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IMOJIUTHKA
o0padoTku nepcoHaabHbIX JaHHBIX MBOY «3enenoropckas CLI»
Bbenoropckoro paiiona Pecnyoauku Kpbim

1. O01ue moJ10KeHU S

1.1. Hacrosimass monuTuka 00pabOTKM IepcoHanbHBIX AaHHBIX MBOY «3enenoropckas CILI»
Benoropckoro paiiona Pecniyonuku Kpeim (manee — Ilonmurtuka) omnpenenser 1eid oOpabOTKH
IIEPCOHAJIBPHBIX JTaHHBIX, KAaTEerOpHHM MU IIepeueHb O00padaTbiBa€MbIX I1€PCOHAJIBHBIX JIaHHBIX,
KaTeropuu CyOBEKTOB, MEPCOHAIIbHBIE JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH HX
00pabOTKHU U XpaHEHHUS, TOPSAIOK YHUUTOXKEHHS NTEPCOHAIBHBIX JAaHHBIX IMPHU TOCTHKECHUH LeJIed uX
00paboOTKM WJIM NPU HACTYIUICHUHM WHBIX 3aKOHHBIX OocHoBaHuii B MBOY «3enenoropckas CILI»
Benoropckoro paitona Pecniyonuku Kpeim (nanee — Llkoia).

1.2. JlokanbHble HOPMATHBHBIE AaKTHl M WHBIE JOKYMEHTBI, pPEriaMeHTHUpYIOIue 00paboTKy
IepcoHaJbHBIX HaHHBIX B l1Ikome, pa3pabaTeiBatoTcs ¢ yueToM nonoxxenuit [lonutuku.

1.3. [eiictBue IlonuTwku pacrpocTpaHsieTcss Ha IepcoHalbHbIe JaHHbIe, KoTophie Illkomna
00pabaThIBaeT C UCIOJIb30BAHMUEM U 0€3 MCTOJIBL30BaHUS CPEJICTB aBTOMATHU3AIINH.

1.4. B IlonuTHKe UCTIONB3YIOTCS CICAYIOIINE TTOHIATHUS

e IIEpCOHAJIbHBIC JaHHBbIE — JII00as MH(OpMaIMs, OTHOCSIIAsCA MPSAMO WM KOCBEHHO K
ONpEeeICHHOMY WM ompeneisieMomMy (usndeckoMmy nuiy (CyOBbeKTy MNepCOHAIbHBIX
JTaHHBIX);

e TEPCOHAIBHBIC [aHHbBIE, pa3pelleHHbIe CYOBEKTOM IEPCOHAIBHBIX JaHHBIX JIs
pacrpocTpaHeHHs, — IIEpCOHAIbHbBIE JTaHHbIC, JOCTYIl HEOTPAaHMYEHHOTO KpyTra JIMI[ K
KOTOPBIM IPEAOCTABIIEH CyOBEKTOM IEPCOHAJBbHBIX JAHHBIX ITyTE€M Jadd COTJIacus Ha
00paboOTKy IEepCOHAIBHBIX JAaHHBIX, Pa3pElICHHBIX CYyOBEKTOM IEPCOHAJIBHBIX JaHHBIX
Ui pacupoCTpaHEHUs B TOpsaKe, npeaycMorpeHHOM DenepaibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKoH);

e ONEpaTop IMEepCOHAIBbHBIX JaHHbIX (omeparop) — ILllkoia — POPUIMYECKOE JIHIIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYTMMH JIMIIaMH OpraHusyromiee u (Win)
OCYIIECTRIISIONIEe 00Pa0OTKY MEPCOHAIBHBIX JIAHHBIX, OMpeJeIsolnlee 1ein oopadboTKu



NEepCOHATBHBIX JIaHHBIX, COCTaB IEPCOHAIBHBIX IAaHHBIX, MOAJIEKAIMX 00palboTKe,
nevicTBus (onepanuu), COBepIIaeMbIe ¢ IEPCOHANTBHBIMU JTAHHBIMH,

e 00paboTKa MepCOHANBHBIX JaHHBIX — JeUCTBUE (Omepalys) Wi COBOKYITHOCTh ACHCTBUIA
(omepamnmii) ¢ TMEPCOHAIBLHBIMU JaHHBIMH C HKCIIOJb30BAaHHEM M 0€3 HCIOJIb30BAHUS
CPE/ICTB aBTOMAaTHM3allMM, BKJIIOYas cOOp, 3amMch, CUCTEMATH3AIMIO, HAKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBIICHNE, N3MEHEHHE), H3BJICUEHHE, HCIIOIb30BaHNe, [Iepeady
(pacmpocTpaHeHue, INPEIOCTABICHHE, JOCTYI), O0Oe3IMYMBaHUE, OJOKUPOBAHHUE,
yIalleHue, YHUYTOXKEHHUE,

e ABTOMATM3MpPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MEepCOHANBHBIX
JAaHHBIX C TIOMOIIBIO CPEACTB BBIUHMCIIMTCILHON TEXHUKH,

e PACHpPOCTPAaHEHUE IEPCOHANBHBIX TAHHBIX — NEHCTBHS, HAlPaBJICHHBIC HAa PACKPBITHE
MEPCOHANIBHBIX TAHHBIX HEOIPEAEICHHOMY KPYT'y JIUII,

e IMIPEAOCTABICHHE NEPCOHAIBHBIX AHHBIX — JACHCTBHS, HAlpaBJICHHBIE HAa PACKPBITHE
NEPCOHATIBHBIX JAHHBIX ONPCACICHHOMY JIMIY WM OIIPCACIICHHOMY KPYI'y JINLL,

o OJOKMpPOBaHHME TIEPCOHAIBHBIX JAHHBIX — BPEMEHHOE TpeKpamieHne o0paboTKH
NIePCOHAJIbHBIX JAHHBIX (32 MCKIIOUEHHEM CJIydaeB, eclid 0o0paboTka HeoOXoauma s
YTOYHEHHSI IEPCOHATIBHBIX JIaHHBIX);

® YHHUYTOXCHHUC IMNCPCOHAJIBHBIX HAHHBIX — IIGfICTBH?I, B PE3yJIbTaTC KOTOPBIX CTAHOBHUTCHA
HEBO3MOXXHBIM BOCCTAaHOBHTH COZEP’KaHHE TEPCOHATBHBIX JTAHHBIX B MH(OPMAIMOHHOM
CHCTEME TePCOHAJBbHBIX JaHHBIX M (WIK) B peE3ysibTare KOTOPBIX YHHUYTOXKAKOTCS
MaTepualIbHbIE HOCUTEIH NEPCOHATBHBIX JaHHbIX;

e 00e3mMuMBaHuE MNEPCOHATIBHBIX JAHHBIX — IIGfICTBH?I, B PE3YJIbTAaTC KOTOPBIX CTAHOBUTCA
HEBO3MOXHBIM 0€3 HCIIOJIb30BaHHs JIONOJHUTENBHONH HMH(OPMALUK  ONPENEIUTh
IPUHAUIEKHOCTh IIEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEpPCOHAIBHBIX
JIAHHBIX

. I/IH(bOpMaIII/IOHHaSI CUCTCMA IMCPCOHAJIBHBIX OAHHBIX — COBOKYIMHOCTL COACPIKAIIUXCA B
0a3ax JaHHBIX [EPCOHAIBHBIX JAHHBIX M OOECHEUMBAOIIMX HUX 00paboTKy
UH(POPMALMOHHBIX TEXHOJIOTUN M TEXHUYECKHX CPEJICTB,;

e TpaHCIpaHMYHas Mepeadya NepCOHANBHBIX TaHHBIX — [Iepeiaua MepCoOHAbHBIX JaHHBIX Ha
TEPPUTOPHUIO MHOCTPAHHOTO TOCYAapCTBa OPraHy BIACTH WHOCTPAHHOTO TOCYJapCTBa,
MHOCTPAaHHOMY (PU3MUYECKOMY JIMILY MJIM MHOCTPAaHHOMY HOPUIUYECKOMY JIUILY.

1.5. [lIkona xak onepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. Cobmonark KOHPUAECHINATBHOCTh MEPCOHATIBHBIX JaHHBIX, @ UMEHHO HE PaclpoCTpPaHAITh
NepCOHAJIbHbBIC JaHHbIE U HE NIepeAaBaTh UX TPETHbUM JIMLaM 0e3 coryacust CyObeKTa NepCoHaIbHbBIX
JAHHBIX WJTM €T0 3aKOHHOT'O MIPEJICTAaBUTEIS, €CIIM NHOE HE IPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.2. OobGecneunth CyOBEKTaM TMEPCOHATBHBIX MHAHHBIX, WX 3aKOHHBIM TIPEACTABUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHHS C JOKYMEHTaMH M MaTepHajaMH, COAEPKAlIMMH UX MEPCOHAIBHBIE
JAHHBIE, €CIIM UHOE HE NMPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pasbsacuars Cy'6’beKTaM NEpCOHANIBHBIX  JAHHBIX, HWX 3aKOHHBIM HNPCIACTABUTCIISAM
OPUINYCCKUC ITOCICACTBHUA OTKa3a Npea0CTaBUTh IEPCOHAJIBHBIC JaHHBIC.

1.5.4. bnokupoBaTh WIHM YJAIATh HENpPaBOMEPHO 0OpabaTbiBaeMble, HETOYHBIE IE€PCOHATIbHBIC
JaHHbIe 1100 00ecreuyuTh X OJIOKUPOBAHHUE WIH yIAJIEHHUE.



1.5.5. Tlpekpatuth 00paOOTKY M YHHUYTOXKUTH WM OOE3IWYUTH TMEPCOHAIBHBIC ITaHHBIC JTHOO
obecrneunTh mpekparieHrne 00paboTKH M YHUYTOKEHUE WM 00€3TMYMBAHNE TICPCOHALHBIX JTAHHBIX
MIPU AOCTHIKEHUH 1€ MX 00pabOTKH.

1.5.6. IIpexkpatuTh 00pabOTKY NMEPCOHAIBHBIX JTaHHBIX WJIM OOCCIEYHTh MpeKpalieHne o0padboTku
MEPCOHANBHBIX JaHHBIX B CIIy4ae OT3bIBA CyOBEKTOM IEPCOHAIBHBIX JAHHBIX COTJIACUS HA
00paboTKy €ro TMEepCOHANBHBIX JAaHHBIX, €CIM HMHOE HE MPEAyCMOTPEHO IOrOBOPOM, CTOPOHOMN
KOTOpPOTO, BBITOJONPUOOPETATEIEM WM TOPYYUTEIEM [0 KOTOPOMY SIBISIETCS  CyOBEKT
MEPCOHAIBHBIX JIaHHBIX, HJIM WHBIM coriamenneM Mexay LIkoioit u cyObeKTOM IMepCcOoHATbHBIX
JTAHHBIX.

15.7. IlpunumaTe Mepbl, HEOOXOIHWMBIE M JTOCTATOYHBIC [JIi OOECIEYCHHS BBIMOJHEHUS
00s13aHHOCTEH, TIPEyCMOTPEHHBIX 3aKOHOM U MPHUHITHIMUA B COOTBETCTBUHM C HUM HOPMATHBHBIMU
IIPABOBBIMHU aKTaMH.

1.6. IlIxoxna Bopage:

1.6.1. CaMoCTOATENBHO ONPEAEIATh COCTaB M IepeueHb Mep, HEOOXOAUMBIX U JAOCTATOUHBIX JJIS
oOecrieYeHUsT BBIMOJHEHUSI O00S3aHHOCTEH, MPEIYCMOTPEHHBIX 3aKOHOM W MPUHATBIMH B
COOTBETCTBMM C HHMM HOPMAaTUBHBIMU IIPABOBBIMH AaKTaMH, €CIU HHOE HE IPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicionp30BaTh NEpCOHANIBHBIEC IaHHBIE CYObEKTOB MEPCOHATBHBIX IaHHBIX 0€3 UX COrjlacus B
ClTy4asix, MpeyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.3. IlpenocTaBisaTh MEPCOHAIBHBIEC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM JIMIIaM B
Cllyy4asix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKYy NEpPCOHANBHBIX JMAaHHBIX JPYroMy JHIy C COTJIacHsi CyObeKTa
NEePCOHAJBHBIX JaHHBIX, €CIM MHOE HE MPEeAyCMOTPEHO (elepanibHbIM 3aKOHOM, Ha OCHOBAaHHUH
3aKJII0YaEMOr0 C 3TUM JIMLOM Jorosopa. JIumo, ocymectsistomee oOpabOTKy NEepCOHAIbHBIX
HaHHbIX 10 mnopydyeHuto IlIkosbl, 00s13aHO cOOMIOAATH NPUHLIMIIBI M IpaBUiIa 0OpPabOTKU
MEPCOHANBHBIX  JIAHHBIX, MPEAyCMOTpPEHHbIE 3aKOHOM, COOM0JaTh KOH(UIACHIIMAIBLHOCTD
NEePCOHAJBHBIX JIaHHBIX, NPUHUMATh HEOOXOAWMBIE MeEpbl, HalpaBlIeHHblE Ha obecreueHue
BBITIOJTHEHUS 00S3aHHOCTEN, PEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJETHUE YUAILUECS, POIUTEIN HECOBEPIICHHOIETHUX yUaIlUXCsl, HHbIE
CyOBEKTBI MIEPCOHATBHBIX AaHHBIX (ayee - CYOBEKThI MEPCOHANBHBIX TAaHHBIX) 00S3aHBI:

1.71. B ClIydasx, nNpeayCMOTPCHHBIX 3aKOHOAATCIBCTBOM, IPEAOCTABJIATH [Ixone AOCTOBCPHBIC
MEPCOHAJIBHEBIC JJaHHBIC.

1.7.2. Tlpu u3MeHEeHUH MEePCOHAIBHBIX JaHHBIX, OOHAPYKEHUH OIIMOOK MM HETOYHOCTEH B HHX
He3aMeINTEILHO coobmaTs 00 atoM 1lIkorte.

1.8. CyOBeKTsI mepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. Iony4yate MHPOPMAIINIO, KACAIOIIYIOCS 0OpabOTKH CBOMX TEPCOHAIBHBIX JAaHHBIX, KpPOME
ClIy4aeB, KOT'/la TaKOH JIOCTYN OorpaHuyeH (peeparbHbIMUA 3aKOHAMHU.



1.8.2. Tpe6oBats ot I1Ik0BI YTOUHUTH TIEPCOHATBHBIE JaHHBIC, OJIOKUPOBATh UX WIJIM YHUUTOXKHTD,
€CJIn NCPCOHAJIBHBIC JAHHBIC ABJIAKOTCA HCIOJHBIMH, YCTAPCBIIMMH, HCTOYHLIMHU, HC3aKOHHO
MIOJTYYCHHBIMH WJIH HE SIBIISTIOTCS HEOOXOMMBIMH JJIsl 3asIBJICHHOM 11eJI 00paOOTKH.

1.8.3. JlomonHUTh MEpCOHANBHBIC JaHHBIC OLCHOYHOIO XapakTepa 3asiBJICHUEM, BBIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3pPEHHUSI.

1.8.4. O6xanoBath nericTBus Wiau 0e3nericTBre LIIKOIbI B yIIOTHOMOYEHHOM OpraHe 1Mo 3aluTe MpaB
CyOBEKTOB MEPCOHATBHBIX JAHHBIX WIH B CyICOHOM MOPSIJIKE.

2. HpaBOBLIe OCHOBaHUA 06paﬁoTKn MEPCOHAJIBHBIX TAHHBIX

2.1. IlpaBOBBIMH OCHOBaHHSIMH OOPa0OOTKM MEPCOHANBHBIX MaHHBIX B LlIkone sBIsAIOTCA ycTaB U
HOPMAaTUBHBIC [TPABOBBIE AKTHI, JJI1 UCIOJHEHHUS KOTOPBIX U B COOTBETCTBMM ¢ KOTOpbIMHU IlIkomna
OCYIIECTBIISIET 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE:

o TpynoBoiil koaekc, HHbIE HOPMATUBHBIE MTPABOBBIE AKTHI, COIEPIKALNE HOPMBI TPYJOBOTO
npaBa;

e BIOKETHBIN KOJIEKC;

e Hajorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeNHBIN KOJEKC,

o ®enepanpubiii 3akoH oT 29.12.2012 Ne 273-®3 «0O6 obpa3oBanuu B Poccuiickoit
®denepanyiny U IPUHATHIC B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBBIC AKTHI,

e colMalbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNbCcTBO Poccuiickoit Denepaiiuy;

e 3aKOHOJATEIBCTBO B cdepe OC30MacCHOCTH, B TOM UHCIIC AHTUTEPPOPUCTUICCKOU
3aIUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHMAMHU OOpPaOOTKH MEpCOHANIbHBIX JaHHBIX B Illkone Takxke SABIAIOTCA
JIOTOBOPBI ¢ (PU3HYECKUMHE JIUI[AMH, 3asIBIICHUs (COTIIACHs], TOBEPEHHOCTH) YUAIIMXCS U POAUTEICH
(3aKOHHBIX TpeJcTaBUTECH) HECOBEPIICHHONCTHUX YyYalllUuXcs, corjiacusi Ha 00paboTKy
IIEPCOHAJIBHBIX JTAHHBIX.

3. Hesn 00padoTKH NepPCOHATBHBIX JAHHBIX, HX KATETOPHH U NepevYeHb, KATeropuu
cy0ObeKTOB, MepcoHaA/IbHbIE JaHHbIe KOTOPBHIX 00padaTbIBalOTCs, CIIOCOOBI, CPOKHU HX
00padoTKN U XpaHeHHUs, OPSAAOK YHHUYTOKEHHUS NMEePCOHATbHBIX JAHHBIX

1. Ienab 00padoTKK: Opranu3anus o0pa3oBaTebHOMN AesATETbHOCTH 110 00pa30BaTEIbHbIM
NPOorpaMMaM Ha4ajIbHOI0 00111ero, 0OCHOBHOI0 00ILEro U cpeiHero o0uero od0pa3oBaHus,
JAOMOJHUTEIbHBIM 00111€00pa30BaTeIbHBIM POrPaMMaM

Kareropun [TepcoHanbHBIE TaHHBIE CrenuanbHbie

JTAHHBIX JTaHHbIE

Ilepeuenb e (ammius, uMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTaHHBIX e 11O, 310POBBS

e TPaXIaHCTBO;

e JlaTa M MECTO POXKICHHUS;

o u3o0Opaxenue (pororpadus, BHILO);
e TACIOPTHBIC JTaHHBIC;




e aJIpeC PETUCTPAIIMH 10 MECTY
KHUTEJIbCTBA,

e anpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IaHHbIC,

e WHIWBHIyAJIbHBIH HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOU HOMEpP MHIUBUIYATHLHOTO
muneBoro cuera (CHUJIC);

e CBe/EHUs 00 yCIIeBaEMOCTH
00yJaromierocst ¥ Jpyrue CBeIeHus,
oOpa3yromuecs B MPOIECCe peann3aun
00pa3oBaTeNbHOW MTPOTPAMMBI;

e WHBIC NICPCOHAIILHBIC JTaHHBIE,
npe0CTaBIIsIeMble (PU3NICCKUMU
JIMIIAMU, HEOOXOAUMBIE UL
3aKITIOYCHUS M UCTIOJTHEHUS JIOTOBOPOB,
WCTIOJTHEHUSI HOPM 3aKOHOJIaTEIILCTBA B
cthepe oOpazoBaHHs

Kareropun OOyuaroruecs, X poauTeNd (3aKOHHBIC TIPEACTABUTEIIN)
CyOBEKTOB
CriocoOmr ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPEe/ICTB aBTOMATU3AIMHU, B TOM YUCIIE!
00paboTKu
e TIOJy4YEHHE MEPCOHATBHBIX JIAHHBIX B YCTHON M MUCEMEHHOU opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHWS IIEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PECCTPHI U
MH(OPMAaLIMOHHBIE CUCTEMBI M TOKyMEHTHI [1IKobI.
Cpoxu B teuenwne cpoka peanuzanuu 00pa3oBaTeIbHON TPOrPaMMBI
00paboTKu
Cpoxu B Tedyenme cpoka, yCTAaHOBJICHHOTO HOMEHKIJIATYPOH JIe B 3aBUCUMOCTH OT THTIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJIEp>KaTCs IEPCOHANbHBIE TaHHBIS
[Topsmox B cootBercTBUU ¢ [TopsakoM yHUUTOXKEHUS U 00€3TUYMBAHUSI IEPCOHATBHBIX
YHUYTOXKEHUS | TaHHBIX [LIKOJIBI B 3aBUCIMOCTH OT THUTIA HOCUTEIIS TTEPCOHATBHBIX JTAHHBIX

2. Ilesb 00padoOTKH: BHINOJIHEHUS] PYHKIUHA U MOJTHOMOYHN padoToaaTesisi B TPYA0BBIX
OTHOLICHHSAX, B TOM YK cJIe 00S3aHHOCTEH M0 OXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE Crneuunansuble | bBuomerpuueckue
JAHHBIX IIEPCOHAIBHBIE | [IEPCOHAIIBHBIE
JTaHHbIE JTaHHbIE
ITepeuenb e (ammius, UMsl, OTYECTBO; Caenenus o N3obpaxenue Ha
JAHHBIX e T1IOI, COCTOSTHUU ¢dorto u
e TPaXXJIAHCTBO; 3/10pOBbSA BUJICO3AIHCH,
e JlaTa ¥ MECTO POXKJIECHUS, MIOJIyYEHHBIX C
o wu3obpaxenue (pororpadus); Kamep HaOJIrOICHHSI
e TIACIIOPTHBIE JaHHBIE;




e aJIpeC PETUCTPAIIMH 10 MECTY
KHUTEIbCTBA,

e azpec PaKTUIECKOTO
MIPOXKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHJAWBUyaJIbHBIH HOMED
HAJIOTOIUIATEIBIINKA,

e CTpPaxoBOH HOMEp
WHIUBUIYATHHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeeHHUs 00 00pa3oBaHuy,
KBATH(UKALINH,
podecCHOHATBLHOM
MOJATOTOBKE U MOBBIIIICHUH
KBTI (UKALIIH;

e CeMeiHOEe MOJIOKEHUE, HaJTnune
JIETEH, pOACTBEHHBIE CBA3H;

e CBEJCHHUSA O TPYJIOBOM
JESITCIIBHOCTH, B TOM YHUCJIC
HAJIMYUE TOOIIPEHHH,
HarpaxjaeHui u (1in)
JTUCIUIUIMHAPHBIX B3bICKAHUIA;

e JIaHHBIE O perucTpanuu opaxa,

e CBEJCHHUS O BOUHCKOM yYeTe;

e CBeJEeHUS 00 MHBAIUIHOCTH,

e cCBeeHUs 00 ynepikaHuu
ATMMCHTOB,;

e CBEJEHUS O IOXOJE C
MPEABIIYIIEro MecTa paboTHI;

e UHBIC TIEPCOHANIbHBIC JaHHbIE,
MIPEIOCTABIIIEMbIC
paboTHUKaMHU B COOTBETCTBUU
¢ TpeOOBaHUSIMH TPYAOBOTO
3aKOHOJATEThCTBA

Kareropuu PaboTHHKH, KaHI1IaThl Ha paboTy (COMCKATEIN)
CcyOBEKTOB
Cnoco0sI ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB AaBTOMATU3AIMHY, B TOM YHCIIE!
00paboTku
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOW (hopme
HEMOCPECTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JaHHBIX;
e BHECEHUsI IEPCOHATBHBIX JJAHHBIX B )KypHAIIbI, PEECTPhI U
nH(OPMAIIMOHHBIE CUCTEMBI B TOKyMeHTHI [1Ikoubt
Cpoku B Teuenue cpoka gelcTBUS TPYJOBOTO 10roBopa. Jlist KaHIUAATOB — B TEUEHUE
00paboTKu CpOKa, HEOOXOAMMOTrO ISl PACCMOTPEHMSI KaHAUJATYPbl U 3aKIIOUEHUS

TPYJI0BOTO JJOTOBOPA




Cpoxku

B teueHue CpOKa, YCTaHOBJICHHOI'O HOMGHKJI&TypOfI JCJI B 3aBUCUMOCTH OT THUIIA

XpaHEHUs JOKYMEHTa, B KOTOPOM COJEPKATCs IIEPCOHAIIBHBIE JaHHBIE, B TOM YHCIIE B
cocTaBe JTUUHBIX Ae1 — 50 et

ITopsimox B cootBercTBuu ¢ [TopsaKkoM YHUUTOXKEHUS 1 00€3THUMBAHUS ITEPCOHATBHBIX

YHUUYTOKEHHA | AaHHbIX [IIK0JIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX TAHHBIX

3. llesb 00paboTKHU: peajn3anus rpakIaHCKO-NIPaBOBbBIX J0rOBOPOB, CTOPOHOIA,
BbITOI0NIPHOOpeTaTe/ieM WIH MoJrydaTejieM KOTopbIxX sBJsiercs Hkona

Kareropuun [IepconasibHbBIE JaHHBIE
JTAHHBIX
[Tepeuenn o (pammnms, UM, 0TYECTBO;
JTAHHBIX e TACIOPTHHIC JaHHBIE;
e ajpec peructpaiuu 1 (Win) GakTUIECKOro MPOKUBAHMS;
e KOHTAaKTHbBIC JAHHBIE,
e WHJMBHIYaJbHBI HOMEP HAJOTOILIATENIbIINKA,
e HOMEp PacdyeTHOTIO CUeTa,
e HOMep 0aHKOBCKOM KapThl,
e HHBIC NIEPCOHANIbHBIE TaHHBIE, IPEOCTaBIsIeMble (PU3NUECKUMHU
JMIIaMHU, HEOOXOMMBIE ISl 3aKITIOYCHHUS M HCTIOJTHEHUS JJOTOBOPOB
Kareropuun KonTparenTsl, mapTHEpHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
CniocoOsl ABTomaTtu3upoBaHHas 00paboTka u 0e3 cpecTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTKn
e TIOJy4Y€HHUE MEPCOHATBHBIX IAaHHBIX B YCTHON M MUCbMEHHOU Qopme
HETIOCPEJICTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U IOKyMEHTHI L1IkoITBI
Cpokn B Tedenue cpoka, HEOOXOIMMOTO JIJIsl HCIIOJTHEHHS 3aKIIFOYSHHOTO JIOTOBOPa
00paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpO Jies1 B 3aBUCUMOCTH OT THIIA
XpaHEHHSI JTOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHANBHBIE JJaHHbIE
[Mopsimox B cootBercTBuu ¢ [lopsakoM YHUUTOXKEHUS B 00€3THUMNBAHUS TEPCOHATTBHBIX
YHUUYTOXKEHHUS | HaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THUIIa HOCUTES IEPCOHANBHBIX TAHHBIX

4. Ileanb o0padoTKu: oGecneyeHne 0€30MaCHOCTH

Kareropun [IepconasibHBIE JaHHBIE

JAHHBIX

Ilepeuenn e (amumnug, uMs, 0TYECTBO;
JTAHHBIX e IIACIIOPTHBIC JAaHHBIE;

e azpec peructpauuu u (Miam) GaKTUIECKOTO MPOKUBAHMUS;
e KOHTAKTHbIE IaHHBIE




Kareropun ITocerurenu HIkomusl
CyOBEKTOB
Crioco6b1 ABToMaTH3upoBaHHasg 00paboTKa U 0e3 CpeJCTB aBTOMATU3aI1H, B TOM YHUCIIE!
00paboTku
e IIOJIy4Y€HHE NIEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (hopme
HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECCHMs IEPCOHAIBHBIX IaHHBIX B )KYPHAJIbI, pEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoItbI
Cpoxku B teueHune nepnona HaxX0XKACHUS IOCETUTEN HA TeppuTopuu LIKomb!
00paboTku
Cpoxu B Teyenue cpoka, yCTaHOBICHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTH OT TUIIA
XpaHeHus JOKYMEHTA, B KOTOPOM COJIEpKATCS IEPCOHAIIBHBIE JAHHBIC, B TOM YHCIIE
MuHUMYM 30 HEH B OTHOLIEHUHU 3alIMcel KaMep BUAEOHAOII01eHUS
[Topsanox B cootBercTBuu ¢ [TopsakoM YHUUTOXXEHUS U 00€3TMUMBAHUS IEPCOHATIBHBIX
YHUYTOKEHHUs | NaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS IEPCOHAIBHBIX TaHHBIX

4. YcoBusi 00pad0TKHU NMEPCOHAIBHBIX JTAHHBIX

4.1. lkona ocymiecTBisieT cOOp, 3aMuch, CHCTEMATH3AIMIO, HAKOIUICHHE, XPaHEHHE, YTOUYHEHHE
(oOHOBJICHWE, W3MEHEHHWE), W3BJIICUCHUE, WHCIOJIB30BaHUE, TMepenady (pacrnpocTpaHeHHe,
NpPEeNOCTaBICHHEe, JOCTYyM), O0e3NMYMBaHuWe, OJOKUPOBaHWE, yOaJCHHE U  YHHYTOKCHHE
[EePCOHATBHBIX [AHHBIX B COOTBETCTBUH C 3aKOHOJATEIHCTBOM O MEPCOHATBHBIX JAHHBIX U
JIOKQJIbHBIMHW HOPMATUBHBIMHU dKTaMU Ixobl.

4.2. Bee nepconanbhble qannbie LlIkomna monyyaer ot cyObekTa NepcoOHaIbHBIX JaHHbBIX, a B CITydasiX,
Kor/ila CyOBeKT MEePCOHANbHBIX TAHHBIX HECOBEPIICHHOJICTHHH, — OT €ro pojauTeseil (3aKOHHBIX
Ipe/ICTaBUTEIICH ).

4.3. Tlonydyenne o o0pabOTKY MEpPCOHANBHBIX TAHHBIX, PA3PEIICHHBIX CYOBEKTOM IMEPCOHAIBHBIX
JaHHBIX AN pacnpoctpaHeHus, lllkonma ocymiecTBiasier ¢ coONIOJIEHHMEM 3alpeToB U YCIOBUH,
MIPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIbHbBIE JaHHbIE:

o 0€3 UCIOJIb30BaHUs CPE/ICTB aBTOMATHU3AlINY,

e C WCNOJNb30BAaHUEM CpEACTB AaBTOMATH3allMM B TMporpaMMmax U HUHGOPMAIMOHHBIX
cucremax: «1C: 3apmnara u kanape», «1C: bubnmoreka», «DNeKTPOHHBIN THEBHUK,
«lIpoxon n nuranue».

XpaHeHue NMePCOHATBHBIX JaHHBIX:

4.5.1. lllxona XpaHUT MEPCOHANILHBIE JaHHBIE B TEYCHHE CPOKA, HEOOXOAMMOTO ISl JOCTHKCHUS
nenei ux oOpabOTKH, a JOKYMEHTHI, COJEpKalllie MEepCOHANIbHBIC JaHHBIC, — B TECYCHHE CPOKa
XpaHEHUs] JOKYMEHTOB, NMPEAYCMOTPEHHOTO HOMEHKJIATYpOM Jel, ¢ y4eTOM apXHMBHBIX CPOKOB
XpaHCHHS.



4.5.2. TlepconanpHble maHHBIC, 3a(UKCHPOBAHHBIE HAa OYMaXHBIX HOCHTEIAX, XPaHATCS B
3anmupaeMsbIx mKagax 00 B 3aMMPAEMBIX IIOMEIIEHHSIX, IOCTYT K KOTOPHIM OrpaHHYEH.

4.5.3. TlepcoHanpHbIe TaHHBIC, 00paOATHIBAEMBIC C WCIOJIH30BAHHUEM CpPEICTB aBTOMATH3AIUH,
XpaHATCS B TAKOM MOPAIKE U Ha YCIOBUSAX, YTOOBI MCKIIIOUUTH HEMPABOMEPHBIN WM CIy4alHBINA
JOCTYIl K HHUM, YHHMYTOXXCHHE, HU3MEHEHHE, OJIOKMpOBaHME, KOMUPOBAHME, IPEIOCTaBICHUE,
pacrnpocTpaHeHUE NePCOHABHBIX JaHHBIX, a TAK)KE WHbIE HETIPAaBOMEPHBIE IEUCTBUS B OTHOLLICHUU
MEPCOHAJIbHBIX JTAHHBIX.

4.6. Jluma, OTBETCTBEHHBIC 3a 00pabOTKY NepcoHaNbHBIX NaHHbIX B llIkoie, mpekpamaror ux
00pabaTbIBaTh B CIEAYIONINX CIIydasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH NMEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JACUCTBUS corjacus Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEPHA.

4.7. Ilepenada mepCcoOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUACHIMAIBHOCTD MEPCOHAIBHBIX JAHHBIX.
4.7.2. llkona nepenaet NepCoOHANBHBIC TAHHBIC TPETHUM JIUIAM B CICAYIONUX CIydasX:

° CY6"I)€KT IEPCOHAJIBHBIX JAHHBIX AaJl COTJIACHC Ha IIepeaavy CBOMX NJAHHBIX,
e IICpCaaTb OAHHBIC H€O6XOIII/IMO B COOTBETCTBHU C Tpe60BaHI/I$IMI/I 3aKOHOJAaTCJIbCTBA B
paMKax YCTaHOBHeHHOﬁ MpOLCAYPHI.

4.7.3. llIkona He OCYHICCTBJIACT TPAHCIPAHUYIHYIO IICpeaavy NNCPCOHAIbHBIX TaHHBIX.

5. AKTyajM3anus, HCIpaBjeHue, yajleHne H YHHUYTOKeHHe NMePCOHATbHBIX JaAHHBIX, 0TBETHI
HA 3aMpochl CYy0ObEKTOB MEePCOHATbHBIX TaHHBIX

51.B CJIyvdac npeaoCTaBJIICHUA Cy'6’beKTOM NEPCOHANIBHBIX NAHHBIX, €I'0 3dKOHHBIM MTPCACTABUTCIIEM
(1)aKTOB O HCIOJHBIX, YCTApPCBIINX, HEAOCTOBCPHBIX HMJIM HEC3AaKOHHO ITOJYUCHHBIX ICPCOHAIIBHBIX
JaHHBIX IIIxona AKTYAJIM3UPYyCT, HUCHPABJIACT, 6J'IOKI/IpyeT, YAAACT WM YHUUTOXACT UX U
YBEAOMIIACT O CBOUX I[GI\/JICTBI/ISIX Cy6’beKTa NECPCOHAIBHBIX JaHHBIX.

5.2. llpu nmoctmkeHuu 1eneil 00pabOTKM TEPCOHANBHBIX MAHHBIX, a TAaKKe B ClIy4ae OT3bIBa
CyOBEKTOM NEePCOHATBHBIX JJAHHBIX COTJIACHsI Ha 00pabOTKy MEePCOHATIBHBIX JAHHBIX MEPCOHAIBHBIE
JAHHBIE NOJUIEXKAT YHUYTOXKEHUIO, €CIM HHOE HE IPEeAyCMOTPEHO JO0rOBOPOM, CTOPOHOH,
nonyyarenieM (BbBIFOAONPHOOpETaTEIeM) IO KOTOPOMY SIBIISICTCS] CYOBEKT EPCOHABHBIX TAHHBIX.

5.3. YHuuTOXKEHNE TOKYMEHTOB (HOCHUTEIIEH), COIepKALINX TTePCOHATBHBIC IaHHBIE, IPOU3BOAUTCS
B cOOTBEeTCTBUHU C [lOpsiAKOM YHUUTOXKEHHSI U 00€3TUUYMBAHMS MEePCOHANbHBIX JaHHBIX LIIKojbl B
3aBUCUMOCTH OT TUIIa HOCUTEIS IEPCOHANIBHBIX JAHHBIX, B TOM YHCIIE ITyTEM U3MENBYECHUS LIPEEpE,
CTHpaHus Wik (popMaTUPOBAHUSI SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKkTa MEepCOHATBHBIX NAHHBIX WM €ro 3aKOoHHOTo mpenctaButens [llkoma
coobmraeT emy uHdopmaIuoo 06 006paboTKe MEPCOHATBHBIX TaHHBIX CYOBEKTa B CPOKH U B TTOPSIIKE,
YCTaHOBJICHHOM 3aKOHOM.



