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MNOJIOKEHHUE
0 BBe/ICHUM KYPHAJIOB yClIeBaeMOCTH 00y4aroIuXxcsl, HTHAUBUIYAJIbHOI0 00yYeHHus,
KYPHaAJI0B (PaKyJIbTATUBHBIX 3AHATHI, BHEYPO4YHOIi 1eATeIbHOCTH, J0TIOJTHUTEIbHOI0
o0pa3oBaHus B 3JIEKTPOHHOM BHje

1.0cHoOBHBIE MOJT0KEHUS
1.1.ITomoxeHue 1Mo BeneHHIO B 00Ie00pa3oBaTeNbHBIX yupexaeHusx CumdepornoabcKoro
paiioHa >XypHaJIOB YCIIEBAE€MOCTH OOYy4aloIIUXCsl B AJIEKTPOHHOM BHJE pa3paboTaHo i
OpraHW3aIluu Tepexoja Ha JJIEKTPOHHYIO (GOpMYy BEACHHUS JKYPHAJIOB YCIIEBAEMOCTH
obOyuaromuxcst B MBOVY  «TemnoBckas mkona» (mamee —OY) Ha OCHOBaHHMM MHChMa
MunoOpnayku Poccun ot 15.02.2012 Ne AI1-147/07 (c m3m. ot 21.10.2014) «O meTonuyeckux
PEKOMEHALMIX MO BHEJIPEHUIO CUCTEM BEJEHHUS KYpPHAJIOB YCIEBAEMOCTU B 3JIEKTPOHHOM
BUJIC», HA OCHOBAaHWU MUChMa MuHHCTEpPCTBA 00pa30BaHUs, HAYKH U MOJIOICKU PecryOmmku
Kpemm ot 18.06.2020 Ne01-14/1960 «Meroanueckue peKOMEHIAIMM O BBEICHUU B
001eo0pa3oBaTebHBIX Opranm3anusax  PecnyOnuku KpbiM  KypHamoB yCIEeBa€MOCTH
oOydaromuxcsi B 3JIEKTPOHHOM BHJIe», TIPHKa3a yIpaBICHUS 0Opa30BaHUs aIMUHHUCTPAINH
Cumdepomnonsckoro paiiona ot 29.06.2020 Ne 353 «O BBeneHun B 00111€00pa30BaTEIbHBIX
yupexaeHusx CuM@eponoabCKoro paioHa >KYpHAJOB YCIIEBAEMOCTH OOYYaroMIMXCS B
JIEKTPOHHOM BUJIEM.
1.2.Beibop uHGOPMAIIMOHHON CHCTEMBl BEICHUS B DJIIGKTPOHHOM BHUJE JKYPHAJOB
ycreBaeMoCT oOyyarommxcss s (UKCcaldd BCeX BUIOB YPOUHOM U BHEYPOUHOI
NESTEIbHOCTH, B TOM YUCJI€ YPOKOB, (DaKyIbTaTHBOB, KPYKKOB, 3aHATHI IPYIIIIBI TPOJIJICHHOTO
JTHSI OCYIIECTBIIsIETCS 0011e00pa30oBaTeIbHON Opranu3anyeld Ha ocHoBaHUH [looxxeHwsI.
1.3.BBefeHre SIEKTPOHHBIX (OpPM ydeTa, XOJa U pPe3yJIbTaTOB y4eOHOU IesTeIbHOCTH
SBJISICTCS. COCTaBHOM dYacThio paboTel mo BHenpeHuto MKT B mpomecc ympaBienus OV,
BBEJICHUS DJIEKTPOHHOTO JIOKYMEHTOO000pOTA.
1.4.BBenenne JeKTPOHHOTO XypHaia (nanee - 9)K) T0DKHO CONMPOBOXKIATHCS Pa3pabOTKOM
HOPMATHBHO-TIPABOBOI'0 00ECIICUCHUS YepEe3 PA3BUTHE CUCTEMBI JIOKAJIbHBIX akToB OVY.

2.9T1ansl popMUpPOBaHUSI HOPMATHBHO-NIPABOBOI0 00ecneYeHus
BHeapeHus JK B OY

[Mporiecc  popmupoBaHUS HOPMATHBHO-TIPABOBOTO oOecmeueHuss BHeapeHuss XK B
ynpasienue OY BO MHOIOM COBNAaJaeT C MpoleccaMu (OpMHUPOBAHUS OOLIEIIKOIBHON
HOpPMAaTUBHO-IIPaBOBOM 0a3bl M BKJIIOYAET B c€0s ClEAYyIOLIME ATalbl: MOATOTOBUTENIbHBII;
IPOEKTUPOBAHWE HOPMATHUBHOIO M PErjJaMEHTAllMOHHOIO OO0eCledyeHHus; COIJIaCOBaHUE U
IPUHATHE HOPMAaTUBHOTO U PETJIaMEHTALIMOHHOIO 00eCTIeYeH sI; Hauaso ucnoiab3oBanus K.

2.1. IToaroroBuTEABbHBIN ITAN

Ha moaroroBuTenbHOM 3Tare AOKHBI OBITh OCYIIECTBIICHBI CIIEIYIOIIE BUBI Pa0OT:
1. O3HakoMIIeHHE 6OIBIIMHCTBA COTPYIHUKOB M OpraHoB camoynpasieHus OY ¢ pa3nuuHbIMU
BapuaHtaMu DK W OpPEeaCTOALIMMHU COOTBETCTBYIOUIMMH M3MEHEHHSIMH B JI€ATEIbHOCTH
npenoaaBaTesnei.
2. Opraamzanus HepOpMaTbHOTO OOCYKIEHHUS W COTJIACOBAaHWE TIOJIXOJIOB YYaCTHHKOB
00pa30BaTeNILHOTO MpoIiecca K BHEJIPEHUIO U UCTIOb30BaHUI0 D)K.
3. Beibop BapuanTa ucnonb3zyemoro XK.
4. ®opMHpOBaHUE IPYMIbI pa3pabOTKU HOPMATUBHOTO U PETJIAMEHTALMOHHOTO 00eCTIeueHHS.
5. IloaroroBka 1miaHa paboOT M KOMILIEKTa HOPMAaTUBHO-TIPABOBBIX JTOKYMEHTOB IPOBOJIUTCS
rpynmnoii pabotaukoB OV, copmupoBaHHO# perienuem nqupekropa OY.
6. Ilpy moAroToBKE MPOEKTOB JOKYMEHTOB M IUIaHa pabOT HEOOXOAMMO IPOBECTH AHAIU3
TOTOBHOCTHU YUPEXKACHMs K BHEIpeHuto DX
- ypoBenb UKT - xommerentHOoCcTH coTpyaHukoB OV, ee cOOTBETCTBHE TpeOOBaHMSIM,
HE0O0XOAUMBIM 11151 paboTh ¢ DK;
- TICUXOJOTHYECKYI0 T'OTOBHOCTb COTPYAHHUKOB OV K HHHOBAIIMOHHOM JEATEIbHOCTH HU



MOBBIIICHUIO KBATH(PUKAIUY;
- TeXHU4YecKkoe ocHamieHne OY 1 BO3MOXKHOCTb JAOMOJIHUTEIBHOIO OCHAIICHHUS;
- pacnojoxkeHue komnbroTepoB B OY M opraHuzanuio JA0CcTyna K HUM (Hanopumep, B
YYUTEIIbCKOM ).
7. Ha ocHOBaHMU IIPOBEJEHHOI'O aHAJIN3a ONPEAEIIAIOTCS OCHOBHBIE MOJAXO/bl K BHEIPEHUIO
9K, ocymecTisiercs BbIOop Bapranta J)K u pa3padbaTbiBaeTcs IU1aH pabOThl, B TOM YHCIIE:
- orpeniensiercst coctaB paboTHUKOB OV, yyacTByrOImUX BO BHeApeHUn DX
- IUIAaHUPYETCS pacrpeaesienne obs3aHHocTel nmo padore ¢ DK mexay corpyaaukamu OV,
Y4YacTBYIOIIMMHU BO BHEAPEHUH, CIIOCOOBI X B3aUMOJIEUCTBUS U CTUMYJIMPOBAHMS;
- OIIPENICNIAIOTCST HE0OXOAMMBIC TpeOOBaHMs K 00ydeHUI0 paboTHUKOB OV
- OTpeeTsieTCS COCTaB TEXHUYECKHUX CPEICTB, 33J€CTBOBAHHBIX B paboTax Mo BHEIPEHUIO
K.
8. IIpu pa3paboTke 1ulaHa BHEIPEHHUsS HEOOXOAMMO BBIIEIUTH ITAIbl, CPOKH U OINPEIEIUTh
coJiep>kaHre pabOoTHI MO CIEAYIONUM HApPaBIECHUSIM:
-OpraHu3anus o0y4eHus;
- moaroToBka Texundeckux cpeactB MKT u nmporpammHoro obecrnedeHus;
- OpraHu3aLus AeITeIbHOCTH EAArorn4eckoro KOUIEKTHBA 110 BHEApPeHUIo D)K;
- TOJITOTOBKA MH(OpPMAIIMU U 3aNI0JTHEHUE 0a3bl JaHHBIX;
- KOHTPOJIb MPABHILHOCTH 3aIIOJIHEHHS HH(POPMAIIHH.
9. Tlocne 3aBepuieHusi npeaBapuTensHOoro JsTama aupekrop OY  wu3maer mnpukas,
npennuceiBaroruii OY ucnosib3oBaHue BbIOpaHHOM Mozaenu XK yka3plBaromMi CpPOKH
BBeIeHUS DK, onpenensiomuii TIad BBITTOJIHEHHS padoT IO MOJATOTOBKE K BHeApeHH0 DK,
BKJIFOYAIOLIHI IJIaH BBIJEIEHHUSI HEOOXOIUMBIX PECYPCOB.
2.2. JTan NpoeKTUPOBAHUS HOPMATHBHOIO M PErJIaAMEeHTAIMOHHOT 0 00ecI eYeHu st

JlaHHBII 3Tan BKIIOYAET B C€0s1 OpraHU3aIMIO CICIYIOITUX MEPOTPHUSITHI:
1. W3nanme mupextopom OV mpukasa o MOpsAIKEe MOATOTOBKM K HCHOIb30BaHHIO XK,
COJIepIKaIIero: COCTaB pabouei TPYIIBI M0 peanu3anuu Moaenu (¢yHkiuonupoanus OV ¢
ucnonp3oBaHueM JXK; perinaMeHT u Cpoku padoThl paboueit TPYIIILL.
2. Ananu3 ydacTHUKaMu pabodeil rpynibl uMeronieiics HopMaTuBHOM 6a3bl OY U MoAroToBKa
MPOEKTOB JOKYMEHTOB, BKIIOUas: IJaH paboT Mo peanu3aluu Moaenu (QyHKIIMOHHUPOBAHUS
OV c ucnonp3oBanueM IXK; MpoeKkThl USMEHEHUH B JEHCTBYIOIUX JOKYMEHTaX (JIOKaJbHBIX
aKTax) ¥ MPOEKTHI HOBBIX IOKYMEHTOB (JIOKATbHBIX HOPMATUBHBIX akTOB) OV, OTHOCSIIUXCS K
ucnoibp3oBanuio K.
3. OpraHuzanusi U TPOBEJCHHE OOIIECTBEHHOIO OOCYXIEHHUS pa3pabOTaHHBIX HPOEKTOB
JOKYMEHTOB. B 00CyXIeHUM Ka)K0ro JOKYMEHTa JOJIKHBI MPUHATH Y4acTHE BCE JIMLA, YBIO
JeSITeTbHOCTh OHU perilaMeHTUpyIoT. OOCyKIeHHe MOXKET POXOIUTh Ha aIMUHUCTPATUBHOM
COBEILlaHUH, COOPaHUH TPYIOBOT'O KOJIJIEKTUBA, COOpaHUH POAUTENEH, KITACCHBIX YUEHUUYECKUX
COOpaHusX U JIp.
4.0Opranuzans pabOTBl TIO COOJIONCHUIO TPU HMCMOAb30BaHUM DK TpeOoBaHWUN W HOPM
®enepanbHoro 3akoHa Poccuiickont ®Penepanuu ot 27 wurong 2006 r. Ne 152-d3 «O
NEPCOHANBHBIX JAHHBIX)» (OCTIEAHSS peAaKiys), BKiatodas yrouHeHus [lucema Munobpuayku
Poccum ot 21.10.2014 Ne AK-3358/08.
5. Opranuzamnusi TpaBOBOM IKCIEPTU3BI PadOUMX BAapUAHTOB pPsija JIOKAJbHBIX aKTOB (MpH
HEOOXOIUMOCTH).
6. KommiekT nokymentoB OV, obecrnieunBaroniyii BHEAPEHUE U UCTIONb30BaHue DK, nomKeH,
KaKk MUHHMYM, BKJIIOYaTh B ceOsi:
- I1aH paboT 1o BHeApeHuo IK;
- KOMIUIEKT JOKYMEHTOB II0 OOECIIEYCHHIO 3aKOHOJATENIbHBIX TpeOOBaHMI O 3amuTe
NEPCOHAIBHBIX JAHHBIX;
- KOMIUIEKT JOMOJHEHUH B (DyHKIIMOHANbHBIE 00s3aHHOCTH pabOTHHKOB OV, CBsI3aHHBIN C
BegenueM DK,
- peryiameHT BeaeHus JK;



- perilaMeHT NpeAOoCTaBICHHS YCIYTH 3JIEKTPOHHBIN AHEBHUK (nanee - D]1) (uupopmMupoBanus
o0Oyyaroluxcst U UX poJuTeNel (3aKOHHBIX MpeJCTaBUTeNel) O pe3yIbTaTax 00yueHus);

- mpuka3 pykosoautesisi 00 o BHEIpEHUH B 1€ATEIBHOCTh 00pa30BaTeIbHOr0 yupexaeHus K.
7. IlpumepHBbIii TIepedeHb JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB, B KOTOPbIE MOKET OTPEOOBATHCS
BHECEHUE U3MEHEHUM U1 UCII0JIb30BaHus DK

7.1.  JloxanpHblE aKThl, pErJaMEHTHPYIOIIME AaJMUHUCTPATUBHYIO U  (UHAHCOBO-
XO3SIICTBEHHYIO JAESITEIIBHOCTD:

- Ycras OY;

- Horosop OV ¢ poaurensmu;

- JIoIKHOCTHBIE MHCTPYKIMM PAaOOTHHKOB, B TOM 4YHCJE aJMUHHCTPATHBHOIO MEPCOHAJIA,
MpEIoAaBaTesei, KIaCCHbIX PYKOBOJAUTENEH;

- [lonoxkeHue 0 BHyTPUILIKOJIBHOM KOHTPOJIE;

- [lonoxenne 06 yueOHOM KaOHHETE;

- MacTpyKknm o 6€30macHOCTH M TpaBujia pabOThl HA TPAaBMOOMACHBIX y4acTKax, pabodymx
MecTax, B y4eOHBIX KaOWHETax;

- [lonoxenue o6 arrecTalnuy NeJarorn4eckux Kajapos.

7.2. JIokaibHbIE aKThI, PETJIAMEHTHPYIOIINE TPaBa yYaCTHUKOB 00pa30BaTEIHLHOTO Mpoliecca:
- [IpaBuna npuema B OY;

- [IpaBuiia noBeieHNs 00y4arOIINXCS;

- [IpaBuna BHyTpeHHero pacnopsaaka OY;

- TpynoBoii 1oroBop (KOHTPAKT) ¢ paOOTHUKAMH;

- IlonoxeHue o cucreme OLEHOK, (HOpM, MOPSAAKE U MEPUOAMYHOCTH IMPOMEXKYTOUHOU U
UTOrOBOM aTTecTallu O0y4aroUInXcs;

- [Tonoxenue o xpaHeHUH paboT 0OydaroLIerocst U HHPOPMAIUK O €ro JOCTHKEHHSX;

- [Nonoxenne o hopmax nmomydeHus: oopasoBanus B JaHHOM OVY.

7.3. JIokanbHbIE aKThl, PETJIAMEHTHPYIOLIHE 1EATEIbHOCTh PO ECCHOHATBHBIX 00bEMHEHUI:
- [lonosxeHue o neJaroruueckoM COBETE;

- [lonoxeHne o TBOPUECKUX IPYIIax;

- [lonosxeHne 0 METOAMUECKOM COBETE;

- KoniekTuBHBIM OrOBOp MEXy OpraHu3anueil 1 pabOTHUKaMH.

2.3. JTan corjiacoBaHusl M MPUHATHS HOPMATHUBHOM 0a3bl

Ha nannowm starme ocymiecTBisieTcs:
1.PaccMoTpeHue U coryiacoBaHue MOArOTOBICHHBIX paboueil rpymmoi JOKyMEHTOB:
- megarorniyeckum cosetom OV
- YIPABJISAIOLUMM COBETOM MJIU IPYTUMH YIIpaBIsIFOIIMMU opradamu OY.
2. B cayyasx, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, HEOOXOJMMO COTJIaCOBAHHE psia
JIOKYMEHTOB C YUPEAUTEIEM U UHBIMU CTPYKTYPAMH.
3. B cnyuae BeiOOpa my1si BHeApeHus uHPOpMannoHHOW cuctembl XK, pacmonokeHHON Ha
BHEIIHUX CEPBEpPax, aJIMUHUCTPUPOBAHME KOTOPOM BENETCA CTOPOHHEN OpraHu3aluen,
MOJIFOTOBKA U 3aKJIIOYEHHE TOTOBOPOB, PETYIUPYIONINX OTHOUIEHHSI TI0 UCIIOIb30BaHUI0 DK,
B TOM YHCIIE, ONpPENEeISIOMUX OPUANYECKH OOS3BIBAIOIIYI0 OTBETCTBEHHOCTh CTOPOHHEH
OpraHHU3alUH 3a COXPAHHOCTDb JaHHbIX.
4.M31aH1e Ha OCHOBAaHUM COIJIACOBAHHBIX JOKYMEHTOB nupekTopom OV npukasza, B KOTOPOM:
- yTBepkJaeTcss IulaH paboT mno peanuzauuu Mojaenu ¢yHkiuonuposanus OY ¢
rcnonb3oBanueM JK;
- yrBepxkaaercss PerimaMmeHT AedATEIbHOCTH YYaCTHMKOB O0Opa3oBaTeIbHOIO Ipolecca C
ucnoap3oBaHueM JJ)K, B periiaMeHTe OIpenessieTCsl OTBETCTBEHHOCTD JIMLl 33 COXPAHHOCTh
JTAHHBIX;
- (Qopmupytorcs rpynmel  (ompeaenstorcss  corpyaHukn OV wnm  mopapaszencHus),
BBIMOJIHSIONINE T€ WM MHBIE 3a/1a4M 110 BHEAPEHUIO U UCTIOJIb30BaHUI0 DK
- yTBep)KAaeTcss IulaH oOydeHus (MOBBILEHUS KBaIM(UKAUK) COTpyAHUKOB OY U ux



aTTecTalluy B 00JIaCTH UCIIOIB30BaHUs BEIOpaHHOro DX

- YTBEP)KAAIOTCS PErJIAaMEHTHI JEATENbHOCTH OTAEJIbHBIX YYaCTHHKOB 00pa30BaTeIbHOIO
IIPOLIECCA, CBSI3aHHBIE C MCINOJIb30BaHUEM DK, B TOM 4HCIIE TIOJOKEHUS O NOJIPa3CIICHHUsX,
U3MEHEHHbIE (PACIIMPEHHBIE) JOIKHOCTHBIE HHCTPYKIUY;

- pacopenessitorcss GyHkimu ciy:x6 OV, BKIIOYEHHBIX B PermamMeHTbl AEsTeNbHOCTH, IO
paboTHukaM, rpymnmnaM paboTHukoB OV, mojpa3aesieHusiM U BHEIIHUM CTPYKTypaM;

- OIIpEeAEIIAETCS OTBETCTBEHHOCTh 32 MMEIOIIMECS U IUIAHUPYEMbIE K MOJIYYEHHMIO CPEACTBa
HUKT-undpactpyKkTypsl, pacipeaesacHue dTUX CpeAcTB 1o nomemneHusm OV,

OIIpeAEIIAI0TCS HacTporKku DK, NOpsAAOK 3al0IHEHHSI UCXOHBIX MAaCCUBOB JaHHBIX U T.J.
S.IIpouenypa npuHATHS JOKaJIbHBIX HOPMATUBHBIX aKTOB omnpeaensercs B Ycrase OY.

OY MOXeT caMOCTOSITeNIbHO  COPMHUPOBAaTH  KOMIUIEKT  HOPMAaTHBHBIX  aKTOB,
obecTieunBaroUX Mepexo.1 K UCTob30BaHmui0 D)K.

6.Ilpuka3 nupexropa OY 00 yTBEpKIECHUHU U BBEACHHH B JIEHCTBUE MPUHSITHIX JTOKAIBHBIX
aKTOB JOBOJUTCA JO CBEICHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. ECiM 3aKOHOAATEIbCTBOM
win ycraBom OY He ycTaHoBieHa (opMma OIyOJMKOBAaHUS JIOKAJBHBIX AaKTOB, (opma
yOIMKAIMK ONPEIEseTCsl OPraHOM YIpPaBIEHUs, IPUHSABIINM aKT.

7.Mndopmanus o J0KaJIbHBIX HOPMATHBHBIX MPaBOBBIX akTax OV moimKHA OBITH OTKPBHITON U
JOCTYITHOM JUIsl BCEX YYAaCTHHUKOB O0pa30BaTeIbHOro mporecca, (QYHKIUU U HHTEPECHI
KOTOPBIX OHU 3aTParuBaroT.

8.AnmuHuctpanun OY cieayer y4uTblBaTh, YTO MHOTHE W3 NPHUHATHIX JOKAJIbHBIX AKTOB,
HampuMep, pacIIMpeHHbIE ODKHOCTHBIE WHCTPYKIMH, (DAKTHYECKH HE MOTYT OBITh
BBITOJTHEHBI /10 Hauasida QyHKIroHupoBaHus JK.

3.Kpurtepuu npumenumoctu K

O06s13aTeNbHBINT MUHUMYM OpPTaHU3AIIMOHHO-TEXHUUYECKUX YCI0BUM BHeaApeHus DK.
1.l BeneHus yuera ya4eOHOU ACATEIBHOCTH B 3JIEKTPOHHOM BHJIE HEOOXOMMO 00ECIICUHTH!
- HATMYUe JIOKaJTbHOW HOPMATUBHOM 0a3bl;
- paborocniocoonocts WKT-undpactpykrypsr OV (B 4YacTHOCTH MPOBOJTHAS W/HIU
OecrnpoBO/IHAS JIOKANbHAS BRIYUCIUTEIbHAS CETh);
- HaJIM4Me yCTPOUMCTB JocTymna (1roboe o0opyaoBaHuUE, MO3BOJISIIONIEE 00ECTIEUUTh padoTy C
39X, Hanmpumep, komnbloTep, ianmer) k DK agmunuctpanuu OV
- OTKpBITHIN gocTymn K DK yuurenei;
- agMuHUCTpupoBaHue DK (ero TeXHUMYECKoe U METOIMYECKOe 0OecredyeHue, 3TH PyHKIUH
MOTYT OCYIIECTBISITECSA OTHCIBHBIM COTpyIHUKOM OVY WM CYHIECTBYIOIIUMH INTaTHBIMHU
eauHUIaMu. -  Tpyno3arparbl MOTYT pa3IndaThes A pa3HbIX BUI0B DXK).
2. MuHUMaIIbHBIE YCTIOBHS JJIs1 BEICHUS yUeTa.
[onublil mepexoa Ha BeACHHE ydeTa BBINOJHEHHMS Y4eOHOM mporpammsbl cpeactBamMu XK
HEBO3MOKEH Oe3 mepexonHoro nepuojaa. [lnan nepexona Ha monHoe Beaenue XK momxeH
npeycMaTpuBaTh OPraHU3alMOHHBIE U TEXHUYECKUE BO3MOXKHOCTH OV i opraHuszaiuy B
NEPEXO0/IHOM NEPUO/IE BEICHUS yueTa (B OrpaHUYEHHOM BapuaHTe 0€3 OTMEHBI CYIIECTBYIOLIEH
CUCTEMBI yUETA).
2. J1ns1 paboThI MO JAaHHOM CXeMe He0OXOAMMO 00ECTICUHTh:
- KOMITBIOTEPHBII KJIACC MM COMOCTABMMOE YMCIIO UHBIX YCTPOUCTB JtocTyna K DK;
- OTKPBITHIN Aoctyn yunutened k DK (Hanpumep, B yUUTEITbCKOMN);
- rpaduK paboThl ycTpoiicTB gocTyna K XK, J0CTaTOUHBIN AJ1 BBOJIA IaHHBIX;
- perjiaMeHT OKa3aHUsl TEXHUYECKOM U METOINYECKOM MOMOIIM NIeAarornyeckuM paboTHUKAM
oVv.
3.PermaMeHT mojipazymMeBaeT omucaHue rpaduka W YCIOBUM OKa3aHHUS IMOMOIIM, BKIIOYAs
pacrnpeeneHre o0s13aHHOCTEH U HEOOXOAMMYIO [Tl OKa3aHUs TIOMOIIH HH(POPMAIIHIO.
4. YcnoBus s BHenpeHus: DK B OJTHOM o0beMe:
- ONITUMAJIBHBIE YCIIOBUS - HaIM4Ke AocTyna Kk 9K B Kax1oM Kiacce;



- )KeJaTeNbHbIC YCIOBUS - HATMYUE MOOUIBLHOTO JocTyna K XK y KaKa0ro nearorndeckoro
pabotauka OVY.

[Mpunoxenue 1.x [Nonoxenuto
YCJOBUSA U ITIPABUJIA BEJIEHUSA 9K

1.001mme moJ1o:KeHUus
1.1. Hacrosumii TOKyMEHT OIpeaelseT ycloBUS W MpaBwia BeaeHus XK, KoHTpoms 3a
BenenneM XK, mporenypbl oOecredeHus: JOCTOBEPHOCTH BBOIMMBIX B DK JaHHBIX,
HAJC)KHOCTH WX XpAaHEHUS U KOHTpPOJA 3a cooTBeTcTBHeM OJXK TpebOoBaHMIM K
JIOKYyMEHTOO0OPOTY, BKITIOUAsl CO3JJaHUE PE3CPBHBIX KOMHM, TBEPIbIX KOMUH (Ha OyMaKHOM
HOCHTEJIE) U Ap.
1.2. B cooTBeTcTBUHM ¢ NEUCTBYIOMUM 3aKoHOAatedbcTBOM OV BIpaBe caMOCTOATEIHBHO
BBIOHpaTh (POPMBI yueTa BBHITOIHEHUS yUeOHON IPOTPAMMBI.
1.3. OTBETCTBEHHOCTh 332 COOTBETCTBHEC PE3yJbTAaTOB yd4eTa JCHCTBYIOIIMM HOpPMaMm H, B
YaCTHOCTH, HACTOSIIEMY PETIaMEHTY M JTOKAIbHBIM aKTaM, HeceT pykoBoauTenb OY.
1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE JAaHHBIX ydeTa (akTam peaau3aiud y4eOHOro
mporiecca JIeXKHT Ha pykoBoautene OVY.
1.5.1lpu BeneHun ydeTa HEOOXOAMMO OOECIEUUTH COOJIIOJACHHE 3aKOHOJATENhCTBA O
NEPCOHANBHBIX JaHHBIX.

2. O0mme npaBuJia BeJeHUs y4eTa
2.1. BHecenne mHbOpMAIUU O 3aHATUU U 00 OTCYTCTBYIOIIUX JOJKHBI MPOU3BOIUTHCS IO
daxTy B neHb npoBeaeHus. Eciu 3aHsATHE MPOBOAUIOCH BMECTO OCHOBHOTO IIPEIoIaBaTeds,
(akT 3aMEHBI I0JKEH OTPA’KaThCSI B MOMEHT BHECEHHS YUE€THOM 3alKCH.
2.2. BHecenue B )ypHaJI HHPOPMAIUH O JOMAITHEM 33JJaHUU JOJKHO MPOU3BOJIUTHCS B JICHD
IPOBEJCHUS 3aHATUS. 3aJaHKie JOJKHO BHOCUTHCS B JKYpHAJl HE MO3JHee yeM yepe3 1 yac
1I0CJIe OKOHYaHMS BCEX 3aHATHH JaHHBIX 00yJarOIUXCs.
2.3. Pexkomenpayercsi 3apaHee pa3MmeliaTh 3alaHus, uToObl y oOydaromuxcs Oblia
BO3MOXHOCTbH 3a0J1arOBpEMEHHO IJIAHUPOBATH CBOE BPEMSI.
2.4. Pe3ynbTaThl OLICHUBAHUS BHIMOJIHEHHBIX 00yYarOIIMMHUCS padOT JOJKHBI BHICTABIATHCS
HE Mo3/1Hee | HeJleu co IHS WX MPOBEACHUS B COOTBETCTBUU C MPUHATHIMU B OY mpaBuiaMu
OIICHKH PaloT.
2.5. ApxuBHOE XpaHEHHME YUYETHBIX IAHHBIX JOJDKHO IMPEIyCMaTpuBaTh KOHTPOJb 32 HX
HEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUU BCETr0 HEOOXOAMMOIO CpOKa, Halpumep,
C MOMOILBIO AIEKTPOHHON MOJIUCH. DJIEKTPOHHOE XPaHEHUE apXMBHBIX JaHHBIX JOJIKHO
OCYIIECTBISITHCS MUHUMAJIBHO HA IBYX HOCUTEISX U XPAHUTHCS B Pa3HBIX MOMEIICHUSX.

3. Yci10Busi COBMEILICHHOI0 XPAHEHHS JAHHBIX

B JJIEKTPOHHOM BH/Ie M HA OyMAaKHBIX HOCUTEJIAX
3.1. B cnyyae HeoOxomumocTu ucrnonb3oBaHus Jlanueix DXK U3 snekTpoHHON (HOpMBI B
KauecTBe TEYAaTHOTO JIOKyMEHTa WH(OpMalus BBIBOJUTCS Ha TIe€YaTh U 3aBepseTCs B
YCTaHOBJICHHOM MOPsAJIKE. APXHUBHOE XPAHEHHE YUETHBIX JIAHHBIX HA OyMa)KHBIX HOCUTEISX
JOJKHO ~ OCYHIECTBJIATbCA B COOTBETCTBUM C  AJIMHHHCTPATHUBHBIM  pErjlaMEHTOM
PocobpHanz3opa, yrBep:KIeHHbIM puKa3oM MuHoOpHayku Poccun ot 21 suBaps 2009 r. Ne
9 (AIMUHHUCTPAaTHBHBIA pErJaMEHT TMPUMEHSAETCS B 4YacTH, HE MPOTUBOPEHAICH
JeicTByoIEeMy 3akoHoAaTenbcTBY Poccuiickoit deneparyu B chepe 0OpazoBaHus).
3.2. CBojmHasi BEIOMOCTh MTOTOBOM YCIICIIHOCTH KJlacca 3a Y4eOHBIH TOJi BBIBOJUTCS W3
CUCTEMBl y4eTa B TOM BHJE, KOTOPBIH MPEIyCMOTPEH JACUCTBYIOIIMMH TpeOOBaHUSIMU
apXuBHOH cnyxObl. Eciiu naHHBIE MO y4yeOHOMY Trojy XpaHsSTCs B JJIEKTPOHHOM BUJE,
CBOJIHAS BEIOMOCTh MOXKET OBITh T€pe/iaHa B apXHB cpa3y 0 3aBEPLICHUN BEACHUS y4eTa B



COOTBETCTBYIOILIEM KJIACCHOM JKYypHAJIE.

3.3. Ilpu BeieHnH y4ueTa B JICKTPOHHOM BHUIE HEOOXOIUMOCTh BBIBOJIa JAHHBIX HA MEYaTh JJIS
UCIIOJB30BAaHUS B KAadeCTBE JOKYMEHTAa OIPEAENsAeTCs COOTBETCTBUEM HCIIOIB3YEMOU
nH()OPMAITMOHHOW CHCTEeMBbl HalMoHaNbHOMY cTaHAapty Poccuiickonn ®@enepanuu ['OCT P
NCO 15489-1-2019 «Cucrema crangaproB 1o wuH(popManuu, OUOIMOTEUHOMY U
u3narenbckomy aeny. Madopmamus u qokyMeHTaIus. YpaBieHue JokymMeHTamu. Yactp 1.
[ToHsATHSA ¥ IPUHLIUIIBDY.

[Tpunosxenue 2 k [lonoxenuto

MPABWJIA TIPEJOCTABJIEHUS YCJOYTH «JEKTPOHHBIN JTHEBHUK»
(MHO®OPMUPOBAHMS OBYYAIOLIUXCS
W UX POJMTEJENA BAKOHHBIX TPEJCTABUTEJEI)
O PE3VJIbTATAX OBYYEHMSI)

1. Ilpu BegeHNH ydeTa yCIIEBAaEMOCTH C HCIIOIb30BaHueM DK 00ydaromumcs 1 UX POIUTEISIM
(3aKOHHBIM TPEACTABUTENSIM) OOECHEUHMBAETCS BO3MOXHOCTH OMNEPATUBHOTO TMOTYyYEHUS
uHpopmanuu 0e3 odpamieHus K corpyanukam OY (aBTOMaTH4ECKH).

Jlnsa poauteneil (3aKOHHBIX MpPEICTaBUTENEH), KOTOpPbIE 3asBUJIM O HEBO3MOXKHOCTH WIIU
HEXXEJIAaHUU HCTOJIb30BaTh JOCTYI K AJEKTPOHHBIM (hopMaM mpeicTaBieHuss WHGOpMaIuH,
JIOJDKHO OBITH 0OecrieueHo MHGOPMHUPOBAHHE O Pe3yJbTaTax O0YUCHHS HE PEXKE YeM OJIUH pa3
B HEJICJIIO C UCIIOJIb30BAaHUEM PACTICYaTKU PE3yJIbTaTOB.

2. Pexomenayercsi peryisipHo MHQOPMHUPOBATh O0YYAIOMIUXCS U UX POAMUTENCH (3aKOHHBIX
MPEJICTaBUTEIICH) O IPOrHO3€ UX UTOTOBOM YCIIEITHOCTH 00YYAIOIIMXCS 32 OTYETHBIN Nepros
(ueTBepTh, TPUMECTP, MOIYTOAUE U IIP.).

3. Mudopmanust 06 HTOrOBOM OIICHMBAHHH M KOHKYPCHBIX (9K3aMEHAITMOHHBIX) UCIBITAHUSIX
JOJIKHA OBITH JOCTYNHA OOYYalOIIUMCS U MX POIAUTENSM (3aKOHHBIM MPEICTABUTENISIM) HE
II03KE CYTOK I10CJIE TIOJyYEHUS PE3yIbTaTOB.

4.JloctaBka MHGOPMAITUU O0YIAOIIIMMCS U UX POJIUTENSIM (3aKOHHBIM IPEICTABUTEIISM )
MOJKET OCYILIECTBIISATHCS B COTNIACOBAaHHOM (hopMe, B HACTHOCTH, MO YKa3aHHBIM UMH
KOHTaKTHBIM JJAHHBIM, JIN0O BBEJIEHHBIM CaMOCTOSITENIbHO. [lepenaua KOHTaKTHBIX JaHHBIX
JIOJI’KHA OCYIIECTBISATHCS POJUTENSIMU MUCEMEHHO WM ¢ TPUMEHEHHUEM AJIEKTPOHHBIX
CUCTEM Iepeauu JOKYMEHTOB 3JIEKTPOHHOM MOANKCHIO.
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