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IIPUKA3

Ne 70
ot 05.08.2024 r. Slnra
O0 yTBep:KIeHHH eJHHOH yIeTHOM MMOTATHKH
I HeJiel Oyxraiarepckoro (0¥01KeTHOro) y4eTa

PykoBofcTByAch @emepanbHeM 3akoHOM 0T 06.12.2011 Ne 402-®3 «O
GyXranTepckoM ydere», . 14 denepanpHOro craHmapra OyXraiTepcKoro ydera Jjid
OpraHM3alliii TOCYIapCTBEHHOro cekropa «KoHIeNTyalbHbIE OCHOBBI OyXralTepCKOro
ydera M OTYETHOCTU OpraHU3aliil TOCYyIapCTBEHHOIO CEKTOPay, YTB. IPUKA30M Mun¢purHa
Poccuu ot 31.12.2016 Ne 256H, mm. 7, 8 demepanbHOro craHfapTa OyXrajlrepckoro ydera
71 OpraHU3alyit TOCy IapCTBEHHOTO CEKTOPa «Y YeTHas MOJIUTHKA, OLICHOYHBIC 3SHAYCHUS U
ommOKm», yIB. npukasom MuuduHa Poccum ot 30.12.2017 Ne 274H, ApyruMu
HOPMATHBHEIMHU aKTaM¥ 10 OyXraiatepckoMy (OIOIMKETHOMY) YUETy

MPUKA3BIBAIO:

1. VrBepauts EIuHyr0 ydYeTHY0 IONHTHKY JUIA Iemedl  OyXralaTepecKoro
(GFOKETHOrO) yUeTa COrnacHo IIproXKeH o K HacTOAIIEMY ITPUKa3y.

2. Hacrosmmit  Ilpwkas 1mpuMeHsAeTcs B IEIAX  BEACHMA 6yXralTepCKOro
(610mxeTHOrO0) yuera, HaunHas ¢ 01.01.2024. '

3. O3HAKOMUTH ¢ HacToAIMM [IprKa30oM BceX COTPYIHHKOB YUPESKACHNSA, HMCIOIIIX
OTHOIIEHHE K YIETHOMY IIPOLIECCY.

4. EnuHas ydeTHas MOJIUTHKA IPUMEHIETCA B IENIX OyXralrepekoro (6X0KETHOT0)
ydera BceX yupexncHui (manee - CyOBEKTHI IEHTPATM3OBAHHOIO y4eTa), B OTHOUNICHUU
koTopeix MKY «I® u MTCHOY» ocymecTBISeT BEACHHE y4YeTa M COCTABJICHHC
OTYETHOCTH.

5. KoHTponbs 3a WCIIONHEHHEM HacTodmero IIpmkasa BO3JIOXHMTH Ha TJIABHOTO
oyxraiarepa MKY «1® u MTCIOY».

H.o. nupexTopa

MKY «[1® u MTCIOY» B.H. ITynra
CoruacoBaHo:

HauanpHuk JlenapramMeHnTa 06pa3oBaHusL

7 MOJIOJIC)KHOM ITOJIUTHKHI .B. KyTkoBckuit
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I[Tpunoxenne Ne 2

k Exqunoi yueTHOM IOTUTHKES
MKY «I1® u MTCIOY»
(coryacHO PHKa3y

MKY «I® 1 MTCOOVY»

ot 05.08.2024 Ne 70)

IoJiokenHne 0 XpaHeHUH (NOAMHBKE) NEPBUYHBIX TOKYMEHTOB, YICTHBIX pEerucTpoB M OyXrajarep-
CKOM 0TYETHOCTH

1. HacTosimee MOTOKEHHE pa3paboTaHo B COOTBETCTBHE C TOJOXKeHMsIME DENepanbHOro 3aKomHa
or 06.12.2011 Ne 402-®3 «O GyxrantepckoM yuetey (maee - 3axox No 402-03), GenepaabHOTO 3aKOHA
or 22.10.2004 No 125-®3 «O6 apxmsHOM jene B Poccuiickoit Demepanumy, IpHKasa MunucTepcTBa
kynmeTypsl P® or 31.03.2015 Ne526 «O6 yTBEpKNEHHH NpaBUJI OPraHU3alM{ XpaHCHHA,
KOMIITEKTOBAHHS, YIETa ¥ MCIOJIb30BAHHS TOKYMEHTOB ADPXHBHOIO douma Poccuiickoit Denepanud 1
. IPYIMX apXWUBHBIX JIOKYMEHTOB B OpraHax TOCY/IApPCTBEHHOM BIIACTH, OPraHax MECTHOTO CaMOyIPaBIICHH
U OpTaHA3aIAIX ). ;

2. Hacrosmee MOI0KEHHE PEryIUPYET IMOPSAIOK OpraHu3aldi XpaHCHHA (HOMIUABKY) NEPBUIHBIX
JOKYMEHTOB, YYETHBIX PETHCTPOB U OyXranTepCKOl OTICTHOCTH.

3. B cooreerctBud ¢ m. 1. cr. 29 3axona Ne402-@3 yupexacHHE obeclieurBaeT XpaHCHUE
TIepBUYHBIX (CBOAHBIX) YYETHBIX NOKYMEHTOB, PETHCTPOB OyXTalnTepcKoro ydera B TEHUECHHE CPOKOB,
YCTAHOBIICHHEIX B COOTBETCTBHM C IpPaBHMIAMH OPraHM3Alii TIOCYIAapCTBEHHOTO ApXUBHOTO Jiejia B
Poccuiicko#t ®enepali, HO HE MeHEe ITH JICT IOCIC OKOHYaHH OTYETHOrO Toja, B KOTOpoM (3a
KOTOPBI) OHU COCTaBJICHBL

4. XpaneHue NEPBUYHEIX JOKYMEHTOB, YYETHBIX PETHCTPOB H OyXTaITepCKOH OTYCTHOCTH
OpraHM3yeTCs PYKOBOMUTEIAMHA CYyOBEKTOB IIEHTPAIN30BaHHOTO yICTa.

5. OGI3aHHOCTH IO OOECIEUCHUIO COXPAHHOCTU IEPBHYHBIX JOKYMEHTOB, YUCTHBIX PEIUCTPOB,
OyXTalITepCKON OTYETHOCTH, OQOPMICHHIO M IEpefladc MX B apXUB OCYIIECTBILIIOTCA PYKOBOAUTEILAMA
CyOBEKTOB ICHTPAIU30BAHHOTO yIETa.

6. IlepBudnble JOKYMEHTBI, YICTHBIE PETHCTPEL OyXrajTepcKre OTYETHI MOATIEKAT 00s13aTEIPHOM
nepenade B apXuB.

7. TlepBrunble JOKYMEHTHI, YYCTHBIE PETHCTPBI, OyxXranTepckue OTYETHI A0 IEpefadd B apxuB
' [IOIIIIUBAIOTCS B JIEIO.

8. B 116710 MOMEIIAOTCA JOKYMEHTHI, KOTOPBIE II0 CBOEMY COIIEPIKAHHIO COOTBETCTBYIOT 3aroJIoBKY
Jeia, IPY STOM 3alPeIIaeTcs TPYIIMPOBATh B Ji€a ICPHOBRIC U TyOIeTHBIE SK3EMILIAPEI JOKYMEHTOB, a
TaKKe JOKYMEHTEHL, ITOJUIEKAIIe BO3BPATY.

9. ITpu GOPMUPOBAHHH JIeNa HEOOXOMUMO cOOITIOATh CHEAYIOLIHe TPEOOBAHMS:

- IOKyMEHTHI IIOCTOSHHOTO U BPEMEHHOTO XpaHCHHA HeoOXOIUMO TPYIIIAPOBaTh B OTACIBLHBIC
Ziena;

- BKJTFOYATH B JIEJIO [I0 OJHOMY SK3EMILISPY KaXKJI0T0 TOKYMCHT4,

- [PYIIIAPOBATH B JENO JOKYMEHTHI OJHOTO KJICHAAPHOTO I'O/a.

10. Teno Ha OyMa)XHOM HOCUTEIE HE JOJDKHO COACPIKATH 6onee 250 JIHCTOB, NPH TOJIIHHE HE
6onee 4 cMm.

11. JIoKyMeHTBL, COCTaBJISIOIIUE JEN0 Ha 6yMaXKHOM HOCHTEJIE, HOJIIIMBAIOTCA Ha YETBIPE IPOKOIa
(Ha TpU TIPOKONA - VI MaIo(pOpMAaTHBIX Hen) B TBEPAYIO OOJOXKKY WIA MEPEIUICTAIOTCSA € yHeTOM
BO3MOKHOCTH CBOOOIHOrO YTEHHUS BCEX JOKYMEHTOB, JaT, BU3 H PE30IIONUN Ha HUX, METaJIMIECKUC
CKpEIUIEHUS U3 JTIOKYMEHTOB yHAJIAIOTCSL.

B mauane jena Ha GYMa)XHOM HOCHTENE IIPU HEOOXOIMMOCTH NOAIMIMBAIOTCA JIUCTEL BHYTpEHHEN
OTIHCH OKYMEHTOB JIeNId, B KOHIIE KaXI0T0 JIeNIa - JIACT-3aBePUTEIIE ACIA.

12. B mensix obecredeHus COXPaHHOCTA M 3aKPEIUICHHS IIOpA/Ka PACIONIOXKEHHUs TOKYMEHTOB,
BKJIIOUCHHBIX B JEI0 Ha OyMa)KHOM HOCHTENE, BCE Cro JIMCTHI (kpoMe IIMCTa-3aBEPUTEII Jena H
BHYTpEHHEH OIECH) HyMEpYIOTCs B BAJIOBOM IIOPAIKE apabckumu [EdpaMu, KOTOPBIE TIPOCTABILIOTCA B



IpaBOM BEPXHEM YTIy JMCTa JOKYMEHTAa IPOCTHIM rpaQUTHBEIM KapaHJAIloM WM HYMEpaTopoM.
VuorpebieHre 4YepHHI M ILBETHBIX KapaHjamei Uil HyMepalud JIHCTOB 3alpelnacTes. JIucThl
BHYTpEHHEH OIICH JJOKYMEHTOB JIeIa HyMEPYIOTCS OTACIIBHO.

JIHCTHI JeJl, COCTOSIIIX M3 HECKOJBKAX TOMOB WM YacTed, HyMEpYIOTCs 10 KaXIOMy TOMY WA
YaCcTH OTHEIBHO.

CJI0KeHHBI JIMCT Pa3BOPAUMBACTCA M HyMEPYeTCs B IIPABOM BEPXHEM YITIY. [Ipr 3TOM JHCT
mo6oro GopMaTa, TOMIUTEI 32 OJMH KpaH, HyMEpYeTCs Kak OJ(UH JICT; JIHUCT, CIIO’KEHHBIHA M TIO[IIUTELHA
3a CepeIUHY, TIOUICKHT MEPEIIUBKE i HyMEPYETCs Kak OJIMH JIHCT.

JIMCT ¢ HATIYXO HAKJIEEHHBIMH NOKYMECHTaMH HYMEPYETCs KaK OJHH JIACT. Ecnmu K JOKYMEHTY
TIOJKIIECHBl OIHHM KpaeM ApYTHe JOKYMEHTHI (BBIPE3KM, BCTABKH TCKCTa, [EPEBOIBI), TO KaXKIbId
IOKYMEHT HyMEpYyeTCs OTACIBHO.

TloqMmuTEIE B €TI0 KOHBEPTHI C BIOKEHHAMY HYMEDYIOTCS, IpH STOM BHATANC HyMEpYyeTCs
KOHBEPT, a.3aTeM 0YePeIHEIM HOMEPOM KaXI0€ BIOKCHHE B KOHBEPTE.

T[TOIHATEIE B AENIO JOKYMEHTHI ¢ COOCTBEHHON HyMepallheH JTHCTOB (BKIIOYAs TIEUaTHBIE H3IaHuUs)
MOTYT HyMepoBaTbCsi B 0OI[EM MOPAAKE WM COXPaHATH COOCTBEHHYIO HYMEpaIliio, €CIM OHa
COOTBETCTBYET MOPSIKOBOMY PACIIONIOKEHHUIO JIACTOB B NIGIIC.

B ciyuasx oOHapy:KeHHs OOJNBIIOrO HHCIA omuOOK B HyMEpaluy JHCTOB JeNa IPOBOJUTCH
nepenyMeparysd. IIpy HamuduM OTAEIBHBIX omubOK B HyMepamud JHCTOB JeNa JIOIMyCKaeTCs
yHOTpeOIeHHe TUTEPHBIX HOMEPOB JIUCTOB.

13. JIucT-3aBepUTeNb Jea COCTABILIETCS Ha OTICIBHOM JIHCTE, B KApTOTCKaX - Ha OTIEITEHOM
mucte hopmaTa KapToduky. JIHCT-3aBEPHTEND [e/a MOIMUCHIBACTCS €TI0 COCTABUTENICM. Bce mocnenyromnue
H3MEHEHMS B COCTABE M COCTOSHHMU Jema (ITOBPEXACHUS, 3aMEHa ITOUTIHHBIX JIOKYMEHTOB) OTMEYAOTCS B
JMCTE-3aBEPHUTEINE CO CCBUIKON Ha COOTBETCTBYIOIIUH aKT.

3ampemaercst BBIHOCHTBH JIMCT-3aBEPUTENL Ha OGJIOXKKY Jela WIH YHCTHI 000poT JHCTa
[OCIIEIHEro JOKyMeHTa. Eciu Jeno IOJIIHTO MM IICPeIICTCHO 6e3 OnaHKa JTHCTa-3aBEPHUTENA, OH
IOJDKEH OBITH HAKJIEEH 3@ BEPXHIOIO YacTh JTUCTA HA BHYTPEHHIOIO CTOPOHY 00JIOKKH B KOHIIC JCTIa.

14. Ha 060%KKe ZeN MOCTOSHHOTO XPaHeHHs IpeJyCMaTpUBACTCS MECTO Uil HaHMCHOBAHI
rOCYapCTBEHHOr0 (MYHHIMIATBHOTO) apXHBa, B KOTOPBIM Jlejia OpraHu3aruu OyAyT HPUHATEL [Ipu
obOopMIIeHHH OOJOXKKY Jella HAMMEHOBAHUE OPraHM3AIMA YKa3hIBACTCA IOIHOCTBIO, B AMEHHUTEIIbHOM
nanexe. IloNHOE HAMMEHOBAHME BBINIECTOSINEM OpraHM3alliy YKa3blBacTCs Hal HAMMEHOBaHMCM
OPTaHH3aIHH - HCTOYHHUKA KOMILIEKTOBAHNS (TAKKe B AMCHUTCIEHOM nazgexe). Ecim opranusanis AId
BEIIECTOSIIAS OPraHM3aIUs HMEIOT COKPAIIEHHbIE HANMECHOBAHNSA, TO OHH YKa3hIBAIOTCS B CKOOKax Iocie
MOJIHOTO HAUMECHOBAHMUS. ;

[Ipy wW3MEHEHHM HAHMCHOBAHUS OpraHU3alrn (CTpYKTypHOTO TOJPA3ACIEHNs) B TEUCHAC
IeproJia, OXBATHIBAEMOTO JOKyMEHTaMH [, WM IpH Iepefade Jela B IPYTYIO OPTaHU3aIAIo
(CTPYKTYPHOE HO[pa3/IelICHuE), Ha 00IO0XKKE fieNIa IOMUCHIBACTCS HOBOC HANMCEHOBAHHC 9TOM OpraHU3aIul
HITH OpTraHU3aIUI-IPaBOIPEEMHUKA (CTPYKTYPHOTO TO/Ipas/ieIeHN), & IIPEXKHEE 3aKITOIAETCS B CKOOKH.

15. Ha 06oXKke Jena yKa3bpIBaroTCs:

- HAUMEHOBAHHE OPTaHU3aIMH U €€ HENOCPESICTBEHHAS IIO{1MHCHHOCTE;

- HAUMEHOBAHHUE CTPYKTYPHOTO IOApa3AeICHUL;

- HHJIEKC JIeNa;

- HoMep ToMa (JacTH);

- 3aTOJIOBOK JieNa (TOMa, YacTH);

- KpaiiHue Jath! fela (ToMa, JacTh);

- KOJIMYECTBO JIICTOB B Jieiie (TOMe, JacTH);

- CPOK XpaHEeHHs Jela,

- apXUBHBIA TP Aena.

16. 3arooBOK jejia Ha OyMayKHOM HOCHTEIE M 3aroJIOBOK 3IEKTPOHHOIO Jieia IIEPEHOCATCA Ha
06I0XKKy Jena (PIEKTPOHHOrO Jiena) W3 HOMEHKJIATypel Jeil OpraHu3aiii. 3aroIoBOK JIOJDKEH
COOTBETCTBOBATH COJIEPYKAHMIO JOKYMEHTOB B JETIE.

B Tex cirydasx, KOrja Jel0 COCTOUT M3 HECKOJIbKMX TOMOB (gacreit), Ha OOJIOKKY K&XKIOTO TOMA
(YaCTH) BLIHOCHTCA OGIIHIT 3aT0IOBOK JIENa, & IPY HEOOXOIMMOCTH - 3aT0JIOBOK KaXKJIOTO TOMA (gactn).

B 3aromoBkax [eN, COJEPIKAIMUX KOIUK JOKyMEHTOB, YKa3pIBAeTCsS Ha KOIHMHECTBO KOIUH.
TToUTHHHEOCTH JOKYMEHTOB [eJIa B 3ar0JIOBKE HE OTOBAPHBACTCA.



17. Ha oOiokke Iena ykaselBaeTcs Jara Aclia - rox(pl) 3aBeleHHs M OKOHYAHHA Jena B
JIETIOTIPOU3BOJICTBE.

Eciau B IO BKIFOYEHHI JOKYMEHTHI (HAaIPUMED, IPUJIOKEHNS), 1aTa KOTOPEIX HE COBIAaeT C
maToi [ena, TO MoJ| JaToH ¢ HOBOM CTPOUKH JCJIaCTCs 00 PTOM 3aIIHUCh.

JlaTa jmena MOXeT He yKa3bIBaThCS TOJBKO Ha 06JI0KKaxX [ell, COAepX aluX TOAOBBIC IUIAHBI U .
OTUYETHI U IPYTHE JOKYMEHTHI, IaThI KOTOPBIX OTPAKAIOTCI B 3aroJIoBKax Jell.

I[Ipu 06Go3HAYCHUH NATH JOKYMEHTa CHadala yKa3bIBAeTCs YUCIIO0, 3aTEM MecsIl ¥ roj. Yucio u roa
0603Ha49ar0TCs apabckuMu U pamit, Ha3BaHUE MECsIa - CJIOBOM.

Ecnu jmara MOKYMEHTa HIIM OT/ACIBHBIC €€ JICMEHTBI OIIPENEISIOTCA TPUOTU3UTENILHO, Ha
OCHOBAHHM AHANM3a CONCPKAHWS IOKYMEHTa, TO [aTa WK OTHCILHBIC €O SJIEMEHTHI, HEe aOCOIIFOTHO
IOCTOBEPHBIE, 3aKIIFOYAIOTCS B KBaPATHBIC CKOOKH.

18. O6s3aTebHBIMH PEKBH3UTAMU OOJIOKKY JieNa ABJLIOTC yKa3aHne KOJIMYECTBA JUCTOB B JCIC
(IIpocTaBlseTcs Ha OCHOBAHUH JIMCTA-3aBEPUTCILT IleNa) ¥ CPOK XpaHEeHUs Jena (Ha Jenax MOCTOSHHOTO
XpaHeHus. TUIeTcs: «XPaHUTh TTOCTOSIHHOY).

19. MsMeneHusl cocTaBa JOKYMEHTOB i€l (M3BATHS, BKIIOUEHMs MOKYMEHTOB, 3aMeEHa
JOKYMEHTOB KOIIHAMH) OTPaKaroTCA B rpade «IIpumedanue» BHYTpPEHHEH OIIMCH CO CCBUIKaMH Ha
COOTBETCTBYIOIHME akKTHL IIpu HEOOXOMMMOCTH MOTYT GBITH COCTABJICHBI HOBas WTOrOBas 3alKACh K
BHYTpEHHEH OIHCH U JIUCT-3aBEPUTEND ACTA. ‘

20. Ilena MepelAOTCA B apXWB OpraHW3aluy IO  OIHCAM, COCTaBJICHHBIM B CTPYKTYPHBIX
Opa3eICHUSIX.

OmucH el CTPYKTYPHBIX IOAPasieNeHUH COCTABILIOTCA IO YCTAHOBJICHHOM (opMe B JABYX
SK3EMIUIAPAX W TMPEACTABJIAIOTCS B apXMB OpraHM3allih HE [O3MHEE 4YeM dYepe3 OIWH ToJ IIOCIe
3aBepIIeHHs Il B JIENOIPOU3BOJCTBE.

OmMCH COCTABISIOTCS OTAENBHO Ha Jiela IMOCTOSHHOrO XPaHCHHU; ey BPEMEHHBIX (CBBILIC 10
JIET) CPOKOB XDaHEHHS, W Jela, COCTOAMMC M3 NOKYMCHTOB, XapaKTEepHBIX TOJBKO JUIL IaHHOHN
oprarmsarui. OTHENbHBIE OIKCH COCTABILIOTCA Ha eMHNI XPAHEHWs OSJIEKTPOHHBIX IOKYMCHTOB
IOCTOSIHHOTO XpaHEHH s; BpeMeHHBIX (cBble 10 JIeT) CPOKOB XPaHEHHUSI.

21.TIpu COCTaBIGHHH OIMCH M€ CTPYKTYPHOIO TIOApasJeNeHns. COONIOAIOTC  CIIEYFOIIHC
TpeOOBaHUA:

- 3arOJIOBKH JIeJl BHOCATCS B OIHMCh B COOTBETCTBUH C IPUHATOM CXEMOH CHCTeMaTH3aluy Ha
OCHOBE HOMEHKJIATYPEL J€;

- KaXKJ[0€ JeT0 BHOCUTCS B OIMCH IO IMOPSANKOBBIM HOMEPOM (eciy ZEN0 COCTOUT U3 HECKOJIBKAX
TOMOB HJIH 9acTel, TO KaX/IbIA TOM MM JaCTh BHOCSTCS B OIHCH I10]] TIOPATKOBEIM HOMEPOM);

- rpabl OMKCH 3aIONHAIOTCS B TOYHOM COOTBETCTBHH CO CBEIECHUSAMH, KOTOpPhIE BLIHCCEHBI Ha
00JI0XKKY JI€Ta;

-rpada omucu «lIpuMeyanue» HCHONB3yeTCA I OTMETOK O IIpHEME Mel, OCOOEHHOCTAX
(hU3MIECKOrO COCTOAHWS, O Iepejade Ieml ApYrHM CTPYKTYpHBIM IIOAPA3NICICHUAM CO CCBUIKON Ha
HeoOXOIUMEBIN aKT, O HATH4YUU KOIIHH.

B KOHIIE OIWMCH BCIEI 3a IOCIEIHEH OMMCATENILHOM CcTaThel 3aIOoIHAETCS HUTOroBas 3aluch, B
KOTOpOH# yKasbBaloTcs (mudpamMu 1 IIPOIIKCEIO0) KOJNMYIECTBO JEIL, HepBhIM ¥ IOCTIEIHIN HOMEpa JICI II0
OIUCH e, a TakXe OrOBapHBArOTCA 0cOoOCHHOCTH HyMepaluy JCJl B OIHUCH (Hanw9re JNTUTEPHBIX H
IPOMYIIEHHEIX HOMEPOB).

22. Tlepes, BHECEHHEM 3arOOBKOB JIeN B OIMCH IPOBEPIIOTCA kauecTBO (opMHpPOBaHUI H
odopMIeHus. N, COOTBETCTBIE KONMM4IeCTBa AL, BHOCHMBIX B OITHCH, KOJIMYECTBY 3aBEICHHBIX NICI IO
HOMEHKJIATYpE Je]l OPraHu3alliH.

23. IIpu mpocMOTpe Jel IPOBEPSIOTCS: COOTBETCTBAC 3aroJIoBKa Jiejia COJCPIKaHUI0 JOKYMEHTOB B
nele; IPaBHIBHOCTh OGOPMIICHHA H TPYIIHPOBKA JTOKYMEHTOB, BKIIOYEHHBIX B JENO0; KadeCTBO
IOJIIABKYA WM TiepeluieTa Jela; MIpaBHIbHOCTh HyMEpalui IMCTOB Jejla; HajguuWe B Jele, B
HEOBXOMUMBIX CIIydasX, BHYTPSHHEH ONMCH Jena W MPaBHIBHOCTH ©C COCTABIICHUS, IPABHIILHOCTD
odopmiIeHHs OOIOXKKH J€Ta; HATIMINe U MPaBHILHOCTE JMcTa-3aBepuTend mena. B ciydae oOHapyKEHUS
HapyIIEeHNs YCTaHOBICHHBIX IIPABHII dopmupoBaHus ¥ OQOPMIICHUS JIEN OHU NOTIKHBL OBITH YCTPaHEHEL.

24. B ciygae o6HApYKEHHS OTCYTCTBHS JIEI, THUCIAMMXCS 110 HOMEHKJIAType ZeJl OpraHu3alnuy,
CTPYKTYpHBIM [Opa3Je/leHHeM IPUHAMAIOTCS MEPhL 10 po3bicKy. OOHapyXKEeHHBIE [ella BKIFOIAr0TCA B
onmch. Eciy mMpHHATEIE MEpHI HE Jany pe3ylbTaros, TO Ha HeoGHapYKEHHBIE IeNla COCTABIACTCS aKT 00



yIpare JMOKYMEHTOB, KOTODHI IIOJIACHIBACTCA PYKOBOLUTCIICM CTPYKTYPHOTO TIOJpasieNicHus X
TIepeaeTCsa BMECTE C ONUCHIO JCI CTPYKTYPHOTO MOAPA3ACICHILA B apXWB OpPraHU3aIlIH.

25. llepemada el B apXuB OpPraHM3alliy OCYINECTBILCTCH IO rpaduKy, COIJIACOBAHHOMY C
PYKOBOIUTEIIMA CTPYKTYPHBIX ofpa3/ieNieHnii, IepeNaomux TOKyMEHTEL B apXHB, 1 YTBEPKACHHOMY
PYKOBOJIATENIEM OpTaHHU3aIlHH.

26.B meproj TOATOTOBKM JeN Ha OYMaXHOM HOCHTCIE CTPYKTYpHBIM IIOJPa3/CIICHHEM K
Tepejiate B apXUB OPTaHH3ANAA COTPYIHHKOM apXuBa TPOBEPACTCA IPaBHIIBHOCTh MX (OPMHPOBAHMS,
0(OPMIIEHHS U COOTBETCTBHE KOJIMIECTBA JIEN, BKIFOUCHHBIX B OLHCE, KOJITYECTBY eI, CHOPMUAPOBAHHBIX
B COOTRETCTBHM ¢ HOMEHKJIATYpOW Jell opraHus3amud. Bce BBIIBNCHHEIC NPH MPOBEPKE HEIOCTaTKH B
dopMupOBaHUU K OQOPMICHHH JICTT paGOTHUKE CTPYKTYPHOTO IIOPasAETCHIA 00s13aHBI YCTPAHHUTE.

27. TIpueM-Tiepesiada Jel B apXUB OPTaHU3AINA [IPOU3BOATCA PaGOTHHUKOM apXuBa OPraHH3aAIH
B IPHUCYTCTBAX PabOTHHKA CTPYKTYPHOTO IOAPas[C/IeHU. Ha osk3eMIuIIpax OIMCH e, HOKYMCHTOB
IIPOCTABIIACTCS OTMETKA O HATIMIMH Aea. B koHIe KOXI0T0 SK3EMIIIIpa OMMUCH YKa3bIBAIOTCA nadpamu 1
IIPOIMCHIO KONAYECTBO (AaKTHIECKH IIPUHSATEIX B apXHUB JCIL, HOMepa OTCYTCTBYIOIIUX JICI, JaTa IpHeMa-
Tepe/Iadn JIeN, @ TAKyKe IO/IIHECH JIHIa, OTBETCTBCHHOTO 32 apXHB, 1 V1A, TIepeaBlIero aema.

28. [lepenada 3IEKTPOHHBIX JIOKyMEGHTOB B apXHB OpraHH3aIiH IPOM3BOAUTCS HA OCHOBAHHH
Ommcedl OIEKTPOHHBIX JeN, MOKYMEHTOB CTPYKTYPHBIX nompasfienenuii M0  HH(GOPMAIMOHHO-
TeIeKOMMYHHKAIIHOHHON CeTH (TIPH HATMYHK B ApXHBE OpraHu3alim MH(GOPMAIMOHHOM CHCTEMBI) A Ha
.(pusngecKH 060COCIEHHBIX MaTepHAlbHBIX HOCHTEIAX, KOTOPBIC IIPE/ICTABIIOTCA B ABYX HICHTHYHBIX
DK3EMILIAPAX.

[Ipu mepejade BJEKTPOHHBIX JOKYMEHTOB B apXMB OpraHM3arid BEIIONHSAIOTCS  CIEAYIOIIHE
OCHOBHBIE ITPOIEyPEI PAOOTEL ¢ JOKYMEHTAMU:

- hopMupoBarre B HHOOPMALMOHHOH CHCTEME OpraHU3aliH 3EKTPOHHBIX JIETI, SBILTIOIIMXCS
COBOKYITHOCTBIO KOHTEHHEPOB SICKTPOHHBIX NOKYMCHTOB M KOHTEHHEPOM SJIEKTPOHHOTO JOKYMEHTa,
COIEpKAIIAM KOHTEHT M METAJaHHBIC JJEKTPOHHOrO JOKyMCHTA, (baifimel SIEKTPOHHBIX MOIIHCEH H
BH3YaIM3MPOBAHHYIO KOIIMIO TEKCTOBOTO 3ICKTPOHHOTO noxymenta B hopmate PDF/A;

- OpPMHPOBAHHE OIHCH SIEKTPOHHBIX NIETI, IOKyMEHTOB CTPYKTYPHOTO TIOZIpa3/IeTICHAS;

- [pOBEpKAa ApXWBOM OPraHW3ALM OJICKTPOHHEIX TOKyMCHTOB  Ha HaJIH4Yhe BPEIOHOCHBIX
KOMITBIOTEPHBIX IIPOIPaMM;

- IpOBEpKa BOCI[POH3BOIMMOCTH DIEKTPOHHBIX HOKYMEHTOB;

- IpoBepka (HU3MIECKOT0 U TEXHHYECKOrO COCTOAHMA HocuTenell (mpd mepenade 3NMEKTPOHHBIX
JOKyMEHTOB B ADXHB OPTaHH3aIlAA HA (U3AIECKA 060COOTIEHHBIX MATEPHATBHBIX HOCHTEIIIX);

- IIpOBEPKA TIOJIAHHOCTH 3EKTPOHHON TIONIHCH, KOTOPO# MOIHCAH IEKTPOHHBIN TOKYMCHT.

[IpeM  OJIEKTPOHHBIX ~ JIOKYMEHTOB B apXhB opraHM3amiE 10  MH(QOPMAIHOHHO-
TeNeKOMMYHUKAIMOHHOM ceTH (IIPY HAIMIiH B apXUBE Oprafu3alii MH(GOPMAIMOHHOM CHCTEMEI) HITH Ha
dusugeckn 060COOICHHBIX HOCHTEILAX o(OpMIISIETCS. COCTABIEHHEM MTOrOBOH 3allMCH B KOHIC OIIHCH
3IEKTPOHHEBIX JIeN, JOKYMEHTOB, B KOTOPOH bpaMu U IPOIHMCHIO yKa3bIBACTCA KOIHICCTBO baxTrgecKu
IPUHATEIX B apXHUB SJEKTPOHHBIX JEN W SJIEKTPOHHBIX JOKYMCHTOB. HtoroBas 3amuch HOATBEPIKAACTCA
MOJIMCSIMA COTpYIHMKa apXuBa U COTpYIHHKAa CTPYKTYpPHOTO TIOJpa3/ieIleHus, IEePeJaBIIero
SEKTPOHHBIE e B NOKyMEHTEL IIpn mpreMe Ha apXMBHOE XPaHCHHE 3IEKTPOHHBIE JIeNla 3aBEPAIOTCS
3JIEKTPOHHO} MOAMHACEI0 PyKOBOMUTES OPTaHU3allMH, HIH YIOTHOMOYEHHOTO MM JOIDKHOCTHOTO JIHIIA.

[Tocie TIpEeMa B apXHB JJIEKTPOHHBIX JIOKyMCHTOB Ha dm3maeckr 060COOTEHHBIX MaTePUANBHBIX
HOCHTENAX BKIABITH, TOMCIICHHbE B (QyTIAP €IMHHIBI XPAHCHHS B CTPYKTYPHOM HoApa3IeTICHUH,
3aMEHSIOTCS Ha BKJIAIBIIH, 0QOPMIICHHBIC B aPXUBC.

Ha BKIafplme, IOMemaeMoM B (GyTIIp €IMHULBI  XPAHCHI, opopmisleMOM B apXHBE,
yKa3bIBAETCH:

- HauMeHOBaHHE OpraHu3auy (TOIHOE, COKpAIIIEHHOE);

- gomep GboHIa;

- HOMEp OIHKCH IEKTPOHHBIX JeNI, TOKYMCHTOB;

- HOMep JeJIa IO OITUCH;

- OTMETKA O CTAaTyCe SK3EMILIIPa 3ICKTPOHHBIX JOKYMEHTOB;

- KpaiiHue naThl JOKYMEHTOB 3/IEKTPOHHOTO JIEIIE;

- Ipi  HEOGXOMMOCTH OQOPMILIIOTCS IOTOTHUTEILHEIC OTMETKH 00 OrpaHWdeHHH AocTyma K
JIOKyMEHTaM.



Bxnagpnomn moMemacTes B (pYTHSIp @HBHqGCKI/I 000Cc0o0IEHHOT0 MaTCpHAIBHOI'0 HOCHUTEJI TaKuM

06pa3oM, 4TOOBI HA/IIICH HA HEM GBUTH BHJIHEL IIPU 3aKPHITOM GYTILIpE.
29. Beimaua OyXralTepCKOoi JOKYMCHTAIMH H3 GyXTaNTepuy MM apXuBa JOIyCKaeTCs TONBKO B
HCKIIOUATEBHBIX CIydasx ¢ PaspemIeHus PYKOBOIHTEILL, MHBIX JOJDKHOCTHBIX JIHI[, OTBETCTBEHHBIX 32

XpaHEHHUC JOKYMEHTOB.

30. Hacrosiee MOJI0XKEHNE BCTYIIacT B CHIIY C MOMEHTa €T0 YTBep}K,I[eHI/ISI.
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[punoxerue Ne 4

k EuHON yYeTHOM MONUTAKS
MKV «11® u MTCIOY»
(coryiacHO TPHUKa3y

MKV «1® a MTCIOY»

o1 05.08.2024 Ne 70)

TloJioskeHne 0 BHYTPEHHEM KOHTPOJIE

1. O6mue moJI0KEHHS

1.1. HacTosmee IMOTIOKEHIE O BHYTPEHHEM KOHTPOIIC yCTaHaBIIMBAET LENH, PaBHIIa 1
IIPYHIIATIE! IPOBE/ICHHSA BHYTPCHHETO KOHTPOJISL.

1.2. BuyTpeHHuil KOHTPOJIb HAIPABIICH Ha oBecieueHre COONIOICHIS 3aKOHOIATeIbCTBA
P® B chepe HrHAHCOBOHA EATEIBHOCTH, BHYTPEHHHX IPOLETYP COCTaBICHAS 1 HCITOTHEHHS
GromkeTa (TIaHa), HOBBIIICHUE KadeCTBa COCTABJIEHHMS ¥ JIOCTOBEPHOCTH OyXTalITepCKOH
OTUETHOCTY ¥ BeICHHs OyXraITepCKOro yuera, a TakKe Ha >} heKTHBHOE HCTIOIE30BAHNE CPEACTE
OromKeTa.

CrcTeMa BHYTPEHHETO KOHTPOTIA IIPEACTABIACT c060# COBOKYIHOCTb CyOBEKTOB
BHYTPEHHETO KOHTPOIIS 1 MEpONIPUATHH BHYTPECHHETO KOHTPOIL.

1.3. CucteMa BHYTPEHHETO KOHTPOILIA obecreunBacT:

- YCTAHOBJICHAE COOTBETCTBHA IIPOBOJMMBIX (pMHAHCOBO-XO3SHCTBEHHBIX oIeparui
TpeGoBaHMSM HOPMATHBHO-TPABOBBIX KTOB J HOJIOKEHASM YUETHOM MONMMTHKE yIPERACHA, &
TaKyKe TPUHATHM PETTAMEHTaM U OTHOMOIAM COTPYIHHKOB;

- JIOCTOBEPHOCTH ¥ MOJHOTY OTPaKCHHI (haKTOB XO3SHCTBEHHOM JKHUSHH B yHETC 1
OTYETHOCTH yUPEKICHHAS;

- CBOEBPEMEHHOCTH IIOJrOTOBKH OyXTanTepCKOi (puHaHCOBOH) OTIECTHOCTH;

- TIpeOTBpALIEHAE OIIOOK A HCKa)KESHUH,

- HEIOITYCTAMOCTD (PHHAHCOBBIX HapyIIeHAH B IPOLIECCE NeATeNBHOCTH YUPEKIECHI;

- COXPAHHOCTb AMYIIECTBA yIPEHKCHI.

1 4. O6bEKTAMI BHYTPEHHETO KOHTPOJILT SIBJIAOTCA.

- IJIAHOBBIE MOKYMEHTHI (KalbKYIAIAH, PACHCTD] I1aHO0BOM ce0ECTOMMOCTH, TIIAH
MaTepHAIBHO-TEXHIIECKOTO cHAGKEHHs 1 HHBIC IIAHOBBIC TOKYMCHTEI yUpeXKICHAN);

- KOHTPAaKTHI | JIOTOBOPBI Ha npuoGpeTeHre IPOTYKIMH (paboT, yciyr), OKasaHue
yUpeKICHHEM [IATHBIX yCIYT;

- TOKaJbHBIE aKThl yIPSIKIACHUA,

- TIepBAYHBIE IIOATBEPI/AIOMIHC JOKYMEHTHI M PETHCTPBI yIeTa;

- (paKTHI XO3SHCTBEHHON JKHU3HH, OTpaKEeHHBIE B yUeTe YIPOXKICHI,

- 6rokeTHAs (hEHAHCOBAs, HAJIOTOBAL, CTATHCTHUECKAS i WHas OTYETHOCTD YIPSKACHI,;

- EMYIIECTBO H 003aTENbCTBA YIPEHKIEHIL,

- [ITATHO-TPYOBas TUCIAIIIAHA.

1.5. CyOpeKTaMH CHCTEMBI BHYTPEHHETO KOHTPOJISL BJISIEOTCA:

- PYKOBO/IUTENH ¥ HX 3aMECTUTEI;

- PYKOBO/WATEITH ¥ PAOOTHUKH yapexaeHu Ha BCEX YPOBHAX.

PasrpaHu4eHUe IOJHOMOYMIL ¥ OTBETCTBEHHOCTH OPTaHoB (ymam), 3a/eHCTBOBAHHEIX B
()YHKIIHOHHPOBAHHH CHCTEMBI BHYTPEHHETO KOHTPOJIS, OIPE/EIACTCA BHYTPEHHAMHE TOKYMEHTaMH
yapekIeHUH, B TOM THCIIC [OJIOKEHUSIMHA O COOTBETCTBYIOIIHMX CTPYKTYPHBIX IIOJpa3IeNeHUAX, a
TaKKEe OpI‘aHI/IBaIJ;I/IOHHO-paCHOpﬂI[HTeJIBHBIMH JOKYMEHTaMH ¥ JHOTDKHOCTHBIMH HHCTPYKIASIMHA
pabOTHHUKOB.



JIu10, Ha KOTOPOE BO3IOKEHO BEICHHC GyXTaNTepeKOro yueTa, He HeceT OTBETCTBEHHOCTH
38 COOTBETCTBHE COCTABICHHBIX IPYTHMM IMIaMH MEPBATHEX YUETHBIX JJOKYMEHTOB
CBEpIIMBIIEMCA (HaKTaM XO3sCTBEHHOMN Ku3HH. JIOCTOBEPHOCTD NAHHBIX, COZIEpIKAIIXCS B
[IepBUYHBIX YIETHBIX JOKYMCHTAX, 06ecIeunBaroT JIMIa, OTBETCTBCHHBIC 32 oopmienne haxra
O3S CTBEHHOM KU3HU U (WIK) OIIHCABIIHE STH JIOKYMEHTBL

1.6. BHyTpeHHAN KOHTPOIL OCHOBBIBACTCA Ha CJIEAYIOIMHIX MPUHIAIIAX:

- [[PUHIIAT 3aKOHHOCTH - HEYKIOHHOC 1 TOUHOE COONIOICHNE BCEME CyOBEKTaMK
BHYTPEHHEr0 KOHTPOIIS HOPM H MPaBHIl, YCTAHOBICHHBIX 3aKOHONATEIBCTEOM P® u mOKaNEHBIMA
aKTaMH YIPEKICHI,

- IPHHIIAL HE3aBHCUMOCTH - CyOBEKTHI BHYTPEHHEI0 KOHTPOJLA IPH BBIIIOJIHECHUH CBOMX
yHKIHOHATBHBIX 0Bg3aHHOCTEH He3aBUCHMBI OT OOBEKTOB BHYTPCHHETO KOHTPOJLS;

- IpHHIAI OOBEKTHBHOCTH - BHYTpEHHHH KOHTPOJIb OCYIIECTBIACTCS C HCIIOJIb30BaHAEM
(haKTHIECKIX JOKYMEHTAIBHbIX JIAHHBIX B OPAJIKE, YCTAHOBICHHOM 3aKoHOIATENHCTBOM PO,
TyTeM [PAMEHEHUS METOZIOB, oGecIeYHBAIOLIIX TOYUCHHE TIONHOH | JOCTOBEpHOM HE(OPMAIIHH;

- IPUHIAI OTBETCTBEHHOCTH - KaIKIbIH CyOBEKT BHYTPEHHEr0 KOHTPOJLA HECET
OTBETCTBEHHOCTD B COOTBETCTBHHE C 3aKOHOAATEILCTBOM P® 3a HeHAIEKAIIEE BBITOIHCHNAC
KOHTPOJGHBIX (yHKIIMH;

- [IPHHIIAI CHCTEMHOCTH - IPOBE/ICHIC KOHTPOJBHBIX MEPOTPHSTHH BCEX CTOPOH
JeATENHHOCTH 00BEKTa BHYTPEHHETO KOHTPOILA [ ero B3aUMOCBsi3ell B CTPYKTYPE yIPSHACHIS.

2. Opragusanus BHYTPEHHEI0 KOHTPOJIA

2.1. BHyTpeHHHH KOHTPOTIE B VUpEXKICHUAK OCYIIECTBIAIOT:

1) pyKOBOIMTENH BCEX yPOBHEH;

2) paGOTHEKH yIPEXKICHHH. .

2.2.Cy06BeKTsl [IEHTPATM30BaHHOIO0 YIeTa [IpAMEHSET CIIeTYIONuUe IPOEAYPEI BHYTPEHHETO
KOHTPOJIA: '

- JOKYMEHTaIbHOE OQOPMIICHHE: 3QIIECH B PETMCTPaX OyXralTepekoro yaera
OCYIIECTBIISIOTCS. TONBKO Ha OCHOBE TIepBIYHBIX YIETHBIX TOKYMCHTOB, B TOM 9HCTIE
GyXTalTepCKHX CIPABOK; BRIFOUCHUE B OyXTaJITEPCKYIO (¢uHAHCOBYIO) OTIETHOCTE CyIIECTBEHHBIX
OI[eHOYHBIX 3HAUCHH - HCKIFOIUTCILHO Ha OCHOBE PacdeToB);

- MOATBEPKIEHHAE COOTBETCTBUS MEXILY 06BeKTaM¥ (IOKyMCHTaMA) U (wm) ux
COOTBETCTBHS YCTAHOBICHHBIM TpeOOBAHISM;

- COOTHECEHME OILIATH MaTepPHATbHBIX [eHHOCTEH C IOIyICHICM H OIIPHEXO/I0BAHHUEM ITHX
IIEHHOCTEH;

- CAHKITMOHHPOBAHUE CEIIOK 1 omeparui, 00ecIeunBaomee MONTBEPKACHUE
IPABOMOYHOCTH HX COBEPIICHIL,

- CBepKa pacdeToB YIPEKACHH C [TOCTABITIMKAMH ¥ IIOKYIaTCIIMHI (mpounMu neOUTOpaMu
¥ KpeIUTOpaMu) ANl OITBEPKICHUSI CYMM neOUTOPCKOH U KPEMTOPCKOMN 3a10JDKCHHOCTH,

- CBEpKA OCTaTKOB IO CICTaM GyXTaITepCKOro yueTa HalmTHbIX JIEHEXKHBIX CPEZICTB C
oCTATKAMHY IECHEKHBIX CPEJCTB M0 NaHHBM KacCOBOU KHWTH;

-.pasrpaHuyICHHEe [OJTHOMOYMH U pOTALHA 006513aHHOCTEN;

- TIpOIieyPBl KOHTPOILL (haKTHUECKOTO HANMIHA 1 COCTOSHES 00BEKTOB, B TOM THCIIC
dusmaeckas 0XpaHa, OrpaHA4YeHKe AOCTYIIa, WHBEHTApH3AIN;

- HaJ30p 3a IPABAJIIBHOCTHIO CIEIIOK, YUETHBIX OIlepalif; 38 TOTHOCTEIO COCTaBJICHUS CMET,
[UIAHOB; 3a COOTIOJCHUEM CPOKOB COCTABJICHUS OTICTHOCTH;

- IIpOLEIyPHI, CBSI3AHHBIC C KOMITBLIOTEPHON 06paboTKOH pH(OpMALIH X
WHPOPMAIMOHHBIMH CHCTCMAMIL: pernamMeHT JOCTyTa K uH)OPMAIIHOHHBIM CHCTEMAM, JAHHBIM |
CIIpaBOYHUKAM, [[PABHIIA BHE/[PEHIA 11 TIOJIEPYKKH HH(OPMAIOHHEIX CHCTEM, mpoLuenypa
BOCCTaHOBJICHHMS JAHHBIX, IIPOLCAYPEL, oGeceurpaomue GecrepeCoiHoe HCIIOTB30BAHKE
pH})OPMAIHOHHBIX CHCTEM; Torudeckas i apudMeTHIecKas IpoBepka JIAHHBIX B X0(e 00paboTKH



pHpOpMAIUH O daxTax X03SHCTBEHHOM KI3HH. VICKIIOIaeTCa BHECEHUE HCIIPABICHHUHA B
nH(OpMAIHOHHBIE CHCTEMBI fe3 TOKyMEHTAIBHOTO ohopMIIEHHUS.

2.3. MeTonaMy IIPOBEICHIS BHYTPSHHETO KOHTPOJISL SIBJIIOTCS. KOHTPOTLHBIC IIPOTIE Y PbL,
yKa3aHHBIC B IL. 2.2 gacrosmero 110T0XEeHHs, IPUMEHACMBIC B XONC CaMOKOHTPOIIS ¥ (WITH)
KOHTPOJIS IO YPOBHIO [TOTYMHEHHOCTH.

2.4. BHyTpeHHU! KOHTPOJIb B YIPEIKIACHUAK OCYIIECTBIAETCS B CIEYIOTIAX dbopmax:

- IpeBapUTENHHDIH KOHTPOIID, K KOTOPOMY OTHOCSTCS ITPOLIEAYPEL 1 MEPOTIPHUITHAL,
HalnpaBJIeHHBIC Ha [IpeTYTIPEXKCHIE U IPECCICHIC omuboK 1 (Wir) He3aKOHHBIX IeHCTBUN
JOJDKHOCTHBIX JIMI K pabGOTHUKOB YUPEKIACHHAA 1O coBepIeHHs (paxTa XO3SCTBEHHOM JXU3HA
YapexK/ICHHUS;

- HOCTeAyFOIIUH KOHTPOIb, B paMKax KOTOPOTO TIPOBOTISTCS MEPOTIPUATHA IO TIPOBEPKE
3AKOHHOCTH ICACTBHN JTOJDKHOCTHBIX JIFILL (pabOTHHKOB) YIPEHACHHA riocyie coeprueHns GaxTa
XO3SHCTBCHHON XU3HA.

2.4.1. B paMKax IpeBapATEIBHOTO KOHTPOJIS JODKHOCTHBIMU MIaMH U (AIH)
pabOTHHKAMHU YIPEKCHI B COOTBETCTBHY CO CBOMMHU IOJDKHOCTHBIMH 0053aHHOCTSIMHA
OCYIIECTBIISIFOTCS:

- IpoBepKa JIOKYMCHTOB yapeKIeHus O COBCPIICHI XO3SHICTBEHHBIX OIeparii B
COOTBETCTBUM rpapuKoM [OKyMEHT0000pOTa, IIPOBEPKa pacueToB mepe/l BhIIIaTaMu,

- IpOBEpKa 3aKOHHOCTH 1 SKOHOMHUECKOH 1eneco00pasHOCTH IPOEKTOB 3aKI0IACMBIX
KOHTPAKTOB (10TOBOPOB), BU3UPOBAHAE JIOTOBOPOB ¥ ITPOYUX JIOKYMCHTOB, 73 KOTOPBIX BBITCKAIOT
JIeHEKHBIe 00513aTENbCTBA,

- KOHTPOIIb 38 IPUHATHEM 06s3aTeNBCTB YUPSKISHHS B IIpeaenax YTBEPIKICHHBIX
[TAHOBHIX HA3HAUCHUH;

- IIpOBEPKa IIPOEKTOB [IPUKA30B;

- IpoBepKa MEPBHIHEIX JIOKYMEHTOB Ha COOTBETCTBHC yCTaHOBJICHHBIM TpeOOBaHUAM;

- TIpOBEpKa ByXranTepeKon, QuHAHCOBOH, CTATHCTHIECKOH, HAIOTOBOK A JIpyTO#t
OTYETHOCTH JI0 YTBEPKICHIS HITH TIO/ITIUCAHHAS.

2.4.2. Ilpu npoBeICcHUN MEpONPHSTAN HOCTEYFOMIETO KOHTPOJISL IOJDKHOCTHBIMA JTALAMHA
yUpeKISHAH OCYIIECTBIIIOTCS:

- aHAJIMA3 MCIIOJHEHHS TIAHOBBIX JIOKYMEHTOB;

- poBepKa HATMIHA HMYIIeCTEa YUPEKICHU,

- [poBEpKa OTBETCTBEHHBIX JIT, B TOM YHCJIE 3aKyIIOK 32 HAJIMYHBIA pacdeT ¢ BHECCHHEM
COOTBETCTBYIOIIKX 3amuceil B Kuury ydera MaTepraabHbIX [eHHOCTEH, IIPOBEPKa IIOCTOBEPHOCTH
JAHHBIX O 3aKyIKaX B TOProBBIX TOUYKAX;

- cobrofieHAe HOpM pacxofia MaTepralbHbIX 3aI1acoB;

- IpoBepKa MEePBAIHBIX JOKYMEHTOB YUPEHKICHIU IIOCIC COBEpIIEHMS XO3SHCTBCHHBIX
omepanui B COOTBETCTBHM C VqeTHOM TIOMMTAKOM 1 TPHIOKCHIAMHI K Hell, B TOM JHCIIC rpauKoM
IOKyMEHTO000POTa;

- aHAJH3 KOHKPETHHIX XKYypHAJIOB omepaiiii Ha COOTBSTCTBAC METO/IOJIOTHH y4eTa 1
HOTOKEHUIM Y UETHOH MOTATHKH;

- KOHTPOJIb 32 COONIO/ICHUCM IIPABUIT OCYIIECTBICHHA KACCOBBIX orepanif, 0hopMIICHHA
KACCOBBIX JIOKYMEHTOB, yCTAHOBICHHOTO IMMEATA KACCHI, XPaHEHHEM HAIMIHbIX IIEHEKHBIX
CPEnCTB;

- IpoBepKa TOCTOBEPHOCTH OTpaXKEHH XO3SHCTBEHHBIX omepanuii B y4eTe u OTYETHOCTH.

K MeponpusaTHIM TIOCIIE/IYFOIIEr0 KOHTPOIL OTHOCSATCSL:

- mpoBepKa (bKHaHCOBO-XOBSIfICTBGHHOfI NIesATeTbHOCTH yUpeKIEeHHUH;

- MHBEHTapU3alys IMYIIECTBA 1 063aTeNHCTB YIPEHKISHIH.

2.5. Jlyst peany3anii BHYTPCHHETO KOHTPOJLA IPOBOIATCS IITAHOBBIC K BHEIUIAHOBBIC
IPOBEPKH @mancom-xomﬁcmmnoﬁ JESTEIBHOCTH YIPEKICHHA. '

OCHOBHBIMH OOBEKTAMHA [LTAHOBOM ITPOBEPKHU SBIAIOTCA.

- cO0IOIcHUE 3aKOHO/IaTENBCTEA P®, peryTupyIoIero Nopaiox BeIeHHs OyXrajaTepcKoro
y4yeTa U HOpM y9eTHOM TOMTHKI;



- IPABUIIGHOCTH ¥ CBOCBPEMCHHOCTD OTpaKEHMS BCEX XO3HCTBEHHBIX omeparnui B
OyXraJTepCKOM yIeTE;

- TIONTHOTA OTPaXKEHUA U NPABUIIBHOCTD JIOKyMEHTAIBHOTO 0QOPMICHHS daxToB
XO3SHCTBEHHON JKHA3HU;

- CBOEBPEMEHHOCTD U IIOJTHOTA IPOBEICHUS HHBEHTAPU3ALAH;

- TOCTOBEPHOCTH OTIETHOCTH.

B xoze mposeacHUSA BHEIJIAHOBOM IIPOBEPKH OCYIIECTBILICTCA KOHTPOJIb 110 BOTIPOCAM U
daxTaMm XO3SICTREHHOM KH3HY, B OTHOIICHHH KOTOPBIX €CTR pH@OpMaIHs O BO3MOXKHbIX
HapyIIEHUSX.

3. OdbopmiieHMe pe3yJabTaTOB KOHTPOJbHBIX MeDOHDI/IﬂTI/Iﬁ YYDEeKICHUHA

3.1. VIIOIHOMOYCHHOE JODKHOCTHO® JIMIIO OCYIIECTBICT aHaJIM3 BBIIBICHHBIX
HapyIIEHAH, ONIpeeNseT UX IPHTHHBL A paspabaThIBaeT MPEIOKCHIA AN IPHHATHA Mep 0 UX
yCTpaHEHHIO ¥ HeJ[OIYINEHHIO B JaabHEHIIEM.

Pe3yIbTaThl IPOBE/ICHIS IIPEBapUTCIHLHOTO KOHTpOJIst 0QOPMILIFOTCA B BUIIC CITyKeOHBIX
3QIHCOK, K KOTOPHIM MOTYT IIPAIIAraThCs MEpEaeHb MEpOTIPHSTHIA 10 YCTPAHEHUIO HEJOCTATKOB u
HapyLICHHUH, €CITH TAaKOBBIC GEUTH BLISBIICHBL, @ TAK)Ke PEKOMEH/AlMH 1O HEIOMYIIEHUIO
BO3MOYKHEIX OIIHOOK.

3.2 PesymbTaThl IPOBE/CHUA MOCIEIYIOMEro KOHTpOJIs 0QOPMILIIOTCA B BUIC Axra. B Axte
0 IPOBETEHMH MEPOTPHSTHH IOCTEYIOMET0 KOHTPOJISL OTPaXKACTC:

- IIporpaMma IPOBEPKH;

- 0OBEKTHI BHYTPEHHETO KOHTPOJLA,

- BHJIBI, METOJIBI ¥ IPHEMBI, IPUMCHACMBIC B [IpoIrecce IPOBEIEHI KOHTPOIBHBIX
MEPOIPHATHH;

- AHAIIA3 COBIIOICHHS 3aKOHHOCTH OCYIIIECTBICHI @HHaHCOBo-XOMﬁCTBeHHoﬁ
NeSITeTPHOCTH;

- BBIBOJIBL O PE3yJIBTATAX MPOBEICHIS KOHTPOILL.

PaGOTHAKH yIPEK/ICHAS, Oy CTHBIIAC HEIOCTATKY, UCKa)KEHHs ¥ HapyIICHUs, B
mIcEMEHHON GopMe MPeNCTaBIAoT 06BSICHEHHMS IO BOIIPOCAM, OTHOCHIIIMCA K pe3ynpTaram
IIpOBE/IEHUS] BHYTPEHHETO KOHTPOJLL.

TTo pe3yabTaTaM IPOBEAECHMS IPOBEPKH pazpabaTeIBaeTCs IIAH MepOIPHATHH 110
YCTPAHEHHIO BBIBICHHBIX HEOCTATKOB ¥ HapyIIEHUH C yKasaHHEM CPOKOB H OTBETCTBEHHBIX JIUII.

ITo HCTEUCHHMH YCTAHOBIEHHOTO CPOKA COCTABIIACTCS OTYET O BBITOIHEHHAH MEPOTPUSTHH]
JUIH MX HEHCIIOTHEHUH ¢ yKa3aHHeM IPHIAH.

4. HhaBa. 0093aHHOCTH 1 0TBETCTBEHHOCTD cy0OBEKTOB cHuCTeMbI BHYTPCHHET0 KOHTPOJSA

4.1. VIOMHOMOUYEHHOE JOIDKHOCTHO® JIHIO IEPea HAaYajIoM KOHTPOJIBHBIX MEpOTIPUATHI
cocTaB/IseT TUIaH (IporpaMMy) padoThl, IPOBOHT MHCTPYKTaX C WICHAMH KOMHCCHI I OpraHu3yeT
y3ydeHre MMH 3aKOHOIaTeIbCTE Poccmiickoii deeparii, HOpMaTHBHBIX IPaBOBBIX aKTOB,
peryupyoux QHHAHCOBYIO A XO3SHCTBEHHYIO IEATEINBHOCTD YIPCHKICHHIS.

VII0THOMOYEHHOE JOJDKHOCTHOE JIMIO 00s3aHoO:

- OpTaHM30BaTh IPOBEICHUE KOHTPOJIBHBIX MEpOTIPHSTHIA B yIPEHKICHIM COTIACHO
yTBEPKIECHHOMY TIIAHY (Iporpamme);

- OTIPEENHTh METOMIBI K cr10co0BI TPOBEAEHMST KOHTPOIBHBIX MEpPOIIPHATAM;

- OCYIIECTBITH 00IIee PYKOBOJICTEO B Tporecce POBEACHHS KOHTPOJIbHEIX MEpOIIPHATHH,
pacIpeneuTh HalPaBICHHN IPOBEICHIS KOHTPOJIBHEIX MEpOIIPUITHIA;

- 0BeCIIeunTh COXPAHHOCTh MOy CHHBIX JIOKYMEHTOB, OTYCTOB ¥ APYIAX MaTepHasoB,
IpOBEPAEMBIX B XOJi¢ KOHTPONBLHEIX MEpOIPUATHH.



- OBITH IPUHIMITHATIBHLIM, cobmoaaTh IpodhecCHOHANBHYIO STUKY 1 KOH(WICHIIHATBHOCT.

VIIOJTHOMOYEHHOE JOIDKHOCTHOE JIHIIO0 HMEET HPABO:

- IIPOXOJIATH BO BCE 3/1aHMs ¥ IIOMCIICHIA, napIMacMBle 00BEKTOM BHYTPESHHETO KOHTPOJIA,
C y4eTOM OTpaHUYCHHH, yCTaHOBJICHHBIX 3aKOHO/IATEIBCTBOM;

- JIaBaTh YKa3aHUs JOJDKHOCTHBIM JIHIAM O IIpe/ICTABICHHA} HEOOXOMAMBIX JIs IIPOBEPKH
JIOKYMEHTOB 1 CBEICHUHA (uHpOpMAIHH);

- [OTy4YaTh OT JOJDKHOCTHBIX, 8 TaKoKe OTBETCTBEHHBIX JIAI] YIPEXKICHNS] TACHMCHHbIC
06 BICHEHHS TI0 BOIIPOCaM, BO3HUKAIOIIM B XOZE IPOBEICHNA KOHTPOJBHBIX MepOIPHUATHHA, KOIAH
JOKYMEHTOB, CBSI3aHHBIX C ocyImecTBICHIEM (HUHAHCOBBIX, XO3SHCTBEHHBIX omeparuii 00beKTa
BHYTpPEHHETO KOHTPOJLA;

- IPHBIIEKATH COTPYHAKOB yIPEHKACHUS K IPOBEICHAIO KOHTPOJIBHBIX MEpPOTIPHATAH,
CITyKeOHBIX paccnenOBaHHﬁ; '

- BHOCHTH IIPE/VIOKEHNS 00 yCTPaHCHHH BLISBIICHHBIX B XOJIE IPOBEIECHAI KOHTPOILHbIX
MEPOTIPUATHA HapyIIeHUA H HETOCTATKOB.

V'9aCTHHKA MEPOIIPHATAN 110 BHYTPCHHEMY KOHTPOJTIO 00s3aHBL:

- GBITH IPUHIMIHATEHBIMA, cobmonaTh IpodecCHOHATBHYIO STHKY 1
KOHGMMICHIMATBHOCTD;

- TIPOBOJIATH KOHTPOIBHBIE MCPOTIPHATH yUpekACHHS B COOTBETCTBUM C YTBEPKICHHBIM
1aHoM (TIporpaMMoi);

- He3aMeUTATENBHO JOKIAIbBATE YIOTHOMOUCHHOMY JOJDKHOCTHOMY JIMITY O BBIABICHHBIX
B ITPOIECCE KOHTPOIBHBIX MEpONIPHSTAY HAPYIIEHISIX 1 370yIOTPEOICHUAX;

- 06eCIICIUTh COXPAHHOCTD HONYICHHBIX IOKYMEHTOB, OTYETOB U APYTHX MaTCpUalOB,
IPOBEPSIEMEIX B X016 KOHTPONBHBIX MEPOTIPHUATHH.

VyaCTHHKY MEPOIPUITHH 10 BHYTPCHHEMY KOHTPOITIO IMEIOT IPABO:

- IPOXOIUTH BO BCE 31AHUA X TOMELIICHFIS, 3aHAMaeMble 00BEKTOM BHYTPEHHETO KOHTPOJIA,
C yIeTOM OrpaHWYECHHH, yCTAHOBICHHBIX 3aKOHOIATEIHCTBOM O 3allHATE roCyapCcTBEHHON TaHHBL

- XO/aTaicTBOBATH IEPE MPEICEIATENIEM KOMHMCCHH O IPeACTaBICHIA UM HE0OX0TMMBIX
IS IPOBEPKH IOKYMEHTOB H cBeieHnit (MHGOPMALIAR).

4.2. TIposepsieMble HOJDKHOCTHBIC ML YUpesKIEHHs B TTPOLECCE KOHTPOIBHEIX
MEepOIPHUSTHH 00s3aHBI:

- OKA3BIBATH COMIEACTBUE B MPOBEICHNH KOHTPOJIBHBIX MEpOIIPHATHIH;

- [IPEJICTABILATH 10 TPEOOBAHMIO KOMHCCHH ¥ B YCTAHOBJICHHBIE €H CPOKH JIOKyMEHTEL,
He0OX0UMBIe 171 IIPOBEPKH;

- aBaTh CIPABKY U OOBACHEHUS B yCTHO# ¥ MACHMEHHOH dopme 110 BOIIPOCAM,
BOHHMKAIOIAM B XOJI€ TIPOBEIEHNUS KOHTPOILHBIX MEPOIIPHATHHA.

4.3. CyOBeKThl BEYTPCHHETO KOHTPOILT B paMKax MX KOMIICTCHIMH 1 B COOTBETCTBUH CO
cBouMH (HYHKIHOHAIBHBIMU 0Bs3aHHOCTSMHI HECYT OTBETCTBEHHOCTD 32 pa3paboTKy,
JIOKYMEHTHPOBAHUE, BHE/PCHUC, MOHHTOPHHT ¥ Pa3BUTHE BHYTPCHHETO KOHTPOJISI BO BBEPEHHBIX
M chepax JesaTeTbHOCTH.

4 4. JIuna, JOIyCTHBIINE HENOCTATKIL, HCKASKEHMS ¥ HapyIIeHus, HeCyT TUCIAILTMHAPHYIO
OTBETCTBEHHOCTH B COOTBETCTBUHU C tpeosanmsavu TK P®.

5. OueHka cCOCTOAHHUHA cHCTEMb]I BHYTDEHHErO KOHTPOJEH

5.1. Onenka 5@ HeKTHBHOCTH CHCTCMBI BHYTPCHHETO KOHTPOJLA B YUPEKICHUN
OCYIIECTBIIETCS CyOBEKTaMH BHYTPEHHET0 KOHTPOJLL.

5.2. HemocpeACcTBEHHAS OLICHKA aIeKBaTHOCTH, JIOCTATOYHOCTH 1 5(hGEeKTHBHOCTH CHCTEMBI
BHYTPEHHET0 KOHTPOJI, & TaKKe KOHTPOJIb 33 COONFONICHAEM HPOICAYDP BHYTPEHHETO KOHTPOILL
OCYIIECTBILIETCS YIIOTTHOMOTCHHBIMA JIOJKHOCTHBIMH JIUITAMH.



B paMKax yKa3aHHBIX YILOJHOMO
npoBepok 3G GEKTHBHOCTH IEHCTBYIO
HeO0OXOIMMOCTH pa3paboTaHHbIe IIPEILT

yeHHbIC JOJDKHOCTHEIC jna HpCJICTaBJIHIOT p€3YJIBTaTBI

X IIponenyp BHYTPEHHCTO KOHTPOJIL U B cirydac

0OJKEHUS 110 UX COBepHIeHCTBOBaHI/IIO.



ITpunoxenne Ne 5

k EnuHol yUeTHOHR IOTUTHKE
MKY «1® u MTCIOVY»
(corytacHO IpHKa3y

MKY «I1® u MTCIIOVY»

ot 05.08.2024 No 70)

HODHHOK (!)ODMI/!DOBaHI/Iﬂ ¥ UCIOJIL30BAHUS Pe3ePBOB MPEACTOSIMMUX PACX0/0B

1. O6mue MoJI0KEeHU

1.1. HacTosimmuit mopsamok GOpMHUPOBAHKS PE3EPBOB IMPEACTOAIHX PACXOOB (manee TaKxKe -
Tlopsimok (OpMUPOBAHHS PE3IEPBOB) pa3paboTaH B COOTBETCTBHH C:

- mpukaszoM MuHpuna Poccun 0T 30.05.2018 N 1241 «O6 yTBepXACHUH (erepaTbHOro
cTaHAapTa OyXTalTepPCKOTO ydeTa Il opraHu3alyi rocy1apCTBEHHOIO CEKTOPa «Pe3epBEl.
PackpeiTre nHbOpManui 00 yCIOBHBIX 00s13aTeNIbCTBAX B YCIIOBHBIX aKTHBAX, a TAKKE
MeToI9ecKAMH PEKOMEHIAIMAMHI, TOBEACHHBIMH THCHMOM Mundunaa Poccuu ot 05.08.2019
N 02-07-07/58716;

- mpukazoMm Munpuna Poccunt 0T 15.11.2019 N 184x «O6 yrBepxIeHUHN (enepaTbHOro
cTaHmapra OyXralTepckoro yuera rocyIapCTBeHHbIX duHaHCOB «BEIIIATH IIEPCOHATTY », & TAKOKe
MeToIHUECKAME PEKOMECHIAIMAMH, I0BEICHHBIMA TICHMOM Musduna Poccun ot 30.1 1.2020 N
02-06-07/104576;

- mprika3zoM Munduna Poccun 0T 01.12.2010 N 1571 «O6 yTBepXAeHAH EXHHOrO IIaHa
cueToB OYXraaTepcKoro ydera Uil OpraHos rOCYIapCTBEHHOM BIACTH (TOCYIaPCTBEHHBIX
OpTaHOB), OPraHOB MECTHOTO CaMOYIPABIICHHs, OPraHOB YIPABIICHIA roCyIapCTBEHHBIMHA
BHEGOKETHEIMA (OH/IAMHE, TOCY1apPCTBEHHBIX aKaJIeMHUi HayK, FOCYAapCTBEHHBIX
(MyHHIUTATBHBIX) yapexk/aeHui i VIHCTPYKIUY 10 ero NPUMEHCHIIO »

- mpukazom MuHbuHa Poccunt 0T 06.12.2010 N 1621 «O6 yrBepxaeHns [lnana cueToB
GrOUKETHOTO yyeTa i MHCTPyKIMY 110 €ro IPUMCHCHUIO,

- mpukazom MuHbuHa Poccun 0T 16.12.2010 N 1741 «O6 yrBepxaeHun [Liana cI1eTOB
GIOKETHOrO yueTra i MIHCTPYKIMH 10 €T0 IPUMEHCHHIO.

1.2. Topsmok GopMAPOBAHHKS PE3CPBOB YCTAHABIIMBACT IPABIIIA OTpaKEHHUS B
OyXTalTepCKOM yIeTe YIPEKICHHS wHGOPMAIAY O COCTOSHUH ¥ IBHKCHUM CyMM PE3CPBOB
IIPEICTOSANIAX PACKOJIOB B IEJSIX PABHOMEPHOTO BKIFOYICHILA pacxo/oB Ha (PHHAHCOBBIA PE3yIIbTaT
yapeKIeHus 10 0043aTeNLCTBAM, HE OIPEACIICHHBIM 110 BeNUUUHE ¥ (W) BPEMEHH HCIIOIHCHHU.

1.3. Hacrosruit ITopsmok pa3paboTaH B HEIIX KOPPEKTHOIO dopmupoBanus GAKTHICCKOH
ceBecTOMMOCTH OKA3aHHBIX YCIyT (BBIIOMHEHHBIX paboT), B TOM YHCIIC IO BUIAM (uHAHCOBOTO
0GeCIIeUeHNs, i OTPAKEHHA B OTICTHOCTA HHGOPMAIIHH 00 OTJIOXKEHHBIX 00513aTeIhCTBAX
YUPEKIECHHUS.

1.4. OjHOBpeMeHHO ¢ pOPMHUPOBAHAEM PE3CPBOB NPECTOAMIX paCXOL0B B y4€TE
OTpaXkaeTcsl IPUHATHE YIPEKICHACM 0643aTeNbCTB B cyMMe c(hOPMHUPOBAHHBIX PE3EPBOB €
npuMenenreM cdeta 502 99 «OTIOKeHHbIC 00s13aTENBCTBAY.

1.5. BemuuHa pe3epBOB OLPEIENAETCs. COOTBETCTBYIOMUM PacicToM U SIBJIAETCH

- OIIEHOYHBIM 3HaueHueM. PasMep pe3epBOB HE OTPaHHYCH. ITepuos, Ha KOTOPHIA CO3JAETCS PE3CPB,
MOJKET OBITH OFPAHHYCH TOIBKO CPOKOM HCIIOTHCHHUA 0653aTeNIbCTBA, B OTHOIIEHHH KOTOPOTO
CO3J1aH PE3€EPB.

1.6. ozt chopMUPOBAHHEIC PE3EPBBI ¥ OTIOXKCHHBIC 00s13aTeNbLCTBA OCTATKH JCHEKHBIX

CpeJICTB Ha JIHIIEBOM CYETe U B KacCe yIpeKICHUS HO pe3epBUPYIOTCSL.



2. Buabl pe3epBoB NPEACTOANIHX pacxoaoB, dbopMHPYEMBIX VIPEKICHUEM

2.1. B yupexaeHrr GOpMHPYIOTCS CISAYIONMIE BHIBI PE3CPBOB:

- Ha OIUIATy OTIIYCKOB 38 (haKTHUeCK: OTPabOTaHHOE BPEMS MK KOMIICHCAIIUH 3a
HEHCIIOMb30BAHHbIN OTITYCK, BKJIIOYAs IIATEXH Ha 00513aTeIIbHOE COMAIBHOS CTPaXOBAHNE,

- PacXO/HBIX 0043aTeNBCTB, OCIIAPUBACMBIX B cyneGHOM HOPSJIKE, 8 TaKKe BOSHUKAIOMIX
U3 IPETEH3UOHHBIX TPeOOBaHUit ¥ HCKOB 110 PE3yJIbTaTaM (pakTOB XO3SHCTBEHHOW KU3HH, B TOM
gpCcIle B paMKax J0Cy/IeGHOro (BHECYIEOHOr0) PacCMOTPEHHS MIPETEeH3HH;

- 10 063aTeNbCTBAM YIPEKICHNS, BOSHAKAIOIINM 10 (hakTam X03gHCTBEHHOM
JeSTENHHOCTH (CIENKaM, OIEePAIHsIM), [0 HATMCIICHHAIO KOTOPBIX CYIECTBYCT Ha OTUCTHYIO naTy
HEOIPeIeIeHHOCTD 110 MX PasMepy U3-3a OTCYTCTBHS [IEPBIIHBIX YICTHBIX JIOKYMEHTOB;

- 3a IOCTABJIEHHBIE MATEPUATBHbIE IEHHOCTH, CIAHHBIE PAOOTEL, MPEIOCTABICHHEIC
(IOTpeOIEHHbIE) YCIIYTH, 00YCIOBICHHBIE 0053aHHOCTBIO 3aKa34urKa IIPHHATE ¥ UCIIOJIHHTD
JIEHEKHOE 003aTENBCTBO 110 Pe3yIbTaTaM IPUEMKH IIOCTABICHHAIX TOBAPOB (BBITIOTHEHHBIX
paboT, OKa3aHHBIX YCIyT), B Cly4ae 0QOPMICHHS JOKYMCHTA O IPHEMKS HE B MOMEHT IIOCTaBKH
ToBapa (cauu pe3ynbTaToB paboT, OKa3aHus YCIIYyT).

3. IopsaoK onpee/ieHnsi CYMM pPe3€PBOB MPEACTOAIUX PACXOA0B M UX OTPAKECHHS B
OyXraJTepcKoM ydere

Y CTAHABJHBAIOTCS CIEAYIOMKE OCOOCHHOCTH (QOPMUPOBAHHS PE3CPBOB MPEACTOAIINX
pacxo/I0B:

3.1. PesepB Ha OIUIaTy OTIIYCKOB 38 (aKTHIECKH oTpaboTaHHOE BpeM: (KOMIICHCAIIH 3a
HEHCIOIB30BAHHBIH OTITYCK)

3.1.1. Peseps Ha OIUIaTy OTIYCKOB 32 (HaKTHYECKH 0TpaboTaHHOE BPEeMs HIIH KOMIICHCAITHH
33 HEHCIIOJIb30BAHHbINA OTIIYCK, B TOM JHCIIE [IPH YBOIbHEHHH PaOOTHAKA YIPEKICHHA, BRIOal
IJIaTeXH Ha 0053aTENbHOE COMMATBHOE CTPAXOBAHNE, HATUCIIACTCA (KoppeKTupyeTcs) OIUH pa3 B
MecsI] HOPMaTHBHBIM METOIOM €XKEMECAIHO UCXOA U3 60% ot ®OT 6e3 ydera HAUMCICHAH,
KOTOPBIE CUATAIOTCSA IO CPETHEMY HIIH Pa3OBBIX HaYMCIIeHHH (MaTepranbHas TTOMOIIp H T. IL.)

3.1.2. Peseps B wacTy miaTexell Ha 00s3aTeIBHOE COLHATBHOE CTPaXOBAHNC
PACCUMTHIBAETCS B aHATOTHYHOM IOPAIKE HCXOMS U3 CYMMBI, pe3epBUpPYEMOH Ha
HEIIOCPEICTBEHHYIO OILIATY OTITYCKOB, & TAKKe JeHCTBYIOIIHIX Tapr(OB CTPaXOBBIX B3HOCOB.

3.1.3. Hauncienue (KOPPEKTHPOBKA) pe3epBa Ha IPEJICTOSIIYTO OIIIaTy OTITYCKOB
IPOM3BOIUTCS ©KEMECAIHO Ha OTICTHYIO AaTy.

3.2. Peseps Ha OIUIaTy PaCXOIHBIX 00s3aTEIBCTB, OCIapHBACMbIX B cynebHOM mopsaKe (1o
cyeOHBIM pa3oupaTeNbCTBaM) | IO IPETCH3NOHHBIM TpeOGOBaHUAM H UCKaM

3.2.1. PesepB co3aaeTcs [PH YCIOBHH, €CIIH IO COCTOSHUIO Ha OTICTHYIO ZaTy CyOBEKT
[[EHTPAIH30BAHHOTO yYeTa SBIAETCS CTOPOHOM Ccyne6HOro pa3bupaTenbeTBa U (WIH) YUPEKICHHIO
TIPEIbABIICHB! HCKH (IIPETCH3HH).

AHAIATHYECKHH YUET BEIETCA M0 KaXKIOMY CyIeOHOMY pasOHUpaTelbCTBy.

3.2.2. B mocneayrompe OTYeTHEIE TIEPHOABI B 3aBUCHMOCTH OT X0O/ia cyne6HOTro
pa3bupaTensCTBa Ha OCHOBAHUH IIPENCTABICHIA (3aKITIOYCHUS) FOPUIHIECKOM MM PEIICHIA
PO HUIBHON KOMHCCHH CTYXObI CyMMa Pe3epBa MOXKET KOPPEKTHPOBATECA KaK B CTOPOHY
YMEHBIIEHHS, TaK ¥ B CTOPOHY YBEIHICHHS.

3.3. Peseps 1o 00s13aTebCTBaM YUPEXKICHHU, BOSHUKAIOMIMM 110 daxTam X03HCTBEHHOK
NeSITeNHHOCTH (CIeKaM, OMepallisM), 0 HAYMCICHHIO KOTOPBIX CYIMECTBYCT Ha OTYETHYIO ATy
HEOIPeIeNeHHOCTD [0 UX PasMepy M3-3a OTCYTCTBHA ICPBHIHEIX yYIETHBIX JOKYMECHTOB.



Peseps cosnaercs yid y4yera (pakTHIECKH OCYIIECTBIECHHBIX PACXOJIOB, II0 KOTOPHIM Ha
OTYETHYIO JIaTy OTCYTCTBYET NOKYMEHTAIBHOE IOATBEPI/IEHNE (TIepBAYHbIE JOKYMCHTED). Peseps
IIPU3HAETCA B OLEHOYHON BETHUMHE, ONPEIENEHHOM HCXOMS YCTIOBHH I0r0BOpa (KOHTpaKTa) U
o6BeMa IPHHITEIX paboT (MoTpeGICHHBIX YCIIYT), Ha OCHOBAaHHA ByXranTepckoi ClpaBKa (d.
0504833).

Anamutrdeckuii yuer Begercs mo kogam KOCI'Y B paspese 0roBopoB (KOHTPaKTOB).

3.4. Pe3eps 3a IIOCTABICHHBIE MATCPUAJIBHEIC IICHHOCTH, CIAHHBIC paboTsL,
TIpe0oCTaBIeHHbIE (IOTPEOIEHHEIE) YCIyTH, 00YCIOBICHHbIC 00s13aHHOCTRIO 3aKa34uKa IPUHATH U
HCIIOJIHUTH JIEHEKHOE 00sI3aTEIECTBO IO Pe3yJIbTaTaM IIPHUEMKH IIOCTABICHHBIX TOBAPOB
(BBIIIOTHEHHBIX PaboT, OKa3aHHBIX YCIIYT), B Cllydae 0hOPMICHHS TOKYMEHTa O IIPHEMKE HE B
MOMEHT TTOCTABKH TOBapa (CaYd pe3yIbTaToB PaboT, OKa3aHHs yCIIyr).

3.4.1. B memsax co3naHus pesepsa (hakT IOCTABKH TOBAPa, BHITOTHEHAS pabOTHI, OKA3aHUs
YCITYTH B 006S3aTENLHOM MOPSIKE TODKEH OBITh MOATBEPIKAEH OKYMEHTOM, 0(hOopMIIEHHBIM K
OIIIMCAHHBIM CO CTOPOHEI YUPEXICHAS PaHee NAThl MOJNUCAHIS YIPEKICHUEM KaK 3aKa3IMKOM
JOKYMEHTA IIPHUEMKH.

3.4.2. Ecia axT oka3zaHus yCIyTH (BBIIOMHEHHs paboThI) IO IPHEMKH HE TIOATBEPKACH
JIOKyMEHTAIBHO, TO PE3EPB CO3IAETCS Ha OCHOBAHMH YBEJOMJICHHS CO CTOPOHBI HCIIOTHATEIL 00
OKa3aHWMH yCIIyT (3aBepIICHHH paboT) X FOTOBHOCTH K C1ade-IIPUEMKE, K IPUMEpY, JTaToH
HMOIIMCAHHS MOAPSATINKOM JOKyMEHTa O TIPHEMKE.

3.43. ®opMupOBaHHE Pe3epBa IO IPHEMKY MaTEPHaBHEIX [EHHOCTEH OTPAXKACTCS C
IpAMEHEHHEM TI0 JiebeTy coorBeTcTByromero cueta 106 XX. VickmodeHre COCTaBILIIOT
HoTpebIIseMble MaTepUAaIbHBIC 3aIIaCk], IpU (POPMUPOBAHKE PE3EPBa IPEACTOAIINX PaCXOI0B 110
KOTOPEIM TI0 AebeTy ykaspiBaeTcs cuet 105 XX.

4. Y4eT H HCIIOJIL30BAHHE CYMM pPe3€pPBOB

4.1. Hauncnenue (KOppEeKTHPOBKA) PE3epBa B CUTYaIHsX, HE yCTAHOBJICHHBIX BBIIIC,
OCYIIECTBIIIETCS B CIydae:

- TIOJTHOTO HCIIOIH30BaHMs HAUACIEHHOTO PE3ePBa;

- IPUHATHAS PELICHHS O PEOPraHM3aliH, TUKBUIAINY yIPSKACHHS;

- 10 pe3yJbTaTaM HHBCHTapU3AIUH.

KoppeKTHpOBKa pe3epBa OCYIIECTBISETCS IIyTeM CONIOCTABICHUS CYMM pe3€pBa,
HAYKCIIEHHOTO Ha YCTAHOBIIEHHYIO JaTy, C OCTATKOM pe3epBa Ha 3Ty JaTy U COOTBETCTBYIOMICTO
yBemuueHus (YMCHBIIECHHU) Pe3epBa.

4.2. Pe3epBhI HCMONB3YIOTCS TOJBKO Ha TIOKPBITHE TEX PACXO0JI0B, B OTHOIICHHH KOTOPBIX
OHU OBLIA CO3J(aHEL

4.3, TIpusHanue B y4eTe pacXojioB, B OTHOIICHHH KOTOPBIX copMHEPOBaH PE3EPB,
OCYIIECTRIIIETCS 3a CUET CYMMBI CO3JJAHHOIO PE3CPBa.



[Tpunoxenue No 6

k EnunO# y4eTHOH MOIHUTHKE
MKY «1® u MTCIIOVY »
(cormacHo IpHuKazy

MKY «[1® u MTCAOVY »

ot 05.08.2024 Ne 70)

IloJr0:xeHne 00 HHBEHTAPU3ANUHT

1. Oﬁm_ne IOJI0KEH Y

1.1. Hactosmee momnoxerue (gasee - Ilooxenne) ycTraHapIMBaeT IpaBuiia MPOBSICHUSL
WHBEHTAPU3ALUH UMYIIECTBA, AMYIIECTBEHHBIX PaB, MHBIX aKTHBOB W 00S3aTEIIECTB YUPEKICHIS,
CPOKH IIPOBEACHUS U 0(POPMIIEHHUS Pe3yIbTATOB HHBEHTAPU3AIIHHA.

1.2. llenssMu MHBEHTapU3allUU SBIISIOTCS:

- BBIIBJICHUE (PAKTHUECKOTO HATMYHUS UMYIIECTBA, UMYIIECTBEHHBIX ITPaB, HHBIX aKTHBOB;

- CONOCTaBIICHHE (HDaKTHIECKOTO HAIWYHS C JaHHBIME Oyxrantepckoro (6roIKeTHOro)
ydeTa;

- IIPOBEPKA TIOJIHOTHL OTPAKEHHUS B yUETe aKTHBOB H 0043aTEIbCTB;

- oIpeieNieHne (PaKTHUECKOTO COCTOSIHAS UMYIIECTBA U €TO OICHKa,

- TOKYMEHTAJIbHOE TIOATBEPKACHNE HATHINS aKTUBOB B 00513aTEIIHCTB.

2. Iopaaok NMpoBeIeHH HHBEHTAPU3AIINHA

2.1. KonuecTBo MHBEHTapH3alUi B OTYETHOM TOMY, laTa ¥ CPOKH WX IIPOBEACHHUS,
IIEPEYEHb aKTHBOB U 0053aTENIECTB, IPOBEPSIEMBIX IIPU KOHKPETHOW HHBEHTAPHU3AIIHH,
YCTaHaBIMBAIOTCS PYKOBOIUTEIIEM YUPEKICHUS, KPOME CIIydaeB, IPeTlyCMOTPEHHBIX B II. 2.2
ITomoxenwus.

2.2. VlaBeHTapU3anys IMyIIECTBa, HHBIX aKTHBOB M 0053aTENBCTB YIPESIKACHUS ITPOBOTUTCS
00s13aTeNBpHO:

- IIPH YCTaHOBICHUH (HAKTOB XUIEHUN MM 3JI0YIOTPEOIEHUH, a Talkoke IOpYM IIEHHOCTEH;

- B CJly4yae CTUXUUHEIX O€ICTBUM, I0Kapa, aBapyii WK JPYTHX YPE3BIYaNHbIX CUTYalllH,
BBI3BAHHBIX KCTPEMAIBHBIME YCIIOBUSIMU;

- IIpY CMEHE OTBETCTBEHHBIX JIMII (Ha IeHb IPHEMKHU-TIepeadul Iel);

- IIpH Iepegade (BO3BpaTe) UMYIIECTBA YUPEKACHUS B apeH/Ty, YIIpaBIeHUE, 0€3B03ME3THOE
II0JIb30BAHUE, & TAKXKE BBIKYIIEC, IPOAAXKE KOMIIIEKca 0OBEKTOB ydeTa (MMYyIECTBEHHOTO
KOMILIEKCA);

- Iepe] COCTAaBICHUEM T'0I0BOH OyxranTepckoit (Or0KEeTHOH) OTIETHOCTH, KPOME
HMYIIECTBa, HHBEHTapHU3allksl KOTOPOro IIPOBOAMIACE HE paHee | okTsA0ps OTIETHOTO roja;

- IIpH peOpraHu3alliy, TUKBUAAUN YIPEXKICHHUS IIEPEe] COCTABICHUEM Pa3AeIUTENIEHOTO
(JIMKBUAAITMOHHOTO0) OasaHca;

- B IPyTUX CIIy4asx, IpeayCMOTPEHHBIX 3aKOHOaTenbCTBOM Poccuiickol Denepanuu uin
HOpMaTUBHBIMH akTamMu Munduna Poccuun.

2.3. B nemsix BEyTPEHHETO KOHTPOJIS B 00eCIIeUeHNs. COXPAaHHOCTH MaTepHaIbHBIX
LEHHOCTEeH U JEHEXHBIX CPEICTB KpoMe 00s3aTeIbHBIX CIIydaeB IPOBECHNS HHBCHTAPH3aIIH
MOTYT IIPOBOAUTECS BHEILJIAHOBBIC MHBEHTapU3aALlUN.

2.4. Tlpu xoIeKTUBHOM Wiy OpUragHold MaTepHaIbHOM OTBETCTBEHHOCTH HHBEHTApU3aIUs]
IIPOBOJUTCSL:

- IIPA CMEHE PYKOBOJUTENS KOJUIEKTHBA WM OpUTanupa;

- [IpY BHIOBITHH U3 KOJUIEKTHBA MUTH Opurasl 6oee 50 IporeHTOB paOOTHHKOB;

- 10 TpeOGOBAHUIO OJIHOTO M HECKOIHKIX WIEHOB KOJUIEKTUBA WK OpUTajbl.



2.5. Jlnsa mpoBeicHAS HHBEHTapH3allii B OpraHU3aMH CO31AaETCs IIOCTOSHHO AEUCTBYIOIIAsA
HHBEHTapU3alHoHHas KoMuccus. [1pu 6ompmom o6beme paboT AT 0JHOBPEMEHHOT'O IIPOBEICHHS
HHBEHTapU3aIlHH UMYIIECTBA CO3IAI0TCA paboure HHBEHTapU3allMOHHbIE KOMUCCHH.

CocTaB HHBEHTaPU3AIIMOHHBIX KOMUCCUM YTBEP)KIAAETCS PYKOBOAUTEIEM YIPEKICHHUS.

VHBeHTapU3allnOHHAsS KoMUCCHS (paboure HHBEHTapU3aHOHHBIE KOMUACCHH ) MOXKET
CO3/aBaThCsA PEIIeHreM O poBeIeHnH nHBeHTapu3aun (¢. 0510439) Oe3 n3ganus OTAEIBHOIO
MIPUKa3a PYKOBOJUTEIS YUPEKICHHSL.

B cocTaB KOMHCCHI MOTYT BXOAHWTE PAOOTHUKA YUIPEKIEHUS, OyXTalTepCKOH CIry kOBl 1
IPYTHE CIEMHUAINCTEL, CIIOCOOHBIE OCHUTh COCTOSIHIE HMYIIECTBA H 0043aTeIbCTB yUpexaeHus. B
MHBEHTAPHU3AHOHHYIO KOMUCCHIO MOTYT OBITh BKIIFOYEHBI PAOOTHUKH CITy:KOBI BHYTPEHHETO
KOHTPOJIS YUPEKICHHUS, & TAKXKE IIPEICTABUTENN HE3aBUCUMBIX ayIUTOPCKUAX OpraHU3aluy.

2.6. B mensx mpoBeieHus HHBEHTapU3aluy 0(OpMILIeTCs PEIEHNE O IPOBEICHNN
uaBeHTapu3anuu (¢. 0510439).

BHeceHHe H3MEHEHUH B pellieHne o mpoBeeHnH nuBeHTapm3armu (¢. 0510439), B Tom
YpcyIe 0 IPUYMHE OTMEHEI paHee IPUHITOTO PELIEHHUs O IIPOBECHIH HHBEHTApH3allvH,
JIOITyCKAEeTCs 10 Havaya IMpOBEACHISI HHBEHTapU3ally. Takoe peleHne 0 BHECEHUH U3MEHEHNN
obopMIIETCS H3MEHEHHEM PEIISHNS O IPOBeAeHHH nHBeHTapu3anuu (¢. 0510447). ITocie
HACTYIUICHUS JIaThl Havyajia IPOBEICHNs HHBEHTapU3alliy BHECCHUE U3MEHEHUM B PENICHUE O
mpoBenennn uaBenTapu3anuu (¢. 0510439) He nomyckaercs.

JIHCT cornacoBaHMs, IPUIAraeMbIi K PEIIEHHUIO O IPOBEICHIN HHBEHTapH3ayu (¢.
0510439), ©3MEHEHHUIO PEIIeHUs O MpoBeaeHNn nHBeHTapr3armn (. 0510447), moanuceBaeTes
npeceaaTelleM HHBEHTAPU3ANHOHHON KOMICCHH (pabodeii HHBEHTapH3a[MOHHON KOMUCCHH),
IpeceaaTeleM KOMACCHHE 10 TIOCTYIUICHHUIO W BEIOBITHIO AKTUBOB, PYKOBOJUTEIAMHA CTPYKTYPHBIX
MOJpa3IeSICHIH, B KOTOPBIE BXOAAT WICHHI MHBEHTAPU3aI[HOHHON KOMHCCHH (paboumx
HWHBEHTAPHU3AI[MOHHBIX KOMICCHH), TIaBHBIM OyXTalTepoM.

2.7. OTBETCTBEHHBIC JTUIA B COCTaB MHBEHTAPU3ALIMOHHON KOMUCCHHY HE BXOJIAT.

VX IpUCYTCTBHE IIPH MPOBepKe (aKTHIECKOTO HATMUIHS HMYIIECTBa 0043aTEIBHO.

C OTBETCTBEHHEIX JIAI[ WICHBI HHBCHTAPU3AIMOHHON KOMUCCHH 0053aHbI B3ATh PACIIUCKU B
TOM, YTO K HaYally WHBEHTAPHU3AI[MH BCE PACXOIHBIE ¥ IPUXOAHBIE JOKYMEHTEI CIAaHEL B
OyXTaITEpPHIO WK IIePeTaHbl KOMHUCCUH, U BCE [IEHHOCTH, IIOCTYIIUBINHE HA KX OTBETCTBEHHOE
XpaHeHHe, OTMPUXOOBAHEI, & BRIOBIBIINE - CIIHCAHBI B PACXOI.

2.8. MuBenTapu3anyy 63 Kakux-Tu00 H3bATHH MOIeXKaT:

- IMYIIECTBO, IPUHAIEKAINEe YIPEKACHUIO Ha IPaBe ONEPATHBHOIO YIIPABIICHHUS,
HE3aBHCHMO OT €r0 MECTOHAXOXIeHUs (He(hMHAHCOBBIE U (QUHAHCOBBIE AKTHUBEL, B TOM YHCIIC
(MHAHCOBEIEC BIIOXKEHHUS, TOTOBAS IIPOAYKIIUS, TOBAPEL, ICHEKHEIE CPELICTBA U ICHEIKHEIE
JIOKYMEHTBI);

- 0043aTeNbCTBa, B T.49. KPEAUTOPCKAs 38 JOJDKEHHOCTD, KPEAUTEl OaHKOB, 3aiMEI,

- AIMYIIECTBO, He IPHHAIeKAIIee YIPSKICHHIO, HO YHCIIIEeecs B OyXralTepeckoM yuere, B
TOM YHCJIE Ha 3a0alaHCOBAIX CUeTaxX: HaXosIIeecs Ha OTBETCTBEHHOM XPaHEHHUH, apEHI0BAHHOE,
MOJTyYeHHOe It epepaboTKy Wik B 0€3B03ME3IHOE II0Ib30BaHMUE,

- IMYIIECTBO, HE YYTCHHOE 10 KaKUM-TU00 IPUYHHAM, HO HaXOAAINEECA HA MOMEHT
HMHBEHTApU3aI[iK Ha TEPPUTOPUH, TIOAKOHTPOIBHON yUPEKIECHHIO.

VHBeHTapU3aIHsI HMYIIECTBa IIPOU3BOIUTCS IO €T0 MECTOHAX0XKICHHIO ¥ OTBETCTBEHHOMY
JIHILTY.

DakTHUECKOE HAJIMIHE UMYIIECTBA IIPH WHBEHTAPHU3ALUHU OLPENEIIAIOT IIyTEM
00513aTeIBHOr0 IOACYETa, B3BEIIHBAHs, 0OMepa.

I[TepedeHsb 0GBEKTOB, OUISKAITIK HHBEHTAPH3AIMH B LIEIIX COCTABIICHHS FO0BOH
OTYETHOCTH, IIEPHOAUIHOCT (CPOKH MPOBEICHUS HHBEHTAPU3AIMHN), 4 TAKKE [IEPEUCHb
HOPMATHBHBIX aKTOB, PETYIHPYIONIAX 0COOEHHOCTH IIPOBECHIS HHBEHTAPH3AINH, IIPHBE/ICHE B
Tabmune:



OOBeKTHI HopmarusrOE
vHBeHTapu3anuu | [leprogngHOCTh U CPOKH Crioco65! (MeTobI) pETyIMpOBaHUE
IIPOBECHUS MIPOBEJICHUS MOpsIKa
UHBEHTApH3alUU HHBEHTApU3AI[IH IIPOBEIEHUS
UHBEHTApU3AIUN
[IpocpoueHHas [lepen cocraBieHnEM [TpoBepka TOKyMEHTOB, - TIOJIIL. «B», MI'»
nebuTopcKas u TOZI0BOM OyXralTepCKOM  |[HOATBEPKIIAIOIIUX Ha m. 18, m. 32 Ilpun
KpeAUTOPCKas (dbunaHCOBOM) MOMEHT IIPOBEIEHUA oxenmst Ne 1 x
3aJI0JKEHHOCTH OTYETHOCTH, HO He paHee 1| MHBeHTapu3auuu Hampuue |Cranmapry
OKTSIOpSI OTYETHOTO rofia  |IIPOCPOUEHHOM «YuerHas
nebutopekoit TIOJIUTHKA,
Bce nnBeHTapH3annoHHbIE |(KPEAUTOPCKOH) OLICHOYHBIE
IPOIEYPHL, CBA3AHHBIE C |3aI0JKCHHOCTH. 3HAYEHUS U

JIeOUTOPCKOM
3aJTOJDKEHHOCTBIO 110
pacxomaM, JOJDKHBI OBITh
3aBepIIeHbl He mo3nHee 20
JeKabpsl.

Bce naBEHTapU3anMOHHEIE
MIPOLIEAYPEI 110
MIPOCPOYEHHON
3aJI0JDKEHHOCTH JTOJDKHBI
OBITH 3aBEPIICHBI 10 KOHIA
(GbHUHAHCOBOTO rojia.

[Ipy BO3HUKHOBEHUH Ha
OTYETHYIO JaTy
MIPOCPOUYECHHON
nebuTopckon
(KpemrTOpCKOH)
3a[IOJDKEHHOCTH,
“HPOpMAHUI 0 KOTOPOi
MOJUICKUT PACKPBITHIO B
OTYETHOCTH, €€
HMHBEHTapHU3aLUs
IIPOBOAUTCS HA TOJIOBYIO
OTYETHYIO J1aTy.

B TOM 4mcIe HCTIOIB3YIOTCS
METOJIBL:

- IOATBEPKACHNUS;

- BBIBEPKH (MHTETPALUN).

OIIHOKHIY

Jlebutopckas u
KpEIUTOPCKas
3aJI0JDKEHHOCTH, 110

[Tepexn cocTaBieHEEM
TO0BOH OyXranTepcKon
(dunancoBO#)

[IpoBepka TOKYMEHTOB,
MOATBEP)KIAIONINX Ha
MOMEHT IIPOBEIEHUSL

- TIOJIL. «B», MT'»
m. 18, m. 32 [Ipun
oxernusa Ne 1 x

KOTOPEIM B TEYEHHE |OTUETHOCTH, HO He paHee ||mHBeHTapm3anuu Hanmaue |CraHaapry
(UHAHCOBOTO Tojla HE |OKTSIOPS OTYETHOIO rofia  [IIPOCPOUYEHHOR «YuerHas
OTpaXaJIACh nebuTopcKon TTOJTUTHKA,
OIIepaIiy 10 UX (XpeauTopcKoit) OILIEHOYHBIE
YBETHUEHHUIO 3a10JKEHHOCTH. 3HAYEHUS U
(YMEHBIIEHHIO) B TOM 4mcIe HCITOTB3YIOTCS |OIIUOKI )

METOJIBI:

- IIOATBEPXKICHUA;

- BEIBEPKH (MHTETPALUH).
Hensmxumoe Ha orgetHyro mary Mertoasl ocMoTpa, - TIOATL. «a»
AMYIIECTBO, B T.4. IOTBEPKACH!US, BBIBepkH (. 18, m. 19, m. 32
3€MEIBHBIE YYaCTKU (wHTETpaLIVN) IIpunoxenus




Ne 1 x Cranmapty
«YdaerHas
MIOJIATHKA,
OIICHOYHEIE
3HAYCHUS U
omuOkuy, [Ipmno
skerne Ne 1
MTHCHMY
Mun¢puna
Poccuu n
®denepallbHOTO
KazHagelcTBa OT
11.01.2024

NeNe 02-06-
06/950, 07-04-
05/02-253

Bubnnoreunsie
b oHIBI

OpuH pa3 B 5 JeT.
Havao mpoBezneHus - He
panee 1 oxTa0ps
OTYETHOTO TofIa.

MeTtomsl ocMOTpa

- TIOMII. «a»
m 18, m. 19, . 32
[IpunoxeHus

Ne 1 x Cranpapry
«YueTHAs
ITOJTUTHKA,
OIICHOYHEIE
3HAYCHHS U
OITHOKH»

My3zeitabie
KOJUIEKIIAH 1
MYy3eHHBIE IPEIMETEI

Ha oTtuetHyt0 nary

CBepka JaHHBIX YYETHBIX
JIOKYMEHTOB MY3€HHBIX
GoHI0B (KHUT
ITOCTYIUICHAH (OIIHCEH,
WHBEHTApPHBIX KHUAT)
My3eHHBIX IIPEIMETOB U
My3EeMHBIX KOJUIEKIUH) 1
JIAHHBIX OyXTaJITepcKoro
ydeTa, IpU YCIOBUAU
OCYIIECTBIICHUS MYy3€EM
IUTAHOBBIX CBEPOK HATHYHS
MY3EHHBIX IIPEIMETOB |
My3eMHBIX KOJUIEKIUH

- TIOMII. «I»
m. 18, m. 32 Ilpun
oxenus Ne 1
Cramnapry
«YdueTHas
MOJHATHKA,
OILIEHOYHEIE
3HAYEHUS |
omubxuy, denep
AIBHBIN 3aKOH OT
26.05.1996 Neo 54-
@3 «O
Myseitaom doHIE

Poccuiickon
Oenepanuy 1
My3esX B
Poccuiickoit
Odeneparum
KanuranbHbIE [Tepen cocTaBlneHHEM MeTobI 0CMOTpPa, BBIBEPKH |- IIOMIL. «a»
BIIOJKEHU, 110 rOZ0BOM OyXranTepckoil  |(MHTErpalyn) m. 18, m. 19, m. 32
KOTOPEIM B TeueHue |((UHAHCOBOM) [IpunoxeHus
(HUHAHCOBOTO TO/la HE |OTIECTHOCTH, HO He paHee 1 Ne 1 x Crannmapry
OTpPaKaJIUCh OKTSIOpsI OTYETHOTO rojia «YuerHas
OIlepaIyy 110 UX TIOJIUTHUKA,
YBETTMYECHUIO OIIEHOYHBIE
(YMCHBIIIEHUIO) 3HA4YEHUS U

OIIUOKI




HemarepuansHbie
AKTHUBBI C
HEOIIPEAEICHHBIM
CPOKOM II0JIE3HOTO
HCIIOJIb30BaHMUs

[epen cocTaBieHHEM
roI0BO# OyXTalnTepCKOn
(buHaHCOBON)

[TpoBepka TOKYMEHTOB,
OATBEPKIAIOMIUX HA JIaTy
IIPOBENCHHUS

OTYETHOCTH, HO HC paHCC 1 WHBCHTApHU3aluXd HAJTAINC

OKT$[6p${ OTYCTHOIO roja

COOTBETCTBYIOLIHUX
00BEKTOB UMYIIECTBA

COOTBETCTBYIOIUMHI
0o0BeKTaMHu
HHBEHTAPHU3ALUN).
MeToasI IOATBEPKICHNUSA,
BEIBEPKY (MHTETPAIHHN).

[IpoBepka BOZMOXKHOCTH
YTOYHEHHUS CPOKa
II0JIC3HOTO WCIOJIB30BAHUA
HEMAaTEepUATBHBIX aKTHBOB,
B TOM YHCIIE C
HEOIIPEIEIICHHBIM CPOKOM
IIOJIE3HOTO WCIONB30BAHHS,
B ClIydae U3MEHEHUA
(baxTopoRB U (WIH) YCIOBHH
HX MCIOJIBb30BaHNA,
yKa3aHHbIX

B 11. 27 Cranmapra
«HemarepuaiapHbIe
AKTUBBI».

[TpoBepka HaH4us 1AO0
OTCYTCTBHSI JTFOOBIX
[IPHU3HAKOB, YKa3BIBAIOLINX
Ha BO3MOXKHOE
obeclieHeHIE aKTHBA.

(060CHOBaHHOCTH BIIAJECHHUS

. 35 Crargapra
«HemareprallbHEL
€ aKTUBBI»

WHbie 00BEKTHI
He(UHAHCOBBIX
aKTHBOB,

1 paza B 3 roza

Hagasno npoBeeHus - HE
panee 1 OKTAOpPA
OTYETHOTO Tofia

MeToasl 0CMOTDA,
pacyeToB, IOATBEPIKICHHUS,
BEIBEPKHY (MHTETPALIHN)

mo. 18, 19,32 IIp
ninoxenns Ne 1 x
Crammapry
«YyerHas
TIOJIUTHKA,
OIIEHOYHBIE
3HAYEHUS U
OIITHOKHI;

- 1. 7.2 IIpukasa
MUHKYJIBTYPBI
Poccunm ot
08.10.2012

Ne 1077;

- . 27 -

40 NHCTpyKIMH
0 TIOPSIIKE ydeTa
1 XpaHeHUs

JIParoLleHHBIX




B TOM YHCJIIC:

- OCHOBHBIC CPCACTBA,

HEIIPOU3BEICHHEIE
AKTUBEI,
OUMOJIOTHYECKUE

Mertoasl 0cMOTpa,

pacueToB, IONTBEPKICHHU,
BBEIBEPKH (MHTETPAINH).

METaJUJIOB,
JIparoleHHbBIX
KaMHEH,
MPOMYKIIUH U3
HHX ¥ BEJCHUs
OTYETHOCTHU IIPU
HX MPOU3BOJICTBE,
HCIIOIB30BAHUU U
o0palleHuH, yTB.
TIPUKA30M
Munduna
Poccuu ot
09.12.2016

Ne 231m;

- . 16 IIpasu,
YTBEPKIEHHBIX II
OCTaHOBJICHUEM
[IpaBuTEeNnBLCTBA
P® ot 28.09.2000
Ne 731,

- MeTonudeckue
PEKOMEHIAINH I10
HMHBEHTapU3aIUU
IIpaB Ha
pE3yaBTaThI
Hay9IHO-
TEXHHYIECKON
JIEATEeITHOCTH,
YTBEPKIECHHEBIE P
acmopsbkeHrneM M
AHAMYIIECTBA
Poccun,
MuHIpOMHayKH
Poccun, )
Munrocta Poccuu
ot 22.05.2002

Ne 1272-p/P-
8/149;

ct. 38 Oenepaib
HOT'O 3aKOHa OT
08.01.1998 Ne 3-
@3 «O
HApKOTHYECKHUX
CpeJICTBaxX U
IICHXOTPOITHBIX
BEIMECTBAX»

mm. 18, 19, 32 Ip
unoxenus Ne 1

Cranpapry




aKTHBBL,
MarepraTbHEIe
3aI1ackl, JeHeKHbIE
JIOKYMEHTBI,
(HUHAHCOBEIC aKTHUBEI
(32 UCKITIOYECHHEM
OTHOCSIIHXCSA K
Ipymie
«DHHAHCOBEIE
AKTHBEI,
peHa3HauCHHbIe
JUTSE TIEPETIPOIAKI»);

- KanuTaJIbHbIE
BJIO’KCHUS B
He(UHAHCOBBIE
aKTUBBI, IIPY YCIOBUU
OTCYTCTBUS
pe3yJIbTaToB
BIIOJKEHUH,
BBIPQOKECHHBIX B BUJIE
MaTepUAIBHBIX
IICHHOCTEMH;

- IIpaBa MOJIb30BaHUS
aKTHBaMU,

- HEMaTCpHUalIbHbIC
AKTHBEI C
OIIpPEACIICHHBIM
CPOKOM IIOJIE3HOTI'O
HCIIOJIB30BAHUA

IToxazarenu Ha
cuerax 401 40, 401
50, 401 60, Ha
3a0aT1aHCOBBIX CYETaX
(32 UCKIIFOYEHUEM
cuetoB 17 u 18)

[TpoBepka HaTH4Hst MO0
OTCYTCTBHSI JTFOOBIX
[IPU3HAKOB, YKa3bIBAIOIIUX
Ha BO3MOXHOE
oOecIieHeHNEe aKTUBA.

[IpoBepka TOKYMEHTOB,
ITOATBEPKAAIOMHUX HA ATy
MIPOBEACHUS
WHBCHTAPU3AlUN HAJTHINE
COOTBETCTBYFOIIIX
00BEKTOB UMYIIECTBA
(060CHOBaHHOCTH BIIAJCHUS
COOTBETCTBYIOIMUAMHA
00BeKTaMHU
HWHBCHTapU3aINUHN).

MeToas! TOATBEPKACHUS,
BEIBEPKH (MHTETPAlUN)

IIpoBepka TOKyMEHTOB,
ITOJITBEPIKAAOIIUX Ha ATy
MIPOBEICHUS
HHBCHTApU3ALIH HATHIUE
COOTBETCTBYIOIIUX
00BEKTOB UMYIIECTBA
(060CHOBAaHHOCTH BIIAICHUSL
COOTBETCTBYIOIIMMH
00BEeKTaMH
HHBCHTAPU3ALUH).
MeToap! TOATBEPKACHIUS,
BEIBEPKHU (MHTETPalUn).

[IpoBepka Hamw4us JIHO00
OTCYTCTBHSI JTFOOBIX
IIPHA3HAKOB, YKa3bIBAIOIIUX
Ha BO3MOXKHOE
o0ecIieHeHe aKTHBA.

IIpoBepka TOKyMEHTOB,
TTOTBEPKAAIOIINX Ha
MOMEHT IIPOBEICHHUS
MHBEHTapU3alluy HATHIHE
ImoKasarejei Ha cyeTax.

B ToM 49mucie HCIONB3YIOTCS

METOIEL:

«YaetHas
IIOJTUTHKA,
OIIEHOYHEIE
3HAYCHUS U
omubxuy, m. 6 Ct
aHmapTa
«Obecuenenue
aKTHBOBY, IT. 27 C
TaHZapTa
«DOUHAHCOBEIE
HHCTPYMEHTBI»

- TIOJIIL. «B»

m. 18, m. 32 IIpun
oxenus Ne 1 x
Cramnapry
«YaetHas
ITOJTUTHKA,
OIIEHOYHEIE
3HAUYCHHUS 1
OITHOKM

- TIOMII. «B»
m. 18, m. 32 IIpun
oxenns Ne 1 x
Crannapry
«YueTHas
IIOTUTHKA,
OIIEHOYHBIE
3HAYCHHS |
omubxuy, m. 27 C
TaHaapTa
«HemarepuaiibHBI
e

aKTHUBEIY, I. 6 CT
aH;apTa
«Obecuenenue
AKTHBOB»




Ilokazarenu Ha
cuerax 210 06 u
204 33

Jlebutopckas u
KPEIUTOPCKas
3aJI0JDKCHHOCTH, 110
KOTOPBIM HE

- IOATBEPXKIECHUSI;

- BBIBEPKH (MHTETpAallun);
- OCMOTpa I10
MarepuaTbHbIM 00BEKTaM.

[IpoBepka JOKYMEHTOB,
ITOATBEPKIAFOIINX Ha
MOMEHT IPOBEACHUSA
WHBCHTApU3alUN HAJTHINE
IoKasareljiei Ha cuerax.

B TOM 4umcie UCTIONIB3YIOTCS
METOIBL:

- TIOJITBEPKACHU;

- BBIBEPKHY (MHTETPALUH)

[TpoBepka HOKyMEHTOB,
ITOATBEPXKIAIOMINX Ha
MOMEHT TIPOBEACHUSL
MHBEHTAPH3AI[IY HATIMINC

YCTaHOBJICHA JIeOUTOpCKOU
MEHBIIas (KpemuTOpCKOi)
NEPUOTUTIHOCTD 3a10JKEHHOCTH.
TIPOBEICHUS B ToM umcie HeToIb3yroTCes
WHBEHTAPU3AIIH METO/IBI:

- IIOATBEPXKICHUS;

- BBIBEPKH (MHTETPAIUN).
OOBEKTHI Ha otueTtnyro mary. MeTomp! TOATBEPIKIACHUS, |- IIOAIL. «BY»
WHBEHTApHU3AIHH, BBIBEPKH (MHTETpallun), m. 18, m. 26 [Ipun
OIlEpalu ¢ Kpaitauii cpok pacyeToB oxerns Ne 1 x
KOTOPBIMH MTOCTYTUICHUS Crangapty
OTpaXKaroTcs B HHGPOPMAIH O TAKUX «YueTHas
OTUYETHOCTH KakK COOBITUAX I UX TIOJIUTHKA,
coOBITHS TIOCTIE OTPaXEHUS B YUETE U OILIEHOYHBIE
OTYETHOMU JATHI: OTYETHOCTH KaK COOBITHS 3HAYEHUS U
- nebuTopcKas Iocjie OTYETHOH Jarhl - omuOkuy, m. 7 Ct
3aJI0JKEHHOCTD, B aHjapTa
OTHOIIICHWH KOTOpO# |/]aThl OKOHYaHH «CobpITHS TIOCTIE
II0 COCTOSIHUIO Ha IIPOBEIEHUS TOLOBOH OTYETHOU

OTYETHYIO JIaTy yiKe
OCYIIECTBISUIACH
MEpBI II0 €€
B3BICKAaHHIO;

- pe3epB 1o
MIPETEH3USM U HCKaM,
B OTHOIICHUU
KOTOPBIX Ha
OTUYETHYIO JaTy UAET
CYIIOIIPOH3BOJCTBO;

- O0BEKTEI
HENBMXAMOCTH, B
OTHOIIEHUH KOTOPBIX
B OTYETHOM IIEPUOJIE
HHHUITAAPOBAH

HMHBEHTAPHU3AIAHY 110 TaKUAM
oOBeKTam
HHBEHTApU3alyH - HE
ITO3/HEe, YeM 3a 7 THEH 10
JIaThl IPEACTABICHUS
rOJ0BOM OTYETHOCTH

JaThI», MTACEMO M
napunHa Poccun u
OenepanabHOro
KazHadelcTBa OT
11.01.2024

NeNe 02-06-
06/950, 07-04-
05/02-253




nporecc oGopMIICHHS
rocyIapCTBEHHOR
pETHCTpaIyy IpaBa
COOCTBEHHOCTH
(IpaBa orepaTuBHOTO
YIIPaBICHUS)

- 3eMEeJIbHBIE YYaCcTKH.

Wup1e 06bEKTHI [lepen cocraBneHIEM MeTtoser ocMoTpa, -
Oyxrantepckoro rOIOBOM OyXTanTepckor  |pacueToB, mMoATBepkAeHus, mm. 18, 19, 32 IIp
ydera, B OTHOIIEHUH |(pHHAHCOBOMH) BBIBEPKH (MHTETPAIlUH) nnoxxerHus Ne 1 x
KOTOPBIX TIO OTYETHOCTH, HO HE paHee | Cranpmapty
pe3ynsTaram OKTSIOpSL OTIETHOTO TOf «YaeTHas
OCYILECTBIICHHUS B TIOJTUTHKA,
TeueHrne (UHAHCOBOTO OLIEHOYHBIE

rosia BHyTPEHHETO 3HAUCHUS 1
KOHTPOJISL OIIOKI»
COBEpIIAaeMBbIX (aKToB
XO35IMCTBEHHOU
KU3HU U (WIH)
BHYTPEHHETO
(hHUHAHCOBOTO ayauTa
BBISBIICHBI (DaKTHI U
(unu) mpU3HAKH,
BIIVSIFOINAC HA
JOCTOBEPHOCTH
JTAaHHBIX
OyXTranTepckoro
ydera, Oyxraiarepckoi
(bunancoBoif)
OTYETHOCTH

2.9. TTopsimok MHBEHTAPHU3AIMH OCHOBHBIX CPEJCTB H 36MEIbHBIX yJaCTKOB.

2.9.1. Ilpu mpoBeICHUH HHBEHTAPU3AIIUH OCHOBHBIX CPEICTB IIPOU3BOJIUTCS MPOBEPKA!

- (haKTHIECKOT0 HATMYUSI 00BEKTOB OCHOBHBIX CPEJCTB;

- COCTOSAHMS 00BEKTOB OCHOBHBIX CPEJICTB - BBIABIIIOTCS 00BEKTHI, HYKIAIOIIUECS B
PEMOHTE, BOCCTAaHOBJICHUH, CIIHCAHUH;

- COXPaHHOCTH HHBEHTAPHBIX HOMEPOB OCHOBHEIX CPEZICTB, HAHECEHHBIX HA OOBEKT U UX
COCTaBHBIE YAaCTH, IPUCIIOCOOIEHUS, IPUHAJICKHOCTH;

- HaJIMYHA ¥ COXPAHHOCTH TEXHUYECKOH NOKYMEHTAIUH,

- HAJIM4YHS ¥ COXPAHHOCTH IIPaBOYCTaHABIMBAIOMIEH JOKyMEHTAUH (B IPETyCMOTPEHHBIX
cIy4asix);

- KOMIIJIEKTHOCTH OOBEKTOB;

- HAJIAYKS JOKYMEHTOB, TIOITBEPKIAIOIIIX rapaHTHHHEIE 0043aTeI5CTBA TOCTABITHKOB
(mpousBoaMTeENIEl) HA TEXHHUKY (B IIEPBYIO OUepeb Ha TEXHUKY, IPHOOPETEHHYIO B TEUCHUC
IIOCJIEIHETO TOJIa);

- mpaBuIBHOCTH TpuMeHeHns kogoB OKO®, rpynmupoBKy 10 cYeTaM y4eTa U
YCTaHOBJICHUSI HOPM aMOPTH3aIUH.

2.9.2. Ilpu mpoBeICHNN HHBCHTAPH3AIMH 30aHuH (IIOMEIIEHIH) IIPOBEPSIOTCA!

- HaJIMYHe [IPaBOyCTaHABINBAIOMEH JOKYMEHTAIHH;

- COOTBETCTBHE YUETHBIX JAHHBIX IIPAaBOYCTAaHABINBAIOIINM JOKYMEHTAM;
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- CBEpKA MMEIOIIHUXCS IPAaBOyCTaHABIMBAIOIUX JOKYMEHTOB Ha 00BEKTHI HEBUKUMOCTH C
MAHHBIME EIUHOIO rocyAapcTBEHHOIO peecTpa HEIBUYKUMOCTH.

- HAJIM9IWe TeXHAYECKOM JOKYMEHTAUH Ha OTAEIbHbIE HH)KCHEPHBIC H KOMMYHAIbHbIC
CHCTEMBI, BXOIAIIKE B COCTAB 3IaHUs: CUCTEMY BOJOIIPOBOJIA, KaHATIM3AINH, OTOTICHH,
SIEKTPOCHAGKEHHUS, IOXKAPHYIO CUTHATM3AIMIO, OXPaHHYIO CUTHAIM3AINIO, CHCTEMY
BHUACOHAOIIONEHNS U T.1.;

- COOTBETCTBHE Y3710B ¥ KOMIIOHEHT MHYKCHEPHEIX M KOMMYHAJIBHBIX CHCTEM TEXHHIECKOU
JOKyMEHTAIMH (TIPH BEIIBICHUH OTKJIOHEHUH [TOATOTABIMBAIOTCA PEKOMEHIAIIHH 00 yTOUHEHHUH
TEXHHYECKOM TOKyMEHTAIHH);

- BHEIIHEE COCTOSIHNIE KOHCTPYKTHBHBIX DJIEMEHTOB 3/[aHHS, BHEINHEH 1 BHYTPCHHEH
OTJIENIKH, OKOH, IBEPEH, Y3/I0B ¥ KOMIIOHEHT HHKEHEPHBIX X KOMMYHAIBHBIX CHCTEM (mpm
BBIABJICHAH HEUCIIPABHOCTEH HOPMUPYIOTCS PEKOMCHIAIMH I10 IPOBEICHAIO PEMOHTHO-
BOCCTAHOBUTENBHBIX PaboT).

2.9.3. Ipu mpoBeieHUY HHBEHTAPH3AI[ME KOMIIBIOTEPHOM TEXHUKH IPOBEPSIOTCS:

- cepuliHBIE HOMEpa COCTaBHBIX YacTed U KOMIIIEKTYIOMHUX;

- COCTaB KOMIIOHEHT CUCTEMHBIX OJIOKOB;

- HaJIM4¥e IPaBOyCTaHABIMBAOIINX JOKYMEHTOB Ha MCIIOIB3yEMOE IIPOrPaMMHOE
oOecrieueHHeE.

2.9.4. IIpu IpoBeIeHNH HHBEHTaPH3aIliH 00BEKTOB aBTOTPAHCIIOPTA IPOBEPSIOTCSL:

- HAJIM9¥e ¥ COCTOSHHUE IPUCIIOCOOICHIH U IIPHHAIEKHOCTEH; '

- HCTIPAaBHOCTH OZOMETPA,

- HCIIPaBHOCTh NATUNKOB KOJIMYECTBA TOILIIUBA;

- COOTBETCTBHE JAHHEIX 0JIOMETpa JaHHLIM IIyTEBBIX JTHCTOB.

2.9.5. IIpu IpOBEICHNN HHBEHTAPH3AINH 36MEIIBHBIX YJaCTKOB OCMOTP 00BEKTOB HE
IpOM3BOIUTCA. VIHBEHTApU3aIHs OCYIIECTBISIETCS Iy TEM IPOBEPKH MPABOYCTAHABIIMBAIOIIMX
JOKYMEHTOB, IIOATBEPKIAMOIIUX IpaBa IIOCTOSHHOTO (6eCCPOUHOr0) MOTB30BAHMS, HATIMINC
CEPBHTYTa, a TAkKe IPOBEPKH (BaKTa i JOKYMEHTAIBHOTO O(pOPMICHHS MPEIOCTABIICHUS I
[I0JTydeHHe 3eMeTBHBIX YIaCTKOB B apeH/Ty, 0e3B03Me3/[HOe [oIb30BaHue. [IpoBoIUTeS CBEpKa
VIMEIOIIEXCS [IPABOYCTAHABIMBAIOIIIX JOKYMEHTOB Ha KaXKIBIN 3eMelbHbIH yIacToOK,
HAXOIAIIHNCS B TIOB30BAHAN Y YUPEKIEHNS, C JAHHBIME OyXralTepCKoro y4eTa i ¢ JaHHBIMU
EAHHOTO rOCYyAapcTBEHHOTO PeecTpa HeABIKAMOCTH. [IpoBOIUTCSA IIPOBEPKA HATHIUS IOKYMEHTOB
0 HOJTBEPIKICHUH KAJaCTPOBOM CTOMMOCTH 3€EMEIIBHBIX YIaCTKOB M CBOCBPEMCHHOCTE HX
IPEIOCTABIICHAS B OyXTaITEPUIO OTBETCTBEHHBIM JIUIIOM.

2.9.6. TTo 06beKkTaM HEABIKAMOTO B JIBIDKAMOI'O UMYINECTBA, IOTYICHHBIM U IICpeIaHHBIM
B BO3ME3IHOE WX 0€3B03ME3IHOE TI0Ib30BAHKE, HA XPAHEHHUE, B JOBEPUTECIILHOC YIIPABIICHHUE,
KOHITECCHIO, ITPOBEPAETCS COOTBETCTBUE JJAHHBIX OYXTalTepCKOro y4eTa JOKyMEHTAM,
SABIISIIOIITHAMCS OCHOBAHMEM 1 0(GOpMIIIONIIM TOMydeHHe 1 Ilepefiady TaKoro uMyliecTsa. B crydae
Hepefadn yIpeKICHAEM JaCTH 00BEKTa HEBIDKUMOCTH B BO3ME3/THOC M 6e3BO3ME3THOE
TIOJTE30BAHUE AaHAIU3UPYETCS KOPPEKTHOCTH PacieTa JacTh CTOMMOCTH TaKOro 00BEKTa.

B OTHOLICHAY HMYIIECTBA yUPEXKICHHS, IEPEIAHHOTO B apEHIY, 0e3B03ME3/IHOE
TOJIF30BaHME, IIPU IPOBEACHUN OJJOBOM MHBEHTAPU3AIIMH LA IOATBEPIKACHISA (haKTHIECKOTO
HANMYHS TAKOTO IMYIIECTBA IIPH3HAIOTCS Pe3yIIbTaThl HHBEHTAPH3ALINH, IPOBEICHHOMN MpH
epeade yupeskIeHHeM KOMILTEKca 0OBEKTOB ydyeTa (MMYIIEeCTBEHHOTO KOMIIJIEKCa) B apeHIY,
6e3B03ME3THOE ITOJIE30BaHHE.

2.10. ViuBeHTapH3ays HeMaTePHAIbHEIX aKTUBOB (BKIIFOYAs IPaBa MOJIb30BAHA
HeMaTepHaIbHBIMY aKTHBaMH).

T1pu [pOBEICHAY HHBEHTAPU3AIMA IPOBEPSETCS H3MEHEHHE (PaKTOPOB, KOTOPBIC BIHSIOT
Ha CPOK TIOJIE3HOTO HCIOJIB30BAHNS HEMATEPUAIbHBIX aKTHBOB, B TOM YHCIIC HEMATCPHATIBHBIX
aKTHUBOB C HEOIPEIEIEHHBIM CPOKOM HCIIONB30BaHMUS, IIPaB MOIb30BAHNS HEMATCPHAIBHEIMU
axTrBaMu. [Ipy H3MEHEHHUH STHX HaKTOPOB CPOK IOJIE3HOTO HCIIOIB30BAHUS HEMATCPHATBHBIX
aKTHBOB yTouHseTCs. [lepederHs (aKTOpOB It IPOBEPKH:
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- OXKHMIAEMBIA CPOK IIOIYYEHUA S5KOHOMHYECKUX BBITO U (HJIH) IIOJIE3HOr0 IIOTEHIHAa,
3aKJIFOYEHHBIX B aKTUBE, IPU3HABAEMOM 00BEKTOM HEMATEPHATHHEIX aKTHBOB;

- CPOK JIEMCTBHUA IIPaB YUPEKICHUS Ha PE3yJIbTAT HHTEIUICKTYaTbHON MeITETEHOCTH HIIH
CPEIICTBO HHAWBHIYAIU3ALHNN U [IEPHOIA KOHTPOJISI HaJl aKTHBOM;

- CPOK JIEHCTBHUSA NIATE€HTA, CBUJIETENIECTBA U JPYTUX OIPaHUYCHUH CPOKOB HCITOJIE30BAHMS
00BEKTOB HHTEIUIEKTYATbHOM COOCTBEHHOCTH;

- CPOK IIOJIE3HOTO MCIIOIB30BAHUS HHOT'O aKTHBA, C KOTOPBIM O0BEKT HeMaTepHATBHBIX
AKTHBOB HEIIOCPEICTBEHHOTO CBS3AH; ,

- TUIMYHBIN XU3HEHHBIA UK UL aKTHBA M IyOumyHas HHPOopManusa 00 OIEHKaX CPOKOB
TIOJIE3HOH CITy>KOBI aHAJIOTHYHBIX aKTUBOB, KOTOPBIE UCIIONB3YIOTCS aHATIOTHYHBIM 00pa3oM;

- TEXHOJIOTUIECKUE, TEXHUIECKUE U IPYTHE TUITHI YCTapEBaHH.

2.11. Ilpu npoBeieHUHM HHBEHTapU3alUH UMYIIIECTBA, BEIIAHHOTO COTPYIHUKAM B JINYHOE
IIOJI30BaHUE (32 HCKIFOUCHUEM (POpMEHHOr0 OOMYHIUPOBAHUS U CIEIOAEK ], BEIIAHHEIX 110
HOPMaTHBaM), a TAK)Ke PACIOJIOKEHHOTO B MECTaX/IIOMEIEHUSX, JOCTYII B KOTOPHIE IS
HMHBEHTapU3aUOHHON KOMUCCHH 3aTPyIHUTEIEH/HEBO3MOXKEH (B YaCTHOCTH, IOCTYII B MECTA
IIPOXKHUBAHMS COTPYIHUKOB; JOCTYII B IOMEIIEHUS II0 CAaHUTAPHO-3ITHICMHIOIOT HUCCKIM
OCHOBAHHMAM; JIOCTYII Ha TEPPUTOPHH, HAXOIAIIUECS YIAICHHO), JOIYCTHMO UCIIOIB30BaTh BHICO-
(dboto-) duKcanuro HaKTHUECKOr0 HATMYHKS WK OTCYTCTBHS MMYIIECTBA B MECTE HAXOXKICHUS
MHBEHTApU3UpYyeMoro obbekTa. Takas QuKcamust MOKET OCYIIECTBIATHC:

- IPUCYTCTBYIOIIMMH OTAEIbHBIMY WIEHAMH KOMUCCHH 110 MECTY HaXOXXICHUS UMYIIECTBA;

- C IPUMEHEHHUEM CPEJCTB BUJICOCBS3H B PEXXHUME PEATHHOTO BpeMeHH. [Ipu 3TOM 4jIeHbI
KOMMCCHH JUCTaHIIMOHHO IIPOBOJT IIPOBEPKY HAJIMYUS/OTCYTCTBHS 00BEKTA U €T0 TEXHHUIECKOTO
cocrosHus. JleMoHCTpanus 06beKTa YieHaM KOMHICCHH, BHIe0-((POoTo-) QUKCaIist B peKAMe
PEaIbHOrO BPEMEHH OCYIIECTBISIETCSI OTBETCTBEHHEIM JTHIIOM.

2.12. Ilpu mpoBeIeHUY HHBEHTAPU3AINH PACIECTOB IIPOBOUTCS IIPOBEPKA KOHTPArEHTOB
(FOpHINYECKUX JIAI ¥ HHIVUBUAYaTbHBIX IPeAIpUHIMATENIEH) Ha IpEeAMET X Hamuuns B EqunoM
rOCyJJapCTBEHHOM peecTpe IOPUANYECKUX JIUI, EAMHOM ToCyIapCcTBEHHOM peecTpe
WHIMBHAYAILHBIX IPEAIIPUHUMATEIIEH, a TakKe cBepka HauMeHoBanus u MTHH (KIIIT)
KOHTPareHTOB, OTPaKEHHBIX B OyxXrajlTepckoM yuere, ¢ nanasiMua ET'PHOJL

2.13. Ilo uHBIM 00BEKTaM yueTa MIPOBEJCHUE HHBEHTAPU3AIIUH OCYIIECTRIISCTCS
IIOCPECTBOM 00CIEI0BAHUS JOKYMEHTOB, IIOATBEPKIAIOIIAX 000CHOBAHHOCTD OTPAYKEHHUS B
OyXrajTepcKoM y4eTe COOTBETCTBYIOIIAX aKTHBOB U 00s3aTEIbCTB.

B pabote xoMHuCCHH HCTIONB3YIOTCS (IPH HEOOXOAUMOCTH) TAaHHBIE FOCY1apCTBEHHBIX
peecTpoB U (uin) HHPopMauoHHbIX cucteM (Hanpumep, EVIC B chepe 3akymok, ET'PH, EI'PIOJI,
EI'PUII, I"'ocymapcTBeHHas aBTOMaTH3UpoBaHHas cucteMa «IIpaBocymmey, Peectp
rOCYJapCTBEHHBIX (MYHHIUIIATHHBIX) HH)OPMAIIMOHHBIX CUCcTeM, EiHAas TocyAapCTBeHHAS
uHpopmarmonHas cucrema yaeta HUOKP).

2.14. JTns obopMIICHHS] HHBEHTAPHU3AIUH IIPUMEHSIOT (GOPMBI, YTBEPXKICHHEIE IpHUKa3aMu
Munduna Poccun ot 30.03.2015 Ne 52n, ot 15.04.2021 No 61H: nHBEHTapU3aAIIMOHHEIE OITUCH
(cmpuuTeNBHBIC BEJOMOCTH), BEIOMOCTH PACXO0XKICHUN IO pe3yIbTaTaM HHBEHTApU3alliH, aKThI 110
pe3yibTaTaM HHBeHTapu3anuu. J[J1s KakIoro BiIa IMyInecTa odhopmiieTcs cBos Gopma
WHBEHTAPU3AIMOHHON OIMUCH (CIMIATEIILHON BEIOMOCTH).

OTnmenpHBIC HHBEHTAPH3AIMOHHEIE OTTUCH O(OPMIIIOTCS 10 00BEKTaM UMYIIECTBa,
IepelaHHBIM B apeHy, 6€3B03ME3JHOE TT0IH30BAHNE, JJOBEPUTEILHOE YIIPABICHHUE, IT0JyYCHHBIM H
IepeJaHHBIM Ha OTBETCTBEHHOE XpaHEHHE.

Jlo Havayia HHBEHTApU3AIliH Ha OCHOBAHHMH PEIICHHUS O IPOBEICHIH HHBEHTapu3anuu (.
0510439) waBeHTApURAIMOHHEIE OIUCH QOPMUPYIOTCS U 3aIOIHAIOTCS OyXTalTeprel B 9acTh
cBeleHu# 00 00BbeKTax Mo JaHHBIM OyXTaJTepCKOTo ydeTa U HallpaBIsFOTCS IPeAcenaTelio
WHBEHTAPU3AIMOHHON KOMUCCUU HE MEHEE YeM 3a JBa pabouux IHS 10 JaThl Hadala
HHBEHTApU3aI[iH, YKA3aHHOM B PEIICHAH O TpoBeAeHnY nHBeHTapm3anun (¢. 0510439).
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HpI/I 3all0JIHCHUY MHBCHTAPHU3AIlUOHHBIX OIIHCEN (CJ'II/I‘H/ITGJIBHHX BeﬂOMOCTCﬁ) 1o

o6bexTam He(hHUHAHCOBEIX akTHBOB (§. 0504087) B rpadax 8 u 9 ykassmaeTcs Kojl cTaTyca 00beKTa
ydeTa  [e/IeBOU (DYHKIIMH aKTHBA COOTBETCTBEHHO.

Bo3MoskHBIe Kozl cTaTyca it 00bekToB HOA, KpoMe MaTepHallbHbIX 3aIacoB:
11 — B 3KCIUTyaTalHH,

12 — TpebyeTcs peMOHT;

13 — HaxoauTCs HAa KOHCEPBAIlHH,

14 — Tpebyerca MOAEepHHU3AIINS,

15 — tpebyercs peKOHCTPYKIIHS,

16 — He COOTBETCTBYET TpeOOBAHUAM SKCIIIyaTallku,

17 — He BBEJIEH B 3KCILIyaTaIlHIO.

Koze! cTaryca I MaTepHalIbHBIX 3aI1acoB:

51 — B 3amace IJI1 UCIIOIb30BaH,

52 — B 3amace [yl XpaHCHUS;

53 — HeHaJJIe)KAINero KauecTna,

54 — TOBpEXIEH;

55 — ncTeK CpoK XpaHECHHUS,

Konp! ¢pyaxmnun mis 06sexroB HOA, kpome MaTepralbHBIX 3aI1acoB!
11 — IpOOIDKUTE SKCILIYaTaIlHIo;

12 — peMOHT;

13 — KoHCEpBaLK;

14 — MonepHM3aIHs, JOOCHAINEHHE (J0000pYI0BaHHE);

15 — pEeKOHCTPYKIIHS,

16 — cuucanwue;

17 — yrtunuzanus.

Konp! GyHKIUH I MaTepHAbHBIX 3aI1acoB!

51 — HCIOIE30BAaTh;

52 — IPOMOJIKATE XPaHEHHUE,

53 — cmucaTh;

54 — OTPEMOHTHPOBATE.

VHBEHTapU3alMOHHA KOMUCCHS 00€CIIEUMBAET MONHOTY M TOYHOCTD IAHHBIX O

(baKTI/I‘-IeCKI/IX ocTaTKax UMYIIECTBa, IPaBUIBHOCTD H CBOCBPEMCHHOCTD O(l)OpMJ'IeHI/ISI MaT€pHalIoB.

HHBGHT&pHB»&IIHOHHBIC OMNHCH COCTABIIIIOTCS HE MEHEE UEM B JIBYX DK3EMINIApax OTACIBHO

110 KaXI0MYy MECTY XPaHCHHU A IIEHHOCTEH M OTBETCTBEHHEIM JIHIIaM.

HHBCHT&pHSaL{HOHHBI@ OIIMCH IIOAIHCHIBAIOT BCC YJICHBI HHBCHTapHBaHI/IOHHOﬁ KOMHCCHHU U

OTBETCTBEHHBIC JIUIA, YTO HOATBEPKIaeT (GakT IPOBEPKH KOMHUCCHCH HMYINECTBA B HX
IIPUCYTCTBHH.

Ilo 3aBCPUICHUH WHBCHTAPH3AIUNA OTBETCTBEHHEIE JINIa Jar0T PACIUCKY 00 OTCYTCTBHH K

YIeHaM KOMUCCHH KaKuX-JTH00 HpeTeHBI/Iﬁ U IIPHHATHH IIEPECIUCIICHHOIO B OIIMCH UMYIIECTBA Ha
OTBETCTBCHHOC XPaHCHUC.

JIAII.

O SK3eMIULIP OIIACH TIEPeNaeTes B GyXralTepuio, BTOPOi 0CTaeTCs Y OTBETCTBEHHBIX

Ha HIMYIIECTBO, HAXOLAIICCCA Ha OTBETCTBEHHOM XpaHCHUH, apCHIOBaHHOC, COCTaBIIAIOTCA

OTIENBHEIC OKCH (AKTHL).

3. OdopmiaeHHE Pe3YJIbTATOB HHBEHTAPH3ANMHA W BIABICHHBIX PACXOKICHAH

3.1. Pe3ysbTaThl HHBEHTAPH3AIHN 0QOPMIIIIOTCSA TOKYMEHTaMH 110 (opManm,

YCTAHOBJIEHHBIM JEHCTBYIONIHM 3aKOHOATEIECTBOM, H YTBEPHIAIOTCS PYKOBOIUTEIIEM
YUPEKICHHSL. :

3.2. ITo BceM pacXOIeHUSIM (HexocTadaM U U3JIHIIKaM, IIEPECOPTHUIIE)

_ UHBEHTapHU3allMOHHAS KOMUCCHA II0JIy4acT MIUCbMCHHBIC 00BSICHEHHS OTBETCTBEHHBIX JIHIL. Ha
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OCHOBAHMHU 3THX O0OBICHEHHUI H MaTePHAIOB IPOBEPOK HHBEHTAPH3AMOHHAS KOMHUCCHS
OIIpeiesIAeT MIPHYUHEL H XapakTep BBIIBICHHBIX OTKIOHEHHH OT JaHHEIX OyXIranTepcKoro yuera.

3.3. o pe3ysbTaTaM WHBEHTApPU3AlUH IIPECEAATEND HHBCHTAPH3AINOHHON KOMUCCHI
IIOJITOTABJIHBAET PYKOBOJIUTEIO YUPEXKIEHHS IPEITI0KCHH:

- II0 OTHECEHHIO He[0CTay HMYIIECTBA, a TaKXKe UMYIIECTBA, IPUIIE/IIEr0 B HETOJHOCTb, 3a
CYeT BUHOBHBIX JIUI] JIUOO HX CIIHCAHMIO,

- TI0 OIIPUXOOBAHUIO U3JIHIIKOB;

- TI0 YPETYIHPOBAHUIO PACXOKACHHN (aKTHIeCKOro HAINYHs MaTEPHAIbHBIX [IEHHOCTEH C
JIaHHBIMH OYXTaITepPCKOr0 y4eTa IIpU IEPECOPTHIE ITyTeM IIPOBEACHHS 3a9€Ta H3JIHIITKOB U
HEJI0CTa4, BO3HUKIINX B €€ PE3YIIbTATE;

- UHBIE TTPEJI0KEHUS.

3.4. COOTBETCTBYIOIIHE PEIICHIS Ha OCHOBAaHHUH JAHHBIX FOJOBEIX MHBEHTapU3aIHOHHBIX
ommceit popmupyroTes Komuccrel 10 MOCTYINICHAIO | BEIOBITHIO aKTHBOB HE TI03/(Hee pabodero
JHS, CIIEYIOMIETO 3a JHEM YTBEpXKICHISI AKTa O pe3yIbTaTaX HHBCHTApHU3AIUH. Y TBEPIKICHHEIC
PYKOBOJUTEIEM YUPEKICHHS PELICHIST KOMUCCHH IO IIOCTYIICHHIO 1 BRIOBITHIO AKTHBOB I10
HTOraM TOJJ0BOM MHBEHTAPH3AIHK JOJDKHEI OBITh IepeJaHbl B OyXTalTepHIO He MEHEE UeM 3a 7
(TATh) pabOYKX JHEH 0 HATHI IPEICTABICHHS TOA0BOM OFOKETHOM (OyXranTepeKkoi) OTICTHOCTH.

3.5. VlaBeHTapU3aI[MOHHbIC PAa3HUIBI OTPAYKAIOTCSA B OyXTaITEPCKOM y4eTe U
GyxranTepckoil (GrHAHCOBOI) OTYESTHOCTH TOTO MeCsAIIa, B KOTOPOM ObliIa 3aKOHYCHA
WHBEHTapU3aIUsL.

Pe3ynbTaThl HHBEHTAPU3AIINH, IPOBEICHHOM IepeJ COCTaBIEHHEM TOI0BO! OyXranTepekom
(bUHAHCOBOM) OTIETHOCTH, OTPAXKAIOTCSI B TOXOBOI OyxranTtepckoil (GuHaHCOBOM) OTICTHOCTH.

Pe3ynbTarhl HHBEHTAPH3AHHN [IPH PEOPTaHU3AIMH (JIAKBAIAIMHA) OTPaXKarOTCsI
OyxranTepckoi ((prHAHCOBOM) OTYETHOCTH, IPEACTABISEMON Ha ATy peopraHu3alun
(MEKBHIALAR). '



IIpunoxenne Ne 7

K Enunoit yuetHOiM monmTHke
MKY «[0® u MTCIOY »
(cormacHO mpukazy

MKY «I1® u MTCJIOV»

ot 05.08.2024 Ne 70)

IIpaBuiaa JAOKYMEHT0000poTa

1. O6mue moJtokeHns

1.1. Hacrostmme mpasuna NOKyMeHToobopoTa (naee - IIpaBuna) ycranaBnuBaOT equHEL
HOPSIOK M IPUHIMIIEI OPTraHU3aIiN AOKyMeHT0000poTa B MKY «I1® 1 MTCIOV» (mamee —
YTIOITHOMOYCHHAS OPraHH3aIHS ) U CyOheKTax [CHTPAIM30BAHHOTO YYETa.

1.2. TlpaBuia onpenensor MexaHuam B3aUMOJICHCTBHS YIIOITHOMOYEHHOM OPraHu3aIuy i
CyOBEKTOB LIEHTPATH30BAHHOTO yHCTa, a TaKXKe JIUIL[, OCYIECTBIIAIONINX BEICHIE Oyxranrepckoro
yHeTa, B IIeIsiX 3QGeKTHBHOrO pacipeeeHus (YHKITHI MEXITy OTBETCTBEHHBIME 32 [IEPBUYHEIE
YACTHBIC TOKYMEHTE! M PETHCTPEI GyXTIaiTepcKOro Y4eTa IUaMy | OpTraHU3aIUH JIBUKCHUS
AOKYMEHTOB OyXTalTepPCKOTO yUeTa ¢ MOMEHTA UX CO3Aanus 10 Iepe/iadr B apXuB ¢ COOITIOEHIEM
YCTAHOBIICHHBIX JUIA KaXI0TO TOKYMEHTA B rpaduke JMOKYMEHTO060pOTa CPOKOB.

1.3. TlpaBuna oGecrieanBaroT pemmenue CIIEAYIOINUX 3a/1a4;

- COOIIO/IEHHE IIOPS/IKA H CPOKOB nepenayy (IpeJiCTaBIeH s) B COOTBETCTBHH C
YTBEPXKICHHBIM IpaQuKoM JOKyMEHTO0G0pOTA IIEPBUYHEBIX (CBOIHBIX) YUETHBIX JOKYMEHTOB JUIS
OTP2)XCHHUS UX B OyXTalITepPCKOM ydeTe;

- CBOCBPEMEHHOE OTpakeHHE 0OBEKTOB yUeTa B OyxrantepckoM yuere u (uim) OTYETHOCTH,
B TOM {HCIIC IIepeiaTy JOKYMEHTOB IS PETHUCTPALIAK COZIepKAIMXCS B HUX NAHHBIX B PETHCTPAX
Oyxydera u cocTaBIeHHE HA X OCHOBE Oyxranrepckoi (bunancoBoif) oTueTHOCTH;

- CBOCBPEMEHHOC IIPEIOCTABIICHHE IAHHBIX OYXIaITepCKOro ydera u (WIH) OTYETHOCTH,
HEOOXOMMMBIX [ OCYIIECTRIICHHAS,

- COXPaHHOCTh TOKYMEHTOB, IIPEIOTBPAIIeHHE HECAaHKIIHOHUPOBAHHOTO OCTYIIA K HAM U
HEJIOMYIEHU HEOOOCHOBAHHOIO BHECEHHS B HUX H3MEHEHMH (M3bATHI TOKYMEHTOB).

1.4. Hacrosue ITpaBuia 06s13aTebHEL JUL KCIIOTIHEHUS BCEMH COTPYIHHKAMH.

1.5. O6mmit KoHTPOIH 32 Opranmzamueit AOKYMEHTO000POTA BO3IAraeTCs Ha PyKOBOIUTENS
YIIOJIHOMOYEHHOM OpraHu3aIfiy.

2. PernamenT COCTAB/ICHNA, PEACTABJICHHSA, 00pa0OTKH TOKYMEHTOB

2.1. Jomyckaeres:

a) O(OPMIIEHHE OLHOTO HEPBHIHOTO YHICTHOIO JOKYMEHTA IIPU OCYINECTRICHUN
HCCKOJIEKHX CBSI3aHHBIX MEXIY co0ol (hakToB X03sicTBEHHOM Km3my. Ha ocHOBe OJTHOTO
TICPBUYHOTO TOKYMEHTA B OyXIalTepCKOM ydeTe MOTYT OTPaKaThCs:

- Pa3HBIE OOBEKTHI yUeTa;

- OTACIBHBIC KOPPECIIORICHITHE CYETOB PA3HBIMA JIATAMH IIPU HaCTYIICHUH OTPEeeIEHHBIX
COOBITHIA,

OnHUM ITepBHYHBIM JOKYMEHTOM OOPMIISTIOTCS CIIEIYFOITHE B3aHMOCBA3aHHbIC COOBITHSL:
HA9HCIICHAE T0XO/0B Oy XyIMUX IEPHOOB M MX IPU3HAHHIE B COCTABE JTIOXOJIOB TEKYIIETO TOa.

6) obopmieHHE OMHUM IEPBHYHEM YUCTHBIM TOKYMEHTOM (BEIOMOCTEIO) COBOKYITHOCTH
OMHOTHIIHBIX ()aKTOB X3 CTBEHHOM KU3HI/COOBITHIA O pasHbIM KOHTpareHTaM. O HuM
IICPBATHEIM JOKYMEHTOM O(hOPMIIAIOTCS OXHOTHITHEIE (haKTHI 110 Pa3HBIM KOHTpareHTaM B I[EJIIX

- OTPaXXCHUS ONEPaLK 10 HAYHCIICHHIO U YTOYHEHHIO J0X0/0B TI0 TPYIIIaM IJIATEIbIIUKOB
JIOXOJIOB;



- IIOCTaHOBKH Ha YUeT GIOI[)KCTHLIX (,Z[GHC)KHBIX) 06${3aTeHI>CTB H TIIpOBEACHUSA
CaHKlII/IOHHPOBaHI/IS{.

- IPHHATHE PENMIEHNUSI O IOCTAaHOBKE Ha GATaHCOBLI y9eT 00bekToB HOA,
IIPHOOPETEHHBIX/CO3AHHEIX B TEUeHIe OZTHOTO KaJICHAapHOT'O MECHITa;

- HPUHATHE PEIIEHHS O CIUCAHHA MATEPUATHHbIX 3aI1acoB, 6J1aHKOB CTPO¥ OTYETHOCTH,
M3pacxoNOBAHHBIX (IOTPEGIICHHIX) B TEUEHHE OHOTO KaJIeHIapHOT0 MecsIIa.

2.2. TlepBransie noKyMeHTEL, TpeOyrommue npen3anonHenus, $opmupyioTes B cenyromem
HOPSIIKE

1. OrBerctBennOE MTHIO Oyxranrepuu camocTosTembHO CO3aC€T NEPBUYHBINA JOKYMEHT,
BHOCHT B HETO BCe HEOOXOANMbIE NaHHbIE/CBEICHHIS 13 PETACTPOB OyXyduera u mepenaeT
«IPEN3alOHEHHEL» TOKYMEHT HHOMY OTBETCTBCHHOMY JIAITY [IsSl 3aBEPIICHHS €ro
hopmupoBanus i moxTHCaHHS,

Iepeuens noxymerros, TPeOYIOIUX Ipe/3amoHeHns, YCTaHaBIHUBAETCSI TpaduKOM
AOKYMEHTO000poTa. OTBETCTBEHHEIE 34 TIPE/I3AII0IHEHHE IePBUTHBIX JOKYMEHTOB JIHIA
Ha3HAYAI0TCA IPUKA30M/pPacopsKEHIEM PYKOBOIHTEI IO/ POCIHCEH 06 03HAKOMJICHHH ¢
BO3JIOXXCHHOH Ha TaKHe JIUA 00SI3aHHOCTEIO, IIpu aToM y smum, otBewaromux 3a IIPE3aII0THEHHE
AOKYMEHTOB, IOJDKHO OBITH 06eCIIeueHo mpaso AOCTyIa K COOTBETCTBYIOMIEH 6as3e TaHHEIX MK
TIPENIOCTABIICHBI PACIINPEHHEIE IpaBa (IpU HE0O0X0IUMOCTH).

2.3. B perucrpax OyxranTepckoro yuera nammHbre OTPaXArOTCS B XPOHOJIOTHYECKO
HOCIICIOBATEIBHOCTH, C IPYIIIUPOBKOL 110 COOTBETCTBYIONINM CYeTaM GyXIraITepekoro yJera.

Peructprr 6yxyuera moammcemarores JTALAMH, TIOAITHCH KOTOPBIX IIPETYCMOTPEHEI dbopmoii
JIOKyMEHTa.

ITpu popmupoBanun PCTUCTPOB OyXranTepckoro yuera Ha OyMaxXHOM HOCHTEJIE:

- JTACTBI PETHCTPOB IOJDKHBI GBITH COPOMIIOPOBAHEI 1 IIPOHYMEPOBAHEL,

- KOJIMIECTBO JIMCTOB HOIDKHO GHITH 3aBEPEHO PYKOBOZHUTEIIEM U [JIABHEIM Oyxrantepom u
CKPEILICHO MEYaThI0 YupexaeHus (Ipu HaJIMYun).

2.4. He momyckaetcst npunstre x Oyxrantepckomy yuery CIENYIOmuUX JOKYMEHTOR,
CONEPIKAINKX UCIPABIICHHUS:

- IOKYMEHTOB, 0OPMIIIOIINX OMEPALHH C HATHTHENI ACHEKHBIME cpencTBamu ([1KO,
PKO, O6bsBienns 5a B3moc HATHYHBIMA ¥ HHBIX JOKYMEHTOB);

- IOKYMEHTOB, 0)OPMIISIOIIHX ONEPALNH ¢ Ge3HATHIHEMIT JEHEKHBIMH CPE/ICTBAMUY;

- GJIAHKOB CTPOTOH OTYETHOCTH.

B mHBIX nepBrumHBIX (CBOZHBIX) yUETHBIX JOKyMEHTaxX UCIIPABJICHHUS IOy CKAIOTCS.

[Tpw ucnpasnenun TICPBUIHEIX JIOKYMEHTOB, CO3/IaAHHBIX/0(OPMIIEHHEX Ha Oymare,
CTHPATP, ITOAYUINATH, HCIIOTE30BaThH KOPPEKTHPYIOIIYIO JKUAKOCTH 3aIperneno. BHecerue
HCTIPaBIeHUH B OyMaXKHEIE IEPBUYHEIE AOKYMEHTBI OCYINECTBIISIETCS B CIIEAYFONEM TIOPSIIKE:

1. 3auepxmyTE OnHOM YepTOIL HCTIPABIIACMYIO 3aIIMCh WM CYMMY TaK, 9TOGEI MOKHO GBIIO
IPOYHUTATH 3a9ePKHYTOE.

2. Hanmucars Hax 3auepKHyTEM IPABUJILHOE COMEPIKAHAE JIOKYMEHTA HITH CYMMEL

3. Ilopmucats TeMu TMIAMY, KTO H3HAYATEHO IIOATTHCEIBATT IOKYMEHT, YKa3EIBAsL:

- «HcnpaBnerHOMY BepuThY HIH «HcnipaBnenoy;



- (haMMITHIO ¥ MHHIHAIEL,

- IaTy UCIIPaBIICHHUS

- HHBIC PEKBU3HTBI, HEOOXOMMMBIE IS HACHTHMDUKAIINY YKA3AHHBIX 1 (HaIpumep,
PCKBH3UTBI TOBEPEHHOCTH/TIPHUKA3a, COTJIACHO KOTOPO#(OMY) OHH HaJIeeHBI IIOTHOMOYMSIMY Ha
TIOZITMCAHKE OIPE/ETCHHEIX JOKYyMEHTOB).

B cinyuae eciu nmuno, nsmavansHo mogmmcasiee MIOKYMEHT, Ha MOMEHT BHECEHHUS B HETO
UCIPABICHUH YBOJICHO, HIIH HAXOXUTCS B OTIIYCKE IO GepeMEeHHOCTH i pojiaM, OTIIYCKE 10 yXoIy
3a peOEHKOM (MHOM IUTHTEIHLHOM OTITyCKE), 3aBEPEHUE HCIPABIEHHIA OCYIECTBIACTCS HHEIMY
COTPYAHUKAMH, Ha KOTOPBIC B MOMEHT KOPPEKTHPOBKH BO3JIOKEHE! OOS3aHHOCTH 110
bopmupoBarmo Takux JIOKYMEHTOB.

Wcnpasnenus B mepBUIHBLH SIIEKTPOHHBIN JOKYMEHT, [0 T CAHHBIHA KBATU(UIUPOBAHHOH
SIICKTPOHHOM IOMINCEHIO, HE BHOCSTCS, TaK KaK 3TO MPHBENET K HAPYIIECHHUIO €0 I[EJI0CTHOCTH.
Vsmenenne nudopmanmu, conepyxarmeiics B SJICKTPOHHOM NIOKYMEHTE, OCYIIECTBILIETCS ITYTEM
COSAAHHA KOPPEKTHPYIOMIETO OKYMEHTA H/UIIH aHHYTHPOBAHHS NIEPBOHAYAIBHO CO3LAHHOIO
SNIEKTPOHHOTO NokymenTa. He fomyckaetes ynanenue anrympoBagHoro 3IIEKTPOHHOIO
AOKYMCHTA, TaK KaK B OIIPE/ICJICHHBIH MOMEHT BPEMEHH STOT SJNEKTPOHHBIN TOKYMEHT HMET
TOPHINYECKYIO CUITY, T. €. IIOATBEPXKAA HATHIHEe 00bEeKTa Oyxranrepckoro yvera.

2.5. TlpueM GyMaXHBIX TOKYMEHTOB OT KOHTPAreHTOB OCYIIECTBIIAETCA OTBETCTBEHHBIMH
JTAIaMH CYOBEKTOB MEHTPATH30BAHHOTO YUeTa 1 PETUCTPHPYIOTCS BO BXOMSINEH JOKYMEHTAIIWH.

IlepBuunEle qokymeHTHI, 0hopMITEHHEIE KOHTpareHTaMu B OyMayKHOM U SJIEKTPOHHOM BHJIE
(IBYXCTOPOHHHE OKYMEHTHI), IPA3HABATS OIIHGOYHBIMY B OTHOCTOPOHHEM MOPSIIKE HEJIB3SL.

B niepBudHEIe TOKyMEHTEL, 0dhopMITeHHbIE KOHTpareHTaMu Ha Gymare, BHOCHTE
HCIIPaBJICHUS HE IOIyCKaeTCs. B TakoM Cilydae 0TBETCTBEHHBIH 34 IIOJTyYEHHE TOKYMEHTOB U3BHE
COTPYNHHUK, B paMKaX JIeI0BOTO TOKYMEHTO060pOTa JOIDKEH IIOIFOTOBUTS oOpareHue B anpec
KOHTparcHTa ¢ NPEe/UI0KEHAEM O BHECEHHH UCIIPABIEHMUI B IPEJIOCTaBICHHEIN paHee JOKYMEHT
WM €r0 3aMeHe Ha KoppekTupyromuit. O6palneHne cocTapIseTcs B CBOOOJHOM MHCHEMEHHOM
dbopme Ha pupmerHOM Gramke ¢ PETHCTpAIHel HCXOSINEro HoMepa.

Hcnpasnerne paree cocrasieHHOro ABYCTOPOHHETO TOKYMEHTa, 0)OPMIIEHHOTO B
SJICKTPOHHOM BUJIE, OCYINECTBIAETCS Iy TEM aHHYTHPOBAHHUS 3JIEKTPOHHOIO JIOKYMEHTA C
HCIOJIP30BAHHEM LPOTPAMMHOr0 obecredeHus onepaTopa JJ10.

OtcyTcTBHE B IEPBHYHOM TOKYMEHTE TIe9aTH KOHTPAareHTa He JBJLICTCS OCHOBAHUEM IS
HCIPHHATHA K Y4ETY MPOM3BEACHHBIX PACXOOB H HE OIPOBEPraeT ¢axra coBepmeHMs
XO3SHCTBEHHON OIEPALUH, €CITH HATMYIE OTTHCKA IEeUATH He SBISeTes 0053aTeNbHBIM PEKBH3UTOM
(opmer noxymenta. ITepBrumEie AOKYMCHTBI KOHTPAareHTOB 0€3 I1eYaT IPHHUMAIOTCS K
Oyxrantepckomy y4ery B o6rmem nopsyke. IIpy Hamwamm coMHeHuMIt poBepKa (axra coBepeHuUs
OTICPAIMH OCYINECTBIIACTCS B PAMKAX BHYTPEHHETO KOHTPOJLSL.

2.6. B noxymenTax o npremke, 0hopMIsIeMBIX IIPA UCIIOJTHEHHH JIOTOBOPOB U KOHTPAKTOB,
CTOHMOCTHBIC IOKA3aTeIX TOJDKHBI OTPakaThes B PYOIIIX U KOMeHKax (B pyOIISIX C TOYHOCTEIO 10
BTOPOro NECATHYHOTO 3HAKA ITOCTIE 3aIATOH).

2.7. B peructpax GyXrantepcKoro yuera e JIOITyCKAFOTCS HCIIPABJIEHHS, He
CAHKIIHOHHPOBAHHbIE JTUIIAMH, OTBETCTBEHHBIMHY 38 BEJICHHE YKA3aHHOTO perucrpa. Yicnpapienus B
PeTUCTpax Oyxydera TOIKHBI CONEPKATE!

- JaTy UCTIPaBIICHHS;

- HOAIACH JIAT, OTBCTCTBEHHBIX 3a BEJICHHE KOHKPETHOTO PerncTpa (¢ ykazanmem @.1.O.
HGO0 WHBIX PEKBUBKTOB, HEOOXOMUMBIX TSI HICHTH(OUKAINY STHX JIAIT).

2.8. TIpHMEHSIOTCS €TMHbIE CIIPAaBOYHUKH (xmaccubuKaToprl), HeOOXOUMEIE H
HCIIOTIB3yeMBIe PH paboTe ¢ GyXralTepCKUME JOKYMEHTAMH.

Envnble cipaBousmku comepxarcs B HH(OPMAITHOHHO} cHCTeMe, 06eceunBaromeit
BEJICHHE OyXTalITepCKoOro yuera (ByxranTepckoii mporpamme). @opMHpPOBaHKE CIPABOYHUKOB
OCYIIECTBILICTCS JIMIAMH, OTBETCTBEHHBIME 32 BEAECHHE GyXIanTepeKoro ydera.

Kaxxnp1if #3 y9acTHHKOB NOKYMEHT0060pOTa MMeeT abCOOTHEIE PaBa Ha JIOCTYTI KO BCEM
CHPaBOTHUKAM, 32 HCKIOUEHUEM CBEICHHH, COCTABIIOINX TEPCOHATBHbIE NAHHEIE, A TAKIKE



MOKET HHUIIMAPOBATh PaboTy 110 BHECEHHUIO U3MEHEHUH/y TOUHEeHHE/ OO THe Hui B CIIPaBOYHHUKH B
HEJLIX MONNEPIKAHHUS CIIPABOYHUKOB B aKTYaJTbHOM COCTOSIHHH.

Brecenne uzmenenmit 3 CIIDABOTHUKH OCYINECTBILIETCS OTBETCTBEHHEIM JTAIIOM
Oyxranrepuu B Teuenue 1 (omHOTO) pabodero mHg co AHA TIOCTYIUIEHAS! COOTBETCTBYFOIIEL
UH(OPMAIUH B Bue CITyKeOHOH/TOKIIanHOMN 3aMMCKH OT OTBETCTBEHHOTO YYACTHHKA
AOKyMEHTO060poTa. OTBETCTBEHHOE JTHIIO OyXraitepuu B renax aKTyaJM3aliy €IHHBIX
CIIPaBOYHHKOB COTIJIACYET C TIIaBHBIM OyXranTepoM/MHEIM YIIOTHOMOYeHHEMN JIAIIOM PEKBU3UTHBIH
COCTaB (CoMepIKaHUE) CIPABOYHHKOB, YTouHeHus u [omonHenus B CIIPaBOYHHUKH BHOCSTCS
OTBETCTBEHHBIM JIMIIOM GyXTalTepHu 1mo Mepe HEOOXOIMMOCTH ¢ y4eToM ITOJIOXKEHWH, U3JI0KEHHEBIX
BBIIIIE.

Hanonuenue takux CIPaBOYHUKOB, KaK «KoHTpareHTs», «JloroBopEI 1 06s13aTEMLCTRAY
OCYIIECTBIIIETCS YYaCTHHKAMHU IOKyMEHTO000POTa CAMOCTOSTENEHO B COOTBETCTRH c
IIPENOCTaBICHHBIMU IPABAMH JOCTYIIA K IPOrpaMMHOMY HPOIYKTY.

OrBeTcTBEHHOCTE 32 IIPEACTABIICHHUE CBEACHUM B IIEJIIX bopmupoBarus 1 aKTyaIn3aIun
CIIPABOYHHKOB B 9aCTH, KacaromeHcs corpynaukoB (OHO, nomkaOCTS, HHAS HH(pOpMAaIHs)
BO3JIaraeTes Ha KaJpoBBIe CIIYKOBI CyOBEKTOR [CHTPAIM30BaHHOTO yYera.

2.9. Veenomrenue o IIepexofie Ha OPMUPOBAHUY IOKYMEHTOB B BUJIE JJIEKTPOHHBIX
AOKYMEHTOB (Iaee Takxke - YBeIoMIIeH e o IPUMCHEHHUH 3NIEKTPOHHBIX JOKYMEHTOB,
YBenomnenne) moxer (bopmupoBaThCs B OTHOmEHNH KaK OLHOH YHH(UIMPOBAHHOH HOPMbI
IIEPBUYHOIO YYETHOTO JOKYMEHTA, PerucTpa Gyxrantepekoro yuera, Tax u HECKOJIBKHX
YHHQUIHMPOBAHHEX hopM TICPBUHEIX YIETHBIX IOKyMEHTOB M PETHCTPOB.

B VBemomnennu o npumenermu SMCKTPOHHBIX IOKYMEHTOB JOIDKHA CONEPIKAThCS
CIIeyronas HHQOPMAITH:

a) HaMEHOBaHHe YHHGUIMPOBAHHOH (HOpMEL TICPBAHOTO YHETHOTO NOKYMEHTa, PETHCTpa
Oyxranrepckoro yuera u ko dopms mo OKVT;

0) HauMeHOBaHMe IIpriKkaza Mundunna Poccun, KOTOPBIM yTBEpXK/IeHA YHH(DUIMPOBaHHASL
$hopma neperaHOrO yUeTHOrO AOKYMEHTa, PETUCTpPa GyXTanTepekoro ydera;

B) JlaTa HaYaya MpHMeHeH S SJIEKTPOHHOTO IOKYMEHTa YHHGHUIIMPOBAHHOM dopmeI - nata
IIepexozia Ha HOpPMUpPOBAHHUE IIEPBUYHOTO (cBOZHOTO) yueTHOrO JOKYMEHTa, PETHCTpa
OyXrantepckoro yuera, cocTaBIeHHOO 110 YHHGUUHPOBaHHOM BopMe, B Bite SJIEKTPOHHOTO
AOKYMCHTA, IOANKCAHHOTO YIEKTPOHHOMN MOITHCHIO,

2.10. YBenomienwe o [IPHMCHCHUH 3IEKTPOHHEIX JOKYMEHTOB Gopmupyercs
OTBETCTBEHHBIM COTPYIHHKOM GyXTalTepHH, 0 [IHCEBACTCS I'aBHBIM GyxranTepom u
HalIpaBJISI€TCs COTPYAHUKAM UL 03HAKOMIICHISL.

C VBenmomnennem o npuvenermm SJICKTPOHHBIX JOKYMEHTOB XOJDKHBI OBITh 03HAKOMIIEHE]
COTPY/IHHKH, NIMEIOIHE OTHONIEHHE K YIETHOMY porecey u (M) ohoPMICHHIO IEKTPOHHOTO
AOKYMEHTa, HH(POPMALIHSI 0 KOTOPOM COZEPXKHUTCS B YBEIOMICHAHN O IPHMEHEHHH OIEKTPOHHBIX
JIOKYMEHTOB.

IIpu nanpasnerun YBegommenus o TIPUMEHCHHUH SNIEKTPOHHBIX TOKYMEHTOB IIOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O JIOKYMEHTO0G0pOTA COTPY MUK CIATACTCS O3HaKOMJIEHHBIM C JaThl
HaIIPaBIICHUS €My TaKoro YBemqoMIeHHS.

Ipu orcyTeTBUM TexHIUECKOM BO3MOKHOCTH HAIPAaBUTH COTPYAHHUKY YBEIOMIICHHUE Yepes
COJl baxT 03HAKOMIICHHS TOMKEH GBITE HONTBEPKICH IIyTEM IIPOCTABIICHUS COTPYIHAKOM €r0
COOCTBEHHODYYHOM IIOITACH 1 IATHT 03HAKOMITCHIS B JIUCTE O3HAKOMIICHUS K Y BETOMIIEHHIO O
IPHIMECHEHHH 3JICKTPOHHOTO JI0KYMEHTA,

3. CpOKH B IepHOAHYHOCTE COCTABJICHHS, COTJIACOBAHNS, IIOAITHCAHMS, YTBeEPsKICHHs,
nepenayn ¥ 00padoTKH JOKYMEHTOB

3.1. Cpoxku cocrasnenus, COTIACOBAHWSI, IIOIIMCAHUS, YTBEPIKACHHS, IEPENAUH U
00paGOTKH IEPBUYHEIX YUETHBIX AOKYMCHTOB H PETHCTPOB AJISI OTPAKEHHS UX B Oyxranarepckom



Y4€Te yCTaHaBIMBAIOTCS B COOTBETCTBUY C | padurom AoxymenToobopota (Ilpmnoxenue No 3
YuerHoit monmruxe).

OrtBeTcTBeHHEIE 32 $bopmuposanue, mommucanmye, YTBEPXKICHHE, IIepeiady 1 06paboTKy
TaKuX JIOKyMCHTOB HECYT NIEPCOHATBHYIO OTBETCTREHHOCTD 34 CBOCBPEMEHHOCTH COBEPIICHUS
YKA3aHHBIX JIECHCTBHIA, .

3.2. CocraBrenue mepBHIHBIX (CBOIHBIX) yueTHBIX AOKYMEHTOB OCYINECTBIIETCS C YIETOM
MEPOTPUSATHH BHYTPEHHETO KOHTPOIIS COBEPIIAEMBIX (GaKTOB X039HCTBEHHOM KH3HM. BryTpennui
KOHTPOJIb, B TOM YHCJIE 32 GyXTaITepCKUME AOKYMCHTaMH, OCYINECTBIIIETCS B COOTBETCTRHH C
yrBepxaeHEbM [TonoxerneM o BHyTpeHHEM koHTpoe (IIpumoxernue Ne 4 YUICTHOMU IIOTIUTHKE).

3alavuamu BHYTpeHHETO KOHTPOJLI Ha JAaHHOM 3Talle SBIISIOTCS:

- obecrieuenne coGMmoNeHrs Tpe6oBaHHii K 0pOPMIICHHIO ePBAYHEIX JOKYMEHTOB B YacTH
PCKBU3UTHOIO COCTaBa M KOPPEKTHOTO BEIGOpa (hOPMEI ISl KOHKPETHOM X03sHCTBEH O CHTyaIlHH,
T. €. IIpOBEPKa Ka9eCTBA IIOATOTOBICHHBIX JIOKYMEHTOB;

- obecriedeH e J0CTOBEPHOCTH JAHHEIX O (haxTax Xo39HCTBEHHOMN KU3HK IIPU UX
odopmIenuy B yacTu HC/IOIYIIECHHS OTPAKEHUS B YIETE MHAMOT'O HITH IIPUTBOPHOT'0 0OBEKTA
Oyxrantepckoro yuera, B aCTHOCTH, HEOCYINECTBIEHHBIX PACXO/IOB, HECYIIECTBYIOIIHX
00513aTeIbCTB, He HMEBIINX MECTa COGBITHIL

BHyTpenH#il KOHTPOB, 38 HCKTIOYCHTEM CaMOKOHTPOJIAL, OCYINECTBILIETCS ITyTEM
OTIOBEIICHHS OTBETCTBEHHBIM JIMIIOM YIIOJIHOMOYEHHOTO Ha IIPOBEACHNE KOHTPOJIS JIUIA O
CO3JIAHHH/TIOCTYILIEHHH TIEPBHIHOTO AOKYMEHTA 1 HAIIPABIICHHH €T0 Ha IPOBEPKY. B ciyuae
BBIABJICHH HE/IOCTATKOB M HAPYIICHHUI! 1O pe3yiIsrartam BHYTPEHHETO KOHTPOJISI IEPBUTHOTO
AOKYMEHTa OIIOBEMECHHE C TPeGOBAHAEM HCIIPABIECHHS OOHapYKEHHBIX OIIMOO0K HAIIPABIAETCS B
aHAJIOTHIHOM ropsxe. [loBropHoe Hampasienne CKOPPEKTHPOBAHHOIO/UCTIPABICHHOTO
ACKYMEHTa B a/[pEC YIIOIHOMOYEHHOTO Ha IIPOBEICHHE BHYTPEHHEr0 KOHTPOJIS JIULA 00S3aTeIbHO.

llepemava yuetnrIx bynximit [ICHTpanu30BaHHOU OyXralTepun He 0cBOGOKIaeT
YHIOJIHOMOYCHHBIX JIHI[ OT POBEACHHS BHYTPEHHETO KOHTPOJISL IIPH IIOATOTOBKE/COCTABIICHUH
HEPBUYHBIX (CBOIHBIX) YUETHBIX JIOKYMEHTOB.,

IlepeuunEle (cBomHEIE) yueTHEIE AOKYMEHTBI IOJDKHBI IIOCTYNATE B GYXTaITEPHIO 10
be3yIbTaTaM BHYTPEHHET'0 KOHTPOJIL COBEPIIAEMBIX (baKTOB XO3MHUCTBEHHOM KH3HM.

3.3. IlepBuunsre (CBOZHBIE) YUETHBIE AOKYMCHTBI IPUHUMAIOTCS K YUETY Oyxranrepckoif
CIy’X00H II0 pesyibTaTaM BHYTPEHHEro KOHTPOILL COBEPIIACMBIX (DaKTOB XO3SHCTBEHHOMN KH3HL

3amayaMu BHYTpeHHEro KOHTPOJIS Ha 9TOM 3Talle SBISTFOTCA:

- IIPOBEPKA HANMYHS HOANUCER JOIDKHOCTHBIX JIAIT,

- IIPOBEPKA IOCTOBEPHOCTH COAEPIKAIIUXCS B IIEPBAIHBIX AOKYMEHTax NaHHBIX Ha IPEAMET
COOTBETCTBHUS IPaBHIIaM (YOPMHPOBAHHS TOKYMEHTA I OTPaXX€HUS B NOKYMEHTE HHDOPMAIHIH C
HCIIOIE30BaHMEM S/IMHEIX CIPABOYHHKOB;

- IPOBEPKa CBENICHUH Ha IPEIMET COOTBETCTBUS JAHHEIX B JOKYyMEHTe HH(OpMAITHH,
KOTOpas OTpaxxeHa B PeruCTpax OyXranTepcKoro yyera;

- [IPOBEPKa HATIMIHS TOKYMEHTOB (CBEACHH), SIBISIOMMXCS OCHOBAHMEM JUIST
(opMupoBanus mepBIYHBIX YUIETHBIX JOKYMEHTOB,;

- HCKIIIOYCHUE HAapyINEeHuH 3aKoHonaTenscTBa P B yacTi JMOKYMEHTAJIBHOTO O(OPMIIEHHS
(haKTOB X035 CTBEHHOM JKH3HH, BKITOYas cobioeHwe TpeboBaHMA K 9JICKTPOHHOM ITOANNCH.

3.4. B cimy4ae BBISBIICHHS OIMIHGOK B HPENCTaBICHHBIX ICPBUYHBIX OKYMEHTAX TAKHE
AOKYMCHTEI OTKJIOHSIOTCS 063 HCIONHEHHS ¢ 060CHOBAHMEM OTIPABUTENIO IPHYUH BO3BpaTta. [Ipn
9TOM OTBETCTBEHHOE 3a BHYTPEHHHI{ KOHTPOIb IPUHAMAEMEIX K Oyxranrepckomy yuery
AOKYMEHTOB JIUIIO JOJDKHO HAIIPABHTE OTBETCTBCHHOMY 3a 0OpMIICHN E U (ITH) IOJIHCAHHE
AGHHOT'0 MEPBUYHOTO JOKYMEHTA YBEJOMIIEHHE O Pe3yJIbTaTax BHYTPEHHETO KOHTPOJIS
COBEPIIACMBIX (DaKTOB XO3AHCTBEHHOM KUIHHU C HHpOpMaIuei o COJEpKAIICHCA B JOKYMEHTE
omubKe X HeOOXOMUMOCTH e HCIPABJICHHUS C yKa3aHHEM KOHKPETHOIO CPOKa IIPECTABIICHHS
HOBOTO (HCIIPaBJIEHHOTO, KOPPEKTHPYIOIIEr0) JOKYMEHTA.

B cityuae BeriBnenus daxra HCTIPE/ICTABIICHUS HJTH HECBOEBPEMEHHOTO IIPEACTABICHIS
AOKYMEHTOB/CBE/ICH I, HEOOXOIMMBIX IUIsl BEICHIS OyXranTepckoro yJera, B TOM 9HCIIe B ClIydae



BLIABIICHHUS! (DAKTOB, YKA3KIBAIOIINX HA HAIMYUME OITHOKH B YUYETE H OTYETHOCTH B CBSI3H C
HeTepeiadeli IH00 HeCBOEBPEMEHHOH Tepejaueii NEPBUYHBIX YYETHBIX JOKYMEHTOB TSI
PCTUCTpAIIHK CONEPHKAIUXCS B HUX NAHHBIX B PETHCTpPAX OyXranTepckoro ydera, OTBETCTBEHHOE 33
BHYTPEHHUU KOHTPOIIb IPHHEMAEMBIX K OyXranTepcKoMy yd4ery TOKYMEHTOB JIMIO TOIDKHO
HAIpaBUTE OTBETCTBEHHOMY 33 0()OpMIICHHE, IIPEACTABIICHHIE 1 (4ITH) DOMUCaHUe MaHHOTO
TICPBIHOIO IOKYMEHTa, HHOI HH(pOpMaIuy/cBeieHumit TpeGoBanue, KOTOPOE 00S3EIBAET
OTBETCTBCHHEBIX 32 CO3/1aHue/pOPMUPOBaHKe 1 (HTH) HOANMCAHHE ZOKYMEHTOB JIHI] [IPEIOCTABUTE
B OyXranTepuio Heo6XOMUMbIE WITH OTOTHATEbHELS AOKYMEHTHI (HH(OPMAIIHIO, OACHEHHS) B
YCTaHOBJICHHBIH CpPOK.

PesynpTarsr momoxutesHOro BHYTPEHHETO KOHTPOJLA 32 IPUHAMAEMEIMH K
OyXranTepcKkoMy ydeTy JOKYMEeHTaMH YBCAOMIICHUSMH ¥ (M) TpeGOBAHUAMHE HE ODOPMIISIOTCS.
JIOKyMEHTEL, COCTaBIEHHEIE B COOTBETCTBUH C HacToAmumMy [IpaBunamu, IpuHEUMArOTCS K
OyxranTepckomy ydery.

3.5. 3ammcu B perucTpr 6yXydera 0CyIIeCTBIMIOTCS 110 MEpEe COBEPIIEHHUS OIepaliii 1
IPHHATHS K OyXTalITepCKOMy y9eTy HEepBHIHOTO (CBOZTHOTO) Y94ETHOTO JIOKYMEHTa, HO He MO3IHEe
CIICAYIOIMETO HS I0CTIE Oy YeHHS IEPBUYHOTO (CBOIHOTO) YIETHOTO TOKYMEHTA IIPH YCIIOBUU
TIOTOKUTEIEHBIX PE3YTBTATOB BHYTPEHHETO KOHTPOJIS IOKYMEHTA.

4. OTBeTCTBeHHLIe JIMIIA, IIPaBO IMOAMKHCH

4.1. IlepedeHb JHIl, OTBETCTBEHHBIX 34 COCTaBJIEHHE, COTIIACOBAHUE, MTO/IIUCAHHE,
YTBEPKICHHE, ICpeaTy H 00paboTKy NEPBHYHBIX YIETHBIX JOKYMEHTOB H PETUCTPOB OyxydeTa
YCTaHABJIUBACTCS PYKOBOJTENEM YIIOIHOMOYEHHOM OPraHu3alliy 1 CyGHeKTOR
LEeHTPaN30BaHHOTO YUeTa.

YTounenue mpas 10 GOPMUPOBAHHIO PHHAHCOBEIX 1 NEPBUYHBIX YYETHBIX JOKYMEHTOB, a
TaKIKE IIpaB NOCTYTIA K 3aIIUCSAM B PETUCTPEL OyXydeTa OCYIECTBISETCS IO Mepe HeOOXOIUMOCTH,
HO He pexke 1 pasza B 6 MecsIeB, HAUMHAS ¢ HAYaIa KaJICHAapHOTO TO/1a.

4.2. CiucKyu OTBETCTBEHHBIX JIUIT, HA KOTOPHIX BO3NATAETCS OGS3aHHOCT COCTaBJICHUS
TICPBUYHBIX OKYMEHTOB B CYOBEKTaX MEHTPAIM30BAHHOTO yIeTa U KOTOPBIM NIPEIOCTABIIAETCS
[IpaBo MX HMONIIHCH, IPEJCTABIIIOTCS PYKOBOJUTEO LIEHTPATH30BAHHON Oyxranrepum.

4.3. 3a HECBOEBPEMEHHOE, HEKAYECTBEHHOE odopMierre 1 cocTasTeHme IePBUYHBIX
JOKYMCHTOB, 3a]ICPXKKY IEPEaTH X JULL OTPAKEHHUS B OYXTaITEPCKOM YUeTe I OTIETHOCTH, 32
HCIOCTOBEPHOCTEL COAEPIKAMMMXCS B JOKYMEHTAX JaHHBIX, & TAKIKE 34 COCTABIICHIE IIOKYMEHTOB,
OTPpAXAIOIMHX HE3aKOHHBIE OIEPAIlHH, HECYT OTBETCTBEHHOCTE JOLKHOCTHEIE JIHIA, COCTABHBIIIAE
U IIO/ITUCABIIHE 3TH JOKYMEHTEL.

4.4. TlepBHYHBIE JOKYMEHTEI, 0(OPMICHHEIE Ha Oymare, IOIIUCHIBAIOTCS YIACTHHKAMHE
AOKYMEHTO000pOTa COOCTBEHHOPYIHO. :

Kpowme Toro, B Yupexnenun nomyckaercs Hemois30Banme baxcuMuIBEHOrO
BOCIIPOM3BE/ICHHS IIOAMHCH C IOMOIIBIO CPEICTB MEXAHHIECKOTO FIIH MHOTO KOILPOBAHHMS,
SIIEKTPOHHO-IU(POBOY MOIMKCH THO0 HHOTO aHAIOra CoOCTBEHHOPYUHOM monucH (pakcHmure
PYKOBOIUTENS ¥ IIaBHOTO Oyxrantepa). CoGCTBEHHOPYYHAS MOIINCH U TIO/ITHCh baxcumute
HMEIOT PaBHYIO IOPUAUYECKYIO CHILY.

DakxcUMHUITe HEJb3sl UCIIOTb30BaTh HA:

- (DMHAHCOBEIX U IJTATEXHBIX JOKYMEHTAX;

- HaJIOTOBOU OTYETHOCTH M HAJIOTOBBIX JICKIIAPAIIHIIX;

- 3aIpocax U 3adBICHUAX B TOCY/IapCTBEHHbIE/MYHAIUIIAIBHEIE OPTAHEL

- OyXTanTepcKoil OTYETHOCTH,

- TOBEPEHHOCTSIX;

- cueTax-(akrypax;

- BEKCEJSIX;

- 3asIBKax Ha y4acTHe B KOHKYPCE;



- KapToyKax ¢ 0Opasnamu [0 [IUCEH.

4.5. lokymeHTBI, 0OPMIIEHHEIE B SIEKTPOHHOM BHJIC, TIOAIIHACHIBAIOTCS 3JIEKTPOHHBIMHE
TIONIHMCAMH B COOTBETCTBHH ¢ TpeboBaHusamu 3axona Ne 63-D3, uto mozpasymesaeT HaTmaue
SIIEKTPOHHOM TOAMHCH [UIS KaXIOTO H3 YIaCTHHKOB IEKTPOHHOTO B3AHMO/IEHCTBHS.

IlepButHbIe y9eTHBIE TOKYMEHTEI X PErHCTPEI Oyxydera, cocTaBeHHbIE B hopme
SJIEKTPOHHBIX JOKYMEHTOB, IIOIIUCHIBAIOTCS

- KBATM(QUIUPOBAHHON DIEKTPOHHOM ITOMHUCHIO (manee - OIII);

- B CllyHasdX, IpeyCMOTPEHHBIX 3aKOHOIATELCTBOM, IIPOCTOM 3IEKTPOHHOM MOITHCEHIO
(manee - OIT).

4.6. IlpunsTae K GyXranTepckoMy ydery IIEPBUYHBIX YYETHEIX JOKYMEHTOB,
0hOPMITSIFOIITHX (aKT 3aKITFOUSHHS AOrOBOPA, BEIIOIHEHHS yCIIyTd/paboTHI 10 JOTOBOPY (aKT

. BBIIIOJIHEHHBIX PabOT/OKA3aHHEIX YCIIyT), HOANKUCAHHEIX YIIOMHOMOYEHHEIM IIpeACTaBUTEIIEM

YHONHOMOYEHHO! OPraHu3aluy i Cy0BEKTOB [EHTPATM30BAHHOTO yUeTa KBaTA(DUITUPOBAHHON
SIIEKTPOHHOM TIOAIUCEIO, C OMHOM CTOPOHSL, ¥ IPOCTOM BIIEKTPOHHON MOATHCEHIO CO CTOPOHBI
YJaCTHHKA JOTOBOPHEIX OTHONIEHHUH, TOIYCKAeTCs.

4.7. JIBycTOpOHHMI (MHOTOCTOPOHHMIA) HEpPBHYHbIHA YUYCTHBIH IOKYMEHT, C(OPMHPOBAHHBII
B JIEKTPOHHOM (OpMe, NOIKEH OBITH IOIUCAH HIEKTPOHHBIME MOMTIHACIME 00X (Bcex) cTopoH
CHeNKU. 3aMeHa IIOAIUCH OJIHON U3 CTOPOH Ha COOCTBEHHOPYUHYIO HE JOIYCKASTCAL.

HckimioyeHue - mepBUYHBIE YUETHbIE JOKYMEHTHI, IIOPSIOK (GopMEPOBaHHUS KOTOPHIX IPSMO
TIPeyCMaTpUBACT BOSMOXKHOCTD ITOIHCAHNAS OJJHOH U3 CTOPOH KOIIHH 3EKTPOHHOTO JOKYMEHTA
cornacHo [Tpunoxennio Ne 5 k [Tpukaszy Ne 61m.

4.8. IIpocTas 5IeKTpOHHAS IOAMHCH IPEAOCTABISIETCS IIOCPENCTBOM PETUCTPAIHH JOCTYIIA
I0Mb30BaTeNst K HH(opManuonHoit 6ase (cucteme). Ilpu sTom mis ITOJIYyYEHUS IPOCTOM
SIIEKTPOHHOM MOAKCH HE TPpeOyeTCs YCTaHOBKH JOTIOIHATEILHOTO IIPOrpaMMHOT0 00eCIIeYeHus i
CePTU(HUKATOB SNEKTPOHHOM MoamucH. I10/1B30BaTe D II0JTy9aeT JOCTYH K HH)OpPMAaHOHHOM Ga3e
TIOCPENICTEOM BBOJA JIOTUHA U NIAPOJIA, TIPEAOCTABICHHBIX JUIIOM, OTBETCTBEHHEIM 3a 0(hOpMIICHHE
3NIEKTPOHHBIX OANHCEH. B 0KyMeHTaxX, ChOPMHPOBAHHEIX YKa3aHHBIM II0Ib30BATENEM, Oyner
COIEPHKATHCA HHPOPMALKS O HEM KaK O JIAILE, TIOAHCABIIEM 5ICKTPOHHEI JIOKYMEHT (B
OHPCACIICHHOM TIOJIE SIEKTPOHHOrO OKYMEHTa 0TOOPaXaeTCsl COOTBETCTBYIOMAS HHMOPMALIAS).

KBamiuiuposannas 5IeKTpOHHAS TTOIIICE IIPEOCTABIIAETCS IIOCPENICTBOM BEIIAYH
KJTI0Ya SIICKTPOHHOM MOMIKCH U KIF0Ya TIPOBEPKH SNEKTPOHHOM TIOMTHCH, YKa3aHHBIX B
COOTBETCTBYIOLIEM CePTH(UKATE.

4.9. Ilepenaya npasa HCIIOIB30BAHAS SNEKTPOHHOM IIOIICH OT BIAAE/IBIA €€ ceptudmkara
HHOMY JIMITY 3aIpelneHa.

4.10. B cirydyae yBOIbHEHUS MM OTCYTCTBHS JIAL], OTBETCTBEHHEIX 34 obopmierue u (¥iH)
TIOAIHCAHHE IOKYMCHTOB, IEPEIada TAKOTrO [OJHOMOYHSA HHOMY OTBETCTBEHHOMY JIHITY
COIIPOBOXKIAETCSL:

- 0(OpMIICHHEM OTIEIBHOTO IPUKA3a/PACIOPSKEHHS O IIOCTOSTHHOM/BPEMEHHOM
BO3IOKEHHH COOTBETCTBYIOIIHUX 00A3aHHOCTE!H Ha HHOE JIHLO C yKa3aHHEM BHIOB JOKYMEHTOB,
KOTOPBIE HMEET PaBO 0(OPMIIATE/IOITHCHBATE BHOBb YIIOMHOMOYEHHbIA COTPYIHHK, & TAKKE
BU/Ia [IPENIOCTABILIEMOH SIEKTPOHHOM HOAIHICH (IPH HEOOXOIUMOCTH), C 03HAKOMJIEHHEM TIOT
POCIIHCE B ICHb TIOAIICAHNS IPUKa3a/PaCIIOPSDKEHUS PYKOBOJUTEIIEM;

- YTOYHCHHUEM YTBEPKICHHOTO IIEPEYHS OTBETCTBEHHBIX JIHII (IPH YBOILHEHHH);

- BHECCHHEM JIOTIONHCHHUIT/H3MEHEHUH B TPYIOBO# JOr0BOD, MOMKHOCTHYIO HHCTPYKIIHIO,
CITy>KeOHBIA KOHTPAKT COTPYAHUKA, HANEIIEMOr0 ITOTHOMOYHSIMH TI0
(hOpPMHUPOBAHHIO/IOAIICAHHIO GYXTANTEPCKHX JOKYMEHTOB (TIpu HEOOXOIMMOCTH).

ITpukas/pacniopssKeHHe 0 HOCTOSHHOM/BPEMEHHOM HAIeIeHAN COOTBETCTBYIOIITUM (1)
TIOJTHOMOYHEM(5IMH) 0QOPMIISET OTBETCTBEHHBI COTPY/IHUK KaIPOBOI CIIyO6BI IO COTTACOBAHMIO
B JaCTH Ha3HAYCHUS HOBOTO OTBETCTBEHHOIO 3a (DOPMHPOBaHKE/IOAMCAHAE JOKYMEHTOB JIAIA C
PYKOBOZUTENIEM CYyOBEKTA IEHTPATH30BAHHOTO ydeTa. BHyTpeHHIH pacopsiATebHbLH JIOKYMEHT
0(bOpMIISIETCS B IEHD IIOITYIeHHS/IPEOCTABICHHS B KaPOBYIO cityx0y unbopManuu 06



YBOJIPHEHHY M OTCYTCTBUH Ha paboueM MECTe WA, H3HAYAIBHO OTBETCTBEHHOIO 34
(hopmupoBaHe/IOMHCARIE TOKYMEHTOB,

IIpu yBoIEHEHEE COTPYIHHKA TIpOCTast SJIEKTPOHHAS MTOAIIKCH OT3BIBACTCS TIOCPEACTBOM
OJIOKHPOBKH [I0CTYIA OTB30BATELS K HH(OPMAITHOHHOH 6ase (cucTeMe). Cepruduxar
KBAIHHIMPOBAHHOM 3NEKTPOHHOMN MOIIACH OT3BIBACTCS H3 TOTO YAOCTOBEPSIOIIETO IIEHTPA, B
KOTOPOM OH GbUT 0OPMIIEH, JIUIIOM, OTBETCTBEHHbIM 34 oopmIIeHHE, 3aMeHY, BhIady,
aHHYNMPOBAHHE (KOMIPOMETAIHIO KIIFOUa) ITEKTPOHHEIX TOITHCEH.

S. ITopsigok B3amMoaelcTBHS CYOBEKTOB LIEHTPAJIN30BAHHOTO y4era U OyXrajarepun

5.1. Ilpu ocymecTBiaeHnn HCHTPAIM3yEeMBIX [TOJTHOMOYHY B3aHMOACHCTBHE CyOHEKTOB
HEHTPATM30BAHHOTO Y4€Ta M YIIOJIHOMOYEHHOM OpraHM3aIiy 00eCIeUnBACTCS HH(POPMAITHOHHOH
COBMECTHMOCTBIO HH(QOPMAIHOHHEIX CHCTEM B HH(OPMAIHOHHBIX PECYPCOB, CPEACTBAMU KOTOPEIX
OCYIIECTBIAIOTCS HOPMHUPOBAHKE B 0OMEH HHDOPMALHEH H NOKYMEHTaMH B 3JIEKTPOHHOM BHJE (B
(hopMe 37TEKTPOHHBIX IOKYMEHTOB), MEKBEIOMCTBEHHEIM 0BMEHOM uH(popManuei U OJHO3HAYHOM
HICHTA(UKAIIeH 06BEKTOB IPABOOTHOIIEHHI B IIPABOBEIX aKTax.

5.2. OTBETCTBEHHBIE JIMIA CYGHEKTOR NEHTPAIM30BAHHOIO yUeTa CAMOCTOSTEIHHO
0(OPMILTIOT, COTIIACOBLIBAIOT, IIOHCHIBAIOT 1 YTBEPXKIAIOT NEPBUYHBIE ¥ HHEIE TOKYMEHTEI B
4acTu:

- HAIMYHBIX JCHEXXHBIX PACIETOB,;

- COCTaBIICHHUS X UCTIOHEHHS Or0DKeTHOM cMeTs/[nama X,

- pasmemenust uupopmaruu B EVC (oTHOCHTCS K GyHKITHOHATY KOHTPAKTHO
CIyKOBI/KOHTPAKTHOTO YIIPABIISIOIIETO);

- OTPENCIICHNUS CIIPABEIMBOM CTOMMOCTH 06beKToB HDA (oTHOCHTCS K KOMITIETEHIIHH
KOMHCCHH IO MOCTYIIEHHIO M BEIOBITHIO aKTHBOB CyGBEKTOB IEHTPAIA30BAHHOTO yderTa);

- HPHHSATHA PEIICHHAS O COOTBETCTBHH HMYINECTBA IOHSTHIO «aKTHBY B PAMKAX IIPOBEICHUST
TO/IOBOM HHBEHTAPH3AIKH (OTHOCHTCS K KOMIIETEHIIHA KOMACCHE TI0 MOCTYIUIEHUIO U BBIOBITHIO
aKTHBOB HJIH NHBCHTAPH3AIMOHHON KOMUCCHE CYOBEKTOB NEHTPAIH30BAHHOTO ydeTa).

OpUruHAEL TOKYMEHTOB/CKAH-KOIIHI JOKYMEHTOB, CO3/IaHHBIE, COTJIACOBAHHEIE,
TIONIMCAHHBIC 1 YTBEPHKICHHEIE B PAMKaX BBIICIIEPEIACIEHHBIX OEPAIHi OTBETCTBEHHEIH
HCIIOJIHUTENb Cy0BheKTa EHTPaIH30BAHHOTO yaeTa 06s3aH HalpaBUTE B OyXTalTEepHIO B TeueHwME |
(omHOr0) Pabovero JHSI ¢ MOMEHTA HX IIO/IIUCAHHSY/yTBepK TeHHs. OTBETCTREHHBIM(H) 3a
COOTBETCTBHUE CKaH-KOIIUH IIOIMHHUKY TOKYMEHTA SIBJITETCS COTPYIHHK(H) cyOBeKTa
[CHTPATH30BAHHOI0 Y4€Ta, CO3AABIIMH/ IO ANICABIINI(€) JOKYMEHT.

5.3. B ciyuae HEBO3MOXKHOCTH Mepeadi JOKYMEHTOB 110 TEJIEKOMMYHHUKAI[HOHHBIM
KaHaJlaM CBS3H yIIOTHOMOYEHHBIN COTPYIHUK B CPOKH, YCTAHOBIIEHHEIE &TIHHbIM rpaduKoM
AOKYMEHTO060pOTa, 0)OPMIILET U IIEPeIAET JOKYMEHTEI

- Ha CMEHHOM MarHMTHOM HOCHTene ((rent-kapTa, SKeCTKyi JUCK 1 T.IL.);

- Ha OyMa)XHEIX HOCHTEJISX.

IlepButnbIe yueTHEIe JOKYMEHTEI, KOTOpBIE IPENCTABIIOTCS B OyXTalTepHIO Ha OYMasKHBIX
HOCHTEJIIX, TIEPENAIOTCS OTBETCTBEHHBIMHU COTPYAHHKAMH Ha OCHOBAHUH peecTpa T0KyMEHTOB,
COCTaBIIEHHOTO B 2-X 3K3eMIUIIpax. JIOKyMEHTbI CUHTAFOTCS NEPETaHHBIMHU C TATHl OTMETKH
BXOJUIINEH KOPPECIIOHAEHIINHT Y CYGheKTa MeHTPAIN30BAHHOTO ydera.

5.4. IlepBrvHEIe YUETHBIE JOKYMEHTEI ePENAIOTCS CyOBeKTaMu EHTPATH30BAHHOTO yYeTa
B OyXTanTepHro B COOTBETCTBHE C rpadhuKkoM JIOKyMEHTO000pOTa, YTBEPKIEHHEIM B PaMKaX
(opmupoBaHus equHOM yaeTHOM momuTHKH. [Tocie TOJTyYEHHS IEPBUYHBIX U HHBIX JOKYMEHTOB
OyXranTepus oCyIIECTBISIET HX IPOBEPKY HA IIPEIMET IIOTHOTHI U KOPPEKTHOCTH B CPOKH,
YCTaHOBJICHHBIE B €IMHOM IpaduKe JOKyMEHTOO60pOTA.

5.5. CyOBeKTEI EeHTPAIM30BAHHOTO YUETa | YIIOTHOMOYEHHAsT OPTaHU3aIUs 110
IHCEMEHHOMY 3aIpOCy BIIPaBe 0OMEHUBATHCS CKAH-KOMUAMH ¥ (W) KOTHSME Oyxrantepckux



NOKYMEHTOB, HEOOXOIMMBIX [UIsl BHYTPEHHETO [TOJIb30BAHMSL. 3anpoc JOIDKEH COMEPKaTh TOIHBIH
IEPEUCHB 3alPAINUBAEMBIX JOKYMEHTOB, CPOK M HOPMY HX IPENOCTABIEHHS.

5.6. OTBETCTBEHHEIE 32 JOKYMEHTOOGOPOT COTPYIHUKYU O00SI3aHEI:

- 0OPMITATE BCE OCYINECTBIAEMbIE (DaKThI XO3SHCTBEHHOM KU3HM IO TBEP K TAFOTIHMH
TICPBUTHBIMH yICTHBIME JOKYMEHTAMH, CIT)KAIIUME B TAILHEHIEM OCHOBAHUEM JIIS HX IIPUHATHS
K OyXTaJITepCKOMY YUETY;

- CBOCBPEMEHHO IIPE/I0CTABIIATE OyXralTepur HE0OXO0UMYIO HE(DOPMAIHIO, CBENECHHNS,
TICPBUHBIC YICTHBIC I MHBIE TOKYMEHTSI II0 COTJIACOBAHHBIM CPOKaM M (hOpMaM B COOTBETCTBHH C
CAUHBIM IpaQUKOM JOKYMEHTO06OPOTa;

- IOJIydaTh COTIaCHs COTPYAHHKOB - CyOBEKTOB IIEPCOHAIBHBIX NAHHBIX M HHBIX JIHIL,
TICPCOHATBHBIC NAHHBIE KOTOPEIX 00pabaThiBaeT Cy6heKT LIEHTPaTu30BaHHOTO YIeTa Ha nepegaqy
IIEPCOHATIEHBIX AHHBIX OYXTanTepru i uX 06paboTKu;

- YTBEPKIATh [IPUKA3bL/PACIOPSIKEHUS HA IIPOBEICHHE UHBEHTapU3allud UMYIIECTBA U
00513aTeNBCTB YUPEKICHHS B CPOKY H B IIOPSLIKE, YCTaHOBJICHHBIE OyXTanTepueil B pamkax
(hopMHUPOBAHMS eAMHOM YIETHOM [IONMUTHKHY, A TAKKE B ClIy4asx, KOTa MPOBEIEHNE
WHBCHTAPU3AIUHY SABIIIETCS 003aTeIIbHBIM,

- obecneunBaTh HACHTHIHOCTD | IOCTOBEPHOCTb SJIEKTPOHHEIX JOKYMEHTOB M CKaH-KOIIHIA
OyMaXHBIX JOKYMEHTOB OPHTHHAIAM ITEPBHIHBIX YYETHBIX JIOKYMEHTOB;

- COOIIIO/IATh CPOKH TOAIHCAHNS IIEPBUYHEIX YIETHBIX JIOKYMEHTOB U HHOM WHGbOpPMAIH,
HEOOXOMMMOM I BEIIONHEHHS GyXTanTepreil 06I3aHHOCTEHA.

5.7. OTBETCTBEHHEIE 32 IOKYMEHTOOGOPOT B GyXTraiTepun COTPYAHUKH 00S3aHEI:

- MICTIOIIHATE B COOTBETCTBUHY C TPEOOBAHUAMY JEHCTBYIOMIETO 3aKOHOATENbCTBA PO,
YCJIOBHAMH 3aKITFOICHHOTO COrVIANICHHNS, JIOKAIbHEIMUA HOPMAaTHBHEIMY [IPABOBEIMY aKTAMHE
CYOBEKTOB [EHTPANTH30BAHHOTO yYeTa IeHTPAIU3YeMBIE IOTHOMOYHS B IIOTHOM 06BeMe i B
YCTAaHOBIICHHBIC CPOKH COTTIACHO rPadHKy JOKYMEHTOO6OPOTA;

- B paMKax BHYTPEHHETr0 KOHTPOJIA IIpH 00OHApYKEHUH OMMOOK, HEJOUETOB HIIH
HENIOCTATKOB B IIPCICTABIICHHBIX IEPBHYHEIX YYETHBIX JOKYMCHTAX M HHON MHPOPMALINHI He
TIO3/HEE JHs UX OOHAPYIKEHHS YBEOMIIITE 06 9TOM CyGBEKT IIEHTPATH30BAHHOTO ydera ¢
YKa3aHMEM Ha KOHKPETHbIC OIMMOKH, HEXOYEThI MIIH HEIOCTATKH,

- B Clly4ae HeOOXOMMMOCTH HAIPaBIITh TPEOOBAHMS O IIPEIOCTABIEHNN OTBETCTBEHHLIMU
JHUIaMA CyOBEKTOB IEHTPATH30BAHHOTO YIEeTa [OTIONHATEILHEIX OKYMEHTOB, HH(GOPMAIIH,
IIOSICHEHHIA;

- IPHHUMATH HCYCPIBIBAIOIINE MEPHI II0 00ECTIEYEHHIO GE30IIaCHOCTH TEPCOHANBHBIX
AQHHBIX COTPYAHUKOB ¥ HE MCIIONIb30BATH IIEPCOHANBHEIEC JAHHEIE IS [eNeH, He CBA3AHHBIX C
HCIIOJTHEHHEM HaJIEJICHHBIX TTOIHOMOYHIA;

- CBOCBPEMCHHO IIOATOTABIUBATE ¥ IPEACTABISTE CyOheKTaM [EeHTPAIH30BAHHOTO yIeTa
OyXranTepckyro, HalOrOBYIO, CTATHCTHYECKYIO 1 HHYIO OTYETHOCTE;

- KOHCYJIBTHPOBATH CYOBEKTHI IEHTPAITH30BAHHOIO YYETa IO BOIPOCAM, BO3HIKAIONIAM B
Iponecce BeeHUs OyXTranTepcKoro yuerta, IpefoCTaBIsITh He0OX0IMMBIE TIOSCHEHMS 10
COZIEPXKAHHUIO OTYETHOCTH.

5.8. JlocTyn k enmHOi Gase 31eKTPOHHEIX JOKYMEHTOB OCYIIECTBIISIETCS COIIACHO
3aKPCIUICHHBIM IIOIHOMOYHAM COTPYIHHUKOB II0 COTJIACOBAHMIO C PYKOBOIHTEIEM CyObeKTa
UEHTPAIM30BaHHOIO y4eTa B GyXrajiTepu.

6. Xpanenue 10KyMEeHTOB

6.1. YomHOMOYCHHAs OpraHu3amus 06eceunBaeT COXPaHHOCTH IIEPENaHHBIX CYOBEKTaMH
[CHTPAIM30BAHHOTO y4CTa OPUTHMHAIIOB JJOKYMEHTOB Ha OYMa)kKHOM HOCHUTEINE IO MOMEHTA HX
BO3BpaTa B COITIACOBAHHBIC CTOPOHAMH CPOKHM. ByXrantepus He OCyIIecTBISIET apXHBHOE XPAHEHHE
TIOIIyICHHBIX OT YIPEXKICHHH, & TAK)Ke HOATOTOBICHHBIX OyXTanTepueit s yUpesKIeHuH
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OPHUTHHATOB OYMaXXHBIX SK3EMIULIPOB JOKYMEHTOB. CyGBEKTEL LEHTPATM30BaHHOTO yUeTa
CaMOCTOATEIIBHO OCYIMECTBILIOT (DYHKIIUIO BEICHHUS apXUBA, & HIMEHHO:

- KOHTPOIIb 32 C1a4el JOKYMEHTOB B apXHB;

- obecreuenne COXPaHHOCTH JOKYMEHTOB B TEUCHHE YCTaHOBIICHHBIX CPOKOB XPaHEHHS,

- CBOEBPEMEHHOE YHHYTOXKEHIE JOKYMEHTOB.

6.2. O6ecneuenne COXpaHHOCTH OKYMEHTOB B TEUEHHE CPOKOB X XpaHEHHS
OCYIIECTBIISIETCS B COOTBETCTBHUH C:

- OeprepanbHBM 3aK0HOM 0T 22.10.2004 Ne 125-®3 «O6 apXHBHOM ziefie B PDy;

- OenepanbHBIM 3aK0HOM 0T 06.04.2011 Ne 63-®3 «O6 SJICKTPOHHOM ITOITHCH ),

- IIpukazom Pocapxusa ot 31.07.2023 Ne 77 «O6 yTBepXaeHuH [IpaBun opranuzanun
XPaHCHHS, KOMIIICKTOBAHHUS, Y9€Ta M HCIIONIb30BaHHUs JOKYMEHTOB ApXHBHOTO dorma Poccuitckoit
Oenepanuy 1 APyrux apxXUBHBIX JOKYMEHTOB B rOCyIapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYTIPaBJIEHUS U OPTaHHU3aI[HIX ),

- IIpukasom Pocapxmsa ot 09.12.2020 Ne 155 «O6 yrBepxermm ITpaBun opranuzamnuu
XPaHCHH, KOMILICKTOBAHHS, YI€Ta U HCIIOIb30BaHMSA HAyIHO-TEXHUYECKOH JOKYMEHTALIAH B
OpraHax rocynapCcTBEHHOH BIIACTH, OpraHax MECTHOTO CaMOYIIPABIEHHS, TOCY[APCTBEHHEIX 1
MYHHITHIIAIBHBIX OPTaHH3ALMIX Y,

- [Ipuxasom Pocapxusa ot 20.12.2019 No 236 «O6 yTIBepXKaeHuH [Iepedns THIoBBIX
YUPAaBICHICCKUX apXHBHBIX JOKYMEHTOB, 00pa3yIOIUXCs B IIPOLECCE EATEIBHOCTH
TOCYapCTBCHHBIX OPTaHOB, OPTaHOB MECTHOT'O CAMOYTIPABIICHHAS i OPTaHU3AIMH, C YKa3aHHeM
CPOKOB UX XpPaHEHHUI Y,

- [Ipuxasom Pocapxusa ot 22.05.2019 Ne 71 «O6 yTBepxkaenuu [Ipasun nenonponssoncTea
B FOCYapCTBEHHBIX OpPraHaX, OpraHaX MECTHOTO CAMOYIIPABICHHUS;

- IIpuxazom Pocapxusa ot 11.04.2018 Ne 42 «O6 YTBEPXKIECHHH IIPAMEPHOT'O ITOTI0XKEHUS
00 apXuBe OpraHu3alAmy.

XpaHeHue NepBHYHEIX (CBOMHEIX) JOKYMEHTOB, PeTUCTPOB OyxXydeTa, CoIepIKaIIuX
CBC/ICHHS, COCTABILIOINE OCY IAPCTBEHHYIO TalfHy, OCYIECTBIAETCS ¢ COOIMOIEHAEM HOPM
3aKoHOJaTenbCTBa PO 0 3amure rocynapcTBeHHOM TalHEL

6.3. YupexneHus o0ecneunBaoT XpaHeHHe IIePBUIHBIX (CBOJHEIX) YYETHBIX JOKYMEHTOB,
PerucTpoB Oyxydera, GyxranTepckoi (GHHAHCOBOI) OTIETHOCTH B TEUCHHE CPOKOB,
YCTaHOBJICHHBIX B COOTBETCTBHH C IIPAaBUJIAMK OPraHU3aliK FOCYJapPCTBEHHOTO apXUBHOTO JEJIa B
P®, HO He MeHee TATH JIET HoCIe OKOHYAaHHS OTYETHOIO TOJIa, B KOTOPOM (3a KOTOPKI) OHH
COCTaBIICHEL.

JIOKYMEHTBI [Tl HCIMCIIEHHS | YILIATHL CTPAXOBEIX B3HOCOB XPAHATCS HE MEHEE IIECTH JICT.

YauTEIBas pasHble TPEOOBAHMS K CPOKAM XPAHEHHS GYXTAITepCKAX 1 HATOrOBEIX
AOKYMEHTOB B OTHOINCHHH BCEX BBINCTICPEYHMCIIEHHBIX JOKYMEHTOB YCTAHOBIEH MAHUMATBHELA
CPOK XpaHEHHUs, PaBHEIH IIECTH TOaM.

6.4. Vlcumcnenne cpoka XpaHeHHUs! JOKyMEHTOB ITPOU3BOIATCS C | SHBaps roja,
CJICYIOIIETO 3a OTYETHBIM TOZOM.

6.5. JleTanbHBbIi OPSIOK XpaHSHHs JOKYMEHTOB YTBEpXKAeH B Ilomoxkenue o XpaHCHHH
(OAIMBKE) TEPBHIHBIX JOKYMEHTOB, YIETHEIX PETHCTPOB H OyXTrajlTepcKoi OTIETHOCTH
(IIpunoxenue Ne 2 x Enunolt yaeTHO#M mOMMTHKE).



IIpunoxenune No 8

K Enunol yuetHOM momwTHKe
MKY «[1® u MTCJIOV»
(cormacHo npukazy

MKY «[1® u MTCJIOV »

ot 05.08.2024 Ne 70)

DopmEl ne BHYHEIX (CBOIHLIX) VYETHLIX JI0K MEHTOB, IPHMEHAEMBIX 119 0o MJICHHU A

haxToB x03aiicTBeHHOI KU3HH, O KOTOPLIM HE YCTAHOBJIEHE! 00H3aTeIbHbIE I HX
odopmireHus GopMbI TOKYMEHTOB

AKT Ne
nmepeBoaa HAUMEHOBAHHUS U CIAHUIILI H3MEPEHUA MaTepHaJbHLIX IEHHOCTEH B
COOTBeTCTByIOHII/Ie HOTpGﬁHOCTﬂM Yapexaenusa

VYapexnenue

Hara cocraBnenus L l ,

Hamu, mocrosarO JIEHCTBYIOIIEH KOMUCCHEH 110 MOCTYIINIEHUIO U BEIOBITHIO HE()UHAHCOBBIX
aKTHBOB, B COCTaBe MPEICENATENS KOMUCCHU
KOMHUCCHH;

, WICHOB

3

]

LUPHHATEL ¥ OCMOTPEHBI TOBAPHO-MaTePHaJIbHbIE IIEHHOCTH
AT ICPEBO/IA U3 ONHUX €IMHULL M3MEPEHUSI (IIIT) B APYTHE (KT), mpuOLIBIIKE IO
COIPOBOAMUTENBHEIM JIOKYMEHTAM:

No OT n n
Otnpasurens
(nauMeHoBaHue)
ITocTaBmuk
(HauMeHOBaHME)
Iomygarens
(HanMeHOBaHHeE)
TosapHo-MaTepHaILHbIE LIEHHOCTH
IIo JAOKYMEHTaM MOCTaBIIHKA HPHHHTO K y4yery
ydeTHad
Enununa u3amepenust | Kosmgectso Enwunna usmepenus xon::e(:r neHa Ge3
o v uena Ge3 | Ham KJIaTyp HIC, py6.

HIC, py6. HHe HBIH

HaHMEHOBaHH
KO0J| HaHMEHOBaHHe Koa e

1 3 4 5 6 7 8 9 10 11 11




Marepuansusle neHHOCTH TIPUHATEL ¥ OIPUXOI0BAHE] " " L

IIpencenarens xomuccuu

(IOIKHOCTR) (moznucs) (pacmmndposka noxnmci)

UeHE! KOMHCCHH:

(mOmKHOCTE) (mozrnucs) (pacmudposka noamuc)

(TOIDKHOCTE) (mozmucs) (pacumdposka noxnuc)

(momKHOCTS) (moxmwce) (pacmndposka nommmci)



