JIOKYMEHT TIOJIIMCAH IIPOCTOR
SIEKTPOHHOH IIOJIIACBIO

CBEJIEHHS O CEPTHOHKATE 311
yaserr

MYHHUIUITIAJIBHOE BIO/KETHOE YUPEXJIEHUE
JONMOJIHUTEJBHOI'O OGPA3OBAHMUSA
«EHTP JETCKO-IOHOIIECKOI'O TEXHUNYECKOI'O TBOPYECTBA»
MYHUIIUTTAJTBHOI'O OBPA30OBAHHUSA T'OPOJICKOM
OKPYTI SVITA PECIIYBJIUKHU KPBIM

YTBEPXIAIO
Hupexrop MBY 1O «JAIOTT»
JI.A.T'orgapoBa

«28» aBrycra 2022

MOJIOKEHUE
00 006paboTKe U 3alUTe NePCOHANIBHBIX JaHHBIX 00yJaronuXxcs, pabOTHUKOB
MYHUITUTIAIFHOTO OFOJKETHOTO YUPEKIACHUS JOTOJHUTEIBHOTO 00pa30BaHUS
«lleHTp MeTCKO-FOHOIIECKOTO TEXHHYECKOTO TBOPUYECTBA» MYHHUIIHUTIAIIHBHOTO

oOpa3oBaHus ropoackou okpyr fAnrta Pecriyonuku Kpbim

T'opon
Smra, 2022



1. O0mme moJ10KeHUA

1.1. ITonoxenue 06 0OpabOTKe U 3aIUTE NEPCOHATBHBIX JTAHHBIX PAOOTHUKOB M 00yYaroIuXCs
(nmanee — Ilonmosxenue) pa3paboTaHO € LENbIO 3aUTH HHPOPMAIMH, OTHOCAIICHCS K JINYHOCTU U
JUYHOW JKM3HM pAaOOTHHMKOB M OOydaromuxcs MyHHIMNAIBHOTO OIOKETHOTO — YUPEKICHHS
JOTIOIHUTENBHOTO 0oOpa3oBaHust «LleHTp JETCKO-IOHOIIECKOT0 TEXHUYECKOTO TBOPYECTBAY
MYHHIIMITAIBHOTO  00pa3oBaHus ropojackoi okpyr Snra PecmyOmukm KpeiM, nanee
(Yapexnenue), B cooTBeTcTBUM coO cratbeil 24 Kouctutynmuum Poccuiickoit denepanuu,
TpynossiMm kosiekcoM Poccuiickon @eaepanuu, @enepanbHbiM 3akoHOM Poccuiickoit denepannun
oT 27.07.2006 Ne 152-®D3 «O nepcoHaNbHBIX JaHHBIX».

1.2. Omepatop mnepcoHaNbHBIX JaHHBIX (Jajgee omepaTop) — TOCYJApCTBEHHBIN Opra,
MYHUIMIIAJIBHBIA  OpraH, MOpUIWYECKOe WM (PU3UYECKOe JIMIO, OpraHu3yromue Hu (Win)
OCYILIECTBISIONME OOpabOTKY MEpPCOHATBHBIX JMJAHHBIX, a TaKXKe OINpeAeNIIone IMelu |
coJiepkaHue 00pabOTKH NEPCOHATBHBIX JIAHHBIX. B paMkax HaCTOSIIET0 TIOJI0KEHUS ONIEPATOPOM
SIBJISIETCSL Y UpEXKICHUE.

1.3. TlepcoHanpHbIe JaHHBIE — Jt00as WHGOPMAIUS, OTHOCAIIASCS K OIPEICICHHOMY WIIH
OmpeAeNsieMOMY Ha OCHOBaHMU Takoil uHpopMmaruu QusndyeckoMy Jauly (CyObeKTy
MEPCOHANBHBIX JAHHBIX), B TOM YHUCIIC €r0 (PaMIIIUs, UM, OTYECTBO, TO/, MECHI], JaTa U MECTO
POXKIEHHS, aJpec, CeMeWHOe, COIHUaIbHOE, HMYIIECTBEHHOE IOJIOKEeHHEe, oOpa3oBaHHUe,
npodeccusi, A0XO0/bl, ApyTast HHPOPMAIIHS.

1.4. TlepconanbpHbIe JaHHBIE paOOTHUKA — WH(MOpMaIUsI, HEO0X0uMass pabOTOIATENIO B CBSI3H C
TPYIOBBIMU OTHOIIEHUSIMU U Kacaromlascss KOHKPETHOro paboTHuka. [lepcoHanbHble NaHHBIE
oOyvaroruxcsi — wuHMOpMaIus, HeoOXoauMmasi YUpEeKICHUI0 B CBSI3M C OTHOILIECHUSMH,
BOZHUKAIOMIUMHA MEXAYy OOYy4YarolUMCs, €r0 POJUTENSIMH (3aKOHHBIMH TPEACTABUTEISIMHU) U
YupexaeHuem.

1.5. O6paboTka MepcOHANBHBIX JAaHHBIX — ACUCTBUA (OMEpallii) ¢ MEePCOHAIBHBIMU JaHHBIMH,
BKJTIOYAst cOOp, CUCTEMATU3AIINIO, HAKOIUIEHHE, XpaHEHUE, YTOUHEeHHEe (OOHOBJICHHUE, U3MEHEHHE),
WCIOJIb30BaHUE, PACIPOCTpaHEeHHe (B TOM 4HWCIE Mepeaady), o0e3nudyuBaHue, OJIOKMpPOBAHHE,
YHUYTOXKEHUE TIEPCOHAIBHBIX TAHHBIX.

PacnipocTpanenne mepCOHANBHBIX JaHHBIX — JICWCTBHS, HaIpaBJIEHHbIE Ha IMepeaady
MEPCOHANIBHBIX JIAHHBIX OMPEIEIEHHOMY KpYyTy JIHI] (Ilepeaadya NepCOHANbHbBIX JTaHHBIX) WIH Ha
O03HAKOMJICHHE C TEePCOHATBHBIMH JIaHHBIMH HEOTPAHHMYEHHOTO Kpyra JHUIl, B TOM YHCIIE
0o0HapoJ0BaHHE TEPCOHANBHBIX JaHHBIX B CPEICTBAX MAacCOBOW WH(MOpMAaIUU, pa3MEIIeHUE B
MH(POPMAITMOHHO-TEICKOMMYHUKAITMOHHBIX ~ CETSIX WM TPEAOCTaBICHHE  JOCTylma K
MEPCOHANBHBIM JIAHHBIM KaKUM-THOO0 HHBIM CIIOCOOOM.

Hcnonb30BaHre MepcoOHANbHBIX JAHHBIX — JNEHCTBUS (ONepanuu) ¢ MepcoHaIbHBIMU JaHHBIMU,

COBCpUIACMBIC OIICPATOPOM B HCIAX HNPUHATHUA pemeHHﬁ WM COBCPUICHUA HWHBIX HCﬁCTBHﬁ,



MOPOKTIAIOIIUX IOPUAMYECKUE TIOCIESICTBUS B OTHOIIICHHH CYObEKTa MEPCOHATBHBIX TAHHBIX WU
JIPYTUX JUI JTHOO0 MHBIM 00pa30M, 3aTparvBaroOIMX MpaBa U CBOOOBI CYOBEKTa TIEPCOHATBHBIX
TAHHBIX WU IPYTHX JIHIIL.

OO01men0CTyMHBIE TIEPCOHANBHBIC JaHHBIC — MMEePCOHANBHBIC JaHHBIC, JOCTYI HEOTPAHUYCHHOTO

Kpyra JHll, K KOTOPbIM MPEJOCTaBJICH C COMNIacus CyObEKTa MEepPCOHAJIbHBIX NAaHHBIX WIH Ha

KOTOphIE B COOTBETCTBUU C (eAepalbHBIMU 3aKOHAMU HE PAaCIpOCTpaHsSeTCsS TpeOOBaHUE

coOroIeHHS KOH(DHIEHITNATEHOCTH.

1.6. K mepcoHalbHBIM JaHHBIM pPaOOTHHUKA, TOJIy4aeMbIM padoToAaTeNieM M TOJUICKAIIUM

XpaHEHUI0 y paboToiaTesl B MOPSAKE, MPEAYCMOTPEHHOM JCHCTBYIOLIMM 3aKOHOAATEILCTBOM U

HactosuM [lomoskeHneM, OTHOCSITCS CIEIYIOIINE CBEIICHUS, COJIEPKAIIUEcs B JTMYHBIX JIEIax

PabOTHHKOB:

- TaCIOPTHBIC JaHHBIC pA0OOTHHUKA,

- UHH;

- KOITUS CTPaxOBOT0 CBUIECTEIHCTBA TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMUS;

- KOITUS JOKYMEHTa BOMHCKOTO y4eTa (i1 BOGHHOOOS3aHHBIX W JIUII, TOJICKAIINX IPU3BIBY HA
BOCHHYIO CITYX0Y);

- KOIUSA JIOKyMeHTa 00 00pa3oBaHUM, KBaTU(UKALUY WM HAJTUYUU CTICUUATbHBIX 3HaHUH (IIpH
MOCTYIUICHUU Ha paboTy, TPEOYIONIYIO CIIeUaTbHBIX 3HAHWN WM CTIICIIMATLHON IMTOATOTOBKH );
- aHKCTHBIC JIAHHBIC, 3aTI0JTHCHHBIC PAOOTHHKOM P MOCTYIUICHUU Ha padOoTy WM B IpoIiecce
paboTel (B TOM umcie — aBToOWMOTpadus, CBEICHHUS O CEMEHHOM IMOJOXKEHHH pabOTHHKA,
nepemeHe GaMUIIuy, HATUYUH JIETeH U WKIUBEHIIEB);

- JIOKYMEHTBI O BO3pacTe MAJIOJIETHUX JIETe U MecTe X 00yueHus;

- JIOKyMEHTBI O COCTOSHUU 37I0POBBS JIETCH M JAPYTUX POJCTBEHHUKOB (BKJIFOYAs CIPAaBKU 00
WHBAJIUIHOCTH, O HATMYUU XPOHHUUECKUX 3a00JICBaHU);

- JIOKYMEHTBI O COCTOSIHHH 37I0POBbS (CBEIEHUS 00 MHBATUAHOCTH, O OEPEMEHHOCTH | T.I1.);

- UHBIC JIOKYMEHTBI, KOTOpPBIE C YYE€TOM CHEeHU(PUKA paboTBl W B COOTBETCTBHUH C
3aKOHOJATENHLCTBOM Poccuiickoit Denepariuyl JOKHBI OBITh MPEIbSIBICHB PAOOTHUKOM MPHU
3aKJTFOYEHUH TPYJOBOTO JIOTOBOpa WU B TMEPUOJ €ro JeHCTBUS (BKItOYash MEIUITMHCKUE
3aKJIFOUCHUsS,  TPEAbSBIIIEMble  PaOOTHUKOM  MPU  TMPOXOXKJICHUU  00S3aTeIBHBIX
MPeBAPUTENHHBIX U MEPUOINYECKUX METUITUHCKUX OCMOTPOB);

- mHMOpPMAIHS, COJIEPKAIIAICS B TPYIOBBIX KHIKKAX paOOTHUKA;

- CBEJICHHS O COIMAIBHBIX JILIOTaX;

- TPYZAOBOM JOTOBOP;

- 3aKJIFOYCHUC IO JAaHHBIM IICUXOJOTHYCCKOTO UCCIICAOBAHUA (ecnn TaKoe€ I/IMeeTCﬂ);
- KOIIMHU TIPpHUKA30B O IMpUEMC, IICPCBOAAX, YBOJIbHCHUH, ITOBBIILICHUU 33pa60TH01>i I1JIaTHhI,

MPEMHUPOBAHUHU, MTOOIIPCHUAX U B3bBICKAHUAX



TugHas kapTouka mo popme T-2;

3as1BJICHUS, OOBSICHUTEIBLHBIC M CITY)KEOHBIE 3aITUCKU PaOOTHUKA,

JAOKYMCHTEI O ITPOXOKACHUN pa6OTHI/IKOM aTTeCTallu, ITIOBBIIICHUA KBaHI/I(bI/IKaL[I/H/I;

CBEJICHHSI O HArPaKICHUH;

HHBIC JOKYMCHTBI, COACPKAIUC CBCACHUA O paGOTHI/IKe, HaxXO0XXJACHUC KOTOPBIX B JINYHOM JCJIC
paboTHHKa HEOOXOAMMO /ISl JOKYMEHTAIBHOTO O(GOPMIICHHUSI TPYAOBBIX MPABOOTHOLICHUN C
paboTHUKOM (BKJIIOYass TPHUTOBOPHI Cyda O 3ampeTe 3aHUMaThCs —IeJarormuecKoit

ACATCIIBHOCTBIO UJIWM 3aHUMATh PYKOBOAAIIUC I[OJDKHOCTI/I).

1.7. K nepcoHanpHBIM JaHHBIM OOYYaIOLIUXCS, MOJIY4aeMbIM YUpPEKACHUEM M IOJJIEKALIIM

XpaHECHHUIO B y‘lpe)KI[CHI/H/I B MOpAAKE, MIPEAYCMOTPEHHOM ﬂCﬁCTByIOMHM 3aKOHOJaTC/IbCTBOM M

HaCcTOAIIUM HOJIO)KGHI/IGM, OTHOCATCA CICAYIOIUE CBECACHUA, COACPKAIINCCA B JJUYHBIX [CJIaX,

yqamuxcs:

JIOKYMEHTBI, YIOCTOBEPSIONIUE JTUYHOCTh OOYYaIOLIErocs: (CBHIETENBCTBO O POXKACHUM HITU
nacropr);

JOKYMCHTBI O MECTC IPOKUBAHUSA

JIOKYMEHTBI O COCTaBE CEMbH;

MAcHOPTHBIE JAHHBIE POAUTENEH (3aKOHHBIX MPECTaBUTeNel) 00yJaromerocs;,

JIOKYMEHTBI 0 TIOJTy4eHUH 00pa30BaHusl, HEOOXOJUMOTO JJIsl TOCTYIUIEHHUS B COOTBETCTBYIOIIUI
KJ1acc (JIMYHOE JIeJI0, CIPaBKa ¢ MPEAbIAYIIEro MecTa y4eObl U T.11.);

KOITHSI CTPAXOBOT'O CBUACTENIHCTBA TOCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMS;

JOKYMCHTBI O COCTOAHHHU 3O0POBbBA (CBCI[GHI/UI 00 HHBAJIMAHOCTHU, O HAJIMYUU XPOHUYCCKUX
3a00JIeBaHU, METUIIUHCKOE 3aKIIF0ueHHE 00 OTCYTCTBUU MPOTUBOIMOKA3aHUHN Jisi OOyUeHUs B
00pa3zoBaTelbHOM YUYPEKJIEHUNW KOHKPETHOTO BHUJAa M THUIA, O BO3MOXXHOCTH H3y4EHUS
MPEIMETOB, MPEAICTABISIONINX MOBBIIIEHHYIO OMACHOCTh JJISl 30POBbSA U T.I1.);

JOKYMCHTBI, NOATBECPKAAOIINEC IIpaBa Ha JOIOJTHUTCIIBHBIC TapaHTHKW W KOMIICHCAIWH I10
OTpeieIeHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOJATENECTBOM (POAUTEIH-HHBAIUIBI,
HEIOJIHAs CeMbsI, peOCHOK-CUPOTA U T.11.);

HWHBIC TOKYMCHTBI, COACPKAIIUEC IICPCOHAJIBHBIC TAHHBIC (B TOM UMCJIC CBEJACHUAI, HGO6XO)II/IMI>IG
JUISE  TIPEOCTaBIEHUS OOydYarolmeMycsi TapaHTUd M KOMIIEHCAlUH, YCTaHOBJICHHBIX

JIEHCTBYIOINM 3aKOHO/IaTEITLCTBOM).

2. OcHOBHBIE YCJIOBHS NIPOBeICHUsS] 00Pa00TKH NEPCOHAIBHBIX JAHHBIX

2.1. Yupexaenue ompenenser o0beM, coJepkaHue o0pabaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX

pabOTHUKOB M 00yUaromuxcs, pykoBoAcTBysch Koncrutynueii Poccuiickoii @eneparum,

TpynossiMm kogexkcoM Poccutickoit @enepanuu, 3akoHoM PO ot DenepanbHbIi 3aKOH OT
29.12.2012 N 273-®d3 «O06 obpazoBanuu B Poccuiickoit @enepanum» u MHBIMH (eepaTbHbIMU

3aKOHaMH.



2.2. O6paboTKa NepCOHANBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBIIAECTCS HCKIIOUYUTEIHHO B IIEIAX
oOecrnieueHrs COOJIOJIEHUSI 3aKOHOB W HHBIX HOPMATUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYYECHUH U MPOJBIKEHUH IO CIIYKOe, a Takke o0ecrieueHus
JUYHOMN 0e30MacHOCTH paOOTHUKOB, COXPAaHHOCTH UMYIIIECTBA, KOHTPOJISI KOJIMYECTBA U KauecTBa
BBITIOJTHSIEMO PabOTHI.

OO0paboTka MepCoOHANBHBIX JTaHHBIX 00YUYAIOMIETOCS MOXKET OCYIIECTBIISTHCS HUCKIIOYUTEIHHO B
Hessax o0ecreyeHns coOII0eHUs 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB; COJACHCTBUA
oOyuaromuMmcsi B OOy4Y€HHUH, TpPYAOYCTpPOHCTBe, oOecrnedyeHus HX JUYHOH Oe30MacHOCTH;
KOHTPOJISl KauecTBa 00ydeHUs: 1 00ecrieueH s COXPaHHOCTH UMYILECTBA.

2.3. Bce nepcoHanbHbIe JaHHBIE Pa0OTHUKA MPEIOCTABIAIOTCS PaOOTHHUKOM, 32 UCKIIOUYEHUEM
Clly4aeB, IPEeITyCMOTPEHHbIX (peepanbHbIM 3aK0OHOM. Eciu nepcoHanbHble JaHHbIE paOOTHUKA,
BO3MOYKHO, MOJYYHUThH TOJILKO y TPEThEH CTOPOHBI, TO paboToaTeNbh 0053aH 3apaHee yBEIOMUTh
00 5TOM PaOOTHHMKA W TMOJYYHTh €r0 MUCHMEHHOE Corylache Ha O0palOTKy MX OINepaTopoM.
PaboTonarens gOmKEH COOOUIMTH paOOTHHKY O LEISX, MPEANoIaraéMbIX HCTOYHUKAX U CITOCO0ax
MOJIyYEeHHUsI TEPCOHANBHBIX JIAHHBIX, a TaKkKe O XapakTepe NOUIeKAIINX MOJy4YECHUIO
MEPCOHATBHBIX JAaHHBIX W MOCIEICTBHUIX OTKa3a pabOTHHMKA JaTh MHCHMEHHOE COTJIache Ha MX
MOJIy4YeHue.

2.4. Bce nepcoHasibHBIE JJAHHBIE HECOBEPIICHHOJETHEr0 O00ydYaromerocss B Bo3pacte 10 14 ner
(MasoieTHEero) NpeoCTaBIAI0TCA €ro POJUTEIIMH (3aKOHHBIMH MTPEICTABUTENAMH). 3aKOHHBIN
MIPE/ICTaBUTENb CAMOCTOSITEIbHO NPUHUMAET pELIEHHE O MPEJOCTaBICHUHM MEePCOHAIBHBIX
JAHHBIX CBOETO MOAONEYHOT0 U J1aeT MMCbMEHHOE coriacue Ha uX o0paboTKy onepaTopoM.

2.5. Ecnau mepcoHanbHble JaHHbIE OOY4aroLIerocs BO3MOXKHO MOJYYHTb TOJIBKO Y TpeTheil
CTOPOHBI, TO POJIUTENH (3aKOHHBIE TIPEICTABUTEININ) 00YUYaIOIIETOCs JTOJDKHBI ObITh YBEOMIICHBI
00 »ToM 3apaHee. OT HHMX JOJDKHO OBITH MOJYYEHO HHCbMEHHOE COrJlacue Ha IMOJydyeHHe
MEPCOHANBHBIX JAaHHBIX OT TpeThell cTopoHbl. Cornacue odopmisieTrcs B TUCbMEHHON (opMe B
JBYX SK3eMIUISIpax: OJWH M3 KOTOPBIX IPENOCTaBIIETCS CYOBEKTy, BTOPOH XpaHMUTCS Y
oreparopa.

2.6. PonuTenu (3aKOHHBIE MTPEICTABUTENN) 00YyUaIOLIET0Cs JOJKHBI OBITh TPOMH(OPMUPOBAHBI O
LeJSIX, TPeroJaraéMbIX HCTOYHUKAX U CII0CO0aX MOTYYEHHsI IEPCOHATBHBIX JAHHBIX, a TAKXKE O
XapakTepe MOJUIeKAIUX IMOJYYSCHUIO MEePCOHAIBHBIX JaHHBIX M TOCIEJCTBUAX OTKa3a JaTh
MMCBMEHHOE COTJIache Ha MX MOJIyueHHe.

2.7. llepcoHanbHbIE JaHHbIE HECOBEPILIEHHOJIETHETO OOyUarolerocss B Bo3pacre crapuie 14 net
NPEJOCTABIAIOTCS CaMUM  OOY4YaloImIMMCA C IHCbMEHHOI'O COIJlacHs CBOUX 3aKOHHBIX
MIPEACTABUTENEN — POIUTENEHN, YCBIHOBUTEIEH WIIN ITONEYUTEIIA.

2.8. Ecmm mepcoHanbHBIE JaHHBIE OOYYArOIIETOCS BO3MOXKHO TOJYYHTH TOJBKO Y TPEThEH

CTOPOHBI, TO OOydaroUuiics, JODKEH OBITh yBeJOMJIEH 00 3ToMm 3apaHee. OT HEro u ero



ponuTenel (3aKOHHBIX TMPEACTABUTENCH) HOHKHO OBITh IMOJYYE€HO MHCHMEHHOE COTJiache Ha
MOJIy4eHHUE ePCOHANBHBIX JaHHBIX OT TPEThEl CTOPOHBI.
2.9. OOyvaommiici ¥ €ro poauTead (3aKOHHBIE TIPEICTABUTENIM) JOJKHBI  OBITh
MpOoMH(MOPMHUPOBAHBl O TIENIAX, NPEANoJaraéMblX HMCTOYHHKAX U CHOCO0axX IMOJydeHUs
MEPCOHANBHBIX JTAHHBIX, a TAKXKE O XapaKTepe MOJIeKAIINX MTOJIYYeHUIO MEPCOHATbHBIX TaHHBIX
U TIOCJICAICTBUAX OTKa3a 1aTh MMUCbMEHHOE COTJIacue Ha UX MOJy4YeHHE.
2.10. VYupexnaeHue He HMeeT NpaBa IMONy4aTb M OOpabaTbiBaTh MNEPCOHAIBHBIC JIaHHBIC
paboTHUKA, 00YUYAIOIIETOCS O €T0 MOTUTHYECKUX, PEIUTHO3HBIX U MHBIX YOCIKICHUSIX U YACTHOU
KHU3HU 0€3 MUChMEHHOTO COoryiacus pabOTHHKA, 0Oydarolierocs. YupexaeHue He UMeeT MpaBa
MOJIy4aTh U 00pabaThIBaTh MEPCOHATBHBIC JaHHBIC PAOOTHHUKA, 00YJAIOIIETOCS O €T0 YWICHCTBE B
00IIeCTBEHHBIX 00BEAMHEHUAX UITH €r0 PO CO03HOM JesTeIbHOCTH, 33 UCKIIFOUEHUEM CITy4aeB,
MIPETYCMOTPEHHBIX (PeiepabHBIM 3aKOHOM.
2.11. VupexneHue BIpaBe OCYHISCTBIATH CcOOp, Tepenady, YyHHYTOKEHUE, XpaHEHUE,
UCIOJIb30BaHNE UH(POPMAIIUU O MOJUTUYECKUX, PETUTHO3ZHBIX, APYTUX YOSKIECHUSX U YACTHOU
KU3HU, a Takke HH(POpPMAIMH, HAPYIIAIONICH TailHy MEepenucKd, TelIe(QOHHBIX MEePETOBOPOB,
MIOYTOBBIX, TeJerpadHbIX U HHBIX COOOIICHUN:
- pabOTHHKA TOJBKO C €ro MHUCbMEHHOTO COTJIACHS WM Ha OCHOBAaHHH CyJeOHOTO peIieHUs; -
oOyyaromerocsi TOJIBKO C €ro MUCBMEHHOro coriacusi (corjacusi poauTenedl (3aKOHHBIX
MPEACTaBUTENCH) MaJOJIETHETO HECOBEPIEHHOJIETHETO OOYYaromIerocs) WM Ha OCHOBAaHHUH
CyIneOHOro pelieHusl.
3. XpaHeHHe U UCIO0JIb30BAHUE NMEPCOHATBHBIX TAHHBIX
3.1. [lepcoHanbHbIe JaHHBIE PAOOTHUKOB M O0YYAIONIUXCA Y UPekKACHUS XPaHATCS Ha OyMasKHBIX
Y DJIGKTPOHHBIX HOCHUTENISX, B CIICIIUAIBHO MPEHA3HAYCHHBIX IS TOTO MTOMEIICHUSX.
3.2. B nporiecce xpaHeHUsl IEPCOHANBHBIX JaHHBIX PAaOOTHUKOB U OOy4arommxcs YUpexaeHus
JIOJKHBI 00€CTIeUnBAThCS:
- TpeOOBaHUST ~ HOPMATHUBHBIX  JIOKYMCHTOB,  YCTaHABJIMBAMOIIMX  MPaBWIA  XPaHCHHS
KOH(UIEHIMATBLHBIX CBEACHMUIA;
- COXpaHHOCTh HMEIOIIUXCS JaHHBIX, OTPaHWYEHUE JOCTylma K HHM, B COOTBETCTBUU C
3aKkoHoJaTenbcTBOM Poccniickoit enepannu u HactosAmuM [lonoxennem;
- KOHTPOJIb 32 JIOCTOBEPHOCTHIO M TTOJTHOTOH MTEPCOHANTBHBIX JJAHHBIX, UX PETYJIIPHOE OOHOBIICHUE
Y BHECEHHE 10 Mepe HEOOXOMMOCTH COOTBETCTBYIOIUX U3MEHEHUH.
3.3. JlocTyn K IEpCOHATBHBIM JaHHBIM PAOOTHHKOB M OOYJAIOIINXCS Y UPEKICHHUS UMEIOT:
- TUPEKTOP;
- 3AMECTHTEIh JAUPEKTOpa (TocTynm K TepCOHaJIbHBIM JIAHHBIM CYOBEKTOB B YacTH WX
KacaroIemcs);

- CEKpeTaphb;



- II€IarOT JOTIOJHUTEILHOTO 00pa30BaHusl, PYKOBOAUTEIH TBOPUECKUX 00bEAMHEHUH;

- UHble PaOOTHUKH, OMNpeleNsieMble NMPUKA30M AUPEKTOpa YUPEKICHHS B Ipeaesiax CBOeH
KOMITETEHITHH.

3.4. Tlomumo yui, yka3aHHblX B 1. 3.3. Hacrosimero llomokeHusi, mpaBo JOCTyma K
MEPCOHANBHBIM JaHHBIM pAOOTHUKOB U OOYYalOMIMXCSd MMEIOT TOJbKO JIMIIA,
YIIOJIHOMOYEHHBIE JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM. Bce COTpynHUKH, UMERoIue
JOCTYNl K TEePCOHANBHBIM JIaHHBIM CYOBEKTOB, OOs3aHBbl MOJIMUCATh COIJIALICHHE O
HEpasIJIalIeHU! MePCOHABHBIX JTAHHBIX.

3.5. Jluma, umeromme IOCTym K TEPCOHAIBHBIM JaHHBIM OOs3aHBI HCIHOJB30BATH
MEPCOHANIbHBIE JTaHHbIE PAOOTHUKOB M 00YYAIOIIUXCS JIMIIb B LEJSAX, AJI1 KOTOPBIX OHU
OBLIH MPEIOCTABIICHEI.

3.6. OTBeTCTBEHHBIM 3a OPraHU3ALMI0O U OCYHIECTBICHHWE XPAaHEHHs MEPCOHAIbHBIX
JaHHBIX paOOTHUKOB H OOyJalommxcs YUpeKICHHs SBISIOTCA COTPYAHUKH,
orpezienisieMble TPUKA30M JUPEKTOPA.

3.7.  IlepconanbHble HaHHBIE paOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTOUKe pabOTHHKA
(popma T2), xoTOpas 3amonHIETCS TOCIE W3/IaHUs TpPUKa3a O ero mpueMe Ha padory.
JInuHble KapTOUKH PaOOTHUKOB XPAHSITCS B CIELHUAIBHO 000pPYIOBAaHHBIX HECTOPAEMBIX
mKadax B anpaBUTHOM MOPSIIIKE.

3.8.  IlepconanpHbIC TaHHBIE 00YYAIOLIETOCS OTPAKAIOTCS B €0 JIMYHOM JIeJIe, KOTOPOe
3aIoJIHAETCA MOCie M3/1aHus MPHUKa3a O €ro 3auucieHus B YupexaeHuu. JInunele ngena
oOy4aromuxcs B andaBUTHOM TOpsAKe (HOPMHUPYIOTCS B TANKaxX KPYKKOB, KOTOPBIE
XpaHATCS B CHEHAIbHO 000PYIOBAHHBIX HIKadax

4. Ilepenaya nepcoHATbHBIX JAHHBIX

4.1. Ilpu mepenave MePCOHANBHBIX JTaHHBIX PAOOTHUKOB M OOYYAIOIIMXCS Y UPEXKICHHUS APYTHM

IOPUINYECKUM U (PU3UUECKUM JIMLaM Y UpexIeHHE TOJHDKHO COOTI0IaTh CIIEAYIOIMe TpeOOBaHUS:

- [lepconanpHble naHHble paboTHHKA (OOydaromierocsi) He MOTYT OBITh COOOIIEHBI TpeThen
cTopoHe 0e3 MUCBMEHHOro corjacus paOOTHUKA, OOYYaroIerocsi, poauTeneil (3aKOHHBIX
MPEACTaBUTENCH) HECOBEPIICHHOJETHErO (MaJIOJIETHETO) OO0YyYaromerocs, 3a HCKIIOYCHHEM
CIIy4aeB, KOT/1a 3TO HEOOXOIUMO I MPEIYNPEkKACHUS YIPO3bl KU3HU U 3I0POBbIO paOOTHHUKA
(oOy4aromierocst), a TaKXe B CIIydasiX, yCTAHOBJICHHBIX (DeiepaibHbIM 3aKOHOM.

- Jluna, monywaromue TepCcOHaNbHbIE JaHHble paboTHHKA (00yYaromerocs) JIOJIKHBI
MPEeNYNPERAATECI O TOM, YTO 3THU JaHHBIE MOTYT OBITh MCIOJB30BaHBI JUIIb B IENAX, JUISL
KOTOPBIX OHHM COOOIIEHBI. YUpEkKACHUE JOIDKHO TPeOOBATh OT ATHX JIMII MOITBEPKICHUS TOTO,
YTO 3TO NMPaBHIIO cOO0IeHO. JInIa, moayyJarolie nepcoHanbHble JaHHbIe pa00THHKA, 00S3aHbI
coOJTr01aTh PEXUM KOH(PHUICHIIMAIBHOCTH. J|laHHOE MOJI0’KEeHHE HE PacIIPOCTPAHSIECTCsI HA 0OMEH

NIEPCOHAIBHBIMH JJAHHBIMUA PA0OOTHUKOB B MOPS/IKE, YCTAHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.



4.2. Ilepenaua mepcOHaJbHBIX IAHHBIX PAa0OTHHKA (0Oydaromierocsi) €ro mpeacTaBUTENSIM
MOJKET OBITh OCYIIECTBJICHA B YCTAHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM ITOPSIKE
TOJILKO B TOM 00beMe, KOTOPBI HEOOXOAMM JIJIsI BBITTOJIHEHHS YKa3aHHBIMU IPEACTAaBUTEISIMH UX
byHKIHA.

4.3. VYder mepemaud TEPCOHANBHBIX JIaHHBIX B IEISIX KOHTPOJIS MPaBOMEPHOCTH

WCTIOJIB30BAaHUS JTaHHOW MH(OPMALUU JIMIAMH, €€ MOJyYMBIIUMHU. B xypHane (QUKCHpYyIOTCS

CBEIEHUS O JIMIIE, HAIpaBUBIIEM 3aIpocC, JaTa MepeJadd MEepPCOHATBHBIX JaHHBIX WJIHM Jara

YBEIOMJICHHSI 00 OTKa3€ B UX MPEIOCTABICHHUH, a TAK)KE OTMEYACTCs, KaKasi IMEHHO HH(OpMaIHs

ObL1a mepeaHa.

5. IlpaBa paGOTHHKOB, 00YYAKOIIMXCS HA o0ecnevyeHre 3alllUThI ePCOHAJILHBIX TaHHBIX
5.1. B mensx oOecrneyeHHs 3alIMThl MEPCOHATIBHBIX MAHHBIX, XPAaHSAIMIUXCA B YUPEKIACHUH,

paboTHuku, oOydaromuecs  (poauTenud — (3aKOHHBIE — TPEACTaBUTENM)  MAJOJETHErO

HECOBEPIICHHOJIETHETO 00YUYaIOMIerocs), UMEIOT MPaBo:

- [Tomyyath moHYIO HHPOPMAITUIO O CBOMX ITEPCOHAIIBHBIX JIAHHBIX 1 HX 00padoTke. CBOOOIHOTO
0ecIuIaTHOTO JOCTYIa K CBOMM IEPCOHAIBHBIM JJAHHBIM, BKJIIOYAsl TIPABO HA MOJyYCHHE KOMUH
M000H 3ammucH, cojiepKalliell nmepcoHallbHbIe TAaHHBIE PA0OTHUKA, 32 MCKIIOYCHUEM CIIydYacs,
MPEeIyCMOTPEHHBIX (henepanbHbIMU 3aKoHamMu. [lomydenue yka3aHHOW MHPOpPMAIUU O CBOUX
MEPCOHAJIBHBIX JAHHBIX BO3MOXKHO MPH JIMYHOM OOpalleHur paboTHUKA, oOydaromierocs (Juist
MaJIOJIETHETO HECOBEPIIEHHOJETHEr0 — €ro pOJAWTENEH, 3aKOHHBIX TNpPEACTaBUTENeH) — K
3aMECTHUTENI0 JUPEKTOpa, CEKPEeTapi0 OTBETCTBEHHOMY 3a OPraHU3allMI0 M OCYILECTBIICHHUE

XpaHCHUA TEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

TpeboBaTh HCKIIOUYEHUS UM UCIIPABICHNUS HEBEPHBIX MM HEMOJIHBIX NEPCOHATbHBIX JaHHBIX,a
TaK)Xe JaHHbBIX, 00pabOTaHHBIX C HApYIIEHHEM TpeOOBaHUI 1EHCTBYIOIIEr0 3aKOHOJATENbCTRA.
VYkazanHoe TpeOoBaHuUE J0JKHO OBITh 0)OPMIIEHO MUCbMEHHBIM 3as1BJICHUEM PAaOOTHUKA HA UMS

JTUPEKTOPA Y UPEKICHHUS.

HpI/I OTKa3C JHUPCKTOpa quemneHHﬂ HUCKIIIOYHUTh WM HCIIPABUTH NEPCOHAIBHBIC JaHHBIC
paboTHHKa  pabOTHUK, oOyvaromuiicss ~ (poAuTeNb,  3aKOHHBIH  NpPEACTABUTENb
HECOBEPIICHHOJIETHETO 00YYAIOIIEeT0CsT) UMEET MPABO 3asBUTh B IMCBMEHHOM BHUJIEC TUPEKTOPY
VYupexxJeHus 0 CBOEM HECOTJIaCHM, ¢ COOTBETCTBYIOIIMM OOOCHOBAaHMEM TAaKOTO HECOTJIaCHsl.
[lepconanbHble JaHHBIE OIIEHOYHOTO XapakTrepa pabOTHUK, oOydarolmuics (poauTenb,
3aKOHHBIN TpPEACTaBUTENh HECOBEPIICHHOJETHEr0 00yYaroIIerocsi) UMeeT MpaBo JOMOJHUTD

3asIBJICHHEM, BBIPA)XKAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHHUS.

TpeboBath u3BemIeHUs YUpeKICHUEM BCEX JHUI], KOTOPBIM paHee ObUIM COOOIEHBI HEBEPHBIE
WU HETOJIHBIE TIEPCOHATBHBIE TaHHBIE PabOTHUKA, 00ydJaronierocs (BOCIIUTaHHUKA) 000 BCEX

MPOU3BCACHHBIX B HUX NCKIIIOUYCHUAX, UCIIPABJICHUAX HUJIU JOIIOJIHCHUAX.



- O0xanoBaTh B Cyje JIOObIC HENMpaBOMEpHBIC NEHCTBHS WM Oe3NeHCTBUA YUpexaAeHus Mpu
00paboTKe U 3alTUTe €ro NEPCOHATBHBIX TAHHBIX.

6. O0s13aHHOCTH CY0ObeKTA NMEePCOHAJbHBIX JAHHBIX M0 00eCIeYeHNI0 J0CTOBEPHOCTH €ro

MePCOHAIbHBIX TAaHHBIX

6.1. B nensix obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX TAaHHBIX PAOOTHUKHU O0S3aHbI:

- [Tpu npueme Ha paboTy B YupekAeHUE MPEICTaBIATh YIOJIHOMOYEHHBIM PaOOTHUKAM

VYupexxaeHus JOCTOBEpPHBIE CBEIEHHs O ce0e B Mopsake M o0beMme, MPeayCMOTPEHHOM

3akoHoJaTesbecTBOM Poccuiickoit deneparmm.

- B cnyyae usmeHeHus epcoHaIbHbIX JaHHBIX pA0OTHHKA: (haMHIIUS, UMSI, OTYECTBO, aJPec

MeCTa KHUTEIbCTBA, MACIOPTHBIC JaHHBIC, CBEICHHS 00 0Opa3oBaHWU, COCTOSHHUH 310POBbBS

(BcneicTBUE BBISBICHUS B COOTBETCTBUU C MEIUIIMHCKUM 3aKIIFOYCHUEM TTPOTUBOIIOKA3aHUH JIst

BBINOJIHEHUS PAOOTHUKOM €r0 JJOJDKHOCTHBIX, TPYIOBBIX 00s13aHHOCTEH U T.I1.) COOOLIATh 00 37TOM

B TeueHHe 5 pabounx JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B nensax obecriedeHus! JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX OOydarouuecs (poauTeNH,

3aKOHHbIE MPE/ICTaBUTEIN HECOBEPILIEHHOIETHUX 00yYaroIuXCcsl) 00s3aHblI:

- [Tpu nmpueme B YupexaeHue NpeACTaBIATh YIIOJIHOMOUYEHHBIM PA0OTHUKAM Y UpexIeHUs

JIOCTOBEPHBIE CBEJICHUS O ce0e (CBOMX HECOBEPIIEHHOJIETHUX JETSX ).

- B cilydae U3MEHEHUS CBeJIeHUI], COCTaBJISFOLINX

NepCOHAIbHbIE JlaHHbIE HECOBEPILIEHHOJIETHEr0 oOyuatorierocs crapiue 14 ner, on

00s13aH B TeueHue 10 qHel cooOmMTh 00 3TOM YIIOJTHOMOYEHHOMY PaObOTHUKY Y UpeKIeHHUS.

- B cny4yae u3meHeHUs CBeEHH, COCTABISIFOIINX MTEPCOHAIBHBIE JaHHBIE 00yJaromerocs,

POJUTENH (3aKOHHBIE MTPECTABUTENN) HECOBEPLICHHOJIETHETO 00ydarolierocs B Bo3pacte 10 14

neT 00s13aHbl B TEYEHHE MecsIa COOOIINUTH 00 3TOM YIIOJIHOMOYEHHOMY PaOOTHUKY YUpeKIEHUS.

7. OTBeTCTBEHHOCTD 32 HApYLIeHHe HACTONALIET 0 MOJI0KEeHHUSsI

7.1. 3a mapymieHnue nopsiaka oopadoTku (cOopa, XpaHSHUSs!, UCIIOJIb30BAHUS, PACITPOCTPAHEHUS U

3alIUThI) MEPCOHAIBHBIX  JAHHBIX  JIOJUKHOCTHOE JIMIO HECeT  aJMHHUCTPATUBHYIO

OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIATEITLCTBOM.

7.2. 3a HapylieHUe NPaBWI XPAaHEHUsI U UCIOJIb30BAHUS NIEPCOHAIBHBIX JaHHBIX, MOBJIEKIIIEE 3a

co0ol MaTtepuanbHBIN yiepo padboToaarento, pabOTHUK HECET MAaTEPHATBHYIO OTBETCTBEHHOCTh

B COOTBETCTBHUH C ACUCTBYIOLIUM TPYAOBBIM 3aKOHOIATEIHCTBOM.

7.3. MarepuanbHblii  yiiepd, HaHECEHHBIH CYOBEKTy TIEepCOHAJIBHBIX JAaHHBIX 3a CYeT

HEHAJUIekKAIIETO XPaHEHHsI U HCITOJIb30BaHMSI IEPCOHATBHBIX JTaHHBIX, TIO/UIE)KHUT BO3MEIIICHHIO B

MOpsIKE, YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

7.4. YupexaeHue BIIpaBe OCYIIECTBIATh 0e3 YBEJJOMJICHHUS YIIOJTHOMOYEHHOT0 OpraHa 1o 3aluTe

MpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX JIUIIb 00paOOTKY CIEAYIOIINX MEPCOHATBHBIX TaHHBIX:



- OTHOCALIMXCS K CyOBEKTaM NEpPCOHAIbHBIX JaHHBIX, KOTOPHIX CBS3BIBAIOT C OMNEPATOPOM
TPYZIOBBIE OTHOIIEHUS (pabOTHUKAM);,

- IOJYYEHHBIX ONEpPaTopoM B CBSA3M C 3aKJIIOUYEHHEM JIOTOBOPA, CTOPOHOM KOTOPOTO SIBIISETCS
CyOBEKT MEpCOHAJBHBIX JaHHBIX (OOydarolMiics W Ap.), €CIU MEePCOHAIbHBIC IaHHBIE HE
pacIpOCTPaHSIOTCS, a TaKKe He NMPEAOCTABISAIOTCS TPETbUM JiMIaM 0e3 coriacus cyObekra
NIEPCOHAIBHBIX JaHHBIX M HCIOJB3YIOTCS OIEPAaTOPOM MCKIIIOUUTENBHO MAJIsi UCIOJHEHUS
YKa3aHHOT'O JIOrOBOPA U 3aKJIFOUEHUS JOTOBOPOB C CYOBEKTOM NIEPCOHAIBHBIX JAHHBIX;

- SABJSIFOINUXCS OOIIEOCTYHBIMU IEPCOHANIBHBIMU JAHHBIMU;

- BKJIIOYAIOLIUX B ce0s TOJIBKO (haMUIIMK, UMEHA U OTYECTBA CyOBEKTOB IIEPCOHAIBHBIX JaHHBIX;

- o0OpabarpiBaeMbIX 0€3 UCIOJB30BAHUS CPEACTB AaBTOMATHU3allUd B COOTBETCTBUU C
GdenepaabHBIMM 3aKOHAMM WJIM MHBIMM HOPMAaTHBHBIMU TNPaBOBBIMH akTamMu Poccuiickoii
®enepaliy, yCTaHABIUBAIOLUIMMU TPEOOBaHUS K 00ECIIEUEHUIO0 OE30MIaCHOCTH MIEPCOHAIBHBIX

JaHHBIX ITPH UX 06pa6OTKC H K CO6J'II-OI[€HI/IIO IIpaB CY6L6KTOB MNCPCOHAJIIBHBIX JaHHBIX.



