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1. O0mme moI0KeHus

1.1. Hacrosmas nouTHKa 00paboTKH repcoHalbHbIX TaHHbEIX MBOY «KoToBckast mkoiia —
nerckuii cany» (nanee — [lonuTuka) onpenenser nenu 00paboTKH MepCOHATbHBIX JaHHBIX,
KaTEerOpHH U IepedeHb 00padaThIBa€MbIX NIEPCOHAIBHBIX JAaHHBIX, KATETOPUHU CYOBEKTOB,
TepCOHAJIbHBIC JaHHBIE KOTOPHIX 00pabaThIBarOTCs, CIIOCOOBI, CPOKU X OOPAOOTKH M XpaHEHUS,
MOPSIIOK YHUUTOKEHHUS [I€PCOHATIBHBIX TAaHHBIX IIPU JOCTHKEHUH Liesiel nX 00paOOTKU WK IPU
HACTYIUICHHH WHBIX 3aKOHHBIX OcHOBaHuii B MBOY «KoToBCKas 1m1Koja — IeTCKui caa» (nanee —
IlIkoia).

1.2. JlokanbpHBIE HOPMATHUBHBIE AKTHI M MHBIE JOKYMEHTHI, PErJIaMeHTHPYIOIIHE 00paboTKy
MepCcoOHANBHBIX JaHHBIX B I1IKkoIe, pazpabaThIBalOTCS C y4eTOM MoJIoKeHuH [lomuTukwy.

1.3. Jleiicteue [TomuTruku pactipocTpaHsieTcsl Ha IEpcOHaNIbHBIE JJaHHbIe, KoTopbie [1Ikomna
00pabaThIBaeT C UCIIOJB30BAHUEM M 0€3 HCIIOJIb30BaHHUs CPEICTB aBTOMAaTH3allUH.

1.4. B TlomuTHKE UCTIONB3YIOTCS CIAETYIOIIE TTOHSTHSI:

TIEpPCOHAIbHBIC TaHHBIC — JIF00ast MH(OpPMAITHsI, OTHOCSIIASACS NPSMO MJIH KOCBEHHO K

OIpEeIeIEHHOMY HITH OTIpeaesiseMoMy pu3ndeckoMy JIHIY (CyObeKTy MepCOHATbHBIX
JMAHHBIX);

e IIEPCOHAIBHBIC JIAHHBIC, Pa3PCIICHHBIC CYOBEKTOM NEPCOHAIBHBIX TaHHBIX IS
pacrpocTpaHeHusl, — IIEPCOHAILHBIC JaHHBIC, JOCTYIl HEOTPAHUYCHHOTO Kpyra JIUIL K
KOTOPBIM MPEAOCTABIICH CYOBEKTOM MEPCOHAIBHBIX JIAHHBIX ITYTEM JIa4M COTJIACHS Ha
00paboOTKy NepCOHANIBHBIX JAaHHBIX, Pa3PCIICHHBIX CYOBEKTOM MNEPCOHAIBHBIX JTAHHBIX
JUTSL pacpOCTPAHECHHUS B TIOPSIAKE, MPEAYCMOTPEeHHOM DeepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIlepaTop NMEePCOHAIBHBIX AaHHBIX (oreparop) — I1Ikosa — FOpUaANYECcKOE JIHUIIO,
CaMOCTOSITEILHO HIJTH COBMECTHO C APYTUMU JIMIIAMH OpraHu3yroiiee U (HTH)
OCYIIECTBIISIONICEe 00Pa0OTKY ITEPCOHATBHBIX JaHHBIX, OMPEICIISIONICe 1IeIn 00padboTKH
TIEPCOHABHBIX JAHHBIX, COCTAB MEPCOHAJIBHBIX JaHHBIX, HOJJISKAIIUX 00PadOTKE,
neidcTBus (Orepalyu), COBEpIaeMble ¢ TEPCOHATLHBIMH JTaHHBIMH;

e 00paboTKa MePCOHABHBIX JaHHBIX — JIEUCTBHE (Omepaliys) WK COBOKYITHOCTD JI€HCTBUIMA
(omepariuii) ¢ mepcoHaIbHBIMU JTAHHBIMU C UCIIOJb30BAHUEM U 0€3 MCIOJIb30BAHUS
CPEJICTB aBTOMAaTH3allMH, BKI0Yasi cOOp, 3auch, CHCTEMAaTH3allNI0, HAKOTIJICHUE,
XpaHeHue, yrounenue (0OOHOBIIEHHE, H3MEHEHHUE), U3BJIEYEHHE, HCIIOIH30BaHHE,
nepenady (pacrnpocTpaHeHue, Pea0CTaBIeHHE, TOCTY), 003 THYHBaHuE,
OJI0KMpOBaHUE, yIaJeHUEe, YHUUTOXXCHUE;

e aBTOMAaTH3WPOBaHHAas 00pa0OTKa NMEPCOHABHBIX TAHHBIX — 00OPa0OTKA TTEPCOHATBHBIX

JIAaHHBIX C TIOMOIIBIO CPEJICTB BHIYUCITUTEIIFHOU TEXHUKH,



e pacnpocTpaHEHHUE NEPCOHATBHBIX JaHHBIX — JCWCTBUS, HAIIPABJICHHBIC HA PACKPBITHE
MEPCOHATBHBIX JAHHBIX HEOMPEICICHHOMY KPYTY JIUII;

e TMpeNOCTaBICHHUE MEPCOHANBHBIX JaHHBIX — ICHCTBHUS, HAIIPABJIEHHBIE HA PACKPBITHE
IIEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY UJIH OIIPEIEICHHOMY KpYTy JIUL;

e OJIOKMpOBaHUE MMEPCOHATBHBIX JAHHBIX — BPEMEHHOE IpeKparieHrne 00padboTKu
MEPCOHAIBLHBIX JAHHBIX (32 UCKIIOYEHUEM CIIydaeB, €Clii 00paboTka HEOOX0qMMa IS
YTOYHEHUS TIEPCOHAIBHBIX JIAHHBIX);

e YHHYTOXXEHHE NMEPCOHATBHBIX JAHHBIX — ACHCTBUS, B PE3YJIbTATe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHUTH COJICPKAHHUE NIEPCOHANBHBIX JaHHBIX B HH)OPMAIIMOHHON
CHCTEME TICPCOHAJIbHBIX JIAHHBIX U (MJIHM) B pe3yJIbTaTe KOTOPBIX YHUUTOKAKOTCS
MaTepHalIbHbIe HOCUTEIN EPCOHANIBHBIX JTAHHBIX;

e 00€3IMYMBaHUE TIEPCOHAIBHBIX TAHHBIX — JEHCTBUS, B PE3yIbTaTE KOTOPHIX CTAHOBHUTCS
HEBO3MOKHBIM 0€3 MCTOIb30BaHUS JIOTIOTHUTENILHOW HH(POPMALIUU ONIPEICITUTh
MIPUHAIIIEKHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX
JaHHBIX,

e MH(POPMAIIMOHHAS CUCTEMA MEPCOHAIBHBIX IaHHBIX — COBOKYITHOCTb COJEpKAIIUXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JIAHHBIX U 00ECIEUNBAIOIINX UX 00pabOTKy
MHGOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/ICTB,;

e TpaHCTpaHUYHAS Tepeiava MePCOHATBHBIX JaHHBIX — Iepeadya NepPCOHATBHBIX JaHHBIX
Ha TEPPUTOPHUIO0 HTHOCTPAHHOTO TOCYapCTBa OpraHy BJIACTH MHOCTPAHHOTO TOCYAapCcTBa,
WHOCTPaHHOMY (PM3HUECKOMY JIMITY HITH HHOCTPAHHOMY FOPUAMYECKOMY JIUILY.

1.5. [lIxona kak onepaTop NepCcOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnronath KOHPHUIEHIUAIBHOCTh EPCOHATBHBIX JIAaHHBIX, @ IMEHHO HE pacIpOCTPaHATh
NIEPCOHAILHBIE IaHHBIE U HE NepelaBaTh UX TPEThUM JIMIaM 0e3 coriacus cyobeKTa
NEPCOHATBHBIX JAHHBIX WU €r0 3aKOHHOT'O MPEACTaBUTENS, €CIIM HHOE HE MIPETyCMOTPEHO
3aKOHOJIaTEJILCTBOM.

1.5.2. OGecneunTh CyOBEKTaM MEPCOHATBHBIX JAaHHBIX, UX 3aKOHHBIM MPEJICTaBUTEISIM
BO3MOYHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH M MaTepUalaMH, COACPKAIUMHU UX TTEPCOHATBHBIC
JAHHBIC, €CIIM MHOE HE TPEYCMOTPEHO 3aKOHOIaTeIbCTBOM.

1.5.3. Pa3pacuare CY6"beKTaM NEPCOHAIBHBIX TaHHBIX, X 3aKOHHBIM MPCACTAaBUTCIIAM
IOPUIUYCCKHUE ITOCICACTBUA OTKa3a MMpeAOCTaBUTh IICPCOHATIBHBIC TaHHBIC.

1.5.4. brokupoBaTh WM yIAISITH HETPABOMEPHO 00pabaThIBaeMbIe, HETOUHBIC TIEPCOHATIBHBIC
JaHHbIC 1100 00eCTIeUnTh X OJIOKMPOBAHUE WITH YAJICHHE.

1.5.5. IlpekpaTuTh 00pabOTKY U YHUUTOKUTH WM 00E3TUUUThH IEPCOHAIBHBIE TaHHBIE 00
o0ecreuynTh MpeKpalieHue 00paboTKH U YHUUTOKEHUE HITH 00€3TMUMBaHUE ITEPCOHATBHBIX
JAHHBIX TPU JTOCTHKCHUU 1IEITH UX 00pabOTKH.

1.5.6. IIpekpaTuTh 00pabOTKY NEPCOHANBHBIX JAHHBIX MU 00ECIEUnTh IpeKpalieHrne 00padoTKu
MePCOHAIBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOHEKTOM MEPCOHANBHBIX TaHHBIX COTJAcHs Ha
00paboTKy ero nmepcoHaIbHBIX TAaHHBIX, €CITU UHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM
KOTOPOTO, BBITOJONPHOOPETATEIEM WU TIOPYIUTENIEM IO KOTOPOMY SIBISIETCS] CYOBEKT
MePCOHATBHBIX TAHHBIX, HJIM UHBIM coryamieHueM Mexxay LKoo u cyObekToOM MepcoHaIbHBIX
JTAHHBIX.

1.5.7. IlpuauMaTh Mepbl, HEOOXOIUMBIEC U AOCTATOYHBIE 1 00ECTIEUCHUS BBITIOTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MPUHSITHIMU B COOTBETCTBHH C HUM HOPMATHBHBIMU

IIpaBOBBIMU AKTaAMH.

1.6. lIkouna Bopase:



1.6.1. CaMOCTOSITENBHO ONIPEACIATH COCTaB U MEPEUYCHb MEP, HEOOXOIUMBIX U JOCTATOYHBIX IS
oOecrieueHns BBITIONHEHUS 00sS3aHHOCTEH, MIPETyCMOTPEHHBIX 3aKOHOM U TIPUHSATHIMH B
COOTBETCTBMU C HUM HOPMATUBHBIMU ITPABOBBIMU aKTaMH, €CJIM UHOE HE MPEITYCMOTPEHO
3aKOHOJIaTEJIbCTBOM O MEPCOHAIBHBIX IAHHBIX.

1.6.2. Vcnonp30BaTh NepcoHaANbHBIE JAHHBIE CYyObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX COTJIacHs B
Clly4asix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. [IpenocraBiATh MepCOHANBHBIE JAHHBIE CYOBEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM JIMIIAM
B ClIy4dasX, IPEAYCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1.6.4. [lopyunts 00pabOTKY MEPCOHAIBHBIX JAaHHBIX JPYTrOMY JIUIY C COTJIaCHs CyOheKTa
MIEPCOHAIBHBIX JAHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (Pe/iepaJbHbIM 3aKOHOM, HA OCHOBaHUU
3aKIII0YaeMOT0 C 3TUM JIMLIOM J0roBopa. JIuno, ocymecTsismomnee 00padoTKy EpCOHATbHBIX
JTaHHBIX 110 nopy4yeHuto [11kosl, 0053aH0 coOMI01aTh TPUHLIMIIBL U ITpaBHiia 00paboTKH
MEPCOHAIBHBIX JAHHBIX, PEAYCMOTPEHHBIE 3aKOHOM, COOII01aTh KOH(UIEHIIMATbHOCTD
MEPCOHAIBHBIX JAHHBIX, IPUHUMATh HEOOXOIMMbIE MEpHI, HAIIPABJIEHHbIE HA O0eCIIeueHne
BBINIOJIHEHUS 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHUKH, COBEPIIICHHOJICTHUE YJAIIUECs], POIUTEN HECOBEPIIIEHHOJIICTHUX YUaAITUXCSl, HHBIC
CyOBEKThI MEPCOHATBHBIX JAHHBIX (J1aee - CyObheKThI TIEPCOHANBHBIX TAaHHBIX) 00S3aHbI:

1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOIaTENbCTBOM, IIpeocTaBisaTh lIkose nocroBepHbIe
NepcoHaIbHbIE JAHHBIE.

1.7.2. Ilpy u3MeHEHNH TIEPCOHATBHBIX TAHHBIX, 0OHAPY>KEHUH OIHUOOK MM HETOYHOCTEH B HUX
He3aMeUINTENILHO coobIars 00 3toM IlIkorte.

1.8. CyOBeKThI mepcoOHAbHBIX JAHHBIX BIIPABE:

1.8.1. [Tony4ars nHGOPMAIHIO, KACAIONTYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JAHHBIX, KPOME
Cly4aeB, KOT/Ia TAaKOW JOCTYII OrpaHiueH (eepalbHBIMH 3aKOHAMH.

1.8.2. TpeGoBath ot IIIKOJIBI yTOUHHTH TIEPCOHATBHBIC TaHHBIC, OJJOKUPOBATH WX WJIM YHHUTOXKUTH,
€CITU TIEPCOHAIIbHBIC JAHHBIC SBJISIFOTCS HENOJIHBIMH, YCTAPEBIIMMH, HETOYHBIMHU, HE3AKOHHO
MOJTyYCHHBIMH WJIM HE SIBJITIOTCSI HEOOXOJMMBIMH JIJIs1 3asIBJICHHOM 11eJ i 00pabOTKH.

1.8.3. [[OHOJ'IHI/ITB IEPCOHAJIbHBIC TAHHBIC OICHOYHOI'O XapaKTEpa 3ajdBJICHNCM, BbIPpAKAIOIIUM
CO6CTB€HHYIO TOYKY 3pCHUA.

1.8.4. O6xanoBats AeiictBust unu 6esneiictue 11Ikomabl B yIOJHOMOUYEHHOM OPraHe Mo 3al[uTe
paB CyObEKTOB MEPCOHAIBHBIX JaHHBIX UK B CyJICOHOM MOPSIIIKE.

2. [IpaBoBbIe OCHOBAHUSI 00PA0OTKHU MEPCOHAIbHBIX JaHHBIX

2.1. [IpaBoBBIMH OCHOBAHUSAMHU 00paOOTKH NMEPCOHATBHBIX JaHHbIX B IlIkoJie sBIAIOTCS yCTaB U
HOpPMAaTHUBHBIE NTPABOBBIE AKThI, 17151 HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUHU ¢ KOoTOophiMU [1IKkona
OCYIIECTBISET 00pabOTKy NEPCOHATIbHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBo# KOJEKC, HHbIE HOPMATUBHBIE IIPABOBBIC AKThI, COJEPHKALIUE HOPMBI TPYAOBOIO
MpaBa;

e bBIo/uKeTHBIN KOOCKC,

e Hanorosslit KOJeKC;

o ['paxxnaHCKHi KOACKC;

o CeMeNHBIN KOJIEKC,



o ®epepanpHblit 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepauuny» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE ITPABOBBIC AKTHI;

e COLMAJBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOJATENbCTBO Poccuiickon denepanuy;

e 3aKOHOJIATENBCTBO B chepe O€30MaCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON
3aIHIICHHOCTH.

2.2. I[IpaBoBBIMU OCHOBAHUSAMHU 00PaOOTKHU MEPCOHATBHBIX TaHHBIX B LIIkoe Takke SBISIOTCS
JIOTOBOPBI ¢ (PU3MUSCKUMHU JIUIIAMH, 3asBJICHUS (COTIacusl, JOBEPEHHOCTH) yUalMXCs U POIUTENICH
(3aKOHHBIX TpecTaBUTENICH) HECOBEPLICHHOJICTHUX YIaIIUXCsl, Corylacus Ha 00paboTKy
MIEPCOHATBHBIX JAHHBIX.

3. HeJ'll/I OﬁpaGOTKI/I MEPCOHAJIBHBIX JAHHBIX, HX KATCIrOPUHA U NMEPECUYCHDb, KAaTCIrOPUH
CYG'beKTOB, MEPCOHAJIBHBIC TAHHBIC KOTOPbLIX OﬁpaﬁaTblBal{)TCﬂ, Cl'[OCOﬁI)I, CPOKH HX
OﬁpaGOTKI/I H XpaHCHUS, MOPAJTOK YHUITOKCHUA NEPCOHAJIBHBIX JAHHBIX

1. Hean 00paboOTKU: opraHu3anus 00pa3oBaTe/bHOI I1eATEJLHOCTH M0 00Pa30BaTEeIbHBIM
MporpaMMamM Ha4yaJbHOI0 001ero, 0CHOBHOI0 00IIIEr0 U CpeaHero odero 06pa3oBaHus,
JAOMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropuu [TepconasibHBIE TAHHBIE CnenuaibHbie

JTAaHHBIX JTaHHBIE

[Tepeuenb e (hamMuus, UMsI, OTYECTRBO; CBeneHus 0 COCTOSIHUU
JTAaHHBIX e TIOI, 310pOBbS

e TPAXIAHCTBO;

e JlaTa M MECTO POXKIECHUS,

e m3o0paxenue (portorpadusi, BHICO);

e TIACIIOPTHBIE JaHHBIC,

e aJpeC PEruCTPAIHH IO MECTY
KHUTEIIbCTBA;

e anpec (haKTHUECKOTO MPOKUBAHMS,

e KOHTAaKTHBIC JTaHHBIE;

e WHIMBHAYyaIbHBI HOMED
HAJIOTOILIATE bIINKA,;

e CTPaxOBOM HOMEP MHIANBHIYaIBHOTO
muneBoro cuera (CHUJIC);

e CBeJeHHs 00 ycIeBaeMOCTH
00yJaroIerocs U Ipyrue CBEICHHM,
o0pasyrolrecs B poIEcce pealn3annm
o0pazoBareibHOM POrpaMMBbl;

e WHBIE IIEPCOHANIBHBIE JIAHHBIE,
IPEIOCTaBIIEMbIE PU3HIECKUMHU
JIAI[AMH, HEOOXOJMMBIE IS 3aKIFOUECHUSI
¥ UCTIOJHEHHS JIOTOBOPOB, UCIIOJHEHHUS
HOPM 3aKOHOJIaTeIbCTBA B cepe

oOpa3oBaHus
Kareropun OOyyaromuecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEH)
CyOBEKTOB
Cnoco0bt ABTOMaTu3MpoBaHHast 00pabOTKa U O€3 CPeJCTB aBTOMATU3AIINH, B TOM YHUCIIE:
00paboTku

e TIOJIYYCHUC ICPCOHAJIbHBIX JaHHBIX B YCTHOﬁ U ONHChbMEHHOM (I)OpMC
HETIOCPECACTBCHHO OT CY6T>GKTOB NEPCOHAIBHBIX JAHHBIX,
e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B )KYPHAJIbI, pCCCTPLI U




MH(POPMAIIMOHHBIE CUCTEMbI B JOKYMEHTHI LIIKObI.

Cpoxu B teuenwne cpoka peanmzaiyy 00pa3oBaTEIbHON IPOTPAMMBI

00paboTku

Cpoxku B Teyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU A€l B 3aBUCUMOCTH OT THUIA
XpaHEHUS JOKYMEHTA, B KOTOPOM COJIEPKATCSl IEPCOHAIBHBIC TaHHBIC

[Hopsnox B cootBerctBuH ¢ [TopsiakomM yHUUTOXKEHHS U 00€3IMUMBAHUS IEPCOHATIBHBIX
YHHUYTOXCHUA | JAHHBIX IIIx0JBI B 3aBUCUMOCTH OT THIIA HOCHUTEII NEPCOHAIBHBIX JAHHBIX

2. leab 00paboTKu: BhINOJIHeHUs] GYHKIM U MOJHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOIIIEHUSAX, B TOM YHCJIe 00SI3aHHOCTEl 10 0OXpaHe TpyAa

Kareropuun [TepconasibHbIE TaHHBIE Cnenunanpasie | bBuomerpudeckue
JTAHHBIX MEPCOHAJIBHBIEC | IEPCOHAIIBHBIC
JTAHHbIE JTAHHBIE
[Tepeuenb e (hamuus, UMsl, OTYECTBO; Ceenenus o N3obpaxenue Ha
JTAHHBIX e TIOJI; COCTOSIHUM dboTo u
e TPaXxJIaHCTBO; 310pOBbS BHUICO3AIHNCH,

e JIaTa M MECTO POXKJICHUS,

e u3obpaxenue (pororpadus);

e TIACIIOPTHHIC JIAHHBIC;

e aJIpec PErHCTPaIH 0 MECTY
KUTEIIbCTBA;

e azpec (pakTHIECKOTO
MPOKUBAHUS,

e KOHTaKTHbBIC TaHHBIE,

e HWHIMBUIYaJbHBINH HOMED
HAJIOTOTIATEIBIINKA,

e CTpPaxoBOW HOMEDP
WHUBHYAIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeJleHUs 00 0Opa3oBaHUH,
KBTI (UKALINH,
poeCCHOHATBLHON TIOATOTOBKE
¥l TIOBBIIICHUN KBaJM(PHUKAIINY,

e CceMeiHOe TOJI0KCHUE, HATHIHUe
JIeTeH, pOJICTBCHHBIC CBSI3H;

e CBEICHHS O TPYAOBOM
JeSITETBHOCTH, B TOM YHCIIC
HAJIM4KE TIOOIIPEHUH,
HarpakJaeHui 1 (Umn)
JMCUIUTUTMHAPHBIX B3bICKAHUMN;

e JIAaHHBIC O PETHCTpAIlUU Opaka,

e CBEJICHHUS O BOMHCKOM yYETe;

e CBeICHUS 00 UHBAIUIHOCTH,

e CBeJeHUA 00 ylep KaHuu
AIMMEHTOB,;

e CBEACHHUSA O JOXOJE C
MIPEbIAYIIEro MecTa paboThl,

e HHBIC IEPCOHATILHBIC IAHHBIC,
MIPEeIOCTaBIIsIEMbIE
pabOTHUKAMU B COOTBETCTBUHM C
TpeOOBAaHUSAMH TPYIAOBOTO

IMMOJIYYCHHBIX C
KaMmep HaOIIOACHUS




3aKOHOJAaTCJIbCTBA

Kareropuu PaboTHuKH, KaHIUIATh Ha paboTy (CoMCKaTeN)
CyOBEKTOB
CrniocoOsr ABTOMaTu3upoBaHHas 00paboTKa U 6€3 CpeJCTB aBTOMATU3ALNH, B TOM YHUCIIE:
00paboTku
e TIOJIy4EHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOU popme
HETIOCPEJICTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECEHHS IMEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIK0IBI
Cpoku B teuenne cpoka neicTBHS TPYIOBOIO 10TOBOpPa. /sl KaHAUAATOB — B TEUEHUE
00paboTKn CpoKa, He0OXO0IUMOTO JIJISI PACCMOTPEHUST KaHAUIATYPhI U 3aKITIOYSHUS TPYAOBOTO
JIOTOBOPA
Cpokn B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIeNT B 3aBUCUMOCTH OT THIIA
XpaHEeHUs JIOKYMEHTa, B KOTOPOM COJIEpKaTCs EPCOHATBHBIC TAaHHbIE, B TOM YHCJIC B
cocTraBe JIMYHBIX e — 50 et
[Mopsinox B cootBercTBuu ¢ [TopsaxoM YHUYTOXKEHUS M 00€3TMUNBaHUS TIEPCOHATBHBIX
YHUYTOXEHHsSI | TaHHBIX [1IKOJTBI B 3aBUCHMOCTH OT THTIA HOCHTEISI TEPCOHATBHBIX JTAHHBIX

3. Hesb 00padoTKU: peaanu3anus rpaxIiaHCKo-NPaBOBBIX I0TOBOPOB, CTOPOHOIA,
BbITO0NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTopbIX sBJsercs [lkona

Kareropuu [TepconasibHBIE TAHHBIE
JTAHHBIX
[Tepeuenpb e (ammuHs, UMsl, OTYECTBO;
JTAHHBIX e MACMOPTHBIC JAHHBIC;
e ajpec peructpanuu u (Wim) HaKTHIECKOTO MPOKUBAHHS;
e KOHTAKTHbBIC JAHHBIC;
e HHIMBUIYaTbHBI HOMEP HAJIOTOIJIATEIIBIINKA;
e HOMEp PAaCYETHOTO CYETa;
e HOMep OaHKOBCKOM KapThl;
e HHbBIC MIEPCOHAIBHBIC TaHHBIC, IPEIOCTABIISICMbIC (H3MUSCKUMH JIUI[AMH,
HEOOXOAMMBIE JUTS 3aKIFOUCHHUS M UCTIOJIHEHHUS JIOTOBOPOB
Kateropuu KoHTpareHThl, mapTHEPHI, CTOPOHBI IOTOBOPa
CyOBEKTOB
Croco06bt ABTOMaTH3MpOBaHHAs 00paboTKa 1 6€3 CPEe/ICTB aBTOMATH3AIIMH, B TOM YHCJIE:
00paboTKn
e TMIOJIyYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOU (popme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECCHUS MEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIE CUCTEMbI U JOKYMEHThI L1IkobI
Cpoxu B Tedenue cpoka, HEOOXOIMMOTO JJIsl HCTIOJIHEHHS 3aKIIFOYSHHOTO JIOTOBOPA
00paboTku
Cpoxu B Tedenue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPO# Jie)l B 3aBUCUMOCTH OT THIIA
XpaHCHUS JOKYMEHTa, B KOTOPOM COJIEpXKaTCs IEPCOHATIbHBIC TAaHHBIC
[Mopsimox B cootBercTBuu ¢ [TopsiaKoM YHUYTOXKECHHUS U 00€3TUUMBAHUS TIEPCOHATBHBIX

YHUUTOKCHUA

JaHHbBIX I1IKOJIBI B 3aBUCHMOCTH OT THIIa HOCUTEIISI NEPCOHAIBHBIX JaHHBIX




4. Ilean 00padoTku: odecnieyeHne 0e30MaACHOCTH

Kareropuun IIepconanbHble JaHHBIE
TAHHBIX
[Tepeuenn e (amwmius, UMs, OTYECTBO;
TAHHBIX e TACIOPTHBIC JIAHHBIC;

e ajpec peructpaiuu U (Win) GakTUIECKOTO MPOKUBAHHMS;

e KOHTAKTHBIC JAHHBIE
Kareropun [TocetuTenu [kobl
CyOBEKTOB
CrocoOn1 ABTOMaTH3MpOBaHHasi 00pabOTKa U O3 CPEeICTB aBTOMATU3AIMH, B TOM YHCIIE:
00paboTKn

e TIOJYYCHHE TIEPCOHATBHBIX TAHHBIX B YCTHOM U MUChMEHHOH (hopme

HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS NMEPCOHANBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
MH()OPMAIIMOHHBIE CUCTEMBI U IOKYMEHTHI [11k0161
Cpoxnu B teuenne neproaa HaxoXkKACHUS NOCETUTEN HAa TeppuTopur 11IKOmBI
00paboTKn
Cpoxu B teuenune cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOM JIEeN B 3aBUCUMOCTH OT THIIA
XpaHECHUS JOKYMEHTA, B KOTOPOM COJICPIKATCSI IEPCOHAIBHBIE JAaHHBIEC, B TOM YHUCIIE
MuaUMYM 30 JTHEH B OTHOIICHHUH 3alicell KaMmep BUICOHAOTIOACHUS

[opsinox B cootBerctBuH ¢ [Topsigkom yHUUTOXKEHHS U 00€3TMYMBAHUS IEPCOHATBHBIX
YHUUTOXEeHUsI | TaHHBIX [1IK0/bI B 3aBUCHMOCTH OT THUIIa HOCUTEJS IEPCOHATIBHBIX JaHHBIX

4. YcaoBusi 00padoTKH MEPCOHATbHBIX TaHHBIX

4.1. llIxoua ocymiecTBIsAET COOP, 3aMKUCh, CUCTEMATH3allUI0, HAKOTUICHHE, XpAaHCHHUE, YTOUHCHHE
(oOHOBIIEHHE, H3MEHECHHME), M3BIICYEHUE, HCIIOJIB30BaHNIE, ITepeaady (pacupocTpaHeHue,
[peaoCTaBIeHUE, JOCTYI), 00e3IuUnBaHiEe, OIOKUPOBAHKE, YAAaICHUE U YHHUTOKCHHE
MePCOHANBHBIX JTAHHBIX B COOTBETCTBUH C 3aKOHOJIATEIILCTBOM O MEPCOHAIBHBIX TAHHBIX H
JIOKQJIbHBIMU HOpMaTUBHBIMH akTamMu LIIKkoibr.

4.2. Bee nepconanbhbie gannbie [1Ikosa momydaer ot cyObeKTa IepCOHAIBHBIX JaHHbIX, & B
Cllydasix, KorJa CyObeKT MepCOHaIbHBIX JaHHBIX HECOBEPIICHHOJIETHHI, — OT €r0 POIUTEIICH
(3aKOHHBIX MPEACTABUTENCH).

4.3. [Tonnyyenue o 06pabOTKy MEPCOHANBHBIX TAaHHBIX, PA3PEIIEHHBIX CYOBEKTOM NEPCOHATBHBIX
JAaHHBIX JUIs pacnipocTpanenus, llIkomna ocymiecTBiseT ¢ coOMI0ICHUEM 3alIPETOB U YCIOBUH,
IIPELYCMOTPEHHBIX 3aKOHOM.

4.4. llIkona oOpabaTbIBaeT NepcoHaIbHbIE TaHHbIE!

e 0e3 UCMOJb30BaHUS CPEICTB aBTOMATH3AIINY,
e C HCMOJIB30BAHUEM CPEJICTB ABTOMATHU3ALMHU B IpOrpaMMax ¥ UH(OPMAIIMOHHBIX
cucremax: «1C: 3apmnata u Kaapsl», « QNEKTPOHHBIN KypHAII»

XpaHeHI/IC TIIEPCOHAIBHBIX JTAHHBIX:




4.5.1. lllkona XpaHUT TIEPCOHAIBHBIE TaHHBIE B TCUCHHE CPOKA, HEOOXOUMOTO TSl TOCTHXKEHUS
1enei ux o0paboTKH, a JOKYMEHTHI, COJIEprKallie epcoHaIbHbIE JAHHbBIE, — B TCUCHUE CPOKa
XpaHEHHUsI IOKYMEHTOB, MPEyCMOTPEHHOTO HOMEHKJIATYPOU A€, C YYETOM apXUBHBIX CPOKOB
XpaHEHHUS.

4.5.2. IlepcoHasibHbIE JaHHBIC, 3a(UKCHPOBAHHBIC HAa OyMa)KHBIX HOCUTEIISAX, XPAHSTCS B
3anmupaeMsbIx mKadax 1100 B 3aUPAEMbIX MOMEIIECHHSIX, TOCTYI K KOTOPBHIM OIpaHHYEH.

4.5.3. [lepconanbHbIe TaHHBIC, 00pabaThIBAEMBIC C UCTIOIL30BAHUEM CPEACTB aBTOMATU3AIINH,
XPaHATCS] B TAKOM TMOPSAKE U HA YCIOBUSAX, YTOOBI UCKIIIOUUTHh HEMPABOMEPHBIN WM CITy4alHbIN
JOCTYI K HUM, YHUYTOKCHHE, U3MEHEHUE, OJIOKMpOBaHKE, KOMMPOBAHUE, ITPEIOCTABIICHNUE,
pacrpocTpaHeHHEe NMePCOHANBHBIX JAHHBIX, @ TAKKE HHBIC HEIIPABOMEPHBIE ICHCTBUS B OTHOIICHUHU
MEePCOHAIBHBIX JAHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00pa0OTKY MePCOHATBHBIX JaHHBIX B IlIKkoie, mpekpamarTt ux
00pabaThIBaTh B CIEAYIOUINX CIydasiX:

e JIOCTUTHYTHI 11eJTH 00pabOTKU MEPCOHANILHBIX JIAHHBIX;

e HCTEK CPOK JEMCTBUS corylacusi Ha 00pabOTKy MepCOHAIBHBIX JaHHBIX;
e OTO3BAHO coryiacue Ha 00paboTKy MepCOHAIbHBIX JAHHBIX;

e 00paboTKa NepcoHaANbHBIX JAHHBIX HEMTPaBOMEpHa.

4.7. Ilepenaua nepcoHaNbHBIX TAaHHBIX!
4.7.1. llkona oGecreynBaeT KOHPHUICHIIMATBHOCTD MMEPCOHAIBHBIX TAHHBIX.
4.7.2. lllkona mepenaeT NepcoHAbHBIC JAHHBIC TPETHUM JIMIAM B CIACAYIONINX CIIyJasiX:

e CyOBEKT MEepCOHATBHBIX JaHHBIX JaJI COTJIAaCHE Ha Mepeady CBOUX JaHHBIX,
e TIEpeaaTh aHHBIE HEOOXOIMMO B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOIaTEILCTBA B
paMKax yCTaHOBJICHHOU MPOIIEIYPHI.

4.7.3. lllkona He OCyIIECTBISET TPAHCTPAHUYHYIO MIepelady NepCOHANbHBIX JTaHHBIX.

5. AKTyaJm3anusi, HCIipaBJieHUe, yAaJleHHe 1 YHHYTOKeHHe MePCOHAJbHBIX JAHHBIX, 0TBEThI
HAa 3anpochl CyObEKTOB MEPCOHATbHBIX JAHHBIX

51.B cJIydac npeaoCTaBJICHHUA CY6T>CKTOM MNEPCOHAJIbHBIX JaHHBIX, €TI0 3aKOHHbIM
npeaACTaBUTCIEM (1)aKTOB O HCIIOJIHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX HJIM HE3AKOHHO IMOJIYYCHHBIX
ICPCOHAJIBHBIX JaHHBIX IIxona AKTYaJIU3UPYCT, UCIIPABIIACT, 6J'IOKI/IpyeT, YAAIACT NN
YHUYTOZKACT UX U YBEAOMIISICT O CBOUX ﬂeﬁCTBHHX Cy'6"beKTa MNEPCOHAIBHBIX JaHHBIX.

5.2. Ilpu poctmxkenuu nenei 06paboTKU NEPCOHANBHBIX JAHHBIX, a TAKXKE B CIIydae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JIAHHBIX COTJIacHs Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX
MepCOHANbHBIE JAHHBIE MOJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE TIPETYCMOTPEHO JOTOBOPOM,
CTOPOHO, TmoJTydaresieM (BbIroJ0NpHOOpETaTeIeM) TI0 KOTOPOMY SIBIISICTCS CYOBEKT
MePCOHATBHBIX TaHHBIX.

5.3. YHHUTOXKECHHUE JAOKYMCHTOB (Hocheneﬁ), COACPpIKAIUX IMCPCOHATIBHBIC TAHHBIC, MTPOU3BOANUTCA
B COOTBCTCTBHH C HOprI[KOM YHUYTOKCHHUA U 00e3TNYnBaHUs MEPCOHATIBHBIX TaHHBIX IHIxons! B
3aBUCHUMOCTHU OT TUIIA HOCUTCJIA IICPCOHAJIbHBIX NAHHLIX, B TOM YHUCJIC IIYTCM U3MCJIBbYCHUA
mpeacpe, CTupanusa Ui (I)OpMaTI/IpOBaHI/IH QJICKTPOHHOT'O HOCUTCIIA.

5.7. To 3ampocy cyObeKTa IepCOHANBHBIX TJAHHBIX WM €r0 3aKOHHOTO npeacraButens [1lkomna
coobiaer emy uHpopMairo 06 06paboTKe MePCOHANTBHBIX JaHHBIX CYOBEKTa B CPOKH H B
MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.



