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IIpaBuia o0MeHa 1eJIOBHIMHU MOAPKAMM M 3HAKAMM /1€JI0BOT0
roCTenpuUMCTBA B
MBIOY «Pa3nonbHeHcKHil AeTckuii cag Nel «3Be3nouka»

1. O0mue mMoJI0KeHHA

1.1. TIpaBuna obmeHa NENOBBIMHM MOAAPKAMU M 3HAKAMH JI€JIOBOTO TOCTEIPUUMCTBA B
MBJIOY «Pa3zoonvhenckuil demckuii cao Nel «3gez0ouka» (nanee — IlpaBuna) paspaboTaHsl B
COOTBETCTBUH ¢ nonoxkeHussMu Koncrutyunu Poccuiickoit @enepanuu, @enepaibHOTO 3aKOHA OT
25 nexabdpst 2008 r. Ne 273-03 «O npoTHBOACHCTBAN KOPPYIIIUI U IPUHITHIMHU B COOTBETCTBHU
C HUMH UHBIMH 3aKOHOJATEIbHBIMH U JTOKAJbHBIMUA aKTaMHU.

1.2. IlpaBuna ompenenstoT eauHble A Bcex paboTHUkoB MB/[OY «Pa3zoonvrenckuil
oemckuti cao Nel «3se30ouxa» (nanee — YupexaeHue) TpeOOBaHUSA K JAPEHUI0 U MPUHATHIO
JIEIIOBBIX MOJIAPKOB.

1.3. VupexnaeHue MOANEPKUBAECT KOPIOPATUBHYIO KYJIbTYpY, B KOTOPOH JelOBBIC
MOJAPKH,  KOPIIOPAaTHBHOE  TOCTENPHUMMCTBO M TPEACTABUTECIBCKUE  MEPONPHUATHS
paccMaTpUBAIOTCS TOJNBKO KAaK HMHCTPYMEHT JUIsl YCTAaHOBJIEHUS W TOJJIEp)KaHUsS JEJOBBIX
OTHOIIICHU M KaK MPOSBICHHE OOMICTIPHHATON BEKITUBOCTH B XOJI€ JISATEILHOCTH Y UPEKICHUSI.

1.4. VYupexaeHue HCXOAMT U3 TOTO, YTO JOJTOBPEMEHHBIE JI€JIOBbIE OTHOILEHUS
OCHOBBIBAIOTCSI HA JIOBEPUU M B3aMMHOM YBakeHWH. OTHOIICHUS, MPH KOTOPBIX HAPYIIAETCS
3aKOH U NMPHUHLUIBI JIEJTOBOW 3TUKHU, BPEIAT pelyTalul YUpeKACHUS U YeCTHOMY MMEHHU ero
pabOTHHUKOB, U HE MOTYT O0ECHEYUTh YCTOMYMBOE TOJITOBPEMEHHOE Pa3BUTHE YUPEKICHHUS.
Taxoro posa OTHOILIEHUS HE MOTYT OBITh IPHUEMJIEMbI B IIPAKTUKE PaOOThI Y UpErKICHHS.

1.5. HevictBue IlpaBuin pacmpocTpaHseTcsi Ha BCeX PAOOTHHUKOB YUPEKICHUS, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAeMON JOKHOCTH.

1.6. Jaunbie [IpaBuia npeciaeayroT CAEAYIOMNE LENH:

obecrieyeHne eTMHOOOPAa3HOro MOHUMAHUS POJIHM M MECTA JIEJIOBBIX MOJapPKOB, J1€JI0BOTO
TOCTETIPUMMCTBA, TPEICTABUTEIHCKIUX MEPOTIPUSITAN B JIETIOBOM MIPAKTUKE Y UPEIKICHUS;

OCYILIECTBIICHHE YIPABICHUYECKON U XO3SUCTBEHHOW JAEATENBHOCTH YUpEXKICHUS
WCKJTFOYMTENIFHO Ha OCHOBE HAJUJICKAIINX HOPM U TIPABWII JIEJIOBOTO TIOBEACHUS, Oa3UPYIOIIHXCS
Ha TMPHHLUMIAX KadyecTBa IMPEJOCTABIECHHUS YCIYr, 3alIUThl KOHKYPEHLMH, HEIOMYIIEeHUSI
KOH(JIMKTa HHTEPECOB;

OIpeJIeIeHUue €IMHBIX ISl BCceX PaOOTHUKOB YUpexXIeHHUs TpeOOBaHUH K JAapeHHIO U
MPUHSITHIO JIEIOBBIX MOAAPKOB, K OPraHU3alliy U YYaCTHIO B IPEICTABUTEIbCKUX MEPOIPUATHUSX;

MUHMMH3UPOBAHUE PUCKOB, CBSA3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOsieHueM B 001acTu
MO/IapKOB, TMPEACTaBUTEIbCKUX MeponpusaThil. Hambonee cepbe3HbIMH M3 TaKMX PHUCKOB
SBIISIIOTCS. OMACHOCTh TOJKYNMa M B3ITOYHHYECTBO, HECIPABEUIMBOCTH IO OTHOLICHHIO K
KOHTpareHTam, MPOTEKIIMOHU3M BHYTPH Y UpeKICHUS.

2. TpeGoBanusi, npeabsiBjisieMble K /1eJOBbIM IOAAPKAM M 3HAKaM [1eJIOBOIO
rocTenpuuMcTBa

2.1. PaGoTHUKM YUpexJIeHUS MOTYT IOJy4aTh JEJOBBbIE IMOAAPKU, 3HAKH JEJIOBOTO
TOCTENPUUMCTBA TOJBKO Ha OQUIHUANBHBIX MEPONPUATHIX, NPU YCIOBUH, YTO OTO HE
MPOTHBOPEUYHT TPEOOBAHUSIM aHTHKOPPYIIIMOHHOTO 3aKOHOIATEIbCTBA M HacTOsIuM [IpaBrmam.

2.2. Tlomapku ¥ YCIyrW, NOpPUHUMAaeMble WM TMPEAOCTABISIEMbIE YUpPEKICHUEM,
NepealoTcs U NPUHUMAIOTCS TOJIBKO OT UMEHHM YUPEXKICHHS B LIEJIOM, a HE KaK MOJapoK WU
nepenaya ero OT OTACIBHOTO pabOTHHUKA.

2.3. JlenoBble OAapKH, KOTOPbIE pAOOTHUKH OT MMEHHU Y UPEXKICHHUSI MOTYT IepeiaBaTh
JIPYTUM JUIAM WKW IPUHUMATh OT JPYTUX JIMIl B CBSA3H CO CBOEU TPYAOBOM NEATEIbHOCTHIO, a
TaKXKe TPEJACTAaBUTEIBCKUE PACXOABI Ha JIEJIOBOE TOCTEIPUUMCTBO JIOJKHBI COOTBETCTBOBATh
CJIEIYIOIIUM KPUTEPHUSIM:

OBITh TPSMO CBSA3aHBI C YCTaBHBIMH LEISAMHU JCSATEIBHOCTH YUPEXKICHHs, JTHOO C
MaMSATHBIMU JJaTaMH, I00UIesIMU, OOIIEHAIIMOHATBHBIMY MPA3IHUKAMU, UHBIMU COOBITUSMU;
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OBITH pa3yMHO 00OCHOBaHHBIMH, COPa3MEPHBIMU U HE SBISATHCS MPEeIMETAMU POCKOIIH;

HE MPEJICTaBIISATh COO0M CKPHITOE BO3HATPAKICHUE 32 YCIIYTY, IEUCTBHUE WIH O€3/IeCTBHE,
MOMYCTUTEIBCTBO WM IIOKPOBUTENILCTBO, MPEIOCTABIEHUE NIPAB WM NIPUHATHE ONPEIEIECHHBIX
penieHui, MO0 MOMBITKY OKa3aTh BIMSHUE HA MOJyJaTesss ¢ HHOW HE3aKOHHOW WJIM HEATUYHOU
LENIbIO;

HE CO3/1aBaTh JUIs IOTy4aTesis 0053aTeNIbCTBA, CBSI3aHHBIE C €r0 CIIYKEOHBIM I0JI0)KEHUEM
WA UCTIOJIHEHUEM CITY>KeOHBIX (JIOJDKHOCTHBIX) 00513aHHOCTEHH;

HE CO03/1aBaTh PEIyTAllMOHHOIO PUCKA JUIsl AEJIOBOTO UMUJKA YUpEKAECHUS, pAOOTHUKOB
U HHBIX JIMII B CIy4ae PAaCKpBITUS WH(POPMAIMKA O COBEPUICHHBIX IMOJAapKaX M MOHECEHHBIX
IIPEICTABUTEIBCKUX PACXOAAX;

HE MMPOTHUBOPEYUTH MPUHITUIAM U TPeOOBAHUAM aHTUKOPPYIIIMOHHOTO 3aKOHOAATEIbCTBA
Poccuiickoit ®enepamuu, [lomokeHnto 00 aHTUKOPPYNIIMOHHOW TOJUTHUKU B YUPEKICHUH,
Kopexcy 3Tuku U ciy>keOHOTO MOBEACHUSI PAOOTHUKOB YUpEXkKICHHUS H OOLIETTPUHATHIM HOPMaM
MOpaJIU U HPaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKH, B TOM YHKCIIE€ B BUJE OKa3aHUS YCIYT, 3HAKOB 0COO0T0 BHUMAHUS
U Y4acTHsi B Pa3BIEKATEIbHBIX W AHAJOTMYHBIX MEPONPHUATHIAX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHMOE MOJIOKEHHUE, IPUBOJIUTh K BOZHUKHOBEHUIO KaKHX-JINOO
BCTPEYHBIX 0053aTENILCTB CO CTOPOHBI MOJyYaTeNsl WIM OKa3blBaTh BIUSHHE HA OOBEKTUBHOCTh
€ro JIEJOBBIX CYKICHUN U PEIICHUMN.

2.5. CtouMOoCTh U NEPUOJUYHOCTh JAPEHUS WU TOIYYEHHUS [EJOBBIX MOJAPKOB H/MIH
y4acTHsl B IPEJICTABUTEIBCKUX MEPOINPHUITHUAX OJHOTO M TOTO K€ JIHIA JOJIKHBI OMpPENEAThCS
JIeJI0BOM HEOOXOJJUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe 1MoIapKOB PAOOTHUKHU Y UPEKICHHUS JOIDKHBI CTPEMUTHCS HCTIOIB30BATh B
MAaKCHUMAJIbHO JOIIyCTUMOM KOJIMYECTBE CIy4acB CYBEHUPBHI, IPEAMETHI U U3JCIINA, UMEIOIINE
CUMBOJIUKY YUpEKICHUS.

2.7. llogapku M yciayrd He AOJDKHBI CTaBUTh IIOJ COMHEHME MMMJDK WIH [EIOBYIO
penyTanuio YupexxJIeHus Wik ero paboTHUKOB.

3. IlpaBa u 00si3aHHOCTH PAOOTHUKOB Y4pe:KJAeHUusi Npu OOMeHe IeIOBbIMU
NOJAPKAMM U 3HAKAMH JeJ10BOr0 rocTenpuuMCcTBa

3.1. PaGoTHUKH, TpeAcTaBiss UHTEPECHl YUPEKICHHUS WIN JEHCTBYS OT €ro MMEHH,
JOJKHBI COOJIIOIaTh TPAHUIBl TOIYCTUMOTO MOBEJIEHUS NPU OOMEHE JI€JIOBBIMU NOJApKaMu U
IIPOSIBJIEHUU JI€JI0BOIO FOCTENIPUUMCTBA.

3.2. PabGoTHukH YupexIeHHs BIIpaBe 1apUTh TPETHUM JIUIAM U I10JIy4aTh OT HUX JI€JIOBbIE
MIOJIApKH, OPraHMU30BBbIBaThb M YYaCTBOBAaTb B IIPEICTABUTEIBCKUX MEPONPHUATHUSAX, €CIU ITO
3aKOHHO, ATUYHO M JENACTCS UCKIIOYUTEIHHO B JEJIOBBIX LEJSIX, ONPEACICHHBIX HACTOSIIUMU
[IpaBunamu.

3.3. Ilpu n00ObIX COMHEHHUSX B IPAaBOMEPHOCTH WJIM AITHUYHOCTU CBOUX JEHCTBUI
paboTHUKM YupexaeHus 00s3aHbl MOCTaBUTh B M3BECTHOCTh PYKOBOIUTENS YUPEKACHUS H
MIPOKOHCYJIBTUPOBATHCS C HUM, IIPEXKAE YeM AapUTh WM MOJTydaTh NOJAPKU UM y4acTBOBAaTh B
TEX WM UHBIX [IPEICTABUTEIBCKUX MEPOTIPUATHSIX.

3.4. Ilpy mnonaydyeHUW J[AENOBOTO MOJApPKa WJIM 3HAKOB JEJIOBOIO TOCTEINPUUMCTBA
paboTHUKM YupexaeHuss o00s3aHbl MPUHUMATh MeEphl 10 HEJOIMYLICHUIO BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.

3.5. PaGoTHUKH YupexIeHus He BIPaBE HCIIOJIb30BATh CIIY)KEOHOE MOJIOKEHUE B JIMYHBIX
LeJSIX, BKIII0Yasl UCII0JIb30BaHUE UMYILECTBA Y UPEXKICHUA, B TOM YHCIIE:

JUIS TIOJTYYEHUS [TOIaPKOB, BO3HATPAXKICHHUS M MHBIX BBITOJ I Ce0s JINYHO U JPYTUX JIMILL
B OOMEH Ha OKa3aHHe YUpexkIeHUEM KaKUX-JIN0O yCIIyr, OCYLIECTBICHHS JINOO HEOCYIECTBICHHS
OIIpeIeIeHHBIX NeHCTBUH, epeiaun HHPOPMAaLIMH, COCTABIISIOIEH KOMMEPUYECKYIO TaiHy;

JUIS TIOJTY4€HUS [10JIapKOB, BO3HAIPAXKI€HHsI M MHBIX BBIFOJ U1 ce0s JINYHO U JPYTUX JIMLL
B IpOLIECCE BEJIEHUS Je YUpexKJEeHus, B TOM 4MCIE, KaK J10, TaK M IOCJE€ IPOBEICHUs
IIEPETOBOPOB O 3aKIIIOUYEHUU TPAKJaHCKO-TIPABOBBIX JJOIOBOPOB U UHBIX CHENOK.
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3.6. PaGoTHukaM VYupexaeHuss HE pPEKOMEHJIyeTcs NPUHMMATh WIM MepeapuBaTh
nojgapku JMOO YCIyrd B JIIOOOM BHJIE OT TPEThUX JIMIl B KauyecTBE OJIArOAapHOCTH 3a
COBEPLICHHYIO YCIIyTy WU JIaHHBII COBET.

3.7. He nomyckaercs nepeaaBaTh U IPUHUMATH TIOJIAPKH OT Y UPEKIACHUS, €ro paOOTHUKOB
U TIpeICTaBUTENIeH B BUJIE JCHEKHBIX CPECTB, KaK HAJTMYHBIX, TaK U O€3HATMYHBIX, HE3aBUCUMO
OT BaJIIOTHL, @ TAKKe B (hOpME aKIMii, ONMIIMOHOB UM UHBIX JJUKBUIHBIX [IEHHBIX OyMmar.

3.8. PaGotHuku YupexaeHus TOJDKHBI OKa3bIBaTbCS OT MPEUIOKEHUH, IMOIydeHHS
MI0/IapKOB, OILIAThI UX PACXOJIOB U T.II., KOT/la MOA00HbBIE AEUCTBUS MOTYT MOBJIUITH WU CO3/1aTh
BIIEYATJICHUE O BIIMSHUU HAa UCXOJ CHAEIKH, PE3yJbTaT MPOBEJIEHUS TOProB, HA NPUHUMAEMbIE
VYupexxaeHneM peneHus 1 T.J.

3.9. PaGotHukn YupexaeHus He NpUEMIIOT Koppynuuu. [lomapku HE JOIKHBI OBITH
WCTIOJIb30BAHBI JIJIS 1aYM/TIOIy4YeHHs B3ATOK WM KOPPYIIMH B JTHOOBIX €€ MPOSIBICHUSX.

3.10. PaGoTHHK Yupex/IeHus He BIIpaBe MpeajaraTb TPETbUM JUIAM WU IPUHUMATh OT
TaKOBBIX TIOJIAPKU, BBITUIATHI, KOMIMEHCAIIMH W T.NM. cTOMMOCTHIO cBbie 3000 (Tpex ThicsSY)
pyOJieit minM He COBMECTHUMBIE C 3aKOHHOM MPAKTUKOW JIEOBBIX OTHOWIEHUH. Eciu paGoTHUKY
VYupexneHus nmpenjaraioTcs mojo0HbIe MOAAPKHU WIH JE€HBIH, OH 00s3aH HEMEJIEHHO 00 3TOM
PYKOBOJIMTEIO Y UPEXKICHHUS.

3.11. PabGoTtHHK YupexaeHus, KOTOPOMY IPH BBIMOJHEHUHN TOJDKHOCTHBIX 00sS3aHHOCTEH
NpeuIaraloTcss MOJapKU WM HHOE BO3HArpakJCHHWE, KOTOpBIE CIIOCOOHBI IOBIUATH Ha
MOArOTAaBIMBAEMbIC W/WIIM IPUHUMAaEMble UM pElIeHHs WM OKa3aTh BIMSHHE Ha €ro JeicTBHe/
0e31eCTBHE, JOJDKCH:

OTKa3aThCS OT HUX M HEMEUICHHO YBEJOMHTb PYKOBOIUTENS YUpexaeHus o ¢akre
MpeUIOKEHUS TToAapKa (BO3HATPAXKICHUS);

UCKIIIOUYNTh JaNbHEHIINE KOHTAKThl C JIMLOM, MPEJIOKUBIIUM MOJAPOK WM BO3HA-
IpaXKAEHHE, €CJIU TOJIBKO 3TO HE CBSI3aHO CO CIYKEOHON HEOOXOIMMOCTHIO;

B CJly4ae, €CJIM OJaPOK MIM BO3HATPAXKICHHUE HE TIPEICTABIISIETCS] BOBMOKHBIM OTKJIIOHUTD
WIM BO3BPAaTUTh, MEPENaTh €ro C COOTBETCTBYIOLIEH CIYy)KEOHOW 3amMCKOW Al NPUHATUSA
COOTBETCTBYIOIIUX MEP PYKOBOJIUTENIO YUPEKICHUS U MPOIOKUTH pabOTy B YCTAHOBIEHHOM B
VYupexneHun nopsake HajJ BOIIPOCOM, ¢ KOTOPBIM ObLT CBsI3aH MOJAPOK UM BO3ZHATrPAXKICHHE.

3.12. B ciiydae BO3HUKHOBEHHSI KOH(PIMKTA HHTEPECOB UM BO3MOKHOCTH BO3SHUKHOBEHUS
KOH(JIMKTa WHTEPECOB TIPU TMIOJYYEHUH JCJIOBOTO TIOJapKa WM 3HAKOB JICJIOBOTO
TOCTENPUUMCTBA PaOOTHUK YupekIeHus o0s3aH B MHUCbMEHHON (opMe YBEIOMHTH 00 3TOM
JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a NPOTHUBOJEHCTBUE KOPPYILHMH, B COOTBETCTBUH C
[onoxeHneM o KOHPIUKTE HHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHukam YupexaeHus 3amnpenacTcs:

CaMOCTOSITENIEHO IPUHUMATB ITPEJIOKEHUS OT OPraHU3alui WK TPETHUX JIUL O BDYyYEHUU
JIEJIOBBIX MIOJIAPKOB M 00 OKa3aHUU 3HAKOB JIEJIOBOTO TOCTETIPUUMCTBA;

NpUHUMATh 0€3 COrIacoBaHMs C pyKOBOJIUTENEM YUPEKICHHS AOBbIC MOJAPKHU U 3HAKU
JIEJIOBOTO T'OCTENPUMMCTBA B XOJ€ NPOBEACHMS JEJOBBIX IEPErOBOPOB, IMPHU 3aKIIOUYEHUU
JIOTOBOPOB, @ TAK)X€ B MHBIX CIy4asx, KOTJa NOA00HbIE AEWCTBUS MOTYT MOBIUATH WM CO3AATh
BIleYyaTJieHue 00 X BIUSHUHM HA IPUHUMAEMbIE PEIICHMUS,;

IIPUHUMATD JI€JIOBBIE MOJAPKU U 3HAKU JI€JIOBOI'O FOCTENPUUMCTBA B XOJI€ NPOBEIEHUS
TOPIOB U BO BpeMs MPSIMBIX MIEPErOBOPOB MIPU 3aKITOYEHUH JOTOBOPOB (KOHTPAKTOB);

MPOCUTh, TpeOOBaTh, BBIHYKJIATh OPTAaHU3ANNUA WIH TPETHUX JIMIl AAPUTh UM JTUO0 HX
POJICTBEHHUKAM JI€JIOBbIE TOJApKHM W/WIM OKa3blBaTh B HX TOJb3Y 3HAaKH JIEJIOBOIO
roCTENPUUMCTBA;

NPUHUMATh TOJAPKU B BUAE HAJIWYHBIX, OE3HAJUYHBIX [EHEKHBIX CPEICTB, ILIEHHBIX
Oymar, IparoueHHbIX METaJIOB.

3.14. VYupexneHne MOXET NPHUHATH pelieHue o0 ydacTuu B OJIArOTBOPUTEIBHBIX
MEpPOIPUATUSIX, HAIIPaBJICHHbBIX HA CO3/IaHUE U YIPOUeHHE UMMJIKa Y upexaenus. [Ipu aToM mnan
1 OIOKET y4acTHs B JAHHBIX MEPONPUATUSAX YTBEPKIACTCS PYKOBOJIUTENEM Y UPEKIACHHUS.



3.15. B ciaydae ocCylecTBICHHS CHOHCOPCKUX, OJaroTBOPUTENBHBIX MPOrpamMm
VYupexxaeHne JOJKHO IPEIBApPUTENIBHO yIOCTOBEPUTHCS, YTO MIPEAOCTABIIIEMAas YUpexKACHUEM
MOMOIIh HE Oy/IET MCIOIh30BaHA B KOPPYIMIIUOHHBIX HENSIX WIH UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOJEWCTBUU C JIMIIAMH, 3aHUMAIONIMMH JODKHOCTH TOCYIAapCTBCHHOMN
(MyHMLIMTIAIBHOM) CTYKOBI, CJIeyeT pyKOBOJICTBOBATHCS HOPMaMHU, PEryIUPYIOIIMMHU STHUECKUE
HOPMBI U IIpaBUJIa CIIYKEOHOTO MOBEIEHUS TOCYJaPCTBEHHBIX (MYHULIUIIAIbHBIX) CTYXKAIIUX.

3.17. Heucnonnenue HactoAmux [IpaBui1 MOKeT cTaTh OCHOBaHHUEM JJI1 IPUMEHEHUS K
pabOTHUKY MEp AUCHUIIMHAPHOT 0, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U IPaXKAAHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHHU € AEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

4. O0aacte npumenenus Ilpasua

4.1. Hacrosume IlpaBuna mojanexar NPUMEHEHUIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs AeJIOBble MOJAPKU M 3HAKH JIEJIOBOTO TOCTENPUUMCTBA: HANPSMYIO WU
4yepes3 MOCPETHUKOB.

4.2. Hacrosimue IpaBuna sSBasStOTCS 00s3aTEIBHBIMU V11 BCEX PAOOTHUKOB Y UPEKICHHS
B IIEpHOJ] padOThI B YUpPEKACHHUH.






