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INOJIOKEHUE
O PABOTE C IIEPCOHAJIBHBIMHU JTAHHBIMH PABOTHHUKOB

JIOIIKOJIbHOr0 Y4e0HOro yupexIeHHsi KOMIeHCHPYHomero (KoOMOHHHPOBAHHOI0) THIIA
AJ1s JeTel ¢ oc1abiaeHHbIM 310poBbeM siciin-cag Ne78 «Ko/10koJabYHK»

1.00mee moJio:keHueE.

Hacrosimee monoxeHue pa3paboTaHo sl AOMIKOJIBHOTO YHEOHOTO yUpekKIeHHS
KOMITEHCHPYIOIIETo (KOMOMHUPOBAHHOTO) TUIIA IS I€TEH ¢ 0CIabJIeHHBIM 3/I0POBbEM SICITH-CaJl
Ne78 «Komokompuuk»(asee —YUpexaeHue) pa3padoTaHo B COOTBETCTBHH CO CT.24
Koncturymuu P® ot 12.12.93 r. (c ©3MEHEHUSIMH U JOTIOJIHEHUSIMH), ['pak 1aHCKUM Koziekcom PO
ot 26.01.96.r. Ne 14 — @3 (c usmMeHeHUsIMH U JIoTIoIHEHUsIMH ), Hanmoroemm konekcom PO (qacte
niepBast) oT 31.07.98 r. Ne 146 —®3 (¢ u3MEHEHUSIMHU U JTOTIOJHEHHUSIMH), TPyAOBBIM KOJEKCOM OT
30.06.2006r. Ne 90 — @3, 3axonom PO «O6 nHAMBUIYAIEHOM yUeTe».

Hacrosiiee monoxeH#ne paciipocTpaHseTcsl Ha BCEX COTPYIHUKOB, H BCE OHH JIOJDKHBI OBITH

o3HaKoMJIeHBI ¢ [ToojxeHreM moj paciucky.

* [lepconanbHbIe JaHHBIE paboTHHKA — HHPOpMaIHs, HeoOXouMast paboTOAATEIIO B CBSI3H C

YCTaHOBJICHUEM TPYIOBBIX OTHOIICHUH M KacaloIIascsi KOHKPETHOTO pabOTHHKA.

OHHM BKITIOYAIOT:

ono3HaBarenbHbIe AanHble (PMO, mara 1 MecTo poXxaeHus, TpyaoBas Ouorpadus, GaxTel

Ouorpadun); TUIHBIE XapaKTEPUCTUKU pabOTHUKA ( TpaX1aHCTBO, HATMYME HAYYHBIX TPYAOB,

n300pEeTeH Il | T./1.); CBEICHUS O CEMEHHOM TI0JIOKEHHH, COCTAaBE CEMbH; YUHAHCOBOM

nosioxeHnd. K mpe1ocTapisieMbIM EPCOHAIBHBIM JJaHHBIM paOOTHHKA OTHOCUTCS: WHGOpMaLs,

cozieprKamasicsi B TpYJ0BOM KHH)KKE, CTPaXOBOM CBHIETEITHCTBE FOCYIAPCTBEHHOTO IEHCHOHHOTO

cTpaxoBaHust; HHpopMarms 00 00pa3oBaHNH, KBATH(UKALUH; HHGOPMAIHs MEAULIMHCKOTO

XapakTtepa; WHGOpMamuii B JOKYMEHTaX BOMHCKOTO y4eTa W B JPYTHX, KOTOPBIE COIEpIKaT

JaHHBIE, HEOOXOMMBIE pabOTOIATENIO B CBSI3HU € TPYAOBBIMH OTHOIIECHHUSIMH.

* O6paboTKa NepCOHATBHBIX JaHHBIX pa0OTHUKA OCYIIECTBIISETCS B LESIX 00eCIeueHHs]

COOJTIOICHHSI 3aKOHOB M APYTHX HOPMATHBHO — IIPABOBBIX AKTOB.

« [Ipu onpenenennn oGbeMa U coaepikanusi 00pabaThIBaeMbIX NEPCOHATBHBIX JaHHBIX

paboTHHKa paboTOIaTENh PYKOBOJCTBYETCS (peepaTbHBIMU 3aKOHAMH.

+ PaGoToareb BIpaBe MpoOBEPSTH MIEPCOHAIBHBIE JaHHBIE pAOOTHUKOB C LENBIO




(bopMHpoBaHUS KaZpOBOTO pe3epBa.

* [Ipu mpueme Ha paboTy, 3aKITIOYEHUH TPYIOBOTO JOTOBOPA, 3alIOJTHEHHH aHKETHBIX JaHHBIX
paboToaaTesb He MMEET IpaBa MoJydarh u 00001aTe HHGOPMAIHIO O PETUTHO3HBIX,
TIOJIATHYECKAX U JPYTUX YOSXKIeHUAX paOOTHHKA.

* Bce mepcoHaTbHBIE TaHHBIE Pab0TOATEIE MOTYYaET TOIBKO OT CaMOro pabOTHHKA.

* [lepcoHaNBHBIC TaHHBIE PAOOTHUKA MOXHO MOJIYYIUTh Yy TPEThEH CTOPOHBI B TOM CITy4ae, €CIIH
pabOTHUK yBeIOMIISIETCSI 00 3TOM B TEUEHHH S5 JHEH U OT HEro MOJTY4EeHO MUCBMEHHOE COTJIache.*
YBenomiieHre paboToaaTels ¥ MUECBMEHHOE CoTiache paboTHHKA 0OPMIISETCS] TOKYMEHTOM .
PaGOTHHK JIOJDKEH PACIIHCATHCS, 9TO OH JIAeT COTJIaCHe Ha MOJIYYEHHE €T0 MEPCOHAIBHBIX JaHHBIX
Y TPETBHUX JIUII.

* PaGoTonarens momyvaeT u 00pabaThIBaeT JaHHBIE O YACTHON JKHU3HM paOOTHMKA TOJIBKO C €T0
MMCBMEHHOT'O COTJIACHS.

» PaGoToarens coobimaet pabOTHHKY LIEITH, TPEAIOJIOKHTETbHbIE HCTOYHHUKH, CTIOCOOBI
TI0JTy9YEHHS TIEPCOHATBHBIX TAHHBIX, UX XapaKTep U MOCIEICTBHS OTKa3a pabOTHUKA J1aTh
MICEMEHHOE COTJIACHE Ha UX MOIy4YEHHE.

* [Ipu IpUHSATHHN pEeLICHUH peIIeHuH paboToaaTens He HIMEET IIpaBa OCHOBLIBATHCS Ha
IIEPCOHATBHBIX JaHHBIX, OJTyYSHHBIX HCKITIOYUTEIBHO B PE3yJIbTaTe HX aBTOMATH3MPOBAHHOM
00paboTKK WK TIOJTyYESHHUS 10 SJIEKTPOHHOM noure. [leperanHble NaHHBIE NOJDKHBI IIPOBEPATHCS
TI0 TIPEJIOCTABICHHBIM JJOKYMEHTaM, U3 KOTOPHIX OHH OBUIM NIEPEHECEHE] B aBTOMATH3UPOBAHHYIO
CHCTEMY.

* [Tomy4aTh IepcoHaIBHBIE JaHHBIE pa0OTHUKOB HA OCHOBAHHHM 3aKOHA MOTY: HaJIOTOBBIE

opransl, [leacronnsIit Gorn PO, ®ona comuansHoro crpaxoBanus PO, @enepanbHast HHCIICKIHS
Tpynaa. Vicronp30BaHre MEPCOHATBHBIX JAaHHBIX JOITYCTUMO TOJIBKO B COOTBETCTBHH C LIEIISMH,
OIpEICTMBIIIAMH MX TOydeHue. [lepenada mepcoHATbHBIX JTAHHBIX PaOOTHHKA BO3MOXHA TOJIBKO
C €T0 COTJIaCHsI.

» PaGoroares ©MeeT MpaBo COOMPATh NEPCOHATBHYIO HHPOPMAIIHIO, COAEPKALILYIOCS B
JOKYMEHTaX, PEIOCTABICHHBIX PAOOTHUKOM IIPH IIpUEME Ha pabore.

* PaGoTomaTe b MPOU3BOIUT pacieT U BHIILIATY HAJIOTOB 32 paOOTHUKAMH ITyTEM yIECPIKaHHUS HX
13 3apabOTHOM TUIATHI, IMeeT TpaBa cobupats npexycmorpeHHsie HK PO ceenenus o
HAJIOTOILTATEIIBINHUKE.

» Tannoe ITosoxeHHEe TpeIOTBpaInaeT HeCaHKIIMOHUPOBAHHBIH JOCTYTI K HHQOpMALIUH, €€
MIPOTHBOIIPABHOE KOITUPOBAHUE, HCKAXKECHHUE, TIPETHAMEPEHHOE PacIIpOCTPAHEHHE HEOCTOBEPHOM
HH(OPMAIIH, UCIIOTb30BaHNE HH(OPMAIIMH B IIPECTYIIHBIX U KOPBICTHBIX IETISX.

2. ITopsimok XpaHeHHs], UCIIOJIb30BAHUS U TIEPEIauy IEPCOHATBHBIX TaHHBIX.

XpaHeHHe TEPCOHATPHBIX JAHHBIX JO/DKHO HCKIIOYaTh HX YTparTy WM HENPaBHIBHOS
UCTIONTE30BaHME.

2.1 XpaHeHue, BbIJa4a TPYIOBBIX KHIKEK (IyOIMKaTOB TPYIOBBIX KHMKEK), XPaHEHHE JIAYHBIX
JIeJT ¥ HHBIX JOKYMEHTOB, OTPAXKAIOIINX TEPCOHATIBHBIE JAHHBIE PAOOTHHKA, BO3JIAraloTCs Ha
3aBeJTYIOIIYIO, IEIOTPOU3BOIUTENSI M pAOOTHUKOB OyXTaJITEpHH.

2.2 TlepcoHanbHBIE TaHHBIE PaOOTHIUKOB BMECTE ¢ HEOOXOIUMBIMH JJOKYMEHTaMHU OCTAIOTCS Yy
paboTojIaTens WK JIKIA, OTBETCTBEHHOTO 3a 0(OPMIIEHHE NTPUEMA U XPAHEHHUE JIMYHBIX JIEIT
COTpYXHHUKOB. [1OpSIOK XpaHEeHHs TPYIOBBIX KHIDKEK YCTAHOBJIEH HHCTPYKIIUEH .

2.3 3aBexyrolas obecreyrBaeT XpaHeHHE IEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX ¢ paboToMH
JIOKYMEHTAIlMA M0 y4eTy TpyZAa, KaJpoB W OIUIAaTHl TpyZAa B opraHusanuu. B Oyxranrepuu
XPaHATCS TOKYMEHTHI 10 YHUETY HCIOJIB30BaHUSI pab0odero BpeMEHH M PacdeTaM ¢ NMEPCOHAIIOM 10
oIulaTe Tpyzaa.

2.4 TIpu nepeaye MepCOHATBHBIX JaHHBIX pabOTHHUKA pabOTONATENb JOJDKEH COOMOAaTh
TpeOGOoBaHMSL.

2.4.1. He coo01maTh mepcoHaTbHBIE JaHHbIEe TPEThel CTOpoHe 63 MMCBMEHHOTO COTJIACHSI
pabOTHHUKA, 338 HCKITIOUCHUEM CITy4aeB, KOTa 3T0 HEOOXOAMMO B LEIISX MPEXYIIPEKICHUS YTPO3bI
KU3HH ¥ 3I0POBBIO pabOTHHKA, & TAKXKE B CITyJasiX, yCTaHOBJIECHHBIX ()eIEPATbHBIM 3aKOHOM.
2.4.2. He coo0miaTh mepcoHaIbHBIEC JaHHBIE B KOMMEPUECKHX IENsX 03 MMCBMEHHOTO COTTIachs



paboTHHKa.

2.4.3. llpemynpeauTh JIAI, MOJNYYAIOUIMX MEPCOHATbHBIC NaHHBIE pabOTHHKA, O TOM, YTO OHH
MOTYT OBITH MCIIOJIB30BAHBI JIHIIG B IEJSX, IS KOTOPBIX OHH COOOIIEHBI, U TPeOOBaTh OT ITHUX
JIAI] TOATBEPXKACHHSI, YTO MPpaBUIIo coOmoeHo. Jluma, nomydaromue nepcoHalbHbIE JaHHbIE
paboTHHKa, 00s3aHBI COOJIIONATh PEXUM CEKPETHOCTH (KOH(HIOeHIMambHOCTH). [lonoxeHue He
pacmpocTpaHseTcss Ha 0OMEH NMePCOHAIBHBIMH JAHHBIMH PA0OOTHUKOB B MOPSIKE, YCTAHOBICHHOM
benepaTbHBIMU 3aKOHAMH.

2.4.4. Pazpemars 10CTYTI K NEPCOHATBHBIM JJaHHBIM PaOOTHUKOB TOJBKO CIIELUATBHO
YIIOJTHOMOYEHHBIM JTAaM. [Ipu 9TOM yKa3aHHbIE JTHIA JOIDKHBI HIMETh IPaBO MOJTy4aTh TOJIBKO TE
NIepCOHATBHBIE TaHHBIE, KOTOPBIE HEOOXOIMMBI JUTS BBITTOTHEHHSI KOHKPETHBIX ()YHKITHH.

2.4.5. He 3anpammBate HHQOPMAIIHIO O COCTOSIHHH 3/I0POBBSI pa0OTHHKA, 33 HCKITFOUCHHEM TEX
CBEJICHUH, KOTOPBIE OTHOCATCS K BO3MOXKHOCTH BBITIOIHEHUSI KM TPYJIOBOH (DYHKIIHH.

2.4.6. [lepenaBaTh iepcoOHATBHBIE IaHHBIE MPEICTABUTENSM PAOOTHHKOB B MOPSZIKE,
ycraHoBIeHHOM TpynoBemM KoziekcoM P®, u orpanndnBare 3Ty HHGOPMALUIO TOIBKO TEMH
NIEPCOHATBHBIMHU JIaHHBIMH, KOTOPBIE HEOOXOIMMBI ISl BBHITIOJIHEHUS] YKa3aHHBIMH
MIPE/ICTABUTEIISIME UX (DYHKIIHIA.

2.5 Ilepenaya nepcoHaNBHBIX JAHHBIX paOOTHHKA B MPEIEIax OpraHu3arim.

2.5.1. 3aBenmyromas VYUpeXAECHHEM TPENOCTABIseT HWHOOpPMALMIO W WHBIE CBEICHMS,
HeoOX0oMMBIe

JUTSL TIPOBEPKH MTPABUIIBHOCTH HCYHUCIICHUSI U YILIAThI HAJIOTOB, 0053aTE/IbHBIX TUIATEXKEH B
rOCYJJapCTBEHHYIO OIODKETHYIO CHCTEMY; JOKYMEHTHI O IUIATEXXECTIOCOOHOCTH; CBEICHUS O
YHUCIICHHOCTH, COCTaBe pabOTalONMX, 3apab0THOM IIJTaTe M YCIIOBUSX TPY/a, HATMYHHA CBOOOIHBIX
pabouux MecT; TOKYMEHTHI 00 yIulaTe HaJoroB 10 TPeOOBAHUIO OPTaHOB YIIPABIICHHS,
IIPaBOOXPAHUTENILHBIX OPraHOB, FOPHINYECKHUX JIUII, HIMEIOIIUX Ha 3TO IpaBa.

2.5.2. IlpenocraBnsiemast HHpOpManus A0/kHA OBITH YCTHOM M MMCBMEHHOM. Bo BTOpOM city4ae
3aBEpeHa MEeYaThiO U MOITUCIMHU ONPEICTICHHBIX JIHII.

3.06s3aHHO0CTH paboTONATES IO XPAHSHHUIO | 3aLIUTE IEPCOHAIBHBIX IaHHBIX PabOTHHKA.

3.1 3aBenyromas obecrneurBaeT 3alMTy NEPCOHATBHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOTO
VICTIOJIB30BAHMS MJTH YTPATHI 33 CYET COOCTBEHHBIX CPEJICTB B TIOPSIKE, YCTAHOBICHHOM
(benepaTbHBIM 3aKOHOM.

3.2 3aBexmyromasi 3HAKOMHT paOOTHHKA MO/l PACIIHCKY CO BCEMH BHYTPEHHUMH JOKYMEHTaMH,
KacaloIMMHUCST Topsiika 0O0pabOTKH, Tmepeayd MEepCOHATBHBIX [JaHHBIX, C IIpaBaMH H
00s13aHHOCTSIMU B 3TOH 00JIacTH.

3.3 3aBexayrommas obecrednBaeT JOCTYT K IEPCOHATHHBIM JJaHHBIM paOOTHHKA TOJIBKO
YTIOJTHOMOYEHHBIM JTAIAM.

3.4 CoGomHBIH noCTyT K HHpOpMAIMK 0 pabOTHUKAX, XPAHSIIEHCS B KOMITBIOTEpAX, 3alpeLieH
UL COTPYOHHUKOB  YUpEeXICHMs, 3a HUCKIIOUCHHEM 3aBefylomed, OyxraiarepoB |
JIETTOTIPOU3BOTUTETISL.

3.5 3aBeayromiast 3aKperIsieT B IPUKa3e 10 Y UPEKACHHUIO pacnpeieieHue 00s3aHHOCTEH 1o
00paboTke MepCcOHAIBHBIX JaHHBIX. J{eI0MpOn3BOAMUTEh HMEET IIPABO JOCTYIIA KO BCEM
MIEPCOHATBHBIM JTAHHBIM; OyXTajuTep — K CBEICHUSIM O CITy)KeOHOM ITOJIOXKEHHUH, O JOJDKHOCTHOMH
Harpy3ke, COCTaB€ CEMBH, K CBEICHHSM, HMEIOIIAM OTHOIIEHWE K 3apabOTHOM IuIaThI,
HAYMCJICHWIO HAJIOTOB M WHBIX 00s3aTeNbHBIX IUIaTexeid. 3amecTutens 3aBemyroweit no BMP
MMEET IPaBO JOCTYyNa K CBEACHUSM O KBATH(HUKAIWHU, ONBITE pabOTHI, HATMYHE METOIMYECKUX
pa3paboToK.

3.6 3anpemaercst 00paboTka HHGOPMALIUH B IPHCYTCTBHH HHBIX JIUL], KDOME UMEIOLIHX IIPaBO
JIOCTYTIA K IEPCOHATBHBIM IaHHBIM pa0OTHHKA. 3aBEIyIOIasi XpaHUT TPYAOBBIE KHIKKH B celi(e;
PEeKOMEH TyeTCst TP 00pabOoTKe JAHHBIX ¢ TOMOIIBI0 KOMIIBIOTEPA 3aKPHIBATH MaposieM haiisl,
COJZiepIKalHe TIepCOHAIbHBIE JTaHHBIE.

4. IIpaBa paOOTHHUKOB Ha 3aIUTY NMEPCOHAIBHBIX JAHHBIX.

Cornacho ct. 89 TpynoBoro koxekca P® paOoTHHKH UMEIOT IIPaBO Ha:

* [TonHyr0 HHOPMAITHIO O CBOMX NEPCOHATBHBIX JaHHBIX U UX 00paboTke.



* IMeTs cBOOOIHBIHM OecIuIaTHBIN JOCTYII K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIXOYas IpaBo Ha
TIOJTyYeHHE KOIHH TI000M 3amHCcH, COAepIKaIel NepCcoOHAbHbBIE JaHHBIE, 32 HCKIIIOYEHHEM
CITy4aeB, PEIyCMOTPEHHBIX (eaepaTbHBIM 3aKOHOM.* ONpeieuTh PeACTaBUTENEH JUTsl 3aIlUThI
CBOHX IEPCOHATBHBIX JaHHbIX.

* IMeTh IOCTYT K CBOMM MEIUIIMHCKHM JaHHBIM € TIOMOIIBIO METHUIIMHCKOTO CIIEIMAIUCTA 110 €T0
BBEIOODY.

* TpeGoBaTh UCKITFOUCHHSI WIIA HCIIPABJICHHS HEBEPHBIX IIEPCOHATBHBIX JAHHBIX, @ TAK)KE JaHHBIX,
00paboTaHHBIX ¢ HapyineHneM nojoxenuit TpynoBoro koaekca PO. [Ipu oTkaze pabortonarens
UCKITIOYUTH WX UCIIPABUTH NIEPCOHAILHBIE TAaHHBIE, pAOOTHUK MOJXKET 3asBUTh B IMCBMEHHOM
dbopMe 0 CBOEM HECOTIACHH ¢ COOTBETCTBYIOIINM 000CcHOBaHMEM. [lepcoHanbHBIE TaHHBIE
OLIEHOYHOTO XapakTepa pabOTHUK MMEET MPaBO JIOTIOJHUTE 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 TOUKY
3pEHHSL.

* TpeGoBath u3Bemenus: paboToaaTeIeM BeeX JIUI, KOTOPBIM paHHee ObUTH COOOIEHBI HEBEPHBIE
WJTH HETIOJTHBIE IEPCOHATBHBIE JJAHHBIE, O BCEX MMPOM3BEICHHBIX B HUX HCKITIOUYEHHSX,
UCIIPABJICHUSIX WK JIOTIOJTHEHHUSIX.

* O6xxanoBaTh B cyze Mo0ble HellpaBOMEpHbIe AeHcTBUS Wik Oe3neiicTBrs paboToaaTess Mpy
00paboTKe | 3alIUTe IEPCOHATBHBIX JaHHBIX pabOTHHKA.

5.OTBETCTBEHHOCTH 3aBEIyIOIIECH.

5.1 JIutia, BUHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIOIIUX MOTydeHHe, 00paboTKy U 3aIluTy
IEPCOHAIBHBIX JAHHBIX paOOTHHUKA, HECYT AUCUUIUIMHAPHYIO, aIMUHHCTPATHBHYIO, TPAXKIAHCKO —
NpPaBOBYI0 WJIA  YTOJIOBHYIO  OTBETCTBEHHOCTH B  COOTBETCTBHH C  JEHCTBYIOIIMM
3aKoHoaTeIbeTBOM Poccuiickoit @enepanun.

5.2 K coTpyIHHKY, OTBETCTBEHHOMY 3a XpaHEHHE TEePCOHATBHON HHpOpMaIHHu, paboToaaresb
BIIPaBE IIPUMEHHUTH OJJHO U3 JUCIMILUTMHUPOBAHHBIX B3BICKAHUH, TPElyCMOTPEHHBIX CT. 192
TpynoBoro komekca P®: 3amewyaHue, BBITOBOp, YyBOJbHeHHMe. K  mucnuniMHapHOR
OTBETCTBEHHOCTH TIPUBJIEKAIOTCS TOJIBKO T€ paOOTHUKH, KOTOPBIE MO YCIOBHSIM CBOMX TPY/IOBBIX
JIOTOBOPOB 00s13aHBI COOIIOIATE IMpaBUiIa paboThI € IEPCOHATBHBIMHU JTaHHBIMH.

5.3 3aBemyrommasi BIpase 110 CBOEH MHUIIMATHBE PaCTOPTHYTH TPYAOBOH JOTOBOP IIPH
pa3riIallieHHd OXPaHSIEMOM 3aKOHOM TaifHbBI, CTaBIIEH H3BECTHOH pabOTHHKY B CBS3H C
UCIIOJTHEHHEM MM TPY/IOBBIX 00SI3aHHOCTEH.

5.4 TlepcoHa/lbHBIE TaHHBIE SIBJISIIOTCS OJHUM M3 BHMJIOB OXpaHsIEMON 3aKOHOM TaiHbI, U 3aIMTEI
MX KOH()HICHIIMATBHOCTH, COTJIACHO KOTOPOH B CHTYAIUH, ECITH JIUIIO, UMEIOIIEE AOCTYT K TAKOH
WH(OpPMALINH B CBSI3U C UCIIOTHEHUEM CITY)KEOHBIX WITH MPOGECCHOHATBHBIX 0053aHHOCTEH,
PasrIacHiIo CBEICHHSI, COCTABIISIONIHE TEPCOHATBEHBIEC TaHHbBIE, aIMUHUCTPATUBHBIN mTpad Oyner
cocraBiaTs 40 — 50 MPOT.




