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MyHinunanbHa KajeHHa YCTaHOBA MyHHUHIANBHOE KaleHHOoe Kubipbim okymxypueru fnra weap

«Ilentp dinancosoro i MaTepianbHo-  yupesaenue «[IeHTp PUHAHCOBOIO M  OPTANLIKE MYHHIHIAJL KbYPY/IMACh!
TeXHiYHOro cyNnpoBoay HiAabHOCTI MATEepHAIbLHO-TeXHHYECKOr0 «Manue Be MajIuii-TeEXHHK TACHIb
OCBITHIX YCTAHOB» MYHIUHNAIbHOT COMPOBOKAEHHA AeATETLHOCTH thaaTHeTHHH 03TLAPYR My3cCHCE

oceiTH Micekuii okpyr faTa 06pa3oBaTe/IbHBIX yUpesIeHHH» MepKe3n»
Pecnybaiku Kpum MYHHLUHIAJIBHOro 00pa3oBAHHS MYHHMUIHMNOAIE J€BJeT
ropoackoii okpyr fara MY3CCHCECH

Pecnybauru Kpeivm

yn. Kanunnukosa, 1. 14, r. Sira, PecnyGmmka Kpoiv, 298612,
Ten. 23-50-22, dakc: 32-82-34, e-mail:cfimtsdowilvalia rk.gov.ru
OrPH 1159102075417 WHH 9103070990 KIIT 910301001

ITPUKA3

Ne 70
ot 05.08.2024 r. Slora
006 yTBepKAeHHH eTHHON yIeTHOH MOJIHTHKE
s meeit Gyxraarepckoro (0101KeTHOro0) y4era

PykoBozcTBysich ®enepanbHelM 3akoHoM oT 06.12.2011 Ne 402-03 «0O
OyxraarepckoM yuere», I 14 ¢enepanpHOro craHaapra OyXralTepCcKoro ydera s
opranuszaimil rocysapcTBeHHOTo cekropa «KoHIENTyanbHble OCHOBBI OyXrajiTepCKoro
yuera ¥ OTYETHOCTH OPTAHHM3AINH TOCYAApPCTBEHHOIO CEKTOpa», yTB. IpuKasoM MurnbuHa
Poccun ot 31.12.2016 Ne 256w, ni. 7, 8 denepansHOro crangapra GyXraarepckoro y4era
JUISt OpraHmU3alluii TOCy/1apCTBEHHOIO CEKTOPA «Y YeTHasl MONUTUKA, OLIEHOYHbIE 3HAYCHUSA 1
ommbkm», yTB. Inpukazom Munpuaa Poccmm ot 30.12.2017 Ne 274nm, npyrumu
HOPMATHBHEIMU aKTaMH TI0 OyXrantepckoMy (6r0[DKETHOMY) ydeTy

INPUKA3BIBAIO:

1. Vreepaurs EjuHyo y4eTHyI0 HONMTHKY UL LiCIeH OyXranTepckoro
(6r0IKETHOr0) y4era cornacHo ITpHIIOKEeHHIO K HACTOAIIEMY IIPHUKaA3Yy.

2. Hacrostmmit  Ilpukas npuMeHsieTcs B IeIsSX  BeleHHs  OyXrajTepcKoro
(6ropxeTHOrO) yuera, HaunHas ¢ 01.01.2024. '

3, O3HAKOMHUTE C HacTOSIUM [IpHKa30M BCEX COTPYAHHKOB YUPSIKACHUA, HMCIOIINX
OTHOIIIEHHE K YUETHOMY IIPOLIECCY.

4. EnpHas ydeTHas MOJIMTHKA IPUMEHAETCH B LEiX OyXrajarepeKoro (6romKETHOTO)
yuera BCEX YuUpexIeHumM (nanee - CyOBEKTHI HEHTPATM30BAHHOTO y4eTra), B OTHOLICHWUM
kotopeix MKY «{® u MTCJIOY» oCyIIecTBISeT BEACHHE yd9eTa M COCTABICHHE
OTYETHOCTH.

5. Kourposns 3a wucrnomHeHWeM Hacrosmero Ilpukasa BO3JIOXKHTE Ha IVIABHOTO
oyxranrepa MKY «1® u MTCIOVY ».

H.o. nupexTopa ¥
MKY «[{® u MTCIOY» e B.H. ITynra

CorJiacoBaHo:
Hauanpauk JlemapraMeHTa 00pasoBaHUs

A MOJIOOEKHOH ITOJIUTHKHA ‘B. KyTkoBckuit
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IMpunoxerne Ne 2

k BEaHOoit y9eTHOM OJTUTHKE
MKY «1® 1 MTCHOY»
(corynacHO NpHKasy

MKY «1® u MTCIHOV»

ot 05.08.2024 Ne 70)

IosroxeHne 0 XPaHEHHH (noamHBKE) NePBUIHBIX TOKYMEHTOB, VYETHBIX PEriCTPOB U ovxrajarep-
CKOM 0OTYETHOCTH

1. HacTosmee monoskenue pa3paboTaHO B COOTBETCTBHH C IIOJIOKCHHAMH denepaibHOTO 3aKOHA
or 06.12.2011 Ne 402-®3 «O 6yxraniepckom yuere» (nanee - 3akon N 402-®3), DenepanbHOro 3aKoHa
or 22.10.2004 Ne 125-®3 «O6 apxusHOM zene B Poccmiickoit Qeneparuny, NpHKa3a MunucTepcTa
kynsTypsl P® or 31.03.2015 Ne526 «OG yTBEpKACHMH IpPaBUI OpraHu3aliyd XpaHCHHS,
KOMILIEKTOBAHHS, YU&Ta U WCIOJIB30BAHMS OKYMEHTOB APXHBHOIO douma Poccmitckod Denepanud
JIPyTHX apXUBHBIX JIOKYMEHTOB B OpraHax roCyapCTBEHHOM BIIACTH, OpPraHaX MECTHOIO CaMOyTPaBICHH
M OpraHu3aluax».

2. Hacrosiee MONOKeHHe PeryIupyeT MOpsI0K OpraHu3aliy XpaHeHH (HO/IMIUBKH) TEPBUIHBIX
JOKYMEHTOB, YUETHBIX PETHCTPOB B OyXranTepekol OTICTHOCTH.

3.B coorsercreiy ¢ 1. 1. cr. 29 3axoma Ne402-®3 yupexseHue OOeCTIEUMBACT XPAHCHUE
IIePBUYHBIX (CBOIHEIX) YUETHBIX IOKYMEHTOB, DPETHCTPOB GyXranTepcKoro ydera B TEHUCHHE CPOKOB,
YCTAHOBIGHHEIX B COOTBETCTBHM C [PaBUIaMH OpPraHu3alii IoCy[apCTBEHHOIO apXWBHOIO Jejla B
Poccuiickolt ®Deaepanuu, HO HE MeHee IATH JIET IOCIEe OKOHYaHHS OTYCTHOrO rozd, B KoTopoMm (3a
KOTOPBIit) OHU COCTABJICHEL

4. XpaHeHue TEPBAYHBIX JOKYMEHTOB, YUYETHBIX DPEIHCTPOB U OyXranTepcKoll OTYCTHOCTH
OpTaHU3yeTCs PYKOBOMHUTENIAMH CyOBEKTOB HEHTPATH30BAHHOIO yHeTa.

5 OBS3aHHOCTH 1O OGECTIEUEHHIO COXPAHHOCTH NEPBUYHBIX JOKYMCHTOB, yYCTHBIX PErHCTPOB,
GyXranTepckolf OTICTHOCTH, OOPMIICHHIO M MEpelate HX B apXuB OCYIIECTBISIOTCS PYKOBOIUTEIAMH
cyOBEKTOB LEHTPATU30BAHHOTO YUETa.

6. Ilepsr4nble JOKYMEHTEI, YIETHBIE PEIUCTPEL GyXraaTepCKHe OTYETHI NOJIEKAT o0s3aTeTBHON
nepezade B apxuB.

7. TlepBruHBIE TOKYMEHTBI, yIETHbIE PETHCTPBI, OyXranTepekHe OTHeTsl 10 mepejadd B apXuB
IIOJIITABAIOTCA B JIEJIO.

8. B 11e70 TIOMEMAIOTCs TOKYMEHTBI, KOTOPBIE 110 CBOEMY CO/ICPIKAHHMIO COOTBETCTBYIOT 3aroJI0BKY
Jlena, TIpH 3TOM 3alperaeTcs TPyIIUpoBarh B Jie)id YCPHOBEIC 1 Ry6reTHBIe SK3eMILIIPEL OKYMEHTOB, a
TaKXe JOKYMEHTBL, ITOUTC/Kallie BO3BPaTy.

9. ITpu dopMUPOBAHHH JIe1a HEOOXOMMO coBIIOaTh CleyIONHe TPeOOBaHM !

- TOKYMEHTBI IIOCTOSHHOIO U BPEMEHHOIO XpaHCHH HEOOXOMHUMO T'PYIIIHPOBaTh B OT[ACIBHBIC
nena;

- BKJIFOYATH B JIeJIO TI0 OJHOMY 3K3EMIUIAPY KaKI0ro JOKyMeHTd;

- PPYIIIAPOBATH B MO JOKYMEHTEI OJTHOTO KaJICHAAPHOTO O/a.

10. Jleno Ha OyMa)KHOM HOCHTEJIE HE NOJDKHO COACPIKATH 6omee 250 JIHCTOB, IIPH TOJIIHHE HE
Honee 4 cM.

11. JIOKyMEHTBI, COCTABJIFOIIHE JEJI0 Ha OyMa:XKHOM HOCHTEJE, TIOANIHBAIOTCA Ha YETRIPE POKOIIA
(1a Tpu mpokona - I ManohopMaTHBIX je) B TBEPAYIO OONOXKKY WM IIEPEILIETAIOTCS C yHCTOM
BO3MOYKHOCTH CBOGOJIHOTO UTEHHS BCEX JOKYMEHTOB, JIaT, BU3 M PE30JIONMH HA HHX, METAUTAIECKHE
CKpEIIEHHUS U3 JIOKYMEHTOB YAAJIAFOTCA.

B Hauare gena Ha GyMa)KHOM HOCHTENE IIPH HEOOXOMMMOCTH IMOIABAIOTCA JIMCTEL BHYTPEHHEN
OTIHMCH JOKYMEHTOB JIENIa, B KOHIE KAXOr0 JIeNia - JIACT-3aBePUTEID ALia.

12. B memsix obecreueHns COXPAHHOCTH M 3aKpCILICHWs MOpPs/Ka PacIO/IoKCHHA IOKYMEHTOB,
BIUTIOUCHHEIX B JEN0 Ha OyMaKHOM HOCHTEIe, BCE €ro JHCTBI (KpoMe JIHCTa-3aBEpHTCI menma U
BHYTpEHHEH ONHCH) HyMEPYIOTCS B BJIOBOM IOPSIKE apabckuMu LE(pamMu, KOTOPBIC IPOCTABIIAIOTCA B



IpaBOM BEPXHEM YIJIy JIMCTa JOKYMEHTa IIPOCTBIM rpaUTHEIM KapaHJIalloM WM HyMEpaTopoM.
ViorpebieHue YEPHHI M IBETHBIX KapaHjamei JUIi HyMepauud JHCTOB 3alpelnacTcd. Jluctel
BHYTPEHHEH ONHCH JOKYMEHTOB JIeJIa HyMEpyIOTCs OTACILHO.

JIHCTHI JIeJl, COCTOSIMX U3 HECKOJBKAX TOMOB MM HACTeH, HyMEPYIOTCS 1O KaXIOMy TOMY WIIH
9aCTH OTHEIIEHO.

CIIOJKeHHBIA JIMCT Pa3BOpPAYMBAETCS M HYMEpPYeTCs B IPABOM BEPXHEM YIILY. [Tpu 5TOM JIKCT
mo6oro hpopMara, TOAUIATEIH 32 OJIUH Kpai, HyMEepYeTCs Kak OJtHH JIMCT; JIHCT, CIIOKEHHBIA U TTOJITATHIHA
33 Cepe/IUHY, TOUICKHT EPEIIUBKE H HyMEPyETCs Kak OMHH JIACT.

JIWcT ¢ HATTYXO HAKJICEHHBIMH JOKYMCHTaMH HYMEPYETCs Kak OIHH JIMCT. Ecim K JOKYMEHTY
TOJKJICEHBl OJHHM KpaeM JPYTHe JOKYMEHTHI (BBIPE3KW, BCTABKH TCKCTa, [IEPEBOJIbI), TO KakKIbIH
INOKYMEHT HyMEpyeTes OTACIIBHO.

TloqmuThe B €TI0 KOHBEPTHI C BIOKECHWAMM HYMEDYIOTCS; IpH ITOM BHA4ale HyMepyeTcs
KOHBEPT, & 3aTeM 04YePETHBIM HOMEPOM KaXkI0€ BIIOKEHHE B KOHBEPTE.

TlomuTEE B €0 JOKYMEHTHI ¢ COOCTBEHHON HyMepanueH JIMCTOB (BK/IOYAs TIeJaTHbIe H3/aHws)
MOTYT HyMepoBaThCs B 0OlleM NOpSIKE WA COXPAHATH COOCTBEHHYIO HyMepauuio, €cli OHa
COOTBETCTBYET MOPSLIKOBOMY PACIIONOEHHUIO JIACTOB B ACIIC.

B ciayuasx oOHapyXeHHs OOJIBIIOro Yucja omubOK B HyMepaluy JHACTOB fejia IPOBOJUTCH
nepenyMeparus. Ilpy Hamuauw OTACIBHBIX ommuOOK B HyMepalud JIHMCTOB Jejla [JOIyCKaeTCs
yIoTpeOIeHHE JIUTEPHBIX HOMEPOB JIUCTOB.

13. JIucT-3aBepHTENb J€fa COCTABIACTCA Ha OTHEIBHOM JHCTE, B KapToTeKaX - Ha OTHEIHHOM
jmcre (popmaTa KapTouKd. JIHCT-3aBepHTENb [e/a TIOIMUCHIBACTCS €0 COCTABUTEIICM. Bee nmocnemyromme
H3MEHEHHs B COCTABE ¥ COCTOSHWH Jena (IOBPEIKACHUS, 3aMEHa ITOUTHHHBIX TOKYMEHTOB) OTMEYaroTCs B
JIMCTe-3aBEPHUTEINE CO CCHUIKOM HA COOTBETCTBYIOIIMM aKT.

3anpemaercss BBIHOCHTh JIMCT-3aBEPUTEIb Ha OGIOXKKY Jeia WM YHCTBIH 00O0pOT JHCTa
HoCHeIHero JOKyMeHTa. Ecimu eino MOAIMUTO MM ICPEIICTCHO Oe3 OaHKa JMCTA-3aBEPUTENS, OH
NI0JDKeH OBITH HAKIIEEH 33 BEPXHIOIO YacTh JICTA HA BHYTPEHHIOO CTOPOHY 00JI0KKH B KOHIIE JieJ1a.

14. Ha 0610%Ke Nen TOCTOSHHOTO XpaHeHWs IPeIyCMaTpUBaeTcs MeCTo i HanMEHOBAHHI
rOCYapCTBEHHOTO (MYHHIHIATBHOTO) apXuBa, B KOTOPBIA Jena OpraHM3aliy Oynyr mpueSTHL IlpH
ohOpMIICHHE OGJIOKKY Jella HAWMEHOBAHHE OPraHM3alMH YKasbiBacTCsA IMOJIHOCTHIO, B UMEHHUTEIbHOM
manexe. IloMHOe HAMMEHOBAHWE BBHILECTOSMEH OpraHM3allid YKa3pBACTCS Hal HAHMCHOBAHHEM
OpraHM3aluK - UCTOYHHKA KOMIUIEKTOBAHHMS (TAIOKe B MMCHHTEILHOM nagexe). Eci opranu3ands Wi
BBIIECTOSIIAS OPraHU3aIUs UMEIOT COKpPAIEHHbIe HAUMCHOBAHNS, TO OHH YKa3bIBAIOTCA B ckoOKax I10cIe
I0JIHOTO HAaUMEHOBAHU. _

[Ipy W3MEHEHWM HAMMCHOBAHUS OpraHM3aLUA (CTPYKTYpHOTO MHOApA3JENeHHs) B TEUCHHE
IepHoja, OXBATHBAEMOIO JOKYMEHTaMH Jela, HIM IpH mepeiatde [Ieia B JApYryio OpraHu3aluIo
(cTpYKTYpHOE TofIpas/ielicHuE), Ha 00MO0KKe Jena JOIMHCHBACTCs HOBOC HAUMEHOBAHNE 5TO# OpraHu3aIuu
VTH OpraHU3alHH-[IPaBOIPEEMHIKA (CTPYKTYPHOTO T0/Ipas/IeNeHus), a IPesKHee 3aKITI0YaeTes B CKOOKH.

15. Ha 06nosKKe fena yKa3bIBaloTCs:

- HAMMEHOBAHME OPraHA3aIMH 1 €€ HEIOCPEACTBEHHAS IO {IHHCHHOCTD;

- HaEMEeHOBaHue CTPYKTYPHOIO IO/Ipa3/IeIeHH;

- HHJIEKC JIeJIa;

- HoMep ToMa (JacTH);

- 3ar0JIOBOK Jiefa (ToMa, YacTH);

- KpaliHue Jarsl aeia (ToMa, 9acTh);

- KOJIMYECTBO JIUCTOB B JleNe (ToMe, JacTH);

- CPOK XpaHEeHHUs JIeNa;

- apXWBHBI MHQD Jea.

16. 3aronoBoK jejia Ha OGyMaKHOM HOCHTENIE U 3arojioBOK 3JIEKTPOHHOIO Jeia MEPeHOCATCA Ha
06NIOXKKy mena (DJEKTPOHHOro Jlefla) W3 HOMEHKJIATyphl el OpraHu3allhf. 3aroJoBoOK JIOJDKCH
COOTBETCTBOBATH COIEPIKAHMIO JIOKYMEHTOB B JIEITE.

B Tex ciyuasx, KOrjia JIe7Io COCTOMT H3 HECKOJLKHX TOMOB (gacteit), Ha 0OJIOKKY KKIOr0 TOMa
(dacTH) BEIHOCUTCS OOLIMH 3aroJI0BOK JIeNa, a IpH HE0OXOIUMOCTH - 3ar0JIOBOK KXKOTO ToMa (JacTH).

B 3aroioBKax e, COASPIKAIMX KOIHMM JOKYMEHTOB, YKa3bIBAacTCs Ha KOJIMHCCTBO KOIIHH.
HOI[J'IHHHOCTB JOKYMEHTOB [€jia B 3aroJIOBKE HE OrOBapHBAETCH.



17. Ha o6m0)KKke nena yKashBaeTcs jara fema - TOZ(BI) 3aBelCHHMs H OKOHHAMA mena B
JIETTOITPOU3BOJICTBE.

Ecii B JIelI0 BKIFOUEHB! JOKYMEHTEHI (HalpuMmep, IPHIOMKEHNS), aTa KOTOPBIX HE COBMAJacT C
JIaTOM Jiena, TO MO/ AaTol ¢ HOBOH CTPOUKH AeIacTCd 00 3TOM 3aIHCh.

JlaTa nena MOXeT HE yKasbIBaTbCs TOJIBKO Ha 06JI0KKAX JIeN, COAEPIAIUX TOHOBBIC IUIAHBI U .
OTYETHI A APYTHE TOKYMEHTHI, ATl KOTOPBIX OTPaxaroTCs B 3arollOBKax IeIL.

ITpu 0Go3HaYeHHAH JAThI IOKYMEHTA CHAUANA yKashIBacTCs TUCIO, 3aTeM MECAIl ¥ Tof. YHcio U roj
0603Ha9aroTcs apaOCKUMHU [ubpaMu, Ha3BaHHE MECAIA - CTIOBOM.

Ecnu fara ZOKYMEHTA WM OTHENbHBIE €e OIIEMEHTHI ONPEIeIHIOTCA NpuOM3UTENBHO, HA
OCHOBAHHAE AHATH3a COAEpKAHWS JOKYMEHT, TO JaTa WM OTHEIBHBIC €¢ JJICMCHTEL, HE abCOoIIIOTHO
JIOCTOBEPHEIE, 3aKITIOYAr0TCs B KBA/IPATHBIE CKOOKH.

18. OGs3aTe/TBHBIME PEKBA3HTAMH OGIOKKH JIeNa SBILIOTCS YKa3aHUe KOIMIECTBA JHUCTOB B nene
(mpocTaBisieTcst Ha OCHOBAHWHU JIMCTA-3aBEPUTEIIA Jend) ¥ CpOK XpaHeHHsd Jena (Ha jenax MOCTOSHHOTO
XpaHeHus [rmeTcs: «XpaHuTh IIOCTOSTHHOY).

19. VisMeHeHHs COCTaBa JOKYMEHTOB Jena (A3BSTHs, BKIIOUECHUS JOKyMEHTOB, 3aMeHa
JOKYMEHTOB KOTIMAMH) OTpaaroTes B rpade «ITpuMeuanue» BHYTPEHHEH ONMCH CO CCBUIKAMH Ha
COOTBETCTBYIOMKE aKThl. IIpx HEOOXOIMMOCTA MOTYT 6LITh COCTABJIEHBI HOBas HMTOroBas 3allucCh K
BHYTPEHHEH ONMHUCH ¥ JIMCT-3aBEPUTEIIb ACTIA. -

20. lena mepefaloTcs B ApXMB OpraHu3allid IO  OMHCSM, COCTABJICHHBIM B CTPYKTYPHBIX
HOApa3eNCHUsIX.

Omucy Jed CIPYKTYPHBIX TIOJpasfeNleHuH COCTaBIfOTCA IO ycTaHOBJIEHHOH Qopme B ABYX
SK3EMIUIpAX ¥ TpPECTABIIOTCS B apXMB OpraHu3aliy HE IO3/HEE €M gepe3 ORMH TOJ IOCIe
3aBepIICHHUS I B JIEJONPON3BOCTBE.

Onmcy COCTABIIOTCS OT/AENFHO Ha Jielia OCTOSHHOTO XPaHCHWS; ACia BPEMEHHBIX (ceeome 10
JIeT) CPOKOB XpaHEHHS, M JeJla, COCTOAMMC H3 JOKYMEHTOB, XapaKTepHbIX TONBKO [Vl JaHHOU
opraamsanyy, OTJENBHBIE OMMCH COCTABJIAIOTCA HA CIMHUIBI XPAaHCHUA SIEKTPOHHBIX JIOKYMEHTOB
IOCTOSHHOrO XpaHeHHs; BpeMeHHBIX (cBbuie 10 JeT) CPOKOB XPaHCHHUS.

21.TIpu cocTaBIeHMH OIHMCH JET CTPYKTypHOTO THoJpas/ieNeHus COOMOAAIOTC  CIICyIOIIHe
TpebOoBaHMS:

- 3ArOJIOBKH JCJ BHOCATCS B ONHCH B COOTBETCTBHH C HPUHATOH CXeMOM cHCTeMaTH3allid Ha
OCHOBE HOMEHKJIATYPEI JIETI;

- KaJKJIO€ JIEJI0 BHOCHTCS B OIMCH IO IOPSAAKOBEIM HOMEPOM (ecnu JI€TIO COCTOMT M3 HECKOJIBKHX
TOMOB HJTH 4acTeil, TO KAyl TOM WM 9aCTh BHOCATCS B ONHUCH IO/ TIOPAAKOBLIM HOMEPOM);

- rpadbl OTMCH 3AMONHSIOTCS B TOYHOM COOTBETCTBHM CO CBEICHUSMHU, KOTOpBIE BBIHECEHBI Ha
00OJIOKKY Hena;

-rpaha ommcu «IIpuMedaHue» HCHONB3YETCA LA OTMETOK O mpuemMe JeJ, OCOOEHHOCTAX
(DU3HYECKOTO COCTOSHESA, O Iepefade ael APYTHM CTPYKTYPHBIM HO/[PA3/IENICHHsIM CO CCBUIKOH Ha
HeO0OXOMUMBIH aKT, O HAJIMYAN KOTIHH.

B KOHIE OIWCH BCIeJ 33 TOCICIHEH ONHcaTebHOK cTarhell 3amojHseTcs UTOroBas 3aluch, B
KOTOpO# ykassBaioTcs (EQppamMu U IIPOITHCHI0) KOITAYECTBO JIETl, IEPBRIA 1 mocJIeIHIA HoMepa el 110
OLMCH JEN, & TAK)Ke OTOBAPHBAIOTCA OCOOEHHOCTH HyMEpaldu Jem B OIHCH (Hayqaue JTUTEPHBIX U
TIPOITYIIEHHBIX HOMEPOB).

22. Tlepes BHeCeHHEM 3arojlOBKOB Jel B OIMCE IMPOBEPIIOTCH KagecTBO (OPMHUPOBAHUA H
o(opMIIeHHS JeN, COOTBETCTBHE KONHUECTBA /€, BHOCHMBIX B OITHCE, KOJIMUECTBY 3aBEJICHHEBIX JeIl II0
HOMEHKJIATYpPE JeJl OpraHH3aliy.

23. IIpu IPOCMOTpE el MPOBEPSIOTCS: COOTBETCTBHE 3ar0NIOBKA JIeIa COJIEP/KAHUIO TOKYMEHTOB B
Jlelle; TPaBHIBHOCTD O(OPMIICHHS M TIPYNIMPOBKH  JOKYMCHTOR, BKJIFOUEHHBIX B JIeT0; KadecTBO
[OINHBKYA MM Ilepeluera jeia; NPaBAIBHOCT HyMEpaluH JIHCTOB /e, Hagudue B Jene, B
HEOGXOMMMEIX CIydasx, BHYTPEHHEH OIMCH Jella M NPaBUIBHOCTE €€ COCTABIICHHA, IPaBHIBHOCTD
oopMITeHHs 0GIOKKY Ieia; HATHYHE U IPaBHIBHOCTE NMcTa-3aBepuTeNs jena. B cmydae 0OHApYKEHHA
HapyIIeHHs YCTAHOBIEHHBIX MPaBHl HOPMUPOBAHHS K o(OpPMIIEHHSL J1eJT OHH JIOJKHBI OBITh yCTPAHCHEL.

24. B ciydae oOHApy)KeHHs OTCYTCTBHS JEJ, THCILIIMXCA IO HOMEHKJIAType JeJl OpraHH3alliH,
CTPYKTYPHBIM IOApA3/IENeHHeM IPHHAMAIOTCS MEPBI [0 PO3BICKY. O6HapyXeHHBIE Jie/la BKIIOYAIOTCS B
ommch. Eciy mpUHATHIE MEpPHI HE AT Pe3yJIbTaToB, TO Ha HeoBHApyKEHHEIE JIefla COCTABNSETCs akT 00



yIpare JOKYMEHTOB, KOTODBI IIOJNMCHIBACTCS PYKOBOJHTCICM CTPYKTYPHOTO TIOJIpasfICNICHAs H
Tepe1acTCs BMECTE C ONUCHIO JIEN CTPYKTYPHOI'O IO/PAas/ICIICHIA B apX#B OpPraHu3alyy.

25. [lepesiada Jel B ApXMB OpraHM3alliy OCYIIECTBIAETCS IO rpaduKy, COrIacoBaHHOMY C
PYKOBOJMTEISAMHU CTPYKTYPHBIX IIO/[pa3/IeNIeH M, TIEPEAIOMAX TOKYMCHTE! B apXuB, 1 yTBEPIKAECHHOMY
PYKOBOZHUTEIEM OpraHU3alkH.

26.B mepwoj TOATOTOBKH fen Ha OyMaXHOM HOCHTCNIC CTPYKTYPHBIM IOJPasIeIeHUEM K
mepesiave B apXWB OPTraHU3ALMH COTPY/HHKOM apXHBa TpoBepsieTCs MPABHIBHOCTD UX (HOPMUPOBAHAL,
o(hOpMIIEHHS B COOTBETCTBHE KOJIMYECTBA JIEN, BKIIOUCHHDIX B OIHCE, KOIHUECTBY e, cQOPMHPOBAHHBIX
B COOTBETCTBHH C HOMEHKIATYpOil /el opraHu3aiud. Bce BBIABICHHEIC TIPH MTPOBCPKE HEIOCTaTKH B
GopmMupoBaHEA K 0QOPMIEHHH JIETT paGOTHHUKHA CTPYKTYPHOTO HOAPAsICIICHIA 006s13aHB! yCTPAHUTB.

27. TlpueM-Tiepesiada el B apXUB OpraHu3arii MpOU3BOILUTCA pabGOTHHKOM apXHBa OpraHU3aIuy
B IPHCYTCTBAM DAabOTHHKA CTPYKTYPHOTO MOAPA3JCIICHHA. Ha sx3eMIusipax OIHMCH Jel, JOKYyMEHTOB
IIPOCTABIIAETCS OTMETKA O HAIMYHMH Jea. B KOHIE KaXTOr0 SK3eMILIAPA OIACH YKa3BIBAIOTCS HA(paMH A
TIPOTIHCHIO KOJHYECTBO (haKTHIECKH MPUHATBIX B ApXUB JICIL, HOMEpa OTCYTCTBYIOIIUX JIEll, JIaTa IpHeMa-
Nepe/Iadn e, & TaK)Ke MOJIHCH JIUIIA, OTBETCTBEHHOTO 32 APXHB, 1 JMla, IepesiaBlIero iea.

28. Tlepeniaua 3IEKTPOHHBIX NOKYMEHTOB B apXMB Oprafusallii IPOU3BOJUTCS HA OCHOBAHUM
Ommceldl HIEKTPOHHBIX Jel, JOKYMEHTOB CIPYKTYPHBIX Hofipa3feNennii M0  MHQOPMAIHOHHO-
TeJIeKOMMYHHUKAIIHOHHOK ceTH (P HaM9UA B apXUBE OpraHM3aii HHHOpMaTOHHOH CHCTEMBI) WIH HA
- usugeckd 060COOIECHHBIX MaTEPHATBHBIX HOCHTCILAX, KOTOpBIE HPEJCTABJIOTCA B IBYX HACHTHIHBIX
9K3eMILIApax.

IIpr mepesmade SIEKTPOHHBIX JOKYMEHTOB B apXUB OpraHU3alliH BBIIIONIHAIOTCS  CIIE/IYIOIIHUE
OCHOBHBIE IIPOIEAYPHI pabOTHI ¢ JOKYMECHTaMH:

- popmupoBanre B HHQOPMAIMOHHOH CHCTEME OpraHH3altii 5IEKTPOHHBIX IEJ, SBIISIOMAXCH
COBOKYIHOCTBIO KOHTEHHEPOB 3JIEKTPOHHBIX AOKYMCHTOB HIHA KOHTEHHEPOM IJIEKTPOHHOTO JOKYMCHTa,
COZlEpIKAIAM KOHTEHT M METa/[QHHBIE SJIEKTPOHHOIO JOKyMCHTd, aiiIel HIEKTPOHHBIX MOIIHCEH U
BH3yaIM3MPOBAHHYIO KOIHUIO TEKCTOBOIO JICKTPOHHOIO noxymenTa B popmare PDF/A;

- OpMHEpOBAHHE OITACH SIEKTPOHHBIX JIEJ, IOKYMCHTOB CTPYKTYPHOI'O TIOJIpa3/eIeHA,

- pOBEpKa ApXMBOM OPraHW3ALMH ONEKTPOHHBIX JIOKyMCHTOB Ha HaJW4dWe BPEIOHOCHBIX
KOMITBIOTEPHBIX IIPOTPaMM;

- IIPOBEpPKA BOCIIPOH3BOUMOCTH SIEKTPOHHBIX JOKYMEHTOB;

- mpoBepKka (HHU3UUIECKOro M TEXHHHYECKOrO COCTOAHMA pocuTenel (npu mepenade SIEKTPOHHBIX
JIOKYMEHTOB B apXWB OpraHd3aluy Ha (prsugeckn 060cO0ICHHBIX MaTEPHATBHBIX HOCHTCIIAX);

- IIpOBEpKA MOJLIMHHOCTH SNEKTPOHHOH MOAIIHCH, KOTOPOH MOZIACAH DIEKTPOHHBIN JOKYMECHT.

[IpgeM  IEKTPOHHBIX ~ JOKYMEHTOB B  apXiuB OpraHM3aliy 10  MH(QOPMAIHOHHO-
TeNeKOMMYHUKAITMOHHOM ceTH (IPH HAIXYHK B apXMBE OpraHu3aliii HH(OPMAINOHHOH CHCTEMEI) HJTH Ha
dusmaeckn 060COOTEHHBIX HOCHTEISX 0OpMIISETCSL COCTABICHHEM HTOrOBOH 3aIlMCH B KOHIE OIHCH
3IIEKTPOHHBIX JIe, JOKYMEHTOB, B KOTOPOH mubpaMu U MPOIUCHIO yKa3bIBAETCS KOIMHECTBO (akTHIecKu
[IPWHSATHIX B APXUB SIEKTPOHHBIX JEJ M SJEKTPOHHBIX JOKYMCHTOB. WtoroBasi 3alliCh MOATBEPKIACTCA
[ONIMCAMH COTpYJHHKA apXuBa H COTPYAHHKa CTPYKTYPHOTO mojpaszielieHus, IEePe/laBIIcro
SNEKTPOHHEIE Jlea B NOKyMeHTEL IIpu mpueMe Ha apXMBHOC XPaHCHHE 3JIEKTPOHHBIE J€/la 3aBEPAIOTCH
3]IeKTPOHHOM IOIHACHI0 PYKOBOJHU T OPTaHH3aIlMH, HITH YIOJHOMOYEHHOTO UM JOJDKHOCTHOTO JIAIIA.

[Tocne mpueMa B apXuB dJIEKTPOHHBIX JIOKYMEHTOB Ha duspaeckn 060COOICHHBIX MAaTEPHANbHBIX
HOCHTETSX BKIANBIIH, TOMCIICHHEE B (QYIISp EIMHMLEI XPAHCHUS B CTPYKTYPHOM Hojpa3IeNeHnH,
3aMEHSFOTCS Ha BKJIABINIH, 0QOPMIICHHEIC B aDXUBC.

Ha Bxiajemme, mHomemaeMoM B GYTISp €XHHALBL XPAHCHH, opopMIIIEMOM B apXHBE,
yKa3bIBAETCS:

- HAUMEHOBAHME OpraHu3aIuy (II0JIHOE, COKpAIIeHHOE);

- goMep GoHMa;

- HOMEp ONKCH 3NEKTPOHHBIX JIETI, NOKYMCHTOB;

- HOMED jIeJia IO OIIHCH;

- OTMETKa O CTAaTyCe IK3EMIIIAPa SEKTPOHHBIX NOKYMCHTOB;

- KpaifHue JaThl JOKYMEHTOB SJIEKTPOHHOTO JIEJIa;

-pu HeobxomuMocTH OQOPMILTIOTCS JOTOTHUTEILHLIC OoTMETKHA 00 OrpaHMYCHHH JOCTyTad K
JOKYyMEHTaM.



Brtazemn moMemmaercst B Gyrap GrsHuecky 060COONIEHHOr0 MaTepHabHOIO HOCHTEIA TaKhM
o6pazoM, 9ToOBI HA/ITHCH Ha HEM GBUIM BUHBI IPH 3aKPEITOM (QYTIIpE.
29. Beigaua OyXraiTepckoi JOKYMEHTallHd H3 GyxranTepuy WM apXuBa HOIMyCKacTCs TOJIBKO B

HCKTIOUATE/IBHBIX CIydasX ¢ paspemieHus PYKOBOIHMTE, HHBIX JIOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32
XpaHeHHe TOKYMEHTOB.

3(). HacTosIree IOJOKEHIe BCTYIAaeT B CHILy ¢ MOMEHTA €ro YTBEPKICHHA.
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punoxenne Ne 4

k EjtuHON y4eTHO! MOJIATHKS
MKV «1® u MTCJIOY»
(coracHO MpUKasy

MKY «11® 1 MTCIOY»

ot 05.08.2024 Ne 70)

I[Monokenue 0 BHYTPEHHEM KOHTPOJIE

1. OGuue MOJI0KeHHS

1.1. Hacrosimee NONOKEHAE O BHYTPEHHEM KOHTPOTIC yCTaHABIMBAET LEIIH, TPABATIA 1
IIPUHIIATIE! TPOBE/ICHUS BHYTPEHHETO KOHTPOJISL.

1.2. BuyTpeHHn KOHTPOJIb HAPABIICH Ha obecedcHre COOMOICHNS 3aKOHOIATeIIECTRA
P® B chepe GpHUHAHCOBOU AEATEIBHOCTH, BHYTPEHHUX IPOLE/yp COCTAB/ICHI 1 HCIIOJTHEHUA
rokeTa (T1aHa), IOBBIICHHUE KadecTBa cOCTaBIEHMS U JOCTOBEPHOCTH ByXTanTepeKoi
OTHETHOCTH ¥ BEIeHHs OyXralTepeKoro yuera, a Takke na 3 (QEeKTUBHOE HCIIOIB30BAHNE CPEICTE
OIOKETA.

CricTeMa BHYTPEHHETO KOHTPOTI PEJICTABILICT c000ii COBOKYITHOCTE CyOBEKTOB
BHYTPEHHETO KOHTPOJL U MEpONPUSTAN BHYTPECHHETO KOHTPOIL.

1.3. CucreMa BHYTPEHHEr0 KOHTPOIIA obecrniednBacT:

- YCTAHOBJICHHE COOTBETCTBHA IIPOBOJAUMBIX (hMHAHCOBO-XO3HCTBEHHBIX orepanui
TpeGOoBaHIsIM HOPMATHBHO-TPABOBBIX AKTOB ¥ TIOJIOIKEHASIM YICTHOH IOJATHKH yUpEKICHUS, &
TaKIKe TIPUHATHIM periiaMeHTaM H [OJTHOMOYHSIM COTPYAHUKOB;

- TOCTOBEPHOCTH M MOJHOTY OTPaXCHHA (axToB XO3AUCTBEHHOH HKU3HU B yueTe u
OTUETHOCTH YUPEKIEHUS;

- CBOEBPEMEHHOCTb MO/IrOTOBKH GyXTanTepeKoi (huHaHCOBOH) OTUCTHOCTH;

- IIpEOTBPAIICHIE omubOK U HCKAKEHUH];

- HEIOTTYCTAMOCTD (PMHAHCOBBIX HapyIIeHHH B IIPOLECCS eI TeNbHOCTH YUPEKICHUS,

- COXPAHHOCTH HMYIICCTBA YAPSKIACHHL.

1.4. O6BeKTaMy BHYTPEHHET0 KOHTPOIIA SABJISIOTCA:

- ITAHOBBIE NOKYMEHTHI (KanbKyIAIHH, PACIeThl IIAaHOBOM ce0ecTOMMOCTH, IIIaH
MaTepUaIBLHO-TEXHIICCKOr0 cHAGKEHUS M HHbIE TUIAHOBBIC IOKYMCHTDI YUPEKICHISL);

- KOHTPaKThI ¥ OTOBOPE! Ha mpuobpeTeHre IPOIyKIHH (paboT, ycryT), OKa3aHue
yuperKIeHUEM IIATHBIX YCIYTs

- IOKaTbHEIE aKThI yIPSKICHU,

- TIEPBAYHBIC MIOATBEPIK/AIOTIHIC JIOKYMEHTBL M PETHCTPBI yICTa;

- (paxThI XO3SHCTREHHOM JKU3HH, OTPKESHHBIC B yHETC yapeKICHHS,

- GropKeTHAs (UHAHCOBAS, HAJIOTOBAL, cTaTACTAYECKAs U WHAsS OTYCTHOCTE YUpeRKICHHU;

- HMYIIECTBO B 00A3aTE/BCTBA YIpEKICHHS;

- IITATHO-TPY0BAs JUCIUIIHHA.

1.5. Cy6BpeKTaMu CHCTEMBI BHYTPEHHETO KOHTPOIA ABJISFOTCSL:

- pyKOBOJHTEIH K UX 3aMECTUTENH;

- PYKOBOIUTENH ¥ pabOTHHUKH yapes/IeHuH Ha BCEX YPOBHIX.

Pasrpanu4eHue [TOTHOMOYHI ¥ OTBETCTBEHHOCTHA OPraHoB (ymu1r), 3aIeUCTBOBAHHBIX B
yHKIHOBUPOBAHUHU CHCTEMBI BHYTPEHHETO KOHTPOJIA, ompesenseTcs BHYTPEHHAMA IOKyMEHTaMH
yUpeKICHUH, B TOM THCIC [OTOMKEHASIMU O COOTBETCTBYIOMHAX CTPYKTYPHBIX IOAPa3ICICHAAX, a
TaKKE opranﬁsauHOHHO-pacnomeenLHLmn JOKyMEHTaMH ¥ JOIDKHOCTHBIMH HHCTPYKIASIMH
paboTHWKOB.



JIuro, Ha KOTOPOE BO3JIOXKEHO BEJICHHC GyXralTepckoro ydaera, He HeceT OTBETCTBEHHOCTD
33 COOTBETCTBHE COCTABICHHBIX JPYTAMH JIHIAMH IepBUYHEIX YUETHBIX IOKYMCHTOB
CBEpIIMBIIMMCS (aKTam xo3siicTBeH O Ku3HH. JIOCTOBEPHOCTD JNaHHBIX, cofep Kaluxcs B
JIEPBHYHBIX yUIETHBIX OKYMCHTAX, 0BecIeYrBaroT JIUIA, OTBETCTBEHHBIC 34 ohopmuenne paxra
XO3SCTBEHHON KU3HMA U (MIIH) TIOIIHCABIINE STH JIOKYMEHTEL.

1.6. BHyTpeHHHA KOHTPO/Ib OCHOBBIBACTCA Ha CIIEIYIOIHX MpUHIKIAX:

- [IPAHITAT 3aKOHHOCTH - HEYKIIOHHOC H ToURHOE COOIIOIEHIE BCEMH CyOBEKTaMU
BHYTPEHHEr0 KOHTPOIIA HOPM H IPaBhiL, YCTAHOBJIEHHBIX 3aKOHO/ATCIECTBOM P® u JIOKaIbHBIMA
aKTaAMK YIPEKICHU,

- IPHMHIIAI HE3aBHCHMOCTH - CcyOBeKTHI BHYTPEHHETO KOHTPOJI [PH BBIITOTHEHUH CBOUX
(QyHKIMOHATBHBIX oG3aHHOCTEl HE3aBUCHMBI OT OOBEKTOB BHYTPEHHETO KOHTPOJIS;

- MPHUHIAI OOBEKTUBHOCTH - BHYTPCHHUH KOHTPOIb OCYIIECTBIACTCS C MCIIOTE30BaHHEM
(axkTAIECKUX JOKYMEHTaIbHBIX JIAHHBIX B [IOPAJIKE, YCTAHOBICHHOM 3aKoHOATENbCTBOM PO,
IyTeM MPUMEHEHHS METO/I0B, o eceuHBAIOIINX TIONyYeHHE OIHOR ’ JIOCTOBEPHOM HH(OPMAIIHH;

- IIPHHIIAT OTBETCTBEHHOCTH - Kak eIl CyOBEKT BHYTPEHHETO KOHTPOIA HECCT
OTBETCTBEHHOCTh B COOTBETCTBHHU C sakoHOAATENBCTBOM P 32 HEHA/ICKAIIEE BBIIIOTHCHHE
KOHTPOJIBHBIX (DYHKIIHH;

- IIPUHITAI CHCTEMHOCTH - TPOBEACHHS KOHTPOIBHBIX MEpONPHATHI BCEX CTOPOH
JeSTeTbHOCTH 00BEKTa BHYTPEHHETO KOHTpPOJIA B €T0 B3aMMOCBS3€el B CTPYKTYpe YIPEKICHHA.

2. Oprasp3anus BHYTPEHHEro KOHTPOJIS

2.1. BHYTpeHHHH KOHTPOTb B YIPSHKICHHAX OCYIIECTBIIAIOT:

1) pyKOBOZMTENIHN BCEX YPOBHEH;

2) paGOTHHIKH YIPEKACHUH.

2.2.CyGBeKTs! IEHTPATH30BAHHOr0 yueTa [IPAMEHSAET CIIe/TyIOIHe NPOICAYPHI BHYTPEHHETO
KOHTPOJIS:

- IOKYMEHTATbHOE 0)OPMIICHHAE: 3aIMCH B PErmeTpax OyXraiarepekoro yaera
OCYIIECTBISIIOTCS TOTBKO Ha OCHOBE [IEPBHYHBIX YUIETHBIX JOKYMCHTOB, B TOM HTHCIIE
GyXranTepCKuX CIpaBok; BKIIIOUeHHUE B OyXTralTepCKyro (puHaHCOBYO) OTIETHOCTH CYIIECTBEHHBIX
OIEHOYHBIX 3HAUCHHH - HCKIFOIUTEILHO Ha OCHOBE PacteToB);

- MO/(TBEPIKICHHAE COOTBETCTBAL MEKILY o6 bexTaMu (IOKYMEHTaMu) 1 (wma) uX
COOTBETCTBHS YCTAHOBJICHHBIM TpeOOBAHMSIM;

- COOTHECEHHUE OIIATEl MaTepHallbHBIX [ieHHOCTEH ¢ ITOJTyICHHEM 1 ONIPUXOIOBAHHUEM STHX
[IEHHOCTEH;

- CAHKIIMOHHPOBAHUE CACITIOK K onepanuii, 06eCIeMBArOmIEe MOATBEPIKACHUC
IPABOMOYHOCTH HX COBCPLICHHSL,

- CBEpKa PacyeToB yUPEKACHHA C [TOCTABIMUKAMH 1 ITOKYTIaTEIMA (pourMH 1eOUTOPaMH
¥ KpeTUTOPAMH) AT MOATBEPKIECHHA CYMM eOUTOPCKOA H KpeTUTOPCKOH 3aI0IDKECHHOCTH,

- cBepKa OCTATKOB II0 cHeTaM GyXralTepcKoro yaeTa HalmaHbIX JEHENKHBIX CPEAICTB C
OCTATKAMH JIEHEKHBIX CPEICTB 1O AaHHbIM KacCOBOW KHHTH,

-.pasrpaHuyYCHHe [OJTHOMOYHI ¥ POTAIHA 00SI3aHHOCTEN;

- TIpOILETy Pbl KOHTPOILT (haKTHIECKOTO HAATHS A COCTOSHUS 0OBEKTOB, B TOM HHCIIC
¢usnyeckas OXpaHa, orpaHAdeHue AOCTYIIa, HHBEHTApU3ALA;

- HaJ(30P 3& MPABIBHOCTHIO CACIIOK, yUEeTHBIX OTlepaIluii; 3a TOYHOCTBHIO COCTABJICHHA CMET,
IIJIaHOB; 33 COOMIOIEHHEM CPOKOB COCTABJICHHS OTIETHOCTH;

- TIpotIe Iy PHI, CBA3AHHBIC C KOMTTBEOTEPHOM 00paboTKOH uHdGOpMATHH H
wHGbOPMATIOHHBIMA CHCTCMAMI: pernamMeHT JI0CTyIa K uH(bOPMAIMOHHBIM CHCTEMAM, JAHHBIM H
CIIPaBOYHUKAM, [PaBHIIa BHEPEHIA ¥ TIOJUIEPKKA HHGOPMAIIHOHHBIX CHCTEN, mpoLeaypa
BOCCTAHOBJICHUS TAHHBIX, IPOLEYPbI, o6ecreYnBaiOHue 6ecrepeboifHOe HCIOJB30BAHIE
wH(OPMAIIOHHBIX CHCTEM; Jormueckas u apadMeTHyecKas NpoBepKa J[QHHBIX B X0ze 06paboTKH



urHdopMamyd 0 GaKTax xo3siicTBEHHOM Ku3HH. MICKITIOIaeTCa BHECEHVE NCIIPABJICHAN B
nHOPMATIMOHHBIE CHCTEMBI 6e3 TOKYMEHTATbHOTO 0QOPMICHHSL.

2 3. MeTo[aMH IPOBE/ICHAL BHYTPEHHEIO KOHTPOJISL SIBJISEOTCS KOHTPOTIBHBIC IpOLELyPHL,
yKa3aHHbIE B 1. 2.2 HACTOAMIETO TTonoKeHTs, TPEMEHIEMBIC B XOTIC CAMOKOHTPOJIS # (WITH)
KOHTPOJISL IO YPOBHIO TOTMHCHHOCTH.

2.4. BHyTpeHHHAH KOHTPOIIE B YapEKACHHUAK OCYIIECTRIACTCA B ClIeyIomuX hopmax:

- IpeBApHTEbHBIH KOHTPOTIb, K KOTOPOMY OTHOCSATCA TPOLEIYPEL 1 MepOIPUATH,
HanpaBlICHHBIC HA NpeyNpeKICHAC 1 npeceveHue ommu60K ¥ (AIK) HE3aKOHHBIX nefcTBUI
NOJDKHOCTHBIX JIHIL | pabOTHUKOB yIPEKICHA 70 coBepuIeHus paxra XO3SHCTBEHHOM KUBHHA
yUpEKICHUS;

- [OCJIEAYIOMIHAN KOHTPOTIb, B paMKax KOTOPOTO TIPOBOAATCA MEPOTIPUATHS 10 MPOBEPKE
3aKOHHOCTH J€HCTBHH JOJDKHOCTHBIX may (pabOTHHUKOB) YIPEXKICHIA [tocyIe coBepIueHns pakTa
X03SMCTBEHHOM KH3HHU.

2.4.1. B pamkax peABapHTEIbHOTO KOHTPOJISL JODKHOCTHBIMH araMu ¥ (VIH)
paGoTHEKAMHU YIPSXKICHNUS B COOTBETCTBHY CO CBOMMH JJOIDKHOCTHBIMH 00513aHHOCTSIMH
OCYIIECTBIIAIOTCS:

- IpoBEpKa IOKYMEHTOB yapexIeHHs [J0 COBEPIICHIS XO3SHCTBEHHBIX Ollepalit B
COOTBETCTBHH Ipa(uKOM JOKyMEHTO000pOTa, IPOBEPKA pacyeToB mepesl BhILIaTaMu,

- IpoBEpKA 3aKOHHOCTH U SKOHOMHYECKOH T1eNeco00pasHOCTH NPOCKTOB 3aKITFO4AeMBbIX
KOHTPAKTOB (ZOTOBOPOB), BUSHPOBAHNIE JIOTOBOPOB ¥ IPOTHX JOKyMCHTOB, 13 KOTOPBIX BBITEKAIOT
JIeHeKHBIE 00513aTeNbCTRA;

- KOHTPOJIb 32 MPHHATHEM 06s3aTebCTB YIPEKICHHS B Ipeaeax yTBEPXKICHHBIX
[LTAHOBBIX HA3HAYEHUH;

- IpOBEPKa MPOEKTOB NPHKA30B;

- IpoBepKa IepBAIHBIX JOKYMEHTOB Ha COOTBETCTBHE YCTAHOBICHHBIM TpeGoBaHUAM;

- IpoBEpKa GyXraaTepcKo, uHAHCOBOH, CTATHCTHYECKOH, HATOTOBOH K Apyrou
OTYETHOCTH JI0 YTBEPIK/ICHUS MK TOJITACAHUS.

2.4.2. IIpu IpoBEICHHH MepOTPUATHH MOCTIEAYIOMEr0 KOHTPOJIS IOJDKHOCTHBIME JIALAMH
yapexIeHUH OCYIIECTBIIIOTCA:

- aHAJA3 MCIIOTHEHMS IIAHOBBIX NOKYMEHTOB;

- IpoBepKa HATMYHA UMYIICCTEA YUpEeKICHHS;

- IIpOBEpKA OTBETCTBEHHBIX JIHLL, B TOM YHCIIC 3aKyIIOK 33 HaJIMUHBIN pacdeT ¢ BHECCHUEM
COOTBETCTBYIOIINX 3aIMCCH B Kuury y4era MaTeprHaibHbIX [eHHOCTEl, IPOBEPKa JOCTOBEPHOCTH
JAHHBIX O 3aKYMKaX B TOPrOBBIX TOUKAX;

- cOBTIOICHAE HOPM Pacxo/ia MaTeprHanbHbX 3a1acos;

- IpOBepKa MEPBHIHBIX JOKYMEHTOB YUPEIHKICHUS NOCTIC COBEpIICHHS X03AHCTBCHHBIX
onepaiuii B COOTBETCTBHH C YyeTHOH MOMATAKOH 1 IIPUIOKEHUAMA K HEl, B TOM YHCTIC rpaduKoM
IOKYMEHTO000POTa;

- apaTH3 KOHKPETHBIX KypPHAJIOB omeparluii Ha COOTBETCTBHC METOOJIOTHH YIeTa X
[ONOKEHHASM Y YeTHOH MONATHKH;

- KOHTPOJIb 38 COOIMONICHAEM IIpaBHII OCYIIECTBICHUA KacCOBBIX Omeparii, 0hopMICHH
KACCOBBIX JOKYMEHTOB, yCTAHOBIICHHOTO IUMATA KacChl, XpaHEHHEM HalHIHbIX TIEHEKHBIX
CpPeJiCTB;

- IpoBepKa I0CTOBEPHOCTH OTpaXKeHNs XO3AHCTBEHHDIX onepalyi B y4eTe B OTYETHOCTH.

K MepOTpUATHSIM HOCIEYIOMero KOHTPOJISL OTHOCATCS:

- IpoBepKa canchono-xosﬂﬁCTBeHHoi‘i [IeITeIbHOCTH yUpeKICHHH;

- FHBEHTapU3alysa IMYIIecTBa 1 0653aTENHCTR YIPEKICHHH.

2.5. Jlitst peand3anud BHYTPCHHETO KOHTPOJIS TIPOBOJISTCS IIAHOBRIC 1 BHEIIAHOBBIC
IPOBEPKA @HHaHCOBo-xosﬂfICTBeHHoﬁ JIeSTENBbHOCTH YUPEKIICHA. '

OCHOBHBIMH 00BEKTAMHA [TAHOBOM IIPOBEPKH SBIIFOTCA.

- cOGTIOICHAE 3aKOHOATENECTBA P®, peryMHUpyIOmero nopaioK BejeHMs OyXranTepeKoro
y4eTa u HOpM y9eTHOH ITOJATUKH;



- IPaBHIIBHOCTH U CBOEBPEMEHHOCTD OTpaKEHMs BCEX XO3IHCTBEHHBIX onepanui B
OyXTanTepCKOM y4IeTe;

- [IOJTHOTA OTPKEHMA U IPaBUIBHOCTD JIOKYMEHTAIBHOTO 0(QOPMIICHHA daxToB
X03SHMCTBEHHOH KHA3HH,

- CBOEBPEMEHHOCTB U TIOTTHOTA [POBEICHHS WHBEHTAPU3aIA;

- TOCTOBEPHOCTH OTYETHOCTH.

B xoze MpoBEACHAL RHEIIIAHOBOM IPOBEPKH OCYIIECTBIISETCS KOHTPOIIE I10 BOTIpOCaM U
baxram XO3SiiCTBEHHOM XKH3HY, B OTHOIICHHH KOTOPEIX €CTR pH(OopManus O BO3SMOXKHBIX
HapyLICHHSAX.

3. Odopmiienne pe3yabTaToB KOHTDO.ILHBIX MEPONPHATHI YIPERICHUNA

3.1. VIIOJTHOMOYEHHOE [O/DKHOCTHOE JHIIO OCYIIECTBILACT aHas|3 BhIABICHHBIX
HAPYIIEHUH, ONIPEIEIHCT UX IPUIHHE! 1 paspabaThIBACT MPeUIOXKEHIS UL TIPHHATH Mep TIO BX
YCTpaHEHUIO U HE[OIYIIEHHIO B anpHEHIIEM.

Pe3yIbTaThl POBEICHUA IpeIBAPATENHHOrO KOHTPOILA 0(OPMILIIOTCS B BUIE CIryKeOHBIX
3aIIMCOK, K KOTOPBIM MOTYT IPHIAraThCs NepeueHb MepOTIPHATHIA 110 YCTPAHCHUIO HEJOCTATKOB %4
HapylLICHUH, ECIH TAKOBBIC GLUTH BBISBIICHBI, @ TAKKE PEKOMEH/IAL|H 110 HeJOTYIEHHIIO
BO3MOKHEIX OIIHOOK.

3.2 Pe3yIbTaThl IPOBEICHHUS IIOCICAYIOMIETo KOHTPOJIst 0hOPMILSFOTCA B BUJIC Axra. B Axte
0 TIPOBE/ICHAH MEPOIIPUATHHN IOCIIC/IYIOMEro KOHTPOJISE OTPaKacTC:

- IporpamMMa MPOBEPKH;

- 06BEKTHI BHYTPEHHET0 KOHTPOJLA,

- BEJIBL, METOJIBI 1 TIPHEMBI, TPUMEHAEMBIC B IPOLECCE IpOBEEHMs KOHTPOIBHBIX
MEPOTIPHATHI;

- AHAIA3 COBIIOEHHS 3aKOHHOCTH OCYIIECTBICHHA @HHaHCOBO-XOBﬂI‘jIOTBGHHOﬁ
NeSATeIbHOCTH;

- BBIBOJIBI O PE3YNBTATAX MPOBEJICHM KOHTPOILA.

PaGOTHIKH yIPEKIEHHS, JOMYCTHBIINE HeIOCTATH, UCKaKeHWs ¥ HapyIIeHus, B
nuceMeHHOM GopMe IPeiCTaBIAIoT oG BICHEHHAS TI0 BOIPOCAM, OTHOCSIIMMCS K pesy IbTaTaM
[IPOBEICHHS BHYTPEHHET0 KOHTPOILL.

Tlo pe3yibTaTaM NPOBEICHNAS IPOBEPKH paspabaTeBaeTCs Tl MEepONpPHATHIL IO
YCTPAHEHHIO BBISAB/ICHHBIX HEIOCTATKOB ¥ HapyTIeHHI ¢ yKa3aHHeM CPOKOB A OTBETCTBEHHBIX JIUIL.

ITo HCTEUEHNH YCTAHOBICHHOTO CPOKa COCTABIACTCA OTYET O BHITOHEHNH MEPOTIPAATHHA
TV MX HEUCIIOMHEHHH C YKa3aHUEM IPHIHH.

4. IIE aBd, 0053aHHOCTH 1 0TBETCTBEHHOCTDL cy0LEeKTOB cHCTeMbl BHYTDEHHETO KOHTPOJIA

4.1. YIIOIHOMOYEHHOE JIOJDKHOCTHOES JIMIIO mepe/| HaganoM KOHTPOIBHBIX MEpOIPUATHI
cocTaBIIseT TUiaH (mporpaMmy) padoTEL, IIPOBOJHT MHCTPYKTaX C IIeHaMH KOMHCCHE 1 OpraHm3yeT
{3ydeHue UMH 3aKOHO/IaTeIbCTBa Poccuiickoit deeparnyiy, HOPMAaTHBHBIX PaBOBBIX aKToB,
peryupyronmx GHHAHCOBYIO 1 XO3SHCTBEHHYIO [IESTEIBHOCTD YIPEHACHIL.

V110THOMOYEHHOE JOJDKHOCTHO® JIHIIO 00s13aHO:

- OpraHU30BaTh MPOBE/ICHUC KOHTPOJIBHBIX MEpOTPUSTHHN B yIPEKICHIH COTTIaCHO
yTBEPIKIECHHOMY TLIaHy (mporpamme);

- ONpEAEIHTH METOMBL 1 croco6BI IpOBEIeHHsE KOHTPOIBHBX MEPOTIPHATHH;

- OCYIIECTBIATH 0fmIee PyKOBOACTEO B TpoIecce MPOBEICHISI KOHTPOJIBHBIX MEPOTIPUATHN,
pacrpeeiTh HallpaBICHIA pOBEICHNS KOHTPOJIBHBIX MEpPOLIPHATHIA;

- oBecednTh COXPAHHOCTH MOy ICHHbIX JIOKYMEHTOB, OTYETOB 1 APYTHX MaTEepHaJoB,
IPOBEPAEMBIX B XOZIe KOHTPOILHERX MEpOTIPUATHH.



- GBITH IPHHIMIAATBHBIM, COOMONATE npo(ecCHOHATBHYIO STHKY H KOH(UIEHIHATIEHOCT.

V10/THOMOYEHHOE JOIDKHOCTHOE JIMI0 HMEET IIPaBo:

- IIPOXOJIATB BO BCE 3/1aHUs 1 TIOMCIICHI, sapAMaeMbie 00BEKTOM BHYTPEHHETO KOHTPOIL,
C y4eTOM OrpaHHYCHHH, yCTAHOBICHHLIX 3aKOHOIaTeIILCTBOM;

- Z]aBaTh YKA3aHWs T0JDKHOCTHBIM JIHIaM O TpeICTABJICHHH HEOOXOMMBIX JULd IPOBEPKU
JOKYMEHTOB M CBEJICHHH (mEpOpMAIHER);

- TIONy9aTh OT JOJDKHOCTHBIX, a TAlOKe OTBETCTBEHHBIX JIMI[ YUPEKICHAS MACEMCHHbIC
06BSCHEHHMS TI0 BOIIPOCAM, BO3HHKAIOIIMM B XOZIC IPOBE/ICHHS KOHTPOJIBHBIX MEpOTIPUATHH, KOITHH
JIOKYMEHTOB, CBS3aHHBIX C OCYIICCTBICHHEM (MHAHCOBBIX, XO3SHCTBCHHBIX oneparuii 00beKTa
BHYTPEHHETO KOHTPOJISL;

- IpEBIEKATH COTPYIHHIKOB YIPSKACHIA K ITPOBEJICHHIO KOHTPOJBHBIX MEpOTIPUSTHH,
cITyrKeGHBIX pacciejoBanui; '

- BHOCHTB IPeJIOKEHHs 00 yCTPaHCHUH BLISBJICHHEIX B XOJI€ TPOBEICHMUA KOHTPOJILHBIX
MEpONPHATHI HapyIICHUH H HEJIOCTATKOB.

V4acTHHKEA MEpOTIPASTAI [0 BHYTPEHHEMY KOHTPOTIO 00s3aHEL

- OBITH IPUHIUITHATLHBIMH, cobmoaath NpodhecCHOHATBHYIO STHKY 1
KoHbHICHIMAIBHOCTD;

- TIPOBOIUTH KOHTPOJIBHEIE MEPOIPHATHA yUpeX/ICHHs B COOTBETCTBHHU C YTBEPIKICHHBIM
raHoM (TIporpamMmoi);

- He3aMe UTUTEIBHO JIOKIIA/BIBATE YIOTHOMOHCHHOMY JIOIDKHOCTHOMY JIHILY O BBISBIICHHBIX
B ITPOIIECCE KOHTPOJBHBIX MEpONIPUSATHE HapYIIEHIAX 1 3770yIOTPEOICHAAX]

- 06ecIIeTHTh COXPAHHOCTD MOy IeHHBIX JIOKYMEHTOB, OTYETOB Y JIPyTHX MaTcpHalloB,
IIPOBEPAEMBIX B X0/I¢ KOHTPOIBHBIX MEpOTIPUATHH.

VqaCTHHAKY MEPONPUATHR IO BHYTPEHHEMY KOHTPOIIO MMEIOT TIPaBo:

- IPOXOMUTH BO BCE 3/1aHMs U MOMCIICHHAA, 3aEAMaeMble 0OBEKTOM BHYTPEHHETO KOHTPOIL,
C y4eTOM OrpaHHYCHIi, yCTaHOBJICHHbX 3aKOHOIATENBCTBOM O 3aIlUTe rOCY/IapCTBEHHON TalHBL

- XoJaralicTBOBATE TEpe] MPEACCAATENIEM KOMMCCHH O TIPEJICTABJICHAN UM HE0OXOTUMBIX
JUISE TIPOBEPKH JIOKYMEHTOB H cBeernit (MEGOPMAIUH).

4.2. TIpoBepsieMBI€ IOJUKHOCTHBIC JTHLA yUpexAeHus. B TTPOIECCe KOHTPOJIBHBIX
MepOTIpUATHH 00sA3aHbL:

- OKa3LIBATH COCHCTBUE B IPOBEICHAH KOHTPOJIBHBIX MEpOIIPHATHIH;

- TIpEeACTABIATD 110 TPEOOBAHHIO KOMUCCHH H B YCTAHOBJICHHEIE €if CPOKH JIOKyMEHTEL,
HeoOXoIuMbIe 1A IPOBEPKH;

- JlaBaTh CIIPABKU M OOBICHCHUS B yCTHOH U MUCEMEHHOM GopMe 10 BOIIPOCAM,
BO3HHMKAFONTAM B XOJI€ IPOBEEHNS KOHTPOIBHBIX MEpOIPHATAH.

4.3. CyOBeKTsI BHYTPEHHETO KOHTPOILL B paMKax IX KOMIIETEHIMH 1 B COOTBETCTBHH CO
cBouMH (HYHKIHOHATLHBIMY 0BS3aHHOCTSMHI HECYT OTBETCTBEHHOCTD 328 pa3paboTKy,
JOKYMEHTHPOBaHUE, BHEIPCHHC, MOHUTOPHHT ¥ Pa3BUTHE BHYTPCHHCTO KOHTPOJIS BO BBEPEHHBIX
uM cepax JesTeIbHOCTH.

4 4. JIvma, AONYCTUBIINE HEOCTATKY, HCKKEHIA 1 HapyIIeHns, HeCyT MUCIATUIMHAPHYIO
OTBETCTBEHHOCTH B COOTBETCTBHA € tpebosanmavu TK PO®.

5. OueHxa COCTOAHUS cueTeMbl BHYTDEHHEr0 KOHTPOJIA

5.1. Onenka 3¢ HeKTHBHOCTH CHCTEMBI BHYTPEHHETO KOHTPOILI B yapeKICHHA
oCyIIeCTBIseTCs CyOBeKTaMi BHYTPEHHErO KOHTPOJIS.

5.2. Hermocpe/IcTBEHHAS OLICHKA a/ICKBATHOCTH, 0CTATOYHOCTH ¥ (G EKTHBHOCTH CHCTEMBL
BHYTPEHHET0 KOHTPOJL, & TAKKe KOHTPOIIb 32 COGIEOICHAEM TPOLEyP BHYTPEHHEr0 KOHTPOILA
OCYIIECTBIIETCS yIIOTHOMOYCHHBIMA OMKHOCTHBIMH JIALIAMH.



B pamMxax yKa3aHHBIX YTIOJTHOMOYCHHBIE 10
1poBepoK 3 HEKTHBHOCTH nefcTBYIOIUX MPOLEAY

Heo6XO0IMMOCTH pa3paboTaHHBIC IIP

TKHOCTHBIE JIAIA TIPEACTABILIOT Pe3yIbTaTRI
p BHYTPEHHETO KOHTPOJIS H B CIIyHae
eJUTOIKEHHS TI0 MX COBEPIICHCTBOBAHMIO.



Ipunoxenue Ne 5

k EniHOM yYETHON IIOJIMTHKE
MKY «1® u MTCIOY »
(cormacHO IpUKasy

MKY «1® u MTCIOVY»

ot 05.08.2024 No 70)

Iopsaok dbopMHUPOBAHHA H MCIOJL30BAHHA pe3epBoB NPeACTOAMUX PACXOJA0B

1. O0nme NoJI0KEHHS

1.1. Hacrosumuii Topsyiox GopMHAPOBAHHS. Pe3ePBOB NPEACTOSIHX PacXOoB (manee TaxoKe -
IMopsimox GopMUPOBAHH pe3epBOB) pa3paboTaH B COOTBETCTBHH C:

- nprkazom Mundura Poccrn ot 30.05.201 8 N 1241 «O6 yTBEpKICHHH (QENepaEHOIO
cTaEaapTa GYXTAlTEpCKOTO yUeTa Ui OpraHu3aimii rocy/[apeTBeHHOro cekIopa «Pe3epBBL.
PackpsiTie HEbOpMALHK 00 YCIOBHBIX 0053aTebCTBAX M YCIOBHBIX aKTHBAX), & TaKKe
MeToAHIeCKUMH PEKOMEHIAIAIMH, 0BE/ICHHBIMA ITHCHEMOM Musbuna Poccun or 05.08.2019
N 02-07-07/58716;

- npukazom Munduna Poccun ot 15.11 2019 N 1841 «O6 yrBep)acHHH DeaeparibHOro
crafmapra 6yXrairTepeKoro ydera rocy1apCTBCHHbIX (uHancoB «BHIIIATEI IEPCOHANTY», 8 TAKIKE
MeToaruecKAMH PEKOMEHAAIMAMHE, JOBEICHHBIMI TACHMOM Musduna Poccuu ot 30.11.2020 N
02-06-07/104576;

- npukaszom Mundura Poccun ot 01 122010 N 1571 «O6 yrBepxaeHny EuHOTO mIana
C4eTOB OYXralTepeKOro yuera Jjis OpraHos roCcyapcTBEHHOM BIACTH (FOCYAapCTBEHHBIX
OpraHOB), OPraHOB MECTHOTO CAMOYIPABIICHHS, OPTaHOB YIPABICHI roCyIapCTBEHHBIMH
BHEGIODKETHEIME (OHIAMHU, TOCYJaPCTBEHHBIX aKaJeMUl HayK, roCy1apCTBEHHBIX
(MYHAIHNATBHBIX) YYpeKIeHui i THCTPYKIHH 110 €ro MPUMEHEHUIO Y,

- mpukaszoM Mun@ura Poccuu 0T 06.12.2010 N 1621 «O6 yrBepx/ieHnu [1naHa c4eTOB
610 pKeTHOro yuera ¥ IHCTPYKIUH IO €ro IPHMEHCHUIO,

- npukazom Muaduna Poccuu OT 16.12.2010 N 1741 «O6 yrBeprineHun [lnana cueToB
610 DKETHOTO yuera i VIHCTPYKIHH 110 €0 IIPUMCHCHHIO).

1.2. TTopsok GOPMHPOBAHHS PE3CPBOB yCTAHABIMBACT NIPABIIA OTpaKEHHUS B
GyXTaITEPCKOM YUeTe YUPEKIeH s HHOPMAIAH O COCTOAHAM 1 IBHIKEHUA CYMM PE3EPBOB
IPEJICTOSTIMX PACXOZIOB B LEJSX PABHOMEPHOTO BKIHOUCHIA pacxof0B Ha (PMHAHCOBBIH PE3y/IbTAT
YUPEKICHUS IO 00M3aTENBCTBAM, HE ONPE/IENCHHBIM 10 BEIIMHHHC 1 (unw) BpeMEHH HCTIOHEHHUS.

1.3. Hacrosmuii ITopsnok pazpaboTad B IE/IIX KOPPEKTHOTO dopmupoBaHus HAKTHIECKOH
ce6ecTOMMOCTH OKa3aHHbIX YCIYT (BBIIOMHEHHBIX paboT), B TOM 9HCIIC 10 BUIAM (hUHAHCOBOTO
oGecIieuer s, X OTPAKEHHA B OTICTHOCTH HHPOPMATIHH 006 0TIOKEHHBIX 0053aTeIBCTBAX
YUPEKICHHS.

1.4. OfHOBPEMEHHO ¢ HOPMHPOBAHKEM PE3EPBOB MPEACTOAMX PACXOAOB B y4deTe
OTpaKACTCs IPUHATAE YIPEKIEHAEM 0043aTE/LCTB B CyMME c(hOpMHPOBAHHBIX PE3EPBOB C
npumerenneM cdeta 502 99 «OTnoxeHHbIC 00s3aTenBCTBAY.

1.5. Be@auna pe3epBOB ONPEIENAETCS COOTBETCTBYIOMMUM pactcToM U gBIIAETCA

© OIIeHOYHBIM 3HaueHueM. Pasmep pe3epBoB HE OrpaHHHICH. Ileproi, Ha KOTOPBIA CO3JAeTCA PE3CPB,
MOYET OBITH OTPAHUYCH TONBKO CPOKOM HCITOTHCHHA 00s13aTeNBCTBA, B OTHOIIEHHH KOTOPOTO
CO3/1aH PE3€EPB.

1.6. oz cOpMHUPOBAHHEIE PE3CPBEI U OTIIOKCHHBIC 00s13aTENBLCTBA OCTATKH ICHEXKHBIX

CPEJICTB Ha JIMIEBOM CHYETE H B KacCe yIPCHJICHIS HE pEe3epBUPYIOTCSL.



2. Bujibl pe3epBoOB NPEACTOSIMAX PACX010B, hOPMHPYEMBIX VP EKACHHEM

2.1. B yupexaeHud GopMHEpPYIOTCS CIETYIOIIHE BUIBI PE3EPBOB:

- Ha OTUIATY OTIYCKOB 32 (aKTHIECKH 0TPabOTaHHOE BPEMS HIIK KOMIICHCAIUH 32
HEMCIIOJIB30BAHHbIA OTIYCK, BKJIIOYAs IIATEXKH Ha 00s3aTeIbHOE COMUATBHOS CTPAXOBAHNIE,

- PaCcXOZIHBIX 0053aTENBCTB, OCIAPHBACMBIX B cyneGHOM MOPSJIKE, 4 TaK’Ke BO3HUKAFOMINX
U3 TIPETEH3HOHHBIX TPeOOBaHUH H HCKOB II0 PE3yNbTaTaM (haxTOB X035} CTBEHHOM JKU3HH, B TOM
qpcle B paMKax JocyaeOHoro (BHeCY/1e6HOr0) pacCMOTPEHHsS TIPETEH3HUI;

- [0 06SI3aTENBCTBAM YUPEKIEH]S, BOSHUKAFOIIAM 10 (haKTam X03HCTBEHHOU
NS TENHHOCTH (C/IEIKaM, OTIEpALIISIM), IO HAYHCIICHHIO KOTOPBIX CYIIECTBYST Ha OTHETHYIO Aaty
HEOIpeIeNeHHOCTh 110 UX PasMepy W3-3a OTCYTCTBHA [EPBUIHBIX YICTHBIX JIOKYMEHTOB;

- 33 TIOCTABJICHHBIC MaTepHANBHbIE [IEHHOCTH, C/IAHHBIC PAOOTHI, TPEJOCTABICHHEIC
(mOTpe6IIeHHBIE) yCIyTH, 00YCIOB/IEHHbIC 003aHHOCTDIO 3aKa3 HKa [PAHATD 1 HCIIOTHUTE
JIEHEIKHOE 00A3aTeILCTBO 110 Pe3ysbTaTaM IPHEMKH OCTABICHHBIX TOBAPOB (BBITTIOJIHEHHBIX
paboT, OKa3aHHBIX YCIIYT), B Cilydae 0QOpMIICHHS IOKYMEHTA O PHEMKE HE B MOMEHT IIOCTaBKH
ToBapa (cauu pe3ysIbTaToB paboT, OKa3aHHs yCIIyT).

3. lopsaaok onpeeaeHnsi CYMM Pe3epBOB [PEJCTOSIHNX PACXO/I0B W HX OTPAJKEHHHA B
OyXrajaTepcKoM ydere

V cTaHABIMBAIOTCS CIIEIyIOmue 0COOEHHOCTH (GOPMUPOBAHHA PE3EPBOB IPEACTOAIIHX
pacxo/ioB:

3.1. Peseps Ha oIUIaTy OTITYCKOB 3 (DaKTHIECKH oTpaboTanHOe BpeMs (KOMIICHCAIHH 32
HEHCIIO/Ib30BAHHBIH OTITYCK)

3.1.1. Pe3eps Ha OIUIATy OTIYCKOB 32 (DAKTHICCKU 0TpaboTaHHOE BPEMST MITH KOMIICHCAITHH
38 HEHCIIO/Ib30BAHHEIN OTIIYCK, B TOM YHCIIC IPH YBOJILHEHHH PAOOTHHKA yIPEXKICHHS, BKIFOHA
IATEXH Ha 00M3aTE/IbHOE COUHATTBHOE CTPAaXOBaHUE, HATUCIIACTCA (KOppPEKTHPYETCs) OIUH pa3 B
MeCSI] HOPMaTHBHEIM METOZIOM €XKEMECTIHO MCXOIs U3 60% ot ®OT 6e3 ydyera HaUMCIEHUH,
KOTOPbIE CIATAIOTCA MO CPEIHEMY MIIH PasOBBIX HAYFCIeHN (MaTepUanbHas IOMOTIb | T. IL.)

3.1.2. PesepB B wacTy IL1aTexell Ha 00s3aTENIBHOE CONUATIBHOE CTPAXOBaHHC
PACCUMTHIBAETCS B aHATOTHIHOM HOPSJIKE HCXOJIS U3 CyMMEI, pe3epBUpyeMOH Ha
HETIOCPEZICTBEHHYIO OILIATY OTIYCKOB, a TAKKe JCHCTBYIOMUX Tapu(OB CTPaXOBLIX B3HOCOB.

3.1.3. Hauncienue (KOPPEKTHPOBKA) pe3epBa Ha IPEICTOSIIYIO OIIaTy OTILYCKOB
IIPOM3BOJIATCS ©KEMECAIHO HA OTUETHYIO ATy.

3.2. Pe3epB Ha OILIATy PaCXOIHBIX 00S3aTENBCTB, OCIIAPHBACMBIX B cyneGHOM mopsjxke (1o
CcyeGHBIM pa3OupaTeNbeTBaM) | 0 NPETEH3MOHHBM TpeOOBaHUAM B UCKaM

3.2.1. Pe3epB cO3MAETCs IPH YCIOBHH, €CIIH 0 COCTOAHHIO Ha OTICTHYIO JaTy CyOBEKT
IIEHTPAT30BAHHOI0 y4eTa SBIAETCA CTOpOHOM CyneOHOro pasdupaTeabCcTBa | (uH) yIpEeKICHHIO
TIPEIbSBICHbE! HCKH (TPETEH3HH).

AHaTATHYECKUH YUeT BEIETCS 110 KaXKIOMY Cy/ieOHOMY pasbupaTensbCTBY.

3.2.2. B mocieyiomue OTIeTHEIE EPHO/BI B 3aBUCHMOCTH OT XOZa cynebnoro
pa3buparebCTBa HA OCHOBAHUHU IPE/ICTABIICHIS (3aKmIOueHNUsT) FOPUIHIECKOM HITH PEIICHI
IpO(HIEHOM KOMUCCHH CITyXOBI CyMMa Pe3epBa MOXKET KOPpeKTHPOBATECA KaK B CTOPOHY
YMEHBIIEHHUs], TAK ¥ B CTOPOHY YBEIHICHUS.

3.3. Peseps mo 06sm3aTeqbeTBaM YIPeKICHNS, BOSHHKAIOIIMM [0 daxTam X03HCTBEHHOH
JeSTeNEHOCTH (CIETKaM, OIEPAITHSIM), TI0 HAIHCIICHHIO KOTOPBIX CYIIECTBYET Ha OTYETHYIO ATy
HEONpeeNeHHOCTB 110 BX Pa3Mepy U3-3a OTCYTCTBUS NEPBUIHBIX yHCTHBIX JOKYMEHTOB.



Peseps cosaercs Ui ydera (pakTHHeCKH OCYIIECTBICHHBIX PAacX0JI0B, 0 KOTOPLIM Ha
OTYETHYIO JaTy OTCYTCTBYET JIOKYMEHTATBHOE IOATBEPIKICHHE (mepBEIHBIe TOKYMEHTHL). Pesepn
NPH3HACTCS B OLEHOYHON BEIMUMEE, OTPEIE/IEHHOM HCXOIS yCIIOBHI I0TOBOPA (KOHTpaKTa) 1
06beMa IPHHATHIX PaboT (HOTPEOIEHHBIX YCIIyT), HA OCHOBAHHH Byxranrtepckoit crpaBku (¢.
0504833).

AHanuTHYecKHi yaer Beaetes mo kogam KOCI'Y B paspese 10roBopos (KOHTPAKTOB).

3.4. Peseps 3a IIOCTaBICHHBIE MATEPUAJILHBIC IEHHOCTH, CIAaHHBIC padoTsl,
IIPEIoCTaBICHHbIE (TOTPEOIEHHBIE) YCIYTH, 00yCIIOBICHHEIC 0053aHHOCTHIO 3aKa3yuKa [IPUHSATE
HCIIOJHUTH JICHEKHOE 0053aTEBLCTBO MO Pe3yIbTaTaM IIPHEMKH ITOCTaBICHHBIX TOBAPOB
(BBIITOTHEHHBIX PaboT, OKa3aHHBIX YCIYT), B Clydae 0QOPMICHHS JOKYMEHTa O IIPHEMKE HE B
MOMEHT MOCTABKH TOBapa (CHauM pe3y/IbTaToB paboT, OKa3aHus yCIyT).

3.4.1. B mensax cosnanus pesepsa GakT MOCTABKH TOBAPA, BBIIOIHEHHs PabOTHI, OKa3aHMs
YCIIYTH B 0053aTeIEHOM MOPSIKE IOMDKEH OBITH OATBEPXK/ICH TOKYMEHTOM, 0(hOpMIIEHHBIM H
OJIIACAHHBIM CO CTOPOHBI YUPEK/ICHAS PaHee NaThl MOANUCAHNS YUPEKICHAEM KaK 3aKa3duKoM
JNOKYMEHTa [IPHEMKH.

3.4.2. Eciu akT oxasaHus yCIyry (BHITONHEHNS PabOTEL) 110 IPHEMKH HE IOATBEPAKICH
JOKYMEHTAIBHO, TO PE3EPB CO3/aeTCA HA OCHOBAHWH YBEJIOMICHHS CO CTOPOHBI HCTIIOHMTEISA 06
OKa3aHWH yCIIyT (3aBeplIeHHH: paboT) K TOTOBHOCTH K ¢lIaue-IPUEMKE, K IIPEMepYy, JaToi
MOIMCAHUS OAPSTIAKOM TOKYMEHTA O TIPHEMKE.

3.43. OpMUPOBAHHUE Pe3ePBa MO IPUEMKY MAaTEPHAILHBIX [[EHHOCTEH OTPAKALTCS C
IIPUMEHEHHEM 110 ZIe6eTy COOTBETCTBYIOIIEIro cIeTa 106 XX. UckimoyeHne COCTABRIISIOT
noTpebiseMble MaTepUabHbIE 3aIIackl, TIPH HOPMUPOBAHAH PE3EPBA NPE/ACTOALIMX PaCX0O/I0B 110
KOTOPEIM TIO AebeTy ykasbisaeTes cueT 105 XX.

4. YVder 1 HcII0JIL30BAHHE CYMM pPe3€pBOB

4.1. Hayucnenue (KOPPEKTHPOBKA) PE3EPBA B CUTYallUAX, HE yCTAHOBJICHHBIX BBIIIIC,
OCYIIECTBIICTCS B CITy4ac:

- TOJTHOTO MCIOJE30BaHMUS HAUUCIEHHOTO Pe3epBa;

- IPUHSATHAS PEIICHAS 0 PEOPTaHM3AIIH, THKBUIAIAH YIPEKICHIS;

- 110 Pe3y/IbTaTaM UHBEHTAPH3AIUH.

KoppeKTHpoBKa pe3epBa OCYIMECTBIIAETCs [IyTeM COIOCTaBICHUS CyMM Pe3epBa,
HAYKCIICHHOr0 Ha YCTAHOBJIEHHYIO IaTy, C OCTATKOM pe3epBa Ha 3Ty NaTy A COOTBETCTBYIOLIETO
yBenuuenus (YMEHBIIEHHS) pe3epBa.

4.2. Pe3epBhl HCIOJB3YIOTCS TONBKO Ha MOKPBITHE TEX PACXO0JI0B, B OTHOIICHAH KOTOPBIX
OHM OBUIM CO3TAHBL

4.3. TlpusHanue B ydeTe pacXo/i0B, B OTHOIICHUHA KOTOPBIX copMHpPOBAH PE3EPB,
OCYIIECTBIIACTCS 32 CYET CYMMBI CO3IaHHOTO PE3€pBa.



ITpunoxenue Ne 6

K ExquHol y4eTHOM! momuTHKe
MKY «11® u MTCHOVY »
(cormacHo npuKasy

MKY «1® u MTCIOVY »

ot 05.08.2024 Ne 70)

HoJrokenne 00 HHBEHTAPH3ANHH

1. O6mue moaoxenuss

1.1. Hacrosmee nonoxenue (najiee - IlonoxeHnue) ycranaBIuBaeT NpaBuiia IPOBEICHAS
WHBEHTApHU3aI[MH HMYIIECTBa, IMYIIECTBEHHBIX [IPaB, HHBIX aKTUBOB U 00S3aTEILCTB YUPEKICHHS,
CPOKH IIpOBeIeHUS U 0OPMIICHHSI PE3yIbTATOB HHBEHTAPH3AIIAIA.

1.2. IlenssMu HHBEHTAPU3AIIHA ABJISIOTCS:

- BBISIBIICHHE (DAKTHIECKOTO HATWIHS HMYIECTBA, IMYIIECTBEHHBIX [IPaB, HHBIX AKTHBOB;

- COMOCTaBIICHUE (AKTUUECKOTO HATWYHS C JJaHHBIME OyXranTepckoro (610 pKETHOrO)
ydera,

- IPOBEpPKa IIOIHOTHI OTPAyKEHHs B yUeTe aKTHBOB H 00543aTeNIbCTB;

- oTIpeneNieHre (PaKTHICCKOTO COCTOSTHAS HMYIIECTBA U €r0 OICHKA;

- JOKYMEHTAIIbHOE IOATBEPIKICHUE HATHYHS aKTHBOB U 00513aTEIBCTB.

2. [opsiaok NpoBeIeHHs] HHBEHTAPH3AIIUH

2.1. KonuyecTBO HHBEHTapU3alui B OTYETHOM TOMY, 1aTa U CPOKH HX IIPOBEICHUS,
NepeueHb aKTUBOB U 0053aTeNbCTB, IPOBEPSEMBIX IIPU KOHKPETHOU HHBEHTAPU3AIHH,
YCTaHABIMBAIOTCA PYKOBOJHTEIIEM YUPEXKICHHUS, KDOME CIIy4aeB, IPeyCMOTPEHHEIX B 11, 2.2
ITonoxenus.

2.2. uBeHTapu3aIys UMYIIEeCTBa, HHBIX aKTHBOB U 0053aTENIbCTB YUPEKICHNUS TIPOBOAHTCA
00s13aTeIBHO:

- [IpX YCTAHOBJICHUHU (AKTOB XUIICHUN UK 3710YIOTpeOIEHNH, a TaK)Ke ITOPUM [IEHHOCTEH;

- B Cllyyae CTHXHUHBIX O€ICTBHH, II0Kapa, aBaphil WK IPYTUX YPE3BBIYAUHBIX CUTyalUH,
BBI3BAHHBIX SKCTPEMAIBHBIMH YCIIOBUSMU;

- TP CMEHE OTBETCTBEHHBIX JIUII (Ha IeHb IPHEMKH-TIEPEIauu 1ei);

- IIpH Iepefaye (BO3BpaTe) UMYINECTBA YUPEKICHUS B apeH Ty, YIIpaBlIeHNe, 0e3B03ME3THOE
[I0JI30BaHUE, a TAKKE BBIKYIIE, [IPOJaKe KOMIIIEKCa 00BEKTOB yueTa (MMYyIEeCTBEHHOTO
KOMILJIEKCA);

- IIepe COCTABJICHUEM TOI0BOM Oyxrantepckoit (0101 KeTHOM) OTIETHOCTH, KpoMe
AMYIIECTBa, HHBEHTAPH3AIsI KOTOPOTo IIPOBOIUIACE HE paHee 1 OKTSOps OTYETHOrO roja;

- IIPY PEOpraHU3al|y, TUKBUAJALUHA YIPEKICHHS IIepe]] COCTABICHUEM Pa3eIUTEILHOrO
(JKBUIATMOHHOrO) HGananca;

- B JIPYTHX CIIy4asX, [IPeAyCMOTPEHHBIX 3aKOHOAaTeNnbCcTBOM Poccuiickoli Denepanun uin
HOpMaTHBHBEIMH akTamMu Mun(puHa Poccun.

2.3. B nemsix BHYTPEHHET0 KOHTPOJIS U O0ECIIEYeHHSI COXPAHHOCTH MaTePUAIbHBIX
LEHHOCTEH U NeHEKHBIX CPENICTB KpoMe 00s3aTebHBIX CIIydaeB MPOBEICHNS HHBEHTAPU3AHH
MOTI'YT IIPOBOJMTECS BHEIINIAHOBBIC MHBEHTAPHU3ALIAH.

2.4. ITpu xoruteKTHBHON Uiti GpUragHoOil MaTepuatbHOM OTBETCTBEHHOCTH WHBEHTapH3alius
IPOBOJUTCSL:

- IPA CMEHE PYKOBOAUTENS KOJUIEKTHBRA WK Opuraaupa;

- IpH BBIOBITHM U3 KOJUIEKTHBA ik Opuransl 6omee 50 nporeHToB pabOTHUKOB;

- 110 TpeOOBaHMIO OJIHOTO HJIH HECKOIBKHIX YWICHOB KOJISKTHBA HIIH OpHTabL.



2.5. JI7st mpoBeICHNS WHBEHTApU3allMY B OPraHU3alliy CO3AaeTCs MOCTOSTHHO JNEeHCTBYIOIIAs
HHBEHTapH3alnoHHas Komuccus. [Tpu Oombimom obbeme pabot it OAHOBPEMEHHOTO ITPOBEICHAS
HHBEHTAPH3AIIHE HMYIIECTBa CO3/1al0Tcs paboune HHBEHTapU3alMOHHbBIE KOMUCCHH.

CocraB HHBEHTAPHA3AIIHOHHBIX KOMUCCHHA YTBEPKAAETCS PYKOBOJAUTENIEM YUPEXKICHHS.

VIHBeHTapH3allMOHHAsS KOMUCCHS (paboune HHBEHTapU3allMOHHbIE KOMHCCHH) MOXKET
CO3/1aBaThCs peIeHneM o npoBeeHry nHBeHTapHu3anuu (¢. 0510439) 6e3 uzanus OTAEIBHOTO
IpHKa3a pyKOBOIHUTEIIS YUPEKIECHHs.

B cocTaB KOMHCCHI MOTYT BXOJIHTh Pa0OTHUKH YUIpeKAEHH, OyXraaTepcKoi CIry»kObl 1
JPYTHE CIEIHAINCTE], CIIOCOOHBIE OEHUTh COCTOSHHE UMYIIECTBA U 0053aTebCTB yIpexKacHus. B
WHBEHTAPU3AMOHHYI0 KOMUCCHIO MOTYT OBITh BKIIOYEHBI paOOTHHUKH CITy:KObI BHYTPEHHETO
KOHTPOJIS YUPeXICHUS, & TAKKe MPEACTaBUTEIN HE3aBUCHMBIX ayIMTOPCKHX OpTraHH3alui.

2.6. B mensx npoBeieHus HHBEHTapU3auH 0(OPMIIIETCS PEIIEHHE O IPOBEICHUH
uaserTapusanun (¢. 0510439).

BHecenue u3MeHeHUH B pellieHne 0 mpoBeneHun naBeHTapusanu (¢. 0510439), B Tom
YyCJIe 10 IPUYHHE OTMEHBI paHee IPHHITOr0 PENISHUs O IIPOBECHUH HHBEHTaApU3alllH,
JIOTTYCKAeT s 0 Hadala MPOBEICHUS MHBEHTapu3aluy. Takoe pemenye 0 BHECEHHH H3MEHCHHUNA
ohopmMIIseTcs U3MEHEHUEM PEIeHrs 0 IpoBeaeHn: naBeHTapu3auun (¢. 0510447). ITocre
HACTYIUICHHS JaThl Ha4aJla IPOBEICHNs HHBEHTAPH3allUH BHECEHHE U3MEHEHHH B PEINICHHUE O
nposenenuu uaseHTapu3anuu (. 0510439) ne nomyckaerces.

JIucT cormacoBaHus, IPUIAraeMBId K PEIEHHUIO O IPOBEICHHH HHBeHTapu3auu (¢.
0510439), n3ameHeHuIO pelieHus o nposezieHud naBeHTapu3anuu (§. 0510447), noamuceBacTes
npejiceiaTeeM HHBEHTAPU3AMOHHOM KoMuccHH (pabodeil HHBEHTapH3aIMOHHO! KOMACCHH),
npeicelaTeleM KOMUCCHHE 10 MOCTYIIEHHIO 1 BEIOBITHIO aKTHBOB, PYKOBOJUTEIISIMA CTPYKTYPHBIX
MOIpa3ieieHni, B KOTOPBIE BXOIAT YWIEHB! HHBEHTAPH3aHOHHOM KOMHCCHH (pabouux
HHBEHTAPU3AIMOHHBIX KOMHCCHIA), TIaBHBIM OyXTanTepoM.

2.7. OTBeTCTBEHHBIE JIHIIA B COCTAB HHBEHTAPH3AITMOHHOH KOMUCCHH HE BXOJAT.

VX IpHCYTCTBHE P MPOBEpKe (GaKTHIeCKOTO HATMYHS HMYIIECTBA 0053aTEIBHO.

C OTBETCTBEHHBIX JIWI[ WICHBI HHBEHTAPH3AIIMOHHOH KOMUCCHHU 00sI3aHbI B3ATh PACIIHCKH B
TOM, YTO K Ha4aly HHBEHTAPU3ALUH BCE PACXOMHbIE U IPUXO/HbIE JOKYMEHTHI CIAHEI B
OyXTraaTepHro WK IepelaHbl KOMICCHH, X BCE IIEHHOCTH, IOCTYNHBIIHE Ha HX OTBETCTBEHHOE
XpaHEHUE, ONPHXOI0BAHbI, a BEIOBIBIIAE - CIIECAHEI B PACXO/I.

2.8. UnuBenTapusanuu 6e3 Kakux-1mmbo U3bATUH MOUIEHKAT:

- IMYIIIECTBO, MPHHAJUISKAIEe YIPEIKACHHIO Ha IIPaBe ONEPaTHBHOTO YIIPABJICHHAS,
HE3aBHCHMO OT €ro MECTOHAXOXKAeHHs (He(hUHAHCOBEIE U (PHMHAHCOBBIE AKTUBEL, B TOM YHCIIC
(hrHAHCOBEIC BIIOJKEHMS, TOTOBAS MPOIYKIMs, TOBApEI, JEHEKHBIE CPE/ICTBA W NCHEKHBIC
JIIOKYMEHTEI);

- 06513aTeNBCTBA, B T.4. KPEAUTOPCKAS 38/I0JDKeHHOCTE, KPEAUTHI OaHKOB, 3aiMBI;

- IMYIIECTBO, HE MPHHAIEKAIee YIPSKICHHUIO, HO YHCILmeecs B OyXralTepekoM yIeTe, B
TOM 4HCIIe Ha 3a0aTanCOBBIX CYeTax: HaXOAAIIeecs Ha OTBETCTBEHHOM XpaHCHHH, apeHI0BaHHOE,
[IOJTy4eHHOE /IS ITepepaboTky wiu B 6e3B03Me3THOE MOTB30BaHuUE;

- IMYIIIECTBO, HE YUTEHHOE [0 KaKUM-JIH00 IIPHYHHAM, HO HAXOAIIECCs Ha MOMEHT
HHBEHTAPU3ANH Ha TEPPUTOPUH, ITOAKOHTPONBHOH YUPEKIEHHIO.

VHBeHTapU3aIist AMYIIECTBa IPOU3BOIUTCA II0 €r0 MECTOHAX0XKICHUIO B OTBETCTBEHHOMY
JIAILTY.

daxTHYecKoe HAIMYUE UMYIIECTBA IIPH HHBEHTAPU3AIMH OTIPEACIIOT IIyTEM
00s13aTeIRHOI0 OICYETa, B3BeHBaHus, 00Mepa.

I[Tepedens 06HEKTOB, MOIEKAITMX HHBEHTAPH3AMH B IEISIX COCTaBJICHHSA FOA0BON
OTYETHOCTH, IIEPUOMIHOCT (CPOKHU [IPOBEJICHAS HHBEHTAPH3AI[HN), & TAKKE [IEPEICHb
HOPMATHBHEIX aKTOB, PETYIAPYIOMIUX 0COOCHHOCTH IPOBEICHUSI HHBEHTAPH3aIlNY, IPUBE/ICHBI B
TabHIe:



O6BexTHI Hopmarusnoe
vHBeHTapu3auu | [lepuoaudHOCTE U CPOKH Croco6sr (MeTozbl) peryMpoBaHue
MPOBEACHUS TPOBEICHHUS Hopsaka
WHBEHTapH3aIuU UHBEHTapU3aluu [IPOBEJICHUS
WHBEHTapH3allHK
[Tpocpouennas Ilepen cocTaBieHueM IIpoBepka HOKYMEHTOB, - IOATIL. «BY», I'»
neburopekas u roJI0BOM OYyXraATepcKOH  |[IOATBEPXKIAIOINUX HA m. 18, m. 32 [Tpun
KpeIUTOpCKas (¢unancoroii) MOMEHT IIPOBEJIEHHA oxxenus Ne 1
3aJI0JDKEHHOCTH OTYETHOCTH, HO He paHee ||{HHBeHTapu3auuu Hammune |CraHpapry
OKTsI0pS OTYETHOI'O rofla  [IPOCPOYEHHOM «YyerHas
neburopckoit TIOJTUTHKA,
Bce uHBEHTapU3aMOHHbIE |(KPETUTOPCKOIL) OIICHOYHBIE
[pOLERypEl, CBI3aHHEIE C |3a10/KEHHOCTH. 3HA4YEHHA U
nebuTopckoi B ToM guciie Henons3yores |OmuoKn»

3aJJ0JDKEHHOCTBRIO 10
pacxozam, IOJDKHEI OBITH
3aBepIeHs! He ro3aHee 20
nexadps.

Bce nnBeHTapU3aiiOHHEIE
POy PEI 110
IIPOCPOYEHHOH
3aJI0/DKEHHOCTH JIOJDKHBI
OBITh 3aBEPIIEHBI 10 KOHIA!
(buHAHCOBOIO roja.

[Tpu BO3HUKHOBEHHH Ha
OTYETHYIO JaTy
IIPOCPOYECHHON
JEeOUTOPCKOH
(xpenuTopcKoi)
3aJI0JDKEHHOCTH,
uH(pOpMAIHUsI 0 KOTOPOH
IOJUIEIKHUT PACKPHITHIO B
OTHYETHOCTH, €€
HHBCHTAaPH3AIHS
IPOBOAMTCS Ha TOJIOBYIO
OTYETHYIO JIaTy.

METOIBL:
- IOTBEPIKICHHUS;
- BBIBEpKH (HHTErPaIHH).

Jlebutopckas u [Tepen cocTaBneHrEM [IpoBepka 1OKYMEHTOB, - TIOIII. «BY», ')
KpeIuTopcKas rOJI0BOI OyXTaiuTepCKod  |MOATBEPHKIAIOIIMX Ha n. 18, o. 32 ITpun
3a/I0JDKEHHOCTH, 10 |((uHaHCOBOI) MOMEHT IIPOBEICHHS oxenus Ne 1 k
KOTOpPBIM B TEYEHHE |OTUSTHOCTH, HO He paHee 1|uHBeHTapH3auuy Hanuaue |CraHpapry
(hHHAHCOBOTO rofa He |OKTAOPS OTUETHOIO Iojla  [IPOCPOUCHHOM «YaerHas
OTpaxaluch Jeburopckoit IIOJTUTHKA,
OTIepalyH Mo UX (KpemuTOpCKOi) OLIEHOYHBIE
YBETHYEHHIO 3a/I0JKEHHOCTH. 3HAYCHUS U
(YMeHbBIIIEHHIO) B TOM 9mCITe HCIIOIB3YIOTCS |OITHOKM Y

METOJIBL:

- IIOJITBEPXKICHNUS,

- BHIBEPKH (MHTETPalyy).
Henpmxumoe Ha orgetHyto nary MeTozs! 0cMOTDa, - IO, «a»
HAMYILIECTBO, B T.4. MOJTBEPXK/ICHS, BoIBepky (1. 18, m. 19, m. 32
3€MEJILHBIC YYaCTKH (WHTErpaIyn) IIpunoxenus




Ne 1 x Crangapry
«YdaerHas
[IOJIATHKA,
OIICHOYHEIE
3HAYCHUS 1
omubxuy, [Ipuno
sxenue Ne 1 k
[THCHEMY
Musduna
Poccun n
DeiepanbHOIO
KazHayencTBa OT
11.01.2024

NeNe 02-06-
06/950, 07-04-
05/02-253

Bubmuoreynsie
(hoHmEI

OpnwH pa3 B 5 JIeT.
Hawano nposeneHus - HE
panee 1 oxTa0ps
OTYETHOIO TO1a.

Mertomsr ocmoTpa

- TOMIL. «a»

m. 18, m. 19, m. 32
[Tpunoxenns

Ne 1 x Cranmapry
«YuerHas
MTOJTUTHKA,
OIICHOYHEIE
3HAYECHUS U
OmUOKH »

My3eiinsie
KOJLJICKITAH 1
My3€HHBIE [IPEIMETEI

Ha oruernyro nary

CBepka JJaHHBIX YUETHBIX
JIOKYMEHTOB MY3€HHBIX
doHIOB (KHUT
MOCTYILUIEHUH (OmuceH,
HMHBEHTAPHBIX KHUT)
MY3€WHBIX IIPEAMETOB U
My3eHHBIX KOJUISKIHH) 1
MAHHBIX OyXTraJTepcKoro
ydeTa, IpH yCIOBHH
OCYIIECTBICHUS My3€eM
IJJAHOBBIX CBEPOK HAIHIUs
MY3EHHBIX IIPEIMETOB H
My3eHHBIX KOJUTEKIHI

- TIOJUIT. «JI»

. 18, m. 32 ITpun
oxenus Ne 1 x
Crannapty
«YuerHas
[TOJIUTHKA,
OIIEHOYHBIE
3HAYEHUST U
ommbOkmny», Denep
aNLHBIN 3aKOH OT
26.05.1996 No 54-
@3 «O
MyseiinoMm doHe

L

Poccuiickoit
Denepanui |
MYy3esX B
Poccuiickoi
Denepannu»
KanuransHbie Ilepen cocTaBneHnEM MeTosl 0CMOTpa, BEIBEPKH |- IO «a»
BIIOJKEHHS, 110 rojloBo# OyXranTepckoil  |(MHTErpaiun) m 18, m. 19, m. 32
KOTOpPBIM B TedeHue |((puHAHCOBOMH) [Tpunoxerus
()MHAHCOBOTO TO/Ia HE |[OTICTHOCTH, HO He paHee 1 Ne 1 x Crangapty
OTpakaIHucCh OKTAOpsI OTYETHOTO Tofia «YuetHas
Ollepalyy 110 uX TIOJIUTHKAE,
YBEITMYEHHIO OIICHOYHBIE
(YMEHBIIIEHUIO) 3HAYEHUS H
omuOKu»




Hemarepuanbsabie
AKTHUBEI C
HEOIpeIeTICHHBIM
CPOKOM IIOJIE3HOIO
HCIIOJIb30BAHUS

ITepen cocTaBneHreM
rOJI0BOM OyXrajaTepckon
(bumancoBoi)

[IpoBepka JIOKYMEHTOB,
MOATBEPIKIAIOMUX HA JaTy
IIPOBEJICHUSL

OTYETHOCTH, HO HE paHee 1 HHBCHTapH3allHHd HAJTUIHAC

OKTSOpS OTYETHOTO roja

COOTBETCTBYIOIIHUX
00BEKTOB UMYIIECTBA
(000CHOBaHHOCTE BIIACHHS
COOTBETCTBYIOIUMH
obObeKkTaMu
WHBEHTApU3ALINN).

MeTo/1bI TOATBEPKICHHS,
BBIBEPKH (MHTETPALUH).

[TpoBepka BO3MOXKHOCTH
YTOYHEHHS CPOKa
TI0JIE3HOTO MCIIOIB30BaHHUS
HEMAaTEPHAIBHBIX aKTHBOB,
B TOM YHCJIE C
HEOIPEAEIEHHBIM CPOKOM
II0JIE3HOTO UCIIONB30BaHMS,
B ClTydae W3MEHEHUS
(axropos u (ATH) yCIOBHH
HX HUCIIOIB30BaHu,
yKa3aHHBIX

B 11. 27 Crangapra
«HemarepualibHBIE
AKTHBBIY.

ITpoBepka Hau4ust THO0
OTCYTCTBHUS IFOOBIX
MIPU3HAKOB, YKA3BIBAIOIINX
Ha BO3MOJKHOE
obecIieHeHe aKTHBA.

1. 35 Crannapra
«HemarepranbHel
€ aKTHBBI»

Nxnbie 00BEKTHI
He(HHAHCOBBIX
AKTHBOB,

1 paza B 3 rona

Haugaio npoBejieHAs - HE
panee 1 oKTAOps
OTYETHOI'O rofa

MeTtoms! 0CMOTpa,
pacdeToB, IOATBEPKICHHU,
BBIBEPKH (MHTETPAIIH)

o 18, 19, 32 IIp
ninoxkerns Ne 1 x
Crannmapry
«YdgerHas
TIOJTUTHKA,
OIIEHOYHBIC
3Ha9eHUsA 1
OIIHOKT Y,

-1. 7.2 Ilpukaza
MHUHKYIIBETYPBI
Poccun ot
08.10.2012

Ne 1077;

- 27 -

40 UHCTpYKIMH
0 IOps/IKE ydeTa
¥ XpaHCHHUs
JIParoIeHHBIX




B TOM HHCJIC:

- OCHOBHBIC CPEICTBA,

HEeIIPOHU3BE/IEHHBIE
AKTHBEL,
OHOJIOTHYECKHE

MeToner ocMOTpa,

PAacyeToB, IOATBEPKICHNUS,
BBIBEPKH (MHTETpaIMK).

METaJlIoB,
JIparoleHHBIX
KaMHeH,
TIPOIYKITHH U3
HUX U BEJICHAA
OTYETHOCTHU IIpA
HX IPOH3BOJICTEE,
HCIIONIB30BaHUHA U
obpatieHuy, yTB.
IIPUKA30M
Mundura
Poccuu ot
09.12.2016

Ne 231m;

- 1. 16 IIpasun,
YTBEPIKICHHBIX II
OCTaHOBJIEHUEM
IIpaBuTenbcTBa
P® ot 28.09.2000
Ne 731;

- MeTonrAdecKue
peKOMEHTALMH 10
WHBEHTapHU3aLUA
TpaB Ha
Pe3yIBTATEI
Hay4JHO-
TEXHUYECKOH
JIeITeNTLHOCTH,
YTBEPHKJICHHEIE P
acropsbxeraneM M
WHUMYIIECTBA
Poccun,
MHEHIpOMHAYKH
Poccun, ‘
Munrocta Poccun
or 22.05.2002

No 1272-p/P-
8/149;

ct. 38 ®denepalib
HOTO 3aKOHa OT
08.01.1998 Ne 3-
@3 «O
HapKOTHYECKHUX
CpezcTBax U
[ICHXOTPOITHBIX
BEINECTBAX»

nm. 18, 19, 32 Tlp
wioxenus Ne 1 K

Cranpapry




aKTHBBI,
MaTepHalbHLIe
3aI1achl, JCHEKHBIE
JIOKYMEHTEI,
(hHUHAHCOBBIC aKTHBEI
(3a HCKITTOUCHHEM
OTHOCSIIHXCA K
rpymme
«DUHAHCOBBIE
AKTHBEI,
IpeaHa3HaueHHEIS
IUTSI IEPETIPOIAXKHI »);

- Kl TaJIbHbIC
BJIOYKECHHS B
HeHuHAHCOBLIE
AKTUBBI, IIPHA YCIOBHU
OTCYTCTBHS
Pe3yIbTaToB
BIOKEHUH,
BBIPQKCHHBIX B BUJIE
MaTepHaTbHbIX
IIEHHOCTEH;

- [IpaBa M0JIL30BAHUS
AKTHBAMHU;

- HEMaTrepHalbHBIC
dKTHBBI C
OIIpEACIICHHBIM
CPOKOM ITOJIEZHOTO
HCTIOITE30BaHKUA

ITokazarenu Ha
cuerax 401 40, 401
50, 401 60, Ha
3a0aIaHCOBBIX CUETAX
(3a UCKITFOYEHUEM
cueroB 17 u 18)

ITpoBepka HaTH4us MO0
OTCYTCTBHSI JTFOOBIX
MIPU3HAKOB, YKa3bIBAIOIHX
Ha BO3MOKHOE
obeclieHeHNE aKTUBA.

IIpoBepka HOKYMEHTOB,
ITOJTBEPIKNAIOIIUX HA [aTy
[IPOBE/ICHUSA
WHBEHTApPH3AIUY HaJIHIHE
COOTBETCTBYIOIIMX
00BEKTOB HMYIECTBA
(060CHOBaHHOCTE BIIAJICHHS
COOTBETCTBYIOIIUMH
oOBeKTaMHu
WHBEHTAPU3ALINAN).

MeTob! TOATBEPKACHHUS,
BEIBEPKHU (MHTErparyn)

[IpoBepka HOKYMEHTOB,
MOATBEPIKJAIOIIKX Ha [ary
NPOBEIEHUA
MHBEHTApU3AIY HaJIHIHE
COOTBETCTBYIOIIUX
00BEKTOB UMYIIECTBA
(060CHOBaHHOCTE BIIAJICHHUS
COOTBETCTBYIOIUMH
oOBeKTaMHu
WHBEHTAPU3ALUH).
MeToB! MOATBEPKACHNUS,
BBIBEPKU (MHTETpalluy).

[Tposepka Hanmu4ust 1AO0
OTCYTCTBHA JIOOBIX
[IPH3HAKOB, YKa3bIBAFOIIUX
Ha BO3MOXKHOE
obecrieHeHNe aKTHBA.

[TpoBepka JOKYMEHTOB,
HNONTBEP)KIAOMIUX Ha
MOMEHT [IPOBEIECHUs
WHBEHTapU3aluy HaIHIue
TToKa3aTeliel Ha cueTax.

B TOM 4mcIIe HCIIONE3YIOTCS

METOJBI:

«YueTHas
TIOJIATHKA,
OLIEHOYHEIE
3HAYCHHUS U
omoku», 1, 6 Ct
anapra
«O0ecrieHEeHHE
akTUBOBY, I1. 27 C
TaHgapra
«DuHAHCOBLIE
WHCTPYMEHTEI»

- HOJIT. «B»
. 18, m. 32 IIpun
oxenna Ne 1 x
Cranpmapry
«YaeTHas
[TOJTHTHKA,
OIIEHOYHBIE
3HAYCHUS U
OITHOKH

- IOJII. «B»
. 18, m. 32 ITpun
oxenns Ne 1 k
Crannmapry
«YdgeTHas
IIOJTHTHKA,
OIEHOYHEIE
3Ha4YEeHHT |
omubkm», 1. 27 C
TaHAapTa
«HemarepuanbHEL
e

akTuBEY, 1. 6 CT
aHjapra
«ObecneHeHne
AKTHBOBY»




Tlokasarenu Ha
cuerax 210 06 u
204 33

JlebuTopckas u

- TIOJTBEPKICHNUS,

- BEIBEPKU (MHTETPAIHN);
- 0OCMOTpa Mo
MaTepHAaNTbHBIM 00BEKTaM.
[TpoBepka JOKyMEHTOB,
MIOJITBEPIKIAIOIINX Ha
MOMEHT IIPOBEICHHSA
WHBEHTAPU3ALUN HAIAYHE
[oKasarenei Ha cueTax.

B Tom gucie ucnons3yrores
METOJBI:

- IOTBEPIK/ICHHAS;

- BBIBEPKHY (MHTErPallHH)

[TpoBepka JOKYMEHTOB,

KpeAUTOpCKas HOATBEPXKIAIOIINX Ha
38JI0JIKEHHOCTH, 110 MOMEHT IIPOBEICHUA
KOTOPBIM He MHBEHTApH3alliU HAaTUIHUe
yCTaHOBJICHA neduTopCKoit
MeHbINas (KpeauTOPCKO)
NEPHOUIHOCTE 3aJI0JIKEHHOCTH.
[IPOBEICHUS B ToM 4mCIIEe HCIIOIB3YIOTCH
UHBEHTapH3aIHH METOJIEL:

- IOATBEPIKACHUS,;

- BEIBEPKH (MHTETpaIuy).
O6BeKTEL Ha oTuetHyto mary. MeToabl HOATBEPIKIACHUS, |- TIOAIL. «BY»
HHBEHTApH3AIIHH, BEIBEPKH (MHTErpallun), m. 18, m. 26 ITpun
OITepanuu ¢ Kpaiianii cpok pacyeToB owenmsa Ne 1 x
KOTOPBIMH IIOCTYIUIEHUS Crangapry
OTpaxarorcs B rH(GOpMAIH 0 TAKUX «YdgerHas
OTYETHOCTH KaK COOBITHSX IS UX TIOJINTHKA,
coOBITHA TTOCITE OTPaKEHUS B yUETE H OIICHOYHBIE
OTYETHOM’ JaThL: OTYETHOCTH KaK COOBITHS 3HA9EHUSA U
- neburopckas rocje 0TYeTHOU Jarhl - omubkuy, m. 7 Ct
3a/10JDKEHHOCTD, B aHjapra
OTHOINEHHH KOTOpoH |J]aThl OKOHYaHHA «CobbITHA TIOCIIE
10 COCTOSHHIO Ha IIPOBE/IEHUS TOAOBOM OTYETHOM
OTYCTHYIO AaTy YK€ |HHBEHTapH3alliH II0 TAKHM JlaThD», THCEMO M
OCYINECTRIAINCE o0BeKTaM nnduna Poccun u
MEpEI IO €€ HAHBEHTApU3AIMH - HE DenepanbHOro
B3BICKaHHIO, Io3Hee, 9eM 3a 7 JTHeH 10 Ka3zHA4eHcTBa OT
- pe3eps 110 JIaTHl IPEICTaBICHUA 11.01.2024
MIPETEH3USIM U MCKaM, [FOJIOBOH OTYETHOCTH NeNe 02-06-
B OTHOILIEHUH 06/950, 07-04-
KOTOPBIX Ha 05/02-253
OTYETHYIO J1aTy UIET
CYIOIIPOHU3BOJICTBO;
- 0OBEKTEI

HEJIBIDKAMOCTH, B
OTHOIICHHH KOTOPBIX
B OTYETHOM IIEPHOJIE
HHUITUHPOBAH




nporecc ohopMICHUS
roCyJapCTBEHHOU
pEeTUCTpanuy npasa
CcOOCTBEHHOCTH
(IIpaBa OIIEpPaTHBHOTO
YIIPaBIICHHS)

- 3€MEJIBHBIC YUACTKH.

HNnarie 00BeKTEI [Tepen cocrapneHneM Meroze1 ocMOTpa, -
OyXranTepckoro rofoBo# Oyxranrtepckod |pacueToB, HOATBepkAcHHS, |mm. 18, 19, 32 IIp
ydeTa, B OTHOINGHHH |(pHHAHCOBOH) BBIBEPKH (MHTETPAIHH) unoxerus Ne 1 x
KOTOPBIX 10 OTYETHOCTH, HO HE paHee 1 Cranmapty
pesynbTaram OKTAOpS OTUYETHOTO TOJ «YdeTHas
OCYIIECTBIICHUA B [IOJIUTHKA,
TeyeHne GHHAHCOBOTO OIIEHOYHEIE

rojia BHyTPEHHEr0 3HAYEHHS U
KOHTPOJIA omrubxu»
COBEpIIaeMBbIX (aKToB
X034KMCTBEHHOU
KU3HE | (WITH)
BHYTPEHHETO
¢uHAHCOBOTO aynuTa
BBLIABJICHBI (DaKTEI U
(MH) IpU3HAKH,
BIUSIFOIIME HA
JOCTOBEPHOCTH
JAHHBIX
OyXrajirepckoro
yuera, OyXranrepekoi
((punancoBoi)
OTUETHOCTH

2.9. Tlopsitox MHBEHTAPHU3AIMHA OCHOBHBIX CPEACTB M 3€MEJIbHBIX Y9aCTKOB.

2.9.1. IIpu npoBeeHUA HHBEHTAPH3AI[MHA OCHOBHBIX CPEJICTB IIPOM3BOIUTCS IIPOBEPKA:

- (haKTHIECKOTO HATHYNS 0OBEKTOB OCHOBHBIX CPEJICTB;

- COCTOSIHHSI 0OBEKTOB OCHOBHBIX CPEIICTB - BRIABIISIFOTCS OOBEKTEL, HYKIAIOIIHECs B
PEMOHTE, BOCCTAHOBJICHUH, CITHCAHUH;

- COXPaHHOCTH HHBEHTapHbLIX HOMEPOB OCHOBHEBIX CPEJICTB, HAHECEHHBIX HAa OOBEKT M UX
COCTaBHEIE YaCTH, MMPHCIIOCOOIECHHUS, IIPUHAUIEKHOCTH;

- HAJIWYKS ¥ COXPAHHOCTH TEXHUIECKOH JOKyMEHTAIHH;

- HAJIMY¥S ¥ COXPAHHOCTH IIPABOYCTAHABIMBAIOIIEH JJOKYMEHTAIMH (B IIPEIYCMOTPEHHBIX
ciydasx);

- KOMIIJIEKTHOCTH OOBEKTOB;

- HAJIMYHS JIOKYMEHTOB, TOATBEPIKIAIONINX rapaHTHHHEIE 00A3aTe/IbCTBA ITOCTABIIIKOB
(mpou3BoMTENIEH) HA TEXHHKY (B IIEPBYIO OYEPEh Ha TEXHUKY, IPHOOPETCHHYIO B TCUCHHUE
HIOCIIETHETO TO/A);

- IpaBHIEHOCTH MpuMeHeHus KoaoB OKO®, rpynmupoBKy 110 c4eTaM ydeTa u
YCTaHOBJIGHUS HOPM aMOPTH3ALUH.

2.9.2. Ipu poBe/ICHAY HHBCHTAPH3ALMH 3aHAH (IIOMEIICHU#) IPOBEPSIOTCA:

- HaJIM4Y¥e MIPaBOyCTAHABIHBAOIICH JOKYMEHTAIIHH;

- COOTBETCTBHE YUETHBIX JAHHBIX IIPABOYCTAHABIMBAOIINM JOKYMEHTaM,;
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- CBEPKA HMEIONIMXCS TPABOYCTAHABIMBAIOIINX TOKYMEHTOB Ha 00BEKTEI HEBUKUMOCTH C
ITaHHBIMH BJIMHOrO TOCYAapCTBEHHOIO PEECTpa HEIBIKAMOCTH.

- HaJIM9ue TeXHUYECKON JOKYMEHTAIMHA Ha OT/E/IbHbIE HEDKCHEPHBIC i KOMMYHAJIbHbIC
CHCTEMBI, BXOSIINE B COCTAB 3[aHUs: CHCTEMY BOJOIIPOBO/IA, KaHAIH3AIMH, OTOILICHHU,
NEKTPOCHAOKEHHS, TOKAPHYIO CHTHAIM3ALWIO, OXPAHHYIO CHTHAIIM3AIMAIO, CHCTeMY
BUZICOHAOTIONCHUS | T.1.;

- COOTBETCTBHE Y3/I0B H KOMIOHEHT HEXKEHEPHEIX A KOMMYHAITBHBIX CHCTEM TeXHHIECKOH
TOKyMEHTAIUHA (IPH BEISIBICHUH OTKIOHEHUH MOATOTABIMBAIOTCA PEKOMEH/IAIHH 00 yTOUHEeHUHU
TEXHUYECKOM TOKYMEHTAIMH);

- BHEIITHEE COCTOSIHHE KOHCTPYKTHBHBIX JIEMEHTOB 3/[aHHs, BHEITHEH U BHYTPCHHEH
OTJIEITKH, OKOH, JBEPEH, Y3/I0B U KOMIIOHEHT HH)KCHEPHBIX H KOMMYHAIIBHBIX CHCTEM (pu
BBISBIIEHUH HEUCIIPaBHOCTEH (HOPMUPYIOTCS PEKOMEHIAIMH 110 IIPOBEACHMIO PEMOHTHO-
BOCCTAHOBHUTENBHBIX PaboT).

2.9.3. ITpu mpoBeIeHAN HHBEHTAPH3AIHH KOMIILFOTEPHOH TEXHUKH IPOBEPSIOTCA:

- cepuitHBIC HOMEpPA COCTABHBIX YaCTeH U KOMIITIEKTYIOIIMX;

- COCTaB KOMIIOHEHT CUCTEMHEIX OJIOKOB;

- HAJIMYKe PaBOyCTaHABIHBAIOIIHX JOKYMEHTOB Ha HCIIOIB3yeMOe IPOrpaMMHOe
obecneuenue.

2.9.4. TIpu mpoBe/IeHAH HHBEHTApH3aIik 00BEKTOB aBTOTPAHCTIOPTA IPOBEPSIOTCA:

- HaJIM9¥e ¥ COCTOSHHUE TIPUCTIOCOOTICHUH 1 TIPHHAIIEKHOCTEH; '

- HCIIPaBHOCTH OJIOMETPA,

- HCIIPAaBHOCTH JATYNKOB KOJTMYECTBA TOILJIMBA;

- COOTBETCTBHE JAHHBIX 0JIOMETPA JaHHBIM Iy TEBBIX JICTOB.

2.9.5. TIpn IpOBEICHIH HHBEHTAPH3AIHMN 3eMENBHBIX YIACTKOB OCMOTP 00BEKTOB HE
npou3BoIHUTCs. VIHBEHTapH3aIMs OCYIIECTBILIETCS [IyTEM IPOBEPKH PABOYCTAHABIMBAIONINX
JOKYMEHTOB, HOTBEPKIAMIIUX [IPaBa MOCTOSHHOTO (6ecCpOTHOr0) MOTH30BAHMS, HAIIAIHE
CEpBUTYTA, a TAKKE IPOBEPKH (aKTa i TOKYMEHTAIBHOIO 0QOPMICHHS PEIOCTaBICHUS 1
TOJTydeHNe 3eMeTBHEIX YYaCTKOB B apeH/y, Ge3po3mes/iHoe monb3oBanne. [IpoBomTes CBEpKa
MMEIOIMXCS [PABOYCTaHABIHBAIONINX TOKYMEHTOB Ha KaK/(blif 3eMETIBHBIN YIacToK,
HAXOIAIIHUICS B TOTH30BAHAY Y YUPEKICHHU, C TAHHBIME OYXTallTepCKOTo y9IeTa H ¢ JaHHbIMI
E@HOTO roCyIapCTBEHHOTO peecTpa HeBIKUMOCTH. [IpoBoiuTCS NPOBEPKA HATHIHS IOKYMEHTOB
0 TIOATBEPIKICHHY KAIaCTPOBOM CTOMMOCTHU 3EMEIIbHBIX YIaCTKOB H CBOCBPEMEHHOCTH HX
MPEIOCTABICHUS B OyXTalITepuio OTBETCTBEHHBIM JIHIIOM.

2.9.6. TTo 06beKTaM HEABMIKAMOTO U JIBHXKUMOIr0 UMYIIECTBA, MOyYeHHBIM H ITEPSIaHHBM
B BO3ME3HOE WITH 6e3B03ME3IHOE MONB30BAHKE, HAa XPAHEHUE, B JOBEPUTEIILHOC YIIPABIICHUC,
KOHIIECCHIO, TIPOBEPSETCS COOTBETCTBHE JaHHBIX OyXIralTepeKoro yuera JOKyMeHTaM,
SIBIISIOLIMCS OCHOBAHMEM 1 0(GOPMIIIONTHM TIOydeH)e | Iepeady Takoro uMyecTsa. B cirydae
Tepeaaun yIpekIeHIeM JacTH 00beKTa HeIBIDKMMOCTH B BO3SME3/IHOC HIIH 0e3B0O3ME3IHOC
[IOJTE30BAHNE aHAIU3UPYETCS KOPPEKTHOCTh pacieTa YacTi CTOMMOCTH Takoro oOBbeKTa.

B OTHOIICHAN AMYIIECTBA YIPEKIEHHs, IEPEJaHHOr0 B apeH/ly, 6e3Bo3Me3/[HOE
TOJI30BaHKE, TP IIPOBEACHAHN TO0BOM MHBEHTAPU3ALMH JULS TIOATBEPKACHHA dbaxTruecKoro
HATMYHS TAKOTO HMYIIECTBA IPU3HAIOTCS Pe3y/IGTATE MHBEHTAPH3ALHH, IPOBEICHHON IPH
mepeiaue yIpeKIeHHeM KOMILIEKCa 00BEKTOB yaeTa (MMYIEeCTBEHHOTO KOMIDIeKCa) B apeHuy,
Ge3B03ME3THOE MONB30BAHME.

2.10. VluBeHTapH3aIMs HEMATEPHATBHBIX aKTUBOB (BKIIOYAs TIPaBa II0JIb30BAHIA
HeMAaTepHaIbHBIMHA aKTHBAMH).

[Tpu IpoBeICHUY HHBEHTAPHU3AIAN [IPOBEPSIETCA H3IMCHEHHE (axkTOpOB, KOTOPhIE BIUSIOT
Ha CPOK TOJTE3HOr0 MCIIONE30BaHMs HEMATEPHAbHBIX aKTHBOB, B TOM YHCIIC HEMATCPHAILHBIX
AKTHBOB C HEOIPE/ICICHHBIM CPOKOM HCIIOJTB30BaHMs, [IPAB TI0I30BAHHA HeMATCpHAllbHEIMH
axtuBamu. [Ipy H3MEHEHHH STHX (GAKTOPOB CPOK MOJIE3HOTO HCIIOB30BAHUS HEMATCPHATBLHBIX
akTHBOB yTounseTcs. [lepedeHs GakTopOB [JIst IPOBEPKH:
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- OJKHIaeMBIH CPOK IOJTy4€HHs SKOHOMAYECKHX BBITO ¥ (FUIH) II0JIE3HOIO IIOTEHIAANA,
3aKIIOYEHHEBIX B aKTUBE, IPH3HaBaeMOM 00BEKTOM HEMATEPHAIbHEIX AKTHBOB;

- CPOK JIEHCTBUS IIPaB YUIPEKICHUS HA Pe3yNIbTaT HHTE/UIEKTYalIbHOU AeATEIEHOCTH HITHA
CPEJICTBO HHAMBHIYaIM3alliH U IIEPUOIa KOHTPOJIS HAJl aKTHBOM;

- CPOK JIeCTBUS NTATE€HTA, CBUETENLCTBA U IPYTUX OTPAHUYEHIH CPOKOB HCIIOIE30BAHMS
O00BEKTOB HHTEIIEKTYalIbHON COOCTBEHHOCTH;

- CPOK ITOJIE3HOTO MCIIOIb30BAHMSA HHOTO aKTUBA, C KOTOPBIM 00BEKT HeMaTepHaATEHBIX
aKTHBOB HETIOCPEIICTBEHHOTO CBSA3AH;

- THITWYHBINA )KU3HEHHBIA IHKJI JJ1s aKTHBa ¥ 1yOnugynas uHdopmaius o6 oLeHKax CPOKOB
TIOJIE3HOM CITy KOBI aHATIOTHYHBIX AKTHBOB, KOTOPBIE HCIIONB3YIOTCS AHAIOTHIHEIM 00pa3oM;

- TEXHOJIOTUYECKHUE, TEXHUYECKUE U IPYTHUE THIIEI YCTapEBAHUA.

2.11. Ilpu npoBeeHMA HHBEHTAPU3ALMH HMYIIIECTBA, BBIIAHHOTO COTPY/THUKAM B JIMYHOE
IOJIE30BaHKUE (3a UCKIIIOUeHHEM ()OPMEHHOr0 OOMYHIHPOBAHUS U CIIEIOIEK/Ib], BEIIAHHEIX 110
HOpPMAaTHBaM), a TAK)Ke PacIOI0KEHHOT0 B MECTaX/TIOMEIEHUAX, HOCTYII B KOTOPLIE /I
HHBEHTapU3alHOHHON KOMUCCHH 3aTpPYIHUTENICH/HEBO3MOXKEH (B YaCTHOCTH, JOCTYII B MECTA
IIPOXKMBAHKUS COTPYAHUKOB; TOCTYI B IOMEIIEHHS [10 CAaHUTAPHO-3IHAEMHOIOTHIECKHM
OCHOBAHMSIM; JIOCTYI Ha TEPPUTOPHHU, HAXOAAIIMECS YIAIEHHO), JOIIYCTUMO MUCIIOIB30BaTh BUICO-
(doto-) dhuKcanuIo GaKTHICCKOro HAIMINS MK OTCYTCTBHS HMYIIECTBA B MECTE HAXOXKJICHUS
HHBEHTapu3upyemoro o6bekra. Takas puKcanyst MOXKET OCYIIECTBISIThCS:

- IPACYTCTBYIOIIMUMH OT/ICITbHBIME YICHAMH KOMUCCHHM 10 MECTY HAXOKICHHUS UMYIIECTBA;

- C IPUMEHEHUEM CPEJICTB BHACOCBSI3H B PEXKHME PEaIbHOTO BpeMeHH. [Ipu 3TOM djIeHBI
KOMHCCHH JIHCTAHIIMOHHO TIPOBOJISAT IIPOBEPKY HAJIMYHKSA/OTCYTCTBHSA 00BEKTa H €T0 TEXHHIECKOTO
cocrosHus. JleMoHCTpanus 00beKTa wieHaM KOMHCCHH, BUAEO-(OTo-) QHKCAIHSI B PEIKIME
PEAJIbHOTO BPEMEHH OCYIIECTBISETCS OTBETCTBEHHBIM JIUI{OM.

2.12. Tlpu poBeIeHIH MHBEHTAPU3AIUN PACUETOB IIPOBOANTCS IPOBEPKA KOHTPArEHTOB
(FOpHAMYECKUX JIAI ¥ WHIUBUTYaTbHBIX IPEANPUHAMATENEN) Ha IPeAMeT HX Hamuaus B ExunoM
rOCyJapCTBEHHOM PEeeCTpe IOPHIIUECKHX JIUII, EMUHOM rocyJapCTBEHHOM pEECTpe
WHIHBHAYAILHBIX NIPEANIPHHAMATENEH, a Takke cBepka HaumeHoBanus u MHH (KITIT)
KOHTPAareHTOB, OTPaKEHHBIX B OyxrantepckoM yuere, ¢ naaaeiMia EI'PIOJI.

2.13. Tlo uHBIM 00BEKTaM y4eTa IPOBE/ICHUE HHBEHTAPH3AIHH OCYIIECTRISETCS
IIOCPECTBOM OOCIIEIOBaHUS JOKYMEHTOB, IOATBEPKIAIOIIHAX 000CHOBAaHHOCTE OTPAKEHHUS B
OyXralaTepcKkoM y4eTe COOTBETCTBYIOIINX aKTHBOB M 00513aTEILCTB.

B pabote xoMuCCHH HCITONB3YIOTCS (TIPH HEOOXOIMMOCTH) JAaHHBIE TOCYIAPCTBEHHBIX
peecTpoB u (um) uabopManuoHHEIX cucteM (Hanpumep, EUC B chepe 3akymok, EI'PH, EI'PHOJI,
EI'PUII, I'ocynapcTBeHHas aBTOMaTH3HpoBanHas cucteMa «lIpaBocymue», Peectp
rOCyapCTBEHHBIX (MYHUIUNAIBHEIX) HHYOPMAIHOHHEIX CHCTeM, EiHas rocyapcTBeHHas
uHpopmarmonnas cucrema yuera HIOKP).

2.14. Jlns obopMIeHUS HHBEHTAPHU3AIMKA ITPUMEHSIOT (GOPMBI, YTBEPAKICHHBIE IIPUKa3aMH
Munduna Pocenn ot 30.03.2015 Ne 5281, ot 15.04.2021 Ne 61H: MHBEHTapHU3aIMOHHEIE OIIMCH
(cnuuuTENBHBIC BEOMOCTH), BEJIOMOCTD PACXOKICHUN 10 pe3yIbTataM HHBEHTApH3AIUHU, aKTEI 110
pesyabTaTaM WHBeHTapu3anuu. J{yst kaxoro Buia uMmytnectsa odopmisiercs ceos popma
HMHBEHTAPU3AIHOHHOM ONMKCH (CITUIATEIILHOH BEIOMOCTH).

OtlienbHbIe HHBEHTAPU3AIMOHHBIE OTTACH O(POPMIISIOTCS 110 00BEKTaM UMYIIECTBa,
nepelaHHbBIM B apeH/y, 6e3B03Me31HOE TTOTB30BaHKE, JOBEPUTEIHHOE YIIPABIEHHE, TOTyUYCHHBIM H
IepelaHHbIM Ha OTBETCTBEHHOE XPaHEHUE.

JTo Havayia HHBCHTAPH3AIAH Ha OCHOBAaHUH PEIICHHU O IIPOBEACHAH HHBEHTapu3aluu (.
0510439) urBeHTAapH3ANHOHHEIE OMACH QOPMHUPYIOTCS H 3aI0IHIIOTCS OyXranTepueil B 4acTH
cBelleHm 06 00BeKTax M0 JaHHBIM OYXTaJITepCKOTO ydeTa W HallpaBiIsSioTCs Ipefce1aTelno
WHBEHTApU3alMOHHON KOMUCCUM HE MEHEe YeM 3a JiBa pabouux IHSA 0 JaThl Hadala
WHBEHTapU3alii, YKa3aHHOW B PEIeHNH O TpoBeieHn: naBeHTapu3ammu (¢. 0510439).
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IIp 3aroTHEHHY MHBEHTAPH3AMOHHEIX OMHCEH (CIIMYUTENBHEIX BEIOMOCTEH) 110
o6BexTam HeuHancoBEX akTuBOB (¢. 0504087) B rpadax 8 u 9 ykaspBaeTces KOJ cTaTyca 00BEKTa
y4era u 1eNieBoi QyHKIHH aKTHBa COOTBETCTBEHHO.

Bo3mokHBIe KOsl craryca aist 06bekToB HOA, KpoMe MaTepHabHBIX 3aacoB:

11 — B 3KCIUTyaTalHH,

12 — tpebyeTcss peMOHT;

13 — HaxouTCs HA KOHCEPBAIWH;

14 — TpebyeTcs MOmepHUA3AIHS]

15 — tpebyeTcs peKOHCTPYKIIHS,

16 — He cOOTBETCTBYET TPeOOBaHMAM IKCILITyaTalluy;

17 — He BBEJIEH B 3KCILIyaTaIlHIo.

Kopl cTaryca Ui MaTepHajIbHBIX 3allacoB:

51 — B 3amace I KCIIOJIB30BaHUA;

52 — B 3anace A1 XpaHEHHS,

53 — HeHaJIeKaIIero KayecTna;

54 — noBpeXIEH;

55 — MCTEeK CPOK XpaHEHH,

Koner dysaxmun it o6sexToB HOA, Kpome MaTepHallbHBIX 3al1acoB:

11 — IpOJIOIKATE 3KCILTyaTaruio;

12 — peMOHT;

13 — xoHCepBanus;

14 — MozepHHU3aNys, OOCHAIIEHHE (10000pyI0BaHHE);

15 — PEeKOHCTPYKIHU,

16 — criucanue;

17 — yrtanuzanys.

Kozst GyHKIHK U1 MaTepHATbHEIX 3aI1acOB:

51 — ucnonp30BaTh;

52 — NpOJIOJDKHTE XPaHECHHE,

53 — cmucars;

54 — OTpEeMOHTHPOBATh.

VuBeHTapU3aHOHHas KOMUCCHS 00€CIeIMBACT IOMHOTY ¥ TOYHOCTD JAHHBIX O
(bakTHYECKHX OCTATKAX HMYIIECTBA, IPABHIIBHOCTD H CBOCBPEMEHHOCTD o(hopMIIEHHs MaTEPHAIIOB.

HBEHTApU3AIMOHHBIE OITUCH COCTABJIAIOTCS HE MEHEe YeM B JIBYX 9K3EMIULApax OTACILHO
0 KaKJIOMY MECTY XPaHECHHS LIEHHOCTEH ¥ OTBETCTBCHHBIM JIMIIAM.

VHBeHTAPH3AIMOHHEIE OIUCH [O/IICHBAIOT BCE WIEHbI HHBEHTAPH3ALHOHHOH KOMHCCHY
OTBETCTBEHHEIE JIUIIA, YTO MOATBEpKaaeT GakT MPOBEPKHA KOMUCCHEH HMYIIECTBA B HX
IIPUCYTCTBUN.

[1o 3aBepIeHAN HHBEHTAPH3alMK OTBETCTBCHHBIC JIHIA 0T PACITACKY 00 OTCYTCTBHH K
YJIeHaM KOMUCCHH KaKWX-THMO0 MPEeTeH3Hii ¥ IPHHATHHA [EPEYHCIICHHOIO B OITMCH HMYINECTBa Ha
OTBETCTBEHHOE XPaHECHHE.

OJH SK3eMIIISp OMUCH IepeiaeTcs B OyXTranTeputo, BTOPOi 0CTaeTCs y OTBETCTBCHHBIX
JTHTL. _

Ha HMyIecTBO, HaXO/IsIIeecs Ha OTBETCTBEHHOM XPaHCHNH, apeH/I0BAHHOE, COCTABILIOTCA
OTJIENBHBIC OIUCH (KTBL).

3. Odopmiienne pe3yIbTATOB HHBEHTAPH3ANMMH H BbIABJICHHbIX pACXO0KICHANR

3.1. PesysbTaTel HHBEHTApU3alUi 0QOPMILTIOTCS JIOKYMEHTAMH 110 thopmam,
YCTAHOBJIEHHBIM JICHCTBYIONIMM 3aKOHOATEECTBOM, H yTBEPHKAAIOTCSA PYKOBOIUTEIEM

YUPEIKTCHUSL.
3.2. Ilo BceM pacxXoJIeHUAM (HeocTadaM | H3JIHIIKaM, [IEPECOPTHIIE)

. MHBEHTapH3allHOHHAsA KOMHCCHA 0JIyJacT MHCBEMEHHBIC 00BsICHEHHUS OTBETCTBEHHBIX JIHIL. Ha
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OCHOBAaHHWH 3THX 00BACHEHHH W MaTEPUAIOB IIPOBEPOK HHBECHTAPU3AHOHHAST KOMHCCHS
onpenenseT IPHYMHE] M XapakTep BBIIBICHHBIX OTKIOHEHHH OT JaHHLIX OyXraiTepekoro yduera.

3.3. 1o pe3ynbraTaM WHBEHTapHU3alKH IIPEICEaTeIb HHBEHTAPU3AINOHHON KOMUCCHH
TTO[ITOTABJIMBACT PYKOBOIHUTEIIO YUPEKIECHHS IIPETOKCHHIS:

- [I0 OTHECEHHUIO HEJ0CTay UMYIIECTBA, a TAKKE UMYIIECTBA, IPUIIEIINEro B HerOHOCTD, 3a
CYeT BUHOBHBIX JIUII JINOO WX CIUCAHHMIO;

- TIO OIPHXOA0BAHUIO U3IHIIKOB;

- TI0 YPETyIMPOBAHUIO PACXOXKACHAH (HaKTHUECKOro HAIMIH MaTepHalbHBIX [EHHOCTEH C
JAHHBIME OYXTaITEepCKOTO Y9eTa IPH IEePECOPTHULIE IIyTEM IIPOBEICHNS 3a9€Ta H3JIAIIKOB U
HEIO0CTa4, BOSHUKIIUX B €€ Pe3yIbTaTe;

- WHBIE IIPE/UTOJKEHH.

3.4. COOTBETCTBYIOIIUE PEICHHS Ha OCHOBAaHUH JaHHBIX OJOBEIX MIHBEHTAPH3aI[HOHHBIX
ommceit hopmupyrores Komuccredt mo moCTYIICHAIO B BRIOBITHIO aKTHBOB HE TO3/[Hee pabodero
JTHSI, CIIEIYFOIIETO 3a JHEM YTBEpKICHASI AKTa O pe3yIbTaTaX MHBEHTApH3AIMH. Y TBEPKICHHEIC
PYKOBOJIUTEJIEM YUPEIKIACHHS PELICHIs KOMUCCHH MO HOCTYILICHHIO H BHIOBITHIO AKTHBOB 110
HTOTaM TOJIOBOH MHBEHTAPH3aIlH! JO/DKHEI GBITE IIepe/iaHsl B OyXranTeprio He MeHee JeM 3a 7
(111H) paboumx JHEH 70 JaThl TPeICTABICHHUS T0X0BO O0pKeTHOH (GyXranTepeKoi) OTYETHOCTH.

3.5. ViHBeHTapHU3alMOHHbIe Pa3HUIBI OTPAXKAIOTCS B OyXTalITEPCKOM YIETe H
Hyxrantepckoit (GuHAHCOBON) OTIETHOCTH TOr0 MecAIa, B KOTOPOM ObLiIa 3aKOHYCHA
WHBEHTAPU3ALHSL.

PesyibTaThl HHBEHTAPH3ALUH, TPOBEICHHOM epe]] COCTABICHUEM IOJI0BO#H GyXraiTepcKon
(bMHAHCOBOM) OTIETHOCTH, OTPAXKAIOTCSL B TOIOBOM OyxranTepckoi (GHHAHCOBOH) OTISTHOCTH.

PesynbTarhl WHBEHTAPU3AMH [IPH PEOPraHU3aliy (JIMKBUAALMH) OTPAKAIOTCS
Gyxranrepckoil (pUHAHCOBOIT) OTYETHOCTH, IPEJCTABIIAEMOH Ha HaTy peOpraHu3aIuu
(TuKBHIALAR). '



Ipumoxenue Ne 7

k Enmrolt yuernoit nomurmke
MKY «[1® u MTCIOY »
(cormacHo mpukazy

MKY «[1® u MTCJTOY »

ot 05.08.2024 Ne 70)

IlpaBuia JNOKYMEHT0000poTa
1. O6mume nososxenns

1.1. Hacrosimue npasuna MOKyMeHTOoOO0poTa (Hanee - IIpasuina) ycranasmmBaor enqumbIit
HOPSJIOK ¥ IPUHIUIIEI OPTaHU3AIHH AokymenToo6opota B MKY «I1d i MTCIIOV » (manee —
YIIOJTHOMOY€HHAS OpraHu3anus ) ¥ cyGrexTax HEHTPATH30BaHHOTO yYeTa.

1.2. TIpaBuina onpenemsror Mexanuam B3aHMOJICHCTBHS YIIOJTHOMOYEHHO} OpraHu3auy U
CYOBEKTOB LEHTPATH30BAHHOTO Y4€Ta, a TaKXKe JIHIl, OCYIECTBIIAIONINX BeCHHE Oyxranrepckoro
YHeTa, B UeIIX 3G QEKTHBHOrO pacupeenenns ¢yHKmit MEHy OTBETCTBEHHBIMH 3a [IEPBHYHBIE
YUCTHBIC IOKYMEHTBI M PETHCTPBI GyXralTepcKoro ydera IHHaMu | OPraHM3aluy ABHKEHUS
AOKYMEHTOB OYXTallTepCKOTO ydeTa ¢ MOMEHTA HX CO3/aHHS 710 IIepe/Iadi B apXHB ¢ COOIOCHHEM
YCTAHOBJICHHBIX JTA KaXK/OT0 IOKYMEHTA B rpaduke JOKYMEHTO060pOTa CPOKOB.

1.3. IlpaBusia o6ecrieunBaror PEIICHHE CIEAYIONTUX 3a1a4;

- COOITFO/IEHME TOPS/IKA H CPOKOB nepesauu (IIPEICTaBICHNS) B COOTBETCTBHE C
YTBEPIK/CHHBIM IpahukoM JOKyMeHTo060poTa IICPBHYHEIX (CBOJHEIX) YYETHBIX JOKYMEHTOB JIIsT
OTPaXKCHHSA MX B OyXranTepckoM ydyere;

- CBOCBPEMEHHOE OTPaXKeHHEe 0GBEKTOB ydeTa B GyXrantepckom ydeTe H (W) OTYETHOCTH,
B TOM HHCIe Nepenady JOKYMEHTOB JUlsl PETHCTPALIAHA COZIepXKAIMXCS B HUX TAHHBIX B PETHCTPAX
OyXydeTa U COCTaBICHHE HA HX OCHOBE Oyxranrepckoit (¢unancoBoii) oTueTHOCTH;

- CBOCBPEMEHHOE IIPE/IOCTABIICHHE AHHEIX OYXTaITepeKoro y4eTa H (WIIH) OTYETHOCTH,
HEOOXOMUMBIX 15t OCYIIECTBIICHHUS,

- COXPaHHOCTh JOKYMEHTOB, IIPe/IOTBPAIIeHHE HECaHKIIHOHHUPOBAHHOTO JOCTYIIA K HUM U
HEZOMYIEHHAs HEOOOCHOBAHHOTO BHECEHHS B HAX H3MCHEHHH (u3BsaTHI OKYMEHTOB).

1.4. Hacrosmue ITpaBuna o6s3aTensHEl Uis HCIIOITHEHHUS BCEMU COTPYAHUKAMH,

1.5. O6mmit xoHTpOITH 32 Opraumzammeit AOKYMEHTOO0OPOTA BO3/IAraeTCst Ha PyKOBO AT ST
YIOJTHOMOYCHHON OpraHu3anmy.

2. Perstament COCTAB/ICHNH, TIPEICTABJIEHNUS, 00PAOOTKH J0KYMEHTOR

2.1. Tonyckaetcst:

a) 0hOpMIIEHHE OZHOTO MEPBHYHOIO YHCTHOIO JOKYMEHTA IIPU OCYIIECTBIICHHA
HECKOJIBKHX CBA3aHHBIX MEXKIY COO0H (haKTOB XO3SIHCTBEHHON JKH3HIL Ha ocuoBe omnoro
TICPBUYHOIO TOKYMEHTA B GyXranTepckoM ydgeTe MOTYT OTpaKaThCs:

- pasHbIe OOBEKTEI yueTa;

- OT/JICTIHHBIC KOPPECTIOH/ICHIIHN CYETOB Pa3sHBIMH JaTaAMH [P HaCTYIUIEHUH OIIPEeeICHHbIX
COOBITHIA,

OnHuM nepBHYHBIM TOKYMEHTOM 0pOPMIITIOTCS CIIeTYIOMIEe B3AUMOCBI3aHEEIe COGBITHS:
HA9HCIICHHE 0XOM0B Oy IyuX NEPHOLOB M X IIPU3HAHHE B COCTABE JOXOJI0B TEKYIIEro rofa.

6) opopmiTeHHe OHAM NEPBHYHEM yYeTHEM MOKYMEHTOM (BEOMOCTEIO) COBOKYITHOCTH
OMHOTHITHBIX (PAKTOB XO3SHCTBEHHOMN KU3HU/COOBITHI 110 PasHbIM KOHTpareHTam. OHuM
TIEPBUYHBIM NOKYMEHTOM 0)OPMIAIOTCS OAHOTHITHEIE (haKTEI 110 PasHbIM KOHTPareHTaM B IEJIIX

- OTPAXKCHHS ONEPalui 10 HAYUCIIEHHIO U YTOYHEHHIO JOXOI0B 110 TpYIIIaM IUIaTeIbINIKOB
JIOXOJIOB;



- IOCTAHOBKH HA y4eT OIOKETHBIX (meHexHBIX) 06s3aTeBeTB 1 IPOBECHHUS
CaHKIIMOHHPOBAHHUSL,

B) OOPMIIEHHE OZIHUM IIePBITHENM YHCTHBIM OKyMEHTOM COBOKYITHOCTH OHOTHIIHELX
(axToB x03sHCTREHHON KH3HH/COOBITAM, TPOM30ImIe IImX B OZHOM KalleHIapHOM MecsIle, 110

OJHOTHIIHBIE (haKTEI

- IPHHATHE PEIICHHUS! O TOCTAHOBKE Ha GalaHCOBLI y9er 00sexToB HPA,
IIPHOOPETEHHBIX/CO3IAHHEIX B TeueHe OITHOTO KaJICHIapHOTO MecsIIa;

- HPHHATHC PEIIEHNS O CIIMCAHAU MATePHATBHEIX 3aracos, 611aHKOB CTPOIf OTYETHOCTH,
H3PacXoNIOBaHHEIX (MOTPEOICHHEIX) B TeYeHHE OHOTO KaJIeHTapHOT0 MecsIa.

2.2. IlepBudnEie AOKYMEHTEI, Tpebyromue IpeasanonHenus, GopmMupyroTces B CIIEIYIOIIEM
HOPSIKE

1. OtBerctBennOE MMHII0 Oyxramrepuu camocTosTemBHO CO3/aCT IEPBUYHBIH JJOKYMEHT,
BHOCHT B HETO BCe HEOOXOAMMbIE TaHHbIC/CBEICHUS 3 PETHCTPOB Oyxy4era u mepesaet
(IIPEN3ANONHEHHEL) TOKYMEHT HHOMY OTBETCTBEHHOMY JIMILY I 3aBEPIICHUS €ro
opmupoBanms 1 moxmHCcaHHIs.

2. loxymeHT dbopmupyercs numom, OTBETCTBEHHBIM 34 €T0 CO3/[aHHe, a 3aTeM
HAMPaBIICTCS TP HEOOXOAUMOCTH JUTSt 3aITOITHEHUS HHBIM OTBETCTBEHHBIM JIMLIOM H3 COCTABA
Oyxranrepckoit ciryx6s1 B gacTu uHbOpManHH 13 PErHCTPOB Oyxranrepckoro yuera. Takoif croco6
TIPEN3ANONHEHHS JIOKyMEHTa [IPE/ITIONAraeT BHECEHHE B YKe COPMUPOBAHHEIH JOKYMEHT JaHHEIX
¥ (WIIH) OT/CIBHBIX PEKBU3HTOR AOKYMCHTA HHBIM JIHIIOM, €CIIH JIMIIO, OTBETCTBEHHOE 3
COCTaBJICHHUE JTOKYMEHTA, HE HMEeT BO3MOJKHOCTH/IOCTYIIA CAMOCTOSTENBHO BHECTH B IIOKYMEHT
HeOOXO/IUMEIE TAHHEIE H3 PErucTpoB Oyxyuera.

Ilepeuens noxymentos, TpeOyYIOIMX Npea3anonuenys, yCTaHaBIuBaeTcs rpaduKom
MOKyMeHTO0O0poTa. OTBETCTBEHHEIE 34 TPEA3ANOHEHHE IEPBUYHBIX JOKYMEHTOB JIHIA
Ha3HAYAIOTCA NIPUKA30M/PACTIOPSIKEHHEM PYKOBOIUTEIIS IIOJ POCTIACH 06 03HAKOMIICHHH C
BO3JIOXKCHHOH Ha TaKHe JUIa 00S3aHHOCTEIO, Ipu sToM y s, orBevaromux 3a NIpea3anoHeHne
AOKYMEHTOB, JOIKHO GBITH 06ecedero IIpaBo OCTyma K COOTBETCTBYIOMEH 6a3e MaHHEIX HTH
TPEIOCTABIICHE! PACIIHPEHHEIE IIpaBa (IIpy HeoOXOTUMOCTH).

2.3. B perrcrpax OyxranTepckoro yuera nanmbie OTPakaroTCs B XPOHOIOIHUYECKOH
TOCIIeIOBATEILHOCTH, C TPYIITHPOBKOM 110 COOTBETCTBYIONTHM CYETaM GyXraiTepekoro y4era.

Peructpsr 6yxyuera moamucrsarores TALAMH, IOAITACH KOTOPBIX IPEAYCMOTPEHEI dbopmoii
JOKYMEHTA.

IIpu dpopmupopanmu PErUCTPOB OyXraiTepekoro yuera Ha OymaxHOM HOCHTENE:

- JTACTBI PETUCTPOB JIOJKHEI OBITE cOpoIIFOpOBaHE! 1 IIPOHYMEPOBAHEI,

- KOJIMHMCCTBO JIMCTOB JOIKHO GBITH 3aBepeHo PYKOBOZHTENIEM H [JIABHBIM OyxranTepoMm u
CKPEILICHO IeIaThIO Yupesxenus (mpu HAJTNYHHN).

2.4. He nonyckaercs NPUHATHE K GyXTanTepckomy YHCTY CIENYIOIUX JOKYMEHTOR,
COMEPIKAINUX UCTIPABIICHHUS:

- IOKYMCHTOB, 0)OPMIIAIOIINX ONEPALHH ¢ HATHIHEM ACHEXHBIMU cpencrBamu (TTKO,
PKO, O6bsBerns Ha B3HOC HATATHBIME ¥ HHBIX TOKYMEHTOB);

- AOKYMEHTOB, O()OPMIISIONINX ONEPAINH ¢ Ge3HATHIHLMT JACHEIKHBIMU CPEICTBAMHU,

- 6I1aHKOB cTporo¥ oTYETHOCTH.

B unBIX nepBruHbIX (CBOIHBIX) yueTHBIX AOKYMCHTaX UCIPABJIEHHS IOy CKAIOTCH,

Ipu menpasnenun nepsuansx AOKYMEHTOB, CO3NaHHEIX/0(OPMIICHHEIX Ha Bymare,
CTHPATh, IOAYHINATE, HCTIONB30BATE KOPPEKTHPYIONIYIO KUAKOCTH 3aNpeIneHo. BHecerne
UCIIpABIEHHHE B GyMaKHbIE IEpBHYHbIE HOKYMEHTBI OCYINECTBIIAECTCS B CIEAYIOLEM HOpPSIIKE:

1. 3agepkuyTh Of1HOMN YEPTOH HCIPABILIEMYFO 3aIIUCh HITH CYMMY TaK, 9TOOBI MOXKHO OBIIO
IPOYHUTATH 3aUYePKHYTOE.

2. Hanmmacats Han 3agepkuyThM TIPABUILHOE COACPIKAHAE NOKYMEHTA HITH CYMMEL.

3. Iopnmcars Temu THIAME, KTO H3HAYATHHO TIOATICEIBAT JOKYMEHT, YKa3bIBas:

- «McnpapieHHOMY BepHTEY WTH «Hcnpasnenoy;



- (hamuteio U MHEMMATEL

- IaTy UCIIPABIICHHS

- HHBIC PEKBU3HTBI, HCOOXOMMMBIE JUTS HIACHTH(OUKAIINA YKA3AHHBIX JIHAI] (manpumep,
PCKBH3UTEI IOBEPEHHOCTH/TIPUKA34A, COTTIACHO KOTOPOH(OMY) OHE HaeIeHB! IIOTHOMOUHSIMHE Ha
TIOJITHCAHHUE OIPE/ENCHHBIX IOKYMEHTOR).

B ciyuae ecimu o, usnavansHo mommmcasmee AOKYMEHT, Ha MOMEHT BHECEHHSI B HETO
HCIIPaBIICHUH YBOIIEHO, HJIH HAXOAUTCS B OTITYCKE 10 GepeMeHHOCTH | pofam, OTITYCKe 110 yxony
3a pe6EHKOM (MHOM JUTHTENHHOM OTIYCKE), 3aBEPEHUE HCIPABIIEHHH OCYILIECTBIISETCS HHLIMH
COTPYIHHUKAMH, Ha KOTOPbIC B MOMEHT KOPPEKTHPOBKH BO3JIOKEHE! OBS3aHHOCTH 110
(hOPMUPOBAHIIO TAKHX JOKYMEHTOB.

Wcnipaprienus B nepBHYHELH SJIEKTPOHHBIH IOKYMEHT, [TOANHCAHHELA KBaIM(HIIUPOBAHHOMN
SJIEKTPOHHOM IIOANCEHIO, HE BHOCSTCS, TaK KaK 3TO IPHBEET K HAPYLIEHHIO €T0 LIEI0CTHOCTH.
W3menenne nadopmarm, COZIEPXKAINeHCs B SIEKTPOHHOM JOKyMEHTe, OCYIIECTBIIAETCS IIyTEM
CO3MAHUA KOPPEKTHPYIOMIEr0 JOKYMEHTa H/HITH AHHY/IHPOBAHHsA IEePBOHAYATBHO CO3MAHHOI0
SJICKTPOHHOTO fokymeHTa. He fomyckaeTcs yanenue anHymapoBaHHOTo 3JIEKTPOHHOIO
AOKYMCHTa, TaK KaK B ONPE/ENIEHHbL MOMEHT BPEMEHH 3TOT SNIEKTPOHHBIN TOKYMEHT HMENT
TOPHIMHCCKYIO CUITY, T. €. IIOATBEPK/Ia] HAIHIHE 00BEKTa Oyxranrepckoro yuera.

2.5. Ilpuem GyMaskHBIX TOKYMEHTOB OT KOHTPareHTOB OCYIIECTBIACTCS OTBETCTBEHHBIMH
JIIAMH CyOBEKTOB MEHTPATH30BAHHOIO yIeTa i PETUCTPUPYIOTCS BO BXOJSIIEH HOKYMEHTAIIHH.

IlepBrymble ToxymMeHTEI, 0dopMICHHEETE KOHTpareHTaMu B OyMasKHOM M 3JIEKTPOHHOM BHJIE
(IBYXCTOpOHHHE [JOKyMEHTEI), IPU3HABATH OIIHGOIHEMY B OJHOCTOPOHHEM IOPSIKE HEJH3.

B nepsuunsle noxymenTsl, odopmiennse KOHTpareHTaMu Ha Oymare, BHOCHTE
HCIIPpaBJICHHs He I0IycKaeTcs. B Takom cirydae oTBeTCTBEHHEL] 32 NOyYEeHHE TOKYMEHTOB H3BHE
COTPYMHHK, B paMKaX JCIOBOr0 JOKYMEHTO0G0POTA JOJDKEH [OATOTOBUTE obpamenue B azpec
KOHTparcHTa ¢ NpeUI0KEHHEM O BHECEHHH MCIPABIICHHI B IIPEJIOCTaBICHHEIN paHee JOKYMEHT
HJIH €70 3aMeHe Ha KoppexTipyromuit. Obparmenye cocTaBisercs B cBOGOIHOMN MMACBbMEHHOM
(opme Ha bupmenHOM Granke ¢ PETHCTpalMel UCXOSINEro HoMepa.

Hcnpasnenne panee cocTasieHHOro ABYCTOPOHHETO IOKYMEHTa, O)OPMIEHHOTO B
SJIEKTPOHHOM BH/IE, OCYIIECTBIAETCS IyTeM aHHYIAPOBAHHS SNIEKTPOHHOTO JIOKYMEHTA C
HCTIOTE30BaHKEM porpaMMHoOro obecniedenus oneparopa DJ]0.

OtcyreTBue B IepBHYHOM IOKYMEHTE ieqaT KOHTPAreHTa He SBIACTCS OCHOBAHUEM JUISI
HCLPHHATHSA K y4€Ty TIPOU3BEICHHEIX PACXO/OB U HE OIPOBEpraeT dakra coeprenus
XO3SHCTBEHHOM OIePAluHy, €C/TH HAIMYHAE OTTHCKA IEYaTH He ABIIACTCS 0053aTENIEHBIM PEKBH3HTOM
(opmer noxymenta. [Tepprunbie AOKYMEHTEI KOHTPareHTOB 03 evaTh MIpHHUMAIOTCS K
Oyxrantepckomy ydery B o6imem nopsuke. IIpu Hanmmuy comuermii IIPOBepKa (pakTa CoBEpIIEHUS
OTICpallHH OCYINECTBIIAETCS B pAMKAX BHYTPEHHETO KOHTPOJISL.

2.6. B noxymenTax o mpremxke, 0(pOPMIIIEMBIX TIPH HCITOTHEHHH JIOTOBOPOB M KOHTPAKTOB,
CTOMMOCTHBIC [I0Ka3aTeIH JOJUKHEI OTPaXKaThes B PyOISIX W KomeHKax (B pybIIsSIX € TOYHOCTEIO J10
BTOPOr'0 IECATHIHOTO 3HAKA MOCIIE 3aIIATOH).

2.7. B peructpax GyXraaTepckoro yuera me JOITyCKAIOTCs MCIIPABIICHHS], HE
CaHKIHOHMPOBAHHBIE JTUIIAMH, OTBETCTBEHHBIM 33 BE/ICHUE YKA3AHHOTO perucrpa. Ucnpasienns B
PETHCTpax OyXy4eTa TOIKHEI COAEPIKATh: :

- ATy UCTIPaBIICHHS;

- TIOZITIACH JIHII, OTBETCTBEHHBIX 3a Be[IeHHE KOHKPETHOIO perucTpa (¢ ykaszarmem @.1.0.
OO MHBIX PEKBH3UTOB, HEOOXOMAMBIX UL MICHTU(DUKAIINY STHX JIAIT).

2.8. TIpuMeHsIOTCS eIMHbIe CIIPABOYHHKH (xmaccnduKaTopsr), HeOOX0MUMEIE 1
HCTIONIE3yeMBIe PH paboTe ¢ GyXranTepckuMu JOKYMEHTaMH.

Ennnele cnpasounuku conepixarcs s HH(OPMAIIHOHHOM cHcTeMe, 06eceunBaromeii
BeJIeHHe OyXTaaTepcKoro ydera (Byxranrepckoit mporpamme). DOpMHPOBAHHE CIIPABOYHHKOB
OCYIIECTBIACTCS JINAMH, OTBETCTBEHHEIMHU 33 BeICHHE GYXTaNTepCKoro ydera.

Kaxblit 13 yqacTHEKOB JOKyMERTOOGOPOTA UMEET aBCONFOTHEIE IIpaBa Ha JIOCTYII KO BCEM
CIPaBOIHMKAM, 32 MCK/TIOYEHHEM CBEIEHHH, COCTABITIONIHX TePCOHATBHEIC JlaHHEBIE, & TaKXKe



[CILIX MONIEPHKAHHS CIPABOYHHKOB B AKTYATHHOM COCTOSIHHH.
Brecenne usMenenwit B crpasoummky OCYIIECTBIIAETCS OTBETCTBEHHBIM JIMI[OM

Oyxranrepuu B Teyenue 1 (omHOTO) paGowero s co Hs IOCTYIIEHHUSI COOTBETCTBYIOIIEH

HH(pOpMaImy B BHjIe CITyKeOHOM/ TOKIIA O 3amiCeKy oT OTBETCTBEHHOT'O YYaCTHHKA

Hanonnenwne raxux CIIPaBOYIHUKOB, KaK «KoHTpareHThI», «JloroBops! 1 06s3aTenscTBAY
OCYIIECTBIIAETCS YYaCTHUKAMH AOKYMEHTOO60POTa CAMOCTOSITENEHO B COOTBETCTRIHY C
TIPEAOCTABNICHHBIMU IIPaBaMHK JI0CTYIIA K IIPOTPAMMHOMY IIPOIYKTY.

OtBercTBeRHOCTS 32 NIpeacTaBTCHEE CBEZICHUIT B LEIX (POPMHPOBAHHS 1 aKTyamu3auu
CIPAaBOYHHUKOB B YaCTH, KACAIOMIEHCS COTPY/IHUKOB (®HO, nomxHOCTS, HHAS uHpOpMaIus)
BO3JIaracTes Ha KaJpoBble CITyKObl CyOBEKTOR [EHTPAIN30BaHHOTO yYeTa.

2.9. Veenomienue o IEPEX0/e Ha QOPMUPOBAHHUH TOKYMEHTOB B BUJIC DJIEKTPOHHBIX
AOKYMEHTOB (Zlanee Takxke - YBeoMIIeHNE 0 TIPUMCHCHUH 3]IEKTPOHHEIX JOKYMEHTOB,
YBenomitenne) moxer (OPMHPOBATECS B OTHOMIEHHH Kak OIHOH YHHQHUIHPOBAHHOH (OpPMEI
HICPBHYHOTO yYETHOrO NOKYMEHTA, PErHCTpa GyXranTepckoro ydera, Tak ¥ HeCKONEKHX
YHUDHIHIPOBAHHEX hopm TEPBHYHBIX YYETHBIX IOKYMEHTOB M PETHCTPOB.

B Veenomnennu o npuvenenuy SJICKTPOHHELX IOKYMEHTOB JIOJDKHA COIEPIKATHCS
caenyiomas HHbopManus:

a) HaHMEHOBaHHE YHHQUIHPOBAHHO#H (BOpMEI TICPBUYIHOTIO y4ETHOTO JOKYMEHTA, PErucTpa
Oyxrantepckoro yuera u ko dopmsr mo OKVYT;

0) HauMeHOBaHHKe npukasa Munguna Poccun, KOTOPLIM yTBepI)KAeHA YHH QUITMPOBAHHAS
$hopma mepsruIOro yuerHOro AOKYMCHTA, PErHCTpa GyXranTepekoro ydera;

B) [laTa Ha4aia IpHMCHEHHS STEKTPOHHOTO IOKYMEHTa YHU(DUIIMPOBAHHOMH Gopmsr - nata
Tiepexona Ha opMUPOBAHKE IEPBUYHOTO (cBoaHOrO) yyeTHOTO JOKYMEHTa, perucTpa
Oyxranrepckoro yuera, cocTaBmenHOro o yHHHUIEPOBaHHOI hopme, B Bue SJIEKTPOHHOIO
AOKYMEHTA, TIOAIMCAHHOTO 3IEKTPOHHON MOITHCHIO.

2.10. YBenomienwne o IIPHMCHCHHY 3JIeKTPOHHBIX JOKYMEHTORB bopmupyercs
OTBETCTBEHHBIM COTPYAHUKOM OYXTaITepHH, M0 [THCEBASTCS I'maBEbVM Gyxranrepom u
HAIIPaBIIAETCSA COTPYMHUKAM JJISl 03HAKOMIICHHUS,

C VBegomnennem o npuvenerun SJICKTPOHHBIX JOKYMEHTOB JOJDKHEI OBITH 03HAKOMIICHE]
COTPYIHHKH, HMEIOIHE OTHOMIEHHE K YHCTHOMY nponeccy u (KiH) oopMISHHIO 3JIEKTPOHHOTO
AOKYMEHTa, HH(OPMAIIHS 0 KOTOpPOM COZICPKUTCA B YBENOMIICHHH O IPAMEHEHHH SJIEKTPOHHBIX
MOKYMEHTOB.

IIpn Hanpasnennn Veegommenns o TIPUMEHCHUH SIIEKTPOHHBIX JOKYMEHTOB MOCPELCTBOM
CHCTEMBI SICKTPOHHOTO JOKYMEHTOO60POTA COTPYAHUK CHHTACTCS O3HaKOMJICHHEIM C JIaTEI
HalpaBlICHUs €My TaKOro Y BeIOMIICHHS.

IIpw oTcyTeTBUYM TexHEUECKOH BOBMOKHOCTH HAlpaBATL COTPYHUKY Y BEIOMIICHHE Uepes
CO/T dakr osnaxomenns nomker 65rs HONTBEPXKICH IyTEM IIPOCTABICHHUS COTPYAHHKOM €TI0
COOCTBEHHOPYYHOM MOJITHCH H AATHI 03HAKOMICHHS B JTHCTE 03HAKOMJIEHUS K Y BEJJOMIIEHHIO O
IPEMEHEHHH 3JIEKTPOHHOTO IOKYMEHTA.

3. Cpokn H NePHOAHYHOCTE COCTABJIEHH COrJIACOBAHMS, NOANMHCAHAS, VTBE CHHSA

nepeaayn u 06paboTKu JTOKYMEHTOB

3.1. Cpoxkwu cocranenus, COTJIaCOBaHMSA, OANMCAHHS, YTBEPIKACHHUS, TIEPeNIaty 1
00pabOTKM IIEPBUYHBIX YUETHBIX AOKYMEHTOB ¥ PETUCTPOB /TSI OTPAKEHHS HX B Oyxranrepckom



Y4eTe YCTaHaBIHBAIOTCS B COOTBETCTBHUH ¢ I padukom AokymeHToobopora (Ilpunoxenue No 3 k
Yuernol mommrHke).

OrBercTBeHHEIE 34 popmupoanue, TIONHUCAHHE, YTBEPXKACHHUE, IIEpejady | obpaGoTky
TaKkux OKyMCHTOB HECYT NIEPCOHAIBHYEO OTBETCTBEHHOCTD 34 CBOCBPEMEHHOCTD COBEPIIEHHUS
YKa3aHHBIX JACHCTBHH, _

3.2. CocraBienue nepBHIHEIX (CBOJIHBIX) YUETHBIX AOKYMCHTOB OCYIIECTBIIAETCS C YIETOM
MEPOIPHATHY BHYTPEHHEr0 KOHTPOJIS COBEpImIACMBIX (haKTOB XO3AHCTBEHHOMN KU3HIY. BryTpennuii
KOHTPOIIb, B TOM YHCIIe 32 OyXTranTepckuMu AOKYMCHTAMH, OCYINECTBISETCS B COOTBETCTBHH C
YTBEpxKIeHHBIM [TomoxenneM o BHyTpeHHeM konTpone (Ilpunosxernue Ne 4 k yuerroi TIOJIHTHKE).

3azaqamMu BHYTpPEHHEr0 KOHTPONS HA NAHHOM JTare ABJAIOTCS:

- obecrieuenme coboenns TpeGoBanmii K oopMITeHNFO TEpBHYHBIX JNOKYMEHTOB B YacTH
PEKBH3UTHOTO COCTaBa H KOPPEKTHOTO BEIOOpA hOPMBI [Tt KOHKPETHOI XO3SIUCTBEHHOM CUTYaIUH,
T. €. IpOBEpKa Ka4eCTBa IOATOTORIEHHBIX TMIOKYMEHTOB;

- obecrieqenue AOCTOBEPHOCTH NAHHBIX O (haKTax XO3SHCTBEHHOMN KU3HH IIpH HX
O(hOPMIICHHEH B 4acTH HEAOIYIIEHHS OTPXKCHHUS B y9€Te MHUMOTO MITH IIPATBOPHOTO 06HEKTa
Oyxrantepckoro yuera, B YaCTHOCTH, HEOCYIECTBIEHHBIX PACXOIOB, HECYINECTBYIOIINX
00513aTeNIbCTB, He HMEBITHX MecTa COOBITHIA.

BHyTpennmit KORTPOTB, 38 HCKTIOYCHEEM CaMOKOHTPOJIA, OCYINECTBIIICTCS [IyTeM
OTIOBCIIEHHS OTBETCTBEHHEIM JIMIIOM YIIONHOMOYEHHOIO Ha IIPOBE/ICHHE KOHTPOJIS JIULA O
CO3JIaHAK/IOCTYILIEHUH IePBHIHOIO AOKYMEHTA 1 HAI[PABJICHHH €T0 Ha POBEpKy. B ciyuae
BBIABJ/ICHHS HE/IOCTATKOB M HAPYIICHHH 110 pe3yIIsTaTam BHYTPEHHETO KOHTPOJIST IEPBUYHOTO
HOKYMEHTA OIIOBEINCHHE C TPEOOBAHUEM HCIIPABIICHHS 00HapyKEHHBIX OIMMOOK HAIPABISETCS B
aHanornyHoM nopsxe. [losropHoe Hanpapenue CKOPPEKTHPOBAHHOT O/HCIIPABIICHHOTO
AOKYMEHTa B a/[peC YIOJIHOMOYEHHOT0 HA IIPOBE/ICHHE BHYTPEHHET0 KOHTPOJIS JIAIa 0643aTeIIbHO.

Hepenaua yuernsx dymxmmit [CHTPATH30BaHHOA OyXrauTepiy He 0CBOGOKIaeT
YIOIHOMOYCHHBIX JIHII OT IIPOBEJICHHAS BHYTPEHHETO KOHTPOJISI ITPH IIOATOTOBKE/COCTABICHHN
IIEPBUYHEIX (CBORHBIX) YYETHBIX JJOKYMEHTOB,

Ilepsuansre (cBoHbIE) yueTHBIE AOKYMEHTLI IOJDKHBI ITOCTYTIATH B GYXTaITEPHIO 110
pe3ylbTaTaM BHYTPEHHET0 KOHTPOJISL COBEPIIAEMBIX (aKTOB XO3HCTBEHHOMN KH3HH.

3.3. Tleppuansre (cBomHbIE) YHETHEIC IOKYMEHTEI IPHHAMAIOTCS K yIeTy Oyxranrepckoit
CITy:601 10 pe3yibTaTaM BHYTpEeHHETo KOHTPOJLI COBEPITaeMBbIX HaKTOB XO3SHCTBEHHON IKHHH.

3anayamn BHYTpeHHero KOHTPOJIA HA 3TOM 3Tall€ SBISIOTCH:

- IPOBEPKa HATMYHS IIO/IHACEH OIDKHOCTHEIX JIHIT;

- POBEPKa IOCTOBEPHOCTH COMEPIKAIIUXCS B IIEPBHYHbIX AOKYMEHTaX JIaHHBIX Ha IIPEMET
COOTBETCTBHS IIPaBHIIaM (OPMHPOBAHKS JOKYMEHTA 1 OTPAXCHUS B TOKYMEHTE HH)OPMAIHH C
UCTIONB30BAHHEM €/IMHBIX CIPABOYHHKOB

- POBEpKa CBEICHUN HA IPEJIMET COOTBETCTBHS JAHHEIX B AOKyMeHTe nHbopManuy,
KOTOpas OTpaXeHa B perucTpax OyXranrepekoro ydera;

- IIPOBEPKA HAJMIHA IOKYMEHTOB (CBEIEHMI), IBIIIOMIIXCS OCHOBAHIHEM JUTSt
(hopmupoBaHUs MIepBHIHBIX YUETHBIX JIOKyMEHTOB;

- HCKIFOYCHWE HAPYIIIEHHH 3aKOHOAaTenbcTBa P® B wacTn AOKYMEHTAIBHOTO OQOPMIIEHHS
(axToB X03siicTREHHOI] KU3HH, BKITIOYas cobmonenne TpeGoBanuii k SNCKTPOHHOM TIO/IITHCH.

3.4. B ciydae BEIABICHHS OMIHGOK B HPC/ICTaBIICHHBIX IEPBHYHBIX JOKYMEHTAaX TAKHE
AOKYMCHTBI OTKJIOHSIFOTCS 6€3 MCIIOHEHAS ¢ 060CHOBAHHEM OTIPABHTEIO IPHYUH Bo3BpaTa. [Ipu
9TOM OTBETCTBEHHOE 3a BHYTPEHHHIT KOHTPONE IIPHHAMAEMBIX K Oyxranrepckomy ydery
AOKYMEHTOB JIHIIO JOIDKHO HAIPaBHTH OTBETCTBCHHOMY 3a 0()OpMIICHHUE H (HJIH) TIOMHCAHUE
AAHHOr'0 IIEPBUYHOTO TIOKYMEHTA YBEIOMIIEHHE O pe3ylbTatax BHYTPEHHEr0 KOHTPOJIS
COBEPIIAEMBIX (HAKTOB XO3AHCTBEHHOM SKU3HH C uHpOpMAaLHel o COAEPIKAIICHCS B IOKYMEHTE
omubKe ¥ He06GXOJUMOCTH e HCIIPABJICHH C yKa3aHHEM KOHKPETHOTO CPOKa IIPeJICTABITCHEs
HOBOTO (HCIIPaBJIEHHOTrO, KOPPEKTHPYIOIIEro) OKYMEHTA.

B ciyuae BrisiBenus paxra HCIIPE/ICTAB/ICHUS M HECBOEBPEMEHHOTO TIPEICTABIICHHS
AOKYMEHTOB/CBEIEHHH, HEOOXOMUMBIX ISl Be/ICHHS OyXranTepckoro ydera, B TOM GHCIIE B ciy4ae



BBIABJICHUSI (DAKTOB, YKa3HIBAIOIIAX Ha HAIMYME OIITHGKH B YHET€ H OTYETHOCTH B CBSI3H C
Herepeaayei 1ubo HecBOEBPEMEHHOH [Iepe/laueii EePBUYHBIX YUETHBIX JOKYMEHTOB IS
PCTUCTpAliK CONEPIATTUXCS B HAX TaHHBIX B PETHCTPaX OyXranrepckoro ydera, OTBETCTBEHHOE 3a
BHYTPEHHHM KOHTPOIIb IPUHAMAEMBIX K OyXranTepckoMy y4eTy IOKYMEHTOB JIHIO OJDKHO
HAIIpaBUTE OTBETCTBEHHOMY 3a 0(OPMIICHHE, ITPE/ICTABICHHE T (M) moAMMCaHUe AHHOTO
HIEPBUYIHOIO TOKYMEHTa, HHOW HH(OpManuu/cReneHuit TpeboBaHue, KOTOPOE 06S3EBAET
OTBETCTBEHHEIX 38 CO3/aHne/popMUpOBaHHe U (MIH) TTOIACAHIE AOKYMEHTOB JIHII IIPEI0CTABHTE
B OyXranTepHio HeoOXO0UMbIE HIlH TOTOTHUTEIBHEIC HOKYMEHTEI (HH(OPMAIIHIO, OACHEHNS) B
YCTaHOBJIEHHBI! CPOK.

Pesymprater nonoxurensuoro BHYTPEHHEI'0 KOHTPOJIS 38 IPHHUMAEMBIMH K
OyxranTepckoMy y4eTy JIOKyMeHTaMu YBEIOMIICHUAMY | (W) TPeOOBAHISIME HE O(OPMILIOTCA.
JlOKyMEHTEI, COCTaBIEHHBIE B COOTBETCTBHH C HacTosmmme Ilpasunamu, npuEAMarOTCS K
OyxranTepckomy ydery.

3.5. 3amicH B perucTps Gyxydera OCyIIECTBIMIOTES 110 Mepe COBEPIICHUs Onepanuii u
IPUHATHS K OyXTaITepcKOMy y4eTy IepBHYHOTO (CBOJIHOTO) y9ETHOTO JIOKYMEHTA, HO HE MO3IHEe
CJICAYIOMIEro JHSL OCTIE MOy YeHNs IEPBHIHOTO (CBOIHOIO) YHETHOTO JOKYMEHTA IIPH YCIIOBHH
MOMOKHUTETBHBIX PE3YIbTATOB BHYTPEHHETO KOHTPOJIA JOKYMEHTA.

4. OTBeTCTBEHHBIE JHIA, IPABO MOAMHCH

4.1. Tlepeders JuI1, OTBETCTBEHHBIX 3a COCTaBJICHUE, COTJIACOBAHHE, IIOIIACAHNE,
YTBEPKICHHE, Iepesiady u 00paboTKy MEPBHYHBIX YYETHBIX JOKYMEHTOB H PErucTpoB Oyxyduera
YCTAHABITMBACTCS PYKOBOJUTENEM YIIOTHOMOYCHHOM OpPraHu3aluy | CyOBeKTOB
HEHTPaIM30BAHHOTO YYeTa.

YTouHeHHe MpaB 10 (OPMHPOBAHMIO HPUHAHCOBLIX U INEPBHYHBIX YYETHBIX JJOKYMEHTOB, a
TaloKe TIpaB OCTyIIa K 3aIIHCAM B PETUCTPEI OyXydeTa OCyIIeCTBISETCS Mo Mepe He0OXO0MUMOCTH,
HO He pexe 1 pasa B 6 MecsIleB, HAYHHAS C HAYAIA KaJIeHIapHOTO TO/I4.

4.2. Civcky OTBETCTBEHHBIX JIAII, Ha KOTOPBIX BO3JIaracTcs 00A3aHHOCTH COCTABIICHHUS
TICPBUIHBIX TOKYMCHTOB B CYOBEKTaX LEHTPATH30BAHHOIO yYeTa M KOTOPBIM IPENOCTABIISETCS
[IpaBo UX HOATHCH, NPE/ICTABIAIOTCS PyKOBOIUTEIIIO LIEHTPATH30BAHHOI Oyxrairepuu.

4.3. 3a HECBOEBPEMEHHOE, HEKAYECTBEHHOE odopmrenne i cocrasnenue HEPBUYHBIX
AOKYMCHTOB, 3alCPIKKY NePENIaIh HX U1 OTPAXKECHHS B OYXTAITEPCKOM yUeTe U OTYETHOCTH, 34
HEJIOCTOBEPHOCTh COACPIKAIMAXCS B JOKYMEHTAX JAHHBIX, & TAKIKE 34 COCTABIICHIE JIOKYMEHTOB,
OTP@XKAIOIINX HE3AKOHHBIE ONEPAIIHH, HECYT OTBETCTBEHHOCTH OKHOCTHBIE JIHIA, COCTABHBIINE
U TIOJINUCABIIHNE 3TH JOKYMEHTEL

4.4. IlepBudHBIE TOKYMEHTEL, 0(OPMICHHEIE Ha Oymare, HOJIHCHIBAIOTCS YIACTHAKAMU
JAOKYMEHTO000pOTa COGCTBEHHOPYTHO. :

Kpowme Toro, B Vupesxaenun nomyckaercs nernommsopante (hakCHMUILHOTO
BOCTIPOU3BE/ICHHUS IIOANHCH € TIOMOIIBIO CPEACTB MEXaHHYECKOTO WM HHOTO KOIUPOBAHHS,
3JIEKTPOHHO-IU(POBOM MOAKCH MO0 HHOTO aHAJIOTa coOCTBEHHOPYIHOM mozmnucH (pakcummume
PYKOBOIHTENS M INIaBHOro Oyxranrepa). CoGCTBEHHOPYIHAS HOIIHCE U TIOJIHACE taxcumuie
HMEIOT PaBHYIO IOPHIMYECKYIO CHITY.

DakcHMUIIE HENb3s UCIIONb30BATh Ha:

- (PMHAHCOBBIX U MITATEKHBIX T0KYMEHTAX

- HAJIOTOBOY OTYETHOCTH ¥ HAJIOTOBBIX JEKIIAPAIHSIX;

- 3anpocax U 3adBICHUAX B TOCY/1apCTBEHHBIC/MYHUIUIIAIBHEIE OPTaHbL;

- OyXraiaTepcKo OTYETHOCTH;

- IOBEPEHHOCTSIX;

- cyeTax-(aKTypax;

- BEKCeJIsIX;

- 3asIBKax Ha y9acTue B KOHKYpCE;



- KapToykax ¢ ob6pa3naMu 1o ucei.

4.5. loxymenTsI, 0OPMIEHHBIE B 5TIEKTPORHOM BHIIE, IIOIHCEBAIOTCS SJIEKTPOHHBIMHA
TIONIIACAME B COOTBETCTBHY ¢ TpeboBanmsamu 3akona Ne 63-D3, uto mospasymepaeT HaTHume
3JIEKTPOHHOM NOATHCH JUIS KAXI0T0 U3 yYaCTHAKOB 3IEKTPOHHOIO B3AUMOICHCTRHL.

[lepBuyHEIe yUeTHEIE TOKYMEHTHI I PEruCTpLI OyXydeTa, CoCTaBlIeHHBIE B (hopme
SJIEKTPOHHBIX JJOKYMEHTOB, IIOAIIMCHIBAIOTCS:

- KB (UIHPOBAHHOH STEKTPOHHOM TIOITHCHIO (1aee - SLID);

- B CIIyHasX, IPeAyCMOTPEHHEIX 3aKOHOJATEICTBOM, IIPOCTOM HMEKTPOHHOMN TOIHCHIO
(manee - DIT).

4.6. IlpunsTre K OyxraarepckoMy ydery NEPBUYHBIX YYETHBIX JIOKYMEHTOB,
obopMIITIOMUX GaKT 3aKFOUEHIS AOTOBODA, BBUTOTHEHHUS YCIYTH/PabOTHI 10 0r0BOPY (aKT
- BBIIOJHCHHBIX pab0T/0Ka3aHHEIX YCIIYT), MOANHCAHHBIX YIIOMHOMOUCHHEIM IPEACTaBHTEIIEM
YHONHOMOYCHHOH OpraHU3aliy U CyOhEKTOB IEHTPATM30BAHHOTO YUeTa KBATH(DHIHPOBAHHON
SNEKTPOHHOM MOMIUCEIO, ¢ OJTHOM CTOPOHSL, ¥ IPOCTOH ANEKTPOHHOMN MOAMHCHIO CO CTOPOHEI
y9acTHHKA JOTOBOPHBIX OTHOLIEHHH, JIOYCKAETCS.

4.7. JlsycTOpoHHHMH (MHOTOCTOPOHHUIL) TIEPBHYHBIN YYETHBIA OKYMEHT, COPMHUPOBAHHEI!
B BJICKTPOHHOM (opMe, M0IKeH OBIT IIO/IUCAH STeKTPOHHBIME MOTHCIME 06eHX (Bcex) cTopon
CIENKH. 3aMeHa MOMIIMCH OJJHOU U3 CTOPOH Ha COOCTBEHHOPYUHYIO HE JOIYCKACTCSL.

Hckimouenue - nepBHYHbBIE YUETHBIE JOKYMEHTEL, HOPSIOK OPMUPOBAHHUS KOTOPEIX IIPSMO
TIPeNyCMaTpUBACT BOSMOKHOCTb MONHCAHHS OHOH H3 CTOPOH KOIIMH 3JIEKTPOHHOTO JOKYMEHTA
cornacHo Ipunoxenmio Ne 5 k ITpuxasy Ne 61x.

4.8. IlpocTas 3meKTPOHHAs IIOMHCH HPEIOCTABISIETCS TIOCPE/ICTBOM PETUCTPAIHH JOCTYIIa
[10J1b30BaTeIs K HHMOpManMORHO#H 6ase (cucteme). IIpu 3TOM s HOJIy9eHUS IPOCTOM
SIIEKTPOHHOH MO/IIIACH He TpeOyeTcs yCTaHOBKY JIOTIOHUTEIEHOTO IIPOrpaMMHOT0 00eCTIeIeHuUs 1
CePTH(HHKATOB dNIEKTPORHOI momucH. [Top30BaTess noTydaeT NOCTYII K HHQOPMAIIMOHHOM Da3e
TIOCPEACTEOM BBOJA JIOTHHA U TIAPOILA, IPEIOCTABIEHHBIX JIAIIOM, OTBETCTBEHHBIM 32 0OPMIIEHHE
SNEKTPOHHBIX MOAMHICEH. B ToKymMeHTax, ChOPMHUPOBAHHBIX yKa3aHHBIM [IOIE30BATEIEM, Oyzner
CONEPKAThCA HH(DOPMAIKS O HEM KaK O JIALE, IIOAIHCABIIEM dIeKTPOHHEIH INOKYMEHT (B
ONPEACIICHHOM TIOJIe SJIEKTPOHHOTO IOKYMEHTa 0TOOPaXKaeTCst COOTBETCTBYIOMAS MH(OPMAITHs).

KBanudunuposannas s7eKTpoHHas OJIHCE IPeoCTaBIsteTcs MOCPEICTBOM BEIIAYH
KJTFOHa SIIEKTPORHOM OIKCH ¥ KITF0Ya POBEPKH 3IEKTPOHHOM TOIHCH, YKa3aHHEIX B
COOTBETCTBYIOIIEM CepTU(HKATE,

4.9. Ilepenaua npaBa HCIIONB30BAHKS SIEKTPORHOM IIOIIACH OT BIAJE/IBIA €€ cepruduxara
HHOMY JIMITy 3alpelieHa.

4.10. B ciyqae yBoIbHEHHMS WM OTCYTCTBHS JIAIL, OTBETCTBEHHBIX 32 obopmiteHue ¥ (UIIK)
TIOAMHCAHHE OKYMEHTOB, [EPEada TakOro MOJHOMOYHS HHOMY OTBETCTBEHHOMY JIHIY
COIIPOBOXK/IAETCS:

- 0(opMIIEHIEM OT/JIENBHOTO [IPUKA3a/PaCIOPIKEHAS O [IOCTOSAHHOM/BPEMEHHOM
BO3JIOXCHHH COOTBETCTBYFOIIMX 00S3aHHOCTEH Ha HHOE JIHUIIO C YKA3aHHEM BHIOB JOKYMEHTOB,
KOTOPBIC MMEET MPABO O()OPMIIATH/IONMHCEBATE BHOBB YIIOMHOMOYEHHBIH COTPY/IHHK, & TAKKE
BHJIA IIPE/I0CTABIAEMOM SIEKTPOHHOM NOAMHCH (IPH HEOOXOUMOCTH), ¢ 03HAKOMIIEHHEM TIOJ
POCITHCE B JIEH TIOIIUCAHUS [IPUKa3a/pacIiOPsDKEHHUS PYKOBOIHTEIEM;

- YTOYHCHHEM YTBEPHKACHHOTO IEPEYHs OTBETCTBEHHBIX JIHLL (DK YBOJIbHEHHH);

- BHECEHHEM JIOTIOTHCHUI/H3MEHEH !} B TPYIOBOIL 10TOBOP, JIOIDKHOCTHYIO HHCTPYKIHIO,
CITy>keOHBIH KOHTPAKT COTPY/HUKA, HAIEIAEMOr0 TOTHOMOYMSIMH 10
hopmupoBanmio/noMIHCAHHIO GyXranTepeKuX J0KYMEHTOB (IIpa HEOOXOIMMOCTH).

IIprukas/pacriopspKeHue O TOCTOSHHOM/BPEMEHHOM HaeIeHIT COOTBETCTBYOLIHM(H)
TIOJTHOMOYHEM(sIMH) 0(OPMIISIET OTBETCTBEHHBIH COTPYIHMK KaIpoBO# CIryKObl 110 COTIACOBAHMIO
B JaCTH Ha3HAYCHUS HOBOTO OTBETCTBEHHOIO 3a (POpPMHpPOBaHWE/IOIHCAHHE JOKYMEHTOB JIHIA ¢
PYKOBOZHTEIIeM CyOBEKTa IEHTPATH30BAHHOTO ydaeTa. BHYTpeHHHI pacnopsuTe/bHbLH OOKYMEHT
oopmIIeTes B IeHb IOTyYeHUs/ IPEAOCTABIEHHS B KAAPOBYIO ciryx0y undopmanuu o6



YBONIbHCHHHI MIIX OTCYTCTBHE Ha paboueM MecTe JIUIIa, H3HAYAIbHO OTBETCTBEHEOTO 34
(hopmupoBanHe/MOAHCARHE JOKYMEHTOB,

IIpu yBoO/IbHEHHH COTPYHIKA IPOCTAS HMEKTPOHHAS TOIACH OT3HIBACTCS HOCPENCTBOM
GJIOKMPOBKH JOCTYIIA OTB30BATENIS K HH(OPMAIHOHHOH 6aze (cHcTeme). Cepruduxar
KBAM(QHIMPOBAHHON IJIEKTPOHHOMN MOIIHCH OT3BIBACTCS U3 TOTO YAOCTOBEPSFOIIETO IEHTPA, B
KOTOpOM OH OBLT 0)OPMIIEH, JIHIIOM, OTBETCTBEHHBIM 38 0(OPMIICHHE, 3aMeHy, BBIIaqy,
AHHYJTHPOBAHHE (KOMIPOMETAITHIO KIII0Ya) BIeKTPOHHEIX TIOJITHCEE,

3. HOEHQOK Baanmogeﬁ(:'mnﬂ C!ﬁ'beKTOB HNEHTPATH30BAHHOIO y4dyera 1 6yxram‘egm{

5.1. TIpu ocymIecTRIIEHAN HEHTPAIH3YEMBIX TOMHOMOYHH B3aUMOJIEHCTBUE CYOHEKTOB
[ICHTPaIM30BAHHOrO y4eTa M yIIOJHOMOYEHHON OpraHM3aIiy 06eCIe HBACTCS HHOOPMAITHOHHOK
COBMECTHMOCTBIO HH(OPMAIHORHEIX CHCTEM M MH(DOPMAIHOHHBIX PECYPCOB, CPEACTBAMHE KOTOPBIX
OCYILECTBIIOTCS (hopMHUpOBaHHE H 0OMeH HHDOpMALHei i JOKYMEHTaMH B IIEKTPOHHOM BH/IE (B
(opme 3meKTpoRHBIX AOKYMEHTOB), MEXKBEIOMCTBEHHBIM 0OMEHOM UHpOpMAHei U 0MHO3HAYHOM
HeHTHbUKaNKeH 06BEKTOB TPABOOTHOIIEH I B IIPaBOBEBIX KTaX.

5.2. OTBETCTBEHHBIE JIMIA CYOHEKTOB HCHTPAIM30BaHHOT'O YY€Ta CAMOCTOSTEIEHO
0 OPMIISIOT, COTIIACOBBIBAIOT, IIOANUCHIBAIOT 1 YTBEPXKIAFOT IEPBUYHEIE U HHEIE IOKYMEHTEI B
YacTH:

- HAIMYHBIX ICHEKHBIX PACYETOB;

- COCTaBIICHHAS U HCHIONHEHUs 610/pKeTHOH cMetsl/Inaga OX]I;

- pasmemenus uadopmanun B EUC (otHOCHTCS K (yHKITHOHATY KOHTPaKTHOX
CIIyXOBI/KOHTPAKTHOTO YIPABIISIOIIEro);

- ONPCACIICHHSA CIPaBE/UTUBOH CTOMMOCTH 00hekToB HDA (oTHOCHTCS K KOMMITETeHITH
KOMHCCHH I10 TIOCTYTUICHHTO ¥ BBIOBITHIO aKTHBOB CYGHEKTOB EHTPAIH30BAHHOTO y4era);

- TIPHEATHS PEIICHHAS O COOTBETCTBHH HMYIIECTBA IIOHSATHIO «aKTHB)» B PAMKAX IIPOBEICHHUS
TOJI0BOM HHBEHTAPU3aIHH (OTHOCHTCS K KOMIIETEHITHY KOMUCCHH 10 HOCTYTIJICHHIO H BEIOBITHIO
AKTUBOB MIIH HHBEHTAPHU3ALHOHHOH KOMUCCHH CyGBEKTOB EHTPAIH30BAHHOIO ydera).

OpHTHHAEI IOKYMEHTOB/CKAH-KOTIHH NOKYMEHTOB, CO3/JaHHbIE, COTJIacCOBAHHEIE,
TIOJIIHCAHHEBIC H YTBEPXKICHHEIC B PAMKaX BHIIICTICPEUNCIEHHEIX OIEPALH OTBETCTBEHHbIH
HCIIOJHHUTEIb Cy0heKTa eHTPaIH30BaHHOTO yueTa 0613aH HallpaBUTh B OyXralTepuro B TedeHue |
(omHOrO0) paboyero AHS ¢ MOMEHTA UX TIOITHCaHNS/YTBEPIKICHHUA. OtBeTcTBeHHBM(M) 32
COOTBETCTBHE CKAH-KOIHH IIOUTMHHUKY JOKYMEHTA SBIISETCS COTpYIHUK(H) cyOBeKTa
LICHTPAIH30BaHHOTO yUeTa, CO3AaBIIHH/IOAIICABIIIIA(E) TOKYMEHT.

5.3. B cirygae HEBO3MOXHOCTH Ilepeslaun JOKYMEHTOB 110 TEJIEKOMMYHHKAIIMOHHBIM
Karalam CBA3H yHOJIHOMOYCHHBIH COTPYIHUK B CPOKH, YCTAHOBIEHHBIE €TUHEIM rpaduxom
JOKYMEHTO000pOTa, OQOPMITIET U IIepeaeT JOKYMEHTEI

- Ha CMCHHOM MarHMTHOM HOCHTeNe ((ierm-KapTa, )KeCTKMil IUCK | T.IL);

- Ha OyMa)XHEIX HOCHTENISX.

IlepBudnble ydeTHBIE JOKYMEHTEL, KOTOPBIC MIPEJCTABIIIOTCS B OYXTaNTepuio Ha 6yMasHBIX
HOCHTEILIX, TIEPEIAIOTCS OTBETCTBEHHBIMHU COTPY/{HMKAMH Ha OCHOBAHUH peecTpa JOKyMEHTOB,
COCTABIEHHOTO B 2-X 3K3eMIUIApax. JIOKYMEHTEI CUMTAIOTCS NePEIaHHBIMU C TAThI OTMETKH
BXOJISIIEH KOPPECTIOHIEHIMY Y cyOheKTa HEHTPAITM30BAaHHOIO yYeTa.

5.4. TlepBuvHbIe yUeTHEIE JOKYMEHTEI IIEPEJAIOTCS CyOBEKTaMM [IEHTPATU30BaHHOTO yJeTa
B OyXTa/ITEPHIO B COOTBETCTBAY C TpadhuKOM JOKYMEHTO000pOTa, YTBEPKIEHHEIM B PAMKAX
(hopMupoBaHUs equnO yaeTHOM momuTukH. ITocie TIOJTYy4eHHS IIEPBUYHBIX X HHBIX JJOKYMEHTOB
OyXranTepus OCyIIecTBIsIET HX TIPOBEPKY HA IPEAMET ITOTTHOTBI i KOPPEKTHOCTH B CPOKH,
YCTAHOBJICHHBIE B CIMHOM I'PaduKe JTOKYMEHTO060pOTa.

5.5. CyOBeKThI EHTPAIN30BAHHOTO yYeTa 1 YIIOJTHOMOYEHHAsT OpraHu3aius 1o
THCEMEHHOMY 3arpOCy BIpaBe 0OMEHUBATBCS CKaH-KOIMSAMH U (MITH) KOTIUSIME Oyxrantepckux



MOKYMEHTOB, HEOOXOIMMBIX I BHYTPEHHETO TTOIb30BAHMS. 3arpoc I0JDKeH CoepKaTh TOTHBIH
IICPCHCHB 3alpallliBACMBIX JOKYMEHTOB, CPOK U (hOPMY HX IpeI0CTaBIIEHHS.

5.6. OTBETCTBEHHEIE 3a JOKYMEHTOO60POT COTPYAHHKH 0OSI3aHbI:;

- 0bOpMITATE Bee OCyIecTBIseMbIe (haKThl XO3SHCTBEHHOMN KA3HH MOATBEPKAAIONIHMHE
TCPEHTHBIMH yHCTHBIMH JOKYMEHTAaMH, CIy)KAIUMHA B TATbHEHIIEM OCHOBAHHEM IS HX IIPHHSATHS
K GyXranrepckoMy ydery;

- CBOCBPEMEHHO IIPE/I0CTABIATE OyXralTepun HeoOX0UMYI0 HHGOPMALMIO, CBEICHHS,
TICPBAHBIC YICTHEIC X MHBIE NOKYMEHTSL II0 COITIACOBAHHBIM CPOKaM M (OpMaM B COOTBETCTBHH C
€MHBIM TPaQHKOM JOKYMEHTO0G0pOTA;

- IOJyaTh COTJIACHS COTPYAHHUKOB - CyOBEKTOB MEPCOHAIBHBIX JAHHBIX M HHBIX JIHII,
TIEPCOHATLHBIC NaHHbBIE KOTOPBIX 0OpabaTsiBaeT CyOhEeKT IEHTPATU30BAHHOTO YUeTa Ha nepeaaqgy
IEPCOHANBHBIX IaHHBIX OyXranTepun At uX 06paboTKy;

- YTBEPIKAATh IPHKa3kY/PACTIOPSIHKEHHS Ha [IPOBEICHAE WHBEHTapU3allUH UMYIIECTBA K
00513aTeNBCTB YUPEXKICHHS B CPOKH U B IIOPSIIKE, YCTAHOB/ICHHEIE Oyxrantepueii B pamkax
(hopMupOBaHNUS e/MHOM YUeTHOM IOTUTHKH, 2 TAKKe B CITy4asx, KOI/ia IPOBEICHHE
WHBEHTAPHU3AIHHE SBISETCS 00S3aTEIEHEIM;

- 0becrenBaTh HAEHTHIHOCTS H JOCTOBEPHOCTH IIEKTPOHHBIX JIOKYMEHTOB ¥ CKaH-KOIIHH
OyMaXXHBIX TOKYMEHTOB OPUIHHAIAM TIEPBHYHBIX YUETHBIX JOKYMEHTOB;

- COOIONIATE CPOKY MOANHCAHMS IEPBUYHBIX YISTHBIX JOKYMEHTOB H HHOH HH(pOpMAIHH,
HEoOX0MMO# 1st BBIIONHEHUs Gyxrantepueif 0613aHHOCTEH.

5.7. OTBETCTBEHHBIE 3a TOKYMEHTOOGOPOT B OyXTanTepuu COTPYIAHUKH OOSI3aHEL:

- HCIOJHATH B COOTBETCTBHH C TPeOOBAHUAMM JIEHCTBYIOIETO 3aKOHOATEECTBA PD,
YCIIOBHAMH 3aKIFOYCHHOTO COrNaeHNs, JIOKATbHBIMI HOPMATHBHBIME TIPABOBEIMHA aKTAMHE
CyOBEKTOB LIeHTPAIH30BaHHOTO Y4YeTa [EHTPAIU3yEMBIE IIOTHOMOYHS B IIOJHOM 0OBEME U B
YCTaHOBIICHHBIC CPOKH COTIACHO IpaduKy NOKYyMEHTO060pOTa;

- B paMKaX BHYTPEHHEr0 KOHTPOJIA IPH 00HApYKEHHH OIMOO0K, HEIOUYETOB HIIH
HENOCTATKOB B IPEICTABICHHBIX IEPBIYHBIX YYETHBIX JOKYMEHTaX U UHOH HHbOpMAIHy He
O3/HEE JIHA X OGHAPYIKEHHS YBEOMIISTS 00 5TOM CYOBEKT LIEHTPATH30BAHHOTO ydera ¢
YKa3aHUEM Ha KOHKPETHbIE OIMMOKM, HEOYEThI WM HEJOCTATKH

- B Clly4ae HeoOXO/MMOCTH HAIPABIIITH TPeGOBAHHS O IIPENOCTABIEHHH OTBETCTBEHHBIMMU
JUIaMH CyOBEKTOB NEHTPATH30BAHHOTO YYeTa JOMOMHUTEIHHbIX TOKYMEHTOB, HH(OPMAIHH,
HOSICHEeHWIA;

- IPHHUMATD HCYEPIBLIBAIOMINE MEPBI 110 00ECTIEYEHHIO Ge30aCHOCTH IIEPCOHABHbIX
AGHHBIX COTPYIHAKOB M HE HCIIOIb30BATh NIEPCOHANBHBIEC JAHHBIE JIJIS HIENel, He CBA3AHHBIX C
HCIIOTTHECHUEM HaJIEJIEHHBIX TTOJTHOMOYHH;

- CBOEBPEMEHHO HOATOTABIMBATE M IPEACTABIATE CyOBEKTAM EHTPAIM30BAHHOTO yIeTa
OyXranTepckyio, HalOrOBYIO, CTATHCTHYECKYIO U HHYIO OT9ETHOCTE;

- KOHCYJILTHPOBATH CYyOBEKTHI IEHTPATH30BAHHOIO YY€Ta TI0 BOIIPOCAM, BO3HHKAONIAM B
TIponecce BeIeHust OyXrajiTepekoro yuera, pefoCcTaBITh He0GXOMAMEIE MTOSCHEHHS 110
COIEPXKAHUIO OTYETHOCTH.

5.8. JlocTym k emiHolt 6ase 3JIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS COIVIACHO
3aKPCIUICHHbIM ITOJIHOMOYHAM COTPYIHHKOB I10 COTNIACOBAHHUIO C PYKOBOIHUTENEM CYOheKTa
LCHTPATH30BaHHOIO yUeTa H OyXraaTepu.

6. Xpanenue JOKYMEHTOB

6.1. YronHoMo4enHas oprasu3anus oGecreanBacT COXPaHHOCTE NEPENaHHBIX CYOBeKTaMuU
[CHTPATH30BAHHOI'O yI€Ta OPUIMHATIOB JOKYMEHTOB Ha OyMaKHOM HOCHTENE 10 MOMEHTA HX
BO3BpaTa B COriacoBaHHbBIC CTOPOHAMH CPOKH. ByXranrepus He ocymiecTsiseT apXxuBHOE XpaHEHHE
HOIYyHCHHBIX OT y9IPEKICHUH, a TAKIKE IIOArOTOBICHHBIX OyXrantepueii s YUpEXKICHUI
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OPHIHHAJIOB OyMaXXHBIX SK3EMILIAPOB TOKYMEHTOB. CyGheKTH [eHTPATH30BAHHOTO ydera
CaMOCTOATENBHO OCYIIECTBISAIOT (DYHKITUIO BEJICHUS apXUBA, 2 HMEHHO:

- KOHTPOJIb 3a C1a9el JOKYMEHTOB B apXHUB;

- obecrieueHe COXPaHHOCTH JOKYMEHTOB B TEUCHHE yCTAHOBIEHHBIX CPOKOB XpaHEHHS;

- CBOCBPEMEHHOE YHUYTOKEHHE JOKYMEHTOB,

6.2. OGecreuenne COXPaHHOCTH JOKYMEHTOB B TEUCHHE CPOKOB UX XpaHEHHS
OCYIIECTBIIAETCS B COOTBETCTBHH C:

- ®enepanbHEM 3aK0HOM OT 22.10.2004 No 125-®3 «O6 apXMBHOM jele B POy;

- ®enepanbHbM 3aKk0HOM 0T 06.04.2011 No 63-®3 «06 SIIEKTPOHHOM ITOITHCH Y}

- [Ipuxasom Pocapxusa ot 31.07.2023 Ne 77 «O6 yTrBepxaenuu [Ipasun opranusanuu
XPaHCHUS, KOMIUIEKTOBaHNS, yIeTa i HCTIOJIB30BAHMS IOKYMEHTOB ApxusHOro horna Poccmiickoit
Qeziepanuy u APyrux apXUBHBIX TOKYMEHTOB B rOCyIapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYTIPABIIEHHUS U OPraHH3aIHIX Y,

- Ilpukasom Pocapxusa ot 09.12.2020 Ne 155 «O6 yreepsteanm IIpaBun opranuzamun
XPaHCHU, KOMIUICKTOBaHHS, yI€Ta H HCIOIb30BaHMs HAYIHO-TEXHHYECKOH JOKYMCHTALHH B
OpraHax rocy/apCTBEHHOH BIIACTH, OPraHaX MECTHOTO CaMOYIIPABJIEHHUS, TOCYAPCTBEHHEIX 1
MYHUIHIIATBHBIX OPraHu3aInax ),

- [Ipukazom Pocapxusa ot 20.12.2019 Ne 236 «O6 yTBepXKIeHnHy [Iepedns THIIOBEIX
YHPABICHYCCKHX apXHBHBIX IOKYMEHTOB, 00Pa3yIOIUXCs B MPOLECCE AeSTENBHOCTH
FOCYNIAPCTBECHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTIPABIIEHNS ¥ OPraHU3aIlHii, ¢ YKa3aHHEM
CPOKOB X XPaHEHHS»;

- [Ipuxasom Pocapxmsa ot 22.05.2019 Ne 71 «O6 yrBepxkaenuu [Ipasun nenompoussonctea
B FOCYIapCTBEHHBIX OPraHax, OpraHax MECTHOTO CaMOYIIPABICHHS Y,

- IIpukasom Pocapxusa ot 11.04.2018 Ne 42 «OG6 yTBepkienun IIPUMEPHOTO IOJIOMKESHHUS
00 apX#Be OpraHU3aIHn».

XpaHeHue NepBUYHBIX (CBOIHEIX) JOKYMEHTOB, PETHCTPOB OyXydeTa, ConepIKaHx
CBCJICHHS, COCTAaBILIOIINE FOCYIAPCTBEHHYIO TallHy, OCYIIECTBISSTCS © COBMIONCHHEM HOPM
3aKoHoznarenbeTBa PO o 3amure rocynapcTBeHHOM TafHEL

6.3. Vupexienus 00ecneunBaoT XpaHeHHe TePBHIHBIX (CBOIHEBIX) YUETHBIX JIOKYMEHTOB,
PerucTpos Oyxyuera, Gyxranrepckoii (pUHAHCOBOI) OTIETHOCTH B TEYEHHE CPOKOB,
YCTAHOBJICHHBIX B COOTBETCTBUM C IIPABHIIAMA OPTaHH3aIMH TOCYJaPCTBEHHOTO apXMBHOTO Jeja B
P®, Ho He MeHee mATH JIeT OCIE OKOHYAHMS OTYETHOrO TOa, B KOTOPOM (3a KOTOPBIH) OHK
COCTAaBJICHEL.

JIOKYMEHTSI [t HCUHCIIEHHS B YILIATHI CTPAXOBEIX B3HOCOB XPAHSATCS He MEHEe IECTH JIeT.

YuuThBas pastble TPeGOBAHUA K CPOKAM XPAHEHHS GYXTanTepCKUX i HATOTOBBIX
AOKYMEHTOB B OTHOIIEHHH BCEX BBIMIEIIEPEUHNCICHHBIX TOKYMEHTOB YCTAHOBICH MAHUMAJIHHEIA
CPOK XpaHCHHWs, PaBHBIM HISCTH TOLaM.

6.4. Vcuncnenue cpoka XpaHeHHUs! JIOKYMEHTOB TIPOH3BOUTCS C | SHBaps roja,
CJICAYIOMIETO 3@ OTIETHBIM T'OZIOM.

6.5. JleTanbHEI IOPATOK XpaHEHHS IOKYMEHTOB YTBEpYX/ieH B [lonoxeHHe 0 XpaHCHHA
(OMIWBKE) TePBHYHEIX JOKYMEHTOB, YUETHBIX PETHCTPOB | OyxranTepckoit 0TYETHOCTH
(IIpunoxerue Ne 2 x Enunoi yaeTHOM MOTHTHKE).
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K Enunoit yaeTro# onmmTuke
MKY «I1® u MTCJIOV »
(cormackHo mpukasy

MKY «[1® u MTCZIOV »

ot 05.08.2024 Ne 70)

Dopmer HNEPBHYHELIX (CBO/IHBIX) VYETHRIX 10 MEHTOB, IPHMEHAEMBIX 115 0tho MJICHH S
AKTOB X035iiCTBEeHHO0IT JKH3HH, 110 KOTODLIM HE VCTAHORJIEHLI oba3aTesibHbIE JIH HX

Og!O[ZM.I'IEHHH QO PMbI TOKYMEHTOB

AKT Ne
TEPEBOIa HANMEHOBAHMST H CIMHMULBI H3MEePEHUS MATEPHAIbHBIX eHHOCTel B
COOTBETCTBYIOIHE MOTPEGHOCTAM yUPeKIeHAs

Yuapexnenne
Hara cocrasnenns l I | |

Hamm, mocrosuHO felicTByromeit komuceneif mo HOCTYIUICHHIO U BBIOBITHIO HE()UHAHCOBEIX
AKTHBOB, B COCTaBE IIPeICEAaTel s KOMACCHH , YICHOB
KOMHCCHH:

3 2
TPUHATEL © OCMOTPEHBI TOBAPHO-MaTePHAIBHEIE IIEHHOCTH
AL IEPEBOJIA U3 ONHIX SAMHUL M3MEPEHHs (IUT) B JAPyTHe (xr), mpubsIBLIHE 110
COTIPOBOAUTENBHEIM JJOKYMEHTAM:

NU OT " n
Otnpasurens
(HaumeHOBaHME)
IMocraBmuxk
(HaumeHOBaHKE)
[Tomygarens
(HauMeHOBaHHE)
ToBapHO-MaTepHaILHbBIE HEHHOCTH
Mo noxkymenTam nocraBmmKa IlpansTo K yuery
KOIHYeCT }"leTHﬂﬂ
Ejuinua wamepenus | konmuectso EnnnHua usmepenus B0 uena Ges
—_ uena Ges naTyp HAC, py6.
HIC, py6. HHe HBIH p
HAHMEHOBAHH
K01 | HaHMeHOBaHHE Kijx

e

1 3 4 5 6 7 8 2 10 11 11




MarepnansHble [eHHOCTH NPHHATEL 1 ONpPHXO0BAHEI

IIpencenarens komuccuu

(momkHOCTE) (moamnucs)

YUeHEI KOMHCCHHY:

(pacumdposka mofnuc)

(momkHOCTE) (mozanuce)

(pacumposka noamuc)

(momwkHOCTE) (momnwice)

(pacumdposka noamuc)

(nomKHOCTE) (moanucs)

(pacundposka nommnucn)



