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HHCTPYKIUA

0 BeAeHHID ,']EJ'IDBOﬁ AOKYMEHTALIHA

1. Obmue moJioxKeHHs
1.1. MHCTpyKIMS NOBEIEHHIO JI€JI0BOH JOKYMEHTAIlUH B 001e00pa3oBaTeIbHBIX OpraHH3arusaxX

Pecny6mukn Kpeiv (zanee - MacTpyKins) pa3paboTaHb! B COOTBETCTBHE CO CJICAYIOLIHMH

HOPMAaTHBHBIMH JJOKYMEHTaAMH:

- O®enepanbHbIi 3akon 0T 29.12. 2012 rosia Ne273 «O6 obpasosanuu B Poccuiickoii Meneparuny;

- 3axoH Pecniyonuku Kpbim o1 06.07.2015 roga Nel131 O6 obpazoBannu B Pecniybnuke Kpemvy»;

- nocranosienue [ occrangapra P® or 03.03.2003 N 65-ct «O nIpUHATHH K BBEJICHHH B JICHCTBHE
rocyaapcTBeHHOro cranjapra Poccuiickoit ®enepaiu» (BMecte ¢ "T'OCT P 6.302003.
['ocynapcrennbiii  craggapr Poccuiickoli  @ejgepanun. YHUQUIMPOBAHHBIE CHUCTEMBI
JAOKYMEHTAIIHH. YHAQHUHpOBAHHAS cucremMa OpraHu3alHOHHO-PaCTIOPATHTEIBHON
nokymeHTanuy. TpeGosanus K 0popMICHHIO JOKYMEHTOBY);

- nuceMo MuHucTepeTBa 00pazoBanus Poccuiickoit @enepauunu ot 20 nexabps 2000 roxa
Ne  03-51/64 «O Meroandecknx pexoMeH IanusIx 1mo pabore ¢ JOKyMeHTaMH
o01meo0pazoBaTebHbIX OPraHU3aLMIX ),

- npukaz MunuctepcTBa 00pazoBanus, Hayku U Mosonexku PecryOmuxu Kpeim ot 28.05.2014r
Ne35 «O6 wucmomb3oBanuu MeToqHUYECKHX peKOMeHIali 1no pafore ¢ JOKYMEHTAMH B
o0meoOpazoBareiibHbIX yueOubix 3asenennsax PectyOinku Kpbiv»;

- npuka3 Munuctepcra oOpa3oBanus, Haykd H Mouxoexu Pecnyonuku Kpeiv or 18.12.2015 ¢
Nel340. «O6  yrBepkneHuM — mepedHsi  00s3aTeIbHOH — JIENOBONH  JIOKYMEHTALAH
00LIe0Opa30BaTEIbHOTO YIPEHKACHUS;

- npuka3 Munucrepcrea oOpazoBanusi, Hayku U Mosojaexu Pecnyomuxu Kpeim ot 17.03.2017 ¢
Ne544 «OO0 yTBepiKIeHHH ONMCAHHSA. [OpAAKA 3aIOTHEHHS M XPAHEHHS KHHI PErHCTpaLdH
BbUIAHHBIX JIOKYMEHTOB 00 ocHoBHoM o00wem W cpeigHem oOuiem o0Opa3oBaHuM M HX
IyOnMKaTOB, BhIIAHHBIX Meaiei «3a oco0ble YCIeXu B YUEHHNY, CBHAETEILCTB 00 00YUYeHHH B
obpa3oBaTenbHBIX Opranu3amusx PecriyOmuku Kpeivy.

1.2. Huctpykuus ycranapnuBaer oOmue TpeSoBaHus K BEISHHIO JIIOBOH JOKYMEHTAIIHH, KOTOpbIE
o0s3aTeNbHbl K HCIIOJTHEHHIO BeceMu 00meobpazoBare/IbHbIME Opradu3anusMa Pecmyomixyu Kpeium.

1.3.  Ilepedenb 00s3aTeNnBHON AEMOBOH 10KYMEHTALMU, 00pasyroleics B nmponecce AeATeIbHOCTH
001meo0pa30BaTEIBHOIO YIPEKACHHS U CPOKI XPAHCHUS JOKYMCHTOB IIPUBCICHBI 6 npuitodceruu 1.
1.3. Hacrosmas MucTpykuusi cocrapieHa B [1e/IX PAlHOHAIBLHOM Opranu3aiuu JIoKyMmeHToodopoTa
00111€00pa30BaTEILHON OPraHU3alliy, & TAKKe CTPOroro CoOJIOACHMS AEHCTBYIOMIHX HOPMATHBHBIX
JOKYMEHTOB II0 BEICHHIO AeN0BOH AoxymeHrtammd W wHQopMamuu. CobmoneHue TpeGoBaHHH H
PEKOMEHJAIMA [0  OCYMIECTBICHHK)  JOKYMEHTHDOBAaHHWS,  YCTAHOBJIEHHBIX  HACTOSILIMMH
MeromuueckuMl  peKOMEHJAlUsaMK,  gBisercs  o0s3aTeNbHBIM sl BCeX  pabOTHHKOB
001meoOpazoBaTeIbHBIX OpraHU3allii.

PaboTHAKH, pAEATHIE Ha padOTy. HOIHKHBI OBITH O3HAKOM/ICHBI C TPEOOBAHMAMH JaHHOM



MHCTPpYKIHHA M BBINIOTHATE €€.
1.4. TocynapcTBeHHbIH HaA30p (KOHTPO/Ib) 3a BbilojaHeHHeM TpeboBaHui Hacrosmed MHcTpykuuu
OCYIIECTBISIOT MHUHHCTepCTBO 00pa3zoBaHus, HayKu M Mojojexu PecnyOnuku KpbeM, oprasel
MECTHOTO CaMOYIIPaBJICHHS MYHHIMNAIEHEIX PaHOHOB M ropoickux okpyroB Pecrmy6muxu KpeiM B
cepe oOpa3zoBaHus a paMKaX CBOUX MOJHOMOYHIL.
1.5. OTBETCTBEHHOCTh 3a OPraHU3alMI BEICHHUS J€J0BOH JOKYMEHTAIlMH, COJAEp)KaHHe, KadyecTBO
NOATOTOBKH H O0QOPMIICHHS JIOKYMEHTOB B 00mIeo0pa3oBaTe/IbHBIX YUPEXKISHHIX BO3/IAraeTcs Ha HX
PYKOBOJUTENEH.
1.6. HemocpeacTBeHHOE BeJIeHME AEJIOBOH JOKYMEHTAlMM B 00ImeoOpa3oBaTelbHONH OpraHud3anuu
BO3/1araeTcsl Ha CeKperaps HIH COTpPYAHHKA, HAa3HAYEHHOIO OTBETCTBEHHBHIM 3a BEJCHHE JIEIOBOI
NOKYMEHTAIHH, KOTOPBIH 00ECIeYnBaCT VUET U MPOXOK/ICHHE JOKYMEHTOB B YCTAHOBJICHHEIE CPOKH,
HH(OOPMHPYET PYKOBOJICTBO O COCTOSHHAHN HX MCIIOIHEHMS], OCYLIECTBIISIET 03HAaKOMJIEHHE COTPYIHUKOB
C HOPMATHBHBIMA ¥ METOHYECKUMH JIOKYMEHTAMH 10 BEICHHIO JeJI0BOH JOKYMEHTAIHH, OPraHU3yeT
JIOKYMEHTO00OPOT, (OPMHpPOBaHHE Jell, HX XPaHCHME, OCYLIECTBISCT TEKYIUMH KOHTPOIb 34
CBOEBPEMEHHBIM PAcCMOTPEHHEM ¥ TIPOXOXIEHHEM [IOKYMEHTOB B OpraHmsauuM; obecreumBaer
cobmoaenre eIUHbIX TpeOOBaHWN 110 MOArOTOBKE JOKYMEHTOB M OpraHM3alMM paboTel ¢ HHUMH B
YCJIOBUSAX 3JIEKTPOHHOIO AOKYMEHTOO00poTa; 06001maeT HHPOPMAIHIO 0 IOKyMEHT0060pOTE, KOTOpas
Heo6X0MMa TSI IPUHATHS YIIPABICHYECKUX PELICHUH; OPraHH3yeT COXPAHHOCTD JOKYMEHTAIIHOHHOT O
thouaa.

2. JoxkyMeHTHpPOBaHHeE AefiTe/ILHOCTH 1 00mpe TpefoBaHus K COCTAB/ICHHIO H 0opMICHHI0

AOKYMEHTOB 00meobpa3oBaTeabHbIX OPraHu3anmif

2.1. JlokymeHTHpOBaHME JegTeabHocTd  0011eo0pa3oBaTeNbHEIX  OpraHM3alMii  3aKmovaercd B
CO3J@HMH  JOKYMEHTOB, B  KOTOpeIX  (HKcHpyeTcs  uHpOpManus 00  yImpaBIeHYECKOH
(opraHM3aIHOHHO-PACTIOPSANTENBHOM) ¥ 00pa30BaTEIbHOM AEATCIbHOCTH.
2.2. Tlpu TOArOTOBKE, COTTACOBAHWH, MOIITMCAHWM W YTBEPKK/ICHHH JTOKYMEHTOB, 00pasylomuXcs B
pe3yIbTaTe AeSTeNbHOCTH 0011e00pa3oBaTe/bHOTO YUPEKISHNUS, HEOOXOMMO COOM0IATh TpeboBaHNs,
00€eCICYNBAIONIME IOPHAUYCCKYO CHITY JOKYMEHTOB H BO3SMOKHOCTE HX 2IEKTPOHHOH 00pabOTKH.
2.3. CocraB JOKYMEHTOB, 00pasylOmUxcs B IPOIEcce ACATEIbHOCTH 001eo0pa3oBaTebHOro
yUpexXIeHUs, ONpesesercs: ero KoMneTeHpeil 1 QYHKIUIMH; KPyroM yIpaBlIeHUecKuX JeiCTBUi,
NOPAAKOM  pA3pellCHHs  BONPOCOB  (GAMHOHAYATLHBIH MIM  KOJJIETHAJBLHBIH),  XapakTepoM
B3aUMOICHCTBHS MKy 0011e00pazoBaTe/IbHBIMHA YUPEKACHUAMHU U JIPYTHMH OpraHu3aliiMH.

B coctaB JoKyMeHTOB 0011e00pa30BaTeIbHOT0 YUPEKICHUS BXOIAT:

s opeanusayuonHvie OOKyMeHmyl (YCTas 0011e00pa30BaTeIbHOT0 YUPEXKIEH S, JOTOBOP ¢
yUpeAUTEIEM; IOI0KEHHS O [10/1pa3AeICHAAX (IPA HATMYMH); JOJIKHOCTHBIE HHCTPYKIIHH
COTPYAHMKOB; KOJIIEKTUBHBIN JOTOBOD; MITATHOE PACTIHCAHNE; TPABAIA BHYTPEHHETO
TPYZOBOTO PaCTIOPSIKa);

*  pacnopsoumenvHoie OOKYyMeHmbl (IIPUKa3bl, HHCTPYKIINH);

*  uHpoOpMaAyUOHHO-CNPAGOYHbIE OOKYMEHNMbI (IIPOTOKONBL, TUIAHBI, OTYETHI, CHPABKH, aKThl,
JOK/IATHEIE H OOBSICHHTEILHbIE 3AIIHCKH, [THCBEMa, TEIerpaMMEl M Telle()OHOrpaMMBbl, JOTOBOPEI,
TPYAOBBIE COTJIANICHUS, KOHTPAKThI 1 JIP.).

2.4. TpeboBaHnA K TOKYMEHTHPOBAHHIO 1eATEIbHOCTH Ha 0J1aHKAX

2.4.1. JIOKYMEHTBI, KaK [paBu10, JODKHEI O(QOpMIsLThECS Ha OliaHKax o011eodpa3oBaTeIbHOIO
yupexnaenns, cootsercrByrommx crangapry (I'OCT P 6.30-2003. «'ocymapcTBeHHBIH CcTaHzaprt
Poccuiickoii Penepanun. YHUQUIMPOBAHHBIC CHCTEMB! IOKYMEHTAIMK. Y HUQUIMpOBaHHAS CHCTEMA
OpraHU3aNUOHHO-PACTIOPSAATENbHON JIoKyMeHTaluK. TpeboBanus K OQOPMIICHHIO JOKYMEHTOBY),
HMETh YCTAHOBICHHBEIH KOMIUIEKC 0043aTe/IbHBIX PEKBH3MTOB M CTAOMIBLHBIH MOPSJIOK HX
PACTIOIOKEHHUS.

BiiaHKH KaXJa0ro BHJA W3rOTABIMBAIOTCS HA OCHOBE YITIOBOIO WIIM TPOJIONBHOTO pa3MelleHHs
PEKBH3HUTOB.

PeKBU3HTHI 3arojIOBKa DPa3MELdrTcs LEHTPHPYEMbIM (HayaJ0 M KOHEIl KaXJI0H CTPOKd
PEKBH3UTA PABHO YZAleHBl OT TPAHMI] 20HLI PACMOJIONKEHHS DPEKBH3UTOB) WM (uaroBbiM (Kaxkias
CTPOKa PEKBH3HTA HAUYMHAETCS OT JIEBOH IPaHHIlBI 30HBI PACIONOXKEHUS PEKBH3HTOB) CIIOCOOOM.

2.4.2. Jna u3rotosicHus 6JaHKOB MCIIO/NL3YIOTCS MUCThl Oymaru dopmata A4 (210 x 297 mm) u AS
(210 x 148 MUIIITUMETPOB).

Paspemeno ucnons3opars Omanku Gopmara A3 (297 x 420 MuamMMeTpoB) At o(opMIteHHs

JOKYMEHTOB B BH/JIE Tal/IMLL.



Kamxnpiit muct goxymenta, opopwieHHb Kak Ha Onanke, Tak U 0€3 Hero, JIOJDKCH UMETh MOJIA
HE MEHEe, MM:

nesoe - 20;

npasoe - 10;

BepxHee- 20

Hikzee - 20

IIpu moAroTOBKE JOKYMEHTA HA HECKOJIBKHX JIMCTAX BCE JIMCTBI HMEIOT OJIHHAKOBBIC Pa3Mepsl
OJIEH.

2.4.3. bnaHku JOKYMEHTOB JIOJKHBI COJEPIKATE CIEAYIOIINE PEKBH3UTHL: HaHMMEHOBaHHUE
obmeodpazoBaTensHOro yupesxaenus, koa OV no ObuepoccuiickoMy Ki1accHGUKaTOpy ydpeKIeHHiH,
opranmsamd ¥ npeanpustuid (OKIIO): ocHOBHOM rocylapCTBEHHBIH pPErucTpallMOHHBIH HOMEp
(OI'PH); wmaeHTH(HMKAIMOHHBEIT HOMED HAJIOTOILIATE/IBIINKA/KOJ TPUYMHBI TIOCTAHOBKM Ha Y4YeT
(MHH/KIIIT); xon dopmer jgoxkymenta no OOuepocCHHCKOMY KiacCH(DHUKATOPY YIpaBleHYecKon
nokymenTanun (OKVY]]): mouToBBI azpec, C yKazaHHEM HHJEKCa MNPEINpPUATHS CBSI3H, HOMED
TenedoHa, e-mail (Ipu HaTWYUK), HOMEP PErHCTPAIMOHHOTO cyeTa B 0OCITyKHBatoleM (HHAHCOBOM
opraHuzaiiH (IpH HEOOXOAUMOCTH), MECTO /Ui MPOCTABJIEHUA AAThl, PETHCTPAIMOHHOTO HHIEKCA,
CCBUIKA Ha JIaTy M PErUCTPALlHOHHbBIN MHICKC BEXOUILIEIO JJOKYMEHTA.

2.44. bnaHkd JOKYMEHTOB MOTYT H3TOTOBISTHCA THIOrpadCKUM CIOCOOOM HIM € IOMOUIBIO
KOMITBIOTEPHOM TEXHHUKH Ha 0esoli Oymare BEICOKOIO Ka4ecTBa KpAaCcKaMH HACBIIECHHBIX [BETOB.

2.5. TpeGoBanus K cOCTaB/JICHHIO H 0(OPM/ICHHIO 10KYMEHTOB:

2.5.1. JlokymeHTbl MOIYT OQOPMIATBCS B COOTBETCTBYIOLIMX KHHIax, >KypHajax wid Ha Oymare
dopmarom A4 (210 x 297 mm) u AS (146 x 210 mm). CocraBneHHe JOKYMEHTOB Ha Oymare
IPOH3BOJILHOTO (opMara He JAomyckaercd. Bo3MOKHAa medarh JOKYMEHTOB € HCHOIb30BaHHEM
000pPOTHO#M CTOPOHBI JTHCTA.

JIOKYMEHT JOJDKEH ConepskaTs 00s3aTesbHble I €r0 BU1a PEKBH3UTHI, KOTOPLIE pa3MenialTces
B YCTAHOBICHHOM IIOpS/Ke, a HMEHHO: HAWMEHOBaHHE O0011e00pa3oBaTeNLHOTO YUPEKICHHS,
HICHTH()HUKAIIMOHHBIH KO FOPAAMYECKOro JIMLa, IIOYTOBBIH azpec, ¢ yKazaHHeM HHACKCA IPSAIIPAATHA
cBsi3d, HOMep TenedoHa, e-mail, HoMep PerMcTPAlMOHHOIO cYyeTa B OOCTY)KHBAIOIEM (DHHAHCOBOM
opranu3auiy (Ipy HeoOXOZMMOCTH), HasBaHHE BHJA JOKYMEHTA (KpoMme [HMCeM), Jary,
PETrHCTPAIMOHHBIH UH/IEKC JOKYMEHTA, 3ar0/I0BOK K TEKCTY, TEKCT, OAIHKCh,

PexBU3HTEI MOYTOBOTO azpeca 001ieo0pa3zoBarelbHOr0 y4eOHOro 3aBelCHUsl YKa3bIBalOTCs B
cleAyIomel TocreI0BaTeIbHOCTH: Ha3BaHie YIHIBL HOMED J0Ma, Ha3sBaHWE HACENEHHOro IYHKTA,
paiioHa, 00J1aCTH, IOYTOBbLIH HHIEKC.

2.5.2. OdopmieHne TOKYMEHTOB, H3IOTAB/IMBAEMBIX C IIOMOLIPK) IEYaTalOIIMX  CPEJCTB
KOMITLIOTEPHOM TEXHUMKH, OCYIIECTBISNCTCS COITIACHO TPEOOBAHUSM, ONPEIECTEHHBIM B NPUIOdICCHUU 2.
2.5.3. OtxenpHble BHYTPEHHHE JOKYMEHTHI (3asBIeHHS, 0OBACHUTEIbHbIC, JOK/IA HbIE 3aIHCKH H T.I1L.)
paspewraercst opopmisTe Ha Oemoit Oymare Gopmarom A4 (210 x 297 mm) u A5 (146 x 210 mm)
PYKOTHCHBIM CTIOCO6OM.

2.5.4. Ha noxkymeHTax, KOTOpEIE COCTABIAIOTCA B 00pa30BaTeIbHOM OpraHM3allie, €€ HaHMEHOBAHHE
JIOJKHO COOTBETCTBOBATH HAMMEHOBAHWUIO OpraHU3allMH, YykazaHHoMy B ycraBe. CokpalieHHoe
HauMEHOBaHHE 00IIe00Pa30BATEILHOIO YUPEKICHAS IIPHMEHSETCS B cilydde, KOra OHO O(HULIMAIBHO
3auKcHpoBaHO B ycraBe. COKpaleHHOEe HAMMEHOBAHUE IEUaTaroT B CKOOKax (uim Oe3 HMX) HHKe
MOJHOTO OTASIbHO’ CTPOKOH B LIEHTPE.

2.5.5. Hassanue BHIa JOKYMEHT4 (NpuUKa3, peLIeHHE, [OKIQJHAs 3alucKa M T. II) JOJDKHO
COOTBETCTBOBATH Ha3BaHUIM, [IpeyCMOTPEHHBIM Obmepoccuiickum KaaccuukaTopom
ynpaierdeckoit foxkymentanuu OKY]I (OK 011-93) ¢ namenenusamu.

2.5.6. JlaToii JOKYMEHTa SIBIISIETCA COOTBETCTBEHHO JaTa €ro Mo/IMCaHud WIH yTBepikaeHus. [ata
yKa3BIBACTCH apabCKUMU [U(PPaMH B OJTHY CTPOKY B CIEAYIOLIEH [10CIe/10BaTEIbHOCTH: YHCIIO0, MECHII,
rozt. Jlata opopmirsiercst idpoBsIM WK Cl0BeCHO-LHGBPOBBIM crtocoboM. B cirydae obopmiieHus AaThl
nUPPOBBIM CIIOCOOOM HHCIIO W MECSI[ NPOCTABISIOTCS ABYMsI mapami 1udp, passielcHHBIMH TOYKOH;
roJ| - YeThIpbMsl I(pamu, ToUKa B KoHIe He crasures (Hanpumep: 01.06.2017).

B TekcTax JOKYMEHTOB. COAEPIKALIMX CCHUIKH HAa HOPMATHBHO-TIPABOBBIE aKThHI, H JJOKYMEHTOB,
coJIEpIKAIMX CBeACHNs (PMHAHCOBOIO XapakTepa, MPUMCHACTCS CI0BeCHO-1IMGPOBOit crocod ykazaHH:
JIaT ¢ MPOCTaBIeHHEeM HYJIS B 0003HaAUEHU Y /1Hs MeCs11a, €C/IM OH COAEPXKHUT oAHy nudpy, Hanpumep: 03
anpens 2017 rona.

Paspemraercst IpHMEHATE CI0BO «I0/1» B COKPALICHHOM BapHaHTE «I'»,



Hanpumep: 01 utons 2017 r.

Ecnu 10KyMEHT COCTaBI€H He Ha OJaHKe, JaTa yKa3bIBaeTCs HIDKe MOJANHCH ciepa. Jlata
JIOKYMEHTA [POCTABISETCS JIOJKHOCTHBIM JTHIIOM, KOTOPOE ero MOANUCKHIBAET WIH YTBEPKIaeT.

[lpumMepHbIii mepedeHb JOKYMEHTOB, KOTOPBIC YTBCPKIAIOTCA C IPOCTABICHHEM rpuda
YTBEPKACHUS, IPUBEICHBI B NPUIOdNCeHUU 3.

2.5.7. YTBepxIeHHe JOKYMEHTa ocylecTriseTcs AByMs criocodamu: rpudom « YTBEPXIEHO» nnu
H3/1aHHEM JIOKAJILHOI0 HOPMATHUBHOIO akTa ([pukasa, pacnopsixenus u 1.4). O6a cnocoba yTBepikaeHus
HUMEIOT OJMHAKOBYIO CHILY.

2.5.8. Draemenramu rpuda yreepkicHus seiagiorcs: croBo «YTBEPXJIEHO», HamMmeHOBaHHE
JIOJDKHOCTH, THYHAS T[OANMChL, MHMLIMAIL 1 (QaMUIus JIMIE, VTBEepKJalollero JOKYMeHT, Jara
yTIBepxKACHHA. [ prud yTBEpIKACHUS pasMeLaeTCs B [IPABOM BEPXHEM YIUIy JOKYMEHTA.

2.5.9. TIpoekTsl MOArOTOBIEHHEIX JIOKYMEHTOB IIepe]l IOITHCAHUEM B PSJIE CIYYaeB
COIJIACOBBIBAIOTCS € 3aMHTEPECOBAHHBIMH YUPEIKICHHSIMHU, CTPYKTYPHBIMH T10ipa3/ieICHAsIMH,
OTIENBHBIMH JOJKHOCTHBIMHU JTHLIAMH.

Ot0 fenaercs Ul MPOBEPKU 1erecoo0pasHOCTH U CBOEBPEMEHHOCTH JJOKYMEHTA, COOTBETCTBUS
JICHCTBYFOIIHUM 3aKOHO/IATEIbHBIM U HOPMATHBHBIM aKTaM U SBIISETCH, 110 CYIIECTBY, OLIEHKOH MpoeKTa.

CornacoBanue [POBOMTCS BHYTPH YUPEK/ICHHS H BHE €T0.

2.5.10. I'pud cornacoBanus poxymenta coctout u3 cioBa COI'JIACOBAHO, pomxHoCTH Juua, €
KOTOPBIM COIJIACOBAH JOKYMEHT (BK/IKOYas HAHMMEHOBAHHWE OpraHM3alHH), JIHYHOH INOXIKCH,
pactupOBKH MOAMACH (HHHIHATIOB, (JaMHIIHH) K JaThI COTJIACOBAHUS (Hpuiodicenue 4).

Cnoso COI'JTACOBAHO nuinercs nporucHbME OyKBaMu 0€3 KaBbIUEK.

2.5.11. BHyTpeHHee COIIACOBAHME MPOBOJMUTCA € TEMH IOJpa3flelIeHHsIMH, Y4acTHE KOTOPBIX
MPeJyCMOTPEHO IIPU peajH3alMy JaHHOro JOKyMeHTa. B yupexIeHHsaX, HMEIOIINX HOPUIANYECKYIO
cityx0y, TOKYMEHTHI 10 TOJANKCAHMS COIVIACOBBLIBAIOTCS ¢ IOPUCTOM. JIOKyMEHT MOXKeT ObITh TakKe
COIJIACOBAH C 3aMECTHTENIeM PYKOROJUTENs VUPEKIeHUS, KYPUPYIOIMIMM BOMPOCHL, OTPaXKEHHBIE B
JIOKYMEHTe.

Ecrmu BBITOTHEHNE IOKYMEHTA CBA3aH0 ¢ (hHHAHCOBBIMH 3aTpaTaMH, TpeOyeTcs COrliacoBaHue C
(GuHAHCOROM CIy)00# (ri1aBHbIM OyXrajirepom).

BHyTpenHee coriacoBaHue O(OpMIIsZeTcs BH30H COIJACOBAHUS JOKYMEHTa, COCTOSIIECH H3
YKa3aHH#A JOJUKHOCTH BH3HPYIOMIEro, €10 MONHCH, ee paciin@poBKu (MHHIHAILI H GAMHJIHA) U
AAThI.

B ciyuae Hecorsiacusi ¢ JOKYMEHTOM, HAJMYUS 3aMEYaHUH U JOTIOJIHEHUH K MPOEKTY OHU
H3JIAraroTCesl Ha OTAEIBLHOM JIHCTE, MOAIHCHIBAIOTCS U MPUIAraloTes K JOKYMEHTY.

2.5.12. BHemHee coriiacoBaHHe B 3aBHCHMOCTH OT COJACPIKAHHUA JAOKYMEHTAa MOMKET IMPOBOIHUTHCSH C
JIDYTHMH OpraHu3alMsIMH, €CJIM coJepikaHue JOKYMEHTa 3aTpardBaeT WX HMHTEPEChl, C OpraHamu
rOCYJapCTBEHHOI'0 U BEJOMCTBEHHOI'0 KOHTPOJIH, BILIECTOSIIAMY OPraHH3alUsIMU.

2.5.13. ApxpecaramMu AOKYMEHTA MOTYT OBITH IOPHIHYECKUE JMIA, UX CTPYKTYPHbBIE MOJpa3IeIeHus 1
JIOJDKHOCTHBIE JIAIIA, @ TaKKe (PU3M9eCcKue IuLa.

Eci TOKYMEHT afpecoBaH IOPHAMYECKOMY JIHILY WITH €T0 CTPYKTYPHOMY IOJpa3/ie/ieHuto 6e3
YKa3aHHS JOIKHOCTHOIO JIHILA, HX HAUMEHOBAHMS IPHBOIATCS B UMEHHTEIILHOM I1aJiexe.

[TouTOBBI# ajIpec yKa3bIBaeTCs [IPH HallpaB/ICHUU JOKYMEHTa pa3oBbIM KoppecnoHaeHTaM. Ecin
JIOKYMEHT a/IpeCOBaH PyKOBOAHTEIIO FOPU, IHYECKOTO JIMIA MK €ro 3aMECTUTEI0, HAUMEHOBAHHE
IOPHIMYECKOT 0 JIUIA BXOJUT B COCTAB HAMMEHOBAHHUS JOJKHOCTH a/Ipecara, KoTopoe MPHBOIANUTCA B
JaTeJIbHOM NaZIeKe.

Eciu 1okyMeHT HanparseTcs 10/KHOCTHOMY JIHILY, HAUMEHOBAHKE IOPHIUYECKOr0 JIHIIA U ero
CTPYKTYPHOTO IOJpa3/elieHHs] yKa3blBal0T B HMMEHHTEIBEHOM TIajexe, a JODKHOCTh M (aMHiIHs
ajipecara - B JIaTeILHOM.

B cnyuae oTnpaBky JOKyMeHTa (QU3MUECKOMY JIMIlY CHAuYalla YKa3bIBA€TCS B MMEHUTEILHOM
majexe GaMuIisa, HMs W OTYECTBO (MHMIHAJIEI HIM WHUIMAL MMEHH ), 3aTeM IOYTOBBIA ajapec (yJaHua,
HOMEp J0Ma M KBapTHPHI. HACEJIECHHBIH NYHKT, paioH, 001acTs (Kpaii, pecrybinka), IOYTOBBIN HHIIEKC).
2.5.14. 3arooBOK K TEKCTY JOKYMEHTa JO/KEH COJEpXkaTh KOPOTKOE H3JIOKEHHE COHepIKaHHMsI
JOKYMEHTa B OBITh MAKCHMAJIBHO CHKATBIM.

be3 3aronoBka paspemaeTcs COCTaBIATE KOPOTKHE JTIOKYMEHTEI Ha Oankax popmara AS, B
JaCTHOCTH, COIIPOBOIMTE/IbHBIE IACHMA, TEIerPaMMBbl, TeIe(OHOrpaMMBL.

2.5.15. Texer jnokymeHTa JO/DKEH OBITH K3/I0KEH KpaTKO, TPAMOTHO, MOHSITHO M OOBEKTHUBHO, Oe3
IOBTOPEHHUI H ynoTpeOeHHs cI0B B 000POTOB, KOTOPBIE HE HECYT CMBICJOBON HArPY3KH, U JIOJKEH



KacaTbes TOro BOIPOca, KOTOPhIH cOpMYIHPOBAH B 3ar0JIOBKE K TEKCTY.

Texcr nokymeHTa 0OPMIISIETCS B BUJIE CIUIOMIHOTO CBSI3HOTO TEKCTA, AHKEThI WM TAOJIMIIBI UITH
IyTeM COYeTaHusl THX (POpM.

B TexcTe J0KyMEHTa, MOATOTOBICHHOTO B COOTBETCTBHH € JJOKYMEHTaMH JAPYTHX OpraHH3aIlHif
WJIK paHee M3JIaHHBIX JOKYMEHTOB, YKa3bIBAIOTCS MX PEKBH3HTHI B CIEIYIOMIEH 10CIIEI0BATEIbHOCTH:
Ha3BaHME BU/A JIOKYMEHTa, HAMMEHOBAHIE YUPEIKICHHUS - aBTOpA JOKYMEHTA, JaTa, PeriCTpaluOHHbIA
HHJIEKC, 3aroJI0BOK.

TekcTbl cIOKHBIX M DOMBIMIKMX 110 00BEMY JOKYMEHTOB (IOKJIAABI, OTYETHI H T. 1) JAEIATCS Ha
paszienel, MO pas3ieNbl, MyHKThI, MOANYHKTEL. [TYHKTBI ¥ OAMYHKTHI B TEKCTE HyMEPYIOTCS apabCKuMHI
mudpamMu ¢ TOYKOH.

Hanpumep: 1.

1.1.

2.

2.1
2.5.16. JIomKHOCTHBIE JIMIA [OAMMCHLIBAIOT JOKYMEHTH B Ipelenax CBOMX IOJIHOMOYHI,
OIpeJieIeHHBIX YCTaBoM 00111e00pa3oBarTeIsHOH OpraHu3alii U JI0/KHOCTHEIMU HHCTPYKIMSMH.

[Toanuck COCTOMT M3 HAMMEHOBAHKS JOKHOCTH JHIIA, KOTOPOE MOIHCHIBACT JIOKYMEHT
(TMOJIHOTO - €CJIU IOKYMEHT HanevyataH He Ha OJ1aHKe, COKPAlLIeHHOI0 - Ha JOKyMEHTe, Hale4yaTaHHOM Ha
OnaHKe), TUYHOM NOJIMUCH, MHULMAJIOB (HHUIIHA UMEHH ), (paMuInn.

Hanpumep:

HE Ha

Oranke:

Hupexkrop MBOY COIL Neo 888 Jlnunag noxrnuck M.HU. NBanosa

Ha OnaHke
JlupekTop Jlnunas noanuce M.H. HBanosa

B cnydae OTCYTCTBUSI DPYKOBOIMTEIS IPUKA30M ONpPELENsieTCs JIMIO, HCIOIHSIOMEE €ro
00S3aHHOCTH, a TaKXKe YIIOJIHOMOYEHHOE MOIMUCHEIBATE JOKYMEHTH. B TakoM ciyuae o0s3aTelbHO
YKa3BIBAIOTCA (PaKTHUYCCKAS JOJIKHOCTD, HHULMAIB (HHAIAAI HMEHHN), (aMHIIHS JTH1a, TOAMHCABINCTO
IOKYMEHT (MCIIPaBICHHE BHOCAT PYKONMCHBIM WA MALIAHOIMCHBIM CIIOCOOOM, €C/IH [IOKYMEHT
HEBO3MOJKHO IIepeneyaTars).

JlobaBnenue Kk HAUMEHOBAHUIO JI0JKHOCTH PYKOBOAUTE LS ¢10B «Menonusiomui 0613auH0CTHY
win «H.0.» ocyImecTBIseTCA B Ciryyae 3aMeIIeHUs PYKOBOIUTEA 110 IPHKA3y (PacopsaKeHHI0).

HcnonusromemMy 00S3aHHOCTH DPYKOBOJMTENSE He paspelnaeTcss MO/ITAChIBATh TPUKa3bl,
IIPOCTABJISIS KOCYIO YePTY WIIM JIPYTHe 3HAKH [1epe/] HAUMEHOBAHHEM JIOJDKHOCTH.

[Ipuka3 6e3 moAMMCH HE UMEET FOPHINICSCKON CHITBI.

2.5.17. OrrACK medaTH 3aBepsdeT NOUTHHHOCTh MOANHCH J0JIKHOCTHOrO JIHMIA Ha HAOKYMEHTaX,
YIOCTOBEPSIOMINX MTPABA JIUILL, (PUKCUPYIOIIIX (DAKTEI, CBSI3aHHBIE ¢ (PMHAHCOBBIMH CPEJICTBAMH, a TAKKE
Ha JOKYMEHTaX, IPEJOCTABISIEMBIX 32 MpPEJCIbl OPraHU3anuy U IpeayCMaTPUBAIONMX 3aBEpeHUE
MOVTMHHOM IOMIUCH (npuioxcenue ).

OTTHCK mevyaTH CTaBUTCH TakuM o0pa3zoM, 4TOOBI OH OXBAaTBIBAJ IOCIEIHHE HECKOJIBKO OYKB

HAaHMEHOBAHUS JJOJDKHOCTH JINIE, ITOITHCABIIETO JOKYMEHT.
2.5.18. OOmeoGpa3oBaTenbHasl OpraHU3aldsi MOXKET 3aBepiTh KOIMH TONBKO TeX JIOKYMEHTOB,
KOTOpBIE CO3JAIOTCA B HEM, a TakkKe B CiIyuasx, PeAYCMOTPEHHBIX B ad3ale BTOPOM HaCTOAIIETO
nyakra. Komus NOKyMeHTa H3rOTaB/IMBAeTCs M BBIOACTCS TOMLKO C pa3pelleHHs] PYKOBOIUTENS
YUpEeKICHHS, Er0 3aMeCTHTEIeH UITH PYKOBOIUTENS CTPYKTYPHOTO [IOApa3IeICHUS.

B cnyuae mojAroTOBKH JOKYME@HTOB I NPEJ0CTaBIeHUs CyAeOHBIM OpraHam, IpH pelleHHH
BOIIPOCOB T10 NPHHSATHIO JHI Ha paboTy. 00y4YeHHE, YAOCTOBEPEHUsA HX TPYAOBBIX U JPYTHX IpaB BO
B3aMMOOTHOINCHUAX C YYPSKACHHEM, a Takke NpH (POPMHUPOBAHMM JIHYHBIX €1 pabOTHUKOB
o01eoOpa3oBaTelbHasi OpraHu3allis MOKeT U3r0TaB/IMBaTh KOINUK JOKYMEHTOB, BBIIAHHBIX IPYTrMMH
yUpeKIeHUSIMU (KOTIHH JOKYMEHTOB 00 00pa3oBaHuM H JIp).

[Tometka «Konus» mpocTasisieTcs Ha THIEBOH CTOPOHE B BEPXHEM IPaBOM YIUTy IIEPBOrO JIHCTa
JOKYMEHTA.

Hannuck 0 3aBepeHHM [IOKYMEHTd COCTaB/IstOT U3 cioB: «Konus BepHa», HaUMEHOBAHUS



JIOJKHOCTH, JIMIHOH [IOANKUCH JIHIA, YA0CTOBEPAIOUIETO KOMUIO, €r0 WHALHAIOB (MHHIHAIA HMCHH) H
(GaMuIHM, 1aThl 3aBEpPEHHMs KONMUM M TPOCTABISIETCS HUKe pekBusuta jgokymenta «[loamucey,
HApUMEp:

«Konusi Bepua»

Hupexrop MBOY COILI Ne 888 JIn4Has noanUch M.H. UBanosa

00.00.2017

BaBepEHHE NMOAMNHCH ITCYaThIO.

2.5.19. Bce KHMTH ¥ JKYpH&ibl (KpoMe K/IacCHBIX). KOTOpBIE BeAyTess B 00meoOpasoBaresbHBIX
yueOHBIX 3aBe/IeHHsIX., OCTPAHUYHO I[IPOHYMEPOBBIBAIOTCS, TPOIIHYPOBBIBAIOTCS M TOITHCHIBAIOTCS
pyxoBoauTeneM. Iloanucs pykoBoAUTENs 3aBepsieTes Neyarsio yuebHoro 3apejIeHus.

2.5.20. Kuuru perucrpanuy BbUIAHHBIX JIOKYMEHTOB 00 OCHOBHOM OOmIIeM H cpeaHeM oOmeM
oOpa3oBaHWM ¥ WX JyOJMKAaTOB, BbIIaHHBEIX Medaneli «3a ocoOble ycHeXH B YUCHHH»
IPOIIHYPOBLIBAIOTCS, TPOHYMEPOBBIBAIOTCS, CKPEIUISIOTCS eYaThio 00pa3oBare/lbHON OpraHu3aliy 1
XPaHATCs KaK JOKYMEHT CTPOTrOi OTYETHOCTH.

2.5.21. Tlpukasel 10 OCHOBHOH JIeATEILHOCTH W [0 KaJPOBBIM BOMPOcaM O(OPMISIIOTCS B NEYATHOM
suje. Ilocie moamucanusi pyKoBOIATENEM PErHCTPHPYIOTCS B KHUTaX PerHCTPaliH IPHKA30B.

KHHIH perucTpaiiy npruKazos [0 OCHOBHOH JCATEIBHOCTH (aIMHUHHCTPATUBHOXO3MHCTBEHHBIX
BOMpOcaM), TO KaIpOBBEIM BONpocaM (JIMYHOMY COCTaBY) JIOJDKHBI COHEpKATh CJELYIONYIO
HHGOPMALIKAIO: HOMEpP NIPHKa3a, AaTa PeriCTPAlliH, 3ar0J0BOK (KpaTKoe cojiepKaHue).

2.5.22. OpuruHajbI NPHKA30B IPYIIHPYIOTCS B Jela (B XpOHOIOTHYeCKOM MOpsA/Ke), Kax/Ias CTpaHHuLa
KOTOPBIX HyMEpYeTCs, IIPOLIHYPOBLIBASTCS €AKEKBAPTAIbLHO.

Jlena mMoAMUCHIBAIOTCS PYKOBOUTEIEM ¥ HA3HAUSHHBIM JUIS BEJICHUS JIEIOBOM JTOKYMEHTAlUU

qumoM. [Toamucu 3asepsioTes neyarsio 001eo0pa3oBaTeIbHON OpraHH3alug,
2.6. JlenoBble Gymard, KOTOpbIG INOCTYNAalOT B 06meoOpasoBaTebHBIE YYeOHbE 3aBEICHHA WA
OTHPABJISIOTCS W3 HHX, PErHCTPHPYIOTCS B JKYpHAlax DPEerucTpalldM BXOJASIIEH WM HCXoJsied
JoKyMeHTanuu. B mexozsuiel xoppecnoHIeHIHH (HCXOIAMICH MOKYMEHTAIlMK) MCIPABICHHS HE
JIOTTYCKAIOTCA.

HcnpaBiieHus B IeTOROM TIOKYMEHTAIIMH YIOCTOBEPAIOTCS [OANKCHIO PYKOBOIMTES M [1€9aThIO
061meobpa3oBaTebHON OPraHU3aluu.

2.7. Bes nenoBast JOKYMEHTALMs XPAHUTCS B CICIHAIBHO 000PYA0BAHHBIX NOMELICHHAX, MKadax I
ceiipax ¢ cobmomenneM TpeboBanuii PepepanbHoro 3axoHa PP or 27.07.2006N 152-03 «O
IePCOHATBHBIX JTAaHHBIX).

2.8. TexHONOTHH AaBTOMATH3UpPOBaHHOH 00paborkn HH(opmamuu B oOmeoOpasoBaTenbLHOH
OpraHU3alKH J0/DKHBI OTBe4YaTh TpeOoBannam HacTosmeh MucTpykuun.

3. TpebGoBanus K COCTABICHHUIO HEKOTOPBIX BH/IOB JIOKYMEHTOB

JloxanpHble HOPMATHBHBIC aKThl 00pa3oBaTeIbHOH OpPraHH3allMH MOTYT H31aBaThCid B Pa3HBIX
Gopmax, u 311 GOpMBI PYKOBOAUTEIb OPraHU3alUM ONPEACIAET CAMOCTOATENbHO, JTO MOTYT ObITh
IOCTAHOBJICHUS, TPUKa3bl, DACIOPSIKEHMUs, MHCTPYKIHUM, TMOJIOXKEHHs, IIpaBuia, CTaHIapThl,
perJaMeHThl U JIp.

3.1. Mpuxas.
3.1.1. Ilpuka3z - npaBOBOH JIOKAIbHbIH HOPMATHBHBEIH aKT, KOTOPBIM M3/1A€TCS EAUHOIWYHO
PYKOBOJMTENEM 00pa3oBareibHON OpraHusaldd H  YJOCTOBEPAET pEIICHHS OpraHu3aluOHHO-
pacnopsIuTeILHOTO XapaKkTepa.
[TpHuKa3bl ©31AIOTCS O OCHOBHBIM BOIIPOCAM JI@STEIEHOCTH, aIMUHHCTPATHBHOX034CTBEHHBIM
BOIIPOCAM M KaJpOBBIM BOIpocaM (JINWHOMY COcTaBy) 001ie00pazoBaTelbHON OpraHu3aluy.
3.1.2. Ilpuxa3s NOANKMCHIBACTCA B COOTBETCTRBHH ¢ IMyHKTOM 2.5.16. nannoro [Topsaaka.
3.1.3. Tlocie moarnucaHus MpPUKAa3a U3MEHEHUS U /MM JONOJHEHUS B HET0 BHOCATCH IIyTE€M H3JIaHHsI
HOBOT'O IIPHKa3a O BHECEHUU M3MEHEHMH W/UIH JIOTIOJHEHUH.
3.1.4. Tlpuka3s, Kak npasuio, opopmisercs Ha 61anke obmeodpa3oBarenbHOro y4eOHOro 3aBe/ICHH .
Coziepxanne NprKasa KpaTko M3JIaracTes B 3arojI0BKe, KOTOPhIA HaYMHaeTcs ¢ npemiora «O» u
COCTABISIETCS C IIOMOIIBIO OTIJIArOJIBHOTO CYIeCTBUTENLHOrO («O0 yTREpIKAEHUH. . », «O CO3IaHUH. ..»)
AJTH CYLIeCTBHTENBHOTO («O0 mrorax...»).



3.1.5. Tekcr mpHKasa [0 BONpPOCaM OCHOBHOM JACATCIBHOCTH 00MIC0Opa3oBaTeIbHOrO y4eOHOIro
3aBe/IeHHs] U AJIMUHUCTPATUBHO-X03SIMCTREHHEIX BOIPOCOB COCTOUT U3 JIBYX HACTEH - KOHCTATUPYIOIIEH
(mpeamMOyJIBl) B pacropsi/IHTENLHOM.

B xoncTaTHpyromel yacTH OTPaKaroTCs LEen U 3a1a4M [PEITHCHIBACMBIX JCHCTBHH, MPHYHHbI
W31aHuUs [IPAKA3a, JAaeTCs CChUIKA HAa JOKYMEHT, HOCIY/KHBIINH OCHOBaHHEM JUIS OJATOTOBKH NPHKa3a.
VYxazaHHas 4acTh MOXKET HAYHHATHCS CO cIO0B «Bo mcnonseHwme...», «C HEnsl...» H TOMY IMOJ00HOE.
Eciu noxkyMeHT H3/1aeTcs Ha OCHOBAHUM JIPYTOTO PACIIOPAIUTEILHOIO JOKYMEHTa, B KOHCTATUPYIOIeH
YaCcTH yKa3bIBACTCs HAa3BaHME BHJA 2TOTO JOKYMEHTA, €r0 aBTOp, /Jara, HOMEp M 3arojioBok. Todka B
KOHIIE KOHCTATHPYIOIIEeH 4acTH He CTaBUTCS.

PacnopsauTensHas dacTe npuxaza HauuHaercs co ciosa «IIPUKA3BIBAIO, xoropoe
neyaTaeTcs ¢ HOBOM CTpoKH Oonmbmmmu Oyksamu 6€3 OTCTYIUICHHS OT JIEBOTO MO M KaBBbIYEK, MOCIIE
Yero CTABHTCS JIBOETOYHE.

PacnopsauTensHas yacTh AeNATCS Ha TYHKTHI M TOAMYHKTEL, KOTOPHIE HyMEpYIOTCs apabckumu
wudpaMu. B KaKIoM MyHKTE J0KHBI ObITh YKa3aHb! ACHIOIHATETH, KOHKPETHbIE 3a/1aHHs (IOpY4YEHHS)
W CPOKHM MX BbITIONHEHMs. McrmomHuTend MoryT ObITh Ha3BaHbl Takke ODOOIEHHO: «PYKOBOIUTEIIM
METOHYECKHX 00BEIHHEH I, «3aMeCTUTEeIM AupeKTopay. [Ipn 3ToM, Kak npaBuiio, He MPUMEHSETCS
HAaIlHCaHWEe HEKOHKPETHBIX IOPYYeHHI, KOTOPBIE COJEpPIKAT CJ0BA: (YCKOPHTB», «yIyHUIHTBY,
«aKTHBU3UPOBATEY, «0OPATHTh BHUMAHKEY, «COBEPLICHCTBOBATEY, CIIPOIO/DKHTEY H T.11,

3.1.6. OtpmeneHBle 3anaHus (HampuMmep., 3alaHus, cojepikainue UUGPOBBIE [AHHBIE) MOTYT
oopMIATECS B BHJE NPHIOKEHHs K [PHKA3y CO CCBUIKOH Ha HHX B COOTBETCTBYIOIIHX ITyHKTax
npuKasa.

Ha nepBoM nucTe MPUIIOKEHUS B IPAROM BEPXHEM YITIy JienaeTcs HalUuCh:

I Ipunoxenune k npukasy (1.2....)
; or 11.02.2001 N 2

[Tpu HATMYIHA HECKOIBKUAX MPUAIOKEHWH HA KaXKJI0M U3 HUX NPOCTARIISETCS MOPSIKOBBIH
HOMED.

Ecii B IpHIOKEHUH K NPHKA3Y JaHbl JOKYMEHTBI IPYroH opraHu3amyH, TO B IPaBOM BEpXHEM
YLy JAHHOTO IPHIIOKEHUS JIEIaeTCs COOTBETCTBYIONIAs 3aIHCh:

[Tpunoxenue Kk npuKasy ot
02.02.2001 N 12

CrpaHHiIbl IpUKa3a ¥ MPUIOKEHKI HYMEPYIOTCS KaK e/IMHBIN JIOKYMEHT.

3.1.7. Ecnu npuxazoMm OTMEHSIETCs TpeIbITyIIH PaclopsIATE TbHbIN JOKYMEHT, B paclopsiqUuTeILHOM
YACTH YKA3bIBACTCS IYHKT, KOTOPbIH JIOJKEH HAYMHATECS €O ¢10B: «[IpH3HATE yTPaTHBIIAM CHIY...».
3.1.8. M3MeHeHHUS, BHOCHMBIE B [IPUKA3, 0(QOPMIISIFOTCS OTACIBHBIM IPHKA30M, KOTOPBIH JIOJIKEH HMETh
TAKOM 3arofoBoK: «() BHECEHWH W3MEHEeHWH W/WMJIM JIOTIOJIHEHHH B TPHUKA3 ..» ¢ YKa3aHHEM JaThl,
HOMEpa, 3arojioBKa  paclopsIMTeNILHOrO  JIOKYMEHTa, B KOTOPBIA  BHOCSTCA ~ H3MEHEHHS.
PacniopsautenbHas 4acTh NMPHKa3d HAYMHASTCS C TAKOrO MYHKTA:
«1. BHECTH U3MEHEHHS B IIPUKA3...)».
Jamee OTAeNbHBIMH TOANYHKTAMU (GOpMYIUPYIOTCS WM3MEHEHHS B PACIOPSAMTEIbHBIN JOKYMEHT,
HaIpuMep:
«1) myHKT 2 H3JI0KHTh B CICIYIOLICH peaaKUim:. . »;
«2) MYHKT 3 UCKITIOYHUTEY;
«3) ab3a1 BTOpo# myHKTa 4 JONOJHUTD CIOBAMH...».

Ecnu u3MeHneHusd B pacriopsiuTenbHbE JOKYMEHT 0QOpMIISFOTCS Ha OTAESIbHOM JIMCTE (JIMCTax),
B [IEPBOM IIYHKTE PacHOps/IHTEIbHON YacTH IPHKA3a YKA3bIBAETCS:
«1. BHeCTH U3MEHEHUS B... ».
3.1.9. Tlocnepnuit MyHKT pacTOpPAAUTEILHOM YacTH B ClIyuae HEOOXOIUMOCTH MOMXET COAEpPXKaTh
peleHre 0 BOIOKEHHH Ha JIOJKHOCTHOE JTALO (DYHKIIHH 110 KOHTPOIIIO 33 HCIIOJTHEHHEM TIPHUKa3a.
3.1.10. Ilpuka3el 1m0 KaJpoBeIM BoIpocam (JHYHOMY cocTaBy) oOQOpMIsfIOTCS Kak B
yanpunmposannoit popme ([locranosnenne [Nockomcrata PO ot 05.01.2004 Ne 1 "O6 yrBepkaeHuH
YHU(PHLUMPOBaHHEIX (JOPM HEPBHYHON YUETHOM JOKYMEHTALMH 110 Y4eTy TPy/Ja U ero OIulaThl") TaK U B
TEKCTOBOH.

JlanHbIi BHJI T[pHKa30B odopmisieTcs B BHAC HHAMBHAYAIBHOIO WIH cBojaHoro. B
MHIMBHyaTIbHOM IIPUKA3€ CoAepKUATCH MH(OpMaLust 00 0JHOM paOOTHHUKE; B CBOJHOM - O HECKOIBKHAX,
He3aBHCUMO OT TOrO, Kakue YIpaBjeH4YeCKHue pellleHHs! 10 HMM NpHHAMAaroTCs (IpheM Ha padory,



Ha3Ha4YCHHE Ha JOKHOCTD, IEPEBO Ha APYTYIO AOIKHOCTE (paboTy), YBOJIBHEHHE H JD).

3.1.11. Conepxanue WHIAMBHIYAILHOIO MPHUKA3a M0 KaJPOBLIM BOMPOCAM (JMYHOTO COCTaRa) KParko
H3/araeTcss B 3aroJioBKe, KOTOpbIH HauwHaeTcss ¢ mpemaora «O» M cocrapisercs ¢ IOMOIIBIO
OTIIAroJIbHOIr0 CYILIECTBUTCIIBHOIO, HaAlIpUMEP: «O Ha3Ha4CHHH...)», «O [IPHHATHH...», B CBOJHBIX
npuKa3zax MOXKeT IpuMeHAThest 0000nIeHHbIH 3aronoBok, Hanpumep: «O KagpoBeiX Bompocax», «O
JIMYHOM COCTaBEY.

3.1.12. B Tekcre npuKasa 10 KaJIpoBbIM BOIpocaM (JIMYHOMY COCTABY ), KAK IIPaBUIIO, KOHCTATHPYIOLIAsA
4acTh HE OTMEYACTCH.

3.1.13. PacnopsauresibHas 4acTh IpHKa3a HAYMHACTCA. KaK [PaBUIIO, C IJIarojia B HEONpeIeeHHOM
dopwme: «[IpunsTe», «Hasnauntey, «llepesect», «O0BIBUTE» H TOMY NOJ0OHOE.

Hanee yxaspiBaiorcs Gamuimsa, uMsdA, OTHECTBO (Npu Hanw4yue) pabOTHHKA, Ha KOTOPOIo
pacripocTpaHseTcs JAeHCTRHE PUKA3a, U TEKCT MpUKasa. B cBoHOM nprkase (haMuiIuy AL B rpeaenax
IIYHKTOB pa3MeIaroTcs 1o andapuTy.

3.1.14. B npuka3ze 0 Ha3HaYeHUH WIM YBOJIbHEHMH PabOTHHMKA YyKa3bIBaeTCs MONHas aara (4Yucno,
MecsI, roj) (aKTHYeCKOro BeXoJa paboTHHKa Ha padoTy (IMpexpaimieHusi TPYJIOBBIX OTHOMIEHHH ),
pa3Mepsl ero JOJKHOCTHOTO OK/Iaja COrfIacHO LITATHOMY PaclMCaHHIO, Hal0aBOK M JOILIAT.

3.1.15. B cBojHOM IpHKa3e [0 KaAPOBLIM BOIpocaM (JIMYHOMY COCTaBY) B PacloOpsSAUTEIIbHYIO YacTh
BKJIFOYAeTCs MH(POpMAIUs, KOTOpas pasMeliaeTcs B TAKOH I0C/IeT0BAaTENbHOCTH: MpHEM Ha padoTy,
MEPEBO/I, YBOJIBHEHHE,

3.1.16. B kaxaoM NyHKTe MNpHKa3za [0 KaJpOBBIM BONpocaM (JIHYHOMY COCTaBy) YKa3bIBacTCH
OCHOBaHME OTHOCHTEIBLHO ero u3Janus (3assieHue paboTHMKA., TPYIAOBOH IOropop (corijaiieHue),
JIOKIIaJIHas! 3alMCKa, NPEJICTaBIeHHe, X01aTalicTBO, pelieHne aTTecTaluoHHoli komuccun OO) U T.11..
3.1.17. Bo BpeMsi O3HaKOM/IECHHSI C MPHKa30M YKa3aHHBIMH B HEM /IMLAMH Ha INEPBOM OK3eMIUIApE
MpUKa3a MPOCTABISIFOTCS MOIIHUCH ¢ yKazaHHeM JaThl 03HAKOMJIICHHS.

3.1.18. Ilpuka3el HyMepyIOTCS B MOPSIKe UX U3IaHHs B [peelax KaJeHJapHOro roja; MpHKasbl 10
OCHOBHOI ISATEJILHOCTH 1 10 KaJPOBBLIM BOIIpOcaM (JIMYHOrO COCTaBa) HMEIOT OT/IEIbHYIO IMOPSIKOBYIO
mymepanuto. [Ipukassl no kajapossiv Bonpocam obo3HavaroTes OykBo# «k» ( HampuMmep, npukas Ne
120-k).

3.1.19. Ilpuka3 BcTynaeT B CHIIy C MOMEHTA €0 MOAIHCAHUS PYKOBOAUTEIEM OOLIe00pa30BaTeIbHOM
OpraHu3alHHy, €CJIH B TEKCTE HE YKa3aHO APYroro cpoka.

3.2. Pacnopsixenune
3.2.1. PacnopsikeHHe — pacnopsaMTe/lbHbIH, TOKaIbHbIA, HOPMATHBHBIM IIPABOBOH aKT, KOTOPBIA
U3jaeTcs pyKoBOAAUMM pabOTHUKOM 00pasoBarenbHONH OpraHu3anuy (HarnpuMmep, 3amecTuTeleM
PYKOBOJHMTENA, PYKOBOIMTEIEM CTPYKTYPHOIO II0APA3/IEICHHs) [0 BOIpocaM HH(POPMAIMOHHO-
METOIMYECKOrO H OPraHHU3allMOHHOIO XapaxKTepa, BXOAIINM B €0 KOMIICTCHIIHIO.

PacnopsiokeHns cocTaBISIOTCS aHATIOTHYHO IPHKA3aM.
3.2.2. Koncratupyiomasi 4acTh TEKCTa B PACHOPSIKCHUSIX OTENAETCs OT PacHopsIMTEbHOM 4acTu
cnoBamu: «IIpemmaraion, «Pexomenyton, «O6s3bmBaoy, «Cunrato HeoOX0UMBIMY.

3.3. IIpotoko..
3.3.1. Ilpomecchl npuUMeHeHHs YIPABICHUYECKUX pelreHuit o0ieo0pa3oBaTeIbHOTO YUPEKIACHUS U
caMH peteHns JIOKYMEHTHPYIOTCS € MOMOIIILI0 IIPOTOKOJIOR KOH(epeHInli, neJarornyeckux COBETOR,
KOMHCCHH H 1.

[IpoTokon cocraBisieTcss Ha OCHOBAaHWH 3aIHCei, CJeaHHBIX HEMOCPENCTBEHHO BO BpEeMA
3aceaHni, MPEJCTABJICHHBIX TEKCTOB M TE3MCOB JOKJIAJ0B U BbICTYIUIEHHHA, CIPAaBOK, NPOEKTOB
PEIICHUH.

3.3.2. IIpoTOKO MOKET COCTABIISTHLCA KAK B PYKOIHCHOM, TAaK H B Ile4aTHOH Qopme.

3.3.3. Jlaroii nporokoia sBiseTcs jara NpoBedeHMs 3acenaHus. Eciam 3acexaHue NMpoao/nKaloch
HECKOJIBKO JHEeH, TO Hepes3 TUpPEe YKa3bIBAIOTCS [IepBblil U MOCIEIHNN IeHb 3aceaHusl.

3.3.4. Homep mpoToKOna J0KEH COOTBETCTBOBAThH MOPSIKOBOMY HOMepy 3acemanusa. Hymepanms
MPOTOKOJIOB BEACTCA B NpEAeiax KaICHIapHOro roja OTACJBHO II0 KaXJOH Ipylne NpOTOKOJIOB
3acellaHnsl COOTBETCTRYIOIIEr0 KO/LIerHalbHOTO OpraHa. B peKBH3NTE «MECTO 3ace/JaHHs» YKa3bIBaeTCs
Ha3BaHHE HACEJICHHOTO IIYHKT4, B KOTOPOM COCTOSJIOCE 3aceIaHue.

3.3.5. 3arosioBOK K TEKCTY MPOTOKONA J0JDKeH oToOpakaTh BHJ 3acejaHHs (CoBellaHWe, coOpaHHe,
KOH(bepeHIUs U T.11.) WK KOJUIETHANIBHOM J1edTeIbHOCTH (KOMUCCHS, COBET, coOpanue, paboyas rpymnma



M T.I1.) ¥ BKJIIOYATh HA3BaHUE BU/1d JIOKYMEHTA.
3.3.6. TexkeT mpoTOKOJa COCTOUT U3 BBOIHOM W OCHOBHOM YacTei.
3.3.7. BBoxnas wacte coumepkutT mnoctosHHylo uHpopMammio (cmosa «[IPEJICEJIATEJIb»,
«CEKPETAPb», «ITPUCYTCTBOBAJIM») v nepemennyio ((paMuims, WHHLIHWAIBI IIPEACENaTEls,
cekpeTaps ¥ npHcyTeTBYIOmMX). Ilpi HeoOX0AUMOCTH YKa3bIBAFOTCS JO/DKHOCTH IIPUCYTCTBYIOLIMX, A
TaKOke WHUIMATLL, (aMHIMH JIO/DKHOCTH IMIL TpMIJIAlleHHBIX Ha cosernanue. [Ipu konmyecrse
y4acTHHKOB OoJiee 10 cocTaBiseTcsi CIUCOK NPUCYTCTBYIOIINX, KOTOPBIH IIPUIAraeTcsi K MPOTOKOITY.
Ecnmm mnportokon odopmisiercs B newdarHod  ¢opme., 1o cnosa «IIPEINCEIATEJIb»
«CEKPETAPB», «ITPUCYTCTBOBAJIM» neuarator ot 0 - Hy;1€BOro nojnoxxenus tabyasaropa, oT 2ro
NOJIOKEHHs TAaOyJIsATOpa CTaBHTCS TUpPE, WHHIMATHI ¥ (aMWIMK THIIYT B MMECHHTECILHOM TaiexKe.
@damunuy  NPUCYTCTBYIOIIMX pacnojiararoTcsi B al(aBUTHOM TOPAIKE M TeYaTaroTces uepes
IMeX]CTPOUHBIH HHTEPBAIL.
BBoaHas yacTh MpOTOKOIIA 3aKaHuKBaercs rnosectkoii aus. Cnosa «IloBecTka qHs» meyaTaroT OT
0 - HyNeBOro mMooXKeHus TabyIsATOpa, NMOCIe HUX CTABHTCH JIBOETOYME. BOMpOChl MOBECTKH AHA
HyMepyloTcs apadcknvu nupavu. Kaxsiii HoBbli Bonpoc nevyaraior oT 1 -ro nosioxenus tadyisaropa.
3.3.8. IlocienoBaTe/IbHOCTh PpACIHOIOMKEHHA BONPOCOB OINPEACHICTCS CTENEHBIO HMX BAXKHOCTH.
Bompockl nepevrcisiioTes B MMeHHTe bHoM nagexe. Jloknaa (otder, coolmenue, WHQpopMAmus),
HAHMEHOBAaHHE JOJDKHOCTH, HHHIHAAILI H (aMUJIHIO JOKIaJ4uKa MHULIYT B poAuTeIbHOM nazaexe. He
pEKOMEHIyeTCsl BKJIIO4aTh B nosectky /s sompoc «Pasnoern. Kaxapii Bompoc momkeH ObITh
KOHKpeTH3HpoBaH. @OpMUPOBaHHE BONIPOCOB B MOBECTKE AHA HauuHaeTcs ¢ npeasora «O (06)».
3.3.9. OcHoBHas YacTh MPOTOKOTA COCTOMT M3 Pa3/eioB, KOTOPEIE JTO/IKHBI COOTBETCTBOBATE ITYHKTAM
noBeCTKH aHA. Pasnesnsl HyMepytoTces apabckiMu IHppaMu 1 CTPOSITCS 110 TAKOH CXeMe:
CJIYIIAJIA - BBICTYIIWJIN - PELIWJIN (ITOCTAHOBWIIN),
VkazaHHbIe CjI0BA TeuataroTcs OonbmuMiA OykBaMu 0e3 OTCTyIla OT TPAHUIbl JIEBOrO IOJIS.
HOC.‘]G 2THX CJIOB CTABHUTCHA OBOCTOYHE.
3.3.10. ITocme cmoBa «CJIYILIAJIM» yxa3bBaeTcss KpaTKHH TEKCT BBICTYIUIGHHS OCHOBHOIO
noKIanuuKka. PamMuivst 1 MHUIKMAIBI KaKI0I0 JOKJIaT4uKa [1€4aTaioTcs ¢ HoBoi crpoku. Kparkuil Texer
BEICTYILIEHHS M3/1araeTcs B TPeTheM JIMIe eHCTBEHHOTO YKCIa.
3.3.11. TexcTsl WM TE3HCHI AOKIAIOB B BLICTYILICHUH, 0(QOPMICHHEIE KaK OTAENbHbBIE JOKYMEHTEI, B
TEKCT MpPOTOKOJa He BK/to4aiorcs. [locie cBe/ieHMN O AOKIAAYMKE CTaBUTCS THPE W YKa3bIBAaeTCs:
«Texker noK/1aaa (BBICTYILICHMS) IPUIIATaeTCs K MIPOTOKOIY».
3.3.12. Tlocne cnosa «BBICTYIIMJIM» ¢ukcupyroTcs BLICTYIJIEHHS TEX IHIl, KOTOpPHIC IPHHAIH
y4acTHE B 00CYIKACHIUHE JI0K/IaAa. BeICTyIUIcH S 0(QOPMIISIOTCS B IIPOTOKOIIE ¢ YKa3aHHEM JOKHOCTEH,
dbaMuIMil 1 MHULKMAIIOB BRICTYTIAMOIIAX B WMEHWTENBHOM MMajIeike, a TaKkke ¢ KPaTKMM M3JI0XKEeHHEM
COZlepKaHHs BOIpoca U OTBeTOB Ha Hero. CojepykaHue BBICTYIUIEHUH M3j1araeTcst OT TPETHEro JIHia
¢IMHCTBEHHOIO YHCIIA.
3.3.13. Tlocne cnoBa «PEIWIIU» («I[TOCTAHOBWJIN») dukcupyercs NPUHATOE pELICHHE I10
00CYXIaeMOMY BONPOCY TMOBECTKH /Hs. PelleHHe [ODKHO OBITh KOHKPETHBIM M BKIIOHYAarb
COCTaBIIAIOLINE, KOTOPbIE OTBEUAIOT HA CIIe/IYIOMIHE BOIPOCHL: KOMY, UTO CJe/IaTh U B KAKOH CPOK.
PemeHusi, cojepialllie HECKOJBKO BOIPOCOB, MOJAPA3ACIAIOTCS HA IYHKTHI M MOIIYHKTHIL,
KOTOpBIe HyMepYIOTCs apabckiuvu uppavu. [ToamyHKThl HyMepyroTes HudpaMu ¢ TOUKOH.
3.3.14. B cmyuae, Korja Ha 3aceaHHH IPHHAMACTCS pelnenne 00 yTBEePKICHHH JOKYMEHTa, KOTOPBIH
obcyxaancs Ha 3acelaHWH, 3TOT JOKYMEHT [IPHIIAracTes! K IIPOTOKOIY M B HEM JIENIAETCH CChUIKa Ha
HOMEp M Jary mporokona. [lpm mHamuumm JIpyrux JAOKYMEHTOB, KOTOpPBIE paccMarpHBaIMCh Ha
3aceianud, B GakT obcyKIeHHs KOTOPBIX ObLT 3a)MKCHPOBAH B TEKCTE MPOTOKOIA, OHA HYMEPYIOTCS
apabckumu mudpamu (Ipunoxenue 1, Ilpuaoxenue 2). B COOTBETCTBYIOMMX NYHKTaX NPOTOKOJA
JelTaeTCd CChLIKA HAa DTH HpHJ'IO)KeHHﬁ.
3.3.15. IlpoTokon nmOANKCHIBACTCS MPEICEeIaTE/ILCTBYIONIMM Ha 3ace/JaHHU KOJUICTHAIIGHOIO Oprasa |
ceKpeTapeMm.
3.3.16. Brmmcka u3 NpoTOKOJIA COAEPAKHUT CIeAYIOLIHE PEKBA3HTI: HaVMEHOBAaHUE
00111e00pa30BaTEILHOI0 YUPSIKICHHS, Ha3BaHHe BHA JOKYMEHTa (BBITUCKA U3 [IPOTOKOIA), ATy (Hara
sacefiaHus), HHICKC, MECTO COCTABIICHH, 3ar0J0BOK K TEKCTY, TEKCT, MOAMHCH, OTMETKY O 3aBEPEHHH
KOIIMH, OTMETKY 00 MCIIOIHEHUH, HAIIPABICHUA B AC/I0 (npuiooiceriue 6).
3.3.17. B oOwmeo0pazoBare/bHbIX — OpraHu3allUsgX —BENETCd KHUra TIPOTOKOJIOB — 3aceIaHui
II€IarOrHYeCKOro CoBeTa. B KHHIe NPOTOKO/IOE (GUKCHPYETCs X0 00CYKASHHA BONPOCOB, BEIHOCHMBIX
Ha 3acej[aHue MEeJarornIecKoro CoBeTa, NPe/II0JKeHMs | 3aMedaHus WieHoB nezcosera. [IpoTokonbHo



oopMIIAIOTCA HTOrH PaboThI LIKOJIBI IO OT/ASIbHBIM BOIPOcaM 00pa3oBareIbHOTO MpoIecca, IiepeBoia
U BBITYCKa 00YYaIOIITHXCS.
3.3.18. llpuHsThie peuieHus NeJarornueckoro coBera 0QOpMIISIIOTCS MPOTOKONIAMH, Kak IPaBHIIo, B
pykonucHo# dopme.

Kaxcapiit mpoToKkoi1 nonyceiBaeTCs npeceiaTe/ieM U CEKpeTapeM NeJlaroru4eckoro coBera.
3.3.19. Kxura npoTokoJIOB I€Jaroruyeckoro CoBeTa IIPOHYMEPOBLIBAETCS, MPOIIHYPOBLIBAETCH,
CKpeIUIAeTCs MOAIUCHIO IAPEKTOpa U NeYaThEO IKOJbI.

34. CuayxedHoe nHCbMO.
3.4.1. CnyxeOHOe MHCHMO COCTARISIOTCS C [1eIbI0 00OMeHa HHpOopMaIHeil MeXIy YUpexKICHUIMU:
- OTBETHI O BHIIOIHEHHH 3aJaHui, OnpeJe]eHHbLIX B aKTaXx OPraHoB TOCYAAapCTBEHHOH BIIACTH,
[OPYHEHHSIX BBICIIUX JO/KHOCTHBIX JIHIL;
- OTBETHI Ha BBIMIOJIHEHUE MTOPYUYCHUH BHILIECTOSIIAX OpraHru3aluid;
- OTBETHI HA 3aNPOCHI IPYTHX YUPEIKIACHHH:
- OTBETHI Ha OOpallleHUs TPaXk/IaH;
- OTBETHI Ha 3aTPOCH Ha HHPOPMAIIUIO;
- HMHHIMATHBHBIC THCHMa;
- COMpPOBOJAUTENbHBIE MUCHMA.
3.4.2. CnyxebHoe nucsMO ohopmisiercs Ha Gianke 00111e00pa3oBaTeIbHOro yuedbHoro 3apeieHus.
3.4.3. IluceMoO MMeeT CAenYIOUMe PEKBH3NUTHL: /1aTa, PErHCTPAHOHHBIA HOMep (MCXO/IAIHi ), CChLIKA
Ha PETHCTPallMOHHBIA HOMEp (BXOIAUIME) U ATy JOKYMEHTa, Ha KOTOPBIA HaeTcs OTBET, ajpecar,
3aroJIOBOK, TEKCT, OTMETKA O HaJIMYMHK [IPUIOKeHUH (B cityyae HeoOX0MMOCTH ), MOANUCH, CBEIEHUS 00
ucnonuutene (OMO, koHTakTHEIT HOMep TesedoHa).

Jlatolf nmucbma sBisieTCA Oara ero MOANMHCAHHA, KOTOpas MO/DKHA COBHAamarh C JaToM
PErHCTpaIHH HCXOISIIEH KOPPECTIOH/IEHLIH.
3.4.4. OCHOBHBIM PEKBH3UTOM CIYIKEOHOrO MUCHMA SBISIETCS TEKCT, KOTOPhIM, KaKk MPaBUiIo, COCTOUT
U3 ABYX uacteil. B nmepsoit wactu ykaseiBaeTcsi MPUYMHA, OCHOBAHHE WM OOOCHOBAaHHE MOATOTOBKH
MHCBMa, IPHBOJIATCA CCBUIKH Ha JOKYMEHTEL, KOTOPbIE OBLITH OCHOBAHUEM JUIA €r0 cocTaBlieHus. Bropas
9aCTh BKJIKOYAET BBIBO/BL, IPEUIOKEHN, TPOCHOBL, PEIMICHHMS | T. I1., KOTOPBIE pa3MeratoTcs ¢ ad3ana.
3.4.5. Kak npaBuiio, B IUCbME 3aTparuBaeTcs o UH BOIPOC.

Texer nmuceMa M3aracTes OT NEPBOTO JIHLA MHOKECTBCHHOIO YHCJIA C HCHOJIb30BAaHUEM CIIOB:
«IPOCHM COOOIIMTE...», «Pa3bsCHIEM. YTO...).

CryxeOHOE MUCEMO MOJNMCHIBACTCS PYKOBOMTENIEM 00pa30BaTEILHON OpraHn3anuy.

3.5. Cnpaska.

3.5.1. CnpaBka - JOKYMEHT, IOATBEPIKAAIOLINH KaKue-Tu00 (HaKThl UM COOBITHS.

3.5.2. CnpaBk# OBIBaIOT JIBYX BHIIOB:

3.5.2.1. CopaBka mansi OmMCaHHS HWIM [OATBEPKIACHHS (AKTOB WM COOBITHE B JIEATEIbHOCTH
YAPEKICHHS.

CocTtaBisroTCs 110 YKa3aHUIO BBILIECTOSIIEH OpraHu3aliiy Uik PyKOBOAUTE s 00pa3oBaTeNbHOM
OpraHu3aiiH J1s MHQOPMALMK O BBINOJHECHWH IUIAHOB, 3a]aHWil, MOPYYCHHH W NPEICTaBISIOTCS B
YCTaHOBICHHBIE CPOKH.

Texcm makoi cnpaeku cocmoum uz 06yxX 4acme;

B nepBoii gactu u3nararoTcs axThl, MOCTYIKHBIINE ITOBOJOM K €€ HAllMCAHUIO, BO BTOPOH -
MPUBOJIATCA KOHKPETHBIE JIaHHbIE. BBIBO/Ib! 1 TTPEIIOKEHHS B CIIPABKE HE JIAFOTCH.

CopaBka T0/KHA 00BEKTHBHO OTPAKAaTh COCTOSHHUE J€]l, €€ COCTaB/IeHHE TpeOyeT THIaTeIbHOTO
cbopa u NpoBepKH CBEACHUH, MOTYT IPUBOANTLCS TAO AL

CrnpaBxH, COCTaBICHHBIE ISl PYKOBOIMTENS YUPEIKICHNA, TIOAUCHIBAET COCTABHTEb.
CrnpaBkH, KOTOpPBIE COCTABJISIOTCS 110 YKA3aHHMIO BBINECTOAIIEH OpraHH3aIliK, TIOAMHCHIBAET
PYKOBOAMTETb YUPEHKTCHMS.

JlaToii cipaBku sIBNISIeTCA JaTa ee mo THCAH|A.
3.5.2.2. CopaBku, YA0CTOBEPAIOIIKE I0pUInygecKue GaKThl: MOATBEPIKICHUE MECTa paboThl,
3aHUMAaeMOl JOKHOCTH, pa3Mep 3apaboTHOM MIaThi U T.J1.

J1s HUX TpUMeHSIOTCS YHUGHIEPOBaHHEIe TpadapeTHble OTaHKH.

Takoro poza cnpaBKH BBIJAIOTCS [0 3alpocaM 3aWHTEPECOBAHHBIX JIMI (COTPYIHHKOB) HIIH
VUPEXKIECHHH W PETUCTPUPYIOTCS B )KYPHAJIE BblIABAEMbBIX CITPAROK.



3.6. JloxiagHas 3amucKa - JOKYMEHT, &/[DECOBAHHbIH PYKOBOIHMTEMO H MH(OPMAPYIOIIAH €10 0
CIIOKUBIIEHCS CHTYallMy, MMEBIIEM MeCTO SIBJIEHHH HIH (akte BBIIOJHEHHON PabOThl, a TaKKe
COJIEPYKALAI BBIBO/IbI M TIPEUIOAKCHHIS COCTABUTEIA.

3.6.1. JloKiajHas 3aIHCKa MOKET BBIOIHATELCS PYKOIMCHBIM crocoOoM.

3.6.2. TeKcT JAOKIamHOM 3aMHCKH JeHTCs Ha JBE YaCTH: [epBas - KOHCTATHPYIOMIA, IIC H3lIaraloTet
MMEBIIME MeCTO (PAKThI MJIM ONHUCHIBACTCS CUTYalMs, H BTOpasd, B KOTOPOH M3/1araeTcs MpeioxkeHune,
npoceda.

3.6.3. TekcTy nOKIanHOM 3aNHCKH 00S3aTe/IBHO IIPEAMICCTBYET 3ar0J10BOK, HAYMHAIOLIUICA C IIpeyIora
«O», «O0».

3.6.4. Jloknannas 3amicka OQOpMISETCs Ha [IPOCTOM JHCTE Oymaru.

3.6. Akr.

3.6.1. AKT - IOKYMEHT, COCTABICHHbIH HECKOILKHMH JIHIIAMH H MOATBEPIKAAIOIIMH YCTaHOBICHHBIE
bakThl W AeHCTBHS. AKTBI OQOPMISIOTCH 110 pe3ysbraraM peBU3UH, TIPH TpHeMe-Tlieperade eI,
CIIHCAHWH MMYIIECTBA H TOMY N0100HOE.

3.6.2. Akt odopMIseTcs Ha CTaHapTHOM jHcTe Gymaru popmara A4 1 ©UMeeT CIIeYIONHUE PEKBU3UTHIL:
Ha3BaHMe AOKYMEHTa, Ipu() yTBepKAcHus (TpH HEOOXOAMMOCTH), JaTa M MECTO COCTABICHHA,
3aroJIOBOK K TEKCTY, TEKCT, TOIITHCH 1Ll (He MeHee TPeX), KOTOPbIC COCTaBIIAIH aKT.

3.6.3. TeKCT aKTa COCTOMT M3 BBOAHOMN M KOHCTATHPYFOIIEH JacTeH.

B BBOJHON 4Y4CTH YKa3bIBAIOTCS OCHOBAHHA JUIS COCTABJICHMS AKTA M HA3BIBAIOTCA JIMIA,
KOTOpPbIE COCTABHJIM aKT MJIM MPUCYTCTBOBAIH IIPH 5TOM. B KOHCTATUPYIOUICH YaCTH M3JIaraeTcsi CyThb,
3a7aud, XapakTep INpOJeNaHHoii paboTel, ycTaHOBAGHHbIE (DaKThl, NPEIOKEHH: M  BBIBOJIBL
KoHcTaTupylomas 4acTb MOKET 0QOpMIATLCA B BHAC tabmuupl. B KOHIE TekcTa aKTa 3aliChiBAOTCS
[AaHHBIE O KOJHYECTBE SK3eMIIISIPOB aKTd i KX MECTO HAXOMACHHA.

3.6.4. AKT IOAMHCHIBACTCS BCEMMU JHI@MHU, [IPHHAMABIINMY YIaCTHE B €0 COCTABIICHUH.
3.6.5. JIMIO, UMEIOMIee 3aMEYaHus K CO/IEPKaHrIO aKTa, MOJMHCHIBACT Er0 U U3JaraeT CBOE MHEHHE Ha
OTHEILHOM JIHCTE, KOTOPBINA NPUJIaracTcs K aKTy.

3.7. TenedomorpamMmpl COCTAaBISIOTCS JUIS  ONEPATHBHOIO  PELICHAA ciryKeOHBIX  BOIIPOCOB.
TenedororpamMmbl  0GOPMIAIOTCA B OAHOM OK3EMILIApE, HX MOJNMHCHIBACT  PYKOBOATCID
0011Ie00pa3oBaTeNbHON OpraHk3aLKH.

3.8. IlpuiokeHus K 10KYMEHTaM.
3.8.1. Ilpunoxkenus K JOKYMEHTaM, KpOMe MpPHIOXKEHHH K COMPOBOIUTE/IBHEIM MUCbMaM,
COCTABIISIOTCS € HE/bIO JOMOIHSHHS, 00BSCHCHHS OTEIbHBIX BOIPOCOB JOKYMEHTA UITH JIOKYMCHTA B
LEJIOM.
3.8.2. Tpunoskenus oGOPMIISIOTCS, KaK IPABHIIO, Ha CTAHAAPTHBIX JHCTAX 6ymaru. Ha BTOpOM u
NOCIEYIOMIUX JIACTaX IPUIIOKCHHIS IeIaeTCs OTMETKa: «ITpoaOIDKEHUE TPUTIOKEHHS,
«IIpoo/DKeHKe IPUIIOKEHus 1)
3.8.3. IlpH HanMuMK HECKOMBKMX NMPHIOKEHAN Ha HUX YKA3BIBAIOTCA NOPS/KOBBIC HOMEPA, HAPHMED:
punoxerue 1, [punoxenue 2 u T.11. 3Hax «No» mepen 1M poBBIM 0003HAYEHHEM HE CTABUTCA.
3.8.4. B ciydae eciv MPHIOKEHHS HANIPAB/HIOTCS ¢ COMPOBOUTEILHBIM THCLMOM, OTMETKA O HATHIAA
NIPHJIOKEHHH PACTIONATaeTes NOCIIE TEKCTa IHChMA NEPEL IIOANHCHIO, HAPHUMED:
TIpunosxxenue: Ha 5 1. B 2 9K3.
3.8.5. EciM ZOKYMEHT HMEET TIPHII0KEHNS, [10]IHOE HAUMEHOBAHHE KOTOPBIX B TEKCTE HE MPUBOUTCA,
TO WX HEOOXO0IUMO [IEPEUHCIIUTE T10CIIE TEKCTA ¢ YKa3aHHEM KOIHYECTBA JIUCTOB B KaXK/A0M NPHJIOKCHHH
¥ KOJIMYECTBA MX IK3EMILIAPOB, HAIPUMED:
IMpunosxenus: 1. CripaBka O HEaroru¥ecKoM CTake Ha 1 m.B 1 3K3.

2. I'paduk pabotsi Ha 1 1. B 1 9K3.

3.9. JIu4HbIE €12 COTPY/IHHKOB
3.9.1. JIuuHOE HENO COTPYJHMKA - ITO COBOKYIHOCTb JOKYMEHTOB, COACpPMKAIIUX HauboJee MoJHbIE
cBeIeHHS O PabOTHUKE W ero TPYJIOBOil sesreabHOCTH. JlHuHOE N1e0 o(hopMIISETCS TI0C/IE H3/[aHuUs]
MpHKa3a o IpHeMe Ha padoTy.

JTwansie aena BeayTes Ha Beex paboTHHKOB OO.
3.9.2. JIOKYMEHTHI B THYHBIX J€JaX Pacroiararores B CICAYIOMEM NOPAIKE:



OITHCH TOKYMEHTOB;
3asiBJIEHUE O [TpreMe Ha padoTy;
HaIpaBJieHHe WM TIpe/IcTaBlIeHue (IpU HATHUHH);
AMYHAS KapTOouKa;
IOTOTHEHHE K JTMYHON KapTOuKe
JTACTOK T10 YYETy KaJIpOB:
aprobuorpadus:
TPYAOBOM JI0TOBOP;
JOTIOTHATETLHOE COMIAEHHE K TPYI0BOMY JI0TOBOPY:
corjiacue Ha 00pabOTKY MepCOHaIBEHBIX JaHHEBIX
KOITHH TOKYMEHTOB 00 0Opa3oBaHuy;
JAOKYMEHTBI, ITOATBEPXKIAFOIINE TPOX0XK/ICHHE KYPCOBOH IIEPEO/IrOTOBKHY;
JIHYHBIE JOKYMEHTHl (KOIHS Iacriopra, KOMHS CBHJETEIBECTBA 0043aTeIbHOrO MEHCHOHHOIO
CTpaXOBaHWsl. KOIUS CBHETEIBCTBA O MOCTAHOBKE (PU3MYECKOrO JIMIA HA y4eT B HAIOrOBOM
oprame, crpapka 00 OTCYTCTBHU CYIMMOCTH);
aTTEeCTAIMOHHEI JTUCT;
KOIIMH WIIH BBITACKH M3 [IPHKA30B O Ha3HAYeHHH, IEPEMEIICHUH, YBOJIbHEHHH; JIOTIOTHEHHE K
JIMYHOMY JIUCTKY I0 YHYETY KaApOB (B HEro BHOCSTCS JaHHbIE O IOJIYYEHUH INpPEeMUH HiIn
HAJI0)KEHHH B3bICKAHHH, O HArpayIeHUHU | T./1.).
3.9.3. B nu4HOE MENO HE NOMEIIAIOTCS KONHMH I[PUKA30B O HAJOKEHHH B3bICKAHHH, CIPaBKH O
COCTOSIHMHM 3JI0POBBS M C MECTA JKUTEIbCTBA, 3asBACHUSA 00 OTIyCKax, KOIMUXA IPUKA30B 00 OTIyCKax H
JpYTHE TOKYMEHTHI BTOPOCTENEHHOTO 3HAYEHUSL.
3.9.4. Jluunsle Aena MOTYT BBIAABATHECH BO BPEMEHHOE IOJIB30BAHHWE ONPEAETIECHHBIM NO/DKHOCTHBIM
munaM. Kpyr mum, 1omyckaeMbix K NOJb30BAHMIO JMYHBIME ACIaMH, ONPEACIAIOTCS PYKOBOIHTEIEM
00.
3.9.5. Ilpu pabore ¢ THUHBIM JeJOM 3aNpelIaeTcsi TPOU3BOINTE KaKKe-THOO UCHpaBlIeHUs B paHee
CIICJIAHHBIX 3allHCsIX. BHOCHTh B HEr0 HOBBIC 3aITHCH, M3BICKATh U3 JIMYHOTO Jejia HMEIOIIHECS TaM
JIOKYMEHTBL.
3.9.6. JlnyHble mena He BBIIAIOTCS Ha PyKU pabOTHHKAM, HA KOTOPBIX OHH 3aBEICHBL.

Jns mepenaym JHYHBIX €/ 110 COOTBETCTBYIOLIMM 3aIIpocaM B JIpyrue opradi3aiid
Heo0X0AuMO pa3pelienue pykosoaurers ganHoro O0.
3.9.7. JIudHble Jena UMEIOT CPOK XpaHeHus 75 JieT.
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3.10. TpyaoBas KHHKKA SBISETCS OCHOBHLIM JIOKYMEHTOM O TPYJOBOH AEATEIBHOCTH pPabOuHX H
CITyKamuX.
3.10.1. TpynmoBble KHHKKH BEIyTCS Ha BCeX COTPYJIHMKOB 00pa3oBaTelbHOIO YUYPEKIECHUS,
popabOoTaBIIMX CBEILIE S/IHE.

[Toctynaromre Ha paboTy 00s13aHbl IPEABABATE AUPEKTOPY TPYAOBYIO KHHXKKY (171
COBMECTHTEIS - KOO TPYAOBOH KHUKKH ), 0ODOPMIICHHYIO B YCTAHOBJICHHOM TOPSIKE,
3.10.2. IlpueMm Ha paboTy 0€3 TPYAOBON KHHKKH HE JIOIYCKAETCS.
3.10.3. PykoBoactBom Juis pykosoauTess OO sBnsercs MHCTpYyKIMsS 1O 3alOIHEHHIO TPYIOBBIX
KHIUKEK, yrBepkaenHas ITocranosiuennem Muntpyaa Pocenn or 10.10.2003 N 69 (pea. or 31.10.2016)
3.10.4. B oOpa3zoBarepHOM OpraHu3aniu BeIeTCs KYpPHAI ydeTa TPYIOBBIX KHHXKEK W BKJIaJbIIEH K
HUM.

4. Permcrpaumsi J0OKyMEHTOB
4.1. PerucTpauuu IOJJIEKaT BCe IOKYMEHTBL TpeOyIolue yueTa, MCHOMHEHHS, HCIOJIL30BaHHUs B
CIPABOYHBIX IENSAX, Kak IMOCTYNAIOIIKME M3 JPYrHX OpraHu3aldid W OT YacTHBIX JIMI, TaKk H
o0pa3yioumecst B IPoLEcce AeSITENbHOCTH 00111e00pa3oBaTe/IbHOIO YUPEKACHHA.

He mnomiexar perucTpalyyd NO3JpaBUTEIbHBIE [TMChMA, TelerpaMMbl, IPHTIACHTENbHbIE
Ounersl, uHpOpPMAaLMS Ul CBeACHHA, OyXralTepckwe JOKYMEHTBI NepBHYHOro yuera. Jlng HuHX
COCTaBISACTCA NEPEUCHb HEPETHCTPUPYEMBIX TOKYMEHTOB.

4.2. PerucTpanus JIOKYMEHTOB MPOM3BOJIUTCS € LENBI O0ECHEYCHHs HMX YYeTa, KOHTpOJS 34



HCIIOJTHEHUEM U ONICPATHBHBIM MCIOIb30BaHNEM HHDOPMAIHH.

4.3. Bce KOHBEPTHI ¢ MOCTYNAROIIEH KOPPECIIOH/IEHIIHEH (KpoMe KOHBEPTOB C HAIMUCHIO IMUHOY)
BCKPBIBAIOTCS, MPOBEpSETCS HAIWYHEe BIOKEHHBIX B HHX JOKYMEHTOB, NPABHJIBHOCTH JIOCTABKH H
LEJIOCTHOCTh KOHBEPTOB.

4.4, Permctpanusi J10KyMEHTOB IIPOU3BOJMTCS B IEHB UX IIOCTYILICHHS.

4.5. Jlonyckaercs OTMETKY O MOCTYIUIEHHM JOKYMEHTA B OpraHM3aluio MpOCTABIATH B BH/E IITaMIa
HJIF OT PYKHU B HUKHEH 4acTH TUIEROI CTOPOHEI EPBOro JIMCTA JOKYMEHTa HITH Ha ero obopore.

4.6. Peructpanus IOKYMEHTOB 3aK/IIOYAETCA B BEJCHHH 3aMMCH YYETHBIX [IAaHHBIX O JIOKYMEHTE 110
YCTaHOBJIEHHOHM PerucTpanuoHHoi (opme. KOTOpbiM GHKCUpYETCs (aKT co3/1aHus, OTIPABICHHUS WU
MOJydCHHS JOKYMEHTa IyTEM IIPOCTABICHHS HA HEM PErHCTPALHOHHOIO HHIEKca ¢ IMOoCIeayloulei
3alMCBIO B YKa3aHHBIX (popMax HEOOXO/IMMbIX CBECHUH O JIOKYMEHTE.

4.7. JIOKyMEHTBI, IOCTYNAIOLIKE B YYPEkKICHNE, PETUCTPUPYIOTCS B JKyPHAJIe PErHCTpallii BXOASIIECH
KOPPECIOHJIEHIIUM, d Te, YTO OTNPABIAIOTCS U3 HEro, - B JKYPHAJIE PErHCTpallid HUCXOsiei
KOPPECTIOHACHIIMH (Hpuiodicerue 7).

4.8. JIOKyMEHTHI PErMCTPHPYIOTCS [0 TpynnaM B 3aBMCHMOCTH OT HA3BaHMS BHIA, aBTOpa H
coflepKaHHsA JOKYMEHTOB.

OTAenbHO PErHCTPUPYIOTCS:

- @KThl OpPraHoB TOCYJapPCTBEHHON BIACTH, MOPYYEHHS BBICHIMX JOJBKHOCTHBIX JHI[, 3arpochl,
NIpeICTaB/ICHUA, IPEITUCAHNS OPraHOB HA30Pa B KOHTPOJIS, & TAKIKE MOJTY4YCHHAS KOPPECIOH ICHITH;
- IpHuKa3bl (PaCOPSIKEHHUA) [10 OCHOBHBIM BONPOCAM JIEATEIbHOCTH 001e00pa3oBareIbHOT0 y4eOHOT 0
- 3aBeJIeHH,;

- TIPHKAa3kl 110 K3APOBEIM BONpocaM (JIMIHOMY COCTABY);

- aKThl peBU3UH (HHHAHCOBO-XO3AHCTBEHHON J1€ATETLHOCTH;

- OyXralnrepcKue TOKYMEHTEL;

- clyxe0Hble muchMa;

- oOpameHHus rpaxx/iaH;

- 3ampockl Ha HH(OPMAITHIO.

4.9. ®akcorpammbl (OyMaxiHbie KOMWUU JOKYMEHTOB. IEPEaHHBbIE C HCIONB30BAHUEM CpEJICTB
(haxcUMHIIBHOMN CBSI3U) PErHCTPUPYHOTCS OTAEILHO OT APYIHX JOKYMEHTOB.

4.10. ToxymenTbl, mepeaBaeMbie N0 »IEKTPOHHOM MOYTE, PETHCTPHPYIOTCSH OTACHBHO OT JPYTHX
JIOKYMEHTOB C YKa3aHUEM 3JIEKTPOHHOTO aapeca OTIIPABMTENS | apecara.

OpuruHan JOKyMeHTa, KOTOPBIH MOCTYIHII mocie (pakcorpaMMbl WM IO SJIEKTPOHHON mouTe,
PErHCTPUPYETCA B COOTBETCTBAHU ¢ MyHKTOM 4.7, UHCTpyKIHH.

4.11 . Bo BpeMsi pericTpaiuy emy mpHcBanBaeTCcs yCI0BHOE 0003HAYECHHE - PEriCTPAIHOHHbBINA HHIEKC.

JUisi BXOASIIMX JIOKYMEHTOB PErMCTPAllMOHHBIN HHJIEKC COCTOMT M3 MOPSAKOBOIO HOMEpa H
HH7eKCa Jena.

Y ucxonsiiero JAOKyMEHTa PErucTpalMOHHBIH WHIEKC MOJKET pasMelnatbes B oOparHON
OCJIeIOBATENBHOCTH - HH/ICKC [Ie/a M MOPSAAKOBLIH HOMED.

4.12. B oOmeoOpa3oBaTeIbHbIX  OPraHU3alMsAX  MOMKET [PUMEHATHCS  OKypHAJIBHAS WX
aBTOMATU3UPOBAHHAS (C HCIOJIB30BAHMEM CIELMAIBHBIX KOMIBIOTEPHBIX mporpamm) ¢dopma
PEerHCTPaIMi J0KYMEHTOB.

4.13. TlpuMepHBIii IepeyeHb JOKYMEHTOB, He [O/UICKAITAX PETHCTPAIIHH, H3JIOKEH B MPUIONCEHUU S.
4.14. Bes mocrynamonias B 0011e00pa3oBarellbHyl0 OPraHH3allMio JIOKYMEHTAIMsl HCIIOJHSAETCS B
COOTBETCTBHHU C TEMH CPOKAMH, KOTOPBIE YKA2aHbI B PE30TIOLUH PYKOBOATES.

Ecma cpokx He ykasaH, TO JOKYMEHT J0/UKeH OBITh MCIIOJHEH B TedyeHHe | Mecsua; xaloObl,
3asiBNICHUSI, OOpaIenus TPaKIaH - B TeUCHUE MeCsIa; TellerpaMMBl - He 50jiee YeM B JABYXHEIeIbHBIH
CPOK.

4.15. JIokyMeHT cuMTaeTCsl HCIIOIHEHHBIM, €CJIH Pa3perieHbl [0 CYLIECTBY BCE MOCTABICHHBIE B HEM
BOIIPOCHI, B KYPHAJIaX PEIUCTPALMN JEIacTCA OTMETKA 00 UCIIONHCHHUH, T.€. 3allMcaHa 1aTa OTIPAaBKU KU
MCXOSIIMHA HOMEp OTBETHOIO JIOKyMEHTd, HAUMEHOBaHWE ajpecara, NOJDKHOCTh M (amuims
MCTIOTHUTEIS, TIOMHCABIIEr0 OTBET,

4.16. Ecin Bce noOCTaBICHHBIC B JIOKYMCHTEG BONPOCHI PEIICHBI B OINEPAaTHBHOM IHopaake, 6e3
MOJATrOTOBKH IIMCBMEHHOIO OTBETA, MCIOIHMTEIb HA JOKYMEHTE JIE/aeT KpaTKyr 3alHCh O PCLICHUH
BOTIPOCA, YKA3bIBAET JATy U IMOJMUCE, IOCIE Yero JOKYMEHT IIOMEIaeTcs B Je10.



Eciu 1o paspeiiaeMoMy ROMPOCY 03K IAETCs OTBET, TO OH BMECTE ¢ KOMHMEH OTBETA 3asSBUTEIIO
MOKET HAXOAUTHCS Y UCIIOIHUTEIA HA KOHTPO.IE.
4.17. JlokyMeHT CHUMaeTCs ¢ KOHTPOIIA [TOC/IE €r0 HCIIO/IHCHHUA.

5. CocrapjieHHe HOMEHKIATYpbl H hopMHPOBaHHE 1€

5.1. HomeHknaTypa jen - 3T0 00s3aTelbHBIM U8 KakIoro o0Lieo0pa3oBaTeabHOro y4eOHOIo
3aBeJIeHAs] CHCTEMATH3WPOBAaHHBIN  [epedeHb HAUMCHOBAHUM (3aroJIOBKOB)  AEd, KOTOpbIE
GOPMHPYIOTCS, ¢ YKa3aHHEM CPOKOB XPaHCHUS ACTI.

5.2. HomeHknarypa JieJ Tpe/iHa3Ha4Y€Ha /1jl YCTAHOBKHA B 00111€00pa3oBarTe/bHOM YUEOHOM 3aBE/ICHHH
€JIMHOTO MOpsizIKa POPMHPOBAHHS €], 00CCIIEHEH S MX y4eTa, ONEepPaTHBHOIO MOUCKA TOKYMEHTOB T10
HX COZIEPIKAHMIO M BH/LY, ONpPEIeIeHHe CPOKOB XpaHEHHs JIE] | sBISETCS OCHOBOH I COCTaBICHAS
omucel Jen MOCTOSHHOrO M JyIMTenbHOro (cspuue 10 JeT) XpaHeHHs, a TakKe Ui ydera Jen
speMeHHOT0 (10 10 1eT BKIFOYUTENBHO) XpaHEHHUSL.

5.3. TIpaMepHas hopmMa HOMEHKIATYPBI 11 0011e00pa3oBaTeIbHOro yueOHOTO 3aBe/ICHHS IPUBE/ICHA B
npunodcenuu9.

5.4. 3arosnoBOK Jena J0/KEH 4eTKo B ckaroil 06obmenHoH Gopme oTobpakarh COCTAB U COICPIKAHHAE
JTOKYMEHTOB JIeJIa.

B 3aronoBKax JMYHBIX ¥ IPYTHX JI€/1, COACPKALIIX JOKYMEHTHI 110 0JJHOMY BOIIPOCY, CBS3aHHBIC
[10CJIEJOBATEIBHOCTBIO BEJIEHUS TIPOLEYD BeJIeHHE JIeI0BO} JI0KYMEHTALMH, YIOTPeOIsSeTCs TepPMUH
«IesIoN.

B 3arojioBKax €, COAEpMKaliX JOKYMEHTbl 1O OJHOMY BONpOCY, HE CBS3aHHbIC
TOCIIe10BATENBHOCTLIO BEIEH S IIPOLE/YD BEACHHE /II0BOH JIOKYMEHTALMH, YIIOTPEOISETCS TCPMUH
«IOKYMEHTBI», a TI0CJIe Hero B CKOOKAX YKa3bIBAOTCS OCHOBHBIE BUIBI JIOKYMEHTOB JeJa.

TepMHH «JIOKYMEHTBI» [PHMCHSCICH TAKKE B 3aroloBKaX [, COAEpPKAlUX HOKYMEHTHI-
TPUIIOXKEHHMS K JTFOOOMY PACIOPSIUTENBHOMY JTOKYMEHTY YYPEIKIACHUA.

B 3arooBkax e, COACPKAIUMX I[LIAHOBO-OTUETHYIO JOKYMEHTAIMIO, YKa3bIBACTCS IEPHO
(MecsIl, KBapTayl, MOJYTOAHe, T0/), B KOTOPOM ILIAHMPYETCH CO3/[aHHe JIOKYMEHTOB, I MepPUOl HX
(haKTIHECKOro BbIIOJIHEHHMS.

Bo BpeMs pa3MelieHust 3aroj0BKOB /Ie71 B HOMEHKIIATYPE YYUThIBACTCS BAKHOCTD JOKYMCHTOB,
BKTIOYEHHBIX B JE0, UX B3auMOCBs3b. B Hadajge pacronararoTcs 3arojiOBKH Jiel B OTHOLICHHH
JOKYMEHTOB, TIOCTYIHBIIHX OT OpPTaHoB BBICIICTO YPOBHs, Jajee - IO OpraHH3allHOHHO-
PacIOPSMTENBHON JIOKYMEHTAIIWA, TLIAaHOBO-OTYETHOH JIOKYMCHTAllMM, ICPEIHCKH, YYETHO-
CIIPABOYHBLIX BHJIOB JOKYMEHTOB. B Kak0il 13 9TUX IPYII JOKYMEHTHI TAKXKe PasMeIlaloTCs C yIETOM
3HAYUMOCTH M CPOKOB XpaHCHHS.

5.5. ®opmupoBaHKe JIel - 3TO IPYIITHPOBKA HCIIOJHEHHBIX JOKYMCHTOB B Jie/ia B COOTBETCTBUH C
HOMEHKJIaTYPOH Jel.

5.6. Bo BpeMs GOpMHUPOBAHUSA [T CIEAYET PH/IEPKUBATELCS TAKUX OOLIUX TPABIL:

- DOMEeWAaTh B Jejda TOJBKO HCIOJIHEHHBIC AOKYMEHTHI B COOTBETCTBHHM C 3arojiOBKamu el B
HOMEHKJIAType;

- TPYNIHpPOBATH B JieJia JOKYMEHTEI, BEINOJIHEHHBIE B TeUEHHE OJIHOr0 Karnenaaptoro roza (01.01-
31.12), 3a HCKJIFOUEHHEM TIEPEXOIAIHAX J€7 (BEAyTCS B TeUSHHE HECKOJIBKUX JIET), IHYHBIX e,
-MOMEIIATh B JIe/Ia TOJBKO OPUTHHANBI WJIK, B CIy4ae UX OTCYTCTBHS, 3aBEPEHHBIC B YCTAHOBICHHOM
MOPAIKE KOIHHU JIOKYMEHTOB;

- He JIONycKaTh BKIIOYCHHsl B JIeJid YCPHOBBIX, JHYHBIX JOKYMEHTOB, PasMHO)KCHHBIX KONHH H
JIOKYMEHTOB, MOJJIeNKAIIUX BO3BPATY; Pa3ielbHO IPYNIUPOBATE B Jiela JOKYMEHTBl HOCTOSHHOTO H
BPEMEHHOI'O XPaHEHUS;

-110 06BeMy Aeno He A0/kHO npesbimath 250 snuctos (30-40 MM TOIIIHHON).

5.7. PacrionoxeHue JOKyMEHTOB BHYTPH /€1 IPOU3BOAUTCA B XPOHOIIOTHYCCKOM NOPSAIKE, IIPH
KOTOpPOM HauboJIee paHHUE JOKYMEHTHI PACIIONaraloTCs B Havase jiena.

5.8. TTonoxenus, npasuia, HHCTPYKIHH ¥ T. I1., YTBEPKICHHBIE PACIIOPAAHTEIBHEIMA IOKYMEHTaMHU,
IPYIITUPYIOTCS BMECTE C YKa3aHHBIMHU JIOKYMCHTAMH.

5.9. TlpuKassl IO OCHOBHOM JIESTEIRHOCTH (DOPMUPYIOTCS OTHAEIBHO OT NPHUKA30B MO KaJpOBbIM
BonpocaM (JIMYHOMY COCTaBy) (HasHadeHue, NepeMeleH e, YBOIbHEHUE COTPY/[HHKOB) H OT NIPHKA30B
00 oTmycKax, KOMaHIMPOBKAX U T.I.

5.10. TIpoTokomsl 3acefaHuii KOJUIErHalbHBIX OPraHoB  001e00pa3oBaTebHOTO  YUIPEKACHHAS



IPYIIIHPYIOTCS B A€/Ia B XPOHOJOIMHYECKOM [OPAAKE M 110 HOMEpaMm B Ipefiejiax KajleHIapHoro roja.
JIOKYMEHTBI K 3aceaHusM YKa3aHHBIX OPTaHOB CHCTEMATU3UPYIOTCS 110 JJaTaM W HOMEPaM IPOTOKOJIOB,
a B mIpejienax Ipynmbl JOKYMEHTOB, KOTODhIE KacaroTcs OJHOr0 IPOTOKOJA, - 0 [OBEeCTKe JIHS
3ace/1lanns.

5.11. Tlopy4yeHHsi BBILECTOSIIIMX OpraHu3alluifi ¥ JOKYMCHTBI, CBA3aHHBIE C MX BBIIIOJIHEHHEM,
IPYHIHPYIOTCS B JieJIa 10 HANPABICHUAM JESTEIHOCTH YUPEKICHUS HIIM 110 aBTOPAM WHHIMATUBHEBIX
NOKYMEHTOB. JIoKyMeHTbI B HeOOJBIIOM KOJHYECTBE [PYNIHPYIOTCS B OJHO JelI0 H
CHCTEMATH3UPYHOTCS 110 JlaTaM OpyYeHH .

5.11. Tlepenucky cieinyer rpyninupoBaTs B jeja 3a MMepuoj KajJleHAapHoro rojga. B neno nepemucku
MOMeIAloTCes Bee JOKYMEHTBl, BO3HHKIINE B X0JIe pemenus Bonpoca. [lepenucka cucreMaTusupyercsi B
XPOHOJIOTHYECKOH MOCIEI0BATENBHOCTH; JOKYMEHT-0TBET [IOMEIIACTCS 3a JOKYMEHTOM-3aIIPOCOM.

6. Xpanenue 1 YHHYTOKeHHE TOKYMEHTOB

6.1. JlokyMeHTHI (Jies1a) ¢ MOMEHTA CO31aHus (I10yUYeHNs ) Uin (POPMHUPOBAHUS XPAHSTCS B
OpraHH3aIHH 10 TIepe/iaid apXUBHOMY YHPEIKIEHHIO.

PykoBoauTenb 00meobpa3oBareibHOTO YIEOHOr0 3aBEACHUA U CICIHATLHO HA3HAYCHHOE JIMILO
(nuna), o6g3aHb! 00ECTIEYUTH XpaHEHHE JOKYMEHTOB U JIEL.
6.2. Jlena MOMKHBI XpaHUTHCSA B BEPTHKATEHOM TTOJIOKEHHH B IIKadax, KOTOpkle 3akpbiBatoTcs. Ha
KOpenIKax 00JIOMKEK I YKa3bIBAIOTCS MHICKCHI e,
6.3. Boljaua jen BO BpeMeHHOe 110Jb30Banue paborHukam o0ueoOpa3oBareibHOro y4eOHOro
3aBeJeHNA OCYLIECTBIISETCSA ¢ YCTHOTO Pa3peilicHUs €10 PYKOBOAUTES, 4 APYTHM YUPEXKICHHSIM - C ero
NHUCEMEHHOTO paspelnenus. Ha BblZaHHOe /€710 COCTaBIsieTcsa KapTodyka - 3aMeHHTenb. B kaprouke
YKa3bIBAFOTCS MHICKC JIENa, 3ar0JI0BOK JIe7ia. aTa ero BblIayy, JMI0, KOTOPOMY AEJI0 BBIIAaHO, [aTa ero
BO3BpAara, MOANUCH JIUIL, KOTOPSIE BBLIAIN W IPHHSIIN JEJIO.

[IpexocraBienne aen BO BpeMEHHOE MOJIB30BAHHE OCYIISCTBIsSETCS He DojIee YeM Ha OJUH
MECHIL.
6.4. V3nsaTHe TOKYMEHTOB U3 JIeJa MOCTOSHHOTO XpaHeHus 3anpeniaercs.. B HCKIIOYMTENBHBIX CIydasx
H3BATHE NOKYMEHTOB [OMYCKAETCs ¢ Pa3zpelleHus] PpyKOBOAUTEIS 00IIeo0pa3oBaTeNBHOIO ydedHOro
3aBe/IeHAs ¢ 00A3aTC/TBHBIM OCTAB/ICHACM B JIC/IC 3aBEPESHHBIX JOIKHEIM 00pa3oM KOMHH.
6.5. Tlocie OKOHYaHHMS CpOKa XpaHEHHS [IOKYMEHTOB, KOTOpbIE HE HOJUIEKAT Nepelaye apXHBHBIM
YUpEXIEHHSIM, JIOKYMEHTHI CIIHCBIBAIOTCS KOMHCCHeH 00meo0pa3oBaTelbHOTO YUPeKICHUs 110
IPOBEACHHUIO JKCIEPTHU3bl LEHHOCTH JOKYMEHTOB, KOTOPYIO Ha3HauaeT pyKOBOAHTETb y4deOHOro
3apesieHnsi. Ha cnucanHyio I0OKyMEHTALMIO 3KCIIepTHAas KOMUCCHSI COCTaBIISIET COOTBETCTBYIOIIMHN aKT.
CrcanHas JOKYMEHTALUS YHHUTOKAETCS.

7. VuebHo-neaaroruyeckasi J0KyMeHTANUS

7.1  O0mme moaoxeHns
7.1.1. YdueGHast OKyMEHTAIMS - 5TO KOJIMYECTBEHHAS ¥ KaUeCTBEHHAs XapaKTEPHCTHKH COCTOSHHUS
yueOHOH, METOANYECKON U BOCIIHTATEILHOM paboThl 00pa30BaTeIbHOTO YUPEKICHHUS.
7.1.2. lIxoabHbIE JOKYMEHTBI JOIKHBI 0(OPMISTHECSA CBOEBPEMEHHO, YETKO, pa3bopunBo, 6e3
MOIYUCTOK, MOMAPOK, BBI3bIBAIONIAX COMHEHHE B MIPABHIBHOCTH BHECEHHBIX JaHHbIX.
7.1.3. 3anucH B JOKyMEHTaX JO/DKHBI IPOM3BOIMTECS LIADMKOBOH PYUKO¥H CHHEr0 HITH Ye€PHOTO 1[BETA,
a TIe MMEETCS BO3MOMKHOCTH IPUMEHEHUS KOMIBIOTEPHOH TEXHHUKH - JONMYCKAETCS COCTABJICHHE,
PEIaKTUPOBAHHUE H pacneqarlca TEKCTOB C UX [NOMOILIBHO.
7.1.4. Ommbka, pomnyuieHHas B TeKcTe WM IAQPOBBIX [@HHBIX JOKYMEHT4, HCIpaBIseTcs
CIEAYIOMUM 00pazoM: ommbogHble CroBa MM HU(PL 3a4epKHBAIOTCA Tak, YTOOBI MOXKHO ObLIO
[POYECTh 3a4€PKHYTOE, a CBepXy, Jubo pszoM, 1100 Ha MOJSIX MHULIYTCsS YTOYHEHHBIE JaHHBIC. Bee
BHECEHHBIE HMCIIPABJICHHS JOUKHBI ObITh OIOBOPEHBI M 3aBepeHbl MOJMUCAMH JHI[, O(OPMHBIINX
JOKYMEHT. 3a IOCTOBEPHOCTb CBeJIeHHUH, COIEPIKaIUXCs B JOKYMEHTAX, HaIexallee ux opopmiicHue
HECYT OTBETCTBEHHOCTH JOJKHOCTHBIC JIHI[A, IIOANNCABLIAE JOKYMEHT.
7.1.5. K obsi3arenbHoii yueOHO-IeAaroruyeckoi JOKYMEHTAIUH OTHOCATCH:

- amdaBUTHAA KHHTA 3aIHCH O0YJarOIIAXCS,;

- KHHUra JBHXKEeHUS 00y4aromuxcs:

- KiaccHsle xkypHausl (1-4 xiaccsl, 5-9 kmaccel, 10-11 xaacesr);

- AYHBIE jena 00y4arommxcs;



- ocHOBHas oOpasoBarenbHas nporpamma Q0;

- yueOHBIH naH;

- pabo4ne nporpaMMbl yUUTEs 110 y4eOHBIM MIPEIMETaM:

-  pacmHCaHHe YPOKOB M BHEYPOUHOL AeATeIbHOCTH:

- KHHra OpOTOKOJIOB 3ace/IaHMil Mejaroru4ecKoro coBeTa;

- KHHra y4era 0JIaHKOB arTecTaroB 00 0CHOBHOM 001eM 00pa3oBaHiy H/W/IH CIIEIMAIbHBIN
peectp:

- KHHra y4yera 6JaHKOB aTTecTaros 0 cpeHeM obiieM 00pa3oBaHHy H/WIN CrICLHATBHEIN
peectp;

- KHMIra y4yeTa CBHJETENIbCTB 00 00yueHuH H/UIIM CIEeNMalbHbIA peecTp (IIpH HATHYUH
o0yJarommxcs):

- KHHTra pericTpalyy BEIIAaHHBIX JOKYMEHTOB 00 ocHOBHOM 001eM 00pa3oBaHuH;

- KHHUIa PErHCTPAallii BhIIAHHBIX JOKYMEHTOB O CpeJHEM 00111eM 00pa3oBaHuM;

- KHWTa perucTpanyy BhIIAHHBIX Mealieil «3a ocolble yCreXu B YUeHHHY;

- KHHra perucTpaiii BblJAHHBIX CBH/IETEIHCTB 00 00yUeHHMH H MX QyOIuKaroB (IIpH HATHIUHA
o0yJarommxcs);

- KHHIa y4eTa BBLJIA4YM MOXBAJIBHBIX JIMCTOB «32a OTIHYHBLIE YCTEXH B YHEHUNY;

- KHHIa y4¥eTa BbLIa4H MOXBAIBHBIX IPaMoT «3a 0coOble yCIIeXH B H3YYCHHH OTCIbHbIX
[IPEIMETOBY;

- JKypHaJl perHcTpalyu 3aspieHuii BeinyckHuKoB 11 (12) xnaccoB Ha ygacTue B rocy1apCTBEHHOM
HTOrOBOM aTTecTanui 00y4aroExcs, OCBOUBIIHX OCHOBHBIE 00pa3oBaTeIbHbIC IPOrpaMMEI
cpeanero obuero odOpa3oBaHusi;

- JKypHAJ PerHCTpalluH 3asBICHUH BBITYCKHHKOB 9 KJIACCOB HA YYacTHE B TOCY1apCTBEHHOM
HTOroBOH arTecTalun 00y4aromuxcsi, OCBOMBIINX OCHOBHBIC 00pa3oBaTEIbHBIC POrPaMMBI
OCHOBHOI'0 00111er0 00pa3zoBaHus;

- OKYPHAJ O3HAKOMJIEHHS C Pe3yJIbTaTavy eMHOro rocy/1apCTBEHHOIo 5K3aMeHa BbITYCKHUKOB
11(12) kmaccos;

- KYpPHAJI O3HAKOMIICHMS C pe3yJibTaTaMy dK3aMEeHOB [0Cy1apCTBEHHOM UTOrOBOH arrecTaiuu
BBITYCKHUKOB 9 KJ1aCCOB;

- JKypHaJ KOHCYJIbTallUH ICHXO0JI0Ta;

- KypHaJl HHIHBHYATLHBIX KOPPEKIMOHHBIX YUEOHBIX 3aHATHH;

- KypHan comuanbHoro neaarora OO (npu HaM4uK);

- KypHan npuemMa 3asBlieHudid B 1 kiacce:;

- MeJHIHUHCKHe (aMOyIaTOpHEIE) KapThl JIeTeH:

- KypH&I y4eTa MPONYLICHHBIX U 3aMCIICHHBIX YPOKOB;

- KYpHAJI IPYIIIBI NPOIICHHOrO s ( IPH HATHYHH);

- KypHAIBI 3JIeKTHBHBIX Y4€OHBIX IIPeIMETOB, (aKyIbTaTHBHEIX 3aHATHH (A HAJIMYHH);

- KypHaI HHAMBUAYATLHOr0 00yueHus: (IpH HATHUHH);

- KYpHaJ y4eTa BHEYPOUHOH J€ATE/ILHOCTH;

- JKypHaJ y4eTa pabOTHI IleJarora JOMOJTHHTEIbHOTO 00pa3oBaHus;

- maH paboTel Ha TEKYNIHi ro.

7.2. AndaBuTHAfs KHHIA 3aMHCH ydaluxcs
7.2.1. AncdaBuTHas KHHUTra 3aIHCH YYalIdXCs BEJETCAd Kak oOA3aTesbHBIA JOKYMEHT B KaXIOM
00pa30BaTeNbHOM OpraHU3aliH U SBISETCS 10KYMEHTOM [OCTOSHHOTO XPaHEHHS.
7.2.2. B KHWry 3anuchIBarOTCS BCe yuammecs MKOIbL ExxeronHo B Hee 3aHOCATCS CBEJIEHMs 00
yJaluxcsi HOBOTO IIpHeMa.
7.2.3. VYwuamuecs B CIIMCOK 3aHOCSTCS B a/i(haBUTHOM NOPSIIIKE, HE3ABUCHMO OT KJIaCCOB, B KOTOPBIX OHH
yaarcs. [ ka0l 6yKBbI anaBuTa OTBOIATCS OT/CNbHBIE CTPAHUI[BL, H IO KaXI0i OyKBe Belercs
CBOA NOpsaKoBas HyMeparus. [ lopaaxoBsiii HoMep 3aMMCH yJaIerocs B KHUIe SBJISIETCA OHOBPEMEHHO
HOMEpPOM €ro JIMYHOTO jeia. Ha muanom nene 9ToT HoMep npocTasisercs B Buae OyKBeHHO-IIHGPOBO#H
3aITHCH.

Hanpumep, Ne K-5 o3nauaer, uro obyuaiouuiics 3anecen B andapuTHYIO KHUTY mof Ne 5 Ha
OykBy «K».



7.2.4. BbIOBIBIIAME CICAYET CYHTATh YHAIIMXCs, IPEKPATHBIIMAX MOCCIICHHE IIKOJBI BCJICICTBHE
NEPEMEHBl MECTa JKMTEJIbCTBA, MEpelle/liuX B JPYIYIO LIKOJIY WM MHOe y4deOHOe 3aBelleHUE,
HCKJTIOYEHHBIX M3 IIKOJIbI, 2 TAK)Ke OKOHYHUBIIIHAX HIKOIY.

7.2.5. BbiObiTHE yuameroca (B TOM 4ucie, NPH OKOHYAHMH INKONBI) OQOPMIAETCA NPHKA30M
JHPEKTOpa ¢ YKa3aHHWEM [IPHHHHBI BBIOBITHA: OJHOBPEMEHHO B COOTBETCTBYIOMIEH rpade andaBuTHOH
KHHTH 3aHOCATCS HOMED M JaTa [1PHKa3a, a TAK)Ke YKa3bIBAeTCS TPUYMHA BBIOBITHSL.

7.2.6. Eciu panee BbIObIBIIMH oOyuaromuiics, yXoA KOTOporo oOQOpMIEH NpPHKa3oM, CHOBa
so3Bparmica B OO, 1o AaHHBIC 0 HEM 3alIACHIBAIOTCS KaK Ha BHOBB IIOCTYMNHBLIErO, IPH TOM jara
BO3BpaIlleHHs YYEHHKA C IIOMETKOH «BO3BP.» 3anuckiBaercs B rpade «/lata mocTynneHus B KOy ».
7.2.7. IlpH HCIONB30BAHUH BCEX CTpaHMI aa(aBUTHOH KHHIM HA Ty HIH HHYIO OYKBY IpPOJOJIKEHHE
3ampceii MPOM3BOAUTCS B HOBOM KHUTE B TODPA/IKE MOCISAYIOIIMX HOMEPOB 110 Kak10H Oykse.

7.2.8. WcnpaBnerus B KHUre O(QOpPMISIOTCS B YCTAHOBICHHOM IOPSAKE W CKPEIUISIOTCS MOIIMHCHIO
JUPEKTOPA.

7.2.9. Kuura nocTpaHWYHO TNPOHYMEPOBBIBAETCS, MPOLIHYPOBBIBAECTCS M CKPEIIISETCS IOINUCHIO
JIUPEKTOpa ¥ MEeUaThio MIKOJBL.

7.3. KHHra IBHKeHHS YHalIHXcs
7.3.1. KHura JABHIKEHHsS BEAETCS C LEIbI y4eTa KOHTHHICHTA oDydaromuxcs B 0OpasoBaTeIbHOH
OpraHu3alum.
7.3.2. Kuura 3anonHsgeTcs B COOTBETCTBHY C YCTAHOBJIEHHOM (POPMOI.
7.3.3. Yuer KOHTHHI'€HTa OCYINeCTBIsieTcs B 00s3aTelbHOM nopsizike no cocrosuuio Ha 01.09.1 na
1.7.  rexymero yuebOHOro roja, 0 YeM JEJaeTCs 3alMCh Ha CTPAHMIIE KHUTH.
Hampumep: Ha 01.09.2017 r Bcero 867 yu.
BriOb110 32 roj (4erBepTh, OAyroaue)- 45 y4.
IIpu6b110 32 ro (4eTBEPTh, noyroame)- 15 yu.
Ha 01.07.2018 r-837 yu.

[1pu mpueme 3asiBiieHuit B 1 -biif krace Ha Oyayiui yuebusiii rox (¢ 01 geBpans Texyimero rojia)
B TedeHHE 7 MHEH m3macTcs npukas o sauncicHnd B OO mepBOKIacCHUKOB Ha OyIyIIuH yqeOHbIH roJ.
Jlannblie o0y4atonnecs BkmovaroTes B koHTHHIeHT OO Tomsko ¢ 01 centsOpst HoBoro yye6HOro roja.
7.3. JInuHble Jeja y4amuxcs
7.3.1 JlnuHoe €10 y9aInerocs COCTOMT K3 JINYHON KapThl (THIOrpackuii OaHK THIHOTO Jiena) |
BJIOXKEHHBIX B JIMYHYIO KapTy Y4allerocs MHbIX J1OKYMEHTOB.

7.3.2. JluyHoe neno ywarmerocs spisiercss 00s3aTesbHBIM JIOKYMEHTOM, KOTOpBIA odopmiseTcs Ha
KaXKIOTr0 YYEHHKa ¢ MOMEHTA [IOCTYIUICHHS B LLIKOJIY H BeIeTCs 10 ¢€ OKOHYAHHUS (BBIOBITHS).

7.3.3. Ilpu moctymirenun pebeHKa B MepBbld Kjlacc 0Opa3soBaTEIBHOTO YUYPEKICHHUS 3alOJHACTCH
JTWYHAS KapTa y4amerocs. B marnky BKiIa/bIBalOTCS WHBIE JOKYMEHTBI B COOTBETCTBHHM C JIOKAJIBHBIM
aKToM 00pa3oBaTelbHON OpraH|3aluy.

Jlnst opopMmiieHHS THYHOTO flef1a 10/ KHbI OBITh IPE/ICTABICHBI CISYIOMHNE JOKYMEHTHI:

wis 1-9 knaccos

- 3aBIICHUE POJAMTENICH C yKa3aHWeM, YTO POJUTEIH O3HAKOMIEHHI ¢ YCTaBOM YUpexKIECHHS,
TUIEeH3HeH U CBUAETEIILCTBOM 00 aKKpeUTalliu;

- KOIHMH JIOKYMEHTOB. IIPEIbSBISCMbIX [PH [pHeMe (CBUICTEIBCTBO O POXKICHUM pedeHka
(macnopT, JUIS ydaumxcs, AOCTHTHIIMX Bo3pacTa 14 1eT) WK JOKYMEHT, NOATBEPKIAIOUIMHA POJICTBO
3aABHTENIA; CBHACTEILCTBO O perucTpanyy pedeHKa Mo MECTy XKHUTeILCTBA WIH 110 MeCTy IpedLIBaHHS
Ha 3aKpEIUICHHOM TEPPUTOPHUH /M JOKYMEHT, COJEPIKalllHil CBEJICHHs O perhcTpanuu pebeHka 1o
MeCTy NpeObIBaHMs Ha 3aKPEIUICHHOM TePPUTOPHH, JOKYMEHT, TOATBEPKIAIONIMHI IPABO 3a9BUTEIA Ha
npeOsBanug B Poceniickoit @enepanun (171 HHOCTPAHHBIX IPaXK/aH)).

- Bemmcka [IMIIK (nmpu HeoOxoaumMocTH);

- JIpyTHe JIOKYMEHTHI B COOTBETCTBHH C J10KalbHbIM akToM OO.

Jlnst 10-11 maccoB:

- 3asBJICHHC OJIHOTO M3 POJMTEIICH (3aKOHHBIX NPEJCTaBHUTENICH) C yKasaHHEM TOro, 9TO OHH
O3HAKOMJIEHBI C YCTAaBOM YUPEIkK/ICHHs], JIMLICH3UCH U CBHIETEIbCTBOM 00 aKKpeIHTallMH;

- aTTecTar 06 OCHOBHOM 00IeM 00pazoBaHHM;

-KOIHA JIOKYMEHTOB, TPEAbAB/ICMBIX [PU TpHEME (IacnopT ydamlerocs ¢ OTMETKOH O
PErUCTPALMM 110 MECTY JKHMTEIbCTBA MWiIM [0 MecTy NpeObiBaHHA HAa 3aKPENICHHOH TEPPUTOPHH,
JOKYMEHT, IOATBepXJAIOIUi mpaBo 3asButenss Ha npedbianue B Poccuiickoit denepanuum (muist




HHOCTPAHHBIX TPAKIAH));

- JIpYTHE JOKYMEHTbI B COOTBETCTBUM C JIoKaibHBIM akToM OO.

B nepuox o0yuenus yuamerocs B 10-11 kinaccax arrecrtar 00 OCHOBHOM 001eM 0Opa3zoBaHUHU
HAXOAUTCS B JIMYHOM [IeJIe M BBIIACTCA HA PYKU TOCIIE MOTYYESHHA HMH CpelHero odumero oopa3oBaHus.
7.3.4. JlnuHOE /€110 UMEET HOMED, COOTBETCTBYIOMMH HOMEDY B ajipaBUTHON KHHTE 3alIMCH yHalluXcs
(manpumep, Ne K-5 o3Hauaer, uTo yyamuiics 3anucas B aipaBuTHON! KHUre Ha OYKBY «K» mox Ne 5).
7.3.5. Jluynble fena ydamuxces BeIyTcsd KIaCCHBIMA PYKOBOIHTEIISIMH.

Knacchplii pykoBoauTe b 0QOPMIISET NANKY-HAKOIMUTE/IL WJIH BEPTHKAIbHbIA JOTOK C IMYHBIMH
JenaMy yJammxcs Kiacca. B manky nomeriaeTces CIHCOK Kjacca B aa(aBUTHOM MOPSIKE ¢ yKa3aHHEM
HOMepa JMYHOIO Jiesia, JOMAaLIHero ajpeca, KOHTAKTHOrO Homepa Teneona poauteneit (mpu
HEOOXOUMOCTH), paMMIMM, UMEHH, OTYECTBAa (NMPH HAIMYHM) KIacCHOrO pykoBomurens. Crmcok
MeHseTcs exkerono. Eciau B yaeOHOM rojy yudamnmiics BbIOBIBAET, TO B CHUCKE KJlacca OTMEYAETCs Jara
BHIOBITHS. JIMuHBIe nena pacmonaratores B andaBuTHOM nopsake. KiaccHbI pyKoBOAUTENE CISIUT 3a
AKTyaJIbHBIM COCTOSIHUEM JOKYMEHTOB B JINYHOM JIeJI€ YHaEerocs.

B mHuHYIO KapTy ydamerocs KJIaCCHBIH PyKOBOIUTETH B KOHIE yueOHOro rofia BHOCUT IOJ0BLIE
OTMETKH (MTOTOBBIE OTMETKH st yuammxcs 9 u 11 KimaccoB) mo BceM IpenMeTaM ydebHOro ImiaHa,
CTABHT 110l HUMH CBOO MOITHCE.

[To okoHYaHMH KaXk10r0 roja 1o rpadoil «oANKeh K1aCCHOTO pYKOBOAUTEIS IPOCTABIISETCS
neYaTh MKOJIEL.

[lankw ¢ TMYHBIME JenamMu XpaHATCs B OTBEAEHHOM MECTE.

7.3.6. 3amectuTens IUpEKTOpa 110 yueGHOoi 1 yuedHO-BOCIUTATE/IEHON padoTe 00g3aH obecreunThb
XpaHeHUe TUUHBIX 181 U CUCTEMATHYECKH OCYIIEeCTRISTL KOHTPOJIE 3a MPABHILHOCTRIO UX BE/ICHHUS.
7.3.7.3anHcH B IMYHOH KapTe HeOOX0JMMO BECTH 9€TKO, AKKYPAaTHO H TOJILKO PYUKOH CHHETo (4EpHOr0)
I[BETA. ;

7.3.8. Tloanmuce AupexTopa IKOJIbI B TIeUaTh CTABITCS Ha CNEIYIONINAE JOKYMEHTHI B THYHOM Jlefe:

HA XapaKTepUCTHKY ydallerocs,

Ha TabelIb yCreBaeMOCTH YUaIlerocs,

Ha JIMYHYIO KapTy 110 HTOraM rojia 1 Ha [EPBYIO CTPAHUILY.

7.3.9. llpu BHIOBITUM yuallerocss U3 IIKOJILI JTWYHOE JENI0 BBIAETCS HA OCHOBAHWH ITHCHMEHHOI'O
3asBJICHHA POXHTENICH HIIH JIHL, MX 3aMCHAIOIIHX, IIPH HAJHYHH 3a1poca O BbLIAYE JIMYHOrO Jesia u3
YUPEIKACHHS, B KOTOPOE HEPEX0MT yuallnics. J[MpeKTop JAe1aeT OTMETKY Ha 00J10KKe TMYHOIO Jela O
Jlate u MecTe BBIOBITHSI, CKpeIIsgeT CBOK MO/NKHCE NedaThio. JINgHoe 1e10 MOXKeT ObITh OTIIPABIEHO 110
noyTe MpPH HANMYHH MHCHMEHHOT'O 3arpoca u3 00pa3oBaTENLHOrO YUpeXJIeHHs, B KOTOPOE BHIOBLI
yyalumcs.

7.3.10. Ilo OKOHYAHHH WIKOJIBI TWYHOE JIeJI0 YHAIIerocs XpaHHuTCs B apXUBE HIKOJIBL 3 rona.

7.3.11. KoHTpoJIb 32 COCTOSHHEM U BEIEHHEM JIMYHBIX J€JI OCYLIECTBISETCSA CEKpeTaph, 3aMECTUTEIb
JupekTopa no ydeGHo-BocmuTarensHod pabore u gupextop OO. [Iposepka NMUYHBIX [T ydalluxcs
OCYIIECTBIAETCA MO TUIAHY BHYTPUIIKOIBHOTO KOHTPOJA, HE MeHee 2-X pa3 B roja. B HeoOXomauMbIx
CIIy4asiX MPOBEepKa OCYIIECTRIISIETCS BHEINIAHOBO, OIIEPATHBHO.

7.4. KnaccHbie /Ky PHAIbI

7.4.1. KnaccHblff KypHAll SIBJISICTCS TIOCYUApCTBEHHBIM JIOKYMEHTOM, OTPAXalOIUM ITallbl H
pe3yspTarhl (haKTHYECKOro YCBOEHHS YHeOHEBIX MPOrpaMM YHalllUMHUCS B COOTBETCTBUH C YYEOHBIM
TJIAHOM.

KraccHblii KypHal, a TakKe KypHalbl yyeTa MHIMBHAYaJIbHBIX 3aHATHH, (pakynbTaTHBHBIX
3aHATHH, JMEKTHBHBIX KYPCOB, MPONYLIEHHBIX M 3aMELIEHHBIX YPOKOB, IPYIIbI MPOLIEHHOrO JHH,
HHUBHAYATLHOT0 00YUEHHS HA J0OMY, [earora JAONOJHHTEIFHOIO 00pa3oBaHHs, ydeTa BHEYPOIHOH
JEATENBHOCTH SBISIOTCS (DUHAHCOBBIME JIOKYMEHTAMH. B KOTOPBIX (uKcupyercs (HakTUYecKu
IPOpabOTAHHOE BPEMS, MOTOMY yUHUTE/L 0053aH CBOEBPEMEHHO BECTH 3allUCh YPOKOB MO (aKTy HUX
nposeneHus. HenomycTnmMo Npou3BOAATE 3allHCh YPOKOB 3apaHee MO0 HE 3alHChIBaTh MPOBEACHHBIC
YPOKH.

7.4.2. KnaccHblit )KypHa1 paccydtad Ha OiuH y4yeOHbIH roi. B o0meoOpa3oBaTenbHON OpraHu3aldu
HCTIONB3YIOTCA TPH BHA KIACCHBIX KypHaios: aus 1 - 4 xnaccos, 5 - 9 kmaccos, 10 - 11 kmaccos.
JKypHauisl napauiesbHbIX KJIAcCOB HyMEpYROTes TuTepamH (5-A kmacc).

7.4.3. XypHans! xpaHsarcs B 0011e00pazoBaTe/IbHOM OpraHu3allid B TEYECHHE 5 JIET, MOCIE 4YEro M3
KypHaJIa H3BIMAIOTCSl CTPAHHUIIBI CO CBOAHBIMY JaHHBIMH YUeOHBIX JIOCTHXKEHUI U IepeBoia yualuxcst



ganHoro  knacca. CdopmumpoBannbie 3a rog  jgena  (cOpomIopoBaHHBIE) — XpaHATCA B
0011e00pa3oBaTENbHON Opranu3aium He Menee 25 JieT.
7.4.4. XypHansl 3anonHAIOTCS IWIAPUKOBON pYYKOH, CHHEHM WM YEpHOH MacToil (10 pemeHuIo
ob1ieobpaszoBaTelbHON OpraHu3anuu). Oe3 uCIpaBlIeHUH; 3alpelaeTes HCIob30BaHHe KOppeKTopa
JUTSL ACTIPAB/ICHHA HEBEPHBIX 3allHCEH, He 0MYyCKaeTCs UCII0/Ib30BaHUE KapaHaiia.
7.4.5. Tlpu pacnpeelieHUH CTPAHULL XKYPHAIA [IJIsl TEKYLIEro y4eTa YCIeBaeMOCTH U IMOCEIaeMOCTH 10
npeaMeTaMm cleayer pyKOBOZACTBOBAThCS IPUMEPHBIMH HOPMaMH:

1 gac B HeAeMIO - 2 CTPaHMLIBI;
yaca - 4 CTpaHHuIIbL;
yaca - 5 CTpaHHIl;
yaca - 7 CTpaHuil;
4acoB - § cTpaHuIL;
4acoB - 9 cTpaHHIlL.
7.4.6. 3anonHeHHE TPEAMETHBIX CTPAHMI[ KJIACCHBIX 3KYPHAIOB (TéMa YpoKa, JOMallHee 3ajaHue)
OCYIIECTBIACTCA Ha sI3bIKE OOYUEHUS.

damunuu ¥ OJHBIE HMEHA YyYaluxXcsd Ha TMpeJMETHHIX CTpaHHIax 3alUChIBAlOTCS B
a1)aBUTHOM IOPSAIKE.

Ha3panus npeameroB B JKypHAJIE M KOIAYECTBO HEJE/IBHBIX Y4COB HA MX U3YYEHHUE JIOJDKHBI
COOTBETCTBOBATh IEPEYHIO INpeaMEeTOB y4yeOHOro mniana o0meo0pa3oBaTelbHON OpraHu3alud Ha
TeKYIIHiA Y9eOHBIH TojI, COTrTacOBAaHHOIO W YTBEPXKIACHHOrO B YCTAaHOBIEHHOM mopsaaxe. B kmaccHoM
JKypHaJIe 3alMCBIBAIOTCA TOJBKO IMpPEaMeThl y4yeOHOro IUlaHa, BXOJMIIHME B 00s3aTenbHYIO Y4eOHYIO
HATPY3KY.

7.4.7. IlpoBeneHre 37€KTUBHLIX MPEIMETOB (KYpcoB), (aKyJbTaTHBHBIX, HHINBHAYAIbHBIX 3aHATHIH
(GuKcHpyeTcs B OTACIBHBIX KYpHaIax. PenieHne 00 UX OLCHHBAHHH YICKTHBHBIX IPEIMETOB (KYPCOB)
MPUHAMAETCS KX 101 001meo6pa3oBarersHONl opranu3anueid caMocTosITeNBHO.

7.4.8. Crpanuns! «llokaszarenn ¢u3nueckoi NOATOTOBICHHOCTH YHAIUXCAY» 3AIMOMHAIOTCS YUUTEIEM
(hH3HYECKOH KYJIBTYDEL.

«JIdCcT  310pOBBS»  3AlOJHSCTCH  MEAMIMHCKMM  paboTHHKOM  00mieoOpa3oBarenbHOR
OpraHW3alMM Ha OCHOBAaHMH MEIUIHHCKUX 3akmouenui. KiaccHslf pyKOBOJUTENE H YUUTENb
pu3HgecKoil KyIbTYpHI IO PEKOMEHIALMAMH JeNAlOT 3alliCh «O3HAKOMIICH» M 3aBepsIOT ee CBOEH
IO IITHCIO.

7.4.9. He pnonyckaercsi 3allMChiBaThb B K/IACCHOM JKypHajle TeMbl KI/IACCHBIX YacCOB, 3aHATHH I10
IpaBUIaM JOPOKHOIO JABHXKEHHS H IPYTHX 3aHATHI BHE yueOHOTO MJ1aHa.

7.4.10. Jlara mposexneHusi ypoka ykassiacrcs apabckmvu mmppamu (09.12). Ilpu nposemenuun
CIIBOEHHBIX YPOKOB IIPOU3BOIUTCS 3aMKUCh JATHI M HA3BAHUE TEMBI KaKIOr0 ypoKa.

7.4.11. Ha npaBoii cTopoHe pa3BepHYTOH CTpaHHLbI XKYypHala YYMTEIb 3alMCBIBAET TEMBI YPOKOB B
YeTKOM COOTBETCTBHHM ¢ (Qopmynuposkoii B pabouell nporpamme (KajJeHJIapHO-TEMaTHYECKOM
mranupoBanun). (Hanpumep: 01.09. [pavas v ayy. 04.09. Jlyu n yroi. 24.09. Konrpossnas padbora Nel
HauanbkHble TeOMeTPUYECKUE CBEICHUS. )

Tema ypoxa npu HeOOXOAUMOCTH MOJKeT 3alIHCHIBATHCS B HECKOJIBKO CTPOK B OTBEIECHHOH ISt
3TOr0 OAHOM ropuszoHTaIbHOM rpade. [Ipu 3anucu Tembl «llosropenuey» obsi3aresbHO yKa3bIBaeTcs €€
naszpanue (Hanpumep: [loBTopenwue. [lecsaTaunsie qpodu).

[Tpu npoBeaeHHH CABOSHHBIX YPOKOB IPOU3BOAUTCS 3alMCh AaThl H TEMBI KAXKIIOTO YpOKa.
7.4.12. ®opma ¥ TeMa MUCHbMEHHOM paboTHl YKa3bIBAKOTCS HA IPAaBOi CTOPOHE IPEIMETHOM CTPaHUIIbI
KypHana. Hanpumep: «Konrponsnas padora o teme: «Mms cymecTBuTeIsHOE»; MpaKTHYECKas padoTa
Ne 3 o reme: «Ctpoenue aucray.

CamocTosiTennbHas WM TecTOBas IrposBepodHas padoTa, pacCuMTaHHAs YYATENIEM HE Ha BECh
YPOK, Taxxke GUKCUPYeTCH Ha [PaBoii CTOpOHE KypHala I10ce 3anucu TeMsl ypoka. (Hanpumep: 10.11.
Wppaumonanehele ypasHenus. Camocrogrensnas padora; 12,12, [Ipoussoanas. Tecr.). He gomyckaercs
Ha CTPaHMIIEC BBICTABICHUSA OTMETOK BHH3Y MM BBEPXY CIHCKA Kjacca JejJaTh 3allHCH «KOHTPOJIbHAs
pabota», «camocTosiTesbHas paboTa» U T.1I.

7.4.13. B rpade «/lomaniHee 3agaHuey 32MUCLIBACTCS COJEPIKAHNME 3a/laHuUs,, HOMepa CTPAHUIL, 3a/ad,
yIpakHEHHH ¢ orpakeHHeM crelnduky nomamned paborsr, Hanpumep: «lloBTopuThb», «CoCTaBHTH
maaH K Tekcty, «CocTaBuTh (Mim) 3anoHATh TaOMMIly», «BblyuydTh Hau3ycTb», «OTBETHTH Ha
BOITPOCHI», «JloMalHee courneHuey, «Pedepaty, « BBINIOIHUTE PUCYHOK) H JIpYTHE.

7.4.14. 1lpoBeneHue HHCTPYKTAXa MO TeXHHKe 0E30I1aCHOCTH HA ypOKaX (PH3UKH, XHMHH, QU3HIECKOH
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KYJIbTYPbI, TPYIOBOMY O0y4eHHIO U JIp. 00s3aTensHo pukcupyetces B rpade «ComepikaHue ypokay.
7.4.15. Tlo uroram yueGHO¥H ueTBepTH (IOXYroaus) yUHTE]Ib Ha [PABOH CTOPOHE KYpHATA ACTAeT
COOTBETCTBYIOIIYIO 3anuch, Hanpumep: B [ wersepta Aano 15 gacos wim B I nosayroauu aaHo 25 4acos.
B konne y4e0HOro roja 1no KakaoMy TPEIMeTY VHHMTEIb [eJaeT 3aluch O KOIMYECTBE YacoB MO
y4eOHOMY IUIaHY, JaHHBIX (DAKTHYECKH, M O BBITOTHEHHH NPOrPAMMEI C YKa3aHHEM KOIHYEeCTBa
KOHTPOJIBHBIX, Ja00PaTOpHEIX paboT, MIaHHPOBABIIMXCS H [IPOBEACHHBIX (PaKTHYECKH.,
Hanpumep: ITo yueOnomy 1uiany - 68 1acos.
Jlano daxTuuecku 3a roa - 67 4acos.
KontpompHbIx paboT no mniany - 2, mpoBeaeHo - 2.
JlabopaTtoprbix pabor 1o 1uiaxy - 4. nposeaeHo - 4
[IpakTraeckux paboT 1o riany - 3, mpoBeIeHo -3
[Iporpamma BbIONIHEHA.
[Toamuce yunrens, nara.
7.4.16. YpoBeHb y4eOHBIX JOCTHIKEHHH y4allMXCs OICHHBAETCS B COOTBETCTBHH C 3aKpeIieHHOH B
YcraBe oOmieobpasosaTe/ibHON opraHu3almy cucTeModl onenuBanus. Kax mnpasuwio, aro «1 -
HEY/IOBJICTBOPUTEIBHOY, «2 - HEYIOBICTBOPUTEIBHOY, (3 - YIOBIETBOPUTEILHON, «4 - XOPOILIO» U «5 -
OTIMYHO». BhiCTaBlIeHMEe HEyJOBIETBOPUTENLHBIX OTMETOK HA TIEPBBIX YpPOKAX MOCAE JUINTENBHOTO
OTCYTCTBHS yyamerocs (3-x u 6o1ee ypokoB OTCYTCTBHA) HE PEKOMEHIYETCH.
7.4.17. llpu nmpoBeseHHH TEKYIIEr0 KOHTPOIA (KOHTPOIbHAs paboTa, 3a4eT, COYNHEHHME, TPaKTHYeCKas!
uim nabopatopHas paboTa M Ap.) OTMETKM BhICTABISIOTCS BCEM yyaluMmcs B rpade Toro JHs, Korja
IIPOBOJIMIIACK 3Ta paboTa. B ciydae oTCyTCTBHS yHAUIMXCs HA YPOKE B AeHb NPOBEACHHSA 0053aTeILHbIX
BH/JI0OB paboT TEKyIIero KOHTPOJS JOIYCKAETCs OCTaBIeHHE IYCTOM rpadbl, CleAyIOmeH 3a IaToi
IIPOBEICHHS KOHTPOJIs, /Ul IPEIOCTARICHHS YYaIIeMyCsl BO3MOKHOCTH MOJTYYEHHS OTMETKH.

[Ipu BBICTAB/IEHAM IBYX OTMETOK 3a OTAeIbHbIe BUIEI PabOT 110 PYCCKOMY SI3BIKY H JIHTEPATYpE
JIOIYCKAeTCs MX 3aIIHCh B OIHON KJIeTKe Yepes Apobb JIHO0 B ABYX PAIOM PacHoIOKEHHBIX KIETKax (110
pemennto O0O). [Ipu sToMm BTOpas oTMeTKa BhICTaBIgETCS O3 yKa3aHUs JaThl.

7.4.18. OTMETKHM 3a BEJEHHME TETpazel 1O PYCCKOMY $3BIKY, HHOCTPAHHOMY S3BIKY, MaT€MaTHKE
eHEMECAYHO (UKCHPYIOTCS HA COOTBETCTBYIONIMX MPEIMETHBIX CTPaHHIAX KJIACCHONO JKypHAla B
OTZEIBbHOH KOJIOHKE 0€3 JAaThl ¢ HAMIHUCHIO cBepxy « Terpamby.

B cinysae eco npousBoaMrcs olUlata 3a [POBEPKY TETpajlelf 10  YKPamHCKOMY,
KPBIMCKOTATAPCKOMY $I3bIKAM, OTMETKa 3a BeJeHHe TeTpajell Takxke B OOS3aTENLHOM IOPSIKE
(pHKcHpyeTcs B KIACCHBIX JKypHAIaX.

7.4.19. OTMeTKH 3a KaxKIyl0 4YeTBEPTh (HOJIYTOAKE), FO BHICTABIISIFOTCS YYUTEIEM NIOCIIE 3AIIMCH [IaTh]
TOCeHEro ypoKa 1mo JaHHoMy npeMeTy. TeKyime OTMETKH CIIeAYIOMEe YeTBEPTH BHICTABISIOTCS B
cleayromeil KJIeTKe Mocie YeTBePTHHIX (MOIYroJ0BLIX) OTMETOK. ['0/10Bad OTMETKA BLICTABISETCS B
cToa6€1, CACAYIOMHUI HENOCPEICTBEHHO 3@ CTOIOLOM OTMETOK 3a IIOC/ICAHIOK YeTBEPTh (I10YTOaHE).
B coorBercTBytomell rpade Ha seBoii cTopome JKypHaTa BMECTO JaThl ypoka jJeiaeTcs 3amuch «I
YETBEPTH», «I MOJYTOIHE» WIIH «TOI».

7.4.20. JIna 0OBbEKTHBHOIO OLECHUBAHMUS YUAIIMXCS 32 YeTBEPTh HEOOXOIMMO HATMYHE HE MEHEe Tpex
OTMETOK (1IpH l-uacoBoii HeleNbHON HAIPy3Ke MO MpEAMETY) W He MeHee 5 ormerok (npu yuyeOHO
Harpyske 1o npeamety 2 1 Gosiee yacoB B HeJeIO); AIS OLIEHHBAHKS 34 MOJIYroaue - He MeHee 5 u 10
OTMETOK COOTBETCTBEHHO, ¢ 0043aTe/IbHbIM YICTOM Ka4eCTBA 3HAHHU 00YYaroIMXCcs 110 THCHMEHHBIM
KOHTPOJIBHBIM, IPOBEPOYHBIM, 1a00paTOPHLIM, IPAKTHHECKAM padoTaM.

Yyamuiics MOKET ObITh HE aTTeCTOBAH (H/a) 3a YeTBEPTH (MOJYrOOHME) B CIydae MPOIyCKa UM
bomee 50% y4eOHOTO BpeMEHH W OTCYTCTEMS COOTBETCTBYIOLIETO KOJHYECTBA OTMETOK IO JTOH
npuanHe. Ecim yyaiuics He aTTecToBaH 110 yBAKUTCILHON IPHYMHE, HEOOXOAUMO OCTaBUTH IIyCTYIO
KOHOHK}’ T10CJie OTMETKH 3a HETBEPTH ([IOJI}-’I“U,ELPIE) AJIA BBICTABIICHHSI HOBOH OTMETKH.

IlepecMOTp 1 HcIpaBIeHHE OTMETOK 32 HETBEPTh (MOIYTOLHe), FO He TOMYCKAETC.

7.4.21. VicnpaBnerue OMHOOYHO  BBICTABICHHONW OTMETKM B  MCKIFOYHTENBHBIX  CIIydasx
OCYILECTBIISETCS MyTeM 3auepKUBaHUs OJHOH YepTOM MperblyIied OTMETKH M BEICTABIICHHS PIIOM
HOBOM. [Ipy 5TOM B KOHIIE JaHHOM CTPAHKIILI KyPHAIA JEIACTCA COOTBETCTBYIOMIAs 3allHCh, HAPUMED,
«Ormerka MpanoBy Ilerpy ucnpasicua ma «4» (X0Opowio)», 3aBepsieTCs TOMMHUCHIO JUPEKTOpa H
ne4arbio 001e00pa3oBaTEILHON OPraHH3AINY.

Henpasrienue oTMETOK B CBOZHOII BEJOMOCTH y4YeTa yCHEBAEMOCTH YYaIHXCA JOIYCKAeTCs
TOJBKO II0 PaspelIeHHI0 JHPEKTOpa [0CiHe PacCMOTPEHHs MHCBMEHHOIO OOBICHEHHS KIAcCHOIO
PYKOBOIHTEJIS.



74.22. Ilpm mnpoBeacHMH TOCYAAapPCTBEHHOW MTOrOBOH arTecTallMd IO MpPEAMETY OTMETKa
BBICTABJISETCS B CTONOEl, CIETYIOUIHA HENoCPeJCTBEHHO 3a CTOJNOLOM TOMOBOM OTMeTKH. B
COOTBETCTBYIOIIEH rpade Ha JIEBOH CTOPOHE KYpPHAIA BMECTO JIAThl YPOKA JIENIAeTCsl 3allHCh «IK3aMEeHy.
7.4.23. Ilpu opranu3anuy HHAMBHAYAIbHOIO 00yYeHHs Ha oMYy haMuinsa B uMA peOCHKAa BHOCATCA B
CIIMCOYHBIM COCTAB KJIACCA HA BCEX CTPAHUIIEX KIACCHOIO JYPHald, €ro OTCYTCTBHE Ha YpOKax He
OTMEeYaeTcsl. Y UUTeNs-IIPeMETHHUKH BBICTABIISIOT OTMETKH (TEKYLIHEe W HTOTOBBIE) TOJBKO B OT/IE/TEHOM
)KypHale HHIMBHJIY&JIBHOrO OOy4eHMs Ha [OMY, a KJIACCHBIH PYKOBOJMTENIb B KOHIE YETBEPTH
(mosyronmsi), roja NEPEHOCHT B KJIACCHBIH jKypHal COOTBETCTBYIOIIME HMTOIOBBIE OTMETKH IIO
peJIMETaM.

7.4.24. B cnydae npoBeJeHHS ¢ ydainmmces y4eOHBIX 3aHATHH B caHatopud (OoJpHHIE), CIpaBKa O
pesyabpTarax oOydeHus XpaHUTCs B ero nudHoM aeite. OTMETKH U3 CIPABKH B KJIACCHBIM JKypHAT He
MEPEHOCATCS, HO YUHTHIBAIOTCS [PH BBICTABICHUM OTMETOK 3a 4eTBepTh (moiyroame), rod. Bo Bpems
HAXOKJIEHHS 00YHaIOIIerocs B canaTopu (00IbHHUIIE) B KIIACCHOM XKypHAlIe Ha TPpeAMETHBIX CTPaHHIIAX
BBICTABJISETCS H», @ B CBOJHOM BEJIOMOCTH OTMETKA MPOIYCKa YueOHBIX 3aHATHH 10 Gone3nu («6»).
7.4.25. B ciydae OTCYTCTBHSI y4HTelsl 3aMEHa YpPOKa J0JDKHA OCYHIECTBISITECH, KaK TIPaBUIIO,
YYHTeJIeM TOH ke creruanbHocTH. B oroMm ciydae yuuTtens o0s3aH 3alucaTh COACPIKAHUE 3aHATHS B
rpade TOro ypoka, KOTOpbI OH 3avensy. CrnpaBa [gelaeTcs OTMETKA «3aMeHa», IIOMIHCh H
pacimM@poBKa MOANNACH YUUTES, OCYLIECTRUBIIETO 3aMEHY.

Ecnu, B cuity OOBEKTHUBHBIX MPHYMH, 3dMEHA OCYLIECTBIISIETCS IIYTEM NPOBEJCHHSA YpOKa I10
APYroMy IpeaMeTy, TO YYHTE b 3aliChIBACT TEMY YPOKa Ha CBOEH CTpaHulle, CIpaBa JE/acT 3aluch
«3aMeHa ypoka (Ha3BaHHe TOro npejMeTd, KOTOPbI 3aMEeHsT)» U 3aBepsieT CBOeH Mo ITHChIO.

7.4.26. 3ameuaHus [0 BeICHHIO KJIACCHOI'O JKypHa/Ia, BLISIBICHHBIE B X0JI€ IPOBEPOK AUPEKTOPOM HIIH
3aMeCcTUTENIeM JMpeKTopa 1o yueOHo-BocnuTareabHol paboTe o0mmeodpasoBaTenbHON OpraHW3aluH,
(HUKCHpYIOTCS Ha CHELMAIIBHO OTBEIEHHBIX CTPAHMIIAX.

7.4.27. IlegaroruyeckuM pabOTHUKAM 3arIpelgaeTces BBIHOCUTL JKYPHAI 3a Tpejelbl YUpexaeHus, a
TaKJKe BBIJIaBATh HA PYKH Y4alIHMCs.

7.5. KypHan pakyJbTATHBHLIX 3AHATHI, 3JIeKTHBHLIX KYPCOB SBJISETCI OCHOBHBIM JIOKYMEHTOM
ydyera pabOTHl (aKyJbTATHBHBIX IPYII ¥ IPyNN MO M3YYEHHIO SJEKTHBHBIX KypCOB H BeJeTCs B
OCHOBHBIX W CpeIHHX 00mIeo0pa3oBaTe/IBHBIX YUPSKIACHUAX 0 KaXIoMy (aKyIbTaTHBY HIH KYpCy
OT/IENTBHO.

TpeboBannd K BeJIeHHIO 3aMMCeH B XKYPHAJIE 3aHATHII aHATOIMYHBI TPEOOBaHMSIM, IIPEIbABISEMbIM
K NOPsAKY BEACHHUS HX B KJIACCHOM JKypHalIe,

7.6. KypHan rpynnbl NPOAJEHHOre HHA BeJIeTCS BO BceX 00pa3oBaTesIbHBIX OpraHu3allusix,
MMEIOIIMX TPYIIILI IPOJUICHHOTO JIHS, [10 YTBEPXKIEHHOHR (hopme.

7.6.1. XypHasn rpynist npoieHHOrO JAHA pacCuyHuTaH Ha y4eOHbIH rof.

7.6.2. BeneHue COOTBETCTBYIOIIMX 3amuceii B JaHHOM KypHale o00s3aTe/lbHO JJIs KaxkAoro
BOCITHTATENS] U PYKOBOJMTENS KPYIKKa.

7.6.3. BocnuraTenb 00s3aH exKeAHEBHO OTMEYATE OTCYTCTBYIOIHX B IPYIIIE BOCITHTAHHHKOB.

7.6.4. B rpadpax «Padora Bocnurarens», «Pabora pyKoBOOHMTENs KpyXKKa» JeNaeTcs 3aluch O
KOJHYeCTBE MpopadOTaHHbIX YaCOB B IPYIINE U KPATKOM COJIepiKaHuH paboTHI C YYAITAMHKCS.

7.6.5. Jupexktop IIKOIBI M 3aMeCTUTelb JApPeKTopa 10 y4eOHO-BOCHHUTATENBHOM pabote
CHCTEMaTHYECKH MIPOBEPSIOT NPABUIBHOCTH BEICHMUS JKYPHAJIA IPYIIIbI IIPOIEHHOTO [IHSI.

7.6.6. B xypHai pa3peinaercs BHOCUTH TONBKO (aMHIMH ydaluxcs, 3a4MC/ICHHE KOTOPBIX B I'PYTITY
0(hOpMIIEHO MPUKA30M JUPEKTOPA IIKOIEL,

Ecnu yyainmiicss mpepBasi MOCEIICHHE TPYIIBI IIPOIEHHOTO JTHS ¥ ero BHIOBITHE 0()OPMIIEHO
NMPUKA30M JMpEKTOpa MIKoJbl, TO B rpade «J/lara BBIOBITHA» CHAEIyeT BMHCATh YUCIO W MECSI
OTYHCJICHHA U3 TPYIIIbI C YKa3aHHEM PEKBHZUTOB IIPHUKa3a.

Ecnu yvammiicst Hagas nocemars rpyniny B TeYCHHE roja, ero GpamMuims 3aHOCHTCS B XKypHAT B
KOHIIE CITUCKA.

7.7. KypHaa yueTa BHeYPOHHOM AesiTe/ILHOCTH BeJ1eTCsl BO Bee 00pa3oBaTeIbHbIX OpraHU3aliMsIX.
7.7.1. Kypnan paccuutan Ha oAuH y4eOHbII 10/, 3aII0IHACTCA B COOTBETCTBHH C TPeOOBaHHSIMH K €r0
BEIECHHIO.

7.7.2. Ilegaroru, OpraHu3yIoLIKe 3aHSTUS 110 BHEYPOUHOH J[e4Te/IbHOCTH, BEAYT YUET NOCEIaeMOCTH U



NPOBCACHHBIX 3AHATHH.
7.7.3. Tlenaror, ocymeCTBISIONIME BHEYPOUHYIO HEATEIbHOCTD, 3aM0JHSET CBEIEHUS 00 yJaIuxcs U
HX POIMUTENSX (3aKOHHBIX IPEICTaBUTENSX) O00Y4aroUXCcs 10 JaHHOH IporpaMme BHEYpOUYHOMH
JCSATEIBHOCTH, PYKOBOJACTBYACH DeaepanpHbiM  3akoHOM «(O  MNEpCOHATBHBIX JAHHBIX» OT
27.07.2006r.Ne152-®3.
7.7.4. VI3MeHeHHsS UUCICHHOIO COCTABA yyallUXCid OQOPMIISIETCS NPHKA30M  PYKOBOIUTENS
obOpaszoBareilbHOH opranusanuy. BeiObiBlie oT™eyaroTest 3anuchio «BeiObLI(-a)y» ¢ ykazaHnueM Jarhl, a
BHOBB ITPHOBIBIIAE BHOCATCA B CIIUCOK YUAIINXCA C YKa3aHHEM JaThl IPHOBITHAL
7.7.5. Temp1 conmepkaHMsl 3aHSTHH JOJDKHBl YETKO COOTBETCTBOBATH IUIAHHPOBAHHUIO IIPOrPaMMBI
BHEYPOUYHOMH JEATETLHOCTH.
7.7.6. Tlo 3aBepmeHuio yueOHOTO roja B KOHIE CTPAHHIIBL, 3aTOTHEHHON O COMEPKAHUIO, TENArory
BHEYPOYHOU AEATEILHOCTH HEOOXOIMMO C/1e/1aTh 3alHCH:

[lo mporpamwme - .... 4acos.

[IpoBeneHo 3a 1o - .... 4acoB.

[Iporpamma BeInOIHEHa, UiTH [IporpaMya He BBINOTHEHA (C yKa3aHHeM TPHYHHBI).

Iloanuce neparora, nara.
7.8. OTBEeTCTBEHHOCTH PYKOBOJSIIIMX ¥ I1€IAr0OrHYECKHX Pa0OTHHKOB, B TOM YHC/IE, KJIACCHBIX
pYKOBOAUTETEH, 32 Be[leHHE KYPHATOR

7.8.1. InpexTop obmeo0pa3oBaTeabHOH OpragH3alHm:

- OTBEYAET IMEpeJl OPraHoM, OCYHIECTRIISIONIMM TOCYapCTBEHHOE YIIpaBIeHUE B chepe 0OpazoBaHus,
38 MPAaBUIILHOCTE O(POPMIIEHUS JKYPHAJIOB, MX COXPAHHOCTH,

- obecrieurBaeT HEOOXOUMOE KOJMYECTBO JKYPHAIOB, X XPaHEHHE, CUCTEMATUYeCKHH KOHTPOJIb 3a
IPABHJIBHOCTBIO UX BEICHMUI;

- TPUKA30M M0 IIKOJIe Ha3Ha4yaeT JIWL, OTBETCTBEHHBIX 3a XpaHEHHe KIACCHBIX JKYPHAJIOB;

- BBIMOJHAET Jpyrue OO0N3aHHOCTH B COOTBETCTBHM € JIODKHOCTHOM MHCTPYKIMEH U WHBIMH
JOKaJTBHBIMH HOPMATHBHBIMH aKTaMy 00111e00pa3oBaTeIbHON OpraHH3alHy.

7.8.2.3amecTHTE/b JHPEKTOPA N0 YueOHO-BOCHHTATEILHONH paboTe:

- OCYLIECTBJIIET HEMOCPEJCTBEHHOE pPYyKOBOJICTBO CHCTEMOW paboTsl B 0O0Ieo0pa3zoBaTenbHOM
OpraHM3alHH [0 BEJICHHIO KIIACCHBIX H JAPYTHX BUJIOB JKYPHAJIOB;

- TNPOBOJHMT MHCTPYKTHBHBIC COBENIAHWA 110 3aMOJHEHHIO JKYPHAIOB 0043aTE€NbHO MEPE] HA4alioM
yueOHOTO I'ojia M B Te4EeHUE T0/1a - 10 He0OXO0,TMMOCTH;

- OCYLIECTBJISIET CHCTEMATHYECKHH KOHTPOJIL 3a MPAaBHJIBHOCTEIO O(OPMIIEHHS JKYypHAIOB B
COOTBETCTBHH C IJTAHOM BHYTPHILKO/IBHOIO KOHTPOJIsl, BHOCS 3alIMCH Ha COOTBETCTBYIOLIYIO CTPaHHILY,
C yKa3aHHEM CPOKa YCTPAHEHHUS BbIABIEHHBIX HEIOCTATKOB:

- 00ecreuMBaeT Ka4eCTBEHHYIO 3aMEHY YPOKOB B CIy4ae OTCYTCTBHS YUUTEIIS;

- BEJIeT KypHaJ ydera NpPONYILIEHHBIX W 3aMEIICHHBIX YPOKOB, 3amojiHfeT Tabens ydera pabouero
BPEMEHH;

- BBIIOJNHAET OpyrAe OOS3aHHOCTH B COOTBETCTBMH C JIOKHOCTHOH MHCTPYKIHEH W HMHBIMHA
JIOKATBHBIMHM HOPMATHBHBIME aKTaM# 001ieo0pa3oBaTeslbHON OpraH3aluy.

7.8.3. KiaccHblii pyKOBOAHTEb:

- 3aMOJIHSET B KJIACCHOM JXYPHAJE TUTYILHBIA JIUCT, OrTaBieHie (Ha3BaHUS MPEIMETOB B COOTBETCTRHH
¢ MX Ha3BaHMSIMH B y4eOHOM IUIaHe M YKa3aHueM CTPaHHII), CIHCKH ydaumxcs ((pamMHIMH, UMEHA
YYaIIMXCS YKa3bIBAKOTCS I[MONHOCTBIO B an(aBHTHOM MOpsnKe), (aMuInio, HMs, OTYeCTBO (TIpH
HAJIHYHH) YUHTEIS-IPeAMETHHKA ([I0JHOCTEI0), 00LIMe CBe/IeHHs 00 yyYallluxcs, CBOAHYIO BEIOMOCTB
y4eTa MOCEIAaeMOCTH, CBOJIHYIO BEIOMOCTD YYETa YCIIEBAEMOCTH YUaIHXCS;

- @KCIHEBHO B pazjene «Y4éT MOCCIIACMOCTH YYAIIWXCA» 3alMChIBACT KOJHYECTBO YPOKOB,
NPONYIEHHBIX JAeTbMu. [lpu 5TOM Hcnomssyetcst OykBenHoe 00O3HAUEHHWE NPUYUH IIPOIyCKa
YHaIIUMHCS yUeOHbIX 3aHATHII Ha OCHOBAHKH [10/ITBEPIKIAIOLUINX JTOKYMEHTOB («O» - 1o Goe3Hu, «y»

- 110 YB&KHTEABHOM [PHYUMHE) WK «HY - 110 HEYBAKHTEILHOH npuynHe Yepes 1podb (Hampumep, 6/6,
y/4, 0/5);

- HECeT OTBETCTBEHHOCTh 34 COCTOSHUE KJACCHOTO JKypHAlIa, AHAIU3HPYET YPOBEHb Y4eOHBIX
DOCTHIKSHHH yJaInXcs,

- TEPEHOCHT C MPEAMETHBIX cTpaHuil B pasact «CBoaHAA BEAOMOCTh y4eTa YCICBAEMOCTH YYalIUXCs
OTMETKH 3a 4YeTBepTh (MOMYTrojaMe), roji, 3K3aMEHAIlMOHHBIE OTMETKH. B KIacCHBIX IKypHasiax



BeImycKHBIX 11(12) KimaccoB B cTpoke «3oK3aMCHAIMOHHAA OTMETKa» B rpadax y4eOHBIX MPEAMETOB
«Pycckuii s13p1K», «MaremMaTvka» BbICTABIISIOTCS PE3YJIbTAThI €IMHOTO OCY1aPCTBEHHOTO 3K3aMeHa;
- (pUKCHpyeT H3MEHEHHS B CIIMCOYHOM cocTaBe yuarnuxcs (BsiObITHe, NIPHOBITHE | T.11.) IOC/Ie H3IaHHS
COOTBETCTBYIOLIETO IMpHKasa 1o obmeobpaszosarenbHoil opranusauuu. Pamumnsa, uMs npuOBIBIIEIO
yYalerocs BHOCHTCH B CIHCOYHBIH COCTaB Kiacca IO CIEAyIOIAM (OY9epeiHbiM) IOPSIKOBHIM
HOMepoM. B ciyyae BBIOBITHS yyalmerocs HanmpoTHB ero dhamMuiuu B paszjeie «CBOIHas BEIOMOCTH
ydeTa yCIIeBaeMOCTH yHalluXca» JeNaeTcsd 3alHCh O BEIOBITHH C YKa3aHHEM MECTa BHIOBITHS, JaThl U
HOMeEpa NPUKa3a O BLIOBITHH;
- 0 OKOHYaHWHM y4eOHOro roja Ha crpanuie « CBO/IHAsS BEIOMOCTH yUeTa YCIeBaeMOCTH YUalluxcsy B
rpage «Pemenue negaroruyeckoro coBerTa (Jiara 4 HOMep)» HampoTHB (PaMHIHH KaXIOTO yJaIerocs
JeIaeT COOTBETCTBYIONIYIO 3allUCh: IEpeBeICH(a) B KJIacc; YCIOBHO NEpeBefieH(a) B KJjace;
ocTaBJIeH(a) Ha OBTOPHEIN Kypc 00yuenus B kiacce; okon4mi(a) 9 (11) kmaccos, oTancien (a)
npoTtokos neacosera Ne ot

IIpu HarpaskAeHUM yHalIUXCs IO UToraM y4eOHOro rojia uiad OKOHYaHHS ITTKOJIBI IIPOK3BOIUTCS

COOTBETCTBYIOIIAS 3aNUCh, HarpuMmep «Harpaxaew(a) 3010toit Meaansio «3a ocodbie

ycnexu B ydeHuwm», «Harpaxnmen(a) [loxBampHpiM JMcTOM «3a OTIMYHBIE YCHEXH B YYEHHH),
«Harpaxnen(a) [loxsansHo# rpamoToi «3a 0co0bie yCIeXH B H3yHCHHH OTACIBHBIX ITPEIMETOBY.

7.9. KHHTH perdcrpanui BhIIAHHLIX JOKYMEHTOB 00 OCHOBHOM 00IEM H CpeHeM 001 eM

0o0pa3oBaHHH U HX Xy0JIHKATOB, BhIAAHHBIX Meaadel «3a ocobble ycnexu B y4eHHH»

7.9.1/{na ydera BBIJaHHBIX JOKYMEHTOB 00 OCHOBHOM 0O0INEM H CpelHeM oOmeM o6pa3oBaHHH,

NPUIIOKEHHH K HUM M uX AyOiMKaroB (jgasee - arrecrarbl) B 00uieo0pa3oBaTesIbHOM OpraHd3alidu

BEJYTCSl JIBe KHUI'M PEeruCTpallu¥l BBIAZHHBLIX JOKYMEHTOB 00 OOpa3oBaHMH OTAEIBHO IO KaXKIOMY

ypoBHIO 00mero obpasosanns: (npurodcenue 10)

- «KHnura peracrpanun BeIIaHHbIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa3oBaHHmKY;

- «KHura perucTpanyy BBLIAHHBIX JOKYMEHTOB O cpeaHeM o0iieM oOpa3oBaHuuy (fajiee - KHHra

perucTparyu).

7.9.1.1. Kaura perucrpauuy B OpraHu3ali@i, OCYLICCTBIIAIOIEH 00pa3oBaTelbHYIO IESTEIBHOCTS,

COJIEPKUT CIEAYIOIIHE 00S3aTeIbHBIE CBEIEHMSL:

- HOMep YYETHOH 3anucH (0 MOPSIIKY ):

- (ammuIuro, UM, OTYECTBO (IIPH HAIIMYKHE ) BBIITYCKHUKA;

- JIaTy POMKIIEHUS! BBITYCKHHKA;

- HoMmep Onanka atrecrara (Oanka Jy0/MKaTa arTecTara), oCIe HEro CJI0BO KIPUIIOKEHHEY;

- HaMMEHOBAHHA YUEOHBIX I[PEJIMETOB (CTPOro B COOTBETCTBHH ¢ Y4eOHBIM IUTAHOM) H HTOTOBBIC

OTMETKH BBITYCKHMKA 110 HUM:

- JaTy 4 HOMEp IIpUKa3a O Bbllade arrecrara (qyOnukara artecrara);

- NOJAIMHMCH YIOJIHOMOYEHHOTO juua oOuieoOpa3oBaTe/bHOW OpraHU3aldy, BBIIABINETO aTTecTar

(nybmukar arrecrara);

- TOJIIHCH MOTyYaTens arTecTarta (ecy JOKYMEHT BhIJIaH JTAYHO BBITYCKHUKY JTHOO M0 JIOBEPEHHOCTH)

1100 1ary ¥ HOMEp [MOYTOBOIO OTIIpaBieHus (EC/IH JOKYMEHT HalPaBJieH yepe3 OolnepaTopoB MOUYTOBOH

CBSI3H OOIIEro MOJIb30BaHMS);

- JaTy BBIJA4H arrecrara (ayOamKaTa aTTecTara).

7.9.1.2. B KHMTYy pErucTpanuy CIHCOK BBITYCKHMKOB TEKYIIEro y4YeOHOro rojia BHOCHTCS B

anaBUTHOM HOPSAAKE OTAEIBHO MO KaKIOMY KJaccy (CO CKBO3HON HyMepaildeil B TeYeHHE OIHOIO

roja), Homepa 6J1aHKOB - B BO3PACTAIOLIEM IIOPSIKE.

7.9.1.3. Homep yueTHO# 3amucu JO/DKeH COCTOSTh M3 JBYX YHCEJN, 3allHCAHHBIX 4Yepe3 Apodm -

MOPAAKOBBIA HOMEp M IIOCJIE/HHE JaBe IHUGPLI rojga, KOrja BblIaBajcs JOKYMEHT (Hampumep, 26/16

03HAYaeT, YTO BBLIAHHBIA JOKYMEHT 3aperucTpUpPoOBaH B KHUIE 1101 HoMepoM 26 u BbLIaH B 2016 roay).
Taxum o6pa3zoM, KaKAOMY BBINYCKHUKY Oy1eT MPUCBOSH CROM MHAUBUAYANBHEIH TOPSIKOBBIH

HOMEp, 1 HOMEpa YUYETHLIX 3allHcel Y BEIIIYCKHHKOB Pa3HbIX JIeT He OyyT cOBMAaTh.

79.14. 3anucH B KHHIC pPETHCTpPAallMX 3aBEPSFOTCS I[OAINMCAMH  KJIACCHONO PYKOBOIMTENS,

PYKOBOJUTENS OPraHU3alMy U IeYaThI0 YUPEKACHHS OT/IENBHO TI0 KaXIOMY KJIaccy.

7.9.1.5. Ilpu oOnapyxeHus OLIMOOK, AONMYIIEHHBIX [pPH 3aNOJHEHHH aTTecTaTa MM OHOro H3

NPHIOKEHHH B IOJl OKOHYAHHS BBINYCKHUKOM 00meoOpa3oBaTe/ibHOH OpraHA3aliy, Bblada HOBOT'O

arrecrarta WJIM NOPHJIOKEHHs B3aMEH HCIIOPHYEHHOro (MKCHpPYETCS B KHUIE PErMCTpPAllMH 32 HOBBIM

HOMEpPOM Y4eTHOI 3anucu. [Ipu 5ToM HaNpoTHB paHee cAeTaHHO# YUeTHOM 3alucH AeaeTcs MOMETKA



"HCIIOpYEH, aHHYJIHPOBAaH, BbIAH HOBBIH atTecTar’ ¢ yKa3aHMEM HOMEpa YYETHOM 3alHCH aTTecTara,
BBIJJAHHOTO B3aMEH HCTIOPYEHHOTO.

7.9.23anucu o BeiAaue Ay0HKATA aTrecTara H AY0IHKATA NPUJIOMKeHH:

7.9.2.1. Ilpu BeImaue ayOamkara arrecrata ¥ AyOMHKaTa MPUIOKEHHS K aTTecTaTy OTMEYaloTCA
YYETHBIA HOMEP 3alliCH ¥ JaTa BblIa4yK OpUIAHAIA, HyMepauusa OlaHKa OpurnHaia.

7.9.2.2. 3anuck 0 BeIaYe AYO/IMKaATA aTTECTaTa BHOCHTCS 1O/ CJIEIYIOLHM HOMEPOM TEKYIIETO rojia.

ITepen BHeCceHHEM 00s3aTeNbHBIX CBEIeHKIT uepes Bce rpadbl JenaeTcs 3amuch: «lybrmakary.
Hanporus cBeneHui o BeLtave xy0nmkaTa cTaBuTCs OTMETKA: « Bbllan B3aMeH YTEPAHHOIO OpUTHHANA
Ne , BBIJIAHHOI'O qucla Mmecdna rojla, HOMEp y4eTHOH 3anmcu

».

OrmMeTka 0 Bbigaye Ay0auKaTa aTTecTara AejaeTces TaKkKe HAIPOTHB YYETHOTO HOMEPA 3alHCH BBIIa4H

opuruHaia «BelaaH qyOiMKar aTTectaTta, HOMEP HOBOH YUeTHOMH 3amucu ».

7.9.2.3. Kaxpass 3anuchk O Bblgaye AyOnWKara arrectara, AyOauKata NPHIOKEHHWS K aTTecTary

3aBepsieTcs MOAMHUCHIO PyKOBOAuTeNs 001ieodpa3oBaTesibHON OpraHM3alvy, BbIIABIIEH aTTecTar, H

CKpEeILIgeTCA 1Me4YaThbro Opl"aHPI?.EIU,I/IH.

7.9.3. 3amucH o BbIIaYe ATTECTATA M NPHJI0KEHHS K aTTECTATY YIKCTePHAM:

7.9.3.1. BeIIyCKHHKaM, OCBOMBIIHNM OCHOBHBIC 00pa30BaTEIbHBIE MPOrPAMMBEI OCHOBHOI'O OOIIEro H

cpenHero oOmero oOpasoBaHus B (opMax ceMelHoro o0pa3oBaHusi WIM €aM000pa3’0BaHui,

npomeqmmuM dKcTepHoM (4. 9 m. 1 cr. 33 273-®3) rocylapcTBEHHYIO HTOTOBYIO arTecTalHio B

06meoOpa3oBaTeNbHON OpraHy3alldy A MTOIYYMUBIIHM YI0BJIETBOPHTEIbLHEIE PE3Y/IbTAThl, B aTTecTar

BLICTABJISIIOTCS OTMETKH. I[IOJIVYEHHBIE MMM Ha [IPOMEXYTOYHON aTTecTaluH, IPOBOIHUMOM

061me0bpa3oBaTeILHON OpraHu3alyei, o BceM IpeaMeraM yueGHOro riana. 3anucH "3aureHo", "He

u3yyan' He JOMYCKaroTCs.

7.9.3.2. ®opma moayueHnsi 00pa30BaHus B ATTeCTaTax U MPHIOKEHUSIX K HIM HE YKa3bIBacTCs.
3amuck O BeIIa4e aTTeCTATOR 3KCTepHaM BHOCHTCS TOCIIE BCEX BIMYCKHHUKOB TEKYINETO rojia

IO CIIEAYIOIINM TIOPSIKOBBIM HOMepoM. [lepe i BHecenreM 003aTeIbHBIX CBEJICHHHN [€I1aeTCs 3aIuCh:

«DKCTEPHBI.

7.9.3.3. Bce 3anmucy B KHWAIE PETMCTPAIMK 10KHBI BECTUCH 1LIAPHKOBON MM KallMJUIAPHOH PYYKOM,

AKKYpaTHBIM, YeTKHM, pa300pUYUBLIM [OAYEPKOM.

Hcnpasienus, JONYIICHHBIC IIPH  3aIOJHEHHH  KHHMIH  PETHCTpPAllMH,  3aBepAIOTCA
PYKOBOJHMTENIEM OpPraHM3alidi, OCyLIecTBisitoledl 00pa3oBaTe/bHyl0 AEATENIbHOCTh, BbIIABIICH
aTTEeCTAT, U CKPEIISIOTCS NeYaThio OPraHu3allii, 0CyLIeCTRISIOmEH 00pa3oBaTeIbHYIO ACITEIBHOCTS,
€O CCBUIKOM Ha HOMEp YHYETHOH 3aIuCH.

79.3.4. Kanass xkuura w3zaercss W3 I[UIOTHOH Oymaru, B IPOYHOM KapTOHHOM IMEPEILIETE H
PacCYMTHIBAETCS HA MHOTONETHee MCrosk3oBanue. He gomyckaercs HCNOJIb30BAHHE OTAEIBHBIX
pacneYaTaHHbIX JHCTOB.

7.9.3.5. JIMCTBI KHHIM PEruCTPALHYM [POHYMEPOBLIBAIOTCS, KHUTA PETHCTPAIMU IPOIIHYPOBBLIBACTCS,
CKpeILIsSeTCs IeYaThi0 OPraHU3alliy, OCYIIECTBIAIONIEH 00pa3oBaTeIbHYIO A€ATEIBHOCTD, C YKa3aHHEM
KOJIMYECTBA TUCTOB B KHHUTE PETUCTPALIHH.

7.9.3.6. KHUIH perucTpalid BKIIOYAIOTCS B HOMEHKJIATYpy 7es o0pa3oBaTelbHOH OpraHu3alluH,
XpaHATCS KaK JOKYMEHTBI CTPOIOH OTYETHOCTH H NEPEIAlOTCd M0 aKTy IPH CMEHE PYKOBOIMTEIIS
OpraHu3aiyu.

7.9.3.7. Cpok xpanenus Kuuru perucrpaiuu cocrapiser 50 ner.

7.9.4. Kuuru perucrpaiiiy BeIIAHHLIX Megattei «3a ocoldbie yenexu B y4eHHH»

7.9.4.1. [Ina ydera BBIIaHHBIX Mepmasneil "3a ocobble ycmexu B ydeHHH" (nanee - MeIaib) B
OpraHM3alMM, OCYLIECTBISFOIEH 00pasoBaTelbHyl0 JeSTelIbHOCTh, Bejerca «KHHra perucrpandu
BBIIAHHEIX Menasieii «3a ocolble yenexu B yyeHHn» (J1ajiee - KHUIra perucTpaldy Menanei).

7.9.4.2. Knura perucTpaiidy Meaiei cofep/KuT cleayionue CBEIeHAs (npuioxcenue 11):

- HOMEp Y4eTHOH 3anucH (110 NOpPsIIKY);

- (paMuHs, UM, 0OTHECTBO (MPH HATHYNK) BBIITYCKHUKA]

- J1aTa POIKIEHHS! BBINTYCKHUKA;

- JaTa ¥ HOMEp NpHKa3a O BbIAAYE MeIal;

- MOJMHACH YIIOJHOMOYCHHOTO NTira 0011eo0pasoBaTe/IbHON Oprann3al(ii, BBIIABIIETO M€E/Ialb;

- MOAMMACH HOJIyYaTels Me1aJlu;

- JlaTa BBIOAYH MEJalTu.

7.9.4.3. B xHury perucrpannn Mejasei crucok BEITYCKHHKOB TEKYIIEro y4eOHOro ro/a, moryYHBIIHX




MEJaJIu, BHOCHTCS B allpaBUTHOM IOPS/IKE OT/ICIBHO 110 KayK10My Kiaccy (CO CKBO3HOM HyMepalueit).
7.9.4.43anucu B KHMUre PErucrpaldi Mearneif 3aBepsioTcs ITOAMUCIMH KIACCHOTO PYKOBOIHTEIS,
PYKOBOJMTEISI OPTaHU3ALIMY U N1€YaTHI0 OPraHW3alliy OT/IEIBHO 110 KaXKJI0OMY Kilaccy.

7.9.4.5. Ucnpapnenus, AONYLICHHBIC IPH 3alOJHCHHH KHHTH PETHCTpAllMd MEIAleH, 3aBepsaroTCA
[OJIMCHIO PYKOBOJAWTEIA OpraHM3allii, OCYLIECTBIAKOLIECH 00pa3oBaTeNbHYIO IESATETbHOCTH,
BBIJIABIICH Mealb, M CKPEIUIIOTCA IeYaThi0 OpraHM3allii, OCYIIECTBISIOMIEH 00pa3oBaTeNlbHYIO
JIeSITeIIbHOCTb, CO CCHUIKOH Ha HOMEP Y4YeTHOM 3artcH.

7.9.4.6. Bce 3anucu B KHHIE PErHCTPALMK MEAAJICH AO/DKHBI BECTHCH MIAPHKOBOM MM KalH/UIAPHON
PY4YKOM, aKKYpaTHBIM, YeTKUM, Pa300pYUBEIM IO T4EPKOM.

7.9.4.7. Kuura perucrpaiuu Mejiajieil n31aeTcs U3 IIOTHOM OymMaru, B IPOYHOM KapTOHHOM IEperuieTe
M PACCUUTHIBACTCS HAa MHOTOJICTHEE HCIIOJIb30BAHMKE.

7.9.4.8. Jluctel KHUTM pPErucTpallM¥ Meaaneidl NPOHYMEPOBBIBAIOTCA, KHHATA MPOLIHYPOBBIBAETCS,
CKpPEIUISIETCA N€YaThI0 OpraHi3allly, OCYILIeCTRIfIOmeH 00pa3oBaTeIbHYIO ASITENbHOCTD, ¢ YKa3aHHEM
KOJIMYECTBA JIMCTOB B KHUIE€ PErHCTPALMK Meaiei.

7.9.4.9. Kaura peructpanuu Mejaiedl BKIOYaeTCsl B HOMEHKIATYpy [nen o0pazoBareibHOH
OpraHM3al|H, XPAHUTCH KaK JOKYMEHT CTPOroH OTYETHOCTH M [IepeJaeTCs MO0 akTy IPH CMEHE
PYKOBOJMTENS OpraHu3allyy.

7.9.4.10. Cpox xpaneHust Kuuru perucrpaunu Megaieit cocraisier S0 Jier.

7.9.5. Knurn persvcrpansy BHIIAHHBIX CBH/IETEILCTB 00 00yueHHH H HX Xy0/IHKATOB

7.9.5.1. CsunerenscTtsa 00 00yueHHH BbUIAIOTCA 00yHaIOLIMMCsA ¢ OrPAHHYEHHBIMH BO3MOXKHOCTSIMH
3710pOBbs (¢ pazmuyHbIMU (QopMaMM YMCTBEHHON OTCTAIOCTH), HE MMEIONIMM OCHOBHOIO 00IIero u
cpenHero  obmero  obpazoBaHusi,  OOydyaBIIMMCS ~ TO  AJANTHPOBAHHBIM  OCHOBHBIM
001eo0pa3oBaTe/IbHEIM  [IPOrpaMMaM, OpraHM3alUsIMH, OCYLISCTBISIOIMMHE  00pa3oBaTeIbHYIO
JIESITEIIbHOCTD, B KOTOPBIX OHHA 00Y1aIHCh.

7.9.5.2. Jlna yuera BBIJAHHBIX CBUJETENLCTR 00 OOy4YeHWH W JAYOJMKATOB CBUIECTEILCTB B
obpa3oBaTeabHONM opranusanuy Bejgercs «Kuura perucrpaldi BbIJIAYH CBUIAETENLCTB 00 00yueHUU»
(nanee - KHHTA PETHCTPALIMK CBUACTEILCTR) (npuiodcenue 12).

7.9.5.3. Kuura perucrpaudyd CBUICTENLCTB B 00pa3oBaTe/bHOM OpraHM3alldd, OCYIIECTBIAIOLIEH
00pa30BaTeIbHYIO JAESTEIBHOCTD, COACPIKUT CIIeIYIOIIHe CBeIeHHUS !

YUYETHBIH HOMEp 3anucH (10 TIOPSAKY ):

HOMep O/1aHKa CBHIIETEIbCTBA;

baMuIHIO, MMS, 0TUECTBO (IPY HATMYHH) BEITYCKHUKA;

nary poXIAeHHS BBITYCKHHKA,

HauMEHOBaHHUA Y4eOHBIX IPEIMETOB U OTMETKH, MTOIYYCHHBIC BBITYCKHUKOM II0 HEM;

- aTy M HOMEp pacropsMTeTBHOr0 akta 00 OTYMCAEHHM BBIMTYCKHHKA W3 oOpa3oBaTenbHOH
OpraHM3allHH;

- TIOJIITHMCH MOTYYaTe sl CBH/ACTEIBCTRA;

- Jara MoJIy4eHHs CBUIETEeJIbCTBA;

- CBEJEHHS O BbImaue ayOnukata (Homep OnaHka [gyOiukaTa CBHJACTENBCTBA, HaTy W HOMEp
pacropsAMTENILHOIO aKTa O Bbiylade ay0siuKata CBUJASTENLCTBA, JaTy BbBLIAYH AyOIHMKaTa, Y4eTHBIH
HOMEPp 3alliCH BBIJIAHHOTO AyO/MKaTa),

7.9.54. B KHUTY pErucTpallMi CIKCOK BLINYCKHHKOB TEKYILIEro y4eOHOro roja BHOCHTCS B
andaBUTHOM TOPSAIKE OTJEIBHO MO KAXKIOMY Kjaccy (CO CKBO3HOM Hymepalldei B TE€UYEeHHE OJIHOIO
roza), HomMepa OJIaHKOB - B BO3paCTarOLIeM [1OPsJIKE.

7.9.5.5. YderHbli HOMEp 3alMCHU JO/DKEH COCTOATh M3 JBYX YHCEJ, 3alMCAHHBIX dYepe3 Apolb -
MOPSIKOBBIA HOMEP M IOC/EIHHE JBe LU(DPBI roja, KOrja BeLIABAJICS AOKYMEHT (Hampumep, 12/16
03Ha4aeT, 4TO BBIIAHHbIN JOKYMEHT 3aperucTpUpoBaH B KHHIe 1101 HomepoM 12 v Belian B 2016 roay).
Takum 06pa3zoM, Kaxk10My BBITYCKHHKY Oy/IeT IPUCBOEH CBOM UHIUBH/IYAIbHBIN OPSIKOBBIM HOMED, U
HOMEpa YUYETHBIX 3alucell Y BRITYCKHUKOB Pa3HbIX JIeT He Oy1yT COBIa/Aarh.

7.9.5.6. 3anucH B KHAIC PErHCTPALMH BBLIAYH CBHJICTCIBCTB 3aBEPAIOTCA IMOMIHCSIMH KJIACCHOTO
PYKOBOJMTENSI, PYKOBOIUTENS OpraHU3alliy U I1eYaThi0 YUPEXKICHHUS OTAENBHO M0 KaXIoMy Kiaccy,
CTaBATCA JaTa U HOMEP PACHOPSAUTENHHOTO aKTa 00 OTYMCIICHHM BBINYCKHUKA W3 00pa3oBaTe/IbHON
OpraHu3al|H.

7.9.5.7. WcnpaBneHusi, JONMYILIEHHBIC [PH 3ar0JHCHUM KHUTH PETHCTPAllAM BbIJ@4H CBHICTE/IBCTB,
3aBEPSIIOTCS PYKOBOIUTENEM OPraHM3alldk M CKPEILTSIOTCS MevaThio CO CChUIKON Ha YUeTHBIA HOMep
JaIIUCH.

]



7.9.5.8. Jlo BbLIauu CBHICTEIBCTBA 3aMOJHEHHbIH OJaHK AO/KEH ObITh TINATEIBHO NPOBEPEH Ha
TOYHOCTh M OE30IMMO0YHOCTh BHECEHHBIX B HEro 3amuceil. BaHK CBUIETENIBCTBA, COCTARJIEHHBIA C
oImHOKaMH H/TH HMEIOIIHH HHbIe 1e()eKThl, BHeCEHHbIE IIPH 3alI0JHEHHH, CUHTACTCSI HCIOPYSHHBIM TIPH
3alOIHCHMH M NOJUICXKHT 3aMeHe, Mcmopuennbic npu  3amojHeHHH ONAHKM CBHICTEIIBCTB
YHHUTOKAKOTCA B YCTAHOBJIEHHOM nopsike. B3amen wucnopueHHoro OnaHka CBHJIETENHCTBA
oOpa3zoBaTe/lbHOM oOpraHu3aiyeil BhIIAaeTCS CBIJAETENLCTBO Ha HOBOM Onamke. Bwiyiaua HOBOIo
CBHJIETE/ILCTBA B3aMeH HCIOPUYEHHOr0 PErHCTPUPYETCS B KHUTE PErHCTPAllUi CBHETEILCTB 3a HOBBIM
YYETHBIM HOMepoM 3anucy. IIpy 310M HanpoTHs paHee ¢AeIaHHOro Y4eTHOrO HOMEpA 3aIHCH JICIacTCst
IIOMETKA «MCIIOPYEHO, aHHYJIMPOBAHO, BBIIAHO HOBOE CBUETEIBCTBO» € YKAa3aHMEM YUETHOIO HOMepa
3anMcH CBUIETENLCTRBA, BLIIAHHOIO B3aMeH HCIIOPYeHHOTO.
7.9.6. 3anucu o BbIIaYe AYOIMKATA CBH/IETEILCTBA
7.9.6.1. Ilpu Bhimade mxybamMKara CBHAETEILCTBA B KHUTE PETHCTPAI[MHA CBHJAETEILCTB TEKYIIEr0 roaa
JiesiaeTes COOTBETCTRYIOMIAsS 3allUCh, B TOM HHCIIE, YKA3bIBAKOTCS YUETHEIH HOMEp 3aIlHCH ¥ J1aTa BhIIa4d
OpHUTHHAJA CBUIETENLCTBA, HOMED OIaHKa CBUIETEILCTRA.
7.9.6.2.3amucs o BbLIa4e ,E[}"GI[HKE[T& CBHIETEIIBLCTRBA BHOCHUTCH MO CICAYIOIMHUM HOMEPOM TEKYIIErO
rozna. [lepen BHeceHHeM 003aTenbHBIX CBeJeHUH depe3 Bce rpadsl aemaercs 3amuchk: «JlyOmukar».
Hampotus cBenieHuit o Bel1ave AyOnuKaTa CTaBUTCS OTMETKa: « BelaaH B3aMeH YTEPSHHOTO OpHTHHANA
No , BBIZIAHHOTO quciIa mecsa rojia, HOMep Y4eTHOH 3arucu ».
Kaxnas zanuck o Bbyaade ayOnuKaTa CBHIACTEIBCTBA 3aBEPSETCA IOMIMHCHI0 PYKOBOIWTENS
OpraHM3aluy U CKPEnIIseTcs NeYaThio.
B ciyuae BpeMEHHOro OTCYTCTBUS PYKOBOAMTE/S 00pa3oBarebHON OpraHu3aluy 3alMCH B
KHUTe PEerucTPallui BbIJIAYH CBHACTENBCTB [O/ITHCHIBAIOTCS JIUIIOM, HCTIOMHSIOMIHM B YCTAaHOBICHHOM
nopske o0sA3aHHOCTH PYKOBOAUTENSA 00pa30BaTe/IbHOM OpraHH3aiiH.
7.9.6.3. CeuneTenscTBa, HE TOIy4YeHHbLIE BBINYCKHHKAMH B TOJ OKOHYaHHsI 00pa3oBaTeIbHOM
OpraHu3aruM, XpaHsTcs: B 00pa3oBaTe/IbHON OpraHn3aluy 10 UX BOCTPeOOBaHUS.
7.9.6.4. Bce 3anmMcH B KHUI'€ PErHCTpallMM CBHJIETENBCTB JIOJIKHBI BECTHCH INApPUKOBOM WM
KanWJUIIPHON PYHKOM, aKKypaTHBIM, YeTKHM, Pa300pPYHBEIM 0 T9€PKOM.
7.9.6.5. Kaxxnass kHUra wM3laetcsi W3 IUIOTHOM Oymard, B IIPOYHOM KapTOHHOM MepervieTe ©
PACCUMTHLIBAETCS] HA MHOT'OJIETHEE UCIIOIBL30BaAHME.
7.9.6.6. JIACTBI KHHTH PETHCTPALME CBHACTCIBCTB [POHYMEPOBBIBAIOTCA, KHHra PErHCTPALHH
IPOIIHYPOBBIBAETCS, CKPEIUIAETCS [IeYarbi0 OpraHu3alliu, OCYLIECTBIsIONeHl 00pa3oBarebHyI0
JeSTeNBEHOCTD, C YKa3aHUeM KOJIMYeCcTBa THCTOB B KHUTE PeTUCTPAIMH.
7.9.6.7. Kauru perucrpalinuy BKIIOYAIOTCs B HOMEHKIATYypy Jen obOpa3oBaTelbHOH OpraHu3aliuu,
XpaHATCS KaK JIOKYMEHTHI CTPOrOH OTYETHOCTH M IEPEJAroTCs 110 aKTy [P CMEHE PYKOBOIMTEIIA
OpraHu3aruu.
7.9.6.8. Cpok xpanenusi Kuuru peructpanuu cocrasisiet 50 jer.
7.10. Kypnan yqera nponymeHHbIX 0 3aMeIIeHHbIX YPOKOB,
7.10.1 JKypnan ydera MpoONyIIEHHBIX ¥ 3aMEMIEHHBIX YPOKOB BEJETCS B IIKOJE 3aMECTHTEIEM
JIAPEKTOpa MO Yy4eOHO-BOCHHUTATENBHOW paboTe. B HEro 3aHOCATCA CBEACHHS O IPOMYIIEHHBIX U
3aMEIIEeHHBIX YpOKax.
7.10.2. 3amucu NpoMU3BOIATCA TOABKO HA OCHOBAHUYU O(OPMICHHBIX JJOKYMEHTOB (IIPHKA30B 110 LIKOJIE,
OOJILHHYHBIX JIMCTOB, 3aAMKUCEH B KJIACCHBIX JKypHAIAX U T.1.).
7.10.3. Odopmienue 3aMeleHHBIX YPOKOB OCYLIECTBISETCS B COOTBETCTBHM ¢ 1.7.4.26 HacTosmeH
Wucrpykimu.
7.10.4. 3anucu B KypHaie JO0JKHBI COOTEETCTROBATH 3anvcsM B Tabdeline ydera MCIOJIBb30BAHHOTO
pabodero BpeMeHH.
7.11. Kuura (KypHaJg) 3anuceii pe3y/ibTATOB BHYTPHIIKO/ILHOT0 KOHTPOJIS
7.11.1. Kuura sanuceil pe3yibTaTOB BHYTPUIIKOILHOIO KOHTPOIIS SBISETCS OJAHUM U3 JIOKYMEHTOB,
MOATBEPIKAAIONIAX OCYILIECTBICHHE KOHTPOJIA 3a KadeCTBOM M pesyjbTaraMH o00pa3oBaTeIIbHOH
ACATENBHOCTH | 00ecriedeHueM YPOBHS IOTOTOBKA YHaIlUXCSl.
7.11.2. Kuuru BeayTcs BCEMM uJeHaMU aIMUHHUCTPAIUM. KYPUPYIOUIMMHU yueOHO-BOCIHUTATEIbHbBIA
npouecc B OO0, B Hux (QUKCHPYIOTCS pE3YIILTATHI MOCELICHUS Y4eOHBbIX, BHEKIIACCHBIX 3aHSTUI,
BOCHHUTATE/BHBIX Meponpusatiit u  np. KHUrH [OpOHYMEpPOBBIBAIOTCA, MPOINHYPOBBIBAIOTCH,
ckpemstores nedarsio 00,
7.11.3. 3amucu Beayres B yAOOHOU a1d rmocemaiomero dopme (cxeMaTuyHo, B Tabiuile WM
«(pororpadua» ypoka u Ip.) ¢ onpeaeseHueM L€l TOCEIISHHs H BEIBOJAMHA COITIACHO HOCTABICHHOH




uenu nocemenus.(em. [punoxenne k nucemy MOHM PKot 22.01.16 Ne 01-14/179 «Meroau4eckue
PEKOMEHIALMH [10 aHAIU3Y COBPEMEHHOIO YPOKa»).

7.11.4. Tlocemaionuii 0051320 03HAKOMHUTE C BEIBOJAMH M PEKOMEHJALMsIMH 110 HTOr'aM aHajlM3a ypoka,
MEpONPUATHA EJAroTHYECKOTO PadoTHUKA [10/1 TIOAIHC.

7.11.5. Ilocemenus yueOHBIX 3aHATHH U pa3IAIHBIX MEPOIIPUATAN JOJIHKHO COOTBETCTBOBATh
OCHOBHBIM IIPHHIUIIAM BHYTPUIIKOIBHOIO KOHTPOJIS: ILJIAHOBOCTh, CUCTEMHOCTD, HAYYHOCTD,
aKTYaJIbHOCTb, TJIACHOCTD, JH((epeHIHpoBatHbIH OAX0/ B padoTe ¢ KaJpaMH.

7.11.6. Kuura 3anuceil BHYTPHULIKOJIBHOTO KOHTPOJISL BEJETCS B TEHUEHHE y4eOHOro rofa U moAJNexKuT
XpaHEHMIO Ha MPOTSHKEHUH S JIET.

8. Paboume nporpamMmbl y4eOHBIX PeIMETOB

8.1. B coorBercTBHH ¢ (DeaepalbHBIME FOCYIapCTBEHHBIMA 00pa3oBaTeIbHBIME CTAHAAPTaMH 001Iero
obpazoBanus (nainee - ®I'OC) paboume mnporpaMmbl y4eOHBIX MPEJAMETOB, KYPCOB SBIAIOTCH
00s13aTeIbHBIM KOMIIOHEHTOM COEPKaTeIbHOIO pasjeiia OCHOBHONM 00pa3oBaTelbHOR MpOrpaMmbl
00pa3oBaTeIbHON OpraHu3alliu.

8.2. Paboyas mporpamMma - JIOKaJIbHBIM HOPMATHBHBIA akT 00pa3oBaTeBHOM OpraHH3alud, IElbio
KOTOpOTo SBJISIETCS [UIAHWPOBAHWE, OPraHM3alys M YIpaBIeHHE Y4eOHBIM IIPOIIECCOM B paMKax
KOHKPETHOTO yueOHOTo MpeaMera, Kypea.

[lemaroruyeckue pabOTHMKH 00pa30BaTeIbHOH Opranu3aiuu 0043aHBl OCYIIECTBIATH CBOKO

JIEATEIIBHOCTh B COOTBETCTBHH C YTBEPKIACHHOM padoueil mporpaMMon.
8.3. PaspaGoTka paGounx mporpamm ocymectsiasiercs Ha ocHoBe ®I'OC obmero oOpasosanus H
NPHMEPHBIX OCHOBHEIX 00pa3oBaTe/lbHBIX TPOrpamMM. a Takike (enepanbHOro KOMIIOHEHTA
rOCyIapCTBEHHBIX 00pa30BaTe/IbHBIX CTAHIapTOB 00IIero o0pa3oBaHus /Ul KJIacCOB, HE Mepeemmx
Ha @I'OC obuiero oOpazoBamHusi.

PaGoume mporpamMmbsl yueOHLIX [peJMETOB, KYpPCOB W BHEYPOYHOH JEeATEILHOCTH
paspabarbiBarOTCsi Ha OCHOBE TpeOoBanmil K pesylbraraM OCBOCHHS OCHOBHOM 00pasoBare/bHOM
OPOrpaMMbl C YYETOM OCHOBHBIX HAlIPABICHMHM IIPOrPAMM, BK/IFOYEHHBIX B CTPYKTYPY OCHOBHOM
00pa3oBaTenpHON MPOrpaMMel, M JOJKHBI 00eCreuuBars JOCTHKEHHE TUIAHUPYEMBIX DPe3yJbTaToR
OCBOCHHA OCHOBHOH 00pa3oBaTeIbHOH POrpaMmbL.

8.4. PaGoune mporpaMmbl Y9eOHBIX MPEIMETOB, Kypcos OQOPMISIOTCA B COOTBETCTBHH C
TpeGOBaHHSMH HOPMATHBHBIX JIOKAILHBIX aKTOB 00pa30BaTE/IbHOM OPraHM3aIMY U JIOJIKHBI COJIEPHKATH!
1) TUTYIBHBIA JHCT;

2) IUIaHHPYEMBIC Pe3y/IbTaThl OCBOCHMSA Y4eOHOTO NMpeAMETa, Kypca,

3) comepxaHue yueOHOro npeaMera, Kypea;

4) TeMaTHUECKOE IIAHMPOBAHME € YKA3aHWeM KOIHUYECTBA 4YACOB, OTBOJMMBIX Ha OCBOEHME KaXKIOH
TEMBI.

Kpome Toro, HeoOxoammo ykazaTh 00pa3oBaTelbHbIM CTaHAapT, [PHMEPHYIO OCHOBHYIO
00pa3oBaTeNbHYI0 WM aBTOPCKYKH MHporpamMmy ydeOHOTO IIpeiMeTa, Ha OCHOBE KOTOpo# ObLia
paspaborana pabouas 1nporpavma, y4eOHO-METOJMYeCKOro KomIuleke (yueOHMK), BKIOYas
3JIEKTPOHHBIE PECYDPCBI, HCIIOIB3YEeMbIE Ll peain3aluy paboyel mporpamMMel.

8.5. Paboume mporpamMmbl KypCOB BHEYPOYHOH JeATEIbHOCTH OGDOPMISIOTCS B COOTBETCTBHH C
TpeGOBaHHSIMU HOPMATHBHAIX JIOKAILHEIX aKTOB 00pa30BaTeIbHON OPraHU3alMy | JIOJDKHBI COAEPHKATh:
1) THTY/IBHBIN JIUCT,

2) pe3y/bTaThl OCBOECHMS Kypca BHEYPOUHOH JEATEIBHOCTH;

3) comepkaHHe Kypca BHEYPOUHOH JeSTeIBbHOCTH € YyKasaHHeM (opM OpraHusalldid U BHIIOB
JAeATebHOCTH;

4) TemaTHuecKoe IIaHUPOBAHUE.

8.6. ABTOpCKHE TpOrpaMMbl Y4eOHBIX IPEAMETOB, pa3paboTaHHble B COOTBETCTBUH ¢ TpeOOBaHHAMU
PUMEPHON OCHOBHOI 00pa30BaTe/IbHOM IPOrpavMMbl COOTBEICTBYIOLIEN0 YPOBHS 00pa3oBaHH s, TaKKe
MOTYT paccMarpHBarhcs Kak paboune nporpaMmbl yueOHBIX [IpeJMeTOB. Pelenne o BO3MOXKHOCTH HX
HCIIOIB30BaHMSl B CTPYKTYPE OCHOBHOI 00pa3oBaTesbHON MporpaMMbl Kakaoll o6pasoBaTebHOM
OpraHH3almei caMOCTOATENbHO.

8.7. Topsiok pa3paboTkh, COraacoBaHMs. YTBEPIKICHHA U CPOKM XPaHECHHA paboOYMX Iporpamm, a
TaKXKe TOPAIOK MX KOPPEKTUPOBKH OINperensiercs 00s3aTelbHbIM JIOKAILHBIM HOPMATHBHBIM aKTOM
obpa3oBaTenbHOH opraHu3alit.

8.8. KaneHmapHO-TeMaTHUECKHH TIIaH ABIAETCH 00A3aTEIBHEIM JOKYMEHTOM y4YHTENs B MOXKeET OBbITh



KaKk 4acThto paboucii mporpavMMmbl, TaKk M CaMOCTOSTCIbHBIM JA0KyMeHTOM. B Hem otpaxaercs
KOJIMYECTBO 44aCOB, OTBE/ICHHOE HA U3YUCHHE NIPEJMETA B LIEIOM, OT/IETIBHBIX TEM, Pa3/IeioB, YPOKOB.
8.9. Ecmu xaneHnapHo-TeMaTH4ecKuii 1aH SBIseTcs caMoCTOSTeIbHBIM JIOKYMEHTOM, TO OPAI0K ero
pa3paboTKH, COrjacoBaHusl, YIBEPIKACHUA U CPOKH XPAHCHUS, 4 TAK/Ke KOPPEKTHPOBKH ONPEIEISACTCA
oOpa3oBarelbHOH OpraHrU3alMi CaMOCTOATE/IbHO JIOKAIbHBIM HOPMAaTUBHBIM aKTOM.

8.9. @opma KaleHIApPHO-TEMATHYECKOTO  IUIAHHPOBAHMS  ONpejensieTcs  o0pa3oBareIbHON
opraHus3anuei caMocToSTENBHO, HO 00s3aTe/IbHO J0/KHA BKIIIOYATh ClIe/yIolHe d1eMeHThl: Ne ypoxa,
TEMa YpPOKa, KOJIMYECTBO 4HacoB, Jara nposeacHus (muiaH. (akr). Y4uTeslb BIpaBe BKIIOYATh B
TEMaTH4YECKOE IIAHMPOBAaHHUE [pYrue IONOIHUATEIbHBIE Pa3/eibl B COOTBETCTBMH CO CHELM(DHKOM
yueOHOro npejamera.

9. Iloypounslii nian
9.1. TloypouHslii miiaH sBasgercs o0g3aTeIbHEIM JJOKYMEHTOM UT4 eJaroruyeckoro paboTHHUKa,
perIaMeHTHPYIOIIHM AeSTeIbHOCTh YIATES ¥ yIalIkuXCsl Ha ypOKe.
9.2. Tloypou4HBI# 1J1aH MOXKET ObITh COCTAB/IEH KaK B PYKOIIMCHOM, TaK M B [IE4aTHOM BHJIE.
9.3. TloypouHBIil T1aH YpOKa COCTABISETCS B TIPOM3BOJIBLHON ()OPME, OJHAKO B HEM HOIKHEI OBITH
OTpa’keHBbI CJIETYIOIINE HJIEMEHTEL:
- JlaTa [IPOBEACHHSA YPOKa ¥ €10 HOMEP B COOTBETCTBHHM ¢ KA/ICHIaPHO-TEMAaTHYECKUM IJITAHMPOBAHUCM;
- KJIacc, B KOTOPOM IPOBOIKTCS JaHHbIH YPOK:
- TeMa YpoKa B COOTBETCTBHHM C KaJICHAAPHO-TEMATHYECKUM [LIaHOM;
- THII ypOKa;
- IJIaHUpyeMble pe3yiibTarhl ypoka (B coorsercTBuu ¢ PI'OC unu OKI'OC);
- obopynoBaHue ypoka

B noypounoM miaHe ypoxa yuHTeI0 HeOOXOAUMO 3aQHKCHPOBATh Y3I0BbIe OJIOKH:
- Henenonaranme (4To HeoOXOIMMO CIIENATS);
-  HHCTPYMEHTAIBHEIH (KaKUMH CPECTBAME 9T0 HEOOXO0IUMO ClleNnaTh);
- OpraHM3alHOHHO-IeSTENEHOCTHEIH (KaKuMH JIeHCTBHIMMU U OTIEPAIUSIMH 3TO HEOOXO0AUMO ClIeIaTh).
9.4. YuuTenp caMOCTOATEIBHO ONPEACIACT 00bEM COJACPIKATCIBHON YacTH MOYPOYHOTO IJIaHA M €¢
oopMIIEHHE.

BeI60p (pOpMEI IOYPOUHOTO IIAHA 3aBUCUT OT METOIHYECKOM IIOArOTOBICHHOCTH NeAarora,
npodeccHoOHaNu3Ma, OIbITa PaboThl, CICHU(HKH IIPEeAMETa, THIIA K GOPMBI ypoKa.

[ToypouHBblii 11J1aH MOKET ObITh BbIIIOJIHEH:
- B (opMe CTPYKTYpPHO-TOTHYECKON CXEMEL;
- B (hopMe pa3BEpHYTOro MJIAHA-KOHCIIEKTd]
- B (hopMe MONHOM METOAMUECKOH pa3paboTKu:
- B (hopMe TEXHOTOTHYECKOH KapThl | JIP..
9.5. ConepikaHme M CTPYKTYpa ypoka, IpHEMbl B MeTOIb! OOyUeHHs JO/DKHEI COOTBETICTBOBAThH €r0
TEMe, TETISAM 1 THITY.
9.6. JlomycKaeTcs MCIIOIb30BaHue paHee pa3zpaboTaHHOro 1j1aHa (B TeYEHHE JIBYX NPEIbLIYIIHX JIET), a
TaK)Ke NPUMEHEHHe METOJAWYECKHX MOCOOHMA ¢ MOYypOYHBIM IITAHUPOBAHHEM IIPH YCIOBHH €ro
KOPPEKTHPOBKH C YUETOM 0coOeHHOCTEl Ki1acea, ypoBHS 3HAHUH, YMEHUH H HaBBIKOB 00yJalOUXCs U
T.1.
9.7. TlposeneHue ypoka 0e3 NOypOUYHOTO MiiaHa AB/IAETCs HEJIOMyCTUMBIM.
9.8. Tlopsinok pa3pabOTKK W CPOKH XPAaHCHHS IOYPOUHBIX IIIAHOB ONPEIesIeTcs JOKaJIbHBIM

HOPMaTHBHBIM aKTOM 00pa30BaTeIbHON OpraHu3allim.
Ipuaomenne 1
K VHCTPYKUHH 10 BeJEHHIO 1eJ0B0H
AoKyMeHTauuu B o6wweodpaloBaTe/bHbIX
oprauusaunax Pecnybaukn Kpbiv (mynsT
1.3)

Ilepeyens o0s3aTe ILHOM 1€/10BOI T0KYMEHTALINH,
oOpasylomeiics B nipoiecce AesTe/IbHOCTH 001eo0pa3oBaTe/IbHONO0 YUpeKIeHUs
¢ onpe/iesIeHHeM CPOKOB XpaHeH sl



Ne Hazpanme gqoxymenTa Cpor Ipameuanne
alix XpaHeHust
1 2 3 4
L 'YcraB o0pa3zoBaTeslbHOM Opra’nu3aluu IlocTosinno
2. CBH/IETEIBCTBO O BHECCHHH CBEACHUI O FOPHIHYECKOM locTosHHo
e B EnMHBIA  rocyaapCTBEHHBIH — peectp
FOPHIHYECKHX JIHIL
3. CBHAETENBCTBO O IOCTaHOBKE HA Y4YeT POCCHHCKOM [locrosuuo
OpraEM3allii B HaJIOTOBOM OpraHe [0 MeCcTy ee
[HAX 0K ICHHS
4. JldueH3uss Ha  ocymecTBiIeHHe — 00pa3zoBaTelIbHOM [ocTosHuo
IS TEILHOCTH
5. CBHIETENLCTBO O TOCYAAPCTBEHHON akkpeautamun,  1I0CTOSHHO
06pa30BATENLHOIO YUPEIK/ICHUS
6. CBHIETEJIbCTBO Ha IPABO ONEPATHBHOTO YIIPaBICHHS TlocTostHHO
8 JIOKyMEHT Ha TIpaBoO NOJb30BaHuMs  3emeiabHbM — 1loCTOsHHO
Y4aCTKOM
8. KonmieKTHBHBIH J0r0BOD ITocTosHHO
9. [IpaBuiia BHYTPEHHErO TPYJIOBOIO PacIopsaKa 1 ron [Moce 3ameHb!
HOBBIMH
10. JIOIKHOCTHEIC MHCTPYKIIMK paboTHHKOB OO 3roga IMocie 3aMeHb
HOBLIMH
11. DKypHasi perucTpanyu [pPHUKa30B [0 OCHOBHOM [TocrostHuO
JIeSTeILHOCTH
12. IKHMIa IpUKa30B 110 OCHOBHOMH €A TEILHOCTH Iocrosmuo
(MOTTHHHHEKH )
13, 5 ner
[KHHTra NpOTOKOJIOB 3aCeIaHuil 11e1arorHuecKoro coBeral
14. t[(HHra IPOTOKOJIOB COBEINAHMM IPH JTHPEKTOPE 5 net
15.  [Kaura (xypran) 2anwceii pe3ysisTaTon 5 ner
BHYTPHIIKOJILHOI'O KOHTPOIs!
16. Kaura npotokoiaos obummx coOpannil (KoH(pepeHiuii) [TocTosnuo
PaOOTHUKOB 00pa30BaTEIbHOM OpPraHu3aluu
17.  |Kuura npoTokonos 3acefaHuil MONEIATEIHCKOTO Ha nepuon
COBETA, YIPABJIAIOILIEr0 COBETA, HA0IKAAaTEIbHOI0 JICHCTBUA
COBETA, COBETA OOYHArOIIMXCS, COBETA POMTENEH U
[IPYTHX KOJIJIErHalIbHbIX OPraHOB YIIpaBJIeHHs,
mpeayemorpennbix Yerasom OO (mpu Hammaum)
18 DKypHal MpoTOKOJIOB POAUTENLCKUX cOOpaHui Ha nepuon
' neHCTBUA
19. }Kyp}{a.nH PETHCTPAIIANA BXOISIIEH W UCXOIAIIEH 3 roma

JIOKYMEHTaLHK




DKypHan perucTpanuy 3a4BiIeHIH BEITYCKHUKOB 9
KJIaCCOB Ha Y4acTHE B FOCYIapPCTBEHHON UTOrOBOM

J10 3aMEHBI HOBBIM

No Ha3zBauue qoxymenra Cpox IIpumeuanne
il XpaHeHus
0. UKypHan perucrpanun nocetuteseii 00pa3oBaTenbHOM
OpraHu3aiu J10 3aMeHbl HOBOM
21. PKypHan peructpanuu obpaiienuii rpasxias 5 ner
o KoHTponeHO-BU3ATALIMOHHAS KHUTA
' Jlo 3aMeHbI HOBOM
23. DKypHan yuera npoBepoK IOpPUAMHECKOTO JHIA, [locrosuno
MHIIMBH{yaTbHOTO TPe T PUHUMATE IS, IPOBOIAMBIX
OpraHaMi rocyIapCTBeHHOIN0 KOHTPOIIs (Haa30pa),
OpraHaM# MyHHIIHMNAIBHOTO KOHTPOIs
24, DKypHan perucrpauun npukasos no KaipoBbIM 75 ner,
BOIIpOCam
25. Kuura npukaszos o KaJIpoBbIM BOIPOCaM (JIMYHOMY 75 s,
COCTaBY) (IOAJIMHHUKH ) '
| Mpukassi 06 oT-myckax,
KOMAHIN-POBKAX,
MOOIIPSHA-AX., HAJOWREHHK
B3bI-CKAHMI W 1 ap, - 3 roaa
26. KHura yuera 1TuuHOro cocrasa paborauxor Q0 75 ner
27. KHura yueta IBHKEHHS TPYIOBBIX KHUKEK U [Tocrosuuo
BKJIQIbILIECH K HAM
b3 75 ner
' JIngHEIe Jien1a COTPYIHKKOB, JIMYHBIE KApTOukH (¢.T-2)
29. KHura qBmkeHus: 00yYaromuxcst
Jlo 3aMeHbl HOBOI
30. AJsaBUTHAS KHUra 3aTIHCH 00YUArOIIKXCs 50 ner
31 Krura ygeta 0;1aHKOB aTTecTaTtoB 06 OCHOBHOM 00LIEM 50 ner
00pa3oBaHWM W/HIIA CHELHATBHEIN peecTp
32. Kuura yuera 6:1anKos arrectatos 06 cpemnem obmem 50 ner
0Opa3oBaHMK W/HITH ClICLHAIbHELH peecTp
33. KHHra yueTa CBUAETENLCTB 00 00YUeHHH /UK 50 net
CNEITHATBHBIH peecTp (IpH HAIMYIMH YIaIIkuXCs)
34. KHHra perucTpaiyi BbIIaHHbIX JOKYMEHTOR 00 50 ner
OCHOBHOM 00111eM 00pa30BaHUH
35. KHura perucTpaliii BhIIAHHBIX JOKYMEHTOB O CPeIHEM| 30 et
00mem obpazoBannu |
36. KHHra perucrpaiiny BeIIaHHbIX Menanei «3a ocobbie 50 ner
CIIEXH B YUCHHHY
37, 50 ner
KHHra perucTpaiii BEIGAHHLIX CBHICTEILCTB 00
0Oy4EeHHNHM M MX AyOIuKaTOB (IIpY HAIMYMK YJALIUXCS)
38. KHura yueTa BbIIa4i MOXBATHHEIX JTACTOB «3a 50 ner
OTJIIHYHBIC YCIIEXH B YUYEHHU)
39. KHura ydera BbIIa4H NOXBAIBHEIX [PAMOT «3a 0co0ble 50 ner
yCIEXH B H3YUE€HHH OTACIBHBIX IIPEIMETOBY
40. DKypHan perucrpauun 3aasiaenuit Bermyckamkos 11 (12) JIo 3aMeHEB HOBBIM
KJI4CCOB Ha Y4acTHe B I'OCYapCTBEHHOM UTOTOBOM
aTTeCTAMH 00 YHAIOMMXCsl, OCBOMBIINX OCHOBHBIE
oOpasoBaTelibHBIE IPOrPAMMBI CPEIHETO OOLIETo
oOpasoBanus =
41.




opMbl OI11-1.

06111e06pa30BaTENBHOIO YUPEIKIEHHSI

Ne Ha3panune qoxkymenTa Cpok [Ipamevyanne
alix XpaHeHHSA
aTTeCTaliK 00Y4atOLIMXCs, OCBOMBLIMX OCHOBHBIE
00pa3zoBaTeNbHBIE MTPOrPaMMBbl OCHORHOT'0 001IEro
obpasoBanus
42. DKypHas 03HaKOMIIEHHMS C Pe3yIbTaTaMHt eTHHOTO J10 3aMEeHBI HOBBIM
roCYIapCTBEHHOI'O 3K3aMEHa BhITYCKHUKOB 11(12)
KJIaCCOB 1
43. DKypHan 03HaKOMIICHHS € Pe3yJIbTaTaMH 3K3aMEHOB Jlo 3aMeHBI HOBBIM
rOCyJapCTBEHHOM HTOTOBOM arTecTaly BbITYCKHUKOB
0 KaccoB
44. DKypHan koHCyasTalmi IcHXoJI0ra Ha nepuon
JielcTBAS
45. KypHan MHIUBHUAYATBHBIX KOPPEKIIMOHHBIX Y4eOHBIX Ha nepuon
RAHSTHIH JEeHCTBUS
46. Kypuan comuansHoro neaarora OO Ha nepuon
JICHCTBHS
47. DKypHain npuema 3asenenuii B 1 kiace
J1o 3aMeHBI HOBBIM
48. JTuyHble J1e1a 00yJarnuxcs 3 roma
49. Menununckue (aMOy1aTOpHBIE) KAPTEI JIeTel [IOCTOSHHO J1o BEIOBITHSA H3
LIIKOJTBI
50. Knaccusie xypHais! (1-4 kinacesl, 5-9 kmacesr, 10-11 5 set
KJ1acChl) '
Ilocae naTuneTHEr 0
XPAHEHHA M3 JKYpPHANA
H3IBIMAKTCH
CTpaHHUbI CO
CcBOOOAHBIMH
JAHHBIMH
YCEBAEMOCTH H
fepeBoja yualumuxcs
JAHHOTO KJracca.
Ccopmupopanubie
1eJ1a 34 roja XpaHaTcs
He MeHee 25 et
5. 5 ner
DKypHau yyera nponyIeHHbIX 1 3aMelIeHHBIX YPOKOB
52. DKypHas rpyImisl NPOAICHHOIO [Hs ( IPY HAJIHYHH) S JeT
53. DKypHAIBI 37IEKTUBHBIX YUeOHBIX TPEIMETOB, 5 net
(paky IbTATHBHBIX 3aHATHH (IPH HATAYHH)
54, DKypHaJ HHOUBHAYAIBHOTO 00y4YeHus (IPH HATHYKHK) 5 ner
55 DKypHau ydyera BHEYPOUHOH JeATe/IbHOCTH 3 ner
56. DKypHan yuera paboThl 11e1arora 100 IHUTENbHOT0 5 net
00pazoBaHus
57, I I1as paGoThI HA TEKYLIHH IO 1rom???
58. YueOHblii 1J1aH
39, OcHOBHBIE 00pa30BaTE/IbHEIE IPOrPAMMBL HAYAILHOTO [Tocrosuno, B
0011ero, OCHOBHOTO 00LIEro, CPeHEro 06IIero, TEUCHHE
JIOTNIOJIHUTEILHOTO 00pa3oBaHus nepuoJa
JeHCTBHA
60. CraTHCTHYCCKHE OTYETHI 0 pabore S et




JIEATEJIBHOCTH

No Hassanne goxymenra Cpox IIpumeuanne
aliy XpaHeHHsA
OI1I-3, OIlI-6.0L-9. 3-¢x. 83 PUK u ap)
61 Pacniucanue ypokoB Juis yyamuxces 1-4 kimaccos,5-11 55
i [KJ1accoB
62. Pacniicanue BHEYPOUYHOH HesTeIbHOCTH 1 ron
63. [Tacnopr OO ITocTossHHO  [Mepeaaetess B  roe-
APXHB TPH JHKBH-
maunus 00
64. [lacnopr Ge3onacHOCTH (C MaCCOBBEIM ITpeObIBAHAEM [ocrosuto
JTIOZIEH )
65. MHBeHTapHas KHUIa yyeTa OCHOBHBIX CPEJICTB 3 roga
Ilpu yeaosuu
3aBepIIeHNs peBH3Mii,
B Ccay4yae
BOIHHKHOBEHHA
crnopos, pasHoriacuii,
CAeACTCTBEHHBIX H
cyaedHBIX qeJ -
COXPAHAKTCH A0
BbiHECEHHA
OKOHYATEJIEHOrO
peumeHts
66. Kaura yuera Xo3aHCTBEHHOIO HMYIIIECTBA U 3 roma [Tpu
MaTepHasoB 3aBEPIICHUH
; DPEBU3UH
67. KHura cymmapaoro ydera oOubdnnoreysoro Gosaa [TocTosHHO
68. |I/IHBCHTEIDI-I&H KHHTra OHOIHOTEKH TTocTostHHO
69. ura yyera GuGIHOTEYHOT0 (POHMR MKOILHEIX IoctosHHO P
qeOHHKOB 3aBeplieHus
70. AKTBI [IpAEMa ¥ TIepe/ia4n 00pa3oBare/bHOM [locrosHuo
OpraHu3aluH
71, AKTBI IpUEMa, C/J1a41 K CITHCaHUI UMYIIECTBa 3 roma
12,
[1ITaTHOE pacnucanme oOpazoBaTe/ILHON OpraH3aluu
73. AKTBI PEBU3HI ¥ IPOBEPOK (PHHAHCOBO-XO34HCTBEHHOH




[punoxenne 2

& UHCTPYKIHK NO BeleHH 0 1e/10B0ii
NOKYMEHTALHH B 001eobpaoBaTelbHbIX
oprannsaunax Pecnydamnkn Kpeim (nyHkT
2.5.2)

TPEBOBAHWS
K oopmJIeHHsI IOKYMEHTOB, KOTOPbIE H3rOTOBJIHIOTCS
¢ MOMOINBIO NMEYATAIMUX CPEACTB HIH KOMIBIOTEPHOH TEXHHKH

1. Jlns nedaTd TEKCTOB CIYKeOHBIX JOKYMEHTOB HCHONb3yercs rapHutypa Times New Roman, mpudr
pa3mepoM 12-14 nevarusix nynkra. [lozeossercs ucrone3oBate Wpu@T pasmepoM §8-12 rmedaTHBIX TyHKTA
JUis mevaTH pekBH3uTa «DaMuIMA HCIONHHWTENs W HOMEp ero TeiedoHa». CHOCOK, OOBACHHTEIBHBIX
HaJIKCEH K OTJIENBHBIM 3JIEMEHTAM TEKCTa AOKYMEHTA WIIM €r0 PEKBU3UTOB U TOMY 110J00HOE.

Bo Bpemsi meuaTu 3aryiaBuil 1103BOJISIETCS HCIIONB30BATH IMONYKUPHBIA IIpHGT(IpIMON MM
KYPCHB).
2. Texcr noxymenTtoB Ha Oymare hopmata A4(210 x 297 MUIITHMETPOB) PEKOMEHIOBAHO TIEYATATh Yepe3
1-1,5 mexcrpouHoro uHrepsaia, a (opmara A5(148 x 210 munniuMmerpoB) - yepe3 1 MeXCTPOUYHBIN
HHTEPBAJL.

JIOKyMEHTBI IO/KHBI HMETh TaKHE TI0JIA HE MEHEE, MM:
nesoe - 20;
npasoe - 10:
BepxHee - 20
HuKHee - 20

PexBH3UTEHI JOKYMEHTA (KpOMe TeKCTa), KOTOPhIe COCTOLT U3 HeCKOJIBKHX CTPOK, IeYaTaroTes uepes
1 mexcrpounsiii uuTepBaid. CoctaBHEIC HacTH peKBHU3UTOB «Ajpecart», «['pud yrBepxuenus», «Ipug
COrJIaCOBaHUA» OTIAENSIOTCS OMHH OT APYroro 4epes 1.5 MexcTpo4Horo HHTepBala.

PexBH3UTHI JOKYMEHTA OTACIAIOTCS OIUH OT APYroro depes 1.5-3 MeXCTPOYHBIX HHTEPBAJIOB.
3. Ha3panue BHJa IOKyMeHTa nieyaTaercsi O0JIbIIHMH OyKBaMH.
4. PacnmdpossiBanne noanuck B pexBusute «[loanuce» nedaraercs Ha YPOBHE IOCJIEAHEH CTPOKH
Ha3BaHMs JOKHOCTH.
5. He nenaercs OTCTYIUIEHMS OT T'PaHMIlBI JIEBOIO MOJIA JUTS PEKBU3UTOB «/laTa fokymeHTay», «3arnaBue K
TeKeTy jgokymeHta», «Texcer» (Oe3 afzame), «OrMerka O HAIMYHH JONONHEHWI, «DaMumms
HCIIOJIHUTENI ¥ HOMED ero TeaeoHa», HaMMEHOBAHUA JOKHOCTH B pekBu3uTax «lloamuce» u «I'puad
coryiacoBaHMs», 3aBeputeibHOi moamucu « BEPHO», «KOITMSI BEPHAY, taike cio «CJIYIIAJINY,
«BBICTYTIMJIN», « PEIIIWIIN, «[TOCTAHOBHWIIN», «IITPUKA3BIBAIO».
6. Ilpu HaTHUMK HECKONBKUX IPUGOB yTBEPHICHUS U COITIACOBAHUS OHUM PA3MENIAIOTCS HA 0JTHOM YPOBHE
BEPTHKAJIBHBIMH cTpoKaMu. [lepsbiil rpud) - 0T rpanuIb J€BOTO 110:15; BTOpO# - uepes 104 muruumeTpa ot
IPaHuUILBI JIEBOTO TIOJIS.
7. Bo Bpemsi opopmiieHHs: JOKYMEHTOR Ha JABYX W O0IbINe CTPaHUIIAX BTOPAs U TOCIeAYIOLUe CTPAHHUIIBI
JIOJDKHBI OBITH MPOHYMepOoBaHbl. HoMepa cTpaHull cTaBATCd Tocepe/IiHe BEPXHETro Mo JTHCTa apabCKUMH
nudpamvu 6e3 yKaszaHus ClIOBa «CTPAHHUIIA» U 3HAKOB MpenuHanuil. [lepBas crpaHuia He HymepyeTcH.
8. TekcThl TOKYMEHTOB MOCTOSHHOIO XPaHEHUS I€YaraloTCs Ha OJHOH CTOpoHE mucta. JIOKyMEHTEI co
CPOKOM XpaHEHHUs! JI0 5 JeT MOYKHO [edaTars Ha JuIleBoi U 00paTHOM CTOpOHE JHCTa.



[puaoxenune No3

K MHeTpykumn no BeJeHuio Ae10Boit
A0KYMEHTAlHH B 001eodpa3oBaTebHbIX
oprasusauuax Pecnybanku Kpeim (nyHsT
2.5.0)

[IpumepHbIii nepeyeHs
[MOKYMEHTOB, KOTOPBIE YTBEDMAIATCH ¢ IPOCTABICHHEM IPH(A YTBEpPKIeHHA

l. AkTbl (akT mnpuema-nepeaadd o001eo0pa3oBaTEILHONO YUPEKICHUS; aKT TPHHSTHS W Iepeladd
3/1aHUil, TOMEINeH i, 3eMeTbHBIX YUACTKOB B noib3oBanue OY).

2. Homenknarypa zed.

3. Otyetsl (OTYET 00 OCHOBHOM JEATEIEHOCTH; OTYET O KOMAHIMPOBKAX M T.IL.).

4. Ornucu jgen.

5. Ilnansl (maan pabothl 00mE00pa3oBaTeILHOTO YUPEXK/IACHHA Ha TEKYIIHH 1o, pabounii yueOHBIH I11aH;
n1aH paboThl CTPYKTYPHOTO MOAPa3AeICHUs Ha TEKYIIIHHA ro/ (Ipy HATMYHHK) U T.I1.).

6. JIO/DKHOCTHBIE MHCTPYKIIMH.

7. T'papuxm.

8. IlpaBuia BHYTPEHHErO TPYA0BOrO pacnops/ika 00meodpa3oBarebHOTO YUPEKICHHUA,

9. Pacnucanue 3aHATHIH.

10. YcraBsl, TONOKEHUS.

11. Hlrarubie pacnucanus



Ilpuaomenne Nod

K MHCTpYKIMH N0 BeAeHHIO 1e10B0#
noKyMeHTauuK B 06ieobpasoBaTesbHbIX
opranuzauusx Pecnybanku Kpeim (mynkr
2.5.10)

COT'JIACOBAHO
Jupextop MBOY COILL Ne576

[Tonmnuce B.B. Cokonoga
09.08.2017

COTJIACOBAHO
HI}EHCE,H&TBJIB anaansmmero COBETa
MBOY COI Ne576 Ioanuce

M.B. Ko3ssipesa
30.08.2017

COI'TACOBAHO
[TpoTokon 3acenanus npoproma
24.04.2017 Ne10

Ipunomenne 5

K MIHCTPYKUHH Mo BeAeHHI0 Ne0Boi
AOKyMeHTauuu B 06ureobpazosaTeabHbIX
oprauusauuax PecnyGauxn Kpeim (nynxr
2.5.17)

IIpavepHbIii Hepedens J0KYMEHTOB, Ha KOTOpPbIX ctaBuTes nedars 00

[lITaTHble PACHIMCAHUS 1 H3MCHEHHS K HUM
CayxeOHble yI0CTOBEPEHHS

IToyeTHBIC TPAMOTEI

BnarogapcTBeHHBIE THCHMA

Harpassbie JUCThI

JIOTOBOPEI M COTJIAIICHHS

JloBepenHocTH

KoMaHIApOBOYHEIE YI0CTOBEPEHHS

R g ol = 3 A

. ApPXWBHBIE CIPABKH M JPYTUE CIPABKH
ID AXTBI O BBIITOJIHEHUH PadoT
11. T'apanTniiHbIe IHCHEMa



12. baHKOBCKHE KapTOYKH
13. B TpyaoBbIX KHMIKKaX

14. JoxymeHTax, 3aBepeHHe KOTOPBIX [EYaThiO I1PE1YCMOTPEHO ClICHHUAIbHBIMA
HOPMATHUBHBIMH aKTaMu
15. Byxranrtepckue. GHHAHCOBEIE JOKYMEHTBI

[punomenue 6

K MHCTPYKUHHK NO BeleHHIO 1€/10B 0
JOKYMEHTAUHM B 0011e00pa3oBaTedbHbIX
opranuzaumsx Pecnybanku Kpbim (nyHKT
3.3.16)

Haumenopanue o0iieodpa3oBarenbHOro yIpeKIeH s
(cornacHo ycraBy)

BBITIMCKA U3 ITPOTOKOJIA 3ACETAHUA

IEJATOI'MYECKOI'O COBETA
0. 00.2001 N 00

MecTo cocTaRIeHHsS

[TOBECTKA JIHs:

2. YTBep)kJIeHHE NIPOrpaMMBl 110 BOCIUTAHUIO "...".

Joxnamauk C.B.Hukonosa 2. CJIVIIIAJIN:

C.B.HukoHOBa 03HAKOMHJIA WIEHOB I1€1arori4ecKoro COBeTa ¢ IporpaMMoH 110 BOCIIHTaHUIO
[TOCTAHOBWJIA:

2.1. PexomengoBats rporpammy "...".

IIpeacenarens
(noanuce) (pacumndposra noanucu)
Cexperapb

(noanucs) (pacumdpoBKa noanucH)



Ilpumepnas Gpopma perucTpaHoOHHOIO KYPHAIa BXOAAIIHX J0KYMEHTOB

[Tpuaomxenue 7

K HHCTPYKUHH N0 BeleHHIO 1e10Boi
AoKymenTauuu B 00eodpasoBare/ibHbIX
opranuzaunax Pecnybauxu Kpeim (nynsr

4.7)

00meobpazoBarelbHOr0 Y4e0HOr 0 3aBe/IeHHs

MHara [Mopsin Kparkoe coaepiariue Komy narpasien  |Pocmuce B nomy4eHns|
(OTCBHUIKH KOBBI | Koppecrionaent. ata, ADKYMEHT
HOMEP | yy iekc NOCTYIMBILETO
JOKYMEHTA
i 2 3 4 5 6
IIpumepnas Gopma perncTpauHoOHHOr0 *KypPHAIA HCXOAAIMMX J0OKYMEHTOB
o0meodpazoBaTeILHOr0 y4eOHOro 3aBeieHHs
No Har ; » KpaTkoe cofepixanue Axpecar B raxoe xeno
W oTehUTKH iaiiats P e e MOAMIHTO
oT/Hena
I 2 3 4 5 6




00 S0 LA ) e 8

Mpunoxenue 8

K HHCTPYKIIHH N0 BeleHHI0 Jel0BOi
JOKYMEHTAUMH B 00meodpa3oBare/ibHbIX
oprasuusaumsax Pecnybauku Kpeim (nyHkr
4.13)

Ilepevens JOKYMEHTOB, He MOAIEKALMMX PErHCTPALHH

TexHUYCCKHE 3aaHKs Ha KOMaHHPOBAHKE CICIAATACTOB M CMEThI 110 KOMaH IHPOBAHHIO,
I'paduku, Hapsabl, 3a9BKH, pa3HAPSIIKH.

Pexnamuble H3BeLeHNS, IAKATHI, ITPOIPAMMB] COBEIIAHMH, KOH(EPEHIHH.

TexHHYECKHE YCIOBHSL.

CueTa Ha OIJIaTy MaTepUAIbHBIX HEHHOCTCH.

ITo3papuTeNEHEIE THCEMA.

[IpurnacutenbHee OHIIETE]

TMeyatnble M3NaHMM (KHATH, KyPHATBI, GrOJIETEHH).

Koppecnionaeniust, ajjpecoBantas paboTHKaM YUPEXKAEHUS C TOMETKOMH THYHOY.

10



[NPUMEPHASA HOMEHKJIATYPA JEJI

Ipuaoncenue 9
K& MHCTPYKUHH M0 BeleHH10 1e10Boil
AOKYMEHTALMH B 06meo6pazoBaTe/ibHbIX
opranusauusax Peenybnnkn Kpeim (nyHkT

5.3)

OBIIEOGBPA3ZOBATEJIBHOI'O YYPEX/TEHUA

Hupexc Haumenoanue nena Kon-Bo | Cpok xpaHeHus [Ipumeyanus
xena e JIOKYMEHTOB
01. Kanueasipusn
01.01 Veras OV HOCTiisIHHo (crT.
CBHIETENBCTBO O IOCYAapCTBEHHOK 37a)
CTUCTPAILHH
01.02 Plunensus va 06uieo0pasoBaTebHy0 [ocrosuno
JIESITeTbHOCTD
01.03 (CBuzerenscrBo 00 akkpeaurauuu OV [TocrosaHO
01.04 |JloroBop Ha mpaBo OIEPATHBHOIO [Mocrosnno (cr. | Ha rocxpanenwel
VIIpaBjieHHsl, JIOKYMEHT Ha [paBo 1096) HE IIepe1arTCs
[0JIL30BAHUS 3eMEJIEHBIM Y4aCTKOM
01.05
IIpukaser MunucrepceTea obpasoBanus, Ha nepuoja
Haykd 1 Mojtoaexu PK o pabore OV | AeicTBysl (CT. 5)
01.06 |ITorosop ¢ yupeauTenem | Iocroguuo
01.07 [MMporpamma passutus OY (npu [TocroanHo
HEeOOXO0IUMOCTH)
01.08 ITpuxaser ynpasnenuit odpazosanus
MYHUITATIATHHBIX PaliOHOB | Ha nepuon
TOPOZICKHUX OKPYroB o pabore OV JeilictBus (1. 5)
01.09  [Ipukassr mupextopa OY 100 0CHOBHOI [TocTosiHHO (CT.
NesITeNBHOCTH U OCHOBAHUS K HUM 17)
(DOUTMHHUKH)
01.10  |ITporoxoas 06mmx cobpanuii [Tocrosnno (cT.
(xoH(epeHIHiT), 3acefaHNii COBETA 17)
[yIpesKAeHHS (TP HAJHIHY)
KosmekTuBHBIN 10roBOp [TocTosinHO (CT.
01.11
369)
01.12 [IpaBuia BHyTpEeHHETO TPYIOBOIO [Tocne 3amenst
) acropsiIKa 1 rox (ct. 1074) HOBBIMH
01.13  JlomKHOCTHBIE HHCTPYKIIAA 3 roma (ct. 56) | Tlocre 3aMeHbL

HOBBIMH

11



01.14  [ITacnopt OO [locrostHHO
01.15 [TocTosiHHO (CT. B apxuB He
I IpuemocnaToyHbie AKTEHI, 6la) CIIar0TCsl
cocTaB/IeHHBIE TPH CMEHE PYKOBOJICTBA
01.16 DKypHauibl perucTpaiuy BXOAsIen 1
MCXOISALIEH KOPPECHIOHACHIIHH 3 roga (ct. 1066)
01.17  Homenknarypa nein OY | Jlo 3amensl (cT. | B rocapxus ne
I 95a) craercs
01.18  Uluynbie xena oby4arommxcs ': 3 roma DTIK (cr. | Mo pewermo MK na
499) POEXP&HEHH’E‘ .
ordupaeres 2 - 3 %
JHYHBIX €T
0OYHAKOLIHXCS,
OKOHYMBIIHUX LIKOILY
01.19 IAndaBiTHAS KHUTA 3aMTUCH 50 ner (cT. 514¢)
ofyuaroluxcs
01.20  |Kuwura yuera 671aHKOB aTTECTAaTOB 00 ?
OCHOBHOM 001IeM 00pa3oBaHny W/HiIH
CIIELIMaJIbHELA peecTp
01.21  |Knura yyera 61aHKOB aTTECTaTOB O ?
cpenHem o0meM 00pa3oBaHuK H/HIH
CHENHAIBbHBIA peecTp
01.21  [Kuura yuera cBunerenscTs 06 ?
00yYCHUH HW/WIK CIICIIHAIIBHEII PEeCTp
(IpH HAJTMYAH YYaILHXCH)
0122 |Kmura  permcrpamuu BBIIAHHBIX 50 nter (cr. 528a)
OKYMEHTOB 00 OCHOBHOM 0OIIEM|
00Opa3oBaHuH
01.23  |Kuura perucTpaiuu BELIAHHLIX 50 ner (cr. 528a)
ITOKYMEHTOB O CPEIHEM 001IeM
00pa3zoBaHHU
01.24  |Kuura perucTpanuu BELIAHHBIX 50 ner (ct. 528a)
MeaaneH «3a ocoOble YCIIexH B
YUEHHH»
01.25  |Kuwura perucrpanun BEAGHHBIX 50 ner
CBUZICTENBCTB 00 00yueHnH U ux
yOMKaTOB (MPY HAMYHHE YYAIIHXCS )
01.26  |Kuura YYETa BBIIa4YH MOXBaIbHBIX 50 et
JIMCTOB «3a OTJIIHYHEBIE YCIIEXH B
YCHUH )
01.27  |Kuura yuera BBIIa4# NOXBATBHBIX 50 ner
rpamMoT «3a ocoObIie yeIeXu B H3yUCHHH|
OTIEJIEHBIX MPEIMETOBY
01.28  |MuBeHTapHbIe OMHCH OCHOBHBIX 3 roza (ct. 323)

CpeACTB, CIMYUATEIbHBIE BEIOMOCTH H
JIPYTHE MaTepuasl 1o
WHBEHTAPHU3AIIMH, TIEPETTACKA T10
OpraHu3alHOHHO-X03AHCTBEHHbIM
BOIIpOCaM

Ilpu ycrosun
JaBeplueHms pesnsuii, B
cayvyae BO3HHKHOBEHHA
CIIOPOB, Pa3HOrIACHH,
CIACACTCTBCHHBIX H
cyaedHbIX e -
COXPaHATCH 10
BLIHECEHHA
OKOHYATE/IbHOrO

pereHus

12



01.29

JIOKYMEHTBI 10 COBMECTHOH ¢
MPaBOOXPAHUTEILHBIMH OPraHaMU
pabote ¢ AeTbMHU

3 roxa (ct. 415)

0130 hitypran peructpanuu obpamenuii S et
rpaXaH
01.31  PKypman perucrpaimu BXOAAIIEX U 3 rona
MCXOISIINX JOKYMEHTOB
01.32 DKypHan perucTpaiiuy noceTurenei [Tocne 3ameHsl
03 HOBBIMH
01.33 [Kypuan npuema 3assienuit 8 OV Tocie 3aMeHE]
HOBBIMA
01.34 |Knura aBwxeHHs 00y4arOIIAXCA P‘[ocﬂe 3aMEHBI
i HOBEIMHA
01.35 |KoHTpoIbHO- BU3HTALMOHHAA KHHUIA IMoce 3aMeHbl
HOBEIMH
01.36 [TocTosinHO
DKypHan yyera npoBepoK MpoBOIMMBIX
Oprasamu, rocy/1lapCTBEHHOT O
F(OHTpOJlH (Hazm3opa), opranaMu
MYHHIHNATEHOTO KOHTPOJIS] 1
02. Yuefuo-pocnurarebHas pabora
i1 O0pazoaresibHas nporpamma OV [TocTosHHO (CT.
166a)
02.02 [[Lman paboThl Ha roj 5 ner
02.03  [YuebHble niianb! TTocTostHEO (CT.
568)
02.04 |Pacnucanue 3aHSTHH 1 rox (cT. 802)
02.05  |[Iporokomnsi 3acenanuii 5 ner
nejaroruyeckoro cosera OY u
IOKYMEHTBI K HHM
02.06 |CrarmcTuueckue otyeTsl 0 pabote OY 5 zer (cT. 293)
(opmer OI111, OIII-3, OIII-6,
OII-93-¢x)
02.07 |KnaccHble xypHaIb] 5 net (cT. 605)
[Mocne natwieTHero
XPAHEHHA U3 JKypHAIa
H3LIMAKOTCS CTPAHMILEL CO
CROJIHBIMH TaHHBIMH
IYVCIEBACMOCTH H
nepesoa ofyqalonmxes
AHHOT O KIacca.
Cdopuuporannsie 1ema
3a MO XPAHATCA HE MEHCC
25 ner
02.08 PKypHan yuera NpomnyIeHHsIX 1 5 zter (ct. 396)
3aMEIEHHBIX YPOKOB
02.09 DKypnan rpymisl DpouIeHHOIO J1HS 5 ner (c1. 605)
02.10 DKypHATBI SIEKTHBHBIX Y4eOHbIX 5 et (ct. 605)
[IPEIMETOB
02.11  PKypnais! ydera paboThl ne1aroros 5 net (ct. 605)

13



[TONOJIHUTENIEHOTO 00pa30BaHs

PKypHans! HHAHBHAYAILHLIX YieOHBIX

02.12 “ 5 ner
3aHATHH

02.13  PKypHasb! yuera BHEYpPOUHOH 5 net
nesitensHOCTH B OV

02.14  IIpoToKO.JBI POAMTEILCKHX COOpaHUH Ha nepwiog

JeHrcTBHS

02.15 [TpoTokobl 3aceJaHUE POIUTEILCKOIO Ha nepron
KOMHTETA JCHCTBHS

02.16  DKypua IpoTOKOIOB 3acelaHuil Ha neproj
MOINEYHTEIECKOro coBeTa (Ipr nelicTRHS
HaJIUYKH )

02.17  PKypman perucrpanvu 3asBieHuil Jlo 3ameHBbI
BEITYCKHUKOB] ] Kj1acca Ha y4acTHe B HOBBIMH
I'NMA oby4aromuxcs, OCBOMBILIHMX
OCHOBHEIE 001c00pazoBare1bubIe
MpOrpamMMbl CPeJIHEro 0011ero
oOpazoBanus

02.18  PKypnan perucTpaimy 3asBicHUI Jlo 3ameHbI
BHITYCKHUKOB 9 Ki1acca Ha y4acTue B HOBBIMH
I'MA obygarommuxcs, OCBOUBIIHNX
OCHOBHBIE 00IIe00pa3oBaTe/IbibIe
MPOrpaMMbl OCHOBHOT'O O0LIEIO
00pa3oBaHus

02.19  PKypman o3sHaKoMJICHHS C J1o 3aMeHbI
pesynbTaTaMi EI'D BBITYCKHHKOB HOBBIMH
11(12) knaccos

02.20  PKypman osHakoMIeHH C Jlo 3amenst
pe3yibraTamMu 3x3aMeHoB [ A HOBBIMH
BBEITYCKHUKOB 9 KJIaccoB

02.21 Ha nepuog
PaGounii )ypHa nenarora- ncuxoJora JAeicTBHS

0222 DKypHan KOHCYIbTAlU# NICHX0II0ra Havnepnoﬂ

neicTBus

02.23  DKypHan HHIMBHIYATBHBIX Ha nepuo

KOPPEKLMOHHBIX Y4eOHBIX 3aHATHN AeicTBUs
02.24 DKypHran counansaoro negarora OV Ha mrepuon

(1pM HATUYHH) JAeHCTBHSA

02.25  DKypuan yuera NpoBOAMMEIX Ha nepros
JTOTOTIeIMYECKHX KOHCYIbTaIMH (11py AeHCTBHS
HaJIUIHK JIOronesia)

02.26 DKypuan noronein4eckux 3aHATHH Ha nepuon
(ITp¥ HATAYHH) neHcTBHS

02.27  |[Kaura cymMmMapHOTo yuera [TocTosiHHO
oubamoreynoro Goxaa

0228 [uBenrapuas kuura Oubnuorexu OY | [TocTostHHO

0229  DKypuan yueTa KHWT, IPUHSITHIX OT [TocTostHAO
ynTaTeNeH B3aMeH YTepPSHHbIX

02.30  |Knwura yuera 6ubanoreunoro (onza T[ToCTOSIHHO

I1TKOJIbHBIX }/‘JGGHHKUB

03. Kagpsi




03.01

[Mpukassl qupexkropa OV no muaHOMY
COCTaBy

75 net(cr. 196)

03.02  |[Tpuxass 06 oTmycKax, 3 roga(cr. 198)
IKOMaHMPOBKAX, [OOIIPEHUSIX,
HAJIOYKEHWH B3LICKAHUNA 1 I
03.03  Ulwynble fena COTPYIHHKOR MIKOIIBI 75 net (cT. 498B)
03.04  Jluunsie kaprouku (¢b.T-2) 75 ner(crt. 504)
03.05  |Keura yuera 1TMYHOrO COCTaBa 75 net(ct. 5088)
negarorudeckux pabotauxos OY
03.06  |TpynoBbic KHHXKU Jlo
BOCTpeOOBaHUS
e 50 jtet mocne
yxo/a ¢ paboTsl
(cT. 524)
03.07  |Kuura y4era JABHIKCHHS TPYAOBBIX [TocrostaHO (CT.
KHHKEK A BRJIAJbIIEH K HUM 526a)
03.08  JlokyMeHTEI O ATTECTALHH 75 ner(cr. 635) Xpausites B
MeIaroru4ecKuX pabOTHUKOB COCTaBe JIAIHOTO
OV (11aHbL, TPOTOKOIIBL, Jena
XapakTepHCTHKH H Jp.)
03.09 ATTECTALlHOHHBIN JTHCT 75 ner Xpaﬂmca B
COCTaBE JINYHOTO
aena
03.10  [TpymoBbre HOroBOpPHI (KOHTPAKTHI) Xpanurcs B
COCTaBE JIHYHOTO
Jena
03.11  pKypman peructpanmm
TOTIOTHUTEIBHBIX COIVIAIIEHHH K
TPY/IOBLIM JIOTOBOPaM
03.12  PKypuan 03HaKOMJIEHHS C IIPaBUIIAMHE Jo 3amenbl
BHYTPEHHET'0 TPYI0BOTO PacropsiiKa, HOBBIMH
HHBIMH JTOKATBHBIMA HOPMATHBHBIMHU
AKTaMH, CBS3aHHbIMH C TPYAOBO#
HESTENBHOCTRIO pabOTHHKA
04. byxraarepus
04.01  1Tapupukaunonnse cnucku | 25 ner (cr. 391)
nenarorngeckux padboTHukos OY
04.02  [Tabenm pabouero BpeMeHH 1 rox (ct. 377)
05. Xo3siicTBeHHASI 4aCTh
05.01  |Mupenrapuble ONHCH, CIMUHTENBHEIE 3 rona [1pu 3aBeprieHur
BEIOMOCTH y4eTa HMYIIECTBA peBH3HH
00pa30BaTENLHOTIO YUPEX/IEHYS
05.02  |Kuura yuera xo3s#cTBEeHHOTO 3 roza (er. 1057)[Tpu  3asepmenu
UMYIIECTBA H MATEPHAIOB PEBH3UH
05.03  |[Axrs1 mpuema, caun U cricanus 3 roza (cr. 1063)[Tpu  3aBepmennu
HMYIECTBA PEBH3HH
05.04 10 e T(cT. 1854)

Texuuuyeckue nacrnopra Ha npudOpPbI U

000pYJIOBAHUE

[Ipn 3aBepiieHuuU
€BU3HH




06. MegunHHCKAd YACTh

06.01

Memuruackue(aMOyIaTopHbIe) KapThl
00YUAIOIITAXCS

5 net (et. 7035)

[Tocne BoIObITHS
U3 [IKOJIBI

06.02

JIOKYMEHTBI (IJIaHBI, CIPABKH.
KapTOUKH, CIIHCKH, MpaduKH,
TEPCIKMCKa H ﬂp) O NEPHOIHYCCKHX
MEIMITMHCKAX OCMOTpaxX ¥ NPHBUBKaX
00 YyHarOIKXCSl

3 rojaa (ct. 691)

06.03

YKypHan perucrpanvyu MeIuInHCKOH
TIOMOIIIM, OKa3bIBaeMOit BO BpeMmsi
o6pa3oBaTeILHOIO MpoLecca

Ha nepuon
JICUCTBHS

06.04

PKypHan yueTta Me/IAKAMEHTOB B
TEUKE U CPOKa UX IrOJHOCTH

07.0T

1 BIK/I

07.01

DKypHas perucTpaiiuy HHCTPYKTaKeH |
obyuatouuxcs no Th

Ha nepuon
JIEUCTBUS

07.02

DKypHasibl perucTpaiiu HHCTPYKTaKeH
oOyuaromuxcs 1o b Ha 3austusix no
npeaMeranm ((pusnka, buonorud,
XUMHA, HHpOopMaTHKa, PU3KYIETYpa,
TEXHOJIOTHUsA)

Ha nepuox
JIeHCTBHS

07.03

DKypaan uaerpykraxa
conpoBozaaomux no b npu
OpraHu3aliy TYPUCTHYECKHX,
CIIOPTHBHBIX H JAPYTHX BHEK/IACCHBIX
IMEpOIIPUATHI

Ha nepuoj
JneicTBHS

07.04

DKypHau y4eTa Bbl1a4d HHCTPYKIHH 110
TEXHUKE 0e30MACHOCTH L4
o0 yHaromuxcs

Ha nepuon
JIeHCTBHSA

07.05

DKypHan peractparuy HecuacTHBIX
cTyuaeB ¢ 00y4JaroLMMHUCs

Jlo 3aMeHBl
HOBBIMHA

07.06

DKypHan perucrpaiyy BBOIHOIO
HHCTPYKTaXa /115l COTPYAHHUKOB

Jlo 3aMmeHBbl
HOBBIMH

07.07

DKypHan ydera npoBeieHIS 3aHATHH 110
rpadkIaHCKOi 000poHe

Jlo 3aMeHBl
HOBBIMH

07.08

DKypHan nHCTpyKTaXa 1o
AHTUTEPPOPUCTHYUECKOH
BAIMIIEHHOCTH H IPaXkIaHCKO
oGopoHe

Jlo 3ameHEI
HOBBIMH

07.09

DKypHan ygeTa HHCTPYKTaKeH 110
MOJKAPHOM 0e30MacHOCTH

Jlo 3aMeHBI
HOBBIMH

07.10

DKypHan ydera OrHeTyumuTeiei

Jlo 3ameHBI
HOBBIMH

07.11

DKypHas yyera nepBHYHBIX CPEICTB
MOKAPOTYHICHHS

Ha nepuojn
JIeHCTBHSA

07.12

DKypHas perucTpaliuy HHCTPYKTaKA Ha
aboyeM MecTe

Jlo 3ameHsl
HOBBIMH

07.13

DKypHan yaeTa HHCTPYKIIHH 110 OXpaHe

Jo 3amens!




rpyaa HOBBIMH
07.14  DKypnais! TpeXcTyIIEHYATOrO Ha nepuon

KOHTPOJIsI 38 COCTOSHUEM OXPaHbl JICHCTBAA

rpyna
07.15 PKypHan 001IecTBEHHOTO KOHTPOIIA 110 Ha nepuon

oXpaHe Tpyza fefcTBUs
07.16  DKypuan yuera TpaBMaTH3M2 JIo 3aMeHbl

COTPYIHUKOB HOBBIMH
07.17  DKypran perucrpaunm pesy/bTaros Ha nepuon

MCIBITAHKIT CIIOPTHBHOTO WHBEHTAPS, JCHCTBHSA

000pYIOBAHHS i BEHTH/ISILIAOHHEIX

CTPOMCTB
07.18  |bpakepaXHBIH XKypHAI Ha nepuion
JIeHcTBHAA
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Ipunowenne 11
K MHCTPYKIHKM N0 BeleHHI0 1e10Boi
JOKYMEHTAUHH B 0011e00pa3oBaTe/IbHbIX
opranmauuaxPecnybankn Kpbim ( n.7.9.4.2.)

Obpasen 3amoHeHKEs KHUTH PErHCTPALIHH BbIAAHHBIX Me/JaJiel
"3a ocobble ycmexn B yaeHHH"

| lMoanues
VIOTHOMOYSHHOID AW
Homep - Hata Jlara v HOMED  [OPIAHHIALHH, [Moxnuce
yiaeTHO SIS, FLE3, DTRECTHO POKACHUS NPHKA3a 0 BbLIAYE DCYILIeCTBANFOLIET noayuarens  |Jlata Beigasn Menan
(ITpPM HATUYMK) BBINYCKHUKE i i ST .
JANHCH : BEITTYCKHIKA MENaIm OOpAInBATENBHYH Menanm
[ESTENLHOCTE, BhIAARIIETD
ME 1A
20135 200
1999 {v 21.06.2015
il ICemenon Cemen CeMeHoBHY !20 06.2015 No 236|
Kaaccneint pyxogadumens 11 xkngcea WHO Hupexmap OO0 @HO M.T1,
2016 200 "
02.03.2000 17062016 |z 18.06.2016
s AHTOHOB AHTOH AHTOHOBHY 2 ! No258
2/16 Wsanos Mean Meanosuy  [01.01.2000 l?ﬂ%gglﬁ v 18.06.2016

naceusiti pykogodumens | 1-A kracca @HO Tupexmop OO0 @HO MU
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