI
TPYZOBOTO MIPaBa;
e bBI1oJUKeTHEIN KOJNIEKC,
o Hanorosslii koaekc;
e ['paxxmaHckuil KOJIEKC;
e CeMeNHBIN KOJEKC,
o ®enepanbHblii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpa3zoBanuu B Poccuiickoit
®denepanin» U NPUHATHIE B COOTBETCTBUN C HUM HOPMATHBHBIE IIPABOBBIE AKTHI,
e COLIMAIBHOE, IEHCHOHHOE U CTPAaXOBOE 3aKOHOAATENbCTBO Poccuiickoi
®Penepauny,
e 3aKOHOJIAaTEJbCTBO B cepe 6€30MacHOCTH, B TOM UHCJIE aHTUTEPPOPUCTUUECKOM
3aIUIICHHOCTH.
2.2. IIpaBOBBIMU OCHOBaHHUSIMHU 00paOOTKH MEePCOHABLHBIX MaHHBIX B [lIkomne Takke
SIBJSIFOTCS IOTOBOPBI C (PU3NYECKUMH JINIIAMH, 3asBJICHUS (COTTIachsi, TOBEPEHHOCTH)
yUaIuXxcs ¥ poauTese (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOJICTHIX YUaInXcs,
coryiacust Ha 00paboOTKy MEePCOHATBHBIX JaHHBIX.
3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U MepevYeHb, KATeropuu
cy0BbeKTOB, NepCOHAJIbHBIC JAHHbIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHHs], IOPSII0K YHUUTOKEHU s ePCOHAIbHBIX TAHHBIX

1. Ileab 06paGoTKK: Opranu3anus 00pa3oBaTebHOM 1eATeTbHOCTH 110
00pa30oBaTeJbHBIM POrPaAMMaM HAYAJbHOI0 00111ero, 0OCHOBHOI'0 00111er0 U CPeAHero
o01mero o0pa3oBaHus, J0NOJTHUTEIBHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanibHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amuus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JAHHBIX e IIOJI; 310POBbBS




e TPaXIAHCTBO,

e JlaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e MACMOPTHBIC JAHHbIC;

e aJpec PErucTpaIMy 110 MECTY
KHUTEIbCTBA,;

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JaHHBIC;

e UHJUBUIYaIbHBIA HOMEP
HAJIOTOIUIATE IbIIHKA;

e CTPaxOBOH HOMEpP WHIMBHYaTbHOTO
auresoro cuera (CHUJIC);

e cBeJeHUA 00 yCIIeBaeMOCTH
00Y4aroIIerocs u Ipyrue CBeICHus,
oOpa3yromirecs B Mpolecce
peanu3aiui 00pa3oBaTeIbHON
POrpaMMmBl;

e HUHBIC IEPCOHAIBHBIC TAaHHBIE,
peaocTaBiIsieMble GU3NIECKUMU
JIMIAMH, HEOOXOAUMBIE TS
3aKJIFOUCHHS Y UCTIOJHCHHUS
JIOTOBOPOB, UCIIOJIHEHHST HOPM
3aKOHOJATEILCTBA B cepe

oOpaszoBaHHs
Kareropuun OOyuaroiuecsi, UX poauTeny (3aKOHHBIC TPEACTABUTEIN)
CyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHas 00paboTKa u 6€3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJIyu€HHE MEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAaHHBIX B )KypHAJIbl, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKOIbI.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZiepKaTcsl IepCoHaIbHbIE JaHHbIE
ITopsnox B cootBercTBum c [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUYTOKCHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MEPCOHAJIBHBIX TAaHHBIX

2. llesab 00pabdOTKHU: BHINOJIHEeHUs! (PYHKIUI M MOJHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLIEHHUSAX, B TOM YHcJIe 0013aHHOCTEH 110 OXpaHe TPpyAa

Kareropun IlepcoHasbHBIE NaHHBIE Cneuunanbssle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn e (ammusi, UMs1, OTYECTBO; CseneHusd o N3o0paxkenue Ha
JAHHBIX e TIOT, COCTOSTHUU ¢dorto u
e TPaXXIAHCTBO; 310pOBbSA BHJICO3AIINCH,




e JIaTa M MECTO POXKIICHUS, MOJIYYEHHBIX C

o m3o0paxenue (pororpadus); KaMep HaOJIIoIeHUS

e TIACIIOPTHHIC IaHHBIC;

e aJpec PErUCTPALHUH 11O
MECTY KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHEIE JaHHEIE,

e WHJIUBHIYAITLHBIH HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOH HOMED
WHIMBHIYJIbHOTO
nuresoro cuera (CHUJIC);

e CBeJlleHUs 00 0Opa30BaHUH,
KBaJIM(DHUKAITVH,
npodecCuoHAIBHON
IMOJITOTOBKE M IMOBBIIIEHUU
KBaTM(UKAIUH,

e CEMEHMHOE IOJI0KEHHE,
HaJu4due JeTei,
POJICTBEHHBIC CBSI3H,

e CBEJCHHUA O TPYIIOBOM
JIEATEIIBHOCTH, B TOM YHCIIE
HaJIM4IHMe TIOOIIPECHHH,
HarpaxacHui u (1im)
JTUCIUILTMHAPHBIX
B3BICKaHHUH,

e JIaHHBIE O PETUCTPAIIUU
Opaka,

e CBEJICHHUS O BOMHCKOM YYEeTe;

e CBeleHUS 00 MHBAIUIHOCTH,

e CcBeJeHUA 00 yJaepxKaHUn
AJTMMEHTOB,

e CBEACHUS O JIOXOJE C
MPEIBIIYIIEero MecTa
paboThI;

e WHBIC IEPCOHATBHBIE
JaHHbBIE, PEOCTaBISIEMbIC
pabOTHHKaMHU B
COOTBETCTBHU C
TpeOOBaHUSIMU TPYIOBOTO

3aKOHO/IaTEIbCTBA
Kareropuun PaboTHHKH, KaHAMIaThl Ha Pab0Ty (COMCKATEIH)

CyOBEKTOB

Crioco0Obl ABTOMaTH3MpOBaHHAs 00pabOTKa U O6€3 CPEICTB aBTOMATHU3AI[HH, B TOM
00paboTKu qucIe:

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHABHBIX JaHHBIX;

e BHECCHHS MEPCOHATBHBIX JIAHHBIX B KYPHAIbI, PEECTPHI U
nH(OpPMAaLIMOHHBIE CUCTEMBI M TOKyMeHTHI [1Ikosbl




Cpoxu

B teueHune cpoka AeiCTBUSA TPYIOBOTO AOroBOpa. st KaHAUIaTOB — B

00paboTKu TEUEHHUE CPOKa, HEOOXOIUMOTO ISl pACCMOTPEHUS KaHIUIATypPhl 1
3aKJIIOYEHUS TPYIOBOTO JOTOBOpa

Cpoxu B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU JIed B 3aBUCUMOCTH OT

XpaHeHUs THIIA IOKYMEHTA, B KOTOPOM COJIep KaTcCs IEPCOHAIbHBIC TaHHBIC, B TOM
YHCIIE B COCTAaBe TUYHBIX mei — 50 mer

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHUS

YHUYTOXEHUS | MEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCHTEIIS

NEPCOHAJIBHBIX JAHHBIX

3. Hesb 00paboTKU: peaju3anus rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTEeIeM WIN MoJIydaTesieM KOTopbix sBJsiercs Lllkona

Kareropun IlepcoHasIbHBIE JAaHHBIE
JaHHBIX
Ilepeuens e (amuius, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu 1 (win) GaKTHIECKOro MPOKUBAHHUS;
e KOHTAaKTHbBIE JAHHBIE,;
e MHAMBHUIYAJIbHBIM HOMED HAJIOIOILIATEIbIINKA,
e HOMEp pacyeTHOIO CUETa,
e HOMep 0aHKOBCKOM KapThl,
e HHbIE IEPCOHAJIbHBIE JAHHBIE, IPEJOCTABIIsIEMbIE (PU3NUECKUMHU
JMIIAMHU, HEOOXOJUMBbIE JUIs 3aKIIIOYECHUS M UCIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTs!, mapTHEPHI, CTOPOHBI AOrOBOPA
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUN, B TOM
o0paboTku qHCIe!
e TIOJy4Y€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATIBHBIX JAHHBIX;
e BHECEHMs MEPCOHAIBHBIX JIaHHBIX B KYPHAaJIbl, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHThI I1Ikoub!
Cpokn B Teuenue cpoka, HeOOXOMMOTO JIJIsl UCTIOTHEHHUS 3aKJIFOYEHHOTO JIOT0BOpa
00paboTKu
Cpoku B TeueHue cpoka, ycTaHOBIEHHOIO HOMEHKIIATypOil /1€ B 3aBUCUMOCTH OT
XpaHEHUus THUIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCsl IEPCOHAIbHBIE JaHHbBIE
[Topsnox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHATTBbHBIX TaHHBIX

4. Ilesan» 06pad

OTKH. o0ecrieueHue 0e30MacHOCTH

Kareropun IlepcoHasbHBIE JaHHBIE

JAaHHBIX

Ilepeuens e (amunus, uMs, OTUECTBO;
JAHHBIX e I[IaCHOPTHBIC JAHHBIC,

e ajapec peructpaiuu U (Win) GaKTHIECKOTrO MPOKUBAHHMS;




e KOHTAKTHBIC JAHHBIC

Kareropun IToceturenu IIkomns

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAasA 00paboTKa u 6€3 cpeACTB aBTOMATH3auH, B TOM
o0paboTku qHCIe:

e TIOJy4YEHHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU Gopme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

e BHECEHMS IEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!

Cpoxku B Tedenue nepuojia HaxXoXkKACHHS OCETUTENs Ha TeppuTopun LIIkossl
o0paboTku

Cpoxku B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPO#t JIe]T B 3aBUCIMOCTH OT
XpaHEHHsI THUIA JJOKYMEHTA, B KOTOPOM COJIEPKATCS MIEPCOHANBHBIC TaHHbIC, B TOM

yricie MUHUMYM 30 THEH B OTHOIIIEHUH 3aMuceil KaMep BUICOHAOTIOACHUS

ITopsnox B cootBerctBuu ¢ [lopsakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS
IIEPCOHAIIBHBIX JTAHHBIX

4. YcaoBusi 00padboTKH MEePCOHAIBHBIX TAHHBIX
4.1. [lIxona ocyuiecTBsieT cOOp, 3aMKUCh, CHCTEMATH3AIIMIO0, HAKOTUICHUE, XPAHEHHE,
yrouHeHnue (OOHOBIICHHE, K3MEHCHHUE), U3BIICUCHHE, UCIIOIb30BaHKE, ITEpeIady
(pactipocTpaHeHue, MPe0CTaBACHHE, TOCTYII), 00e3InYMBaHNe, OJIOKHPOBaHKE, YIaICHHE U
YHUUYTOKEHUE TIEPCOHABHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAITBHBIMH HOPMATHBHBIMU akTamMu [1IkobI.
4.2. Bce nepconanbsHbie qaHHble [1Ikoma monydaer otT cyObeKTa NEpPCOHANBHBIX JaHHBIX, a B
CIIyYasix, KOTJja CyObEKT MePCOHATBHBIX JIAHHBIX HECOBEPIICHHOICTHUM, — OT €0 POJUTEIICH
(3aKOHHBIX TpeCTaBUTEIICH).
4.3. Tlonydyenue o 00pabOTKy MEPCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX TAHHBIX JJIs pacnpocTpanenus, [1Ikoma ocymiecTBiser ¢ coOmoaeHeM
3aMpeTOB U YCIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.
4.4. lllkona oOpabaTbIBaeT NEPCOHAIbHbBIE JaHHbIE:

e 0€3 HCIIOIB30BAHMSI CPEICTB aBTOMATH3AIUH,

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATU3AIIMH B MPOTrpaMMax ¥ MHPOPMAIIMOHHBIX
cucreMax: «1C: 3apmnata u kaaps», «1C: bubnuorekay, «NEKTPOHHBIN
THEBHUKY, «[Ipoxon u muranuey.

XpaHeHHE TTEPCOHATBHBIX JTAHHBIX

4.5.1. llkona XpaHUT TIEPCOHANIbHBIEC TAHHBIC B TEYEHHUE CPOKA, HEOOXOUMOTO IS
JTOCTIDKEHHS TIeNIe uX 00pabOoTKH, a IOKYMEHTHI, COJIEpIKalllie IePCOHANIbHBIE JaHHBIC, — B
TEUYEHHUE CPOKA XPaHEHUs JOKYMEHTOB, IPEIYCMOTPEHHOTO HOMEHKIATYPOH JIeT, C y4eTOM
ApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHble TaHHBIE, 3aUKCUPOBAHHBIE HA OyMa)XXHBIX HOCUTEIISAX, XPAHITCS B
3aMmMpaeMbIX ImKadax 00 B 3aITMPaeMbIX TOMEIIEHUSIX, JOCTYIT K KOTOPBIM OTPpaHUYCH.
4.5.3. IlepcoHanbHble TaHHbIe, 00padaThIBaeMble C HCIIOIH30BAHIEM CPE/ICTB
ABTOMATH3AIIMH, XPAHATCS B TAKOM ITOPSIIKE M HA YCIOBHSIX, YTOOBI UCKITFOYHUTH
HEMPaBOMEPHBIN WM CIyYaillHbBIN TOCTYI K HUM, YHUUTOXKECHHE, U3MEHEeHNE, OJIOKUPOBaHUE,
KOIMMPOBaHUE, MPE0CTaBICHHE, pacpoCTpaHEHHE EPCOHATbHBIX JaHHBIX, a TAK)KE HHbIE
HEMpaBOMEPHBIE ICUCTBHS B OTHOIIICHUH ITEPCOHATBHBIX JAHHBIX.

4.6. JIuma, OTBETCTBEHHBIC 32 00pabOTKY MEePCOHANBHBIX JaHHBIX B I1IkoJe, mpekpamarmT ux
00pabaTbIBaTh B CIEAYIOLINX CIydasx:




e JIOCTUTHYTHI LIeJH 00pabOTKH EPCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHS coriacusi Ha 00pabOTKy MEePCOHAIBHBIX IaHHBIX;

e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepcoOHAIBHBIX JAaHHBIX HETIPAaBOMEPHA.
4.7. Ilepenada mepcoOHAIBHBIX JAHHBIX:
4.7.1. llkona obecrieuynBacT KOHPHUACHIIUATHHOCTh TIEPCOHATBHBIX JAHHBIX.
4.7.2. lllkona nepenaer NepcoHalbHbIE JaHHbIE TPETHUM JIULAM B CIEAYIOLIMX CIydasX:

e CyOBEKT MepCOHANBHBIX TAHHBIX Jall COTJacue Ha repeaady CBOMX JaHHBIX;

e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/IATENILCTBA

B PaMKax yCTaHOBJIEHHOM IPOLIETYpHI.
4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHATbHBIX JaHHBIX.
5. AKTyaiim3anus, MclipaBJieHHe, ylajJleHue 1 YHUYTOKeHHe IIePCOHATbHBIX JAHHBIX,
OTBeTHI HA 3aPOCHI CYObEKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B ciiyuae npenocraBieHus CyObEKTOM MEPCOHAIBHBIX IaHHBIX, €r0 3aKOHHBIM
MpeacTaBUTeNIeM (GaKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIIM HE3aKOHHO
MIOJTyYEHHBIX IIepCOHANBHBIX AaHHbIX [1IKona akTyanu3upyer, UCIpaBIsSeT, OJIOKUPYET,
yIaIsieT WIM YHUYTOXKAET UX U YBEJOMIISIET O CBOMX JCHCTBHX CYOBEKTa IePCOHAIBHBIX
JAHHBIX.
5.2. Ilpu poctmwxeHnu neneil 00paboTKH MepcoOHATBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IEPCOHATIBHBIX JaHHBIX COIJIacHsl Ha 00pabOTKy NEPCOHAIbHbBIX JAHHBIX
MEPCOHAIBHBIC TAHHBIE MOJICKAT YHHUTOKECHHIO, €CITM HHOE HE TIPEAYCMOTPEHO TOTOBOPOM,
CTOPOHOIA, MoJTy4aTeseM (BbIroIopuodpeTaTeneM) o KOTOpOMY SIBISIETCS CYyObEKT
MIEPCOHAIBHBIX JAHHBIX.
5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTEIEH), COepIKAIMX [IEPCOHATIbHBIC TaHHbIC,
MIPOU3BOIUTCS B COOTBETCTBUU C [1OpSIKOM YHUUTOKEHUS M 00C3TUINBAHUS TIEPCOHATBHBIX
naHHbIX 11IK0JBI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS NEPCOHAIbHBIX JAHHBIX, B TOM YHCIE
MyTeM M3MENbUCHUS IIpeiepe, CTUPAHUs WM (OPMATUPOBAHHS SJIEKTPOHHOTO HOCHUTEIIS.
5.7. ITo 3ampocy cy0beKkTa NepCcoHaNbHbBIX JAHHBIX MM €0 3aKOHHOT'O MPEICTaBUTENS
[lIxona coobmaeT emy nHpopManuo 006 00paboTKe MEPCOHATBHBIX IAHHBIX CYOHEKTa B
CPOKH U B MOpPS/IKE, yCTAHOBJICHHOM 3aKOHOM.
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