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MONOXXEHUE
0 Nnopsiike paboTbl CO CAY>Xe6HON MHGoPMaLMen
orpaHM4yeHHoro pacnpoctpaHeHnsa B MBOY «JonnHHeHcKass COLL»

1. O6LMe NOTOXKEHUA
1.1. Hactosiwee T[lonoxeHne onpegenser obwmii nNOpsaoK  obpauleHus
C AOKYMEHTaMWN U APYrMMU MaTepuasibHbIMU HOCUTENAMU UHOpMauun (Janee -
[OKYMEHTaMn), cofepXkalmmu  CNy>XKebHyt0  MHGopMauuo  orpaHUYeHHOro
pacnpocTtpaHeHus, B MBOY «JonnHHeHckaa COLU». T[lonoxeHne He
pacrnpocTpaHsaeTca Ha nopsagoK obpaweHns € AOKYMeHTaMu, Ccofep kallimmu
CBEAlEHUNs], He COCTaBNAIOLLME FOCYAapCTBEHHYHO TalHy.
1.2. K cny>ke6bHO WH(opmMauun OrpaHMYeHHOro pacnpocTpaHeHUsi OTHOCUTCS
HecekpeTHas  MH(opmaums, Kacarowlaacs  [eATenlbHOCTU opraHusauun,
OrpaHMYeHNss Ha  pacrnpocTpaHeHWe  KOTOPOW  AMKTYKOTCA  CNy>KeOHOWM
HEe0B6XO0AMMOCTbHO.
1.3. He moryt O6bITb OTHECEHblI K CNY>KEOHOW WHMOpPMaLUM OrpaHUYeHHOro
pacnpocTpaHeHs: akTbl 3aKOHOAATENbCTBA, YCTaHaB/MBaloLLMe NpPaBOBOM CTaTyC
rocyapCTBEHHbIX OpPraHoB, OpraHu3auunii, 06LEeCTBEHHbLIX 0ObeANHEHWNI, a TaKxKe
npaea, CBOOOAbI M 06A3aHHOCTU TpaXkdaH, MOpAAOK WX peann3aunn; CBefeHUs o
ypesBblyaHbIX CUTyaUMsiX, OMacHbIX MNPUPOAHbLIX SBMEHUSX W npoLeccax,
3K0/1I0rn4yeckKas, rMapoMeTeoposiornyeckas, rMaporeonornyeckas,
fJemorpauyeckasi, caHUTapHO-aNuaemMuonornyeckas u fapyras vHgopmauus,
Heobxoanmas gna obecrniedeHUss 6e30MacHOM AeAaTeNlbHOCTU M y4eOHOro npouecca,
yyalmyxcs U aMUHUCTPaLMN YUpeXXaeHus, a Takke 0ObEeKTOB LUKOJIbI; OnmncaHue
CTpyKTYpbl MBOY «JonnHHeHckass COLL», eé dyHKUMA, HanpasneHnin n ¢opm
[eATeNbHOCTM, a TakKXke e€ ajpec; MopALOK pacCMOTPeHMA W paspeLLeHus
3adB/IEHNIA, a Takke OoOpalleHWA rpaxiaH W OpUANYECKUX NUL,; PeLleHus Mo
3asB/IEHNAM W OOpaLLEeHUsIM TpadKaaH W HOpPUANYECKUX UL, PacCMOTPEHHLIM B
YCTaHOB/IEHHOM MOPSAAKe; LOOKYMEHTbl, HaKan/JvBaeMble B OTKPbITOM (oHAe
OMGINOTEKM U apxXuBa, MWHGOPMALMOHHBIX CcUcTeMax, HeobXxoauMble [O/1s
opraHmsaumm 1 y4yebHoOro npotecca.



1.4. Ha fokymeHTax (B HEOOXOAMMBIX Cly4vasixX U Ha MX MPOeKTax), CoAepXKaLLmx
CMY)KEOHYI0 MH(OpPMaLMIo  OrpaHUYeHHOr0 PacnpoCTpaHeHWs, MPOCTaB/IAETCS
nomeTka "[na cny>ke6HOro nosb30BaHuA".

1.5. Ampektop MBOY «[onnHHeHckas COLL», B npefenax CBOer KOMMETEHLUN,
ornpefenseT: KaTteropum [O/MHKHOCTHbLIX AL, WUMEKLWMX NpaBo 03HAKOM/IEHWUA W
MO/Ib30BaHUA  CNYXXEOHOW  MH(opMaumerr  OrpaHNUYeHHOro  PacnpoCTpaHeHus;
NOpALOK Mepefayn Ciy)XebHoM WHMopMaUMM OrpaHUYeHHOro PacrnpoCcTpaHeHus
APYTMM NnUaM M opraHam, opraHusauuam (3a MCKIHOYEHUEM MMERLMX Ha 3TO
NpaBo); MOPSAAOK CHATUA MOMETKW "[na cny)kebHOro nosib3oBaHUA™ C HOCUTENEN
MH(OpMauuy  OrpaHMYeHHOr0  PacnpoCTpaHeHWs;  OpraHu3auuio  3aWmThbl
CNY>XeBHON MH(opMaLn OrpaHNYeHHOro PacnpoCTPaHeHUs.

1.6. [O/MKHOCTHbIE LA, MPUHSBLLME K O3HAKOM/EHUIO, paboTe CO C/y)KeGHOM
MH(opMaumerr  OrpaHUYeHHOro  pacrnpoCTpaHeHUsi,  HecyT  MepCOHasIbHYHO
OTBETCTBEHHOCTb 3a COONIOAEHNE OrpaHNYeHunin, NPeayCMOTPEHHbIX MYyHKTOM 1.3
HacTosLwero NonoxxeHus.

1.7. CnyXebHas wH(opmauusa OrpaHMYeHHOro pacnpocTpaHeHuss 6e3 caHKumu
COOTBETCTBYIOLUEr0O  AO/DKHOCTHOrO  fiMua He  MOANEXUT  pasrfalleHuro
(pacnpocTpaHeHuto).

1.8. 3a pasrnalLeHue cny>kebHoin MHGopMaLUn orpaHNYeHHOro pacnpoCcTpaHeHus,
a TaKKe HapylleHve nopsaka obpalleHns ¢ AOKYMeHTaMK, COAePXKaLLUMMN TakKyHo
MH(opMaLuio,  paboTHMK  OpraHmM3auMm  MOXeT  ObiTb  MPUBMEYEH K
ANCUMNNNHAPHOM nnn NHOM npeayCMOTPEHHOM 3aKOHOATeNbCTBOM
OTBETCTBEHHOCTMU.

19. B cnyvae wkBMauMyM  YUpexXAeHus,  pelleHve 0 JasibHeuLuem
MCNOMb30BaHUM  CNY)XKeOHON  MH(OpPMaLUMN  OrpaHMYeHHOro  pacnpocTpaHeHns
npuHumaet Aupektop MBOY «onnHHeHckas COLL».

2. MopsaoK 06palLeHNst ¢ AOKYMEHTaMK, COAePXKALLMMUN CYXKeGHYHO
MHDOPMALIMIO OFPaHNYEHHOr0 PacnpPOCTPaHEHNS

2.1. HeobxoaMMOCTb MpOCTaB/eHnss MOMeTKM “[18 cny»ebHOro mnosib3oBaHnA™ Ha
AOKYMEHTaX W M3L4aHusX, CodepXalnx Cny>xXebHyr MHGopmauuio orpaHUYeHHoro
pacnpocTpaHeHus, onpegensetca Aupektopom MBOY «onuvHHeHckad COLL»,
NOANUCLIBAKOLMM UM YTBEPXKAAIOLWMM AOKYMEHT. YKasaHHasd MOMETKa M HOMep
9K3eMnsifpa MPOCTaBMAOTCA B MPaBOM BEPXHEM Yry MepBoM  CTpaHuUpbl
AOKYMEHTa, Ha 06/10KKe W TUTY/MbHOM JIACTe W3[aHWsA, a Takke Ha MepBoi
CTpaHuLe CONPOBOAMTENNLHOIO NMUCbMa K TaKUM JJOKYMEHTaM.

2.2. Mpvem wn ydyeT (peructpaums) [OKYMEHTOB, COAepXawmx CnyXebHyro
NH(OPMaLNIO OrpaHMYeHHOro pacnpocTpaHeHus, OCYLLLECTB/IAETCA
[e/IoNPoOn3BOACTBOM,  KOTOPbIM — MOPYyYeH TMpUMEM U YYeT  HeCeKpeTHOW
[IOKYMEHTaLN.

2.3. [loKyMeHTbl C rnomeTkon "[na cny>keGHOro nosb30BaHWA™: MedvaTaroTcs
B [enonpou3BoacTee. Ha o060poTe MOCNeqHEro /iMcTa KakAoro 3K3emnnspa
[IOKyMeHTa [eflonpoun3BOAUTENb [O/MKEH YKasaTb KOMNMYeCTBO OTnevaTaHHbIX
9K3eMMNApPoB, (aMUINIO UCMONHUTENA, CBOKO (aMUAMKO K [aTy neyaTtaHus



[lokyMeHTa. OTneyaTaHHble 1 noAnucaHHble JOKYMEHTbI MoA/1eXaT perucrpauuu,
PaboOTHMKOM, OCYLLECTBAAKOLWEMY MX y4yeT. pn He3HaunuTeNlbHOM 06beme TakKumx
NOKYMEHTOB pa3peLLaeTca BecTU KX YYeT COBMECTHO C ApPYrMMW HEeCeKpPeTHbIMU
AOKYMeHTaMu. K pernmcrtpaumMoHHOMY WMHAEKCY [OKYMeHTa [00aBfseTca MoMeTKa
"[OCIT"; nepefatoTca paboTHMKaM MNoApasfenieHniA Mnof Pacnucky; nepecbinaroTcs
CTOPOHHMM  OpraHu3auuaM, 3akasHbIMM WM LEHHbIMM  MOYTOBLIMU

OTNPaBMEHUAMMU; Pa3MHOXAKOTCA  (TUPaXXUPYHOTCA) TONbKO C  MUCbMEHHOro
paspelueHna Oupektopa MBOY «onnHHeHckad COLL». Y4eT pasmMHOXKEHHbIX
[OKYMEHTOB OCYLLECTB/IAETCA NO3K3EeMM/IAPHO; XPAHATCA B 3anmpaemMblX LUKadax
(AWwmKax, XpaHUNULLax).

24. Tlpyn Heob6XOAMMOCTM HanpaBfeHUs [OKYMEHTOB C nomeTkon "[ns
CMy>XeBHOro nosb30BaHMA™ B HECKOMIbKO aApecoB COCTAB/IAETCA yKasaTeslb
PacCbUIKM.

2.5.  WcnonHeHHble  AOKYMeHTbl € MnoMeTkoin  "[And  criyXebHoro
Mo/Ib30BaHUA""TPYNMNUPYOTCA B [ena B COOTBETCTBUM C HOMEHKIATYPON [aen
HecekpeTHOro fgenonpoussofcTtea. lMpy 3ToM Ha 00M0XKKe Aena, B KOTOPOe
MOMeLLeHbl Takne LOKYMEHTbI, TaK)Ke MPOCTaB/seTcs nomeTka " cny>kebHoro
Nonb3oBaHnA". 2.6. YHWUTOXEeHWe fAen, [OKYMEHTOB C MNomeTkon “[ns
CNY>KeOHOro Mosib30BaHMA", YTPaTMBLUMX CBOE MPaKTUYECKOe 3HaYeHne N He
MMEIOLLMX MCTOPUYECKOW LEeHHOCTW, NMPOM3BOAUTCSA MO aKTy.

2.7. Tepefaya AOKYMEHTOB U fieN ¢ NOMETKoM "[na cny>ebHoro nonb3osaHus" ot
OfHOro paboTHMKa APYromy OCYLLECTB/AETCA C paspeLleHns upekTopa win nmua
€ro 3ameLLiatoLLero.

2.8. Tpn cmeHe pabOTHMKA, OTBETCTBEHHONO 3a Y4eT AOKYMEHTOB C MOMETKOM
"OnA  Cny>kebHOro Mosib30oBaHMA", COCTaBNSAETCA aKT Mpuema-caayun  aTux
[NOKYMEHTOB, KOTOPbIA yTBepxaaeTcs AMpeKTopom.

2.9. TlpoBepka HamMumMs [OKYMEHTOB, [fefl W W3haHuWil C MomeTkorm [
CMy)>XeGHOro  Mosb30BaHMSA"™  MPOBOAUTCA HE pPeXe OAHOro pasa B TO4
[enIonpon3BomMTeNeM, Ha3HayaeMbIMU NPUKa30M PYKOBOAMUTENS.

2.10. O ¢pakTax yTpaTbl AOKYMEHTOB, e/ U U3OaHWIA, COAEPXKALLUMX CY>KEOHYHO
MH(OpMaLUIo  OFPaHUYEHHOr0  PacrnpocTpaHeHusi, MO0  pasrnalleHust  3Toi
NH(OPMaLMN CTaBUTCS B MU3BECTHOCTb [MPEKTOp MM NNL0 ero 3ameLLaroLlero u
MPOBOANTCA paccnefoBaHMe O6CTOATENILCTB YTpaTbl WM pasrnawleHus. Ha
yTpayeHHble AOKYMEeHTbl, fJefla W u3fgaHuss C MOMeTKOW "[yia  cny»xebHoro
MoNb30BaHMA™  COCTaBNAETCA  aKT, Ha OCHOBaHMW  KOTOpPOro  Ae/natoTcH
COOTBETCTBYHOLLME OTMETKM B YUYETHbIX (popMax.

2.11. Tlpn CHATUM NOMETKU "[19 CNy>KeOHOro Mnosib30BaHUA" Ha [LOKYMEHTaXx,
[enax Wi n3gaHusx, a Takke B YYeTHbIX (hopmax [eflaloTcsi COOTBETCTBYHOLLME
OTMETKN N MH(OPMUPYIOTCA BCe agpecartbl, KOTOPbIM 3TW AOKYMeHTbl (M3f4aHuA)
HanpasNAInCh.

TpeboBaHMsA HacToALero MofoXKeHWs pacnpoCTPaHAKTCA Ha MOPALOK 0bpaLleHus
C VHbIMW MaTepuasibHbIMU HOCUTENIIMI CNYXXeBHON MH(OopMaLMN OrpaHNYeHHOTro
pacnpocTpaHeHus ((poTo-, KMHO-, BUAEO- W ayAMON/IeHKN, MalUWHHbIE HOCUTeNIN

NHopMaumn 1 ap.)



