PECIHHYBJIUNKA KPbIM
MUHUCTEPCTBO OBPAZOBAHUSA, HAYKU U MOJIOAE/ARKU

NMPUK A 3
or OF. 06 2017r Ne 7431

r. CumdeponoJib

06 ymeepocoenuu Uncmpykuuu

nO 6€0CHUI0 0€/10860U OOKYMEHMAUUU

U 00pazuoe NPUMepHbIX IOKAJIbHbIX AKIO0E,
UCNOJIb3YEMBIX 8 00ULe00pPaA3068aME/IbHbIX
opcanuzauusx Pecnyoiuku Kpoim

B coorBercTBHM ¢ PenepaibHBIM 3aKOHOM OT 29.12. 2012 roga Ne273 «O0
obpazoBanuu B Poccuiickoit denepanuu», nucbMoM MunHuctepcTBa 0Opa3oOBaHUs
Poccuiickon ®enepauun ot 20 nexadps 2000 roma Ne 03-51/64 «O Metoguyeckux
pPEKOMEHAalusaX 1Mo padoTe ¢ JOKYMEHTaMM O0Ie00pa30BaTe/IbHBIX OpraHu3alusIXy,
nprukazoM MMUHHCTEpCTBA 00pa30BaHUs, HAYKU U MOJIoAexkHu Pecryonuku Kpbeim oT
28.05.2014r Ne35 «O0 ucrnonp3oBaHUd MeTOAUYECKUX PEKOMEHIAUN 10 padoTe ¢
NOKYMEHTaMH B 00I1e00pa3oBaTeIbHbIX Y4eOHBIX 3aBeleHUussX PecnyOnuku Kpbimy,
npuKazoM MuHuUCTepCcTBa 00pa30BaHMs, HAYKH U MOJIOASKHU PecnyOnuku KpbiM OT
18.12.2015r Nel340 «OO6 yTBepKIAECHUU IepedyHs 00A3aTEIbHOU JE€JI0BOM
JIOKYMEHTAIMH 00111e00pa30BaTENLHOTO YUPEIKIECHUS

!

IIPUKA3bBIBAIO:

l. YTBepaAuTh WMHCTPpYKOMIO 1O BEACHHUIO [JI€JIOBOM JIOKYMEHTAlLlMKM B
o0111e00pa3zoBare/ibHbIX oprann3anusix Pecnnyonuku Kpeim (mpunoxeHue).

2. YTBepAUTh 00pa3lbl NMPUMEPHBIX JOKAJIbHBIX aKTOB, UCIIOJIb3YEMBIX B
00111e00pa30oBaTeNbHBIX OpPraHru3alusIX (IPUIIOKEHHUE B JJICKTPOHHOM BHE 35011.)

3, JlaHHBIM TpHKa3d pa3MEeCTHUTh Ha cahTe MuUHHCTEpCcTBa 00pa30BaHMUA,
HayKku U MoJsiofiexu PecriyOonuku KpbiMm.

4. KoHTpoTb 38 MCITONTHEHMEM ITPHKa3a OCTaBIIAIO 38 COOOM.

MuHucrp H. TOHYAPOBA




[Ipunoxenue

K IIprKa3y MuHuCTEpCcTBa 00pa30BaHMUs,
HayKu 1 Mosoaexu Pecrryomukun Kpeim
ot 07.06.2017r. Ne 1481

HUHCTPYKLIUA
10 BeJIeHMIO 1eJI0BOH JOKYMEHTAIlUN
B 0011e00pa3oBaTebHbIX opranuszanusax Pecnyoankun Kpbim

1. O6ume moJiokeHust
1.1. MHCTpyKUUsl TOBEACHUIO JAEJIOBOH MOKYMEHTAllMd B 00HIe00pa3oBaTENbHBIX OpraHU3aIMsIX
Pecniyonuku Kpbim (manee — MHCTpykumsi) pa3paOoTaHbl B COOTBETCTBHH CO CIICAYIOIIMMH
HOPMAaTUBHBIMH JOKYMEHTaMHU:
— @epnepanbHbii 3ak0H oT 29.12. 2012 roma Ne273 «O6 oOpa3zoBanmu B Poccuiickoi
denepanuny;
— 3axon Peciyonmuku Kpsim ot 06.07.2015 roga Ne131 O6 o6pazoBanun B Pecniyonuke Kpoimy;
— mnocraHoBieHue l'occrangapra P or 03.03.2003 N 65-ct «O mpuHATUM W BBEAECHUU B
neiictBue rocyaapctBeHHoro cranjaapra Poccuiickoit ®enepaunn» (Bmecre ¢ "I'OCT P 6.30-
2003. T'ocynapctBeHHblil crangapT Poccuiickoit denepauuu. YHUPUIHUPOBAHHBIE CHCTEMBbI
JOKYMEHTAI1H. VYHu¢uuupoBanHas cucrema OpraHU3alMOHHO-PACIOPSAAUTENbHOM
JNOKyMeHTaluu. TpeboBaHus K 0OPMIICHUIO IOKYMEHTOBY);
— muceMo MunncrepctBa oOpasoBanusi Poccuiickoit @enepanuu ot 20 mekadbps 2000 roma
Ne 03-51/64 «O Meroguueckux peKOMEHIAIMSIX 1O pabore ¢  JTOKyMEHTaMu
00111€00pa30BaTENIbHBIX OPraHU3aLUIX»,
— 1npuka3z MuHucTepcTBa 00pa3oBaHus, Hayku U Moisoaexu Pecnyonuku Kpemv ot 28.05.2014r
Ne35 «O6 wucrmonmp3oBaHMM METONMYECKUX PEKOMEHAANWH 1Mo paboTe ¢ JOKYMEHTaMu B
o0mieo0pa3oBarenbHbIX YueOHBIX 3aBenieHussX Pecriyonuku Kpbimy»,
— mnpuka3 MuHHcTepcTBa 00pa3oBaHus, HaykKu U Monoaexu Pecrryomuku Kpemm ot 18.12.2015 ¢
Ne1340. «O6  yTBepkKIEHHMU  TepeyHs  O00s3aTeNbHOW  JEJNOBOM  JIOKyMEHTAallUu
00111€00pa30BaTEILHOTO YUPEIKACHUSY;
— mnpuka3z MunucrepcTBa oOpasoBanusi, Hayku U Monozexu Pecmyonuku Kpeim ot 17.03.2017 ¢
Ne544 «OO6 yTBep)KICHMM ONMCAaHUS, MOPSJIKA 3alOJHEHUs] M XPAaHEHHs] KHUT PerucTpanuu
BBIAHHBIX JTOKYMEHTOB 00 OCHOBHOM OOIIEM M cpeiHeM oOueM oO0pa3oBaHUM M HX
TyOJIMKaTOB, BBIIAHHBIX Menanel «3a 0coOble yCIexu B yYSHUMN», CBUJIETENLCTB 00 00yueHHH
B 00pa3oBaTesibHbIX opranu3anusax Pecryomuku Kpeim».
1.2.  UHcTpyKuus ycTaHaBIMBaeT oOIIKe TpeOOBaHMS K BEICHHIO JI€JIOBON JOKYMEHTAIH, KOTOPbIE
00s13aTeNIbHBI K UCIIOJIHEHUIO BceMU 0011e00pa3oBaTeabHbIMU opranu3anusmu Pecyonuku Kpbim.
1.3. Ilepeuenp o0s3aTeNbHON NENOBOM JOKYMEHTAIMH, oOpa3yrolleiics B Mpouecce AesTeIbHOCTH
00111e00pa30BaTENBHOrO YUPEKIECHUS U CPOKU XPAaHEHUsI TOKYMEHTOB MPUBEJEHBI 8 npuioxcenuu 1.
1.3. Hacrosimas MHcTpyKIus cocTaBieHa B LEISAX palMOHAIBHOW OpraHM3aluu JTOKYMEHTOoO0OopoTa
o011eo0pa3oBaTeIbHOW OpraHU3aliM, a TaKKe CTPOroro COOIIOJEHHS NEHCTBYIOIIUX HOPMAaTHUBHBIX
JOKYMEHTOB TIO BEJECHMIO JIeJOBOM JOoKyMeHTauuu u uHpopmauuu. CoOmroneHue TpeOoOBaHMNA U
pEeKOMEHJaUUi 1O  OCYUIECTBIEHHIO  JOKYMEHTHPOBAHUS,  YCTAHOBJEHHBIX  HACTOALIMMU
MeroauyeckUMH ~ PEKOMEHJALMsIMU,  sIBiISeTcs  00s3aTeNbHbIM AN BceX  pabOTHUKOB
0011e00pa3oBaTeIbHBIX OPraHU3aLNH.

PaGoTHUKHM, MpUHATBIE Ha PalbOTy, JOJKHBI OBITh O3HAKOMJICHBI C TPEOOBAaHUSAMH JaHHOU
WHCTpyKIIMY U BBITIOIHSTD €€.
1.4. TocynapcTBeHHbIM HaA30p (KOHTPOJb) 3a BBIMOJHEHUEM TpeOoBaHuil HacTosmed WHcTpykuuu
OCYILIECTBISAIOT MMUHHCTEPCTBO 00pa3oBaHus, Hayku U Mojonexu PecnyOnuku KpbiMm, opransi
MECTHOTO CaMOYIPaBJICHUSI MYHHMIMIAIbHBIX pailoHOB M ropoJckux okpyroB PecnyOmuku Kpbim B
cepe oOpa3oBaHMs a paMKaX CBOMX MTOJTHOMOYHA.
1.5. OTBeTCTBEHHOCTh 3a OpPraHU3alMIO BEIEHHUS JEJIOBOM JOKYMEHTAllMM, COJEp’KaHuE, KauecTBO
MOJIrOTOBKM U O(hOPMIIEHHUS TOKYMEHTOB B 00I11€00pa30BaTENbHBIX YUPEXKIECHHUIX BO3JIaraeTcsl Ha MX
PYKOBOJIUTEIIEH.



1.6. HemocpencTtBeHHOE BeICHUE JAETIOBOM TOKYMEHTAaMH B 00I1€00pa30BaTENbHON OpraHu3aluu
BO3JIaraeTcsi Ha CeKpeTaps WINM COTPYIHUKA, Ha3HAYEHHOIO OTBETCTBEHHBIM 3a BEJIECHHUE JEOBON
JTOKYMEHTAIH, KOTOPbI 00eCcIeYyrBaeT y4eT U NPOX0KICHUE TOKYyMEHTOB B YCTaHOBIICHHBIE CPOKH,
UHGOPMHUPYET PYKOBOJICTBO O COCTOSIHUM MX HCIOJHEHUS, OCYLIECTBISET O3HAKOMJICHHE
COTPYJHUKOB C HOPMAaTUBHBIMM M METOJUYECKMMM JOKYMEHTaMU II0 BEACHUIO JIEJIOBOMU
JOKYMEHTAIH, OpPraHu3yeT NOKYMEHTOOOOpOT, (hOpMUpPOBaHHE €], UX XPAHEHHE; OCYLIECTBIAET
TEKYIIM KOHTPOJIb 3a CBOEBPEMEHHBIM pACCMOTPEHHEM M IIPOXOXKAECHHEM JOKYMEHTOB B
opraHuzanuu; oOecrneyuBaeT COOJIOJEHUE €AMHBIX TpeOOBaHUI IO IMOATOTOBKE JOKYMEHTOB U
opraHu3anu padoThl C HHUMH B YCIOBUSAX 3JIEKTPOHHOTO JOKYMEHTO00OpOTa; 0000IIaeT
MHpOPMaLHIO 0 JOKYMEHTO000POTE, KOTOpast HEOOXOqUMa JUIs IPUHATUS YIIPABIEHUYECKUX PELICHUN;
OpraHu3yeT COXPAaHHOCTh JOKYMEHTAMOHHOTO (hOH/A.
2. JIoKyMeHTHpOBaHHeE JesITeJIbHOCTH H 001IH1e TPeOOBAHHSI K COCTABJIEHHIO H 0OPMIIEHH IO
AOKYMEHTOB 00111e00pa30BaTeJIbHbIX OPraHU3alui
2.1. JIOKyMEHTUpOBaHHE JAEATEIBHOCTU O00Ie00pa30BaTeNbHbIX OpraHU3aluil 3aKiIroydaeTcs B
CO3JIaHMHM  JIOKYMEHTOB, B  KOTOpPBIX  (QuKcupyercss wuHopMamuss 00  ympaBIeHYECKOMH
(opranM3alMOHHO-PACIOPAIUTEIBHON) U 00pa30BaTEIbHON AEATEIBHOCTH.
2.2. Tlpu moAroToBKe, COTIACOBAHUU, MOANMMCAHUU W YTBEPXKICHUHU JOKYMEHTOB, 00pa3yroIIUXCs B
pesyabTare  JIEeATENBHOCTH  00LIE00pa30BaTEIbHOIO  YUPEXKICHHsS, HE0O0XO0IUMO  CcoONIOIaTh
TpeOoBaHuUs, 00ECIIEUNBAIOLINE IOPHUINIECKYIO CHITYy JOKYMEHTOB W BO3MOXHOCTHh WX DJIEKTPOHHOM
00paboTKH.
2.3. CocraB [OKYMEHTOB, OOpa3yloIIUXCi B TMpoOIEecce ACATEIHHOCTH O00I1e00pa3oBaTeIbHOTO
YUPEXIECHUS, ONPEIeNseTCs: ero KOMIEeTeHIMeH U QyHKIUAMU; KPYrOM YIpaBJIeHYECKUX JEHCTBUM,
MOPSAJKOM  pa3pellieHus BOINPOCOB  (€AMHOHAYAJIbHBIM WM  KOJUIETHAJIbHBIN);  XapakTepoM
B3aUMOJICHCTBUS MEXy 00111€00pa30BaTENbHBIMU YUPEXKAECHUSIMH U APYTUMH OPraHU3aALUSMHU.
B cocraB mokymMeHTOB 00111€00pa30BaTEIBHOTO YUPESIKICHUS BXOISIT:
® opzanuzayuonnsvle 00Kymenmul (ycTaB o0111€00pa30BaTENBHOIO YUPEKACHUS; JOIOBOP C
yUpeIuTeseM; MOJ0KEHHs! O MoApa3AeIeHUX (IPH HAIUYKMH); JOJKHOCTHBIE HHCTPYKIIMU
COTPYJIHHUKOB; KOJUIEKTUBHBII JI0rOBOP; IITATHOE PACIHCAHUE; TPaBUJIa BHYTPEHHET O
TPYAOBOT'O PaclopsIKa);
® pacnopaoumenvHvie 00KymeHnmul (IIPUKA3bl, MHCTPYKILIUN);
®  uHpopmauuonHO-cnpasounvle OOKymernmovl (IIPOTOKOJIBI, IUIAHBI, OTYETHI, CIIPaBKU, AKTHI,
JIOKJIaIHble M OOBSICHUTENbHbIE 3alMCKH, NHMCbMa, TEJErpaMMbl U  Tele(pOHOTPAMMBL,
JIOTOBOPBI, TPY/IOBbIE COTJIAIIEHUS, KOHTPAKTHI U JIp.).
2.4. TpeOoBaHMA K JOKYMEHTHPOBAHHIO 1eSITEIbHOCTH Ha OJIaHKAX
2.4.1. JIoKyMeHTHI, KaK MpaBHJIO, JOJDKHBI OGOpMIATHECA Ha OyiaHKax o00Ieo0pa3oBaTeIbHOTO
yupexaenusi, coorBercTBytoumx crangapty (OCT P 6.30-2003. «['ocymapCTBEHHBIH cTaHAapT
Poccuiickoit @enepanuu. YHUUIUPOBAHHbBIE CUCTEMBI JOKYMEHTAMU. Y HU(UIIMPOBAaHHAs CUCTEMA
OpraHU3aIOHHO-PACIOPSIINTENIbHOW JOKyMeHTauuu. TpeOoBaHus K O(OPMIIEHUIO IOKYMEHTOBY),
UMETh YCTAHOBJICHHBIH KOMIUIEKC O0S3aTelIbHBIX PEKBU3UTOB M CTAOWIBHBIA MOPSIOK HX
PacmoIoKEeHUs.

bnaHky KaX10ro BHUJIa U3TOTaBIMBAIOTCS HA OCHOBE YIJIOBOTO MJIU MPOJOJIHOTO pa3MeEIleHHUs
PEKBHU3UTOB.

PexBu3uTHl 3arojioBKa pa3MelIaloTCsl LEHTPUPYEMBbIM (HAyalo M KOHEell KaxXJ0H CTPOKH
PEKBU3UTA PAaBHO YAAJE€HbI OT I'PaHMIl 30HBI PACIOJIOKEHUS PEKBU3UTOB) WM (IaroBbIM (Kaxkaas
CTPOKa PEKBU3UTA HAUWHAETCS OT JIEBOM I'PAHUIIBI 30HbI PACIIOJIO0KEHUS PEKBU3UTOB) CIIOCOOOM.

2.4.2. J1n1g M3roToBIeHUsI OJAHKOB MCHOJIB3YIOTCS JUCTH Oymaru ¢opmata A4 (210 x 297 mm) u AS
(210 x 148 MunIUMETPOB).

Pa3pemnieno ucnonbs3oBath Onanku ¢opmara A3 (297 x 420 MIIIIIMMETPOB) 1111 OPOPMIICHHUS
JOKYMEHTOB B BH/JI€ TaOJIUII.

Kaxxapiit muCT noKyMeHTa, 0pOpMIICHHBIN Kak Ha OJaHKe, Tak U 0e3 Hero, A0KEeH UMETh IMOJIs
HE MEHEE, MM:

nesoe - 20;

npasoe - 10;

BepxHee- 20

HIkHee - 20



[Tpu mOATOTOBKE JOKYMEHTA Ha HECKOJIBKHUX JINCTaX BCE JMCTHI UMEIOT OJMHAKOBBIE pa3Mephl
MTOJIEH.

2.4.3. bnaHku JOOKYMEHTOB JIOJDKHBI COJEpXKaTh CIEAYIOUIME PEKBU3UTHI: HAMMEHOBAHUE
o0meobpaszoBarenbHOTo yupexaenus, kog OV mo O6mepoccuiickoMy KiaccuGuKaTopy yapexacHuH,
oprannzaimii 1 npennpusatuid (OKIIO); ocHOBHON TrocyaapCTBEHHBIM PpErucTpalMOHHBIM HOMEp
(OI'PH); wmneHTH(UKAIMOHHBIA HOMEpP HAJIOTOIIATEIBIIMKA/KOJI MPUYMHBI TIOCTAHOBKHM Ha YYET
(MHH/KIIIT); xom ¢opmer gokymeHnta mo OOmepoccuiickoMy KiaccupUKaTopy yIpaBICHUECKON
nokymeHtaruu (OKVY]I); modtoBeld aapec, ¢ yKa3aHMEM WHJEKCA MPEANPUATHS CBSI3U, HOMEpP
tenedoHa, e-mail (Mpu HATUYKUK), HOMEP PETUCTPAMOHHOTO CYeTa B OOCITYXHBAroeM (pUHAHCOBOM
opranuzanuu (Ipu HeoOXOIUMOCTH), MECTO JIJIsl MPOCTABIICHUS AAThl, PETUCTPALIMOHHOTO HMHJEKCA,
CCBLIKA Ha JIaTy U PETUCTPALMOHHBIN UH/IEKC BXOJAIIETO TOKYMEHTA.

2.4.4. braHku JOKYMEHTOB MOTYT H3TOTOBJISATHCS TUMOTPAPCKUM CHOCOOOM WM C IOMOIIBIO
KOMIIBIOTEPHON TEXHUKH Ha 0esoil OyMare BEICOKOTO KauecTBa KpacKaMH HACHIIIEHHBIX IIBETOB.

2.5. TpeGoBaHuA K COCTABJEHUIO U 0(DOPMIICHUIO JOKYMEHTOB:

2.5.1. JIokyMeHTBl MOTYT O(QOPMISTHCS B COOTBETCTBYIOIIMX KHHTaX, JKypHajax Wi Ha Oymare
dbopmatom A4 (210 x 297 mm) u A5 (146 x 210 mm). CocTaBieHue ITOKYMEHTOB Ha Oymare
MPOU3BOJILHOTO Qopmara He Jomyckaercs. Bo3MokHa medaTh JOKYMEHTOB C HCIHOJIb30BaHHUEM
00OpPOTHOMN CTOPOHBI JIUCTA.

JIOKyMEHT JOJKEH coJepKaThb o0s3aTeiabHble /s €ro BUAA PEKBU3UTHI, KOTOpPbIE
pa3MemiarTcsl B YCTAHOBIIEHHOM TIOpSJKE, a HMMEHHO: HaWMEHOBaHHE OO0IIe00pa3oBaTeIbHOIO
YUPESKACHUS, HUICHTU(OUKAMUOHHBIA KOJ FOPUAWYECKOrO JUIA, TOYTOBBIA agpec, ¢ YKa3aHHEM
WHJCKCA TPEANpUATHS CBA3M, HOMEp TenedoHa, e-mail, HOMEp pEerucTpalOHHOIO CYeTa B
oOcITy)KuBaromeM (UHAHCOBOM OpraHu3anuu (Mpy HEOOXOAWMOCTH), Ha3BaHHME BHUAA JIOKYMEHTa
(kxpoMe muceMm), AaTy, pErUCTPALIMOHHBIN HHICKC TOKYMEHTA, 3ar0JI0OBOK K TEKCTY, TEKCT, MTOJIHUCH.

PexkBH3UTHI TOYTOBOTO ajpeca 00mEe00pa3oBaTENIFHOTO YYeOHOTO 3aBEeICHUS] YKA3bIBAIOTCA B
ClIeyIoIIel MOoCcIeA0BaTeIbHOCTU: HAa3BaHUE YIUIbI, HOMEpP JO0Ma, Ha3BaHWE HACEJIEHHOrO IYyHKTa,
paiioHa, 001acTH, IOYTOBBIN MHJICKC.

2.5.2. OdopmieHrue [OKYMEHTOB, HW3rOTABIMBAEMbIX C TIOMOIIbIO I[E€YATAIOIIUX CPENCTB
KOMITBIOTEPHON TEXHHUKH, OCYIIECTBIISICTCS COTIIACHO TPEOOBAHUSM, ONIPEICIICHHBIM B NPULOHCEHUU 2.
2.5.3. OtaenbHbIe BHYTPEHHHE JOKYMEHTHI (3asiBICHUS, O0BACHUTEIbHBIC, JTOKJIAIHbIC 3aIIMCKU | T.I1.)
paspemaercs opopmiaTe Ha Oenoit 6ymare gopmarom A4 (210 x 297 mm) u AS (146 x 210 mm)
PYKOIHMCHBIM CIIOCOOOM.

2.5.4. Ha nokymeHTaX, KOTOPbI€ COCTABIISIOTCS B 00pa3oBaTebHON OpraHM3alyy, €€ HanMEHOBAaHUE
JIOJDKHO COOTBETCTBOBaTh HAMMEHOBAaHMIO OpraHM3alluM, YyKa3aHHOMY B ycraBe. CokpallleHHoe
HauMEHOBaHME 00I11€00pa30BaTENIbHOIO YUPEXKICHUS PUMEHSETCS B clydyae, Korjaa oHO o(UIHaIbHO
3aukcrupoBaHo B ycraBe. COKpallleHHOe HaMMEHOBAHME IE€YaTaloT B CKOOKax (MM 0e3 HHMX) HIKe
MOJIHOTO OTAEIBHOM CTPOKOM B LIEHTPE.

2.5.5. HasBanue BHJa JOKyMeHTa (TpUKa3, pelleHHe, JOKJIaJHas 3alucka W T. M) JIOJKHO
COOTBETCTBOBATh  HA3BaHUSAM,  NPEIyCMOTPEeHHbIM  OOIIEepOCCHMHCKUM  KilacCu(UKATOpOM
ynpasieHdeckoil fokymentannu OKY/] (OK 011-93) ¢ uzmMeHeHUSIMH.

2.5.6. Jlatoil 1OKyMeHTa SIBJISIETCS COOTBETCTBEHHO JaTa €ro MOJNMCaHMs WM yTBepxkaeHus. Jlara
yKa3bIBaeTCs apaOCKUMU IIUPpaMH B OHY CTPOKY B CIIeIYIOIEH MOC/Ie0BaTEIbHOCTH: YHCII0, MECHL],
ron. Jlara odopmisiercs mudpoBeIM WM cIoBeCHO-IIMGPOBBIM criocoboMm. B ciayuae odopmnenus
1aThl HH(POBBIM CIIOCOOOM YHUCIO M MECAL MPOCTABIAIOTCS IBYMs MapaMu LUQp, pa3/ieleHHbIMU
TOYKO#1; T0J1 — 4eThIpbMsI II(paMu, TOUKA B KOHIIE He ctaBuTcs (Harmpumep: 01.06.2017).

B TekcTax JOKyMEHTOB, COJIEpKAIIUX CCHIJIKM HA HOPMATUBHO-TIPABOBbIE AKThI, U JIOKYMEHTOB,
CoJiepKallluX CBeAeHUS (MHAHCOBOIO XapakTepa, NPUMEHSETCS CJIOBECHO-IU(PPOBOM crocod
yKa3aHHs JaT ¢ MPOCTABICHUEM HYJs B 00O3HAYEHUU JHSA MECSIA, €CIIM OH COJACPKHUT OIHY Ludpy,
Hanpumep: 03 anpenst 2017 rona.

Paspemaercs npUMEHSTH CIOBO «T0/1» B COKPAILIEHHOM BapHaHTE «I'»,

Harpumep: 01 urons 2017 1.

Ecnu nokymeHT cocTaBiieH He Ha OJaHKe, JlaTa yKa3blBaeTcs HIDKE moanucu ciesa. [lara
JIOKYMEHTA MPOCTABIIAETCS JOKHOCTHBIM JIMIIOM, KOTOPOE €r0 MOAMUCHIBAET UM YTBEPIKIAET.

[TpuMepHBIif TepeyeHb JTOKYMEHTOB, KOTOpPbIE YTBEpPXJAIOTCS C TMPOCTaBICHHEM TpHuda
YTBEPKICHHSI, TPUBEICHBI B NPUTOHCEHUU 3.



2.5.7. YTBepKaeHue JOKyMeHTa ocymiecTBisiercsa asyms crocobamu: rpudom «Y TBEPXKIEHO» nnmun
W3IaHAEM JIOKAIHbHOTO HOPMATHBHOTO akTa (mpuKasza, pacmopsbkeHus u T.1). Ob6a cmocoOa
YTBEP)KACHHS UMEIOT OJMHAKOBYIO CHITY.

2.5.8. Dnementamu rtpuda yrBepxkaeHus sBistorcs: ciaoBo «YTBEPXIEHO», nammeHoBaHue
JOJDKHOCTH, JIMYHAs MOJNUCh, WHUIMAIB W (aMUIUS JIMIA, YTBEPXKAAIOLIETO JOKYMEHT, JaTa
yrBepkaeHus. ['pud yTBepkIeHHs pa3MeIaeTcs B IPaBOM BEPXHEM YTy JOKYMEHTA.

2.5.9. IIpoeKThl TOATrOTOBJIEHHBIX IOKYMEHTOB Tepe/l OAINICAHUEM B Psijie CITyyacB
COIJIACOBBIBAIOTCA C 3aMHTEPECOBAHHBIMM YUPEKACHUAMH, CTPYKTYPHBIMH 110/Ipa3AeICHUIMH,
OTAETbHBIMU JIOJKHOCTHBIMHU JIMLIAMHU.

OT0 nenaercs A NPOBEPKHU 1es1ecO00Pa3HOCTH U CBOEBPEMEHHOCTH JIOKYMEHTA,
COOTBETCTBHS JICHCTBYIOIIMM 3aKOHOJATEIbHBIM U HOPMATUBHBIM aKTaM U SIBJISIETCS, 110 CYILECTBY,
OIIEHKOM MPOEKTA.

CornacoBaHue IpOBOIUTCS BHYTPH YUPEKACHUS U BHE €TO0.

2.5.10. I'pud cormacoBanus gokymenta coctouT u3 cioa COI'JTACOBAHO, nmomkHOCTH nuIa, C
KOTOPBIM COTJIACOBAH JIOKYMEHT (BKJIIOYas HAMMEHOBAaHHME OpPraHW3aluu), JWYHON MOJIIHCH,
pacupoBKU MOAMKUCH (MHUIMAIOB, (haMHJIUK) U TaThl COITIAaCOBAHUS (npuniodcerue 4).

Cnoso COI'JTACOBAHO nuiercst nponucHBIME OyKBaMu 0€3 KaBbIYEK.

2.5.11. BHyTpeHHee cOIJlacOBaHUE MPOBOAUTCA C TEMU IMOJPA3AEICHUAMH, Y4acTHE KOTOPBIX
MPEIYyCMOTPEHO TPHU pPeIM3alUu JaHHOTO JIOKYMEHTAa. B ydpexIeHHsX, IMEIOMMX OPHINIECKYIO
ClIy’k0y, JOKYMEHTBI 10 MOAMMUCAHUS COIJIACOBBIBAIOTCSA C IOPUCTOM. JIOKYMEHT MOXKET OBbITh TaKKe
COTJIACOBaH C 3aMECTUTENIEM DPYKOBOIHTENS YUPEKACHUS, KypUPYIOIIUM BOIPOCH, OTPaKEHHBIC B
JOKYMEHTE.

Ecnu BhINOJTHEHNE TOKYMEHTA CBSI3aHO C (DMHAHCOBBIMHU 3aTpaTaMi, TpeOyeTcsl CorjlacoBaHHE
¢ GUHAHCOBOH CITy»)00# (TJIaBHBIM OyXTajaTepom).

Buytpennee coriacoBanne oQOpMIISieTCs BH30H COTJIaCOBAaHMS JOKYMEHTa, COCTOSIIEH H3
YKa3aHHus J0KHOCTH BU3HPYIOIIEro, ero NoANucH, ee paciim@poBKu (MHUIUAILI M haMuIus) U
AATHI.

B cnywae Hecoryiacusi ¢ JOKYMEHTOM, HAJIWYMs 3aMEYaHUM M JIOMOJHEHHH K IPOEKTY OHHU
M3JIaraloTcs Ha OTACIHHOM JINCTE, TIOIMUCHIBAIOTCS U MPUIIATAIOTCS K JOKYMEHTY.

2.5.12. BHemHee corjiacOBaHHe B 3aBUCHUMOCTH OT COAEP)KaHUS JOKYMEHTA MOXET IPOBOAUTHCS C
IPYTUMH OpraHM3alMsIMHU, €CIH COJACp)KaHHE TOKYMEHTa 3aTparkBacT WX HMHTEPECHl, C OpraHaMu
rOCYJapCTBEHHOTO U BEZIOMCTBEHHOT'O KOHTPOJISI, BHIIIECTOSAIIMMHU OPTaHU3aLUSIMH.

2.5.13. AnpecatamMu TOKyMEHTa MOTYT OBITh FOPUAMYECKHE JIUIA, UX CTPYKTYpPHBIC MOAPA3ACICHAS U
JOJDKHOCTHBIE JINIA, A TAK)KE PU3NUECKUe JIUIIa.

Ecnu oKyMeHT ajpecoBaH OPUAHMYECKOMY JIMITY WU €r0 CTPYKTYPHOMY TOApa3JesieHHIo 0e3
yKa3aHHs JOJDKHOCTHOTO JIMLA, UX HAMMEHOBAHUS TPUBOATCA B UMEHUTEIILHOM MaIexKe.

[TouToBBIif apec yKa3bIBaeTCs MPU HAMIPABICHHH JOKYMEHTA Pa30BBIM KOPPECIIOHICHTAM.

Ecnum noxkyMeHT aJapecoBaH PYKOBOJIUTENIO IOPHIMYECKOTO JIMIA MM €ro 3aMeCTHUTEIIIo,
HAaMEHOBAHHE IOPUIMYECKOTO JIMIIA BXOJUT B COCTAB HANMEHOBAHUS JTOJDKHOCTH aJipecarta, KOTOpoe
IIPUBOAMTCS B JIaTEILHOM MaJIexe.

Ecnu nokyMeHT HampaBiisieTcsi JOJDKHOCTHOMY JIMILY, HAMMEHOBAaHUE IOPHINYECKOTO JIMIA H
€ro CTPYKTYPHOTO MOJpPAa3/eeHus] YKa3blBalOT B UMEHHUTEIHHOM MaJieke, a JODKHOCTh M (haMHITUs
azipecarta — B JIaTeIIbHOM.

B cnyyae ornmpaBku JOKyMeHTa (pU3MUECKOMY JIMIlY CHayalla YKa3bIBaeTCs B UMEHUTEIBHOM
nazexe GpaMuaus, UM U OTYECTBO (MHULIMANBI WM MHUIIMAT UMEHH), 3aT€M IOYTOBBIN ajpec (ynuua,
HOMEp JI0Ma M KBapTUpPBI, HACEJNCHHBI NYHKT, pailoH, obnacTh (Kpail, pecmyOjuKa), MOYTOBBINA
WHJIEKC).

2.5.14. 3aroysioBOK K TEKCTY JIOKYMEHTa JOJDKEH COJAEp)KaTh KOPOTKOE HU3JIOKEHHE COAEp KaHUs
JTOKYMEHTa B OBITh MAKCHMAJIBHO CYKATBIM.

be3 3aronoBka pazpemaercsi COCTaBJIATh KOPOTKHE JAOKYMEHTHI Ha OnaHkax (opmarta AS, B
YaCTHOCTH, COTIPOBOAMTENBHEIE TUChMA, TEJIETPAMMBI, TeJIe()OHOTPAMMBEI.

2.5.15. TekcT AOKyMeHTa JOJDKEH OBITh M3JI0XKEH KpPaTKo, TPaMOTHO, MOHSATHO M OOBEKTUBHO, 0€3
MOBTOPEHUI M yHOTpeOJIICHUs CJIOB U 000POTOB, KOTOPBIE HE HECYT CMBICIIOBOW HArpy3KH, M JOJDKEH
KacaThCsl TOTO BOIPOCA, KOTOPBIH C(hOPMYITUPOBAH B 3ar0JIOBKE K TEKCTY.



TexkcT mokymeHTa oOpMIISETCS B BUJE CIUIONIHOTO CBSI3HOTO TEKCTA, aHKETHI MM TaOIHUIIBI
WA TIyTEM COYCTAHHS ITHX (POPM.

B TekcTe moxkymeHTa, MoAroTOBICHHOTO B COOTBETCTBHH C JOKYMEHTAMHU JIPYTHX OpraHU3alui
WIH paHee W3/JIaHHBIX JOKYMEHTOB, YKa3bIBAIOTCS X PEKBU3UTHI B CIICAYIONICH ITOCIEAOBATEILHOCTH:
Ha3BaHWE BHUJA JIOKYMCHTA, HAaWMEHOBAaHHE YUYPSKICHHS — aBTOpa JIOKyMEHTa, JaTa,
pEeruCTpaIMOHHBINA HHJIEKC, 3ar0JIOBOK.

TeKCTBI CHOXKHBIX M OOJBIIUX MO 00BEMY JOKYMEHTOB (JOKJIAJIbI, OTYETHI U T. J) JCTSATCS Ha
paszensl, MoApa3Aeibl, ITYHKTHI, IMOAMYHKTHI. [[yHKTBI ¥ MOAITYHKTHI B TEKCTE HYMEPYIOTCS apaOCKHUMHU
nudpamMu ¢ TOYKOH.

Hampumep: 1.

1.1.

2.

2.1.
2.5.16. JIOIDKHOCTHBIC JIMIIA TOANUCHIBAIOT JIOKYMEHTHI B TMpelesiaXx CBOHMX IIOJIHOMOYHH,
OTIpEICNICHHBIX YCTaBOM 00I11e00pa30BaTEIbHON OPTaHU3AIMH U JOKHOCTHBIMU HHCTPYKITUSIMHU.

[Toanuch COCTOMT M3 HAMMEHOBAHUS JIOJDKHOCTH JIMIIA, KOTOPOE MOJIHCHIBACT JTOKYMEHT
(moJIHOTO — ecliM JOKYMEHT HaleyaTaH He Ha OJaHKe, COKPAIIEHHOTo — Ha JIOKYMEHTE, Halle4aTaHHOM
Ha OJIaHKe), TMYHOU MOJNNCH, MHUITMATIOB (MHUIIMA UMEHH ), (haMUJTUH.

Hanpuwmep:

HE Ha OJaHKe:

Hupexrop MBOY COIL Ne 888 JInunas noanuck M.U. NBanoBa
Ha OiaHke

Hupexrop JInynas noanuce M.U. lBaHoBa

B ciyuyae oTCyTCTBHSI PYKOBOAMTENS MPUKA30M OIPEAENSETCS JIUIO, HCIOIHSIIONEE €ro
00s13aHHOCTH, a TaK)K€ YIOJIHOMOYEHHOE IMOAMNCHIBATh AOKYMEHTHhl. B TakoM ciyyae o0si3aTenbHO
YKa3bIBAIOTCS (DAKTHYECKAS TOJKHOCTh, MHUIHAIIBI (MHUITMA UMEHH ), (DaMUITHS JIMIIA, TIOJITHUCABIIICTO
JOKYMEHT (MCIIpaBJICHHE BHOCST PYKOMUCHBIM WM MAIIMHOMUCHBIM CIOCOOOM, €CIM JOKYMEHT
HEBO3MOJKHO TIE€pEredararh).

JloGaBieHne K HAMMEHOBAHUIO JODKHOCTH  pykoBoauTens cnoB  «lcmomHstomuit
oOsi3anHOCTH» WU «l.0.» OCYHIECTBISETCS B Clydae 3aMEIICHHs PYKOBOJUTENS IO TMpHUKa3y
(pacnopsKEHHIO).

UcnonustomeMy 00S3aHHOCTH PYKOBOJUTENST HE pa3peliaeTcs TMOJNUCHIBATh TMPUKA3HI,
MIPOCTABJISIS KOCYIO YepPTY WJIHM IpYTHe 3HAKU Nepe]] HAMMEHOBAHUEM JIOJKHOCTH.

[Tpuka3 6e3 NoaAIUCH HE UMEET FOPUINIECKON CUITBI.

25.17. OtTuck meyaTw 3aBepsieT MOJUIMHHOCTh MOAMHCH JOJDKHOCTHOTO IIMIa Ha JOKYMEHTaXx,
YIOCTOBEPSIONINX TIpaBa JIAI, (PUKCUPYIOMHX (aKThl, CBI3aHHBIC C ()MHAHCOBBIMU CPEICTBAMH, a
Takke Ha JOKYMEHTaX, MPEJOCTaBISEMBIX 3a TMpeAeNbl OpraHu3alud U MPeAyCMaTPUBAIOIINX
3aBepeHHUE TOTUHHON MOANUCH (npuiodicenue ).

OTTHCK TeYaTH CTAaBUTCS TaKUM 00pa3oM, 4TOOBI OH OXBATHIBAI MOCIEIHHUE HECKOJIBKO OYKB

HAaUMEHOBAHMSI JIOJDKHOCTH JIMIIA, TIOITUCABIIETO JOKYMEHT.
2.5.18. OO6meoOpa3oBaTenbHas OpraHU3alysl MOXKET 3aBepsITh KOMUU TOJBKO TeX JIOKYMEHTOB,
KOTOpBIE CO3/IAl0TCSI B HEH, a TakXKe B CIydasX, MPEAYCMOTPEHHBIX B a03ame BTOPOM HACTOSIIETO
nyHkTa. Komusi JDOKyMEeHTa W3TOTABIMBACTCS W BBIJACTCS TOJBKO C Pa3pellieHHs] PYKOBOIUTEIs
YUPEKIEHUS, €r0 3aMECTUTENICH WM PYKOBOJIUTENSI CTPYKTYPHOTO TIOIpa3ICTICHUSI.

B ciydae moaroToBku JOKYMEHTOB IS MPEJOCTaBICHHs CyJeOHBIM OpraHaMm, IMpHU pelIeHUH
BOIIPOCOB I10 TIPUHSATHIO JIMI] HA padOTy, 0OyYCHHE, YIOCTOBEPEHUS MX TPYIOBBIX U JPYIHX IPaB BO
B3aMMOOTHOIICHHUSX C YYpeXKJCHHEM, a Takke Npu (OPMUPOBAHMM JHYHBIX A€l pabOTHUKOB
o0mieoOpa3oBareIbHas OpraHUu3anus MOXKET H3TOTABIMBATH KOITUU JJOKYMEHTOB, BBIIAHHBIX JAPYTUMU
YUPEKISHUSIMU (KOMMUU JOKYMEHTOB 00 00pa30BaHUU U JIp).

[TomeTka «Kommsi» mpocTaBisieTcsl HA JIMIEBOW CTOPOHE B BEPXHEM IPaBOM YIJIy IEPBOTO
JTUCTA TOKYMEHTA.



Hannucs o 3aBepeHMHM JOKYMEHTa COCTaBISIIOT U3 cloB: «Komusi BepHa», HaMMEHOBAHMS
NOJKHOCTH, JIMYHOW MOAMKCH JIMIA, YIOCTOBEPSIOUIETO KOIMHUIO, €r0 HHUIIMAJIOB (MHULIMAIa UMEHH) 1
dbamMunum, NaThl 3aBEPEHHs] KOMUHM M TPOCTABISIETCS HIDKE peKBH3UTa JokyMeHTa «[loammce»,
HaInpumep:

«Komnus BepHa»

Hupexktop MBOY COII Ne 888 JIvnunas noanuce M.U. NBanoBa

00.00.2017

3aBepeHue MOINUCH MeYaThio.

2.5.19. Bce kHMTM W XypHalbl (KpOME€ KJIACCHBIX), KOTOpbIE BEIyTCs B 0O0Ieo0pa3oBaTeIbHBIX
y4eOHBIX 3aBEICHUSX, MOCTPAHUYHO MPOHYMEPOBBIBAIOTCS, MPOLUTHYPOBBIBAIOTCS U MOANKCHIBAIOTCS
pykoBomuteneM. [Toanmuck pykoBOIUTENS 3aBEPSCTCS MeYaThi0 y4eOHOTO 3aBEICHHUSI.

2.5.20. Kuuru perucrpauuu BBIJAHHBIX JOKYMEHTOB OO0 OCHOBHOM OOLIEM M CpeaHeM oOmemM
oOpa3oBaHMM H WX JAyOJMKATOB, BBIJAHHBIX Menaned «3a ocoOble ycrnexu B YUCHHH»
MPOIIHYPOBBIBAIOTCS, MIPOHYMEPOBBIBAIOTCS, CKPEIUIAIOTCS MeYaThio 00pa30oBaTeIbHON OpraHU3aluu
Y XPaHATCS KaK JJOKYMEHT CTPOTOH OTYETHOCTH.

2.5.21. Tlpukassl 110 OCHOBHOU JESATEIBHOCTH H IO KaIpPOBBIM BOMPOcaM O(OPMIISIOTCS B IMEYaTHOM
Buje. [locine nmoanucanust pyKOBOJAUTENIEM PETHCTPUPYIOTCS B KHUTaX PErUCTPAIAN TIPUKA30B.

Kuurun perucrpanmmum TpUKa3oB 1O OCHOBHOM  JIEATENBHOCTH  (8AMHHHUCTPATHBHO-
XO3SICTBEHHBIX BOIPOCaM), IO KaJPOBBIM BOIpPOCaM (JMYHOMY COCTaBY) JOJDKHBI COAEPIKATh
CIICAYIONIYI0 HHPOPMALIMIO: HOMEp MPUKa3a, AaTa PErUCTPaIliH, 3ar0J0BOK (KpPAaTKOE COJepKAHUE).
2.5.22. OpuruHanbl NPUKa30B TPYNIUPYIOTCA B Jena (B XPOHOJIOTHUYECKOM TMOPSAIKE), Kakaas
CTpaHMIIa KOTOPBIX HYMEPYETCs, IPOITHYPOBBIBACTCS €KEKBAPTAIBHO.

Jlena moMUCHIBAIOTCSI PYKOBOIUTEIEM U HA3HAYCHHBIM JUUIsl BEJCHUS JICJIOBOW JIOKYMEHTAIIUU

munomM. [loamucu 3aBepsroTcs mevaTrsio 001eo0pa3oBaTeIbHON OpraHu3aliy.
2.6. JlenoBbie Oymaru, KOTOpBIE IOCTYIAIOT B 0OILICOOpa3oBaTeIbHBIC YUCOHbBIC 3aBEIACHUS WU
OTIHPABISIOTCS W3 HHUX, PETUCTPUPYIOTCA B JKypHAJaX PETUCTPAIMM BXOASIICH WM HCXOJSIIEH
JOKyMEHTalMu. B ucxomsiield KOppEeCHOHJICHINU (MCXOASIICH JOKYMECHTAI[MHM) HCIPABICHUS HE
JOMyCKalOTCSI.

WcnpaBieHuss B JIEJIOBOM JIOKYMEHTAIIUU YIOCTOBEPSIOTCS MOJIMUCHI PYKOBOIMTENS |
nevaThio 001e00pa30BaTeIbHOM OPraHU3aIIH.

2.7. Bes genoBast JOKyMEHTAIUs XPAHUTCS B CHIEIMAIbHO 000PYA0BAaHHBIX MOMEIICHUSAX, IIKa(pax HIu
ceiipax c cobmoxaenueM TtpeboBanuit denepanbHoro 3akoHa P® ot 27.07.2006N 152-®3 «O
MIEPCOHANBHBIX JTAHHBIX).

2.8. TexHOJOrMM aBTOMAaTU3UPOBAHHOM 00paboTkKM HHPopMauu B 001E00pa3oBaTEIbHOM
OpraHu3alMK JOJDKHBI 0TBEYaTh TpeOOBaHUAM HacTosel MHcTpykuuu.

3. TpeOGoBaHuUS K COCTABJCHHIO HEKOTOPBIX BU/I0B JIOKYMEHTOB

JlokanbHbIE HOpPMATHMBHBIE aKThl OOpa30BaTEIbHONW OpPraHM3alMd MOTYT W3/1aBaThCsS B Pa3HbBIX
dbopmax, U 3TU QPOPMBI PYKOBOJUTETH OPTaHU3AIUU OMPEILISIET CAMOCTOSITEIBHO. ITO MOTYT OBITh
MIOCTAHOBJICHUS, MPHUKA3bl, PACIOPSKEHUS, HHCTPYKLUHUH, TOJIOKEHHUS, TMpaBUia, CTAaHIAPTHI,
perJiaMeHThI  JIp.

3.1. lIpukas3s.

3.1.1. Ilpukaz — mnpaBOBOM JIOKAJIbHBII HOPMATHUBHBIM aKT, KOTOpBIA W3JAETCS €IUHOJINYHO
pPYKOBOIUTENEM 00pa30BaTeIbHOM OpraHu3alMl M YAOCTOBEPSET peIHIeHUs OpraHNu3aluOHHO-
pacnopsAMTEILHOTO XapaKkTepa.

[Ipuka3pl UW3AIOTCS 1O  OCHOBHBIM  BOMpOCAM  JIEATENBHOCTH, aJIMUHUCTPATUBHO-
XO3SHCTBEHHBIM BONPOCaM M KaJpOBBIM BOIpOcaM (JIMYHOMY COCTaBy) o00I1Ieo0pa3oBaTenbHON
OpraHu3alHH.

3.1.2. Ilpuka3 noanuChIBa€TCs B COOTBETCTBUM € MyHKTOM 2.5.16. nannoro Ilopsaxka.

3.1.3. Tlocne moamucanus MpruKaza W3MEHEHUsS U /WM JOTIOJHEHUS B HErO BHOCSTCS MyTEeM W3JIaHHS
HOBOT'O TMPUKa3a O BHECEHUU U3MEHEHUH W/UIIH JTOTIOTHEHUH.

3.1.4. [Ipuka3s, kak nmpaBuiio, opopmisieTcss Ha 6J1aHKe 00IIe00pa30BaATETLHOTO YUeOHOTO 3aBEICHHS.



CopepxaHue mpHuKa3za KpaTKO M3J1araeTcsl B 3aroj0BKe, KOTOPbII HauuHaeTcs ¢ npegiora «O»
U COCTaBJSieTCSl C TIOMOINBIO OTIVIArojbHOTO CyIIecTBUTENbHOTO («OO0 yTBEepkAEHHUU...», «O
CO3/IaHUU...») WU CYIIeCTBUTENHHOTO («O0 uTorax...»).

3.1.5. TekcT mpukaza Mo BOIMPOCAM OCHOBHOHM JAESITEIBHOCTH O0O0IE00pa3oBaTEIHHOTO Y4eOHOTO
3aBeleHUsT M  aJMHUHUCTPATHBHO-XO3MMCTBEHHBIX BOIIPOCOB COCTOMUT W3 JABYX 4YacTed —
KOHCTAaTUPYIOIICH (MpeaMOyJIbl) U paclopsIUTEIbHOM.

B koHcTatupyromein 4YacTH OTPAKAKOTCA LEIM MU 3aJa4d  NPEANUCHIBAEMbBIX JEHCTBUH,
NPUYMHBl W3JIaHUSl TpUKas3a, JaeTcsl CChUIKA Ha JIOKYMEHT, IOCIYXXUBIIMM OCHOBaHHUEM st
IIOArOTOBKM TpUKa3a. YKa3zaHHas 4acTb MOXET HauyuHaTbCsi co cloB «Bo wucnomnenwue...», «C
LeNblo...» U TOMY Nojio0Hoe. Ecnu JOKYMEHT M3[aeTcsi Ha OCHOBAHUU APYroro pacrnopsiAUuTEIbHOrO
JOKYMEHTa, B KOHCTAaTUPYIOIEH 4acTH YKa3blBae€TCs HA3BaHME BMJA ITOrO JIOKYMEHTa, €ro aBTop,
JaTa, HOMEp U 3arojioBoK. Touyka B KOHIIE KOHCTaTUPYIOLIECH YaCTH HE CTABUTCA.

PacniopsnurenbHas wacth mnpukasa HauumHaercs co cinoBa «I[IPUKA3BIBAIO, xotopoe
Me4YaTaeTcsi C HOBOM CTPOKHU OOJbIIMMU OyKBaMu 0€3 OTCTYIUICHHSI OT JIEBOTO MOJIS U KaBbIYEK, OCIE
4ero CTaBUTCS JBOECTOUHE.

PacnopsimutenbHas 4acTh JENUTCS Ha MYHKTBlI M TOJIYHKTBI, KOTOpPbIE HYMEpPYIOTCS
apabckumu nuppamu. B KakaoM myHKTE JOJDKHBI OBITh YKa3aHbI HCTIOJIHUTENN, KOHKPETHBIC 3a/1aHUS
(mopy4eHus1) U CPOKM HMX BBINOJHEHHs. VcrmonHuTenu MOryT ObITh Ha3BaHBI TaKke OOOOIICHHO:
«PYKOBOJUTENIIM METOAMYECKUX OOBEIUHEHMI», «3aMecTUTeNsIM aupekropa». Ilpu sToMm, Kax
MpaBWJIO, HE MPUMEHSETCS] HAalNHUCaHWE HEKOHKPETHBIX MOpPYYEHUH, KOTOpbIE COJEp>KaT ClIoBa:
«YCKOPHUTBY», «yIy4lIUTh», «AKTHBH3HPOBATH», «OOPAaTUTh BHUMAHHUE», «COBEPIICHCTBOBATHY,
«TIPOJIOJKUTHY U T.II.

3.1.6. OrtnmenbHble 3amaHus (HAmpUMep, 3aJaHus, CoAep)Kalmme U(GPOBbIE HAaHHBIE) MOTYT
oopMIIATbCS B BUJE MPHUIOKEHUS K MPHUKA3y CO CCHUIKOW HAa HUX B COOTBETCTBYIOIIUX IYHKTax
IIpHUKa3a.

Ha nepBom nvcTe npusioKeHus B IPaBOM BEPXHEM YIIIy JIeJaeTcs HaINCh:

[Tpunoxxenue k npukasy (1,2....)
ot 11.02.2001 N 2

[Ipy HaMUUMM HECKOJBKUX NPUIOKEHUM HAa KakKJIOM M3 HUX IPOCTABISETCS IMOPSIKOBBIM
HOMEP.

Ecnu B pui10:keHUHU K MPUKa3y AaHbl JOKYMEHTBI JPYroi OopraHu3aliiu, TO B IPaBOM BEPXHEM
yIJ1y JAHHOTO IPUJIOKEHUS JAEIAETCsl COOTBETCTBYIOLIAS 3AIUCh:

IIpunoskeHue K npukasy
ot 02.02.2001 N 12
Crpanuisl npyuKa3a 1 NpUIOKEHUH HYMEPYIOTCS KaK €UHbINA JOKYMEHT.

3.1.7. Eciin mpuKka3oM OTMEHSETCS MPEABIIYIINI pacTiopsIIuTeIbHBINA JOKYMEHT, B PACTIOPIUTEIHHON
YacTH yKa3bIBAETCsl IIYHKT, KOTOPBIN JOJKEH HAUMHATHCA €O ¢i0B: «lIpU3HaTh yTpaTUBLIINM CHITY...».
3.1.8. V3meHeHHs, BHOCUMBIE B TpPHKa3, OGOPMISIOTCS OTACITHHBIM TPHKA30M, KOTOPBIA JOJDKEH
UMETh TakoW 3arojoBok: «O BHECEHWM M3MEHEHHUI W/WiIM JONOJHEHUH B MpPHKA3 ...» C yKa3aHUEM
JaThl, HOMEpa, 3arojioBKa pacHopsSIUTENIbHOTO JOKYMEHTa, B KOTOpPBIH BHOCSTCS W3MEHEHHS.
PacniopsiauTenbHas 4acTh MPUKa3a HAYMHAETCS C TAKOTO MyHKTa:
«1. BHeCTH U3MEHEHHS B IPHUKA3...».
Jlanee OTIENbHBIMU MOANYHKTAMH (OPMYJIUPYIOTCS H3MEHEHUS B PACHOPSAUTENBHBIA JOKYMEHT,
HaInpumep:
«1) MyHKT 2 U30XKUTH B CIAEAYIOLIEH PEAAKLIUH:...»;
«2) MyHKT 3 UCKITIOYUTHY;
«3) ab3a11 BTOpoii MyHKTa 4 JOMOJIHUTD CIOBAMH...».

Eciu u3MeHeHuss B paclopsiIUTENbHBIA JOKYMEHT OGOpPMISIOTCS Ha OTAEIBHOM JIUCTE
(;tucrax), B MEpBOM IYHKTE PAaCHOPSIUTEILHON YaCcTH MPUKa3a YKa3bIBAeTCS:
«1. BHecTH U3MEHEHNH B...».
3.1.9. Tlocnennuil MyHKT pacmopsSAMTENBHON YacTH B cilydyae HEOOXOIUMOCTH MOXKET COJEpKaTh
pellIeHre 0 BO3JIOKEHUH Ha TOJKHOCTHOE JTUI0 (DYHKIMI MO0 KOHTPOJIIO 32 UCTIOJTHEHUEM MTPHKa3a.
3.1.10. [IIpuka3el 1O KaJIpoOBBIM BOIpOcaM (JIMYHOMY COCTaBy) O(OpMISAIOTCS Kak B
yauduiupoBanHoit popme (I[loctanosnenune 'ockomcrata PO ot 05.01.2004 Ne 1 "O6 yTBep:kaeHUU



YHU(PUIMPOBAHHBIX (POPM MEPBUYHOMN YUETHOM JOKYMEHTALMHU IO y4YEeTy TPyJa U €ro oIuiaThl") Tak
B TEKCTOBOM.

JanHplii Bua TpuKkazoB odopMmiseTcss B BUAE HMHIUBUAYaJbHOTO WM CBOJHOro. B
WHIWBHIYAIBHOM TpUKa3e COACPKUTCA HHPopManuss o0 oaHOM pPabOTHUKE, B CBOJHOM — O
HECKOJIbKUX, HE3aBUCHMO OT TOTO, KaKUE YIPABICHYECKHE PELICHHS 110 HUM MPUHUMAIOTCS (TIpHeM Ha
paboTy, Ha3HAYEHHE Ha JOJKHOCTD, IEPEBOJT Ha IPYTYIO TOJKHOCTD (paboTy), yBOJIBHEHHUE U JIP).
3.1.11. Conepxanve MHIUBUAYAIHLHOTO TPUKa3a MO KaApOBBIM BOIpPOcaM (JINYHOTO COCTaBa) KPaTKO
U3JIaraeTcs B 3aroJioBKe, KOTOpbIM HauumHaeTcs ¢ mpemiora «O» M COCTAaBIAETCS C MOMOUIBIO
OTIJIarOJIBHOTO CYIIECTBUTENbHOTO, Hampumep: «O Ha3HaueHHH...», «O NPUHATHH...». B CBOAHBIX
MPHUKa3aX MOXET MPUMEHATHCS 00O0OIIEHHBIN 3aroyioBok, Hampumep: «O KaapoBbIX Borpocax», «O
JIMYHOM COCTaBe».

3.1.12. B TekcTe mnpuKaza IO KaIpOBBIM BOIpocaMm (JIMYHOMY COCTaBy), Kak IIPaBHJIO,
KOHCTaTUPYIOIIAs 4aCTh HE OTMEUAeTCsl.

3.1.13. PacnopsautensHas 4acTh NMpHKa3a HAYMHACTCS, KaK MPaBUJIO, C TJlaroja B HEOINpeaeaeHHOU
dbopme: «IIpunsate», «Haznauuts», «llepeBectn», «OOBIBUTHY U TOMY MOAOOHOE.

Janee ykaspiBatroTCsi (amMmius, uUMs, OT4ecTBO (TpU HAIU4YUHM) pabOTHUKA, Ha KOTOPOTO
pacrpocTpaHsieTcs JACUCTBUE MpHKa3a, W TEKCT IpHKasa. B cBogHOM mpukaze (amuwimuu nun B
npejienax MyHKTOB pa3MeIIalTces 1o andaBury.

3.1.14. B mpuka3e 0 Ha3HAYCHWW WM YBOJIBHEHHWM DPAOOTHHKA yKa3bIBAaeTCS IOJIHAS Aara (YucIo,
MecsI, ToA) (aKkTUYEeCKOro BBIXOJa PaOOTHHKA Ha PadoTy (IpeKpalieHus TPYAOBBIX OTHOILIEHUH),
pasMepsl ero TOHKHOCTHOTO OKJIa/la COTIIACHO ITAaTHOMY PaclHCaHUI0, HaJOABOK H JIOTLIAT.

3.1.15. B cBogHOM mpuKa3e Mo KaJpoBbIM BOIpocaM (JIMYHOMY COCTaBY) B PACIIOPSIAUTEIBHYIO YacTh
BKJIIOYAeTCsl MHpOpMaIHs, KOTOpast pa3MelIaeTcsi B TAKOH MOCIEeIOBATEIBHOCTH: TIPUEM Ha padoTy,
MepeBO/l, YBOJILHEHHUE.

3.1.16. B kaxJoM MyHKTE IMpHUKa3a IO KaJIpOBbIM BompocaM (JIMYHOMY COCTaBY) YKa3bIBacTCs
OCHOBaHUE OTHOCHUTENIBHO €ro M3AaHus (3asBieHHE paOOTHHKA, TPYAOBOH IOroBOp (COIIalIeHHE),
JOKJIa/IHAs 3aMKcKa, IpeACTaBICHNE, X0IaTaliCTBO, PEIICHHE aTTecTannoHHOM komuccun OO) u T.71..
3.1.17. Bo Bpemsi 0O3HaKOMJICHHS C MPHUKA30M YyKa3aHHBIMH B HEM JIMIIAMH HA MEPBOM IK3EMIUISIpe
MpHKa3a MPOCTABISIOTCS MOANUCH C YKa3aHHEM JaThl 03HAKOMJICHHS.

3.1.18. Ilpuka3sl HyMEpYyIOTCS B MOPSJIKE MX W3JaHUS B Mpejaenax KaJeHJapHOTO roja; MpUKas3bl 10
OCHOBHOH JESATEIBHOCTH M IO KagpOBBIM BOIpOcaM (JIMYHOTO COCTaBa) HMEIOT OTIEIBHYIO
NOpSAAKOBYIO HyMepauuio. [Tpukassl Mo kagpoBbIM BoIIpocaM 0003Ha4YaroTcs OyKBOM «k» ( HampuMmep,
npuka3 Ne 120-k).

3.1.19. IIpuka3 BcTymaeT B CHJIy C MOMEHTA €ro MOJIMUCAHUs PYKOBOJIUTENEM 00111e00pa30BaTeIbHO M
OpTaHU3aINH, €CITU B TEKCTE HE YKAa3aHO JIPYroro CpoKa.

3.2. Pacnopsi:zkeHue
3.2.1.PacniopsikeHue — pacropsaUTeIbHbIN, JIOKAJIbHBIA, HOPMATUBHBIM MNPaBOBOW aKT, KOTOPBIH
U3JIaeTCsl PYKOBOJSALIMM PpaOOTHHUKOM 0Opa30BaTeIbHOM OpraHu3aluu (HalpuMep, 3aMecTHTeNIeM
PYKOBOJUTENS, PYKOBOJUTENEM CTPYKTYPHOTO MOJpa3JeNeHusi) MO BoOImpocaM HH(POPMAaILMOHHO-
METOJIMYECKOTO U OPraHU3aLMOHHOT0 XapaKTepa, BXOAIIIMM B €r0 KOMIIETEHIIHIO.

PacniopsikeHMst COCTaBIIAIOTCSI aHAJIOTMYHO MPUKA3aM.
3.2.2. KoHcTatupyromas 9acTb TEKCTa B PACIOPSHKEHHUAX OTACISIETCS OT PACTIOPSIUTEIBHONW YacTH
cnoBamu: «[Ipemnarato», «Pekomenayto», «O0s3b1Bato», «CUUTal0 HEOOXOIUMBIMY.

3.3. IIporoko..
3.3.1. IIpomecchl mpUMEHEHHs YIPABICHYECKUX PEIICHHH 00Ieo0pa3oBaTelbHOTO YUPESKICHUS U
CaMHU peleHHst TJOKyMEHTHPYIOTCS ¢ TOMOIIBIO MTPOTOKOJIOB KOH(PEPEHIINH, e1arornyeckiX COBETOB,
KOMUCCHI U Tp.

ITpoTOKOSI COCTaBISAETCS HAa OCHOBAHUM 3alUCEH, CAEIAHHBIX HEMOCPENCTBEHHO BO BpPEMS
3acejaHuil, MPEJCTABIEHHBIX TEKCTOB M TE3HCOB JOKJIAJ0B W BBICTYIUJICHHUH, CIPAaBOK, MPOEKTOB
peLIcHui.

3.3.2. [IpoTOKOJI MOKET COCTABIATHCS KaK B PYKOTIMCHOM, TaK M B TIEUaTHOH Gopme.
3.3.3. [laroii mporokoina sBIseTCS JaTa NMpoBeAeHUs 3acenanus. Ecim 3acenanue npoJopKanoch
HECKOJIBKO JTHEH, TO Yepe3 TUPE YKA3BIBAIOTCA IEPBBIN U MOCICIHAN JE€Hb 3aCEaHNUs.



3.3.4. Homep mpoToKoja J0JKEH COOTBETCTBOBATH IMOPSAAKOBOMY HOMepy 3acenanus. Hymeparus
MIPOTOKOJIOB BEAETCA B Mpejeiax KaJeHAapHOro roja OTAEIbHO MO KaXKIOW TIpymie MpOTOKOJIOB
3acellaHusl COOTBETCTBYIOIIETO KOJUIETHAJBHOIO OpraHa. B pekBH3HTE «MECTO 3aceJaHus»
YKa3bIBaeTCsl HA3BaHUE HACEJIEHHOTO MMyHKTa, B KOTOPOM COCTOSUIOCH 3aCEe/IaHuUE.

3.3.5. 3aroioBoK K TEKCTY MPOTOKOJIA JOKEH OTOOpakaTh BUJ 3aceqaHus (coBemlanue, coOpaHue,
KOH(pepeHIMsT ¥ T.M.) WIM KOJUIETHaJbHOM JedaTeIbHOCTH (KOMHUCCHS, COBET, coOpaHue, pabouas
rpyIIa u T.11.) ¥ BKJIIOYATh Ha3BaHUE BUJA JTOKYMEHTA.

3.3.6. TekcT MpoTOKOJIa COCTOUT M3 BBOAHOM U OCHOBHOM YacTeH.

3.3.7. BBomnas wyacth coaepkuT mnoctosHHylo uHpopmanmio (cmoBa «IIPEACEJIATEJIby,
«CEKPETAPb», «IIPUCYTCTBOBAJIM») u nepemennyio (paMuins, HHUIMAIBI IPEACEIaTENs,
ceKpeTapsi U IpUCYTCTBYOMMX). [Ipr HEOOXOIMMOCTH YKa3bIBAIOTCS JOKHOCTU MPUCYTCTBYIOLIHX, &
TaK)K€ MHHUIMAIGL, (aMIIUK JODKHOCTH JIMII, TPUIJIALICHHBIX Ha coBemianue. llpu konnyectse
y4acTHHKOB Oosiee 10 cocTaBisieTcsi CIMCOK MPUCYTCTBYIOUINX, KOTOPBIN MPUIIAraeTcs K MPOTOKOITY.

Ecim mpotokon odopmmsiercss B meuatHoit ¢gopme, 1O cnoBa <«IIPEACEIATEJIby»
«CEKPETAPbB», «ITPUCYTCTBOBAJIN» neuatarot ot 0 - HyJI€BOTO MOJIOKEHHs TaOyasTOpa, OT 2-
rO MOJIOKEHUS TabyNnaTopa CTaBUTCS THPE, MHUIMAIBLI U (aMUINK MUIIYT B UMEHUTEILHOM MaJeKe.
@aMuIMKM TPUCYTCTBYIOIIMX pACIONIaraloTcss B al(aBUTHOM TIOpSIKE M IeYaTaloTCs 4epes
I MeXCTpOUHBIN MHTEPBAJL.

BBojanas yacte mpoToKoJa 3akaHYMBaEeTCs oBecTKOM aHs. CioBa «lloBecTka qHs» medaTaroT
ot 0 - HyJIEBOTO MOJIOKEHHS TabyNATOpa, MOCJIe HUX CTABUTCS JBOETOYHE. BOMpOCH MOBECTKU THS
HyMmepyloTcsi apabckumu uudpamu. Kaxaplii HOBBIM BONpOC Me4aTaloT OT 1-ro  IMOJOKEHUS
TabynsTopa.

3.3.8. TlocienoBarenbHOCTh PACIOJIOKECHUS BOIPOCOB OIPEACTSACTCS CTETICHBIO WX BaXKHOCTH.
Bonpocel nepeuncisiorcss B uMeHUTENbHOM manexe. [okman (otder, coobiieHue, uHbopMaIus),
HAaMEHOBAHHE JIOJDKHOCTH, MHUIUAIBI U (PaMHUIIMIO JOKJIAAYMKa MHUITYT B POAUTEIBHOM mazexe. He
pEeKOMeHyeTCsl BKIOYaTh B MOBECTKY IHs Borpoc «Pasnoe». Kaxnawlii Bompoc MomkeH OBITh
KOHKpeTu3upoBaH. @opMHpOBaHUE BOIIPOCOB B TIOBECTKE JTHS HaunHaeTcs ¢ mpeaiora «O (00)».
3.3.9. OcHOBHas YacCTh MPOTOKOJA COCTOUT U3 Pa3esioB, KOTOPbIE JOKHBI COOTBETCTBOBATH IMTYHKTaAM
MOBECTKH JHA. Pa3iensl HyMepyroTcs apaOCKuMu nudpaMu U CTPOSTCS 10 TaKOH cXxeme:

CJIYHIAJIA — BBICTYITWJIA — PEHINJIN (TTOCTAHOBUJIN),

VYka3aHHbIE cllOBa revyaTaroTcsl OoyblIMMHU OykBaMu 0€3 OTCTyla OT IPaHMIbI JIEBOTO IOJIS.
ITocrne 3THX CIIOB CTaBUTCS IBOETOUHE.

3.3.10. Ilocne cnoBa «CJIIYIIAJIM» yka3pIBaeTcs KpaTKUH TEKCT BBICTYIUIGHUSI OCHOBHOTO
nokinagunka. GaMuIis U WHUIUANBI KaXI0TO JOKIAAUMKa MedYaTaroTcsl ¢ HOBOM cTpoku. KpaTkuii
TEKCT BBICTYIUICHUS M3JIaraeTCsl B TPETHEM JIUIIE €MHCTBEHHOTO YHCIIA.

3.3.11. TexcThl UK TE3UCHI TOKJIA0B U BHICTYIUICHUN, 0(hOpMIIEHHBIE KaK OTJENIbHBIE JOKYMEHTHI, B
TEKCT MPOTOKOJIa He BKiItoudaroTcs. [locne cBepeHnit 0 JOKIATIMKe CTaBUTCS THPE U YKa3bIBaeTCS:
«Teker goknana (BBICTYIIIICHHS ) IPUIIAraeTcs K MPOTOKOIY.

3.3.12. Tlocne cnoBa «BBICTYIIUJIN» GuKCUPYIOTCS BBICTYIUICHHSI TEX JIWI, KOTOPBIE MPHHSIN
yyacTue B OOCYXKACHHU JOKJana. BelcTymieHus oQOpMISIOTCS B NPOTOKOJE C YKa3aHUEM
JOJDKHOCTEH, (paMUiIHii 1 WHUIMAJIOB BHICTYIAIONINX B MMEHUTEIHLHOM MaJiekKe, a TakKe C KPaTKUM
U3JI0KEHUEM COJEp)KaHUsl BOIpoca M OTBETOB Ha Hero. CopaepikaHUe BBICTYIUIEHUI M3l1araercst oT
TPETHETO JIUIA €IMHCTBEHHOTO YHCIIA.

3.3.13. ocne cnoBa «PEHINIIN» («IIOCTAHOBWUJINY») ¢uxcupyeTrcss MpUHATOE pEIIeHHue IO
00CyXI1TaeMOMY BOTIPOCY TIOBECTKH JHs. PemieHue I0KHO OBITh KOHKPETHBIM U BKIIOYAThH
COCTAaBIISOIINE, KOTOPbIE OTBEYAIOT HA CIEAYIOIINE BOIIPOCHL: KOMY, YTO C/I€1aTh U B KAaKOW CPOK.

Pemrenusi, comepixamiue HECKOJIBKO BOMPOCOB, MOJPA3ACISIOTCS HA MYHKTHI W TTOAITYHKTEI,

KOTOpbIE HyMepytoTcst apabckumu 1udpamu. [TonnyHKTe HyMepyroTcs nudpamu ¢ TOUKOH.
3.3.14. B cirydae, Korja Ha 3aceJaHUU TPUHUMACTCS perieHne 00 YTBEP)KICHHH TOKYMEHTa, KOTOPBIH
oOcyXkaics Ha 3acelaHiM, ITOT JOKYMEHT MPHJIaraeTcsi K MPOTOKOJY U B HEM JIENaeTCsl CChIIKA Ha
HOMEp M Jary mnporokona. [Ipwm Hamuuumum Opyrux ITOKYMEHTOB, KOTOpPHIE pacCMaTpUBAINCh Ha
3acelaHuy, U (akT 00CYKIEHUs KOTOPBIX ObUT 3a)MKCUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS
apabckumu udpamu (IIpunoxenue 1, Ipunoxxenue 2). B cooTBeTCTBYIONIMX MyHKTaX MPOTOKOJA
JIeNIaeTCsl CChUIKA HA 3TU MPUIIOKEHUS.



3.3.15. [IpoToKOI NOAMUCHIBAETCS MPEACeIaTeIbCTBYIONIMM Ha 3aCelaHMK KOJUIETHAILHOTO OpraHa
CeKpeTapeM.
3.3.16. Beimucka W3 NPOTOKOJA  COACPKUT  CIEAYIOUIME  PEKBU3UTHI:  HAMMEHOBAaHUE
0011e00pa30BaTEeIbHOTO YUPEIKICHUS, Ha3BaHWE BHJAa JOKyMEHTa (BBIMHCKAa W3 TPOTOKONA), JaTy
(maTa 3acemaHusl), MHAECKC, MECTO COCTABJICHHUS, 3arOJOBOK K TEKCTY, TEKCT, MOJIHCH, OTMETKY O
3aBepEHUU KOMHH, OTMETKY 00 UCTIOJTHEHUH, HAIIPABIICHUU B JIETIO (npunodxcenue 6).
3.3.17. B o00meo0Opa3oBaTeIbHBIX OPTraHM3ANMSIX BEACTCS KHHUTa MPOTOKOJIOB 3aceIaHui
MeJarornyeckoro coBeta. B KHUTe MPOTOKOJIOB (UKCHUPYETCS XOA OOCYXIEHHUS BOMPOCOB,
BBIHOCHMBIX Ha 3aceJaHHe MEeJIarormyeckoro COBETa, MPEIUIOKEHUS U 3aMEYaHUs WICHOB IMEJICOBETA.
[IporokonbHO O(OPMIISAIOTCS WUTOTHM Pa0OTHI MIKOJBI MO OTIEIBHBIM BOIpPOCaM 00pa3oBaTEIbHOIO
nporiecca, MepeBoa 1 BITyCKa 00yJaroInXCsl.
3.3.18. IlpuHAaTbIe pelieHus MeJarornyeckoro coBeta oQpopMIIIIOTCS MPOTOKOJIAMH, KaK MPaBUio, B
pYKoOmHCHO# (opme.

Kaxaplii mpoTOKOJ MOAMUCHIBAETCS MpECceIaTeNIeM U CEKPETapeM Me1arorn4ecKoro CoBeTa.
3.3.19. Kuura mnpoTOKOJIOB MEIAaroruiyeckoro CoBeTa MPOHYMEPOBBIBACTCS, IMPOLTHYPOBBIBACTCS,
CKPEIIAETCS MOJMUCKHIO JUPEKTOPA U NMEYATHIO IIKOJIBI.

3.4.Cay:xke0HO€e MM CHMO.
3.4.1. CnyxeOHO€ TUCHMO COCTABIISIOTCS C IENbI0 00MeHa HHpOpMAUEl MeXITY YIPESKICHUSIMU:
- OTBETHl O BBINIOJHEHUM 33/JaHUMN, OINpPEAETCHHBIX B aKTaX OPraHOB TOCYJapCTBEHHOH BIACTH,
MOPYYCHUSAX BBICIINX JODKHOCTHBIX JIHII,
- OTBETHI Ha BBINOJIHEHNE TOPYUYEHUN BBIIECTOAIIUX OpraHU3alui;
- OTBETHI HA 3AIPOCHI IPYTUX YUPESIKICHHIA;
- OTBETHI Ha OOpaIeHHs TPaKIaH;
- OTBETHI Ha 3aIPOCHl HA HHPOPMALIHUIO;
- UHULMATUBHBIC MTUCHMA;
- COTIPOBOIUTENBHBIC TUCHMA.
3.4.2. CnyxebHoe nucbMo odopmiisercs Ha OJaHKe 0011e00pa3oBaTeIbHOIO y4eOHOIO 3aBeICHUSI.
3.4.3. IlucbMO MMeEeT CIIeqyIoNe PeKBU3UTHI: aTa, PETUCTPAIIMOHHBI HOMEp (MCXOISIINI), CChITKA
Ha PErUCTPAIMOHHBIN HOMeEp (BXOIANIMI) M AaTy OKYMEHTa, Ha KOTOPBIN JaeTcs OTBET, ajpecar,
3aroJOBOK, TEKCT, OTMETKA O HAIWYHH MPUIOKEHUH (B clydae HEOOXOIUMOCTH), OAINCH, CBEICHHS
00 ucnonuutene (PO, KOHTaKTHBIA HOMEP TenedoHa).

Jaroil muchma SBISIETCS JaTa €ro IOANKCAHHS, KOTOpas JOJDKHA COBIAAATh C JaToi
perucTpaiuy UCXoAs1Ied KOpPECTIOH IEHIIHH.
3.4.4. OCHOBHBIM PEKBU3UTOM CITY)KCOHOTO IMHUCHMA SIBJISIETCS TEKCT, KOTOPBIN, KaK MPaBUIIO, COCTOUT
U3 IBYX yacTeil. B mepBoif yacTu ykas3bIBaeTcs NMpHUYMHA, OCHOBAHHE UM OOOCHOBaHUE MOATOTOBKU
MUChMA, TIPUBOJATCS CCBUIKM Ha JTOKYMEHTHI, KOTOpHIE OBUIM OCHOBAaHHWEM JUISI €r0 COCTaBJICHHS.
Bropas yacTb BKIJItOYaeT BBIBOJbI, IPEITIOKEHUS, IPOCHOBI, PEIICHUS U T. I1., KOTOPbIE Pa3MEeLIaoTCs ¢
ab3ara.
3.4.5. Kak mpaBuiio, B MUCbME 3aTparuBaeTcs OJIMH BOTIPOC.

TekcT muchMa u3naraeTcst OT MEPBOTO JIMIIa MHOKECTBEHHOTO YHCIIa C MCIIOb30BaHUEM CIIOB:
«IIPOCUM COOOILIUT...», «PAZBACHAEM, UTO...).

Cny>xeOHOE THCHMO TIO/AMKMCHIBACTCS] PYKOBOJUTEIEM 00pa30BaTeIbHON OpraHu3aIii.

3.5. CnpaBka.

3.5.1. CrpaBka - JOKYMEHT, MOATBEPKAAIONINI Kakue-T1100 (pakThl Uiau COOBITHS.

3.5.2. CpaBku OBIBAIOT JBYX BHJIOB:

3.5.2.1. CmpaBka /Ui ONUCaHMS WM TOATBEPXkACHUS (PAKTOB MM COOBITHH B JeATEIBHOCTH
YUPEKICHUS.

CocTaBisoTCSI 1O YKAa3aHMIO  BBIIIECTOSIIEH  OpraHM3allid WM PYKOBOIMTEJNS
00pa3oBaTeNbHON OpPraHW3alUK JUIi UHPOPMAIMU O BBITIOJHEHUH TUIAHOB, 3aJaHWN, TIOPYYECHUH U
MPEJCTABISAIOTCS B YCTAHOBJICHHBIE CPOKH.

Texcm maxou cnpasku cocmoum u3 08yxX Yacmel:

B mepBoit yactu n3naratorcs GaxThl, TOCIYKUBIIME MTOBOJOM K €€ HallMCaHWIO, BO BTOPOM —
MPUBOASATCS KOHKPETHBIE TaHHBIE. BBIBOIBI M IPEITIOKEHUS B CIIPAaBKE HE JTAFOTCH.



CrpaBka J0oKHa OOBEKTUBHO OTpaXkaTb COCTOSIHHE JIeJI, €€ COCTaBJIE€HUE Tpedyer
TIIATEILHOTO cOOpa M MPOBEPKH CBEICHHUN, MOTYT IPUBOAUTHCS TaOTHIIBL.

CripaBKH, COCTaBJICHHBIE JJIS1 PYKOBOAUTEINS YUPEKACHUS, TIOANUCHIBAET COCTABUTENb.

CrpaBku, KOTOpBIE COCTABIISIOTCS MO YKA3aHHIO BBINIECTOSINEH OpraHU3alny, MOINHCHIBACT
PYKOBOJIUTEIb YUPEKICHHS.

JlaToli cripaBKH SIBJISETCS JaTa ee MMOIITHCAHMS.
3.5.2.2. CnpaBku, YAOCTOBEpSIOIIME IOpUAMYECKHE (DAaKThI: TMOATBEp)KACHHE MecTa padoThl,
3aHMMaeMO JOJDKHOCTH, pa3Mep 3apadOTHOH IIaThl U T.JI.

Jis HUX TPUMEHSIOTCS YHU(UIIMPOBAaHHBIE TpadapeTHbIe OJTaHKH.

Takoro poma cripaBKM BBIJAIOTCS IO 3aIPOCaM 3aMHTEPECOBAHHBIX JIMI (COTPYIHHKOB) WIN
YUPEKACHUN U PETUCTPUPYIOTCS B XKYPHAJIE BbIIaBaEMBIX CIIPABOK.

3.6. lokyiagHas 3ammMcKa - JOKYMEHT, aJIpeCOBAHHBIN PYKOBOIUTEINIO W WH(OOPMUPYIOIIUH €ro o
CIIO)KMBILEUCS CUTYyallMd, WMEBLIEM MECTO SIBICHUHM WK (DaKTe BBINOJIHEHHON paboThl, a Takxke
COJIEP KAl BRIBOJIBI M IPE/TIOKEHUSI COCTABUTEIIS.

3.6.1.JloknaaHast 3amucKa MOXET BBITIOJIHATHCS PYKOIMUCHBIM CIIOCOOOM.

3.6.2. TekcT MOKIAIHON 3alMCKU ICTUTCS HA JIBE YaCTH: NIepBast - KOHCTATUPYIOMIAs, T/Ie H3JIararoTcs
MMEBIINE MECTO (paKThl WIIM ONUCHIBACTCS CUTYallus, U BTOpas, B KOTOPOM HM3J1araeTcsi IpeioxKeHue,
npocs0a.

3.6.3. TekcTy [MOKIaIHON 3amuCKU O00s3aTENbHO MPENNIeCTBYET 3arojioBOK, HAUYMHAIOIIUKNCST C
npemsiora «O», «O06».

3.6.4. JloxnanHas 3anucka ohopMIIsieTcsl Ha TPOCTOM JICTEe OyMar.

3.6. AKT.

3.6.1. AKT — JOKYMEHT, COCTaBJICHHBIH HECKOJIBKUMH JIUIIAMH U TOJITBEPKAAIOUINIA YCTaHOBICHHBIE
¢bakTel U AeWcTBUA. AKTBI OQOPMIISIIOTCS IO pe3yjbTaTaM pPEBM3MM, NpU IMpHeMe-liepenaye Jel,
CIIMCaHUM UMYIIECTBA U TOMY IIOAOOHOE.

3.6.2. AkT odopmisiercs Ha cTaHAapTHOM jucte Oymaru ¢opmata A4 U uMeeT cleAyrolue
PEKBU3UTHI: Ha3BaHHE JOKyMEHTa, Ipu¢ yrBepkaeHus (Ipu HEOoOXOOUMOCTH), JaTa U MECTO
COCTaBJICHHs], 3ar0JIOBOK K TEKCTY, TEKCT, OJIIUCH JIHILL (HE MEHEE TpeX ), KOTOPbIE COCTABIISIM aKT.
3.6.3. TekcT aKTa COCTOMT U3 BBOJHON M KOHCTATHUPYIOIIEH JacTen.

B BBOAHON 4YacTH YKa3bIBAaIOTCS OCHOBAHHUS JUI COCTaBJIECHUS aKTa M HAa3bIBAIOTCS JIMIIA,
KOTOPBIE COCTABHIIM aKT WJIM MPUCYTCTBOBAIIM IPH 3TOM. B KOHCTaTHpYIOIIEH YacTh U3Jaraercs CyThb,
3aJjauu, XapakTep TMpojeNaHHOH paboThl, YCTaHOBJIEHHBIE (DAKThl, NPEIJIOKEHUS M BBIBOJBI.
Koncratupyromas gacte MOXeT 0OpMIIATECS B BUIE TaOMUIBL. B KOHIIE TeKCTa aKkTa 3arrChIBAIOTCS
JAaHHBIE O KOJIMYECTBE IK3EMIUIAPOB aKTa U UX MECTO HAXOXKACHUS.

3.6.4. AKT IOJUCHIBAETCS] BCEMH JINLIAMH, TPUHUMABIIUMH Y9aCTHE B €r0 COCTABIICHHH.
3.6.5. JIuno, nMmeroriee 3aMeyaHust K COJIepKaHHIO aKTa, MOAMUCHIBAET €ro U U3JaraeT CB0Oe MHEHHE Ha
OTIEIFHOM JIUCTE, KOTOPBII MPHIAaraeTcs K akTy.

3.7. TenedoHorpaMMbl COCTABIISIIOTCS JUISL ONEPATUBHOTO PEIICHUS CIYKEOHBIX BOIPOCOB.
TeneponorpamMmmel  0QOpPMISIOTCSI B OJHOM  3K3EMIUISIpE, MX IOJMUCHIBAET PYKOBOJHUTENb
o011e00pa3oBaTeIbHON OpraHU3aluy.

3.8. [Ipnio:keHHUs K JOKYMEHTaM.

3.8.1. IlpunoxxeHust K JOKYMEHTaM, KpOME€ TMPHJIOKEHHH K CONPOBOJUTEIBHBIM IHCHhMaM,
COCTABIISFOTCS C IEJIHIO JIOTIOHEHUS, OOBSICHEHHS OT/IEIBHBIX BOTIPOCOB IOKYMEHTA WJIH IOKYMEHTA B
LEJIOM.

3.8.2. Tlpuoxxkenust opopMIISIFOTCS, KaK MPaBHIO, HAa CTaHIAPTHBIX JIMCTax Oymaru. Ha BTOpOM M
NOCTENyIOIUX  JIMCTaX HNPUIOXKEHUs  jenaercs oTMmerka: «lIpojoimkeHue  NMpHIIOKEHUs,
«IIponomxenue npuioxeHus 1».

3.8.3. IIpu HaMMYUM HECKOJIIBKUX MPUIIOKEHUI Ha HUX YKa3bIBAIOTCS MOPSAKOBBIE HOMEpa, HallpUMeED:
[Tpunoxenue 1, [lpunoxenne 2 u T.11. 3HaK «Ney nepen udpoBLEIM 0003HAYECHUEM HE CTABUTCA.

3.8.4. B cnyyae eciu NPWIOKEHHUS HANPABISIOTCS C CONPOBOAMUTENBHBIM IHCHMOM, OTMETKa O
HAJIMYAH TPUIIOKESHUH pactioaraercs mociie TeKCTa MICchMa Tiepe/1 OIIIChI0, HalpuMep:



[Ipunoxxenue: Ha 5 1. B 2 3K3.
3.8.5. Eciu JOKyMEHT UMEeT MPUIIOKEHMS], TOJTHOE HAMMEHOBAHNE KOTOPBIX B TEKCTE HE MPUBOIUTCH,
TO WX HEOOXOOUMO TMEPEeYHCIUTh IOCIE TEKCTa C YKa3aHWEM KOJIMYECTBAa JIMCTOB B KaXIOM
MPUIIOKEHUN U KOJIMYECTBA UX IK3EMIUIAPOB, HAPUMEDP:
[Tpunoxxenus: 1. CpaBka o e1aroru4eckoM ctaxe Ha 1 1. B 1 3k3.

2. I'paduk pabotsl Ha 1 1. B 1 9K3.

3.9. JInuHble 1e1a COTPYTHUKOB
3.9.1. JIuuHoe neno COTPYIHUKA — 3TO COBOKYIMHOCTh JJOKYMEHTOB, COJEPKAIINX HanOojee MOTHbIC
CBEIIEHUS O PaOOTHHKE M €r0 TPYIOBOW NesITeIbHOCTH. JIMduHOE neno opopmiisieTcs mociie W3IaHust
MpHKa3a o MpueMe Ha padoTy.

Jlnunsie nena Bexyres Ha Beex pabotHukos OO.
3.9.2. JIokyMEHTHI B JINYHBIX JIeJIaX PACIIOIaraloTCs B CIECAYIOIIEM TOPSIKE:
OIUCH JIOKYyMEHTOB;
3asiBJICHUE O IIpUeMe Ha paboTy;
HaIpaBJICHUE WU MIPEJICTaBlIeHE (TIPY HATUYWH);
JTUYHAS KapTOUKa;
JIOTIOJTHEHHE K JIMYHON KapTOUYKe
JIUCTOK I10 YUETY KaJpOB;
aBroounorpadus;
TPYZIOBOM AOTOBOP;
JOTIOJTHUTEJIPHOE COTJIANICHHE K TPYIOBOMY JIOTOBODY;
coryacrue Ha 00pabOoTKy NMEePCOHAIBHBIX JTaHHBIX;
KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;
JOKYMEHTBI, TIOITBEP K IAIOIIUE MPOXO0KICHUE KyPCOBOU MEPEIOATOTOBKHY;
JIMYHBIC JOKYMEHTBI (KOIMHS IMMAacmopTa, KOMHUS CBUJCTENILCTBA 005A3aTEIILHOTO TIEHCHOHHOTO
CTpaxOBaHMS, KOIHS CBHUJIETEIIBCTBA O MOCTAHOBKE (PU3WYCCKOTO JIMIIA HA YYET B HAJIOTOBOM
oprase, cripaBka 00 OTCYTCTBHH CYJAUMOCTH);
aTTeCTAIlMOHHBIN JINCT;
KOIIMH WJIM BBIITMCKHM U3 MPUKA30B O HA3HAYCHUH, TICPEMCIICHUN, YBOJIbHCHUH; JIOTIOJIHCHHUE K
JUYHOMY JIUCTKY IO Y4eTy KaJpoB (B HETrO BHOCATCS JAHHBIC O IOJYYCHUU TPEMHUN WU
HAJIO)KEHUH B3BICKaHUI, O HATPAKJCHUU U T.]1.).
3.9.3. B nmyHOE A€70 HE MOMEMIAIOTCS KOMHMH TPHKA30B O HAIOKEHUH B3BICKAHWHA, CIPaBKH O
COCTOSIHUY 37I0POBbSI U C MECTA JKUTEIbCTBA, 3asBICHHS 00 OTITyCKaX, KOIUU MPUKA30B 00 OTIyCKax U
JpyTHe JOKYMEHTBI BTOPOCTCTICHHOTO 3HAYCHHMS.
3.9.4. JluuHble nena MOTYT BbIIAaBaThCs BO BPEMEHHOE MOJB30BAHHE ONPEACICHHBIM JOJKHOCTHBIM
munam. Kpyr mui, 1omyckaeMbIX K IMOJIB30BAHHIO JIMIHBIMU JICJIAMU, OMPEIIEISIFOTCS PYKOBOJAUTEIIEM
00.
3.9.5.1lpu paboTe ¢ JTUYHBIM JIETIOM 3ampeniacTcs MPOU3BOJNUTH KAKHE-TUOO UCIPABICHUS B paHEe
CIICIAHHBIX 3aIUCSX, BHOCUTh B HETO HOBBIC 3alMCH, U3BJICKATh M3 JIMYHOTO JIeJia UMCIOIIUECS TaM
JTOKYMEHTBHI.
3.9.6. JInunHble ena HEe BBIAIOTCS HA PYKU paOOTHHKAM, HAa KOTOPBIX OHH 3aBEJICHBI.

Jlis mepenadd JUYHBIX JIeNT O COOTBETCTBYIOIIMM 3ampocaM B JIPYTHE OPTaHHU3AINH
HeoOxouMo pazpernieHue pykoBoautens gaHHoro OO.
3.9.7.JInunble nema UMEIOT CPOK XpaHEeHHs 75 JIeT.

AN NN NN Y N N N N NN

AN

3.10. TpyaoBasi KHM:KKa SIBJSIETCS. OCHOBHBIM JOKYMEHTOM O TPYIOBOHW JEATEIHHOCTH pabovnx U
CITy’KallUX.
3.10.1. TpymoBble KHMXKKH BEIYTCS Ha BCEX COTPYAHHUKOB 00pa30BATENBHOTO YUYPEKICHUS,
pOpabOTaBIIMX CBBIIIE 5THEH.

[Toctynatorme Ha paboTy 00s3aHBl MPEIBSBUTH JTUPEKTOPY TPYAOBYIO KHUXKKY (11
COBMECTHTEJS - KOTIHIO TPYIOBON KHMXKKH), O(DOPMIIEHHYIO B YCTAaHOBJICHHOM IOPSIJIKE.
3.10.2. IIpuem Ha paboTy 6€3 TPYAOBOW KHIKKH HE JTOIYCKAETCS.



3.10.3. PykoBoactBoMm mansi pykoBoautens OO sBnsiercs WHCTpYKIMS MO 3arOHEHHIO TPYAOBBIX
KHIKEK, yTBepkneHHas I[loctanoBnenumem Muntpyna Poccum ot 10.10.2003 N 69 (pen. ot
31.10.2016)

3.10.4. B oOpa3zoBaTebHOM OpraHU3aIMK BEIETCS )KypHANI yueTa TPYAOBBIX KHHKEK W BKJIAIBIIIEH K
HHM.

4. Perucrpauusi 10KyMeHTOB
4.1. Peructpanuu moJyuiexar BCe IOKYMEHTBI, TPEOYIOIIHME Yy4eTa, MCIOJHEHHS, HCIOIb30BaHUS B
CIIPaBOYHBIX LEJAX, KaK IOCTYHNAOIIMe M3 JPYyruX OpraHu3aluii U OT YacTHBIX JIML, TaK MU
oOpa3yroImuecs B POIECCe NEATETHbHOCTH 00IIe00pa30BaTEIHbHOIO YUPEIKICHUS.

He mnoanexar perucrpauuu MO3ApaBUTENbHbIE IHCbMa, TEJIErPaMMbl, IPUITIACUTEIbHbIE
Ounersl, uHbOpMaNUs A CBEACHHS, OyXraJTepcKue IOKYMEHTHI MEepBHYHOro yuera. Jns HHMX
COCTAaBJISICTCS [IEPEUEHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

4.2. Peructpamusi JOKYMEHTOB IPOU3BOAMTCS C IEJIbI0 OOecneueHus UX yd4era, KOHTpPOJ 3a
UCTIOJIHEHUEM U OIIEPATUBHBIM HCII0JIb30BaHUEM MH(POPMALIHH.

4.3. Bce KOHBEPTHI C MOCTYIMAOMIEH KOPPECIOHICHINEH (KpOME KOHBEPTOB C HAIHMCHIO JTUYHO)
BCKPBIBAIOTCS, IPOBEPSAETCS HAIWYKME BIIOKEHHBIX B HHUX JOKYMEHTOB, IPAaBUIbHOCTb JOCTABKH U
[[EJIOCTHOCTH KOHBEPTOB.

4.4. Perucrpanus JOKyMEHTOB IIPOU3BOIUTCS B IEHb UX MOCTYIICHHSL.

4.5. JlomyckaeTcst OTMETKY O MOCTYIICHHH JOKYMEHTa B OPTaHU3AIMIO MMPOCTABIISATH B BUJE LITaMIIa
WIN OT PYKU B HWXKHEW 4acTH JIMIIEBOM CTOPOHBI IIEPBOT'0 JINCTA JJOKYMEHTA WIIM Ha €ro 000opoTe.

4.6. Perucrpanusi TOKyMEHTOB 3aKJIIOUAETCS B BEJICHHH 3alIUCH YYETHBIX JAHHBIX O JOKYMEHTE II0
YCTaHOBJICHHOH PErMcTpalluOHHOM opme, KOTOpsIM (pukcupyeTcst GakT CO3AaHus, OTIPABICHUS WU
MOJTyYeHUsI JOKYMEHTA ITyTeM IpPOCTaBICHHUS HAa HEM PErHCTPAlMOHHOTO MHJAEKCA C IMOCIEeAYIOIeH
3aIlMChI0 B YKa3aHHBIX (popMax HEOOXOAUMBIX CBEICHUM O JOKYMEHTE.

4.7. JIoKyMeHTBI, IOCTYMAIOIINE B YUPEKIECHUE, PETUCTPUPYIOTCS B JKypHAJIE PETUCTPAIIMU BXOISIICH
KOPPECIIOH/IEHIIUM, a T€, YTO OTHPABIISIOTCA W3 HEro, — B JKypHaJle PErucTpaluy HCXOAsdLIeH
KOPPECIIOHACHIIMH (npuiodicenue 7).

4.8. JIOKyMEHTBl PETUCTPUPYIOTCA IO TIpyNiaM B 3aBUCUMOCTH OT Ha3BaHUS BHJA, aBTOpa WU
COJZIepKaHUs JOKYMEHTOB.

OTnenbHO PEerucTpUpPYIOTCS:

- aKTBl OpPraHOB TOCYNApPCTBEHHOW BIACTH, MOPYYEHHS BBICIIMX JOJDKHOCTHBIX JIMII, 3aIrpOCHl,
IIPEJCTaBICHUS, IPEANNUCAHHS OPTraHOB HAa30pa M KOHTPOJIA, a TAKXKe MMOJTydeHHas KOPPECIIOHICHIINS;
- IpUKa3bl (paCOPSKEHMI) 10 OCHOBHBIM BONPOCAM JESTEIIbHOCTH 00111€00pa30BaTeIbHOTO Y4EOHOT O
- 3aBEJICHMUS;

- IPHUKAa3bI IO KaJAPOBBIM BOIIPOCaM (JINYHOMY COCTaBY);

- aKThl peBU3MH (PUHAHCOBO-XO03HCTBEHHOH /1€ TEIbHOCTH;

- OyxranaTepckue JOKyMEHTHI;

- CIIy)keOHbIe MHChMa;

- oOpalieHus rpaxaaH;

- 3aMpockl Ha HH(OPMAIIHIO.

4.9. ®akcorpamMmmbl (OyMakHble KOMHMHM JOKYMEHTOB, IE€pEJaHHbIE C HCIOJIb30BAHUEM CPENICTB
(akCUMUIILHON CBSA3HM) PETUCTPUPYIOTCS OTAEIBHO OT IPYTUX JOKYMEHTOB.

4.10. lokymeHTHI, NepegaBaeMble MO0 YJIEKTPOHHOM MOYTe, PETUCTPUPYIOTCS OTACTHHO OT APYTHX
JOKYMEHTOB C YKa3aHHEM IEKTPOHHOIO aJpeca OTIPABUTENS U aipecara.

OpuruHan J0OKyMeHTa, KOTOPBIA MOCTYMHII TTocie (hakcorpaMMBbl WIIH TI0 3JIEKTPOHHOM MOYTE,
pPETUCTPUPYETCA B COOTBETCTBUHU € IMyHKTOM 4.7. MHCTpyKIHK.
4.11. Bo Bpemsi perucrpaluud €My IPHUCBAUBAETCS YCJIOBHOE O0O3HAYEHHE — PErucTpariMOHHBIN
UHJEKC.



Jis BXOAALIMX JTOKYMEHTOB PErMCTPALMOHHBIM MHIEKC COCTOMT M3 MOPSIKOBOTO HOMEpa M
MHJIEKca Jena.

VY ucxonsmiero IOKYMEHTa pPErHMCTPALMOHHBIM HHAEKC MOXKET pa3MelaThcsi B OOpaTHOM
MOCJIEI0BATENBHOCTH — HHAEKC JIeJla U MOPSAKOBBIM HOMED.

412. B o00meo0Opa3oBaTeNbHBIX OpPraHU3ALMAX  MOXET TPUMEHATHCA OJKypHaJIbHAs  WIN
aBTOMAaTU3MpOBaHHAs (C UCHOJb30BAHUEM CIIELUANBHBIX KOMIBIOTEPHBIX HporpaMm) ¢opma
perucTpanyu J0KyMEHTOB.

4.13. IlpumepHbIi IepeueHb JOKYMEHTOB, HE IIOJUIeXKAIUX PETUCTPAaLUU, U3JI0KEH B npusiodceHuu 8.
4.14. Bcsa mocrynaromias B 00IIe00pa30BaTEbHYIO OPTaHU3AMI0 JOKYMEHTAIUS HWCIONHSETCS B
COOTBETCTBUH C TEMU CPOKaMH, KOTOPbIE YKa3aHbl B PE30JIFOLIUU PYKOBOJUTEIIS.

Ecnu cpok He ykaszaH, TO JIOKyMEHT JOJDKEH ObITh MCIIOJNHEH B TeueHHe | Mecsa; >kajo0sbl,
3asBJICHMs, OOpallleH!s TPAXKAaH - B TEUEHUE MECSIa; TeJIerpaMMsl - He 6osiee YeM B ABYXHEENbHBIN
CPOK.

4.15. JIoKkyMeHT CUMTAeTCsl UCIIOJHEHHBIM, €CIIU pa3pelleHbl 110 CYILECTBY BCE IOCTABICHHbBIE B HEM
BOIIPOCHI, B )KypHAJIaX PErHCTPALUU JENAeTCs OTMETKA 00 MCIIOIIHEHUH, T.€. 3allicaHa AaTa OTIPABKU
U HMCXOJAIIMH HOMEp OTBETHOIO JOKYMEHTa, HAaUMEHOBaHHE ajpecara, JOJDKHOCTh U (aMHIIUs
WCTIOJHUTEISA, TIOANKCABIIETO OTBET.

4.16. Ecnu Bce mocTaBlE€HHblE B JOKYMEHTE BOIPOCHI PELICHBI B OINEPAaTUBHOM HoOpsjke, 0Oe3
MOJITOTOBKH NMHMCHbMEHHOTO OTBETA, UCIIOJHUTENb Ha JTOKYMEHTE JIEJIaeT KPATKYIO 3aIKCh O PEIICHUU
BOIPOCA, YKa3bIBA€T ATy U NOJIHCH, IIOCIIE YEro JOKYMEHT MOMEIAeTCs B JEIO.

Ecnmu mo paspemaemMoMy BONpPOCY OXHIAETCS OTBET, TO OH BMECTe C KONHEH OTBeTa
3asBUTEIIIO MOKET HaXOJUThCS y UCIIOJIHUTEIIS HAa KOHTPOJIE.
4.17. JIoOKyMEHT CHUMAETCSI C KOHTPOJISI MIOCTIE €T0 UCIIOJTHCHHUS.

5. CocraBiieHre HOMEHKJIATYPbI H (hpopMHpOBaHUE e

5.1. HomenknaTtypa Jen — 3TO OOS3aTENbHBIA I KaXAOTO 00IIeo0pa30BaTeIbHOTO Y4eOHOTO
3aBEJICHUS CUCTEMAaTH3MPOBAHHBIM IEpedeHb HAUMEHOBaHMH  (3arojIOBKOB) J€J, KOTOpbIE
(bopMHpYIOTCS, C YKa3aHHUEM CPOKOB XPAHEHUS JIEII.

5.2. HomeHknatypa zien npejHa3zHaueHa Jyuisl yCTaHOBKH B 00111e00pa30BaTeIbHOM YUeOHOM 3aBEICHUU
€IMHOTO MOpsiaKa (OPMHUPOBAHUS €T, 00ECIIEUCHHUS X y4eTa, OIEPaTUBHOTO IMOMCKA TOKYMEHTOB T10
UX COJIEPKAHMIO U BHUJY, ONpE/IeNIeHue CPOKOB XPaHEHUS JIeN U SIBJISIETCS OCHOBOM Ul COCTaBIICHUS
omuced el MOCTOSSHHOrO M JuInTedabHOro (cBbime 10 jer) XxpaHeHus, a TakkKe A ydera Jen
BpeMeHHOro (10 10 J1eT BKIIOYHUTENbHO) XpaHEHUS.

5.3. [IpumepHasi popmMa HOMEHKIIATYPHI 1€ 00111e00pa30BaTeIbHOTO yueOHOTO 3aBEICHHUs TIPUBEICHA
B npunosxcenuu9.

5.4. 3arosioBoK Jiena JIOJKEH YEeTKO B CKaTol 00001IeHHOH opMe 0ToOpaxaTh COCTaB U COJIEpKaHNe
JOKYMEHTOB JIeJia.

B 3aromoBkax JNWYHBIX M JPYTHX JeJ, COJAEpXKAlIMX JOKYMEHTHI MO OJHOMY BOIpOCY,
CBSI3aHHBIE  IIOCJIEZIOBATENIbHOCTBIO  BEACHUS TPOLEAYp BeJIeHHe JeIOBOM  JIOKyMEHTAllMH,
YIIOTPEOIIAETCS TEPMUH «IETION.

B 3aromoBkax Jen, coaep)KalMx JOKYMEHTBbl II0 OJHOMY BOINPOCY, HE CBS3aHHBIC
MOCJIeIOBATEIPHOCTHIO BEICHUS MPOLIEAYP BEACHUE JETTOBOM JOKYMEHTAIIUH, YITOTPEOIsIeTCs: TEPMHUH
«IOKYMEHTBI», a IOCJIE€ HEro B CKOOKaX yKa3bIBAaIOTCSl OCHOBHBIE BUIbI IOKYMEHTOB JIefIa.

TepMHUH «IOKYMEHTB» NPHUMEHSETCS] TAK)Ke B 3arojIOBKax Iel, COAEPKAIlUX JTOKYMEHTHI-
MPUIIOKEHHUS K JTI000MY pacriopsIuTeIbHOMY JOKYMEHTY YUPEKICHHUS.

B 3aromoBkax e, colepXammx IUIAaHOBO-OTYETHYIO AOKYMEHTAIHIO, YKa3bIBAETCS IEPHOJ
(Mecsin, KBapTal, MOJIYroJue, rofa), B KOTOPOM IUIAaHUPYETCsl CO3[JaHue JOKYMEHTOB, UM MEPHOA UX
(haKTUYECKOTO BHITIOTHEHUSI.

Bo Bpems pa3menieHns 3arojoBKOB JieJl B HOMEHKJIAType YUUTHIBA€TCS BaXKHOCTh JIOKYMEHTOB,
BKITIOYCHHBIX B JI€JI0, MX B3aWMOCBsI3b. B Hawane pacmosiararoTcsi 3arojIOBKH /i€l B OTHOIICHUH
JOKYMEHTOB, TMOCTYIMUBLIMX OT OpPraHOB BBICIIETO YpOBHSA, Jajee — [0 OPraHU3alMOHHO-
pacropsANTeIbHON JOKYMEHTAIMH, IJJAHOBO-OTYETHOH JOKYMEHTAIMH, TEPErUCKH, YYEeTHO-
CIIPAaBOYHBIX BHJIOB JIOKYMEHTOB. B Kax/10il M3 3TUX TpyNI JAOKYMEHTHl TaKXe pa3MEIlaloTcs C
YYETOM 3HAYUMOCTH M CPOKOB XPaHEHHUSI.



5.5. ®opmMupoBaHue Aenl — 3TO TPYNIUPOBKA HCIOJHEHHBIX JOKYMEHTOB B Jiela B COOTBETCTBHHU C
HOMEHKJIATypOu JIedl.

5.6. Bo Bpems popMupoBaHUs J1eN CIEAYEeT MPUIEPKUBATHCA TAaKUX OOIIMX MPaBHIL:

- NOMEUIaTh B Jiela TOJbKO HCIOJHEHHBIE TOKYMEHTHl B COOTBETCTBMM C 3arojlOBKaMH Jel B
HOMEHKJIAType;

- TPYNIHMPOBATh B JieJia JOKYMEHTHI, BBIIIOJIHCHHBIC B TeUeHUE OAHOro kajeHaapHoro roxa (01.01-
31.12), 3a MCKIIFOUCHHUEM MEPEXOASAIINX el (BEAYTCS B TEUCHHE HECKOJIBKUX JIET), INYHBIX JICT;
-[IOMeLaTh B Jieja TOJIbKO OPUTMHAIbBI UJIM, B ClIyyae UX OTCYTCTBUS, 3aBEPEHHbBIC B YCTAaHOBJICHHOM
MOPSAKE KON JOKYMEHTOB;

- HE JOMyCKaTb BKJIOYEHHUS B JIeJla YEPHOBBIX, JHMYHBIX JOKYMEHTOB, Pa3MHOKEHHBIX KOIUH M
JOKYMEHTOB, TOJJISKALINX BO3BpATy; pa3/ieibHO IPYNIUPOBATH B Jie/ia JOKYMEHTHI MOCTOSIHHOTO U
BPEMEHHOT'O XpPaHEHHUS;

-110 00beMy €710 He JOHKHO npeBbimath 250 nmuctoB (30-40 MM TOMIIMHOI).

5.7. PacnionoxxeHue 10OKyMEHTOB BHYTpPH JIe]1 IPOU3BOJUTCS B XPOHOJIOTHYECKOM MOPSAIKE, IPU
KOTOPOM HanboJiee paHHUE JOKYMEHThI PACHOIaraloTCs B HauaJle Jena.

5.8. IlonoxeHus, npaBuiia, UHCTPYKLIUU U T. I1., YTBEPXKICHHbBIE PACIIOPAIUTEIbHBIMU JOKYMEHTAMH,
IPYNIIUPYIOTCS BMECTE C YKa3aHHBIMH JJOKYMEHTaMHU.

5.9. [Ipukaspl M0 OCHOBHOW JEATENBHOCTH (OPMUPYIOTCS OTAEIBHO OT IPHUKA30B MO KaIpOBBIM
BOIPOCaM (JINYHOMY COCTaBY) (Ha3Ha4eHHE, IIePeMEIlCHHE, YBOJIbHECHHE COTPY/THUKOB) U OT IPHUKA30B
00 OTIycKax, KOMaHJUPOBKaxX U T.1.

5.10. Ilporokonbel 3aceqaHWil KOJUIETHAIBHBIX OPraHOB OOIIE00pa30BATEIBHOTO  YUPEKIACHUS
IPYNIIUPYIOTCS B JieJla B XPOHOJIOTHYECKOM TOPSIIKE U 10 HOMEpaM B IMpejieax KaJeHIapHOro roja.
JIOKyMEHTBI K 3acelaHusM YKa3aHHBIX OpPraHOB CHCTEMATH3HMPYIOTCS 10 JaTaM W HOMepam
IIPOTOKOJIOB, @ B Ipejenax TIpyIIbl JOKYMEHTOB, KOTOpbIE KacalTCs OJHOrO0 MPOTOKOJa, — IO
IIOBECTKE JIHA 3aceJaHMUsl.

5.11. TlopydeHus BBILIECTOSIIMX OPraHU3alMi M JOKYMEHTBI, CBS3aHHbIE C MX BBIIIOJHEHHUEM,
TPYIIIUPYIOTCS B JIeNIa 10 HANIPABICHUAM JCSITEIBHOCTH YUPEKICHUS WU TI0 aBTOPaM WHUIIMATUBHBIX
JOKYMEHTOB. JIOKyMeHTbl B HEOOJBLIOM KOJMYECTBE TIPYNIUPYIOTCS B OAHO JEI0 U
CHCTEMAaTH3HPYIOTCS TI0 AaTaM IMOPYyIEHUH.

5.11. Ilepenucky cieayeT TpyHNIMpoBaTh B Jiesia 3a MEpUOJ KaJeHIapHoro rojaa. B neno nmepenucku
MIOMEILAIOTCS BCE IOKYMEHTBI, BO3HUKILKE B X0JI€ pelieHus Bonpoca. Ilepenncka cucrematuzupyercs
B XPOHOJIOTHYECKOH MOCIIe10BaTeIbHOCTH; JOKYMEHT-0TBET MOMEIIAETCs 32 JOKYMEHTOM-3aIIPOCOM.

6. XpaHeHHe M YHHUYTOKEHHE JOKYMEHTOB

6.1. JlokyMeHTHl (zena) ¢ MOMEHTa Co3laHus (TMONydeHus) Wiau (OpPMUPOBAHUS XpaHATCS B
OpTaHU3aINH 10 Iepeaayll apXUBHOMY YUPEKICHHIO.

PykoBoauTens 0011€00pa3oBaTenbHOr0 y4eOHOIO 3aBEJCHMS U CHENMAIbHO Ha3HAYEHHOE
TU1o (J1a), o0s3aHBl 00ECTICUUTh XpaHEHUE JOKYMEHTOB U JIEN.
6.2. Jlena MOMKHBI XpaHUTHCSA B BEPTUKAIbHOM IOJOXEHHUU B IIKadax, KOTOpble 3akpbiBatoTcs. Ha
KOpeMIKax 00JIOKEK JIeJT YKa3bIBAIOTCS WHACKCHI JIET.
6.3. Bplmaua gen BO BpeMEHHOE MOJIb30BaHHME pabOTHHKAM 0O0I1e00pa30BaTeIbHOTO Yy4eOHOTO
3aBEJICHUS OCYILECTBIISIETCSI C YCTHOTO Pa3pelICHUs] €ro PyKOBOAUTEIS, & IPYTUM YUPEKIECHUSIM — C
ero MHUCbMEHHOIo paspemieHus. Ha BbIlaHHOE AETI0 COCTaBiseTcs KapTodyka — 3aMeHuTenb. B
KapTOYKe YKa3bIBAIOTCS HWHJEKC Jeja, 3aroJIOBOK JeNla, JaTa €ro BBLIAaYH, JIUIO, KOTOPOMY JIEJI0
BBIJIAHO, J1aTa €ro BO3BPAaTa, MOAIMMCH JIHII, KOTOPbIE BBIIAIN U IPUHSIIN JIEJIO.

[IpenocraBieHne e BO BPEMEHHOE IOJIb30BAHHE OCYIICCTBISIETCS HE Oojiee 4eM Ha OJUH
MECHIIL.
6.4. 3psaTHEe NOKYMEHTOB H3 JieJla MOCTOSIHHOTO XPaHEHWs 3alpeniacrcs. B HCKIIIOYMTETbHBIX
CllyyasiX M3bSATHE JOKYMEHTOB JOMYCKAeTCs C pa3pelleHUs] pyKOBOIUTENS 00I1e00pa3oBaTebHOTO
y4eOHOTO 3aBe/IeHUS ¢ 0053aTEIbHBIM OCTABJICHUEM B JIeJIe 3aBEPEHHBIX JTOJDKHBIM 00pa30M KOTIHH.
6.5. Ilocine oxoHuYaHMs CpPOKa XpaHEHHs JOKYMEHTOB, KOTOpbIE HE MOJUIeKaT INepeaadye apXUBHBIM
VUPESKACHUSAM, JOKYMEHTHI CIHCBIBAIOTCS KOMECCHEH 00I1e00pa3oBaTeIbHOTO YUPEKICHHUS TI0
MPOBE/ICHUIO AKCHEPTH3bl IIEHHOCTH JOKYMEHTOB, KOTOPYIO Ha3HAa4aeT pPYKOBOAMTENb Y4eOHOTo



3aBCACHHUA. Ha CIIUCAaHHYIO JOKYMCHTAIIHUIO 3KCIICPTHAA KOMHUCCUA COCTABJIACT COOTBCTCTBYIOH_II/Iﬁ aKT.
CrmcagHas JOKYMCHTAIUA YHUYTOXKACTCA.

7. Y4eOHO-nIe1arornyeckas J0KyMeHTaAIlUsA
7.1 O01mue 1mMoJI0KeHUs
7.1.1.YueGHas TOKyMEHTAlHsI — 3TO KOJIMYECTBEHHAS U KAYECTBEHHAs] XapaKTEPUCTUKU COCTOSHUS
y4e0HOM, METOUYECKON U BOCIIUTATEIHHON PabOTHI 00pa30BaTEIHHOTO YUPEHKICHUSI.
7.1.2. llIxonbpHBIE TOKYMEHTHI TOJDKHBI OPOPMIISATHCS CBOEBPEMEHHO, Y€TKO, pa300punBoO, 0€3
MOTYUCTOK, TOMAPOK, BBI3BIBAIOIINX COMHEHHUE B MPABUILHOCTH BHECCHHBIX JTAHHBIX.
7.1.3. 3anucu B JOKyMEHTaX JOHKHBI IPOU3BOAUTHCS HIAPUKOBON PYUYKOW CHHETO MIJIM YEPHOTO 1IBETA,
a TJe MMEeTCs BO3MOXKHOCTh TMPUMEHEHUS KOMITBIOTEPHON TEXHUKH - JIOIMYCKAeTCs COCTaBJIICHHE,
pEIaKTHPOBAHUE U pacleyaTka TeKCTOB C UX MOMOIIBIO.
7.1.4. OmmOka, aomymieHHas B TEKCTe WM IM(POBBIX JAHHBIX JOKYMEHTa, HCIPABIACTCS
CIIEYIOIUM 00pa3oM: OMMOOYHBIE CIOBA WM LU(PHI 3a4EpKUBAIOTCSA TaK, YTOObI MOXXHO OBLIO
MPOYECTh 3a4EPKHYTOE, a CBEPXY, JIMOO psAaoM, JTHO0 Ha TMOJSAX MHUIIYTCS YTOYHEHHBbIC TaHHBIC. Bee
BHECEHHBIC HCIIPABJICHUS JOJIKHBI OBITh OTOBOPEHBI M 3aBEPEHBI MOMAMUCAMHU JIHI, O(OPMHUBIIUX
TOKYMEHT. 3a JIOCTOBEPHOCTh CBEICHUH, collepKaluXcs B JOKYMEHTaX, HaJuIexkanee ux ohopmieHne
HECYT OTBETCTBEHHOCTbH JIOJKHOCTHBIE JIUIA, [TOANKUCABIINE IOKYMEHT.
7.1.5.K o0s3aTenbHOM yueOHO-I1eJarornyeckoi TOKyMEHTalul OTHOCSTCS:

— andaBuTHAS KHUTA 3aMUCH 00YYAIOIINXCS;

— KHUTA JIBIKEHHS 00y4aroUInXcs;

— KiaccHble xxypHaibl (1-4 xmaccsl, 5-9 knacesl, 10-11 kmaccer);

— JIMYHBIC JeJia 00yJaroNIuXCs;

— OCHOBHas oOpa3zoBarenbHas nporpamma OO,

— y4cOHBIH TUIaH;

— pabouue mporpamMMbl YUUTEISI 110 YICOHBIM IPEAMETaM;

— pacrucaHue YpOKOB U BHEYPOUHOU JIEATEIIHBHOCTH;

— KHHUTa NPOTOKOJIOB 3aCEIaHMM MeJarorunyeckoro COBeTa;

— KHUTa ydera OJJaHKOB aTTeCTaTOB 00 OCHOBHOM 00IIIeM 00pa30BaHUU W/UIIH CIICIIUATBHBIN
peectp;

— KHUTa y4era OJIAaHKOB aTTECTaTOB 00 cpeaHeM 001IeM 00pa30BaHUK H/HITU CIICIIHATBHBIN
peecrtp;

— KHUTa y4eTa CBUACTETHCTB 00 00yUEHUU W/WIN CTICIUANbHBIN peecTp (TpU HATUYUU
oOyJaromuxcs);

— KHUTA PETHCTPAIMH BBIAAHHBIX JOKYMEHTOB 00 OCHOBHOM 00IIIeM 00pa30BaHUH;

— KHUTa perucTpaiyy BbIAAHHBIX JOKYMEHTOB O CpeHEM 00111eM 00pa30BaHuH;

— KHUTa pEerucTpalyy BhIAAHHBIX Meaanen «3a 0coOble YCIIeXH B YUCHUN Y,

— KHUTa PEeruCTpalvy BBIAAHHBIX CBUJIETENHCTB 00 00YUYEHUU U UX AYOIUKATOB (MPU HATUYUHU
oOyJaronuxcs);

— KHUTA y4eTa BbIJIaYM MOXBAIBHBIX JIUCTOB «3a OTIMYHBIC YCTIICXU B YUCHUNY,;

— KHUTA y4eTa BbIJIaYM MOXBAIBHBIX IPaMOT «3a 0COOBIC YCIIeXU B U3YUECHUHU OTJICITBHBIX
MIPEIMETOBY;

— KypHal perucTpaiuu 3asBieHui BeITycKHUKOB 11 (12) kmaccoB Ha yyacTue B
roCy/1apCTBEHHOW UTOTOBOW aTTeCTallui 00YUYaIOIUXCsI, OCBOUBILIUX OCHOBHBIE
o0OpasoBareNbHBIE TPOTPAMMBI CPEAHETO 00IIero 00pa3oBaHus;

— SKYpHaJ perucTpaiuu 3asBIeHUI BBITYCKHUKOB 9 KJIacCOB Ha y4acTHe B TOCYJapPCTBEHHOMN
WUTOTOBOM aTTeCTauy 00yJarONUXCsl, OCBOUBIINX OCHOBHBIEC 00Pa30BaTeIbHBIC TPOTPAMMBI
OCHOBHOTO 00111eT0 00pa3oBaHus;

— KYPHAQJ O3HAKOMJICHUS C pe3yJIbTaTaMH €IMHOTO TOCYapCTBEHHOTO 3K3aMeHa BBITYCKHUKOB
11(12) xnaccos;

— SKypHaJ O3HaKOMJICHUS C pe3yJIbTaTaMt YK3aMEHOB TOCYIapCTBEHHON UTOTOBOM aTTecTalluu
BBIITYCKHUKOB 9 KJIaCCOB;

— JKypHaJ KOHCYJIbTAIMI IICUXO0JIOTa,



— KYpHaJ UHIUBHYaJTbHBIX KOPPEKIIMOHHBIX YI€OHBIX 3aHSATHUH;

— KypHan connanbHOro nenarora OO (TIpy HATMYUN);

— KypHaJ mpueMa 3asBiieHul B 1 kiacc;

— MEIUIIMHCKHUE (aMOynaToOpHBIC) KapThl ACTEH;

— KypHaJ y4yeTa MPOIYIICHHbIX U 3aMEIICHHBIX YPOKOB;

— SKypHaJ IpYIIIbl NPOAJIECHHOro JHS ( IPU HAJIUYUN);

— KYPHAJIbl SJIEKTUBHBIX Y4EOHBIX MTPEIMETOB, (PaKyIbTaTUBHBIX 3aHATHH (IIPU HAJTUYUN);

— KYpHaJ UHAMBUYaJIbHOTO 00y4YeHUS (IIpU HAIUYUH);

— OKypHal y4deTa BHEYPOUHOH e TeNbHOCTH,

— KypHal y4eTa paboThI Iefarora A0MOJHUTEIHPHOTO 00pa30BaHMS,

— IUIaH paOOThI HA TEKYIIUH TOJI.
7.2. AiipaBUTHASI KHUTA 3aNMCH y9aIIMXCS
7.2.1. AndaBuTHas KHHUra 3alUCH Yy4yalluXcCs BEIETCA KakK 00s3aTeIbHBIM JOKYMEHT B KaKIOM
00pa3oBaTENTbHOM OPTaHU3AINH U SBISIETCS JOKYMEHTOM OCTOSIHHOTO XPaHEHHUS.
7.2.2. B KHUTY 3allMCBIBAIOTCSl BCE Yydalluecs IIKOJbl. EjkeronHo B Hee 3aHOCATCS cBeleHUs 00
YUaIIUXCsl HOBOTO IIpUeMa.
7.2.3.Y4amyecss B CIUCOK 3aHOCATCS B ajl(aBUTHOM MOPSAKE, HE3aBHUCHUMO OT KJIacCOB, B KOTOPBIX
oHu yuarcs. g xaxmoil OykBbl anmpaBUTa OTBOAATCS OTACIbHBIC CTPAHHUIBL, M MO KaXI0i OyKBe
BeJIETCsl CBOsI MOpsiaKoBas Hymepanus. [opsakoBblii HOMEp 3allMCH y4yallerocsi B KHHUIE SBIISETCS
OJTHOBPEMEHHO HOMEPOM €ro JMYHOTro Jena. Ha jauyHOM jgene 3TOT HOMEp MPOCTABISICTCS B BHJIE
OYKBEHHO-II(POBOI1 3aMKCH.

Hanpumep, Ne K-5 o3nadaet, yto oOy4aromuiics 3aHeceH B andaBUTHYIO KHUTY mog Ne 5 Ha

OykBYy «K».
7.2.4. BoIOBIBIIMMHU  CIIEAYET CUMTATh YYAIIWXCS, MPEKPATHBIIMX IIOCEIIEHHE IIKOJBl BCIEACTBUE
MEPEeMEHbl MECTa J>KUTENbCTBA, MEpelIeAIIUX B APYrylo IIKOJIY HIM HWHOE Yy4yeOHOe 3aBeieHHE,
WCKJTFOUYEHHBIX U3 HIKOJIBI, 8 TAK)KE€ OKOHYMBIIHX IIKOIY.
7.2.5.BpiObITHE yuamierocss (B TOM 4YHCIe, NMPU OKOHYAHWU  HIKOJIBI) O(OpMIIsSeTCS MPUKa30M
IMPEKTOpa C YKa3aHWEM MPUYHHBI BBIOBITHS; OJTHOBPEMEHHO B COOTBETCTBYIOIIEH rpade andaBuTHON
KHHTHY 3aHOCSITCSI HOMED U JIaTa MPHKa3a, a TAK)Ke YKa3bIBaeTCs IPUYMHA BBIOBITHS.
7.2.6. Ecnum paHee BBIOBIBIIUN OOYyYarONIMIICS, yXOJ KOTOpPOro OQGOpMIICH MPHUKAa30M, CHOBA
Bo3Bpatwicsd B OO, To aHHBIE O HEM 3alUCHIBAIOTCS KAaK HAa BHOBb IOCTYIHBILETO, IPU 3TOM JaTa
BO3BpAIICHHUS YUYCHHKA C TIOMETKOM «BO3Bp.» 3amKchIBaeTcs B rpade «/laTa mocTynieHus B IIKOTy».
7.2.7. Ilpu uCHONB30BAHUU BCEX CTpPaHHUIl a()aBUTHON KHUTM Ha Ty WIM MHYIO OYKBY MpPOJOJKEHHE
3anucel MPOU3BOJUTCS B HOBOM KHUTE B OPSIKE MOCIEAYIOIINX HOMEPOB 10 KaX 01 OyKBe.
7.2.8. VcnpaBnenuss B KHUTe OQOPMIISIOTCS B YCTAHOBJIEHHOM HOPSIKE M CKPEIUIAIOTCS MOAMUCHIO
THPEKTOpA.
7.2.9. KHura nocTpaHMYHO NPOHYMEPOBBIBACTCS, MPOLIHYPOBBIBAETCS M CKPEIUIIETCS IMOAMUCHIO
IUPEKTOpA U TIEYATHIO IIIKOJIBI.

7.3. KHura q1Bu:KeHus1 y4auuxcs
7.3.1. Kaura nBmkeHHs BeOETCs C LEIbI0 y4eTa KOHTHMHIEHTa OOydarolmuxcs B 00pa3oBaTenbHON
OpraHU3alHH.
7.3.2. Knura 3anonssieTcs B COOTBETCTBUU C YCTAHOBIEHHOM (HhOpPMOIA.
7.3.3. Y4eT KOHTHHTEHTa OCYIIECTBISCTCS B 00s3aTeIbHOM Topsnke mo coctosiuuio Ha 01.09.m Ha
01.07. Texymiero y4eOHOTO To/1a, 0 YeM JIeJaeTCs 3aKCh Ha CTPAHUIE KHUTH.
Hanpuwmep: Ha 01.09.2017 t Bcero 867 yu.
Br16b110 32 TOJ (4€TBEPTH, TTONyroaue)- 45 y.
[Tpu6sLTO 32 TOI (UEeTBEPTH, TTONTyTOAUE)- 15 Yyu.
Ha 01.07.2018 r-837 yu.

[Ipu npueme 3asBieHuit B 1-biii kiacc Ha Oymymuii yueOHsbI Toa (¢ 01 deBpans Tekymiero
roga) B Te4YeHHWe 7 JOHEW u3naeTcs mpuka3 o 3auyucieHud B OO NepBOKIACCHUKOB Ha Oymymiui
yueOHbIii roA. JlanHble oOydaromuecs: BKIt04aoTcsi B KOHTHHIeHT OO Toibpko ¢ 01 ceHTs0ps HOBOTO
y4eOHOro roja.



7.3. JIuuHble qesia yqammxcs

7.3.1JInyHOe AeN0 ydalerocsi COCTOUT U3 TUYHOM KapThl (TUNIOrpadcKuil OJaHK JIUYHOTO JeNa) U
BJIO’KCHHBIX B JIMUHYIO KapTy Y4allerocsi HHbIX TOKYMEHTOB.

7.3.2. JlndHOE AENO ydYamierocs SBISETCS 00sS3aTeNbHBIM JOKYMEHTOM, KOTOPBIH odopMisieTcs Ha
Ka)KJI0T0 YU€HHKa C MOMEHTA MOCTYIICHUS B LIKOJIY U BEJETCs 10 €€ OKOHYaHUs (BBIOBITHS).
7.3.3.1lpn moctyrieHnn peOeHKa B TEPBBIM Kilacc 0Opa30oBATEIbHOTO YUPEKACHHUS 3arlOIHIETCS
JUYHAsg KapTa yvamierocs. B manky BKJIagpIBaroTCS MHbIE JOKYMEHTBI B COOTBETCTBHH C JIOKAJIbHBIM
aKTOM 00pa3oBaTEIbHON OpraHU3aIHH.

s obopMiIeHHs TUYHOTO JieJia TO0JKHBI OBITh MTPEICTaBICHBI CIIEAYIONIINE JOKYMEHTHI:

st 1-9 xnaccoB

- 3asBJICHUE POAMTENEH C yKa3aHHEM, YTO POJUTENH O3HAKOMIIEHBI C YCTaBOM YUPEXKICHUS,
JMIIEH3UEN U CBUCTEIHCTBOM 00 aKKpEAUTAINH;

- KOMHH JIOKYMEHTOB, MPEIbSABISEMBIX IpPU MpUeMe (CBHAETEIbCTBO O POXKACHUU peOeHKa
(macmopt, Uil ydauiuxcsi, JOCTUTIINX Bo3pacTa 14 jeT) win JOKYMEHT, MOJATBEPKAAI0IINI POJICTBO
3asiBUTEJIS; CBUJIETEIBCTBO O PETUCTpAlluU peOeHKa 0 MECTY JKUTENbCTBA WM 110 MECTY MpeObIBaHUS
Ha 3aKPEIUICHHOW TEPPUTOPUM WM JOKYMEHT, COACP)KAIM CBEICHUS O PErucTpaluu peOeHKa 1o
MecTy IpeObIBaHUS Ha 3aKPEIIEHHOW TePPUTOPUH, TOKYMEHT, TIOTBEPK QIO TPaBO 3asBUTEIS Ha
npebsiBanus B Poccuiickoit depepannu (17151 HHOCTPAHHBIX TPAXKAAH)).

- eeimucka [IMIIK (mpu HeoObxoaumocTn);

- Ipyrue TOKYMEHTHI B COOTBETCTBHH C JIOKaIbHBIM akToM OO.

Jns 10-11 xnaccos:

- 3asiBJICHUE OJHOTO M3 POJIUTENCH (3aKOHHBIX MPEICTABUTENEH) C YKa3aHUEM TOTO, YTO OHHU
O3HAKOMJICHBI C Y CTaBOM YUPEKIEHUS, TUIIEH3UEH U CBUIETEIHLCTBOM 00 aKKpeIUTAIINH;

- aTTecTat 00 OCHOBHOM 0011IeM 00pa30BaHUU;

-KOTMHU JIOKYMEHTOB, MPEABABIAEMBbIX MpH MpHeMe (MacmopT ydallerocs ¢ OTMETKOH o
pEeTuCTpalii M0 MECTy JKUTEIbCTBA WJIHM IO MECTy NpeObIBaHWS HAa 3aKPEIUICHHON TEePPUTOPHH,
JOKYMEHT, TMOJTBEPKIAIONINIA IpaBo 3asBUTENs Ha mpeObiBanue B Poccuiickoit denepauuu (amns
MHOCTPAHHBIX IPaKJaH));

- Ipyrue JOKYMEHTHI B COOTBETCTBUU C JIOKaJIbHBIM akToM OO.

B nepuon oOyuenus yuamerocs B 10-11 kiaccax arrectat 00 OCHOBHOM 00IIeM 00pa30BaHHUH
HaXOJUTCS B JIMYHOM JieJe U BBLAAETCS Ha PYKU TMOCHE TOJNY4YEHUS HMMHU CpPEJHEro oOIlero
oOpazoBaHus.

7.3.4. JInuHOE €TI0 UMEET HOMEP, COOTBETCTBYIOLIUI HOMEpY B aJI()aBUTHON KHUTE 3alIUCH YUAIIUXCS
(manpumep, Ne K-5 o3Hauaer, 4to y4damuiics 3anucad B andaBUTHON KHHUTE HA OYKBY «K» mog Ne 5).
7.3.5.JInunble Aena yyammxcsi BeIyTCsl KIIaCCHBIMU PYKOBOJUTEINISMHU.

Kinaccupiit  pykoBoguTenb 0GOpMIISIET TMAaNKy-HAKOMHUTENIb WA BEPTUKAIBHBIA JIOTOK C
JMYHBIMU JIeJlaMH yyallluxcs Kiacca. B manky momemiaercss CIUCOK Kiacca B a()aBUTHOM MOPSIKE €
yYKa3aHMEeM HOMepa JIMYHOTO Jefa, JOMAIIHEro ajpeca, KOHTAaKTHOIO HoMepa TeileoHa poauTenen
(mpu HeoOXomuMmocTH), (paMuUiIMM, WMEHHM, OTYecTBa (MPU HAIMYMM) KJIACCHOTO PYKOBOJIUTEIS.
Criucok Mensiercsi exxerogno. Ecnmm B ydeOHOM Tomy ydvamiuiics BBIOBIBae€T, TO B CITMCKE Kiacca
oTMedaeTcsl JaTa BbIObITHA. JIMuHBIE nena pacronararoTcss B andaBuUTHOM mnopsiake. KiaccHblit
PYKOBOJIUTEIH CIEAUT 32 aKTYaJIbHBIM COCTOSIHUEM JIOKYMEHTOB B JINYHOM JIEJI€ yJaImerocs.

B smyHyro kapTy ywamierocst KJIacCHbI PYKOBOJUTENb B KOHIIE y4eOHOro roja BHOCHUT
TOJIOBbIE OTMETKU (MTOTOBBIE OTMETKH ISl yuamuxcs 9 u 11 kjaccoB) mo BceM mpeaMeraM yueOHOTo
UIaHa, CTAaBUT 110J1 HUMH CBOIO MOJIHUCH.

[lo okoH4YaHMM KaXJ0ro Toja moJ TIpadoil «IIOANHCH KIACCHOTO PYKOBOAMUTEISN»
MIPOCTABIISETCA ME€YaTh IIKOJBI.

[Tanku ¢ TMYHBIME JIEIaMH XPAHSATCS B OTBEICHHOM MECTe.
7.3.6.3amecTuTeNb AUpEKTOpa MO Y4eOHOW MIIH yueOHO-BOCIIMTATENIbHOM paboTe 00s3aH 00ecneunTh
XpaHEHHE JTMYHBIX JIEJT U CHCTEMATHYECKH OCYIIECTBIISTh KOHTPOJIb 33 TIPAaBUIBHOCTHIO MX BEICHUSI.
7.3.7.3anMcu B JMYHOM KapTe HEOOXOIMMO BECTH YETKO, aKKypaTHO M TOJBKO PYUYKOW CHHEro
(depHOTO) IIBETA.

7.3.8. [lonnmuch qupekTopa LIKOJBI U TeYaTh CTaBsATCA Ha CIEeIyIONe JOKYMEHTHI B IMUHOM JeJie:

Ha XapaKTEePUCTUKY y4allerocs,




Ha TabeJb YCIIeBAEMOCTH YJaIlerocs,

Ha JINYHYIO KapTy IO UTOTaM Iojla U Ha MEePBYIO CTPAHUILY.
7.3.9. Ilpu BBIOBITUM y4aIIerocss W3 IIKOJBI JIMYHOE JeN0 BBIAAETCS HA OCHOBAaHMM NMHCbMEHHOTO
3asiBJICHUS POAUTENEH WU JIML, UX 3aMEHSIOUINX, MPU HAJIMYUH 3arpoca O BblAaue JIMYHOTO Jelia U3
YUPEKACHUS, B KOTOPOE MEPEXOIUT yJauuiics. J{upexTop enaeT OTMETKy Ha O0JIOKKE JIMYHOTO Jera
0 JlaTe ¥ MeCTe BBIOBITHUS, CKPEIUIAET CBOIO MOAMUCH Me4aThio. JINYHOE J1e510 MOKET ObITh OTIIPABICHO
0 TIOYTE MPH HAIMYUU MUCBMEHHOTO 3arpoca U3 00pa30oBaTeIbHOIO YUPEKACHHUS, B KOTOPOE BBIOBLIT
yJanumcs.
7.3.10.ITo oKOHYaHUH MIKOJIBI JIMYHOE JCII0 YYAIIErOCs XPAaHUTCS B ApXHUBE IIKOJIBI 3 TO/A.
7.3.11.KoHTpoJb 32 COCTOSTHUEM M BEICHHUEM JIMYHBIX JEJl OCYIIECTBISETCS CEKpeTaph, 3aMECTUTEIh
IUpeKTopa Mo ydeOHO-BocmuTareabHol padore u mupekrop OO. IIpoBepka MMYHBIX €N y4aruxcs
OCYILIECTBIISICTCS O IJIAaHY BHYTPHILKOJIBLHOTO KOHTPOJIA, HE MeHee 2-X pa3 B roJ. B HeoOxoIuMbIx
Cllydasx IPOBEPKa OCYILECTBISAETCS BHEINIAHOBO, OIIEPATUBHO.

7.4 KnaccHble )KypHaJIbl

7.4.1. KnaccHblif >KypHal SBIS€TCAd TOCYAAPCTBEHHBIM JOKYMEHTOM, OTPAXKAIOIIMM 3Talbl U
pe3yabTaThl (PAaKTUYECKOTO YCBOEHHS YUEOHBIX IPOTPaMM YYAIIMMHUCS B COOTBETCTBUHU C y4EOHBIM
IJTAHOM.

KnaccHelii KypHajn, a TakkKe >KypHaJIbl ydeTa WHAMBHIYAIbHBIX 3aHATHH, (PaKyIbTaTHBHBIX
3aHATHUH, 3JEKTUBHBIX KYpPCOB, IMPOMYIIEHHBIX U 3aMELICHHbIX YPOKOB, I'PYMIIbI MPOJUIEHHOIO IHS,
WH/IMBUYAILHOTO OOy4YeHHS Ha AOMY, MeJarora JOMOJHUTEIFHOTO 00pa30BaHMs, yieTa BHEYPOUHOU
NESTeIbHOCTH SIBIAIOTCA (DUHAHCOBBIMHM JIOKYMEHTAMH, B KOTOPBIX (DUKCHUpYeTCcs (aKTHUECKU
popabOTaHHOE BpEMs, MO3TOMY YUYHTENIb 00sS3aH CBOEBPEMEHHO BECTH 3aIMCh YPOKOB MO (DaKkTy HX
npoBezaeHus. HenonycTuMo npou3BOJUTh 3allUCh YPOKOB 3apaHee JIM0O He 3aluChIBaTh IPOBEIECHHbIE
YPOKH.

7.4.2. KnaccHbIll )KypHall pacCUUTaH HAa OJAMH y4eOHBIH roj. B oOmieo0pa3oBaTensHOM OopraHu3alnuu
HCIOJIb3YIOTCSL TPU BMJIAa KJIACCHBIX JKypHaioB: st 1 — 4 kiaccos, 5 — 9 knaccos, 10 — 11 kiaccos.
XKypHanb! napaiienbHbIX KJIACCOB HyMEpYIOTCs uTepamu (5-A kiacc).
7.4.3. XypHanbsl xpaHsiTcsi B 001meo0pa3oBaTeIbHOW OpraHU3alMyd B TE€YEHHE 5 JIET, MOCJIE Yero u3
KYpHala H3bIMAIOTCA CTPaHUIBl CO CBOJHBIMH JAaHHBIMU Y4YeOHBIX JOCTHXKEHMH U IepeBoja
yuammxcst JaHHoro kiacca. CdopmupoBaHHBIE 3a TOA Jena (COpPOUIIOpOBaHHBIE) XpaHATCA B
00111e00pa30BaTeIbHON OpraHU3alK He MeHee 25 JeT.
7.4.4. XKypHasbl 3anoJHAIOTCA IIAPUKOBOM pPYYKOM, CHHEH WIM YepHOM macToil (1Mo pelmeHuro
001eo0pa3oBaTeNIbHOM OpraHu3aluu), 6e3 UCIpaBiIeHUH; 3alpellaeTcsl UCIO0Ib30BaHUE KOPPEKTOpa
JUTsL MICTIPABJICHUSI HEBEPHBIX 3aITMCEH, HEe JJOMTyCKAETCs HCIIOJIb30BaHKE KapaH alia.
7.4.5. Tlpu pacnipeneneHun CTpaHMIl XKypHaja JUIsl TEKYILEro y4yeTa yCcleBaeMOCTH M MOCEIaeMOCTH
0 TIPEeIMETaM CIIeyeT PYKOBOJICTBOBATHCS PUMEPHBIMU HOPMaMHU:

1 yac B Heneno — 2 CTpaHULbI;

2 yaca — 4 cTpaHHULIbI;

3 yaca — 5 cTpaHuL;

4 qaca — 7 cTpaHuIl;

5 gacoB — 8 cTpaHMIL;

6 yacoB — 9 cTpaHwIl.
7.4.6. 3anongHeHHE TMPEIMETHBIX CTPAHHUI] KIACCHBIX JKYpHAJIOB (TeMa ypokKa, JOMallHee 3a/1aHue)
OCYIIECTBIISIETCS HA SI3BIKE O0yUESHHS.

daMuaMM M TOJHBIE HMMEHa Y4YalllMXCsl Ha MPEeIMETHBIX CTpPAaHUIAX 3aluChIBAIOTCA B
aaBUTHOM NOPSTIKE.

Ha3Banus nmpeaMeToB B KypHaje M KOJUYECTBO HEJENbHBIX YAaCOB HAa UX H3YyYCHHE JTOJDKHBI
COOTBETCTBOBATh MEPEUHIO MPEIMETOB Y4eOHOTo IiaHa o0O0IIe00pa3oBaTeIbHOW OpraHU3aIui Ha
TeKYIIUil y4eOHbII roJ], COTJIACOBAHHOTO U YTBEP’KACHHOTO B YCTAHOBJIEHHOM Hopsjike. B kiaccHoM
KypHaJe 3alUCBIBAIOTCS TOJBKO MPEIMETHl YU4eOHOTO IJIaHa, BXOJISIINE B 00S3aTENbHYIO YUECOHYIO
HarpysKy.

7.4.7. TlpoBeneHue 3JIEKTUBHBIX MPEAMETOB (KYypcoB), (paKyabTaTUBHBIX, HHAUBUAYAIbHBIX 3aHATUN
¢bukcupyercst B OTAENbHBIX KypHasaX. Perenue 06 UX OLEHUBAHUU AIIEKTUBHBIX NPEIMETOB (KypCOB)
MPUHUMAETCS KaXKa0i o011eo0pa3oBaTeabHON OpraHu3aeil caMoCTOSATENbHO.



7.4.8. Crpanuusl «Ilokazarenu (pU3NYECKO MOATOTOBICHHOCTH YUYAIIUXCS 3AMOIHSIOTCS YYUTEIeM
(bU3UIECKOM KYJIBTYPHI.

«Jluct  370pOBBS»  3AMONHAETCS  MEIUIMHCKMM  paboTHHKOM  00I11e00pa3oBaTebHOM
OpraHu3alil Ha OCHOBAHMU MEIMLMHCKUX 3akiatrodyeHuil. KiaccHblf pykoBOIUTENs M Y4HTENb
¢u3nvecKoil KyJIbTyphl M0/ PEKOMEHIAIMAMU JICNAIOT 3aliCh «O3HAKOMIICH» U 3aBEPSIOT €€ CBOCH
HOJIITHCHIO.

7.4.9. He nomyckaercsi 3alMChiBaTh B KJIACCHOM J>KypHaJle TEMbl KJIACCHBIX YacoB, 3aHATUH 10
IIpaBUJIaM JOPOXKHOT'O IBUKEHHUS U IPYTUX 3aHATUH BHE y4eOHOro IUIaHa.

7.4.10. Jlata mpoBeneHHsl ypoka ykasbiBaeTcs apabckumu tmdpamu (09.12). Ilpu mpoBexenuun
CIIBOCHHBIX YPOKOB IIPOU3BOIUTCS 3aMUCh J1aThl U Ha3BAHUE TEMBbI KaXK/10T0 YPOKa.

7.4.11. Ha npaBoii cTOpoHE pa3BEpHYTOM CTpaHUIIbl )KypHaja y4UTENb 3alUCHIBAET TEMBI YPOKOB B
YEeTKOM COOTBETCTBUU C (OPMYIMPOBKOH B paboueil mporpamme (KajleHAapHO-TEMaTHYECKOM
wianupoBanun). (Hampumep: 01.09. Tpsmas u styd. 04.09. JIyu u yroa. 24.09. KontponbHas pabota
Nel HauanbHble TeOMETPHUYECKUE CBEICHHMS. )

Tema ypoka npu HEOOXOAMMOCTH MOKET 3aIUCHIBATHCA B HECKOJIBKO CTPOK B OTBEJCHHOM ISt
3TOro OJIHOW ropu3oHTalbHOU rpade. [Ipu 3anucu Temsl «IloBTOpeHHE» 0053aTENBHO YKa3bIBAaeTCA €€
Ha3BaHue (Hanpumep: [loBTopenue. Jlecsatuunbie 1podu).

[Tpu npoBeeHNH CIBOEHHBIX YPOKOB ITPOU3BOAUTCS 3alIUCh AAThl U TEMbI KaX/10T0 YpOKa.
7.4.12. ®opma 1 TeMa MUCbMEHHOUW pa0OThI YKa3bIBAIOTCS HA MPABOI CTOPOHE MPEIMETHOW CTPaHUIIBI
xypHana. Hampumep: «KonTponpHast pabora nmo teme: «MMs CyIIECTBUTEIbHOE»; MpaKTHUECKas
pabota Ne 3 o Teme: «CTpoeHHE JTHCTaY.

CamocrosTenbHas WIK TECTOBas NpPOBEpouYHas paboTa, pacCUMTaHHAs yYUTEJIEM HE Ha BeCh
YPOK, Tarke (UKCHPYETCs Ha MpaBOil CTOPOHE KypHaia Mocie 3amucu Tembl ypoka. (Hampumep:
10.11. Uppamnuonanbhbie ypaBHenus. CamoctositenbHas padora; 12.12. Ilpomssoanas. Tect.). He
JIONYCKAeTCsl Ha CTPAHUIIE BBICTABJIEHMSI OTMETOK BHM3Y WJIM BBEPXY CIMCKa Kjlacca JAejaTh 3alucu
«KOHTPOJIbHAs paboTay», «caMOCTOsTeIbHAs paboTa» U T.1I.

7.4.13. B rpade «JlomamiHee 3a1aHe» 3aMUCHIBACTCS COJCPKAHUE 3a/laHMsI, HOMEpa CTPaHUII, 3a1ad,
yIpa)kHEHUH ¢ oTpakeHueM creuuuku gomaiiHeil pabotsl, Hanpumep: «IloBToputh», «CocTaBUThH
wiaH K Tekcry, «CocraBUTh (WIM) 3alOJHUTH TaOnuiy», «BblyunTh HauzycTb», «OTBETUTH Ha
BOINPOCHI», «JlomalrHee counHeHuey, «Pedepar», « BBIIOIHUTL PUCYHOK» U APYTHE.
7.4.14. IlpoBeneHre HHCTPYKTAXa 10 TEXHUKE OE30MMaCHOCTH Ha yPOKax (GU3UKH, XUMHHU, (PUIUIECKOM
KYJIBTYpBI, TPYJJOBOMY OOyUYEHHIO U Ap. 00s3aTenbHo Gukcupyetcs B rpade «CoaepkaHue ypokay.
7.4.15. Tlo utoram y4eOHON 4eTBepTH (MOJYrOAus) YUMTENIb Ha MPaBOM CTOPOHE XKypHasla JejlaeT
COOTBETCTBYMOIYI0 3anuck. Hanpumep: B I yerBeptn nano 15 wacoB mnu B I momyromum mano 25
yacoB. B koHIle y4eOHOro roja mo KaxJaoMy IpeIMeTy YYuTelb JIeNaeT 3aluch O KOJUYECTBE YacOB
no yueOHOMY IUIaHy, JaHHBIX (PAKTUYECKH, U O BBIMOJIHEHUH HPOTrpaMMBbl C YKa3aHHEM KOJIMYeCTBa
KOHTPOJIbHBIX, 1a00paTOPHBIX PadOT, IIAHUPOBABILINXCS U MPOBEIEHHBIX (PaKTUYECKH.
Hanpuwmep: Ilo yueOHoMy maHy — 68 4acos.

Hano ¢aktryecku 3a rog — 67 4acos.

KoHTponbHbIX padoT 1o miany — 2, IpoBeAeHO — 2.
JlabopaTopHbIx padoT 1o miany — 4, mpoeaeHo — 4
[TpakTryeckux paboT Mo MiaHy — 3, MPOBEIEHO -3

[Iporpamma BbITIOJTHEHA.

[Tonnuce yunrens, narta.
7.4.16.YpoBeHb y4eOHBIX JOCTHKCHHUH YYalIMXCSl OIEHHBAETCS B COOTBETCTBUU C 3aKpPEIUIEHHOW B
VYcraBe o001meo0pa3oBaTebHOW OpraHu3alu cucreMol oneHuBaHus. Kak mpaBuio, 3to «1 —
HEYJOBJIETBOPUTEIBHO», «2 — HEYIOBJIETBOPUTEIBHO», «3 — yIOBIECTBOPUTEIHHO», «4 — XOPOIIO» U
«5 — OoTIMYHO». BpIcTaBiIeHHE HEYNOBIETBOPUTENbHBIX OTMETOK Ha TNEpPBBIX YpOKax Iocie
JUITATEIBHOTO OTCYTCTBHS ydamerocs (3-x u 6ojiee ypokoB OTCYTCTBUS) HE PEKOMEH IYETCS.
7.4.17. llpm mnpoBeNEeHUH TEKYLIEr0 KOHTposid (KOHTpOJbHas paboTa, 3aueT, COYMHEHHE,
MpaKTH4ecKasi UM JlabopaTtopHas paboTa U Ap.) OTMETKU BBICTABISIOTCA BCEM ywallumcs B rpade
TOrO JHS, KOTJa NpOBOAWIACH 3Ta paboTa. B ciydae oTcyTcTBUSI ydalMxcsi Ha ypOKe B JIEHb
MpPOBEJEHUSI 00s3aTeabHBIX BHUAOB PA0OT TEKYIIEr0 KOHTPOJS JOMYCKAETCs OCTaBJIE€HUE ITYCTOU
rpadsl, creayronel 3a 1aToi MpoBeeHU KOHTPOJIA, AJIS IPEJOCTaBICHHUS yyaleMycsi BO3MOKHOCTH
MOJIy4YEHUSI OTMETKH.



[Ipy BBICTaBIEHUM [BYX OTMETOK 32 OT/AEIbHbIE BUIBI PabOT IO PYCCKOMY SI3BIKY H
JuTepaType JAOIMYyCKaeTcsi MX 3amuch B OJHOM KJIeTKe dYepe3 JpoOb 100 B JBYX pSAOM
pacronioskeHHbIX KieTkax (rmo pemenuto OO). [Ipu sToM BTOpasi 0OTMETKa BRICTaBIsAETCS 0€3 yKa3aHus
JaThl.

7.4.18. OTMeTKn 3a BeJCHUE TETPaZei MO PYCCKOMY S3bIKY, HHOCTPAHHOMY SI3bIKY, MaTeMaTHKe
eKeMecayHO (UKCUPYIOTCS HAa COOTBETCTBYIOUIMX IPEIMETHBIX CTPAHMLAX KIIACCHOTO KypHaja B
OTAENHHON KOJIOHKE 0e3 IaThl C HAAMHUCKIO cBepXy «Terpanby.

B cnyyae ecniu mpou3BOOMTCS OIlaTa 3a IPOBEPKY TETpajed IO YKPauHCKOMY,
KpPBIMCKOTAaTapCKOMY sI3bIKaM, OTMETKa 3a BEIACHHE TETPAAe TakKe B 00s3aTEIILHOM IOPSIKE
¢bukcupyercs B KIIAaCCHBIX JKypHasax.

7.4.19. OT™MeTKH 32 KXy 9eTBEPTH (IIOIYTOANE), TO BBICTABIISIOTCS YUUTEIEM MOCIIE 3alUCH JaThl
MOCJIEHETO YpoKa MO0 TaHHOMY IpeaMeTy. Tekylre OTMETKU CIeyIoIIei YeTBePTH BhICTABIISIOTCS B
CJIeIyIOLEeN KJIETKE MOCJe YeTBEPTHBIX (IOJIYTOJ0BBIX) OTMETOK. ['0/10Basi OTMETKa BBICTABIISETCA B
cToJ0e€1, CIeTYIOIUNA HEMOCPEACTBEHHO 3a CTOJI01I0M OTMETOK 3a MOCIEAHIOI YETBEPTH (TIOIYTOAHeE).
B cootBercTByIOmIEH Tpade Ha JEBOW CTOPOHE >KypHajla BMECTO NaThl YpOKa Jenaercs 3amuch «l
4eTBEpPTh», «l MoIyroane» muim «romy.

7.4.20. JInss 0OObEKTUBHOTO OIICHUBAHUS YYAIIUXCS 32 YETBEPTh HEOOXOAMMO HATUYHME HE MEHEE TPeX
OTMETOK (TIpu 1-4acoBOW HEACIBHOW HArpy3Ke IO MPEeIMETy) U He MeHee 5 OTMETOK (Ipu ydeOHOM
Harpyske o npeamerty 2 u 0oJiee 4acoB B HEJIEIIO); JIJIsl OLIEHUBAHUS 3a Moyyroaue — He Mexee S u 10
OTMETOK COOTBETCTBEHHO, C 00s3aTeIbHBIM YY€TOM KauecTBa 3HAHUN O00YYarOMIMXCS 110 MUChMEHHBIM
KOHTPOJIbHBIM, IPOBEPOYHBIM, JJAOOPATOPHBIM, IPAKTUYECKUM PabOTaM.

Yuamuiicss MOKeT ObITh HE aTTECTOBAH (H/a) 3a YeTBEepTh (IIOJIYTOAKE) B CIydae MpoIycka uM
6onee 50% y4eOHOrO BpPEMEHH M OTCYTCTBHS COOTBETCTBYIOIIETO KOJWYECTBA OTMETOK IO ITOU
npuurHe. Ecnu yuyamuiics He aTTECTOBaH MO YBKUTEIBHON NPpUYMHE, HEOOXOIMMO OCTaBUTh MYCTYIO
KOJIOHKY T0CJI€ OTMETKH 32 YETBEPTh (TIOIYTOAUE) /Ui BHICTABICHUS HOBOM OTMETKH.

[TepecMOTp 1 UCTpaBIeHHUE OTMETOK 32 YETBEPTH (IIOJIYTOAKE), TOJI HE HOMYCKAEeTCS.

7.4.21 VcnpaBiienue  OMMOOYHO  BBICTABICHHOH OTMETKH B  HCKJIIOYUTENBHBIX  CIIydasx
OCYILIECTBIISICTCS TTyTEeM 3a4€pPKUBAaHUS OJHOW YEpTOM Mpeablaylieii OTMETKU U BBICTABICHUS PSIAOM
HOBOM. [Ipm 5TOM B KOHIIE [NaHHOM CTPAaHMIBl >KypHaJIa JEIaeTcsi COOTBETCTBYIOIIAS 3aIlUCh,
Hanpumep, «Otmerka MBanoBy Ilerpy wucnpaBiena Ha «4» (XOpoio)», 3aBepsieTcsl MOJIMUCHIO
JUPEKTOpa U Ne4aThio 00111e00pa3oBaTeIbHON OpraHu3alum.

HcnpaBieHne OTMETOK B CBOJHOM BEIOMOCTH YYeTa YCIIEBAEMOCTH YYallUXCS JOIYCKAETCs
TOJIBKO TIO0 DPAa3pelICHUIO JHUPEKTOpa IOCIE€ PACCMOTPEHHUS MHUCHbMEHHOTO OOBSICHEHMS KIJIACCHOIO
PYKOBOIUTEIIS.

7.4.22. Tlpu mnpoBeneHUH TOCYZAPCTBEHHOW WTOTOBOW AaTTECTallMd IO TPEAMETy OTMETKa
BBICTABJISIETCS B CTOJOEL, CIENYIOIMH HEMOCPeACTBEHHO 3a CTOJOLIOM ToJI0BOM OTMETKU. B
COOTBETCTBYIOIIEH Tpade Ha JIEBOM CTOpPOHE >KypHaja BMECTO JaThl YpOKa JellaeTcsl 3aIlncCh
«3K3aMEHN.

7.4.23. Ilpu opraHu3anuy WHIUBUAYAILHOTO O0OyUeHHS Ha oMY (paMHIIUS U UMsI peOeHKa BHOCSTCS B
CIIMCOYHBIN COCTaB KJlacca Ha BCEX CTPAHMIAX KJIACCHOTO XKypHaJla, €r0 OTCYTCTBHE Ha ypOKax He
OTMEYaeTcsl. YUUTEIS-NPEAMETHUKN BBICTABISIIOT OTMETKM (TEKyIIME€ U WTOTOBBIE) TOJIBKO B
OTAENbHOM >KypHaJleé MHIMBHIYaJbHOIO OOYYEHHUS Ha JIOMY, a KJIACCHBIH PYKOBOJIUTENb B KOHIIE
4yeTBepTH (TMOJIYrous), rojia MepeHOCUT B KJIACCHBIA JKypHaJI COOTBETCTBYIOLINE HUTOIOBBIE OTMETKH
IO NPEAMETaM.

7.4.24.B ciygae MpoOBENCHHS C yJalmuMcs YY4eOHBIX 3aHATHH B caHatopuu (OONBHHIE), CIIpaBKa O
pe3yiabTatax 0OyueHHs] XpaHUTCS B €ro JUYHOM jene. OTMETKM U3 CIPaBKM B KIACCHBIM KypHaJ HE
MIEPEHOCATCS, HO YUUTHIBAIOTCS MPHU BBICTABICHUHM OTMETOK 3a UYeTBepTh (Hmoiyroaue), rog. Bo Bpems
HaXOXJeHUs oOydaromerocss B caHaTopud (OONbHHIIE) B KJIACCHOM JKypHale Ha MPeAMETHBIX
CTpaHUIaX BBICTABISETCS «H», @ B CBOJHON BEIOMOCTHM OTMETKa IMPOIyCKa Y4eOHBIX 3aHSATHH IO
005e3HU («O»).

7.4.25. B ciydae OTCYTCTBHS YYHTEIs 3aMEHa YpOKa JOJDKHA OCYIIECTBISATHCS, KaK IIPaBHIIO,
YyUUTEJIeM TOU K€ ClelualbHOCTU. B 3TOM ciydae yunrtenb 00s3aH 3amucaTh COAEp)KaHUE 3aHATHUS B
rpade TOro ypoka, KOTOpelii OH 3ameHsul. CrpaBa JenaeTcs OTMETKa «3aMEHa», MOANHCHh U
pacmn@poBKa MOAMUCH YUUTEINS, OCYIIECTBUBILETO 3aMEHY.



Ecnu, B cuity 0ObEKTUBHBIX NMPHYHH, 3aMEHA OCYIIECTBIISICTCS IIYTEM IMPOBEICHHS YpOKa 110
IPYroMy IMpeaMeTy, TO YUUTENlb 3allUChIBACT TEMY YpOKa Ha CBOCH CTpaHUIIE, CIIpaBa JENIaeT 3aIlicCh
«3aMeHa ypoka (Ha3BaHHE TOTO MPEAMETa, KOTOPBI 3aMEHsLT)» U 3aBepsieT CBOCH IMOIIMHUCHIO.

7.4.26. 3amevaHus 10 BEICHUIO KJIACCHOTO JKypHAJIa, BHISBJIICHHBIC B XOJIE€ TPOBEPOK AUPEKTOPOM HITH
3aMECTUTENIEM JUPEKTOpa Mo Y4eOHO-BOCIUTATENBHON paboTe 00IIeo0pa3oBaTeIbHON OpraHu3aIii,
(UKCUPYIOTCS HA CIIEIUATFHO OTBEJICHHBIX CTPAHHIIAX.

7.4.27. TlenarorndueckuM paOOTHHKAM 3allpelIaeTCsl BHIHOCUTH XXKYpHAJT 3a HpPEIeNbl YUpexKIeHHs, a
TaKXKe BBIIaBaTh HA PYKU y4allUMCsl.

7.5. ’ypHaa (pakyJbTaTUBHBIX 3aHATHI, 3J1eKTHBHBIX KYPCOB SIBJISIETCSI OCHOBHBIM JIOKYMEHTOM
ydera paboThl (DaKydbTATHBHBIX TPYII M TPYIN MO HM3YYCHHIO SJICKTUBHBIX KYPCOB M BEICTCS B
OCHOBHBIX U CpPEIHUX O0IIC00Pa30BATENbHBIX YUPESKICHUAX MO KXIOMY (DaKyIbTaTHUBY WU KypCy
OTJIEJBHO.

TpeboBanusi K BeIeHUIO 3amuceil B OJKypHaje 3aHATUNW aHAJOTMYHBI  TpeOOBaHMSIM,
MPEABSIBISIEMBIM K OPSJIKY BEJICHUS MX B KIIACCHOM KypHaJe.

7.6.KypHas rpynmbl NpPOAJIEHHOIO /JHS BEAETCS BO BCceX OOpa30BaTENbHBIX OpTraHU3AIMIX,
MMEIOILIUX TPYIIbI IPOJIEHHOTO JIHA, IO YTBEPkKACHHOH (opMe.

7.6.1. XKypHan rpynmsl IpoJICHHOTO JHS pACCYMTaH Ha y4eOHBIH ro/I.

7.6.2. BezneHue COOTBETCTBYIOIIMX 3allMCeii B JaHHOM >KypHajie OOs3aTeNIbHO MM KaXJI0ro
BOCIIUTATENS] © PYKOBOJIUTEIS KPYKKA.

7.6.3. Bocriutarenb 00s13aH €XeTHEBHO OTMEUYaTh OTCYTCTBYIOIIUX B IPYIIE BOCIUTAHHUKOB.

7.6.4. B rpadax «Pabora Bocmurarens», «PaboTa pyKOBOIUTENSI KPYXKKa» JeiacTcs 3amuch O
KOJIMYECTBE MPOPa0OTaHHBIX YacOB B IPYIIE U KPATKOM COJEPKAaHUHU paOOThI C yYAIIUMHCS.

7.6.5. Jlupektop IIKOJIBI H 3aMECTHTEIh JUPEKTOpAa 1O Yy4eOHO-BOCHUTATEIBHOW pabote
CHUCTEMAaTUYECKHU MPOBEPSIOT MPAaBUILHOCTD BEJICHUS KypHaja IPYIIIbI POJICHHOTO JHSI.

7.6.6. B s)xypHan paspemnraercsi BHOCHTh TOJBKO (DaMIJIUHM YUAIIUXCS, 3a9MCICHHE KOTOPBIX B TPYIIILY
0o OpMIIEHO MPUKA30M JUPEKTOPA LIKOJIBI.

Ecnu ywammiicss mpepBasl MOCeIeHrne TPl TPOAJICHHOTO THS M €r0 BBIOBITHE 0()OPMIICHO
MPUKA30M JUPEKTopa WIKOJb, To B rpade «Jlara BBIOBITHUS» CIEAyeT BMOHCATh YHUCIO U MECAIl
OTYHCIICHHS U3 TPYIIIBI C YKa3aHUEM PEKBU3UTOB IIPHKA3a.

Ecnu yuammwiicst Hayan nmocemiaTth TPyMIy B TeUEHUE TOa, ero (paMuIius 3aHOCUTCS B KypHAI B
KOHIIE CITHCKA.

7.7. ZKypHaJ y4eTa BHEYPOUHOIi JeSITeJIbHOCTH BEJIETCS BO Bce 00pa30BaTeNIbHBIX OpraHU3alHsX.
7.7.1. JXypHan paccuuTaH Ha OJUH Y4eOHBII ToJl, 3alOJHSAETCS B COOTBETCTBUU C TPEOOBAHUSAMH K
€ro BEJICHHUIO.
7.7.2. Ilenaroru, opraHu3yroue 3aHATHS IO BHEYPOUHOM JESTENbHOCTH, BeyT YUET MOCEIaeMOCTH
Y POBEIEHHBIX 3aHATHIA.
7.7.3.1legaror, oCyIIeCTBISIOMINNA BHEYPOUHYIO JESTEIbHOCTD, 3aMIOJIHAET CBEJICHHUS 00 yJaliuxcs U
UX PpOAUTENSIX (3aKOHHBIX MPEACTABUTENSAX) OOydaroluXcsl MO JaHHOM NporpaMme BHEYPOUHOMU
NEATENIBHOCTH, pPYKOBOACTBYsich DenepanbHpiM  3akOHOM «O  NEPCOHANBHBIX JAHHBIX» OT
27.07.2006r.Ne152-D3.
7.7.4. l3MeHeHHs UHUCIEHHOIO COCTaBa ydyamuxcsd o(opMisiercs MNpPUKAa30M PYKOBOJUTENS
oOpa3oBaTenpHON opraHu3anuu. BeiObIBIINE OTMeUaroTes 3anncbio «BpIObUI(-a)» ¢ yKa3aHUEM JIaThl,
a BHOBb MPHUOBIBIINE BHOCATCS B CHUCOK y4aIlUXCs ¢ YKa3aHUEM JIaThl IPUOBITHSL.
7.7.5. Tembl conmepkaHUsi 3aHATUA JOJKHBI YETKO COOTBETCTBOBATh IUIAHUPOBAHUIO IMPOTPAMMBI
BHEYPOYHOH 1€ATEIbHOCTH.
7.7.6. Tlo 3aBepireHHI0 y4eOHOTO TOJ]a B KOHIIE CTPAHUIIBI, 3aITOJIHEHHOW 0 COJICPIKaHUI0, TIEAarory
BHEYPOYHOMH /1€ TeTbHOCTH HEOOXOMMO CIeNIaTh 3alHCH:

ITo mporpamme - .... 4acos.

IIpoBeneHo 3a rof - .... 4acos.

[IporpamMma BeinoHeHa, uiK [Iporpamma He BbINOIHEHA (C YKa3aHHEM IIPUYMHBI).

Ilonnuce menparora, nata.



7.8. OTBETCTBEHHOCTh PYKOBOJSIIIUX M MeAArOrHYeCKNX PAaGOTHMKOB, B TOM 4YHCJIE, KJIACCHBIX
PYKOBOIMTEI€ll, 32 BeleHHe KyPHAJIOB

7.8.1. lupexTop o01meo0pa3oBaTeIbHOM OPraHu3amum:

- OTBEYAET Mepesl OPraHOM, OCYHIECTBIISIOIINM IOCYIapcTBEHHOE yIpaBiieHHe B cepe oOpa3oBaHus,
3a MPaBUWJIBHOCTh O)OPMIICHUS KYPHAIOB, UX COXPAaHHOCTB;

- obecrmeynBaeT HEOOXOAMMOE KOJIMYECTBO JKYPHAJIOB, UX XpPaHCHHE, CUCTEMATUYECKUH KOHTPOJIb 3a
MPABWJIBHOCTBIO UX BEJCHHUS;

- MPUKA30M TI0 IIIKOJIC HA3HAYAET JIMII, OTBETCTBEHHBIX 332 XpaHEHUE KIIACCHBIX KYPHAJIOB;

- BBINOJIHAET JApyrue OOSA3aHHOCTH B COOTBETCTBHUHM C JOJDKHOCTHOM MHCTPYKLUHMEH W HWHBIMU
JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMu 00111€00pa30BaTesIbHON OpraHu3aliy.

7.8.2.3aMecTHTE/Ib ITMPEKTOPA MO Y4eOHO-BOCIIUTATEILHOI padoTe:

- OCYUIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJCTBO CHCTEMOW paboTel B 00I11€00pa3oBaTenbHOM
OpraHM3allMH 110 BEJICHUIO KJIACCHBIX U IPYTHX BUJIOB KypHAJIOB;

- TPOBOAWT WHCTPYKTHBHBIC COBEHIAHHS IO 3aMOJIHCHUIO KYPHAJIOB 0OS3aTENILHO TEpell HadajioM
y4eOHOr0 rojia ¥ B TEUEHUE rojia — 0 HEOOXOAUMOCTH;

- OCYIIECTBISIET CHUCTEMATHUECKUW KOHTPOIb 3a TPABUIBHOCTHIO O(GOpPMIICHUS >KypHAIOB B
COOTBETCTBMM C TIUIAHOM BHYTPUIIKOJBHOTO KOHTPOJIS, BHOCS 3alUCH Ha COOTBETCTBYIOLIYIO
CTpaHUILy, C yKa3aHUEM CPOKa YCTPAHCHUS BBISBICHHBIX HEJIOCTATKOB;

- oOecrieynBaeT KaueCTBEHHYIO 3aMEHY YPOKOB B CIIy4ae OTCYTCTBUS yUUTEIS;

- BElIET KypHAJI ydera MPOMYIIEHHBIX W 3aMENICHHBIX YPOKOB, 3aIlOJIHSIET Ta0elb ydera padouero
BpPEMEHH;

- BBINIOJIHACT JApyrue OOS3aHHOCTH B COOTBETCTBHHM C JOJDKHOCTHOW WHCTPYKIIMEH W WHBIMHU
JIOKQJIbHBIMU HOPMATHUBHBIMU aKTaMH 00111e00pa30BaTeIbHON OpraHu3alllu.

7.8.3. KnaccHblii pyKOBOANTE!Ib:

- 3amoyHSAET B KIACCHOM JKypHalle THUTYJbHBIA JIUCT, OTJIaBJICHHWE (HA3BaHUS TIPEJAMETOB B
COOTBETCTBHUM C HUX HA3BaHMSIMH B y4yeOHOM IUIaHE M YKa3aHHMEM CTpPaHUIl), CIUCKH Yy4alIuXcs
(paMunmm, MMEHa ydammxcsl yKa3bIBAIOTCS TOJTHOCTBHIO B an(aBUTHOM MOpsAKE), (HaMMINIO, UM,
OT4YeCcTBO (IIPU HAJMYUU) Y4YUTENA-TIpeIMETHUKA (TIOJHOCTHIO), OoOIIMe cBeleHuss o0 yuarmxcs,
CBOJHYIO BEIOMOCTh y4eTa IOCEIAEeMOCTH, CBOJIHYIO BEZIOMOCTh y4eTa yCIIEBAeMOCTH YUaIIUXCs;

- ©XKeJIHEBHO B pazzene «YU€T MOCEeNaeMOCTH YYalllUXCs» 3alMChIBAeT KOJIMYECTBO YPOKOB,
MPONYIMIEHHBIX JeThMH. [lpm 3TOM wmcmonb3yercs OyKBeHHOE 0003HAUYEHHE TMPHYWH TIPOITYCKa
yJaluMucs y4eOHbIX 3aHATHIH Ha OCHOBAaHUHU MOJATBEPIKIAIOIINX JOKYMEHTOB («0» - 10 O0JIE3HHU, «y»
- TI0 YBAXXUTEIHHON MPUUMHE) WIIH «HY» - TI0 HEYBAXUTEIHHON MPUYHHE Yepe3 apo0b (Hampumep, 0/6,
y/4, 1/5);

- HEeCeT OTBETCTBEHHOCTh 3a COCTOSHHE KIACCHOTO >KypHala, aHAIM3HPYET YPOBEHb Y4YEOHBIX
JOCTHKEHUH yyaluxcs;

- IEPEHOCHT C TIPEAMETHBIX CTpaHHMIl B pazien «CBoIHAs BEAOMOCTh y4eTa YCIIEBAEMOCTH yUaIUXCs»
OTMETKH 3a 4YeTBepTh (MOJIyroJue), TroJl, SK3aMEHAI[MOHHBbIE OTMETKH. B KIIacCHBIX KypHamax
BbIMYCKHBIX 11(12) Kj1accoB B CTpOKE «3K3aMEHALMOHHAsE OTMETKa» B rpadax y4eOHBIX MpPEIMETOB
«Pycckuii a3b1K», «MaTeMaTuka BbICTABISIOTCS PE3YyIbTaThl €AMHOTO FOCYJapCTBEHHOIO 3K3aMEHa;

- (¢uKcupyeT M3MEHEHMs] B CIIMCOYHOM COCTAaBE y4alluxcs (BbIObITHE, MPUOBITHE U T.N.) TOCIE
U3JIaHUS COOTBETCTBYIOLIEr0 MpHKa3a Mo obmeoOpa3oBaTenbHOW opranuzanuu. damunus, ums
NPUOBIBIIIETO YYalIeToCcss BHOCHTCS B CHHCOYHBIM COCTAaB Kilacca TOJA CIEIYIOIUM (O4epeTHbIM)
MOPSAKOBBEIM HOMEpoM. B ciydae BBIOBITHS y4allerocsi HanpoTUB ero ¢pamuiuy B pasaene «CBoaHas
BEJOMOCTh Y4YeTa YCIEBAEMOCTH YYaIUXCs» JeNaeTCs 3almich O BBIOBITHM C yKa3aHHEM MecTa
BBIOBITHS, 1aTHl 1 HOMEpa MPHKa3a O BBIOBITUH;

- IT0 OKOHYaHHWU y4eOHOTO Tofa Ha cTpaHulle «CBOIHAS BEIOMOCTh yUeTa YCIIeBAEMOCTH yJaluXcs» B
rpage «PemeHne neaaroruueckoro coBeTa (Jara 1 HoMep)» HanpoTUB (PaMUIIMU KaXKIOTO y4yalerocs

JIeTaeT COOTBETCTBYIONIYIO 3aIKCh: MepeBeieH(a) B KJIacC; yCIIOBHO TiepeBesieH(a) B KJIacc;
OcTaBJieH(a) Ha MOBTOPHBIN Kypc O0ydeHUs B knacce; okonumi(a) 9 (11) kmaccoB, oTunciex (a)
MPOTOKOJI neacoBera No oT

[Ipy HarpaXIeHWH YYalldXCs IO WTOTaM Yy4eOHOro TroJa WIM OKOHYAHUS IIKOJIBI
MIPOM3BOUTCSI COOTBETCTBYIOIIAs 3amuch, Hampumep «Harpaxnen(a) 3010Tol Menansio «3a 0coObie



ycnexu B yueHum», «Harpaxnen(a) IloxBanbHbIM JHCTOM «3a OTJIMYHBIE YCHEXH B YUYECHUM,
«Harpaxnen(a) [loxBanpHOM rpaMoTol «3a 0COOBIE YCIIEXH B U3YUEHUH OT/ICIBHBIX TPEIMETOBY.

7.9. KHIUTH perucTpanvu BbIIAaHHBIX JOKYMEHTOB 00 OCHOBHOM 00I11IeM M CpeiHeM 0011eM
0o0pa3oBaHNHU U UX 1y0JHKATOB, BbIIAHHBIX MeaaJieill «3a oco0ble ycrexu B YHeHUI
7.9.1]Ins y4era BBIAAHHBIX JTOKYMEHTOB 00 OCHOBHOM OOIIEM U cpeaHeM o0ImieM oOpa3oBaHHH,
NPUJIOKEHUH K HUM U UX AYOJNMKATOB (Jajee — aTTecTtaThl) B 00mIe00pa30BaTebHONW OpraHU3aluu
BEAYTCsl JIB€ KHUTU PErMCTPALUU BBIJAHHBIX JOKYMEHTOB 00 0Opa30BaHUU OTAEIBHO MO KaXKIOMY
YpOBHIO 00111eT0 00pa3oBanus: (npuroscenue 10)
- «KHura peructpanum BbIIaHHBIX TOKYyMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUN;
- «KHura peructpanyu BBIAHHBIX JIOKYMEHTOB O CpeiHeM oOmieM o0pa3oBaHUW» (Jajiee - KHHUTra
PETUCTPALIHH ).
7.9.1.1. Kuaura perucrpaniii B OpraHH3alM{, OCYIIECTBIISIONICH 0Opa3oBaTENbHYIO NESTENbHOCTD,
COJIEPKUT CIIEAYIOIINE 0053aTelIbHbIE CBEICHUS:
- HOMEP y4eTHOM 3anucu (110 MOPSJIKY);
- amuHio, UMs, 0TYECTBO (IIPH HAIUYWH ) BBIITYCKHUKA,
- IaTy POXKACHUS BBIITYCKHHKA,
- HoMep OnaHka arrecTara (O1aHKa qyOJauKaTa aTTectaTa), [10C/e HETO CIOBO «IIPUIIOKEHUEY;
- HaMMEHOBAaHUS YYEOHBIX NPEIMETOB (CTPOTO B COOTBETCTBHU C YYEOHBIM IUIAHOM) U HTOTOBBIE
OTMETKH BBIITYCKHUKA IO HUM;
- JaTy ¥ HOMEp IpHKa3a o0 BhIAaye arTecrarta (QyOJIMKaTa aTTecTara);
- TOAMNMCH YMOJIHOMOYEHHOTO JMLA 00lIeo0pa3oBaTelbHON OpraHu3alM, BBbIJABILEro aTTecTaT
(myOnukat aTTecTaTa);
- IOJIUCH OJTy4yaTess aTTecTara (eCiy JOKYMEHT BbIJaH JJMYHO BBITYCKHUKY JIMOO MO JOBEPEHHOCTH)
00 JaTy W HOMEp TOYTOBOTO OTHpAaBJICHUs (€CIM JOKYMEHT HaIlpaBlieH 4Yepe3 OIepaTopoB
IIOYTOBOM CBSA3M OOLIETO NOJIb30BAHNUA);
- IaTy BbIJIayu aTTecTaTa (IyOJuMKaTa arTecrara).
7.9.1.2.B KHUTY pEruUCTpallid CIUCOK BBIMYCKHUKOB TEKYIIEro Y4eOHOro Troja BHOCUTCS B
asi(haBUTHOM TOPSZKE OTACIBHO MO KaXIOMY Kjaccy (CO CKBO3HOW Hymepalued B TEYCHHE OJHOTO
roja), HoMmepa 0JIaHKOB - B BO3PACTAIOLLEM MOPSIKE.
7.9.1.3.Homep y4eTHOW 3amuCH JOJDKEH COCTOSITh W3 JIBYX 4YHCEN, 3alMCaHHBIX 4Yepe3 JApo0b —
MOPSAKOBBIM HOMEp M TOcCieAHHe J1Be HU(PBI rojia, KOrjaa BbLAABaJICS AOKYMEHT (Hampumep, 26/16
03HA4YaeT, YTO BBIAAHHBIN JOKYMEHT 3aperuCTpUpOBaH B KHUTE I1OJ HOMepoM 26 u BblgaH B 2016
rony).

TakuM 00pa3zom, Kax/J10My BBITYCKHUKY OyJ€T IPUCBOEH CBOM MHANBUAYAIbHBIN MOPSIKOBBIN
HOMEp, U HOMepa YUETHBIX 3aucell Y BBITYCKHUKOB Pa3HbIX JIET HEe OyyT COBMAIaTh.
7.9.1.4. 3anwcu B KHHTE PETUCTPAIlMH 3aBEPSIOTCS TOAMHUCAMU KJIACCHOTO PYKOBOIUTEIIS,
PYKOBOJIUTENSI OPraHU3allMy U MEeYaThI0 YUPEXKIEHUS OTAEIBHO 110 KaKJIOMY Kiaccy.
7.9.1.5. Ilpu oOHapyXeHHH OIMMOOK, IONMYIICHHBIX TpPH 3allOJIHEHHH aTTecTaTta WM OTHOTO H3
NPUIIOKEHUH B TOJl OKOHYAHMSI BBIIIYCKHUKOM 00111e00pa3oBaTeIbHON OpraHU3aliy, Bblaya HOBOTO
aTTecTaTra WJIM TPUIOKEHUS B3aMEH HCIIOPYEHHOTO (DUKCHUPYETCS B KHUTE PETUCTPAIMH 32 HOBBIM
HOMEpPOM Yy4eTHOM 3anucu. [Ipu 3ToM HanpoTUB paHee CAETaHHON YUeTHON 3alucH JIeaeTcsl IoMeTKa
"ucnopyeH, aHHYJIMPOBaH, BbIJaH HOBBIM aTTeCcTaT" ¢ yKa3aHMEM HOMEpa y4eTHOH 3amMcu aTTecTara,
BBIJIAaHHOT'O B3aM€H UCIIOPYEHHOTO.
7.9.23anucH o0 BhIIaYe IyOJMKATA aTTECTATA U TY0JIMKATA NPHIIOKEHUS :
7.9.2.1. Tlpu Bblmaue ayOnMkara arrecraTa W JIyOnMKara NMPUIOKEHHUS K aTTecTaTy OTMEYaroTcs
YUYETHBIH HOMEp 3aI¥CH U JIaTa BBIaY OpUTHHANA, HyMepallys OJlaHKa OpUTrHHaIa.
7.9.2.2. 3anuck o BbIAaue AyOJIMKaTa aTTeCTaTa BHOCUTCS IMOJI CIEAYIOUIMM HOMEPOM TEKYIIETo roja.
[lepen BHeceHWeM O0Os3aTENBHBIX CBEICHHMH dYepe3 Bce rpadbl gemaercss 3amuch:  «JlyOmwkaTy.
Hanpotus cBeneHuit o Belgaue y0auKaTa CTaBUTCA OTMETKa: «BbI1aH B3aMeH yTepsiHHOIO OpUTHHaNA
Ne , BBITAHHOTO qrcia MecsiIa rofa, HOMEp YYETHOW 3aIliCH

».
OTMeTka 0 BbIIave AyOJIMKaTa aTTecTara JIeIaeTcs TakKe HAPOTHUB YIETHOTO HOMEpA 3aliCH BBIIAYN
opuruHana «Bpian 1y0aukar aTTectaTa, HOMEp HOBOM Y4eTHOU 3alUCH ».



7.9.2.3. Kaxpgas 3anmuch O BbIIadye OyOnWKaTa arrecTara, AyOJMKaTa TMPWIOKEHHUS K aTTecTary
3aBepseTCsl MOJIMUCHI0 PYKOBOAMUTENST 00LIe00pa3oBaTeIbHOM OpraHu3alliy, BbIJABLICH aTTecTar, U
CKpEIUIsIeTCs TIeYaThio OpraHu3aliu.

7.9.3. 3anucu 0 BbIIave ATTECTATA M MPUJIOKEHUS K aTTECTATY IKCTEPHAM

7.9.3.1. BeimycKHHKaM, OCBOMBIIMM OCHOBHBIE 00pa3oBaTeiIbHBIC MPOTrPAMMBI OCHOBHOTO OOIIETO U
cpenHero ooOmero oOpa3oBaHuss B (GopMax CeMEMHOro oOpa3oBaHHMs WM CcaMOOOpa3OBaHMS,
mpomeamuM 3KcTepHoM (4. 9 m. 1 cr. 33 273-®3) rocynapcTBEHHYIO HUTOTOBYIO aTTECTAIUIO B
o011eo0pa3oBaTeIbHOW OpPraHu3aliy U MOJTYYUBIIMM YIOBIETBOPUTEIbHBIE PE3YNIbTAThl, B aTTECTAT
BBICTABJISIIOTCS  OTMETKH, IOJyYCHHbIE HUMH Ha TPOMEXKYTOYHOH aTTecTaliH, MPOBOJUMOM
001eo0pazoBaTelbHON OpraHU3aliei, 0 BCEM MpeaMeTaM ydeOHOTO IuiaHa. 3anucH "3adteHo", "He
n3ydan" He JOMYCKaIOTCH.

7.9.3.2. ®opma nosrydeHus: 00pa30BaHMs B aTTECTaTaX M MPHIOKEHUAX K HUM HE YKa3bIBACTCA.

3anmuch O BhIJAU€ aTTECTaTOB SKCTEPHAM BHOCHUTCS IOCIE BCEX BBITYCKHHUKOB TEKYIIETO IO/
MO/ CIIEAYIOIIUM TMOPSAKOBbIM HOMepoM. Ilepen BHeceHMeM 00s3aTeNbHBIX CBEACHUW  Jlenaercs
3aMuch: « IKCTEPHBI».
7.9.3.3. Bce 3anucu B KHUTE perucTpalyy JOJKHBI BECTUCH MIAPUKOBOM WM KaMMJUIIPHOM PYUYKOH,
aKKypaTHBIM, YETKHM, Pa300pUHMBHIM ITOTYEPKOM.

Wcnpapnenusi, JONYyIIEHHblE TpU  3alOJHEHUM KHUTH  PETUCTPALlMU,  3aBEPSIIOTCS
PYKOBOJIUTENEM OpTraHU3alliH, OCYIIECTBISIOMEH 00pa30BaTeNbHYI0 JIEATEIBHOCTh, BBIIABIICH
aTTectaT, M CKpPEIUIIOTCA I[e4YaTbl0 OpraHM3allid, OCYIIECTBISIONIEH  00pa3oBaTeNbHYIO
JEATEIIbHOCTh, CO CChUIKOM HA HOMEP YYETHOM 3aIHCH.
7.9.3.4. Kaxpgas kHUTa u3IaeTcs W3 IUIOTHOW OyMarw, B MPOYHOM KAPTOHHOM TIeperviere u
paccuMThIBaeTCs Ha MHOTOJIETHEE HCIONb30BaHue. He Jomyckaercsi MCMOJIb30BaHHE OT/AEJIbHBIX
pacneYyaTaHHbIX JUCTOB.
7.9.3.5. JIuCcThl KHUTH PETHCTPALUU TPOHYMEPOBBIBAIOTCS, KHUTA PETUCTPALIUH TPOLTHYPOBBIBAETCS,
CKpEIIeTCs TIeYaThl0 OpraHu3allid, OCYIIECTBISIIONICH 00pa30BaTEbHYIO JAESITEIbHOCTh, C
yKa3aHUEM KOJIMYECTBA JINCTOB B KHUTE PETHCTPALINH.
7.9.3.6. Kuuru perucrpauuu BKIIOYAIOTCS B HOMEHKIIATYpy Jel oOpa3oBaTelbHOM OpraHu3aluu,
XpaHATCS KaK JOKYMEHTBI CTPOTOW OTYETHOCTH W MEPEIaroTCs MO aKTy NMPHU CMEHE PYKOBOIUTEIS
OpraHH3aIlHH.
7.9.3.7. Cpok xpanenust Kuuru peructpanmu cocrasiser 50 jer.

7.9.4. Kuuru perucTpanum BbIIAHHBIX MeaJjieil «3a ocodble ycnexu B Y4eHUI)

7.9.4.1. llnsa ydera BBIAAHHBIX Menaneil "3a ocoOble ycmexu B ydyeHwH" (manee - Menanb) B
OpraHu3aIMK, OCYIIECTBIIAIONIEH 00pa3oBaTEeNbHYIO NEATEIbHOCTb, BenaeTcs «KHura peructpanuu
BBIJITAHHBIX MeJaeil «3a 0coOble yCreXu B yUeHUN» (J1ajiee - KHUTA PETUCTPAIlMU MEaei ).

7.9.4.2. Kuura peructpaiiiy Meaaiei CoAepKuT cieayrone ceenetus (npunoscenue 11):

- HOMEp y4eTHOM 3anucH (1o MOPAIKY);

- (hamumust, ©Ms1, 0TYECTBO (IIPU HATTUYHHU) BBITYCKHUKA;

- J1aTa POXKJICHHS BBIITYCKHHUKA;

- JaTa 1 HOMep IpHKa3a O Bblaye MeJlaH;

- TOJIMUCH YIIOJTHOMOYEHHOTO JIMIIA 0011e00pa30BaTeIbHOW OPTaHU3aINH, BBIJABIIETO MEIAIIb;

- MIO/ATHCH TIOJTyYaTeNsT MeJallu;

- J1aTa BBIJIAYX MEJIaJIH.

7.9.43. B xHury perucrpauMu Mejajeil CHUCOK BBITYCKHUKOB TEKYIIEro Yy4eOHOro roja,
MOJTYYHMBIIUX MEAAH, BHOCHTCS B aJI()aBUTHOM TOPSIIKE OTIEIBHO MO KAKIAOMY Kilaccy (co CKBO3HOM
HyMepauuei).

7.9.4.43anicu B KHWIe PETUCTPAIMH MEJIAJICH 3aBepSAIOTCS IMOIIMUCIMH KIACCHOTO PYKOBOIUTEIIS,
PYKOBOJIUTENSI OPraHU3AIMH U TIeYaThi0 OPraHU3aluu OTAEIBHO M0 KaXJIOMY KIIaccy.

7.9.4.5. UcnpaieHus, NOMyIIEHHBIE TPU 3aIOJHEHUM KHHUTH PETUCTPAIMKA Menayei, 3aBepsoTCs
MOJNUCHIO  PYKOBOJIUTENS OpraHU3alMy, OCYLIECTBISAIOMEH 00pa30BaTeNbHYIO0 JAEATEIbHOCTD,
BBIJIABIICH MeNaib, W CKPEIUIFOTCS TMEYaThi0 OpPTaHU3aIlfH, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
JesTeIbHOCTb, CO CCHUIKON Ha HOMEP YUETHOM 3aIHCH.

7.9.4.6. Bce 3amuicu B KHUTE PETHCTPAIN MeTaJIel TOJHKHBI BECTUCH IMMAPUKOBOW M KAIMJUIIPHOMN
PYYKOH, aKKypaTHBIM, YETKUM, pa300PUUBBIM MTOTYEPKOM.



7.9.4.7. KHura perucrpanuy Mejnaieid H3AaeTcsi U3 IUIOTHOW OyMaru, B MPOYHOM KapTOHHOM
MeperieTe U pacCUYUTHIBACTCA Ha MHOTOJIETHEE UCIIOJIb30BAHHUE.

7.9.4.8. JIuCTBl KHUTH PETUCTPAIMM MeEIaleil MPOHYMEPOBBIBAIOTCSI, KHUTA IPOIIHYPOBBIBACTCS,
CKpEIUIIeTCs TeYaThi0 OpraHu3allid, OCYLIECTBISIIOMIEH 00pa3oBaTelIbHYI0 JESITEeIbHOCTh, C
yKa3aHHEeM KOJIMYECTBA JINCTOB B KHUTE PETHCTPALINU MeaIeH.

7.9.4.9. Kuura perucrpania Meaajied BKJIIOYACTCS B HOMEHKJIATYpy [eid o0pa3oBaTeIbHOM
OpraHu3allK, XPaHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH M TEpeNacTcs MO akTy IMpPH CMEHE
PYKOBOJUTENSI OpraHU3aIiH.

7.9.4.10. Cpoxk xpanenus Knuru perucrpauuu menaneit cocrapiuser 50 yier.

7.9.5. KHUTrM perucTpanuy BbIIAHHBIX CBHAETEJIbCTB 00 00y4eHHH H UX 1Y0JIUKATOB

7.9.5.1. CuzerenbcTBa 00 00y4eHUU BBIAAIOTCA O0YYAIOMIMMCS C OTPAaHMYEHHBIMH BO3MOKHOCTSMHU
310pOBbs (C pa3NIuYHBIMU (OpMaMH YMCTBEHHOW OTCTAJIOCTH), HE MMEIOIIUM OCHOBHOTO OOIIEro u
cpemHero  obOmero  oOpa3oBaHusi,  OOydYaBmIUMCS ~ TIO  QJalTHUPOBAHHBIM  OCHOBHBIM
o0mieo0pa3oBarelbHbIM MPOrpaMMaM, OpraHHU3aAlMsAMH, OCYHIECTBISIOIIUMU 00pa30BaTEIbHYIO
JeSTeIbHOCTD, B KOTOPBIX OHU 00Y4aJIHCh.

7.9.5.2. Jlna ydvera BBIJIAHHBIX CBHUICTCIBCTB 00 OOYYECHHWHM U JyOJMKAaTOB CBHJICTCILCTB B
o0pa3zoBaTeNnbHON OpraHu3anuu Benercs «KHUra perucTpalny BbIJA4d CBUACTEIHCTB 00 00yUCHHUI
(manee — KHUTa PErUCTPAILUU CBUACTEILCTB) (npunoscenue 12).

7.9.5.3. KHura peructpanuu CBUACTECILCTB B 00pa30BaTEIILHON OpraHU3allid, OCYIICCTBIISIOIICH
00pa30BaTEeNbHYIO 1EATEIbHOCTh, COJAEPIKUT CIEAYIOLIUE CBEICHUS:

- YUETHBII HOMED 3anuc (10 MOPAIKY);

- HoMep OJ1aHKa CBUJIETENIbCTBA,

- (hammnIO, MM, 0TYECTBO (IIPU HAIMYHMHN) BHITYCKHUKA;

- IaTy POXKICHUS BBITYCKHHKA;

- HAMMECHOBAHMS Y4EOHBIX PEAMETOB U OTMETKH, MTOJyYSHHBIE BBIITYCKHUKOM T10 HUM;

- JaTy W HOMEp pacHopsSIUTENLHOTO aKTa 00 OTYHCIEHUHM BBITYCKHHKA M3 00pa3oBaTeNbHOU
OpraHu3aINH;

- MIOATIKCH TOJIyYaTeNsi CBUJICTENbCTBA;

- JlaTa MOJIy4EeHUsI CBUJIETEIIbCTBA;

- CBeleHUs O BbyIaue ayonukara (HoMep OrnaHka ayOnmuKara CBUAETENIbCTBA, OaTy W HOMEpP
pacropsUTEIbHOrO aKTa O BbIJade AyOJHMKaTa CBUAETENBCTBA, ATy BBIAAYM TyONMKaTa, YU9eTHBIN
HOMED 3aIlKCH BBIIAHHOTO y0JInKaTa).

7.9.5.4. B KHUTY pErucCTpaliil CIHCOK BBITYCKHUKOB TEKYIIErO0 Yy4eOHOTO Trojia BHOCUTCS B
asi(haBUTHOM MOPSAIKE OTAEIBHO MO KaXJIOMY Kjaccy (co CKBO3HOW Hymepauuell B TE€YEHHE OJHOTO
roja), HoMepa OJaHKOB - B BO3pAcTAIOIIEM MOPSIKE.

7.9.5.5. YderHblii HOMEp 3alUCH JOJDKEH COCTOSTh M3 JBYX YHCEN, 3allMCaHHbIX 4epe3 Jpodb —
MOPSAJIKOBBIM HOMEp U MOCieIHuE JIBe HMUQPHI roja, Korjaa BelaaBaics AOKYMEHT (Hampumep, 12/16
O3HAYaeT, YTO BBIAAHHBINA JOKYMEHT 3aperHCTPUPOBAH B KHHUTre mojJ HoMepoM 12 u BwigaH B 2016
rogy). Takum 00pa3oMm, KaXJIOMY BBIMIYCKHUKY OYIET TNpPUCBOEH  CBOM WMHIUBUIYyalbHBIN
MOPSAKOBBIM HOMEp, M HOMepa YUETHBIX 3alKcell Y BBITYCKHUKOB Pa3HbIX JIET HE OyAYyT COBIAIaTh.
7.9.5.6. 3amucu B KHHWTe PETUCTPAIMM BBIIAYX CBUJCTEIHCTB 3aBEPSIOTCS IMOANMUCIMH KIIACCHOTO
PYKOBOJIUTENS, PYKOBOJIUTEISI OPTaHU3AIMK U MEeYaThi0 YUPEkKACHUS OTAEIBHO MO KaXJIOMY Kiaccy,
CTaBATCS JaTa ¥ HOMEP PAaCHOPSAUTEIBHOTO aKTa 00 OTYHCICHHWU BBHITYCKHHKA M3 00pa30oBaTeIbHOMN
OpraHU3aIlHiH.

7.9.5.7. UcnpaBnenus, MOMyIIEHHbIE TPU 3allOJHEHUHA KHHUTH PETUCTPAIlMU BBIJAYW CBUICTENHCTB,
3aBEPSIOTCS PYKOBOAMTEIEM OPIaHU3allMU U CKPEIUISIOTCS MeYaThlo CO CCHUIKOW Ha Y4eTHBIH HOMEp
3aIHCH.

7.9.5.8. Jlo BbIIa4M CBHIETENHCTBA 3AMOTHEHHBIN OJaHK JODKEH OBITh TIIATENBHO MPOBEPEH Ha
TOYHOCTh M 0€30IMOOYHOCTh BHECEHHBIX B HETO 3amucedl. BiiaHk CBUIETENhCTBA, COCTABICHHBIN C
OomMOKaMU MJIM UMEIOMIMN HHble JAe(eKTbl, BHECEHHbIE MPU 3aMOJIHEHUH, CUUTAECTCS HCIIOPYEHHBIM
NpHU 3aloJHEHUH W TIOUICKHUT 3aMeHe. VIcrmopueHHbIE TpW 3aroIHeHWH OJaHKH CBHIIETEIHCTB
YHUYTOXKAIOTCS B YCTAHOBIIEHHOM THopsiake. B3ameH wucnopueHHOro OnaHKa CBHJETENbCTBA
o0pa3oBaTeNbHON OpraHW3alMed BBIJACTCS CBUICTEIHCTBO HA HOBOM OsaHke. Bwimaga HOBOTO
CBHJIETEJILCTBA B3aMEH UCIOPUYEHHOT'O PETUCTPUPYETCS B KHUTE PETUCTPAIIMU CBUICTEIBCTB 32 HOBBIM
YYETHBIM HOMEpOM 3amucH. lIpW 5TOM HampoTHUB paHee CAETAHHOTO YYETHOTO HOMepa 3aIlicH



JeNaeTcss TOMETKa «HUCIOPYEHO, AHHYJIMPOBAHO, BBIIAHO HOBOE CBHJCTEIBCTBO» C YKa3aHHUEM
Y4ETHOT0 HOMEpa 3alKiCH CBUETENIbCTBA, BBITAHHOTO B3aMEH HUCIIOPUEHHOTO.
7.9.6. 3anucu o BhIIave Ay0JMKATA CBHIETEIbCTBA
7.9.6.1.ITpu BeImaue ayOaMKaTa CBUACTEIBCTBA B KHUTE PETHCTPAIIMA CBHJAETEIBCTB TEKYIIETO rojaa
JIeNIaeTCs. COOTBETCTBYIOMIAs 3alKCh, B TOM YHCIE, YKa3bIBAIOTCS YUETHBIH HOMEp 3allUCH M Jara
BbIIaYU OPUTHHAJa CBUJIETEIbCTBA, HOMEp OJlaHKa CBUICTEILCTRA.
7.9.6.2.3anmch 0 BBIAaue qyOHMKaTa CBUACTEIHCTBA BHOCHUTCS TIOJ| CICAYIOIIUM HOMEPOM TEKYIIETO
roga. [lepen BHeceHHeM 00s3aTENIbHBIX CBEIACHHUIM uepe3 Bce rpadbl aenaercs 3amuch: «JlyommukaTy.
Hanpotus cBepenuii o Beigaue ayOauKaTa CTaBUTCA OTMETKA: «BbIaH B3aMeH yTepsiHHOTO OpUTHHAaa
No , BBIJIAHHOTO qucna Mecsa rojia, HOMEp y4eTHOU 3amnucu ».
Kaxknas 3anuch o Bblgaue IyOsiMKaTa CBUIETENIBCTBA 3aBEPSIETCS IOJANUCHIO PYKOBOJIUTEIS
OpraHM3alllK U CKPEIUIIETCS NMeYaThio.
B ciydae BpeMEHHOTrO OTCYTCTBHSI PYyKOBOAWTEINSE 00pa30BaTEeNIbHOW OpraHU3allMK 3allCH B
KHHUI€ PETUCTPALIUU BBIIaYHM CBHUJICTEJIBCTB MOAMUCHIBAIOTCS JIULIOM, UCTIONHSIOIIUM B YCTAHOBJICHHOM
nopsiiKe 00S3aHHOCTH PYKOBOAMTENSI 00pa30BaTEIbHON OpraHn3aIuHg.
7.9.6.3. CBupgerenbCcTBa, HE IOJyYEHHBIC BBITYCKHUKAMHW B TOJI OKOHYaHUS 00pa3oBaTEIbHOM
OpraHU3aIH, XPaHIATCS B 00pa30BaTeIbHON OPraHU3aIMy A0 UX BOCTPeOOBaHUSI.
7.9.6.4. Bce 3ammcu B KHUT€ pPErHCTpallMd CBHJIETENBCTB JIOJDKHBI BECTUCH UIAPUKOBON HIIU
KalTWJUISIPHOM PYYKOH, aKKypaTHBIM, Y€TKUM, Pa300PUUBBIM IO JIEPKOM.
7.9.6.5. Kaxpgas kHura usnaercs 3 IUIOTHOW Oymaru, B MPOYHOM KAPTOHHOM TMEperieTe u
paccuuThIBa€TCS Ha MHOTOJIETHEE MCIIOJIb30BaHHUE.
7.9.6.6. JlucThl KHMTM pErHCTpallM CBUICTENIHCTB MPOHYMEPOBBIBAIOTCSA, KHUTA PETUCTpaLUU
IIPOLIHYPOBBIBAETCS, CKPEIUIIETCA Ie€YaTbl0 OpraHu3allid, OCYIIECTBISIONIEH 00pa30BaTEIIbHYIO
NeSITeNIbHOCTD, C YKa3aHUEM KOJIMYECTBA JIMCTOB B KHUI'E PETUCTPAIUH.
7.9.6.7. Kauru permcrpauuu BKJIIOYAIOTCS B HOMEHKJIATYpPY el 00pa3oBaTeNbHON OpraHW3aluy,
XpaHATCSA KaK JOKYMEHTBI CTPOTOM OTYETHOCTH U TMEPEAAIOTCS MO aKTy IPU CMEHE PYKOBOAMTENS
OpraHu3alMH.
7.9.6.8.Cpox xpanenuss Knuru perucrparnuu coctaBisiet S0 Jier.
7.10. KypHaJu y4yeTa nponylleHHbIX U 3aMellleHHbIX YPOKOB.
7.10.1 XXypHan ydyera MNpOMYIIEHHBIX W 3aMEIICHHBIX YPOKOB BEAETCA B IIKOJIE 3aMECTUTENIeM
JUPEKTOpa 1o Yy4eOHO-BOCIUTATENIbHON pabore. B Hero 3aHocATCS CBEACHMSI O MPOMYIIEHHBIX U
3aMEIIEHHBIX YpOKax.
7.10.2. 3ammcu TPOM3BOAATCS TOJBKO HAa OCHOBAaHMHM O(OPMIICHHBIX JOKYMEHTOB (IIPHUKA30B II0
IKoJie, OObHUYHBIX JINCTOB, 3aMMCEN B KIIACCHBIX JKypHAalax u T.1.).
7.10.3. OdopmiieHne 3aMeIIEHHBIX YPOKOB OCYIIECTBISIETCS B COOTBETCTBHU C 11.7.4.26 HacTosmei
NucTpykiun.
7.10.4. 3ammcu B XKypHaJe OJHKHBI COOTBETCTBOBATH 3alMCAM B Tabeine ydera HCIOJIb30BAHHOTO
pabouero BpeMeHH.
7.11. Kuura (;kypHaJ1) 3anuceii pe3yJibTaTOB BHYTPHIIKOJIbHOT0 KOHTPOJIS
7.11.1. Kuura 3anuceil pe3yabTaTOB BHYTPHUIIKOILHOTO KOHTPOJIS SIBISIETCS OJHUM U3 JTOKYMEHTOB,
MOATBEPXKIAIOIIUX OCYIIECTBJIEHUE KOHTPOJS 3a KaueCTBOM U pe3ylbTaTaMd oOpa3oBaTelbHOM
NesITeIbHOCTH U 00€CIIeYeHNEM YPOBHS IMOATOTOBKU YUALTHXCS.
7.11.2. Knuru BenyTcs BCEMM WIEHAMU aJIMUHUCTPALUU, KypUPYIOIIUMU y4eOHO-BOCIUTATEIbHBIN
nporiecc B OO, B HUX (PUKCUPYIOTCS Pe3yJbTaThl MOCELIEHUS Y4YE€OHBIX, BHEKJIACCHBIX 3aHATHM,
BOCIIUTATENFHBIX ~ MeponpuaTuii u 1p. KHATH NpOHYMEpOBBIBAIOTCS, MPOIIHYPOBBIBAOTCS,
ckpemsatoTes nedarsbro O0.
7.11.3. 3amucu BemyTcsa B yAOOHOW Juisi mocemaromero Qopme (cxeMaTWyHO, B TaONHIE WIIH
«potorpadusi» ypoka M TMp.) C ONpeJeNeHHEeM LeJeld TIOCeleH!s] ¥ BBIBOJAAMU COTJIACHO
nmocraBiieHHoM 1enu mocernenus.(cMm. [punokenue k muceMy MOHM PKor 22.01.16 Ne 01-14/179
«MeTroauuecKre peKOMEHIAINH TI0 aHAIN3Y COBPEMEHHOTO YPOKay).
7.11.4. Tlocemaromnuii 00s3aH O3HAKOMUTH C BBIBOJAMHU W PEKOMEHAAITUSMU IO WUTOTaM aHajIu3a
ypOKa, MEpONPUATHS MT€AArOrMYECKOro pabOTHUKA MO/ MOAIHUCH.
7.11.5. Tlocemenuss y4eOHBIX 3aHATHM M Pa3IUYHBIX MEPONPHUITHH JIOJKHO COOTBETCTBOBATH
OCHOBHBIM MpPHUHUUINAM BHYTPUIIKOJIBHOTO KOHTPOJIA: IUIAHOBOCTb, CHUCTEMHOCTb, HAayYHOCTb,
aKTyaJbHOCTB, TJIACHOCTh, MU (HEepeHITMPOBAHHBIN MTOIX0 B padoTe C KaapaMu.



7.11.6. Kuawura 3anuceil BHyTPHILKOJIBHOTO KOHTPOJIS BeIETCS B TEUEHHE y4eOHOro Tofa U MOAJICKUT
XPaHEHHUIO Ha MPOTSKEHUH 5 JIeT.

8. Padoune nporpaMmMbl y4eOHBIX NIPeIMETOB

8.1. B cootBercTBUU ¢ (henepanbHBIMU IOCYJapCTBEHHBIMU 00pa30BaTeIbHBIMU CTaHJAPTAMU OOILIEro
obpazoBanus (manee - PI'OC) paboume mnporpammbl y4eOHBIX NPEAMETOB, KYpPCOB SBIISIOTCS
00s13aTeIbHBIM KOMIIOHEHTOM COJEpKAaTeIbHOr0 pa3jielia OCHOBHOM 00pa3oBaTENbHON MpPOTrpaMMbl
00pa3oBaTEeNbHON OPTaHU3AIIH.

8.2. Pabouas mporpamMma — JIOKaJbHBI HOPMATHBHBIM aKT OOpa30BaTEIbHOW OpTaHM3aIlUH, IEIbIO
KOTOPOTO SIBJISIETCS TUIAHMPOBAHHE, OPraHM3alusl W yIpaBlieHHEe Y4eOHBIM MPOIECCOM B pPaMKax
KOHKPETHOI'0 yueOHOro mpeiMera, Kypca.

[lenarornyeckre pabOTHUKU 0Opa30BATENBbHOM OpraHU3al OO0S3aHbl OCYIIECTBISTH CBOIO

NesITeNIbHOCTh B COOTBETCTBUU C YTBEPKIECHHOU paboueld mporpaMMoii.
8.3. Paspaborka pabouux mporpamm ocymiectBisercs Ha ocHoBe PI'OC obmiero obpa3zoBaHuUs H
MPUMEPHBIX OCHOBHBIX O00pa3oBaTelIbHBIX MpOrpaMM, a Takke (eaepaabHOro KOMIIOHEHTA
rOCyJapCTBEHHBIX 00pa30BaTENIbHBIX CTAHAAPTOB 00IIEr0 00pa30BaHuUs sl KJIACCOB, HE MEpele X
Ha ®I'OC obmero o6pa3zoBaHus.

Paboune mporpamMMbl y4eOHBIX MPEIMETOB, KYpPCOB M BHEYPOUHOW JAEATEIbHOCTU
pa3pabaThIBalOTCs Ha OCHOBE TpeOOBaHWUN K pe3yjibTaTaM OCBOCHHS OCHOBHOH 00pa3oBaTeNbHOM
IpOrpaMMbl C YY4ETOM OCHOBHBIX HAIpPaBICHUN MPOTpaMM, BKIIOUEHHBIX B CTPYKTYPY OCHOBHOM
00pa3oBaTeNbHON MPOrpaMMBbl, U TOJKHBI OOECIEUMBATh JOCTH)KEHUE IUIAHUPYEMBIX PE3yJIbTaTOB
OCBOCHHSI OCHOBHOHM 00pa30BaTeIbHON MPOTPAMMBI.

8.4. Pabouue mnporpammbl y4eOHBIX MPEAMETOB, KypcOB OQGOPMISIOTCS B COOTBETCTBHH C
TpeOOBAHUSAMU HOPMATHBHBIX JIOKAJIBHBIX aKTOB OOpa30BaTEIbHONW OpraHM3allid W JOJDKHBI
COJIEPKaTh:

1) TUTYABHBIN JHCT;

2) IUIaHUpyeMbIe Pe3yNIbTaThl OCBOCHUS YU€OHOTO MpeaMeTa, Kypea;

3) coneprkanue yaeOHOTO IpeMeTa, Kypcea,

4) TemMaTH4ecKoe IJIAHUPOBAHUE C YKAa3aHMEM KOJIMYECTBA YaCOB, OTBOJAMMBIX HAa OCBOCHHUE KaXKIOU
TEMBI.

Kpome TOro, Heobxoammo yka3aTb 0Opa3oBaTeNIbHBIN CTaHAAPT, MPUMEPHYIO OCHOBHYIO
00pa3oBaTeNbHYI0 WM aBTOPCKYIO MIPOrpaMMmy Y4eOHOro NpeIMeTa, Ha OCHOBE KOTOpOH Oblia
pazpaboTana pabodas mporpamma, Yy4eOHO-METOJAMYECKOTO KOMILIEKC (y4eOHUK), BKIIOYAS
AJIEKTPOHHBIE PECYPCHI, UCIIOIB3yEMBIE ISl peaIn3alny padodel IporpaMMBl.

8.5. PaGoumne mporpamMmbl KypcOB BHEYPOUHOW JEATENBHOCTH O(OPMIISIOTCS B COOTBETCTBUM C
TpeOOBaHUSMH HOPMATHBHBIX JIOKAIBHBIX AaKTOB OOpa30BaTe€IbHONW OpraHM3allid H  JIOJDKHEI
COJIepPKAaTh!

1) TUTYABHBIN JHCT;

2) pe3ynbTaThl OCBOEHUS Kypca BHEYPOUHOH JEATEIbHOCTH;

3) conmepkaHWe Kypca BHEYPOUYHOH [EATENBPHOCTH C YyKazaHHeM (OpM OpraHHM3alud W BHUJIOB
NesTeNbHOCTH;

4) TemaTHYECKOE MJIAHUPOBAHUE.

8.6. ABTOpCKHE MporpaMmbl y4eOHBIX MPEIMETOB, pa3paboTaHHbBIE B COOTBETCTBUU C TPEOOBAHUAMU
NPUMEPHOH OCHOBHOM 00pa3oBaTeNbHON MPOrpaMMbl COOTBETCTBYIOIIETO YpPOBHS 00pa3oBaHUS,
TaKKe MOTYT paccMaTpHUBaThCS Kak padouue mNporpaMMbl ydeOHBIX IpenMeToB. Pemenue o
BO3MOYKHOCTH WX HCIIONB30BaHUSI B CTPYKTYpE OCHOBHOW 0O0pa3oBaTeIbHON MPOTPAMMBI KaXKIOU
o0pa3oBaTeNbHON OpraHU3aIel CaMOCTOSATENIBHO.

8.7. Iopsimok pa3pabOTKH, COTIACOBAHMS, YTBEPKICHHUS W CPOKH XpaHEHHs] pabodux IMporpamm, a
TaKXXe MOPSIIOK X KOPPEKTHUPOBKH OIpeaemsieTcs: 00s3aTeNbHBIM JIOKATbHBIM HOPMAaTUBHBIM aKTOM
o0pa30BaTeNbHON OpraHu3aluu.

8.8.KanennapHo-TeMaTuyecKuil MjaH SBJISETCS 00sS3aTeIbHBIM JTOKYMEHTOM YUUTENSI U MOXKET OBITh
KaK 4acTbio pabodell mporpamMMbl, TaK W CaMOCTOATENBHBIM JIOKyMEHTOM. B Hem oTpaxaercs
KOJINYECTBO YacOB, OTBEICHHOE Ha M3YyYEHHE MPeIMETa B LIEJIOM, OTACIBHBIX TE€M, pa3eioB, YPOKOB.



8.9. Eciu kaneHaapHO-TEMaTUYECKUN IJIaH SIBJISIETCSI CAMOCTOSTEIbHBIM JOKYMEHTOM, TO TMOPSAOK
€ro pa3pabOTKM, COTJIACOBaHUS, YTBEPKACHHUS U CPOKM XpaHEHHs, a TaKkkKe KOPPEKTUPOBKHU
oTpeeNsieTcs: 00pa30BaTEeIbHOM OpraHU3aIMU CAMOCTOATEIHHO JTOKAIIBHBIM HOPMATHUBHBIM aKTOM.
8.9. @opmMa KaJleHIAPHO-TEMATHYECKOTO IIJITAHUPOBAHUS  OMpeaesieTcs  oOpa3oBaTeIbHOMN
OpraHu3anyell CaMOCTOSATENIIbHO, HO OO0S3aTeNbHO JOJDKHA BKIIOYATH CIEAYIOIIME SJIEMEHTHI: Ne
ypoKa, TeMa ypoKa, KOJIMYECTBO YacoB, JaTa mpoBeAeHus (TuiaH, GpakT). YuuTenb BpaBe BKIIOYATH B
TEMaTUYeCKOe IIAHUPOBAHUE JPYTHE JOMOIHUTEIBHBIE Pa3/eNbl B COOTBETCTBUH CO CHIEIM(PHUKOIM
y4eOHOT0 MpeaMeTa.

9. Iloypo4HbIii I1aH
9.1. IloypouHBIii TUIaH SIBIISETCS 00S3aTEIBHBIM JOKYMEHTOM JUIsl [I€Aaroru4eckoro paboTHHKA,
perIaMeHTUPYIOLUM JIeSTeIbHOCTh YUUTENS U YUalUXCsl Ha ypOKe.
9.2.I1oypouHBIii TUTaH MOXKET OBITh COCTABJICH KaK B PYKOIIMCHOM, TaK U B TICYATHOM BHJIE.
9.3. IloypouHblil MIaH ypoKa COCTaBIJIETCS B IIPOU3BOJILHOM (hopMe, OJHAKO B HEM JIOJIKHBI OBITh
OTPa’KEHBbI CIAEAYIOLIUE IJIEMEHTBHI:
- Jara TIIPOBEJEHHUS YpPOKa M €ro HOMEp B COOTBETCTBUU C KaJIeHJapHO-TEMAaTUUYECKUM
IJIAHUPOBAHUEM,;
- KJIacc, B KOTOPOM ITPOBOJUTCS JaHHBIN YPOK;
- TéMa ypoKa B COOTBETCTBHUHU C KaJIEHAAPHO-TEMAaTUYECKUM ILJIAHOM;
- TUI YpOKa;
- IUTAHUpYeMbIe pe3ynbTaThl ypoka (B coorBerctBun ¢ PI'OC mim GKI'OC);
- 000pyZI0BaHUE ypoKa

B noypouHoM 11aHe ypoka yuuTenro Heo0X01uMo 3aUKCUPOBATH Y3JIOBbIC OJIOKH:
— [enernosaraiue (4To HeoOX0IUMO C/IeNaTh);
— WHCTPYMCHTAIIBHBIH (KAKUMH CPEICTBAMH 3TO HEOOXOMMO CECJIATh);
— OpraHM3alMOHHO-CATSIbHOCTHBIN (KAKUMH JCHCTBHAME U ONEPALUIMH 3TO HEOOXOJMMO CIIeATh).
9.4. Yuutenb caMOCTOSTEIILHO OIpENeNsieT 00beM COAEPIKATEIbHON YacTH MOYPOYHOTO TIaHA U ee
odopmIiieHHE.

Br16op ¢GopMBI MOYpOYHOTO TUTaHA 3aBHCUT OT METOAMYECKON IMOATOTOBICHHOCTH IIEIarora,
npodeccuoHanu3Ma, onbITa padoThl, cieun(GUKN IpeaMera, Tuna 1 (opMbl ypoka.

[ToypouHBIii TUIaH MOXKET OBITH BBITIOJTHEH:
- B (hopMe CTPYKTYpPHO-JIOTMYECKON CXEMBI;
- B (popme pa3BepHYTOro IIaHA-KOHCIEKTa;
- B (hopMe MOJIHOM METOAMUYECKON pa3paboTKy;
- B (popmMe TeXHOJOTNYEeCKON KapThl U Ap..
9.5. ConepxaHue U CTPYKTypa ypoka, IpUeMbl U METO/bl O0yYeHHs JOJKHBI COOTBETCTBOBATH €r0
TeMe, LIeISIM U TUILY.
9.6. Jlomyckaercs MCIIOB30BaHUE paHee pa3pabOTaHHOTO IUIaHa (B TEYEHUE JBYX MPEIbIIYIIMX JIET),
a TaKKe NMPUMEHEHUE METOAMYECKHX MOCOOMIl C MOYypOUHBIM IUIAHUPOBAHHWEM IIPU YCIOBHM €O
KOPPEKTHPOBKH C Y4ETOM OCOOEHHOCTEH Kilacca, ypOBHS 3HAHWH, YMEHUH M HAaBBIKOB O0YYarOIIUXCS
U T.J.
9.7. IlpoBenenue ypoka 6€3 MOypOYHOTO IJIaHa SBJISETCS HEAOIMYCTUMBIM.
9.8. Iopsok pa3pabOTKH U CPOKU XPAHEHHSI TOYPOUHBIX TIAHOB OTPENENSIETCS JIOKATbHBIM
HOPMAaTHBHBIM aKTOM 00pa30BaTEIbHOM OpraHu3aluy.



[Mpunoxenne 1

k MHCTpyKIMU 1O BEIEHUIO 1€I0BOH
JIOKyMEHTallH B 00111€00pa30BaTeIbHbIX
oprauuzaiusix Pecrry6nmku Kpeim

(mynkT 1.3)

Ilepeuenb 00513aTeJILHOM 1€710BOM TOKYMEHTAIIUH,
oOpa3yomieiicsi B mpouecce JeATeJIbHOCTH 00111e00pa30BaTeIbHOI0 YUpeKIeHusl
c onpejaejieHHEeM CPOKOB XPaHEeHUsI

Ne Ha3Banue 10KyMeHTa Cpox xpanenusi Ilpumeuanue
3/m
2 3 4
1. YcraB 00pa3oBaTeIbHOM OpraHU3aIluy ITocTtossHHO
2. CBuzeTenbcTBO O BHECEHUMM  CBEIACHMM O ITocTostHHO
IOpPUANYECKOM Julle B EauHbBIA TOCYZapCTBEHHBIN
peecTp IOPUANYECKUX JIUI
3. CBHIIETENBCTBO O MOCTAHOBKE HA YYET POCCHMCKOM [TocTosiHHO
OpraHM3alii B HaJOrOBOM OpraHe II0 MECTy €€
HAXO0XJACHUS
4. JluneHsuss Ha OCYIIECTBIEHHE OOpa30BaTENbHOM [TocTosiHHO
JEeSITENIbHOCTH
5. CBHIIETENBCTBO O TOCYAAPCTBEHHOW aKKpeIUTAlUU [TocTosiHHO
00pa30BaTENBLHOTO YUPEKICHHS
6. CBHJIeTENBCTBO HA MPABO ONMEPATUBHOTO YIIPABJICHHUS [TocTosiHHO
7. JIOKyMEHT Ha 1IpaBO IIOJIB30BAaHUSA 3E€MEJIBHBIM ITocTostHHO
Y4aCTKOM
8. KoJ1eKTUBHBIN JOTOBOP ITocTostHHO
9. [IpaBuiia BHyTpEHHETO TPYAOBOTO pacropsIKa 1 ron Hocne 3ameHb!
HOBBIMH
10. JIOJKHOCTHBIE MHCTPYKIUH paboTHHKOB OO 3 rona Iocue 3amensr
HOBBIMU
11. XypHan peructpauuu INpUKA30B IO OCHOBHOM ITocTrosiHHO
JeSITENIbHOCTH
12. Knura npuka3oB 1o OCHOBHOH A€STEIbHOCTH [TocTostHHO
(IOUTMHHUKH)
13. KHura npoTokosioB 3ace1aHnil eJarorn4yeckoro 5 ner
COBETa
14. KHura npoToko10B COBEIIAHUN PU TUPEKTOPE 5 ;mer
15. KHnura (oxypHai) 3anuceit pe3yabTaToB 5 ner
BHYTPHUIIKOJIBHOTO KOHTPOJIS
16. Knwnra npoTokosoB o6mux codpanuii (koHpepeHImii) [TocTostHHO
pabOTHUKOB 00pa30BaTEILHON OpraHU3aAlNH
17. Knura npoTokosoB 3aceqaHuil IONEUYUTENBCKOTO Ha nepuon
COBETa, YNPaBJISIONIETO0 COBETa, HAOII0AATEILHOTO necTBUs
COBETa, COBETa 00YyYaroIMXCs, COBETa pOJUTECH U
JPYTUX KOJIJIETHAJIbHBIX OPTaHOB YIIPABIICHUS,
npeaycMorpeHHbix YcrasoMm OO (mpu HAJIMYMK)
18. XKypHan npoTOKOJIOB POAUTENHCKUX COOpaHuit Ha nepuon
JEUCTBUS
19. XKypHansl perucrpanuu BXOAIIEH U UCXOASILEN 3 rona
JOKYMEHTAIMH!




Ne Ha3BaHue 10KyMeHTa Cpok xpanenusi Ilpumeuanne
3/m

20. Kypnan peructpainuu moceTuTeNnen Jlo 3ameHBbI
00pa30BaTeNbHON OpraHu3aluu HOBOW

21. Kypnau peructpanum oOpaneHui rpakaaH 5 ner

22. KonTtposibHO-BU3UTALIMOHHAS! KHUTA Jlo 3ameHbI

HOBOM

23. XypHan ydyera npoBEpOK HOPUINYECKOTO JIULIA, ITocTrosiHHO
MHMBUYAJIbHOTO MPEIIPUHUMATENS], TPOBOIUMBIX
opraHaMu roCcyapCTBEHHOTO KOHTPOJIs (Haa30pa),

OpraHaMy MyHULMIAJIBHOTO KOHTPOJIS

24. Kypnan peructpauuy mpUKa30B 10 KagpOBBIM 75 ner,
BOIpOCaM

25. KHura npuKasos 1o KaJpoBbIM BOIIPOCaM (JIMYHOMY 75 ner,
COCTaBY) (HOIUH/IHHHKH) 1TIpuxa3sl 00 OT-ITyCcKax,

KOMaHJU-POBKax,
MOOLIPEHU-AIX,
HAJIO)KEHUH B3bI-CKaHUH 1
u ap. — 3 rona

26. Kuwra ygera auusoro cocraBa paboraukos OO 75 ner

217. KHura yuera qBUKEHUS TPYJOBBIX KHUXKEK U [TocTosiHHO
BKJIQJBIIIECH K HUM

28. JInyHble J1e1a COTPYAHUKOB, INYHbIE KAPTOUKH 75 net
(¢.T-2)

29. Knura nemxenust o0ydarommxcs o 3ameHbI

HOBOM

30. AndaBuTHas KHUra 3aMCH 00yYarOIIUXCS 50 ser

31. Kuwra ydera 6;1aHKOB aTTeCTaToB 00 OCHOBHOM 50 net
o01IeM 00pa3oBaHUK W/WIIK CIIEHUAIBHBIA PEECTp

32. Kuwra ydyera 6:1aHKOB aTTecTaToB 00 cpeiHEM 00IIeM 50 et
00pa30BaHNM W/WIK CHICIUAIBHBIA peecTp

33. KHura yuera cBueTenbcTB 00 00y4eHUH W/1ITH 50 ner
CHeIHAJIbHBIA peecTp (MpU HAIMYUH YYaIUXCsl)

34. KHura perucrpauuu BbIIaHHBIX JOKYMEHTOB 00 50 net
OCHOBHOM 00111eM 00pa30oBaHuH

35. KHura peructpanuu BbIJaHHBIX JOKYMEHTOB O 50 net
cpelnHeM 00111eM 00pa3oBaHUuHU

36. Kuura peructpanuu BelJaHHBIX Menaiel «3a ocoobie 50 ner
yCIIeXH B YUYCHUM»

37. Kuura perucrpanum BbIJaHHBIX CBUIETENHCTB 00 50 ner
00y4YeHMHU U UX JTyOIMKATOB (IIPU HAIUIUU
yUaluXxcst)

38. Knura ydera BbIJaui IOXBaJIbHBIX JINCTOB «3a 50 net
OTJIMYHBIC YCTIEXU B YUCHUH»

39. Knura ydera BbIIauu NOXBaJIbHBIX IPAMOT «3a 50 ner
0co0bI€ yCIIeXH B U3YYSHHH OTJCIBHBIX MTPEIMETOB)

40. XKypnan peructpanuu 3asBieHHH BITYCKHUKOB 11 Jlo 3ameHbl
(12) kmaccoB Ha yyacTue B TOCYIapCTBEHHOM HOBBIM
UTOTOBOM aTTecTary 00y4JaromuXxcsi, OCBOUBIINX
OCHOBHBIE 00pa30BaTEIbHBIC TPOTPAMMEBI CPEITHETO
o01iero oopazoBaHus

41. Kypnain perucrpannu 3asiBJI€HUN BbIITYCKHUKOB 9 [o 3ameHBbI
KJIACCOB HA y4acTHE B TOCYAAPCTBEHHOM HTOTOBOM HOBBIM




Ne Ha3BaHue 10KyMeHTa Cpok xpanenusi Ilpumeuanne
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aTTecTaluy 00yJaroIuXcs, OCBOMBIIUX OCHOBHBIE
o0pa3oBaTenbHbIC TPOrPAMMBI OCHOBHOTO OOIIETO
o0pa3zoBaHMs
42. Kypnait 03HaKOMIIEHHS € pe3yibTaTaMU €IUHOTO J1o 3aMeHBbI
rocyJIapCTBEHHOTO dK3aMeHa BhIMYCKHUKOB 11(12) HOBBIM
KJIACCOB
43. XKypHan o3HaKOMIIEHUS € Pe3y/IbTaTaMU YK3aMEHOB Jlo 3ameHbl
rOCyJIapCTBEHHOW UTOTOBOM aTTECTALIUU HOBBIM
BBIITYCKHUKOB 9 KJIacCOB
44, Kypnas KOHCynbTalUi IICUX0JI0Ta Ha nepuon
IEUCTBUA
45. KypHan nHIUBUYaIBHBIX KOPPEKLIMOHHBIX Ha nepuon
Y4eOHBIX 3aHITHH IEUCTBUA
46. XKypnan conpanbHoro nexarora OO Ha nepuon
IEUCTBUA
47. XKypnan npuema 3asBienuil B 1 kiace Jlo 3ameHBbI
HOBBIM
48. Jlnynble nena o0yJarmmuxcs 3 roma
49. Menununckue (aMOynaTopHbI€) KapThl I€TEH MTOCTOSIHHO o BeIOBITHS U3
IIKOJIbI
50. Knaccubie sxypranbl (1-4 kimaccsl, 5-9 kmacesr, 10-11 5 ner Hocne
KJIac CBI) IIATHICTHETO
XpaHCHUA us3
KypHaja
HU3bIMAKOTCA
CTpaHUIIbI Cco
CBOOOTHBIMU
JaHHBIMH
YCIeBaCMOCTHU u
nepesoaa
ydammxcs
JaHHOI'O KJjiacca.
CdopmupoBaHHEIE
Jciia 3a ron
XpaHATCs He
MeHee 25 JieT
51. XKypnan ydyera nponymeHHbIX U 3aMeIEHHbIX 5 ner
YPOKOB
52. XKypnan rpynnsl npoJuieHHOro JHsl ( IPU HAJTHYUH) 5 ner
53. XKypHaibl 3IeKTUBHBIX YU€OHBIX IPEIMETOB, 5 ner
(akynbTaTUBHBIX 3aHATUH (IPU HATUYHUH)
54. KypHan uHaIUBUYyaTIbHOTO 00y4YeHHUs (IIpU HAJTMYUH) 5 ner
95. Kypnais1 yuera BHEYpOUHOU NEATEIbHOCTH 5 ner
56. XKypnan ydyera paboThl Hie1arora J0NOJIHUTEIBHOTO 5 ner
o0Opa3zoBaHMs
57. [Tnan paboThI HA TEKYIIUH TOJ 1 rox ???
58. Y4eOHbIi MIaH
59. OcHoBHBIE 00pazoBaTeIbHBIE POTPAMMBI [ocrosiHHO,
Ha4yaJIbHOTO OOIIET0, OCHOBHOTO OOIIIETO, CPETHETO B TCUCHHE
00111€r0, IOTIOJIHUTENILHOTO 00Pa30BaHMs nepuosa
JEUCTBHUS
60. Cratuctryeckue oTueThl 0 padboTe 5 ner

o0meoOpazoBaTenbHOro yupexaenus (dopmst OI-1,
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OllI-3, OllI-6,011-9, 3-¢x, 83 PUK u np)
61. Pacniucanue ypokos juig yyanuxes 1-4 xinaccos,5-11 1 ron
KJIACCOB

62. Pacnrcanune BHEYpOUHOU NEATEIbHOCTH 1rox

63. [Tacopr OO ITocTostHHO Ilepenaercs B roc-
apXuB MpU JIUKBU-
jgammu OO

64. [TacriopT 6e30macHOCTH (C MAaCCOBBIM MPEObIBAHUEM ITocTostHHO

moen)

65. VHBeHTapHast KHATa y4yeTa OCHOBHBIX CPEJICTB 3 roma Hpu ycnoBuu
3aBepIICHHs
pEBU3HIA, B ClTydae
BO3HHUKHOBCHMUS
CIIOpPOB,
pazHoriacuii,
CJIICACTCTBCHHBIX U
CyIeOHbIX JIe -
COXPAaHSIOTCS 10
BBIHCCCHUA
OKOHYATCJIBHOI'O
peUICHUA

66. Knura ydera x034iiCTBEHHOTO UMYILIECTBA U 3 rona [Ipu

MaTepHaJioB 3aBepIICHUH
PEBU3UU

67. Knura cymmapHoro ydera 0ubanorednoro Gona [TocTosiHHO

68. MuBeHTapHast KHUTa OMOJINOTEKH ITocTostHHO

69. Knura yuera 6ubnmroTedHoro ¢poHaa MIKOIbHBIX [TocTostHHO 5 ;er  mocne

ylle6HI/IKOB 3aBCPHICHUA

70. AKXTBI TpreMa 1 Tiepeaadn 00pa3oBaTeIbHON ITocTrosiHHO

OpraHu3aluu
71. AKTBI IpU€Ma, CAAYU U CIIMCAHUS UMYILIECTBA 3 roga
72. [lItaTHOE pacnucanue oOpa3zoBaTENbHOMN

OpraHu3alH
73. AKTBI peBU3MI U TPOBEPOK (PMHAHCOBO-XO3ANUCT-

BECHHOH AEATEIbHOCTH
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[Mpunoxernne 2

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOI
JIOKYMEHTAIH B 00111e00pa30BaTeIbHBIX
opranm3anmsiax PecryOmmku Kpeim
(myHKT 2.5.2)

TPEBOBAHMUSA
K ohopMiIeHHS TOKYMEHTOB, KOTOpPbIE¢ H3rOTOBJIAIOTCH
€ HOMOIIBIO NeYATAIIIHUX CPEACTB WM KOMIIBIOTEPHOI TEXHUKH

1. JIns meyaTu TEKCTOB CIIY)KEOHBIX JTOKYMEHTOB HCIOJIb3yeTcsl rapHuTypa Times New Roman, mpudt
pasmepom 12-14 medatHbix myHKTa. [lo3BosisseTcst Mcmonb30BaTh MWIPUPT pazmepom 8-12 medaTHBIX
MyHKTa JUIs medaTd pekBu3uTa «DamMuiidsg UCIOIHUTENS U HOMEpP ero TejedoHa», CHOCOK,
OOBSICHATENIBHBIX HAJAMUCEH K OTAEIBHBIM DJIEMEHTAaM TEKCTa JOKYMEHTAa WM €r0 PEKBH3HTOB U TOMY
moxo0Hoe.

Bo Bpems mneudaru 3ariaBHil MO3BOJSETCS MCIOJB30BaTh MOMYKUPHBIM MIPUPT(IPAMON WU
KYPCHUB).
2. Texkct moxkymeHTOB Ha Oymare ¢popmara A4(210 x 297 MUIITUMETPOB) PEKOMEH/IOBAHO TI€YaTaTh Yepes
1-1,5 mexcrpouHoro uHtepBana, a ¢opmara A5(148 x 210 MHULIMMETPOB) - 4Yepe3 1 MEKCTPOUHBIM
MHTEpBaJ.

JIOKYMEHTBI JOJIKHBI UMETh TAKHUE MOJIsI HE MEHEE, MM:
nesoe - 20;
npasoe - 10;
BepxHee - 20
HmxHee - 20

PexBU3UTHI TOKyMEHTa (KpOME TEKCTa), KOTOpPbIE COCTOST M3 HECKOJIBKUX CTPOK, MEYaTaroTCs
yepe3 1 MexcTpounblii uHTepBan. CocTaBHbIE YacTH PEKBU3UTOB «Anpecar», «['pud yTBepKIeHUN»,
«['pu cormacoBaHus» OTACIAIOTCS OAUH OT APYroro yepes 1,5 MeKCTPOUHOro HHTEpBaA.

PexBu3NUTHI TOKyMEHTa OTIENSIFOTCS OJJUH OT Apyroro yepes 1,5-3 MeXCTpOUHBIX HHTEPBAJIOB.
3. Ha3Banue Buaa JOKyMeHTa neyaTaeTcsi OOJbIINMU OyKBaMH.
4. PacmmdpoBsiBanre nonanucu B pekBusute «llonmuce» neuyataercs Ha ypOBHE IOCIETHEH CTPOKH
Ha3BaHMsI JOJKHOCTH.
5. He nenaercst oTcTymiieHus: OT TpaHMIIbI JIEBOTO OIS 1711 PEKBU3UTOB «/laTa nokymeHTa», «3ariaBue K
TEKCTy JOKyMeHTay, «Tekct» (0e3 ab3aneB), «OTMETKa O HaJIM4YUM JOMOJHEHWI», «Damunus
WCIIOJIHUTEINS U HOMEP €ro TeneoHa», HAaMMEHOBaHUS JODKHOCTH B pekBusutax «lloamuce» u «I'pud
corjacoBaHus», 3asepurenbHoi noanucu «BEPHO», «KOIINA BEPHA», takxke cioB «CJIYILIAJIN,
«BBICTVYIINJIN», « PELINIINY, «[TOCTAHOBWJINY, «[IPUKA3BIBAIO».
6. Ilpn HaTMUUM HECKOJIBKMX TpU(OB YTBEPkKAECHUS M COIJIACOBAHMS OHM DPa3MEUIAlOTCSd Ha OJHOM
YPOBHE BEPTHKAIBHBIMUA CTpOKaMu. [lepBeiii rpud - OT TpaHMIBI JIEBOTO TOJS;, BTOpoi - depe3 104
MUJUIIMETpPA OT TPAHMIIBI JIEBOTO TOJIS.
7. Bo Bpemst opopMiieHHsT TOKYMEHTOB Ha ABYX U OOJBIIE CTPAHUIIAX BTOPAsI U TMOCICIYIONTUE CTPAHUIIBI
JOJDKHBL  OBITH TIPOHYMEpoBaHbl. Homepa CTpaHUI] CTaBATCS MOCEpPEeIUMHE BEpXHEro IMOoJs JIHCTa
apabckumu mudpamMu 0e3 yka3zaHUs CJIOBA «CTPaHUIA» U 3HAKOB TpenuHaHuil. [lepBas cTpanuia He
HyMepyeTc.
8. TeKkcThl IOKYMEHTOB MOCTOSIHHOTO XPaHEHUs Ie4aTaloTcsl Ha OJHOW CTOpoHE jucTa. JIOKyMEHTH cOo
CPOKOM XpaHEHHUs A0 5 JIeT MOXKHO Ie4aTaTh Ha JIMLEBOW U 0OpaTHOM CTOPOHE JIUCTA.



[punoxenne Ne3

K MHCTpYKIIMM 110 BEAECHUIO 1€110BOM
JOKYMEHTAIIH B 0011e00pa3oBaTeIbHBIX
opranuzanusax Pecnyomuku Kpeim
(myHKT 2.5.6)

IIpumepHbIii EpevYeHb
JOKYMEHTOB, KOTOPbIE YTBEPK/IAI0TCA ¢ NpocTaBjieHneM rpuda yrBep:KieHunst

1. AxTel (akT TpHeMa-Tiepenadyn 00IMEeo0pa30BATEILHOTO YUPEKACHUS, aKT MPHHITHS U Tepeaadu
3[IaHUH, TOMEIICHHH, 3eMeJIbHBIX Y4acTKOB B Mosib3oBaHue OY).

2. Homenknarypa nei.

3. Otuethl (OTYET 0O OCHOBHOM J€ATEIILHOCTH; OTYET O KOMAHIMPOBKAX U T.IL.).

4. Onucu pgein.

5. Ilnanel (rutan paboThl 001Ie00pPa30BATENBHOIO YUPEXKACHUS HA TEKYIIUi rol; pabouuil y4deOHBbI
IUTaH; TUIaH paboThl CTPYKTYPHOTO MOAPA3IeICHUs Ha TEKYIUi roj] (TPH HAIWYKMK) | T.11.).

6. JIOJ>KHOCTHBIE MHCTPYKITUH.

7. I'padpuxm.

8. IIpaBuna BHYTpEHHETO TPYIOBOTO pacmopsiaka 0011eo0opa3oBaTeIbHOIO YUPEKICHUS.

9. Pacniucanue 3aHsATHIA.

10.YcTaBsbl, ITOJIOKEHMA.

11. [lITaTHbIC pacnucaHus



COI'JTACOBAHO
Hupexktop MBOY COII Ne576
[Toanuce B.B. Cokonosa
09.08.2017
COI'JIACOBAHO
[Ipeacenarens ynpapIsioIero CoBeTa
MBOY COIII Ne576
[Moanuce M.B. Ko3ssipeBa
30.08.2017
COI'JTACOBAHO
[Iporoxon 3aceqanus mpodroma
24.04.2017 Nel10
1. IlItaTHbIe pacnMCcaHUs U U3MEHEHUS K HUM
2. CiyxeOHbIC YIOCTOBEPEHUS
3. TloueTHble rpaMOTHI
4. bnaronapcTBeHHbBIE THUChMaA
5. Harpamgubie nucTbl
6. JloroBopsl u cornameHus
7. JloBEepeHHOCTH
8. KomaHIupoBOYHBIE YIOCTOBEPEHUS
9. ApXWuBHBIC CIIPABKH ¥ JIPYTHE CITPABKH

[Mpunoxxenne Ned

K MHCTpYyKIMK 1O BEJICHUIO 1EJIOBOM
JIOKYMEHTAINH B 00111e00pa30BaTeIbHBIX
opranm3anusiax PecryOmmku Kpsiv
(myHKT 2.5.10)

[punoxernune 5

K MHCTpYKIMH 110 BEAECHUIO JEI0BOM
JIOKYMEHTAIUH B 00111e00pa30BaTeIbHBIX
opranu3amusx PecnyOimxu Kpeim
(myHKT 2.5.17)

IIpumepHBbIii NepedyeHb JOKYMEHTOB, HA KOTOPBIX cTaBUTCH neyats OO

10. AKTBI O BBITIOJTHEHUH padbOT

11. lNapanTHitHble THCHMA



12. baHKOBCKHE KapTOUKU
13. B Tpy10BBIX KHHXKKAX

14. JloxymeHTax, 3aBepeHHE KOTOPBIX NIE€YATHIO PEAYCMOTPEHO CHELUATIBHBIMU
HOPMATUBHBIMU aKTaMH
15. Byxranrepckue, pUHAHCOBBIE TOKYMEHTHI

[Mpunoxenne 6

K MHCTpYKIMH 110 BEAECHUIO JEI0BOM
JIOKYMEHTAINH B 00111e00pa30BaTeIbHBIX
opranm3anmiax PecryOmmku Kpsim
(mynkr 3.3.16)

HanmenoBanune o011eo0pa3oBaTenbHOTO yUPEIKIACHUS
(cormacHo ycTaBy)

BBIIIMCKA 13 [TIPOTOKOJIA 3ACEJAHMA
IMEJATOI'MYECKOI'O COBETA
00.00.2001 N 00

MecTo cocTaBiIeHUA

ITOBECTKA JIHA:

2. YTBepkeHUEe NporpamMmbl 0 BocnuTanuto "...".

Hoxmamunk C.B.HukonoBa

2. CJIYIIAJINA:

C.B.HuxoHOBa 03HaKOMMJIA YWIEHOB MEarorMuecKoro COBeTa ¢ MporpaMMoi Mo BocnuTanuo "...".
I[MOCTAHOBWJIN:

2.1. PexomennoBars nporpammy "...".

IIpencenarens

(Toamucs) (pacmmpoBKa HOAMHCH)
Cekperapb

(moamnuce) (pacmmpoBKa OIIHCH)



[Mpunoxenne 7

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOMI
JIOKyMEHTaIlH B 00111600pa30BaTeIbHbIX
opraumzausx Pecrry6nmku Kpeim
(myHKT 4.7)

IIpumepHas popma perucTpauOHHOIO KYPHAJIA BXOASAIIUX JOKYMEHTOB
001e00pa3oBaTeIbHOI0 Y4eOHOr0 3aBeleHUs

Hara [opsn- Koppecnonnenr, Kpatkoe conepxanue Komy nanpasnen Pocnuce
OTCBUIKH | KOBBIH JiaTa, HHACKC JIOKYMEHT B NIOJTYYCHHUU
HOMEp MOCTYIHBIIETO
JIOKYMEHTA
1 2 3 4 5 6

IIpumepHasi popMa perucTpaMOHHOTIO KYPHAJIa HCXOASIIIMX JOKYMEHTOB
00111e00pa30BaTEILHOI0 Y4eOHOI0 3aBe/IeHUs

)4 ]

Ne Jlara B kakoe
KaKoro Kpatkoe conepxanue Anpecat
/i OTCBUIKH JIeJI0 TOJIIINUTO
oT/ena
1 2 3 4 5 6




[Mpunoxernne 8

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOMI

JIOKyMEHTaIlH B 0011100pa30BaTeIbHbIX
opraumzausx Pecrry6nmku Kpeim
(myHkT 4.13)

Hepeqeﬂb AOKYMEHTOB, HE NNOAJICKALIIUX PErucTpanumu

1. TexHuueckue 3aaHysl HA KOMaHAMPOBAHUE CIIELUAIMCTOB U CMETHI 10 KOMaHAUPOBAHMUIO.
2. 'paduiu, HApSAIBI, 3asBKU, Pa3HAPSIKH.

3. PexnaMHble U3BEIIEHUS, IIJIaKaThI, IPOrpaMMbI COBEILAHUH, KOH(PEPEHIIUH.

4. TexHHUUECKUE YCITIOBHUSL.

5. Cuera Ha om1aTy MaTepHalIbHbIX EHHOCTEN.

6. [To3npaBuTenpHBIE TUCHMA.

7. IlpuriacurenbHble OMIICTHI

8. IleuaTHble U3aaHUI (KHUTH, )KypHAJIbI, OIOJUIETEHH).

9. KoppecnonieHuus, aipecoBaHHasi pabOTHUKAM YUPEKIACHUS C TOMETKOMN JIUYHO».
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[Mpunoxernne 9

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOMI
JIOKyMEHTaIlH B 0011100pa30BaTeIbHbIX
opraumzausx Pecrry6nmku Kpeim

(myHKT 5.3)

IMPUMEPHASI HOMEHKJIATYPA JIEJI
OBIIEOBPA3OBATEJIBHOI'O YUYPEXIEHUSA

HNupexc HaumenoBanue aena Kon-Bo | Cpok xpanenust IIpumeyanus
aejia TOMOB AOKYMEHTOB
01. Kanueasipus
01.01 | VYcraB OY [TocTostHHO
CBHIETENBCTBO O FOCYAAPCTBEHHOM (ct. 37a)
perucTpanuu
01.02 | JIunensus Ha 00IIC00Pa30BATEIHHYIO [TocrosiHHO
JESITEIbHOCTD
01.03 | CBuuerenscTBO 00 akkpeauTaruu OY ITocTosuuaO
01.04 | JoroBop Ha mpaBo ONEPATHBHOTO [TocTostHHO Ha rocxpanenue
YIPaBJICHUS, TOKYMEHT Ha IIPaBo (ct. 1096) HE MepelatTcs
MIOJIb30BAHUS 3€MEJIbHBIM y4aCTKOM
01.05 | Ilpuka3sl Munucrepcraa Ha nepuon
oOpasoBanHusi, HayKu 1 Mosoaexu PK JIEHCTBUSI
0 pabote OY (ct.5)
01.06 I[OFOBOp C yYpEIUTENEM ITocTosHHO
01.07 | Ilporpamma pasputust OY [TocTostHHO
(pu HEOOXOAMMOCTH)
01.08 | Ilpuka3sl ynpaBieHuil 0Opa3zoBaHus Ha nepuon
MYHULIMNIAJIBHBIX PAIOHOB U IEUCTBUS
TOPOJCKHX OKpYyroB o pabore OY (ct.5)
01.09 | Ilpuka3sr qupekTopa OV 1o [TocTostHHO
OCHOBHOMH JI€ATEIbHOCTU U OCHOBAHMS (ct. 17)
K HUM (TIOJUTMHHUKH )
01.10 | IlpoTokoibsl 0OIMX cOOpaHUiA ITocTosiHHO
(xoH(epeHIuit), 3aceJTaHu COBETa (ct. 17)
yupexieHus (Ipu HAIUYHH)
01.11 | KosiieKTHBHBIH JOTOBOP ITocTosiHHO
(ct. 369)
01.12 | IIpaBuiia BHYTPEHHETO TPYIOBOTO 1 ron ITocne 3ameHBl
pacnopsika (ct. 1074) HOBBIMU
01.13 | JIomKHOCTHBIE HHCTPYKIIUU 3 rona (ct. 56) | Ilocne 3amensl
HOBBIMU
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01.14 HacnopT 00 IlocTosHHO
01.15 | [IpueMocnaToYHBIC AKTHI, [TocTostHHO B apxuB He
COCTaBJICHHBIE IIPU CMEHE (ct. 61a) CHAOTCS
PYKOBOJICTBa
01.16 KypHansl peructpanuu BXoasaen u 3 rona
HCXOIAIIEH KOPPECTIOHICHITUN (ct. 1066)
01.17 Homenxknarypa nen OY Jlo 3ameHbI B rocapxus He
(ct. 952) caaeTcs
01.18 JInunble 1e1a 00yJaroIIuXCs 3 roma DIIK Ho pemrennto SIIK Ha
TOCXpaHCHUEC
(CT' 499) oroupaercs 2 — 3 %
JIMYHBIX OCJ1
oOyJaronmxcs,
OKOHYMBIIHUX IIKOJIY
01.19 AndaBuTHas KHUTa 3aIHCH 50 ner
o0ydJaronmxcs (ct. 514e)
01.20  |Kuura yuyera GJIaHKOB aTTECTaTOB 00 B
OCHOBHOM 00111eM 00pa30BaHUU W/WUJTH
CIELMAIbHBIN peecTp
01.21  |Kuura yyera GJIaHKOB aTTECTATOB O B
CpenHeM 0011eM 00pa3oBaHUU W/UITH
CIELMAIbHBIN peecTp
01.21 KHura ydaera CBUAECTENIHCTB 00 ?
OO0YYECHHUN W/WITN CTICUAIBHBIA PEECTp
[IPY HAJTMYUHU YYaIIUXCs)
01.22 |[Kuura  perucrpauuu BbIIaHHBIX 50 ner
[TIOKYMEHTOB 00 OCHOBHOM  001IeM (ct. 528a)
0Opa30BaHUU
01.23 KHura peructpanuy BhIIaHHBIX 50 et
[IOKYMEHTOB O CPEHEM 0011eM (ct. 528a)
0Opa30BaHUH
01.24  |KHura perucTpanuy BbIJaHHBIX 50 ner
Menaneil «3a ocoOble ycTiexu B (ct. 528a)
CHUM
01.25 KH1ra peructpanuu BbIAaHHBIX 50 et
CBUJICTEILCTB 00 O0YyYEHUH U UX
TyOIMKATOB (MPH HATMYMH YYaIUXCs)
01.26 KH1ra yuera Bbiauu MOXBaIbHBIX 50 et
ITHCTOB «3a OTJIMYHBIC YCIIEXU B
YICHHI
01.27 KH1ra yuera Bbiauu MOXBaIbHBIX 50 et
rpamMoT «3a 0coOble yCIiexu B
M3y4E€HUU OTJENbHBIX TPEIMETOBY
01.28 [ THBEHTapHBIE ONMHUCH OCHOBHBIX 3 roma Ipu ycnosun 3
CPEIICTB, CIMYUTEIIbLHBIC BEIOMOCTH U (ct. 323) SABCPIICHIL PEBHHH,

pyrue MaTepHuaibl o
MTHBCHTAPHU3AIINH, IEPETTHCKA TI0
OpPraHU3aI[MOHHO-X 035 HCTBEHHBIM
BOIIPOCAM

B ClIydae
BO3HUKHOBEHHS
CIIOPOB, Pa3HOTIIACHIA,
CJIECTCTBEHHBIX U
CyneOHbIX e -
COXPaHSFOTCS 10
BBIHECEHUS
OKOHYATEJILHOIO
penieHus
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01.29 | JlokyMeHTHI IO COBMECTHOM C 3 roma
MIPaBOOXPAHUTEIIHFHBIMHU OPTaHAMH (cT. 415)
pabote ¢ AeThbMU
01.30 | XKypnan peructpaiuu oopamieHHi 5 ner
rpaXKaaH
01.31 | XypHan peructpaiyiv BXOIAIINX U 3 rona
UCXOJSIINX JTOKYMEHTOB
01.32 | XKypnan peructpanuu noceTuTeen [Tocne 3amenbt
oy HOBBIMH
01.33 | XKypnan npuema 3asBiienuii B OY [Tocne 3amenbt
HOBBIMU
01.34 | Knura aBmxeHHs: 00yqaronuxcst Ilocne 3ameHbI
HOBBIMU
01.35 | KoHTpOIbHO- BUBUTALIMOHHAS] KHUTa [Tocne 3ameHsI
HOBBIMU
01.36 | ’KypHan yuera mpOBEPOK [TocrosiHHO
MPOBOAMMBIX OpraHamH,
rOCYIapCTBEHHOTO KOHTPOJIS
(Ham3opa), opraHaMmu
MYHHIIHITAILHOTO KOHTPOJIS
02. YuyeOHO-BOCTIMTATEIbHASI padoTa
02.01 | Obpa3osarenbHas nporpamma OY [ocrostHHO
(cT. 166a)
02.02 | ILman paGoThl Ha TOA 5 net
02.03 | YueOHbIe Mm1aHbI [TocTostHHO
(cT. 568)
02.04 | Pactimcanue 3aHATHI 1 rox (ct. 802)
02.05 | I[Iporokodsl 3acenanui 5 et
negaroruyeckoro cosera OY u
JIOKYMEHTBI K HUM
02.06 | CraTuctuyeckue OT4ETHI O paboTe 5 net (ct. 293)
OV (dpopmsr O, OIII-3, OIILI-6,
OII-93-dx)
02.07 | KnaccHble xypHaibl 5 ner (ctT. 605) | Mocae namniernero
XpaHCHUA U3 XXypHalia
U3BIMAKOTCA CTPaHUILIBI
CO CBOOIHBIMH
JaHHBIMU
yCHe€Ba€MOCTH U
nepeBoja
00yJaroIIIXCst
JJAHHOI'O KJj1acca.
CdopmupoBaHHbIe
J€a 3a rog XpaHATcs
He MeHee 25 ser
02.08 KypHan yduera nponyueHHbIX U 5 et (cT. 396)
3aMEIEHHBIX YPOKOB
02.09 KypHan rpynmsl IpoJIEHHOTO JHS 5 et (cT. 605)
02.10 KypHaibl 3IeKTUBHBIX Y4€OHBIX 5 ner (ct. 605)
PEIMETOB
02.11 KypHansl yueta paboThl 1€Jaroros 5 zer (cT. 605)

13



JOITIOJIHUTCIIBHOT'O 06p330BaHI/I$I

02.12 KypHansl ”HAUBUIYAIBHBIX YY€OHBIX 5 mer
3aHATUN
02.13 KypHans! yuera BHEYpOUHOM 5 ner
nesreabHoctd B OY
02.14 [TpoTOKOIIBI POUTENBCKUX COOpaHUiA Ha nepuon
IEUCTBUA
02.15 I[IpoTOKOJIBI 3acejaHuil Ha nepnon
POJUTEIHCKOTO KOMUTETA JENCTBUS
02.16 KypHai mpoToKOJI0B 3acejaHui Ha nepuon
MOTIEYUTENIBCKOTO COBETa (IIPH JeicTBus
HaJIUYHH)
02.17 JKypHau perucrpanuu 3asBIeHUN o 3amenbl
BBINNYCKHUKOBI | Ki1acca Ha ydacTue B HOBBIMH
['MA oOy4arommxcsi, OCBOUBIINX
OCHOBHBIE 00111€00pa30BaTEeIbHBIE
MIPOrpaMMBbI CpeIHEro 00IIero
00pa3zoBaHus
02.18 DKypHan peructparnuu 3asBiIeHHMA Jlo 3ameHbI
BBIITYCKHUKOB 9 KJlacca Ha y4acTHE B HOBBIMH
["MA 06y4aromuxcsi, OCBOMBIIIHNX
OCHOBHEIE 00111e00pa30BaTEeIIbHBIC
MPOrpaMMbl OCHOBHOT'O OOIIIETO
00pa3zoBaHus
02.19  PKypnHas 03HAaKOMJICHUS C o 3ameHbI
pesynbTaramMu EI'D BBITyCKHUKOB HOBBIMU
11(12) ksaccoB
02.20 KypHuan o3HakoMIeHus ¢ Jlo 3ameHbI
pe3yabpTaTtamu sk3ameHoB [ TA HOBBIMH
BBIIYCKHHUKOB 9 KJIaccoB
02.21 PaGounii )xypHan nenarora- Ha nepuon
NICHXO0JIoTa JecTBus
02.22 KypHan koHCynbTalUi ICUX0JIOTa Ha nepuon
JICUCTBHUS
02.23 KypHan uHIUBHUIYaTbHBIX Ha nepuon
KOPPEKIIMOHHBIX Y4EOHBIX 3aHATUH JecTBus
02.24 Kypnan conuanbHoro neparora OY Ha nepuon
(Ipu HAJTUYMH) JICUCTBHUS
02.25 KypHan yuera npoBOAUMBIX Ha nepuon
JIOTONEeINYECKUX KOHCYIbTalUi (TIpH JeNCTBUS
HaJMYHH JIOTOIIE/IA)
02.26 KypHan noronennyeckux 3aHsATHIA Ha nepuon
(Ipu HAJIUYKH) JICUCTBHUS
02.27 Knura cymmapsoro yuera [TocTosiHHO
Ooubauoreynoro Gouaa
02.28 WuBenTapHas kaura oubnuorexku OY [TocTosiHHO
02.29 KypHan yyera KHUT, IPUHATHIX OT [TocTosiHHO
yuTaTeseil B3aMeH yTePSHHbIX
02.30 KHnura yuera 6ubnmmoreyHoro GpoHaa [TocTostHHO

IIKOJBHBIX y"-Ie6HI/IKOB

03. Kagpsi
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03.01 [Ipukassl nupexropa OV no nMuHOMY 75 ner(ct. 196)
COCTaBY

03.02 [Tpukassl 00 oTIIycKax, 3 roga(ct. 198)
KOMaHJAMPOBKAX, MOOLIPEHUSX,

HaJIO)KEHUH B3bICKAHUW U JIp

03.03 JInuHble nena COTpyIHUKOB IIKOJIbI 75 net (ct. 4988B)

03.04 Jlnunbie kaprouku (¢.T-2) 75 ner(ct. 504)

03.05 Knura yuera nuyHoro cocraBa 75 net(ct. 508B)

MeJaroru4eckux padboTHukoB OY
03.06 TpynoBble KHUKKH Jlo
BOCTpeOOBaHMS
wiu 50 net nocne
yXxoja ¢ paboThl
(ct. 524)

03.07 Knura yuera 1BHKEHHUS TPYILOBBIX [TocrosinHO (cT.
KHIDKEK U BKJIAABIINIEH K HUM 526a)

03.08 JIOKyMEHTBI 110 aTTeCTalluu 75 ner(ct. 635) XpaHsrcs B
NeAarornyeckux paboTHUKOB COCTaBe JIMYHOTO
OY(mnaHsbl, TPOTOKOJIBI, nena
XapaKTEPUCTHUKU U JIP.)

03.09 ATTecTallMOHHBINA JIUCT 75 netr XpaHuTCs B

COCTaBe JIMYHOTO
Jiena

03.10 TpynoBbie 10roBOpbI XpaHuTcs B

(KOHTpaKTBbI) COCTaBE JINYHOT'O
Jena

03.11 Kypuan perucrpauuu
JOTIOTHUTETILHBIX COTJIAIICHUH K
TPYJIOBBIM JIOTOBOpaM

03.12 DKypHa1 03HaKOMJIEHHS ¢ TIpaBUJIaMU o 3ameHBbI

BHYTPEHHETO TPYI0BOTO pacHopsiKa, HOBBIMHU
MHBIMU JIOKAJTbHBIMA HOPMATHBHBIMU
AKTaMU, CBSI3aHHBIMU C TPYIOBOM
IeITeIbHOCThIO pa0OTHHUKA
04. byxraarepus

04.01 TapudukaoHHble CIUCKU 25 ner (cr. 391)
MeJaroruyeckux padbotTHukos OY

04.02 Tabenu paboyero BpeMeHU 1 rox (ct. 377)

05. Xo3s1iicTBeHHAsA 4aCTh

05.01 VHBEeHTapHBIE ONKCH, CIMIUTEIIBHBIC 3 rona [Ipu 3aBepuieHnn
BEJIOMOCTH y4€Ta UMYILECTBa peBU3HH
00pa30BaTeNbHOTO YUPEKACHUS

05.02 KHnura ydera x0351CTBEHHOTO 3 roga (ct. 1057) | [Ipu 3aBepuieHun
MMYIIECTBA M MAaTEPUATIOB peBU3UHU

05.03 AKTBI IpU€Ma, C/1ayMl U CIIMCaHUS 3 roga (ct. 1063) | [Ipu 3aBepuieHun
UMYIIECTBA peBU3UHU

05.04 TexHu4ecKre macrnopTa Ha MPUOOPHI 10 ne 1(ct. 1854) | [Ipu 3aBepuieHun

1 000pyI0BaHUE

pEBU3NH
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06. MegunuHCKAas 4acTh

06.01

Meaunuackue(aMOyIaTOpHBIC)
KapThl 00 yJarOIIHXCS

5 nert (ct. 7035)

TTocne BoIOBITHSA
U3 LIKOJIBI

06.02

JoxymeHTHI (TJ1aHBl, CIIPABKH,
KapTOYKH, CIIMCKH, T'paUKH,
nepenucKa U Jp.) 0 NIEPUOAUUECKUX
MEIUIUHCKUX OCMOTpax M MPUBUBKaX
00yyJaroumxcs

3 romxa (ct. 691)

06.03

’KypHan peructpanuu MeAUIUHCKON
IIOMOILIH, OKa3bIBAEMOU BO BpeMs
00pa30BaTesbHOTO Mpoliecca

Ha nepuon
JIEUCTBUSA

06.04

JKypnai yuera MEIMKaMEHTOB B
anTeyKe U CPOKa UX FOJHOCTH

07. OT

u BT

07.01

DKypHan peructpanyiu HHCTPYKTaKei
oOyuaronuxcs mo Th

Ha nepuon
JIEUCTBUSA

07.02

KypHans! peructpauuu
MHCTpYKTaxek oOydarommuxcs 1o Th
HAa 3aHATUSAX M0 npeameraM (pusnka,
OuoJorus, XuMus, THPOPMATHKA,
(bU3KYJIBTYpa, TEXHOJIOTHS)

Ha nepuon
JIEUCTBUSA

07.03

DKypHan uHCTpyKTaxka
conpoBoxaaromux 1o Tb npu
OpraHU3alK TYPUCTUYECKHUX,
CIIOPTUBHBIX U JPYTHX BHEKJIACCHBIX
MEpOIPUS TN

Ha nepuon
NEeNCTBUS

07.04

DKypHan yuera BbIIa4y HHCTPYKUUI
[0 TEXHUKE 0€30MaCHOCTH JIs
OO yJArOIITXCST

Ha nepuon
IEUCTBUA

07.05

DKypHau peructpanuu HeCUacTHBIX
CJIy4aeB ¢ 00yJarOITUMUCS

J1o 3aMeHBI
HOBBIMU

07.06

DKypHan perucrpanuy BBOJHOTO
MHCTPYKTAXKa JUIsl COTPYAHUKOB

Jlo 3aMeHBbI
HOBBIMU

07.07

DKypHan yuera npoBeIeHHs 3aHATHN
0 rpa)</1aHCKON 000pOHe

Jlo 3aMeHBbI
HOBBIMHU

07.08

DKypHan uHcTpyKTaxa 1o
AHTUTEPPOPUCTUYECKOMN
BAIUIIEHHOCTH U TPak1aHCKOU
0OOpOHE

Jlo 3aMeHBbI
HOBBIMHU

07.09

DKypHan yuera HHCTpYKTaXeu no
MoKapHOH 06€30MacHOCTH

Jlo 3aMeHBbI
HOBBIMU

07.10

DKypHan yueta ornerymmurenen

Jlo 3aMeHBI
HOBBIMH

07.11

XKypHan yuera mepBUUHBIX CPEACTB
MOKapOTYyIIEHUS

Ha nepuon
JIEeUCTBUSA

07.12

DKypHan peructpanuy HHCTPYKTaxa
Ha pabodyeMm MecTe

J1o 3amMeHBI
HOBBIMH

07.13

DKypHan yueta HHCTPYKIMIA IO OXpaHe

Jlo 3aMeHBI
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Tpyaa HOBBIMU
07.14  DKypHaibl TpeXCTyNEeHYaTOro Ha nepuon
KOHTPOJISL 3d COCTOSTHUEM OXPaHBbI JEUCTBUSA
Tpyaa
07.15 DKypHain o01iecTBEeHHOTO Ha nepuon
KOHTPOJIS I10 OXpaHe Tpyaa NEACTBUA
07.16 ’KypHan ydera TpaBMaTu3zma Jlo 3aMeHbI
COTPYAHUKOB HOBBIMHU
07.17 DKypHan perucrpanuu pe3ynbTaToB Ha nepuon
MCIIBITAHUM CIIOPTUBHOI'O MHBEHTAPA, JEUCTBUSA
O00OpYIOBAaHUS M BEHTHJISIITUOHHBIX
CTpPOMCTB
07.18  |[Bpakepaxkublii >KypHAI Ha nepuon
JEeICTBUS
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[punoxxenne 10

Kk MHCTpyKIIMU IO BEACHUIO 1€T0BOH
JOKyMEHTAIMX B 00111€00pa3oBaTeIbHBIX
opranmzanuix Pecry0nnku Kpeim

(mynkTet 7.9.1)

Oﬁpa3eu 3all0JIHEHUSI KHUT'H PErucTpalvi BblIaHHBIX JOKYMECHTOB 00 06pa30BaHI/II/I
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2014 200
v v
37/14 Ierpos Ilerp IMerposua | 01.02.1998 0000000000037, foll ol el el el Mol Il Il Bl Bl Bl el il B 24.06.2014 25.06.20142
TIPUIIOKEHHUE Nel98
2016 200
v v
116 AHTOHOB AHTOH 02.03.2000 00000000000001, wl wl wl wl wl %] %] %] %] %l %] %] %] x| x| %] «| = 17.06.2016 18.06.2016
AHTOHOBUY MIPUIIOKEHUE . Ne257
v v
. Ne257
v v
26/16 Banos VBan VBanosnu | 01.01.2000 00000000000026, foll Eall Bl Rl el Bl Bl Il Il Il R Rl Rl Bl Bl Bl Bl B 17.06.2016 18.06.2016
TIPUIIOKEHHUE r. Ne257
v v
27/16 AHTOHOB AHTOH 02.03.2000 00000000000027, wl wl %l ol sl %l %l %] %] 2| %] %! | | % %] | % 17.06.2016 18.06.2016
AHTOHOBHY NPHUIIOKEHHE . Ne257
Knaccnuii pykosooumens 11-A kracca QUO
Hupexmop OO DQUO

MII

OxcmepHul

Beioan oyonuxam
ammecmama, Homep HOBOU
yuemnou 3anucu 29/16

UCnopueH, AHHYIUPOBAH,
8bIOAH HOBBIU ammecmam



28/16 Ceprees Cepreii 05.05.1995 0000000000028, 21.06.2016 22.06.2016
CepreeBI/Iq TIPUIOKEHUE
Jupexmop OO DPUO
MIL
Jlybruxamol
29/16 Ierpos Ilerp Ilerposuua | 01.02.1998 0000000000029, 24.11.2016 25.11.2016
TIPUIIOKEHUE
Jlupexmop OO DPUO

MIL

8b10AH B3AMEH YMEPSHHO20
opueunana
Ne00000000000037,
svloannoeo 25.06.2014e.
Homep yuemmou sanucu 37/14
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Oo6pa3en 3an0JIHEHUSA KHUTH PerucTPAalMi BbIIAHHBIX MeaaJsiei

[Mpunoxenne 11
Kk MHCTpyKIMU IO BEJCHUIO JEI0BOM
JIOKyMEHTallH B 00111600pa30BaTeIbHbIX
opraunzanusaxPecnyonuku Kpbim

(1.7.9.4.2)

""3a ocoOble ycriexu B ydyeHun"

IMoanuch
[Hara YIOJITHOMOYEHHOT 0
Howmep Damunus, UM, Jlara W HOMEpP JIALIA OpraHu3aluy, Iloamuce
Y4eTHOU 0T4eCTBO (TIpH POXIECHUS MpHKasza o OCYILECTBIISIOILEH MOJTydaTens Jlata BbIIaUd Meaiu
3aMKuCU HaJIMYMK) BBIITYCKHHUKA BBIITYCKHUKA Bbl1aue 00pa3oBaTeIbHYIO MeaaIu
MeIau JIeSITENTbHOCTb,
BBIJIABILIETO MeEallb
2015 200
115 CemenoB CemeH 1999 20.06.2015 v v 21.06.2015
CemeHOBHY Ne 236
Knaccuvuil pykogooumens 11 knacca )5(0]
Jlupexmop OO QUO
M1
2016 200
116 | Auronos Auron 02.03.2000 17.062016 | v 18.06.2016
AHTOHOBHY No258
2116 HBanoB NBan 01.01.2000 17.06.2016 v v 18.06.2016
MBanoBu4 No258
Knaccnviii pykosooumens 11-A knacca QHO
[)7(0]

Jlupexmop OO

M.II.




[Mpunoxenne 12
K MHCTpYKIIMHU TI0 BEICHUIO JICIIOBOU
JIOKYMEHTAITUH B 00111600pa30BaTeIbHBIX
opranusaiusax Pecnyomuku Kpeim
(mynkT 7.9.5.2.)

Oo0pa3zen 3anmo/IHeHUS KHUTH PErUCTPALMU BHIIAHHBIX CBUAETEILCTB 00 00y4eHHH

HaumeHoBaHHs y4eOHBIX IPEIMETOB U OLICHKH,
MOJIy4eHHbIC BBITYCKHUKOM 10 HUM

Caenenns 0 Bbgave 1y0JHKaTa
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2014
00000000000012 Tetpos v/ | 000000000000013 | 12.11.2016 | 13.11.2016 13/16
12/14 01.02.1998 ol el el el Tl e el I Rl B 04.06.2014 . Ne576
Ierp Ierposuu . Ne
2016
00000000000001 v
AHTOHOB el ol ol ol ol ol ol %l x| %! = 1 % 01.06.2016
116 AHTOH AHTOHOBHY 02.03.2000 . Ne257
v
. Ne257
000000000000011 ViBaHOB 01.06.2016 v
11/16 WBan VBanoBuu 01.01.2000 ol el A A I A R Il Rl Il Bl B I r. No257
000000000000012 AHTOHOB I I I I A I O O O I I O 01.06.2016 v
12/16 AHTOH AHTOHOBHY 02.03.2000 r. Ne257
Knaccnuiii pykosooumens 9 knacca QUO
Jupexmop OO DPUO

MIIL

ucnopueno,
AHHYIUPOBAHO,
8bLOAHO HOBOE
ceUdemenbcmso



Jlybruxamol

000000000000013 Ierpos Iletp 12.11.2016
IerpoBuu r. Ne576
13/16 01.02.1998
Jlupexmop OO DUO
M.IL

BbIOAH 83AMEH
VMepPsHHO20
opucuHaia
Ne0000000000001 2,
B8bIOAHHO20
04.06.20142. Homep
yuemnou 3anucu 12/14
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