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MMOJIMTUKA

00padoTKN mepcoHATbHBIX JaHHBIX MBJIOY Ne 9

1. O61mue moI0KeHus

1.1. Hacrosmass moimuTHKa o6paboTKH mnepcoHalbHBIX maHHbIXx MBJIOY Ne 9 (mamee —
[MonuTHka) ompeaessier el oOpabOTKH MEPCOHABHBIX JAaHHBIX, KATETOPHUU U IMEPEYCHb
00pabaThIBacMbIX IEPCOHAIBHBIX JAaHHBIX, KAaTErOpHUH CyOBEKTOB, NEPCOHAILHBIC JaHHBIC
KOTOpBIX 0oOpabaThIBarOTCs, CIHOCOOBI, CPOKM HX OOpaOOTKH M XpaHEHHUs, IOPSIOK
YHUYTOXKEHUSI TEPCOHAIBHBIX JaHHBIX MPH JOCTWKEHHUH Iieell uX 0O0pabdOTKH WM TpHU
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHHI B MBJIOY Ne 9 (manee — Jlerckuii can).

1.2. JlokanbHBIE HOPMATHUBHBIC aKTHl U WHBIE JIOKYMEHTHI, perjaMeHTHpYIoIne oO0paboTKy
MepPCOHAJIbHBIX JaHHbIX B JleTckoM cany, pa3pabaThIBarOTCsl C  YYETOM ITOJOXKEHHM
IMonuTukmu.

1.3. JletictBue [lomuTuku pacnpocTpaHseTcs Ha NMEePCOHAIBHBIC JaHHbIE, KOTOpble JleTckuii
caJl oOpadaThIBaeT C UCIIOJIL30BAHUEM M O€3 HCITOJIb30BaHMUSI CPEACTB aBTOMATHU3AIUH.

1.4. B IlonmuTrKe MCHOIB3YIOTCS CIIEAYIOIIHE TTOHSTHS

e TMEpCOHAJIbHBIC AaHHBIE — JII00ast HHPOpPMALIHS, OTHOCAIIASICS MPSIMO MM KOCBEHHO
K ONpEIeICHHOMY WJIH ompenensieMoMy ¢Gu3ndeckomMy iy (CyOBeKTy
MEPCOHAIIbHBIX TaHHBIX);

e TIIEPCOHAJIbHBIC NAaHHBIC, pPa3peIICHHbIE CYOBEKTOM NEPCOHAIBHBIX MTAHHBIX IS
pacupocTpaHeHUsl, — IEPCOHATIbHBIE TaHHBIC, JOCTYIl HEOrPAaHUYEHHOT'O KpyTra JIHUI]
K KOTOPBIM TIIPEIOCTaBICH CyOBEKTOM IEPCOHAIBHBIX MTAaHHBIX IIyTEM JadyH
corinacusi Ha OOpaOOTKy TMEPCOHAIBHBIX JIaHHBIX, pa3pelIeHHBIX CYOBEKTOM
MEPCOHAJBHBIX JaHHBIX UIS PAcHpOCTpaHEHUs B MOPSAKE, MPETyCMOTPEHHOM
DenepanbHbM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nasiee — 3aKoH);

e OMEpaTOp MEPCOHATBHBIX MaHHBIX (omeparop) — JIeTCKuil caj — FOPUANYECKOE JUIO,
CaMOCTOSITEJIBHO WJIM COBMECTHO C JPYrMMHU JIMIAMH OpraHusyiomee u (Wim)
ocylIecTBIsIIoNIee OOpabOTKYy MNEPCOHAIBHBIX JaHHBIX, ONpeAessioniee Ieln
00pabOTKH MEepPCOHAIBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAaHHBIX, IMOJICKALINX
00paboTke, aeicTBus (omepannn), COBEpIIaeMbie ¢ IEPCOHATBLHBIMU JaHHBIMH;



e 00pa0OTKa TEPCOHANBHBIX MaHHBIX — JCUCTBUE (Omepalusi) WM COBOKYITHOCTh
neiictBuii (omepanuii) ¢ MEPCOHAIBHBIMH JaHHBIMH C HCIIOJNIB30BaHHEM U 0€3
HCIIOIL30BaHUS CpelCTB aBTOMATH3AIUH, BKIIFOYAst coop, 3aIIHCh,
CHCTEMaTH3alliI0, HaKOIUICHHE, XpaHCHHE, yTOUuHEHHE (OOHOBIICHHE, H3MEHCHHE),
U3BJICUCHHUE, HCIOJIb30BaHUE, Tepenady (pacmpocTpaHeHHe, MPeI0CTaBICHHUE,
JOCTYII), 00e3IMYnBaHKe, OJIOKHPOBAHKE, YAaJICHUE, YHHUTOXCHHUE,

e aBTOMATH3MpOBaHHas 00pa0OTKa MEPCOHAJIBHBIX JAHHBIX —  00paboTKa
HEPCOHANIBHBIX JTAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTPaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBUs, HalpaBICHHBIC Ha

pacKphITHE EPCOHAIBHBIX JTAHHBIX HEOIIPEAEIIEHHOMY KPYTY JIULL;

e TIIPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBHSA, HANPaBICHHBIC HA PACKPBITHE
HEPCOHAIBHBIX JAHHBIX ONPEIEICHHOMY JIMIY UM ONPEAEICHHOMY KPYTy JIUL;

o OJIOKMpOBaHHE NEPCOHATBHBIX JAaHHBIX — BPEMEHHOE IpeKpamieHre oO0pabOoTKU
IEPCOHANIBHBIX JTAHHBIX (32 UCKIIOYCHHEM CIIydaeB, eciii 00paboTka HeoOXoauMa
JUISl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHMYTOXEHHME IIE€PCOHAJBHBIX JaHHbIX — JEHCTBHS, B pe3ylbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP)KAHHME MEPCOHANBHBIX TAaHHBIX B
UH()OPMAIIMOHHOI CUCTEMe MEePCOHATBHBIX JaHHBIX U (HJIHM) B Pe3yJbTaTe KOTOPHIX
YHAYTOXKAIOTCSL MaTepPHAIbHBIE HOCUTEIH MTEPCOHATBHBIX JTaHHBIX,

e 00€31MYMBAaHUE IEPCOHAIBHBIX JaHHBIX — JEHUCTBUs, B pe3yjibTare KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HWCIOJIb30BAHUS JOMOJHUTEIHHONH WH(pOpPMaLUU
OIpENIeNIUTh MPUHAJUIEKHOCTh IMEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e uH(pOpMAIMOHHAsE  CUCTeMa  IEPCOHAJIbHBIX  JAHHBIX —  COBOKYIHOCTh
coJepKammxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX M 00ECIEYMBAIONINX HX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAs TIepelradya TEepPCOHAIBHBIX JaHHBIX — Iepegada IMepCOHAIBHBIX
JAHHBIX HA TEPPUTOPHUI0O HMHOCTPAHHOTO TOCYJapcTBa OpraHy BJAacTH
WHOCTPAHHOTO  TOCYIapcTBa, HWHOCTPAaHHOMY  (DM3MYECKOMY  JIMILy  HJIU
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. Jlerckuii caj Kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aH:!

1.5.1. CoOmonath KOH(QUACHIMAIBHOCTh IEPCOHAIBHBIX JIAHHBIX, a HMMEHHO He
pacrpoCcTpaHsITh MEPCOHAFHBIC JIaHHBIC M HE TIepeiaBaTh UX TPETHHM JIMIAaM 0e3 COTJIacus
CyObeKTa MEepPCOHATbHBIX JAHHBIX WJIM €ro 3aKOHHOTO TpEACTaBUTENS, €CIU HHOE He
MPETYCMOTPEHO 3aKOHOIATEIIECTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTENSM
BO3MOYKHOCTh O3HAaKOMJICHHSI C JIOKyMEHTaMH ¥ MaTepHajaMd, COJACpKallUMHU UX
NepCOHAJbHbBIE JTAaHHBIE, €CJIM MHOE HE MPEIYCMOTPEHO 3aKOHO/1aTENIbCTBOM.

1.5.3. Pa3psicHATh CyOBEKTaM TEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TIOCIIECTBHS OTKa3a MPe10CTaBUTh EPCOHANIbHBIE TaHHbBIE.

1.5.4. brokupoBaTh WIM YAAIATh HENPaBOMEPHO o0OpabaThiBaeMble, HETOYHbIE
NepCOHaIbHbIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE WM Y/IaJIEHHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUUTOKUThH MIJIM OOE3JIMUNUTh MEPCOHATBHBIE JaHHbBIE 00
o0ecrevynTh MpekpalieHue o0paboTKN U YHUUTOXKEHUE MU 00e3TMYMBAHUE MEPCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENHU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX IAHHBIX MM OOECIEYUTh MpeKpalleHne
00pabOTKM TEPCOHATBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM ITEPCOHAIBHBIX JTAHHBIX
cormacuss Ha OOpabOTKy €ro MepCcOHAJIbHBIX MJAHHBIX, €CIM HMHOE HE IPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpPHOOpETaTENIeM WIN MOPYYUTEIEM 110 KOTOPOMY



ABISIETCA CYOBEKT NEePCOHANBHBIX JaHHBIX, WM WHBIM COTJIAIIEHHEM MeXIy JleTCKUM cajom
U CyOBEKTOM NEPCOHAIbHBIX JaHHBIX.

1.5.7. Ilpunumate Mepbl, HEOOXOJUMbIE M JOCTATOYHBIC Ui OOECHeueHHs! BBIOJHEHHUS
00513aHHOCTEH, MNpPeIyCMOTPEHHbIX 3aKOHOM M NPUHATBIMM B COOTBETCTBUM C HHUM
HOPMATHBHBIMU MTPABOBBIMU aKTaMH.

1.6. Jlerckuii caa BIpase:

1.6.1. CaMOCTOATENIEHO OIPENENATh COCTaB M NEPEYCHb MEP, HEOOXOAUMBIX U JIOCTaTOYHBIX
11 0OecrieYeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHATHIMU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMH NPABOBBIMH aKTaMH, €CIH WHOE HE MPETyCMOTPEHO
3aKOHOJIATEILCTBOM O IIEPCOHANIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHAJIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HX
COIJIacHsl B CIIy4asix, IPelyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHAIBHBIE JaHHbIE CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX TPETHUM
JIMIIAM B CIIy4asiX, IPeAyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. Ilopyuntbs 00pabOTKY MEPCOHAIBHBIX JAHHBIX JPYTOMY JIMIly C COTJIACHS CYOBEKTa
[IEPCOHAJBHBIX JAaHHBIX, €CIM HHOE He NPEeAYyCMOTPEeHO (efepalbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIOYaeMOr0 C ATHM JIHMIIOM JoroBopa. JIuio, ocymecTBistoniee o0paboTKy
NEePCOHAIBHBIX JAHHBIX MO0 MOpydeHuto Jlerckoro cana, 00s3aHO cOOMIONATh MPUHLUIBI U
npaBuiga 00paOOTKH TEPCOHANBHBIX MJAaHHBIX, MPEIyCMOTPEHHBIE 3aKOHOM, COOJIIONATH
KOH(QUIECHIIMAIBHOCTh ~ MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpBI,
HaIpaBJICHHBIC Ha 0OeCreueHNe BBIMOIHEHUS 0053aHHOCTEH, PEAYCMOTPEHHBIX 3aKOHOM.
1.7. PabOTHHKH, POIUTENIN BOCHHUTAHHUKOB, UHbIE CyOBEKTHI EPCOHANBHBIX JAHHBIX (Hajee
— CyOBEKTBI TIEPCOHAJIBHBIX JIAHHBIX) 00s3aHbI:

1.7.1. B cay4asx, nNpeIyCMOTPEHHBIX 3aKOHOJATENIBLCTBOM, MPENOCTaBIATh JleTckoMy cany
JOCTOBEPHBIE MTEPCOHAILHBIC TaHHBIE.

1.7.2. Tlpu u3MeHeHUU NEPCOHANBHBIX JaHHBIX, OOHAPYKEHUU OIIMOOK MU HETOYHOCTEH B
HUX HE3aMEeUTUTEIBHO co00maTh 00 3ToM JleTckoMy camy.

1.8. CyOBeKThl MepcOHANIBHBIX TaHHBIX BIIPABE:

1.8.1. Tlomy4are mH(MOPMALINIO, KACAIOIIYIOCS OOpPaOOTKU CBOWX IEPCOHATBHBIX JIAHHBIX,
KpOMe ClTy4yaeB, KOIJla TaKOM JI0CTYIl OTpaHnuYeH (eepabHbIMU 3aKOHAMHU.

1.8.2. TpeboBatp oT [leTckoro caja yTOYHHUTH IEPCOHABFHBIC TaHHBIE, OJOKUPOBATH WX WIIN
YHUYTOXXUTh, €CIM TIepCOHANbHbIE JIaHHBIC SBJISIIOTCA HENOJHBIMH, YCTAapeBILUMH,
HETOYHBIMH, HE3aKOHHO TOJYYCHHBIMU WM HE SBIISIOTCS HEOOXOTUMBIMH ISl 3asBJICHHOM
e 0opaboTKH.

1.8.3. JlomoJHUTH TIEPCOHANBHBIC JAHHBIE OIICHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPA)XAIOLIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBate neicTBUS Win Oe3feiicTBue J[eTCKOro caja B YIOJTHOMOYCHHOM OpraHe
T10 3aLIUTe IpaB CyObEKTOB MEPCOHABHBIX JTAHHBIX WK B CY1€0HOM MOPSIJIKE.

2. IIpaBoBble 0OCHOBaHUSI 00PAGOTKHU MEPCOHAIBHBIX TAHHBIX

2.1. TlpaBoBHIMH OCHOBaHHMSIMH OOpaOOTKM TIEPCOHAIBHBIX JaHHBIX B JleTckom camy
SBJISIIOTCA  YCTaB M HOPMATUBHBIE NIPABOBBIE aKThI, JJIS HCIOIHEHUS KOTOPHIX U B
COOTBETCTBUH C KOTOPBIMU JI€TCKUIA caji OCYIIECTBIISIET 00padOTKy MEPCOHATBHBIX JaHHBIX,
B TOM YHCIIC:

e TpynoBoil KOJEKC, MHBIE HOPMATHUBHBIE TPABOBBIC AaKTHI, COAECpPKAIIUE HOPMBI

TPYJIOBOTO TpaBa,;

o bromkeTHBIN KOEKC,

e Hanoroselil KOAeKC;

e ['paxxmaHckuil KOJEKC;

o CeMeNHBIN KOJEKC,



o ®denepanpublii 3aKkoH OT 29.12.2012 Ne 273-03 «O6 obOpazoBanuu B Poccuiickoit
denepannm» 1 NPUHATHIE B COOTBETCTBHH C HUIM HOPMAaTHUBHBIC ITPABOBHIC aKTHI,
e COLMANbHOE, MEHCHOHHOE M  CTPaxoBOE 3aKOHOAATENLCTBO  Poccuiickoit
®denepanuu;
e 3aKOHOJATENILCTBO B cepe 0e30macHOCTH, B TOM YHUCIE AaHTHUTEPPOPUCTUUYECKOM
3aIIUIIEHHOCTH.
2.2. IIpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM NMEPCOHANBHBIX TaHHBIX B J[eTCKOM camy Takxke
SBJIIIOTCS  JIOTOBOPBI ¢  (DU3MYSCKUMH JIMIAMH, 3asBieHHs (cornacusi, JIOBEPEHHOCTH)
poauteneil (3aKOHHBIX MPEACTaBHTENICH) BOCIHUTAHHHKOB, COIJIacHs Ha O00paboOTKy
NEePCOHAIIBHBIX JIaHHBIX.

3. ey 00pabdoTKH NMePCOHATbHBIX JAHHBIX, HX KATErOPHUH U NepevyeHb, KATeropuu
Cy0beKTOB, IePCOHAJIbHBbIE JaHHbIE KOTOPBHIX 00padaThIBAKOTCH, CIIOCO0BI, CPOKH HUX
00padoTKHU U XpaHeHHs1, IOPSII0K YHUUTOKEHH S MePCOHATbHBIX TaHHBIX

1. Hesan 00padoTku: opranu3zanus 00pa3oBaTebHOI /1esiTeIbHOCTH 110
o0pa3oBaTeIbHBIM IOIIKOJHHOT0 00Pa30BaHMsA, JOMOJTHUTEIHHBIM
o01meodpa3zoBaTe/ibHBIM IPOrpaMMaM

Kareropuu [lepcoHanbHbIe TaHHBIC CrnenuansHbBIE JaHHBIE
TAQHHBIX

[Tepeuenn e (ammust, UMs1, OTYECTBO; CBenieHus 0 COCTOSIHUN
JAHHBIX e TIIOI, 3I0POBbS

e TPaXITAHCTBO;

e JlaTa U MECTO POXKJICHUS,

e u3o0paxenue (pororpadus, BUILO);

e TIACTIOPTHHIE IaHHBIE;

e aJpec PEerucTpaluu 1Mo MeCTy
KUTEIbCTBA,

e anpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbBIC JAHHEIE,;

e WHJIUBHIYATLHBIA HOMED
HAJIOTOIIATeNbIINKA,

e CTPaxOBOH HOMEP MHIUBUAYAIHEHOTO
nurnesoro cuera (CHUJIC);

e CBeJIeHUs, 00pa3yroIIrecs B
npolecce peain3aluu
o0pa30BaTeNbHOI MpOrpamMmsl;

e HHBIC IEPCOHANIbHBIE JIAHHBIE,
MpelocTaBlieMble PU3NIECKUMU
JTUIIAMH, HEOOXOTUMBIE IS
3aKITIOYCHUS Y HCTTOJTHEHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOJIaTEILCTBA B cepe
o0Opa3oBaHUs

Kareropun OOyuatoriuecs, UX POAUTENHN (3aKOHHBIC TIPEIACTABUTEIIH)
CyOBEKTOB




Croco0sl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
o0paboTku qHCIe:
e TMIOJIyYEHHE NIEPCOHATBHBIX JJAHHBIX B YCTHON M MUCHMEHHOU (hopme
HETOCPEJCTBEHHO OT CyOBhEKTOB MEPCOHATBHBIX JaHHBIX (X
npejcTaBuTeINei);
e BHECCHHS MEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PEECTPBI U
WH(POPMAIIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro caza.
Cpoku B teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpPaMMBI
00paboTKu
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JIeNl B 3aBUCIMOCTH OT
XpaHeHUs THUTIA TOKYMEHTa, B KOTOPOM COJIepKATCS IEPCOHATbHBIC JaHHBIE
[Mopsimok B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHMSI
VHUYTOXKCHHUS | IEPCOHATBHBIX TaHHBIX J[€TCKOTo cajia B 3aBUCHMOCTH OT THIIA HOCUTEIIS

MNEPCOHAJIbHBIX JTaHHBIX

2. Hean 00pad

OTKH: BbINIOJIHEHUS (PYHKIUI U MOJTHOMO4YMH padoToaaTe/isi B TPYA0BbIX

OTHOIIIEHHUSX, B TOM YHcJie 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropun IlepcoHayIbHBIE JAaHHBIE Crneunanbusle | buomerpuueckue
JTAHHBIX NEPCOHANBHBIE | IEPCOHAIbHBIE
JTaHHBIE JTAaHHbIC
[lepeuens dbamunus, uMs, 0OTYECTBO; Caenenus o N3ob6paxeHue Ha
TAHHBIX o, COCTOSIHUH ¢doro u
IpaXKIaHCTBO; 3/10pOBbS BUJICO3AIHCH,
JlaTa ¥ MECTO POXKJICHUS, TIOJTYYEHHBIX C
uzobpaxenwue (pororpadus); Kamep
MacropTHHIC JJaHHEIE, HaOJIFOJEHUS

aJipec perucTpaiuu mno
MECTY KHUTEIbCTBA,

aapec GpaKTUYECKOTO
MIPOKUBAHUS;

KOHTaKTHBIE JJaHHEIE,
WHIMBUYaTbHBIA HOMED
HaJIOrOIIaTeNbIINKa,
CTPaxoBOM HOMED
WH/IMBUTYyTBHOTO JTUIICBOTO
cueta (CHUJIC);

cBeZieHHs 00 00pa30BaHuUH,
KBaJIM(pUKAIIIH,
npodeccnoHanbHOMI
ITOJITOTOBKE M IOBBIIIEHUT
KB (puKaImmy;

ceMelHoe TI0JI0KEHHE,
HaJIM4ue JeTeH,
POJICTBEHHBIC CBSI3H,
CBEJIEHUs O TPYAOBOU
JIEATEILHOCTH, B TOM YHCIIE




HAJIMYKE MOOLPEHUN,
HarpaxJACHUN U (UIIK)
JTUCIMILTAHAPHBIX
B3BICKAHHUH,

e JIAHHBIC O PETUCTPAIIUN
Opaka;

e CBEJICHHS O BOMHCKOM yYeTe;

e CBeleHUs 00 HHBAIUIHOCTH,

e CBEJCHHUS 00 yAepKaHUH
AJIMMEHTOB,

e CBEJCHUS O JTOXOJIE C
MIPEIBIIYIIEro MecTa
paboTHI,

e WHBIC IEPCOHAITBHBIE
JaHHbBIC, MPEI0CTABIIsICMbIC
paboTHUKaMU B
COOTBETCTBHHU C
TpeOOBAHUSMU TPYIOBOTO
3aKOHOJIaTEIbCTBA

Kareropuu PaboTHUKY, KaHIUIaThI HA paboTy (CorcKaTen)
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HETOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHHS NMEPCOHAIBHBIX JJAHHBIX B )KYpHAIIbI, PEECTPHI U
MH(OPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI JleTckoro caaa
Cpoku B Teuenue cpoka nelcTBUS TpYAOBOro JOroBopa. J{jist KaHJu1aToB — B
o0paboTku TE€YEHHUE CPOKa, HEOOXOUMOTO JJIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHMS TPYILOBOTO JJOrOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1e]1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEpIKATCs TIEPCOHANBHBIC JaHHBIE, B TOM
qucie B cOCcTaBe JUYHBIX jaed — 50 et
Iopsinok B cootBercTBuM ¢ [TopsakoM yHHUTOKEHUS U 00€3TMUMBAHUS
YHUYTOXCHHUS | IEPCOHANBHBIX JaHHBIX [IeTCKOTo caja B 3aBHCUMOCTH OT THIIA HOCUTEJIS

MEPCOHAJIBHBIX TAHHBIX

3. LHeab 00paboTKu: peaau3anus rpakIaHCKO-MPaBOBbIX I0TOBOPOB, CTOPOHOIA,
BBITOI0NIPHOOpeTaTeIeM HJIH IOJIyYaTesieM KOTOPBIX sBJsieTcs [leTckuii can

Kareropun IlepcoHanbHbIe TaHHBIE

JAHHBIX

[Tepeuenn e (hamwusi, UMs1, OTYECTBO;
JTAHHBIX e IIAaCIIOPTHBIE TAHHBIE;

e ajapec peructpaiuu u (Win) GaKTHIECKOTrO MPOKUBAHHMS;
e KOHTAaKTHbIC JIAHHBIE;




e HWHJIUBUJIyaJIbHBIA HOMEpP HAJIOTOILIATENbIINKA,;

e HOMEp pacyETHOTrO CUETa;

e HOMep 0aHKOBCKOW KapThl;

e WHBIC IEPCOHANIBHBIC TAHHBIC, IPEOCTABIISIEMbIC (PHU3NICCKIMHU
JUIAMH, HE0OXOIUMBIE JIsI 3aKIFOYCHUS] U UCIIOTHEHUS
JIOTOBOPOB

Kareropuu KonTparenTsl, mapTHEpbI, CTOPOHBI AOTOBOPA
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHON (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHMs IEPCOHAJIBHBIX JIaHHBIX B KYPHAaJIbl, pEECTPHI U
nH(OpMaLIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro caia
Cpoku B teuenue cpoka, He0OXOIMMOTO JIJIs1 UCIIOJIHEHUS 3aKIFOUEHHOTO 10I0BOpa
00paboTKu
Cpoku B TeueHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpOil J1e B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcsl IEPCOHAIbHbIE JaHHbIE
ITopsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX J[eTCKOro caja B 3aBUCHUMOCTH OT THIIa HOCUTENS

MEPCOHATIBbHBIX JaHHBIX

4. Ilesan» 06pad

OTKH: o0ecrieyeHue 0e30mMacHOCTH

Kareropun [TepcoHanbHbIe JaHHbIE
TTAHHBIX
[lepeuenn e (amumims, UMs, OTYECTBO;
JAHHBIX e [IaCHOPTHBIE JaHHBIE;
e ajapec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIE JaHHBIE
Kareropun [Toceturenu [lerckoro caga
CyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHas 00paboTKa 1 6e3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJIyu€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCHbMEHHOU (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JaHHBIX;
e BHECEHHs NEePCOHAIBHBIX JAHHBIX B )KYpHAJIbl, PEECTPhI U
nH(OpMaLIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro caia
Cpoxknu B Teuenune neproia Hax0XKJIEHUs IOCETUTENS HAa TEPPUTOpHUH JleTckoro cana
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOIl JIe)1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEpKATCsl TIEPCOHANBHBIC JaHHBIE, B TOM

qnCJIC MUHUMYM 30 JHEH B OTHOIICHUHM 3aIIHCen KaMep BI/I,Z[COH8.6J'IIOI[6HI/I$I




ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX JAaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THUIIA HOCUTEIIS
NIEPCOHAJIBHBIX JaHHBIX

4. YcnoBusi 00padboTKH NEePCOHAIBHBIX TAHHBIX

4.1. Jlerckuii caj OCyHIIECTBIISIET cOOp, 3amUCh, CUCTEMATU3AINIO, HAKOIUICHUE, XpaHEHUE,
yrouneHre  (OOHOBJIEHHE, HW3MEHECHHE), H3BJICUCHHME, HCIOJIb30BaHHME, IEpeaady
(pactipocTpaHeHue, MPEAOCTABICHHE, TOCTYI), 00C3IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUYTOXXEHHUE TEPCOHAIBHBIX JAHHBIX B COOTBETCTBMM C 3aKOHOJATEIHCTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAIBHBIMI HOPMATHBHBIMU aKkTamu J{eTckoro cana.
4.2. Bce mnepcoHanbHbIC JdaHHBIC JeTCKU caj MoOJgydaeT OT CYOBEKTa IEepCOHATBHBIX
JTaHHBIX, a B CIlydasx, KOrJa CyObeKT NMEPCOHAIBHBIX JaHHBIX HECOBEPIICHHOJETHUH, — OT
€ro poauTesci (3aKOHHBIX MPEACTaBUTEIICH).
4.3. Tlomydenwme wu 00pabOTKYy TEPCOHANBHBIX MJAHHBIX, PA3PCHICHHBIX CYOBEKTOM
MePCOHANBHBIX JAHHBIX JUJIS pacrpocTpaHeHus, JleTckuii cajl OCyIIeCTBISIET ¢ COOII0IEHUEM
3aMpeTOB U YCIOBHUH, MPETYCMOTPEHHBIX 3aKOHOM.
4.4, llerckuii can oOpabaThIBaeT MepCcoOHANbHBIC JaHHBIC!

e 0€3 HCIIOIB30BAHMSI CPEACTB aBTOMATH3AIUH,

e C HCIIOJIb30BAaHHEM CPEJICTB aBTOMATH3allMM B IporpamMmax ¥ HH(OpPMalMOHHBIX

cucremax: «1C: 3apmiaTa u kaape», «1C: bubnuorekay.

XpaHeHHE TTEPCOHATBHBIX JTAaHHBIX:
4.5.1. Jlerckuii caj XpaHUT NEPCOHAIBHBIC JAaHHBIC B TEUEHHE CPOKa, HEOOXOJAMMOTO s
JOCTHXKEHHUS [eJIeH UX 00paOdOTKH, a JTIOKYMEHTHI, COJIepKalllie MIePCOHANLHBIC JaHHBIC, — B
TEYCHHE CPOKa XPAaHEHHUs JIOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKIIATYpOM JeJ, C y4eToM
ApPXUBHBIX CPOKOB XPaHCHHUS.
4.5.2. TlepcoHanbHble NaHHbIE, 3aUKCUPOBAaHHBbIE Ha OyMa)KHBIX HOCUTENSIX, XPAaHATCA B
3ammMpaeMbIxX ImKadax 00 B 3aITMPaEMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTpaHUYCH.
45.3. TIlepcoHanbHble JdaHHBIe, O0OpabaTbiBaeMble C  HUCIOJIb30BAaHUEM  CPEICTB
ABTOMATH3AIMK, XPAHATCS B TAKOM TMOPSJIKE W Ha YCIOBUAX, YTOOBI HCKIIFOUUTH
HEMpPaBOMEPHBIN UM CIYYalHBINA TOCTYN K HUM, YHUYTOXKEHUE, U3MEHEHHUE, OJIOKUPOBaHHE,
KOITMPOBAHUE, TPEIOCTABICHNE, PACPOCTPAHCHHE MMEPCOHAIBHBIX JIAHHBIX, a TAK)Ke WHBIC
HEeMpaBOMEpHbIE ACWCTBHS B OTHOIIIEHUH MTEPCOHATBHBIX JaHHBIX.
4.6. Jluma, oTBeTCTBEHHBIE 3a O00OPaOOTKY NEpPCOHANBHBIX MaHHBIX B JleTckom cany,
MPEeKpaIaloT X 00padaThIBaTh B CAEAYIOMIUX CIydasx:

e JIOCTUTHYTHI IIeJIH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCWCTBUS COTIacHs Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;

e 0OTO3BaHO corjlacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEMPABOMEPHA.
4.7. Ilepenaya nepcoOHabHBIX JaHHBIX!
4.7.1. lerckwmii cag obecrieunBaeT KOHGUACHIINATHFHOCTh IEPCOHAIBHBIX JAaHHBIX.
4.7.2. Jlerckuii caJx TmepemaeT INEPCOHAILHBIC JAHHBIC TPETBUM JIMIAM B CJICTYIOIINX
ClIydasx:

e CYOBEKT IePCOHATBHBIX JIAHHBIX JaJl COTJIacHe Ha Tepeaady CBOUX JIaHHBIX;

e TepedaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOATEIHCTBA

B PaMKaX YCTaHOBJICHHOMW MPOIEAYPHI.

4.7.3. Jlerckuii caj He OCYIIECTBIISICT TPAHCTPAHUYHYIO MIepeiady MePCOHATBHBIX TAHHBIX.

5. AKTyaJau3anus, HCpaBjieHUe, yajleHne H YHHUYTOKeHHe MePCOHATbHBIX JaHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB MEPCOHATBbHBIX TaHHBIX




5.1. B cunyyae mnpenocraBiieHHs CYOBEKTOM NEpPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNieM (AKTOB O HEIMOJHBIX, YCTapEeBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYCHHBIX MEePCOHANBHBIX JaHHBIX JleTCKUil call akTyalu3upyeT, HCIPaBIseT, OJIOKUPYeT,
yIaJISeT WIM YHUYTOXKAeT MX U YBEJOMIIET O CBOMX JEHCTBHAX CyOBEKTa MepCOHANBHBIX
JaHHBIX.

5.2. Ilpu poctmxeHny 1eneldl 00pabOTKU MEPCOHANBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyObEKTOM TMEPCOHAJBHBIX MHaHHBIX corjacus Ha O0OpabOTKYy MepCOHATBHBIX JaHHBIX
NepCOHATILHBIE JaHHBIC MTOUIeKAT YHHYTOXKEHHIO, €CII HHOE HE TPEyCMOTPEHO JOTOBOPOM,
CTOpPOHOM, mony4ateneM (BbIromonpuoOperareneM) IO KOTOPOMY SIBJISIETCS CYOBEKT
NEePCOHAIIBHBIX JIaHHBIX.

5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXkallUX MePCOHAJIbHBIC JaHHEIC,
MPOU3BOAUTCS B COOTBETCTBHH € [1OpSIIKOM YHUUTOXKEHHS U 00€3IMUMBAHUS [TEPCOHAIBHBIX
JTaHHBIX JleTcKoro cajga B 3aBUCHMOCTH OT THUIIA HOCHTENS NEPCOHANBHBIX JAaHHBIX, B TOM
YuCciIe IIyTeM M3MENbYCHUS ILIpeAepe, CTHpaHWus WM (HOPMATUPOBAHUS 3JIEKTPOHHOTO
HOCHUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa NMEpPCOHANBHBIX JAaHHBIX WM €ro 3aKOHHOTO MpPEICTaBHUTEIS
Jlerckuii can cooOmaeTr emy nHMOpMaInoo 00 00padoTKe MepCOHATBHBIX IAHHBIX CYyOBEKTa B
CPOKH U B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOM.



