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0 HACTAaBHHYECTBE
1. O0uIMe MoJI0KEeHUA

1.1. Hacrosimiee [lomosxenune o HacTaBHU4IecTBe (Hanee — [lomoxkeHne) onmpeaensieT mopsiIoK
OopraHM3aIuy U NpoBeIeHust paboThl o HacTaBHu4ecTBY B MBJIOY Ne§

npaBa U 00sI3aHHOCTH HACTAaBHUKOB U CTAXKEPOB.
1.2. OcHOBHBIC TEPMHUHBI U TIOHATHUS, MPUMEHsIEMBbIE B HacTos1eM [lonoxxeHuu:

HacrtaBHuuecTBO — (opmMa ajantari, MPaKTHYECKOTO OOYYCHHsSI W BOCIHMTAHUS HOBBIX HIIH
MCHEE OMBITHBIX PAaO0OTHUKOB OPraHM3allUM B IEIAX OBICTPCHIIETO OBJAJACHUS TPYIAOBBIMHU
HaBBIKAMH, IPHOOPETCHHUS HEOOXOAUMON KOMIIETCHIIMH, NPHOOIICHUS K KOPIIOPATHUBHOMN
KYJIbTYpEe OpraHU3aI|u.

HactaBHuk — Gosiee ONBITHBIM paOOTHUK OpPraHU3alM{, MPUHUMAIONIMNA Ha cel0s (QPyHKIMU MO
00YYEHUIO HOBBIX HJIM MEHEE OIBITHBIX PAOOTHHUKOB.

Crakep — HOBBIN paOOTHHUK OpraHU3aIliH, IPUKPETUIIIEMbIA K HACTABHUKY.
2. lleau ¥ 3a1a4M HACTABHUYECTBA

2.1. LensMu HacTaBHHYECTBa SIBJIIFOTCS aJallTallds CTaXXEPOB K padOTe B OpraHu3aldyd Ha
OCHOBE €IMHOW CHCTEMBI Mepenadyd ONbITa W BOCHUTAHUS, TOBBIIIEHHE KBaIM(DUKAINN
IeJaroroB, 00eCreuYeHUe ONTUMAJIBHOTO MCITOJIb30BAHUS BPEMEHH M PECYPCOB ISl CKOPEHIIIEro
JIOCTIDKEHHSI CTaXXepaMH HEOOXOIWMBIX PE3yJIbTaTOB, CHIDKSHUE TEKy4eCTH KaJpoB |
MOTHBHUPOBAHUS HOBBIX PAOOTHUKOB K JIOCTH)KCHHIO IICJICH OpraHU3allHH.

2.2. OCHOBHBIMH 3a/laYaMH HACTABHUYECTBA SIBJISIIOTCS:

— OKa3aHHUuC IMOoMOIIU CTaKECPy B OCBOCHUHA HCO6XOI[I/IMI)IX KOMHeTeHHI/Iﬁ 3a CUYCT O3BHAKOMIICHHA C
COBpPEMECHHBIMH METOAaMH1 U IIpHUEMaMU pa6OTBI, nepeaaviu HaCTaBHUKOM JIMYHOI'O OIIbITA,

— oOyyeHHe cTakepa B MUHUMAaJIbHbIE CPOKH HEOOXOJUMOMY MPOoPeCcCHOHATTBHOMY MacTepPCTBY,
coOmoAeHnIo TpeOOBaHUI HOPMATUBHBIX JOKYMEHTOB, B TOM YHCJIE IO OXPaHe TPY.a;

— COZICHMCTBHE TOCTHKEHHUIO CTAXKEPOM BBICOKOI'O KauyeCcTBa TPYa;



— BXOXKJICHHE CTaXXepa B TPYLOBOM KOJUIEKTUB, OCBOEHHE UM KOPIIOPATUBHOMN KYJIbTYPHI;

— BOCIHTaHHE Yy CTa)kepa 4YyBCTBA JIMYHOM OTBETCTBEHHOCTH 34 pe3yJbTaTbl CBOEH
NEeATEIbHOCTH.

3. Opranu3anuoHHbIe OCHOBbI HACTABHUY€CTBA

3.1. HactaBHHYECTBO B OpraHu3aliii BBOJUTCS HA OCHOBAHUM MPUKa3a JUPEKTOPA.
3.2. Or6op KaHAUAATYp HACTABHUKOB OCYILECTBIISETCS MO CIEAYIOUUM KPUTEPUIM:
— BBICOKHMI YpOBEHb MPO(HECCHOHAIBHON OATOTOBKH;
— HaJINYKE OOIICTTPU3HAHHBIX JIMYHBIX IOCTH)KEHUH U PE3yNIbTaTOB;

— pa3BUTble KOMMYHUKATHBHbIC HABBIKU U THOKOCTH B OOIICHUHY;

— CcOCOOHOCTh ¥ TOTOBHOCTD JAEIUTHCS MPOPECCHOHATBHBIM OIBITOM;

— cTax NpodeccHOHANbHOM 1eATeTbHOCTH B OPTaHU3allMi HE MEHEe JIBYX JIET.

3.3. PaboTHHK Ha3HAYaeTCs HACTABHUKOM C €ro MUChMEHHOTO COTJIacHsl.

3.4. 3a 0lHUM HACTaBHUKOM 3aKpEIIseTCS OJTHOBPEMEHHO HE O0JIee IBYX CTaKepOB.
3.5. HacTaBHHYECTBO OCYLIECTBISETCS B TEUEHUE BCETO MEPUOJA, HA3HAYEHHOTO CTAXKEPY.

4. IlpaBa n 00513aHHOCTH HACTABHMKA
4.1. HacTaBHMK UMEET IIPaBo:

- Tpe6OBaTB OT CTaXCpa BLIIIOJTHCHUA YKaSaHI/Iﬁ mo BoIlpocaM, CBA3aHHBIM C €TI0
ACATCIIBHOCTBIO,

— MNPpUHHUMATL Y4YaCTHUC B O6CY)KI[CHI/II/I BOIIPOCOB, CBA3AHHBIX C pa60T0171 CTaXXCpa, BHOCUTH
MMpCaAJIOXKCHUA B HpO(bCOIO?;HBIe OpraHbl, HCIIOCPCACTBCHHOMY PYKOBOAHWTECIIO, BBIIICCTOALIIEMY
PYKOBOAUTCIIIO 0 MMooOHIpCHNUN CTaxxepa, MMPUMCHCHUHA MEp BOCIIUTATCIILHOI'O u
AUCHOUILIMHAPHOT' O BOSI[GI\/'ICTBI/ISI;

— y4acTBOBaTh B OOCYXIEHHH MNpO(eCcCHOHAIBHONW Kaphephl CTaXepa M TUIAHUPOBAHHMU €ro
JanpHeieil paboTel B OpraHu3aluy.

4.2. HactaBHUK 00s13aH:
— O3HAKOMUTH CTaXKepa ¢ OCHOBAMHU KOPIOPATUBHOMN KYJIBTYpPhl OPTaHU3AIINH;

— M3y4YUTh NPOoEeCCUOHATIbHBIE U HPABCTBEHHBIE KAaueCTBAa CTAXXEpa, €ro OTHOLIEHHE K padoTe,
KOJIJIEKTHBY, YBJICUCHHS, HAKIIOHHOCTH;

— OKasaTb CTaXCpy HWHIAUBUAYAJIBbHYIO IIOMOLIb IMPAKTUYCCKUMU IIPpUCMAMH U crocodamMu
KAaueCTBCHHOI'0 BBINOJHEHUS OOS3aHHOCTEH U HOpy‘ICHHfI, BBIABJIATH U COBMCCTHO YCTPAHATH
AOMYIICHHBIC OH_II/I6KI/I;



— pa3paboTaTh UHAWBUAYAIBHYIO TPOrpaMMy HACTABHUUECTBA [ CTAXKEPA;

— JHUYHBIM TPUMEPOM Pa3BUTh IOJOKHUTEIbHBIE KAauecTBa CTaxkepa, KOPPEKTUPOBATH €ro
MoBeJICHUEe Ha paboTe, MpHUBIEKATb K YYaCTHUIO B OOIIECTBEHHON KH3HU KOJUIEKTHBA,
(dbopMUpOBaTh 3M0POBBIA 00pa3 KWU3HMU, OOIIECTBEHHO 3HAYUMBIE HHTEPECHI, COJCHCTBOBATH
Pa3BUTHIO KYIbTYPHOI'O U MPOGECCHOHATBHOTO KPYyro3opa;

— uHQOPMHPOBATH CTa)xkepa O MLelsIX, 3aJadax M pe3yabTaTax TeKyIleld AeATelNbHOCTU
OpraHu3aIuy;

— pPa3BUTh Yy CTaXepa CTPEMJICHHE K BBINOJHEHUIO CIIO)KHOM U OTBETCTBEHHOW paboThI,
OCBOCHHIO HOBOW TEXHHUKHU U COBPEMEHHBIX TEXHOJIOTUH;

— CHIOCOOCTBOBaTh PAa3BUTUIO TIOCTOSHHOIO MHTEpeca K WHHOBAIIMOHHOMY TBOPYECTBY,
BHEIPEHHUIO COBPEMEHHBIX CTAHIapPTOB KauecTBa 00pa30BaHus;

— C Y4eTOM [€JOBbIX M MOPAJIBHO-IICUXOJIOTHYECKHX KadecTB CTa)kepa COJICHCTBOBATH €ro
npoeCCHOHAILHOMY POCTY, JOCTH)KEHHIO BBICOKOTO IpodeccHoHannu3Ma, y4acTBOBaTh B
(OpMHPOBAHUU M Pa3BUTHH Kapbephl;

— COCTAaBHUTb XapaKTEPUCTHKY Ha CTaKepa;

— 3aMOJHATH aHKETHI 10 UTOraM OTYETHBIX NEPUOAOB (IpUiIokeHue 1).

4.3. OTBETCTBEHHOCTbh HaCTaBHUKA:

— HACTaBHHUK HECET IEPCOHAIBbHYID OTBETCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOCTH
BBIMIOJHEHUS]  (DYHKUIMOHANBHBIX  OO0S3aHHOCTEHM, BO3JIOXKEHHBIX HAa HET0  HACTOSIIUM

Ilonoxenuem;

— IIpU OTKa3C¢ OT MNPOHAOJDKCHUA CTAKUPOBKU ABYX CTAXKCPOB NOAPAA HACTABHUK JIMIIACTCS
cTatyca HaCTaBHUKaA.

5. IIpaBa u 0013aHHOCTH CTaXKepa

5.1. Craxxep UMeeT MpPaBO y4yacTBOBaTh B pa3pabOTKe MPOrpamMMbl HACTABHUYECTBY U BHOCHUTD
MIPEITIOKEHUS O €€ U3MEHEHUH, YYaCTBOBATh B OOCYXICHUH PE3YJIbTATOB CTAKHPOBKH.

5.2. Craxep 00s13aH:

— O3HAKOMMTHECA MOA INOAIIMCH C BBIITIUCKON W3 IIpUKa3a O HAa3HAYCHHUHN HACTABHHKA B TCUCHHUC
TpEX JTHEW ¢ MOMEHTA U3JaHus IIpHKasa,

— BBITIOJIHATH O6$I3aHHOCTI/I, BO3JIOKCHHBIC HA HECTO TPYAOBBIM JOT'OBOPOM .

— MPOXOJUTH KOHTPOJIBHBIE MEPOIIPUATHS COTJIACHO MPOrpaMMe HACTaBHUYECTBA, B TOM YHCIIE
3aMOJHATh aHKETHI 10 UTOraM OTYETHBIX NEPUOAOB (IIPUITIOKEHUE 2).



6. Anasn3 padoThl cTaxkepa

6.1. IlpenBaputenpHblii aHamU3 pabOTHI CTa)Kepa OCYHIECTBISAETCA MO HCTEYEHUH MEPBOrO U

BTOpPOr0 Mecsla ero ajanTaliy B OpraHU3allud, IpU KOTOPOM paccMaTpUBAIOTCS CIEAYIOLINE
BOTPOCHI:

— aHAJIM3 Iponecca agantTauunu pa60THm<a B OpraHuvsanuu,

BBIIIOJITHCHHUEC Ha )IaHHBIﬁ nepuoa HWHAWBHUAYAJIBHOI'O IIJIaHA pa60T Imo nmporpamme
HaCTaBHUYCCTBA,

— 0003HauEHNE CUIIBHBIX U CJIA0BIX CTOPOH PAOOTHHKA,

— 00CYyXKJIEHHE TOT0, YTO HEOOXOAUMO YIIYUIIUTD;

— HeoOXoauMasi IIOMOIIb CO CTOPOHBI OPTaHU3AIUH.

6.2. HacraBHMK mTpu HEOOXOJUMOCTH II0 pe3yiIbTaTaM IPESABAPUTEIBHOTO  aHajHM3a
KOpPPEKTUPYeT MpOrpaMMy HACTaBHMYECTBA, IOMOJHUTEIBHO pa3pabaTbiBaeT U MPUHUMAET
HCO6XOI[I/IMI)I€ MCPbI IJIA JIMKBUAAUOWKW BbISABJICHHBIX San}I}IHeHI/II\/’I n I[e(l)I/IIII/ITOB B IIponecce
aJlanTaluy CTaxepa.

6.3. Eciii o utoraM KOHTPOJBHBIX MEPONPUSTUN BBIIBUTCS HEOOXOAMMOCThH B MPOJOKEHUU

HAaCTaBHUYCCTBA, TO HACTABHUK C Y4Y4aCTUCM CTaXXcpa pa3pa6aTHBaeT H pcalusycT
JAOIMOJIHUTECIIbHBIC MCPOIIPUATHA, HAIIPABJICHHBIC HA aJallTallUIO CTaXXEpa.



AHKeTa 1JI51 HACTaBHUKA

VBaxxkaemsblii megaror!

[Ipunoxenue

OTa aHKeTa H606X0,I[I/IM3 JJIAA TOTO, YTOOBI YIYUIIXUTE IPOUECC agalTallui 1 HaCTaBHUYCCTBA

HOBBIX pa0OTHUKOB B Halllel OpraHu3aluy.

K Bam npukperien craxep. OTBETbTe, MOKAIYHCTa, KAaK CTPOUTCS Ballle B3aUMOJICHCTBUE U KaK

Brl ouieHnBaeTe pe3yibTar.

Bomnpoc

Ouenka (mo mkaJjie ot 1
110 5)

1. ocraTouHo 11 ObLIO BpeMEHH, MPOBEACHHOTO Bamu co
CTaKEePOM, IS ITOJTyUSHUST UM HEOOXOAMMBIX 3HAHHUHA 1
HAaBBLIKOB?

2. Hackonbko TOYHO ciieoBaji Bammm pexkomeHaanusm
craxep?

3. B kakoii cTerneHu 3aTpaueHHOE HA HACTABHUYECTBO BPEMS
OBLIIO NOCBSIIIEHO NPOPAOOTKE TEOPETUUECKUX 3HAHUMN?

4. B xaxoii cTeneHu 3aTpay€HHOE Ha HACTABHUUYECTBO BpEMs
ObUIO MOCBSIIEHO TPOPAOOTKE NPAKTUUECKUX HABBIKOB?

5. Hackonpko, o Bamemy MHEHMIO, CTakep FOTOB K
CaMOCTOSITEIBHOMY MCTIOJTHEHUIO TOJDKHOCTHBIX 00sS3aHHOCTEH
Onarogaps MpoWIeHHOMY HACTABHUYECTBY?

6. KakoB Ha naHHBIIf MOMEHT, Ha Baiil B3risi1, ypoBEeHb
npodeccroHaan3Ma craxepa?

7. Kakol u3 aceKToOB ajanTaiuy, Ha Bamr B3ris, sBiseTcs
HanOoJee BaXKHBIM JIJISl CTaXKEpa MPHU MPOXOKICHUN
"HactaBHM4uecTBa? PaccraBpre Oaiuiel oT 1 10 5 IS KaKI0ro U3
rapaMeTpoB:

— IIOMOIIIb ITPU BXOKACHHUU B KOJUICKTUB, 3HAKOMCTBO C
IPUHATBIMU IIpaBUJIAMU IMTOBEACHUAA,

— OCBOCHHUC MMPAKTUYCCKHNX HABBIKOB pa6OTBI;
— U3YUCHUC TCOPHHU, BLIABIICHUC HpO6€J'IOB B 3HAHHUAX,

— OCBOCHME a/IMUHUCTPATUBHBIX MPOLEAYP U MPUHATHIX ITPaBUI
JIeJI0NPOU3BOJICTBA

8. Kaxkoii u3 ucnonb3yemsix Bamu metonoB 00ydenus Ber
cuuTaeTe Hanbosee 3QpGheKTUBHBIM (paccTaBbTe 0aibl OT 1 10 5
JUTSL KXKJI0TO U3 METO/IOB):

— CaMOCTOATCIIBHOC U3YUYCHUC CTAKCPOM MATCPHUAJIOB U
BBIITIOJIHCHHUC 321I[€1HHI>1, OTBCThI HACTaBHHKA HA BO3ZHUKAIOIIHUC
BOITPOCHI 11O SHGKTpOHHOﬁ IIOYTC,

— B OCHOBHOM CaMOCTOSATCIIbHOC U3YUCHHC CTAXKCPOM
MaTCpuajaioB U BBIITOJHCHHEC 33,[[21HI/II>1, OTBCThI HACTABHHUKA Ha
BO3HHUKAIOIIKUEC BOIIPOCHI 110 Teﬂe(bOHy;




— JIMYHBIC KOHCYJIbTAllUN B 3aPaHCC OIIPCACIICHHOC BPCM,

— JINYHBIE KOHCYJIbTAIMH [0 MEPE BO3HUKHOBEHUS
HEOOXOJIUMOCTH;

— HO3TaNHbI COBMECTHBIN pa300p NPaKTHUECKUX 3aJaHHM

Bamm npeuio)keHus o opraHu3aiiy npolecca HacTaBHUYECTBa 00pa30BaTEIbHON
OpraHu3aLuu:




[Ipunoxenue

AHKeTa VISl CTaxepa
VYBaxxkaemblii negaror!

Dra aHKeTa HeoOXOAMMA IS TOTO, YTOOBI YIYUIINTh B HAIIIEH OPTaHU3AINH aJalTAIIMIO HOBBIX
PabOTHHUKOB.

Jy1st OBICTPOTO | JIETKOTO MOTPY>KEeHUs B pabounii mporecc Bam Obut Ha3HAYEH HACTABHUK.
OTBeThTE Ha BOMPOCHI, KaKk CTpousIoch Baie B3aumozeiicTBue ¢ HacTaBHUKOM. Bribepute
HanboJiee MOAXOIAIINI OTBET WM YKaKUTE CBOM BapUAHT OTBETA.

1. Kak MoxeTe oxapakTepu30BaTh MEPUOJIUIHOCTH OOIIECHUS ¢ HACTABHUKOM? OTMEThTE
MOJAXOASIIMI BAPUAHT WM HAIIUAILINATE CBOM:

— KaKJbIHA ICHb;

— OJIUH pa3 B HEJIEIIO;

— 2-3 pa3a B MecHIl;

— BOOOIIE HE BCTPEUAIIUCH.

2. Kakoe BpeMs B cpeiHeM B Henento y Bac yxonuso Ha o01ieHre ¢ HaCTaBHUKOM?
—3,5-2,5 gaca B HEIEIIO;

— 21,5 yaca B HeZIelIO;

— ToJ4aca B HEJIEITIO;

3. Kak CTPOUIIOCH Bame O6H_ICHI/IC C HACTaBHUKOM? OI_ICHI/ITC B IPOLICHTHOM COOTHOIIICHUH,
Korjga Br1 06111 HHULIUaTOPOM 06H1€HI/I${ " KOoraa oH, II0 CXEME «BBI — HaCTaBHUKY:

— 30-70 mpo1ieHTOB;

— 6040 mporeHTOB;

— 70-30 mpo11eHTOB;

— 80-20 mporieHTOB.

4. Bcerga v HacTaBHHMK MOT J1aTh OTBETHI Ha Bamy Bompockr?
— J1a, BCer/1a;

— J1a, HO PEJIKO;

— HeT.

5. JlaBan 11 Bam HacTaBHUK 0OpaTHYIO CBSI3b MO pe3ylibTaTaM paboThbl, TOBOPUII O TOM, 4TO BBl
JieNlaeTe MPaBUIbHO, HEPABUIBHO, YTO MOXKHO YJIYUIIUTh?

— 14, KaXIbIA pa3 Mocjie OKOHYaHUs 3a/1aHus;
— 71a, pa3 B HEJICIIO BHE 3aBUCUMOCTH OT OKOHUYAHHUS 3aaHUs TTOIBOJIAI UTOT;
— Ja, pa3 B MECHII;

— HCT.



