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MyHinnnansna Ka3eHHa YCTAHOBA MyHHUMOATbHOE Ka3eHHOR Kebipeiv [rymxypuersn HAara wesp

«LenTp diHaHcoBOTO | MaTepia/ibHO- yupesaenne «IleHTp GHHAHCOBOrO W  OPTAJLIKE MYHHIHNANL KbYPYIMACE!
TexXHiuHOro cynpoBoay ginasHocTi MaTePHATbHO-TEXHHYECKOr0 «ManHe Be MaAIHH-TEXHHK TACHJb
ocBiTHIX yeTanoB» MyRiUHNanbHoOT CONPOBOAACHHA eATEILHOCTH thaaIHeTHHH 03rbAPYB My3CCHCe

ocBiTH MickKHit okpyr SnTa 00pa3oBaTe/BHLIX yUYpesKIeHHH» MepKesH»
PeenyGnikn Kpum MYHHLIHNA1EHOT0 00pasoBaHust MYHHIHOATbL JeBJIeT
ropoackoit oxpyr Hara MY3CCHCEeCH

Pecnybankn Kpeim

yi. Kanuunrkosa, 1. 14, r. fnra, PecnyGnuka Kpeiv, 298612,
Ten. 23-50-22, daxc: 32-82-34, e-mail:cfinitsdoniivalta e govaru
OrPH 1159102075417 HHH 9103070990 KINI 910301001

IIPUKA3

Ne 70
ot 05.08.2024 r. Slnra
OG0 yTrBep/KAeHHH eIHHONH Y9eTHON NOTHTHKH
Ay nejei dyxranrepexoro (01017KeTHOT0) ydeTa

PykoBoacTBysichk ®@ejiepalbHbiM 3akoHOM or 06.12.2011 Ne 402-®3 «O

GyxranTepckoM Yydere», 1. 14 ¢enmepampHoro crangapra OyXraaTepekoro ydera s
opraHu3anMit rocymapcTBeHHOro cekropa «KoHIENTyanbHbIE OCHOBBI OyXrajTepCKOro

y4deTa ¥ OTYETHOCTH OpraHM3alliil rOCy1apCTBEHHOTO CEKTOpay», YTB. IpHKazoM Munduma

Poccun ot 31.12.2016 Ne 256m, nm. 7, 8 denepansHoro cranjapra OyXraiTepcKoro ydera

JUISL OpraHM3anyii TOCYIapCTBEHHOTO CEKTOpa «Y YeTHas TONUTHKA, OLCHOYHbIC 3HAYCHHUS H

omubKm», yTB. npukazom Mundumaa Poccum ot 30.12.2017 Ne 274m, Jpyrumu
HOPMATHBHBIMH aKTaMH 110 OyXraarepckoMy (610KETHOMY) ydeTy

IMPUKA3BIBAIO:

1. YTBepauTh EaWHYI0 y4YeTHYIO TIOMUTHKY JUIL  LiejleH OyxranTepckoro
(6r0m:KeTHOTO) yueTa cornacHo [TpunokeHuro K HacTOSIIEMY IIPUKAsy.
2. Hacrosmmmit  Ilpukas mnpuMeHsieTcs B ILEIAX  BEACHHSA GyXTanTepcKoro
(6romxerTHOTO) yuera, HauuHas ¢ 01.01.2024.

3. O3HaKOMHTE C HACTOAITHUM [IpUKa3zoM BCEX COTPYIHHKOB YIPSKACHHUA, MMCHOIIHX

OTHONICHHE K YYETHOMY IIPOIIECCY.
4. Envaas yueTHas TIOJIATHKA IPAMEHIETCS B Ienax OyXralTepeKoro (610/13K€THOTO)

ydeTa BeeX yupexaeHWi (nanee - CyOBEKTHI LEHTPATH30BAHHOIO y4yeTa), B OTHOIICHHHU
koroperx MKY «1®@ w MTCJOY» OCyIeCTBIACT BEICHUE ydeTa M COCTaBICHHMEC

OTYUETHOCTH.

5. KoHTpoib 3a WCHONHeHHeM Hacrosmero llpukasa BO3MOXWTHE Ha TIIABHOTO

oyxranrepa MKY «1® u MTCIOVY».

H.o. nupexTopa

MKY «I® u MTCIOY» B.H. Ilynra
CorJiacosaHo:

Hauaneuuk JlenapramMenTa 00pa3oBaHus

¥ MOJIOJIEKHOMW TTOJTHTHKH -B. KyTkoBCcKkHi1
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TTpunoxenne Ne 2

K BapHo# yueTHOM NOJIHTHKE
MKY «1® u MTCIOY »
(cornacHo pUKa3y

MKY «1® 1 MTCIOY»

ot 05.08.2024 Ne 70)

IloJioskenHe 0 XpaHeHHH !HOgﬂIHB‘K’B! NepBHYHLIX JOKYMEHTORB, YHETHLIX PErdcTpOB H ﬁfg ajarep-

CKOH 0TYEeTHOCTH

1. HacTosimee moTokeHue paspaboTano B COOTBETCTBHH ¢ MONOKEHHAMH De/epalbHOTo 3aK0Ha
or 06.12.2011 Ne 402-03 «O 6yxrantepckom ydere» (naee - 3akon No 402-®3), GemepalbHOTO 38KOHA
or 22.10.2004 Ne 125-®3 «O6 apxusmom xene B Poccuiickoit Demepanuuy, NpuKasa MunHcTEpCTBA
kymeTypsl P® or 31.03.2015 Ne 526 «O6 yTBepXKIEHWHM TMpaBWil OpraHu3alié  XpPaHCHH,
KOMILIEKTOBAHHSA, YI6TA W HCIIO/NB30BAHKA JOKYMEHTOB ADXUBHOIO donna Poccuiickod Qexepana U
JIpYTHX ApXHBHEX JIOKYMCHTOB B Opranax rocyIapcTBEHHOM BIACTH, OPraHax MECTHOTO CaMOyTPAB/ICHHA
H OpTraHH3aIHIX».

2. Hacrogimee MoNoKeHHe PETYIHUPYET HOPSIIOK OpraHn3alHy XpaHeHH:A (TOITHABKH) MEPBHIHBIX
JOKYMEHTOB, YIETHBIX PETHCTPOB B GyXranrepckol 0T4eTHOCTH.

3 B coorsercreim ¢ m. 1. cr. 29 3axoma Ne402-®3 yupexnenme obecrieqnBacT XpaHCHUE
IEPBHYHEIX (CBOAHBIX) YYETHBIX AOKYMEHTOB, PEIUCTPOB GyXranrTepckoro ydera B TEUEHHE CPOKOB,
YCTAHOBTEHHBIX B COOTBETCTBHM C [pPaBHIAMH OpraHW3aluH TOCYAapCTBEHHOTO apXMBHOIO Jena B
Poccuiickoii Pefepalii, HO He MEHEe HATH JET TOCIHE OKOHYaHHS OTETHOrO rofa, B KoTOpoM (3a
KOTOPEIH) OHH COCTABJICHEL.

4, Xpapenne IIEPBHYHBIX [OKYMCGHTOB, YQETHBIX PErHCTpoB H Oyxrantepckod OTYETHOCTH
OpraHHU3yeTCs PYKOBOIHTENAMH CyOBEKTOB LICHTPAN30BAHHOTO Y4eTa.

5 OBs3AHHOCTH TIO 00ECIEUeHHIO COXPAHHOCTH IEPBHYHEIX JIOKYMEHTOB, YYCTHBIX PEIHCTPOB,
GyXranTepckoif OTHETHOCTH, OGOPMICHHIO H Iepefade HX B apXHB OCYIIECTBIAIOTCS PYKOBOIUTEIAMH
cyOBEKTOB EHTPAIH30BAHHOTO YICTa.

6. [TepBH4HbIE TOKYMEHTEI, YYCTHBIE PETHCTPEL, Oyxraurepckue OTYETHI MOICIKAT 00a3aTETBHOM
nepenade B apXuB.

7. IlepBrunsie JOKYMEHTBI, YYeTHBIC PETHCTDBI, GyxraaTepckue OTYETHI JIO Tepefa’d B apxub
[O/IITABAIOTCA B JICNIO.

8. B 1710 MOMEIIAIOTEs IOKYMEHTEL KOTOPHIE IO CBOEMY COJIEPIKAHMIO COOTBETCTBYIOT 3aroJIOBKY
Kena, TP 3TOM 3alpeInaeTca TPYNIHPOBaTh B JA€Na YePHOBRIC H JyOIeTHEIe 3K3eMILIAPEL JOKYMEHTOR, a
TAKIKE JIOKYMEHTBL, TIOIEKAIIHE BO3BPATY.

9. Ipu hopMUpoBaHEH Jiej1a HE0OXOAHMO coBmIonaTE CIeayIomHe TPeOoBaH

- TOKYMEHTH! IOCTOSHHOI'O W BPEMEHHOTO XPaHCHHA HeoOXO0MMO TpYIIHPOBaTh B OTHCIBHBIC
aena,

- BKITFOYATH B JIEJIO 10 OJHOMY SK3EMILISpY KaXK10ro TOKYMEHTA,

- IPYTIIEPOBATH B A€JI0 IOKYMEHTBI OHOTO KaJICH/IApHOIo Io/a.

10. lento Ha GyMa)kHOM HOCHTENE HE JIOIDKHO COICPKATH fonee 250 THCTOB, IIPM TOJIIHHE HE
Gonee 4 cM.

11. JIOKyMEHTBI, COCTABILIONIHE AENO Ha OyMa)KHOM HOCHTEIE, MOAIIHBAIOTCA Ha 9eTHIpe NMPOKoIa
(Ha TpH TIpOKOJa - JUIT ManodopMaTHBIX fe) B TBEPAYIO OONOMNKKY WM NEPErIeTaiorTcs C yHeTOM
BOSMOSKHOCTH CBOGOIHOrO UTEHHS BCEX JIOKYMEHTOB, JIaT, BH3 M PE3OIIONMA HA HHX, METaUTHUECKHE
CKPETUIEHUS H3 IOKYMEHTOB Y IAJIAI0TCH.

B mauaje Jeia Ha GYMaxHOM HOCHTENE IpH HEOOXOIMMOCTH MOAMMBAIOTCS JHCTEI BHYTpPEHHEH
OIHCH JOKYMEHTOB JIeNa, B KOHIE KaXKJIOro JIe/ia - JIMCT-3aBepHTEIIb Je/a.

12. B nemsix obecrmedeHds COXPAHHOCTA H 3aKPEIUICHHUS TOPAJIKA PaACIIOJIOKEHHA IIOKYMEHTOB,
BKIIOYEHHBIX B JIEI0 HA OyMaXHOM HOCHTEINe, BCE €ro JIMCTHI (kpoMe HCTa-3aBepUTeNd [ejla H
BHYTPEHHEH OIHCH) HyMepyloTCs B BaOBOM MOPAIKE apabckumu 1Ebpamu, KOTOPEIE NPOCTABJLTIOTCS B



NpaBoM BEpXHEM YIIy JHCTa IOKYMEHTA MPOCTBIM rpaETHEIM Kapas/iaiioM MM HYMEpaTopoM.
YnoTpebienne 4epHHA H IBETHBIX KapaHjameif Uil HyMepalud JIHCTOB 3alpemactCd. JIceTe
BHYTpEeHHEI OMHCH JOKYMEHTOB Jie/ia HyMEpYyIOTCs OT/CIBLHO.

JIMCTHL Mell, COCTOSIIMX U3 HECKONBKMX TOMOB HIIA JACTEH, HYMEPYIOTCS IO KaiJoMy TOMY WIH
9acTH OTAENBHO.

CI0KeHHBI JIACT Pa3sBOPAUMBAETCS W HYMEPYeTCS B NPABOM BEPXHEM YIIIY. [lpr 3TOM JHCT
mo6oro dopmara, IOJIIHTHIH 32 OJIMH Kpad, HyMEPYeTCs Kak ONIMH JIMCT; JTHCT, CNOMKEHHBINA M LLOJITHTEIH
3a CepeIHHY, TIOUIENKHT NePeIMBKE I HyMEpYETCs KaK OHH JIHCT.

JIMCT ¢ HADIYXO HAKIEeHHBIMH IOKYMEHTAMU HYMEPYETCs Kak OIHH JHACT. Ecim K JOKYMEHTY
TOKICEHEl OIHHM KpaeM JApYTHe JOKyMEHTHI (BBIDE3KH, BCTAaBKH TEKCTa, MIEPEBOBI), TO KaK/IBIH
JOKYMEHT HyMEpyeTCs OT/ASNbHO.

[ToAmHTHIE B J€M0 KOHBEPTHl € BIOMEHHAMH HYMEPYIOTCH; NpH ITOM BHAYANE HyMepyeTCs
KOHBEPT, 4 3aTeM OYepeTHEIM HOMEPOM KaiK/10€ BIOJKEHHE B KOHBEPTC.

TTOIIATEE B €0 ZOKYMEHTEI ¢ COGCTBEHHOH HyMepalHel IHCTOB (BKIFOYAs [IEYATHHIE M3/IaHAs)
MOrYT HYMEpoBaThesi B 00lieM MOPAJIKE WA COXPaHATh cOOCTBEHHYIO HYMEpalWio, €Ci OHa
COOTBETCTBYET IIOPSA/IKOBOMY PaciojIOKEHHIO IHCTOB B JICTIC.

B chygasx oOHapyKeHHS OONBIIOIO 4YHCIA ommbOK B HYMEDAllHH THCTOB Jena MPOBOAUTCS
nepenyMepannd. [Ipp Hamu4uH  OTACIBHBIX omuOOK B HYMEpamHW JMCTOB [eja HOIyCKacTCA
yrorpebneHue MUTEPHEIX HOMEPOB JIHCTOB.

13. JIncT-3aBepHTeNb [IeNa COCTABIIAETCS Ha OT/IEIBHOM JHMCTE, B KaproTekaX - Ha OTAEITHHOM
macTe dopMaTa KapTodkh. JlucT-3aBepuTeNb JieNa MOATHCHIBACTCA €ro cocTapuTeneM. Bee nocaemyromue
H3IMEHEHUs B COCTABE M COCTOSHHH nena (TOBPEKACHHA, 3aMEHA MO ITHHHBIX JIOKyMEHTOB) OTMEYAIOTCHA B
TUCTE-3aBEPHTEIIE CO CCEUTKON Ha COOTBETCTBYIOMIAH aKT.

3anpemaeTcs BBIHOCHTE IIACT-3aBEPHTENL Ha OBNOKKY Jena WM 9dcTeI obopoT JmcTa
OC/EIHETO JOKyMeHTa. Ecmi 1eno MHOAIIATO WM TMEpericTeHo Ge3 Onamka JIMCTa-3aBEPHTENI, OH
HOJKeH GBITh HAKIeeH 38 BePXHIOK YacTh JIHCTA Ha BHYTPEHHIOIO CTOPOHY 00IIOKKH B KOHILE JIeia.

14. Ha o6moskke med TOCTOSHHOIO XPAHEHWS MPEeIyCMarpHBacTCs MECTO i HauMeHOBaHHsi
rOCYIApCTBEHHOTO (MYHHUMIATEHOTO) apXKBa, B KOTOPHIH Jela OpraHH3aliH Oymyt mpuHATEL [IpH
ohopmieHEE 06TOXKKA Jea HaUMEHOBAHHE OPraHW3allMM yKasblBacICsA MOTHOCTHIO, B HMECHHTEILHOM
najexke. 1loTHOE HAMMEHOBAHHE BBINIECTOAINCH OPraHH3aluM yKAshIBACTCA Hal HaFMEHOBaHHEM
OpraHH3aliy - HCTOYHMKA KOMIUIEKTOBAHHS (TAKke B HMCHHTCIBHOM maje:xe). Eciu opranu3ands HIH
BHIIECTOAIAS OPraHU3aIis IMEIOT COKPAIIEHHbIC HAHMCHOBAHNS, TO OHH YKa3bIBAIOTCH B cxoOKax mocyue
[OJTHOI'O HANMEHOBaHHSL. _

[lpu wW3MeHEHHM HAUMCHOBAHMA OpraHu3aniy (CTPYKTYpHOTO IOAPA3AENEHHs) B TCYCHHE
MepHOfa, OXBATHIBAEMOrO [OKYMEHTAMH Jela, WM [pd Mepefade Jera B JApyryio OpPTaHH3aAHI0
(CTPYKTYpHOE II0pa3/ic/eHue), Ha 00/I0KKe NeNa NOMACEBACTCS HOBOS HauMeHOBaHHE 3TOH OpraHu3auy
H/IH OPraHH3aIAA-IPABOIPEEMHHKA (CTPYKTYPHOTO [O{pa3/Ie/eHHs), a MPeXKHEe 3aKIN0YaeTCsl B CKOOKH.

15. Ha 06/10KKe fena yKa3pIBatoTCs !

- HAMMEHOBAHHE OPraHH3aliH H ee HEMOCPEICTBEHHAA IO ITHHCHHOCTE;

- HAUMEHOBAHHE CTPYKTYPHOT'O MOAPa3IeICHH;

- HHAEKC [Ie71a;

- HoMep ToMa (IacTH);

- 3aroJIOBOK Jie/a (TOMa, 9acTH);

- Kpaiinme JaTEI fena (ToMa, 4acTu);

- KONTHYECTRO JIECTOB B Jeie (TOMe, 4acTH),

- CPOK XpaHeHHUs JeNa;

- apXHBHBIA MEQp Jena.

16. 3aroNoBOK fejia Ha OYMaKHOM HOCHTENE H 3arolioBOK JJIEKTPOHHOIO feNd TIEPEHOCATCS Ha
00NOKKY relia (SNEKTPOHHOIO Jigna) M3 HOMEHKJIATYPBI JIel Opranu3arii. 3aronoBoK JIOILKEH
COOTBETCTBOBATH COJIEPIKAHHIO JOKYMEHTOB B JICJIC.

B Tex crmyuasx, KOrja Oeno COCTOMT U3 HECKOMBKHX TOMOB (gacteit), Ha OOJIOKKY KKAOr0 TOMA
(4acTi) BHIHOCHTCS OOIIHMH 3aT0OBOK JIENa, a IPH HeoBXOJMMOCTH - 3aTOTOBOK K&KI0TO TOMa (YacTH).

B 3arooBKax mei, COJEPKAMUX KONHM [OKYMEHTOB, YKasplBacTCd Ha KOIMHECTBO KOMHUH.
TlopnEHHOCTE JOKYMEHTOB Jc/ia B 3aroJI0BKe HEe oroBapHuBacTCAH.



17. Ha ob6noxke jena ykasplBaeTcsd JgaTta Jena - roj(sl) 3aBeleHHA M OKOHYAHHA Jena B
JIETIOITPOU3BOICTRE.

Ecym B JIeI0 BKTIOYEHB! OKYMEHTBI (HAIPHMED, IPHJIOJKEHHS), JlaTa KOTOPBIX HE COBMANAcT ©
natol Jieta, To Mo 4aToH ¢ HOBOH CTPOYKHM JIeNIacTCH 00 TOM 3aIHCh.

JlaTa jena MOXeT He yKasblBaThCsi TOIBKO HA 0BJIOKKAX Jie)l, COAepKaluX rofA0BbIE IUIAHBI H
OTYETH! U JPyTHe HOKYMEHTHL, AaTl KOTOPBIX OTPAKAIOTCA B 3aroJjioBKax Aedl.

[Ipu 0603HAYCHHH JaTHL NOKYMEHT CHadalla yKashiBacTeil qHCIIO0, 3aTeM MECAI B roll. HHciio ¥ roll
0603Ha=aI0TCH apabcKuMy 1T paMy, HA3BAHHE MECHIA - CIOBOM.

Ecinu fara JOKYMEHTAa HIH OTJEIBHBIE €€ OSMEMEHTHI ONpPSACTAOTCA npubIH3UTENBHO, Ha
OCHOBaHHH AHANM3A CONEPXKAHMA NOKYMEHTA, TO HaTa HMJIH OTACNBHBIC €€ JJICMOHTEHI, He abcomoTHO
TOCTOBEPHEIE, 3aKITIOYAIOTCS B KBAIPATHBIC CKOOKH. _

18. OBs3aTeNbHBIME PEKBH3HTAMH OONIOXKKH [efia ABMIAIOTCA YKA3aH|e KOIMHIECTBA JIHCTOB B Jeie
(IIpocTaB/IseTCs Ha OCHOBAHHHU JIMCTa-3aBEPHTEIL Jlela) M CpOK XpaHeHus Jena (Ha geiax MOCTOAHHOTO
XpaHeHus nuiercs: «XpaHuTh [IOCTOSHHO?).

19. MsMeHeHAsT COCTaBa JOKYMEHTOB Jena (W3BATHA, BKIIOYCHIA JIOKYMEHTOB, 3aMEHa
JIOKYMEHTOB KOTHAMH) OTpakKaroTcs B rpade «[IpuMedanuey BHYTpEHHEH OIMCH CO CCBUIKAMH Ha
COOTBETCTBYIOMME aKThl. [Ipd HEoOXOAUMOCTH MOTYT 6BITE COCTABICHBI HOBas HTOrOBasd 3allich K
BHYTPEHHEH OIHCH H HCT-3aBCPUTENb AS/A. :

20. lena mepe/iaioTCs B APXHWB OpraHU3allHA MO OHHCHM, COCTAB/IEHHBIM B CIPYKTYPHBIX
noapasAe/IcCHHAX.

OmucH Jen CTPYKTYPHBIX IIOJIpasielieHHH COCTABIIOTCH II0 ycTaHOBIIEHHOH (opme B JIBYX
SK3EMIUIAPAX M TPEJCTABISIOTCH B ApXMB OPraHU3alid HE TO3JHCE yeM uepe3 OJMH TOA TMOCIE
3aBEpPIICHAS I B IENONPOH3BONCTEE.

ONMCH COCTARIMIOTCS OTETBHO Ha Jjielia IOCTOSHHOT0 XPAaHCHHS; Zea BPCMEHHBIX (cepmme 10
JeT) CPOKOB XpaHeHHs, H JeNld, COCTOAIHE M3 JOKYMEHTOS, XapaKTEPHEIX TONBKO VIS JIaHHOH
opraumsamuy. OT/EIbHBIE OIUCH COCTABIIIOTCA HA CIAHMIED XpaHeHHs 3JIEKTPOHHBIX JOKYMEHTOB
IOCTOSTHHOTO XpaHeH:s; BpeMeHHbIX (cbime 10 JIET) CPOKOB XPaHCHHS.

21, [Ipu cocTaBIEHHH OMHCH JIEI CTPYKTYPHOTO mojpasfelenns COOMIOMA0TCA CIEIYIOTIHE
TpeboBaHus:

- 3aroJIOBKH 7111 BHOCATCS B OIHMCH B COOTBETCTBHH C NIPHHATOH CXeMOW CHCTeMaTH3allH Ha
OCHOBE HOMEHKIIATYPHI JIe;

- KaJKII0e JIeNT0 BHOCHTCS B OIKCH IO IMOPAIKOBEIM HOMEPOM (ecrmu €710 COCTOMT U3 HECKONBKUX
TOMOB HJIH HacTeif, TO Ka)KIbIif TOM HIIH 4acTh BHOCATCH B OMHCH MOJ MOPAAKOBLIM HOMEPOM);

- rpadsl OMHCH 3AMONHMIOTCS B TOYHOM COOTBETCTBHH CO CBe[eHHAMHA, KOTOPBIC BEIHECEHBI Ha
00IOMKKY Jend;

-rpada omuch «lIpumedyanue» HCIOMB3YETCA JULA OTMETOK O mpueme fel, OCOOeHHOCTAX
(M3MYecKoro COCTOSAHHMA, O Iepefade zaen ApYrAM CTPYKTYPHBIM TIOAPA3AENCHAAM CO CCBUTKOH Ha
HeoOXOMHMEIH aKT, O HATHYHH KOIHH.

B KOHIE OIHMCH BCJE/ 3a TOCHegHel omucarelbHOH CTAaThell 3amoHAETCs MTOroBas 3alHuch, B
KoTOpO#f ykasbmBaloTes (mupaMu 1 IPOIHKCHIO) KOJTHYECTBO JEI, nepBeIil W mOcHeHKA HOMEpA /IS 10
onwcH €N, 4 TaKUKe OTOBApHBAIOTCA OCOOCHROCTH HYMEpAlMH JCI B OLHCH (HAIM9IWE JIUTEPHBIX H
MPOMYIIEHHBIX HOMEPOB).

22.Tlepesi BHECEHHEM 3ar0NOBKOB JENl B OMHMChH IIPOBEPAIOICA KAHMCCTBO dopmEpoBanus H
oopmIenus el COOTBETCTBHE KOIMYECTBa Ael, BHOCHMBIX B OIMCH, KONHYECTBY 3aBEIEHHBIX [N I10
HOMEHKJIATYpEe Oel OPraHH3alMH,

23, TIpu OpocMOTpe JIeT MPOBEPAIOTCS: COOTBETCTBHE 3ar0/IoBKa nena coAepKaHuIo JIOKYMCHTOB B
jielle; NPABHABHOCTE OQOPMIICHHS M IPYHNHMPOBKH JIOKYMCHTOB, BKITIOUEHHBIX B JEI0; KadecTBO
ITOAIIMBKA WIA Tepemiera Jena; IPaBHIBHOCTE HyMEpalHu JIHCTOb mena, Hajlwuue B JIeNe, B
HEOOXOMMMBIX Clydasx, BHYTpeHHeH omucH Jena ¥ IPaBHILHOCTE Ce cocTaBjIeHHS; TPAaBHIBHOCTD
oopMiIeHHS OOMOKKY JIe/a; HAIHIHe W TPABH/IBHOCTE nmcTa-3aBepuTens Aena. B ciydae 0OHApYKEHHA
HapyLIEHHs YCTAHOBJICHHBIX IIPABHIL dopmupoBarus ¥ ODOPMIICHES €T OHH JIOJDKHEI OBITH YCTPAHEHBL

24. B ciyuae oGHapyKeHus OTCYTCTBHS HE, THCIAMAXCH 110 HOMEHKJIATYpe el OpraHu3alliH,
CTPYKTYPHBIM TIOJpa3eIcHAEM IPHHHMAIOTCS MEPEL 10 POSBICKY. OGHapyKeHHEIE Jella BKIOYAroTCs B
ormck. Ecy mpUHATEE MepHl e Al pe3ylbTaTos, TO Ha HeoGHAPYKEHHEIE JIela COCTaBIACTCA aKT 00



yTpaTe JIOKYMEHTOB, KOTOpBI IOINMCHBACTCS PYKOBOMMTEIEM CTPYKTYPHOTO TOApasieNeHds H
MepeJiaeTes BMECTE C OMACKIO Il CTPYKTYPHOTO OAPASCIICHHA B apXdB OpraHH3aIKH.

25.Ilepenaua el B APXWB OpraHH3AUMM OCYIIECTBIAETCS IO rpaQuKy, COINacoBaHHOMY C
PYKOBOZUTEIAME CTPYKTYPHBIX noJpa3sfeneHnH, epeJAloMHX TOKYMEHTE! B apXuB, H YTBEPIKICHHOMY
PYKOBOZIUTEJIEM OpPraHU3AIMH.

26.B mepHoA TOATOTOBKH Jei Ha OYM@KHOM HOCHTENC CTPYKTYPHEIM MOIpas/IeNieHHeM K
mepe/iade B APXHB OPraHM3allAM COTPYIHHKOM apXHBa IIpoBepsAeTcs MPaBHILHOCTE HX (OPMHUPOBAHHA,
o(OPMIIEHHS | COOTBETCTBHE KONHIESCTBA [IeTl, BRIFOUCHHLIX B OTIHCD, KOJIM4ecTBY A, CopMHPOBAaHHEX
B COOTBETCTBUM C HOMEHKIATypol Aen opranmsamud, Bee BHIABICHHEIC HPH MPOBEPKE HEIOCTATKA B
hopmupoBaHuH # ODOPMICHHH A€ pabOTHUKH CTPYKTYPHOTO TO/[pas/CCHHA 00s13aHB] YCTPAHUTE.

27. llpuemM-Tiepesiada Jie/l B apXiB OpraHu3alid [IPOM3BOIUTCS PAOOTHHKOM apXHBa OpraHM3alliy
B TPHCYTCTBHM DPabOTHHKA CTPYKTYPHOLO TMOZIPA3ICIICHI. Ha sx3emIumipax OIHCH JCJ, JOKYMEHTOB
IIPOCTABIACTCA OTMETKA O HATMIHH Jiela. B KOHLe Ka%/I0r0 SK3eMILIAPA OTICH yKashBalOTCs H(paMH A
[IPONUCHIO KOIMHYECTBO (HaKTHIECKH IPAHATEIX B apXUB ACl, HOMEpA OTCYTCTBYIOLIMX JIeJl, JlaTa IpHeMa-
MepeJaun e, & TakyKe MOJNKCH JIKIA, OTBETCTBCHHOrO 32 apXHB, H THUIla, TIepeiaBIero nela.

28. Ilepenada 3NEKTPOHHBIX HNOKYMCHTOB B ApXHB OprafM3alii MPOW3BOJUTCA HA OCHOBAHHH
omHcedl IEKTPOHHBIX JEl, HOKYMEHTOB CTPYKTYPHBIX mojipasaeNeHnii 1m0 HHGOPMAIHOHHO-
TeIeKOMMYHHMKAIIHOHHOH ceTH (TTPH HATAYHA B APXHBC OpraHu3anH uH(pOpMaITHOHHOM CHCTEMbI) HIIH Ha

- m3mdecKr 060COONCHHBIX MATEPHATLHBIX HOCHTE/LAX, KOTOPRIC MpeCTaBIAIOTCA B JIBYX HASHTATHBIX
HK3EMILIAPAX.

Ilpu nepejade BIEKTPOHHBIX JOKYMEHTOB B ApXHB OpraHHM3alliH BEIMOJHAIOTCS CIEAYIOIHe
OCHOBHLIE TIPOLELYPEI PABOTEI € JIOKYMEHTAMI:

- opMEpoBaHKe B HEQOPMAIMOHHOH CHCTEME OpraHM3aliii 3MEKTPOHHBIX J€7I, SABJISIOIHXCS
COBOKYITHOCTBIO KOHTEHEPOB SJICKTPOHHBIX JOKYMEHTOB HITH KOHTEIHEPOM 2JIEKTPOHHOTO JOKyMEHTa,
COJCPKAITAM KOHTEHT M METajJaHHBIC SJEKTPOHHOTO JOKYMEHTE, (halirel DJMCKTPOHHBIX MOMMHCEH H
BH3yITH3UPOBAHEYIO KOIHIO TEKCTOBOI'O 3JICKTPOHHOTO nokymenta B hopmare PDF/A;

- hOPMHPOBAHHE OITHCH SIEKTPOHHBIX 11T, IOKYMEHTOB CTPYKTYPHOTO HOAPA3IeICHH;

- IpOBepka APXWBOM OpPraHH3alAH SICKTPOHHEIX JOKYMEHTOB  Ha HalM4yde BPEIOHOCHBIX
KOMITBIOTEPHBIX [TPOIPAMM;

- IIpOBEPKa BOCTIPOH3BOIUMOCTH DICKTPOHHBIX JOKYMEHTOB;

- IpoBepka GQU3HIECKOTO M TEXHHYECKOTO COCTOAHMA HochTeneit (mpy Iepenave SIEKTPOHHEIX
JOKYMEHTOB B apXHB OPTaHH3alMH HA (PH3HYCCKH 060COBTEHHEBIX MATEPHAIBHEIX HOCHTEIIIX ),

- MpOBEpKa HOITHHHOCTH HIEKTPOHHOM TIO/ITHCH, KOTOPOH TOIMHCaH 3JIEKTPOHHEIH JOKYMEHT.

[lpueM  DJEKTPOHHBIX ~ JOKYMCHTOB B  apXuB OpraHu3amvi 10  MH(POPMAIHMOHHO-
TeNeKOMMYHUKAIMOHHOM ceTH (IPH HAIMYIHK B APXUBE OpraHu3aliin MHQOPMAITHOHHOM CHCTEMBL) MK Ha
dusngeckn 060COOTCHHBIX HOCHTEIAX odOpMIIAETCS COCTABIEHHEM HTOTOBOH 3allMCH B KOHIE OIHCH
SIEKTPOHHBIX JIEll, JOKYMEHTOB, B KOTOPOH mE(paMy i TIPONKCHIO YKa3blBACTCA KOTHUCCTEO daxTHIECKH
NPHHATEIX B apXUB SMCKTPOHHBIX ZIEN H JIEKTPOHHBIX JIOKYMCHTOB. HToroBas 3alHch MOITBEPIKAACTCA
[OIIHCAME COTPYJHHKA apXuBa M COTpYJHHKa CTIpYKTypHOTO TO[pa3neNeHus, IepeaBIIero
2JIeKTPOHHBIE [ea B KoKyMeHTsl. IIpy mpHeme Ha apXHBHOC XpaHeHHEe EKTPOHHBIC [eNa 3aBEPAIOTCA
3JIEKTPOHHOM MOJMACHIO PYKOBOIHTEA OpraHu3alliH, Uil YIIOJTHOMOUYEHHOT0 MM JONIKHOCTHOIO JIHIA.

[Tocne TIpHeMa B apXHB JIEKTPOHHBIX JIOKYMEHTOB Ha (hm3paeckn 060cobICHHBIX MATEPHAILHBIX
HOCHTENSIX BKNAJIBILH, TIOMENICHHEE B (QYTIAP €TMHHLIBL XPAHCHUT B CTPYKTYPHOM IIOZApa3/ie/IeHNH,
3aMEHSIOTCA Ha BKJIAIBIIH, O(OPMIIEHHEIE B ADXHBC.

Ha Bknagsnme, momeniaeMoM B QyTHAp €MMHMIEl  XPaHCHHI, odopMmisleMOM B apXWBE,
YKa3hIBACTCA:

- HAUMEHOBAHHE OPraHH3aANHH (TTOIHOE, COKpAIICHHOE);

- nomep (Qonma;

- HOMED OTMCH 3JICKTPOHHBIX JIEN, IOKYMEHTOB;

- HOMEp JieJia IO OINCH;

- OTMETKa O CTATyCE IK3EMILIAPA HICKTPOHHEIX JOKYMCHTOR;

- KpaifHue aThl JOKYMEHTOB 3JIEKTPOHHOIO 1ISJa,

-1pE HeoOXOMUMOCTH OQOPMIIAIOTCA JOTOTHHTCILHBIC OTMETKH 00 OrpaHWYEeHHH HOCTyNa K
JOKyMEHTaM.



Brmazbl noMemmaercs B Gymisp QuIHIecKH 060c0O6IEHHOr0 MaTepHATBHOI0 HOCHTEIS TaKHM
o6pazom, 4TOOB! HAUTICH Ha HEM GBI BHAHEI TPH 3aKPBITOM (yTispe.

29, Beijjaua OyXranTepckod JAOKyMCHTaLHH H3 GyXraTepHH MW apXuBa JOMyCKacTes TOJBKO B
HCKTIOUATEBHBIX CIyUasX ¢ PaspemeHns PyKOBOIHTE/A, HHBX JIO/DKHOCTHEIX JIHII, OTBETCTBEHHBIX 34
XpaHEeHHE JOKYMEHTOB.

30). HacrosImee TOIOXKEHHe BCTYTAeT B CIITy C MOMEHTA €T0 YTBEPKICHHS.
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[punoxenne Ne 4

x EuHO¥ y4eTHOM MOTHTHKS
MKY «11® u MTCIIOY»
(cormacHO MpAKAasy

MKY «l1® 1 MTCJIOY»

ot 05.08.2024 Ne 70)

Tlonoxenne 0 BHYTPpeHHEM KOHTPOJIE

1. Ofmue NOTOKEHIS

1.1. HacTosmee NOTOKEHHE O BHYTPEHHEM KOHTPOJIC YCTAHABIHBACT LEIH, IPABATIA K
IPHHIAE! TPOBECHHA BHYTPCHHEI0 KOHTPOJIA,

1.2. BuyTpeHHHil KOHTPOJb HANPABICH Ha obecredcHe COOMIOICHHS 3aKOHO/IaTe/IbCTRA
P® B chepe hrHAHCOBOH NEATEJALHOCTH, BHYTPEHHHX NPOLEYp COCTARNCHAS I HCIIOTHCHHA
GrouKera (TU1aKHa), OBBIICANE KA9ecTBa COCTABICHI 1 JIOCTOBEPHOCTH OyXTallTepeKoi
OTUETHOCTH | BefeHHs GYXranTepekoro y4eTa, a Taioke Ha > hEeKTHBHOE HCTIOB30BAHHE CPE/ICTR
BroIKETA.

CrcTeMa BEYTPEHHEr0 KOHTPOILA IIPeICTaB/AeT c0B0# COBOKYIHOCTB CYOBEKTOB
BHYTPEHHEr0 KOHTPOJIA 1 MEpOIpPHATHN BHYTPEHHET0 KOHTPOIIA.

1.3. CucreMa BHYTPEHHET0 KOHTPOILA obecrieauBaeT:

- yCTAHOBICHHE COOTBETCTBHA TIPOBOIAMBIX (hMHAHCOBO-X03AHCTBCHHBIX onepanuit
TpeGoBaHMsM HOPMATHBHO-T[PABOBRIX aKTOB 1 TIO/IOKEHHSIM YIETHOMH TONATHKH YIPEKISHHL, 4
TAKOKe TIPHESTEIM PeriaMeHTaM H [0THOMOYHAM COTPYIHHKOB;

- TOCTOBEPHOCTH M NOJIHOTY OTPaiKeHAs (haxKToB X034 CTBEHHON KU3HA B YHUCTC H
OTYETHOCTH YUPEHICHHA,

- CBOEBPEMEHHOCTH TIOArOTOBKH Hyxranrepckoit (purancoBoif) OTIETHOCTH;

- [IPEeIOTBPAIIEHAE omuBOK M HCKAKEHUH;

- HEZIOIYCTHMOCTD (PHHAHCOBBIX HapyIIeHHH B TPOLECCe AeATenbHOCTH YUPEKIACHHS;

- COXPAHHOCT UMYIIECTBA YIPEHCHI.

1.4. O6beKTaMy BHYTPEHHEr0 KOHTPOIIA ABJIAIOTCA:

- [IAHOBEIE JOKYMEHTHI (KalbKyIILHH, pacyeTsl IIaHOBOH cebecTORMOCTH, THTaH
MaTepHaTbHO-TEXHHUCCKOTO cHABKEHHAS ¥ HHBIE TLTAHOBBIC TOKYMEHTEL yupeK/IeHA);

- KOHTPAKThI ¥ IOTOBOPEI HA nprobpeTeHne MPOAYKIIAH (paboT, yciyT), OKasaHue
yUpeKIEHUEM IIATHBIX YCIYT;

- TOKAIbHBIE aKTHl YUPEIKACHUS,

- TIepBHYHEIC TOTBEPKAIOMIHIE ZIOKYMEHTEI ¥ PErACTPBI yHeTa;

- (hakTsl XO3siH{CTBEHHOM KH3HH, OTPAKCHHBIE B YHETC YUpeKICHHA,

- bropKeTHAs (DEHAHCOBAS, HAJIOTOBA, CTATHCTHYECKAS W MHAIL OTYCTHOCTD YUpEKIEHI;

- EMYIIECTBO ¥ 00S3aTE/BCTRA yUpeKICHHS,

- [ITATHO-TPY/I0BasA AUCITUILIHHA.

1.5. CyOBeKTaMi CHCTEME BHYTPEHHETO KOHTPOJIA ABIAIOTCA:

- PYKOBOJATEIIH | HX 3aMECTUTEIH,

- PYKOBOMATENH H PabOTHHKH yapex/ieHHHA Ha BCEX YPOBHAX.

PasrpanWdYeHHE HOTHOMOYHI ¥ OTBETCTBEHHOCTH OPraHoB (yur), 3aeHCTBOBAIHDBIX B
(YHKUHOHHPOBAHIH CHCTEMET BHYTPEHHEr0 KOHTPOJIS, ONPEAeTACTCH BHYTpPEHHHMH TOKYMEHTaMH
yupeKIeHHH, B TOM 9HCIE [TOJIOMKEHMUSIMH O COOTBETCTBYIOIMHX CTPYKTYPHBIX TOPA3AECHIAX, 2
TaKKE OpFaHHBaLIHOHHO—paGHDPHMTBHBHLMH JIOKYMEHTaMH H JOJDKHOCTHEIMH WHCTPYKIHIMHA
pabOTHUKOB.
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JTHI0, HA KOTOPOE BO3TOKEHO BEICHHE GyXraaTepeKoro yuera, He HeceT OTBETCTBEHHOCTh
33 COOTBETCTBHE COCTABJICHHBIX APYTHMU JIMIAMH EPBHHHELX yUETHBIX IOKYMEHTOB
CBEpIIHBIIAMCS GaKTaM xoasifcTBeHHOH Eu3HH. JIOCTOBEPHOCTE NAHHBIX, cozepxKalmxes B
TepBHYHBIX YHETHBIX IOKYMEHTaX, oBecearBatoT KA, OTBETCTBEHHBIC 32 opopmierne haxTa
< OASHCTBEHHOM KU3HA ¥ (HITH) ITOITHCABIIHE STH JOKYMCHTLL.

1.6. BHyTpeHEHi KOHTPOI> OCHOBBIBASTCA Ha CIIEYIOIIHX IPHHIMTIAX:

- IIPUHITAII 3aKOHHOCTH - HEYKIOHHOS H ToUHOe CODMOeHHe BeeMH CyOBeKTaMu
BHYTPEHHErO KOHTPOIIA HOPM H IIPaBHT, YCTAHOBIEHHBIX 3aKOHOJATEILCTEOM P@ u TOKATBHBIMA
aKTaMJ YIPEKICHAL;

- IPWHIMI HE3aBHCHMOCTH - cyOBEKTEI BHYTPEHHETO KOHTPOILA [IPH BBITONIHEHHH CBOMX
(G yHKIHOHAIBHBIX oBsmanEOCTel HE3aBHCHMEI OT O0BEKTOB BHYTPEHHETO KOHTPOJIA;

- ppuHTAI 00HEKTHBHOCTH - BHYTPEHHHH KOHTPOIL OCYIIECTBIACTCH C MCIIONB30BAHNEM
(haKTHUECKHX JOKYMCHTAIBHBIX IAHHBIX B TIOPA/IKE, YCTAHOBICHHOM 3aKoHOIATEhCTBOM P D,
ITyTeM [IPHMEHEHHs METOZIOB, oBecIeTHBAIOIIHX MONYUCHHE TIONHOH U JOCTOREPHOM HH(OPMALIHH,

- TIPHHIAI OTBETCTBEHHOCTH - Ka)Kbiit CyOBEKT BHYTPEHHET0 KOHTPOJI HECeT
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATEIBCTBOM P® 3a HeHaUTEKAITIEE BRIIOTHEHHE
KOHTPOJBHBIX (yHKIHI;

- IPHEIIATI CHCTEMHOCTH - IPOBEJICHHAC KOHTPONBHBIX MEPOIPUATHH BCEX CTOPOH
JleATeNbHOCTH 00BEKTa BHYTPERHET0 KOHTPOII U ero B3aMMOCBSI3eH B CTPYKTYpPe YIPEIKICHHA.

2. Opragu3anus BHYTPEHHET0 KOHTPOIS

2.1. BeyTpenHuil KOHTPOIb B YHPEKICHAAX OCYIIECTBIISAIOT!

1) pyKOBOJIUTETH BCEX YPOBHEIH;

2) pabOTHHKH YUPEKACHHHA.

2.2.Cy6BeKTE IEHTPATH30BAHHOIO y4eTa IPAEMEHSET CIEYFOIHE IPOLCYPET BHYTPEHHETO
KOHTPOIIA:

- IOKYMEHTAIBHOE 0(POPMIICHHE: 3aTHCH B perrerpax OyXranrepekoro yHaera
OCYIIECTBILIFOTCS TOJIBKO HA OCHOBE JIEpBHYHEIX YYETHBIX JOKYMEHTOB, B TOM qucIie
GyXTaTTepCKHX CIPABOK; BKIFOUCHUC B GyXranTepeKyIo (punaHcOBYHO) OTIETHOCTD CYIIECTBEHHBIX
OILIEHOUHBIX 3HAYCHHH - HCKIIOTHTETBHO Ha OCHOBE PacdeTOB);

- MOITBEPIKICHAE COOTBETCTBHA MENILY o6BexTaMi (TOKyMEHTaMm) i (wm) BX
COOTBETCTBHA YCTAHOBTEHHBIM TPEOOBAHIIM;

- COOTHECEHHE OTIATHI MATEPHATTBHBIX [EHHOCTEH C IMOMYqCHHEM H OTPEXOJ0BAHAEM STHX
EHHOCTEMH, '

- CAHKI[AOHUPOBAHHE CJICJIOK K omepaluif, obecriedrBatoiee [OATBEPHKICHHE
[IPaBOMOYHOCTH HX COBEPLICHHUS,

- CBEpKa PacyeToB yIPSKICHHA C OCTABITMKAMHE H TIOKYTIATEeIAMHE (MPOTHMI ne0uTOpamMH
H KpeIATOpaMH) VIS MOATBEPKACHAL CYMM nebATopcKoH U KpeMTOPCKOH 3a/I0JKCHHOCTH;

- cBEpKa OCTATKOB IO CHeTaM ByXranTepckoro yaera HaiTHbX JEHEKHBIX CPEJICTB C
ocTaTKaM¥ JICHEKHEIX CPECTB MO NaHHbM KaccoBOH KHHIH;

- pasrpaHuuCHUEe NOTHOMOYHH ¥ poTaLHs obA3aHHOCTEH;

- TIpOTIe Ty pBl KOHTPOILE (haKTHUECKOTO HAIHIHS H COCTOAHMA 0OBLEKTOB, B TOM UUCIE
usuuecKas OXpaHa, OTPaHAHCHHC [OCTYyTa, HHBEHTapH3alHs;

- HAJ30p 32 IPAaBHJILHOCTHIO CHCTIOK, yueTHBIX OIepaLii; 3a TOTHOCTEIO COCTaBJIEHHS CMET,
[I7TAHOB; 38 CODIIO/ICHAEM CPOKOB COCTABIIEHH OT4ETHOCTH;

- IPOLEAYPBI, CBA3AHHEIC C KOMIBIOTEpHOH 06palboTKOH uadopmaniy i
UHDOPMATHOHHBIMH CHCTCMAMEL periiaMeHT JocTyna K HHGOPMATIMOHHBIM CHCTEMAM, JIAHHBIM H
CHpABOYHMKAM, PABHJIA BHEAPCHUA H HOLIEPKKH HH(OPMAITHOHHBIX CHCTEM, mpoLesypa
BOCCTAHOBIIEHHS JAHHBIX, HPOLEAYPbL, oGecreunparomue GecrepeboiiHoe HCNIONE3OBANHE
b OPMAIIHOHIBIX CHCTEM; JIOTHHYSCKas 1 apudMeTHYeCKas IPOBEPKA AAHHBIX B x0/1e 00pabOTKH
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nHpopMaHAd O daxrax xo3siicTeerHOM Km3HK, MCKTo4aeTes BHECCHWE HCIPABTICHHH B
HE(QOPMAITHOHHEIE CHCTCMBI fe3 JOKYMEHTATTPHOIO obopMIICHHA.

2.3. MeTojiaM¥ IIPOBE/IEH s BHYTPEHHET0 KOHTPOJIS SIBIAI0TCS KOHTPOIBHEIE IpOIeYPHL,
yKa3aHHbIC B 1. 2.2 HACTOAMICTO TlonoxeHus, TPAMEHIEMBIE B XOIIC CaMOKOHTPOJIS ¥ (HIIH)
KOHTPOJIS [0 YPOBHIO TIOMUHEHHOCTH,

2.4. BayTpeHHEH KOHTPOIIE B YUpeIKISHHAX OCYIECTRILACTCA B cremyrommx popmax:

- Ipe/IBAPHTENBHBI KOHTPOIIE, K KOTOPOMY OTHOCATCS IPOLEIYPRl H MEpPOTIPHATH,
Hanpap/IeHHbIE Ha pe/IyPEkKICHHE H IPeCEIEHHE omuboK ¥ (A) HE3aKOHHBIX HeACTBIH
OKHOCTHBIX JIAIL H paOTHHMKOB ydpe/IeHHSA IO COBEPIICHIA paxra XO3SHCTBEHHOM HKH3HH
YAIpEeKACHI;

- TocIeNyIOAN KOHTPOITh, B paMKax KOTOPOTO [IPOBOJIATCA MEPOTIPHATH 10 TIPOBEPKE
3AKOHHOCTH AEHCTBHH JOKHOCTHBIX JIHIL (pabOTHHKOB) YUPEIKICHHA rocite coBeperns (akra
X03ACTBEHHOM KH3HH.

2.4.1. B pamkax npeJBapATeIBHOT0 KOHTPOJIS AOJDKHOCTHBIME muraMH ¥ (HJIH)
paBoTHHKAME yIpEHACHHS B COOTBETCTBHH CO CBOFMHE JA0JDKHOCTHBIMH 00s3aHHOCTAMH
OCYLIECTBIIAOTCS:

- mpoBepKa AOKYMEHTOB YUPESHICHHT JIO cOBEpIICHHs X035H CTBEHHBIX omeparHi B
COOTBETCTBHH IpahuKOM [OKyMeHT0000pOTa, IPOBEPKA pAcYeTOB MEPel BHIITIATAMIT,

- IpoBepKa 3aKOHHOCTH 1 skOHOMHYECKOi Tienecoo0pasHoCTH TIPOEKTOB 3aKTOYACMBIX
KOHTPaKTOB (ZOTOBOPOB), BU3HPOBAHHC [IOFOBOPOB 1 MPOUHX JIOKYMEHTOB, ¥3 KOTOPBIX BBHITEKAIOT
neHeKHbIe 0053aTeNbCTRA,

- KOHTpOIb 38 IPHHATHEM ob3aTeILCTB YUPE/KASHHS B TPe/iciiax YTBEPIKICHHBIX
[IIAHOBBIX Ha3HAUCHUH;

- [[POBEPKA IIPOEKTOB NPHKA3OB;

- IpoBepKa NepBHIHBX JOKYMEHTOB Ha COOTBETCTBHC YCTAHOBJICHHBIM TpeOoBaHIIM;

- IpOBEPKaA GyxranTepeKkoi, (uHAHCOBOH, CTATHCTHYECKOH, HAJIOrOROM | APYroH
TYETHOCTH /10 YTBEDIKICHHS MITH IOMHCARMS.

2.4.2. Ilpu npoBeicHHA MEpOLIpHATHHE MOCIIEAYFOLIEr0 KOHTPOILL JOJDKHOCTHBIMHE JTATIAMH
yupexaeHUHN OCYIIECTBILAIOTCA:

- aHAJIA3 UCTIOTHEHHS MIAHOBBIX JIOKYMEHTOB;

- TIPOBEPKA HAIHTHA MMYINECTBA YUPEHKICHHA,

- [IpOBEPKA OTBETCTBEHHEIX JIHIL, B TOM 9HCIIE 3aKyTIOK 33 HATHUHEI pacdeT ¢ BHECCHHEM
COOTBETCTBYHOLIHX sanuceli B KHATY yHdeTa MATEpUAIBHBIX [EHHOCTEH, IPOBEPKa ZIOCTOBEPHOCTH
JaHHBIX O 3AKYMKaX B TOPrOBRIX TOUKaX;

- coBIONICHAE HOPM pacxo/ia MaTepHalbHEX 3ar1acos;

- TIpOBEpKa MEPBHIHBIX JOKyMEHTOB YIpexKICHH TI0CIC COBepIIEHAs X03AHCTBEHEBIX
onepanuii B COOTBETCTBHH € Ve THOM TIOMATHKOH H IPHIOKCHHAMA K Helf, B TOM HHCIC rpaEKOM
[HOKYMEHTO000pOTa;

- aHAaIM3 KOHKPETHEIX KypHAIOB omeparuii Ha COOTBETCTBAC METOJIOJIOTHH y4eTa H
HOOMKEHsIM Y 4eTHOM TIONIMTAKH;

- KOHTpOJIb 32 COOIIOIEHHEM TPaBIII OCYHIECTBICHIA kaccOBBIX omepauuii, opopMICHHA
KACCOBEIX JIOKYMEHTOB, yCTAHOBJICHHOTO JIMMHTA KACCEL, XPAHEHHEM HAIIMTHEIX JIEHEKHBIX
CpencTB;

- mpoBepKa JOCTOBEPHOCTH oTpaskeHHs X035 CTBCHHBIX omepanuii B yueTe U OTHETHOCTH.

K MepOIpHATAAM [OCHEAYIOMEro KOHTPOJI OTHOCHTCH:

- IpOBEpKa ¢auaﬂcoao-x03ﬂﬁcmeﬂﬂoﬁ JesTETEHOCTH yUpeKISHUH;

- HHBEHTApH3AIHA UMYIIECTBA B 0GS3aTENBCTB YIPEKISHHH.

2.5. Jlist peaiH3aAs By TPEHHErO KOHTpOJIs TIPOBOLATCA TIAHOBRIC 1 BHETIAHOBEIE
MIPOBEPKH CIJHHaHCOBD-XDSHﬁCTBGHHDﬁ JeSTeNLHOCTH YIPEKACHH.

OCHOBHEIMHA 00BEKTAMU [LIAHOBOH TIPOBEPKH SBJIAIOTC:

- cobroIeAne 3aKOHOATENbCTRA P®, pery/TUpYIOLIETO NOPANOK pejieHns OyXranTepeKoro
y4yeTa U HOpM yueTHOH TOTUTHKIH,



- IPaBATHHOCTh I CBOEBPEMEHHOCTE OTPAKCHHI BCexX XO3SMCTBEHHbIX onepanuif B
OyXranTepckoM y4eTe;

- [IOJTHOTA OTPAKEHHS H IPABHIBHOCTE IOKYMEHTATEHOTO othopmeHHs HAKTOB
XO3SHCTBEHHON MKHU3HHU]

- CBOEBPEMEHHOCTD H TONHOTA IIPOBEICHHA WHBEHTapH3aLIHH;

- IOCTOBEPHOCTH OTYETHOCTH.

B X0/i¢ [[POBEICHHs BHEILTAHOBOH IPOBEPKH OCYIIECTBIAETCA KOHTPOJIB 10 BOTPOCAM H
haxTam X03THCTBEHHOH KH3IHH, B OTHOIIEH!H KOTOPEIX €CTh HH(pOPMAIHs 0 BOIMOMKHBIX
HapyIIeHHAX.

3. OdopmiacHue pe3yabTATOB KOHTPOJILHBIX MePONPHATHII YUPEAKICHUH

3.1. YII0IHOMOYCHHOE JODKHOCTHOE JIHII0 OCYIECTBIACT aHAJIH3 BEIABICHHBIX
HApYIIEHHIL, OMPE/IeNACeT HX NPHIHHBI H paspaGaTEIBACT NPE/UIOKEHHSA IS IPHHATHA Mep 110 BX
YCTPaHEHMIO H HEJIONYIICHHIO B JanpHeHIIeM.

Pe3yBTATE [IPOBEIEHHA NPEBAPUTEILHOTO KOHTpOJIL 0QOPMIISIOTCA B BHIC cImyKeOHBIX
3AIHCOK, K KOTOPEIM MOTYT NPH/IAraThCs NepetcHb MEepOTIPHATHI 10 YCTPAHEHHIO HEJIOCTATKOB "
HApyIIEHUIL, €CITA TAKOBBIC ObUTH BBIARICHEL & TaKKe PEKOMEH/IAIIHH 10 HEJOIYICHHIO
BO3MOKHBIX OIIHOOK.

3.2 PesynbTaTsl MPOBEACHHA TOCICAYIOMEro KOHTpOJs 0OpMIIOTCA B BHJIE Axra. B Axte
0 TPOBE/IEHHI MEPOTIPHSATHHE MOCICAYIOMETO KOHTPOJISL OTPayKaeTes:

- IporpaMmMa MmpoBEPKH;

- 06BEKTHl BHYTPEHHET0 KOHTPOJLA,

- BUIBI, METOJIBI H TIPHEMEL, MPUMEHACMBIC B [Iporecce MPOBe/IeHAs KOHTPOIbHBIX
MEepOTPHATHH;

_ apaA3 cOBMIOICH S 3aKOHHOCTH OCYTIECTBIICHHS tbﬂﬂaucona-xozai‘{cmeﬂﬁoﬁ
IeATebHOCTH,;

_ BBIBOJIBI O Pe3yJIBTATaX MPOBEICHHA KOHTPOLL.

PaGoTHRKY YIPEKIEHNAS, OMYCTHBIINC HEIOCTATIH, HCKaKeHHs ¥ HapyIICHU, B
nHCEMEHHOR GopMe Ipe/ICTaBioT 06 BACHEHHS 10 BOIPOCaM, OTHOCSITAMC K pe3yibTaTaM
TIPOBE/ICHHs BHYTPEHHETO KOHTPOILL.

ITo pesybTAaTaM NpOBEJCHHA TPOBEPKH paspabaThBaeTCsA IIaH MeponpusTHii 10
YCTPAHEHHIO BHIABIICHHBIX HEIOCTATKOB H HapymeHuH ¢ yKa3aHHeM CpOKOB | OTBETCTBEHHBIX JTHIL.

ITo HCTeUeHHNH YCTAHOBICHHOTO CPOKa COCTARIACTCA OTHET O BHIIOJHEHHH MEPOTIPHATHH
JTH WX HEMCIIOMHEHAHN ¢ YKasaHHeM NPHIHH.

4. IIpasa, 0693aHHOCTH H OTBETCTBEHHOCTH CYOLEKTOB CHCTEMbI BHVTPEHHEro KOHTPOJIA

4.1. V0 MHOMOUEHHOE JLOTDKHOCTHO® JTHTIO HEpel HAYATOM KORTPOJIBHBIX MEPOTPASTHH
CcocTABNAET IUiaH (TporpaMMy) paboTsL, IpOBOAT WHCTPYKTAX C 4IeHaMH KOMHCCHH H OpraHu3yer
N3y4ECHUE UMH 3aKOHOJATENbCTBA POCCHICKOH denepanar, HOpMATHBHBIX IPABOBBIX AKTOB,
peryIUpyIomuX (pHHAHCOBYIO H XO3HCTREHHYIO JESTEIBHOCTE YUPeHKICHHA.

VI10THOMOYEHHOE JOIDKHOCTHOE JTHI0 00s13aH0:

- OpraHmU30BaTh MPOBCACHAE KOHTPONBHEIX MEPOTIPAATHIL B yUpEKISHAH COTIacHo
YTBEPIK/IEHHOMY TITaHy (mporpamme);

- OIpeJIeIATL METOIBL i criocoOsl IPOBEIEHHA KOHTPOJIBHBIX MEpPOTIPHSITHH;

- OCYHISCTBIATH 00mee PyKOBOICTBO B IpoIieCcce NPOBEICHHA KOHTPOJIBHBIX MEpOIIpUATHH,
pacrpe/IeuTh HalPaBICHA IPOBE/ICHHA KOHTPOIBHEIX MEPOTIPHATHH;

- oGeCIeanTh COXPAHAOCTD MOTYYEHHBIX IOKYMEHTOR, OTYETOB H JPYI'AX MaTepHaloB,
IPOBEPAEMBIX B XOJi€ KOHTPOILHEIX MEpOIIPHATHH.



- GBITH HPHHIMITHATEHBIM, COOONATE npodecCHOHANBHYIO ITHKY H KoH(HICHIHATEHOCTD.

VIOHOMOYEHHOE JOMKHOCTHOS JIMII0 HMECT MPaBo:

- TIPOXOMHTE BO BCE 3/[AHUA H NOMCIICHH, saHAMaeMBIe OOBEKTOM BHYTPEHHETO KOHTPOIIA,
¢ yueTOM OrpaHHYeHUH, YCTAHOBICHHBIX 3aKOHOAATEIbCTBOM;

- aBaTh yKa3aHus JOIKHOCTHBIM JIHIAM O npe/icTaBlIeHrH He0OX0MMBIX UL [IPOBEPKH
JIOKYMEHTOB H cpeieHuil (ME(OpMAIHK);

- [IOTY9aTh OT AOKHOCTHEIX, 8 TAKHKE OTBETCTBEHHEIX JIHI| YIPEAKICHHS IACEMCHHBIE
06 BICHEHHS TI0 BOIPOCAM, BO3HAKAIOILEM B XO/E npoBeeHHs KOHTPOJIbHBIX MEpOTIPHUSTHI, KOIAH
JIOKYMGHTOB, CBA3AHHBIX C OCYIIECTBICHHEM (uHAHCOBBIX, XO3AHCTBEHHBIX omepanui o0beKTa
BHYTPEHHET0 KOHTPOILA;

- IIPHBIEKATE COTPYAHHKOB yUPCHICHIS K IPOBEASHUIO KOHTPOTBHBIX MEpOTIPHATHH,
CITyKeGHBIX PACCTe/I0BANHIL

- BHOCHTb TIPeIOKEHHs 00 yCTPaHCHHH BRISIBJICHHBIX B X0/I€ IPOBEICHHA KOHTPOJIBHBIX
MEpOTIPUATHH HapyIICHHH H HEJIOCTATKOB.

VyacTHHKH MEPOIPUATHH MO BHYTPECHHEMY KOHTPOJIIO 00A3aHbI:

- BBITH TIPUHIANHAIEHEIMH, coBmoIaThs NPodecCHOHAIBHYI0 STHKY H
KOH (U IEHIHAIBHOCTE;

- IPOBOAATH KOHTPOTBHBIC MEPOMPHATIA YUpeKIEHUs B COOTBETCTBHH © yTBEPKIECHHBIM
1asoM (TIporpaMMoi);

- He3aMe UTATENBHO IOKIAIBIBATE YIOTHOMOICHHOMY JOJKHOCTHOMY JIMILy O BBISIBICHHBIX
B HpOIEcCce KOHTPOIBHBIX MEpOIpPHUATHR HAPYIICHASX H 3T0yIIOTPEOIECHAAX,

- oBecIIe U Th COXPAHHOCTD HOTYYeHHBIX JOKYMCHTOE, OTYETOB M JPYTHX MaTepHalIOB,
IIpOBEPSEMBIX B XOZ¢ KOHTPOIBHBIX MEpONPHSITHIL

VuaCTHAKY MEPOIPHATHH 110 BHYTPCHHEMY KOHTPOIIO HMEIOT IIPaB0:

- IIPOXOJIATH BO BCE 31aHK i TIOMCTICHIA, 3aHAMAaeMBIe 0OBEKTOM BHYTPEHHETO KOHTPOJLH,
C y4eToM OTrpaHH4eHHH, YCTAHOBICHHBIX 3aKOHOIATEIHCTBOM O 3alIHTC rocy/IapeTBEHHOH TalHEL

- XOJaTalicTBOBATH Mepe/l Pe/ICeaTeNeM KOMUCCHIL O [peICTABIEHAH AM HEOOXOMMMBIX
U1 TIPOBEPKH JOKYMEHTOB H cBeennit (MHGOPMATIHE).

4 2. TIpoBepsAeMbIe IOIDKHOCTHBIC JIHTA YUpEIKIEHHS B [IPOLIECCe KOHTPOIBHBIX
MepONpHATHH 00A3aHEL

- OKA3BIBATH COLENCTBHE B NIPOBEJICHHH KOHTPOJBHBIX MEPOTIPHATAH;

- MpEACTABIATE 110 TpeGOBAHUI0 KOMHCCHE H B yCTaHOB/ICHHEIE i CPOKH JIOKYMEHTEI,
He0OXOIUMEIE TS MPOBEPKH;

- JABATH CTIPABKH U 00BACHEHHA B YCTHOH M [THCBMEHHOH (opMe 1o BOTIPOCAM,
BO3HHKAOTIAM B XOJI€ IIPOBE/ICHIS KOHTPOJIBHBIX MEepOIPHATHH.

4.3. CyGpeKxTEl BHYTPEHHEr0 KOHTPOJIA B paMKax MX KOMITETCHIMH 1 B COOTBETCTBHH CO
CBOMMH (DYHKIMORATBHBIME 00A3AHHOCTAMI HECYT OTBETCTBEHHOCTB 32 Pa3paboTKYy,
IOKyMEHTHPOBAHUE, BHEIPECHHE, MOHHTOPHET ¥ PA3BHTHE BHYTPEHIEr0 KOHTPOTA BO BBEpPEHHBIX
uM chepax nedaTeTbHOCTH.

4.4, Jlua, OOMYCTHBIIHE HEJOCTATKY, HCKAKECHIA 1 HapyIIeHHs, HeCYT AUCIATHHAPHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C tpeGosanmsmu TK PD.

5, QOueHKa COCTOHHAS CHCTCMBI BHYTDEHHET0 KOHTPOIA

5.1. Ouenka >(GGheKTHBHOCTH CHCTCMBI BHYTPEHHEr0 KOHTPOIA B YIPEHK/ICHHH
OCYIIECTBIETCS CYOBEKTaMA BHYTpPEHHETO KOHTPOISL.

5.2. Henocpe/ICTBEHHAS OEHKA alIeKBaTHOCTH, OCTATOUHOCTH ¥ 3 EKTHBHOCTH CHCTEMET
BHYTPEHHETO KOHTPOIIs, @ TAKKE KOHTPOIIR 38 COBIIFOICHEEM MPOLEAYP BHYTPEHHEr0 KOHTPOI
OCYIIECTBISIETCs yIOTHOMOTCHABIMA TIOIDKHOCTHEIMH JTHIIAMH.



B pamKax yKa3aHHBIX YITOJHOMOUCHHEIC JOJKHOCTHEIC JIAA NPEICTaBILTIOT Pesy IETATR]
1poBepoK P PEeKTHBHOCTH 1eHCTBYIONIAX TIPOLEYP BHYTPEHHETO KOHTPOI H B CiIydae
He0BXOMMMOCTH PaspaboTaHHbIE IPEUTOCHEA 110 HX COBEPIICHCTBOBAHHIO.
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ﬂﬂl!ﬂ!!(}[{ QDEMHEDBaHHH M uCcno/JiL30BAHHA pe3epBoB NpeacToOaMmMHY pacxoaoe

1, O6mue moJTosKeHHs

1.1. HacTosiumuii Hopsiok (JOpMHPOBAHKS PE3EPBOB IPECTOANIX PACXOLOB (manee Taxxe -
Topsaok GOPMHPOBAHHS PE3EPBOB) paspafoTaH B COOTBETCTBHH C:

- mprkazomM Munguna Poccun oT 30.05.2018 N 1241 «O06 yTBeDKISHHH (e/ICPAIBHOTO
cTanyapra GyXrajTepeKoro yuera Ul Opranmsalii rocyIapeTBertoro cekiopa «Pe3epBEL
PackpoiTre HEGOpMaUuK 00 YCTOBHBIX 00s3aTeLCTBAX H YCIOBHBIX aKTHBAX, & TAKKC
MeToM9ecKUMH PEKOMEHIAIHAMH, TOBEICHHBIMH ITHCEMOM Mun¢nuna Poceun 0T 05.08.2019
N 02-07-07/58716;

- mpukasom Mundura Poccrn ot 15.11 2019 N 1841 «O6 yrBeprkaeHHH (e/iepaIbHOro
cTannapra GyXraiTepeKoro yuera rocy1apeTBeHEBIX durancos «BEIITATH IEPCOHAITY», & TAKKE
MeToAHIecKIMH PEKOMEHIAIMSAME, JOBEICHHBIMH ITHCEMOM Munduna Poccun oT 30.11.2020 N
02-06-07/104576;

- mpukazoM Munduna Poccun ot 01.12.2010 N 1571 «O6 yrBepxaennn Eq@HOTO II1aHa
CUeTOR GYXralTepeKoro y4era [Uii OpraHos rocyiapCTBEHHOM BIacTH (roCcy 1apCTBEHHBIX
OpraHoB), OPraHoB MECTHOTO CaMOYTIPaBICHHs, OPraHOB YIPABICHIA rOCYIapCTBEHHBIMH
BHEOIOMKETHRIME (POHIAMH, TOCYAaPCTBEHHEIX AKaIEMHH HayK, TOCYapCTBEHHBIX
(MyHHIMNATEHBIX) yupeaieHui 1 MACTPYKIHE IO €ro TIPAMEHEHHIOM;

- niprkazom Munguna Pocenu ot 06.12.2010 N 1621 «O6 yreepxaeauy [lnana caeros
GrODKETHOTO yueTa i MHCTpYKIMH 110 ero IPUMEHESHHION;

- ipuikasoM Munduna Poceun ot 16.12.2010 N 1741 «O6 yreepsxaeHun [Inana cueTos
GHODKETHOTO yueTa i VIHCTPYKIHH ITO €r0 IIPHMEHEHHIO.

1.2. TTopsaok GopMHPOBAHKA PE3EPBOB YCTAHABIHBACT MPABIIA OTpaKeHHs B
GYXraITepcKoM ydeTe yUpeskIeHus HH(OPMAIHH O COCTOAHAH H JBHIKCHHH CYMM PE3EpBOB
NPEICTOANMX PACXONOB B LIENX PABHOMEPHOTO BRIKOUCHIS PACXOROB Ha (hUHAHCOBBI PE3YILTAT
YUpEIKIESHIS 1O 0053aTe/IECTBAM, HE ONPE/CIICHHEIM 10 BEJTHTHHE 1 (wm¥) BpeMEHH HCIIOTHCHUA.

1.3. Hacrosimuii ITopsiiox pa3paboTaH B IEILAX KOPPEKTHOTO hopmupoBanms HaKTHICCKOH
ce6eCcTOMMOCTH OKA3AHHBEIX YCIYT (BEIIOJHEHHBX paboT), B TOM HC/E ITO BUIAM (HHHAHCOBOTO
oBecrieen s, H OTPAKEHNs B OTYCTHOCTH HHpOPMAIIHK 06 oTIOKEHHBIX 0043aTeIbCTBAX
yupeKICHA.

1.4, OnHoBpeMeHHO ¢ GOPMHUPOBAHHEEM PE3EPBOB IPE/CTOAIIHX PacXOJIOB B y4eTe
OTPAKAETCA NIPUHSTHE yHpeKIeHEeM 0043aTe/ECTB B CyMME c(hOpMHEPOBAHHEIX PE3EPBOB C
npumeneruem cueta 502 99 «OToKeHHbIe 00sA3aTENBCTBAY.

1.5. BenuuKHA pe3epBOB ONMPE/IENSETCS COOTBETCTBYOLIHM PACIETOM 1 ABILICTCA

| OLICHOYHBIM 3HaYeHHeM. PasMep pe3epBoB HE OTPaHHYCH. Ileproz, Ha KOTOPEI CO31aETCA PE3EPB,
MOKeT OBITE OrPaHHYEH TOJBKO CPOKOM HCITONTHCHHA 06s3aTeNIECTRA, B OTHOIIEHHH KOTOPOro
CO3JaH pe3eps.

1.6. Tlox chopMHUpOBAHHEIE Pe3ePBhI A OTIIOKCHHEIE 0643aTENBECTRA OCTATKH JIEHEKHBIX

CPE/ICTB Ha JHICBOM CYeTe i B Kacce yHpeikneHHs HE PE3EPBHPYIOTCS.



2. Buapl pesepBoB NPEACTOANIHX PACX0I0B, MOpPMU €MBbIX eJIEHHEM

2.1. B yupeskaerus GOpMHPYIOTCS OISy ONIME BHBL PE3CPBOB:

- HA OTUTATY OTIYCKOR 38 (aKTHIecKn oTpaboTaHHOE BPEMS HIIH KOMITEHCAIHH 32
HEHCTIOMb30BAHHEIM OTILYCK, BKITFOYAs MIaTEKH Ha 00s13aTebHOE COIHANBHOE CTPaXOBante;

- PACXOMHBIX 0BS3ATENBCTB, OCLIAPABASMBIX B CY/ICOHOM MOPATKE, & TAKKC BOIHHKAIOMIHNX
{3 NPETeH3HOHHEIX TPeOOBaHMii H HCKOB 110 pe3yJibTaTaM daxToB X035HCTBEHHON JKH3HH, B TOM
yuce B paMKax JocyaebHoro (BHecy1e6HOr0) PACCMOTPEHNA TIPETEH3HH;

- 10 0Bs3aTe/BCTBAM YUPEX/IEHH s, BOSHAKAIOTITAM 110 haKTaMm X034HCTBEHHOH
eATeTbHOCTH (CASMKaM, ONepaIysM), [0 HAYNCTIEHHIO KOTOPBIX CYIICCTBYET Ha OTUCTHYIO JaTy
HEONpeNeTeHHOCT 10 UX Pa3Mepy U3-3a OTCYTCTBHS ICPBHIHBIX YICTHBIX JTOKYMEHTOB,

- 33 [OCTAB/IEHHBIE MATEPHATbHbIE ICHHOCTH, CAAHHEIE pabOThL, ITPEIOCTABICHHBIC
(moTpeliiennbie) yCIyTH, 00yCIOB/IeHHbIe 0053aHHOCTBIO 3aKA3THKA IPHHATE H HCIIOIHHTE
NICHEKHOE 003aTENBCTBO [0 Pe3yIbTaraM IPHEeMKH IOCTABICHHBIX TOBAPOB (BBITIOTHEHHBIX
paBoT, OKA3AHHEIX YCIYT), B cllydae 0OpMICHHS IOKYMEHTA O PHEMKE HE B MOMCHT [OCTABKH
TOBapa (Claus pe3yIpTaToB paboT, OKazaHHA YCILyT).

3. IopsaoK onpefeaenns CYMM pe3epPBOB NPEICTOAIHX PACXOA0B HX 0TpAKEHHASA B
OyXraJTepcKoM y4ere

Y CTAHABIMBAKOTCA CIIEAYIONIHE 0COOCHHOCTH HOPMUPOBAHHUS PE3EPBOB MPEICTOATIHX
Pacxo0B:

3.1. PesepB Ha OmIaTy OTIYCKOB 38 (haKTHYECKH oTpaboTanHoe BpeMs (KOMIEHCALHH 32
HEHCIIOIL30BAHHEIH OTITYCK)

3.1.1. Peseps Ha OIUIaTy OTIYCKOB 38 QaKTHICCKU 0TpaBoTaHHOE BPEMS HIIH KOMIICHCAIIHH
38 HEHCIIO/IH30BAHHBIN OTITYCK, B TOM YHCIIE IPH YBOJIBHEHHH PAOOTHAKA YUPEAACHI, BKIIOYAA
TTATeXH Ha 0053aTeabHOe COIHATEHOE CTPaXoBaHHe, HaYUCIIHCeTCA (KoppeKTupyeTcs) OIHH pa3 B
MecsIl HOPMaTHBHBEIM METOOM €KEMECTTHO HCXO/IA U3 60% ot @OT 6e3 ydera HaYUCIACHHAL,
KOTOPBIE CYATAIOTCS 110 CPEZIHEMY HITH Pa3OBBIX HATHCICHHAH (MaTepuaIbHAs TOMOIIb U T. I1.)

3.1.2. Peseps B wacTy maTeskeli Ha 0OSM3aTEIBHOE COMUANBHOE CTPAXOBAHHS
PACCUMTHIBACTCA B AHATOTHYHOM MOPAIKE HCXOMA H3 CYMMBI, pesepsupyeMoi Ha
HENOCPEACTBEHEYIO OTIIATY OTIIYCKOB, 8 TAKKe JCACTBYIOMHX Tapu(OB CTPAXOBBIX B3HOCOB.

3.1.3. Haurcrenne (KOpPPEKTHPOBKA) pe3epBa Ha MPEJICTOSIIYIO OIIIaTy OTITYCKOB
[IPOM3BOJMTCS SKEMECHTHO Ha OTISTHYIO NATy.

3.2. Peseps Ha omIaTy pacXoJIHEIX 0053aTebCTB, OCMAPHBACMBIX B cynebHoM mopsike (1o
cynebubiM paz0HpaTenhCTBaM) | 110 HPETEH3HOHHBIM TpebOBaHHUAM H HCKaM

3.2.1. Pesepn co3/aeTcs IPH YCIOBHH, €CIIH 110 COCTOSHHUIO Ha OTHCTHYIO Iary cyOBekT
[EHTPAITH30BAHHOT0 yUeTa ABJISETCS CTOPOHOH cynebHoro pasbupaTensCTsa | (HITH) YIPEKICHHIO
IIpEbABIEHE! HCKH (TIPETCH3HH).

AHATHTHYECKEH YUET BE/IETCs 10 KaK/IoMY CyAeOHOMY pa3bupaTensCTBYy.

3.2.2. B nocneyromue 0TIETHRIE IEPHOBI B 3aBHCAMOCTH 0T X043 cynedbHoro
pasbupaTenbCTBa Ha OCHOBAHUME MTPE/ICTABICHHAS (3axmoueHUs) IOPATHIECKON MK PEIICHHA
IpodHIBEHON KOMECCHH CITy’KOBI CyMMa Pe3epBa MOXKET KOPPEKTHPOBAaThCHA KaK B CTOPOHY
yMEHBIIEHHS, TAK H B CTOPOHY YBETHUCHUS.

3.3. PesepB mo 0653aTe/IBCTBAM YUPEKICHHA, BOSHUKAIOMIMM 110 daxram X03gHCTBEHHOH
[eATENLHOCTH (C/IeITKaM, OTIEPAITHSIM), TI0 Ha9ACTIEHHIO KOTOPEIX CYIMECTBYCT Ha OTYETHYIO JIaTy
HEOIIPEIeIEHHOCTE 110 MX pasMepy H3-3a OTCYTCTBHA NEPBHIHEIX YUETHBIX JOKYMEHTOB.



Peseps cosjiaeTcs Ui yaera (pakTHIECKH OCYIIECTRBICHHBIX PACXO/IOB, IT0 KOTOPEIM Ha
OTYETHYIO ATy OTCYTCTBYET NOKYMEHTANBHOE NOATBCPMKICHAC (mepBHYHELIE JOKYMEHTEI). Pe3epB
IIPA3HAETCA B OHEHOTHOH BETHUMHE, ONPE/IENEHHOH HCXOI YCIOBHH I0roBopa (KOHTpaKTa) H
ofBemMa IPHESTHIX paboT (10TpeGIeHHEIX YCITYT), Ha OCHOBAHHE byXrantepcko# CIpaBKH (.
0504833).

AHanATHYIECKHI ydeT BEJIETCs [0 KoJaMm KOCI'Y B pa3pese 10T0BOPOB (KOHTPAaKTOB).

3.4. Peseps 3a IMOCTAB/ICHHBIE MATCPHAIBHEIC IECHHOCTH, CIAHHbIC paboTsl,
pefocTaBneHHble (oTpeGienHsie) yenyrd, o6ycioBieH HbIe 0043aHHOCTRIO 3aKa3unka IPHHATE U
HCIIONHATE JeHesKHoe 00S3aTebCTBO [0 Pe3yILTaTaM IIPHEMKH IOCTABICHHBIX TOBAPOB
(BBITIOTHEHHBIX PaboT, OKa3aHHEIX YCIYT), B cllyyae 0OPMIICHH: JOKYMEHTA O IPHEMKE HE B
MOMEHT ITOCTABKH TOBapa (CIa4H pe3yabTatoB paboT, OKasaHHs YCIyT).

3.4.1. B nensx cosnanus pesepsa (axT MOCTABKH TOBAPa, BEIIOMHEHHSA paboThI, OKasanus
YCIyTH B 0653aTeEHOM HODAIKE JOIDKEH OBITh TIOATBEPIKICH JOKYMEHTOM, oopMIIeHHEIM H
IOAIMCAHHDIM CO CTOPOHEBI YUPSIKICHHUS paHee IaThl MOMNHCAHHS YUPEKACHAEM KaK 3aKa3qHKOM
JOKYMEHTA ITPHEMKH.

3.4.2. Ecrm dakT okasaHus ycIyrd (BBIIOMHEHUS paboThI) 10 NPHEMKH HE IOATBEPIKIEH
JIOKYMEHTAITBHO, TO Pe3ePB CO3/IaeTcs Ha OCHOBAHHH YBEIOMJICHHA CO CTOPOHBI HCTIONHHTELA 00
OKa3aHWH YCIyT (3aBephIeHuH paboT) ¥ TOTOBHOCTH K ¢/lade-TIIPHEMKE, K IIPUMEDY, naTo
TONHCAHKSA MOAPAIIMKOM JOKYMEHTA O IIPHEMKE.

3.43. ®opMUpPOBaHHE pe3epBa MO/ MPHEMKY MaTEPHAIBHBIX LIEHHOCTe! oTpaXkaeTcs ¢
nprMeHeHHeM 10 ebety cootBeTcTRyromero cuera 106 XX, Mexmouenue cocTaBLiioT
moTpebseMble MaTepHaIbHBIE 3aIacs], IPH GOpMUPOBAHKH PE3€PBA NPEACTOAIAX PACXOMOB 110
KOTOpEIM Mo Aebety ykassBaercs cueT 105 XX.

4, Yuer 1 HCII0JIH30BAHKHE CYMM PE3ePBOB

4.1. Hauucnerne (KOPPEKTHPOBKA) Pe3epBa B CATYAIMIX, HC YCTAHOBIEHHBIX BBILIC,
OCYINECTBIAETCA B ClIyYae:

- TIOJIHOI'O HCIIOJB30BAHNS HAYHCIIEHHOTO pe3epBa,;

- IPUHATHS PEIICHHS O PEOPraHu3aliiy, TAKBI/IANAH YHPEKICHH;

- TI0 pe3ylbTaTaM HHBEHTapU3aIHu.

KoppeKTHpoBKa pe3epBa OCYIIECCTBIAETCS MyTeM COOCTABICHHS CYMM Pe3epBa,
HAYAC/IEHHOTO Ha YCTAHOBJIEHHYIO JaTy, C OCTATKOM pe3epBa Ha 3Ty HaTy U COOTBEICTBYIOMICTO
yBeIMIeHHs (YMEHBIIECHH:) Pe3epBa.

4.2. PesepBEI HCTIONE3YIOTCS TOIBKO Ha MOKPBITHE TEX PACX0JI0B, B OTHOIICHIH KOTOPBIX
OHH OBITH CO3/1aHBI.

4.3, Tlpusnamne B yIeTe PaCX0/I0B, B OTHOMIECHHH KOTOPBIX chopmMHupOBaH pe3epe,
OCYIIECTRISETCS 3@ CUET CYMMBI CO3aHHOTO PE3€pBa.
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Tlonoskenne 00 HHBEHTADHIAIHHA

1, Oﬁ;g_ﬂe OJIOMEeHHY

1.1. Hacrosimee nonoxkenue (Janee - [lonoxkenne) ycTaHaBIMBAET IPABHIIA IPOBEACHHS
MHBEHTAPH3AIMA HMYIECTBE, HMYIIECTBEHHEIX [TPaB, HHBIX aKTHBOB H 0034TEILCTB YUPeKICHHA,
CPOKH ITPOBEICHHS H 0(DOPMIICHUS PE3yIbTATOB HHBEHTAPH3ALIITH.

1.2. llensvMu HHBEHTAPU3ATHA ABIITIOTCS:

- BhIABIIEHHE (DAKTHYECKOrO HATHYUS UMYIIECTBA, UMYIIECTBCHHEIX TIPaB, WHEIX AKTHBOR;

- COTOCTaBIeHHE HaKTHYECKOT0 HAIMIHWA C JaHHBIME OyXraiurepckoro (010 DkeTHOro)
y4era;

- TIPOBEPKa ITOTHOTE! OTPayKEHHA B yUeTe aKTHBOB H 0043aTeNbCTB;

- onpeaesieHne QaKTHYECKOrO COCTOAHAA HMYIIECTBA H €ro OLCHKa;

- IOKYMEHTANIBLHOE MOTBEPIKICHHE HATMYMS aKTHBOB U 0053aTeNIbCTB.

2. Hopsaok NpoBeieHHs] HHBEHTAPH3IAIIHNA

2.1. KonmuuecTBo MHBEHTAPU3AMA B OTIYETHOM TOJLY, fIaTa H CPOKH WX MMPOBE/ICHHS,
nepedeHb aKTHBOB B 00s3aTeNbCTB, IPOBEPIEMEIX IPH KOHKPETHOH HHBEHTAPU3AIIUH,
YCTaHABIHBAKOTCH PYKOBOIUTENIEM YUPEXKICHUS, KPOME CIIYIaeRn, MPeTyCMOTPEHHEX B 1. 2.2
[Tonokenus.

2.2. MlaBeHTapu3anis KMYIIECTBa, HHLIX aKTHBOB M 00A3ATENBCTR YUPEKICHUS TPOBOHTCS
00s3aTeNnBHO:

- IIPH YCTaHOBIIEHHK (DAKTOB XHMIIEeHHH WK 3M0yNoTpeOIeH i, a TAKXKe MOPUH EHHOCTEeH;

- B clIyuae CTHXHHHEX OelcTBHH, Ioxapa, aBapHil I IPYTHX YPe3BEIYANHEIX CHTYyaIIui,
BEI3BAHHBIX SKCTPEMATBHBIMH YCITOBHAMH;

- TIPH CMEHE OTBETCTBEHHEIX JIHI] (Ha IeHb IPHEMKH-TIEPEIadd Jei);

- IIpH niepejiade (BO3BparTe) UMYINECTBA YUPEIKIICHUS B apeH/Ty, YIIpaRieHue, 6e3803Me3/1Hoe
[IOJIB30BAHUE, A TAKKE BBIKYIIE, IPOJAKe KOMIIEKca 00beKTOB yuera (MMyIIeCTBEeHHOT O
KOMIIIIEKCa);

- TIEpe]T COCTaBICHUEM rofoBol OyxrantepckoH (010/KeTHOH) 0TIETHOCTH, KpoMe
HMYIIECTBa, HHBEHTapH3alHi KOTOPOro MpoBoArIach He panee 1 okT40ps 0TUETHOTO I0/1a;

- TIPH peOpraHu3alii, THKBUIAIAH YIPEKISHHS Nepe/i COCTABIeHHEM Pa3IeTHTEBHOTO
(IMKBHIAIMOHHOrO) Dasianca;

- B IPYTHX chOyqasx, NpeaycMOTPeHHEBIX 3aKoHoAaTenscTBoM Poccuiickoit Deneparun unm
HOpMaTHBHBIMH akTaMid Munpuaa Poccun.

2.3. B uemnsix BHyTpeHHET0 KOHTPOIIA B 00ecIedeHHs COXPAHHOCTH MaTepPHATbHEIX
IIeHHOCTEH U JeHEKHEIX CPEJICTB KpoMe 003aTeNbHEIX CIIYIaeB MPOBEIeHII HHBEHTAPH3AIHE
MOTYT IPOBO/IMThCS BHEIIAHOBbIC HHBEHTAPH3ALIH.

2.4. Ilpr konnexkTHBHOHN HIH OpHragHoi MaTeprHaNLHON OTBETCTBEHHOCTH HHBEHTapH3aI[Hs
TIPOBOIATCH:

- IPH CMCHE PYKOBOJHTE/ KOJUIEKTHRA MK Opuramupa;

- TIpH BHIOBITHE W3 KOIUIeKTHBA Ui Opuranaet 6omee 50 nponeaToB paboTHHKOB;

- 10 TpeBOBaHHIO OJIHOTO WITH HECKOTBKHX WICHOB KOJUIEKTHBA HITH OpHrabl.



2.5. JIng npoBesicHNsS HHBEHTApU3AIMHA B OPraHU3aliy CO3/1aeTcs [OCTOSHHO JACHCTRYIOMAA
HHBeHTapH3aluoHHas komuccus. [Ipn Oompmom obbeme pabot 11t OXHOBPEMEHHOTO MIPOBEISHH
HHBEHTAPH3ALAY HMYINECTBA CO3aroTes pabodre HHBEHTAPU3AIIMOHHBIE KOMUCCHH.

CocTaB HHBEHTAPH3AIHOHHBIX KOMHCCHE YTBEPKIAeTCsl PYKOBOIUTENIEM YUPEHKICHHS.

MHBeHTApH3AIMOHHAS KOMACCHS (pabouie MHBEHTApH3AIHOHHbIE KOMACCHH) MOJKET
CO3/IABATHCA PEINCHHEM 0 MpoBeeHn# HHBeHTapr3aud (. 0510439) 6e3 nagaHusa OTICILHOIO
NpHKa3a PYKOBOIUTEIS YIPEKISHHS.

B cocTaB KOMHCCHIA MOTYT BXOQMTH PA0OTHHKH YUPEXIeHH, OyXranaTepcKoi cirykObl 1
IpyTHE CHEMHATACTEI, CIIOCOGHEIE OICHHTE COCTOSHHE HMYIIECTRBA H 0043aTeNbCTh yUpekIeHHs. B
MHBEHTAPU3ALMOHHYI0 KOMHCCHIO MOTYT OBITh BKIIOYEHbI pa0OTHHKHA CITyKOBI BHYTPEHHETO
KOHTPOJIA YUPEKICHH, a TAKKE MPEICTABUTETH HE3aBHCHMBIX ayIHTOPCKAX OpraHHu3allii.

2.6. B nenax nposeieHnsa HHBCHTAPH3AHH odopmiseTcst peleHre 0 MPOBEISHIH
uaBeHTapusamun (¢. 0510439).

Brecenne m3MeHeHHil B pelieHne o mposeaenud nHBeHTapr3anud (. 0510439), B Tom
4HCJIe [0 IPUYHHE OTMEHBI PaHEe IIPHHATOrO PEIICHHS O IIPOBEICHHH HHBEHTAPH3allHH,
JOTTYCKAeTCst 0 Hayasa IIPOBEIeHUS HHBEHTapu3anuy. Takoe pelieHne O BHECEHUH H3MEHCHH I
obopMIIsieTCs H3MEHCHHEM PeIIeHHS O IpoBeneHuH HEBeHTapu3auy (¢. 0510447). Iloce
HACTYILTCHHS JATHL HaYaa IPOBeIeHAs HHBEHTAPU3AIUY BHECEHHE H3MEHCHHUI B PEIICHHE O
nposeennn nueeHTapu3aay (b. 0510439) ne nomyckaercs.

JIueT cormacoBadus, MPAJIATAEMEIH K PEIICHHIO O MPOBEIeHHH HHBEHTapU3anud (¢.
0510439), H3MeHEHUIO PeleH s 0 TpoBeieHuH HHBeHTapu3armu (. 0510447), noanuceBacTes
IpesiceaTeNeM HHBEHTapU3alMOHHON KoMuccnH (pabodeil MHBEHTApH3aIHOHHOA KOMACCHH),
mpencenareiceM KOMHACCHH I10 ITIOCTYTIIEHHTIO U BEIOBITHIO AKTHBOB, PYKOBOIHTCIIAME CTPYKTYPHBIX
MoJipas/ieNIieH i, B KOTOPbIe BXO/AT WISHbI HHBEHTaPH3aIHOHHON KOMHCCHH (paboumx
HHBEHTApH3aI[MOHHBIX KOMHCCHH ), TIaBHBIM OYXTalTepOM.

2.7. OTBeTCTBEHHEBIE JIHIA B COCTAB HHBEHTAPH3ALHOHHOH KOMUCCHH HE BXOJSAT.

MIX mpHCYTCTBHE NPH MPOBepKe (HaKTHUESCKOT0 HAIMYHA UMYHIECTBA 0053aTEIBHO,

C OTBETCTBEHHBIX JIAI YWIEHH HHBEHTAPH3AIIHOHHOM KOMHCCHH 00i3aHBl B3ATh PACIIMCKH B
TOM, UYTO K HAYAITY HHBEHTAPH3AlHH BCE PACXOIHLIC H H]}HXO,E[HME JOKYMEHTEI C/IaHBI B
OyXraJTepHIO HIH NepeJaHbl KOMHCCHH, H BCE LEHHOCTH, [IOCTYIIHBIIHE Ha HX OTBETCTBEHHOE
XpaHeHHe, OTIPUXO0I0BAHEL, @ BHIOLIBINAE - CITHCAHBI B PACXO/I.

2.8. UuBenTapuzanus 0e3 kakux-1ubo H3BATHI ITOTEKAT:

- AIMYINECTBO, MPHHAUICKAIIEE YUYPEHKICHAIO Ha IIPaBe OMEPaTHBHOIO YIIPaBIICHHA,
HE3aBHCHMO OT €r0 MECTOHAXO0K/IeHNn (He(HHAHCOBEIE H (PHHAHCOBLIC AKTHBEI, B TOM HTHCIIE
dbuHaHCOBBIE BIOKEHUS, TOTOBAS IPOLYKIIKA, TOBAPEI, JICHEKHBIE CPEJICTBA H JICHEIKHEIC
JIOKYMEHTEL);

- 0053aTENLCTRA, B T. 4. KPEJIHTOPCKAS 3810/DKEHHOCTD, KPeUThl OaHKOB, 3aiMBbI;

- HMYILECTBO, HE IPHHAUIEKAIISe YIPESIKISHHIO, HO YHC/IIIIeecs B OyXTanTepekoM yyere, B
TOM YHCJIe Ha 3a0aNaHCOBBIX CUETAX: HAXO/MIIEeCcs] Ha OTBETCTBEHHOM XPaHCHHH, apeHI0BaHHOE,
NOJIy4eHHOE JUIA epepaboTKi Wik B 0e3B03Me3/IHOE IONIE30BAHHE;

- HMYIIECTBO, HE YUTEHHOE 110 KaKMM-ITH00 IPHYMHAM, HO HaXOAIISeCs Ha MOMEHT
HHBEHTAPH3AHE Ha TEPPUTOPHH, MOAKOHTPOIEHOH YIPEKICHHIO.

HHBCHTHPHB&]IHH HMYIICCTBE ITPOH3BOOAUTCA IO €ro MECTOHAX0KISHHIO H OTBETCTBEHHOMY
JTHILY.

DaKkTHYECKOE HAIMYHAE UMYIIECTBA IIPA HHBCHTaPH3alHH OIIPENEIAIOT IyTeM
00s13aTEIBPHOrO MO/ICYETa, B3BEIMHBAHNA, 0OMepa.

[Tepeuens 00BEKTOB, IIOAJIEXKALMX HHBEHTAPH3AIMH B LIEJSIX COCTABICHHA TOJIOBOH
OTYETHOCTH, EPHOMIHOCT (CPOKH TPOBE/ICHAS HHBCHTAPH3AIMH), 4 TAKKe IepeIeHb
HOPMATHBHBIX AKTOB, PErYIHPYIOMHX 0CO0EHHOCTH MIPOBEJIEHUS WHBEHTAPH3AIMH, IPHBEICHEL B
Tadme:



O6BbekTH HopmaTtupHOE
WHBeHTapu3alMH | [leprofndHOCTE B CPOKH Cnoco0s1 (MeTozs!) perynupoBaHue
[IPOBEICHHSI IIPOBEACHHS nopsiKa
HHBEHTapH3alHK HHBEHTAPH3AIHH MPOBEJIEHUS
HWHBEHTapH3aLHH
IIpocpouennas Ilepen cocTaBneHHEM IIpoBepka TOKYMEHTOB, - TIOJIIT. «BY», W'
nebuTopekas u rof0BOH OyXrajrepckol  [OATBEPIKIAIOIINX HA o, 18, . 32 Ipun
KpeuTopekas (bunancoBolH) MOMEHT IPOBEICHHS oxenus Ne 1 k
3a710JDKEHHOCTH OTYETHOCTH, HO He panee 1|HHBeHTapH3anuy Hamuue |CraHmapry
OKTSODPS OTYETHOIO Tojla  |IIPOCPOYEHHOMN «YdaerHas
neburopckoi TIONTUTHKA,
Bcee nnBerTapH3anuoHHEbIe [(KPeIHTOPCKOH ) OLICHOYHEIE
[IPOLEAYPE], CBA3AHHEIE C  (38J0JKEHHOCTH. 3HAYEHHUS U
nebuTopckoi B ToM "mCIe HCNOTB3YIOTCS | OIMHOKH

3a/10/DKEHHOCTBIO 110
pacxonaM, J0IKHEI OBITE
3aBeplIeHkl He nosauaee 20
nexabps.

Bce naBeHTapH3alMOHELIE
IPONLEIYPHI 110
[POCPOYEHHOMN
3AN0DKEHHOCTH OOIDKHBI
OBITH 3ABCPIICHEI OO0 KOHIIA
(huHAHCOBOTO TO/A.

[Tpu BOSHMKHOBEHHH Ha
OTUETHYIO ATy
IPOCPOYEHHON
neOHTOpCKOi
(KpeMTOPCKOH)
3aJ10JKEHHOCTH,
uHbOpMAaLIKsI 0 KOTOPOH
MOJUIEKHT PACKPBITHIO B
OTYETHOCTH, €€
HHBEHTApH3AIKs
IPOBOIHTCS Ha F'OLOBYIO

OTYCTHYHD JIaTy.

METOIEI:
- TIOJTTBEPIKIICHHST;
- BRIBEPKH (MHTErPaIlidH).

Jeburopckas u
KPEIHTOPCKAs
3aI0JIZKEHHOCTH, I10

ITepen cocTaBneHIEM
TOJTOBOH OyXTanTepcKoi
(huHaHCOBOIM)

IIpoBepka JOKYMEHTOB,
MOATBEPXKIAIOITHX HA
MOMEHT NPOBECHHS

- TIOAOIL. «BY», TP
m. 18, m. 32 IIpun
omenusg Ne 1 x

KOTOpBIM B TEYEHHE |OTYETHOCTH, HO HE paHee ||uHBeHTapu3alnu Hanuuue |Crannapry
¢huHaHCOBOTO rojia He |0KTAOPS OTYETHOTO rofia  |MPOCPOYEHHOMN «YuerHas
OTpakalTHCh AeOUTOPCKO# IOJIMTHKA,
OIEpAIHH 10 HX (KpeIHTOPCKOMH) OTCHOTHEIE
YBEJIHYEHHIO 3aI0KEHHOCTH, 3HAYCHHA U
(YMEHBIIEHHIO) B ToM 4HCIIe HCNONB3YIOTCH [OMHOKH »

METOIEL:

- TIOATBEPIKICHHS;

- BEIBEPKH (MHTETPalym).
Heaemxmmoe Ha oryerHyro nary MeTtompl ocMOTpa, - TIOMIIL. «a»
HMYIIECTBO, B T.4. TIOATBEPKICHAS, BEBepkH (. 18, 1. 19, i, 32
3€MEJIBHBIC YIaCTKH (mETErpanmn) [Tpunoxenus




Ne 1 x Cranmapry
«YuerHas
[OJIATHKA,
OILICHOYHBIE
JHAYCHHUA U
ommOxn», Ilpumo
xenme Ne 1 x
MHCEMY
MunduHa
Pocenu 1
DepepalbHOTO
KasnadeiicTBa OT
11.01.2024

NeNo 02-06-
06/950, 07-04-
05/02-253

bubnuoreunse
(honIBI

Oj¥H pa3 B 5 JIeT.
Hagano nposenenus - He
paHee 1 oKTAOps
OTYETHOTO TOfIa.

Mertoms! ocMOTpa

- MO/ «a»
m 18, m. 19, m. 32
[Ipanoxerus

Ne 1 x Crammapty
«YderHas
MOJTUTHKA,
OLIEHOYHBIE
JHAYEHHS |
OIIHOKH »

Myzelinsie
KOJUICKITHH K
My3eHHBIE TIPEAMETEI

Ha oryerHyio pary

Crepxa JaHHBIX YIETHBIX
JIOKYMEHTOB MY3€HHBIX
tbonnos (Kaur
MOCTYIUIeHHH (onmucel,
HHBEHTAPHEIX KHHT)
My3eHHEIX [TPe/IMETOB K
MYy3eHHBIX KOIUIEKI[HI) 1
JaHHBIX OyXranTepcKoro
y4eTa, IpH YCIIOBHH
OCYIIECTBICHHS My3eeM
IUTAHOBBIX CBEPOK HaIH4us
MY3€HHBIX IIPEJIMETOB H
MY3eHHBIX KOJUIEKITHI

- TIOJIML. J»
o, 18, m. 32 [pun
omenus Ne 1 x
Cranpapty
«Yuernas
ITOJTHTHKA,
OLIEHOYHBIC
3HAYEHUA U
omunOkny», Cemep
TBHEIH 3aKOH OT
26.05.1996 Ne 54-
@3 «O
Myseitrom dorne
Poccuiickoi
Qeniepalld H
My3esxX B
Poccuiicxoit
Deepaliam

KanuransHble
BIIOJKEHHU, 10
KOTOPBIM B TCYCHUE
¢unancoBoro rojia He
OTpayKaInCh
OIIEpaIiH o UX
YBETHYCHHIO
(YMECHBIIEHHIO)

ITepen cocraBieHHEM
rooBOM OyXrarTepeKoi
(punaHcOBOH)
OTYETHOCTH, HO He paHee 1
okTAOpA OTYETHOIO rofla

MeTozip1 0CMOTpPA, BEIBEPKH
(MHTErpannu)

- OMII. «a»

m 18, m. 19, m. 32
[TpunoxeHu:

Ne 1 x Crarnapry
«YyerHad
NIOJTATHKA,
OIEHOYHBIE
3HAYCHHS W
OmHOKH»




Hemarepnancusie
AKTHBBI C
HEOIIPE/IeIICHHBIM
CPOKOM IOJIE3HOI0
HCIIOJIb30BAHMS

[Tepes cocrapnenneM
rof0Bo# Oyxranrepckoi
(buraECOBOH)

OKTAOpS OTYETHOTO rojia

IIpoBepKa TOKYMEHTOB,
MOATBEPHKAAIOIIHNX HA ATy
[IPOBEICHHSA

OTYeTHOCTH, HO HE paHce 1 MHBCHTAPH3AIIHHA HATHYIHE

COOTBETCTBYIOIIHX
00BEKTOB HMYILIECTBA
(060CHOBAaHHOCTE BIAJEHUS
COOTBETCTBYIOIIUMH
oDBeKTaMH
WHBEHTAPH3ALMH).

MeTobl NOATBEPKICHHUSA,
BEIBEPKH (MHTETPALHH).

IIpoBepka BO3MOKHOCTH
YTOYHEHHA CPOKa
TIONIE3HOTO WCHONB30BaAHHS
HEMaTepHaIbHBIX aKTHBOB,
B TOM YHCJIE C
HEOTIPeIe/IeHHBIM CPOKOM
TIOJIE3HOTO KCIIOIB30BaHHS,
B CIIygae W3MeHEeHH
thaxTopoB W (M/IH) YCIIOBHH
HX HCITONB30BaHM,
YKa3aHHBIX

B 1. 27 Cranjapra
«HemarepuanbHble
AKTUBEIY.

ITposepka Hamu4us MO0
OTCYTCTBHS ITOOBIX
IIPH3HAKOB, YKa3bIBAOLIHX
H& BO3MOKHOE
obeclieHeHIE aKTHBA.

1. 35 Cranpapra
«HemarepranbHbl
€ aKTHBBL?

Mubie 00BEKTHI
He()MHAHCOBBIX
AKTHBOB,

1 paza B3 roja

Havaro mpoBe/ieHus - He
panee 1 oxTAOpA
OTHETHOIr0 ToJa

MeTomEl 0cMOTpa,
pacueToB, MOATBEPKICHHIS,
BEIBEPKH (MHTETPALMH)

mn. 18, 19, 32 IIp
winoxerns Ne 1 k
Crannmapry
«YaerHad
TONHTHKA,
OLIEHOYHBIE
3HAYEHHSA H
OITTHOKH »;

- . 7.2 Ilpuxasa
MuHKYIBTYPBI
Poccun ot
08.10.2012

Ne 1077;

- 1. 27 -

40 UeCcTpyKIIHH
0 OpsAJIKe yaeTa
M XpaHeHHs

IparomeHHbIX




B TOM HHCIIC:

- OCHOBHEIE CPEJICTBA,

HENpPOH3BEICHHBIE
AKTHBEI,
OHOJIOTHIECKHE

MeTtoael ocMOTpa,

pPac4YeToB, TOATBEPKICHHES,
BBIBEPKH (MHTETDAITHH).

METALIOB,
JparoleHHbIX
KaMmHed,
MPOOYKIIMH H3
HHX W BEJICHHA
OTYETHOCTH NPH
HX TIPOU3BOJICTEE,
HCIIOIB30BAHUH H
o0parmesuy, yTB.
TIPHKA30M
Munduna
Poccuu ot
09.12.2016

Ne 231w,

- 1. 16 IIpasui,
YTBEPIKICHHBIX 11
OCTAaHOBIICHHEM
[IpaBuTenscTBa
P® ot 28.09.2000
Ne 731;

- Meronnueckue
peKOMEH IAIMH 110
HHBEHTapH3alHH
mpaB Ha
pe3yIBTaTh
Hay4HO-
TeXHHYIECKOH
NEeATeIbHOCTH,
YTBEpIKJIEHHBIE P
acriopstkeHrneM M
HHHAMYIIECTBA
Poccuun,
MunnpoMHayKH
Pocenn, ;
Munrocta Poccun
ot 22.05.2002

No 1272-p/P-
8/149;

cT. 38 denepans
HOTI'O 3aKOHa OT
08.01.1998 Ne 3-
@3 «O
HApKOTHYECKHX
cpe/cTBax H
TICHXOTPOIHEIX
BEMIECTBAX »

mm. 18, 19,32 IIp
winoxeHHs Ne 1

Cranpapty




AKTHBBI,
MaTepHalTLHEIE
3aI1achl, JICHEKHbIS
JOKYMEHTEI,
(OHHAaHCOBBIC AKTHBEI
(3a HCKITIOUEHHEM
OTHOCSAIIHXCH K
rpynne
«DUHAHCOBEIE
aKTHBEL,
IIpeIHA3HAYCHHbBIC
JUTsL IEPETIPOTAKHU»);

- KalTHTAJILHBIE
BIIOZKCHHA B
He()HHAHCOBEIE
aKTHEBL, IIPpH YCJIOBH'H
OTCYTCTBHSA
pe3y/IbTaTOB
BIIOJKEHHIH,
BBIPA/KCHHBIX B BHIE
MaTepHaIBHEIX
LIeHHOCTEH;

- IIpapa NOIL30BAHUS
aKTHBaMH;

- HEMarcpHallbHLIC
aKTHBEI €
OIIpElcIeHHBIM
CPOKOM ITOJNIE3HOTO
HCIIOJB30BaAHHA

IToxazarenu Ha
cgetax 401 40, 401
50, 401 60, Ha
3a0aIaHCOBEIX cUeTax
(38 HCKITIQUEHHEM
cyeroB 17 1 18)

T[Tposepka Hanuyaua 00
OTCYTCTBHS HOOEIX
TIPH3HAKOB, YKa3bIBAIOIIHAX
Ha BO3MOXKHOE
obecrieHEHHE aKTHBA.

[IpoBepka TOKYMEHTOB,
NOITBEPIKAAIOMIMX Ha 1ary
MIPOBEJICHUS
WHBEHTApH3aliH HAJTHIHE
COOTBETCTBYIOIIHX
00BEKTOB HMYIIIECTBA
(060CHOBAHHOCTE BIAJEHMA
COOTBETCTBYIOIIAMHA
obnexTamMu
WHBEHTAPH3ALKH).

MeTo/sl TOATBEPKIEHH,
BBIBEPKH (MHTErpalyu)

IlpoBepka JIOKYMEHTOB,
TIOATBEPKAAIOIIXX Ha JIATY
[IPOBEJICHHUS
HHBEHTapU3alHH HATHIHE
COOTBETCTBYHOIIHX
00BEKTOB HMYTIECTBA
(060CHOBAaHHOCTD BIaICHHSA
COOTBETCTBYIOIIHMH
o0beKTaMHi
HHBEHTAPU3AIHH).
MeTo/b! IO TBe P ICHHA,
BEIBEPKH (MHTEIPALHK),

[TpoBepka Hann4us THOO
OTCYTCTBHS JIOOBIX
NIPHU3HAKOB, YKAa3bIBAKOIIHX
Ha BO3MOXHOE
obecrieHeHHe aKTHBA.

[TpoBepka JOKYMEHTOB,
MOATBEPKAATONIAX HA
MOMEHT IPOBEICHHA
HHBEHTApH3AIMU HAJTHYHE
moKasaresiel Ha cqeTax.

B TOM uBCiIe HCIIONE3YIOTCA

METOIBI:

«YueTHad
IOJIHTHKA,
OLIeHOYHEIE
3HAYECHHA H
ommbKxHy, . 6 CT
aHjapra
«Obecnenenue
aKTHBOBY, II. 27 C
TaHgapTa
«DOUHAHCOBEIE
HHCTPYMEHTED)

- IOAIL. «B»
m. 18, n. 32 Ilpun
oxxenug No 1 K
Cranmapty
«YuerHas
[TOJTHTHEA,
OIMEHOYHEIE
JHaUCHUA H
OIIHOKH»

- TIOMII. «BY

frr. 18, n. 32 [Tpun
oxerns Ne 1
Cranuapry
«YueTHas
[TOJTHTHKE,
OIIEHOYHBIE
3HA4YCHHA H
ommbkmy, . 27 C
TaHjapra
«HemarepuanbHbl
e

aKTHBEIY, 11. 6 CT
aHjapTa
«ObecmeHeHHE
AKTHBOBY




Ilokazarenn Ha
cuerax 210 06 1
204 33

- TTIOATBEPKICHHS

- BEIBEPKH (HHTETpaLlyH);
- OCMOTpa 110
MarepHaJIbHEIM 00BEKTaM.
ITpoBepka 1OKYMEHTOB,
IIOATBEPKIAIOMNX Ha
MOMEHT IPOBE/IEHAA
HHBCHTapH3alllH HATTH4YHE
rokasarenei Ha cuerax.

B ToMm wicie HCIoIb3YHOTCH
METO/BL

OTHETHYIO IaTy yixKe
OCYIIECTRISAIHACH
MEpEI I10 e€e
B3LICKAHHIO;

- pe3epB o
[IPETEH3MAM U HCKAM,
B OTHOIICHUH
KOTOpPBIX HA
OTHETHYIO [aTy HJIET
CYHOIIPOH3BOJICTRO;

- 0OBEKTEI
HEIBHIKHMOCTH, B
OTHOIMEHHUH KOTOPBIX
B OTYETHOM IEpHOJE
HHHUIMHPOBAH

HHBEHTApH3AIHH 110 TAKHM
00BeKTaM
WHREHTAPH3ALINH - HE
mo3jHee, 9eM 3a 7 JHeH 10
JAaTEI HpeIlCTaBJIEHHH
rOJI0BOH OTYETHOCTH

- TIOJITBEPIK/ICHHS;

- BBIBEPKH (HHTErpaLiH)
Hebutopckas u ITpoBepka JTOKYMEHTOB,
Kpe/THTOpCKast MOATBEPKIAIOMINX Ha
3a/[0JKEHHOCTH, IO MOMEHT NTPOBEIeHHA
KOTOPEIM HE HHBGHT&]JHB&I[H’H HaTH49IHE
yCTaHOBIIEHA JiebuTOopCKoH
MEHBIIAs (kpemuTOpCKOi)
NEPHOJMYHOCTE 3aJ10/JKEHHOCTH.
[IPOBEICHUS B TOM 4#CIIe HCTIOMB3YIOTCA
HHBEHTapH3ail MCTOIEL.

- IO TBEPKICHUS;

- BBIBEPKH (HHTETpanuH).
OObexTh! Ha ot4erHy!o jary. MeTompsl TOATBEPIKICHH, |- MO, «BY
WHBCHTApPW3AIHH, BEIBEPKH (HHTETrpanum), m. 18, m. 26 Ilpun
OIIEPallHy ¢ Kpaitauii cpok pacyeToB oerns Ne 1 x
KOTOPEIMHA NOCTYIUICHHA Crannapry
OTpakaroTcs B HHGOPMAIHH O TAKHX «YaeTHas
OTUCTHOCTH KaK COﬁBTTHHX JJIA BHX TIOJTHUTHEKA,
coOBITHS TTOCTIE OTpaKEHHS B YUeTE U OTIEHOTHEBIE
OTYETHOU JaThl: OTYETHOCTH KAK COOBITHS 3HAYCHMS U
- nebuTOpCKas TIOCTIe OTUETHOM JIaThI - omubrun, 1. 7 Ct
3aJI0JKEHHOCTb, B aHgapra
OTHOINCHUH KOTOPOH |J[aTel OKOHYAHUSA «CobrITHA MOCTE
0 COCTOSHHUIO Ha [IPOBEAESHHS TOI0BOM OTHeTHOH

narsly, TacsMo M
ua(uHa Poccun 1
(denepanbHOTO
KasHadeiicTsa OT
11.01.2024

NeNe 02-06-
06/950, 07-04-
05/02-253




nporece oQpopMIEHAs
roCy1apCTBEHHOM
pPETHCTpall|H pasa
COOCTBEHHOCTH
(IIpaBa OIEPaTHBHOTO
YIIPAB/ICHUS)

- 3eMeJbHEIe YIAaCTKH.

HB1e 00BEKTHI [lepexn cocraBnenneM MerTobr ocMOTDA, -
Oyxrairepckoro rof0BO# DyxranTepckoil  |pacueToBs, moxTBepxkaeHus, |mm. 18, 19, 32 IIp
y4eTa, B OTHOINCHHH |((HHAHCOBOH) BBIBEPKH (MHTErpalliif) mnoxeHus Ne 1 x
KOTOPEIX IO OTYETHOCTH, HO HE paHee | Crannapty
pe3yjasTaramM OKTAOPS OTUETHOIO I0J «YueTHad
OCYIIECTBIICHHA B TIOJINTHKA,
TeueHHe (PUHAHCOBOTO OIEHOYHEBIE

Tojla BHYTPEHHEro SHaUEHUA H
KOHTPOIIS OTHOKM »
coBepmaeMbIX GaKToB
X03sicTBeHHOM
HKHZHH H (HITH)
BHYTPEHHET0
(hHHAHCOBOTO AyAUTA
BBIABIICHBI (DAKTHI H
(MM IpU3HAKH,
BIIHAIOIIME HA
JOCTOBEPHOCTh
JaHHBIX
OyXranrepekoro
yuera, Oyxranrepekoi
(dunancoBo#)
OTYETHOCTH

2.9. ITopsimoK HHBEHTAPH3AIIAA OCHOBHBIX CPEICTB U 3€MEBHEIX Y4aCTKOB,

2.9.1. Ilpu npoBReIeHHT HHBEHTAPH3ALWH OCHOBHEIX CPE/ICTB IPOH3BOJIHTCA IIPOBEPKA:

- QaKTHYECKOro HAJTHIHA 00BEKTOB OCHOBHEIX CPEJICTB;

- COCTOSHHUS 0OBEKTOR OCHOBHBIX CPEJICTR = BRIABIAIOTCA 00BEKTEI, HYKIAIONIHECH B
PEMOHTE, BOCCTAaHOBJICHHH, CITUCAHHH;

- COXPAHHOCTH HHBEHTAPHEIX HOMEPOB OCHOBHBIX CPE/ICTB, HAHECEHHBIX HA OOBEKT H HX
COCTaBHBIC YaCTH, HPHC[[DCDGHEHHﬂ, NpHHaJICKHOCTH;

- HAMMYUA U COXPAaHHOCTH TEXHUYECKOH MOKYMEHTALIHH;

- HAIMYHS ¥ COXPAaHHOCTH IPaBOYCTAHABIHBAIOMIEH JOKYMEHTAHH (B IPEIyCMOTPEHHBIX
CIIydaix);

- KOMILIEKTHOCTH 00BLEKTOB;

- HAIHYHS JIOKYMEHTOB, TTO/ATBEPKAAIONIMX rapanThiiHble 0043aTe/IbCTBa IIOCTABIIHKOB
(npousBoamTEIIeH) HAa TEXHUKY (B MEPBYIO 09epeIh HA TEXHUKY, IPHOOPETEHHYIO B TEUCHUE
IOCTEJHETO Iofa);

- MPaBANEHOCTH NpuMeHeHus ko108 OKO®, rpynimEpoBKHE 110 cYeTaM y4eTa H
YCTaHOBIICHHA HOpM aMOPTH3allHH.

2.9.2. Tpu NpoBeACHAN HHBEHTAPH3ALKH 3/1aHui (ToMeIeHUi) IPOBEPSIOTCS:

- HANTHYHe [TPABOYCTAHABIHBAIONIECH JIOKYMEHTAIINH,

- COOTBETCTBHE YUETHBIX [aHHBIX [TPABOYCTAHABIMBAIOLIHM JIOKYMCHTaM
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- CBEpKa HMEIOIIUXCA [IPABOYCTAHABIHBAIOMUX JOKYMCHTOB Ha 00BEKTHI HEIBUKHUMOCTH C
maHHBIME EMHEOTO roCcyJapcTBEHHOTO PeecTpa HEABHIKHMOCTH.

- HATHYHE TeXHHIECKOH TOKYMEHTAIHH Ha OT/IC/IbHEIe HHKSHEPHEIE i KOMMYHAIIBHBIC
CHCTEMBI, BXO/ISII[ME B COCTAB 3/IaHHA: CHCTEMY BOJIONPOBO/A, KaHAH3AMH, OTOMICHH,
IIEKTPOCHAGKEHH, TOKAPHYIO CHIHAIM3AIHIO, OXPAHHYIO CHIHATM3AIMIO, CHCTEMY
BHIEOHAOMKOICHHAA H T.I.;

- COOTBETCTBHE Y3IIOB H KOMIIOHEHT HEIKEHEPHEIX H KOMMYHAJIbHBIX CHCTEM TEXHHIECKOH
NOKyMeHTaIHH (PH BELABICHUH OTKIOHEHUH [T0Ar0TaBIHBAIOTCA PEKOMEHIAIHH 06 yTOUHEHHH
TEXHHYECKOH IOKYMEHTaIlHH);

- BHEIHEE COCTOSHHE KOHCTPYKTHBHEIX SJIEMEHTOB 31aHHA, BHEITHEH U BHYTPEHHEH
OTJIE/IKH, OKOH, ABEPEif, Y3II0B H KOMITOHEHT HIKEHEPHEIX H KOMMYHAIbHBIX CHCTEM (IIpH
BEISBJIEHHH HEHCIPABHOCTEH QOPMHPYIOTCS PEKOMEHIAIHH IO IPOBCACHHIO PEMOHTHO-
BOCCTAHOBUTEIBHBIX pabdoT).

2.9.3. [1pu npoBe/IcHHN HHBEHTAPH3AINH KOMITBIOTEPHOH TEXHMKH IPOBEPSIOTCS:

- CepHIHEIE HOMepa COCTABHBIX 9acTeH M KOMIUICKTYIOIHX;

- COCTAB KOMIIOHEHT CHCTEMHBIX OJIOKOB;

- HAIMYHE IPABOYCTAHABIMBAIOMMX JOKYMEHTOB Ha HCIIO/IB3YeMOe IPOrpaMMHOE
obecnieueHue.

2.9.4. IIpi mpoBeiIeHAH HEBEHTAPH3allHK 00BEKTOB aBTOTPAHCIIOPTA IPOBEPIIOTCA:

- HAJTAIHE U COCTOAHME TPUCIIOCOOICHHH | IPHHALICKHOCTEH’;

- HCIIPABHOCTE OJIOMETPA;

- HCIIPABHOCTD JAaTYHKOB KOJIHIECTBA TOTIIHBA;

- COOTBETCTBYE JIAHHEIX 0/IOMETPA JaHHBIM Iy TEBBIX JIACTOB.

2.9.5. [pu mpoBeIeHEH HHBEHTAPU3AIIHI 3eMETBHBIX YHACTKOB 0CMOTP 0OBEKTOB HE
npou3BoAuTCs. MHBEeHTapH3aIMs OCYIIECTBIMETCS IyTEM IIPOBEPKH IPABOYCTAHAB/IHBAFOIIHX
JOKYMEHTOR, TIOATBEPIKIAIONIAX IPaBa HOCTOSHHOTO (6€CCPOUHOr0) M0/IL30BAHHS, HATMIHE
CepBHTYTA, a TAKKe IPOBepKH (aKTa i JOKYMEHTaTIBHOTO 0hOPMIICHHS IIPEA0CTABIICHHS 1
MoJydeHre 3eMeTbHEIX YIaCTKOB B aper/Iy, 6e3posmes/iHoe nons3osanye. lIpoBoanTes cBepka
MMEIOLIIXCSA IIPABOYCTAHABIMBAIOIIHX JIOKYMEHTOB Ha K&K/l 3eMENbHbIH y4acToK,
HaXOJISAIIHICH B IOI30BAHAN Y YIPEKISHHU, ¢ JaHHBIMM OyXralTepekoro yHera u ¢ JaHHBIMI
E{HHOT0 TOCYaPCTBEHHOTO PEECTPA HEIBIKAMOCTH. [[pOBOIMTCSA NTPOBEPKa HATHTHS JOKYMCHTOR
0 TIOTBEPA/ICHHY KAJaCTPOBOH CTOMMOCTH 3EMEIIBHBIX Y4ACTKOB H CBOSBPEMCHHOCTh HX
OpeAOCTABIECHUS B OYXTAITEPHIO OTBETCTBEHHBIM JIHIIOM.

2.9.6. Tlo 0OBeKTaM HEIBIKAMOIO ¥ ABIKAMOIO HMYIIECTBA, IIOTYIEHHBIM H NEPEAaHHBIM
B BO3Me3(HOe W De3B03ME3J[HOE MTONB30BaHHe, Ha XPaHEHHE, B IOBEPHTEIILHOC YIIPAB/ICHHE,
KOHIIECCHIO, TIPOBEPSETCSA COOTBETCTBHE JAHHBIX OyXTraiTepeKoro yueTa JoKyMeHTaM,
SBJISIIOTAMCS OCHOBaHHEM H 0(OPMIIIOIIHM TOYIEHHE | MTepefady TaKoro uMyIecTsa. B ciyqae
nepelayy ydpeiIeHHeM JacTH 00beKTa HeZIBHKUMOCTH B BO3ME3THOS HITH 6e3B03ME3IHOE
IONTB30BAHEE AHATM3UPYETCS KOPPEKTHOCTE pacyeTa YacTH CTOMMOCTH TaKkoro obnbekTa.

B OTHOMIECHHH HMYIIECTBA YIPEIKICHH:, IEPSTAHHOTO B apeH/y, 6e3B03Mes/IHOe
TOIB30BaHKeE, TIPH IIPOBEICHAH T0I0BON HEBEHTAPH3AIHH /IS TIOATBEPKACHN takTHUECKOTO
HAJIMYKS TAKOTO HMYIIECTRA IPU3HAKOTCA PE3y/IbTATH HHBEHTAPA3AL|H, TPOBEICHHOH IPK
nepeate yupeskIcHHeM Komiekea 00BeKTOB ydeTa (MMYIIECTBEHHOTO KOMILIeKca) B apeHy,
6e3B03ME3/IHOE OIL30BAHHE.

2.10. VimBenTapu3anys HeMaTepHANBHBIX aKTHBOB (BK/IOYas IpaBa MONb30BAHAA
HEeMATepPUATLHBIMA AKTHBAMH).

I1pu npoBeACHUH HHBEHTAPH3AIUHA TPOBEPACTCS HIMEHECHHE (haxTOpOB, KOTOPBIE BIHAIOT
Ha CPOK TIOJIE3HOTO MCTIONB30BaHMsA HEMATEPHATEHBIX aKTHBOB, B TOM YHC/IC HEMATEPHATBHAIX
AKTHBOB C HEOIpeIe/IeHHEIM CPOKOM HCIIOJB30BaHUs, IIPAB TTOJTB30BAHMS HCMATCPHATILHEIMH
axTrBaMu. [Tpu H3MeHeHAH 5THX PaKTOPOB CPOK MOJIE3HOTO HCIIO/IB30BAHNS HeMAaTCPHATIHHBIX
aKTHBOB yTouHsercs. [lepeuens GhakTopoB JULS IPOBEPKH:
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- QXKHIAEMBIH CPOK ITOJIYYEHHS 3KOHOMHYECKHX BBITOJ ¥ (HIIH) IONE3HOTO TIOTEHITHANA,
3aKITIOUYEHHBIX B aKTHBE, IPH3HaBaeMoM 00BEKTOM HEMAaTepHAIbHBIX aKTHBOB,

- CPOK JICHCTBHS [PaB YUPEXKEHNUS Ha PE3YIBTAT HATEUIEKTYATLHON AeSTeMEHOCTH HIH
CPEACTBO HHIMBHIYAIN3aIlMH H [IEPHOAA KOHTPOJIA Hall aKTHBOM;

- CPOK JIEHCTBHSA MATEHTA, CBHJIETENECTRBA H APYTHX OTPAHHUYECHHIH CPOKOB HCIIOIL30BAHUA
00TLeKTOR HHTEJLICKTYAIBHOH COOCTBEHHOCTH;

- CPOK IT0JIE3HOT0 HCIIOIBE30BAHUSA HHOTO AKTHBA, C KOTOPEIM O0BEKT HEMATePHATLHBIX
aKTHBOB HEIIOCPEJICTBEHHOTO CBSI3aH;

- THITHYHBIHN JKU3HEHHEIH HKIT U1 aKTHBA U MyOHyHas HHGopMalHid 06 OneHKax CPOKOB
TOTE3HOH CITyKObI aHaIOrHYHbIX AKTHBOB, KOTOPBIE HCIOJIB3YIOTCS aHAIOTHYHEIM 00pa3oM;

- TEXHOJIOTMYECKHE, TEXHHYECKHE U JIPYTHE THITE YCTAPEBaHHs.

2.11. Ilpu npoBeIeHiy HHBEHTAPU3AMA HMYIIECTBA, BEIJIAHHOTO COTPY/THHKAM B IAYHOE
MOTB30BAHKE (38 HCKITFOYEHHEM (POpMEHHOT0 OOMYHAUPOBAHUS H CIIELIOAEIK/Ib], BELIAHHBIX 10
HOPMaTHBaM), a TAK)Ke PACIOJIOKEHHOI0 B MECTax/IOMEIIEHHSIX, JOCTYI B KOTOPEIE IS
HHBEHTAPH3AHOHHOH KOMHCCHH 3aTPYIHHTEICH/ HEBO3MOKEH (B YaCTHOCTH, IOCTYII B MeCTa
IPOKHBAHHSI COTPYHUKOB; JIOCTYTI B IOMEIMIEHNS 0 CAHUTAPHO-3ITHIEMHOIIOT HIECKAM
OCHOBAHUAM; JIOCTYII Ha TEPPHTOPHH, HAXOAINHECH YIAICHHO), AOITYCTHMO MCIIOIB30BATh BH/IEO-
(poto-) hukcanuro hakTHIECKOTO HATHIHS HITH OTCYTCTBHAS HMYIIECTRA B MECTE HaXOMKICHHS
MHBEHTApH3HpYyeMoro obsexTa. Takas QuKcalys MOKET OCYLIECTBIATCSH:

- IPHCYTCTBYIOIUMH OTIEIBHBIMH WICHAMK KOMHCCHH 110 MECTY HaXOMXKIEHUS UMYIIeCcTRa,;

- C IPUMEHEHHUEM CPEJICTB BHJICOCBSI3H B PEKUME pearbHOTo BpeMeHH. [Ipu 3ToM 9ieHb!
KOMHCCHH JMCTAHIMOHHO IIPOBOJAT NPOBEPKY HATHYHA/OTCYTCTRHS 00BEKTA M IO TEXHIHUYSCKOTO
cocrognus. [leMoHCTpanus 00BeKTa WwieHaM KOMHCCHH, Buaeo-(¢hoTo-) QHKCAIHA B PE/KAME
PeaIbHOI0 BPEMEHH OCYIIECTBIIAETCS OTBETCTBEHHbBIM JTHIIOM.

2.12. Ilpr mpoBe/ileHHH HHBEHTaPH3allMH PACYETOB IIPOBOIUTCS MPOBEPKA KOHTPATSHTOB
(ropHAMYECKHX JIHI K HHIHBHIYAILHBIX [PeIPHHAMAaTENel) Ha MpeMeT uX Hamndus B EmquHoM
roCy1apCTBEHHOM peecTpe OpHHIeCKHX Il EnMHOM rocyaapcTBeHHOM peecTpe
HHIMBHYaIbHBIX IpeIIpPHHUMATENEH, a Taikoke cBepka HauMeHoBanus 1 MHH (KIIIT)
KOHTPAareHTOB, OTPaXXCHHBIX B OyXrajirepckoM yuere, ¢ manaeiMe EI'PIOJL.

2.13. Ilo uHBM OOBEKTaM y4eTa IPOBEICHHE HHBEHTAPH3AIHMH OCYILECTBIIAETCS
OCPEACTBOM 00CIEIOBaHUS JOKYMEHTORB, OJITBEPIK/IA0ITHX 000CHOBAHHOCTE OTPAXKEHHS B
OyXranTepckoM ydeTe COOTBETCTBYIOMMX aKTHBOB H 0043aTe/IbCTB.

B pabote komucenn Henons3yrores (Ipu HeOOXOAMMOCTH) TAHHBIE TOCYIAPCTBEHHBIX
peecTpoB H (1) uHpopMaunoHHbX cucTeM (Hanpumep, EUC B chepe 3axynok, ETPH, ETPHOJL,
EI'PUII, TIN'ocynaperpenHas aproMaTH3supopanHas cucrema «lIpaBocynue», Peectp
roCyapCTBEHHEIX (MYHHIHTAIBHEIX ) HHGOPMAITHOHHEIX cucTeM, Equnasn rocyaapcTBeHHas
uH(popmarmorHas cuctema ydera HUOKP).

2.14. II;1a obopMIeHAs HHBSHTAPHIALUH IPUMEHSIOT GOPMEIL, YTBEPIKICHHBIC PHKa3aMH
Munduna Pocenn ot 30.03.2015 Ne 521, ot 15.04.2021 No 61H: MHBEHTAPH3AIHOHHBIE OTTMCH
(cnUuHMTENBHBIC BEIOMOCTH), BEZIOMOCTE PACXOMKICHHH 110 pe3yIbTaTaM HHBEHTAPH3ALMH, AKTEL 110
pesynbraTaM MHBEHTapHu3aman, J{is Kakaoro Bija IMyecTsa ohopMiseTes csos Gopma
HMHBEHTAPU2AIHOHHON OMUCH (CITAYATELHOH BEIOMOCTH).

OTJie/ibHbIE HHBEHTAPU3AIIMOHHBIE OTTHCH 0(OPMIIIOTCS 110 00BEKTaM UMYIIIECTBA,
nepeaHHbIM B apeny, 6e3803Me3JHOe MOML30BAHUE, IOBEPHTENBLHOE YIIPABISHHE, OIYIeHHLIM H
MEPe/laHHbIM HA OTBETCTBEHHOE XPAaHEHHE.

Jlo wagana WHBEHTAPH3AITHA HA OCHOBAHHH PEIISHUS 0 MPOBEICHHA HHBEHTapH3alkH (.
0510439) unpenTapu3anoHHble OIHCH GOPMHPYIOTCS H 3aHO0NHAIOTCH OyXralTepueii B 4acTH
cBeleHUH 00 00BeKTaX 10 JaHHBIM DYXTaITEpCKOro y4eTa H HallpaBIAoTCs IpeiceIaTelIio
HMHBEHTAPH3AHOHHOH KOMHCCHH HE MEeHee YeM 3a JiBa pabouux IHA 10 AaThl Ha4Yana
MHBEHTapH3allWH, YKa3aHHOMH B pEllIeHr 0 npoBeneHnn uaBeHTapu3anuu (¢. 0510439).
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[TpH 3aM0THEH MK HHBEHTAPU3ALHOHHEIX OIHCeH (CIMIMTENBHBIX BEAOMOCTEH) 110
o6bekTam HeduHancoBsx akTHBOB (. 0504087) & rpadax 8 u 9 ykasemaeTcs KOX cTatyca 00BeKTa
y4era H IeeBOoH (YHKIIHH aKTHBA COOTBETCTBEHHO.

BosmoskHbIe KojiB! craryca s 00kekToB HPA, KpoMe MaTepralibHbIX 3a1acoB:

11 — B 3KCIITyaTaLlHH,

12 — tpebyercst peMOHT;

13 — HaxoJUTCA HA KOHCEPBAIHH,;

14 — Tpebyercs MOIepHHU3ALIN;

15 — Tpebyercst peKOHCTPYKIIHS,

16 — He cooTBeTCTBYET TPeOOBAHMAM IKCILTyaTAIIHH,

17 — He BRENEH B 3KCIUIYATAIIHIO,

Kojpl craTtyca it MaTepHAILHBIX 3a1acoB:

51 — B 3amace I8t HCIIOJIB30BaHHA,

52 — B 3amace I XpaHEHHS,

53 — HeHaIeKAITIETO KA4eCTRa;

54 — 1OBpEKIEH;

55 — HCTEK CPOK XpaHEHHS;

Ko dyaxnuu it o6sexros HOA, kpome MaTepraibHBIX 3aIlacoB:

11 — IIPOAOKATE IKCILIYaTallHIo;

12 — pemoHT;

13 — xoHCepBaIus;

14 — MozepHH3AIHS, JOOCHAINEHHE (10000pYA0BAHHE);

15 — pexoHCTPYKITHS,

16 — crimcanue;

17 — yTHIH3a1u-.

Kozs! pyHKIuE i MaTepHaIbHEIX 3aI14C0B:

51 — HCIONB30BATE;

52 — NpPOJOJLKHTE XPAaHSHHE,

53 — cmHcaTh;

54 — OTPEeMOHTHPOBATE.

MHBEeHTApU3AMOHHAS KOMUCCHS 00€CIeYHBaET MOIHOTY X TOYHOCTD NAHHBIX O
(GAKTHYIECKHX OCTATKAX MMYINECTBA, PABHIIBHOCTE M CBOEBPEMEHHOCT 0(OPMIICHUS MATEPHATIOB.

VHBeHTAPH3AHOHHEIE OIUCH COCTARIIMIOTCA HE MEHEE YeM B JIBYX JK3eMIUTSIpax OTACIEHO
M0 KKIOMY MECTY XPaHEHUS [IEHHOCTEH H OTBETCTBEHHBIM JIHLIAM.

VHBeHTAapH3AIHOHHEIE OHCH [IOAIHCHIBAIOT BCE WICHbI HHBEHTAPH3aMOHHOR KOMHCCHH H
OTBETCTBEHHEIE JTAIA, UTO MOATBepkaacT GakT MPOBEPKH KOMHCCHEH HMYLIECTBA B HX
HPHCYTCTBHH.

[To 3aBepIICHAN WHBEHTAPH3AMA OTBETCTBEHHBIE JUIA AT PACIIACKY 00 OTCYTCTEHH K
qIeHaM KOMUCCHY KaKuX-Ti00 IpeTeHsyi U IPUHATHY EPEUUCICHHOIO B ONUCH HMYINECTBA Ha
OTBETCTBEHHOE XPAaHEHHE.

OMHE 5K3eMTIIAP OMHCH IlepefaeTcs B OyXralTeprio, BIOPOi 0CTaeTcs Y OTBETCTBCHHEIX
JIHIL, .
Ha pMyIIecTBo, HaXo/AmIeecs Ha OTBETCTBEHHOM XPAHCHIH, apEHI0BARHOE, COCTABIAIOTCA
OT/IEJIBHBIE OTHUCH (AKTEL).

3. OdopmieHne pe3vabTATOB HHBCHTAPH3AUNH H BbIABJICHHBIX pacxokIeHHH

3.1. PesynsTaThl HHBEHTaPH3AHH 0DOPMIITIOTCS JIOKYMEHTAMH 110 opMaM,
YCTAHOBIICHHBIM JIEHCTBYIONINM 3aKOHO/IATE/LCTBOM, H YTBEDIKIAIOTCA PYKOBOMUTEIICM
YUK TCHHS.

3.2. ITo BceM pacxOkAeHHAM (HemocTaqyaM | H3JHIIKaM, [EPECOPTHIIE)

 MHBEHTAPW3aI[MOHHAT KOMHCCHA TIOTyYaeT NECHMEHHEIE 00BACHEH ]S OTBCTCTBEHHDIX JIHIL. Ha
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OCHOBAHMH THX 00BACHEHHH H MAaTEPHATIOB TIPOBEPOK HHBEHTAPH3AIMOHHAT KOMUCCHA
OTIpeJiENAET IPATHHEL M XAPAKTED BHIABICHHBIX OTKIOHCHHH OT JAHHEIX OYXTalTepcKoro yuera.

3.3. Mo pesysibTaraM HHBEHTAPH3AHE IIpeJiceaTel b HHBEHTAPU3AHOHHONH KOMUCCHH
[IOTOTABIHBACT PYKOBOAUTEIO YUPEKICHHS MTPETOKCHHES:

- 110 OTHECEHHIO HeJ0CTad UMYIIEeCTBa, & TAKKE UMYIIECTBA, IIPUINE/IIET0 B HETOTHOCTE, 3a
CUeT BHHOBHBIX JIHIL mmbo ux CIIHCAHHHY;

- IO ONIPUXOI0BAHUIO H3/IHIIKOB;

- TI0 YPeryIHpPOBaHHUIO PACXOKACHHH (PaKTHUECKOro HaIMYHA MaTepPHATBHEIX IIEHHOCTEH ©
JaHHBIMH OyXTaITepCcKOTO yueTa IIPH NEPECOPTHIIE IyTEM IIPOBEICHHUS 3a9€Ta H3THIIKOB H
HEJI0CTaq, BOSHAKIIHX B €€ Pe3Y/IbTaTe,

- HHBIE NIPEIUI0KEHHA.

3.4. CooTBEeTCTBYIOIIIE PENIeHHs Ha OCHOBAHWH JIAHHBIX I'0/I0BBIX FHBEHTapH3AIHOHHBIX
ommceit hopmupyroTes KoMuccrei 10 HOCTYIICHHTO U BEIOBITHIO aKTHBOB HE TI03Hee paboaero
JTHS, CIEMYIOIEro 3a JHEM YTBEKIeH!s AKTa O pe3yJIbTaTaX HHBCHTAPU3AIHA. Y TREPIKICHHEIC
PYKOBOAHTENEM YUPEHICHHS PEIICHHA KOMUCCHH 110 IOCTYILICHHIO H BHIOBITHIO AKTHBOB 10
HTOT'aM T'0/J0BOH HHBEHTAPH3ALMH JO/DKHEL OBITh Mepe/IaHkl B OYXraiTepuro He MeHee YeM 3a 7
(mATH) paboumx HEH /10 AATHI TPEACTABICHAA TONOBOH OloKeTHOH (ByXranTepcKkoi) OTIeTHOCTH.

3.5. VinBeHTapHU3aHOHHEIE PA3HHUILI OTPAKAIOTCS B OyXTanTepeKoM ydeTe 1
Gyxrantepckoii ((GHHAHCOBOI) OTYETHOCTH TOrO MecsIa, B KOTOpoM OBlIa 3aKOHYCHA
WHBEHTapH3aIHs.

PesynbTaThl HHBEHTAPU3ALHH, IPOBEJSHHON mepe ] COCTaRNeHHEM ToI0BOM DyXranrepekoii
(brHAHCOBOH) OTYETHOCTH, OTPAXKAIOTCS B TOI0BOH OyXranrtepekoi (uHaHCOBOIT) OTHETHOCTH.

PesynbTarsl HHBEHTAPU3ALEH IPH PEOPTaHH3aIMH (JIMKBH/IATWH) OTPaKarTCs
GyxranTepckoil (GHHAHCOBOH) OTYETHOCTH, TIPEJICTABISEMOH Ha IaTy peopraHH3alHy
(THKBHIALIAR). '



Ipunoxenne No 7

K Enunoii yuerHo# nonurrke
MKY «[1® u MTCJIOY »
(cormacro nprkazy

MKY «[1® u MTCJIOV»

ot 05.08.2024 Ne 70)

IHpasuaa JOKYMEHToo0opoTa
1. O6mue nogoskenug

1.1. Hacrosimue npasuna AoxymenT0000poTa (nanee - ITpasuia) YCTaHaBIHMBAFOT €AHHbIT
NOPAOK U TPUHIKITEI OPraHH3aIHH RoKymenToo6opota B MKY «11® w MTCLIOV» (masee —
YIOIHOMOYEHHAS OPTaHM3allie ) i CyGBeKTax TEHTPATH30BaHHOTO ydeTa.

1.2. IIpasuna ONPENCIAIOT MEXAHN3M B3AHMO/ICHCTBHS YIIOMHOMOYCHHOMN OpraHyu3anuu |
CYyOBEKTOB [IEHTPATH30BAHHOrO YH€Ta, a TaKkiKe JIHL, OCYILECTBITIONHX BeJcHHe Oyxranrepckoro
yHera, B nesix s hekTHBHOro pacnpeenemms bynximit Mexny orBeTeTBEREBIMK 30 [IEPBHYHEBIE
YACTHBIC TOKYMEHTBI M PETHCTPEL GyXraiTepeKoro ydera IHIAME | OPraHH3alIH JIBHAKESHHS
AIOKYMEHTOB OYXrallTepCKOro y4eTa ¢ MOMEHTA HX CO3/IaAHHS JI0 IIEPEJIau B apXHB C COOITIOJCHHEM
YCTAHOBIICHHBIX JUTA KaX/IO0T0 IOKYMEHTa B rpatike AOKYMeHT0060poTa CpoKOB.

1.3. IIpasuna oGecneunBaor PEIICHHUE CIENYIOMIMNX 3a/1aT;

- COOMIO/IeRHe TIOPsAKa M CPOKOB nepea4u (IPeNCTABICHHS) B COOTBETCTBHH C
YTBEPKACHHBIM IpadHKOM TOKYMEHTOOGOpPOTA MEPBUYHBIX (CBONHBIX) Y4CTHLIX MOKYMEHTOR JUIS
OTpaXKeHHs UX B GyXTanrepckoM ydere;

- CBOCBPEMEHHOE OTpaXkeHUe 00BEKTOR yueTa B OyxraatepckoM yaere u (MJTH) OT9ETHOCTH,
B TOM HHCJIe Nepeiady JOKYMEHTOB [UISl peTHCTpaLii COMSPIKAIIMXCS B HAX JJAHHBIX B PETHCTPAX
OyXyueTa  cocTaBiICHHE HA WX OCHOBE Oyxranrepckoit (pumancoBoit) oTueTHOCTH:

- CBOCBPEMEHHOE NIPE/I0CTARIIEHHE TAHHBIX Oyxranrepckoro yuera u (um) OTYETHOCTH,
HeOOXOMUMEBIX Is OCYIIECTBICHHS;

- COXPaHHOCTh OKYMEHTOB, IPEeIOTBPameHHe HECaHKIIHOHHPOBAHHOTO OCTYIIA K HUM H
HEJOMyIECHNS HEOOOCHOBAHHOTO BHECEHHS B HAX H3MEHEHHH (M3BATHH TOKYMEHTOB).

1.4. Hacrosmme IIpaBusa 0Gs3aTe BHEL 19 HCHOTHEHMS BCEMH COTPYIHHKAMH,

1.5. O6mwmii xorTPONK 32 Opranusammeit MOKYMEHTOO00POTA BO3NAraeTes HA PYKOBOHTES
YIOITHOMOYEHHOH OpraHn3auy. -

2. Pernament COCTAB.ICHHS, PEACTABICHHS, 00paboTKH JOKYMEHTOB

2.1. Homyckaeres:

a) 0 opMITEHHE OJIHOTO IEPBHYHOTO YHYETHOTO JOKYMEHTA IIPH OCYINECTRICHHM
HECKOBKHX CBA3AHHBIX MeX /Ty c000it hakToB Xo3sitcTBennoi xm3um. Ha ocnose OJIHOTO
[IEPBUIHOrO JOKYMEHTA B OyXraTepCKOM YYeTe MOTyT OTPaKATHCH:

- pasHbIe 00BEKTHI yueTa;

- OTAC/ILHBIE KOPPECTIOH/ICHITHH CYETOB Pa3HEIMHU 1aTaMH IIpH HACTYTITICHHH OIpE/Ie/IeHHBIX
COOBITHIA,

OnHUM HEPBHYHBIM TOKYMEHTOM 0 OPMIAIOTCS ClIE[YIOIIHE B3aHMOCBA3AHHEIC COBBITHS:
HATUCJICHHE OXOMO0B OyayIuX TePHOIOB M HX NIPH3HAHME B COCTABE J0XO0/IOB TEKYIIEro rojia.

6) odopmiteHne oHEM NepBHYHBIM YUCTHEIM OKYMEHTOM (BEIOMOCTBHIO) COBOKYITHOCTH
OMHOTHIIHAIX (DAKTOB XO3AHCTBEHHOM KHIHH/COBBITHI IO pasHbIM KOHTpareHTaM. OHuM
TICPBEIHEIM IOKYMEHTOM 0(QOPMIIIOTCS OMHOTHIIHELE (DAKTEI 110 pasHEM KOHTPAreHTaM B TIEINX

- OTPKCHHA ONEPALM 110 HAYHCISHHIO H YTOYHEHHTO I0XOJI0B 110 IpyIiaM MIaTeIbIIHKOB
JIOX0JI0B;



- TOCTAaHOBKH Ha Y4YeT OI0IKETHEIX (eHexHbIX) 0Bs3aTENHCTR 1 TIPOBEICHHS
CAHKIIHOHMPOBAHMS,

- HIPHHATHE PEMEHHS O IOCTAHOBKE HA GATaHCOBEI yder o6bextos HOA,
IIPHOOPETEHHEIX/CO3/IAHHEIX B TeUeH e OZIHOTO KaTeHOaPHOI0 MecsIa;

- [IPHHATHE PEMEHHs 0 CHHCAHMH MAaTepHATIBHBIX 3a11acoB, GaHKOB CTPO¥ OTYETHOCTH,
H3pacxol0BaHHBIX (OTPeOIIEHHEIX) B TeYeHHE 0HOTO KaJICHIAPHOTO MecAra,

2.2. Ilepeuunsre AOKYMEHTEI, TpeOyIoiue HPEN3ANOMHEHNA, POPMHPYIOTCS B CleyIOmmeM
TopsgKe

1. OrperctBennoe mumo OyXraiTepuu camocTosSTeIbHO CO3/IACT TIEPBUTHBIN TOKYMEHT,
BHOCHT B HETO Bce HeOOX0IuMble JaHHEIES/CBEICHHS U3 PETHCTPOB OyxydeTa 1 nepenaer
“HPEA3aN0MHEHHBLT) IOKYMEHT HHOMY OTBETCTBEHHOMY JIMITY JUIsl 3aBEPIIECHHS er0
Gopmuposanus u nommcanmus,

H (M) OTAEIBHBIX PEKBUIHTOB AOKYMCHTA HHBIM JTHLIOM, €CJIH JTHIIO, OTBETCTBEHHOE 33
COCTaBJIEHHE IOKYMEHTA, HE HMeeT BO3SMOKHOCTH/JJOCTYTIA CAMOCTOSTENEHO BHECTH B JOKYMEHT
HEOOXOIMMBIE NaHHbIE U3 perucTpos Oyxyygera.

ITepeuens AOKYMEHTOB, TPeOYIOImx [IPCH3AIOTHEHHS, YCTAHABIABACTCS rpaduKoM
AOKyMeHTOOOOpoTa. OTBEeTCTBEHHEIE 32 TIPEI3a0THEHHE EPBHIHBIX JIOKYMEHTOB JIHIA
Ha3HATAIOTCA IPUKa30M/paciopsKeHHEM PYKOBOIHTEINT II0A POCITHCE 06 03HAKOMJTCHHH C
BO3JIOEHHOH Ha TAKHE JHLA 06I3aHHOCTLIO, [1pu 3TOM y 311im, oTBewaromux 3a [Ipe/3aroTHeHne
JIOKYMEHTOB, JIOIDKHO OBITE 06ecneuero HpaBo NOCTYTIA K COOTBETCTBYIONIEH Hase MAHHBIX HITH
[IpEIOCTABIICHBI PACITHPEHHBIE MpaBa (pu HeoOxoauMocTH).

2.3. B perucrpax OyxranTepckoro y4era manusre OTPaxaroTCA B XPOHOJOIHYECKOH
TIOCIIEIOBATENIBHOCTH, C TPYIITHPOBKOI 110 COOTBETCTBYIOLIMM CYeTaM GyXranTepckoro y4era.

Perncrpsi 6yxyuera noamucssaiores JTHIAMH, TIOITHCH KOTOPBIX TIPEIyCMOTPEHE] dbopmoit
JIOKYMEHTA,

IIpu dhopmupoBarnn PErucTpoB OyXranarepekoro yuera a OyMaykHOM HOCHTENE:

- JHCTBI PETHCTPOB JIOJIKHEI OBITH COPOINIOPOBAHEL X IPOHYMEPOBAHEL,

- KOJIMHECTBO JIACTOB IOJDKHO GBITh 3aBEPEHO PYKOBOIATEEM H TTIABHBIM OyXTanTepoM H
CKPCILICHO NeYaTsio Yupexkaenus (mpu HAIHYHH).

2.4, He nonyckaercs IPHHATHE K OyXraqTepekomy YHETY CICYIONHMX HOKYMEHTOR,
COIOCPHKAIIMX HCIIPABIICHHUS:

- A0KYMEHTOB, 0()OPMILAIONINX ONEPAIIHY ¢ HATHIHEM ACHEKHBIMH cpejctBamu (11KO,
PKO, Ob6nsrnenns na p3goc HATHYHBEIMA H HHBIX TOKYMEHTOB);

- AOKYMEHTOB, O(OPMIAIONIHX ONEPAIAH ¢ Ge3HATHIHEMY ACHEKHBIMHA CPEICTBAMH,

- OJ1aHKOB CcTpOro¥f OTYETHOCTH,

B unbx neperambx (CBOTHBIX) y4eTHBIX [OKYMEHTAX HCIIPABJICHHS TOIIYCKAIOTCA.

lIpu ucnparnenun IIEPBUYHBIX JIOKYMEHTOB, CO3/IaHHBIX/0(OPMIICHHEIX Ha Oymare,
CTHPATh, MOIYHINATE, HCIIOIb30BATh KOPPEKTHPYIOLIYIO JKHIKOCTh 3alperieHo. Buecenye
HCTIpaBICHUH B GyMaXkHBIC NEPBUYHBIE AOKYMEHTbI OCYIIECTBIIACTCS B CIEAYIOLIEM HOpSKe:

1. 3ag9epkHyTE omHOM 4EPTOH MCIIPABIAEMYIO 3AIHCH HITH CYMMY TakK, YTOOEI MOKHO OBITO
MPOYHTATE 3a4EPKHYTOE.

2. Hannwcats Haj 3a4epKHyTEM TIPABHIILHOE COACPIKAHHE JOKYMEHTA HITH CYyMMEL

3. Toamwcars TeMu THIAMH, KTO H3HAYANBHO IIOITHCEIBATL IOKYMEHT, YKa3bIBas:

- «Menpasnensomy BepuTEY» HTH «Hcnpasieno;



- (haMHITHIO H HHHIOHAITLI;

- JaTy WCIpaBJIeHUS

- FHBIC PEKBH3HTB], HCOOXOMMMEIE JUI HICHTH(HKATHH YKA3AHHETX JTHI] (Hampumep,
PCKBH3HTEL I0BEPCHHOCTH/IIPHKA3A, COITIACHO KOTOPOH(OMY) OHM HaleeHE] TMOTHOMOYHSIMY Ha
TOAMICAHHE ONPENCICHHBIX JOKYMEHTOR).

B cnywae ecin miuo, m3navansio nognucasmee AOKYMEHT, Ha MOMEHT BHECEHHUS B HEro
WCIIPaBICHHWH YBOIEHO, HIH HAXOJUTCH B OTIYCKE 110 OEPEMEHHOCTH H POJAaM, OTITYCKE 110 yxony
38 peOEHKOM (HHOM JUTHTENLHOM OTILyCKE), 3aBepPEeHHEe HCIPABJICHHI OCYIIECTBIIAETCS HHEIMH
COTPYAHHKAMH, HA KOTOPEIC B MOMEHT KOPPEKTHPOBKH BO3JIOXKEHH! 06S3aHHOCTH 110
(opMHPOBAHHEIO TAKHX TOKYMEHTOB,

VicnipaBnenns B mepsuyHbLf SIIEKTPOHHBIA JIOKYMEHT, ITOITHCAHHbIT KBaTHDUUEpOBAHHOH
NEKTPOHHOM MOJITHACEIO, HE BHOCATCS, TAK KaK 3TO IIPHBEJICT K HAPYIIEHHIO €r'0 IEI0CTHOCTH.
M3menenve madopmanuu, coneparmeiics B SJIEKTPOHHOM JJOKYMEHTE, OCYIIIECTBIIACTCS TyTeM
CO3aHHS KOPPEKTHPYIOMIEro I0KYMEHTa W/HIIH AHHYTHPOBAHHS IIEPBOHAYANTEHO CO3JaHHOIO
SICKTPOHHOTO oKyMenTa. He fomyckaercs yyaenue aHRympoBanHOro IEKTPOHHOTO
AOKYMEHTA, TaK KaK B ONPEICACHHEIH MOMEHT BpeMEHH 9TOT 3MEeKTPOHHBLIH JOKYMEHT HMeJ
IOPHIIHYECKYIO CHILY, T. €. TOATBEPKAal HATHIHE 00beKTa Oyxranrepckoro yyera.

2.5. TlpaeM GyMaHBIX IOKYMEHTOB OT KOHTPareHTOB OCYLIECTBIIACTCS OTBETCTBEHHBIMH
JHIAMH CYOBEKTOB HEHTPATH30BAHHOIO yIeTa U PEIHCTPHPYIOTCS BO BXOIAIIEH JIOKYMEHTAIHH.

IlepBrranbie mokymenTsI, odopmieHHEe KOHTPareHTaMH B GyMaXXHOM H 3TEKTPOHHOM BHJIE
(IBYXCTOPOHHNE TOKYMEHTEI), IPU3HABATH OMMOOYHEIMH B OJHOCTOPOHHEM IOPS/IKE HETb3S.

B nepsumeie moxyments, odopmiennsie KOHTpareHTaMH Ha Oymare, BHOCHTE
HCIIpaBICHHA He nolryckaeTcs. B TakoM cinyuae oTBeTCTReHHE 32 NONyYeHHe JOKYMEHTOB W3BHE
COTPYZTHHK, B paMKax JICJIOBOrO JOKYMEHTOOBOPOTA JHOJDKEH TTOTOTOBHUTE obpamenue B axpec
KOHTpareHTa ¢ IpejUIoKeHHEM O BHECCHHH HCTIPABICHHUMH B NPENIOCTABICHHBIN panee JOKYMEHT
HJIH €TO 3aMeHe Ha Koppektupytomuii. OfpalneHne cocTapisercs cBOOOIHOM mECEMEHHOM
(opme na hupmerHoM Granxke ¢ PETHCTPAlHEH HCXO/IAIIETO HOMEpa.

Henpasnenue panee cocrasiensoro ABYCTOPOHHETO JIOKYMEHTa, O(OPMIIEHHOTO B
SJIEKTPOHHOM BHJIE, OCYIIECTBIIAETCS IIyTeM aHHYTHPOBAHHS SNIEKTPOHHOTO JIOKYMEHTA ¢
HCTOTE30BaHAEM IPOrpaMMHOTO obecriedeHns omeparopa 0.

OtcyTcTRIE B IEPBHYHOM TOKYMEHTe MeyaTy KOHTpPAareHTa He ABJISETCS OCHOBAHUEM IS
HETIPHHATHA K Y4€Ty IPOH3BE/ICHHEIX PACXOIOB M HE OIIPOBEPraeT (haxra copepmenus
XO3AMCTBCHHOM OMEepalluu, eC/iH HATHYINE OTTHCKA NEYATH He SBISercs 003aTeTBHEIM PEKBUIHTOM
dopmer mokymenta. IlepBrunLie AOKYMEHTRI KOHTPAreHTOB De3 Ie4YaT NPHHAMAIOTCS K
OyxranTepckoMy ydery B o6mmem nopsike. [Ipy samauny coMmuenuit IIpoBepKa (hakTa coBepIIeHHs
OICPALMH OCYINECTBIACTCA B PAMKAX BHYTPEHHETO KOHTPOJLL

2.6. B noxyMeHTax o mpaeMke, OhOPMIIAEMBIX [IPH HCTIOTHEHHH AOTOBOPOB ¥ KOHTPAKTOB,
CTOMMOCTHEIC IOKA3aTeIM TOTDKHEI OTPaykaThCsl B PYOIISX | KomeHKax (B pyOIIAX ¢ TOYHOCTBEO 1O
BTOPOIr0O IECATHYHOTO 3HAKA MOCIIE 3aMATOol),

2.7. B peructpax Gyxranrepekoro yHeTa He NIOMyCKaloTCs HCIPABIEHH, He
CAHKIHOHHPOBAHHBIC TAIaMH, OTBETCTBEHHBIMH 33 BE/ICHHE YKA3aHHOTO perucrpa. Mcnpasnenus B
perucTpax 6yxydera JOIDKHBI COXEPIKATD:

- JaTy UCTIPaBICHHA;

- TTOJITTACH JIULI, OTBCTCTBEHHBIX 38 BEJIEHHE KOHKPETHOTO PerucTpa (¢ ykasammem ®.J.0.,
THOO HHEIX PEKBH3UTOB, HEOOXOMMMBIX ISt HACHTH(OHKALMA STHX JTALL).

2.8. TIpHMeHSIOTCS eHHBIE CIPABOYHUKY (kmaccuuraTopsr), HeoGXoMMEIE H
HCIIOME3yeMble NpH paboTe ¢ GyXTanTepeKuMH JI0KyMEHTAMH.

Enunele cpasowmaky conepxarcs B HH(OPMALHOHHOM cucTeMme, ofecnieunBaromeit
BeJleHue Oyxrairepekoro yuera (Syxrarrepekoit nporpamme). PopMHpPOBaHHE COPABOTHHKOB
OCYILECTBILICTCS MIAMH, OTBETCTBEHHBLIMH 3a BeeHue 6yXTaTepeKoro ydera.

Kacasiif 13 yuacTHHKOB JOKyMEHTOOBOPOTA MMEET a6COIOTHEE IIpaBa Ha IOCTYT KO BCEM
CTPABOTHHKAM, 32 HCKIOUCHHEM CBE/ICHHH, COCTABIAIONAX IEPCOHATHLHEIE JAHHEIE, A TAKIKe



MOXKET MHHIIHUPOBATE PaBoTy MO BHECEHHIO M3MEHEeHUH/yTOUHeH Ui/ oo MTHeHH i B CTPABOYHHKHU B
HENAX IOJIEPYKAHAA CIPABOYHEKOB B aKTYAILHOM COCTOSHHH.,

Buecenrne wamenennii CIIPaBOHHKH OCYIIECTBIISETCS OTBETCTBEHHBIM JHIIOM
Oyxranrepuu B Teuenue 1 (omHOrO0) paGouero gus co nus TOCTYIUIEHHS COOTBETCTBYIOMEH
HH(OpMaIuy B Buje cayxxeGHON/ oK TamHON 3anTCKH oT OTBETCTBEHHOTO YUACTHHKA

Hanonrenne Taxix ClIpaBOTHHKOB, KaK «KonTparenTry, «JloroBoprr u o6sa3aTerLeTBAY
OCYIIECTBIISETCH YYACTHHKAMHK AOKYMEHTO000POTa CAMOCTOSTENBHO B COOTBETCTBHH C
HPEMOCTABNICHHEIME IIPaBaMH JI0CTYIIA K NPOTPAMMHOMY TIPOAYKTY.

OrteercrenHOCTS 32 mpencTasTeHpe CBEIEHHH B 1e/19X QOPMHPOBAHHS 1 aKTyau3aum
CIIPABOIHHKOB B YaCTH, KACATOIIeNCs COTPYIHHKOB (®HO, nomxHOCTD, HHAT uHpopmarms)
BO3JIAracTCs Ha KaJIpOBbIE CITYKOBI CYGheKTOR HCHTPATM30BaHHOTO y4era.

2.9. VBenomienue o mepexose Ha (hPOPMHUPOBAHHH JOKYMEHTOB B BHJIC 3IEKTPOHHEIX
AOKYMEHTOB (Hajiee Takke - YBenomuenne o UPHMEHCHHH 3J1€KTPOHHBIX JOKYMEHTOB,
YBenomenne) Moxer hopmupoBaTses B oTHOmE I Kak ONHOH yHH(HUIHPOBaHHOH HOpMBI
EPBHIHOTO y4ETHOrO JOKYMEHTA, PETHCTpa OYXTaNTepeKkoro yueTa, Tak H HECKOILKIX
YHUDHUEPOBAHHEIX (HOPM [IEPRATHBIX YUETHEIX TOKYMCHTOB H PETHCTPOB.

B VBenomiennu o npumenennm MICKTPOHHEIX TOKYMEHTOB JIOJDKHA CONEPIKATHES
crenyomas nHhopmanus;

2) HAHMEHOBAHHE yHH(HITHPOBAHHOMH (hOpMET IepBHIHOTO yaeTHOrO NOKYMEHTa, PerHcTpa
Oyxranrepckoro yuera u koj hopmer mo OKVT;

0) HaumeHoBanme puxasa Mungunaa Poccun, KOTOPBIM yTBepIKIeHa YHH(DHUIIMPOBAHHAS
(opma mepBruHOro yuerHoro AOKYMEHTa, PETHCTpa GyXranTepeKoro ygera;

B) JIaTa HaYala IpAMEeHeH s SJICKTPOHHOI0 JIOKYMEHTA yHH(pHUIMPOBAHHOI bopmer - rara
epexona Ha GOpMHPOBAHKE TEPBHYHOTO (cBozHOTO) yueTHOTO MOKyMEHTa, pPETHCTpa
OYXranTepckoro yuera, cocTaBIeHHOrO 10 YHHQHUUHPOBaHHOIH (opMe, B BHIe AIEKTPOHHOTrO
AOKYMEHTA, NOIITHCAHHOTO JEKTPOHHOMN IO/ ITHCHIO.

2.10. YBenomnenne o [IPHMEHCHHWH 3TeKTPOHHBIX JIOKYMEHTOR (hopmupyercs
OTBETCTBEHHBIM COTPYIHHKOM Oyxramrepun, nopmuckBaercs I TapHEm Oyxrarrepom u
HANIPABIIACTCSA COTPYAHUKAM JUIT O3HAKOMITEHHS.

C VBemomitenuem o npuMerenny ICKTPOHHBIX JIOKYMEHTOB JOJKHBI OBITE 03HAKOMIICHEI
COTPYWHHKH, IMEIONIAE OTHOIICHHE K YYETHOMY NPOTECCy H (115) 0hOPMIIEHUIO HIEKTPOHHOTO
AOKYMEHTa, HHQOPMAIKS O KOTOPOM COJEPKHTCH B YBenomieHHE 0 NpuMenenHu 3MEKTPOHHBIX
TOKYMEHTOB.

lpu nanparnennn Yeenominenns o MPHUMCHCHHH JJIEKTPOHHBIX JOKYMEHTOB TOCPECTBOM
CHCTEMBI SIIEKTPOHHOTO JOKYMEHTO0GOPOTA COTPYIHHK CUHTACTCS O3HaKOMJIEHHEIM C ATkl
HaNpaBJICHUA EMY TaKOro Y BeOMICHHA.

IIpu oTCyTCTBHM TeXHUYECKO# BO3MOKHOCTH HAMPaBHTL COTPYIHHKY YBeOMIIEHHE Yepes
CO/1 daxT osHakoMIeH s 10MKeH GEITE HOATECPA/ICH IyTeM NPOCTABISHHS COTPYIHHKOM €I'0
COOCTBEHHOPYYHOM TIO/ITHCH H AT 03HAKOMTCHHS B JIACTE O3HAKOMIICHHS K Y BEIOMIICHHIO O
IPHMEHCHHH 3JICKTPOHHOTO J0KYMEHTA,

3. CpOKH ¥ HepHOAHYHOCTE COCTABJICHHH, COTIACOBAHHNA, NOANHCAHHS, VIBE CHHH

neperayu ¥ 06paboriu JOKYMEHTOB

3.1. Cpoku cocraenenus, cornacopanms, TONMACAHUS, YTBEPIKACHHSA, IEPeaun U
0BPabOTKH EPBHUHBIX YYETHBIX JOKYMEHTOB K PETHCTPOB JUIA OTPAKEHHs HX B GyXranTepckom



YHCIC YCTAHABIMBAIOTCS B COOTBETCTBHM ¢ ['paduxom nokymerToobopora (Ilpunoxenne Ne 3
Yuernoi nommruke),

OtBeTcTBEHTBIC 33 hopmupoBanue, monucanue, YTBEpXK/ICHHE, Nepeay 1 o6paboTky
TAKHX NOKYMEHTOB HECYT NIEPCOHANBHYIO OTBETCTBEHHOCTE 34 CBOCBPEMEHHOCTE COBEPINEHIS
YKa3aHHBIX JeicTBHiL, _

3.2. Cocrapnenne nepRHYHELX (CBOJTHBIX) YHETHBIX AOKYMEHTOB OCYINECTBIIAETCS C YISTOM
MEPOTIPHATUL BHYTPEHHEI0 KOHTPOITA COBEPIIAEMBIX (hakTor Xo3siCTBEHHOMN KMIHN. Buytpennui
KOHTpOIIb, B TOM 9HCIIE 32 GyXraaTepckuMu AOKYMCHTAMH, OCYTHECTBIIIETCS B COOTBETCTRHHE C
YTBEpKAeHHBIM [lonoxkeHneM o BEyTpennem kourpone (Ilpunoxenne Ne 4 k yuersoi [OJIHTHKE).

3anavamu BHyTpeHHErO KOHTPOJIA Ha TAHHOM 3Talle SBISIOTCS:

- obecnevenue cobmonenus TpeboBanuii K oopMieHno IICPBHYHBIX JOKYMEHTOB B YaCTH
PEKBH3HTHOIO COCTaBa M KOPPEKTHOro BEIGOpaA (DOPMBI [Tt KOHKPETHOIH X03AHCTBeHHOI CHTYyaluH,
T. €. IPOBEPKA Ka4ECTBA TIOATOTORICHHEIX IOKYMCHTOB;

- o6ecredeH e JOCTOBEPHOCTH MAHHELX O (hakTax xozsitcTBeHHOIM KT IIpY HX
OOPMIICHIH B YaCTH HeTOMyIeHH s OTPAKEHHA B yI€Te MHUMOTO WK IIPUTBOPHOTO 06HeKTa
Oyxranrepckoro yyera, B HaCTHOCTH, HEOCYIIECTBICHHBIX PACXOJIOB, HECYIECTBYIOMHX
00A3aTeNbCTB, He MMEBITHX MeCTA COOBITHIA.

BHyTpeHHn# KOHTPOIB, 38 HCKITFOYCHTEM CaMOKOHTPOJIA, OCYINECTBILSIETCS Ty TEM
OTIOBEIICHUS OTBETCTBEHHBIM JIMIIOM YIOIHOMOYEHHOTO Ha IIPOBEACHHE KOHTPOJIA JTHIA O
CO3/IAHMH/TIOCTYILIEHHE TIEPBHYHOIO IOKYMEHTA H HATIDABJICHHY €T0 Ha POBEPKY. B ciyuae
BEIABJICHHS HEIOCTATKOB H HAPYIIEHHIT 110 Pe3ybTaTam BHYTPCHHETO KOHTPOJIA MEPBHYHOTO
AIOKYMEHTa OTIOBEINEHHE C TPEOOBAHUEM HCIIPARTEHHS 00HapyKeHHEIX Ommub0oK HaIpaBisgeTcs B
aHAIOrHIHOM nopsjke. [loBTopHOE HanpaBTenwe CKOPPEKTHPOBAHHOTO/UCIIPABIEHHOTO
AOKYMCHTa B aIpec yIOIHOMOYCHHOTO Ha IPOBECHHE BHYTPEHHETO KOHTPOIIA JIMIA 00s3aTebHO.

Ilepenada yuernsx bynxumit [EHTPATH30BaHHOM OyXrantepun He ocBOGOXIaeT
YIOIHOMOYCHHBIX JTHII OT [IPOBE/IEHHS] BHYTPEHHETO KOHTPOJIA TIPH TIOATOTOBKE/COCTABTICHHH
TICPBHYHEIX (CBOIHBIX) YUCTHEIX JOKYMEHTOB,

IepeudnEre (cBomHEIE) YHETHBIC IOKYMEHTEI JOJDKHBI IOCTYIIATH B OyxranTepuio no
PE3yJIbTaTaM BHYTPEHHETO KOHTPOJIS COBEpIIaEMbIX (DAKTOB XO3SHCTBEHHOM JKHIHH,

3.3. [lepeuunrre (cBO/IHEIE) yaeTHBIE AOKYMEHTBI IPHHHMAIOTCA K YIeTy Byxranrepckoit
cy:x00i mo pesyneTaTam BHYTPEHHET0 KOHTPOJIA COBEPIIAEMEIX (haKTOB X03sHCTBEHHOH *KH3HH,

3anauamMu BHyTpeHHEro KOHTPOJIA Ha 9TOM 3TAIE ABISHOTCS:

- lIPOBEPKA HATMYHS TOAMUCEH JOMKEOCTHEIX JIHII;

- [IPOBEPKA JI0CTOBEPHOCTH COAIEPIKAIAXCS B TIEPBHIHBIX AOKYMEHTaX NaHHBIX Ha IIpeaMeT
COOTBETCTBHS NpaBUIIaM (OPMHPOBAHKS IOKYMEHTA 1 OTPAXCHHSA B NOKyMEHTe HHDOPMAIHH C
HCIIOJIB30BAHMEM C/IHHBIX CIIPABOYHHKOB;

- IPOBEPKA CBEACHUH Ha IPEAMET COOTBETCTBHS HAHHEIX B NOKYMEHTE HHOpMaLHH,
KOTOpas OTpaKeHa B PETHCTpax ByXralTepekoro yyera;

- [IPOBEPKA HAIHYHSA TOKYMEHTOB (CBeIeHUH), ABISIOMUXCS OCHOBAHUEM MJIs
hopMupoBaHus nepBHUHLIX YHCTHBIX JOKYMEHTOB;

- HCKIIIOHCHHE HapYINeHHH 3aKoHonaTenscTea PO B yacTy MOKyMEHTAIbHOTO 0opMIIeHIS
(haKTOB X037HCTBEHHOM KU3HH, BKIIOYAs cobIroaeH e TPeBOBaHMH K ANEKTPOHHOM T10IIHCH,

3.4. B cry4ae BesiBIICHAS OMAGOK B HPCJICTABTICHHBIX IEPBHYHBIX JOKYMEHTAX TAKHE
AOKYMCHTEI OTKJIOHAIOTCA 0€3 HCIIOJIHEH A ¢ 060CHOBAHMEM OTIIPABATEMO NpH4HH Bo3Bpata. [Ipu
9TOM OTBETCTBEHHOE 32 BHYTPECHHHH KOHTPOJIb IPHHAMAEMBIX K OYXTalITepCKoMy ydeTy
AOKYMEHTOB JIUIIO IOJDKHO HAIPABHTE OTBETCTBEHHOMY 38 O(OPMIICHHE U (MIIH) IO/IHCARHE
AAHHOT'0 IIEPBHYHOTO TOKYMEHTA YBEIOMIICHHE O Pe3ylIbTaTaX BHYTPEHHETO KOHTPOIIS
COBEPIIACMEIX (aKTOB XO3AHCTBEHHOMN KH3HH ¢ HEQOpMarIeii o conepkameiics B LOKYMEHTE
OITHOKE ¥ HEOOXOHMOCTH ¢ HCIPaBJICHHA C yKa3aHHEeM KOHKPETHOTO CPOKa NPECTABICHIS
HOBOT'O (MCTIPaBIIEHHOTO, KOPPEKTHPYIOIIET0) JOKYMEHTA.,

B ciyuae BriiBnenus paxra HELPCACTABICHHA HIIH HECBOEBPEMEHHOTO TIPEACTABITEHIA
AOKYMCHTOB/CBE/IeHHI, HEOGXOIMMEIX /IS BeeHHS Oyxranrepckoro yuera, B ToM 4cie B ciydae



BBIABIICHH (haKTOB, YKa3bIBAIONIAX HA HATHIHE OIIHGKH B YU€TE U OTHETHOCTH B CBA3H C
HEIepenadel 0o HecBoeBpeMenHO#M epeaueii [EPBHYHEIX YUIETHEIX [JOKYMEHTORB JIIs
PETHCTPaliH COMIEPIAlXCH B HIX IAHHBIX B PELHCTPaX GyXIalmepekoro ydeTa, OTBETCTBEHHOE 3a
BHYTPCHHHH KOHTPOIL MPHHHMAEMBIX K GyXrarTepekomy YYeTy HOKYMEHTOB JIHIO JOIKHO
HAIPABHTE OTBETCTBEHHOMY 32 OQOPMIIEHHE, NIPe/ICTaBNeHHe i (HITH) MO/IACAHHS JAHHOI'O
TIEpBUYHOTO NOKYMEHTa, HHOH HudopMalHy/cBenenuii TpeGoBanwe, KoTopoe 00s3bIBaeT
OTBETCTBECHHBIX 32 CO3anke/popMupoBanue U (MIH) OANMCANHE JOKYMEHTOB JTHII [IPELOCTABHTE
B OyXrantepmro HeoGX0MMMBIE il N0T0NHUTEbHLIE AOKYMEHTBI (HH(bOpMAIHIO, MOSCHEHHS) B
YCTaHOBJIEHHBIH CPOK.

PesymbTaTs! mo0KHTeILHOTO BHYTPEHHEETO KOHTPOJIS 3a MPHHEMAEMEBIMH K
OyXranTepckoMy ydeTy HOKyMeHTAMH YBCAOMIICHUSMH ¥ (HIH) TpeGOBAHHAMHE He 0(OPMIISHOTCS.
JlOKyMEHTEI, COCTABNEHHEIE B COOTBETCTBHM C HacToammmu [TpaBunamu, npEHEMAOTCS K
Oyxrantepckomy yuery.

3.5. 3anmcH B perucTps Gyxydera OCyIMECTBILIOTCS 110 MEpE COBEPIICHHUS ONeparuit u
NPHHATHA K OyXTaTepeKOMY Y4eTy MepBHYHOTO (CBOAHOIO) yHeTHOTO JIOKYMEHTa, HO HE TI03/[Hee
CIICAYIOMIETO [IHS [IOCTE TOIYUCHHS NEPBHTHOTO (CBOAHOTO) YIETHOIO JOKYMEHTa IPH YCIOBHH
[OJIOMHUTENLHBIX PE3YNBTATOB BHYTPEHHErO KOHTPOMA JOKYMEHTA.

4. OTBEeTCTBEHHBIE JIMIIA, IPABO MOJNKHCH

4.1. Tlepeuens Jmuir, OTBETCTBEHHBIX 3 COCTABICHNE, COrIacoBaHue, 10/[TACAHHE,
YTBEPIKICHHE, nIepe/iaTy i 00paboTKy NepBHYHBIX YYeTHBIX JJOKYMCHTOB H perucTpoB Oyxyuera
YCTAHABIIMBACTCSA PYKOBOUTENEM YIIOMHOMOYEHHOM OPraHH3aiy i Cy0bekToR
LEHTPaNH30BaHHOTO VYeTa.

YTOuHEHHE TpaB 10 hOPMUPOBAHHIO PHHAHCOBBIX H IIEPBHYHEIX YYETHEIX JIOKYMEHTOB, a
TAKGKE IIpaB NOCTYIIa K 3aIHCSAM B PETHCTPEI OyXydeTa 0CymecTBaseTcs 1o Mepe HeoOXoIMMOCTH,
HO He peske | pasa B 6 MecsIies, HAYHHAS ¢ HaYaa KaleH[apHOTo roa.

4.2. CrMcKH OTBETCTBEHHBIX JIHII, HA KOTOPEIX BO3JIATASTCH 00S3aHHOCTS COCTaBJICHUS
NEPBHAHBIX JIOKYMCHTOB B CyOBEKTaX IEHTPATH30BAHHOIO y4eTa H KOTOPEIM NIPe0CTABIACTCS
[IPaBO HX TIOJUIHCH, NPEICTABIISIIOTCS. PYKOBOIHTEIIEO HG}E{}P@MBDBHHHDHMGXXIMTC_QHI{: B

4.3. 3a HeCBOE@BpEMEHHOE, HEKAUECTBEHHOE odopmIteHre H cocTaBenne epPBHYHBIX
/IOKYMEHTOB, 3a[IepIKKy IIEPE/IaH HX JULL OTPAKEHHs B GYXTalTepcKkoM yueTe i OTIETHOCTH, 3a
HEZIOCTOBCPHOCTE COACPIKAMUXCSA B IOKYMEHTAX TaHHBIX, & TAKKE 32 COCTABJICHHE IOKYMEHTOB,
OTPKAFOIHX HE3AKOHHEIE OTEPalliy, HECYT OTBETCTBEHHOCTh JOJDKHOCTHBIE JTHIIA, COCTABHBIINE
H IMOAIIHCaBIIHE 3TH JAOKYMEHTEL.

4.4. Tlepsuunsie TOKyMEHTEL, OpOpMICHHEIE Ha GyMAare, [T0AMHCHBAIOTCS y4aCTHHKAMH
JAOKYMEHT0000pOTa COGCTBEHHOPYYHO.

Kpome Toro, B Vupexnennu gonyckaeres HCnoIb30BaHHe axcumuIBHOTO
BOCIPOU3BEICHHS MOMCH C IOMOIIBIO CPEACTE MEXAHHYECKOTO HIIH HHOTO KOIIHPOBAHHAS,
SNIEKTPOHHO-IH(POBOH MoAmHCH MO0 HHOTO aHaiora coGCTBEHHOPYIHOH IOIHCH (pakcummuire
PyKoBonuTes u raasHoro Oyxrainrepa). CoGCTBEHHOPYIHAS MOAIHCH W TIOJITHCE (hakcuMuIe
HMEIOT PABHYIO I0PHIHYECKYIO CHITY.

DaxcHMHIIE Helb34 UCIONB30BATh HA:

- QMHAHCOBBIX H ITATEXHBIX JJOKYMEHTAX;

- HAJIOTOBOH OTYETHOCTH M HAJIOT'OBEIX JIEK/IAPAIHX;

- 3aNpOCaX H 3aABICHUAX B FOCY/[APCTBEHHbIE/MYHALANAIEHEIE OPTAHEL;

- OyXranrepckoil 0TYETHOCTH,

- IOBEPEHHOCTAX,

- cueTax-haxTypax;

- BEKCEIAX;

- 3a5BKaX Ha Y4a4CTHE B KOHKYpPCE;



- KapToyKax ¢ oOpa3namMu MoamHced,

4.5. JIoKyMeHTEI, 0)OpMIIEHHBIE B 3TEKTPOHHOM BHJE, HOAMHCEIBAIOTCS TIEKTPOHHBIMH
HOJIMHCAMH B COOTBETCTBUH ¢ TpeboBanmamu 3akona No 63-D3, gro OAPa3syYMEBAET HAUTHINE
JNEKTPOHHOH MOAIHKCH JUTA KaXkI0ro U3 YYaCTHAKOB 3AEKTPOHHOT'O B3aUMO/ICHCTRHA.

[TepButmnbIe yaeTHEIC JOKYMEHTEI H PETHCTDEL Oyxyuera, cocTaBieHnbIE B (hopme
SMEKTPOHHBIX JIOKYMEHTOB, TIOIIHCLIBAKOTCS:

- KBATHQHIHPOBAHHOM STEKTPOHHOH MOANMHUCHIO (f1artee - SLID);

- B CIIyHasX, NPpenyCMOTPEHHBIX 3aKOHOXATENLCTBOM, IPOCTOM AMEKTPOHHON [OITHCHIO
(masee - DIT).

4.6. Tlpunsarue x GyxrartepckoMy ydery MEPBHYHBIX YIETHBIX JTOKYMEHTOB,

O OPMITIOIIHX haKT 3aKTIOUeHHS AOTOBOPA, BEUIOJHCHUS YCIIYTH/PaboTEI IO JOr0BOpPY (aKT

. BEINOJIHEHHEIX pab0T/OKa3aHHbIX YCIyT), IOINHCAHHEIX YIOMHOMOYEHHBIM MPENCTaBATEIEM
YHOIHOMOYEHHOK OPTaHH3aliH U CyOBEKTOB LIEHTPATH30BAHHOTO yaeTa KBaJIM(HITHPOBAHHOH
9MEKTPOHHOH MOAIKCHIO, C OHOH CTOPOHEL, H POCTO# HIEKTPOHHON TOAMMCHIO CO CTOPOHEBI
YHaCTHHKE IOTOBOPHBIX OTHOIIEHHH, JIOITyCKACTCA.

4.7. JIBycTOpOHHMH (MHOTOCTOPOHHMI) MEPBHYHbIH yICTHBIH JOKYMEHT, ChOpMEPOBaHHBIH
B JJIEKTPOHHOH (POpME, IOIKEH BLITH OANKCAH BIEKTPOHHEIME TOAMHCAME 06CHX (Bcex) cTopon
CHe/TKH. 3aMeHa IOMIACH O/IHOM M3 CTOPOH Ha COBCTBEHHOPYUHYIO He AOTyCKASTCSL.

Hckimodenne - IepRIYHEIE yUeTHbIE JOKYMEHTEL, HOPANOK GOPMHUPOBAHHES KOTOPEIX IPIMO
HpEAYCMaTpHBACT BOSMOKHOCTD MO/IHCAHHS OJIHOH B3 CTOPOH KOIHH 3IEKTPOHHOTO JTOKYMEHTA
cornacHo llpuoxennio Ne S k [Ipukasy Ne 61m.

4.8. IpocTas 57IeKTPOHHAS HOATHUCE TPEIOCTABIIETCS LOCPE/ICTBOM PETHCTPAlHK JOCTYIIA
NOME30BaTe/L K HHpOPMaHorHoii Gase (cucteme). Ilpu sToM s TIOJIy9eHHA IIPOCTOM
SNICKTPOHHOM IIOJITHCH He TpeGyeTes yCTaHOBKH AOTONHATEIEHOTO NIPOrpaMMHOro obecrnedeHus 1
cepTU(hHKATOB NeKTpoHHOi moamucH. [Tone3osaTens [OJIy4aeT A0CTYI K HHGOPMAmHOHHON Oase
TOCPEACTBOM BBO/IA JIOTHHA H MAPOJIA, IPEAOCTABICHHEIX JTATIOM, OTBETCTBEHHEIM 32 OOpMIIeHHe
3JICKTPOHHBIX MOMIMHCEH. B nokymenTax, copMHPOBaHHEIX YKa3aHHBIM moJIb30BarTeseM, Oyaer
COAepKaThCA HH(POPMAIINS 0 HeM Kak O JIMIIE, IO/ ITACABIIEM NIEKTPOHHBIA JIOKYMEHT (B
OTIPE/ICTICHHOM TIOTIE SIIEKTPOHHOrO IOKYMEHTA 0TOOpakaeTes COOTBETCTBYIOMAn HHMDOPMALs).

Ksamiuimpopannas sekTponHas mosmuch IpenocTasiseTcs IIOCPEZICTBOM BEITAYH
KJFOYa 3IIEKTPOHHOH HOMIHCH U KIF09a IPOBEPKH 3EKTPOHHOM MOJITHCH, YKA3aHHBIX B
COOTBETCTBYIOLIEM CEPTHHUKATE.

4.9. Ilepenaya npaa HCIIOTB30BAHKS YTEKTPOHHOM IIOHCH OT BIANE/BIA e ceprudukara
UHOMY JIHLY 3allpelneHa.

4.10. B ciryyae yBoJIbHEHHS HIH OTCYTCTBHSI JIHI, OTBETCTBEHHBIX 34 odopmireHre u (Him)
TIOAMHMCAHAC NOKYMEHTOB, TIEPeNiada TAKOro IOIHOMOYHS HHOMY OTBETCTBEHHOMY JIHITY
COIIPOBOKIACTCH:

- 0OPMIICHHEM OT/IETBEHOTO MPUKA3A/PACIOPIKEHHS O TOCTOSAHHOM/BPEeMEHHOM
BO3JOKCHHH COOTBETCTBYIOMMX 00A3aHHOCTEH Ha HHOE NIUIO ¢ YKA3aHHEM BUJIOB JOKYMEHTOB,
KOTOpEIE HMEET IPaBO O(hOPMIATE/IIOAMHCEIBATE BHOBE YIIOTHOMOYEHHEIH COTPYIHUK, 4 TAKKE
BHa [IPE/IOCTAB/IAEMOH 3ICKTPOHHOM MOAMHCH (TP HEOOXOMMOCTH), C 03HAKOMIIEHHEM TIO
POCIHCE B [ICHD NOANMCAHWS TPHKA3a/PACTIOPSIKEHHS PYKOBOIUTEIEM:,

- YTOUHCHHOM YTBEPAICHHOTO NEPEYHS OTBETCTBEHHBIX JIHLL (P YBOIHHEHHH);

- BHECEHHEM JIOTIONHEHMIH/H3MEHEHIIH B TPY/I0BOI JIOTOBOD, JOMKHOCTHYIO HHCTPYKIIHIO,
CITy’KeOHBIN KOHTPAKT COTPYIHHKA, HANEIAEMOTO IIOTHOMOYMSMH 110
(hopMHPOBAHKIO/MOAHCAHHEO GyXTanTepeKuX JOKYMEHTOB (npu HeoOX0aMMOCTH).

lIprKas/pacnopssKeHHe O TOCTOAHHOM/BPEMEHHOM HAJIEICHHH COOTBETCTBYIOIIHM(H)
TOJTHOMOYHEM(SIMH) OQOPMIISET OTBETCTBEHHELH COTPYAHUK KaJPOBOH CITyO0bI 110 COTTACOBAHMIO
B HaCTH HA3HAYCHHS HOBOTO OTBETCTBEHHOrO 33 (JOPMHUPOBaHHE/MONHUCARHE JOKYMEHTOB JIHIE C
PYKOBOZIHTENIEM CyOBeKTa IIEHTPAIM30BAHHOTO yaeTa. BayTpenmmit pacnopsaAHTENbHbIA JOKYMEHT
oopMmIIseTcs B IeHb IOTYUeHHS/ TPETOCTABICHHS B KanpoByo ciryx0y uHbOpMaImu 06



YBOJIHCHUH HIIH OTCYTCTBHU Ha paboveM MeCTe JIHIa, H3HAYATBHO OTBETCTBEHHOTO 34
(popmupoBanne/moanucanne JIOKYMEHTOB.

TIpH yBOJBHEHHH COTPY/HAKA IPOCTAS 3IEKTPOHHAT TTOIIHCE OT3LBASTCS TIOCPEICTBOM
OJIOKHPOBKE HOCTYTA TI0JIb30BATENS K HH(OpPMAHONHO# ase (cucreme). Cepruduxar
KBATH(HIMPOBANHOMN 3MEKTPOHHON TOIHCH OT3BIBAETCS U3 TOTO YAOCTOBEPAIOIIETO NEHTPa, B
KOTOPOM OH ObLT 0(hOPMITEH, JIMIIOM, OTBETCTBEHHEIM 34 oopmierte, 3aMety, Bbiagy,
AHHYJIMPOBaHEE (KOMIPOMETAIHIO KIO4a) TeKTPOHHEIX OITACEH,

S. Ilopsagok B3aHMOIEHCTBHS CYOBEKTOB LHEHTPAJH30BAHHOIO Y9eTa i OyXrajarepun

5.1. Ilpu ocymecTBaeHAu HEHTPAIH3YEMBIX MIOJIHOMOYKH B3aHMOIeiCcTRIE CYOBEKTOB
[ICHTPATTH30BAHHOIO Y4€Ta H YTIOTHOMOYEHHON OPraHH3alHy 00eCIeYHBACTCS HHbOpMaLHOHHOI
COBMECTHMOCTBIO HH(OPMALIHOEHEIX CHCTEM ¥ MH(BOPMAITHOHHBIX PECYPCOB, CPEICTBAME KOTOPHIX
OCYIIECTBILTOTCH GOPMUpOBaHHE U 0OMeH HHbopMarmeit u AOKYMEHTaMH B JIEKTPOHHOM BHJIE (B
(OpME 3MIEKTPOHHEIX IOKYMEHTOR), MEKBEIOMCTBEHHBIM OOMEHOM uH(opManieit n 01H03HATHOH
HJIeHTHAKAIHEH 00BEKTOB IPABOOTHOLICHHI B MPABOBBIX aKTaX.

5.2. OTBeTCTBEHHbIE NTHITA CYGHLEKTOB LHEHTPATH30BAHHOIO YYeTa CaMOCTOATEILHO
O(OPMIIAIOT, COTIIACOBBIBAIOT, IIOIIMCHIBAIOT 1 YTBEPKIAIOT IEPBUIHEIC H HHBIE JIOKYMEHTEI B
HacTH:

= HATHYHBIX ACHEKHBIX pacHeToB;

- COCTABICHHAS U HCIIOJHEHHS OIOKeTHOM cMmeTh/I Inana OX]:

- pasmemenus unopmartnn B EUC (otHOCHTCS K dynKImOHaTy KOHTPAaKTHOM
CIIyKOBI/KOHTPAKTHOTO YIPABIAIONTEro);

- OTPE/ICTICHIS CIIPABE/UTMBOM CTONMOCTH 00bekToB HDA (0THOCHTCS K KOMIIETe N
KOMHCCHH I10 MOCTYTUICHHIO U BEIOBITHIO aKTHEOB CYOHEKTOB [ICHTPAIA30BaHHOIO y4YeTa);

- HPHESTHA PCIICHHS O COOTBETCTBHE HMYITECTBA OHATHIO AKTHBY B PAMKAX IPOBEICHHS
TO/IOBOH HHBEHTAPH3AIHH (OTHOCHTCS K KOMIIETSHIHH KOMUCCHH [0 MOCTYIUIEHHIO W BBIOBITHIO
AKTHBOB MIIH HHBEHTAPH3aLOHHOM KOMHCCHH CYOhEKTOB IeHTPATH30BAHHOTO ydera).

OpHruHaIB OKYMEHTOB/CKaH-KOTIHI JOKYMEHTOB, CO3/[aHHEIE, COTJIACOBAaHHEIE,
TOAIHCARHBIE H YTBEPKAECHHBIC B PAMKAX BEIIETIEPEUHCIICHHEIX ONEPALHE OTRETCTREHHELH
HCTIONTHATENE CyOheKTa eHTPAIM30BaHHOTO Y4eTa 06a3an HAaIpaBUTh B OYXTanTepuio B TeyeHue 1
(ommoro) pabodero JHI ¢ MOMEHTa MX TO/HCaHNs/yTBEpXK/IeHns. OTBETCTBEHHBIM(1) 32
COOTBETCTBHE CKAH-KONUK NOTHHHKEKY JOKYMEHTA ABIISETCS COTPY/THAK(H) cy6hekTa
HCHTPaTM30BAHHOTO y4eTa, CO30ABIIHH/ MO NHCaBINTH(E) IOKYMEHT.

5.3. B ciydae HEBO3MOXKHOCTH IEPEAYN JOKYMEHTOB 110 TEIEKOMMYHHEKAIIHOHHBIM
KatajlaMm CBSA3H YIMOTHOMOYEHHEBIH COTPYIHUK B CPOKH, YCTAHOBIEHHbIE SIHHBIM rpadHKOM
JOKyMenT0060p0Ta, 0GOPMIAET B NEPenacT JIOKYMEHTEL

- Ha CMEHHOM MarduTHOM HOCHTeIe ((Iiem-Kapra, XeCTKHH THCK U T.11.);

- Ha OYMaXHBIX HOCHTESX.

[TepBuvnEle yueTHEIe JOKYMEHTEL KOTOpEIE IPE/ICTABISIOTCS B OyXTaNTEpHIo Ha HyMaKHEIX
HOCHTEILIX, NIePENAIOTCs OTBETCTBEHHBIMH COTPYIHHKAMY Ha OCHOBAHHH PEECTpa IOKYMEHTOB,
COCTaBIICHHOTO B 2-X 3K3eMILLIpaX. JIOKYMEHTEl CYUTAIOTCS NePe/TARABIME C JaTEl OTMETKH
BXOZUAIIEH KOPPECIIOHIEHIMT Y CYOBEeKTa HeHTPAH30BAHEOr0 y4era.

5.4. IlepBuYHEle y4eTHBIE JOKYMEHTHI TepeIaroTes CyOBEKTaMH IEHTPAIM30BAHHOTO yUeTa
B OyXraiaTepHio B COOTBETCTBHH C rpaHKOM T0KYMEHT0060POTA, YTBEPIKICHHEIM B pamKax
(opMEpoBaHAs eMHON yaeTHOM nomuTHKH, [Toce MTOTYYCHUSA NIEPBHYHEIX H HHEIX JOKYMEHTOR
OyXranrepus ocymmiecTBIseT HX NPOBEPKY Ha IpeAMET MOTHOTEL K KOPPEKTHOCTH B CPOKH,
YCTAHOBIICHHEIE B €JIMHOM rpaduke 1okymeHT0060pOTA.

5.5. CyOBeKTHI HEHTPATH30BAHHOTO YH€Ta U YIOITHOMOYEHHAS OPraHHu3allns 110
THCEMEHHOMY 3alIpOCY BIpaBe OOMEHUBATHCS CKaH-KOTHAME U (M) KOMHIMH Oyxranrepckux



AOKYMCHTOB, HEOOXOAMMBIX /sl BHYTPEHHEr0 TI0/Ib30BAHMS. 3aIIPoc MOmKeH COAEPIKATh TOTHBIH
TICPEICHE 3alpalllHBAEMBIX JJOKYMEHTOB, CPOK H (hOPMY HX IpeIoCTaBIcHHS.

5.6. OTBeTcTBEHHbIE 3a JOKYMEHTOOGOPOT COTPYIHHKH 00S3aHEIL:

- 0OPMIIATE BCe OCYIIECTBIseMbIe (PaKTHI XO3SCTBEHHOMN KHIHHU MOATBEPIKIAIOIIAMH
HCPBHYHBEIMA YHCTHRIMH JOKYMEHTAMM, CITYIKAIIUMHA B JAlbHERINIEM OCHOBAHHEM LIS HX TIPUHSATHS
K Gyxranrepckomy ydery;

- CBOGBPEMEHHO NPEOCTABILATE OyXraarepui Heo6XoauMyIo HudopMarmio, CBEJICHHS,
HCPBHYHBIC YHETHBIE K HHBIC JIOKYMEHTHI TT0 COTTIACOBAHHbBIM CPOKAM H (JOPMAM B COOTBETCTBHH C
CAUHBIM IpadUKOM IOKyMeHT00G0poTa;

- HOJIYHaTk COrNIACHsI COTPYAHUKOB - CYOBEKTOB MEPCOHANBHBIX TAHHEIX M HHEIX JIHII,
[ICpCOHANBHbIC NAHHBIC KOTOPBIX 06pabaTeBaeT CyOheKT ICHTPAIH30BAHHOIO YIETa Ha nepenagy
NEPCOHANBHBIX NaHHEIX GyXranTepun 1is ux 0b6paboTiu;

- YTBEPKIATh NPHKAIEY/PACIIOPIKEHHS Ha MPOBC/IEHHE HHBEHTAPH3AHH HMYINECTBA 1
0053aTeJECTB YUPEKIEHHS B CPOKH H B TIOPAIKE, YCTaHOBIICHHBIE OyXranTepueli B paMKax
(popmuposarug equnO# yaeTHOI [IOJIMTHKH, 8 TAKXKE B CIIydasx, KOTJa IPOBEIACHHE
HHBCHTAPH3ALHH SBIIIeTCS 003aTeIbHBIM;

- obecneumBaTh HIEHTHIHOCTE H JOCTOBEPHOCTE ANEKTPOHHBIX JOKYMEHTOB M CKaH-KOTTHH
OyMaXHEIX TOKYMEHTOB OPHIMHATAM NIEPBAYHEIX YYETHBIX JOKYMEHTOB;

- COOMOATh CPOKH MOIHCAHNS TEPBHYHBIX YISTHEIX JIOKYMEHTOB H HHOH HHDOpMaIuH,
HEOOXOMMOH JUIs BEIIONHEHHS GyXranTeprel o6s3aHHoCTel,

5.7. OTBETCTBEHHEIE 32 IOKYMeHT00G0pOT B GyXranTepuu COTPYIHHKH 0053aHEI:

- MCTIOJIHATD B COOTBETCTBHM C TPeDOBaHUSIMH [€HCTBYIOMIEro 3aKoHOaaTenscTBa PD,
YCTOBHAMH 3aKIII0YEHHOTO COTJIAMEHHS, JOKAIbHBIMA HOPMATHBHLIME IPABOBBIMH AKTAMM
CYOBEKTOB IIEHTPAIM30BAHHOTO yYeTa IeHTPAIH3YEeMbIe MONMHOMOYHS B IOTHOM 065eMe H B
YCTAHOBJICHHEIC CPOKH COIVIACHO TpadHKy OKYMEHTOOG0POTA;

- B paMKaX BHYTPEHHErO KOHTPOJLL IPH 0OHAPYKEHHH OIMHMO0K, HEJJOYETOR HITH
HE/IOCTATKOB B NPCLCTABICHHBIX MEPBUHEIX YUETHBIX JOKYMEHTAX M HHOM HEDOPMALHT He
MO3THEE HA HX 0OHAPYIKEHUA YBEAOMIIATE 00 3TOM CYOBEKT NEHTPATH30BAHHOTO y4era ¢
YKa3aHHCM Ha KOHKPETHBIE OIMHOKH, HEIOYETHI HIH HEJOCTATKH;

- B CITy4ae HeOOXOMMOCTH HAPABIATE TPEGOBAHHS O IIPEOCTABIEHHH OTBETCTBEHHBIMH
JHIAMH CYOBEKTOB IEHTPAIH30BAHHOTO YYeTa IOOTHUTEbHBIX JOKYMEHTOB, HH(pOpMaIHH,
IIOSICHEHHii;

- IPHAMMATE HCUEPUBIBAIOLINE MEPHI TT0 0GecTieueH 0 Ge30MaCHOCTH IEPCOHANIBHEIX
AGHHEIX COTPY/IHUKOB U HE MCIIONE30BATE IIEPCOHATLHEIE NAHHEIE U HeNell, He CBA3AHHEIX C
HCIOITHEHUEM HaJIeIEHHBIX MOJIHOMOYHIA;

- CBOCBPEMEHHO IIOAITOTABIBATE M IIPE/ICTABIIATE CYOheKTaM HEHTPAIH30BAHHOIO YIeTa
Oyxrairepckyro, HAIOTOBYIO, CTATHCTHYECKYIO H HHYIO OTYETHOCTE;

- KOHCYNIbTHPOBATh CYOBEKTE! LEHTPAIH30BAHHOTO YUETa MO BOIPOCAM, BO3HHKAIONIHM B
nponecee BeJieHHs GyXranTepeKoro y4era, NpefoCTaBIsTh HE0OX0MMEIS TIOSCHEH S 110
COZIEPKAHHIO OTYETHOCTH.

5.8. octyn K enuHO# 6a3e 3IEKTPOHHEIX JOKYMEHTOB OCYIIECTBILETCS COITIACHO
SAKPCIICHHBIM LOHOMOYHAM COTPYIHUKOB II0 COIIACOBAHHIO C PYKOBOIUTENEM CYOHEKTa
LUEHTPATM30BAHHOTO yueTa u OyXraiarepu.

6. Xpanenue 10KyMeHTOB

6.1. YonsomouerHas oprasu3amus oSecneanBaeT coxpaHHOCTE Tepe/IaHHEIX CYyOBeKTaMH
[CHTPATH30BAHHOTO y4eTa OPATHHAIOB AOKYMEHTOB Ha GYMAKHOM HOCHTEINE 10 MOMEHTA HX
BO3BpaTa B COITIACOBAHHbIEC CTOPOHAMH CPOKH. ByXrantepus He oCyIIecTEN4eT apXHBHOE XPAHEHHE
[OIy4CHHBIX OT YUPEKICHHH, a TAK)Ke IIOATOTOBJICHHEIX OyXrantepueit s yupeskieHuii
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OPUTHHATOB OYMAXKHBIX SK3EMILIAPOB TOKYMEHTOB, CyGBeKTh! [EHTPATH30BAHHOTO yueTa
CaMOCTOATENBHO OCYIIECTBIAIOT PYHKIMIO BE/ICHHS APXHBA, & HMEHHO:

- KOHTPOJTb 32 C1adeii JOKYMEHTOB B apXHB;

- obecTieyeHre COXPaHHOCTH A0KYMEHTOB B TEUEHHE YCTAHOBICHHEIX CPOKOB XPaHEHHA;

- CBOCBPEMECHHOE YHHYTOKEHHE TOKYMEHTOB.

6.2. Obecnieuenne COXPaHHOCTH JOKYMEHTOB B TEUSHHE CPOKOB HX XpaHEHH
OCYIIECTBIIAETCA B COOTBETCTBUH C:

- MefiepanbHEM 3aK0HOM 0T 22.10.2004 Ne 125-03 «O6 apPXHBHOM fene B PDy;

- OenepanbueM 3ak0HOM 0T 06.04.2011 No 63-d3 «O6 SMEKTPOHHOH IIOITHCH »;

- Ilpukasom Pocapxmsa ot 31.07.2023 Ne 77 «O6 yreepxnenuu ITpaBun opranusamuu
XPaHCHH, KOMIUIEKTOBAHMA, Y4€Ta H UCITONb30BaHHA JJOKYMEHTOB ApxuBHoro Gorna Poccuitckoit
Qenepauuu # IPyrux apxuBHEIX TOKYMEHTOB B rOCyTapCTBEHHEIX OpraHax, OpraHax MeCcTHOro
CaMOYTIPABJICHIA M OPraHH3aIlHaX»;

- Ipukasom Pocapxusa ot 09.12.2020 Ne 155 «O6 yraepxkaennn [TpaBui opranusarun
XPaHCHH, KOMIJICKTOBAHHS, yIeTa M HCIIOIB30BAHUS HAYIHO-TeXHHYECKOH JOKYMEHTAITHE B
OPTaHAX rOCYNAPCTBEHHOH BIACTH, OPraHaX MECTHOTO CAMOYIIPABIEHHS, TOCYAaPCTBEHHBIX H
MYHHIHIIATBHBIX OPraHH3aLHsIX;

- llpukazom Pocapxmea ot 20.12.2019 Ne 236 «O6 YTIBEpXKeHuH [lepeans THIIOBBIX
YUPaBICHYCCKUX aAPXHBHBIX IOKYMEHTOB, 00pa3yIONIHNXCs B IIPOLECCE eATEIbHOCTH
TOCYNIapCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHHS U OPraHM3allii, ¢ YKa3aHHeM
CPOKOB HX XPaHEHHA,;

- [Tpukazom Pocapxusa ot 22.05.2019 Ne 71 «O6 yrBepKnennn [Tpapun nenonpoussoncrsa
B FOCYNIaPCTBEHHBIX OpraHax, OpraHax MEeCTHOIO CaMOYIIPaBICHUTY,

- [Ipuxasom Pocapxupa ot 11.04.2018 Ne 42 «O6 yTBepiaenun NPEMEPHOT0 IIOI0KEHH
00 apxuBe Opranuzaumy,

XpaHeHue MePBUIHBIX (CBOHBIX) JOKYMEHTOR, PETHETPOB Oyxydera, coepKanux
CBCJ/ICHHS, COCTAB/IMIOLIEE MOCYJAPCTBCHHYIO TAHKY, OCYIICCTBIETCS C COOMONEHHEM HOPM
3aKoHozaresbcTRa PO o 3ammute rOCYJapCTBEHHOH TaliHBI.

6.3. Yupemyenus 06ecreunBaOT XpaHeHHe TePBHIHBIX (CBOZIHBIX) YIETHBIX JIOKYMEHTOB,
peructpos Oyxyqera, Gyxranrepckoii (uHAHCOBOMH) OTIETHOCTH B TEeUeHHE CPOKOB,
YCTAHOBJICHHBIX B COOTBETCTBHH C IPABUIIAMH OPraHH3aluH [OCYAaPCTBEHHOTO aPXHBHOTO JIENA B
P®, 5o He MEHee NATH NET MoCTe OKOHYAHHS OTYETHOTO TOJIA, B KOTOPOM (3a KOTOPBII) OHE
COCTaRBJICHEL.

JIOKYMEHTHI I71s HCUHCIEHHS | YILIATE] CTPAXOBEIX B3HOCOB XpaHATcs He MeHee IISCTH JIeT.

YauTEIBas pasHble TPEOOBAHHS K CPOKAM XPAHEHHS BYXTaITepCKUX M HANOTOBBIX
AOKYMCHTOB B OTHOUICHHH BCEX BEINIENEPEIHCIEHHEIX JOKYMEHTOB YCTAHOBIEH MAHUMAIIBHBLI
CPOK XpaHeHHs, PABHBIA IECTH I'O1aM.

6.4. Hcuncnenne cpoka XpaHeHNs 1OKYMEHTOR IPOM3BOAATCS ¢ | SHBApS roja,
CJIC/TYIOTIETO 32 OTYETHBIM I'OOM.

6.5. lleranbHblit MOPSIOK XpaHEHHS JOKYMEHTOR yTBepkjeH B llonoxenue 0 XpaneHun
(TOJIIMEKE) IEPBHYHEIX JOKYMEHTOB, YIETHBIX PErHCTPOB | Oyxrantepckoi oT4eTHOCTH
(IIpunoxenne Ne 2 x Ejtanol yaeTHO# TONATHKE).



[Ipamoxenne Ne 8

K Enunoit yaetHON monuTuke
MKY «l1® u MTCIOV »
(cornaceo npukasy

MKY «l1® u MTCJIOV»

or 05.08.2024 Ne 70)

Dopme! ne BHYHELIX (CBO/IHLIX CTHLIX TOKYMEHTOB, IPHMEHsIeMbIX JISI 0 ODPMJIEHHA
AKTOB X03HIiCTBeHHOH KHU3HN 110 KOTODLIM HE VCTAHOBJICHE] obs3aTeabHbBIE JIS HX

OQDEMJTEHHH i[}[!MbI JAOKVYMEHTOB

AKT No

TIEPEBO/IA HANMEHOBAHHSA H €IMHHIBI H3MEPEHHs MATEPHAILHBIX HEHHOCTEH B
COOTBETCTBYHINNE NOTPeOHOCTAM yupesKIeHAsA

Yupexnenune
Jlara cocrannenna r l | ]_

Hamu, nocrosHHO feifcTByome KoMucereii mo NOCTYIUIEHHIO W BBIOBITHIO He()HHAHCOBBIX
4KTHBOB, B COCTABE NpeCceIaTells KOMHCCHH , YWICHOB
KOMHCCHH:

A

3

TIPHHATBI H OCMOTPEHEL TOBAPHO-MATEPUAIIEHEIE IIEHHOCTH
AT TIEPEBOTIa H3 OZHUX SIMHHI H3MEPEHus (TIT) B ApyTHE (kr), npuGsiBIHE 11O
COIPOBOJIUTENILHEIM JIOKYMEHTAM:

No OT n n
Otnpaerrens
(HanMeHOBAHNE)
[MocraBmux
(HaumMeHOBAHKE)
Iomy4arens
(HauMeHOBaHHe)
TosapHo-MaTepHaIbLHbLIEC HEHHOCTH
Mo goxkymenTam nocraBunka [MpusnsiTo K yuety
EOIH9CCT yHETIAY
Emunnua wsmepenna | wonmHuecTso Emnunua wssepenis st o uena bes
1ena 6es | Haumenosa HOMEHKJIATY]D HIC, pyd.
HANMEHOBAHHE

HIC, py6. HHE HELH Homep

HAHMEHOBAHH
KOl | HAHMEHOBAHHE oI ;

1 3 4 5 1] 7 8 9 10 11 11




MHTE]DHEJTLHHB OEHHOCTH IPHHATE W ONPHUXOA0BAHEI

ITpencenarens komuccun

"

(LODKHOCTE) (moarmes) (pacukdposka noanucy)
YneHEr KoMuCCHH:

(aomxHOCTS) (noamuce) (pacmndiposka nonnmcH)

(momEHOCTE) (moanues) (pacundposka nomnucs)

{momxHOCTE) (moanues) (pacundposka nogmic)



