JIOKYMEHT TIOJIFCAH [IPOCTOM
‘SNEKTPOHHOH NOAMHCHIO

MyHiuMnaibHa KAIEHHA YCTAHOBA MyHHLUHIAIEHOE KaIeHHOEe Kuwipeim [xymxyprern Snta mesp
«llenwTp thinancosore i MaTepiaasno-  yupewaenne «ledrp guuancoBoron  OpPTANRIKE MYHHUHNAIL KbYPYAMACH!

TeXHiUHOro CYNpoBOaY HisnbLHoCT MATEPHATBHO-TEXHHYECKOI 0 aMaane Be MAOOHI-TEXHHK TACHABL
OCBITHIX YCTAHDEY MYHIUHMATLHOT COMPOBOKRICHHA JeNTEIEHOCTH (hanIHeTHHH 03rkapys MyICcHCe
oceiTH Micerui oxpyr Hnra obpazoBaTeNbHEIX YU pesacHni MEpKEeIH
Pecnybuminn Kpam MYHHUHOATLHOTO 00 pa3oBAHNA MYHHUHNAAL HeBJeT
ropoackoi oxpyr Harta MY3ICCHCRCH

Peenybankun Kpuim

yn. Kamennmkosa, A 14, r. 5inra, PecnyGnaxa Kpuim, 298612,
Ten. 23-30-22, dare: 32-82-34, e-mail:climtadowio allirk, gav.m
OrPH 1159102075417  HHH 9103070690 KIOT 910301001

NPHUKA3

Ne 70
ot 05.08.2024 r. fnra
06 yreep:k/1eHHA eTHA0H YUeTHOH NOTHTHKEH
ns nenei oyxranarepekoro (0rameTHOr0) y9eTa

PykoBojcTBYsice MeziepaibHEIM 3akoHOM oT 06.12.2011 Ne 402-03 «O
GyxramrepckoMm ydere», 1. 14 dQenepansHoro craHmapra OyXraaTepcKoro ydera s
opraiusanuif TocymapcTBeHHOro cexropa «KoHnenTyankHele OCHOBEL OyXTalTepecKoro
y4eTa M OTYETHOCTH OPraHW3amuii rocyIapcTBEHHOI0 CeKTOpay», YTB. NPHKA30M Munduna
Poccun ot 31.12.2016 Ne 256m, tm, 7, 8 deaepansHOro craHgapTa OyXrajiTepckoro ydera
VIS OpraHM3almii rocy[lapCTBEHHOIO CEKTOpa «Y 9eTHAA MOMUTHKA, OLCHOIHEIC 3HAYCHIA 0
ommbKW», yTB. npukazom Munouaa Poccmm ot 30.12.2017 Ne 274H, Jpyrumu
HOPMATHBHBIMH aKTaAMH 110 SyxranTepckoMy (Or0/LKETHOMY) YIeTY

IMPHKA3BIBALO:

1. Vreepiuth EOMHYH Y4eTHYIO [ONHTHKY i Lenedl  Gyxrarrepckoro
(610/0KeTHOrO) ydera cornacHo [IpunoskeHHiO K HACTOAIIEMY IPUKAsy.

2. Hacrosmmit Ilpukas IpEMEHSeTcs B IEIIX BeCHHA OyXraarepckoro
(6ropKerHoro) yuera, HaunHas ¢ 01.01.2024. '

3. O3HraKoMUTE ¢ HacToAluM [IpHKazoM BCeX COTPYIHUKOB YUPCKICHHA, HMEIOIIHX
OTHOINIEHHE K YUeTHOMY TIPOLIECCY.

4. Enunas ydeTHas MOJMUTHKA IPUMEHAETCS B LeAX DyXraarepeKkoro (Or0mKETHOTO)
ydyera Beex yupemjenunii (mamee - cyOBEKTHI MEHTPAIN30BAHHOIO ygeTa), B OTHOIICHHH
koropeix MKY «ll®@ u MTCHOVY» ocylecTBIIECT BEICHHE Yy4eTa H COCTABICHHC
OTYETHOCTH.

5. Konrpons 3a wucnonHeHHeM Hactosulero lIpHkasa BO3JIONKHTE Ha TIABHOTO
Hyxranrepa MKY « 1@ u MTC/OV».

H.o. nupexTopa

MEKY «l® u MTCIAOY» B.H. ITynra

CoracoBaHo:
Hauanenuk [demapraMeHTa o0OpasoBaHuA
W MOJIOJEIKHOH IMOJTUTHKHN ‘B. KyTkoBcKni
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ITpunokerne Ne 2

& EHHOM YYeTHOH NOMHTHAKE
MKY «1® 1 MTCIOY»
(cornmacHo TIPHKazy

MKY «L[® u MTCIOY»

or 05.08.2024 Ne 70)

[lojoxenne o XpaneHHH !HUEEHBHE! nepBHYHLIX JOKVMEHTOB, VHETHLIX PETHCTPOR 41 ﬁ!;mJITEE-

CKOH 0TYeTHOCTH

1. Hactosamee mojoienne paspaboTaHo B COOTBETCTBHH C NOJIOKCHHAMH MdeaepabHOrO 3aK0HA
or 06.12.2011 Ne 402-@3 «O GyxranrepekoM yuete» (naree - 3akon Ne 402-03), DezepanbHOro 3aKOHA
or 22.10.2004 No 125-@3 «O6 apxusxom paeine B Poccuiickoit Qelepanuuy, TpHkasa MuHHCTEPCTBE
kyaerypet P® or 31.03.2015 Ne 526 «O6 VyTBEpKAEHMH TNpABHI OPraHU3alHH XpaHeHH,
KOMIUIEKTOBAHMSA, Y4éTa H HCIOIL30BAHAA TOKYMCHTOB Apxuproro donga Poccuiickoli @enepamyi H
JIPYTHX apXWBHEIX JOKYMEHTOB B OpraHax rOCYIapCTBEHHOM BIACTH, OPraHax MECTHOrO CAMOYTIPABICHHA
H OpTraHHA3alasas .

2. Hacrogiiee MoioKenne perymupyer NopsajioK OpraHu3alliy XpaneHH (TOMIIIHBKH) TTEPBHYHBIX
MOKYMEHTOB, YUETHBIX PETHCTPOB i GYXTalITepeKoi OTIETHOCTH.

3 B coorsercteuE ¢ 1. 1. cr. 29 3axoma Ne402-03 yupemnende oDecreTHBACT XpaHCHHE
NEpBUYHBIX (CBOMHEIX) YYETHBIX NOKYMEHTOB, PErHCTPOB GyXranTepcKoro ydera B TEUCHHE CPOKOB,
VCTAHOBIIEHHEIX B COOTBCICTBHH C TPaBHIIAMH OpraHu3audH roCy/IapeTBEHHOTO apXWBHOIO feja B
Poccuiickoit @epepanuy, HO HE MEHEE NATH JIET IMOCIC OKOHHYAHHMSA OTHETHOLO TOjid, B KoTOpoMm (32
KOTOPEIH ) OHH COCTAB/ICHEI.

4, XpaseHwe [NEPBHYHBIX JOKYMEHTOB, YHETHBIX PErHCTPOB H GyxranTepckoii OTYCTHOCTH
OpraHH3yeTcs PYKOBOAMTEIAMHU CyOLEeKTOB NEHTPANH30BAHHOIO yHeTd.

S OB3aHHOCTH N0 OOECIEUeHHI0 COXPAHHOCTH NEPBHYHBIX JOKYMEHTOB, YUCTHBIX DErHCTPOB,
GyxranTepckoif 0T4ETHOCTH, OHOPMICHHIO H TICPELA¥e HX B apXup OCYINECTBIAIOTCA PYKOBOIHTEIAMH
cyOBeKTOB HEHTPAIH3OBAHHOTO YUETa.

6. [eppuuHbie JOKYMEHTHI, Y4eTHBIE PETACTPEL Oyxrajirepckie OTHETHI NOUIEKAT obs3aTensHOH
nepenatc B apxus.

' 7. llepBudssbie JOKYMEHTBI, YHCTHBIE PErHCTDEI, GyxXranTepckie OTHEeTHl [0 TEepeiadn B apxus
MO/IITHBAIOTCA B IIEI10.

8. B j1el10 IOMEINAIOTes JOKYMEHTE], KOTOPHIE 110 CBOEMY COJZIEPIKAHHAIO COOTBETCTBYIOT 3aroJI0BKY
Aena, IIpH 3TOM 3anpemiaeTcs TPYIIHPOBaTh B [€Na HePHOBLIC H myGeTHble SK3EMIIAPE! IOKYMEHTOE, a
TaKIKe JOKYMEHTEL, IOJIIEKAIAC BO3BPATY.

9. [Ipn hopMuEpOBAHIH 1€1a HEOOXO0 MO cobmIonaTs cneayiomme TpedoBaHus:

- IOKYMEHTHI IIOCTOSHHOTO H BPEMEHHOIO XpaHCHHA HeoOXOMHMO TPYIINPOBATE B OTAETHHBIE
Jena;

- BKJIFOYATH B AeJ0 [0 OHOMY IK3EMIUIAPY KaWI0ro AOKyMEHTE,

- PPYMITHPOBATE B ACNO JJOKYMEHTE! OJHOT0 KAICHAAPHOrO MO/,

10. Jleno ma GyMaKHOM HOCHTENE HE JO/LIKHO COAEpHKATh fonee 250 nucToB, NPH TONIMHHE HE
fonee 4 M.

11, JIOKYMEHTBL, COCTABIIAONKE AEN0 Ha OYMayHOM HOCHTEJE, TOAIMHBAIOTCA Ha YeTHIPE IPOKOJIa
(Ha TpH npokona - A1 ManopopMaTHBIX gen) B TBepAyl OONOKKY WM TIEPEIUIETAloTCS ¢ YyHeTOM
BOSMOJKHOCTH CBODOIHOrO uTeHHs BCEX JOKYMCHTOB, JAT, BH3 H pesouoLmil Ha HAX, METALIHICCKHE
CKpeIUIeHns U3 JOKYMEHTOB Y IaAI0TCA.

B mayane jiela Ha OYMaKHOM HOCHTENe NPH HCOGXOMHMOCTH HOIMBAIOTCA JIUCTHl BHYTPEHHEH
ONHCH JOKYMEHTOR JIeNa, B KOHIIE KaKI0ro Jefa - IMCT-3aBePHTEEb fea.

12. B nensx obecriedenna COXPAaHHOCTH H 3aKPEIICHHA TOPALIKA pacmojioKenHa [OKyMEHTOB,
BKIFOYEHHEIX B Aein0o Ha OYM@OXKHOM HOCWTENES, BCE ero JIHCTHI (kpome IHCTa-3aBepHTens jena H
BHYTpEHHEH OmUCH) HyMEpYIOTCA B BATIOROM TIOPAIKE apaGckavu E(paMi, KOTOpsIe MPOCTABIAOTCA B
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TpaBoM BEPXHEM YIJIy JIHCTa JOKYMEHTa TPOCTBIM rpadMTHEIM KapapJamoM HIH HYMEPaTOpOM.
VuorpeOnerne WYEpHHI M LBETHHIX KapaBlamcH IUld HyMepalHn JHCTOB samperuaercd. JIHcThI
BHYTPEHHEH ONHCH TOKYMEHTOB JieNia HyMEPYIOTCs OTACILHO.

JIMCTED feJT, COCTOSIIAX K3 HECKONLKAX TOMOB HIIH YacTeH, HYMEpYIOICa [0 KakIOMY TOMY HIH
HACTH OTAEIBHO.

CroskeHHBHl THCT PasBOPAYHMBAETCS H HYMEDPYETCA B NPaBOM BEPXHEM YIUIY. [lpr sToM IHCT
moboro hopmara, TOAUIHTEIH 38 O/IMH Kpaii, HyMCPYETCA KaK O/IHH JIMCT; JTHCT, CHOJKEHHBIH 1 110 (I THIHA
38 CepeIHHY, MO UIeKHT NepelnBKe B HyMEPYeTCA KaK OJuH JIHCT.

JIMCT ¢ HAIIYXO HAKIEEHHBIMH JOKYMEHTAMH HYMEDYCTCH Kak OXHH JIHCT. Ecmi K JOKYMEHTY
MOJK/IEeHbl OIHHM KpaeM JpPYr#e JOKYMEHTH! (BEIPE3KH, BCTABKM TEKCIA, MepeBOfibl), TO KAMIIbIA
JNOKYMEHT HyMEpyeTcs OTAE/ILHO.

MoMuuTble B AEA0 KOHBEPTHI ¢ BAOKEHHSMH HYMEPYIOTCS, MPH ITOM BHauaie HyMEpyCTcH
KOHBEPT, & 3aTeM 0depe/HbIM HOMEPOM KakI0€ BIIOKEHHE B KOHBCPTC.

TToAmETEIE B AEN0 AOKYMEHTH! ¢ COOCTBEHHOI HyMepalieil THCTOB (BKIOYAs HeqaTHRIe H3/IAHUA)
MOTYT HyMepoBaTbcs B 00mIEM MOPAIKE HIA  COXPaHATH coOCTREHHYIO HyMepalWi, eclH OHa
COOTBETCIBYET NOPSIKOBOMY PACTIONOKEHUIO JIACTOB B AEIC.

B ciysasx obHapykenus GOIBINOr0 HHCIA OMMOOK B HyMEpalUW JHCTOR fAeid NPOBOIATCA
nepenyMepannd. [lpuw panHIAH  OTACIBHEX ommOOK B HyMepalluH JHCTOB [Jena JOmyCKacTCd

- yroTpebneHue MHTePHBIX HOMEPOB JTHCTOB,

13, JlicT-3aBEPUTENB [ENa COCTABICTCA HA OTACHBHOM JIMCTE, B KapTOTEKax - Ha OTNIEIIEHOM
muete dopMara Kaprodkd. JIMCT-3aBepHTENb JeIA TOAMHCHIBASTCS €0 COCTABHTENEM. Bee nocienyromue
HIMEHEHHS. B COCTABE ¥ COCTOSHAT fiefia (IIOBPENCIen s, 3aMeHa MONIHHHBIX IOKYMEHTOB) OTMEYAIOTCs B
THCTe-3aBEPHTENE CO CCBUTKOM HA COOTBETCTRYIOIIHH aKT.

JanperaeTcs BBIHOCHTH JTHCT-3aBEPHTENL HA OBIOMKY Jefa WM SHCTHIE oBopor JMCcTa
mocnexaHero goxkyMeHta. Ecnmu Jieno nDOAMIATO HIW HCPEINIETCHO fea OnaHKa JIHCTA-33BEPHUTENH, OH
nossKeH GLITH HAKITEeH 34 BEPXHIOK YacTh IMCTA HA BHYTPCHHIOW CTOPOHY 0bnoXKKH B KOHIIE JICTA.

14. Ha o6moxKe [el TMOCTOSHHOTO XpaHcHHS IPeycMaTpHBASTCs MECTO M HAAMCHOBAHHA
rOCY/IAPCTBEHAOr0 (MyHHLHMNATBHOIO) apXuBa, B KOTOpPEIH jlea OpraHu3anui OyAyT IPHHATEL ITpu
odopmieHAN OBNOKKA [Ie]d HAMMEHOBAHHC OPTaHHM3ALMM YKA3RIBACICA NONHOCTERIO, B HMEHHTEILHOM
nagese, [lofHOoe HAMMEHOBAHHWE BEITECTONINEll OpraHM3alui YKashBacTCs HAL HAHMEHOBAIHEM
OprasE3aANE} - HCTOYHAKA KOMIUIEKTOBaHHA (TAIOKS B UMEHATENLHOM majexe). Eci oprann3ains HiHd
BHINECTOSINANA OPraHU3alAs UMEIOT COKpaICHHbIE HAMMEHOBAHHS, TO OHH YKa3EIBAIOTCHA B cxobKax mocje
[OTHOT0 HAMMEHOBAHHA.

[lpn wW3MeHESHAW HAUMEHOBAHHA OpraHH3annu (CTPYKTYPHOTO [OJpas/elieHns) B TCHCHHE
IepHO/d, OXBATHIBAEMOTO JOKYMEHTAMH [ied, HIM MpPH Tepejaue acia B ApYryro Opragn3alio
(CTpYKTypHOE MOfpasienenne), Ha 0010KKe Aena JOMHCHBACTCS HOBOS HAHMCHOBAHHC 9TOH OpraHU3aul
HJTH OpTraHH3alHH-IPABOIPEEMHHKA (CTPYKTYPHOTO [oApa3ieNeHrs), a IPeIKHES 3AKTIOHaeTes B CKOOKH.

15. Ha obnoxke feng yKa3pBatTCi:

- HAHMEHOBAHHUE OPTAHH3AIMKA H €€ HeNoCPEACTBCHHAA I0TTHHEHHOCTE;

- HAaUMEHOBANHE CTPYKTYPHOrO MOJAPA3AeICHH,

- MHJIEKC Jena;

- HOMep ToMa (4acTH);

- 3ar0IOBOK Jiena (ToMa, 4acTH),

- KpaifAye faThl fAena (ToMa, 9acTi);

- KONMYECTBO JIHCTOR B e (ToMe, 9acTH);

- CPOK XPaHEHHA Jea;

- ApXHBHBLH MHQP jgena.

16. 3aronopok sena Ha GYMAXKHOM HOCHTENE W 3arojlOBOK IEKTPOHHOTO Jeia MEepeHOCATCA Ha
obrnoskky jdena (JNEKTPOHHOTO fiena) W3 HOMEHKIATYphl J€ll OpraHu3arHH. 3aromoBoK  I0JDKCH
COOTBETCTBOBATE COAEPKAHMIO JIOKYMEHTOB B JIeTe.

B Tex emydasx, KOTZa €0 COCTOHT M3 HECKOJIBKMX TOMOB (wacteit), Ha OOIOKKY KRKZOrO TOMA
(yacTh) BLIHOCHTCA ODMIFH 3aroNOBOK /€113, a IIpH HEeoOXOMHMOCTH - 3ar0JIOBOK KAXK/I0T0 TOMa (JacTH).

B zarosmoBkax fes, coIepikalMX KOMMM JOKYMEHTOB, YKa3biBaeTcsi Ha KOJHHECTBO KO,
[TonIrHHOCTE JOKYMEHTOB JIeTld B 3ar0JI0BKE HE OTOBAPUBACTCH.



17. Ha obmoXKe [eNa yKashBaeTcs nata jcida - Toji(E) 3aBENCHHL M OKOHYAHMA nena B
JETIOTTPOR3BOJICTRE.

Ecrmm B €10 BKITIOYEHE! JOKYMEHTEI (HAUpHMED, NpHIOKEHAA), 1aTa KOTOPEIX HE COBMANACT C
JaTol ZieNa, TO oL AaTol ¢ HOBOH CTPOMKA JEacTe 00 3TOM 3a1HCh,

Tlata jena MOJKET HE YKa3bIBATHCHA TOJBKO HA oBokKaX JIeN, CONEPUKAllAX I'OJ0BRIC IIAHBL H
OTYETHI ¥ JIPYTHe JOKYMEHTHI, IaTHI KOTOPHIX OTPAKAIOTCA B 3aroloBKax Jem.

[Ipn obo3HaderHy OaThl JOKYMEHTA CHaga/Ia YKa3hIBAETCS THCIIO, 38TEM MeCiL H TO/L. Uucno 1 rof
oBosnauaiores apabcKkuMy E(PaMi, Ha3BAHHE MCCALLA - CILOBOM.

FEcan mata NOKYMEHTAa HIH OTACNIBHBIC €€ OJIEMEHTHl ONPEAeIAoTeH MpuOMMRHTENBHO, HA
OCHOBAHHH GHATH3A CONEPKAHMA JOKYMEHTA, TO JaTa WiIH OTACABHBIE EC HlIEMEHTEI, He alCoJIOTHO
JIOCTOREPHLIE, 3AKII0YAOTCA B KBaIpaTHEIC CKOOKH.

18. OBs3aTeIEEBME PEKBH3NTAMHE OOIONKKH IeNa SB/SIOTCH YKa3aHHe KOMHHECTsa THCTOR B Jefe
(TpoCTaBIACTCA HA OCHOBAHMM THCTA-3aBEPUTEIH jera) | CpoK XpaHeHHs faeia (Ha jenax MOCTORHHOIO
XpAHEHUs MHIIETCH: «XPaHUTh NOCTOSHHO®).

19. M3MeHeHHES cOCTaBa JOKYMEHTOB Jeia  (M3BATHH, BKIIOUCHHAA NOKYMEHTOB, 3aMmeHa
[IOKYMEHTOB KONHAMHA) OTPKAWOTCH B rpade «llpumMeydanHey BHYTpCHHell ONHCH CO CChUIKAMM Ha
COOTBETCTBYIOMME akThl. [Ips HEOOXOMMMOCTH MOTYT BEITH COCTABJCHEI HOBAs MTOrOBaA 3AIHCH K
BHYTPEHHEH OTTHCH H IHCT-3aBEPHTENb JCTa.

20, Jlena nepejaloTcs B apXHB OpraHM3alHH 1O OTHCHM, COCTABNEHHBLIM B CTPYKTYPHBIX
1oJIpa3ie/ICHHAX.

Ommcn jiel CTPYKTYPHBIX MOIpa3felieHuii COCTABIAIOTCA IO yeraHoBneHHOH (opme B JABYX
9K3EMIUTAPAX H TNPEACTABIAOTCA B @PXHB OpraHmsaiid HE HO3jHee [eM Hepe3 OJuH Troj mocie
3aBepIIeHNs Jell B EN0Npon3BOICTEE.

OmHcH COCTARIAIOTCS OTISNBHO HA eNia MOCTOAHHOTO XpaHeHHs; Acna BPEMEHHBIX (cBrmme 10
ner) CpOKOB XpaHeHHs, M Jena, COCTOAIIHC H3 JOKYMEHTOB, XapakTepHLIX TONBKO IUld JaHHOH
opraEn3amud. OTAENBHBIE OMACH COCTABJAIOTCA HA CIMHHILLL XpaHeHHs SNeKTPOHHBIX JOKYMEHTOB
[OCTOSHHOTO XPAHEHMA; BPEMEHHEIX (CBBIIIC 10 IeT) cpOKOB XpAHEHHS.

21.Tlpa cocTaBneHMH OIWCH N CTPYKTYPHOTO ropassieneHus cobmoIaloTea  CICIYIONHE
TpeboBanus:

- 3arOJJOBKH el BHOCHTCA B OITHCE B COOTBETCTERHH C NPUEATOH CXEMOH CHCTEMATH3ALHHM Ha
OCHOBE HOMEHKIATYPHI Jell;

- KaykJI0€ [0 BHOCHTCS B OITHCh IOJ MOPAIKOBRIM HOMEDOM (ecym [0 COCTOMT M3 HECKONBKHUX
TOMOB MITH YACTEi, TO KKILIA TOM HIH YaCTh BHOCATCS B OMHCH MOX MOPAIKOBbIM HOMEPOM);

- rpabl ONHCH 3aNOTHAOTCS B TOYHOM COOTBETCTBHM CO CBeeHnsaMI, KOTOPEIC BBIHCCEHBI Ha
0ONOKKY Aena;

-rpada omucn «[IpuMedanne» HCMOMB3YETCS VA OTMETOK © npueme fen, 0coBeHHOCTX
(hH3MYECKOr0 COCTOSIHMA, O TICpefiade JCm ApYTrHM CTPYKTYPHEIM IOJpa3fieficHHAM Co CCRUIKON Ha
HeoOXOMEMELH aKT, 0 HATHYHE KOIHH.

B KoHIe ONMHACH BCTE 3a TOCiejHel omucaTebHOR CTATHEH 3AMOMHASTCH HTOroBas 3alHch, B
KoTOpol ykasmsatoTes (qEpaMH H [IPOTTHCHIO) KOMHYECTBO fiedl, HePBhIi 1 nocaeqHuil HoMepa el o
ONFCH e/, & TAK)KE OroBapHBAlOTCA OCODEHHOCTH HYMEPAIHH M€l B OIHCH (Hamu4He JTHTEPHEIX H
MPONYIICHHBIX HOMEPOB).

22. Tlepes; BHECCHHEM 3arOlOBKOB JIEN B OMHCE IIPOBCPIIOTCA KkauecTBO (opMHpOBaHHA H
o(opMITeHHst fieNl, COOTBCTCTBAE KOMHYECTBA G, BHOCHMEIX B OnmMch, KOJMYECTRY 3aBeAEHHBIX MET 10
HOMEHKJIaType Jel OpraHu3amuH.

23, [1pu ipocMoTpe e NPOBEPAIOTCA: COOTBETCTBHE 3AT0N0BKA [E/a CoJepAKant0 TOKYMEHTOB B
nese; OpasmiabHOCTh OQOPMIEHHA H PYNIHPOBKH NOKYMEHTOB, BK/INOYEHHBIX B JIeN0; KauecTBO
[OMIMWBKH WM [eperera jena; NpaBRiIbHOCTh HYMEpalun JIACTOB Jeid HalTH4YHe B Jiene, B
HeOGXOMMMEIX CITyuasx, BHYTPeHHeil oONmMcH fena H NPaBHIBHOCTR €€ COCTABJICHUA; NPaBHILHOCTE
odopmierus 0BIOKKY Jlena; HATHYHe W TIPaBH/I-HOCTE nucTa-3aBepuTens jena. B ciydae oDHApYKEHHA
HapYIIeHNs YCTAHOBICHHBIX OPaBHIL dopmupoBarms i ohopMIEHHs TET ORH JOIDKHbL OBITH YCTPAHCHEL

24. B cirydae oGHapyxeHHS OTCYTCTBHS JCI, THCIAIAXCH [0 HOMEHKJIarype Jel Oprasu3aiiy,
CTPYKTYPHEIM TO/Ipas/ieNcHAeM NPHHAMAIOTCS MEpPBL 110 possicky. OBHapyXkeHHBIE JIeia BKIOYFATC B
onuch. Ecy MpUEATEE MEpLl HE JaiiH pe3y/kTaTos, TO Ha HeoGHApYKEHHEIE [efa COCTAB/IACTCA aKT ob



yIpaTe AOKYMEHTOB, KOTOpEIi IOTHCRBACTCA DYKOBOJHMTENEM CTPYKTYPHOTO TOAPA3NE/CHHA H
nepeaeTes BMECTE C OIMHCHIO IEI CTPYKTYPHOTO MOApa3feNieHus B apXHB OpraHu3aiy.

25. [lepenaua €N B @PXHB OPraHM3allHd OCYINECTBIHICTCA mo TpadHKy, COrnacoBaHHOMY C
PYKOBOIUTEIAMH CTPYKTYPHBIX HO{pa3/ieeHnH, IePeIAtOmMX IOKYMEHTEl B apXUB, W YTBEPKICHHOMY
PYKOBOAHTEIEM Opranu3alii.

26, B Tiepuoj MOATOTOBKH fen Ha OyMakHOM HOCHTENE CTPYKTYPHBIM noapasieNncHieM K
mepefade B apXWB OPTAHH3AIMH COTPY/HHKOM apxuBa IpoBepseTcs MPABHIBHOCTE HX (YOPMAPOBAHHA,
othopMITeHHS B COOTBETCTBHE KONHYECTBA [ICT, BKIOUCHHDIX B OTIHCE, KOMHIECTBY e, chopMupoBaHHEX
B COOTBETCTEHM ¢ HOMEHKIATYpOH fen opraHusaiui. Bce BBIABICHHBIC IpH IpoBepKe HEJOCTATKH B
dopmupoBanid H 0HOPMICHHH AEH paboTHHKH CTPYKTYPHOTO IOAPasAeIeHUA obs3aHEl YCTPAHKTE.

27. TlpueM-Tiepeiada Jiesl B apXMB OPTaHH3alKH TPOH3BOIATCA palOTHHKOM apXHBa OpraHH3aliH
B MPHCYICTBHH DabOTHHKA CTPYKTYPHOTO HOIPA3/IC/ICHHA. Ha skzeMIuigpax OMMCH Jefl, TOKYMEHTOB
NpoCTaBiseTCA OTMETKA O HAJHIHH JICII2. B KOHIIE KQXKI0r0 DK3EMIULIPA OMACH YKa3hIBAIOTCA ur(ppamMu 1
IPOTIACHI) KOJHYECTBO (haxTHYECKH MIPHHSTEIX B APXHB [I€71, HOMEpa OTCYTCTBYIOIIMX JISH, laTa IpremMa-
TIepeiad jell, & TaKKe MOJUTHCH JIHIa, OTBETCTBEHHOTO 38 apXuB, H JIHIIR, [epe/iaBIIero /ena.

28. [lepefaua 3MEKTPOHHBIX JOKYMEHTOB B GPXHB OpraHM3allii HPOM3BOAATES HA OCHOBAHHH
ommcell  SAGKTPOHHEIX  J€J, JOKYMEHTOB CIPYKTYPHBIX mopasfencHuit 1o mH(OPMAHOHHO-
TeJIeKOMMYHHUKAIIHORHOM ceTH (P HATHYHHA B apXHBE OpraHksalliH AHQOPMALMONHOH CHCTEMBL) HITH Ha
dusmaeckn 0G0COOIEHHBIX MaTePHATBHBIX HOCHTEIX, KOTOpHIE MPEeACTABIAIOTCA B JABYX HICHTHYHRIX
IKIEMILIAPAX.

Tlpn miepeAade 3JEKTPOHHBIX JIOKYMECHTOB B apXuB OpraHM3alii BBLIIONHAIOTCA CIEAYIONIHE
OCHOBHBIE ITPOLIEAYPBI pabOTE! ¢ TOKYMEHTAMH:

- oopmuposanve B mHGOPMANHOHHOH CHCTEME OpPraHH3AllHH JMEKTPOHHBIX JEll, ABISIOMHXCL
COBOKYTIHOCTBIO KOHTEHHEPOB MEKTPOHHBIX [JOKYMCHTOB MM KOHTeHHEpOM UICKTPOHHOTO JOKYMEHTA,
cOlepAKaI¥M KOHTEHT H METa[aHHBIE SNEKTPOHHOTO NOKYMEHT4, (paitiibl 21eKTPOHHBIX nommuceil #
BU3YATH3HPOBAHHYIO KOTHIO TEKCTOBOTO 3MEKTPOHHOTO noxymenTa B hopmare PDE/A;

- (hopMHEpOBAHHE OIHCH NEKTPOHHBIX JIEI, TOKYMEHTOB CTPYKTYPHOLO TIOPAIICIICHHAA;

- IpoBepKa apXMBOM OpraHM3alii  3IEKTPOHHBIX IOKYMEHTOB Ha HAJHYHE BPEJOHOCHEIX
KOMIBIOTEPHEBIX MPOTPaMM;

- POBEPKA BOCIIPOH3BOAUMOCTH JIEKTPOHHBIX JOKYMEHTOB;

- IpoBepKa (HHIMEECKOTO W TEXHHYECKOIO COCTOAMMA HocuTenel (HpH mepejade MEKTPOHHEIX
NOKYMEHTOR B apXHB OpranusaiiH Ha dusruecky 060cOBICHHEIX MATEPHATIBHEIX HOCHTEIIAX);

- IPOBEPKA MOUIHHHOCTH HIEKTPOHHOM MOAIICH, KOTOpOif To/IIHcan SIIEKTPOHHEIH TOKYMEHT.

[IpmeM  SNEKTPOHHBIX — JIOKYMCHTOB B 3pXHB oprauusanaM  TMO  HHOOPMAIHOHHO-
TENEKOMM YHUKAIMOHHOH CeTH (Ipy HaIHYMH B apXHBE OpraHu3aluH uHbOpMATHOHHOH CHCTEMBL) HITH Ha
(usugeckn 060cOONEHHBIX HOCHTENAX o(popMIAETCH COCTABICHHEM WroroBOH 3aIMCH B KOHILE OITHCH
SMEKTPOHHBIX A€M, J0KYMCHTOB, B KOTOpOiT MdpaMit ¥ TPOIACHI0 YKAILIBAETCH KOMHUECTRO dakTHIecKH
IIPUHATHIX B APXHE IEKTPOHHBIX A€/ H JEKTPOHHRIX NOKYMEHTOB. MTOropas 3almch MOATBEPACIACTC
HOIMHCAMH COTDY/HHKa AapXHBA M COTPY/HMKa CTPYKTYpHOTO nojipasjieienus, NepeaBlieTo
ANEKTPOHHEBIE JIeNa H [OKyMCHTEL [lpn npueMe HA apXUBHOE XPAHEHWE HNCKTPOHHBIC AcCia 33BEpAIOTCA
3NEKTPOHHOI MOIIHCEIO PYKOBOIUTENIS OpraHH3atHiL, Wi YIIOJHOMOYEHHOTO UM JIOIKHOCTHOTO JTHIIA.

Tlocne TpueMa B apXHB EKTPOHHBIX AOKYMEHTOB Ha duspgeckn 000c00ICHHEX MaTCpHANLHBIX
HOCHTENISX BE/IAIGINIH, TIOMEMEHHEE B (QyTisp SIHHHIBL XPAHEHHA B CTPYKTYPHOM TIO[pa3jie/icHIH,
2aAMEHSAIOTCA 1A BIIAIBIIH, 0QopMIeHHbIE B ApXABE.

Ha sxramemme, nomemaemom B (QYTIAP EIMHMIEL XPAHCHHA, odopMmigeMoM B apxXHBe,
YKa3LIBAETCHA:

- HauMeHOBAHHE OPraHu3aHA (omHOoe, COKpalieHHoe);

- poMep (hoHIa;

- HOMEp OIHCH D/IEKTPOHHBIX I, JOKYMEHTOB;

- HOMEp Jiefa [0 OTTHCH,

- OTMETKA 0 CTATYCE 3K3EMILTAPA SNEKTPOHHEIX IOKYMEHTOR,

- KpalHHe JaThl AOKYMEHTOB IEKTPOHHOTO Jena;

-TIpE HeoOX0IHMOCTH OQOPMITIOTCS JOTIOMHUTEILHEIS OTMETKH 00 OrpaHMYeHHH I0CTyna K
JOKYMEHTAM.



Biragpin nomemaetcst B GyTsp pu3nuecKd 0BocOB/IEHHOro MATEPHATLHOTO HOCHTENA TaKHM

oBpasom, 9T00R! HATILHCH HA HEM GEUTH BHJHEI IPH 3aKPEITOM (YTIIpe.
20, Brrgaua GyxranTepckod JOKYMEHTa#d H3 GyxranTepHH MJIH apxuBa J0myCKacTCH TOJIBKO B
HCKTIOYATEBHBIX CAydasX ¢ PaspemieHus PYKOBONHTE/LT, HHEIX JOTKHOCTHEIX JIMI, OTBETCTBCHHBIX 33

XpaHcHHe NOKYMEHTOB.
30. Hacroslnee mooyKeHHe BCTYIAeT B CAITY ¢ MOMCHTA ero yrBepi/IeHH:.
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[punosenne Ne 4

& Ejunolt yueTHOH TOTHTHKE
MKY «l[® u MTCIIOV»
(corjlacHo mpHKasy

MKV «11® 1 MTCAOV»

or 05.08.2024 Ne 70)

[MoJiozceHNe 0 BHYTPEHHEM KOHTPO.IE

1. OGmme noaoKenHs

1.1. HacToAmee NoNoKeHne 0 BHYTPERHEM KOHTPOIC yCTaHAB/IMBAET LIC/IH, MPaBHIIA H
TIPHHIATTB! IPOBEICHHS BHYTPEHHETO KOHTPOJIA.

1.2. BuyTpeHHHMI KOHTPO/Ib HANPABICH Ha obeciiedeHne coBII0IeHAN 3aKOHOIATEBCTEA
P® B cepe drnancoBol ACATENLHOCTH, BHYTPEHHHX [IPOLIEYP COCTABNCHNAA H HCIOJIHEHUA
GrojuxeTa (IaHa), HOBLIIICHAC KaTeCTRa ¢OCTARIEHHS W JOCTOBEPHOCTH GyxrajarepeKoi
OTYETHOCTH ¥ BefeHHs GyXranTepeKoro yaera, a Taioke Ha 3 deKTHBHOE ACHIONB30BAHAE CPEACTE
OrojpKeTAa.

CpcTeMa BHYTPEHHET0 KORTPOILA IPEACTABIACT coB0f COBOKYTIHOCTS CyOBEKTOR
BHYTPEHHETO KOHTPOJIA H MeponpuATHil BIYTPEHHEr0 KOHTPOIL.

1.3. CucTeMa BHYTPEHHEr 0 KOHTPOIA ofecneauBaeT:

- YCTAHOBJIEHHE COOTBETCTRHA [TPOBOIAMBIX (HHAHCOBO-X03AHCTEEHHBIX omeparHi
TpefoBaHHAM HOPMATHBHO-IIPABOBRIX AKTOR H TIOMOIKEHHSM YHEeTHOH MONTHTHKH yapeKISHI, 8
TAKOKe TPHHATHM PeraMeHTaM H MOTHOMOHHIN COTPYIHHKOB;

- IOCTOBEPHOCTE M NOMHOTY OTPAKEHHS (haKTOB XO3AACTBCHHOM JKH3HH B YHETC H
OTYETHOCTH YHPEKACHHA;

- CBO@BPEMEHHOCTE HOTOTOBKH ByxrajiTepekon (puHaHCOBOM) OTIETHOCTH;

- IpeoTEpalleHie ommBoK U HCKaKeHHH:

- HEJIOMYCTUMOCTE (HHHAHCOBEIX HapyIeHHil B MPOECCe AeATRIBHOCTH YUpPEHKICHHS,

- COXPAHHOCTH HMYMECTBA YIPEACHIA.

| 4. OGBeKTaMH BHYTPEHHEr0 KOHTPOJISL ABIAIOTCA:

- [IAHOBHIE JOKYMEHTH! (Ka/IbKYILAIHHA, PacieTl TnapoBoit cefecTORMOCTH, THIAH
MATEPHATHHO-TEXHHIECKOTO cHAGIKEHNSA W HHBIE TIAHOBEIC NOKYMEHTLI yupesKIeHHA);

- KOHTPAKTEL H JI0rOBOpPEL HA nprobpeTeHne NPOAYKIAH (pabor, ycnyr), OKasanue
yypesIeHHeM TaTHBIX YCIyT;

- JIOKAJIbHEIE AKTEI YUPEKISHHA,

- TIEpBHYHEIE [IO/ITBEPHAIOIIHE JOKYMEHTEI H PErHCTPHI yHeTa;

- (haKTsI XO3AHCTBECHHOH HKH3HH, OTpAaKeHHEIE B YHIETE yupeKISHHA

- Gromkernas GhUHAHCOBAsA, HATOTOBAA, CTATHCTHUCCKAS W MHAS OTHETHOCTb YUPeRIEHA,

- IMYIIECTBO H 00A3aTE/BCTER VapeHISHHA,

- IITATHO-TPYAOBAS [HCIHILIHHA.

1.5, CyOneKTaMu CHCTEMBI BHYTPEHHETO KOHTPOIA ABJIIOTCA:

- PYKOBOJHTE/H U HX 3aMeCTHTEIIH,

- PYKOBOJIHTENH H paboTHHKH yapeKzIeHuii Ha BCEX YPOBHAX.

PasrpanH9cHHe [TOHOMOYHI ¥ OTBETCTBECHHOCTH Opranos (1), 3a/eicTBOBAHHEIX B
(YHKLHOHHPOBAHNH CHCTEMBI BHYTPEHHETO KOHTPOIA, ONPEIeIACTCA BHYTPEHHUMH JOKYMCHTAMH
yupesKaeHHit, B TOM THCIS HOOKEHAAMH O COOTBETCTBYIOLIHX CTPYKTYPHBIX mopas/eNeHHIX, a
TAKIKE oprajmsaunmrﬂo-pacuopmmaﬂmmm JOKYMEHTAMU H IOTKHOCTHLIMIE HHCTPYKITHAMH
palOTHHKOB.



JIuno, HA KOTOPOE BOB/IONKEHO BEICHHAC GYXTAITEepPCKOro y4eTa, He HeceT OTBETCTBEHHOCTD
4 COOTBETCTBHE COCTABICHHLIX JPYTUMA THIAMHA IEPRITHbX YUEeTHBIX TOKYMEHTOB
cBepUIMBIIAMEH (aKTam xo3aiicTBeHHOMN Ku3HH. JIOCTOBEPHOCTE TaHHBIX, cojepramuxes B
TIEPBHYHEIX YICTHEIX TOKYMEHTAX, ofecneanBAK0T JTHIA, OTBETCTREHHBIC 34 oopmmenne (haxTa
xO3AliCTRCHHOMN KH3HH ¥ (M) TO/IIHCABIIHC JTH NOKYMEHTBL.

1.6. BHyTpeHHH} KOHTPOIb OCHOBBIBACTCH Ha CHEAYIONIEX TPHHIHIIAX:

- IPUHIAI 38KOHHOCTH - HEYKIOHHOS H rouHOe COOMIOeHAE BCeMH CyObeKTaMH
BHYTPEHHEr0 KOHTPOIA HOPM H [PABHL, YCTAHOBJEHHBIX 3AK0HO/IATENBCTBOM PO u NOKAIBHBIMA
aKTAMH YIpEXKICHHA,

- IPHHIKAN He3aBACUMOCTH - cyGHeKTEl BHYTPEHHETO KOHTPOA HPH BBITIOJTHEHHH CBOHX
DYHKIHOHAIBHBIX obszanbocTell He3aBUCHMEI OT O0OBLEKTOB BHYTPEHHETO KOHTPOJIA,

- IIpUHIHI 00BEKTHBHOCTH - RHYTpeHHUT KOHTPOIE: OCYIIECTBIRCTCH C HCIOTB30BAHNEM
(haKTHHECKHX TOKYMCHTAIBHBIX NAHHBX B TOpSAIIKE, YCTAHOBISHHOM saxoHoaTeeTEOM PO,
TyTeM IIPAMEHCHHA METOJIOB, obecTIeuHBAIINX TOTYYCHHE OIHOMN H TOCTOBEPHOH uH(OPMATTHH;

- IIPMHIAIL OTBETCTBEHHOCTH - Kask Tl cyGHEKT BHYTPEHHEr0 KOHTPOILA HECeT
OTEETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOMATE/ILCTEOM P® 3a nenauieKaniee BHITOITHCHHES
KOHTPOMBHEIX (yHKIHi;

- IPHHIJAI CACTEMHOCTH - IIPOBC/IEHHE KOHTPOJHEIX MEPOIPHATHH BCEX CTOPOH
IesTeNbHOCTH 00BeKTa BHYTPEHHETO KORTPOILA 1 ero B3aMMOCES3el B CTPYKTYPE YIPCHICHHA.

2. Opragu3anua B eHHEr o KO 0JIs

2.1, BayrpenHHH KOHTPOIE B yHpeleHHIX OCYIECTBIAIOT:

1) pyKOBOIUTENH BCEX ypOBHE#H!

2) pabOTHHKH YUpEHICHHA.

2.2.Cy6bexThl IeHTPATH30BAHHOTO ydera MPHMEHACT CIIe/y OmIHe TPOTENYPEl BHY TPEHHETO
KOHTPOJIA:

- JOKYMeHTalbHOE 0 OopMICHIE: 3anUCH B PErHCTPax OyXrajiTeperoro yuaera
OCYIIECTRIIOTCS TOMBKO Ha OCHOBE MepBHYHBIX YYETHBIX JIOKYMEHTOB, B TOM HHCIE
GyXraqTepeKHX CIpaBoOK; BKIOUCHHE B ByxranTepeKyo (puHanCOBYIO) OTHETHOCTE CYINECTBEHHBIX
OIEHOUHBIX 3HAYCHHH - HCKITKOYHTE/IBHO Ha OCHOBE PacueToB);

- MOATBCKASHAE COOTBETCTBAS MEAILY oGBEKTAME (IOKyMEHTaMI) d (i) UX
COOTBETCTBHS YCTAHOBIEHHBIM TpeboBaHHAM;

- COOTHECEHHE OTIATH MaTepHAlBHBIX HeHHOCTEH ¢ HomydeHeM 1 ONMPUXO/IOBAHHEM HTHX
MeHHOCTEH,

- CAHKITHOHHPOBAHHUE CACTIOK H onepamuii, 00cCIeUHBAIOIIEE MOITEEPAKICHAC
[IPABOMOYHOCTH HX COBSPIICHIA,

- cBEpKA PAcyeTOB YIPEeRKCHH C TOCTARIIMKAMH H NOKYIATeAMH (MPOTHMH nebuTopaMu
¥ KpeInTopaMi) s MOATBERICHHA CYMM nefHTOPCKOH H KpeMTOPCKOi 3a/0/KCHHOCTH,

- cBEpKa OCTATKOB TI0 cHeTaM GyxranTepcKoro yaeTa HalHHbIX JIeHEHBIX CPEJICTB ©
oCTATKAMM ISHE/KHEIX CPEICTB 110 JaHHBM KACCOBOMN KHHTH;

- pasrpaHHvcHHC o HOMOTHE 1 poTaltHl 06A3aHHOCTEH;

- TIpOLLeTy Pl KOHTPOIIA (haKTHHECKOTO HAMIHA U cocTosHAS 0OBEKTOB, B TOM THCIC
uzmHeckas oXpana, orpaHHueHHe AOCTYIIA, HHBEH TAPH3AIA;

- HAZ30P 3a MPABHIBHOCTHIO CLETOK, YUeTHBIX OTepariai; 3a TOYHOCTBIO COCTABICHAA CMET,
[LTAHOB: 3 CODMOZEHIEM CPOKOB COCTABICHIA OTYETHOCTH;

- IIpOTE/IYPEL, CBA3AHHEIC C KOMITBbEOTEpHOM 06paboTKoi urpOpMaLHl K
uHpOPMaNHOHHBIMU CHCTEMAMH- periiaMenT JOCTyna K WHGDOPMAITHOHHBIM CHCTEMAaM. JaHHBM B
CrIpaBOYHHKAM, NPABHIla BHEIPEHHS § TIOIIEPKKH HH(OPMAIIOHHEIX CHCTEM, Tmpoueaypa
BOCCTAHOBIEHHS JAHHBIX, IPONCIYPEL obecreanpaiomue ecnepeboiitoe HCTIONB30RAHHE
HH(OPMATTHOHHEBIX CACTEM; sormueckas 1 apudmerHaccKas IpoBcpKa NAHHEIX B XOA€ o6paboTka



wH(pOpMaNIH 0 thaxTax xossiicTReHnOA Ku3EH, Mokmodactea BHECeHHe UCTIPaB/eHNH B
HHBOPMALHOHHEIE CHCTEME fe3 HOKYMEHTATLHOTO othopMIeHH.

9 3. MeToiaMi TpOBE/ICHHsS BHYTPEHHETO KOHTPOJIS ABJIAIOTCS KOHTPOIBHEIC IIpOTELyPEL
yKazaHHbIE B II. 1 2 macTosmero [TonoKeHus, TPUMEHIEMEIC B XO/1€ CAMOKOHTPOJIA | ()
KOHTPOJIS 110 YPOBHIO TOM9AHEHHOCTH.

2.4, BayTpeHHHI KOHTPO/Ib B yapeKIeHUAX OCYIIECTRIACTCA B crnenyomEx opmax:

- TpeIBAPHTENLHEIH KOHTPOMD, K KOTOPOMY OTHOCATCS TIPOLEAYPE! H MEpPOILPHATHA,
HATPARJIEHHEIE Ha IPE/lyIIPEiICHHE 1t TIpecedete omubok | (Ami) He3aKOHHBIX neicTEri
MOIDKHOCTHBIX JIHIL H pabOTHAKOB YIPEHKICHHA 710 copepiueHns QpaxTa x03sticTBEHHOM KU3HH
YUPEKACHNA;

- mocIeAYIONHit KOHTPONTb, B paMkax KOTOPOTO [IPOBOJATCA MEpOTNPHATHS TTO MPOBEPKE
RaKOHHOCTH JeficTBH JOMKHOCTHRIX JIHI (paGOTHVKOB) YUPEKICHHA OGS coBeprmenus (axTa
xo3siicTREHHON KH3HH.

2.4.1. B paMKax mpeABapUTEIbHOT0 KOHTPOJISE JOIKHOCTHBIMH IHI@MH W (unn)
paboTHHKAMH YHPEK/ICHHU B COOTBETCTBHH CO CBOMMHE J0IDKHOCTHBIMHA 00A3aHAOCTAMM
OCYIIECTBIAIOTCA:

- IpOBEPKA ZIOKYMEHTORB yupeKIeHHs 0 COBCPIICHHIA XO3AHCTBEHHBIX OTIEPALHH B
COOTBETCTBHM IpaduKoM noxyMeHTO000pOTa, MPOBCPKA pacueToB Mepe]| BRILIATAMHA,

- IpoBepKa 3aKOHHOCTH H AKOHOMHUECKOIT 1eneco0fpasHocTH MPOSKIOb 3AKITHOMaeMBIX
KOHTPaKTOB (IOroBOPOB), BH3APOBAHHS JOTOBOPOB ¥ MPOHHX JOKYMEHTOB, 13 KOTOPEIX BBITEKAIOT
eHeRHble 0043aTeIBCTE,

- KOHTPOIb 3a IPAHATHEM oBs3aTeNnBsCTB YIPEeKICH S B Ipeyienax yTBEPAKIEHHBIX
MTAHOBBIX HAHAUCHMUIT;

- [IPOBEPKA TPOCKTOB IPHKA30E;

- NpOBEpKa NePBATHBIX JOKYMEHTOB Ha COOTBETCTEHE yCTAHOBICHHEIM TpeGoBaHHAM;

- poBepKa Gyxramrepckod, hUHAHCOBOH, CTATHCTHYECKOil, HATIOTOBOH H ApyTOiH
OTHETHOCTH JI0 YTBEPAKIEHH WK [OJIIHCAHTS.

2.4.2, Ilpu npoBeIcHHH MEDOTIPHSATHI TIOCHE/IYIOIIETO KOHTPOJISL MOIDKHOCTHEIMI JTHIAMH
yupeKIeH i OCyMECTRAIOTCA:

- gHATA3 HCTIOMHEHHA TIIAHOBRIX JIOKYMEHTOB!

- MpOBepKa HAMIHA HMYIIeCT yapesKIeHH;

- [POBEPKA OTBETCTBEHHEIX JHIL, B TOM HHCJIE 3aKyTIOK 38 HAWYHEL pacveT ¢ BHCCCHHCM
COOTBETCTBYIOIIHAX sanmueeit B KEATY y4eTa MaTepHalEHBIX [eHHOCTEH, IIpoBepKa AOCTOREPHOCTH
JAHHEIX 0 3aKYNKaX B TOProBbIX TOUKAX;

- coBmo/IeHAe HOPM Pacxo/a MaTepHajibHBIX 3a11acoB;

- IpoBepKa MePBHYHBX NOKYMEHTOB Y4PEKACHHA NOCIC COBEpIICHHS XO3AHCTRCHHBIX
onepaiuii B COOTBETCTBHE C VyeTHOH TOTHTHKON H NPAICKCHUAME K Heil, B TOM 9HCHE rpaaKoM
LLGK}FMEHTGOEG;}DT&;

- aHATH3 KOHKPETHEIX KYPHAIOB omepaiiif Ha COOTBETCTEAC METOOOrHH YUeTa 1
HOTOKEHRSAM YUSTHOH MOTHTHIH;

- KOHTPOJTE 38 COOIMIO/ICHHEM MpaByil OCYIIECTBICHHA KACCOBBIX OTIEpalHi, 0QopMICHHI
KACCOBBIX JIOKYMEHTOB, yCTAHOBNGHHOTO JEMATA KACCHI, XPaHEHHEM HEIHTHBIX JEHEKHBIX
CPENCTB;

- IpPOBEpPKA IOCTOBEPHOCTH oTpaskeH s X03AHCTBEHHEIX oneparuit B ydere i OTHETHOCTH.

K MepOonpuATHIM HOCTEIyIOEro KOHTPOJIS OTHOCHTCA:

- mpoBEpKa []JHHaHCDBD-KDBHﬁcTBEHHGﬁ JleATeNnLHOCTH yapesIeHNH;

- WHBeHTApH3AlA IMYTIECTBA H 06H3aTEIBCTR YIPEAUIEHUH.

2.5, JljiA peajH3anny BHYTPEHHETO KOHTPOJIs TPOBOIATCS TUIAHOBERIE ¥ BHEIUIAHOBBIC
POBEPKHA @Hﬂanconn-xmnﬁcmﬁrmoﬁ AEATENHHOCTH YUPEHACHNS,

OcHOBHLIME 00LEKTAMK [iaROBOM TIPOBEPKH ABISIOTCA:

- cOBMONCHHAE 3aKOHOIATEIIECTEA P, peryMHpYIOMEro NopAaIoKk peficHIs OyXTanTepeKoro
yueTa H HOPM yHUETHOM TTONATHEKH;



- IpaBHUJIBHOCTE ¥ CBOCBPEMEHHOCTE OTPaMEHH BCEX XO3iicTREHHBIX ONepallii B
GyXranTepcKoM yueTe;
- OJHOTA OTPAKEHUA H NPaBHIBHOCTE JIOKYMEHTAIBHOTO othopmiieHHs GAKTOB
X03HCTBEHHOH KH3HH,
- CBOEBPEMEHHOCTD H MOMHOTA [pOREICHAA HHBEHTAPH3ALIAH;
- IOCTOBEPHOCTH OTYETHOCTH.
B xone 1nposecHua BHETLIAHOBO# MPOBEPKH OCYIIECTBAACTCH KOHTPOJIE IO BOTIPOCAM H
daxTaM X03AHCTBeHHOH JKA3H, B OTHOMICHHH KOTOPEIX €CTh HH(OpMALHA O BO3MOAKHBIX
HapyeHHAX.

3. OdopmieHne pe3vIbTATOR KOHTPOJILHEIX MEDONPHATHI YIDEARTCHUH

3.1, VIi0IHOMOYEHHOE JIOKHOCTHO® JTHL0 OCYIHECTRIACT AHAJTA2 BHIABJIEHHBIX
HapymenuH, onpeaeNaeT HX IPHTHHEL 1 paspabaTeiBaeT IPEUIOKEHHES 1714 MPUHATHS MEp 10 HX
YCTPAHEHUIO W HEOMYIICHHIO B fankHeHIIEM.

Pe3yLTATEl TPOBEIEHHA TpeNBapHTENEHOTO KOHTPOI oOPMIIIOTCA B BHAC cayKeOHBIX
3aIIMCOK, K KOTOPHIM MOTYT IPHIAraThCs MepedcHb MEpOILPHSTHI 110 YCTPaHEeHHIO HEIOCTATKOR B
HapYLICHHH, eCIM TAKOBHIE GLUIH BLIIBICHBL, & TAKKE PEKOMEHAAHE IO HEJOMYIICHHIO
BO3IMOIKHEIX OIIAOOK.

3.2 Pe3ynbTarTsl IPOBECHHS NOCIETYIOMCTO KOHTPOJIH 0(OPMISIEOTCS B BHIC Axta. B Axte
0 IpOBE/ICHHH MEPOIPHATHH MOCIIEAYIOMIETO KOHTPOJIS OTPAKACTCH:

- IpOTpaMMa MpoOBEPKHA;

- 0OBEKTHl BHYTPEHHETO KOHTPOIS,

_ BHJIBL, METOBI ¥ TPHEMBL, TPUMCHACMEIC B nporecce NPOBEICHAS KOHTPOIBHEIX
MepOTIPUATHH;

- auamn3 cofImoAeHus 3aK0HHOCTH OCYIIECTBICHAA ¢HHﬂHmBﬂ-x03£ﬁcTBraHuoﬁ
MeATEIbHOCTH;

- BBIBOJIB! O PE3YALTATAX POBENEHIA KOHTPOIA.

PafoTHHKY yupekIenus, J0IyCTHBINC He/I0CTATKH, HCKaKEHHs H HAPYIICHHA, B
nrcEMeHHOH dopMe NpecTaBiIsioT oBBACHEHMS IO BOIPOCaM, OTHOCAIIAMCA K pesynbTaraM
IPOBEICHIA BHYTPCHHET0 KOHTPOTIA.

Ilo pesyasTaTaM NPOBEASHHS NPOBCPKH paspabaTeiBacTCA IIaH MepOoNpHATHIA 10
yCTpPAHEHUIO BRUIBIICHHEIX HEA0CTATKOR W papyILennif ¢ yKasaHueM CpoOKOB 1 OTBETCTBEHHBIX JIHIL.

[To HeTeYeHHH YCTAHOBAEHHOTO CPOKa cOCTABNFETCA OTHET O BIMOIHCHHH MepOIPUSTHIA
AN FX HEHCIOMHEHAH ¢ YKa3aHHEM MPHTIHH.

4. Ilpasa, ohE3AHHOCTH H OTEETCTBEHHOCTE ey BEKTOR CHCTEMBIL BHVTPEHHErD KOHTPOJIH

4.1. VIOTHOMOYEHHOE JO/KHOCTHOS JHIO HEpea HAYATOM KOHTPOIBHBIX MEPOLPHATHIE
COCTARJIACT IIIAH (POrpaMMy) paboTh, TPOBO/IHT HECTPYKTNK C YrIeHAME KOMHCCHH H Oprann3yeT
W3ydeHHe HMH 3aKOHOaTEIECTEE Poccuitckoi @egepantuy, HOPMATHBHEIX [TPABOBEIX AKTOB,
perymapyiommx (GHHAHCOBYIO 1 X03AHCTBEHAYIO JEATENLHOCTE YHPEAKICHIT,

VIomHoMOYeHHOE J0/KHOCTHOS JIHIO o0g3aH0:

- Oprafu30BaTh MPOBE/ICHHE KOHTPONBHBIX MEpOTIPHATHI B yUPCHICHHH COTIIACHO
YTBEPKICHHOMY [JIAHY (nporpamMme);

- OIIpeIeTHTh METOMIB! cr10coBR poBeieH st KOHTPOITbHELX MEpPOIPHATHIA;

- OCYIIECTBILATH 00IIee PYKOBOICTED B IIpoIecee MPOBEISHN KOHTPOTBHBIX MepOIpHATHI,
pacrpe/IeNiTh HaTPar/IeHHA NIPOBEIEHAA KOHTPOIBABIX MEpOTIPHATHIL

- oBecrneunTs COXPaHROCTD MOy CHHBIX [OKYMEHTOB, OTYETOB H APYTHX MATEPHANOB,
npoBepseMBIX B X0A€ KOHTPONLHBIX MEpOIPHSITHI.



- OLITH TPHHIHTHATEHEM, cobmonarsh mpodeccuoHanpHYIO STHKY H KkoHGHACHIHAIBHOCTD.

VI0THOMOUYEHHOE A0IDKHOCTHOS IANO HMEET [paso:.

- [POXO/IUTE BO BCE 3/1aHHA U [IOMETICHH, AafHMAEMEIC 0OBEKTOM BHYTPEHHEr0 KOHTPOJA,
C Y4ETOM OrpaHdyeHHH, YCTAHOBICHHRIX 1aKOHOATEIECTBOM;

- 7aBaTh YKa3aiHs JOKHOCTHEIM JHIAM O npe/IcTaB/IeHHH HeoOX0/IMBIX JUIA TTPOBEPKH
IOKYMEHTOB H CBEICHUH (urdopManHm);

- [HOTY9aTh OT JIOKHOCTHEIX, & TAKKE OTBETCTBEHHBIX JTHALL YUPEKISHH A THCEMEHHBIC
o6 LICHEHH!S IO BOIIPOCAM, BOSHHKAIOIMM B XOIIE NPOBEICHAA KOHTPONBHBIX MEpOIpHATHE, KOIHH
MOKYMEHTOB, CBAIAHHEBIX C OCYIIECTRIICHHEM (hHHAHCOBLIX, ¢o3qiiCTREHABIX onepalnii 00heKTa
BHYTPEHHET0 KOHTPOJLA,

- IPHBJIEKATH COTPY/IHAKOB YUPEAICHHA K IIPOBEJICHHIO KOHTPOJILHEIX MEPOTIPHATHIH,
cnyxeOHBIX paceie0BaHH;

- BHOCHTH TIPeTIOKEHIsS 00 yCTpaHEHHH BLISBJICHHEBIX B XOJI€ IPOBEACHNS KOHTPOJILHDIX
MEpOIPHAATHIT HapyIICHAH H HEJOCTATKOB.

VyaCTHHKA MEPOTPAATHIA 1O BHYTPEHHEMY KOHTPOIIO oOs3aHbL:

- OBITH PHHIHITHAIBHEIMH, cobmoaath mpodeccCHOHANBHYEO STHKY H
KOH(HACHIHAIBHOCTE;

- [IPOBOJIATH KOHTPOIBHEIE MEPOIPHATHA yUpEkKIICHHS B COOTBETCTBHH C YTBEPHICHABIM
ranoM (ITporpaMMoit);

- He3aMeUTATENEHO JOKIA/IBBAT YIOTHOMOHEHHOMY JOIKHOCTHOMY JIMILY O BBLIAB/IEHHBIX
B HpOLEcCe KOHTPONBHEIX MeponpaATHH HapyIIEHIIX H 30yIoTpebIeHuIX;

- 06ecICHHTh COXPAHROCTH MOTyIeHHBIX TOKYMEHTOB, OTUETOB M JIPYTHX MATCpHAIIOB,
TIpOBEPAEMBIX B XOJI¢ KOHTPOJBHEIX MepOTpHATHH.

VyacTHHKH MEpOTPUATHIL 10 BHYTPCHHEMY KOHTPOITIO HMEIOT IIPaBO:

- TTPOXOJIATH BO BCE 3/(aHAS ¥ [OMEIICHHA, saHUMaeMBle 00HEKTOM BHYTPEHHEr0 KOHTPOIA,
¢ Y4ETOM orpaHHdeHMH, YCTAROBICHHLIX 3aKOHOATENLCTBOM O 3ALIHTE rocyIapCTREHHOM TalHEL

- XOzaTAlCTBOBATH NIEPE PE/ICeIaTeNeM KOMHCCHH 0 TIpeCTABIEHHH AM HEeoOX0MHMBIX
TS TPOBEPKHU TOKYMEHTOB H cpenennit (urdopMaltum).

4.2, TIporepsaeMBIC TOIKHOCTHBIC JTHLEA VUPENISHHEA B TPOIECCe KOHTPOJIBHEIX
MEPOTIPHSTHI 0OS3aHEL

- OKA3EIBATH COIEHCTBHE B NPOBEICHHH KOHTPOIBHEIX MEepOIpHATHIA,

- IPEICTABIATE 110 TPEOOBAHIIO KOMHACCHH B YCTAHOBJIEHHBIC CH CPOKH JOKYMEHTEL,
HeoOXOMUMEIE [1J151 TTPOBEPKH;

- N1aBATH CIIPABKH ¥ OOBACHEHHA B yeTHO# H IHCBMEHHO dopme o BOIPOCaM,
BO3HHKAIOMMM B XOZI¢ IPOBEIEHHs KOHTPO/IbHEIX MEpPOIPHSTH.

4.3, Cy6bexTs BHYTPEHHETO KOHTPOILA B paMKax HX KOMIIETEHIHH | B COOTBETCTBHA CO
cBOAMH (yHKIHOHAIBHBMH o6s3aHHOCTAMH HECYT OTBETCTBEHHOCTD 38 pa3paboTKYy,
TOKYMEHTHPOBAHHE, BHE/IPEHHE, MOHHTOPHHT ¥ Pa3BHTHE BHYTPEHHETO KOHTPOILA BO BBEPEHHBIX
M cdepax neATeIBHOCTH.

4.4, Jluma, HOILYCTHBIIHE HEJIOCTATKH, HCKAKCHIA A HADPYILIEHMsL, HECYT AHCIHTIHEAPHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C Tpebosanmamu TK Pd.

5. Ouenka coOCTUOANNH CHETEMBL B eHHEID KO OJER

5.1. Onenka 3K THBHOCTH CHCTEMBL BHYTPEHHET0 KOHTPOILA B yUPHICHHH
oCyIIecTBIAeTCs CyOBeKTaMH BHYTPEHHEID KOHTPOTIA.

5.2. HemocpencTeenHas ONCHKA a/1eKBATHOCTH, OCTaTouHoCTH ¥ 3¢ GEKTHBHOCTH CHCTEMEL
BHYLPEHHEr0 KOHTPOJIA, @ TAKKE KOHTPOTR 23 cOBIOIEHAEM IPOLeyp BHYTPEHHEro KOHTPOIIA
OCYIIECTRIAETCH YIOMHOMOUCHHBIMA IO/DKHOCTHEIMH JTHITAMH.



B pamKax yKasaHHBIX YIOJIHO

TIpoBepoK D HeKTHBHOCTH [EACTBYIO
GoTanHbIe TIPEUIOKEHHS 10 HX COBE

HeoOX0IAMOCTH Pa3pa

MOYEHHBIE TOILKHOCTHERIC A UPEIECTH.B}'LH]OT pﬁEj’I[bTE.TH

(X [IPOLEAYP BHYTPEHHETO KOHTPOI H B ciydae
PINEHCTBOBAHMIO.



[Tpunosxkerne No 3

K BjuHO# yueTHOH NOJMTHKE
MKY «1® u MTCIIOY »
(cormacHo TTpHKA3y

MKY «I® u MTCJIOY»

ot 05.08.2024 No 70)

HBEBQGK QBEMH POBAHN H HCN0JIL30BAHHA DEIEPBOB npejlcToAmHY pacxoios

1. O6mue NnoJoKeHus

1.1. HacTosumiit mopaaox GopMHpOBaHHAs PE3EPBOB MPECTOAIIHX Pacxo/oB (manee TaKKe -
TMops10k OPMAPOBAHHS PE3EPBOB) pa3paboTan B COOTRETCTBUM C:

- mpukazom Mun@una Poccrnt ot 30.05.2018 N 124n «O6 yTBepKACHHH (PelleparbHOro
cramzapTa GyXranTepekoro yueTa /Uit OpraHusaimii rocy1apeTBeHHONO cekTopa «Pe3epBElL.
PackprrTie uadOpMAaIHH 00 yCIOBHBIX 0053aTeILCTBAX H yCIOBHEIX AKTHBAX», a TAKKE
MeToIHHeCKHMU PEKOMEHTAIIHAMHA, J0BEISHHBIMH THCEMOM Munduna Poccun or 05.08.2019
N 02-07-07/58716;

- mprkazom Musduna Poceuu ot 15.11 2019 N 1841 «O6 yreepikieHRH (enepaibHOro
cTangapTa OyXranTepeKoro y4eTa rocy[apcTBeHHbIX (puHancoB «BHILIATE HEPCOHATYY, & TAKKE
MeToaM4YecKHMHE PSKOMEHIAIMAMHE, [J0BeIEHHEIMH [THCEMOM Muntuna Poccrn ot 30.11 2020N
02-06-07/104576;

- npukaszom Murduna Poccrn ot 01.1 2.2010 N 1571 «O6 yrepanenns EqmHoro niada
cUeTOB OYXIaITEPCKOTO yUeTa Al OPraHos roCYIapCTBEHHOH BIACTH (TOCYy1apCTBEHHLIX
OpraHOB), OPrafoB MECTHOIO CamMOyIPaBIeHAs, OPraHoB yIpPanICHHI rOCY IapCTBEHHBIME
BHEGIOIKETHEMHA (DOHIAMHE, TOCYAaPCTBEHHBIX AKAIEMHH HAYK, TOCYapCTBEHHERIX
(MYHMIANATEHEIX) YUPEHIEHHA 1 WHCTpYKOMK 110 €ro IPAMEHEHHIO,

- mipukazom Mundusa Poccnu ot 06.12.2010 N 1621 «O6 yreepxcnenny [Lnana caeTOB
GropKeTHOTO Yuera u MHCTPYKIHA [0 ero MPHMCHCHHIO;

- nprkaszoM Munduna Poccun 0T 16.12.2010 N 174a «06 yreepiiennn [Lama cueTon
GrOMEETHOrO yyera i MHCTPYKIHHE MO €70 IPHMEHeHHIOP.

1.2. Iopszox GopMHEPOBAHEA PE3EPBOB YCTAHABIHBACT paBHia OTpaKeHHd B
GyXrarrepckoM ydere yIperIenns HH(opManui 0 COCTOAHHH H JABHKCHIH CYMM PE3EPBOB
NPEICTOANIAX PACXO/OB B NEJIX PABHOMEPHOTO BKIIIOHEHHA pACXO/IOB Ha (HHAHCOBEIH Pe3yIbTAT
yUpesIeHHA 110 0053aTEMBCTBAM, HE ONPE/ISICHHEM N0 BEAHHHHE 1 () BpeMeHH HCIIOIHEHHA.

1.3. Hacrosammii [Topsgok paspaGoTaH B NELAX KOPPEKTHOIO (hopumpoBaHns QaKTHIECKOH
ce6eCTONMOCTH OKa3aHHEIX YCIYT (BEIIONHEHHEX padoT), B TOM YHCIE N0 BA/IAM (HHAHCOBOIO
obecredeHus,, # OTPAKEHHS B OTUETHOCTH HH(pOPMAIHK 06 oTnoMEHHBX 00:A3aTeNbCTBAX
YUpEKIEHHS.

1.4, OproBpeMenHo ¢ HOPMHPOBAHAEM PE3CPBOB IPE/CTOAIIHX PACXOL0B B yHeTe
OTpasKaeTCs MPUHATHE YIPEIKACHHEM 00A3aTEIBCTE B CYMME c(hOpMHPOBAHHBIX PE3EPBOB C
npamMenenuem cueta 502 99 «Ornoxennke o0sA3aTENLCTBAY.

1.5. BenuumHa Pe3epBOB OTPe/Ie/IeTCA COOTBETCTBYIOMIHM PACUCTOM H ABILICTCA

- OIeHOYHEIM 3HadeHHeM. PasMep pe3epBOB HE OIPAHAHCH. Tlepuon, Ha KOTOPELA CO3AACTCA PE3epB,
MOJKeT BLITE OrpaHiYeH TONLKO CPOKOM HCTIONHEHHA 0bs3aTeNbCTRA, B OTHOIMIEHHH KOTOPOTO
COB/IGH Pe3epPB.

1.6. IToxn chopMHpOBAHHEIE PE3CPBEI H OTIOKEHHBIC o673aTenbCeTBa OCTATKH IeHEKHBIX

CPE/ICTB HA JTHIEBOM CHETE H B KACCE YIPSK/ICHHA HE PE3EPBHPYIOTCA.



2. Buasl pe3epBoB OPEICTOHINHY DACXON0B, GOpM eMEIX VUpCEIeHHEM

2.1. B yapexaenuy (OpMUPYIOTCS CHIC/IYIONIAE BAIBI PE3CPBOB:

- Fia OIUIATY OTMYCKOB 38 (aKTHYECKH 0TPabOTaHHOE BpeMs HITH KOMIICHCAIHH 32
HEHCIIOMB30BAHHETH OTITYCK, BKIFOYAH TLIATEXH HA 00A3aTENEHOE COLHATIBHOE CTPAX0BAHNE,

- PACXOTHEIX 0BA3aTe/NbCTB, OCTIAPHBACMBIX B CYACOHOM NOPA/IKE, a TAKKE BOSHIKAIOIIX
H3 TTPETeH3HOHHEIX TpeGoBanui H HCKOB 110 PE3yJIbTaTaM haxToB X034HCTBEHHOM KA3HE, B TOM
qucre B paMKax focyaefHoro (Brecyne6HOro) paceMOTpeHIs pETeH3HH;

- 110 063aTENLCTRAM YAPEIK/IeHNS, BOSHHKAIONAM 10 (pakTaM x03sicTBeHHOH
JeSTEMLROCTH (CIETKaM, ONEpALsiM), 10 HaUHCIEHHIO KOTOPEIX CYUIECTBYCT Ha OTHETHYIO 8Ty
HEONpeIENIEHHOCTh [10 HX PaMepy H3-3a OTCYTCTBHA NEPBHHEX YUETHEIX TOKYMEHIOE,

- 38 MOCTAB/IEHHEIE MATEePHANBHEIS [ICHHOCTH, CIaHHbIE padOThl, TPEA0CTARICHHDIC
(moTpe6reHnEIe) yenyr, 06YCIOBICHHbIE 00A3AHHOCTDIO 3aKA3MKA IPUHATE i HCIOIHHTD
NleHekHoe 0BA3aTeNLCTBO [0 Pe3yIBTaTaM IPHEMKH TTOCTARICHHBIX TOBAPOB (BBINMOTHEHHBIX
paboT, OKA3aHHBIX YCITYT), B Cilydae othopMIEHHAA TOKYMEHTA O PHEMKE HE B MOMEHT ITOCTABKH
Topapa (CIaul pe3yILTaToB paboT, OKa3aHus VCIIYT).

3. Iopsi10k oOnpeeenus CyMM Pe3epBOB NPEICTORINX PACXOI0E W HX OTPARCHIN B
fyXraJrepeKom yuere

VeTaHABNKEBANOTCA cleayiomue ocobeHHOCTH GOPMHPOBAHMI PE3CPBOB MPEIACTOALIHX
PACcX0J0B:

3.1. PesepB Ha OTNaTy OTIYCKOB 3a (akTHICCKH 0TPabOTAHHOE BPEMA (KOMITeHCALHH 3a
HEHCTIONB30BAHHAEIN OTITYCK)

3.1.1. Pesepp Ha OIUIATY OTHYCKOB 3a (paKTHYECKH 0TPabOTAHAOE BPEMA HIH KOMIIeHcaHi
32 HEHCIIO/B30BAHHEI OTIYCK, B TOM WHCIE TIPH YBO/ILHEHHA PaOOTHHKA yUPEHICHHA, BITONAA
IUIaTeRH Ha 00M3aTe/IbHOe COUAATEHOE CTPAXOBAHHE, HATHCIIACTCA (KOppeKTHpYeTCH) OlHH pas B
MecsT] HOPMATHBHBIM METOIOM EKEMECATHO HCXO/IA U3 60% ot POT Ge3 yaera HauHCIeHAH,
KOTOPBIE CUUTAIOTCH TI0 CPEJiHEMY HITH PasOBbIX HauMCIAeHHH (MaTepUalbHas IOMOIIE | T. 11.)

3.1.2. Pesepe B gacTH mateskeil Ha 0643aTENBHOE COMHANBHOE CTPAXOBAHNCE
PACCHATHIBACTCS B AHATOTHIHOM MOPAMIKE HCXO/A M3 CYMMEL, pe3epBHPYEMO Ha
HEIOCPE/ICTBEHHYIO OILIATY OTIYCKOB, & TAOKE IeHCTBYIOMIHX TapH(OB CTPAXOBLIX B3HOCOB.

3.1.3. Hauscrenne (KOPPeKTHPOBKA) Pe3epBa Ha NPEACTOANLYIO OILTAaTy OTIYCKOB
MPOH3BOIHTCA SKEMECTIHO HA OTHETHYIO IATY.

3.2. Pezeps Ha OIUIATY PAcX0/HbIX 0053aTEIBCTB, OCITAPUBACMBIX B cyneDHOM mopaiKe (1o
cynebHbM pasGHpaTenECTBAM) | 0 NPETEH3HOHHBIM TpeboBankAM H HCKaAM

3.2.1. Peseps co3/aeTCs NIPH YCIOBHH, SCIIH O COCTOAHHIO HA OTHETHYIO [aTy cyOBeKT
[eHTPATH3OBAHHOTO Y4eTa ABJACTCA CTOPOHOH cyneGHoro pa3bupaTe6eTBa H (HITH) YIPEHACHHIO
IpELABICHBI HCKH (ITPETCeH3MM).

AHATATAYECKAN Y4ET BeJIeTcs 110 KakaoMy cyAeOHOMY pazOHpaTensCTRY.

3.2.2. B nocneayiomue 0THeTHBIE TIEPHOIB B 3aBUCHMOCTH 0T X074 cynedbHoTro
pasbHpaTeNECTBa HA OCHOBAHKH IIPEIICTABICHHA (3aK/FOYeHNs ) FOPHAHYECKOH HIH PELIeHAs
npodRIBHON KOMECCHH CTY30BI CyMMa Pe3epBa MOKET KOPPEKTHPOBATREH KaK B CTOPOHY
YMEHBITEHNA, TAK H B CTOPOHY YBEIHIEHHA.

3.3. Peseps no o6a3aTeqpCTBAM YIpEKAeHH, BOSHHKAROIINM IO akTaM X03AHCTBEHHOH
NeATENLHOCTH (CIeTKaM, ONepalsM), IO HATHCICHHIO KOTOPBIX CYIISCTBYCT Ha OTYETHYIO JaTy
HeOIpe/IeleHHOCTE MO0 HX Pa3Mepy M3-32 OTCYTCTRHS NEPBIYHBIX yIeTHRIX [OKYMEHTOB.



Peseps cosfaeTes g yuera (haxTHIeCcKH OCYIIECTBICHHEIX PACXOIOB, 10 KOTOPEIM Ha
OTHETHYIO IaTy OTCYTCTBYET AOKYMEHTA/IbHOE MONTBePXKICHHE (TIePBH b JoKyMeHTHl). Peseps
TPH3HAETCA B ONEHOUHON Be/IMUMEE, ONpeIeNeHHOA HeX0Id YCIIOBHIE JIoroBopa (KOHTpaKTa) |
ofbeMa IPHAESTEX PaGoT (moTpeGIeHHEIX YCiyT), Ha OCHOBaHUM byXrantepckoi crpasky (.
0504833).

AnammTayeckuil yaer peseres no kogam KOCI'Y B paspese 10roBOpoB (KOHTPAKTOB).

3.4. Peseps 3a NOCTABJIEHHBIE MATEPHATTBHEIC IEHHOCTH, CIaHHbIe paboTEL,
npesocTapieHnbie (HoTpel/IeHHEIE) YCIYTH, 00YCIOBICHHbIE 00A3aHHOCTHIO 3aKA3YHKA [TPHHATE H
HCIONTHATE JACHESKHOE 00A38TENBCTEO 0 pe3ybTaTaM MPHEeMKH I0CTABICHHBIX TOBApOB
(BEITIOMHEHHBIX paloT, OKA3aHHEIX YCIYT), B CIyyae 0OPMICHHS I0KYMEHTA O [TPHEMKE HE B
MOMEHT TIOCTABKH TOBApa (CAa4M pe3yTbTaToB paloT, OKA3aHus YCIyT).

3.4.1. B mensix co3nanns peseppa (aKT MOCTABKH TOBAPA, BEITIOMHEHHS PAO0TEL, OKa3anHs
yeayra B 0643aTeBHOM HOPAIKE AOIDKEH DBITE NOATBEPIKACH TOKYMEHTOM, 0QOpPMICHHEIM H
HOINACAHHEIM CO CTOPOHBI YUPEIHICHHS panee aThl MOAMHCAHHA YIPEKACHHEM KaK 3aKa3tHkOM
JOKYMEHTA MPHEMKH.

3.4.2. Ecu chakr okasarus YCIYTH (BEITONHEHHS paboThl) 10 IPHEMKH HE TOATBEPIICH
TOKYMEHTANEHO, TO PE3EPB CO3IAETCS HA OCHOBAHWH YBCAOMI/ISHHA CO CTOPOHbI HCMOTHHTEA ob
OKa3aHHH YCIyT (3aBeplieHHH paboT) H FOTOBHOCTH K Cla4e-IIPHEMKE, K PHMEPY, JlaToi
NOAITACAHEA MOAPATIHKOM JOKYMEHTA O TIPHEMKE.

3.43. MopMUpOBaHKE Pe3cpPRa I10]] TTPHECMKY MATEPHATHLHBIX [[eHHOCTEH OTPAXKACTC ¢
IpuMenenneM mo aebery cootseTcTytomero cuera 106 XX. MekiioueHne COCTABIIAIOT
noTpebaeMble MaTEPHATLHEIE 3aTackl, TpH (HOPMHPOBAHKH Pe3EpBa NPEACTOAMHX PACXOL0B O
KOTOPEIM 10 Ziebety ykassmaetcs cuer 105 XX,

4. ¥yer 1 Henodb30BaAHHE CYMM DE3EPBOB

4.1, Hauucnenue (KOpPpPeKTUPOBKA) pe3cpBa B CHTYAIHAX, HC YCTAHOBICHHBIX BBLIIC,
OCYIIECTRIACTCH B ClIydae:

- TIOSTHONO HCIIOIB30BAHAS HAYHCIIEHHOIO pe3epBa;

- IPMHATHA PENICHHA 0 PEOPTaHH3alHy, THKBHIAIHAH YUPeHISHH;

- [0 pe3y/IbTaTaM HHBEHTapH3alHy.

KoppekTapoBka pe3epsa OCYIIECTBIAETCA IyTeM COTOCTARNCHUA CYMM pe3epBa,
HAYHCICHHOTO Ha YCTAHOBJICHHYIO JIaTy, C OCTATKOM pe3epsa Ha 5Ty AaTy H COOTBEICTBYIOLIETO
yBeIaueHus (YMEHBIIEHHS ) pe3cpsa.

4.2, PesepBrl HCIOMB3YIOTCS TOABKO HA MOKPHITHE TEX PACXOAOE, B OTHOLICHHHA KOTOPBIX
OHH DBITH CO3aHEIL.

4.3, Tlpu3HaHKE B yUeTe PACcXO0B, B OTHOIIEHHA KOTOPBIX chOpMHEpPOBAH PE3EPE,
OCYINECTBIAETCH 34 CHET CYMMBI CO3/IaHHOTO pesepha.



[Mpunoskerwue Ne 6

K Ennnol yaeTHO# monuTHKE
MEKY «I1® u MTCIOV»
(cornacHo mpHKasy

MKY «I1® u MTCJIOY »

ot 05.08.2024 Ne 70)

Hoaoxenne 06 HEBeHTAPHIANNHA

1. Gﬁm_:«re HOJI0KEHHE

1.1. Hacroamee nonoxenue (nanee - Ilonoikenne) ycTagaBluBaeT Npasuiia IpoOBCICHH
HHBEHTAPH3ALHN HMYIIECTBA, HMYIICCTBCHHBIX IIPAB, HHEIX AKTHBOB W 0DA3aTENECTB YIPEKICHHAS,
CPOKH IIPOBENCHUA H OQOPMICHHS PE3YILTATOR HHBCHTAPH3AIHH.

1.2, llenamu HHBCHTAPH3AIHA ABIAIOTCA:

- BRIABJICHHE (DAKTHHECKOTO HATHYNA HMYIIECTRA, HMYILECTBCHHEIX IIPAB, HHEIX AKTHBOB;

- conocrasienye GhaxTHYeCKOro HAIHYNA ¢ JaHHEIMH DYXTranTepekoro (60pKeTHoro)
Y4eTa,

- [IPOBEPKA MOMHOTH! OTPAKEHHA B YUETE AKTHBOB H 0053aTEIBCTB;

- onpeieNieH e (PAKTHIeCKOro COCTOAHMS HMYIIECTBA | €ro OLEHKA;

= AOKYMEHTAILHOE HOATBEepPHJIEHHE HAUIMYHA aKTHBOR H 0Bs3aTeNLeTB,

2. lopaiok NpoBeieHA HHBEHTAPHIALAN

2.1, KonuuecTro MHBEHTAPH3AIHI B OTUETHOM TOJLY, IATa M CPOKH MX TPOBEICHA,
NEPEYCHE AKTHROB M 00A3aTENECTR, MPOBEPAEMEIX TIPH KOHKPETHOH HHBEHTAPH3AAH,
YCTaHABIHBAKOTCA PYKOBOJHTENEM YUPEKICHHA, KPOME CIY4aes, IPeayCMOTPEHHLIX B 1. 2.2
[Monoxenus.

2.2. ViuBeHTapH3aIHA HMYTIECTBa, MHBIX aKTHBOB W 0043aTeNIBCTB YUPESKICHUSA TIPOBOTATCH
o6A3aTe/bHO:

- P4 YCTAHOBIEHWH (PakToB XUINeHHY M 3noynoTpebIeH Ui, a TAKKE MOPYH [eHHOCTell;

- B cily4ae CTHXMHHBIX OeacTuil, nomapa, apapuil MK APYTUX YPesBhIYAHBIX CHTYaUMH,
BEI3BAHHBIX SKCTPEMAIBHBIMH YCIOBHIMH;

- IPH CMEHE OTBETCTBEHHEIX JHI (HA ZICHE TPHEMKH-TIEPEIatdH JIe);

- [IpH nepefaye (BO3BPATE) HMYIIECTRA YUPEKICHAS B aperjly, yupasienue, 0e3so3Me3gnoe
MOJIL30BAHHE, 4 TAKIKE BRIKYTIE, NPOJAXKe KOMIIeKca 00LEeKTOB yaeTa (MMYIIecTBEHHOTD
KOMILIEKca);

- TIEPE] COCTaBICHHEM roI0Boi Oyxranrepckoit (O10mKeTHOH ) OTHETHOCTH, KpoMe
HMYIICCTBa, HHBEHTapH3AIAA KOTOPOTO IPOBOIAIACE He paHee 1 okTA0pa oTHeTHOTO Toa;

- [IPH PEOPraHu3aluH, THKBUIAINH YUpeR/ISHUS [Iepe]] COCTABICHHEM Pa3/ieIHTeILHOTO
(makBHIAMOHKOrO) Dananca;

- B IPYTHX CIyYasx, NPEIyCMOTPEHHRIX 3aK0oHOAaTenbecTROM Poccuiickoi Menepaliii HIH
HOPMaTHBHEIMH akTamMu Murdnaa Poccun,

2.3. B nenax BHYTPEHHEro KOHTPOJISA H 00eceueHns COXPAaHHOCTH MaTePUATbHBIX
LEHHOCTEH M JICHEMKHBIX CPE/CTB KpoMe 00A3aTeNbHBIX CIIYUAEH TPOBEACHNIA HHBEHTapHU3alHK
MOIYT MPOBOJNTHCA BHEIUIAHOBEIE HHBEHTAPH3ALIMH,

2.4, I1pu xonnexTHBHOI Wit OpUrajgHoi MaTepHAIEHON OTBETCTBEHHOCTH HHBEHTAPH3AIHS
ITPOBOHTCA:

- IPH CMEHE PYKOBOAMTE S KOIUISKTHBA WK Gpuramupa;

- 1pH BRIOBITHH H3 KoJUleKTHRA Wi Opurazasl bonee 50 nponeHToB paboTHUKOR;

- 10 TpeBOBAHMIO OJIHOTD HITH HECKOJIBKHX HISHOB KOIEKTHBA HITH OpHrajisL.



2.5. Jlna npoBejeHns HHBEHTAPU3AHKH B OPTaHH3AIMH CO3AaeTCA MOCTOAHHO JeHCTRYIOIAs
HHBEHTApH3aIAONAaA KoMucens. [Ipy Donbmom odseMe paboT A4 0HOBPEMEHHOTO MTPOBCICHHMS
HHBEHTAPH3AIAH HUMYIIECTBA CO3TaloTes paboyune WHBEHTAPH3AIIHOHHBIE KOMHCCHH.

CocTas HHBEHTAPH3AITHOHHEIX KOMHUCCHH YTBEPWKIAESTCSA PYKOBOJAHTEEM YIPEHKICHHA.

MuBenTapu3aiuonnas koMuaccrd (paboumne HHBEHTAPU3AIMOHHEIE KOMACCHH) MOKET
CO3dBaThCs peleHHeM 0 MpoBeaeHH HHBeHTapru3anud (b, 0510439) 6es u3nanus OTACIBHOIO
[IPHKA3a PYKOBOMTENA YIPEKIACHHA.

B cocTas KOMHCCHIT MOTYT BXOIHTE PabOTHHKA yupexaeHus, Oyxranrepekol ciyxObl 1
ApYTHE CIEHANHCTEL, CIIOCOOHBIE OLEHHTh COCTOSHHE HMYIISCTBA H 00A3aTeNbCTB yupexiends. B
MHBEHTAPH3AIAOHHY) KOMHCCHIO MOTYT OBITh BE/TFOUEHBI paboTHHEA CMykObl BHY TPEHHETO
KOHTPOIA YIPeKACHHSA, & TAKIKE [IPESICTABHTE/H HE3ABHCHMEIX ayIHTOPCKHX OpraHH3aluii.

2.6. B nensx npoBeneHAs WHBEHTApPH3AIHH 0(popMIIdeTCs pElieHre 0 IPOBEICHHH
naBeHTapH3anmn (§. 0510439).

Buecenue H3MeHeHHI B pellleHne o0 MpopeacHuy HHpenTapuiauun (¢. 0310439), B Tom
YHCIIE TI0 TPHYMHE OTMEHE! paHee NPHHATOTO PEIICHUs 0 ITPOBEACHHH HHBEHTAPH3AINH,
JOTIyCKAETCH JI0 Hauasa MpOBeAeHAS HHBeHTapH3alnd. Takoe pemente 0 BHECCHHH HIMEHEHHH
othopMIgeTca HIMEHCHHEM PELIEHHS 0 IpoBeNeHNH HHBeHTapuzaun (. 0510447), [locne
HACTYILIEHHUS JAThl AA4aJa TIPOBEICHHA HHBEHTAPH3AMH BHECEHHE H3MCHEHHH B PEIlICHHE O
nposeneHAR uHBeHTapu3anud (§. 0510439) me gomyckaercs.

JIueT cornacoBaHmus, MPANATACMBIH K PEICHHIO O IPOBEACHHH HHBERTapH3aiin (.
0510439), H3MeHEHHIO peIIeHAs O NpoReaeHuy uHBeHTapuanuy ((. 0510447), nogmmceBaetes
npeicenaTencM HHBEHTAPHA3AIHONHOR KoMuceHH (paboveii HHBEHTAPHIALMOIHON KOMHCCHH),
npefceiaTeneM KOMHCCHH MO MOCTYILIEHHIO W BEIOBITHIO aKTHBOB, PYKOBOJAMTEIAMH CTPYKTYPHBIX
MOApa3IeeH i, B KOTOPEIE BXOAAT WieHEl HHBEHTaDH3AMHOHHONR KoMHiccHH (pabounx
MHBEHTAPAIAIMOHHBIX KOMACCHI), TaBHEIM OyXralTepoM.

2.7. OtBeTcTBEeHHBIE THIA B COCTAR HHBEHTAPH3AIMOHHOH KOMACCHH HE BXOJIAT.

Hx npucyrcrBHe npn nposepke GakTHIECKOTO HAMHYTHA HMYINECTBa 0043aTeMBHO.

C OTBETCTBEHHBIX JTHI] WISHBI HHBEHTAPH3ATHOHHON KOMHCCHH 00A3aHbI B3ATh PACIIHCKH B
TOM, YTO K HAYANY WHBEHTAPH3ALMH BCE PACXOIHEIE H IIPUXOIHEIE NOKYMEHTEI CaHL] B
ByxTanTepHio WK Tepe/IaHk KOMHCCHH, H BCe IIeHHOCTH, TIOCTYIHBIINE Ha HX OTBETCTBEHHOE
XpaHeHHe, OTIPHX00BANB], a BEIOLIBIINE - CIIHCAHE! B PacX0]l.

2.8. MusenTaprsammn 063 Kakux-m00 H3BATHH OIeKaT:

- HMYIIECTRO, MPAHAIVICIKAIICE YUPEHKACHHIO Ha IPABE ONCPATHBHOIO YIIPAB/ICHH,
HE3aBHCHMO OT ero MECTOHAXOMeH!A (HeMHAHCOBLIE H (JHHAHCOBBIC AKTHBbI, B TOM YHCIIe
(HHAHCOBBIC BIIOKEHMS, TOTOBas MPOIYKIIHA, TOBAPLI, ICHEKHEIE CPEICTBA H IEHEKHEIC
MOKYMEHTBI);

- 006g3aTeNBLCTRE, B T.4. KPEAMTOPCKAS 38JI0MKEHHOCTL, KPeUThl DAHKOB, 3aiMBbI;

- HMYIIICCTBO, HE NPHHAIeNKalee YIpeidieHnio, HO Jrcsieecs B OyXranrTepckoM yucTe, B
TOM 4YHCIIe Ha 3a0araHCoBbIX CYeTax: HaxXo/uineecs HA OTBETCTEeHHOM XPaHEeHHH, apeHI0BaHaOR,
noNyYeHHoe T nepepaboTky Hik B 6e3B03ME3HOE M0/IL30BaHKHE;

- HMYIIECTBO, HE YITEHHOE 10 KaKUM-THG0 IPHYHHAM, HO HaXO/IAmeecs Ha MOMEHT
UHBEHTApU3alUK HA TePPUTOPHH, TOAKOHTPONLHOH YUPEiKICHHIO.

MusenTapu3aria MMYIIECTBa TPOU3BOJHTCA 10 €70 MECTOHAX0MKACHHIO H OTBETCTBCHHOMY
TTHILY.

(DaxTHUECKOE HAIIMIHE HMYIIECTRA P UHBEHTAPH3ALHH OIPENe/sioT IyTeM
obg3aTensHOro NoAcYeTa, B3BemuBanns, odMepa.

Tlepeuens 00BEKTOR, MOTC/KANIAX HHBEHTAPH3AUUHE B LIEJIAX COCTAB/ICHHS MOJA0BOH
OTYETHOCTH, EPHOIHIHOCTE (CPOKH MPOBEICHII MHBEHTAPH3AINH), & TAKIKE NepeyeHb
HOPMATHBHEIX AKTOB, PEIYIHPYIONHX 0COOEHHOCTH POBEJEHHS HHBEHTAPU3ALIHH, IPHBE/ICHEI B
TabImIe:



AebHTOPEKO
3a0JKEHHOCTEIO 10
PACXOIaM, JIOMKHEI ORITH
3aBepIleHs] He no3gHee 20
aerabpsi.

Bce naBeHTapH3alMOHHbIC
TIPOLENYPEI [10
npocpodeHHON
38/10/DKEHHOCTH JI0THKHE]
OEITh 3aBEPIIEHBI 0 KOHIA
(PHHAHCOBOTO TOAA.

[Ip1 BOSHHKHOBEHHH Ha
OTHETHYIO AatTy
[IPOCPOoYEHHOT
nebrTopeKoi
(kpenHTOpCKOH)
3A/I0KEHHOCTH,
HH(pOpPManHs 0 Koropoi
MOUISHKNAT PACKPEITHIO B
OTHETHOCTH, €€

O0BEKTEI Hopmarugnoe
HHBeHTapH3aluyl | [lepHOAHYHOCTE H CPOKH CniocoGEr (MeTons!) peryIHPOBAHHE
IPOBEICHNAT NpPOBENEHAS nopsIKa
HHBEHTAPH3ALHH HHBEHTAPHANHH IpOBEIEHHSA
HHBEHTADH3AITHI
[TpocpoucHnas [Tepen cocTapneHuem IIpoBepka TOKYMEHTOE, - TIOTL, «B%, NTH
nebuTopekas u TOMOBOH OyXraiTepckol  |NOATBEPIKIAIOMIMX HA . 18, n. 32 [Ipun
KPEIHTOPCKAs (pumancosoil) MOMEHT NPOBEICHHA oxeHHs Ne 1 k
3200KEHAOCTH OTHYETHOCTH, HO He paHee | wHBeHTapu3auy Hamnyne |Cranpapry
OKTAOPS OTHETHOTO rofia  |IPOCPOUCHHOH «YueTHas
nebuTOpeKOi HOJIUTHKA,
Bce naBenTapU3anHOHELIE (KPeJHTOPCKOH) OLICHOYHEIE
OpPOIEAYPE], CBA3AHHEIE C  38J0/KEHHOCTH. 3HAYCHUS U

B ToM umcite HCIOMB3yOTCH OMIHOKH»

METOOEL
- IOATBEPKACHHA,
- BEIBEDKH (HHTErDALHH).

HHBEHTapH3aIHs
IPOBOIHTCA HA FOIOBYIO
OTHETHYIO JATY.
Jeburopekas u [Tepen cocTapneHHEM [TpoBepka OKYMEHTOE, - IIOMTL. «B», »IM
KperTopeKas rofopoil Oyxrantepckoil  |DOATBEPKAAIOMIHX HA . 18, m. 32 Ilpun
3aJ0JDKEHHOCTH, 10 |((huHAHCOBOM) MOMEHT MPOBE/ICHAA okeHus Ne 1 k
KOTOPEIM B TEUEHHE |OTUETHOCTH, HO He paHee l|HHBeHTapH3auuu Hamnune |Craspapry
(EHAHCOBOTO roZa HE |[OKTAOPA OTYETHOTO I'0Jla  |IPOCPOYeHHOH «¥Yaernas
OTPAXKATHCE nebHTOpCKoi TTOJIHTHKA,
OIEPALHH 10 HX (KpenmmTopcKoi) OlIEHOYHEIE
YBEITHHCHHIO 3a/10/KeHHOCTH. 3HAYCHHA H
(YMEHBLIIEHHIO ) B TOM "9HCIIE HCIONB3YIOTCS |OIMIHOKH »
METOIBI:
- IO TBEPKICHHA;
- BBIBEPKHU (MHTEIPALMH),
Heapuixumoe Ha otuernyio gary MeToasl ocMOTDA, - IO, «a»
HMYIIECTBO, B T.4. NOATBEp IeH s, BeBepku |m. 18, m, 19, m. 32
3EMENLHBIC YHACTKH (HHTErpamnH) ITprnoxenus




Ne 1 x Cranpapry
«YuerHas
MOITHTHEKE,
OLIEHOYHBIC
IHAUCHUS U
ommuokmE», [Tpuno
wenne Ne 1 k
[THCBEMY
Munduna
Poccun u
denepansHOTO
KA3HauelcTRa 0T
11.01.2024

NeNa ()2-06-
06/950, 07-04-
05!&2-_2§3

BHOIHOTEYHRIE
(hoHAEI

Onwe pa3 B 5 JIET.
Havarno mposenieHus - He
panee 1 oxTsaOps
OTYETHOTO Tofia.

MeToas! oeMoTpa

- TIOZIL. «a»

m 18, m 19, m. 32
[punoxenus

Ne 1 x Crangapry
«YaeTHan
TIOTTATHKA,
OLIEHOYHbIE
JHaYeHHA M
OIIHOKH »

Myzeiinsie
KOIINEKITHH |
My3elHEIE ITPeIMETEI

Ha otueTnHyIO Aary

CBepKa JaHHbIX YHeTHEIX
IOKYMEHTOB MYy3eHHBIX
donoB (KHHP
MNOCTYIUIEHHH (omHcei,
HHBEHTAPHEIX KHHT)
MYy3eHHBIX IPEIMETOB H
My3eiHBIX KOJIeKIiH) 1
MAHHBIX OyXTanTepekoro
y4eTa, [pH YCIOBHH
OCYIIECTRIEHHA MYy3€eM
IIAHOBBIX CBEPOK HATHUHS
MY3CHHEIX IPEIMETOB U

- TIOJH. 1%
m. 18, n. 32 Tpun
omenni Ne 1 &
Cranpapry
«YuaeTHas
MOMTATHKA,
OIIEHOTHBIE
SHAYCHHA U
omHOKH», Demep
ATBHEIA 3aK0H OT
26.05.1996 Ne 54-
@3 «0

My3eHHEIX KOIEKIHE Myselinom thonjie
Poccuiickoii
Denepanuu U
My3eqx B
Poccuiicko#
Genepaiimn
KamnTanbHere Ilepes cocTaRTenHeM MeTonEl 0CMOTPE, BEIBEPKH |- MOJIL «an
BIIOJKCHHS, 110 rofoBoil GyxranTepckoi  |(MHTETpaniu) m 18, m. 19, m. 32
KOTOPBHIM B TeueHHe |((puHancosoiH) [panoxkenns
¢uHAHCOBOI'O I'0J]a HE [OTYETHOCTH, HO HE paHee II Ne 1 k Cranpapry
OTPHKAIHCH okTa0ps oTIeTHOrO roua «YaeTHaL
Oneparyu 1mo ux TOTHTHEE,
YBETHHeHHIO OlIgHOYHBIE
(YMEHBIIEHHIO) IHAYCHUA H

OTITHOKH Y




'HemarepranbHbie
AKTHBBI C
HEOIpe/leleHHBIM

HCMOIL30BAHHA

CPOKOM IONIE3HOTO

[Tepen cocTaBnenHEM
rofiopoli GyxranrepeKoi
(bunancoBoi)

OTYETHOCTH, HO He paHee | HHBEHTapH3allii HalHIne

OKTADPA OTYETHOTO TOIA

[IpoBepka HOKYMEHTOBR,
[OJTBEPIKTAIOIHX HA JaTy
MpoBEJIeHHs

COOTBETCTRYIOMIHX
0OBLEKTOB UMYLIECTRA
(obocHOBAHHOCTE BIATCHHA
COOTBETCTBYIOIIHMH
oOBEKTAMHA
AHBEHTAPH3AIHH).

|MeTome mOATBE PAICHHA,
BEIBEPKH (HATETPALMH).

[Tposepka BOIMOKHOCTH
YTOYHEHHS CpOKa
MOJIE3HOID UCTIONE30BaHHA
HEMaTepHalbHBIX dKTHBOB,
B TOM YHCIIE C
HEOTIpe/IeTeHHBIM CPOKOM
[OJIE3HOT0 UCHONB30BAHHL,
B CJTydae H3MeHeHHus
(haxTOPOB H (MIIH) YCIOBHH
HX MCTIONB30BAHHA,
yKa3aHHBIX

B 11. 27 Cranapra
«Hemarepuanbrbie
AKTHBbIY.

[poBepka HamAIHAA THOO
OTCYTCTBHA JTHOOBIX
NPA3HAKOB, YKa3hIBAIOMIHX
Ha BO3MOKHOE
obeclicHEeHHEe aKTHBA,

1. 35 Cranjapra
«HemarepHanibHLl
e AKTHBBI»

Wnsie 06BEKTH
He(DHHAHCOBBIX
AKTHBOB,

1 pasa B 3 rosia
Hagano nposeieHus - He
pasee 1 oxTabps

{OTHETHOL'O T'0Ia

MeTo/sl 0CMOTp4,
pACHETOB, MOJTBEPIHKICHHA,
BEIBEPKH (MHTErPAIHHN)

o, 18, 19,32 Ip
wioxenns Ne 1 K
Cranpapty
«YdeTHasn
MOIATHEA,
OLIEHOYHEIE

|
SHaYeHHA H

OIIHDKH

-1, 7.2 Ilpuxasa
MuHKY/IETYPE
Poccun ot
08.10.2012

Ne 1077;

- 27 -

40 MucTpykuus
0 TIOpAIKE YHETa
H XpaHeHH:

JIparoeHHbX




B TOM 4YHCIE:

- OCHOBHBIC CPE/ICTEA,
HEIPOM3BECHHBIE
AKTHBBI,
OHOIOTHYECKHE

MeTomr! ocMoTpa,

PAacYeTOB, NOTRePIKICHHS,
BHIBEPKH (MHTErPaliiK).

METALIOB,
JIparoneHHbX
KAMHEH,
TIPOOYKIIHH H3
HHX U BeleHHS
OTYETHOCTHA TIPH
HX TTPOH3BOJICTEE,
HCIOMB30BAHUH H
ofpariennn, yT8.
[IPHKA30M
Mundnaa
Poccun ot
09.12.2016

Me 231m;

- m. 16 Ilpasum,
YTBEPIKICHHBIX TT
OCTaHOBJICHHEM
[TpaBATENLCTBA
PD or 28.09.2000
Ne 731;

- MeTomH4ecKe
PEKOMEHIAIAH 110
HHBEHTapH3alHH
1pas Ha
Pe3yIETaThl
HAyYHO-
TEXHHIECKOH
MeATeEHOCTH,
VTBEPKIEHHEIE P
acnopsxxennemM M

AHUMYIECTBA

‘,Poccnn,
MuHnpoMHEAaYKH

Poceuu,
Munrocta Poccau
or 22.05.2002
No 1272-p/P-
8/149;

ct. 38 Menepanb
HOTO 3aKOHA OT
08.01.1998 Na 3-
D3 «O
HAPKOTHYECKHX
cpeicTBax u
ICHXOTPOIHBIX
BEIIECTBAX )

mm. 18, 19,32 IIp
mnoxenng No 1 K

Cranpapty




AKTHBE,
MaTepHabHEIe
|3QIACET, IEHEKHEIE
|MOKYMEHTEL,
(hHHAHCOBEIE AKTHBLI
(38 HexmoYeHHEM
OTHOCAIIHXCA K
rpynne
«DHHAHCOBLIE
AKTHBEI,
npeHasHaYeHHbIE
7151 TIEPETIPOIAKH »);

- KamHTaILHEIE
BIIOXKCHHUSA B
He)HHAHCOBEIC
AKTHEEL, IIPH YCIOBHH
OTCYTCTBHA
pPEe3yILTATOB
BIIOMKEHHHH,
BEIPAKEHHEIX B BHJIE
MaTepHaNbHBIX
HeHHooTEH;

- TIPaBa MoJIb30BaHHA
AKTHBAMH;

- HEMATepPHATBHEIC
OKTHEERI C
onpelelicHHBIM
CPOKOM [IOJE3HOTO
HCIIONL30BAHKHA

IMoxazareny Ha
cacrax 401 40, 401
50, 401 60, na
3a0a/1aHCOBEIX CUETAX
(3a HCKIIFOUeHHEM
cyetor 17 1 18)

[Tposepka HaIM4HA 1HOO
OTCYTCTBHSA JHOOBIX
NPH3HAKOB, YKa3hIBAIOIIHX
HA BO3MOXKHOE
obeclicHeHHE AKTHBA.

[TpoBepka NTOKYMEHTOB,
TIOJITBEPKIAIOIAX Ha JaTy
pOBeIeHHs
WHBEHTAPH3AIMH HATHYAE
COOTBETCTBYIOIIHX
ODBEKTOB HMYINECTRA
(00DCHOBEHHOCTD BIAICHHA

|COOTBETCTBYIOLUIHMH
l00BEKTAMH

HHBEHTAPH3AIIHH ).

MeTo/ET TOATBEPIKACHHS,
BBIBEPKH (HHTEIPariun)

ITposepka JOKYMEHTOR,
TTONTBEP/KAAIOIMIAX Ha ATy
MpOBEICHHA
HHBCHTAPU3AIME HATHIHE
COOTBETCTBYIOLIHX
001LeKTOB HMYIIECTBa
(0DOCHOBAHHOCTE BIAJICHUS
COOTBETCTBYIOIIHMHA
oOBpeKTaMi
WHBEHTAPH3AAH ).
MeToas! TOATBEPHIACHAS,
BLIBEPKH (MHTErpaIiH).

IIposepxa namuaus b0
OTCYTCTBHA MODBIX
NPH3HAKOB, YKA3LIBAIOIIHX
Ha BO3MOXKHOE
ofecleHeHHe aKTHBRA.
[IpoBepka JOKYMEHTOB,
MOATBEPHKIAIOIIHX HA
MOMEHT IIPOBEICHHS
MHBEHTAPH3ALHA HATHIAC
moKasarenei Ha cueTax.

B TOM 9HCIIE HCHONIB3YIOTCH
|METOBL:

«YderHas
ITOJIHTHKA,
OTEHOYHEIE
3HAYCHHA H
omubxHy», m, 6 Cr
aHjiapra
«Obecuenenne
akTHBOBM, 1. 27 C
TaHjapTa
wMuRaHCcOBEE
HHCTPYMEHTERI

- IO, B
. 18, m. 32 TTpun
oeHns Ne 1 K
Crannapry
«Yuernas
HOJIHTHKAE,
OLEHOYHEIE
IHAYCHMSI H
OIIHOKH Y

- TOIII. «B»
n. 18, o, 32 [Tpun
oxenns Ne |
Craspapty
«YuerHas
MOTATHKA,
OIEHOTHEIE
SHAYCHHA H
ommubkuy, . 27 C
TaHmapTa
«HemarepuaibHbI
e

aKTHBEDY, 1. 6 CT
aHjapra
«OBecreHeHHE
AKTHBOB»




Ioxazarenn na
cyerax 210 06 u
204 33

- OATBEPKACHHA;

- BRIBEPKH (HHTETPaluH);
- 0CMOTpa 110
MaTepHalbHEIM 00BeKTaM.

[TpoBepka MOKYMEHTOB,
TOITBEPKAAIONIHX Ha
MOMEHT [IPOBEIeHUA
HHBESHTAPH2AINA HATHYHE
MoOKa3areneil Ha cueTax,

B roM gmcite memons3yloTed
METOMIEL:

- IOATBEePKICHHA;

- BhIBEPKH (HHTErpaIHH)
Jlebutopckas u [IpoBepka NOKYMEHTOR,
KpeIHTOPCKas HOITBEP/KAAIOMHX Ha
3a/10JKEHHOCTH, TI0 MOMEHT [IPOBEICHHA
|KOTOpBIM HE HMHBEHTAPHIALNH HATHIHE
yCTAHORIIEHA neburopekoii
MeHbIIasd (KpemHTopCKOi)
HEePHOAHIHOCTE 3a70JKEHHOCTH.
MPOBENCHAL B TOM 4HCIE HCIOIE3IYVIOTCA
HHBEHTAPH3AIHH METOJIBL:

- NOATBEPHAICHHA,

- BBIBEPKH (UHTErpamum).
ObwexTsl Ha oruernyio mary. MeTombI MOXTBEPAKICHHUS, |- TIOMIL. «BY»
HHBEHTAPH3AIIAH, BBIBEPKH (MHTErpanun), n. 18, m. 26 [Ipun
OTIEPAITHHA C Kpaieui cpor pacyeToB omends Ne 1 k
KOTOPBIMH MOCTYTLICHHSA Crangapry
OTpaxkaroTCA B “H(pOPMALIHA 0 TAKHX «YueTHAsA
OTYETHOCTH KaK COOBITHAX 1A HX NOMATHKE,
cobrITHA 1oOCe OTPaKEHHA B yUeTe H OLIEHOYHEIE
OTYETHOM HaTEL: OTYETHOCTH KaK coOBITHA 3HAYCHAA H
- nebuTopCKas [OCJE OTYeTHOI JaTe! - ommbkm», 1. 7 Ct
3a0/LKEHHOCTh, B aHjgapra
oTHOMmEeHHH KoTopoit |[lare okoH4anns «CobpITHA TIOCHTE
10 COCTOSHHIO Ha IIPOBE/IeHHS TONOBOH OTYeTHOH

OTYETHYIO JaTy yiKe
OCYIIECTRIISINACH
MEpBI 10 &&
B3BICKAHHID;

- peseps 1o
[IpETeH3HAM H ACKaM,
B OTHOIIEHHH
KOTOPBIX Ha
OTHETHYIO 1aTy HieT
CYI0TIPOH3BOCTRO;

- 0OBEKTEL
HEIBHKHMOCTH, B
OTHOLIEHHH KOTOPHIX
B OTYETHOM [EPHOIE

HHHIHHEPOBAH

HHBEHTAPH3AHH 110 TAKAM
oOnexTam
HHBEHTAPH3ALHH - HE
mo3Hee, 9eM 3a 7 gHel Jo
IATEl NIPeICTABICHHNA
ro/I0BOH OTYETHOCTH

NATED®, DHCEMO M
unduna Pocecun 1
DdemepansHOTO
KasHauelicTea o1
11.01.2024

NeNe (02-06-
06/950, 07-04-
05/02-253




npomece oopMIeHHs
rOCYIAPCTBEHHOH
perncTpanHy npasa
cobcTBeHHOCTH
(mpaBa oneparuBHOTO
VIIPAB/ICHHS)

- 3eMEILHBIE YUACTKH.

Huste obbexTol ITepen cocrasnennemM MeTomsl 0CMOTpa, -
ByXranTepcKoro rofoBoif GyxranTepckoii  |pacueTos, moATBepEAeHns, |mm. 18, 19, 32 [1p
!}"LIETa, B oTHOMEHHH |((pHHAHCOBOH) BBEIBEPKH (HHTErpAaIlHH) Hnoxenns Ne 1 k
|KOTOPBIX 110 OTYETHOCTH, HO He paHee 1 Crannapry
[pesyneTaTaM OKTSOps OTYETHOTO TOJ «Yaernas
|OCYIIECTBICHHA B HOJHTHKA,
‘TedcHHe (PHHAHCOBOTO OLCHOYHBIE
{rofia BHYTPEHHETO 3HAYEHHI H
KOHTPOJIA omHOKH»
COBEpIIaeMsbIX (PaKToB
XO3AHCTBEHHON
KU3HH B (HIH)
BHYTPEHHETO
dburarcoBOTO ayaKrTa
BEIABJICHEI (haKThl H
(Mim) DpUsHAKM,
BIIHSIIOIIHE HA
NOCTOBEPHOCTD
JIAHHEIX
ByxranTepekoro
yuera, Oyxranrepekoi
(bwuraHCORBOI)
OTUETHOCTH

2.9, Tops/10KX HHBEHTAPH3ANWH OCHOBHEIX CPE/ICTB H 3€MEIEHEIX YUaCTKOE.

2.9.1. Ilpu nposencHUH HHBCHTAPH3AIINH OCHOBHEIX CPE/ICTB IIPOH3BOIHTCA IPOBEPKA:

- (hakTHHEECKOTO HAMUHA 00BEKTOB OCHOBHBIX CPE/ICTB;

- cocTofAHHA 00BEKTOB OCHOBHBIX CPEICTE - BEIBAAIOTCH 00BEKTEL, HYKIAONTHECT B
PEeMOHTE, BOCCTAHOBICHHH, CIIHCAHHH;

- COXPAHHOCTH HHBEHTAPHETX HOMEPOB OCHOBHBIX CPEJICTB, HAHECEHHBIX HA 00BEKT i HX
COCTABHEIE HACTH, MPHCIIOCOONEHNS, IPHHAICHKHOCTH;

- HAITMHHA B COXPaHHOCTH TEXHHIECKOI IoKyMeHTaluu;

- HAJTMYHSA W COXPAHHOCTH NPaBoyCTaHaBIHBAOMIEH NOKYMEHTAIIHH (B [IPeAyCMOTPEHHBIX
cIyqasx);

- KOMIUIEKTHOCTH O0LEKTOB;

- HAJTHYHS JOKYMEHTOB, 10ATBEPAIAOIIIX rapanTHHHEbIC 0043aTEIECTBA MOCTABIIHKOB
(pon3BojHTENElH) HA TEXHHUKY (B HEPBYIO oYepelik Ha TEXHUKY, MPHOOPETEHHYIO B TCHCHHE
OCHEAHEro roma);

- npasuiabHOCTH TpMenenus kogos OKO®, rpynmupoBKy [0 cYeTaM y4eTa |
YCTAHOBJIEHAS HOPM aMOPTH3AIHH.

2.9.2. llpn mpoBCICHAN WHBCHTAPH3AIINH 3AaHnH (IIOMeIeH i) IpoBepsIoTes:

- HAJIMYKE NPABOYCTAHABTHBAIOMIEH NOKYMEHTAIHHA;

- COOTBETCTBHE YUETHBIX JIAHHLIX IPABOYCTAHARBIHBAIOIAM AOKYMEHTAM;
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- CBEpKA EMEIOMIMXCS IPAaBOYCTAHABIMBAIONIMX IOKYMCHTOB Ha 00BEKTHI HEIBHKHMOCTH C
fMaHHeME EJHHOTO rOCyIapcTBEHHOI0 peecTpa HeJBHKHMOCTH.

- HATHYHe TeXHUYecKOM JOKYMEHTAIHA HA OT/AeIbHbIE HHKEHCPHEIC H KOMMYyHAIbHBIE
CHCTEMEI, BXO/IAIIIHE B COCTAB 3IaHHA: CHCTEMY BOIMONMPOBO/A, KAaHATH3AIMH, OTOTIICHHA,
anexTpocHalKeH s, NOKAPHYIO CHIHATA3ALMIO, OXPAHHYIO CHIHATH3AIHIO, CHCTEMY
BHIeoHADMIONeHMS H T./L.;

~ COOTBETCTBHE Y3/I0B ¥ KOMIIOHEHT HHKEHEPHEIX M KOMMYHATBHBIX CHCTEM TEXHHUECKOH
NOKYMEHTALHH (IIPH BHIBICHUH OTKIOHEHHH MOATOTABIHBAIOTCS PEKOMCHAIIHH 00 yTOUHEHHH
TEXHHYECKOH IOKYMEHTaIlNH);

- BHEIIHEE COCTOSHHE KOHCTPYKTHBHBIX 3IEMEHTOB 3aHMs, BHEIIHEH 1 BHYTPEeHHEH
OTJIENKH, OKOI, Bepeil, Y3710B H KOMIIOHEHT HHKEHEPHBIX H KOMMYHATBHEIX CHCTEM (TpH
BLIBICHHH HeHCIpapHocTel QOpMUPYIOTCH PEKOMCH A TTO POBEICHUIO PCMOHTHO-
BOCCTAHOBHTEBLHEIX paboT).

2.9.3. Ipu npoBeaeRHH HHBEHTAPH3AIHE KOMITBIOTEPHOH TEXHHKH IPOBEPAIOTCA:

- cepuiiHBIE HOMEPA COCTABHBIX gacTell ¥ KOMITJIEKTYIOIIHX

- COCTAB KOMIIOHEHT CHCTEMHBIX DIIOKOB;

- HATHYHE PABOYCTAHABIHBAIONIMX AOKYMEHTOB Ha HCIIOIB3YCMOE [IPOrPaMMHOE
obecriedeHHe.

2.9.4, TIpu npokejieHAn KHBEHTapH3anul 00hEKTOB aBTOTPAHCIOPTA IPOBEPAIOTC:

- HANUYKE B COCTOSHKE NPHCIOCO0ICHHI H TPHHAIUIEKHOCTEH;

- HCTTPaBHOCTE OJOMETPA;

- HCIIPABHOCTS [JaTHHKOB KOJIUYECTRA TOILIHBA;

- COOTBETCTRHE JIAHHEIX OJIOMETPA JAHHBIM ITYTEBEIX JTHCTOB.

2.9.5. TIpH mpoBe/IeHAH HHBEHTAPH3AIME 3eMETBHBIX YIACTKOB 0CMOTP 00BEKTOB He
npon3BoauTes. MHBEHTAPH3AINA OCYIIECTRIIETCS Y TEM POBEPKH IPABOYCTAHABIMBAIOIIHX
JOKYMEHTOR, NOITBEP/KIAI0UIAX IPABa NOCTOFHHOro (OeccpoyHOT0) NONB30BAHMA, HATHIHE
CepBUTYTA, a Tak/Ke POBePKH (akTa i JOKYMECHTATLHOI0 ODOPMICHHAA PEAOCTABICHHA 1
TOJyHYEHHE 3eMENBHEIX Y4acTKOB B apeHy, Oe3po3mesiHOE TTONB30BAHIE, [Tpopogures cBepka
MMEIOIIAXCA [PABOYCTAHABTHBAIOIINX JOKYMEHTOB Ha KAWKIETH 3eMebHbIE YIacToK,
HAXOMAIIHMHCS B [I0JIB30BAHME Y YUPEKICHH, ¢ TAHABIMKA OYXTaaTepeKoro y4era u ¢ AaHHbMHA
Earoro rocyIapcTBEHHOTO peeeTpa HeIBHKAMOCTH. [IpOBOIMTCA NPOBEPKA HATHHHI JOKYMEHTOB
0 TIOATBEPAICHAH KaIACTPOBOH CTOMMOCTH 3€MEIBHEIX YHaCTKOB H CBOCBPEMEHHOCTE MX
IpeAoCTaBlIeHHs B OyXralTeprio OTBETCTBEHHBIM JIMIIOM.

2.9.6. ITo ofbexraM HeIBHIKHMOTO H JIBMIKHMOIO HMYIIECTBA, MOMYIEHHBIM H NTCPEIanHbIM
B BO3Me3 [HOE HIH De3B0O3ME3/IHOE MONL30BaHNe, Ha XPAaHEHNE, B IOBEPHTEIBHOE YIIPABICHHE,
KOHIIECCHIO, IIPOBEPSETCS COOTBETCTBHE JAHHEBIX OYXralTepeKoro yuera JoKyMeHTaM,
ABJMIOMIAMCS OCHOBaHHEM M O(OPMIIAIOLIEM ITOTyYeHHEe 1 nepejavy TaKoro MMymecTsa. B ciyqae
nepeadl yIpeiIcHHEM JacTH 00BEKTa HEJBHIKUMOCTH B BO3ME3(HOS HIIH De3B03ME3THOC
10JTB30BARAE aHATHIUPYETCA KOPPEKTHOCTE PACUETA YACTH CTOMMOCTH TAKOT0 06BEKTA.

B OTHOMEHAN HMYIIECTBA YUPEXkKICHN, IIEPEIaHHOr0 B apeHTy, Oe3B03ME3/HOE
TONB30BAHKE, IPH IPOBEASHAA ToJI0BOM HHBEHTAPU3AIIHHM S [TOATBEPAICHHA (haKTHYECKOTO
HETHIHS TAKOr0 MMYIICCTBA IPA3HAIOTCA Pe3yIbTaTh HHBEHTADH3AIHHA, TPOBEAeHHOH HPH
nepesade yupekICHHEM KOMILTEKea 00BEKTOB ydeTa (AMYIECTEEHHOTO KOMIIJIeKca) B apeny,
Ge3B03Me3IHOE IONE30BAHEE.

2.10. ViuBenTapH3anHa HEMATEPHAIBHEIX AKTHROB (BKIIOYAS IPABa IONL30BAHNAS
HeMaTePHAIBHEIMA AKTHBAMM).

[1pH IpoBeaCHHY HHBEHTAPH3ALMH ITPOBEPAETCA HIMCHEHHE (PAKTOPOB, KOTOPLIE BIHSIOT
H& CPOK NOJIE3HOTO HCIONB30BANAA HEMATCPHAIBHBIX aKTHEOB, B TOM YHC/IE HEMATCPHATLHBIX
AKTHBOB ¢ HEONPE/EEHHEM CPOKOM HCTIOIB30BAHNIS, TPAB 0B30BaHNs HEMATCPHATLHEIMA
axraBamu. [Ipr H3MeneHu# 3THX (PaKTOPOB CPOK MOIE3HOTO HCHO/B30BAHMA HEMATCPHATbHBIX
AKTHBOB yrouHaeTcs. [lepedeHnb (aKTopos s HPOBEPKH:
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- OJKHIIAEMBIH CPOK MOMyIeHHS SKOHOMAYECKHX BIr0,T M (HIIH) IIOIe3HOro IOTEHITHAIA,
3aKTIOYCHHEIX B AKTHBE, MPH3HABAEMOM 00BEKTOM HEMATEPHANBHEIX aKTHBOB;

- CPOK JCHCTBHA IIPAB YUPEKJICHHA HA PE3YNHTAT AHTEIUIEKTYAILHOM e TelIbHOCTH HITH
CPEACTBO MHIMBHIYAIM3AHH U NEPHOAE KOHTPOIA HAll aKTHBOM,

- CPOK JIEHCTBHA MATEHTA, CBHAETEILCTBA B JIPYTHX OrpaHHYeHH i CPOKOB HCIOIB30BAHHSA
0OBEKTOB HATEIUIEKTYATEHOH COOCTBEHHOCTH;

= CPOK MOJIC3HOTO HCMOIB30BAHAA HHOTO aKTHBA, ¢ KOTOPBIM 00BEKT HeMaTepHATBHEIX
AKTHBOB HETOCPEICTBEHHOTO CBA3aH;

- THITHYHBIH JKA3HEHHBH UK U4 aKTUBa 1 my0innyaHas magopManid of oleHKax CpoKoB
MONe3HOH cMyKOBl aHATOTHYHBIX aKTHBOB, KOTOPbIE HCMONB3YIOTCS aHATOTHIHEM 06Gpazom;

- TEXHOIOrHYeCKHE, TeXHHYECKHE H IPYTHE THIIB! YCTAPEBAHHA.

2.11. Ilpu npoBeIcHHH UHBEHTAPU3ALHH HMYINECTBA, BEITAHHOTO COTPYIHHKAM B THYHOE
NOIL30BAHKE (32 HCKIOUeHHEM (OPMEHHOTO OOMYHIHPOBAHNA W CIICHOJICHK]IBL, BEIAHHBIX TI0
HOPMATHBAaM), 4 TAKHKE DACTIOIOKEHHOI0 B MECTAX/TTOMEMICHHSX, OCTYIL B KOTOPEIE [l
HHBEHTAPU3ANHOHHON KOMUCCHH 3aTPYIHATEICH/HEBO3MOXKEH (B YACTHOCTH, JIOCTYI B MECTA
MIPOXKUBAHHA COTPYIHHKOB: JOCTYI B MOMEIISHHA [0 CAHHTAPHO-3ITHIEMHOTOTHIECKHM
OCHOBAHHAM; JOCTYII Ha TEPPHTOPHH, HAXOIAIIMECS YAAICHHO), AOTTYCTAMO HCMOIL30BATE BHIE0-
(thoto-) Purcanmo GaxTHIeCKOro HANMYMSA WK OTCYTCTBHA HMYIIECTBA B MECTE HAXOMICHHS
HHBEHTapu3HpyeMoro obbexra. Takas (urcanis MOKET OCYIECTBIATHCA:

- IPHCYTCTBYIOMMMHE OTACIBHBIMY WIEHAMHE KOMUCCHH 11O MECTY HAXOMKICHNAA HMYIICCTBE;

- C IPHMEHEHHEM CPEJICTB BHJICOCRAZM B PEMHME PCalbHOTO BpeMeHH, [IpH 3TOM WieHB!
KOMHCCHH JHCTAHIIHOHHO [IPOBOJLT HPOBEPKY HANKHYHA/OTCYTCTEHS 00BEKTa H IO TEXHHYECKOT0
cocroAnus. JlemMoHcTpauus o0beKTa WwieHaM KOMHCCHH, BH/Ie0-((hoTo-) dHKkcanus B peskume
PeanbHOr0 BPEMEHH OCYIIECTBIIAETCA OTBETCTBEHHBIM JTHIIOM.

2.12. Tlpu nipoBeZieHHH HHBEHTAPH3ALHH PACUETOB NPOBOAHTCS IPOBEPKA KOHTPATCHTOB
(FOpPHAMYECKHX JIMI H HHIHBHIYAIBHBIX [IpeAnpuHuMatenell) Ha npeamer ux namaung B Exnnom
rocy/IapcTBEHHOM peecTpe IOpHIrIecKHX MHil, EquaoM rocyjapcrsennom peecTpe
HHIMBHAYATLHEIX TpeNpHHAMaTENeH, a Takke ceepka HauMeHosaHus u MHH (KTIIT)
KOHTPareHTOB, OTPaXKEHHEIX B OyxranTepekom yuere, ¢ JagHemMuE ET'PIOJL

2.13. I'lo uaEIM 00BEKTAM yUeTa IpOBE/ICHHEe HHBEHTAPH3IAHH OCYIIECTRISETCS
OCPENCTBOM 00caeI0BaHHA JOKYMEHTOR, MIOITBePR AT 000CHOBAHHOCTE OTPAKEHHS B
OyxranTepckoM y4ere COOTBETCTBYIOMIMX AKTHBOB H 0043aTE/NBLCTB.

B pabore koMHCCHH HCIIONB3YIOTCS (IPH HEOOXOAHMOCTH) JAHHBIC TOCYIAPCTBCHHEIX
peecTpos U (Kin) uHdopmanmonnsix cicreM (Hanpumep, EMC B cdepe 3axynok, ETPH, EI'PHOJI,
EI'PULI, IN'ocypmapeTeennas aproMaTH3npopanaas cuctema «IIpasocymuen, Peectp
roCyAapCcTBEHHBIX (MYHHIHIAMBHEIX) HEGopMaHOHHBIX cHeTeM, ENinad rocyjapcTBenHasn
nadopmanronHas cucteMa yaera HUOKP).

2.14. Ilns odopmiieHus HHBEHTAPH3ALWH [PAMEHSIOT (DOPMBL, YTBeDIKIeHHbIe IPHKa3aMHi
Munrduna Poceun or 30.03.2015 Ne 521, ot 15.04.2021 Ne 614: uHBeHTapH3aI[HOHHEIE OITHCH
(CruUTENBHEIE BEOMOCTH), BEAOMOCTE PDACXOMICHHH 110 Pe3y/IbTaTaM HHBEHTAPH3AIHN, AKTHI 110
pesylbTatam HHBeHTapr3auud. s kauoro suia uMymectsa odopmiserces cos Gopma
HHBEHTAPHIAIMOHHOI OMHCH (CTHYHTEILHON BEJIOMOCTH).

OtenbHEle HHBEHTAPH3AHOHARIE OTTHCH OOPMISIOTEA TT0 00HeKTaM AMYIIECTR,
nepelaHHbM B aperny, 0e3B03Me3IHOe OIL30BaHHE, JOBEPHTENLHOE YIIPABIEHHE, OMYYCHHBIM H
nepelaHHbIM Ha O0TBETCTBEHHOE XpaHeHHe.

Jlo Hauana WHBEHTAPH3AIHH Ha OCHOBAHWH PEeIIeHHs O TPOBEIeHHH HHBeHTapH3auu (d.
0510439) unBeHTapHE3ANHONHEEIE OMACH (OPMAPYIOTCH H 3aNMOMHAIOTCA DyXranTepuei B 4acTH
cBemeHM 00 0OBEKTAX MO JaHHEIM GYXTANTEPCKOro YUeTa H HANPABISIOTCS NPeICeIaTeNro
HHBEHTAPUIAIMOHHON KOMHCCHH HE MeHee YeM 3a 1(Ba paboyuX JHS 10 AaThl Hadana
HHBEHTAPH3AIMH, YKA3aHHOH B PEHICHHH 0 NPOBEeHHH uaBeHTapu3auuy (¢, 0510439).
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[Tpu 3amoIHEHHE HEBEHTAPH3AIHOHHEIX OMHUCEH (CIHYHTEBHEIX BEJIOMOCTEH ) o
obbexTam HedrHancoBEIX akTBoB (¢. 0504087) B rpadax 8 1 9 ykasssaeTcs KOJI CTaTyca 00beKTd
y4eTa H liesieBoil QYHKIHH aKTHBA COOTBETCTBEHHO.

Bo3sMoskHaEIe Kofsl cratyca i oosexTos HOA, Kpome MaTepHaIbHEIX 3aTaCOB!

11 — B SKCIUTyaTaLlHH;

12 — tpebyercs peMoHT;

13 — HaxouTCs Ha KOHCePBAllHH;

14 — TpebyeTca MOJIEPHH3AIN,

15 — Tpebyerca peKOHCTPYKIIHS,

16 — He cooTBeTCTBYET TpeboBaHMAM SKCILTYATAIHH,

17 — He BBEJIEH B DKCIUTYATAIHIO.

Koag! craryca juis MaTepHallbHEIX 3aM1acOR:

51 — B zamace 04 HCHONB3OBAHNAA,

52 — B 3amace A8 XpaHeHHA,

53 — HeHAIUISKAINEro Ka4ecTsa;

54 — nospexaeH;

55 — HCTEK CPOK XpaHeHHsd,

Konur dynxuun s odsextoB HDA, kpomMe MaTepHaIBHEIX 3aIacoB!

11 — OpoAomKHATE SKCIUTYATAIHIO]

12 — pemoHT;

13 — KoHCepBanuy;

14 — MopmepHHA3alms, ToocHANEHHE (10000pyI0BaHHE);

15 — pexoHCTPYKIHS,

16 — crHcanue;

17 — yTamAsanm.

Kozp! QyHEINH LT MATEPHATEHEIX 3a11aC0B!

51 — BcnonL30BaTh;

52 — MpOAOIKHTL XPaHCHHE;

53 — cmcars;

54 — OTPEMOHTHPOBATE.

Aupenrapr3aunonbas Komuacens obecreqnBaeT NONMHOTY # TOYHOCTE JAHHBIX O
dAKTHUECKUX OCTATKAX HMYIIIECTBE, IPABHIBHOCTE H CBOCBPEMECHHOCTD odopMIIEHH MATEPHAIIOB.

MHBeHTapH3aIHOHHBIC OMACH COCTABIAIOTCSA HE MEHEE HeM B JIBYX DK3EMIUIAPAX OTAC/IEHO
M0 KOKIOMY MECTY XpaHeHHs IIEHHOCTEH H OTBETCTBEHHBIM JTHIaM.

MHBeHTAPHIAIMOHEBIE OTTHCH TOITHCHIBAIOT BCE GIEHE! HHBEHTAPH3AIMOHHON KOMACCHH |
OTBETCTREHHEIE |14, 4TO NOATBEPAKNacT (aKT IPOBSPKH KOMHCCHEH HMYIIECTBA B HX
HPUCYTCTBHN.

[lo 3aBepieHHA HHBEHTAPH3ALUE OTBETCTBEHHBIE JTHIIA JAI0T PACITHCKY 00 OTCYTCTBHH K
YIeHaM KOMHCCHH KaKux-THG0 MpeTeH3uil B IPHHATHH NePeHHCIeHHOr0 B OIMCH HMYIISCT A Ha
OTBETCTBEHHOE XpaHEHHE.

OJTHE HK3EMILTAP OMKCH Iepefactes B OyXTanTeputo, BTOPOH 0cTaeTes y 0TBETCTBCHHRIX
JTHIL.

Ha mMy1IecTBO, HAXO/AIIeccs Ha OTBETCTBENHOM XPaHeHHH, apCHA0BAHHOE, COCTABIHTCA
OTHENBHEIC OITHCH (2KTHI).

3. OdopmicHue pe3yILTATOB HHBEHTAPH3ANHHE H BbIABIEHHLLX pACXOK/ICHHI

3.1. PesynpraTsl HEBEHTAPA3ALHIT OOPMIIAIOTCA JOKYMEHTAMH 110 (hopMam,
YCTAHOBIEHHLIM ACHCTBYIONIHM 3aKOHOATENBCTBOM, H YTBEPHIAIOTCH PYKOBOIHTEIEM
VP ICHHSL.
3.2. I'lo BceM pacxoiKaAeHKAM (HeAoCTadaM 1 M3 IHIIKaM, MepecopPTHIIE)
 MHBEHTAPH3AIMOHHAS KOMHCCHS HOMyYaeT MHCEMEHHbIE 00hACHEHHSA OTBECTCTBEHHEIX JIHIL, Ha
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OCHOBaHHH 3THX 00BACHEHHIT M MATEPHAIOB IIPOBEPOK HHBEHTAPH3AIHOHHAS KOMHCCHA
onpejielseT IPUYHHEL B XAPAKTeP BEIBICHHBIX OTKJIOHEHHH OT JaHHBX OYXTanTepckoro yuera.

3.3. o pesyiabTataM HHBEHTAPH3ALMY [IPEJICEaTe/ b HHBCHTAPH3AIHOHHOH KOMHCCHH
MOATOTABIHBACT PYKOBOAHTEMO YIPEKISHAS NPEIIOMKECHHI!

- 110 OTHECEHHIO HEA0CTaY HMYIIECTRa, a TAIOKe HMYINECTRA, IPHINEAINETr0 B HErOHOCTh, 38
CUET BHHOBHBIX JTMI] TGO MX CIHCAHMIO;

- 110 OTIPHXOIOBAHHIO H3THIIKOB,

- 110 YPEryIHPOBAHMIO PACXOXIeHHH (aKTHHeCKOT0 HAMHYMA MATEPHAIBHAIX EHHOCTCH C
JAHHBIMH DYXTITEPCKOTO YHETa MPH NEPECOPTHIIE IIYTEM IIPOBEICHHS 3449€Ta HIIHINKOB H
HEJOCTAY, BOHHKIIHMY B €€ Pe3ylbTaTe;

- HHBIE IPEUIOKEHHS.

3.4, CoOTBETCTBYIOIIHE PEIIEHUA HA OCHORAHHH JAAHHBIX TONOBLIX MHBEHTAPH3AIIHOHHBIX
onucedt popmmpyiores Komuceueit 110 MOCTYIUIEHHIO W BRIOBITHIO aKTHBOB HE Mo3aHee pabodero
JHA, CIEAYIOMEro 3a HEM YTBEpiKIeHns AKTa O Pe3ynbTaTaX HHBCHTAPH3AIHH. Y TBePIK/ICHHEIE
PYKOBOIHTENEM YUpeXkIeHH PELICHHs KOMHCCHH 10 TIOCTYTITIEHHIO W BRIOBITHIO aKTHBOB [0
WTOTaM TOJIOBOI HHBEHTAPH3ALIMH JIOJDKHEI OEITE NepeJaHkl B OyXTaITepHIO He MEeHee YeM 3a 7
(ustre) pabousx mued 10 AaTsl IpeACTABTEHHS rofoBol GlomkeTHOI (GyxranTepeKkoil) OT9ETHOCTH.

3.5. MinBeRTapH3anMoOnHbIE PASHHUIIE OTPAKAIOTCA B OYXIaNTepCKOM y4eTe H
Gyxranrepckoii ((hHaHCOBOH) OTIETHOCTH TOTO MECAIA, B KOTOpPOM DEUIA 3aKOHYCHA
HHBEHTapH3allHs.

PeaynsTaTE HEBEHTAPH3AIHH, IPOBEJEHHON Mepesl COCTaBIEHHEM To/IoROH OyXraiTepekoi
(duuancoroi) OTIETHOCTH, OTPAKAIOTCA B TO0BOI OyxranTepekoil ((HHAHCOBOIT) OTIETHOCTH.

Pezy/eTaTsl HHEBEHTAPH3AIMH [IPH PeOpraHu3anyd (TMKBHIALME ) 0TPakaroTes
OyxranTepekoii (QHEAHCOBOH) OTYETHOCTH, MPEICTARISAEMOl Ha AaTy PeOpraHH3alin
(mAKBHIAIHH). '



[Mpunoxenue No 7

K Exunoit yuetnoit momurnke
MKY «1® u MTCJIOV »
(cormacHo npukazy

MKY «{® u MTCJIOV »

ot 05.08.2024 Ne 70)

IIpaBnna MOKYMEeHT0000poTA
1. Obmme mososxenns

1.1. Hacrosmue npaswna AoKymenToobopora (nanee - [Tpasria) yeranas HBaor €IMHEIH
MOPSNOK | IPHHIAIL OPraHH3aIHu AokymenToobopoTa 8 MKV «LId MTCHOY » (nanee —
YTIOITHOMOYCHHAR OPTraHA3AIHA ) H cyOhexTax [EHTPATH30BAHHOTO YyeTa.

1.2. TlpaBuna onpenensror Mexammam B3aHMOEHCTBHS YIIONHOMOYEHHOMH OpPraH{3alug 1
CYOBEXTOB NEHTPAIH3OBAHHOTO YHeTa, A TAKKE I, OCYIECTBIIIOMMX Be/IeHHe OyXIanTepekoro
YHeTa, B menax 3 QekTHBHOTO pacnpezeneHns byBKIRIT MeXTy OTBETCTBEHHEMH 34 [ICPBUYHEIE
YHCTHEIC OKYMEHTEI i PErECTPBI OYXTa/ITepCKOro YUeTa JMnaMs | OpranH3aniH ABHKEHHs
HOKYMEHTOB OYXIalTepCKoro y4eTa ¢ MOMEHTA HX CO3laHH:A 10 NEPeayu B apXuB ¢ coOMOIeHreM
YCTAHOBITEHHBIX 117 K&XK/I0T0 JOKYMEHTa B rpaduke JAOKYMEeHTO000pOTa CPOKOB.

1.3. Ipasuna oGecneunBaior pemenue CIIENYIOIHX 3a/1ay:

- COOITIOIEHHE TOpALIKA H CPOKOB nepenayn (IpeaCTaBICHNS) B COOTBETCTBHH ¢
YTBEPI/ICHHBIM TPaduKoM NOKyMeHTO060poTa NEPBHYHBIX (CBOJHEIX) YHETHBIX IOKYMEHTOR [Tl
OTPaKeHns HX B OyXranrepckoM yuere;

- CBOCBPEMEHHOE oTpakenne 00BEKTOB yuera B GyXrairepekom yuere u (i) oT9eTHOCTH,
B TOM HHCIIE epeNavy NOKYMEHTOB JUIN PETHCTPAIHHA CONepKamIXCsl B HUX JaHHBIX B PErACTpax
Oyxyuera u COCTABIEHHE HA HX OCHOBE Oyxranrepekoit (hrBarcoBoit) oTueTHOCTH;

- CBOEBPEMEHHOE MPEOCTABICHHE TAHHEIX OyXTanTepekoro y4eTa u (MIH) OTUeTHOCTH,
HeoOxomHMEX s OCYLUECTBICHHA;

- COXPaHHOCTh JOKYMEHTOB, IPE/I0TBPANIeHHe HeCAHKIHONEPOBANHOTO JOCTYTa K HAM M
HEJOMyIeHnd HeoOOCHOBAHHOIO BHECEHHS B HAX H3MEHEHMIE (m3BaTHIE TOKYMEHTOR).

1.4. Hacrosmime ITpasusna oSssarensisr ms HCHOMHEHHUS BCEMH COTPYIHUKAMH.

1.5. O6mmit konTpons 3a opranusaumeii JIOKYMEHTO0B0POTa BO3IAraeTCs Ha PYKOBOIATEILS
YTIO/IHOMOYEHHOH Opra’u3aiim,

2. Peraament COCTaRIEHHA, TPEACTABIEHHA, 00padoTKH NOKYMEHTOB

2.1. lonyckaeTes:

a) 0(OpMIIEHHE OJIHOTO NEPBHYHOIO YYETHOTO JAOKYMEHTA IIPH OCYIIECTBICHHH
HECKOJIEKHX CBAIAHHEIX Moy co6oif Gaxros xossifcTrennoi smsnn, Ha ocHope OJTHOT'O
TIEPBHMHOIO IOKYMEHTA B OyXIanTepekoM y4eTe MOTYT OTpaskaThes:

- pasuble 0OBEKTH yHeTa;

- OTACIILHEIE KOPPECTIORICHIHH CYETOB PA3HEIMHA JMAaTaMH P HACTYILUICHHH OlpeIeleHHEIX
COOBITHIT,

OzHUM TIEPBHYHEIM J0OKYMEHTOM 0hOPMIAIOTES CICAYIOMHE B3aMMOCB3aMHEIE COOBITHS:
HAYHC/ICHHE 0X0/108 BYNYILUX TIEPHOIOB H HX NIPU3HAHHE B COCTARE JIOXOI0B TEKYIIEr o roja.

6) oopmrenne ogauM [ICpBHYHEIM YUSTHBIM JOKYMEHTOM (BEIOMOCTEIO) COBOKYITHOCTH
O/THOTHIIHBIX (DAKTOB XO3MHCTREHHOM KU3HI/ COGRITHI 110 pasHEM KoHTpareHTaM. OaHum
HEPBHTHBIM JOKYMEHTOM 0 OPMIAIOTCA OTHOTAIHEIE (AKTEI [0 PA3HEM KOHTPareHTaM B IEJsx

- OTPKCHHS OTICPALUH M0 HAYHCICHHIO H YTOYHEHHIO JOXO0/I0B 10 IPYTIAM [LIATe/TbITHKOB
JIOXOM0B;



= NOCTAHOBKH Ha VYeT BloMKeTHEIX (HeHeRHBIX) 00s3aTeLCTR B MPOBEICHHY
CAHKIIMOHHPOBAHHAA,

OQHOTHITHEIE haKTkl

= IPHHATHE PEIICHNS 0 HOCTAHOBKE Ha OanancoBEli yyer 06bexTon HODA,
MPHOOPETEHHBIX/CO3/IAHHEIX B Teqenye OJIHOTO KalleHJapHOTO MecsIIa;

= IPHHATHE PEIIEHHS O CITHCAHHR MATEPHANBHBIX 3aNaCOB, HIIaHKOR CTPO#i OTYeTHOCTH,
H3PACXOI0BAHHAIX (OTPEOIEHABIX) B TeYenHe OQHOrMO KaneHIapHoro Mecsa.

2.2. ITepButHbIe NOKYMEHTSL, Tpedytonrue npemsanomenmus, bopmupyrores B crexyromen
MOPSIKE

1. Oreercrrennoe mumo Gyxrantepun camocTosTenEHO CO3JIACT [IEPBUIHLIA IOKYMEHT,
BHOCHT B HETO Bee HeoOXOAMMbIE JaHHEIe/CBeICHMS 13 PEIHCTPOB ByXydera u nepegaer
«IPEA3ANONTHEHHEY IOKYMEHT HHOMY OTBETCTBEHHOMY JIHITY JUIA 3aBEpIIEHHS ero
(hopMupoBanms i MoATHCARMS,

2. loxkyment (popmupyeTes mHIOM, OTBETCTBEHHEIM 34 CTO CO3/AHEE, 4 3aTeM
HaNpaB/eTCA MPH HeoOXOUMOCTH JUIS 3aNONHEHHS HHBIM OTBETCTBEHHBIM JTHIIOM M3 COCTABA

HEOOX0/IMMEIE TaHHbIe 13 perucTpop Gyxyuerta.

Iepenens noxymentos, TPeOYIOmKX Mpea3anoHeHus, YCTaHapmHBaeTCA rpadmkoM
AokymeHTo0bopoTa. OTBETCTREHHEIE 38 IIPEII3aNIONIHCHHE NEPBHYHBIX IOKYMEHTOB JIHIA
HA3HAAIOTCH NPUKa30M/pacopsIKeHnem PYKOBOJHUTENA TOJ pOCHHCE 00 03HAKOMIICHHH ¢
BOIJIOKEHHOM HA TaKHe A 0693aHHOCTLIO, Ipa s1oM y nmn, orredarommx 3a NpPeA3anomHeHne
AOKYMCHTOB, H0/KHO GBITH ofecnedeno TIPAaBO M0CTYNA K COOTBETCTBYIOMEH Gase TaHHBIX HIH
TIPCAOCTABNCHE! PACHIIPEHHLIE haBa (tpu meobxomUMOCTH),

2.3. B perucrpax Oyxranrepckoro yuera gannie OTpaxaroTcs B XPOHOMOTHYecKoil
HOCTICI0BATENILHOCTH, ¢ TPYIITHPOBKOi 10 COOTBETCTBYIOIIHM CHeTaM GyXTaTTepcKkoro yHeTa.

Perncrpet 6yxyuera nommucemaores JHIaMu, TOAHCH KOTOPBIX MPETYCMOTPEHE dbopmoit
JOKYMeHTa.

Ilpu dopmuposarun perncTpoB Gyxrantepexoro yuera ga OyMaxHOM HOCHTETE:

- TACTBI PETHCTPOE JIOJDKHE! GbITh cOPOIIIOPOBAHEL 1 IPOHYMEPOBAHEL;

- KOMHYECTEO JIHCTOB OIDKHO OBITH 3aBEpeHo PYKOBOIHTEIEM H [IABHEIM OyxranrepoM u
CKPEILICHO NeuaThio Y upekienns (py HayHdig),

2.4, He nonyckaetcs IpHUHATHE K OyXranTepckomy YHeTy CICIHYIONUIHX JOKYMEHTOE,
COMEPHKALINX HCTIPABICHHA:

= AOKYMEHTOB, 0(hOPMILATONIIX ONEPALHH ¢ HATHIHBIMS AeHekHpIME cpencTBamu ([TKO,
PKO, O6%srnenus ua B3noc HATHYHBIMA H HABIX JOKYMEHTOR);

- JIOKYMEHTOB, 0()OPMISIONTHX OTIepaLmH ¢ Ge3HaHIHEMHA ACHEKHBIMH CPE/ICTBAMHE;

- BI1aHKOB CTPOroif OTHETHOCTH.

B uunx nepeuunnix (CBOZTHBIX) YUETHEIX AOKYMEHTAX HCTIPABICHHA NOMYCKAFOTCS,

[Tpn ucnpabienun nepsmumsx AOKYMCHTOB, CO3/IaHHbIX/0dopMIeHHbIX Ha Gymare,
CTHPATE, TOUHITATE, HCIOTL30BATE KOPPEKTHPYIOMIYIO KHAKOCTE 3anpenteso. Buecenne
HCTIPABRNEHNH B OyMasKHbIE IEpBHYHEIE AOKYMEHTBI OCYIISCTBIACTCS B CIeYIOMEM mopsiKe:

1. 3auepkuyTs onHOi YEPTOH HCHPABILEMYIO 3aMHCEH HITH CYMMY Tak, 4To0bl MOKHO DsUIO
HNPOYHTATH 3aUEpKHYTOE.

2. Hammwcars Han SAUCPKHYTEIM [PaBUILHOE COICPHKAHUE OKYMERTA HITH CYMMEL

- Noamuecars TeMu MANAMH, KTO M3HAYATEHO IOMIHCHIBAT OKYMEHT, YKa3kIBas:

- «McnpasnenHoMy BepuTEY HITH «Mcnpasnenoy;



- (haMUIIHIO H HHHITHAEL,

- ATy HCIPAB/ICHUS

- MHBIE DEKBH3HTEI, HEODXOIAMEBIC IS HACHTH(DHKALIHH YKa3aHHBIX JTHIT (HATIPHMED,
PEKBH3HTEL JOBCPEHHOCTH/IPHKA3E, COTTIACHO KOTOPOH(OMY) OHH Hafle/e bl TOMHOMOTHIMA Ha
[OAMHECAHHE CIPEASNEHHEIX JOKYMEHTOR).

B cnyuae ecom nmno, n3navansio nommHcaBmee HAOKYMEHT, HA MOMEHT BHECEHHA B HETO
HCIPABJICHHH YBOJIEHO, HITH HAXOATCS B OTIIYCKE 110 GepemMeHHOCTH M poIaM, OTTIYCKe Mo YXOJTY
38 pebeHKOM (HHOM JUIHTeIEHOM OTITYCKe), 3aBepeHne HCIPABISHHM OCYIIeCTRIACTCS HELMA
COTPYAHHKAMH, Ha KOTOPBIE B MOMEHT KOPPEKTHPOBKH BO3JIOKEHE! 06S3aHHOCTH 110
(hOpMHPOBAHHEO TAKHX HOKYMEHTOR,

Mcnipasnenns B nepsaHELi s/exrpommbi HAOKYMEHT, TO/ITHCAHHBI KBATHGHIHPOBAHHOM
MEKTPOHHO#H NOMITHCEHI0, HE BHOCATCS, TAK KaK ATO IPHBENET K HAPYIIEHHIO €0 [EI0CTHOCTH.
Wsmenenne nudopmanuu, conepranmeiics YICKTPOHHOM AOKYMEHTE, OCYIIECTBIAETCS MyTeM
CO3MAHHS KOPPEKTHPYIOMET0 JOKYMEHTA H/HIIH aHHYTHPOBAHKA NEPBOHAYANLHO CO3JIAHHOTO
SJICKTPOHHOTO foxymeHTa. He nomyekaercs ynanenue AHHYTHPOBAHHOTO 3MeKTPOHHOTO
AOKYMEHTA, TaK KaK B OIpPCIE/ICHARI MOMEHT BPEMEHH 3TOT NMEKTPOHHEIH JOKYMEHT UMe
HOPHAHYCCKYIO CHITY, T. €. OATBEPK AT HAIHIHE OGBEKTa Gyxrantepexoro y4era.

2.5. ITprem BYMasKHEIX JOKYMEHTOR 0T KOHTPareHTOB OCYIIECTBIAETCH OTBETCTBEHHBIMH
ITHLAMHE CYOBEKTOB MEHTPATH30BAHHOTO YYeTa 1 PETHCTPHPYIOTCA BO BXOMALICH JOKYMEHTALHH,

[NeperdnbIc MOKYMEHTEL OdopMIeHHEbE KOHTPArEHTaMH B OYMaKHOM H J/IEKTPOHHOM BHIE
(ZBYXCTOPOHHHE TOKYMEHTEL), NPH3HABATE OLIHOOYHEIME B OHOCTOPOHHEM TIOPAIKE HEJIB3A.

B nepeuunsie nokyments, OpOpPMIIEHHEIE KOHTPAreHTAMH Ha Oymare, BHOCHTE
HCTIpaB/Ienus He fonyckaerca. B takom cinyuae orseTcTsenHbi 3a NOJIY4YeHHE IOKYMEHTOB H3BHE
COTPYIHHK, B PAMKaX JIeTIOBOTO IOKYMEHTOO60POTA IOIKEH MOArOTOBHTE obparenue B anpec
KOHTpArenTa ¢ NpeNioeHHEM 0 BHECEHHH HCTIpaBICHHI B NPEOCTAB/ICHHLIH PaHee JOKYMEHT
HJTH €ro 3aMeHe Ha koppektupyrouii. Ofpamntenne coctanisercs g ¢BOGOIHON MHCEMEHHO
dopme na dupmentom Granke ¢ PEeTHCTPANHCH HCXONsAIero Homepa,

Hcnpasnenne panee cocrasnertoro ABYCTOPOHHETO IOKYMEHTa, O(OPMIEHHOTO B
HICKTPOHHOM BHAE, OCYIICCTBINETCS TyTEM aHHYIHPOBAHHS SJIEKTPOHHOTO JOKYMEHTA C
HCIONMb30BaHHEM TIPOrpaMMHOro obecriedeHus omeparopa DJIO.

OtTcyTcTBHE B HEPBHYHOM JOKYMEHTE TIeqaTH KOHTpareHTa He ABJIACTCA OCHOBAHHEM LIS
HCOPHAATHA K yHeTy IPOUSBENCHHBIX PACXOIOB U HE ONPOBEpraeT (paxra cosepmenns
X034HCTBEHHOM ONEPALUK, €C/IH HATHYHE OTTHCKA [IeYaTH He SRIZeTCS 0bA3aTEMbHBIM PEKBHIHTOM
(hopmMer nokymenta. IMeppuumsie AOKYMCHTHI KOHTPareHTOR 0e3 mevaTn NpHHAMAIOTCS K
OyxranrepckoMmy yuery B oBmem nopsxe. [Tpu mamaaun coMennit nposepka (akra copepmenus
ONEPAlHH OCYIIECTBIACTCS B PAMKAX BHYTPEHHETO KOHTPOIIS.

2.6. B noxymenTax o npuemke, othopMISIEMBIX OPH HCIOTHEHMT JIOTOBOPOB H KOHTPAaKTOB,
CTOHMOCTHBIE [TOKA3ATENTH JOIDKHBI OTPAKATRCH B pYOIIX ¥ Komeikax (B pylnsix ¢ TOYHOCTBIO MO
ETOPOrO HeCATHYHOrO 3HaKa Noc/e 3aniTom),

2.7. B peructpax Gyxrantepckoro yqera He JIOMYCKAIOTCH HCTIPABICHHS, He
CAHKIHOHHPOBAHHBIC IHIAMH, OTBETCTBEHHRIMH 33 BElEHHE YKA3AHHOTO peructpa, Menpasnenng B
permcTpax Dyxy4vera JAONKHBI COICPIKATE:

- JaTy HCNpaBIeHMs;

- HO/ITHCH JTHLL, OTBETCTBEHHEBIX 3a Be[leHHe KOHKPETHOIO peruerpa (¢ yrazaanem @©.J1.0.
JHO0 HHBIX PEKBH3HTOB, HEOBXOMHMBIX JITs HACHTH(DHKALNH STHX JTHLL).

2.8. TlpHMensIOTCH CTHHBIE COPaBOYHHKH (KIacCHYUKATOPET), HEOOXOMUMEIE B
HCIOMB3yeMblIe NP paboTe ¢ GyXTanTepekuMy I0KYMEHTaMH.

Enunsie crpasouuukn conepixares s HH(pOPMAHOHHOH cucTeme, obecmeunsaromedi
BefleHHe OyXranTepekoro yuera (Oyxramrepckoit nporpamme). DQOpMHPOBAHKE CIIPABOYHHKOB
OCYIIECTBIACTCS JIMIAMH, OTBETCTBEHHBIMH 3a BeeHHe GyXraarepekoro yHETa.

Kasisiif 13 yaactankos 1okyMenT0060pOTa IMEET ABCONIOTHELE [pasa Ha JOCTYT KO BCEM
CIIPABOYHHKAM, 32 HCK/IOUCHHEM CBEICHHH, COCTABIMIOMMX TEPCOHANLHEIE JIaHHEIe, & TAKKe



MOZKET HHHLMHPOBATE paboTy 110 BHECEHHUIO U3IMCHCHHI/YTOYHeH I/ oo e HIl B CTIPABOYHHKH B
HEJLIX TIOMUEPIKAHHA CIIPABOTHAKOB B AKTYAIHHOM COCTOS M.

Brecenue usmenenmuii p CHPABOYHAKH OCYINECTBIAETCS OTBETCTBEHHEIM JIHIIOM
Oyxrantepun B Tevenue | (ommoro) pabosero s co s OCTYIUIEHHS COOTRETCTBY O
HHE(pOpManuK B BHje conykeOHOM/ 0K TaHOI 3arTHCKH oT OTBETCTBEHHOTO YY9aCTHHKA
AokyMeHTo000poTa. OTReTCTBENHOE JTHIIO OYXranTepuu B nensx aKTyammsanuy €IHHBIX
CHIPABOYHHKOR COTNACYET C IIABHLIM OYXTanTepOM/HHEIM YIIOMHOMOYCHHEM JTHIOM PEKBHIHTHLIT
CoCTaB (comepxanue) CHPaBOYHHKOB. ¥ TOYHEHUA H HOMONHEHAY B CIIPABOYHHKH BHOCHTCH
OTBETCTBEHHEIM IMIIOM GYXTalTepHu mo MEpE HEOOXOAMMOCTH ¢ yueToM [OJIOYKEHHH, H3MOMKEHHBIX
BBLLIIE,

Hamonuenme takmy CHPaBOYHHKOB, XaKk «KoHTparenTry, «loroBoprr u o6s3arenseTBan
OCYINECTBIAETCH YUACTHHKAMH AOKYMEHTOOGOPOTA CAMOCTOATENEHO B COOTBETCTRIHN ¢
[IPEOCTABNICHHEIME IPABAMY JIOCTYTIA K NPOrPaMMHOMY IPOIYKTY.

OTBeTcTBenHOCTS 33 MpeCcTaBTeHTE CBCNCHMH B IeNIaX (JOPMHPOBARMS 1 AKTYATH3AILHH
CIIPABOYHMKOB B 9aCTH, Kacaromelics coTpyanukor (GHO, ROIKHOCTE, HHAA HHbOpMals)
BO3JIAracTes Ha KaApOBble cIryxOnl cy6heKTOR NEHTPATH3OBAHHOIO YHeTd,

YBenomienue) Moxer (hopMmpoBaTECs B OTHOMWEHAN Kak OIHOH yHH(DUIHPOBAHHOH PopMBL
HEPBHIHOTO yHETHOTO IOKYMEHTA, PerHeTpa OyXranrepekoro yuera, Tak # HeCKOIBKIX
YHAQHIHPOBAKHEX (HOPM MepBHTHAX YHCTHBIX TOKYMEHTOB H PErHCTpOB.

B Yeenomnennn o npumenennn HICKTPOHHBIX IOKYMEHTOB JIO/KHA CONEPIKATECS
Creayonas HHgopmarus:

a) HAUMEHOBAHHE YHIHIHPOBAHHO (OpMBI IEPBHYHOTO yueTHOrO AOKYMEHTa, PerHCTpa
OyxranTepckoro yuera u kox hopmsr mo OKVT;

0) HanmenOBanue npukasa Munduna Poceun, KOTOPBIM yTBEPIKIEHa YHHQHIUPOBAHHAS
dopma neppuuroro ygernoro AOKYMCHTa, permcTpa GyXralrepekoro yuera;

B) AaTa Ha4ana mprMeHeHHs VICKTPOHHOTO IOKYMEHTA. YHU(HIMPOBARHON HOpMET - 1aTa
liepexozia Ha opMupoBaHHe MepBHIHOro (cBozHOro) yuersoro noxymerita, perucTpa
Oyxrantepekoro yuera, coctarteHRONO Mo YHUQUIHPOBAHHOK (opme, B BAIE AMEKTPOHHOTO
AOKYMEHTA, MOANHCAHHOTO 3MEKTPOHHON [IOJITHCHIO,

2.10. Vsenomierne o npumvenenny JMEKTPOHHBIX IOKYMEHTOB (JopMupyeTcs
OTBETCTBCHHEIM COTPYIHHKOM OyXranTepuu, DoamicemaeTes | TaBHEIM ByxraiaTepoM n
HANPaBJIACTCH COTPYIHUKAM JUIA 03HAKOMJICH NS,

C Yeenomnennem o npaMernerun HIEKTPOHHBIX JOKYMEHTOB JOIKHEL GBITH 03HAKOMIICHE]
COTRYMHAKH, HMEIOMIHE OTHOUICHHE K Y4eTHOMY TIpoteccy H (HIIH) 0hOPMIIEHHIO IEKTPOHHOTO
AOKYMEHTa, HHPOPMALHS 0 KOTOpOM CONEPHHTCA B YBENOMISHHH O IPHMEHEHHH INCKTPOHHBIX
JOKYMEHTOB.

[pu Hanpasrennn Veenomicans o TIPHMEHEHHH SIEKTPOHHBIX JOKYMEHTOB 10CPe/ICTBOM
CHCTEME 3/IEKTPOHHOI0 I0KYMEHTO0G0POTA COTPYIHHK CURTACTCH 03HaKOMJIEHHEIM C JaTh]
HAMPABICHHS €MY TaKoro YBeoMIeHHs.

Ipu oteyTerBun TexHmIECKO# BO3MOKHOCTH HAIPABHTE COTPYIHHKY YBeJOMIIEHHE Yepes
C3/1 daxr o3smakoMuenns qomKen OBITh IOATBEPAICH TyTeM ITPOCTaBIEHHUS COTPYIHHKOM €ro
CODCTBEHHOPYUHOM MOAIHCH H IATE 03HAKOMITCHS B JTHCTE O3HaKOMIIEHHS K Y BEOMIISHHIO O
TPHMEHEHHH SIIEKTPOHHOTO JIOKYMEHTA,

3.C OKH H NEPHOAHYHOCTE COCTABICHHA COTVIACOBAHHA, MOANHCANHA, VTRe EHHH

nepenauu u oGpaborkn AOKYMEHTOR

3.1. Cpoxu cocTaBnenms, COTIACOBAHNA, TOANHCAHNS, YTBEPK/ICHHS, IepeNayn u
00paboTKH NEPBIYHBIX yueTHEIX AOKYMCHTOB H PErHCTPOB [UIA OTPakenns HX B GyXraarepckom



YHUCTE YCTAHABIUBAIOTCA B COOTBETCTRHM ¢ ['padmxom noxkymertoobopora (Tlpuiomenne No 3 &
Yuernoit monmmurrKe).

OtBeTcTBEHMEBIE 38 topsupopanne, TOMIHCAHUE, YTBEPIKIIEHHE, epe/aqy u obpaborky
TAaKHX JIOKYMEHTOB HECYT NEPCOHANBHYIO OTBETCTREHHOCTS 34 CBOCBPEMEHHOCTE COBEPIICHAS
YKa3aHHBIX JeHCTBHI. .

3.2. CocraBiienne 1epBHYHEIX (CBOJHBIX) yaeTHBIX AOKYMCHTOB OCYINECTBIIACTCH ¢ YUETOM
MEPOTIPHATHI BHYTPEHHETO KOHTPOIS COBEPLIACMBIX (hAKTOB XO3sHCTREHHOMN HHaHM, Bruytpennnit
KOHTpOIIb, B TOM 9HCHe 3a OyXranrepckumu AOKYMEHTaMH, OCYINECTBISCTCSH B COOTBETCTEHRH ¢
YreepxaeHHeM ITonokennem o BHyTpeHHeM KoHTposte (TTpumomenne No 4 x YHETHOH MONUTHKE).

3anavamu BHyTpeHHErO KOHTPONA HA JaHHOM 3Tane SBISIOTCs:

- obecniedenne cobnromenms TpeboBanmii k ohopmueHnio NEPBHYHBIX JOKYMEHTOR B YACTH
PEKBH3HTHOTO COCTABA H KOPPEKTHOT'O BEIOOpa (hopMBI 118 KOHKPETHOH X03:aHCTBEHHOM cuTyamm,
T. €. IpOBepKa Ka9ecTBa [O/r0TORIEHHEIX AOKYMEHTOB;

- obecrnieuenne AOCTOBCPHOCTH JAHHBIX O (haKTax Xo3aCTBeHHON KHu3HH IpH uX
O(OPMIEHHH B YacTH HEIONYIIEHHA OTPAKEHHS B YIETE MEAMOTO HIIH [IPUTBOpHOTO 06BEKTa
Oyxramrepexoro yuera, B TACTHOCTH, HEOCYLIECTBICHHEIX PACXOJIOB, HECYIIECTBYIOMMX
00s3aTeNLCTR, He HMEBITHX MecTa coOBITHI,

BuyTpeHRNIt KOHTPOIIB, 38 HORITFOYCHREM CaMOKOHTDOIIA, OCYLUCCTBISETCS TyTeM
OTIOBEINEHHA OTBETCTECHHAIM JIHIOM VIIOMHOMOYEHHOTO Ha MpOBeAeHAE KOHTPOJS THIA O
CO3/IaHHH/MOCTYTUIEHHH IIEPBHYHOTO AOKYMENTa 1 HallPABIICHHHA €ro Ha nposepky. B ClIydae
BRIABIICHUS HEAOCTATKOB M HAPYIICHHI o PE3YNLTATAM BHYTPEHHEr0 KOHTPOIIS TEPBHYHOTO
AOKYMEHTA OTIOBelleHHE ¢ TpeGoBannem HCIIPaBICHAA 0OHAPYIKEHHEIX OMIAOOK HaOpasidercd B
AHAIOrHTHOM nopsiyike. [loBTOpHOE HanpasneHne CKOPPEKTHPOBAHHOTO/HCIIPABICHHOT O
AOKYMEHTA B aIpeC yIONHOMOYEHHOTO Ha IPOBEICHHT BHYTPEHHEr0 KOHTPOJIA JIH1a 06s13aTebHo.

llepenaga yuernnx dymxumii LCHTpalM30BaHHOH OyXranTepun He ocroGOXKIaeT
YHOTHOMOUCHHbIX JTHIL OT IIPOBEJICHHS BHYTPEHHETO KOHTPOJIA TIPH HOATOTOBKE/COCTARIEHHH
MEPBHYHBIX (CBOIHBIX) YUETHEIX TOKYMEHTOB,

Hepeuanee (caopubie) yuernne AOKYMERTBI NOILAKHBI IOCTYNATh B GyXralTepHio mo
PesymbTaTaM BHYTPEHHET0 KOHTPOIIA COBEPITAEMBIX (haKToB XosAicTREHHOM HKH3HMH.

3.3. llepBuunnie (cBOAHBIE) yIETHEIE JOKYMEHTHI NPHHHAMAIOTCA K yuery SyXranrepekoii
city»#Goit o pesyneraram BHYTPCHHETO KOHTPOIIS COBEpPIaeMEIX (DaKTOB XO3sicTREHHOMN JKH3IHH,

3anavaMu BHyTpentero KOHTPOJIA Ha 3TOM 3TAIe ABIA0TCH:

- NPOBEPKE HATHYHS MOAMHCEH TOIKHO CTHEIX JHL,

- [IPOBEPKA TOCTOBEPHOCTH COAEPIKAIIHXCA B ITePBHYHELX AOKYMEHTAX [aHHBIX Ha MpeIMeT
COOTBETCTBHA PaBHIIAM DOPMHPOBAHHS TOKYMEHTa | OTpakeHHA B IOKYMEHTe nadopmMann ¢
UCTIOJIE30BAHHEM CIHHBIX CIPABOYHHKOR,

- TPOBEPKa CBEACHNH HA PeIMET COOTBETCTBHS JAHHLIX B AoKymenTe HHbopManiy,
KOTOpad oTpakena B perucTpax Gyxranrepexoro yaera;

- IPOBEPKA HATHYUA JOKYMEHTOB (CBeIcHMI), ABIAIONHXCA OCHOBAHHEM TS
(opmupoBanus nepeaTHLX YHETHEIX TOKYMEHTOBR;

- HCKIIOHEeHKE HAPYIIEHHH 3aK0HOaTenseTBa PO B yacTy AOKYMEHTAILHOIO OdopMIIeHHs
(haKToB Xo3giicTBENAON KHIHY, BRIIO9a% cobmojienne TpeGopanuii k INEKTPOHHOH TOIIHCH,

3.4. B ciyuae BuisBIeHns ommbok B [IPEACTABICHHEIX MIEPBHYHBIX JOKYMEHTAX TAKHE
HOKYMEHTEI OTKJIOHAIOTCS O€3 HCIONHEHNS ¢ 060CHOBAHHEM OTNPAaBHTEILO NPHYMHE Bo3BpaTa. [Ipu
ITOM OTBETCTBEHHOE 3a BHYTPeHHHI! KOHTPOIEL NPHHAMACMBIX K OyXraarepckomy yuery
AOKYMEHTOB JIHI0 NO/DKHO HAPABATE OTBEICTBEHHOMY 33 OGOPMIICHHE ¥ (M/IH) HoANHCAHNE
AGHHOTO MEPBHYHOTO JOKYMEHTA YBENOMIEHHE O Pe3yNbTaTax BHYTPEHHETO KOHTPOJIA
COBEPIIAEMbIX (aKTOR XO3AHCTBEHHOMN KH3HH C HH(pOpMarmeii 0 coepxameiics TOKyMeHTe
onmHOKe u HeoBXoIUMOCTH ee HONPABJICHHA C yKa3anHeM KOHKPETHOTO CPOKa [IPeCTABICHHA
HOBOT'O (HCIIpaBIeHHOTO, KOPPEKTHPYIOIIEro) JOKyMeHTa.

B ciyuae BeisBenns daxra HENPECTABICHNA HIIH HECBOEBPEMEHHOTO [IPEICTABICHHS
AOKYMEHTOB/CBE/IEHHH, HEODXOIMMEIX U1 BeNeHms OyXrarTepekoro yuera, B ToM umclTe B ClTydae



BEIABIEHHS (AKTOB, YKA3EIBAIOMIHX Ha HATHYHE OMHOKH B YHETe H OTYETHOCTH B CBI3H C
Henepenateli b0 HecBOEBpeMEHHOI Nepeayeii TIepBHIHbIX YHETHBIX JIOKYMEHTOB 11
PETHCTPAITHH COMCPKAUTHXCA B HHX JaHHEIX B PEIUCTpax OyXranrepckoro y4era, OTBETCTBEHHOE 33
BHYTPEHHHA KOHTPOJIL NPHHAMAEMEIX K GyXranTepckomy YHeTy AOKYMEHTOB JIHIO JOJKHO
HAPABHTE OTBETCTBEHHOMY 3a O)OPMIICHHE, NIPEICTABICHAE 1 (HIH) nOgMHCAHHE JEAHHOTO
TIEPBHYHONO NOKYMeHTA, HHON HH(pOpManuu/cBenennit TpeGopatme, KOTOpoe 00A3EIBaeT
OTBETCTBCHHBIX 38 CO3/lanue/QopMUpOBanme B (HTH) TIOANHCARME JIDKYMEHTOB JIMIT TIPEI0CTABHTE
B DyxranTepuio HeoOXoaMMEIE HIH JONONHATETbHEE AOKYMEHTEI (HHOPMAIITIO, TIOACHEHHS) B
YCTAHOBNEHHEIH CPOK.

Pesyisrater nonoxuresioro BHyTpeHIero KOHTPOJIA 33 NPHHHMAEMBIMHE K
OyxrarrepcroMy yueTy ZOKyMEeHTaMH YBEJIOMJICHHAMH W (H1H) TpeboBaHIAME He oopmsioTes.
JIOKYMEHTEI, COCTABINEHHBIC B COOTBETCTBHM ¢ HACTOS LM IMpaBuiamu, IPHHEAMAIOTCA K
Oyxranarepckomy yuery.

3.5. Banmcy B peructpsl GyXydeTa ocymecTRIHOTCS 110 MEpe COBEPIICHAA onepanyit 1
NPHHATH: K OyXTalTepeKoMy YHeTy NepBHYHOTO (CBOIHOTO) VHeTHOTO JOKYMEHTa, HO He [Mo31Hee
CICAYIOMIEr0 THA II0CIE [OTYCHHS NEPBHYHOTO (CBOIHOTO) YHeTHOTO JOKYMEHTA IIPH YCITOBHH
HOJIOKHATENLHEIX PE3YILTATOB BHYTPEHHETO KOHTPOIIS JOKYMEHTA,

4. OrBeTCTREHHBIE JIHIA, TPABO MOAIHCH

4.1. Ilepedens i, OTBETCTBEHHBIX 34 COCTaB/ICHHE, COITIACOBAHNE, TIO/INACAHNE,
YTBEPIICHHAE, ICpefady H 00paboTKy NepPBHYHEIX YYETHEIX JOKYMEHTOR 0 PErHCTPOB OyXxyuera
YCTAHABIHBACTCA PYKOBOMHUTE/NEM YIIOIHOMOYEHHOM OPraHH3alHH H CyOLeKTOB
LUEHTPAITH30BAHHOI0 YYETa.

Yrounenue npas no GopMHPOBANHIO (UHAHCOBLX 1 NEPBHYHLIX YYeTHBIX JIOKYMEHTOB, a
TaIoKE TIPak JIOCTYIA K 3aIHCAM B PErHCTPLI DyXydeTa OCYINecTBISeTes 110 Mepe HeoOXOIHMOCTH,
HO He peice 1 pasa B 6 MeCAIEB, HAYMHAN C HAYAIA KAJICHIAPHOTO roja.

4.2. CicKa OTBETCTBEHHEIX JIHIL, HA KOTOPBIX BO3NAracTes 0083aHH0CTE COCTARICHES
TIEPBHIHEIX JOKYMEHTOE B CYOBEKTaX LCHTPAIH30BAHHOTO YUeTd | KOTOPBIM TIPEIOCTABIIETCS
HpABO HX MO/IIHCH, NPEACTAB/IMIOTCS PYKOBOIMTEITIO LiEHTPATH30BAHHOIH Oyxranrepun.

4.3. 3a HeCBOEBPEMEHHOE, HEKAYECTBEHHOR oopmiieHEE M cocTaBICHKe [IEPBHYHEIX
AOKYMEHTOB, 3aCPHKY NEPE/iadd UX [ OTPAKeHHs B OyXTaaTepekoM yueTe H OTUETHOCTH, 3a
HEAOCTOBEPHOCTE CONEPIKAlINXCA B IOKYMEHTAX JAHHEIX, & TAKKE 34 COCTARTCHHE JNOKYMEHTOB,
OTPAIOIIHX HE3AKOHHBIC ONIEPALIHH, HECYT OTBETCTBEHHOCTE IOIDKHOCTHEIE JIUIA, COCTABHBIITHE
H HOITACABIIHAE 3TH JOKYMEHTEL

4.4. Ilepsransie noxymenTsl, 0QOPMICHEEIE Ha GyMare, TIOTHCHBAIOTCS YYACTHHKAMH
AOKYMEHTO000poTa COOCTBEHHOPYHHO.

Kpowme Toro, B Vupesnenun nomyckaercs HemoTs3osanme (hakcHMHIBHOTO
BOCTIDOM3BEICHHUA ITOJITHCH ¢ TOMOIILIO CPEICTE MEXAHHYSCKOTO HIIH HHOTO KONUPOBAHMS,
MeKTPOHHO-UH(POBOH noanmeH G0 HHOTO aHAToTa cobeTreHHOPYUHOM MoicH (PakcHMENe
PYKOBOZMTELA M riaBHOro Oyxrantepa). CoGcTBeHHOPYYIHAS MOMIHCE M TIOMIIHCE (hakcuMuIE
HMEHOT PABHYIO IOPHAHYCCKYIO CHILY.

DakcHMuIe Hellb3g HCIIOB30BATh Ha;

- ()MHAHCOBBIX H [UIATEKHEIX JOKYMEHTAX;

- HJIOrOBOH OTYETHOCTH M HANOTOBEIX JEKIapallHix;

- 3aIIpOCax M 3asBICHAAX B TOCYAaPCTBEHHEIC/MYHUIMITATLHEIE OPTaHEL

- Oyxranrepckoi 0TYETHOCTH;

- IOBEPEHHOCTAX,

- cuerax-(aKTypax;

- BEKCEIAX;

- 3aj4BKaX Ha yJacTHe B KOHKYPCE;



- KapToukax ¢ ofpaznaMu nojmucei,

4.5, loxyMeHTsl, 0hopMIESHHbIE B SNIEKTPOHHOM BHJIE, MOJIIHCHIBAOTCA SICKTPOHHEIMH
HOJITHCAMH B COOTBETICTBHH ¢ TpebopaHmsiMu 3akona Ne 63-D3, uro nonpasymesaer nantnume
SNEKTPOHHOH MOAIHCH JUTH KaK/I0TO H3 YYACTHHKOR 3MeKTPOHHOTO B3aMMOIeiCTRIS.

[lepBranble yueTHBIE 0KYMEHTE H PETHCTPEI Oyxydera, cocTaBleEHbe B hopMe
ICKTPOHHBIX JOKYMEHTOB, [OAIHCLIBAIOTCS

- KBATH(PHIMPOBAHHOM 3MEKTPOHHON NOMMHCHIO (nanee - SLIT);

- B ClIyHafX, MpenyCMOTPEHHBIX 3aKOHOAATE/ILCTBOM, TPOCTOH SNEKTPOHHOM MO/HCHIO
(nanee - I1T).

4.6. TlpunsTre k GyXraarepckoMy ydery MEPBHYHBIX YYETHEIX JOKYMEHTOB,
oopMisIONIIX (HAKT 3aKIOYeHNS AOTOBOPA, BHITOTHEHUS YCIYIH/paboTsl 110 0T0BOPY (AKT
BEIOTHEHHBIX paboT/OKA3aHABIX YCIYT), IOANHCAHHBIX YIOMHOMOYCHHEM TIPEJICTABHTENEM
YIOIHOMOYEHHON OPraHU3alie ¥ CY0BeKTOB eHTPAIIH30BAHHOTO y9eTa KBalH(pHIHpOBaHHOM
NEKTPOHHOH NOOMUCEHIO, ¢ OqHO CTOPOHBL, M TPOCTOH 3/IEKTPOHHOH TOATHCHIO CO CTOPOHE]
YHACTHHKA TOTOBOPHLIX OTHOIIEHHH, [I0NIYCKAETCA.

4.7. JlayeTopoHHME (MHOTOCTOPOHHMIL) epBHYHBLH YYETHBIH J0KYMEHT, c(hopMHPOBaHHELH
B OMEKTpoHHOH (opMe, ToInkeH OBITE HommHcan ANIEKTPOHHBIMA MOANHCAMHE 00eHX (BCex) CTopoH
CHeIKH. 3amMeHa O/IIHCH 0HOM U3 CTOpPOH Ha COGCTREHHOPYIHYIO HE JOMYCKAETCs,

Hckmouenwe - mepBuuHbie yueTHEIE TOKYMEHTEL, HOPSIIOK (OPMHPOBAHHS KOTOPEIX IPAMO
TMPEAyCMaTPUBACT BOIMOKHOCTE TIO/IHCAHHS OJHOH M3 CTOPOH KOIIHH JIeKTPOHHOTO IOKYMEHTA
cornacuo [punomenmio No 5 & IIpukasy Ne 615,

4.8. IlpocTas anexTpoHHas HOANHCH MPEIOCTABISETCS NOCPEICTBOM PErHCTPAIHH JJOCTY A
nonB30BaTe N K HH(opManHonnoi 6ase (cucteme). [Tpn atom s NOJy49eHHs POCTOM
SJIEKTPOHHOH monnucH He Tpebyerca YCTaHOBKH ITOTONHATEEHOIO nporpaMMHOro obecneveHns |
CepPTH(HKATOB dTeKTporHOH moatucH. [Toikiosatens [IOJIYHaET J0CTYT K HHbOpManHoHHoi Haze
MOCPEACTBOM BEOTIA JIOTHHA U [APOJIA, TPEOCTABIEHHEIX JTTIOM, OTBETCTBEHHEIM 3 0(OpPMICHHE
ICKTPOHHBIX NIOAMHCEH. B noxymenTax, chopMHPOBAHHEIX YKA2AHHBIM ToNb3oBaTeneM, Oyaer
conepkarbes HE(OPMAIAA 0 HEM KaK O JTHIIE, O/ITHCABIIEM MIeKTPORHEIH NOKYMEHT (B
ONPEISIICHHOM TIOJIE JIEKTPOHHOTO IOKYMEHTa 0T00pakaeTes COOTBETCTRYIOMmAsN HHpOpMAis).

Kpannduiuposannas s71eKTpoHHas MOATHCE peocTaBIseTCS IIOCPENCTBOM BhIIAYH
KIHOYE HNEKTPOHHON TIONMHCH ¥ KTI0Ya TIPOBEPKH 3/IEKTPOHHOM NOJITHCH, YKa3aHHbIX B
COOTBETCTBYIOLIEM CepTHHKaTE.

4.9. [lepeaaua npapa HCIONE30BAHUS MEKTPOHHOMN IOANHCH OT BIATEIBIA ¢ cepradurara
HHOMY JIHITY 3aTipelieHa.

4.10. B cniyuae yBOIbHEHHA MM OTCYTCTBHS JIHII, OTBETCTEEHHEIX 38 otopmrerne u (unn)
MIONMHCAHRE NOKYMEHTOB, IEPEa¥a TAKOro NOTHOMOYHS HHOMY OTBETCTBEHHOMY JTHITY
COTTpOBOMAAETCH:

- 0OpPMITEHHEM OT/IEIBHOTO MPUKA3A/PACTIOPAKEHHS O MOCTOAHHOM/BPEMEHHOM
BO3JI0MCHHH COOTBCTCTBYIOLMX 00S3aHHOCTEH HA HHOE JIMIIO ¢ YKA3AHHEM BHJI0B JJOKYMEHTOB,
KOTOPBIC HMEET TIPABO OOPMIIATE/MOIHCHIBATE BHOB YIIONHOMOYEHHEIH COTPY/IHNK, & TAKKeE
BU/ia TIPEIOCTABIACMOH JMEKTPOHHOM NOAIUCH (IIPH HeoBX0MMOCTH), ¢ 03HAKOMIIEHHEM 110
POCIIHCE B JICHB TIOJIHCAHNS IPHKA3a/PACTIOPIKEHHS PYKOBOIHTENeM;

- YTOUHEHHCM YTBEPA/ICHHOTO HePevHs OTBETCTBEHHEIX I (IIPH YBONBHEHHH);

- BHECCHHEM TIOTIONHEH i/ H3MEHEeHNiT B TPYIOBOH JOTOBOP, TODKHOCTHYIO HHCTPYKIIHIO,
CayKeOHBIH KOHTPaKT COTPY/IHAKE, HANE/SMEMOT0 TTOMHOMOYRAMH [0
(hopMEPOBAHHIO/HOATHCAHIIO GYXTaNTepeKuX JOKYMEHTOR (mpH HeoOXoaEMOCTH).

IIpukas/pacniopsikeHHe 0 IOCTOSHHOM/BPEMEHHOM HANGTCHHH COOTBETCTBYIOIIAM (1)
MOTHOMOYHEM(SIME ) OPOPMIAET OTBETCTBEHHEIA COTPYIHUK KAZPOBOH CITYKOEI 110 COrIACOBAHMIO
B TaCTH HA3HAYEHHS HOBOTO OTBETCTBEHHOTO 3a GopMUpOBaHHE/NOMIHCAHNE JOKYMEHTOB JTHIA ©
PYKOBOIHTENEM CyOBeKTa MEHTPaNTH30BAHHOIO yueTa, BHYTPEHHAH PacOpsIHTE b L JIOKYMEHT
ohopmIIseTCs B IeHb TIONYYeHH/ NPEIOCTABIEHHS B KaIPOBYIO cnyx0y uudopManun 06



YBOJIEHEHHH HIH OTCYTCTBHH Ha pabodeM MecTe JIMIa, W3HAYAIBHO OTBeTCTREHHOTO 34
(opmupoBanHe/nogmHCARTE TOKYMEHTOB.

I1pr yBOSBHEHHH COTPYNHEKA MPOCTAs HIEKTPORHA TIOMIACH OTIBBACTCS HOCPENCTROM
OIIOKHPOBKN [I0CTYIIA TIOTB30OBATENS K HH(popMarmonHoif Gase (cucTeme). Cepriduxar
KBATH(DHALHPOBAHHON SMeKTPOHHOMN OAHCH OT3BIRBASTCS H3 TOT0 YAOCTOBEPAIOMETO [[EHTPA, B
KOTOPOM OH 05T 0OPMIIEH, THIIOM, OTBETCTECHHIM 34 oopmitenre, sameny, BLITATY,
aHHYNHPOBaHHe (KOMIPOMETAIINIO KTI0Ya) SNEKTPOHHEIX MOZIIHCEH.

S. Hopsagok B3aHMO/I€HCTBHS CYHbeKTOR HeHTPATH30BAHHOTO Y4eTa i Oyxraarepun

3.1. Ilpu ocymecTriIeHHH HEHTPATH3YEMEIX TOMHOMOTKI B3aHMOJICHCTBHE CYOBEKTOB
HCHTPAIH30BAHHOTO Y4eTa H YIIO/IHOMOYEHHON OPraHM3aInH 00ecIe HBacTes HH(popMalHOHHOH
COBMECTHMOCTEEO HH(POPMALIMOHHBIX CHCTEM M HH(OPMALHOHHEIX PECYDPCOB, CPelICTBAME KOTOPEIX
OCYIIECTBAAIOTCSH (POPMHpPOBaHHE H 00MeH HHpopMarHel 1 OOKYMEHTAMH B 31€KTPOHHOM BHJE (B
(hopme ameKkTpoORHEIX JOKYMEHTOR), MEKBETOMCTBEHHLIM 0OMEHOM nHpopmManneii 1 oaHO3HATHOMH
HAEHTH(DHKALHEH 00REKTOB IpABOOTHOIMICHHH B IPABOBEIX AKTAX,

5.2. OTBETCTREHHBIE THIIA CYOHEKTOR HEHTPATH30BAHHOTO YYETa CAMOCTOATENLHO
O(OPMIIAIOT, COINACOBEIBAIOT, HOLIIMCHIBAIOT H YTBEPXKIAKT MEPBHYHBIE H HHEIE [OKYMEHTEI B
qaCTH:

- HAMHYHLIX IEHESHKHBIX PACTETOR! -

- COCTaBICHHA H HCnonHeH s O10mkeTHON emeTr/[Inana OXJ1:

- pasmemenus nHpopmamuu B EMC (otHoCHTCH K (byrKIHOHANY KOHTPAKTHOH
CIy#OBI/KOHTPAKTHONO YHPARMIATOLIET0):

- ONPE/C/ICHHS CIPABEIITHBOH CTOMMOCTH 00bekToB HDA (0THOCHTES K KOMITETEHIHA
KOMHCCHH 110 HOCTYTIIEHHIO H BEIGHITHIO aKTHBOB CyOBEKTOB TIEHTPAIH30BAHHOTO yuera);

- MPHHSTIA PELICHAA O COOTBETCTBHH HMYINECTBA MOHATHIO «aKTHBE) B PAMKAX NpOBeIeHAA
TOMIOBOH HHBEHTapH3aIHK (OTHOCHTCS K KOMIISTEHIIHH KOMUCCHI TT0 HOCTYIIJIEHHIO H BEIOBITHIO
AKTUBOB WITH HHBEHTAPH3ALHOHHOH KOMACCHH CYOBEKTOB LIEHTPaTH30BAHHOIO yueTa).

Opurunansl 10KyMeHTOB/CKaH-KOMHH AOKYMEHTOB, CO3/IaHHBIE, COTIaCOBaHHEIE,
MOJTHCAHHEIC H YTBEPIKACHHBIC B PAMKAX BBIIICIEPEYHCTIEHHRIX ONepanyi OTBEeTCTRBEHHBIH
HCHONHHTE/E CyOheKTa LIeNTPATH3OBAHEOTO YaeTa 00s3aH HalpaBUTh B OyXTanTepHio B TeveHue |
(omHOrO0) pabogero aHs ¢ MOMEHTa HX MOAMHCAHHA/yTBepK AeHus, OTBeTCTBEHRBIM(H) 3a
COOTBETCTBHE CKAH-KOTIMH MOITHHHAKY JTOKYMEHTA ABJIASTCS COTPYAHHK(H) cy¥OReKkTa
HEHTPAIH30BAHEOIO yIeTa, CO3/aBIAii/ToAmACaBIHii(e) MOKyMEHT.

5.3. B ciyuae HeBO3MOKHOCTH NEpeIaul JOKYMEHTOB IO TENCKOMMYHHKAIIHOHHBIM
KaHalaMm CBA3U yIONTHOMOYEHHLIH COTPYAHUK B CPOKH, YCTAHOBJIEHHEIE & HHEM rpadpukom
MOKYMEHTO000pOTa, 0GOPMIAET H TIEpeacT JOKYMEHTE]

- Ha CMCHHOM MAarHMTHOM HocHTene ((iaem-kapra, JKecTKHil JHCK | T.IL);

- Ha OyMayKHEIX HOCHTENIX,

[lepBHuHEIe yueTHBIE AOKYMEHTEI, KOTOPHIE NPEACTAaBNAOTCA B OYXTATTepHIO Ha OYMaKHEIX
HOCHTC/IIX, NEPeJatOTCs OTBETCTBEHHEIMH COTPYTHHKAMH HA OCHOBAHUH peecTpa J0KYMEHTOB,
COCTABIIEHHOTO B 2-X 9K3eMIUIApax. JIOKYMEHTE CUMTAIOTCS IICPETAHHBIMH C JATHl OTMETKH
BXOJAIIEH KOPPECTIOHIEHITHE ¥ ¢y 0HeKTa HEHTPAIH30BAHHOTO ydera.

5.4, TlepsHHHBIe y4eTHBIE TOKYMEHTHI TepefaoTes cyObeKTaMH [EeHTPATHI0BAHHOTO YyeTa
B DYXTanTepHIo B COOTBETCTRHM ¢ TpaduKoM JAOKYMEHTO000pOTA, YTBEPIK/ICHHEIM B PAMKAX
thopmEpoBanus enurolt yyeTHON momaTHKH, TToce MONYYCHAA NEPBHYHBIX W HHBIX JOKYMEHTOB
OyxTantepus ocymecTBiIseT HX IPOBEPKY Ha HPEAMET MOIHOTE H KOPPEKTHOCTH B CPOKH,
YCTAHOBIICHHBIE B €IHHOM rpadHke J0KyMeHTooGopoTa.

5.5. CyObeKTs! NEHTPAIN30RAHHOIO YUETA | VIIOMHOMOYeHHAS OpraHu3aIHs mo
ITHCEMEHIOMY 3anpocy BIpaBe 0OMEHHBATLCA CKAH-KOMHAMA | (HIIH) KOMHSIMH Oyxranrepckux



JAOKYMEHTOR, HEOOXOTHMEIX I/ BHYTPEHHET'O I1OIB30BAHMS. 3alpoc J0/DKeH CONEPKATE TOTHBIH
NEpeteHb 3aupallHBaeMEIX TOKYMEHTOB, CPOK i (JOPMY HX TIPE/|0CTaBICHS.

5.6. OTBeTCTBEHHEE 32 IOKYMEHTO0G0DPOT COTPYIHUKH 005f3aHkbL:

- 0OPMITATE BCe OCYIIECTBISEMEIe (AKTHI XO3THCTREHHOMN KH3HH MOJTBEPIAROTIHMHA
(CPBH'HBIMH YYCTHBIMH NOKYMEHTAMH, CIYKAIMME B JaNbHeINer 0CHOBAHAEM UL HX OPHHSTHS
K OYXTalTepCKOMY YUETY;

- CBOCBPEMEHHO NPe/I0CTaBNATE OyXraatepin Heobxomumyio HHDOPMAIHIO, CBEICHHA,
TICPBHYHEIC YUCTHEIC H HHBIC IOKYMEHTEI 110 COIVIACOBAHHBIM CPOKAM H (JOPMAM B COOTBETCTBHH ¢
€IHHBIM TpaduKoM JokyMenTooGopoTa;

- HOJIy4aTh COrJIACHA COTPY/IHHKOB - CYOBEKTOB MEPCOHAIBHBIX JAHHEIX H HHEIX JIHII,
TEPCONATBHbIE AHHBIC KOTOPEIX 00pabateisaeT cyGheKT HEHTPATHIOBAHHOTO YIETa Ha nepenagy
IEpCOHANBHBIX JAHHBIX OyXTanTepun ans ux 06paboTiu;

- YTBEPIKATh IPUKA3BYPACIIOPAIKEHHS HA IPOBEICHAE HHBCHTAPH3ALHHA HMYIIECTBa H
00A3ATENLCTB YUPEKACHAS B CPOKH H B HOPS/IKE, YCTaHOBJIEHHEIE GyXTanTepHeil B pamKax
(hopmuposanms exuHOMR yUeTHOH MONKTHKY, @ TAKKE B CIIy9asX, KOrJia mpoBeIeHie
WHBEHTAPHIALHH SBJIACTCA 00A3aTeTBHEIM;

- obecre nBaTh HACHTHYHOCTE H JOCTOBEPHOCTE SNEKTPOHHBIX JTOKYMEHTOB H CKaH-KOIMUH
OyMamHBIX IOKYMEHTOB OpHTHHATAM NIEPBHYHLIX YHETHBIX JOKYMEHTORB;

- CODIIOAATE CPOKH MOLMUCANHA MEPBHIHBIX YHETHBIX JOKYMEHTOB H HHON MH(pOpMALINH,
HeoOX0AMMOH N4 BEIMOTHeH: OyxranTepueii obs3annocTeil.

3.7. OTBETCTBEHHBIE 32 IOKYMEHT0060pOT B GyXTanTepuu COTPYAHUKH 0DA3anm:

- HCTIOJIHATE B COOTBETCTBAM C TPEGOBaHAAMH ICHCTBYIONMEro 3aKoHoaaTenscTa PO,
YCIIOBHAMH 3aKIIOYCHHOTO COrNAMCHIL, JIOKATEHBIMI HOPMATHBHEIMH [IPABOBEIME AKTAMH
CyOBEKTOB LHEHTPATHIOBAHHOTO YUETA HEHTPATH3YEMBIE TTOJTHOMOYHS B [TOJIHOM 00LeMe H B
YCTAHOBJIEHHBIC CPOKH COTIIACHO rpadmKy JoKymeHToobopoTa;

- B paMKaxX BHYTPEHHEI'0 KOHTPOJLA IIPH 00HAPYKEHHH 0IMB0K, HEOYETOB HIIH
HEIOCTATKOB B OPEICTABNEHHBIX IEPBHYHEIX YHETHEIX IOKYMEHTAX M WHOH uu(opMAaLEy He
TO3/IHES [THA X 0OHAPYKERUA YBEIOMIATE 00 ITOM CYOBEKT LHEHTPAMH3OBAHHOTO YUYETd ¢
YKa3aHueM Ha KOHKPETHbIC OIMHOKH, He/I0UeTh! WK HEJOCTATRHE;

- B clly4ae HeoOXO0HMOCTH HANPARISTE TpeGOBaHMS 0 OPEeNOCTABIEHHH OTBETCTEBEHHBIMHA
MIaMHA CYOBEKTOB HEHTPATH30BAHHOTO Y4YETa OTONHUTENbHEX JOKYMEHTOB, HHPOPMALHH,
TIOSCHEHHH;

- NPHEUMATE HCUEPIBIBAIOMIIE MEPEI 110 ofecneuenio 6e301aCHOCTH MEPCOHANBHEIX
AGHHEBIX COTPY/AHHKOR H HE HCIIOIL30BATh NEPCOHATBHEIE JAHHBIE JUIs Iellel, He CBA3AHHLIX C
HCIOJIHCHHEM Ha/IeIeHHbIX TOIHOMOYHI;

- CBOCBPEMEHHO MONTOTAB/IMBATE M NPEICTABIATE CYOBEKTAM LEHTPATH30BAHHOIO yueTa
Byxranrepekyio, HanOroORYIO, CTATHCTHYECKYIO W HHYIO OTYETHOCTE!

- KOHCYIBTHPOBATH CYOBEKTE] LICHTPATH30BAHHOTO YHeTa [10 BONPOCAM, BOIHHKAIONIHAM B
IpoLecce BEMCHEs OyXIaATepekoro yuera, IpeloCTaABIATE HeoOX0MUMETe TIOACHEH S TI0
CONEPAHUK OTIYETHOCTH.

5.8. JlocTyn k enmno# Gase 31eKTPOHHBIX JTOKYMEHTOR OCYIIECTRIIAETCS COTJIACHO
SAKPCITICHHLIM MOMHOMOYHAM COTPY/IHHKOB 110 COTJIACOBAHMIO C PYKOROJHTENCM CyOBeKTa
HEHTPAITHIOBAHHOrO yueTa u DyXranTepun.

6. XpanenHe I0KYMEHTOB

6.1. Yionsomouennas opranusaiis o6ece HBacT COXPAHHOCTD NepefanHbX cyObeKTaMA
UEHTPAIM30BAHHOTO yIETa OPUIHHAIOB HOKYMEHTOB Ha OyMa/KHOM HOCHTEIE 10 MOMEHTA HX
BO3BpaTa B COrnacoBaHHEIE CTOPOHAMH CPOKH. ByXranteprs ue ocymecTsiser apxuBHOE XPAHCHHE
TIOMYSCHHBIX OT YIPEKICHUH, & TAKKE NOATOTOBIEHHBIX OyXxranTepell /Ui yupexIenuii
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OPHTHHAIOB OYMa)KHBIX SK3eMIUIPOB JOKyMeHToB, CyGBeKTs! LEeHTPAIH30BaHHOT'O YYeTa
CaMOCTOATE/IEHO OCYMIECTBIAOT (DYHKIHIO BeleHHA apXMBa, a IMEHHO!

- KOHTPOJIb 38 CljaYell TOKYMEHTOB B ApXHB;

- obecnieuenye COXPAHHOCTH IOKYMEHTOB B TeYCHHE YCTaHOBJICHHBIX CPOKOB XpAHEHHU,

- CBOEBPEMCHHOE YHHYTOKEHHE JIOKYMEHTOB.

6.2. Obecnedenne COXPAHHOCTH JOKYMEHTOB B TEHCHHE CPOKOB MX XpaHeHHs
OCYINECTBIIACTCH B COOTBETCTBHH C:

- OegepanbHEM 3aK0H0M 0T 22.10.2004 Ne 125-D3 «O6 apxuBHOM jeie B PMy;

- Oenepansaem 3akoHoM ot 06.04.2011 Ne 63-03 «06 AIEKTPOHHOH TIOITHCH Y,

- [Tpukazom Pocapxusa ot 31.07.2023 Ne 77 «O6 yreepxaennn Ilpasun opranusanun
XPAHEHHH, KOMILICKTOBAHHA, YIETA i UCIIOIL30BAHASA JOKYMEHTOB APXHBHOIO thonga Poccuiickoii
Denepannn U Ipyrux ADXUBHEIX JOKYMCHTOR B rocy/IapCTBEHHEIX OpraHax, OpraHax MecTHOTO
CAMOYTIPABICHHA H OPraHH3ALHAX )}

- Ilpukasom Pocapxmsa ot 09.12.2020 Ne 155 «OG yrsepxaemu Ipapnn oprasusaimu
XPaHCHH:, KOMIICKTOBARHA, Y4eTa U HCIIOIB30BAHHS HAYIHO-TEXHHYECKOH JOKYMEHTAITHH B
OpraHax rocyapcTBCHHOH BIIACTH, OPranax MECTHOIO CAMOYTIPABIEHHS, FOCYIAPCTREHHEIX U
MYHHIHIATBHBIX OPTaHH3AIHAX

- Ipukasom Pocapxusa ot 20.12.2019 Ne 236 «O6 yrsepixuenun IMepeuns THIOBEIX
YUPABJICHYIECKHX apXHBHBIX JOKYMEHTOB, 00pasyIOMAXCa B MPOLECCe AeATeIBHOCTH
TOCYIapCTEEHHBIX OPTaHOB, OPraHOB MECTHOIO CaMOYTIPABICHHS M OPraHH3allvii, ¢ yKazanueM
CPOKOB HX XpateHHd,

- lIpukasom Pocapxusa ot 22.05.2019 Ne 71 «O6 yreepicaennn IlpaBun nenonponssoncTea
B FOCYI3PCTBEHHBIX OPraHax, OPranax MecTHOrO CaMOYIIPaBTCHMs »:

- Ilpukazom Pocapxuea ot 11.04.2018 Ne 42 «O6 YTBEPIKICHHH IPAMEPHOTO [TOIOMKEHHS
00 apXHBe OpraHm3aHm,

XpaHeHwe nepBAYHEIX (CBOHEX) JOKYMEHTOR, pernctpos Oyxy4era, ComepKALIMIX
CBEJICHHA, COCTABILIFOIINE TOCYIAPCTBEHHYIO Taliiy, OCYLIECTRIAETCS ¢ cobmonennem HOPM
saKoHofarenseTBa PO o sammre rocymapersennoit TalfueL,

0.3. Yupex/enns o5eceunBaOT XpaHenne TepPBRIHBIX (CBOIHEIX) YIETHBIX JJOKYMEHTOB,
peructpor Oyxyuera, Oyxrantepckoi (GHHaHCOBO) OTYETHOCTH B TeUeHHE CPOKOB,
YCTAHOB/ICHHBIX B COOTBETCTBHEH C NPABHIAMH OPraHU3aHH FOCYAAPCTBEHHOTO APXHUBHOTO JIea B
P®, Ho He MeHee ATH JIET TTOCHe OKOHYAHHAS OTYETHOTO rojd, B KOTOPOM (3a KOTOPBIH) OHE
COCTaBIIEHDL.

JIORYMERTEI J/I5 HCUMCIEHNA | YILIATHT CTPAXOBBIX B3HOCOB XpaHATCs He MEHEe MECTH JIeT.

YauTEIBAS pasHEIE TPeOOBAHHA K CPOKAM XpaHEeHHs DyXTralTepeKHX H HAJIOTOBEIX
ACKYMEHTOB B OTHOIIEHHH BCEX BRINIENEPEYHCIIEHHRIX JOKYMEHTOR YCTAHOBIEH MAHHMANBHEILT
CPOK XpaHeHH#, paBHLI NIECTH rojIaM.

6.4, Mcancienue cpoka XpaHeHAS JOKYMEHTOB TIPOH3BOHTCS ¢ | AHBAps roJa,
CHICAYIOIIEr0 3a OTHETHRIM [OIOM.

6.5. JleTanbHelit 10pAIOK XpaHEHHs JOKYMEHTOB YTRepiKAeH B [lonoxenue o XpaHEeHHH
(moAmMBKE) MEPBHYHEIX IOKYMEHTOB, YUETHEIX PEIrUCTPOB H ByXTanTepekoi oTIeTHOCTH
(Ipunoxenne Ne 2 k Eaunoit yuetHoit momnTHKe).



[Tpunoxenue No 8

¥ Emuwoit yaernoii nomatike
MKY «I1® u MTCIIOY »
(cormacho mpukasy

MKY «[1® 1 MTCIIOV»

ot 05.08.2024 Ne 70)

Dopmbl e BHYHBIX (CEONHLIX) VYETHLIX JOKVMEHTOR NPHMEHAEMBIX 108 odopmacHus
AKTOB X039 CTBEeHHOI MH3HH N0 KOTODBIM HE VCTAHOBJIEHELI oBf3aTeibHbiE JIf HX
OPOPMIEHAST POPMLI TOKYMEHTOR

AKT N

NEPeBOAa HAHMENOBAHHS H IHHHIIBI H3MEPEHHS MATEPHAILHLIX TICHHOCTell B
COOTBETCTBYIOITHE HOTPEOHOCTIM YUPCKIeHHS

Yupexnenne
MHara cocrarneHs l | f ]

Hams, nocrosnro geitcreyromeit komucenedi o TOCTYTUICHHIO H BBIOBITHIO HE(DMHAHCOBLIX
aKTHBOB, B COCTABE MpeJICeIarels KOMUCCHH

, HIIEHOB
KOMHCCHH:

—_— L]
[IPHHATBI H OCMOTPEHEI TOBaPHO-MATEPHANLHAIC [IEHHOCTH
VLA TICPEBO/IA U3 OTHHX CAHHHI HAMepeHHs (1IT) B ApPYTHE (KT), NpAbOLIBIIHE [0
COTIPOBOMHTENBHEIM JOKYMEHTAM:

No or" "
Ornpagutens
(HaMMeHOBANKE)
[TocTasmmuk
[HAMMEHOBAHHE)
IMomyaarens
(HanmeHOBanue)
TosapHo-MaTepHAILHBIE HEHHOCTH
ITo nokyMeHTAM NOCTABLILINKA Npunsro k yuery
YUETHAA
EQsHEIS WIMEPEHIT | ROMMCCTED Ensamtis siseperms "m::c" neHn Gea
ugna fe1 | Hadsenosa | HoMWeRKIETYR HLIC, pyé.
BREERRA e HILC, pyé. iiaEe (TR I
HEWMEHOBE HH
Kkl | HEHMEHOEE MR LIV .
1 3 4 5 6 7 ] 9 10 T 11




Marepuansuie neHHOCTH NPHASTEL B OMPHXOAOBALE] v ¥ L

[Ipencenarens komuceun

(oo CTR) (moanHes) {pacimpposka nommmHes)

YUneHsl KOMHCCHE:

(ADTHRHOCTE) {naumHes} {(pacmhpossa nogmic)

{mounicHoCTE) {THOIHeR) (pacspposyka noanHeH)

{momiHoCcTs) {noanHes) {pacurnpponka nomnmen)



