MyHiuunanbHAa Ka3eHHA YCTAHOBA MyHHUMNIAIBHOE Ka3eHHoe Kubipeiv [xymxypuers Slnra mweap
«llenTp dinancosoro i MaTepiaabHo-  yupesuienne «IleHTp pHHAHCOBOTOH  OPTANBIKL MYHHUHNANE KBYPYIMACK]

TeXHI4HOro CyNMpoBOaY AisILHOCTI MaTepHAJIbLHO-TeXHHYEeCKOro «Manne Be MaAAHH-TEXHHK TACH/Ib
0CBITHIX YCTAHOB» MYHILHNANLHOT CONPOBOAAeHHS AeATEbHOCTH (haasHeTHHH 03rbapYB My3CCHCE
ocBiTH MickKuii okpyr faTa 06pa3oBaTe/IbHBIX YUpPesKIEHHID> MepKe3H»
Pecniybaiku Kpum MYHHIHNAABLHOr0 06pa3oBaHusi MYHHLHIIAIb JeBJeT
ropoackoii okpyr fnta MY3CCHCECH

Pecnybauku Kpeim

yn. Kanuunukosa, 4. 14, r. SInra, PecriyGnuka Kpeiv, 298612,
Ten. 23-50-22, dakc: 32-82-34, e-mail:climtsdoviz valla rk gov.ou
OIPH 1159102075417 WHH 9103070990 KIII 910301001

IIPUKA3

Ne 70
ot 05.08.2024 r. SlnTa
OO0 yTBep:KIeHUH eJUHOH YIeTHOH MOJTHTHKH
s nesteit Gyxranrepekoro (0rozKeTHOr0) y4era

PykoBoncTBysick @enepaibHbIM 3akoHOM oT 06.12.2011 Ne 402-@3 «O
GyxraiTepckoM ydere», I 14 deznepanbHOro craHgapra OyXraaTepckoro ydera IJis
OpraHM3aluil TOCYJapCTBEHHOro CeKTopa «KOHIeNTyalbHbIE OCHOBBI OyXIralaTepecKoro
ydera ¥ OTYETHOCTH OpraHU3alMil rOCyIapCTBEHHOIO CEKTOPay, YTB. IPHKA30M Mun¢una
Poccun ot 31.12.2016 Ne 256w, mm. 7, 8 deaepaibHOro cragaapra OyXrajTepckoro y4era
VIS OpraHU3aliuif TOCyJapCTBEHHOTO CEKTOPa «YUeTHas MOJIUTHKA, OIICHOYHBIC 3HAYCHUS 1
omm6KM», yTB. mHpukazoM Mundusa Poccum or 30.12.2017 Ne 274, npyrumu
HOPMATHBHBIMH aKTaMH 110 OyXranTepckoMy (X0 KETHOMY) y4eTy

IMPUKA3BIBAIO:

1. VrBepmuTh EIMHYIO y4YeTHYHO TONMTHKY JUIs  Lenel  OyXraaTepckoro
(6romKeTHOr0) yyera corsiacHO IIpritoskeHuo K HaCTOALIEMY IIPUKa3y.

2.Hacrosmmii Ilpuka3s mpuMeHsercs B IeIIX BeleHus —OyXraiarepckoro
(6romxeTHOr0) yuera, HaunHas ¢ 01.01.2024. '

3. O3nakoMuTh ¢ HacTtosmmM [Ipuka3oM BCeX COTPYIHUKOB YIPEKACHHSA, UMCIOIIMX
OTHOIICHKE K YYETHOMY IIPOIIECCY.

4, Exquuas ydeTHas IOJIMTHKA IPUMEHSETCS B IEIX OyXraiarepekoro (6r0MKETHOTO)
ydeTa BCeX yUpeKACHMH (Hamee - CyOBEKTHI LCHTPAIM30BAHHOTO ydera), B OTHOLICHHH
koropeix MKY «I® u MTCJIOY» oOCyIECTBISCT BEJCHME Y4YeTa M COCTABICHHC
OTYETHOCTH.

5. KonTpoms 3a WCIOJIHEHHWEM HacTosmero I[Ipukasa BO3NOXKHMTR Ha TJIABHOTO
oyxranrepa MKY «1® u MTCIOY».

N.o. nupexTopa

MKY «1® u MTCAOY» B.H. ITynra
CoriacoBaHo:

Hauansauk JlenaprameHnTa 00pa3oBaHus

¥ MOJIOJIC)KHOU IIOJIATHKH -B. KyTkoBckui
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ITpunoxerue Ne 2

K EuHO# y4eTHOM IOJTUTHKE
MKY «11® u MTCIOY»
(coriacHO IIpUKasy

MKY «L{® u MTCIOY»

ot 05.08.2024 Ne 70)

To103keHHne 0 XpaHeHHH (Mo IMHBKe) NePBHYHLIX T0KYMEHTOB, YHETHBIX DETHCTPOB H oyxrajarep-
CKOii 0TYETHOCTH

1. HacTosiee mojoxkeHue pa3paboTaHo B COOTBETCTBHH C IMOJIOKCHHAMH denepanbHOro 3aKoHa
or 06.12.2011 Ne 402-®3 «O Gyxrantepckom ydere» (manee - 3akox Ne 402-®3), DenepalbHOr0 3aKOHA
oT 22.10.2004 Ne 125-®3 «O6 apxmsHOM jene B Poccmiickoit Penepanuny», nprakasa MunucrepcTsa
kyneTypel P® ot 31.03.2015 Ne 526 «OO6 yTBEp)KICHHH IIpaBWI OpraHM3allid XpPaHCHHA,
KOMILUIEKTOBaHHS, y4€Ta ¥ HCIOJB30BAHHA TOKYMEHTOB Apxusroro ¢onma Poccuiickoi @eneparuu 1
IPYTUX apXHBHBIX JOKYMEHTOB B OpraHax rOCY/IapCTBEHHOM BIIACTH, OPraHax MECTHOTO CaMOYTpaB/ICHHA
¥ OpraHU3aIHIX ).

2. HacTosimee MOJI0KEHHE PEryIHpyeT MOPAA0K OpraHu3allid XpaHCHHA (MOIIABKH) NEPBHIHBIX
JIOKYMEHTOB, YYETHBIX PETUCTPOB U Oyxrantepckoi OTYCTHOCTH.

3 B coorserctBuE ¢ m. 1. cr. 29 3akoma No402-®3 yupexzeHue obecrieurBaeT XpaHEHHE
TIEPBHYHBIX (CBOAHBIX) YUETHBIX JOKYMEHTOB, PETHCTPOB GyXranTepckoro ydera B TEYCHHE CPOKOB,
YCTAHOBJIGHHBIX B COOTBETCTBHH C NpaBWIaMM OPTaHW3aldH TOCYHapCTBEHHOTO apXWBHOTO JI€a B
Poccmiickoif ®ejepaiy, HO He MEHee IISTH JIET IOCE OKOHYAHHMS OTYCTHOro roja, B KOTOPOM (3a
KOTOPBIi) OHH COCTaBJICHBIL.

4. XpaneHne TEPBHYHBIX MOKYMEHTOB, YUETHBIX PErHCTPOB H OyXranTepcKoil OTYETHOCTH
OpraHM3yeTCs PYKOBOJMTENAMH CYyOBEKTOB IEHTPAIH30BAHHOIO y4eTa.

5 OBS3aHHOCTH MO OGECIEYEeHHIO COXPAHHOCTH NEPBUYHBIX JOKYMCHTOB, yYCTHBIX PErHCTPOB,
GyXranTepckoil OT4ETHOCTH, OQOPMICHHIO M Nepeiaue UX B apXuB OCYIIECTBILIOTCS PYKOBOIUTEIAMH
cyOBEKTOB LIEHTPAIM30BAHHOTO yIETa.

6. [TlepBuyHbIC JOKYMEHTBI, Y4CTHBIE PETHCTPEL OyXranTepcKue OTYETHI MOATIEKAT 00s13aTeIbHOM
nepesade B apXMB.

_ 7. IlepBuuHble JOKYMEHTBI, YYETHBIE PETHCTPEL, GyxrajTepcKue OTUETHl 40 Nepefaid B apXuB
MOJIIIABAIOTCA B JIENO.

8. B /16110 OMEIIAIOTCs JOKYMEHTEI, KOTOPBIE TI0 CBOEMY COACPIKaHUIO COOTBETCIBYIOT 3ar0JOBKY
Jlenta, TIPH 9TOM 3alpellaeTcs TPYIIEpoBaThk B JIe/la YEPHOBRIC A TyGieTHBIe 3K3eMILLIPEI JOKYMEHTOB, a
TaKkKe JOKyMEHTHI, II0JUIE)KAIIIe BO3BPATY.

9. ITpu hopMHEPOBAHHH JIeNTa HEOOXOIHMO cobmonaTh cleayronue TpeOoBaHus:
- JOKYMEHTHI ITIOCTOSHHOTO W BPEMEHHOTO XPaHCHHS HeoOXO0JUMO TpYIIIUPOBATH B OTACIHHHBIC
nena;

- BKJTFOYATH B JEJIO 110 OJHOMY 3K3EMIUIAPY KaKI0ro JOKyMEHTa,

- IPYIIHpPOBATH B AENO NOKYMEHTBI OJIHOTO KaJCHapHOro roa.

10. leno Ha OGyMaXHOM HOCHTEIE HE JOJDKHO COACPIKATH 6onee 250 nMHCTOB, IIPH TONIMHE HE
Gonee 4 cM.

11. JIOKyMEHTHI, COCTABIISIONIHE /IeJI0 Ha GyMaXXHOM HOCHTEJIE, IOAIHBAIOTCA Ha 4eThIpe IIPOKOoJIa
(Ha TpH TpoKoNa - Ui ManohOopMaTHBIX Hen) B TBEPAYIO OONOXKY WM HEPEIUIETAoTCA € YHIeTOM
BO3MOJKHOCTH CBOOOIHOrO YTEHWs BCEX JOKYMEHTOB, JaT, BH3 H pe30MoNKil HA HHUX, MCTAUIMYECKHC
CKPEIUICHHS] B3 IOKYMEHTOB YJIJIFOTCA.

B Hauane jeia Ha GyMa)KHOM HOCHTENe IIPH HEOOXOMHMOCTH IO/IIMBAIOTCA JIMCTEL BHYTpEHHEN
OHCH JOKYMEHTOB JIelIa, B KOHIE KaXIOT0 JIeNia - JIACT-3aBEPUTEIB ACIa.

12. B memsix obecredeHrs COXPAHHOCTH M 3aKDEIUICHHs MOPS/Ka pacrojioNeHNs JIOKyMEHTOB,
BKIOYCHHEIX B NEJNO Ha GYMaXHOM HOCHTee, BCE €ro JHMCTHI (Kpome JHCTa-3aBEepHTCI mena H
BHYTPEHHEH ONHMCH) HyMEPYIOTCS B BaJIOBOM IIOPANKE apabckuMu [E(pamMi, KOTOPBIE IPOCTABIIAIOTCS B



IpaBOM BEpXHEM YIIy JHUcTa JOKYMEHTa IPOCTRIM rpaQUTHBIM KapaHJAlloM WM HyMepaTropoM.
VrorpebneHre 4YEpHHI H IBETHBIX KapaHjame JUIi HyMepaldd JIHCTOB 3arpermactcs. Jlucter
BHYTpEHHEH OIHCH JIOKyMEHTOB JIeIa HyMepyroTCs OTACIIBHO.

JTHCTHI JIeNl, COCTOSIMX M3 HECKOJBKAX TOMOB FIIH JacTeH, HMEPYIOTCS IO KaKAOMY TOMY WM
YaCTH OTAEIIBHO.

CII0KeHHBIA JHCT Pa3BOpauyMBAcTCs ¥ HyMEpyeTCs B IPaBOM BCPXHEM YIIIY. IIpu 3TOM JIHKCT
moboro ¢opmara, TOAMHUTELH 32 OIUH Kpaif, HyMepyeTcs Kak OJIUH JICT; JIKCT, CJIOJKEHHBIN M ITOITHTHIHA
3a CepelIIHY, MOUISIKUT IepeNUBKe i HyMEpyeTCs KaK OAHH JIHCT.

JIMCT C HATIYXO HAKIECHHBIMH JIOKYMCHTaMH HYMEPYETCs KaK OIHMH JIHCT. Ecmu K JOKYMEHTY
IOK/IeEHbl OJHAM KpaeM ApyrHe JOKYMEHTHI (BBIDE3KH, BCTaBKH TEKCTa, IEPEBOMIBI), TO KayK/IBIi
JIOKYMEHT HyMepyeTCs OTACIBHO.

TloqmuThie B €TI0 KOHBEPTHI C BIOKEHHSMY HYMCDYIOTCS; IIPH STOM BHAYalC HyMepyeTcs
KOHBEPT, a 3aTeM 0YePeTHEIM HOMEPOM KaXK/10€ BIIOJKECHHUE B KOHBEPTC.

TToMIMUTHIE B €10 JOKYMEHTBI C COOCTBEHHOH HyMepalueH JIMCTOB (BK/TIOUAs TI€YaTHBIE H3/IAHAA)
MOTYT HYMEpOBAThCSl B OOIEM IOPAIKE M COXPAHATR COOCTBEHHYIO HYMEpAIMIO, €CIH OHA
COOTBETCTBYET ITOPSAKOBOMY PACIIOJIOKEHHMIO JIACTOB B ACIIC.

B ciyuasx oOHapyKeHHs OOJBLIOro YhciIa omub0K B HyMepalud JMCTOB Jeja MPOBOMAUTCH
nepenyMepanus. Ilpu HaIwIuH  OTAEIBHBIX ommbOK B HyMepaldd JIHMCTOB JeNa JIOIyCKaeTes
yroTpeGieHne JINTEPHBIX HOMEPOB JIMCTOB.

13. JIucT-3aBepuTeNh JleNia COCTABIAETCS HA OTJACNBHOM JIMCTC, B KapTOTEKaX - Ha OTIEIBHOM
mucte GopMaTa KapTouKi. JIHCT-3aBEPHUTENb JeNia TIOITHCHIBACTCS €r0 COCTABUTCNICM. Bce mocneaytoimue
H3MEHEHHs B COCTABE W COCTOAHMH Jeiia (MOBPEKICHNUS, 3aMEHa MOUTHHHBIX JIOKyMEHTOB) OTMEYAIOTCs B
JHCTe-3aBEPHTENIE CO CCHUIKOM Ha COOTBETCTBYIOIIHH aKT.

3anperaeTcss BBIHOCHTh JIACT-3aBEPUTENL Ha OGIOXKKY Jeia WIM YHCTBIH 000pOT JIHCTA
HocieIHero JOKyMeHTa. Ecid Jeno MOJAIIMTO WM MEPeIICTeHO Oe3 OraHkKa JHCTa-3aBEPHUTENS, OH
JIOJDKEH OBITh HAKJIEEH 33 BEPXHIOIO YaCTh JIUCTA HA BHYTPCHHIOO CTOPOHY 00JI0KKH B KOHIIE JIEIa.

14. Ha 0610XKe Jen MOCTOSHHOTO XpaHeHHS MMpeIyCMaTpUBaeTCs MeCTO Ul HanMCHOBAHM
rOCYZapcTBEHHOr0 (MyHHIMIAIBHOIO) apXHBa, B KOTOpBIN Jeia OpraHu3aruu OyIayT IpPHHATHL [Ipu
oopMIEHHH OOJIOKKH Jella HAWMEHOBAHHWE OPraHM3AlMK YKa3hIBAcTCA IMONHOCTLIO, B AMEHUTEIHHOM
nagexxe. TloNHOE HAMMEHOBAHWE BHINIECTOAIIEH OpPraHW3allid yKa3blBacTCs Hal HAHMCHOBAHHEM
OpraHM3ali| - UCTOYHHKA KOMILIEKTOBaHMs (Taloke B MMCHHTEILHOM nazexe). Eciu opraHusanis Wi
BEIIECTOSINAS. OPraHM3aIlis MMEIOT COKPAMCHHbIE HANMEHOBAHHS, TO OHU YKa3hIBAIOTCS B ckoOKax mocie
[TOJIHOTO HAUMEHOBAHUS. .

Ilpy W3MCHEHWHM HAWMEHOBAHUA OpraHU3aluy (CTpYKTypHOTO TOApA3JAENeHus) B TECUCHHE
TIepHOZa, OXBATHBAEMOTO NOKYMEHTaMH [i€la, HIM TpH IEperate Iena B OPYTYHO OpraHu3aliio
(cTpyKTypHOE Mofipas/ieliecHue), Ha 06JI0XKKe Jefa I0MUChIBACTCs HOBOC HANMEHOBAHME 9TOM OpraHU3alAH
HUTH OpraHU3alMH-[PAaBONPEeMHIKa (CTPYKTYPHOTO MOJIpa3eNeHHs), a MpeXKHee 3aKIF0TaeTes B CKOOKH.

15. Ha o6noke aena yKaspIBarOTCA:

- HAMEHOBAHME OPraHU3aIMK H €€ HEIIOCPEACTBEHHAs IO JTHHECHHOCTD,

- HAUMEHOBAHHE CTPYKTYPHOTO MOpa3ICIICHUA,

- HHIEKC JIela;

- HoMep ToMa (JacTH);

- 3aroJIOBOK Jiena (ToMa, YacTH);

- Xpaiinue JaThl Jena (ToMa, JacTH);

- KOJIMYECTBO JIUCTOB B Jieiie (TOMe, 9acTH);

- CPOK XpaHEeHHUs JIeNa;

- apXUBHBII mUdp nerna.

16. 3aronoBoK jena Ha GyMaXKHOM HOCHTEIE M 3aroJIOBOK 3JIEKTPOHHOIO Jeja IEpEHOCATCSH Ha
06IOKKY Jena (PIEKTPOHHOTO JeNa) W3 HOMEHKJIATyphl JCI OpraHH3altui. 3aroyioBOK JI0JDKEH
COOTBETCTBOBATH COJIEPYKAHHIO JOKYMEHTOB B JeJIE.

B Tex ciydasx, KOrja JIeJlo COCTOHT U3 HECKOJbKHX TOMOB (gacreit), Ha 0OJIOKKY KQKAOr0 TOMA
(4acTH) BEIHOCUTCS OOIIMHI 3ar0JIOBOK JI€Na, a IPH HE0OX0MUMOCTH - 3aT0JIOBOK KaXIOTO TOMA (4acTH).

B 3arojoBkax Jejd, COJEP/KAIlMX KOIHH JOKYMEHTOB, YKAa3bIBAaCTCs Ha KOIMYICCTBO KOIUH.
[ToTMHHOCTE JOKYMEHTOB JIejIa B 3ar'0JIOBKE HE OTOBapUBACTCH.



17. Ha o6noKKe feia yKaspBaeTcsl jara faenma - TOA(BI) 3aBe/ICHHS H OKOHHAHNA mena B
JIETIOMPOU3BOJICTBE.

Eciu B €0 BKIIOUEHB! JOKYMEHTHI (HalpuMep, IPWIIOKEHHS), laTa KOTOPEIX HE COBIAAACT C
naToi 1ena, TO MO JaTou © HOBOM CTPOYKH JEIacTCA 00 3TOM 3aITUCB.

JlaTa Jena MOXKET HE yKasbIBaTbCs TOJBKO Ha 006JI0KKaX Jiell, COAEpaluX I'OJOBBIC IUIAHBI U .
OTYETHI U IPYTHE IOKYMEHTEI, IaThl KOTOPBIX OTPAKAFOTCA B 3arooBKax Iel.

[Ipu 06G03HAYECHHH JIaThI IOKYMEHTa CHa4ana yKa3blBacTes YHCIIO, 3aTeM MECSI( B Tol. Yucio | rox
0603Ha9ar0TCs apabcKuMy IU(pame, Ha3BaHAE MECAIA - CIIOBOM.

Ecoi fara JOKyMEHTA WM OTHETBHBIC €€ JNIEMEHTBI OINpPE/CIIA0TCA npEOTU3ATENBHO, HA
OCHOBAHHH AHAIM3A CONEPXKAHHA NOKYMEHTa, TO JaTa HJIH OT/ACIBHBIC €¢ SJICMCHTEHL He abCOoMOTHO
JIOCTOBEPHBIE, 3aKITI0YAIOTCS B KBAIPATHBIC CKOOKH.

18. O6s3aTebHBIMA PEKBA3HTAME O0JIOXKKH Jela SBIIAIOTCS YKasaHHe KOIHIeCTBa JIECTOB B JIENE
(mpocTaBiisieTcss Ha OCHOBAHMHU JIMCTA-3aBEPHUTEIIA ena) ¥ CpOK XpaHeHHd Jena (Ha jenax MOCTOSHHOTO
XpaHeHus MUImeTcs: «XpaHUuTh MOCTOSHHO »).

19. sMeHeHHsS cOCTaBa JOKYMEHTOB feia (W3BSTHS, BKIIOYCHUA JIOKyMCHTOB, 3aMeHa
JIOKYMEHTOB KONHMAMH) OTPAKaIOTCA B rpade «[Ipumedanuey» BHYTPCHHEH OMHMCH CO CCHLIKAMH Ha
COOTBETCTBYIOIHME aKThl. IIpH HEOOXOIMMOCTH MOTYT OBITH COCTABJICHBI HOBas HTOroBas 3alHCh K
BHYTPEHHEH OITMCH ¥ JINCT-3aBEPUTEIIb ICTIA.

20. lena mHepedaOTCs B ApXHB OpraHM3alUH TIO ONHCHAM, COCTABJIGHHBIM B CTPYKTYPHBIX
Iopa3ieNICHUsAX.

OmucH fien CTPYKTYPHBIX TOJPasieNeHuii COCTABILTIOTCA I10 yCTAHOBIIEHHOM (opMe B ABYX
SK3eMIUIpaX W MpEACTABILIOTCS B apXWB OpraHu3alid HE TO3JHEE HCM 4yepe3 OJHH TOJ TOCHE
3aBepIIeHHs el B JIETONPON3BOJICTBE.

OmMcy COCTAaBIISIOTCS OT/EIBHO Ha Jieia MOCTOAHHOTO XPaHCHMS; ACia BPEMEHHBIX (cBemme 10
JIET) CPOKOB XpaHEHHs, M JieNla, COCTOAMMC M3 JOKYMEHTOB, XapaKTepHBIX TONBKO JUIS JAHHOH
opranmsaruu. OT/IETBHBIE ONUCH COCTAaBIAIOTCA HA C/(HHHILEI XpaHeHHs. SIMEKTPOHHBIX IOKYMEHTOB
IIOCTOSTHHOTO XpaHeHHUs; BpeMeHHBIX (cBbme 10 JeT) CPOKOB XpaHCHHS.

21.TIpu COCTaBICHHH OIHMCH JeN CTPYKTYPHOIO NOAPAs/CICHHUA cOOTIONA0OTCs  CIIEAYIOIIAE
TpebOoBaHHMS:

- 3arOJIOBKH JeJ1 BHOCATCS B OIIMCh B COOTBETCTBHHU C TIPUHATOM CXeMOM CHCTeMaTH3alid Ha
OCHOBE HOMEHKJIATyPBI Je;

- KaXK/10€ JIeI0 BHOCHTCS B OIIHMCh MO MOPSIKOBBIM HOMEPOM (ec| [IeI0 COCTOMT M3 HECKOJIBKHX
TOMOB WITH JacTeld, TO KaK/IbIi TOM WM YaCTh BHOCATCS B OMHCH O/ TIOPAIKOBBIM HOMEPOM);

- rpadBl ONMMCH 3aNOTHAIOTCS B TOYHOM COOTBETICTBHH CO CBEJICHUSMH, KOTOpbIe BBIHECCHBI Ha
00JI0KKY Aela;

-rpaha ommen «IIpumedanue» HCIOIB3YETCA UL OTMETOK 0 TpEeMe Jel, OCOOCHHOCTAX
(u3MUecKOro COCTOSHHSA, O Iepenade Aen APyrim CTPYKTYPHBIM TIOZIpas[ENeHHUsIM CO CCBUIKOH Ha
HeoOXOMMBI aKT, O HATAIUH KOIIUH.

B kxoHIle OIMCH BCIE 3a nocyeHell OnucaTelbHOW CTAThEH 3aroJHACTCS UTOroBas 3alucCh, B
KOTOpO# ykasbIBaroTCs (udpamMu U IIPONMCHIO) KOMHIECTBO eI, HEPBhIA U mocJeHAI HOMepa JIel 110
OMFCH e, & TAaKKe OrOBAPHBAIOTCA OCOGEHHOCTH HyMepauuu el B ONHCH (manuyue JHUTEPHBIX H
MPOMYIIEHHBIX HOMEPOB).

22.Tlepel BHeceHHEM 3arOJIOBKOB €T B OIMCH MPOBEPIOTCH kagecTBO (opMUpOBaHHA H
o(OpMIIEHHs JIEN, COOTBETCTBHE KONHYECTBA J€ll, BHOCHMBIX B OIHCE, KOJIMYECTBY 3aBE/ICHHBIX JIEII I10
HOMEHKJIAType /]l OPraHu3alluH.

23. TIpu mpocMOTpe JIeNl MPOBEPSIOTCS: COOTBETCTBUE 3aT0I0BKA e CoJIEPIKaHUI0 JIOKYMEHTOB B
jeNe; IPaBHIBHOCTS O(OPMICHHS H TPYNIHPOBKM JIOKYMCHTOB, BKJTIOYCHHBIX B JIENO; KadecTBO
[OIIMBKA WM Meperuiera Jena; NPaBHIBHOCTh HyMEpaluh JIACTOB fena, Hajip4ywe B Jiene, B
HEOBXOMMMBIX CIydasx, BHYTPSHHeH ONHMCH Jena ¥ IpaBHIBHOCTH €€ COCTaBJIEHHs; TIPaBHIILHOCTH
ohopmIeHHs 0OTIOKKH [IeNa; HATHINE W MPaBHILHOCTE NHcTa-3aBepuTens jgena. B ciydae oGHapYKEHAS
HapyIIeHNs YCTAHOBICHHBIX PaBHII HOPMUPOBAHUS H o(OpMIIEHHS JIeN OHU JIOJUKHBI OBITh yCTPaHCHEL.

24, B ciydae oOHApyKEHHs OTCYTCTBHS J€J, THCILIIMXCA I10 HOMEHKJIATYpe JeJl OpraHu3aluy,
CTPYKTYPHEIM TIOApa3/eNleHreM IPHHUMAIOTCS MEpbL IO POSBICKY. OGHapyXeHHBIE Jiella BKIIOYaloTCsS B
omuch. Eciu mpHHATEIE MEPhI HE [@li pe3yIbTaToB, TO Ha HeoOGHApYKEHHBIE IeNa COCTABIACTCS aKT 06



yTpaTe MOKYMEHTOB, KOTOPBIH IIO/UIHCHIBACTCA PYKOBOAMTENEM CTPYKTYPHOTO IOZApasACHeHU: H
TepeiaeTcsl BMECTE C OIUCHIO JIEN CTPYKTYPHOTO HoJpa3/ielIeH s B apXUB OpraHH3aliH.

25. Tlepemaya el B apXWB OpPraHM3alUH OCYIECTBIACTCH no rpaduKy, COITIACOBAaHHOMY C
PYKOBOJUTEISAMH CTPYKTYPHBIX TIOZpa3/ieieHAl, ePEIaloMuX JOKYMEHTEl B apXuB, H YTBEPKIAECHHOMY
PYKOBOUTEJIEM OpraHU3aluy.

26.B mepwoj MOATOTOBKH el Ha OyMaXHOM HOCHTCINE CTPYKTYPHBIM IIOJPA3ZICICHHEM K
mepeiade B apXWB OpraHU3allHH COTPYAHMKOM apXuBa npoBepsieTcs MPaBHIBHOCTD HX (hopMHUPOBAHHS,
0hOPMIEHHS i COOTBETCTBHE KOTMYECTBA 17T, BKITFOCHHBIX B OIUCH, KOMMYECTBY Jie, C(HOPMHUPOBAHHBIX
B COOTBETCTBHM ¢ HOMEHKIATYpOH Jel opranusamud. Bce BBIABICHHEIC IPH IpoBepKe HEIOCTAaTKH B
dopmupoBaHuK B 0HOPMIICHHH JICTT pabGOTHHKH CTPYKTYPHOT'O IOJpas3/eeHHA 00s3aHbBI YCTPAHUTD.

27. IlpueM-Tiepe/iada el B apXUB OpraHU3alii IpOU3BOHTCA paGOTHHKOM apXUBa OpraHU3aly
B TPHUCYTCTBHH DPAaGOTHHKA CTPYKTYPHOTO IIOAPA3NCIICHHUA. Ha sk3eMIuisipax OIMCH [el, JOKyMCHTOB
IIPOCTABILIETCS OTMETKA O HATMYHH JeJIa. B KOHIIE KaXXI0ro 5K3eMIUIIpa OMHUCH YKa3bIBAIOTCA nudpamu 1
TIPONHCHIO KOMMYECTBO HaKTHISCKH NPUHATEIX B apXHB e, HoMepa OTCYTCTBYIOIIUX e, JaTa mpreMa-
nepeady el a TAKKe MOIIACH JIMIA, OTBETCTBCHHOTO 34 apXuB, U JIMIIA, Iepe/IaBIIero ena.

28. Tlepesiada BNMEKTPOHHEIX JOKYMEHTOB B apXMB OpraHM3allii IPOM3BOJHUTCS Ha OCHOBaHHH
ommcel OIEKTPOHHBIX JIEN, JOKYMEHTOB CTPYKTYPHBIX mojipasieNieHHii M0 MH(OPMAIHOHHO-
TeeKOMMYHHKAIMOHHOK ceTH (TPH HAMYMA B apXUBE OpraHH3aii pH(OPMAIMOHHOM CHCTEMBI) HITH Ha

- pm3mueckn 060COONEHHBIX MaTCPHATBHBIX HOCHTEILIX, KOTOpBIE IPEJICTABJIAIOTC B JABYX HIACHTHIHBIX
AK3EeMIUIIPaX.

[Ipu mepenade 3NEKTPOHHBIX JIOKYMEHTOB B apXWB OpPTaHH3aIUH BBHIIOJHSIOTCA CICAYIOIIHE
OCHOBHBIE TIPOLEYPBI pabOTEL € TOKYMEHTAMH:

- popmupoBanue B HHYOPMALMOHHOH CHCTEME OpraHu3altii SIEKTPOHHBIX JIEN, SBIIIOIIMXCA
COBOKYIHOCTBIO KOHTEHHEPOB JIEKTPOHHBIX AOKYMCHTOB HIIHA KOHTEWHEPOM JJIEKTPOHHOTO JOKYMEHTa,
cofiep/KaImiM KOHTEHT M METaJlaHHBIC SJICKTPOHHOIO JOKyMeHTa, (alibl 5IeKTPOHHBIX moJrmmcen |
BH3yaIM3HPOBAHHYIO KOITHIO TEKCTOBOTO 3/IEKTPOHHOTO AOKYMCHTA B dopmare PDF/A;

- (hopMHpPOBAHHE OIHCH IIEKTPOHHBIX JIEJI, IOKYMEHTORB CTPYKTYPHOTO IIOPa3Ie/ICHH;

- IpOoBepKa ApXWBOM OpTaHM3ALMHM JJEKTPOHHBIX JIOKyMCHTOB Ha HaJW49he BPEIOHOCHBIX
KOMITBIOTEPHBIX ITPOTPaMM;

- IIPOBEPKa BOCIIPOM3BOAMMOCTH SIEKTPOHHBIX JIOKYMEHTOB;

- mpoBepka (PHU3WHECKOTO W TEXHHYECKOTO COCTOSMHMS HocuTenel (mpu mepenadye dJIEKTPOHHBIX
JIOKyMEHTOB B apXKB OpPraHM3alliy Ha dusmaecku 060c06ICHHBIX MaTEPUATTEHBIX HOCHTEIAX);

- IIpOBEpKA MOJUMAHHOCTH 3EKTPOHHOMN TOJIIHCH, KOTOPOI TIO/IIACAH 3IEKTPOHHBIA JIOKYMEHT.

Ilpem  9NEKTPOHHBIX ~ JOKYMEHTOB B  apXuB OpraHM3alid MO0  MH(OPMAIHOHHO-
TeNeKOMMYHHUKAITMOHHOM ceTH (MPH HAIMYMK B apXHBE OpraHu3allii HH(pOPMAIMOHHOM CHCTEMBI) WITH HA
dusugeckn 060COOICHHBIX HOCHTEILIX odopMIIeTCsl COCTaBICHHEM WTOTOBOM 3alMCH B KOHIIE OIKCH
5IEKTPOHHBIX JIEN, JOKYMEHTOB, B KOTOPO# IUd)paMu ¥ MPOIKUCHIO YKa3bIBACTCS KOTUEECTBO (haxTHIECKH
IPUHATBIX B apXHB 3JIEKTPOHHBIX J€ U SIEKTPOHHBIX JIOKyMeHTOB. MITOropast 3allMCh NOATBEPIKIACTCA
IOJIIHCSAMEA  COTPYyIHMKAa apXuBa H COTPYJHHKa CTPYKTYpHOTO Mo[pa3ie/ieHus, IepPe/IaBIIero
3IIEKTPOHHEIE JleNla U JOKyMeHThL. [Ipy mpueme Ha apXHMBHOC XpaHeHHe JICKTPOHHBIC Jejla 3aBEPAIOTCA
3JIEKTPOHHOM MOMACEI0 PYKOBOAUTEIIS OPTaHH3alliH, 1 YIOJHOMOYEHHOTO MM JOIDKHOCTHOTO JIAIIA.

[locre mpreMa B apXMB SJIEKTPOHHBIX JOKYMCHTOB Ha dmsugecku 060c00ICHHBIX MaTepPHaIbHBIX
HOCHTEISIX BKJAMBIIH, MOMEIEHHbIe B (QyTisAp €IMHULBI XPAHCHHS B CTPYKTYPHOM IIOJpa3/IC/ICHAH,
3aMEHSIOTCS Ha BKJIA/IBIIIH, 0(OPMIICHHEIC B apXUBC.

Ha Bxjajeime, IOMeImaeMoM B (QyTISp €IMHALBI XPAHCHHA, opopmisieMOM B apXHBE,
yKa3bIBAETCS:

- HaWMEHOBAHME OpraHu3aluy (TIOIHOE, COKpAIIEHHOE);

- gomep donna;

- HOMEP OIIACH JJIEKTPOHHBIX JIeJI, NOKYMCHTOB;

- HOMEp JieJ1a 110 OTIHCH;

- OTMETKA O CTATyCe IK3EMIULIPA IJIEKTPOHHBIX TOKYMCHTOB;

- KpaifHue JaThl JOKyMEHTOB 3JIEKTPOHHOTO JI€1a;

-1IpH HeoGXOAMMOCTH O(QOPMITIOTCS AOMOTHUTEIBHEIC OTMETKH 00 OrpaHMYeHHH IOoCTyna K
JIOKyMEHTaM.



Bragpn moMemnaercs B QyTisp QH3HUECKA 060CO0IEHHOr0 MATEPHATBHOIO HOCHTEIS TaKMM
o6pa3om, 9T0ObI HAIIUCH Ha HEM GBUIM BUIHEI IPH 3aKPHITOM QyTIIpe.
29. Beyraua OyXralTepcKoi TOKYMEHTAlUH M3 GyXraNTepuH MM apXuBa JOMyCKaeTCs TOJBKO B

HCKJIIOYUTENBHBIX CIydasX C paspeeHua PYKOBOIHUTCILA, WHBIX JOJDKHOCTHBIX JIHIL, OTBETCTBCHHBIX 3a
XpaHCHHC JOKYMEHTOB.

30. HacTosimee IONOJKeHHe BCTYIAeT B CHITy ¢ MOMCHTa €TI0 YTBEPKIACHUS.
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[punoxenne Ne 4

k EquHOM y4eTHOM MOJMTHKS
MKY «11® u MTCIOVY»
(cornacHO MpHKa3y

MKY «1® u MTCAOY»

ot 05.08.2024 Ne 70)

Iloji02KeHHe O BHYTpPEeHHEM KOHTPOJIE

1. O0mme N0JI0KEeHH

1.1. Hacrosmmee MOJIOKEHAE O BHYTPEHHEM KOHTPOII® ycTaHABIMBAET LE]IH, IPABUTIA 1
IIPUHIIATB] TPOBE/ICHHs BHYTPEHHETO KOHTPOJIS.

1.2. BayTpeHHAH KOHTPOJIb HANPABIICH Ha obeceucHre COOIOICHNS 3aKOHOIATeIBCTRA
P® B chepe HuHAHCOBOH ACATEILHOCTH, BHYTPEHHHAX MPOLETYp COCTABICHIA 1 HCIIOJTHEHHA
Gromkera (IaHa), TOBBIIICHHE KadecTBa COCTABJIEHHS U JIOCTOBEPHOCTH OyXrajaTepCKon
OTYETHOCTH ¥ BEJICHHS OyXranTepcKoro y4era, a TakKe Ha 5¢(eKTHBHOE HCTIONIB30BAHUE CPEICT
OroKeTa.

CpcTeMa BHYTPEHHETO KOHTPOJIS PEACTABIACT co60ii COBOKYIIHOCTB CyOBEKTOB
BHYTPEHHEIr0 KOHTPOIIS X MEpOIPHSTHII BHYTPCHHET0 KOHTPOILAL.

1.3. CucTeMa BHYTpPEHHEr0 KOHTPOIIA obecrieunBaeT:

- YCTAHOBJICHHE COOTBETCTBHSA IIPOBOMMBIX (pMHAHCOBO-X03SHCTBCHHBIX omeparui
TpeGOBaHIIM HOPMaTHBHO-TIPABOBBIX AKTOB ¥ MOJIOMKEHHSM YUETHOH IOIHTHKH yUpEXICHHS, 2
TAaKIKe TIPUHSATHIM peraMeHTaM ! MOJTHOMOYHSIM COTPYAHHKOB;

- TOCTOBEPHOCTb M IOJIHOTY OTPaXCHAA }haKTOB XO3AUCTBEHHOH KU3HU B yuere u
OTUETHOCTH YUPESIKIACHUA,

- CBOEBPEMEHHOCTD NOJIrOTOBKH GyXranTepcKoi (dunancoBO¥) OTIETHOCTH;

- IpeIOTBPAILCHAC OIIMO0K ¥ UCKAKEHWH;

- HEJIOIyCTUMOCTD (PHAHCOBBIX HapyIIeHuH B IPOLECce AeTeIbHOCTH YUIPEIKICHHS;

- COXPAHHOCTb HMYIIECTBA YIPEHCHH.

1.4. O6BeKTaMy BHYTPEHHEr0 KOHTPOILA SBIIAIOTCA:

- ITAHOBBIE OKYMEHTHI (KaIbKYJIALIH, PAacieThl uTasoBol ce0eCTOMMOCTH, IIIaH
MaTepHaATbHO-TEXHAIECKOT0 cHaBKeHKS ¥ HHBIE IIAHOBBIC IOKYMEHTDI yUpeKICHHS);

- KOHTPAaKTHI M IOrOBOPEI Ha nproOpeTeHne MPOAYKIHH (paboT, yciyr), OKasaHHe
yupexICHUEM MIATHBIX yCIyTs

- JIOKaJbHBIE aKThI YIPEKACHHL,

- epBAYHBIC TIOATBEPK/AAIOIIHIC JIOKYMEHTBL i PETHCTPBI yIeTa;

- (paKTEI XO3AUCTBEHHOH KU3HH, OTpaKEHHBIE B yUeTe yIpeHIeHu,

- Gro/pKeTHAs (pUHAHCOBAs, HATIOrOBad, cTaTHCTHYECKAs U HHAasA OTIETHOCTD yIpeKIECHNS;

- IMYIIECTBO U 00s3aTeNbCTRA yUpEKICHU;

- IITATHO-TPY0Bas TUCIATIIAHA.

1.5. CyObexTamu CHCTEMBI BHYTPEHHETO KOHTPOIIA SBJISIFOTCS:

- PyKOBOJWTENH K HX 3aMECTUTEIH;

- PYKOBOJUTEIH A pabOTHHKH yapes/ICHUH Ha BCEX YPOBHIX.

Pasrpanu4eHue [TOJTHOMOYHI{ ¥ OTBETCTBEHHOCTH OPTaHOB (yu), 3a/IEHCTBOBAHHBIX B
(YHKIIEOHHPOBAHHMH CHCTEMBI BHYTPSHHETO KOHTPOJIA, onpeienseTcs BHY TPCHHAMA JOKyMEHTaMHU
yupeKICHHH, B TOM THCIIC [OJIOKEHUASIMHI O COOTBETCTBYIOMIHX CTPYKTYPHBIX IIOAPA3ACTICHIAX, a
TAKKE opraHK3auﬂonﬁo-pacnopﬂnmenmmn JOKYMEHTAMH ¥ JIOJDKHOCTHRIMH HHCTPYKIASIMH
pabOTHUKOB.



—

JIumo, Ha KOTOPOE BO3JI0KEHO BEICHHE ByXraiTepcKoro ydera, He HeceT OTBETCTBEHHOCTb
32 COOTBETCTBUE COCTABJICHHBIX APYTAMHU JIMIaMH IIepBAYHBIX YYETHBIX TOKYMCHTOB
CBepIIMBIIAMCS HaKTaM X03SiCTBEHHOMN KHU3HH. JOCTOBEPHOCTD JAHHBIX, coiepyKaluxcs B
TIepPBUYHBIX yIETHBIX IOKYMCHTAX, oBecreunBaroT JIHIla, OTBETCTBEHHBIC 3a oopmiienre dakra
XO3SHCTBEHHON KU3HH U (AJIK) TIOMACABIIAE STH JIOKyMEHTBL

1.6. BHYTpeHHHH KOHTPOJIb OCHOBBIBACTCA Ha CJIeIyIOUX TPHHIHIaX:

- [IPHUHITAI 3aKOHHOCTH - HEYKIIOHHOC 1 TOYHOE COOJIOCHAE BCEMH CyObeKTaMu
BHYTPEHHEro KOHTPOIIA HOPM d NpasHil, YCTAaHOBJICHHBIX 3aKOHOATENECTEOM P® u nOKaIbHBIMHA
aKTaM# YUPEKICHA,

- IIPUHIIAT HE3aBUCHMOCTH - cyOBeKTHI BHYTPEHHETO KOHTPOJLA ITPH BBIIIOJIHEHUH CBOMX
yHKITHOHAIBHBIX o6 g3aHHOCTEl HE3aBHCHMBI OT OOBEKTOB BHYTPEHHETO KOHTPOJIS,

- IPHUHIHAI OOBEKTHBHOCTH - BHYTpEHHHIi KOHTPOJIb OCYIIECTBIACTCS C HCIIOIB30BAHIEM
hakTHUECKUX JIOKYMEHTAIBHbIX JIaHHBIX B IIOPAZIKE, YCTAHOBICHHOM sakoHOaTeNBCTBOM P,
ITyTeM IPHEMEHEHHI METO/IOB, 0BeCe HBAIONIIX HOTYYCHHE TIOMHON 1 nocToBepHOI HH(OPMALIHH;

- IIPHMHITAT OTBETCTBEHHOCTH - KaK/BIl CYOBEKT BHYTPEHHEr0 KOHTPOJIA HECET
OTBETCTBEHHOCTH B COOTBETCTBHH C saxoHOJaTeNbECTBOM P@ 3a HeHAUICKAIIICE BBLITIOJTHEHHUE
KOHTPOJGHBIX (YHKIIHIA;

- IIPHHITAI CHCTEMHOCTH - IPOBEIICHHC KOHTPOJGHBIX MEPONPHSATHH BCEX CTOPOH
JIeSTeNbHOCTH 00bheKTa BHYTPCHHETO KOHTPOJIS ¥ €r0 B3aEMOCBs3ell B CTPYKTYpe yIPEMACHHA.

2. Opranu3anus BHYTPEHHEr0 KOHTPOJISA

2.1. BayTpeHHUH KOHTPOIIb B YUPEKICHUAX OCYIIECTBIIAIOT:

1) pyKOBOJMTENH BCEX YPOBHEIH;

2) paOOTHHKH yUpeKACHAR.

2.2.Cy0OBbeKTsl IIEHTPATH30BAHHOrO y4eTa [IPAMEHSAET CIe/IYIOIIHIe NPOLCAYPEI BHYTPEHHETO
KOHTPOJLS:

- JIOKyMeHTaIbHOe 0OPMIICHHE: 3aITHCH B perucrpax OyXranTepekoro yaera
OCYIIECTBISIOTCSA TOMBKO Ha OCHOBE TepBAYHBIX YUIETHBIX JIOKYMEHTOB, B TOM qucIe
GyXTaITepCKHX CIIPABOK; BKIOUCHUC B GyXTaITEPCKYIO (uHaHCOBYIO) OTIETHOCTD CYIIECTBEHHBIX
OLEHOUHBIX 3HAYEHHH - HCKIIOUATENBHO Ha OCHOBE PacyeToB);

- [IOJTBEPY/IEHHE COOTBETCTBUS MENLY o6BpexTaMu (HOKyMEHTaMM) X (ann) uX
COOTBETCTBHUS YCTAHOBICHHBIM TPEOOBAHHAM;

- COOTHECEHHUE OIUIATHI MaTepUaIbHbIX eHHOCTeH C TOydeHHeM i ONPUXONOBAHHCM 3TUX
[IEHHOCTEH,

- CAaHKIIMOHUPOBAHUE CJETIOK H omepanuif, 00ecCIeunBAIOMICE MOATBEPKIACHHE
IPaBOMOYHOCTH HX COBEPIICHI,

- CBEpKa pacyeToB yIPeKACHHA C OCTABIIMKAMHK H IOKYTIaTEAMU (pourMy 1e0ATOPAMH
¥ KpEIUTOPAMH) JULSL OTBEPHKACHHA cyMM eOHTOPCKOH 1 KpETUTOPCKOH 3a/I0JDKCHHOCTH;

- cBepKa OCTATKOB IO CYeTaM GyXranTepcKoro yuera HalTHbIX JIeHEXKHBIX CPE/ICTB C
oCTATKAMH JEHEKHBIX CPECTB 10 aHHBIM KacCOBOM KHHIH,

-.pa3rpaHuyuCHHe [OJIHOMOYHH ¥ POTALHA 06s3aHHOCTEH;

- IpoLeTypBl KOHTPOILT (haKTHUECKOTO HANHIHs ¥ COCTOSHIA 0OBEKTOB, B TOM HHCIIC
r3mUecKas OXpaHa, OTPAHHICHHC J0CTYyTa, HHBEHTAPH3aIH;

- HQJ30P 3a MPABUIIBHOCTBIO CIICTIOK, yUETHBIX OIEpalliif; 32 TOTHOCTRIO COCTaBJICHHS CMET,
[IAHOB; 38 CODJTEO/ICHHEM CPOKOB COCTABIICHIA OTYETHOCTH;

- IIPOLEAYPBI, CBS3AHHBIC € KOMIIBIOTEPHOHN 00pabOTKOH pH(OpMAIHU B
HH(bOPMAIMOHHBIMH CHCTEMaMHU: periiaMeHT J0CTyma K HHGbOPMAIMOHHBIM CHCTEMAM, NaHHEM u
CHPAaBOYHAKAM, [PABHJIa BHEAPCHHS H TOZUIEPKKH HH(DOPMAIIHOHHBIX CHCTEM, mpoueaypa
BOCCTAHOBJICHHMSI IAHHBIX, IPOLEIYPEL, oGecneanBaromue GecrepeCoiHoe HCIIONIB30BAHHE
FH(bOPMAIMOHHBIX CHCTEM; JIOTHHCCKAd w aprdMeTHUECKas IPOBEPKA NAHHBIX B xoje 06paboTK



pHpOpMAIAH O daxrax xo3siicTBeHHOM KI3HH. VICKIIOTaeTCA BHECEHHME UCIIPABJICHHH B
uHOOPMAIIMOHHBIE CHCTEMBI fe3 JOKYMEHTAIBHOI'O obopMIICHUS.

9 3. MeTo1aM TIPOBEJICHUs BHYTPCHHETO KOHTPOJISL SBIIAIOTCS KOHTPOIBHBIC IPOLIEY P,
yKa3aHHbIC B II. 7.2 macrosmero I1onoKeHns, TPEMCHACMBIC B XOJIe CAMOKOHTPOJIS 1 (mmm)
KOHTPOJIS 110 YPOBHIO IO JUMHEHHOCTH.

2.4. BHyTpeHHHUH KOHTPOIIb B YapesKICHUAX OCYIIECTBIACTCA B creyronmx Gopmax:

- [IpeIBapHUTEIBHBIH KOHTPOIIb, K KOTOPOMY OTHOCSTCS POLIEAYPEl H MEpPOTIPHATHL,
HATIpaBIEHHBIE Ha MPSTYIPEKACHIC § IIpecedeHHe OUIO0K 1 (M) HE3aKOHHBIX NeHCTBUM
MOJDKHOCTHBIX JIHII K pabOTHHKOB YIPEKACHHA /10 coBepienus paxra X035CTBEHHOM KU3HH
YIPEKACSHUS;

- [OCTIEAYIONAN KOHTPOJIb, B paMKax KOTOPOTO TIPOBOJIATCS MEPOTPHUATHA 1O MTPOBEPKE
3aKOHHOCTH JECHCTBHH JIOIDKHOCTHBIX JIHIL (paGOTHMKOB) YIPEKACHHA Iocrie coBeprueHus axra
XO3SHCTBEHHOM KU3HH.

2.4.1. B paMkax npeBapATEIBHOIO KOHTPOJIS JO/DKHOCTHBIMU naMy | (HIH)
paboTHIKaMH YIPEKICHHU B COOTBETCTBHH CO CBOMMHE JOJDKHOCTHBIMHA 06513aHHOCTAMH
OCYIIECTBISAIOTC:

- IpoBepKa IOKyMEHTOB yapesKIeHHs IO COBEPIICHIS XO3SHCTBEHHBIX OIepalluil B
COOTBETCTBUH IPaQUKOM JOKYMeHTO000pOTa, IPOBEPKa pacdeToB Tepe/l BhIILIATaMHy;

- mpoBepKa 3aKOHHOCTH | AKOHOMHUECKOH 1e71eco00pasHOCTH IIPOEKTOB 3aKIF0IaeMBIX
KOHTPAKTOB (IOrOBOPOB), BU3HPOBAHHC JIOTOBOPOB M IPOYMX JOKYMCHTOB, H3 KOTOPBIX BBITEKAIOT
JeHeKHBIe 0043aTeNbCTBRA;

- KOHTpOJIb 33 MPHHATACM 06s3aTebCTB YIPEKICHNS B IIpe/ieiiax yTBEPKIECHHBIX
[LTAHOBBIX HA3HAYCHUH;

- IIpoBepKa MPOCKTOB NPAKA3OB;

- IpoBepKa NEePBUIHBIX JIOKyMEHTOB Ha COOTBETCTBHC yCTaHOBJICHHBIM TpeGoBaHMUAM;

- IpOBEpKa GyXranTepcKon, ¢uHAHCOBOH, CTATHCTHYECKOH, HANOTOBOH U apyroi
OTUETHOCTH JI0 YTBEPIKICHUS HITH TIO/IIIUCAHMUS.

2.4.2. Tlpu npoBeICHAH Meponpnﬂmﬁ [TOCIIEAYIOmEro KOHTPOJIA JIOIKHOCTHBIMY JIHIaMH
yapexIeHuH OCYIIECTBILAIOTCA:

- QHAJIA3 UCIIONHEHAS IAHOBBIX IOKYMCHTOR;

- [IpoBEpKa HAAYHSA UMYIIeCTBa yUpEKICHUS;

- [IpOBEpKa OTBETCTBEHHBIX JIHIL, B TOM 4HCJIE 3aKyTIOK 3a HATMYHBI pacdeT ¢ BHCCCHHEM
COOTBETCTBYIONIMX 3amnuceil B Kaury ydera MaTepralibHbIX [eHHOCTel, TpOBEpKa JI0CTOBEPHOCTH
JAHHBIX O 3aKyNKaX B TOPrOBBIX TOUKAX;

- cOBIIOICHIE HOPM Pacxo/ia MaTepHalbHBX 3aracoB;

- TIpOBepKa MePBHIHBIX JIOKYMEHTOB YIPEHICHIS NOCIC COBepIIEHHUS X035HCTBCHHBIX
omeparii B COOTBETCTBUH C VqeTHO# [OMTAKOM U PHIOKEHIAMH K Heili, B TOM 9HCIIe TPaguKoM
IOKyMEHTO000pOTa;

- aHAJM3 KOHKPETHBIX JKYpPHAJIOB omepanuii Ha COOTBETCTBHC METOJIOJIOTHH y4eTa U
[OJIOKEHHSIM Y eTHOH HOJIATHKH;

- KOHTPOJIb 38 COOIIOCHUEM IIPaBHJI OCYIIECTBICHH KACCOBBIX OMepaltii, 0)OpMICHH
KACCOBEIX IOKYMEHTOB, yCTAHOBJICHHOTO JIMMATA KacChbl, XpaHEHHEM HalUIHbIX JIEHEIKHBIX
CpEJICTB;

- mpoBepKa JOCTOBEPHOCTH oTpakeHuUs XO3HCTBCHHBIX omepanuii B y4eTe 1 OTICTHOCTH.

K MepOTpUATHSM HOCIEYIOMIEro KOHTPOJISL OTHOCATCS:

- IpoBepKa (pHHaHCOBo-xosstCTBeHHoﬁ NeATeNbHOCTH yupeKICHHH;

- FHBEHTApH3aIHsA HMYIIECTBA 1 06S3aTeBCTB YIPEKICHAN.

2.5. Jlns peanu3aluy BHYTPEHHETO KOHTPOJISI IPOBOJIATCS TUIAHOBLIC H BHEILTIaHOBBIC
POBEPKH cpHHchono—xozxﬁcmeHHoii JeATEILHOCTH YIPEXKACHHS. '

OcHOBHBIME 00BEKTAMH [TAHOBO# TTPOBEPKH SBIAIOTCS:

- cOOIOICHNE 3aKOHO/IATENbCTBA P®, peryMpyommero nopaioK BejieHHs OyXrajaTepeKoro
ydera i HOpM YYETHOH MONATAKH;



- PABIJIBHOCTH H CBOEBPEMEHHOCTh OTPAMCHILS BCeX XO3MCTBEHHBIX ONeparii B
GyXraJTepcKoM y4ueTe;

- [I0JTHOTA OTPAKEHHS ¥ PABHIBHOCTH TOKYMCHTAILHOTO odopmierHs (akToB
XO3SHCTBEHHOM KHU3HH,

- CBOEBPEMEHHOCTD ¥ IIOJIHOTA POBEACHIA HHBEHTAPH3ALMNA;

- JIOCTOBEPHOCTH OTUETHOCTH.

B x0/Ie [POBE/ICHHs BHETUIAHOBOH IPOBEPKH OCYIIECTBILIETCA KOHTPOII 110 BOIPOCaM U
(haxTam XO3SUCTBEHHOH JKH3HH, B OTHOMICHHH KOTOPBIX €CTh HH(OpMAIHS O BO3SMOXKHBIX
HapyIIEHHUIX.

3. Odopmienue pe3yiabTaTOB KOHTPOJbLHBIX Meponpumui‘l YpeKIEHUS

3.1. YIIOMHOMOYEHHOE JOIDKHOCTHO® JIHIO OCYMIECTBIACT aHaJM3 BBIIBICHHBIX
HApYIIEHHH, ONPeIeIseT X NPHIHHEL 1 paspabaThIBACT MPeUIOKEHHAA JULT IIPHHATHA Mep II0 KX
yCTPaHEHHIO ¥ HEJIOMYIIEHHIO B JaTbHENIIEM.

Pe3yIbTaThl IPOBEJICHHS IIPEBAPUTEILHOTO KOHTPOJIst 0QOPMIISIOTCS B BUAIC CITy KeOHBIX
3aIIFCOK, K KOTOPBIM MOTYT IIPAJIAraThCs HepeacHb MepONPHATHI 10 YCTPAHCHHUIO HEJIOCTATKOB H
HaApYIICHUH, €CITH TaKOBbIC GEUIH BLISBIICHBI, @ TAKKE PEKOMEH ALY 110 HEJIOMYIIEHUIO
BO3MOJKHBIX OIIHOOK.

3.2 Pe3y/bTaThl MPOBEICHHUSA TIOCICAYIOIICTo KOHTPOJIsL 0QOPMILSIOTCS B BHJIC Axrta. B Axte
0 TMPOBEJIEHAN MEPONPHATHH MOCIE/YIOIEro KOHTPOJISL OTPAXKACTCA:

- TIporpamMmMa IPOBEPKH;

- 06BEKTHI BHYTPEHHEr0 KOHTPOJIA,

- BUJIBI, METOJ(BI | TIPHEMBI, IPUMEHAEMBIC B IPOLCCCE IIPOBEICHHS KOHTPOIBHBIX
MEPOTIPHATHN;

- aHAJIH3 COBIIOICHHS 3aKOHHOCTH OCYIIECTBIICHIA (I)HHaHCOBO-XO?.ﬂ'ﬁCTBeHHOfI
NeATEeITbHOCTH;

- BBIBOJIGI O PE3yJIBTATaX MPOBECHUS KOHTPOILL.

PaGOTHIKH yIPSKICHNAs, IOMYCTHBIINE HEOCTATIH, HCKAKCHHS ¥ HapyIIeHHUs, B
muchbMeHHOH GopMe PeACTaBIAI0T 06 BsICHEHUS 110 BOIIPOCaM, OTHOCSIIHMCA K pe3yabTaTam
[IpOBE/ICHHUs BHYTPEHHETO KOHTPOILA.

Tlo pesyibTaTaM NpOBEICHIS NPOBEPKH paspabaThBaeTCs IiaH MEpOIPUATHH 110
yCTpaHEHMIO BBISBIICHHBIX HEJIOCTATKOB ¥ HapyIIeHH} ¢ yKasaHueM CPOKOB 1 OTBETCTBEHHBIX JIUII.

o HCTeYeHUY YCTAHOBICHHOTO CPOKa COCTABIIACTCA OTYET O BHIOHEHHMH MEPOTIPAS THHI
JUTH MX HEHCIIOMHEHHH C yKa3aHHeM MPHIAH.

4. IIQ' aBa, 00SI3AHHOCTH U OTBETCTBEHHOCTH CYOLEKTOB CHCTEMbI BHYTPEHHEr0 KOHTPOJISA

4.1. VII0THOMOUYEHHOE JOIDKHOCTHOE JIAIIO IEPE/ HAYaJI0M KOHTPOIbHBIX MEpOIPUATHHA
cocTaBIseT IUIaH (mporpaMmy) paboTsl, IPOBOHUT WHCTPYKTAX C GIeHaMH KOMHCCHHA 1 oprasusyer
y3ydeHre MMH 3aKOHOATeIbCTBA Poccuiickoii ®eiepanus, HOpPMaTHBHBIX [PaBOBBIX KTOB,
perymmpyomux QpEHaHCOBYIO 1 XO3SHCTBEHHYIO AESTEIBHOCTD YIPEHKACHHA.

VI10THOMOYEHHOE JOJDKHOCTHO® JIHTIO o0s13aHo:

- OpraHM30BaTh MPOBCJICHAC KOHTPOJIBHBIX MEPOIIPUSTHH B yIPEIKACHHH COTJIaCHO
yTBEP)KIACHHOMY ILIAHY (mporpamme);

- OIIpEEIUTH METOMBL X crIoco6BI TPOBEAEHHS KOHTPOJIBHBIX MEPOTIPUSATHHA;

- OCYIIECTBIATH 001Iee PYKOBOICTEO B IIPOLIECCe MPOBEICHHUA KOHTPOJIBHBIX MEpOIIPHATHH,
pacIpeeuTh HalpaB/ICHHA TpOBeICHHs KOHTPOIBHBIX MEpPOIPHSATHIA;

- 0BecIIeurTh COXPAaHHOCTD MOJTYICHHBIX JIOKyMEHTOB, OTYETOB 1 JPYTHX MaTepHasoB,
TIPOBEPAEMBIX B XO/I€ KOHTPOJILHEIX MEpOTIPUATHH.



- OBITH IPUHIUITHATBHEIM, cobmoath MpodhecCHOHANBHYIO STHKY H KOH(HIeHINATIEHOCTS.

VIOJHOMOYEHHOE JOIDKHOCTHOE JIMII0 HMECT IIPaBo:

- IPOXOMIKTB BO BCE 3/1aHUs ¥ TIOMCIICHIA, sapuMaeMble 00HEKTOM BHYTPEHHET0 KOHTPOILA,
C ydeToM OrpaHMYCHHH, yCTAHOBICHHEIX 3aKOHOAATEIILCTBOM;

- JlaBaTh yKa3aHus MOJDKHOCTHBIM JIHIAM O [Ipe/ICTABICHIH HEOOXOMMBIX UL IIPOBEPKH
JIOKYMEHTOB M CBEJICHHH (uadOpMAIHIH);

- MOJTy9aTh OT JOJDKHOCTHBIX, & TaKOKe OTBETCTBEHHBIX JIAI YUPEKICHAS MACEMCHHbIC
06 BACHEHHS TI0 BOIIPOCAM, BO3HAKAIOIIMM B XOZIC IpOBEIEHHs KOHTPOJILHBIX MEepOIPHATHH, KOIIHA
JIOKYMEHTOB, CBS3aHHBIX C OCYIICCTBICHUEM (hMHAHCOBBIX, XO3SHCTBEHHBIX oneparmii 00beKTa
BHYTPEHHET0 KOHTPOJLA;

- IIPHBJIEKATh COTPYIHAKOB yIPEKICHHS K IPOBEIEHUIO KOHTPOJBHBIX MEepOTIPUATHH,

CITy KeGHBIX paccie/loBaHuk; '

- BHOCHTB TIPEJIOXKEHHs 00 yCTpaHCHHH BBISBIICHHBIX B XO/I€ TPOBE/ICHNUS KOHTPOJILHBIX
MEpONPUATHA HapYIICHHH | HEJIOCTATKOB.

VqaCTHHKH MEPOPHEATHIA IO BHYTPEHHEMY KOHTPOIIO 00s3aHEL:

- OBITH IPUHIAITAATEHBIMHY, cobmoaaTh NPo(ecCHOHANBHYIO STUKY 1
KOH(DH/IeHIIHATBHOCTD;

- IIPOBOUTH KOHTPOJIBHEIE MEPOIPUATHI yUpeKIeHHs B COOTBETCTBHH C yTBEPIKIEHHBIM
IaHoM (IporpaMmoit);

- He3aMe UTHTENBHO JIOKIIABIBAT YIOTHOMOYCHHOMY JIOJDKHOCTHOMY JIMILY O BBIABICHHBIX
B IIPOIECCE KOHTPOIBHBIX MEpONIPHATHH HAPYIIEHUIX 1 370YIIOTPEOICHUAX;

- 06eCIIedHTh COXPAHHOCTD MOTYJeHHBIX IOKYMCHTOB, OTYETOB U JPYTHX MaTepuaoB,
IIPOBEPSEMBIX B X0/I¢ KOHTPOIBHBIX MEpPOTIPHATHH.

VqaCTHHKA MEPONPUATHH 10 BHYTPEHHEMY KOHTPOIIO MMEIOT [IPaBo:

- IIPOXO/UTH BO BCE 3/[aHUs ¥ MOMCIICHHA, 3aHEMAEMBIE 00BEKTOM BHYTPEHHETO KOHTPOIL,
C y4eTOM OrpaHHYCHHH, yCTaHOBJICHHAIX 3aKOHOAATETHCTBOM O 3allUTe rOCY/IapCTBEHHOH TaiHbL

- XOJ[aTaicTBOBAT TIepe]l IIpefice/IaTeNieM KOMUCCHH O [Ipe/ICTABJICHHH MM HEOOXOMMBIX
TSl IPOBEPKH JIOKYMEHTOB H cBeeruit (MEGOpMAIIIH).

4.2. TIpoBepsieMbl€ JOJDKHOCTHBIC JIAIA YUpEXK/IEHHs B TIPOLECCE KOHTPOIBHEIX
MepOIPUATHH 0053aHBI:

- OKa3bIBATH COIEHCTBUE B POBEICHAUH KOHTPOJIBHBIX MEpOTPHUSATHI;

- IPE/ICTABIIATE 10 TPEGOBAHMIO KOMUCCHH H B YCTAHOBJICHHBIE € CPOKH NOKYMEHTEL,
HeoOX0oauMBIe IS IIPOBEPKH;

- JlaBaTh CIPABKU M OOBSCHEHUS B YCTHOH # muceEMeHHOM GopMe 10 BOIIPOCAM,
BO3HMKAIONIAM B XOJI€ IPOBEICHMA KOHTPONBHBIX MEpPOTPHATHHA.

4.3. Cy6beKThl BEYTPEHHETO KOHTPOILT B paMKax MX KOMICTEHIMH U B COOTBETCTBHH CO
cBouMH (DYHKIHOHAIBHBIMH 06s3aHHOCTSAMHI HECYT OTBETCTBEHHOCTD 32 pa3paboTKy,
JOKYMEHTHPOBAHHE, BHEAPCHUE, MOHUTOPHHT | pa3BUTHE BHYTPEHHETO KOHTPOJIA BO BBEPEHHBIX
uM chepax JesTeNbHOCTH.

4.4. Jluna, NONYCTHBIIHE HEJOCTATKH, HCKAMKCHI 1 HapyIICHUs, HECYT MUCIMTUTAHAPHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C tpeGopanmsvu TK PO.

5. OIIBHK_Q_ CcOCTOSIHUS CHCTEMbI BHYTDEHHETO KOHTPOJIH

5.1. Onenxa 3¢ HeXTUBHOCTH CHCTEMBI BHYTPEHHETr0 KOHTPOJLL B yUIpeKICHAH
OCYIIECTBIISIETCS cyOBeKTaMi BHYTPEHHETO KOHTPOJISL.

5.2. HenmocpeacTBeHHas OICHKA aJIeKBaTHOCTH, JIOCTaTOYHOCTH H 5 eKTHBHOCTH CHCTEMBIL
BHYTPEHHET0 KOHTPOJIA, & TAKXKE KOHTPOJIb 33 COOIIOICHHEM IPOUCIYP BHYTPEHHEr0 KOHTPOILA
OCYIIECTBIIACTCH YIIOJTHOMOYCHHBIMU JIOJDKHOCTHBIMH JIHIIAMH.



B pamKax yKa3aHHBIX yTOJIHOMOUCHHBIC hito)
npoBepoK 3(GEeKTHBHOCTH JeHCTBYIOMUX IPOIETY

He06XO0IMMOCTH pa3paboTaHHbIE PC

IKHOCTHBIE JIANA IIPECTABILIOT pe3yIbTaThl
p BHYTPEHHETO KOHTPOIIA A B CIIyHae
JUTOJKEHHS TI0 HX COBEPIICHCTBOBAHHIO.



[Tpunoxenne Ne 5

Kk EquHOM y4eTHON ITOJIUTHKE
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(cormacHo IpUKasy

MKY «[1® u MTCIOY»

ot 05.08.2024 Ne 70)

HOEHEOK QOEMHEDBE!HHH M HMCI0JIL30BaAHHS pe3epBOB NpeaCcTOAMNX pacxoaoB

1. O6ommue NOI0KEHUS

1.1. HacTosimuit mopsioK (pOpMHPOBAHHS PE3EPBOB IPEACTOSIIMX PACXO/0B (naree TaxKe -
TTopsiiox (OpPMUPOBAHHS PE3EPBOB) paspaboTaH B COOTBETCTBHH C:

- mpukaszoM Munduna Poccunt oT 30.05.2018 N 1241 «O6 yTBepKIeHHH (eieparbHOro
cTanzapra GyXTaiTepckoro ydera uis OpraHu3aiyii rocyapCTBeHHOTO CekTopa «Pe3epBBl.
PackpbiTie HE(GOpMALmH 00 YCTOBHBIX 0043aTE/ILCTBAX I YCIOBHBIX aKTHBAX, 4 TaKKe
MeTouIeCKUMH PEKOMEHIAIMSIMHU, JOBEICHHBIMH ITHCEMOM Munduna Poccuu ot 05.08.2019
N 02-07-07/58716;

- mpukazom Munduna Poccunt oT 15.11.2019 N 1841 «O6 yrBepXaeHuH (QenepatbHOro
cranjapra GyXrauTepeKoro ydera rocy1apCTBeHHBIX duBaHCOB «BHILIATEI IEPCOHAITY», & TAKKE
MeTomu4ecKAME PEKOMEHIAlMsIMH, NOBEICHHBIMH IHCHMOM Munbuna Poccun 0T 30.11.2020 N
02-06-07/104576;

- npukaszom Munduna Poccuu ot 01 .12.2010 N 1571 «O6 yrBepxaenuu Exunoro niaxa
c4yeTOB OYXTalTepCcKOro y4eTa Ul OpraHoB rocy/apCTBEHHOM BIACTH (TOCYy1apCTBEHHBIX
OpTaHoB), OPraHOB MECTHOTO CAMOYIPABJICHHS, OPraHOB YIpaBICHIA roCy/IapCTBEHHBIMA
BHEGIODKETHBIMA (POHIAMY, TOCY IaPCTBEHHBIX aKaZeMHH HaYK, TOCY1apCTBEHHbIX
(MYHHIETIATBHBIX) yUpexaeruil # HCTPYKIMH 10 €T0 NPUMEHCHIIO,

- npukazom Munduna Poccun oT 06.12.2010 N 1621 «O6 yreepxneanu [Ln1ana cueToB
GIO[DKETHOTO ydeTa ¥ MIHCTPYKIMH [0 €T IPUMCHCHHION;

- nprkaszom Mundura Poccun ot 16. 12.2010 N 1741 «O6 yreepxaenun [Lnana cueToB
610KeTHOTO yueTa i VIHCTPYKIMH 110 €r0 IIPUMCHCHHIO.

1.2. TTopsiok (JOPMEPOBAHKS PE3EPBOB YCTAHABIMBACT IIPABHIIA OTPAKCHIIA B
GyXTaITepCKOM ydeTe YIpeskeH s HHbOpMAIiK O COCTOSHMAM 1 IIBMOKEHUH CYMM PE3CPBOB
[IPEZCTOSITAX PACXOJIOB B IENISX PABHOMEPHOTO BIIIOUCHHUS pacXo/IoB Ha (UHAHCOBBIM pe3yIbTaT
YUPEXKICHHS [0 0053aTEILCTBAM, HE ONPEIENICHHBIM 110 BEIHIHHC ¥ (W) BpEMEHH MCIIOTHEHHUA.

1.3. Hacrosiuii TTopsimox pazpaboTaH B LEIAX KOPPEKTHOIO dopmupoBaHms HaKTHIECKOH
ceBecTOMMOCTH OKA3aHHBIX YCIYT (BBITOJIHEHHBIX paboT), B TOM YHCJIC TI0 BAJIAM (uHAHCOBOTO
oecredeH s, X OTPAKEHHA B OTICTHOCTH HHPOpMAIHH 06 OTIOKEHHBIX 0043aTeIbCTBAX
YIpEKICHHS.

1.4. OHOBPEMEHHO ¢ HOPMHUPOBAHAEM PE3EPBOB IPEICTOSIIIX PACXOL0B B ydere
OTpakaeTCs PUHATHE YIPEKICHHEM 0043aTeBCTB B CyMME c(hOpMHUPOBAaHHEIX PE3EPBOB C
npuMerenreM cdeta 502 99 «OTnoxeHHbIe 00s3aTeILCTBAN.

1.5. BeumHa Pe3epBOB OPEIENIeTCs COOTBETCTBYIOMIMM pacieToM 1 SBJISIETCS

- OLIEHOYHBIM 3HaueHueM. Pa3mep pe3epBoB HE OrpaHHYCH. Ilepro, Ha KOTOPBIA CO3MAETCs PE3EPB,
MO3KET OBITH OrpaHHYeH TOJIBKO CPOKOM HCIIOTHEHHA 06s13aTeIbCTBA, B OTHOIIEHHHA KOTOPOTO
CO3JIaH PE3€EPB.

1.6. TToz chopMUpOBAHHEIC PE3EPBBI U OTJIOXKCHHBIC 0053aTENHLCTBA OCTATKH ACHEKHBIX

CPEJICTB Ha JIMIIEBOM CYETE U B Kacce YUpexKACHUS HE pe3epBUPYIOTCSL.



2. Buapl pe3epBoB NpeacTOSNIHX PACXOA0B, (OPMH €MBIX VUpEKIACHUEM

2.1. B yupexaeHu# GopMUpYIOTCs CIICTYIOIME BUBI pE3CPBOB:

- Ha OILIATy OTIYCKOB 32 (aKTHIECKH OTPabOTAHHOE BPEMS MK KOMIICHCALHi 32
HEHCIIOTh30BAHHEIN OTITYCK, BKIIOYas IUIATEXKH Ha 00513aTeIbHOE COIHATIBHOE CTPAXOBAHHE,

- pacXOAHBIX 0053aTe/bCTB, OCIIAPUBACMBIX B cy/1e6HOM IIOPSJIKE, @ TAKIKE BO3HUKAIOMIHX
13 IPETEH3MOHHBIX TPeOOBaHUM U HCKOB 10 pe3yJIbTaTaM (haKkTOB X035HCTBEHHOM KH3HH, B TOM
yucIIe B paMKax JocyneGHoro (BHECY/1e6HOro) paccMOTPEHMA MpEeTeH3HH;

- 110 06S3aTeTHCTBAM YIPEXK/ICHHS, BOSHAKAFOLIMM 110 (haKTam X03siCTBEHHOU
NeATeTHHOCTH (CAEKaM, OTIepalisiM), IO HAUCTIEHAIO KOTOPBIX CYIIECTBYET Ha OTICTHYIO 1aTy
HEOTPEIEIEHHOCTb 10 KX PasMepy H3-3a OTCYTCTBHS NEPBAMHEIX YUCTHBIX JOKYMCHTOB;

- 3a [IOCTABJIEHHBIE MaTePHATBHEIE ICHHOCTH, CTAHHbIE pa0oTHI, IPEIOCTABICHHBIC
(mOTpebeHHbIE) yCIyTH, 00YCIOBIEHHbIE 0053aHHOCTEIO 3aKa3THKa IPHHATE 1 WCIIOJTHUTD
JIeHeXKHOE 0053aTeLCTBO [0 Pe3yNIbTaTaM PAEMKH OCTABICHHBIX TOBAapOB (BBITTOTHEHHBIX
paboT, OKa3aHHBIX YCIIyT), B CITydae opOpMICHIS TIOKYMEHTa O IPHEMKE HE B MOMCHT MIOCTaBKH
ToBapa (Caun pe3ysIbTaToB PaboT, OKa3aHUs YCIIyT).

3. TlopsIoOK ONpeIeJIeHHs] CYMM pPe3epPBOB NPEICTOAMHMX PACX00B ¥ HX 0 A'KEeHHA B
OYXraJrepcKomM ydere

V CTaHABIMBAIOTCS CIETYIONHE 0COOCHHOCTH (HOPMHUPOBAHUA PE3EPBOB NPEACTOAIIHX
pacxo/10B:

3.1. Pe3sepB Ha OIUIATy OTILYCKOB 38 (aKTHICCKH oTpaboTanHOe BpeMs (KOMIEHCAIHH 32
HEWCIIOb30BAHHBIN OTITYCK)

3.1.1. Pe3epB Ha oIUiaty OTIIYCKOB 38 (HaKTHICCKH 0TpaboTaHHOE BPEMs HJTH KOMIICHCAIMH
33 HEHCIIOJIB30BAHHEIH OTIIYCK, B TOM YHCIIe IPH YBOJIbHEHHH PaOOTHAKA yIPEKACHHSA, BKIIOHA
aTeXHd Ha 003aTeNIbHOE COIHAIBPHOE CTPAXOBAHKE, HATUCIIACTCS (kOoppeKTHpyeTCs) O/HH pa3s B
MeCsIl HOPMATHBHBIM METO0M €IKEMECTIHO MCXOUT U3 60% ot ®OT 6e3 ydera HAUMCIICHHH,
KOTOPBIE CYATAIOTCS TI0 CPEIHEMY HIIH Pa3sOBBIX HadWCIICHAN (MaTepuaibHasi TOMOIIb H T. I1.)

3.1.2. Peseps B wacTu IiaTeell Ha 00s3aTeIPHOE CONKAIBHOE CTPAXOBAHHAE
PACCYMTHIBAETCS B AHAOTHIHOM IIOPS/IKE HCXOI U3 CMMEI, pe3epBHpYEMOi Ha
HEMOCPE/ICTBEHHYIO OILIATY OTITYCKOB, & TAKKe JEHCTBYIOMHX Tapr(}OB CTPaXOBBIX B3HOCOB.

3.1.3. Haumcienue (KOpPEKTHPOBKaA) pe3epBa Ha MPECTOAILYIO OIIaTy OTITYCKOB
IIPOU3BOAMTCS ©KEMECSIHO Ha OTUCTHYIO JaTy.

3.2. Peseps Ha oIUIaTy PacXoHBIX 0053aTENBCTB, OCIAPHBACMBIX B cyneGHOM mopsinke (110
cye6HbIM pa30upaTeNbeTBaM) | 110 IPETEH3HOHHBIM TpeGOBaHUIM M HCKaM

3.2.1. Pe3epB co37aeTcs IIPU YCIOBHH, €CIH 110 COCTOSHUIO HA OTUETHYIO ATy CyOBEKT
[(eHTPAIA30BAHHOTO y4eTa SBIIETCS CTOPOHOH cyne6HOro pa3GupaTenbeTBa | (WIH) yUPEKIEHUIO
IPEIBABICHBI HCKH (mpeTeH3un).

AHATUTUYECKUH y4eT BEAETCS 10 KaXKIOMY cyzneOHOMY pa30HpaTeIbCTBY.

3.2.2. B mocneayionue OTYETHIE IEPHO/IBI B 3aBUCAMOCTH OT X0/1a cynebHoro
pa3bupaTebCTBa HAa OCHOBAHHH IPE/ICTABIICHHA (3aK/TIO9CHS) FOPUIMIECKOH HITH PEIICHHA
IpodHILHON KOMHCCHH CITYXKOBI CyMMa pe3epBa MOXKET KOpPPEKTHPOBATECS Kak B CTOPOHY
YMEHBIICHHS, TaK M B CTOPOHY YBEIHUCHUA.

3.3. Peseps no 06s3aTeNbCTBaM YUPEXKICHHU, BOSHUKAIOIHM 110 daxraM X034HCTBEHHOH
JeSTeNbHOCTH (CETKaM, OTEPALHsIM), TIO HAIHCIICHHIO KOTOPIX CYMECTBYCT Ha OTYETHYIO JaTy
HEOTIPE/IEIeHHOCTD 110 MX pa3Mepy A3-3a OTCYTCTBUS NCPBUIHBIX yHETHBIX JIOKYMEHTOB.



Peseps coszaeTcs s yueta (akTHIecKy OCYIECTBICHHBIX PacX0/I0B, IO KOTOPEIM Ha
OTYETHYIO Ty OTCYTCTBYET JOKYMEHTaIbHOE IONTBEepIK/IeHue (IepBHYHbIC IOKYMEHTHI). Peseps
IIPU3HAETCS B OLIEHOYHON BEIMUMHE, ONpPEICICHHON HCXOL yCIIOBHIi I0roBOpa (KOHTpakTa) U
o6beMa IPHHATEIX paboT (OTpebIIeHHBIX YCIIyT), Ha OCHOBAHHH ByXranTepeKoi CripaBKi (b.
0504833).

t

AnammrHdeckuit yaer Begercs no kogam KOCI'Y B paspese 1orosopos (KOHTpPAKTOB).

3.4. Peseps 3a [IOCTABJICHHBIC MATCPUATIbHBIC [IEHHOCTH, CIAHHBIC paboTsl,
IIpe0CTaB/IeHHbIE (TIOTPEOIEHHBIE) YCIyTH, 00yCIOBICHHEIEC 00S3aHHOCTHIO 3aKa34nka IPUHATE U
HCIIOJIHUATH JCHEKHOE 0053aTeIbCTBO MO pe3yIbTaTaM IIPUEMKH IIOCTaBJICHHBIX TOBAPOB
(BBIOJTHEHHBIX PaboT, OKa3aHHBIX YCIIYT), B Cllydae 0OPMIICHHS I0KYMEHTa O IIPHEMKE HE B
MOMEHT IOCTABKH TOBapa (CIaud pe3yIbTaToB paboT, OKa3aHms yCIIyr).

3.4.1. B mensx co3aanus pesepsa (haKT MoCTaBKA TOBapa, BRIIOTHEHUs PabOThl, OKa3aHHs
YCITyTH B 0053aTeIHOM MOPSIKE JOJDKEH OBITh IOATBEPKIEH JOKYMCHTOM, o(hOopMIICHHBIM U
[OJIIACAHHBIM CO CTOPOHBI YUPEKICHHUs paHee NaThl MOJNUCAHNA YUPEKICHAEM KakK 3aKa3THKOM
JIOKYMEHTa IPUEMKH.

3.4.2. Eciu (akT okasaHus yciyry (BBIIOTHEHHs paboThl) 10 IPHEMKH HE OATBEPIKACH
JOKYMEHTAJIBHO, TO PE3ePB CO3/IaeTCs Ha OCHOBAHWH YBEJOMIICHHS CO CTOPOHEI HCTIOMHHATEIA 06
OKa3aHUHU YCIIyT (3aBepIIeHHH paGoT) K FOTOBHOCTH K Cllave-IPHEMKe, K PEMEpY, AaToH
TOANUCAHHS MOAPSTINKOM TOKYMEHTA O TIPHEMKE.

3.43. GopMHUpPOBAHKE Pe3epBa M0/ IPHEMKY MAaTEPHAIBHBIX [EHHOCTEH OTPKACTCS C
npuMeHeHueM 1o aeGeTy cootBercTByromtero cueta 106 XX. MckmoueHue COCTaBIIMOT
noTpebseMble MaTepHaIbHBIC 3a1ackl, TPU (POPMUPOBAHUH Pe3epBa NPEIICTOAIIX PAaCXO/I0B 110
KOTOPHIM 110 1ebeTy ykaspisaercs cuet 105 XX.

4. Yuer M HCIOJIL30BAHME CYMM De3epPBOB

4.1. Haumcnenue (KOpPEKTHPOBKA) PE3EPBa B CHTYalHsAX, HE YCTAHOBJICHHBIX BBIIIC,
OCYIIECTBIISIETCS B ClIydae:

- IOJTHOT'O MCII0JIb30BAHMS HAYUCIEHHOTO Pe3epBa;

- IPHHATHS PELICHHS 0 PeOPraHM3aliH, THKBATAINY YIPEKICHHS;

- 10 pe3yJIbTaTaM MHBEHTapHU3alluH.

KoppeKTHpOBKa pe3epBa OCYIIECTBIIAETCs [IyTeM COIOCTABIICHUs CYMM Pe3epBa,
HAYKCIIEHHOTO HA YCTAHOBJIEHHYIO JaTy, C OCTATKOM pe3epBa Ha 3Ty [aTy U COOTBETCTBYIOMICIO
yBeuueHus (YMEHBIIEHHS) pe3epBa.

4.2. Pe3epBbl HCTIONB3YIOTCS TONBKO Ha MOKPHITHE TEX PACXOJIOB, B OTHOIICHHH KOTOPBIX
OHH OBLIU CO37aHEL

4.3. TIpu3HaHKe B yueTe pacXo/(0B, B OTHOIIEHHH KOTOPBIX copMUpOBaH PE3epPB,
OCYIIECTBJISETCS 3a CUET CYMMBI CO3J[aHHOTO PE3¢epBa.



[Tpunoxenue Ne 6

K Enunol yaetHO# nonuTHKe
MKY «1® u MTCIIOV »
(cormacHo mpukasy

MKY «[1® u MTCOOVY »

ot 05.08.2024 Ne 70)

Ilonoxkenne 06 HHBCHTAPDH3ANMWH

1. O6mue moJi0xKeHAs

1.1. Hactosmee nonoxenue (nanee - I1ooxkeHne) ycTaHABIUBAET IIPaBHIIa IIPOBEICHHS
MHBEHTapU3al[ii UMYIIECTBA, IMYIECTBEHHBIX NIPaB, HHBIX aKTHBOB U 00A3aTENECTB YUPEXKICHHS,
CPOKH IIpOBE/IEHUS H 0OPMIICHHS PE3yIbTATOB HHBEHTAPH3AIH.

1.2. IlensvMu HHBEHTApU3AIUH ABJIAFOTCS:

- BbIABJIEHHE (DAaKTHYECKOTO HAMYMs HMYIECTBA, UMYIECTBEHHBIX IIPAB, HHBIX aKTUBOB;

- conocTaBneHre GakTHYECKOro HAIMYHA C JaHHBIMH OyXraintepckoro (010 KETHOro)
ydera;

- IPOBEpKa MOJIHOTHI OTPAKESHHUS B YUETEe aKTHBOB U 00SI3aTENIbCTB;

- onpeieNieHne (PaKTHIECKOTO COCTOSTHUS HMYIIECTBA | €r0 OICHKa;

- JOKYMEHTAIbHOE MOATBEPIKACHHE HATHMYHSI aKTHBOB U 005A3aTENIBCTB.

2. IlopsioK NPOBeIeHUS HHBEHTAPH3AIHHA

2.1. KonuecTBO HHBEHTApHU3alMii B OTYETHOM 'Oy, [aTa ¥ CPOKH HX IPOBEIEHHS,
MEpEeYEHb aKTUBOB U 0053aTeNbCTB, TPOBEPSAEMBIX IIPU KOHKPETHONW HHBEHTAPU3AIIUH,
yCTaHaBIMBAIOTCA PYKOBOIUTEIIEM YUPEXKICHHUS, KPOME CIIydaeB, IPeJyCMOTPEHHEIX B II. 2.2
[Tonosxxenus.

2.2. VluBeHTapH3aLis UMYIECTBA, UHBIX aKTHBOB U 0053aTEIbCTB YUPEHKICHHS TPOBOIUTCS
00s13aTeNbHO:

- IPH YCTaHOBIICHUH (PAKTOB XUIIECHUN WM 37I0YTIOTPEOIIEHNH, a Tak)Ke TIOPYH IIEHHOCTEH;

- B Cllydae CTUXMHHBIX O€/ICTBHH, 110Kapa, aBapuil WK IPYTUX Ype3BBIYAHBIX CHTYaIHH,
BBI3BAHHBIX 3KCTPEMALHBIME YCIIOBHSIMH;

- IIpH CMEHE OTBETCTBEHHBIX JIUI] (Ha IEHb IIPUEMKH-TIEpeadu Jel);

- Ipu nepeaye (BO3BpaTe) HMYIECTBA YUPEXKIEHHS B apeH/Ty, YIIpaBlIeHue, 6e3B03Me31HOe
[I0JIb30BaHME, a TAK)KE BBIKYIIE, TPOJAKE KOMILIEKCA 00BEKTOB ydeTa (MMYyIECTBEHHOTO
KOMILIEKCA);

- IIEpEJI COCTABJIEHUEM I'0JI0BOM OyXranTepckoi (010KeTHOH) OTYETHOCTH, KPOME
UMYIIECTBa, HHBEHTAPHU3AIHsI KOTOPOTo IIPOBOIMIACE HE paHee | OKTSIOpst OTIETHOTO rofa;

- IIPU pEOpraHu3alliy, THKBH/IAINH YIPEKICHHUS IIePe]l COCTABIEHHEM Pa3IeIUTETHHOTO
(MukBHOanEoOHHOro) Ganamnca;

- B IpyTHX CIIy4asx, IpeayCMOTPEHHBIX 3aKoHOoaaTenscTBOM Poccuiickoit Denepariuu uiu
HOpMAaTUBHBIMH akTaMyu MuH(ura Poccuu.

2.3. B nemnsix BHyTPEHHEr 0 KOHTPOJIS U 00ecTIeYeHusI COXPAHHOCTH MaTepHaIbHBIX
LEHHOCTEH U JEHEKHBIX CPEIICTB KpoMe 00s3aTeIbHBIX CIIydaeB IPOBEACHU HHBCHTApH3aIlHH
MOTYT IIPOBO/IUTHCSI BHEIIAHOBBIE HHBEHTAPHU3AIHH.

2.4. Tlpu xoIeKTUBHOM Wil OpUragHO MaTepHabHON OTBETCTBEHHOCTH HHBEHTapHU3alUs
[IPOBOJUTCSL:

- IPA CMEHE PYKOBOAUTENS KOJUIEKTHBA WIH Opuraaupa;

- IpH BEIOBITHH K3 KOJUIEKTHBA WiH Opurazsl 6oee 50 mponeHToB pabOTHHKOB;

- 110 TpeGOBAHMIO OJIHOTO WJIM HECKOIBKUX YICHOB KOJUIEKTHBA WM OpUTrabl.



2.5. Jlnst mpoBeICHUS. HHBEHTApU3allMK B OPraHW3alliy CO3/1aeTCs MOCTOSHHO JAEHCTBYIOIIAT
HHBEHTapu3anuoHHas komuccus. [Ipu 6ompmom o6beme paboT A1t 0THOBPEMEHHOTO ITPOBEICHHS
HHBEHTapU3alliK UMYILIEeCTBa CO3JatoTcs paboune HHBEHTapU3allMOHHbIE KOMUCCHH.

CocraB HHBEHTApU3AIIMOHHBIX KOMUCCHH YTBEPKAAETCS PYKOBOJUTENEM YIPEKICHHUS.

VHBeHTapU3alHOHHAsA KoMUCcHs (paboure NHBEHTapH3allHOHHBIE KOMUCCHH) MOJKET
CO3/1aBaThCs PeleHreM o mpoBeneHnn naBeHTapu3anuu (. 0510439) 6e3 n3pannst OTACIBHOIO
[IPHKa3a PyKOBOIAUTEIIS YUPEKIACHHS.

B cocTaB KOMHCCHI MOTYT BXOJHTH PAOOTHHKH yupexkKIeHus, OyXralTepcKoi ciryKObl 1
JIPyTHE CIIEIUANHCTE], CIIOCOOHEIE OIEHUTH COCTOSIHIE UMYINECTBA U 0043aTebCTB yupexaenus. B
HHBEHTAPU3ALHUOHHYIO KOMHCCHIO MOTYT OBITh BKJIFOYEHBI PAOOTHUKHU CITyKOBI BHYTPEHHErO
KOHTPOJIS YUPEKICHHUSA, & TAKKE IPEICTABUTEII HE3aBUCHMBIX ayIHTOPCKUX OpraHU3alui.

2.6. B mensx mpoBeieHuss HHBEHTapH3auK 0(OPMILIETCS PEIIEHHE O POBEJCHHH
uaBenTapusanun (¢. 0510439).

Buecenue H3MEHEHUH B pellieHne o npoBeieHnd naBeHTapm3aruu (¢. 0510439), B Tom
YuCIIe 110 IPHYHHE OTMEHBI paHee IIPUHSATOrO PEIIEHHUs O IPOBE/ICHUY HHBEHTapH3alliy,
JIOTTyCKAeTCst 10 Havyasa IMpOBeIeH s HHBEHTapu3aluy. Takoe pelnenne 0 BHECEHHH H3MEHEHU I
ohopmIIseTcs H3MEHEHHEM PEIeHHs 0 IpoBeeHHH nHBeHTapu3anuH (¢. 0510447). ITocie
HACTYIUIEHHUS JaThl Havyayla IIPOBeIeHNs MHBEHTapU3alli BHECEHHE H3MEHEHHH B PEICHHE O
npoBenennn uHBeHTapu3ayu (¢. 0510439) ne nomyckaercs.

JIuct cornacoBanus, NPHIAraeMbli K PEIeHHIO O IIPOBEICHHH HHBEHTapH3auu (.
0510439), u3MeHEHHIO PEIIeHHs 0 IMpoBeAeHnH uHBeHTapu3auuu (¢. 0510447), noxnuceBaercs
npejiceiaTeleM HHBEHTapU3AMOHHOM KoMucCcHH (pabodeil HHBEHTapH3allMOHHON KOMUCCHH),
npejceiaTelieM KOMUCCHH II0 TIOCTYIUICHHIO H BEIOBITHIO aKTHBOB, PYKOBOIMTEISAMH CTPYKTYPHBIX
[OJpa3ae/ICH M, B KOTOPBIE BXOAAT WICHBI HHBEHTApH3aIMOHHOH KoMuccHH (paboumx
HHBEHTAPU3AI[HOHHBIX KOMHCCHI), [NIaBHBIM OyXTalTepoM.

2.7. OTBETCTBEHHBIE JIMIIA B COCTAB HHBEHTAPU3AIIMOHHON KOMUCCHH HE BXOJIAT.

VX nprcyTCTBHE IIPH IMPOBEPKe (PaKTHIECKOro HaJIWYUs HMYIIECTBA 0053aTENbHO.

C OTBETCTBEHHBIX JIAI] WICHH HHBEHTAPU3AIMOHHON KOMHCCHH 0053aHBbI B3ATh PACIIHCKHU B
TOM, YTO K Ha4YaJly WHBEHTapU3aIlM{ BCE PACXOHBIE ¥ IPUXOJIHEIE JIOKYMEHTEI C/IaHEI B
GyXraaTepHuro WK IepeIaHbl KOMUCCHH, U BCe IEHHOCTH, TIOCTYNIUBIINE HA UX OTBETCTBEHHOE
XpaHEHHe, OIIPUXOIOBAHEI, a BEIOLIBIIAE - CIIACAHBI B PACXO/I.

2.8. MuBenTapu3anuu 6e3 Kakux-1ub0 U3bATHH IOUTEKAT:

- IMYIIECTBO, IPUHAIEIKAIEe YIPESIKICHHIO Ha IIPAaBE ONEPATHBHOTO YIIPABICHHUS,
HE3aBHCHMO OT €ro MECTOHAXOXKACHHS (He()MHAHCOBBIE U (PMHAHCOBBIC AKTHUBEI, B TOM YHCIIC
(hMHAHCOBBIE BIIOKEHUSI, TOTOBAs MPOIYKIINS, TOBAPEI, IEHEXKHBIE CPEICTBA M JCHEIKHBIC
JOKYMEHTBI);

- 06513aTeNLCTBA, B T.4. KPEAUTOPCKAs 380JDKEHHOCTD, KPeIUTHl OaHKOB, 3aiMBI;

- IMYIIECTBO, He IPHHAIIeKAIIEe YUPEKACHHUIO, HO YHCIIAIIEecs B OyXralTepckoM y4ere, B
TOM 4HCJIE Ha 3a0alaHCOBBIX CYETaX: HaXxOAsIIeecs Ha OTBETCTBEHHOM XPaHEHUH, apeHI0BAHHOE,
[IOJTy4YEeHHOE s IepepaboTku Hiu B 6€3B03ME3HOE ITOIB30BAHNE;

- HMYIIECTBO, HE YYTEHHOE 10 KaKAM-TH00 IIPHYHHAM, HO HaXO/IAIIEEeCs HA MOMCHT
HHBEHTAPH3alUK Ha TEPPUTOPUH, TOAKOHTPOIBHOH YUPEKIECHHIO.

WHBeHTapU3aIys IMYIECTBA IPOU3BOJUTCSA IO €10 MECTOHAX0XKIIEHHIO ¥ OTBETCTBEHHOMY
JTHILY.

DaKkTHYECKOE HATMYHE HMYIIECTBa IIPU UHBEHTAPU3ALUHU OIIPENEISIOT IIyTEM
00s13aTeIFHOTO 10/ICYeTa, B3BEIIMBaHMs, 0OMepa.

ITepedens 06BEKTOB, MO UISKAIMX HHBEHTAPU3alHH B LIEJISAX COCTABICHHS IOA0BOH
OTYETHOCTH, IIEPUOMIHOCTD (CPOKH NIPOBEICHUS HHBEHTAPH3AIHH), & TAKIKE [IEPEICHb
HOPMATUBHBIX aKTOB, PETYIHPYIOMIHX 0COOEHHOCTH IIPOBE/ICHNUS HHBEHTAPHU3ALHH, IIPUBEICHEI B
tabmurie:



OO6BeKTHI Hopmarusroe
UHBeHTapu3aiuu | [lepnoaudHOCTE U CPOKH CriocoOs1 (MeTo1BI) pEryJIMpOBaHUE
IPOBEICHHSA IPOBEICHUS opsIKa
HHBEHTapH3aluK HHBEHTapU3aIiu MIPOBECHUS
WHBEHTapU3aluu
ITpocpouennas [Tepen cocraBienueM [TpoBepka TOKYMEHTOB, - IOIIL. KB», ')
nebuTopckas u rOJIOBOM OyXraiTepckoH |IOITBEPIKIAIONIHX Ha . 18, m. 32 [Ipun
KpeauTopcKas (unaHCOBOIH) MOMEHT IIPOBEICHUA oxenus Ne 1
3aJJ0JDKEHHOCTH OTYETHOCTH, HO He paHee 1|MHBeHTapu3anuu Hamyue |Cranaapry
OKTSIOpst OTYETHOTO rofia  |IIPOCPOYSHHOR «YderHas
JeOUTOPCKOMA MIOJIUTHKA,
Bce nuHBeHTapH3aMOHHbIE |(KPEUTOPCKOH) OIICHOYHBIE
IPOLEYPHI, CBA3AHHBIE C (38/J0JDKEHHOCTH. 3HAYCHHUS U
neOUTOPCKOA B ToM 4mciIe HCIOMB3YIOTCS [OIIHOKU Y

3aJI0JDKEHHOCTBIO I10
pacxozam, J0JDKHBEI OBITH
3aBepIneHs! He no3aHee 20
Jexadps.

Bce nHBeHTapU3allHOHHEIE
IPOIEeIyPHI IO
IIPOCPOYECHHOMN
3a0JDKEHHOCTH JIOTDKHEI
OBITH 3aBEpINCHBI 10 KOHIIA
(buHAHCOBOTO roja.

[Tpu BO3HUKHOBEHUH Ha
OTYETHYIO J1aTy
IPOCPOYECHHOMI
neOUTOPCKOMH
(KpeauTOpCKOH)
3aJI0JDKEHHOCTH,
uH(pOpManus 0 KOTOPOH
MOJNIEKUT PACKPHITHIO B
OTYETHOCTH, €€
HHBEHTapU3AIH
IIPOBOMTCS HA TOJOBYIO
OTYETHYIO JarTy.

METOJIBI:
- TOJITBEPIKICHA;
- BBIBEpKH (HHTETpaIlH).

Jeburopckas u [Tepen cocraBneHueM [IpoBepka 1OKYMEHTOB, - TIOZITL. «BY», T'»
KpeauTopcKas rO/I0BOH OyXrajnTepckod  |[IOATBEPKAAIOIUX Ha m. 18, m. 32 Tlpun
3aJJ0JKEHHOCTH, 0 |((pUHAHCOBOIH) MOMEHT HPOBEICHH oxenust Ne 1 x
KOTOPBIM B T€YEHHE |OTYETHOCTH, HO He paHee 1{MHBeHTapHu3auuu Hamuyue |CraHmapry
(buHAHCOBOTO rofa He |OKTAOPSI OTYETHOTO rojia  |IIPOCPOUECHHOM «Y4eTHas
OTpa’kaucCh neOUTOpCKOi MTOJTUTHKA,
OIICpaIkH 110 UX (KpeIUTOPCKOH) OLIEHOYHEIE
YBEIHYCHHUEO 3aJI0JIKEHHOCTH. 3HAYECHUS 1
(YMEHBIICHHIO) B ToM 4mncIe HCIONb3YIOTCS [OIIHOKH »

METOJIBL:

- IOATBEPIK/ICHUS;

- BEIBEPKH (MHTErPallUn).
Henpmxumoe Ha orgetnyro nary Mertojel 0CMOTPA, - IO «a»
HMYIIECTBO, B T.4. MOATBEPXKIACHHUS, BeBepkH |, 18, m. 19, m. 32
3eMeJIbHBIC YIaCTKH (MHTErpaum) [punoxeHus




Ne 1 x Cranpapry
«YuerHas
ITOJTUTHUKA,
OIICHOYHEIE
3HAYCHHS U
omuOxuy, [Ipro
xkenwe No 1 K
MMUCbMY
MunpuHa
Poccuu n
DenepaibHOro
KazHadehcTBa OT
11.01.2024

NeNe 02-06-
06/950, 07-04-
05/02-253

bubmuoreynsie
(onmsr

OmuH pa3 B 5 JIeT.
Hawano npoBeneHus - HE
panee 1 oxTs0ps
OTYETHOTO To/1a.

MeTtonbl ocMOTpa

- TIOZIIL. «a»
m. 18, m. 19, m. 32
[TpunosxeHus

Ne 1 x Cranmapty
«YyerHas
MIOJIATHKA,
OIICHOYHBIE
3HAYCHHUS U
OIIHAOKH»

My3eitHbIe
KOJUIEKIIMH U
My3€HHBIE IPEIMETHI

Ha otyeTHy1O nary

Crepka JaHHBIX YYETHBIX
JOKYMEHTOB MY3€HHBIX
($oHIOB (KHUT
nocTyIieHu# (onucei,
WHBEHTapHbIX KHHT)
MY3€HHBIX IIPEIMETOB B
MY3eMHBIX KOJUIEKIHH) 1
JAHHBIX OyXTaJTepCcKOro
y4era, IpA YCIIOBHH
OCYIIECTBIEHHUS My3€EM
IUTAaHOBBIX CBEPOK HATHYIHS
MY3€HHBIX IPESIMETOB K
My3eHHBIX KOJUIEKIHH

- TIOJIIL. «I»
m. 18, . 32 Ilpun
oxennd Ne 1 x
Crannapry
«YdeTHaq
MIOJTUTHKA,
OIICHOYHBIC
3HAYEHUS U
ook, Denep
AJBGHBIA 3aKOH OT
26.05.1996 Ne 54-
@3 «O
MyseiiHom ¢oHzIe

Poccutickoi
Oenepalud 1
My3esiX B
Poccuiickoit
Oepeparuu»
Kamuransaeie [Tepen cocraBneHuEM MeTomBI 0CMOTpa, BBIBEPKH |- IO, «a»
BIIOKECHHS, 110 rof10BO# OyXralTepcKoil  |(MHTErparum) m 18, 1. 19, m. 32
KOTOPHIM B TedeHue |(hHHAHCOBOH) [TpunoxeHus
(HHAHCOBOrO rojia He |0TYETHOCTH, HO HE paHee 1 Ne 1 x Cranpapty
OTpaXKaJIuCh OKTSIOpst OTYETHOTO rojia «Yyernas
OIeparuy Mo ux MIOJTUTHKA,
YBEITMYCHHIO OLIEHOYHBIE
(YMEHBIIIEHUIO) 3HAYCHUS U

OLIHOKA )




HemarepuanbHbIe
aKTHBBHI C
HEOIIpeeICHHEIM
CPOKOM IIOJIE3HOTO
HCIIOIb30BaHUA

[Tepen cocraBieHrEM
rof0BOi OyXranTepckon
(buHaHCOBOK)
OTYETHOCTH, HO He paHee ]
OKTSIOpS OTYETHOTO rojia

[TpoBepka IOKYMEHTOB,
MOATBEPKIAIOMUX Ha JIaTy
[IPOBEICHHS
HWHBEHTapH3aluH HaTHIHE
COOTBETCTBYIOIIUX
00BEKTOB UMYIECTBA

COOTBETCTBYIOIIAMH
oOBeKTaMH
HWHBEHTAPH3ALUN).
Merobl TOATBEPKICHHUS,
BBIBEPKH (MHTETPaLlUH).

[TpoBepka BO3MOXKHOCTH
yTOYHEHHs CPOKa
IOJIE3HOTO UCIIONb30BAHMS
HEMaTepUAbHBIX aKTHBOB,
B TOM YHCJIE C
HEONPEIEICHHBIM CPOKOM
IOJIE3HOTO WCIOJIE30BaHNUS,
B CJIy4ae H3MEHEHHS
(haxTOpOB U (UIH) YCIOBHH
HX MCIIOIE30BAHNU,
yKa3aHHBIX

B 1. 27 Crannapra
«HemarepuabHbIE
AKTHBBIY.

[TpoBepka HaIUIus JIHOO0
OTCYTCTBHSI TIOOBIX
IIPU3HAKOB, YKa3bIBAIOIIAX
Ha BO3MOXHOE
obecIieHeHHE aKTHBA.

(060CHOBaHHOCTH BIIAJICHASA

. 35 Crangapra
«HemarepuaibHEL
€ aKTHBBI»

Nnble 00BEKTH
He(pUHAHCOBBIX
aKTUBOB,

1 pa3a B 3 roja

Hagaio mpoBejieHus - HE
panee 1 okTa0ps
OTHYETHOTIO Tofia

MerTozbl 0cMOTDa,
pacueToB, MOATBEPKICHHU,
BBEIBEPKH (MHTETPaIiH)

oo 18, 19, 32 I1p
uinoxernst Ne 1 x
Cranmapry
«Y4aeTHas
TOJUTHKA,
OIIEHOYHBIE
3HAYEHHS U
OIMHOKH»;

- 1. 7.2 [Ipukasa
MHHKYIBTYPEI
Poccun ot
08.10.2012
Ne 1077,
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40 UHCTpYKUIHMH
0 TIOPSIKE ydeTa
M XpaHeHHUs
JparoneHHbIX




B TOM YHCJIC!

- OCHOBHBIE CPEACTBA,

HEIPOU3BECHHBIE
aKTHBBI,
OMOJIOTHYECKHUE

Meronp! ocMOTpa,

PacueToB, IIOTBEPIKICHHUS,
BBIBEPKH (MHTETPAIUH).

METaJUIOB,
JIparoleHHbIX
KaMHeH,
POYKITHH U3
HHX ¥ BeICHHUSA
OTYETHOCTHU IIPH
UX IIPOU3BOJICTBE,
WCIIOJIb30BaHUH U
oOparieHuy, yTB.
MIPHKa30M
Munduna
Poccum ot
09.12.2016

No 231H;
- . 16 [Ipasuun,
YTBEPKACHHBIX IT
OCTaHOBJIEHUEM
[IpaBuTenscTBa
P® or 28.09.2000
Ne 731;

- Metomudeckue
PEKOMEHJAlAY 110
HHBEHTapU3aliuH
IpaB Ha
pe3y/BTaTel
Hay4HO-
TEXHUYECKOH
JIeSITeIIbHOCTH,
YTBEPIHKJICHHBIE P
acropsbkeHneM M
AHUMYIIIECTBA
Poccun,
MuHIpoMHayKH
Poccun, :
Mumntocta Poccuu
ot 22.05.2002
Ne 1272-p/P-
8/149;

cT. 38 ®enepaiib
HOT'O 3aKOHa OT
08.01.1998 Ne 3-
@3 «O
HapKOTHYECKUX
CpelcTBax H
IICHXOTPOITHBIX
BEIECTBaX )

mm. 18, 19, 32 [Ip
unoxenus Ne 1

Cranzapry




aKTHUBEI,
MarepHaIbHbIE
3aracel, A€HEKHEIE
JIOKYMEHTEI,
(hbHHAHCOBEIC aKTHBEI
(3a UCKITFOYEHHEM
OTHOCSIIHUXCS K
rpymme
«DuHAHCOBEIE
AKTHBBI,
IpeaHa3HadYeHHbIE
VTS TIEPETIPOZIAXKU »);

- KaluTaJbHbIE
BIIOJKEHHUS B
He(UHAHCOBEIE
AKTHBBI, TIPXA YCIIOBUHU
OTCYTCTBHA
pe3yabTaroB
BIIOJKEHHH,
BEIPa)KEHHBIX B BUJIE
MaTepHalbHbIX
LIEHHOCTEMH;

- IpaBa MMOJIb30BAHUS
aKTHBAMHU;

- HeMaTepHallbHbIC
AKTHBEI C
OIIpEIEIEHHBIM
CPOKOM II0JIE3HOTO
UCIIOIB30BaHUS

ITokasarenu Ha
cuerax 401 40, 401
50, 401 60, Ha
3a0aaHCOBBIX CUYETaX
(3a HCKITIOYEHHUEM
cuetoB 17 u 18)

[TpoBepka Hay4wus 160
OTCYTCTBHS JTIOOBIX
MPU3HAKOB, YKa3bIBAIOIIUX
Ha BO3MOXKHOE
obecrieHEeHHE aKTHBA.

[TpoBepka JOKYMEHTOB,
MOATBEPKAAIOMIUX Ha JIary
IPOBECHUS
WHBEHTApH3aLUHU HAJIMIHE
COOTBETCTBYIOLIHUX
00BEKTOB UMYIIECTBA
(000CHOBaHHOCTE BIaJACHUS
COOTBETCTBYIOLIUMHA
o0BeKTaMH
HHBEHTapU3aIIH).

MeTob! TOATBEPKIACHHS,
BBIBEPKH (MHTETPALIUH)

IIpoBepka TOKYMEHTOB,
MOATBEP)KIAIONIAX Ha JaTy
IPOBEICHHUS
HHBEHTApU3alliy HaTHIHe
COOTBETCTBYIOIIUX
00BEKTOB UMYIIECTBA
(060CHOBAaHHOCTH BIIAJICHHUS
COOTBETCTBYIOIUMH
obbeKkTamMu
WHBEHTAPHU3AIHH).
MeTob! TOATBEPKACHHS,
BBIBEPKH (MHTETPalliH).

[TpoBepka Hanmu4us JIU60
OTCYTCTBHSI JTIOOBIX
[IPHU3HAKOB, YKa3BIBAIOIIUX
Ha BO3MOXKHOE
obeclieHeHIEe aKTHBA.

[IpoBepka JOKyMEHTOB,
HOATBEPKIAIOMHX Ha
MOMEHT IPOBEICHHS
HWHBEHTApU3aLUU HATHYHE
IoKasarejei Ha c4eTax.

B ToM 4mncIIe HCIIONIB3YIOTCS
METOZBL:

«YyerHas
MIOJIUTHKA,
OIIEHOYHBIE
3HAYEHUS U
omubxu», m. 6 Ct
aHapra
«Obecienenue
akTHBOBY, I1. 27 C
TaHaapTa
«DuHAHCOBEIS
HHCTPYMEHTBI»

- TIOJIT. «B»
m. 18, o. 32 ITpun
oxenns Ne 1 x
Crannapry
«YueTHas
[IOJIUTHKA,
OIIEHOYHEIE
3HAYCHUS U
OITHOKH »

- TIOJTIT. «BY»
n. 18, m. 32 Ilpun
oxenus Ne 1 x
Cranmapty
«YueTHas
TIOJIUTHUKA,
OIIEHOYHBIE
3HAYCHHS H
ommbkuy, m. 27 C
TaHAapTa
«HemarepuanbHBI
e

aKTUBE, 1. 6 CT
aHaapra
«ObecueHeHHE
AKTHBOBY




TTokazarenu Ha
cuerax 210 06 m
204 33

Jebutopckas u

- TIOATBEPIXKIACHHUS,

- BEIBEPKHU (MHTETPaIlin);
- OCMOTpa 110
MaTepHaIbHBEIM 00BEKTaM.

[TpoBepka JOKYMEHTOB,
NOJATBEPXKAAIOIIUX HA
MOMEHT NPOBEIECHUA
WHBEHTApU3alM{ HAIMYHE
IoKas3arelied Ha cuerax.

B Tom gucne ucnons3yrores
METOJIBI:

- IOJITBEPIKICHUS;

- BHIBEPKHU (MHTETPAIHH)

[IpoBepka 1OKyMEHTOB,

KpEeIUuTOpCKas MOJTBEPXKAAIONINX Ha
3aJ0JDKEHHOCTH, 110 MOMEHT TIPOBEJICHUS
KOTOPBIM HE HWHBCHTAPH3ALUH HAINIUE
yCTaHOBJIECHA nebuTopcKoi
MEHBIIas (KpeuTOpCKO)
NEPUOUIHOCTD 3aI0JDKEHHOCTH.
IIPOBE/ICHHUS B TOM gmciIe HCTIONB3YIOTCA
HWHBEHTapHU3alUul METOJIBI:

- IOJTBEPKICHNUS;

- BEIBEPKHU (MHTErpaIyn).
OO6BEKTEI Ha orueTHy0 nary. MeToB! MOATBEPIKACHUS, |- TIOMIL. «B»
HHBEHTapH3allHiH, BBIBEPKH (HHTErPalun), . 18, m. 26 [Tpun
OIIEpaIiu ¢ Kpaitauii cpox pacyeToB oxenus Ne 1
KOTOPBIMHA TIOCTYILIEHUS Cranpapry
OTpakaroTCs B HH(pOpMAIMHK O TAKUX «YdeTHas
OTYETHOCTH KaK COOBITHAX JUI UX [IOJTUTHKA,
coOBITHS TTOCITE OTpa)KEHUS B y4eTe U OLIEHOYHBIE
OTYETHOH JaThI: OTYETHOCTH KaK COOBITHS 3HAYCHUS U
- nebuTtopckas [IoCIie OTYETHOM JaThl - omubxuy, m. 7 Ct
3a/I0JDKEHHOCTD, B aHjapra
OTHOINEHWH KOTOpOoH |J{aTel OKOHYaHH «CobpITHA 1OCIIE
10 COCTOSTHHIO Ha IIPOBEIEHHS I'OIOBOMH OTYeTHON

OTYETHYIO J1aTy yiXKe
OCYINECTBISINCh
MEpHI 110 €€
B3BICKAHHIO;

- pe3epB 110
MPETEH3UsAM U UCKaM,
B OTHOIIIEHUH
KOTOPBIX Ha
OTYETHYIO J1aTy UIET
CYHAONIPOM3BOJICTBO;

- 00BEKTEI
HEIBH)KHUMOCTH, B
OTHOIIEHUH KOTOPBIX
B OTYETHOM IIEPHOJIE
AHUIIMMPOBAH

MHBEHTApU3aIMH 110 TAKHM
obBexTam
HHBEHTapHU3AIMH - HE
I103/(HEE, 9eM 3a 7 JIHei 10
J1aTBl IPEICTABICHUSA
TOIOBOH OTYETHOCTH

JaTel», MICBEMO M
undunra Poccun u
QenepanbHOTo
Ka3zHadenucTsa oT
11.01.2024

NeNe 02-06-
06/950, 07-04-
05/02-253




npornecc ohopMICHHS
rOCyIapCTBEHHOH
perucTpanuu npasa
coOCTBEHHOCTH
(mpaBa OIepaTUuBHOIO
YIIPaBIICHHUS)

- 3eMEIIbHBIC YIaCTKH.

Wnbie 00BEKTH ITepen cocrasienveM Meropne! ocmoTpa, -
OyxranTepckoro rOIOBOM OyXrajnTepckoil  |pacderoB, moarBepikaenus, |mm. 18, 19, 32 Ilp
y4eTa, B OTHOIEHUH |(PHUHAHCOBOH) BBIBEPKH (MHTETPALHH) unoxenus Ne 1 x
KOTOPBIX II0 OTYETHOCTH, HO He paHee 1 Cranmapty
pesyisraram OKTSI0pSI OTYETHOTO TOJ «YueTHas
OCYILECTBIICHUSA B MOJIATHKA,
TedeHue (HPUHAHCOBOIO OLICHOYHBIE

rojia BHyTPEHHErO 3HAYCHUS U
KOHTPOIISA OIIHOKH»
coBepinaeMbIX (akToB
XO034MCTBEHHOM
KU3HU U (WIIH)
BHYTPEHHETO
(huHAHCOBOTO ayauTa
BBISABIICHBI (DaKThl U
(W) TpU3HAKH,
BIIMSIOLIAE HA
JIOCTOBEPHOCTH
JAHHBIX
Oyxranrepckoro
ydeTa, OyXrajiTepcKoi
(bunancoBOI)
OTYETHOCTH

2.9. Tlopsiiox HHBEHTAPHU3AIMH OCHOBHBIX CPEJICTB M 3€MENIbHBIX Y9aCTKOB.

2.9.1. Ilpu mpoBeACHUH WHBEHTAPU3AI[MA OCHOBHBIX CPEJICTB IPOM3BOMTCS IIPOBEPKA:

- (haKTHYECKOTO HANKHYUS 00BEKTOB OCHOBHBIX CPE/ICTB;

- COCTOSHUSA OOBEKTOB OCHOBHBIX CPEJICTB - BEIABIISIOTCS 00BEKTHI, HYKIAIOIIUeCs B
PEMOHTE, BOCCTAHOBIJICHHH, CIIUCAHHH;

- COXPaHHOCTH HHBEHTAPHBIX HOMEPOB OCHOBHBIX CPE/ICTB, HAHECEHHBIX Ha OOBEKT U UX
COCTaBHEIE YaCTH, IPUCTIOCOOICHH S, IIPHHAJICKHOCTH;

- HAJIM9Hs ¥ COXPAHHOCTH TEXHUYECKOH OKYMEHTAIlUH;

- HAJIMYHSA ¥ COXPAHHOCTH IIPAaBOYCTAHABIHBAIOMEH TOKYMEHTAIUH (B IIPELYCMOTPEHHBIX
ciIydasx);

- KOMIUIEKTHOCTH O0BEKTOB;

- HaJIM4Hs JIOKYMEHTOB, TOATBEP)KIAIOIUX IrapaHTHHHEIE 0043aTebCTBA MOCTABIIHKOB
(mpou3BOIUTEIEN) HA TEXHUKY (B IIEPBYIO OYepeIh Ha TEXHHKY, IPHOOPETEHHYIO B TEUCHHE
MIOCIIETHETO TO/1a);

- npaBWIbHOCTH TpuMeHeHus k0J0B OKO®, rpylnmupoBKH 110 cYeTaM yuera i
YCTAHOBJICHUS HOPM aMOPTH3ALUH.

2.9.2. Ilpu IpoBEICHAY HHBEHTAPU3ALHH 31aHuH (IIOMEIIEHHUMH) IIPOBEPSIOTCA:

- HaJIWYHeE TIPaBOYyCTAHABIMBAIONIEH JTOKYMEHTAIlUH;

- COOTBETCTBHE YYETHBIX JAHHBIX IPABOYCTAaHABIHBAIOIIAM HOKYMEHTAM;
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- CBEpKa MMEIONIUXCS IIPaBOyCTAHABIUBAIOMUX JOKYMEHTOB Ha 00BEKTE!I HEBMKUMOCTH C
NaHHBIME EIUHOrO rocyiapcTBEHHOI'O peecTpa HeIBUKHUMOCTH.

- HJIWYHE TEXHUYECKOM JOKYMEHTALUU Ha OT/EIbHbIE HH)XEHEPHbIC H KOMMYHATbHbIC
CHCTEMBI, BXOJIAIINE B COCTAB 3/IaHUS: CACTEMY BOJIOIPOBOJA, KaHAIU3AMH, OTOIICHHS,
3JIEKTPOCHAGKEHHS, IOJKAPHYIO CHTHATTU3AIIMIO, OXPAaHHYIO CHTHAIM3AIHIO, CHCTEMY
BHIIEOHAOIIONECHHUA | T. /1.,

- COOTBETCTBHE Y3/I0B M KOMIIOHEHT HE)KCHEPHBIX H KOMMYHABHBIX CHCTEM TeXHHYCCKOU
JIOKyMeHTaI|H (IPH BEISBICHHH OTKJIOHEHUH TOrOTaBIMBAIOTCA PEKOMEH/IAIIHH 00 yTOYHEHUH
TEXHUYECKOM JTOKyMEHTAIUH);

- BHEIITHEE COCTOSHHE KOHCTPYKTHBHBIX JIEMEHTOB 3/IaHHSA, BHEITHEH U BHYTPCHHEH
OT/IENKH, OKOH, JBEPEii, Y3710B H KOMIOHEHT HHKCHEPHBIX X KOMMYHAIBHBIX CHCTEM (npu
BBISIBIICHUH HEHCIIPaBHOCTEH HOPMUPYIOTCS PEKOMEHIAINH 110 IIPOBEACHHUIO PEMOHTHO-
BOCCTAHOBHTEIIBHBIX padoT).

2.9.3. TIpu npoBeieHUY HHBEHTAPH3AIMH KOMIIBIOTEPHON TEXHUKH IIPOBEPSIOTCSL:

- cepuiiHBIE HOMEpa COCTAaBHBIX YacTed W KOMILIEKTYIOMIHX;

- COCTaB KOMIIOHEHT CHCTEMHBIX OJIOKOB;

- HaJIM9He TIPaBOyCTaHABIHBAIOIINX MOKYMEHTOB Ha HCIOIB3yEMOE IIPOrPaMMHOC
obecnieueHHE.

2.9.4. Tlpu npoBe/IeHAH HHBEHTApH3alHK 00BEKTOB aBTOTPAHCIOPTA IIPOBEPSIOTCA:

- HaJIM9¥e ¥ COCTOSHHUE IIPUCIIOCOOICHUH U IIPUHAIIEKHOCTEH; ;

- HCIIPaBHOCTH OJIOMETPA;

- HCIIPABHOCTH JIaTYMKOB KOJIMYECTBA TOILINBA;

- COOTBETCTBHE JJAHHBIX OJIOMETPA JaHHBIM ITyTEBBIX JIACTOB.

2.9.5. TTpu poBeICHAM HHBEHTAPU3AIMH 3EMEJIbHBIX YJaCTKOB OCMOTP 00BEKTOB HE
IPOM3BOMTCA. VIHBEHTApH3aIHs OCYIIECTBISIETCS [IyTEM IPOBEPKH NIPABOY CTAHABIIHBATOIINX
JOKYMEHTOB, IIOTBEPKIAIONIUX [IPaBa IOCTOSHHOrO (6eCCpOYHOT0) MOb30BAHNS, HAIAIHE
CepBUTYTA, a TAKXKE IPOBEPKH (aKTa H JOKYMEHTAIBHOTO 0)OPMIICHHS MPENIOCTaBICHUS 1
IOJTyueHNe 3eMeITBHEIX YIaCTKOB B apeH/y, 6e3Bo3mes/iHoe nonp30Banne. [IpoBouTes CBepKa
MMEIOIUXCS [PABOYCTAHABIMBAIOIMX AOKYMEHTOB Ha KaK/[bli 3eMENBHBIA YIaCTOK,
HaXOAIIHICS B ITOJIb30BAHUH Y YUPEKIACHHUA, C JTaHHBIMH OyXranTepcKoro ydera u ¢ IaHHbIMU
E/IMHOT0 roCyIapcTBEHHOTO peecTpa HeIBHKUMOCTH. [[poBOIMTCS TPOBEPKa HAMIHS OKYMCHTOB
0 TIOATBEPKICHUH KaJaCTPOBOM CTOMMOCTH 3EMENBHBIX YYaCTKOB M CBOEBPEMCHHOCTE MX
IPEIOCTABIICHHUS B OYXTaITepHIO OTBETCTBEHHBIM JIUIIOM.

2.9.6. ITo 06beKTaM HEABMIKAMOIO ¥ JIBHXKHMOI0 UMYIIECTBA, ITOJIyYEHHBIM H ITEPEIaHHbIM
B BO3ME3HOE WK 0e3B03Me3/[HOE MMOIh30BaHNE, HA XPaHEHUE, B JOBCPHTEILHOE YIIPABIICHHAC,
KOHIIECCHIO, IPOBEPAETCA COOTBETCTBHE JAHHBIX OyXraITepcKoro y4era J0KyMeHTaM,
SIBJISIEOLIIMCS OCHOBAHHEM ¥ 0(OPMIIIONTIM TIOTydeHNIe | epeiady Takoro uMyiecTsa. B ciydae
TIepe/iady yIpeKACHUEM JacTH 00beKTa HEIBIIKAMOCTH B BO3ME3/IHOC HITH 6e3BO3ME3THOE
[I0JIb30BAHNE aHATM3UPYETCS KOPPEKTHOCTh PacyeTa YacTu CTOMMOCTH TaKkoro obbekTa.

B OTHOIIEHHWH HMYIIECTBA YUPEK/ICHHUs, IEPEJAHHOTO B apen/ly, 6e3B03Me3/IHOE
T0JIF30BAHME, IIPY MPOBEACHHHU T'OJOBOM HHBEHTAPHU3AIUK UL IIOATBEPIKACHHSA daxTugeckoro
HAIMYHS TAKOTO AMYILIECTBA IPH3HAIOTCS pe3y/IbTaThl HHBCHTAPU3AIHH, IPOBEICHHOH PH
Iepejiaue yuIpeKIeHHeM KOMILIEKca 00BEKTOB ydeTa (MMYIEeCTBEHHOrO KOMIIJIEKCa) B apeHuy,
0e3B03ME3THOE IOJIE30BAHHE.

2.10. ViuBeHTapu3alis HEMaTePHAILHBIX aKTHBOB (BKIIOYAs IIPaBa II0JIb30BAHHSA
HeMaTepHAIbHBIME aKTHBAMH).

Tpy pOBe/ICHAY HHBEHTAPH3AIMA IPOBEPACTCS H3MEHEHHE (PaKTOPOB, KOTOPBIC BIHMSIOT
Ha CPOK TOJIE3HOTO KCIIONB30BaHAs HEMATEPUAIbHBIX aKTHBOB, B TOM YHCIIC HEMATCPHAILHBIX
AKTHBOB C HEOTPE/ICIEHHBIM CPOKOM HCIIOJTB30BaHMUs, [IPaB I0Ib30BaHMs HEMATCpHAbHEIMH
axtaBami. [Ipy H3MEHEHHH STHX (HAKTOPOB CPOK MOJIE3HOTO HCTIOIB30BAHUS HEMATCPHATLHBIX
akTHBOB yTouHseTcs. [lepederHs GakTOpOB AJist TPOBEPKH:
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- OJKHJIaEMBIH CPOK ITOJTy4eHHs] SKOHOMUYECKUX BHITOJ ¥ (HJIH) IIOJIE3HOIO IOTEHIHANA,
3aKJIOYEHHBIX B aKTHBE, IPU3HABAEMOM O00BEKTOM HEMATEPHAILHEIX aKTHBOB;

- CPOK JICHCTBHS I1PaB YUIPEKICHHs Ha Pe3yIbTaT HHTEIUICKTYATbHON AeATeTbHOCTH HIIH
CPEZICTBO MHAMBAAYATU3ALHH U IEPUOJ1a KOHTPOJISI HAJl aKTHBOM;

- CPOK JIeHCTBHS NTATE€HTa, CBU/IETEILCTBA U IPYTUX OTPAHHYEHUN CPOKOB MCIIOIb30BaAHHS
00BEKTOB HHTEJUIEKTYaIBHOM COOCTBEHHOCTH;

- CPOK I10JIE3HOTO HMCIIOIb30BAHUS HHOI'O aKTHBA, C KOTOPHIM 00BEKT HEMaTepHaTbHBIX
aKTHBOB HEIIOCPEJICTBEHHOTO CBS3aH;

- TUIIMYHBIH KU3HEHHBINA UK [ aKTUBA U NyOnuynas uHGopManus 06 OmeHKaX CpOKOB
TI0JIE3HOM CITy:KOBI aHAJIOTHYHBIX AKTHBOB, KOTOPHIE HCHONB3YIOTCS aHATIOTHYHBIM 00pa3oM;

- TEXHOJIOTHYECKHUE, TEXHUYECKHE U IPYTUE TUIIBI YCTapEBaHHUA.

2.11. Ilpu npoBeeHMA HHBEHTAPU3alMH HMYIIECTBA, BBIIAHHOTO COTPYJHUKAM B JITYHOE
IOJIb30BaHKE (32 UCKITIOYEHHEM OPMEHHOTO OOMYHIAUPOBAHHUS U CIIELOAEIKIb], BEIIAHHEIX 110
HOPMAaTHBaM), a TaKKe PACIIOJIOKEHHOr0 B MECTaX/IIOMEIIEHHSX, JOCTYII B KOTOPHIE JUIs
WHBEHTapU3allMOHHOM KOMUCCHH 3aTPyIHUTEIEH/HEBO3MOXKEH (B YACTHOCTH, AOCTYII B MECTA
IIPOYKHBAHHS COTPYAHUKOB; JIOCTYTI B IOMEIIEHUA IO CAHUTAPHO-IIMHIEMHOIOTHYESCKIM
OCHOBAHUSIM; JIOCTYII HA TEPPUTOPUH, HAXOIAIIMECS yIATEHHO), JOIYCTUMO UCIIONIB30BATh BHIEO-
(boto-) dpukcarmo GaKTHUECKOTO HAIMYHS WM OTCYTCTBHS HMYIIECTBA B MECTE HAXOXKIECHHUS
UWHBEHTapu3upyeMoro obbekra. Takas Gukcarus MOKET OCYIIECTBIATHCS:

- IPUCYTCTBYIOIHMH OT/EIbHBIMY WICHAMU KOMUCCHHU I10 MECTY HaXOXKICHUS HMYIIECTBA;

- C IPUMEHEHUEM CPEJICTB BUICOCBS3H B PEXKHUME PEATLHOI0 BpeMeHH. ITpy 3TOM 4jIeHbI
KOMHMCCHH JIMCTAHIIMOHHO IIPOBOJIAT IIPOBEPKY HAJINYUS/OTCYTCTBHS 00BEKTA K €T0 TEXHHYECKOTO
coctosHu. JleMoHCTpaus 00beKTa YieHaM KOMHCCHH, BUAEO-(POTO-) pHUKCAIHS B PEKHME
pealbHOTO BPEMEHH OCYIIECTBISIETCS OTBETCTBEHHBIM JIUI[OM.

2.12. TIpu npoBe/ICHMM HHBEHTAPU3AIUH PACUETOB IIPOBOIUTCS IIPOBEPKA KOHTPAreHTOB
(*opHIMYeCKUX JIUI B HHIUBUTyaIbHBIX IPEANPHHAMATENIEH) Ha [TpeaAMeT UX Hanuuws B EquHomM
rOCYZapCTBEHHOM pPeecTpe IOPHINYECKHX JIHLl, EMHOM rocy1apCTBEHHOM peecTpe
WHIHBHIYaILHBIX IIPEAIPUHAMATEIIEH, a Takke cBepka HaumeHoBanus u MHH (KIIIT)
KOHTPareHTOB, OTPaXKeHHBIX B OyXrantepckoMm ydere, ¢ nauaemvu EI'PIOJL

2.13. Ilo naBIM 0OBEKTaM ydeTa IPOBEACHHE HHBEHTAPH3AIHH OCYIIECTBIIAETCS
IOCPENCTBOM OOCIIEIOBAHUS JOKYMEHTOB, IOATBEP)KIAOIIAX 000CHOBAHHOCT OTPAKEHHS B
OyXraJTepckoM y4eTe COOTBETCTBYIOIMX aKTHBOB U 00s3aTEIBCTB.

B pabore xomuccHu HCIOMb3yIOTCS (IIPH HEOOXOAUMOCTH) AaHHBIE TOCYAaPCTBEHHBIX
peecTpoB u (wim) uHGopmanuonusix cucreM (Hanpumep, EMC B cdepe 3akymox, EI'PH, ET'PHOJI,
ET'PUII, I'ocynapcTBeHHas aBToMaTH3upoBaHHas cucreMa «lIpasocyaue», Peectp
rOCyAapCTBEHHBIX (MYHHUIMITAIBHBIX) HHPOPMAMOHHBIX cucTeM, Eiunas rocyiapcTBeHHas
uHpopMmanronHas cuctema yaera HOKP).

2.14. Insa obopmIiteHHs] HHBEHTAPU3AIMH IPUMEHSIOT (POPMBI, YTBEPKACHHBIE IPUKa3aMHi
Munduna Poccun ot 30.03.2015 Ne 521, ot 15.04.2021 No 61H: uHBEeHTapHU3allHOHHEIE OITUCH
(cnMuuTeNTbHBIC BEIOMOCTH ), BEZIOMOCTh PACXOKICHUN 110 pe3yIbTaTaM HHBEHTAPHU3alluH, aKTEI 10
pe3ynapTaTaM WHBEHTapu3auuu. s KakXI0oro Bua UMyImecTsa opopmisercs cBosa popma
WHBEHTAPU3ALMOHHON OMUCH (CITMIATEILHON BEIOMOCTH).

OTtnenbHBIE HHBEHTAPU3AMOHHBIC OITMCH 0QOPMIISTIOTCS 110 00BEKTaM UMYIIECTBa,
nepeJaHHBIM B apeHay, 0e3B03Me3/IHOE MTOIE30BaHNe, IOBEPUTEIBHOE YIIPaBICHHE, IOTyYeHHBIM H
Hepe/laHHbIM Ha OTBETCTBEHHOE XPaHEHHE.

Jlo Hayajia HHBEHTApU3aIlMH Ha OCHOBAHWH PEIeHHUS O IPOBEIeHHH HHBeHTapH3anuu (.
0510439) unBenTapu3anuoOHHLIE ONUCH HOPMHUPYIOTCS U 3aNOIHSIOTCS OyXranTepreil B 4acTu
cBefieHnH 00 00BbeKTax Mo JaHHBIM OYXTalTEpPCKOrO ydeTa W HallpaBJIIOTCs IPEICeNaTeNo
WHBEHTApU3alMOHHOW KOMUCCUM HE MEHEE YeM 3a JiBa pabodux JIHS 0 JaThl Ha4yaja
HMHBEHTAPH3aIiH, YKa3aHHOW B PELICHHH O IPOBEeACHUHN HHBeHTapu3auu (. 0510439).
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IIpy 3am0IHEHAN HHBEHTAPU3AIMOHHBIX ONUCEH (CIMIATEIIBHBIX BEJIOMOCTE#T) 110
o6BbexTam HerHAHCOBBIX akTHBOB (¢. 0504087) B rpadax 8 u 9 ykasemaeTcs Kox cTaTyca 00beKTa
yueTa u [eJeBoi (yHKIMH aKTHBA COOTBETCTBEHHO.

Bo3MmorkHBIe KOIbI cTaTyca 11t 00sekToB HPA, KpoMe MaTepraibHbIX 3alacoB:

11 — B 3KcCILTyaTallHH,

12 — Tpebyercst peMOHT;

13 — HaxoauTCs Ha KOHCEPBAIHH,

14 — Tpebyercsa MOZEPHHU3AIINS,

15 — tpebyeTcst peKOHCTPYKIIHS,

16 — He cooTBETCTBYET TpeOOBAHUAM SKCILTyaTaAIlHH;

17 — He BBEJIEH B KCIUTyaTaIlHIo.

Koipl craTyca Ui MaTepHaIbHEIX 3aI1acoB:

51 — B 3amace JuIs HCIIOJIE30BaHHUS,

52 — B 3amace AJIA XpaHEHHs,

53 — HeHaUIeKAaIIero Ka4ecTna;

54 — moBpeKICH;

55 — HCTeK CPOK XpaHEHHS;

Koer dyuxuun st o6sexToB HOA, KpoMe MaTepHallbHBIX 3a11acoB:

11 — IpOAOKUTE 3KCINTYaTall|Io,

12 — peMoHT;

13 — xoHcepBanus;

14 — MonepHH3aIms, T00CHAIMeHHe (J0060pyI0BaHHKE);

15 — peKOHCTPYKIIHS,

16 — cnucanue;

17 — yrtunusanus.

Kop! GyHKIUH A1 MaTepHalIbHBIX 3aM1acoB:

51 — HCIOIB30BATE;

52 — IpOJIOIDKUTE XPaHEHHE,

53 — cmucars;

54 — OTPEMOHTHPOBATE.

VHBeHTApU3ALMOHHAS KOMUCCHS 00ECTIeduBAET OIHOTY K TOYHOCTh JAHHBIX O
(aKTHYIECKUX OCTATKAX MMYIIECTBA, IPABIIEHOCTD H CBOEBPEMEHHOCTh O(OPMIICHHS MATEPHATIOB.

HBeHTapU3aIOHHbIE OITCH COCTABJIAIOTCS HE MEHEE YEM B JIBYX 9K3EMILIAPaX OTACILHO
0 KQXKIOMY MECTY XpaHEHHs [IEHHOCTEH ¥ OTBETCTBCHHBIM JIMIIAM.

VIHBEHTAPH3AIMONHEIE OIACH IOJIIMCEBAIOT BCE WIEHbI HHBEHTAPH3aIHOHHON KOMUCCHH 1
OTBETCTBEHHBIE JIAIA, YTO HOATBEPXKIaeT (akT MPOBEPKHA KOMHCCHEH UMYIIECTBA B HX
IIPUCYTCTBUH.

ITo 3aBepIIeHHH HHBEHTApU3allii OTBETCTBEHHBIE JIMIIA JAI0T PACIUCKY 00 OTCYTCTBHH K
YJIeHaM KOMHUCCHH KaKWX-THOO0 MpeTeH3uii i MPHHATHH [EPEYHUCICHHOrO B OITMCH HMYINECTBa Ha
OTBETCTBEHHOE XPaHEHHE.

OJ{H 5K3eMIUISIp ONHUCH NepeaeTes B OyXraaTepuro, BTOPOi 0CTaeTCsl y OTBETCTBCHHbIX
JTHIL.

Ha MMyIIecTBO, HaXO/IIeecs: Ha OTBETCTBEHHOM XPaHECHUH, apDEH/I0BAHHOE, COCTABIIAIOTCA
OTAEIBHBIE OITUCH (AKTHI).

3. OQODMJIBHHB pe3vJbLTATOB HHBCHTAPDH3AIHH H BbIfAABJICHHBIX Qacxomeﬂm‘i

3.1. Pe3ynpTaTsl HHBEHTApH3alHi 0QOPMIIIOTCS JOKYMEHTaMH 10 (hopmam,
YCTAaHOBJIEHHBIM JEHCTBYIONIM 3aKOHO/IATEILCTBOM, H YTBEPIKIAIOTCS PYKOBOUTEIEM
YUpEeXKICHUSL. :

3.2. ITo BceM pacxXokaeHUsIM (HeIocTadaM | H3JIMIIKaM, IEPECOPTHIIE)

| MHBEHTAPH3AI[MOHHAS KOMHICCHS IIONyJaeT MUCEMEHHbIe O0BICHEHHS OTBETCTBeHHBIX JIHIL. Ha
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OCHOBaHHMH 3THX 00BACHEHHH U MAaTEPUAIOB IIPOBEPOK HHBEHTAPH3AI[HOHHAS KOMUCCHS
OIIpesIeNnseT IPUIMHEL X XapaKTep BBIIBICHHBIX OTKJIOHEHHH OT JaHHBIX GYXrajiTepcKoro y4era.

3.3. TTo pesyJbTaTaM HHBEHTApU3AIMH IIpe/iCe1aTe b HHBEHTAPU3aLMOHHON KOMHCCHH
MOJrOTABJIMBACT PYKOBOIHUTEIIO YIPEKACHUSA IIPEIUIOKECHHU:

- 10 OTHECEHHUIO HEJI0CTay UMYIIECTBA, a TAKKE UMYIIECTBA, IPUINE/IIICTO B HErOAHOCTB, 3a
CYeT BHHOBHBIX JIUIL TMO0 MX CITMCAHMIO;

- ITO OTIPHXO/IOBAHUIO H3IIHIIKOB;

- 110 YPETYJIMPOBAHUIO PACXOXKACHUH (aKTHIECKOro HaIMYKs MAaTEPHAIBHBIX LIEHHOCTEH C
JQHHBIMH OyXTaITepCcKOro ydeTa Ipy IepecopTHIIE ITyTEM IIPOBEIEHHMs 3a9€Ta U3JIUIIKOB U
HeJI0cTad, BOSHUKIINX B €€ Pe3yibTaTe;

- WHBIE TIPE/I0KEHHA.

3.4. CoOTBETCTBYIONINE PEIIEHHs] Ha OCHOBAaHUH JaHHBIX IOJ(0BEIX MIHBEHTApH3aI[HOHHBIX
ommceit GopmupytoTcs Komuccreit 10 MOCTYTIIEHHIO M BRIOBITHIO aKTHBOB HE M03/HEE pabodero
JIHS, CIIETYIOIIETO 3a JJHEM yTBEpKIeHHs AKTa O pe3y/IbTaTaXx HHBCHTAPH3AUH. Y TBEPKICHHbIE
PYKOBOJHTENIEM YUPEXKIEHUS PEIICHMS KOMUCCHH 110 TOCTYILICHHIO U BBHIOBITHIO AKTHBOB 110
MTOTaM T'OJI0BOH MHBEHTAPH3aIliH JI0JDKHBI OBITE IIepeaHbl B OyXranTepuio He MeHee YeM 3a 7
(1117TH) paboumx JHEH 10 JaThl IPEICTABICHIUS FO0BOM OX0KeTHOMH (yXranTepcKoi) OTYETHOCTH.

3.5. MiuBeHTapU3aNHOHHbBIE Pa3HHUIBI OTPAXKAIOTCS B OyXTaITEPCKOM yIeTe !
GyxranTepckoi (prHAHCOBOM) OTYETHOCTH TOTO MecsAIa, B KOTOPOM OblIa 3aKOHYEHA
WHBEHTapU3aIlHsl.

Pe3ynbTaThl HHBEHTAPH3ALMH, IPOBEICHHON IIepe] COCTaBICHUEM I'0I0BOM OyXranTepckoi
(puHAHCOBOM) OTYETHOCTH, OTPAXKAIOTCS B TOIOBOH OyxranTepckoil (GuHAHCOBON) OTYCTHOCTH.

Pe3yipTaThl HHBEHTAPH3ALHH IIPH PEOPraHu3auy (JIMKBHIAIUA) OTPaXatoTCs
Gyxranrepckoit (puHAHCOBOI) OTIETHOCTH, IPEACTABIAEMOM Ha ATy peopraHu3anuy
(MMKBHIALAH). '



[pumnoxenue Ne 7

K Enunoit yaernoit moymruke
MKY «[1® u MTCJIOY »
(cormacHo npukasy

MKY «[0® u MTCJIOVY »

ot 05.08.2024 Ne 70)

IlpaBuiia JOKYMEHT0060poTa

1. O6mHe nostokeHus
4. VOIIHE NOJI0KEHH

1.1. Hacrosimue npasuna ROKyMeHTOOOOpoTa (nanee - [Ipasmiia) YCTaHABIIMBAIOT €HHBIH
TOPSIZIOK ¥ IPHHIAIIB! OPraHU3ali| JOKyMEHT0060poTa B MKY «lI® u MTCIIOV » (nanee —
YTIOJTHOMOYEHHAS OPTaHU3alHs ) M CyOBeKTax LUEHTPAIM30BAHHOTO yYeTa.

1.2. TlpaBuina onpenemsior Mexanuam B3aUMOJICHCTBUS YIIOJTHOMOYEHHOMH OpraHu3aIuy U
CyOBEKTOB IIEHTPATH30BaHHOTO Y4deTa, a TaKXKe JIUL, OCYINECTBISIONINX BEICHHE OyxranTepckoro
yHeTa, B IesX aQpeKTHBHOro pacnpeseneHus (ynxImit MexTy OTBeTCTBEHHBIME 32 [IEPBUYHBIE
YUCTHBIC OKYMEHTBI M PETHCTPBI GyXTalTepcKoro ydera IHaMy | OpraHU3aliy JBUKECHUS
AOKYMEHTOB OyXTaNTepCKOro yuera ¢ MOMEHTA UX CO3MaHus JI0 Nepe/ladd B apXuB ¢ COOIOeHIEM
YCTAHOBICHHBIX Ul K&XKIOTO TOKYMEHTA B rpaduke JAOKYMEHTO000pOTa CPOKOB.

1.3. Ilpasuia obecriequBaroT PELICHHUE CIIEAYIOMIHX 3a1a4;

- COGIIIO/IEHAE MOPS/IKA M CPOKOB nepesaun (IPEICTaBlICHHS) B COOTBETCTBHE C
YTBEPXKCHHBIM IpapukoM JIOKyMeHTO0GopoTa TIICPBUYHEIX (CBOJHBIX) YYETHBIX JOKYMEHTOB JUIS
OTPXXCHHSA UX B OyXrantepckoMm yuere;

- CBOCBPEMEHHOE OTpakeHHE 00BEKTOB yueTa B Oyxranrepckom yuerte u (umm) OTYETHOCTH,
B TOM HHCIIC IIepesiady JOKyMEHTOB IS PETUCTPALHH COZIepKAalIUXCsl B HUX IAHHEIX B PETHCTPaX
OyxXydera i cocTaBlIeHHE Ha UX OCHOBE Oyxranrepckoit (bunancoBoif) oTueTHOCTH;

- CBOCBPEMEHHOE IPEIOCTAB/ICHHUE JAHHBIX GYXTaITepcKoro ydera u (MIM) OTYETHOCTH,
HEOOXOIMMBIX JUISl OCYIIECTBIICHUS;

- COXpaHHOCTh JIOKYMEHTOB, IIPeJ0TBpaIcHAE HECAHKIIMOHUPOBAHHOI'O TOCTYIIA K HAM H
HEJIOMYINEHKs HEOOOCHOBAaHHOTO BHECEHHUSI B HUX M3MCHEH it (M3BATHI TOKYMEHTOB).

1.4. Hacrosmme IIpaBuna o6s3atensas! s HCIIOJTHEHHSI BCEMH COTPYIHUKAMH.

1.5. O6mmii korTpOIB 32 Opranu3anueil JoKyMeHT0060poTa BO3laraeTes Ha PYKOBOJATEIISI
YIOJTHOMOYEHHON OpraHu3amuy.

2. PernamenT COCTABJICHH S, NIPEICTABJIEHH S, 00padoTKH JOKYMEHTOB

2.1. lomyckaercs:

a) 0OpMIIERHE OZIHOTO [IEPBHIHOTO YYETHOTO JIOKYMEHTA IIPH OCYIIECTBICHHH
HECKOJIEKHX CBA3aHHBIX MeXTy co00i hakToB X03siicTBeHHOM Xm3Hr. Ha ocHOBe OJTHOTO
TICPBUHOrO JOKYMEHTA B GyXIalTepCKOM yYeTe MOTYT OTpakaThCs:

- pasHbIe O0BEKTHI yUeTa;

- OTICTIbHBIC KOPPECTIOH/ICHIINA CYETOB Pa3HBIMHU JATAMH [IPH HaCTYIUIEHWH OTIpeeIeHHbIX
COOBITHIA.

OnHIM IEpBUYHBIM JOKYMEHTOM 0(OpMITIOTCS CIIEYIOIINE B3aUMOCBI3aHHbIE COOBITHSL:
HaTUCIICHHE I0XO0/I0B Oy AKX MEPHOIOB U MX MPH3HAHHAE B COCTABE JOXOIOB TEKYIIEro roja.

6) odopmiteHHE OHUM TTepBHYHEM YHCTHBIM JIOKyMEHTOM (BEIOMOCTEIO) COBOKYITHOCTH
OHOTHIHBIX (DAKTOB XO3AHCTBEHHOMN KU3HH/COBBITHIL 110 Pa3sHbIM KOHTpareHTaM. OHuM
TICPBAYHBIM JOKYMEHTOM O(GOPMIISIOTCS OTHOTHIIHbIE (haKTHI 10 pasHBIM KOHTpareHTaMm B IeJIaX

- OTPKCHHS ONepaLyi 10 HAYHCICHHIO U YTOYHEHHUIO I0XO0/I0B 110 IPYTINAM THIATEbIIHKOB
JIOXOJI0B;



- IIOCTAHOBKH Ha YYeT G0 KETHRIX (menexHBIX) 06s13aTETBCTR 1 IPOBEICHHUS
CAHKIHUOHHPOBAHUSL,

- IPHHATHE PEIICHHUS! O MOCTAHOBKE Ha GaIaHCOBEI y4er o6sextoB HOA,
IIPHOOPETEHHBIX/CO3/[AHABIX B TEYeHHe OZHOTO KalCHIapPHOTO MeCsITa;

- IPHHATHE PEICHHSI O CITHCAHAN MaTePUATHHbIX 3aI1acoB, OIIAHKOB CTPOH oTYeTHOCTH,
H3PaCXONOBAHHBIX (moTpebnennsIx) B Teuenue OZTHOTO KaJICHIapHOT'O MECSIa.

2.2, IlepBuynsie AOKYMEHTL, TpeOyIoImue Ipea3anosenmys, Gopmupyrorcs B CIIeIYIOIIEM
HOPSIIKE

1. OrBetcTBeHHOE MTHTIO OyXranTepuu caMocTosTEBHO CO311aCT IEPBUYHBIH JOKYMEHT,
BHOCHT B HETO BCE HEOOXOHMBbIE JlaHHBIE/CBE ICHHUS U3 PETHCTPOB OyXydera u mepenaet
«IpEA3AONHEHHEI) JOKYMEHT HHOMY OTBETCTBEHHOMY JIHITY JISl 3aBEPIIEHHUS €ro
(opmupoBanus i noamHcanus.

2. JlokymeHT (opmupyeres oM, OTBETCTBCHHBIM 3a €0 CO3/IaHHe, 4 3aTeM
HAIPaBIIICTCS IPH HEOOXOAUMOCTH ISt 3aIOJHEHHS HHBIM OTBETCTBEHHBIM JIMIIOM H3 COCTABA
Oyxranrepckoit ciryx6s1 B yacT uHpOpMaNUH 13 PErucTpoB Oyxranrepckoro yuera. Takoi crocos
TIPE/3ANOHEHHS JOKYMEHTA IIPE/IIOIaracT BHECEHHE B YK€ ChOPMUPOBAHHEIIH JOKYMEHT NAHHEIX
¥ (HIIH) OT/ICNIBHBIX PEKBU3HTOR AOKYMCHTA HHBIM JTHLIOM, €CIIH JIATIO, OTBETCTBEHHOE 32
COCTaBJICHHE JIOKYMEHTA, HE HMEeT BO3MOXHOCTH/IOCTYIIA CAMOCTOSITENBHO BHECTH B JIOKYMEHT
He0OXOMMBIE TaHHEIe U3 PErucTpoB Gyxyuyera.

Ilepeuens noxymentos, TpeGyIoIuX Npea3anoHenys, yCTaHaBIHBaeTCs rpaduKom
AOKYMEHTO060poTa. OTBETCTBEHHbIE 32 TIPE/3alI0/IHEHIE IEPBIYHBIX JOKYMEHTOB JIHIA
Ha3HAYAIOTCS IPUKA30M/PaciopsuKeHHEM PYKOBOIHUTEIIS IOX POCIIACEH 06 03HAKOMIICHHH C
BO3JIOXKEHHOU Ha TaKHe JINA 06S3aHHOCTLIO. IIpu aToM y smum, otBewaromux 3a IIpe/3aroHeHHe
AOKYMEHTOB, TOJKHO OBITE 06ecieyeno TIpaBo IOCTyTa K COOTBETCTBYIOMEH Gase MaHHEIX HITH
TPENIOCTABIICHE! paCIIMPEHHEIE IpaBa (Tipu HEOOXOTUMOCTH).

2.3. B perucrpax Oyxrantepckoro yuera namnbre OTPAXarOTCs B XPOHOJIOTHYECKOI]
IOCIeI0BATEIBHOCTH, C IPYIIUPOBKOI 110 COOTBETCTBYIOUIHM CYeTaM GyXraaTepckoro ydera.

Peructprr Gyxydera nognmucemarores JTATIAMH, TIOZITHCH KOTOPBIX IIPEYCMOTPEHbI dopmoii
JOKYMEHTA.,

IIpu hopmupopanuu PETUCTPOB OyXranrepckoro yuera Ha GymaxxHOM HocHTEIE:

- JTACTBI PETHCTPOB JI0JDKHEI OBITH COPOIIIOPOBAHEI 1 IPOHYMEPOBAHEL,

- KOJIMYECTBO JIUCTOB JOJDKHO GBITH 3aBepeHo PYKOBOIMTEIIEM H TIIaBHBIM Oyxranrepom u
CKPEILICHO NeYaTsio Yupexaenus (mpu HAJINYUR).

2.4. He nomyckaercs npusstie k Oyxrantepckomy yuery CITETYFOIIHX JIOKYMEHTOB,
CONEPKAIMX UCIIPABIICHHS:

- DOKYMEHTOB, 0(hOpMIISTIOIHX OIEPALHN C HATHYHBIME JICHEKHBIME CPEICTBAMH (TIKO,
PKO, O6bsBnerus na s3noc HATMIHBIMU U HHBIX JIOKYMEHTOB);

- IOKYMEHTOB, 0)OPMIIIONINX ONEPAINH ¢ Ge3HATHIHEM AEHEXKHBIMH CPEeJICTBAMH;

- 6J1aHKOB CTPOroif 0TYETHOCTH.

B HHEIX nepBryHbIX (CBOIHBIX) yueTHBIX HOKyMeHTAX HCIIPABJICHHS JIOMYCKAFOTCS.

Ipu ucnpasnenun nepsuansx AOKYMEHTOB, CO3[aHHBIX/0(OpMICHHEIX Ha Gymare,
CTHPATS, IOAYHMINATE, HCIIOIB30BATH KOPPEKTHPYIOMIYIO KHUAKOCT 3alpereHo. Buecenue
HCIpaBlieHni B GyMaXkHEIE IEpBHYHbIE AOKYMEHTBI OCYIIECTBIISIETCS B CIIEAYFOMIEM TIOPSIIKE:

1. 3auepkuyTH OfHOMN 4EPTOH HCIPABIAEMYIO 3AIIUCH HITH CYMMY TaK, 9TOOBI MOKHO OLUIO
IPOYUTATE 3a4ePKHYTOE.

2. Hanmucats Han 3auepkayTEM IPaBUIILHOE COAEPIKAHHAE JOKYMEHTA HITH CYMMBL.

3. Iloxmucars TeMu JIMIAMH, KTO H3HAYATEHO TIOAIIKCEIBATI NOKYMEHT, YKa3bIBast:

- «McnpapneHHOMY BepuTEY HiH «HUcnpaBnenoy;



- hammHro ¥ MEMIHATEL;

- IaTy UCIIPaBIICHHUS

- HHBIC PEKBH3HTEI, HEOOXOIMMBIE JUTsi HIeHTH(DHKAIHE YKa3aHHBIX JIHI] (HallpuMep,
PEKBU3HTHI IOBEPEHHOCTH/TIPUKA3a, COTJIACHO KOTOPOH(OMY) OHH HaJIENIeHBI IOJTHOMOYHSIMY HA
TIOJMCAHHE OIPE/IETCHHEIX JOKYMEHTOB).

B ciiywae ecimn o, usnavansHo moammcasmee AMOKYMEHT, HA MOMEHT BHECEHHS B HETO
HCIPABIICHUH YBOJICHO, HJIH HAXOAUTCS B OTIIYCKE 10 GepemeHHOCTH 1 posiam, OTITYCKe 110 yxonmy
3a pe6eHKOM (MHOM JUTHTETEHOM OTITYCKe), 3aBEPEHHE HCIPABIEHHIT OCYIIECTBIAETCS HHEMMA
COTPYNTHUKAMH, Ha KOTOPBIC B MOMEHT KOPPEKTHPOBKH BO3JI0KEHEI 0GS3aHHOCTH 110
(hopMHPOBAHFIO TaKHX JOKYMEHTOB.

WcnpapneHns B nepBHYHELA SJICKTPOHHBIN JIOKYMEHT, I10AITMCAHHBII KBATH(DUITUPOBAHHON
SJICKTPOHHOM IIOAKCHIO, HE BHOCSTCS, TaK KAaK 3TO IIPHBEJIET K HAPYLICHHUIO €TI0 [EeI0CTHOCTH.
Vismenenne nudopmanmu, conepxarmeics B SJICKTPOHHOM JIOKYMEHTE, OCYIIECTBILIETCS ITyTEM
CO3MaHUA KOPPEKTHPYIOMIEro IOKyMEHTA H/HIIH aHHY THPOBAHHS NEePBOHAYAILHO CO3/[AHHOTO
JICKTPOHHOT0 AioKyMenTa. He nomyckaercs ynanenwe annymposanroro 3JIEKTPOHHOTO
AOKYMEHTA, TaK KaK B OIPE/IENEHHbI MOMEHT BPEMEHH 3TOT SNEKTPOHHBIN JTOKYMEHT UMeN
TOPHIMYCCKYIO CHITY, T. €. IOATBEPK/1ajl HATHIHE 00beKTa Oyxrantepckoro ydera.

2.5. TlpueM GyMakHBIX IOKYMEHTOB OT KOHTPAareHTOB OCYIIECTBIAETCS OTBETCTBEHHLIMH
THIAMH CyOBEKTOB HEHTPATH30BAHHOIO yUeTa i PETUCTPUPYIOTCS BO BXOAAIIEH HOKYMEHTAIIHH.

IlepBrumbie mokymenTEL, 0dopMIeHEBIE KOHTpareHTaMu B GyMa)KHOM M 3JIEKTPOHHOM BHJIE
(ABYXCTOpOHHHE OKyMEHTEI), TIPH3HABATH OITMOOYHBIME B OJTHOCTOPOHHEM TIOPSIKE HEJb3s,

B nepsudnbIe 10KyMEHTSI, 0 opMIEHHBIE KOHTpAareHTaMu Ha Oymare, BHOCHTH
HCIIpaBJICHHs HE OIycKaeTcs. B TakoM ciydae oTBeTcTBEHHEI] 32 NOTyYeHHE JOKYMEHTOB H3BHE
COTPYIHHK, B paMKaXx JIEJIOBOTO IOKyMEHTO060pOTA HOJDKEH TTOIrOTOBHTE oOparmenue B ajpec
KOHTparcHTa ¢ Npe/UIOKEHHEM O BHECEHHH HCIIPABNIEHHH B [IPEOCTABICHHBI paHee TOKYMEHT
HJIH €T0 3aMeHe Ha KoppekTupyromuit. O6pamenue cocTapisercs B CBOOOIHOMN MHCHMEHHOM
hopme Ha pupmerHOM Granke ¢ PETHCTpalHeil HCXOAIEro HoMepa.

Wcnpasnenue paree coctaBneHHOro ABYCTOPOHHETO JOKYMEHTa, 0)OPMIEHHOTO B
SJIEKTPOHHOM BH/IE, OCYIIECTBIAETCS IyTeM aHHYTHPOBAHHS SJIEKTPOHHOTO JIOKYMEHTA C
HCIIOJI30BaHHEM IPOrpaMMHOro obecriedenns omeparopa D0,

OTCyTCTBHE B IEpBHYHOM JOKYMEHTE TeuaTs KOHTpareHTa He SBJIIeTCS OCHOBAHUEM JIIs
HCNPHHATHA K Y4€Ty NPOU3BECHHBIX PACXOZOB U HE ONPOBEPraeT (akTa coBepmeHUs
XO3SMCTBEHHOMH OTEPAIlHH, eCIM HATHYHE OTTHCKA TIEYATH He SIBISeTes 00513aTeILHBIM PEKBH3HTOM
(opmer noxymenta. [Tepprunsie AOKYMCHTBI KOHTPAareHTOB 0€3 IeqaTH IPHHUMAIOTCS K
OyxranTepckoMmy ydery B 06mem nopszake. [Ipu Hamwawu comuenwmit IIpoBepKa (haKTa COBEPIIEHUS
OTEPAIMH OCYIECTBIIACTCS B pAMKAX BHYTPEHHETO KOHTPOJLS.

2.6. B moxymenTax o npuemke, 0hopMIIeMBIX IIPH MCTIOTHEHHH J0TOBOPOB X KOHTPAaKTOB,
CTOMMOCTHBIC ITOKA3aTeH OJDKHBI OTPAXKATHCS B PyOISIX U KONMeHKax (B pyOISIX ¢ TOUHOCTHIO JI0
BTOPOTO IECATHIHOIO 3HaKa IT0CIIE 3aIATOH).

2.7. B peructpax GyxranTepckoro yuera me JIOITyCKAKOTCSI HCIIPABJIEHHS, HE
CaHKIMOHHPOBAHHbIE JIMIIAMH, OTBETCTBEHHBIMH 34 BE/ICHUE YKA3AHHOTO perucrpa. Ucnpasnenus B
PETHCTpax OyXyJera JOIKHBI COICPIKATE: -

- IaTy ACIPABIICHHS;

- HOAIHCH JIHII, OTBCTCTBEHHBIX 32 Be/IEHHE KOHKPETHOTO peructpa (¢ ykasammem ®.1.0.
G0 MHBIX PEKBH3HTOB, HEOGXOMUMBIX TS HICHTH()HKAINA STHX JIHIT).

2.8. TlpuMeHAIOTCS eIMHbIe CIIPABOYHUKH (kmaccubuKaTopsr), He0OXOMUMEIE H
HCTIONE3yeMBIe IPH paboTe ¢ GyXralTepcKUMm JOKYMEHTAMH.

Envusie cipaBoynnky comepsxarcs B HH(OPMAITHOHHO} cHCcTeMe, 06eceunBaromeit
BelleHHe Oyxranrepckoro ydera (6yXraarepcekoii nporpamme). PopMUpPOBaHHUE CIIPABOYHHKOB
OCYIUECTBILICTCS JIMIaMH, OTBETCTBEHHBIMHE 38 BELEHHE GYXTalTepCKOro ydera.

Kabiit u3 ygactHHKOB JOKyMEHTOOO0POTA HMEET abCOMOTHEIE TIPaBa Ha JOCTYII KO BeeM
CHPaBOYHHKAM, 38 HCKIFOYEHHEM CBE/ICHUH, COCTaBIIIOIINX NIEPCOHANBHEIE JAHHEIE, & TAKIKE



MOKET HHHIIMHPOBATh paboTy 110 BHECEHHMIO H3MEHCHHUH/y TOYHEeHm#/ OO THe HEil B CIIPAaBOYHHUKH B
[CILIX NIONIEPHKAHHS CIPABOYHHKOB B AKTYATHHOM COCTOSIHHH.

Brecenne u3menenuii B CHIPABOTHHKH OCYIECTBIISAETCS OTBETCTBEHHBIM JIHIIOM
Oyxrantepuu B Teuenue 1 (omHOrO0) paboyero mus co mas TIOCTYIIIICHUSI COOTBETCTBYIOMIEH
uH(OpMawy B Bujie CITy KeOHOM/ 0K ITaHOM 3amHcKy oT OTBETCTBEHHOTO YYACTHHKA
AOKyMEeHTO0G0pOTa. OTBETCTBEHHOE NTHITO OyXranrepun B nensx akTyamsarmy €TUHBIX

COCTaB (CozepIKaHHUe) CIPABOYHHKOB, Y TOUHEHIS H JIOTIOJIHEHHS B CIPABOYHHUKH BHOCATCS
OTBCTCTBEHHBIM JIMLIOM OyXraiTepH o MEpE HEOOXOMMOCTH ¢ yueTom IIOJIOKCHHUM, U3JI0XKEHHBIX
BEIIIIE,

Hanonuenne taxnx CIIPaBOYHHKOB, KaK «KoHTpareHTs», «JloroBopsI 1 06s3aTeBCTRAY
OCYIIECTBIIAETCS YYaCTHUKAMH AOKYMEHTOO60POTA CAMOCTOSTENILHO B COOTBETCTBHM c
TIPEAOCTABNICHHBIMH [IPaBaMH JOCTYHA K IPOTPaMMHOMY IIPOAYKTY.

OtBercTBeHHOCTS 32 IPCACTABICHUE CBECHUH B IIEJIIX (GopmupoBanus u AKTyanu3aluu
CIPaBOYHHKOB B Y4CTH, Kacaroweics cotpynuukoB (OHO, nomkHOCTS, HHAs HH(pOpMaIws)
BO3JIaracTest Ha KaZpoBhle CIIyKOBI CyGHEeKTOR LEHTPAIA30BaHHOI'O y4eTa.

2.9. YBenomierue o epexojie Ha GopMuUpoBaHuU AOKYMEHTOB B BUJIE 3JIEKTPOHHEIX
AOKYMEHTOB (Zjanee Takxke - YBeIOMICHHE o TIPUMCHCHHUH 3]IEKTPOHHEIX OKYMEHTOB,
YBenomienne) moxer hopmupoBaThest B 0THOIIEHMY Kak oHOI YHADUIHPOBaHHOH (HopMEI
TCPBHIHOTO y4ETHOTO AOKYMEHTA, PErucTpa OyXranrepckoro yuera, Tak U HeCKOMBKIX
YHHGHIEPOBAHHBIX (hopm TICPBUYHBIX YYETHBIX JOKYMEHTOB H PETHCTPOB,

B VBenomiennu o npumenennn SJICKTPOHHBIX IOKYMEHTOB JIOJDKHA CONEPIKATHCS
Caenyromas HabopMmanus:

a) HaUMEHOBaHHE YHHQHUIMPOBAHHO#H HOPMEI TICPBHYHOTO YYETHOTO JIOKyMEHTa, PETHCTpa
Oyxrantepckoro yuera u ko dopmsr mo OKVYT;

0) HanmMeHOBaHMe NprKasa Munduna Poccun, KOTOPEIM yTBEpIKIeHa YHH(PUIHPOBAHHAS
opma nepsuumOro yueTHOrO AOKYMEHTa, PETHCTpa GyXTraaTepekoro ydera;

B) /laTa Havasa IpHMEeHEHHs SJIEKTPOHHOTO IOKYMEHTA YHU(DHIIMPOBAHHO (bopmsI - nata
liepexona Ha HOPMHUPOBAHKE TIEPBHIHOTO (cBOZHOTO) yUeTHOro JOKYyMEHTa, perucTpa
Oyxrantepckoro yuera, cocrasnennoro mo yHEHIEpPOBaHHOM hopme, B Bre 9JIEKTPOHHOTO
AOKYMCHTA, IIONKCAHHOTO HIEKTPOHHOM TIOIIIHCHIO.

2.10. YBemommenwue o [IPHIMCHCHHUH 3JI€KTPOHHBIX JIOKYMEHTOB (Gopmupyetcs
OTBETCTBEHHBIM COTPYAHHKOM OyXTaITepHH, 0/ IIHCEBACTCS I'maBrbIM Oyxranrepom u
HAIIPaBIIIETCA COTPYAHUKAM JIJIS 03HAKOMIICHHSL.

C VBenomnenuem o npumenerun SJICKTPOHHBIX IOKYMEHTOB JIOJKHEI OBITH 03HAKOMIICHE]
COTPYTHUKH, HMEIOIHE OTHOLIEHUE K YHETHOMY TIpolieccy u (MiIx) 0opMIICHHIO 3JIEKTPOHHOT'O
AOKYMEHTA, HH(OPMAIIHST O KOTOPOM COEPIKHUTCS B YBeOMIIEHHH 0 IpHMeHEHHH SJIEKTPOHHBIX
JIOKYMEHTOB.

IIpn manpasnenun VBegommenns o TPUMEHEHHH S/IEKTPOHHBIX JOKYMEHTOB IIOCPEICTBOM
CHCTEMBI IICKTPOHHOT'O IOKYMEHTO050pOTA COTPYAHUK CIATACTCS O3HaKOMJICHHBIM C J1aTHI
HaIIpaBIICHUA €My TaKOro YBEIOMIICHHS.

IIpu orcyTeTBUM TexHmUeCKOM BO3MOKHOCTH HalpaBHTb COTPYIHUKY YBEIOMIIEHHE Yepes
COJ daxt o3nakomIeHws 1OMmKEH GBITE IOATBEPIK/ICH ITyTeM IIPOCTABIICHUS COTPYIHHKOM €ro
COGCTBEHHOPYYHO# TOMIHCH ¥ JATHI 03HAKOMITCHILS B JIUCTE 03HAKOMIIEHHS K YBEIOMIIEHHIO O
NPEMEHEHHH 3JIEKTPOHHOTO IOKYMEHTA.

3. Cpokn n HEPHOAUIHOCTD COCTABJICHHS!, COTJIACOBAHMS, HOANHCAHUS, VTBePKIeHHS,
nepenayn ¥ 06padoTKH I0KYMEHTOB

3.1. Cpoku cocrasienus, cormacoBanus, NIOMUCAHNS, YTBEPKICHHUS, [IEPEIavn 1
00paboTKH IIEPBUYHBIX yUeTHBIX AIOKYMCHTOB H PErHCTPOB JUIs OTPAXKEHHS HX B GyXraarepckom



Y9€TE yCTaHABIUBAIOTCS B COOTBETCTBHH ¢ I'padukom AokymeHToobopota (ITpunoxenue No 3
YuerHolt nonmruke).

O1BeTcTBEHHBIE 33 Gopmuposanwue, [IOMHCaHNUE, YTBEPIKIEHHE, TIepeIauy i obpaboTtky
TaKkX JOKYMEHTOB HECYT NIEPCOHATBHYIO OTBETCTREHHOCTD 34 CBOCBPEMEHHOCTD COBEPIIEHHS
YKa3aHHBIX JEHCTBH. _

3.2. CocraBienue mepBHIHBIX (CBOIHBIX) y9eTHEIX MOKYMCHTOB OCYIIECTBIIAETCS C YUETOM
MEPOTIPUATHN BHYTPEHHET0 KOHTPOJIS COBEPIMACMBIX (haKTOB XO3SHCTBEHHON YKHZHH. Bryrpennuit
KOHTpOIIb, B TOM YHCIIE 32 OyXTauTepcKuMu AOKYMEHTaMH, OCYIIECTBIISIETCA B COOTBETCTRHHE C
yTBepxaeHEsM [lonoxennem o BHyTpeHHEM Kkourpoxne (IIpunoxenue Ne 4 x yaernoii MIOJIUTHKE).

3anayamu BHYTpeHHero KOHTPOJLI Ha TAHHOM 3TAalle SIBIISIOTCS:

- obecredenue cobmonenus TpeboBaHnmii k ohopMiIeHHIO [EPBHYHBIX JOKYMEHTOB B YaCTH
PEKBH3UTHOI'O COCTaBa M KOPPEKTHOTO BBIOOpa HOPMEI 115 KOHKPETHOM X035HCTBEHHOM cHTyaruy,
T. €. MPOBEpPKa Ka4ecTBa MOATOTOBIEHHBIX JIOKYMEHTOB;

- obecrieuenne J0CTOBEPHOCTH MAHHEIX O (hakTax Xo3sHCTBEHHON KM3HM IPH UX
odopMiIeHuH B yacTu HCIIOIYIIEHHUS OTPaKEHHUS B YIETE MHUMOT'O HJIH IPUTBOPHOTO 00BeKTa
Oyxrantepckoro yuera, B HaCTHOCTH, HEOCYIECTBIICHHBIX PACXOJIOB, HECYIECTBYIOIHX
00s13aTeNIbCTB, He HMEBITUX MecTa COOBITHH.

BHyTpennmii konTposis, 3a HekmoYCHEEM CaMOKOHTPOJIA, OCYIIECTBIISIETCS [TyTeM
OTIOBCINEHHS OTBETCTBEHHLIM JIMIIOM YIIOIHOMOYEHHOI'O Ha IPOBEJICHUE KOHTPOJIS JIUIA O
CO3/1aHUK/TIOCTYILIEHHH TIEPBHYHOTO AOKYMCHTA H HallPaBIICHHH €ro Ha IPOBEpKy. B ciryqae
BBIABJICHHUS HE/IOCTATKOB H HAPYNICHHH 110 pe3y sTaram BHYTPEHHET0 KOHTPOJISI TIEPBUYHOTO
AOKYMEHTa OIIOBEMIEHNE C TPeOOBAHMEM HCIIPABICHHS 00HapyKeHHBIX OIMMGOK HAIIPABISETCS B
aHAJIOTHIHOM nopsinke. [loBTopHOE Hanpapenue CKOPPEKTHPOBAHHOT' O/HCIIPABICHHOTO
AOKYMEHTa B a/IpeC YIOIHOMOYEHHOTO Ha IIPOBE/ICHHE BHYTPEHHET0 KOHTPOJIS JIHIa 00s3aTeTbHO.

Ilepenaua yyernrix dymximii [CHTpaNM30BaHHON GyXTranTepun He 0CBOGOKIaeT
YIOJIHOMOYCHHBIX JIHI{ OT [IPOBE/ICHHS BHYTPEHHETO KOHTPOJIA IIPH IIOATOTOBKE/COCTABIEHUH
NIEPBAYHEIX (CBOAHBIX) YYETHBIX JJOKYMEHTOB,

IlepBuunsie (cBoHEE) YHCTHBIC JOKYMEHTEI IOJDKHEI ITOCTYIIATE B Oyxranrepuio mo
pe3yJibTaTaM BHYTPEHHErO KOHTPOJISI COBEPIIAEMBIX (hakTOB X03sHCTBEHHOM KHU3HMY.

3.3. Ilepsuunsre (cBOzHBIE) yYeTHEIE AOKYMEHTLI IPHHAMAIOTCS K y4eTy OyXramrepckoit
city:x00i 1o pesymbTaTaM BHyTpeHHero KOHTPOJIS COBEPIIAEMBIX (HAKTOB XO3SHCTBEHHON IKI3HHY.

3ala4amMu BHYTpeHHEro KOHTPOJISL HA 3TOM 3Tall€ SBIISIOTCS:

- IIPOBEPKa HANMIUS ITO/IHCEH TOIDKHOCTHBIX JIHIL;

- IIPOBEPKA IOCTOBEPHOCTH CONEPIKAIMXCS B TIEPBUYHBIX JOKYMEHTaX JaHHbIX Ha IMpeMeT
COOTBETCTBHS IPaBHIaM (OPMHPOBAHHS JOKYMEHTA 1 OTPaXX€HUS B TOKYMEHTE HH(OpMAIHH ¢
HCTIOIE30BAHMEM €AMHEIX CIIPABOYHHKOB;

- TIPOBCPKa CBE/ICHHH HA IIPEIMET COOTBETCTBUS NAHHbIX B AOKYMEHTE HH(OpMaITHH,
KOTOpas OTpakeHa B PEriCTpax OyXraurepcKoro yuera;

- IIPOBEPKA HATWYUSA JOKYMEHTOB (cBenenwuif), ABJISAIOMIUXCS OCHOBAHHEM TSI
(opmupoBanus nepsuyHEX YUETHBIX JJOKyMEHTOB;

- HCKIIOYCHHE HAPYIICHUH 3aKoHO[aTenbeTBa PD B qacTH AOKYMEHTAIILHOTO 0(OpMICHHS
(haxToB X03s7iiCcTBEHHOM HKH3HH, BKIIOYast COOMoNneHNe TpeGoBanmii K SJICKTPOHHOH ITOAIMCH.

3.4. B ciyuae BBIABIeHHS OMHGOK B IPC/ICTABICHHBIX IEPBUYHBIX JTOKYMEHTAX TaKHe
AOKYMCHTEI OTKJIOHSIOTCH 6€3 HCIIOTHEHHS ¢ 060CHOBAHKEM OTIPaBHUTENIO IPHYKH Bo3Bpara. [Ipu
9TOM OTBETCTBEHHOE 3a BHYTPEHHHIf KOHTPOb IIPHHAMAEMBIX K Oyxranrepckomy ywery
AOKYMEHTOB JIUIIO JOJKHO HAIPAaBUTH OTBETCTBCHHOMY 3a 0)OPMIICHHUE ¥ (HJIH) TIOIMCAHHE
AGHHOT'0 MEPBHYHOIO JOKYMEHTA YBEOMIIEHHE O Pe3yJbTaTax BHYTPEHHErO KOHTPOJIS
COBEPIIACMBIX (HaKTOB XO3AHCTBEHHOM SKHU3HH C HH(OpManueii o copepkameics JIOKYMEHTe
OmuOKe ¥ HeOGXOMUMOCTH €€ HCIIPABIeHHS ¢ YKa3aHHEM KOHKPETHOIO CpOKa IPe/ICTaBIeH s
HOBOTO (HCIIPaBJIEHHOTO, KOPPEKTHPYIOIIET0) JOKYMEHTA.

B cityqae BrisBnenus daxra HCLPE/ICTABJICHUS MII HECBOEBPEMEHHOT'O TTPECTABIICHHSI
JIOKYMEHTOB/CBE/ICHHH, HEOGXOIUMBIX Ui BeICHHS OyXrarepckoro yuera, B ToM 9mcIie B cllygae



BBISABICHUS (DAKTOB, yKa3bIBAIOIHMX HA HAIMYHE OIIAGKH B y4€Te ¥ OTYETHOCTH B CBSI3H C
Herepeniaiel mbo HeCBOeBPEMEHHOM IIepenaveii NIEPBUYHBIX YYETHBIX JOKYMEHTOB JIIsI
PETHCTpAlHK CONEPIKAIIUXCS B HUX NAHHBIX B PErHCTPax OyXranTepckoro ygera, OTBETCTBEHHOE 3a
BHYTPEHHUH KOHTPOITb IPUHUMAEMBIX K OyXranTepckoMy y4eTy TOKyMEHTOB JIHIIO MOJDKHO
HAlpaBUThL OTBETCTBEHHOMY 32 0)OpMIICHHUE, IIPE/ICTABIEHHUE U (WJIM) moAmMCanWe AHHOTO
[IEPBUYHOTrO IOKyMEHTa, HHOH HH(pOpMaIMu/CBeIeH it TpeboBaHme, KOTOPOE 00A3EIBAET
OTBETCTBCHHBIX 32 CO3/laHUe/PopMUpOBaHHUE U (HIIH) OHMCAHHE JIOKYMEHTOB JTHII IIPE/IOCTABHTH
B OyXrasTepuio He0GXOMUMbIE HITH IOTIOHATELHEIE AOKYMEHTBI (HH(POPMAIHIO, IOSCHEHHS) B
YCTaHOBJICHHBI! CPOK.

PesynbTatet monosxmtensHoro BHyTperHero KOHTPOJIS 33 IPUHAMAEMBIMH K
OyxranTepckoMy ydery mokymenTamu YBCIOMIICHUSMH ¥ (H/H) TPeGOBAHIAMY HE OhOPMIISIOTCSL.
JIOKyMEHTEI, coCTaB/IeHHBIE B COOTBETCTBHH C HacTosmumu [Ipasunamu, npuruMaroTcs k
Oyxranrepckomy ydery.

3.5. 3amucu B peructpr GyXydera oCyImeCTBISIOTES 110 MEpe COBEPIICHUS ONepalyii 1
IPHHATHS K OyXranTepckoMy ydeTy IMepBHYHOTO (CBOZHOTO) y4eTHOTO IOKYMEHTa, HO He TI03/(Hee
CJICAYIOMIErO HSI [IOCTIE MOy YeHHS IEPBHYHOTO (CBOAHOIO) YYETHOIO NOKYMEHTA IIPH YCIOBHH
TTOJIOKUTEIIBHBIX PE3YIbTATOB BHYTPEHHETO KOHTPOJIS JOKYMEHTA.

4. OTBeTcTBEHHBIE JIHIIA, IPABO MOANMHCH

4.1. TlepeueHs NuI1, OTBETCTBEHHBIX 3a COCTaBJICHHE, COTIIaCOBAHUE, ITO/IIUCAHHE,
YTBEPXICHHE, IepeaIady U 06paboTKy MEePBHYHEIX YIETHBIX JOKYMEHTOB 1 PerucTpoB Oyxydera
YCTAHABIMBACTCS PYKOBOJUTEIEM YIIOHOMOYEHHON OPraHu3aIHy | CyGHEKTOB
LUEHTPAJIA30BaHHOTO YYETa.

YTouHenue npas 1m0 HopMEPOBAHHIO DHHAHCOBEIX 1 NEPBUYHBIX YYETHBIX JOKYMEHTOB, a
TAKOKe TIpaB HOCTYTIA K 3aIIACAM B PETHCTPHI OyXydeTa OCYIEeCTBISETCS 110 Mepe HeoOXOTUMOCTH,
HO He pexe 1 pasa B 6 MecsleB, HAYWHAS C HAYAIA KaJIeHIapHOTO roJia.

4.2. CiucKy OTBETCTBEHHBIX JTHII, Ha KOTOPBIX BO3JATAETCS 0GS3aHHOCTS COCTaBJICHUS
TIIEPBHIHBIX IOKYMEHTOB B CyOBEKTaX HEHTPAIH30BAHHOTO yYeTa U KOTOPBIM NIPEIOCTABIISAETCS
[IPaBO HX MOJIIHCH, IPEICTABIISIOTCS PYKOBOIHTEIIO LIEHTPAIN30BaHHON _Gw_raﬂrgp@.______

4.3. 3a HeCBOEBPEMEHHOE, HEKAYECTBEHHOE oopMIIeHHE 1 COCTaBIICHHE IEPBUYHEIX
AOKYMEHTOB, 3aICPIKKy NEPENavH HX UL OTPAXKEHHS B OYXTAITEPCKOM yIeTe | OTYETHOCTH, 3a
HEJIOCTOBEPHOCTH COZICPXKAINUXCS B MOKYMEHTAX JJAHHBIX, 4 TAK)KE 33 COCTABJICHIE JIOKYMEHTOB,
OTPAKAIOIIUX HE3AKOHHBIE OTICPAIlHH, HECYT OTBETCTBEHHOCTH JOJDKHOCTHBIE JIHIA, COCTABUBIIHE
H [IOJIHCABIIHE 3TH JOKYMEHTEIL.

4.4. TlepsuyHbIe JOKYMEHTEL, 0DOPMICHHEIE Ha Oymare, HOAIMUCHIBAIOTCS YYaCTHHKAME
JIOKyMEHT0000p0Ta COOCTBEHHOPYIHO.

Kpowme Toro, B Yupexienuu nomyckaercs Hemomb3oBaHme (aKCHMUIBEHOTO
BOCIPOM3BE/ICHHUS OANMCH € IOMOIIBIO CPEACTB MEXaHHIECKOTO MIIH MHOTO KONHPOBAHHUS,
SNIEKTPOHHO-IU(POBOI MoITHCH JTHGO HHOTO aHamora coOCTBEeHHOPYUHOM moxmHcH (hakcHmue
PYKOBOAMTEINS ¥ IIaBHOTO Oyxrantepa). CoOCTBEHHOPYYHAS IOITHCE U TIO/IIIHCh haxcumute
HMEIOT PaBHYIO IOPHINYECKYTO CHITY.

DaxcuMuIIe Hellb3s HCIIOIb30BaTh Ha:

- (PMHAHCOBBIX ¥ IUTATEXHEIX JOKYMEHTAX;

- HAJIOTOBOW OTYETHOCTH M HAJNOTOBBIX AEKIIAPaIusiX;

- 3alpocax U 3aABJICHUAX B TOCYaPCTBEHHBIE/MYHHINIAIBHEIE OPraHEL;

- OyXranTepcKoii OTYETHOCTH;

- IOBEPEHHOCTSX;

- cueTax-(akTypax;

- BEKCeJIsiX;

- 3a4BKax Ha y4acTHe B KOHKYpCE;



- KapTo4kax ¢ o6pa3maMu Mmoamuceii.

4.5. JlokyMeHTEI, 0OpMIIEHHBIE B DIEKTPOHHOM BHJIE, NOAMHUCHIBAIOTCS SIEKTPOHHBIMHE
TIOAIHCAME B COOTBETCTBHH C TpeboBanusiMu 3akona Ne 63-®3, uto moapasymeBaeT Hatuame
3JIEKTPOHHOM TOMIKCH ISl KaX/IOTO H3 Y9aCTHHKOB IEKTPOHHOTO B3aHMO/ICHCTRHS.

[lepBrvmbIe yIeTHEIE JOKYMEHTE! M PETHCTPHI Oyxyudera, cocTaBiieHHbIe B hopMme
SJICKTPOHHBIX JOKYMEHTOB, IIOAIIACHIBAIOTCA:

- KBAH(HIMPOBAHHOH SIEKTPOHHOMN MOAHCHIO (Hasee - SLID);

- B ClyHasX, NpeyCMOTPEHHBIX 3aKOHOIATENLCTBOM, IIPOCTOMH SMEKTPOHHON TOITHCHIO
(manee - OIT).

4.6. TlpunsTue x GyxraarepckoMy yuery NEPBHYHBIX YYETHEIX JOKYMEHTOB,
0OPMILTIOITHX (haKT 3aKITIOYEHHS JOrOBOPA, BHITIOTHEHHS YCITyru/paboThI 110 1OrOBOpY (aKT
- BBIIOJIHECHHBIX pab0T/0Ka3aHHEIX YCIIYT), MOANMCAHHBIX YIIOMHOMOYCHHBIM IpeICTaBHTEIEM
YHONHOMOYCHHOH OpraHH3aliH ¥ CyOBEKTOB IIEHTPAIM30BAHHOTO yueTa KBaTM(DUIHPOBAHHON
NEKTPOHHOH MOJITHCEIO, ¢ OJTHOM CTOPOHEL, M IIPOCTOM 3NIEKTPOHHOMN MOAMHCHIO CO CTOPOHBI
Y4aCTHHKA JOTOBOPHBIX OTHOIICHHH, IOy CKaeTCs.

4.7. IIBycTOpOHHHI (MHOrOCTOPOHHHMI) NIEPBUYHBIN yICTHBIA JOKYMEHT, COPMHUPOBAHHEIIT
B JIIEKTPOHHOH (OpMe, N0IKeH OBITH IIO/IUCAH SIEKTPOHHBIME TOATHCIME 06X (Bcex) cropoH
CHENKH. 3aMeHa MOITHCH OJHOR U3 CTOPOH Ha COOCTBEHHOPYYHYIO HE JOMYCKAETCSL.

Vickmo4enne - IepBUYHbIC yUeTHBIE JOKYMEHTSL, TIOPSIOK (opMUPOBaHUST KOTOPEIX IPSIMO
TIPEAyCMaTpUBaeT BO3MOXKHOCTD NIOIMMCAHHS OZHOH U3 CTOPOH KOIIMH 3JIEKTPOHHOTO JOKYMEHTA
cornacHo [Tpunoxennio Ne 5 k [Tpukazy Ne 61x.

4.8. IpocTas nmeKTpOHHas IOMUCH TPEIOCTABISIETCS TIOCPE/ICTBOM PErHCTPAIIUH HOCTYIIa
[0JIB30BaTeIs K MH(popManmonHoit Gase (cucteme). ITpu 5ToM yIs TIOJTy9EHHUS MPOCTOM
SIIEKTPOHHOM NOANMCH He TpeGyeTcs YCTaHOBKH JIOMOJHUTETBHOTO IIPOrPaMMHOT0 00ecTieYeH s U
CepTH(HUKATOB INMEKTPOHHOI momHcH. [Tons30BaTens II0JTy4aeT AOCTYI K HH(OpMaIHoHHOM 6ase
TIOCPEACTBOM BBOJIA JIOTWHA | [IAPOJIA, IPEIOCTABIEHHBIX JIAIIOM, OTBETCTBEHHBIM 32 O(OpPMIICHHE
SNIEKTPOHHBIX NOANHCEH. B noxymenTax, cOpMHpPOBAHHBIX yKa3aHHBIM II0JIE30BATEIEM, Oynet
CONEPIKATCS HH(POPMALHS O HEM KaK O JIAIE, IIOANHCABIIEM S/IeKTPOHHELH IOKYMEHT (B
OHPEACIICHHOM TIOJIE SJIEKTPOHHOTO IOKYMEHTa 0TOOpaXaeTcst COOTBETCTBYIOMAs HHMOPMAITHs).

Kpamuduuuposannas s1eKTpoHHAS TOITHCE IPELOCTABNISETCS TIOCPE/ICTBOM BBIAYH
KJII0Ya SIIEKTPOHHOH MOIIHCH H KITF0Ya IPOBEPKH dTEKTPOHHOM MOJIICH, YKA3aHHBIX B
COOTBETCTBYIOIIEM cepTUdUKATe.

4.9. Ilepenaya npasa HCIIONB30BAHYS SNIEKTPOHHOM IIOJIIICH OT BA/E/BIA €€ cepruduxara
HHOMY JIAITY 3alpelneHa.

4.10. B ciryuae yBONbHEHHS MM OTCYTCTBHS JIUII, OTBETCTBEHHEIX 34 obopmitenue u (Wim)
TOMITHCAHUE TOKYMCHTOB, IEPe/[ada TaKoro MOJIHOMOYHS HHOMY OTBETCTBEHHOMY JIHILY
COIIPOBOKAAETCS:

- 0()OpMIIEHHEM OT/ICIIBHOTO IPUKA3a/PACTIOPSIKEHHS O IIOCTOSHHOM/BPEMEHHOM
BO3JIOXECHHH COOTBETCTBYIOIINX 00s3aHHOCTEH Ha HHOE JIHIO C YKA3aHHEM BHJIOB JOKYMEHTOB,
KOTOpBIC MMEET MPaBO 0(OPMILSITE/OIUCHIBATE BHOBE YIIOIHOMOYEHHBIH COTPY/IHHUK, & TAKKE
BA/1A IPE/IOCTABIIIEMOH SJICKTPOHHOM MOMHUCH (IPH HEOOXOIMMOCTH), C 03HAKOMJIEHHEM TIOJT
POCIHCE B ICHb NOATHCAHUS IIPUKA3a/PacIIOPSIKEHUS PYKOBOIUTEIIEM:;

- YTOUHCHUEM YTBEPKACHHOTO NEPEYHs OTBETCTBEHHEIX JIHII (IPH YBONHGHEHHH);

- BHECEHHEM JIOTIO/THCHHIH/H3MEHEH I B TPYIOBOI OTrOBOP, AOIKHOCTHYIO HHCTPYKIIHIO,
CITy’KeOHBIN KOHTPAKT COTPY/IHUKA, HAJEISEMOT0 IOTHOMOYHSIMH 110
(opmupoBanmIo/mOAIHCAHNIO GyXranTepCKEX JIOKYMEHTOB (IIpH HEOOXOMMMOCTH).

IIpukas/pacropspkeHre O MOCTOSHHOM/BPEMEHHOM HAJIEIEHHH COOTBETCTBYIOIIUM(H)
TIOJIHOMOYHEM(SIMH) 0OPMIIAET OTBETCTBEHHELHA COTPYIHUK KaAPOBOH CIIy’kKGBI 110 COTTACOBAHHIIO
B HaCTH Ha3HAYEHHU HOBOTO OTBETCTBEHHOTO 3a (JOPMHpPOBaHHE/IOANUCAHAE TOKYMEHTOB JIHLA C
PYKOBOZIHTEIIeM CyOBEKTa IEHTPATH30BAHHOTO y4eTa. BHyTpeHHui pacopsuTenbHbIi JIOKYMEHT
0(hOpMIISIETCS B [IEHb IOy IeHHS/PEIOCTABIICHHS B KaJ[POBYIO ciryx0y uadopManuu 06



YBOJIPHCHUH MM OTCYTCTBHH Ha paboueM MecTe JIula, H3HAYAbHO OTBETCTBEHHOIO 34
(GopmupoBanme/moamIcanue JIOKYMEHTOB,

IIpn yBomereHwH coTpyaHMKa IpocTas SJICKTPOHHAs! MOAIHKCEH OT3BIBACTCS TTOCPEICTBOM
OIIOKHPOBKH [JOCTYTIA TI0JTE30BATENS K HH(OpMAIHOHHOH 6ase (cucTeme). Ceprudukar
KB (UIMPOBAHHOM 2IIEKTPOHHOM TIOAIIHCH OT3BIBAETCS H3 TOTO YAOCTOBEPSIOIIETO [IEHTpa, B
KOTOPOM OH 61T 0hOpMIIEH, JIMIIOM, OTBETCTBEHHBIM 34 oopmIIeHHE, 3aMEHY, BbIIaqy,
AHHYJIMPOBAHHE (KOMIPOMETAIHIO KIII0Ya) 3IEKTPOHHBIX TIOJITHCE,

3. Ilopsimok B3auMotelicTBHS CY6HEKTOB LHEHTPATN30BAHHOIO YYeTa U 0YXrajaTepuu

5.1. IIpH ocyIIecTBICHIA HERTPAIH3YeMBIX MOTHOMOYH I B3aUMOJIEHCTBHE CYOBEKTOB
LICHTPATU30BAHHOI'0 y4ETa H YIIOJIHOMOYEHHON OPTraHM3aliy 06eCHeunBaeTCs HHPOPMAILHOHHOH
COBMECTHMOCTBIO HH(OPMALIMOHHBIX CHCTEM U HH(OPMALIOHHEIX PECYPCOB, CPEICTBAMH KOTOPBIX
OCYIIECTBIIMOTCS hopMHEpPOBaHKE i 06MeH HHDOpMAarHedt i JOKYMEHTAaMH B JIEKTPOHHOM BHJIE (B
(opMe 31eKTPOHHBIX JOKYMEHTOB), MEKBEIOMCTBEHHBIM 0OMEHOM uH(pOpMaIHEH U OHO3HAYHOM
UnieHTHUKanHEH 00BEKTOB MPaBOOTHOUIEHHH B TPABOBEIX aKTaXx.

5.2. OTBeTCTBeHHEIE JIMIA CYOBEKTOB HNEHTPATH30BAHHOIO Y4€Ta CAaMOCTOSTEIHHO
O(OPMIISIOT, COIIACOBBIBAIOT, IOAACHIBAIOT H YTBEPKIAIOT IEPBUYHBIC M HHBIE JIOKYMEHTEI B
9aCTH:

- HAJIMYHBIX JICHEIKHBIX PACUETOB;

- COCTaBJICHHS U UCTIONHEHMS Or0/vKeTHOM cMmeTsl/[Inana OX]I;

- pasmerenus uadopmanyu B EUC (otHOCHTCS K (GyHKIIOHATY KOHTpaKTHOI
CIIy>KOBI/KOHTPAKTHOTO YIIPABIIAIOMIEro);

- OTIPCACICHUS CIIPABE/TABOH CTOMMOCTH 00beKTOB HDA (0THOCHTCS K KOMITETeHIHH
KOMHCCHH 110 TIOCTYTIICHHIO M BRIOBITHIO aKTHBOB CYGHEKTOB MEHTPAIH30BAHHOTO y4erta);

- IPUHATHA PEIICHHUS O COOTBETCTBHH HMYILECTBA ITOHATHIO «AKTHBY B paMKax IIpOBEICHHS
TOZI0BOM HHBEHTAPH3AIMH (OTHOCHTCS K KOMIIETEHIIHH KOMUCCHH TI0 IOCTYIIJIEHHIO W BEIOLITHIO
dKTHBOB MIIM HHBEHTAPU3ALHOHHONH KOMUCCHH CYOBEKTOB IIEHTPATH30BAHHOIO ydera).

OpHruHaiE! T0KyMEeHTOB/CKaH-KOHH AOKYMEHTOB, CO3JJaHHBIE, COTIACOBAHHEIE,
TMOATTHCAHHDIC H yTBEPK/ICHHEIC B PAMKaX BBIIICIIEPEIHCIICHHBIX ONEpaliii OTBETCTBEHHELH
HCTIOJIHHTENTh Cy0BheKTa EeHTPAaTH30BAHHOTO yYeTa 06513aH HalpaBHUTh B OyXrajaTepHro B TeueHue |
(omHOrO) pabodero THA ¢ MOMEHTa HX noAmucaHus/yTBepxkIeHus. OTBETCTBEHHEM(H) 3a
COOTBETCTBHE CKaH-KOIIHH II0/UTMHHHKY JOKYMEHTA SBJISETCS COTPYIHHUK(H) cyOBeKTa
[CHTPATH30BAHHOIO y4eTa, CO3AaBIIMH/OMHCABIINHN(E) TOKYMEHT.

5.3. B ciydae HEBO3MOXHOCTH Tepenaqn AOKYMEHTOB I10 T€JIEKOMMYHHKAIIMOHHBIM
KaHaJIaM CBS3H YIIOTHOMOYCHHBI! COTPYIHHK B CPOKH, YCTAHOBIIEHHbIE €IHHBIM rpadpuxkom
AOKYMEHTO060pOTa, ODOPMIISIET ¥ [IEpeTaeT JOKYMEHTEI

- Ha CMEHHOM MareMTHOM HOCHTeJe ((ieln-KapTa, JKeCTKHH QUCK | T.11.);

- Ha OyMa)XHBEIX HOCHTEIISIX.

IlepBHyHbIE yYeTHEIE JOKYMEHTEL, KOTOPBIC MPEACTABIIOTCA B OyXTraaTeprio Ha GyMaXKHBIX
HOCHTEJISIX, MIEPEJat0TCs OTBETCTBEHHBIMH COTPYIHHKAMH HAa OCHOBAHUH peecTpa JOKyMEHTOB,
COCTaBJICHHOTO B 2-X 9K3eMIUIIpax. JIOKYMEHTBI CUHTAIOTCS NepeTaHHbIMU C AaThl OTMETKH
BXOJUINEH KOPPECTIORIEHIINH Y CYOheKTa HeHTPAIA30BAHHOrO ydera.

5.4. TlepBuuHEbIe y4eTHEIE JOKYMEHTEI IIEPeAIOTCS CYOBEKTaMHU IIEHTPAITH30BAHHOTO y4eTa
B GyXralTepHIo B COOTBETCTBHY ¢ rpadukom AOKYMEHTOO000pOTa, yTBEPKIEHHBIM B paMKax
opmupoBanus exumOM yaeTHOM mommTuk. [Tocie TOJTYy9CHUS TIEPBUYHBIX U HHBIX OKYMEHTOB
OyXranTepus OCyIIecTBIsET HX TIPOBEPKY Ha IPEIMET IOJIHOTHI ¥ KOPPEKTHOCTH B CPOKH,
YCTaHOBJICHHBIE B €IMHOM IpaduKe JOKYMEHTOO60pOTA.

5.5. CyObeKThl HeHTPaTH30BaHHOTO yaeTa 1 YIIOJITHOMOYEHHAsl OpraHu3aIys 1o
THCEMEHHOMY 3aIpoCy BIIpaBe OOMECHMBATHCS CKaH-KOIMMSAMH | (HITH) KOTIHSIME OyxranTepekux



AOKyMEHTOB, HEOOXOMMBIX /ISl BHYTPEHHETO T0Jb30BAHAS. 3aIpoC JOIDKeH COJZIEpXKATh TOYHBIN
[ICPEICHB 3aNpalBACMBIX IOKYMEHTOB, CPOK H (hOPMY HX IIpEI0CTaBIIEHHS.

5.6. OTBETCTBEHHEIE 32 JOKyMEHTOOG0POT COTPYIHUKH 0053aHEI:

- 0hOpMIIATE Bee OCyIecTBIseMble (haKThI XO3SHCTBEHHOM KU3HM HOATBEPKAAIOIAMHA
TCPBHIHBIMH yHETHBIMH JOKYMEHTaMH, CITy)KAIIHMH B JAIbHEHIEM OCHOBAHHUEM JIJISl HX TIPHHSTHS
K OyXraiTepckoMy ydery;

- CBOCBPEMEHHO IPE/I0CTABIIATE OyXraluTepus HEOOXOMUMYIO HE(OPMAIMIO, CBEICHHS,
TICPBAHEIC YHETHBIC X MHBIE IOKYMEHTHI 110 COTJIACOBAHHBIM CPOKAM H (hOPMaM B COOTBETCTBHH C
€AUHBIM IpahHKOM JOKYMEHTOOGOPOTA,

- IIOJTyHaTh COIVIACHS COTPYHHMKOB - CYOBEKTOB MEPCOHAIBHBIX JAHHEIX M HHBIX JIHIL,
TICPCOHATILHBIC NAHHBIE KOTOPBIX 00pabaThiBaeT CyOHEKT EHTPATH30BAHHOTO Y4eTa Ha nepengaqy
IICPCOHANBHBIX JAHHBIX OyXranTepun /Uit ux 06paboTKy;

- YTBEPIKAATh IPHKA3bL/PACIIOPSKEHNS Ha IIPOBE/ICHAE HHBEHTAPH3ALUH HUMYINECTBa U
00S3aTeNBCTB YUPEKIEHHS B CPOKH H B OPSIKE, YCTAHOBICHHBIE Oyxranrepueil B pamkax
(hopmHpOBaHNs eAMHOM YUETHOH TONMUTHKH, & TAKKe B ClTy4asix, Korja IpoBeIeHre
WHBEHTAPU3AIHH SIBISIETCS 00S3aTEILHBIM;

- obecrednBaTh HACHTHIHOCTS U JOCTOBEPHOCTh HIEKTPOHHBIX JIOKYMEHTOB M CKaH-KOIIHH
OyMa)KHBIX I0KYMEHTOB OPHTHHAIAM TIEPBHYHBIX YUETHBIX JIOKYMEHTOB;

- COOIMOIaTh CPOKH MOITHCAHKS IEPBUYHBIX YISTHBIX JIOKYMEHTOB ¥ WHOH UH(pOpMaIUH,
HE0OXOMMMO 11st BBIONHeHUs GyXranTepreii 06s3aHHOCTEH.

5.7. OTBeTCTBEHHBIE 3a JIOKYMEHTOOGOPOT B GyXranTepuu COTPYIHUKH O0SI3aHEL:

- HCIIOJIHATE B COOTBETCTBHH C TPeOOBaHUAMHM JCHCTBYIOIET0 3aKOHOIATE/IbCTBA PO,
YCIIOBHAMH 3aKIIFOYCHHOI0 COrTIACHNS, JIOKATFHBIME HOPMATHBHBIME IIPABOBBIMHA AKTAMHE
CyGBEKTOB IEHTPATH30BAHHOTO y4eTa IeHTPAIA3YEeMBIE OTHOMOYHS B IOTHOM 05beMe H B
YCTaHOBJICHHBIC CPOKH COTTIACHO IpadHKy JOKYMEHTOO60pOTA;

- B paMKax BHYTPEHHEr0 KOHTPOJIA IPH OOHapy)KEeHHH OIIMO0K, HEAOYETOB HIIH
HCJIOCTATKOB B IPECTABICHHBIX MEPBHIHBIX YYETHBIX JOKYMEHTAX M HHOH HHMOPMALHH He
MO3/(HEE JIHA UX OOHAPYKEHHS YBEAOMILITS 00 5TOM CyOBEKT IIEHTPATH30BAHHOTO ydera ¢
YKa3aHHEM Ha KOHKPETHBIC OIMMOKH, HEOYEThI HIIH HEJOCTATKH;

- B ClTydae HeOOXOAUMOCTH HANPABIISTh TPEGOBAHMS O IIPEIOCTABICHHH OTBETCTBEHHEIMU
JHIaMH CYyOBEKTOB IEHTPAIH30BAHHOTO YIETa OMOTHATEIbHEIX NOKYMEHTOB, HH(pOpMAIHH,
IIOSICHEHHIA;

- IPHHAMATH HCYCPIBIBAIONINE MEPBI [0 00ECTIEUEHHIO G€30IIaCHOCTH MEPCOHAIBHBIX
AAHHBIX COTPYAHHKOB ¥ HE HCIIOJIB30BATh IIEPCOHATBHEIC JAHHEIE 1A eNel, He CBA3AHHEIX C
HCIIOJTHEHMEM HaJIeNICHHBIX TTOJHOMOYHIA;

- CBOCBPEMCHHO IIOATOTABIMBATE M IIPE/CTABIIATE CyObeKTaM LeHTPAIM30BAHHOTO yIeTa
OyxXranrepekyro, HalOrOBYIO, CTATHCTHYECKYIO H HHYIO OTYETHOCTS,

- KOHCYJILTHPOBATE CyOBEKTEI HEHTPAIH30BAHHOTO YYETa 10 BOIPOCAM, BO3HUKAIOMIAM B
TIporecce Be/ICHUs: OyXIraaTepcKoro yJera, peIocTaBIsTh HeoOX0IUMBIE TTOSCHEHHS 10
COMEPIKAHUIO OTYETHOCTH.

5.8. loctyn k emHO# 6ase IIeKTPOHHBIX JOKYMEHTOB OCYIIECTBIIIETCS COTIACHO
3aKPCIICHHBIM IIOJIHOMOYHAM COTPYTHHKOB I10 COTJIACOBAHHIO C PYKOBOIHTENEM CyGheKTa
[EHTPATH30BaHHOTO yJeTa H GyXraiTepum.

6. XpaHenne 1I0KYMeHTOB

6.1. YonHomoueHHas opraHu3anys 06eCIIeqMBaeT COXPAHHOCT NepeNaHHbIX CyObeKTaMu
HCHTPATM30BAHHOIO y4€Ta OPHTHHAJIOB JOKYMEHTOB Ha OYyMaKHOM HOCHTEJNE 10 MOMEHTA HX
BO3BpaTa B COTTACOBAHHBIE CTOPOHAMH CPOKH. ByXrainrepus He OCYINecTBIsET apXHBHOE XPAHEHHE
TIOJTyHCHHBIX OT YHPEKICHHH, a TAKIKe II0ArOTOBICHHEIX OyXranTepueit s yupeKIeHuit
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OPHTHHAJIOB OYMa)KHBIX 9K3EMILIIPOB JTOKYMEHTOB. CyOBeKTEI HeHTpaIH30BaHHOrO yeTa
CaMOCTOATENBHO OCYIIECTBILIOT (DYHKITMIO BEJIEHHS apXUBa, 2 HMEHHO:

- KOHTPOJIb 32 C/ladel JOKYMEHTOB B apXHUB,;

- obecrieyenre COXPaHHOCTH JOKYMEHTOB B TEYEHHE YCTaHOBJIEHHBIX CPOKOB XPaHEHUSI;

- CBOCBPEMEHHOE YHHUYTOXKEHHE JTOKYMEHTOB.

6.2. OGecrieuenre COXPaHHOCTH JOKYMEHTOB B TEUCHHE CPOKOB HX XpaHEHHS
OCYIIECTBIIAETCS B COOTBETCTBHH C:

- ®enepanbHBIM 3aK0HOM 0T 22.10.2004 Ne 125-®3 «O6 apXWBHOM Jiesie B PDy;

- ®enepanbHEM 3ak0HOM 0T 06.04.2011 Ne 63-®3 «O6 9JIEKTPOHHOMN TTOIITHCH »;

- IIpuxazom Pocapxusa ot 31.07.2023 Ne 77 «O6 yrBepxknenuu [IpaBun opranusanuu
XPaHCHUS, KOMIUICKTOBaHH, yI€Ta H HCIIOIb30BaHUs TJOKYMEHTOB ApxuBHOTO (orxa Poccmifckoi
Qeziepanuy B APYruX apXMBHBIX JOKYMEHTOB B rOCYIapCTBEHHBIX OpPraHax, OpraHax MeCTHOro
CaMOYTIPaBJICHHs H OPTraHU3ALUIX »;

- [Tpukazom Pocapxmsa ot 09.12.2020 Ne 155 «O6 yrBepxkaenun [Ipasun opranuszanun
XPaHCHUS, KOMIIICKTOBAHHA, YI€Ta ¥ HCIIOIb30BAHHAS HAYIHO-TEXHHYECKOH TOKYMEHTALJHH B
OpraHax rocynapCTBEHHOHU BIIACTH, OPTaHaX MECTHOTO CAMOYIIPABJIEHHS, TOCYIapCTBEHHEIX |
MYHHUIUTIAIBHBIX OPTraHU3aIMAX »;

- [Ipukazom Pocapxmsa ot 20.12.2019 No 236 «O6 yTBepXKaeHuH [lepedns THIIOBBIX
YIPaBJICHYCCKHUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIUXCs B IPOIIECCE AeSTebHOCTH
TOCYNIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPABIICHUSI X OPraHm3alliii, ¢ yKa3aHHeM
CPOKOB MX XpaHEHHS»;

- IIprkasom Pocapxusa ot 22.05.2019 Ne 71 «O6 yTBepkeHnu IIpaBun nenonpoussoacTea
B FOCYIAPCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIIPABICHHS Y,

- IIpukasom Pocapxusa ot 11.04.2018 Ne 42 «O6 YTBEPIKJIEHUH IIPUMEPHOr'0 MOJI0MKEHUS
00 apXuBe OpraHu3aLumy.

XpaHeHue NepBUYHBIX (CBOAHBIX) JOKYMEHTOB, perucTpoB Oyxydera, CoaepKaumx
CBCACHHS, COCTABILIOMINE FOCYIAPCTBEHHYIO TalfHy, OCYIIECTBIISICTCS ¢ COOIIOICHHEM HOPM
3aKoHozaTenseTBa P@ o 3ammTe rocynapcTBeHHOM TalHEL

6.3. Vupexienus 00ecneunBaoT XpaHeHHe TePBHIHBIX (CBOJHBIX) y4ETHBIX JIOKYMEHTOB,
perucTpoB Gyxydera, Gyxrantepckoif (QUHAHCOBOH) OTYETHOCTH B TeUeHHE CPOKOB,
YCTAHOBJICHHBIX B COOTBETCTBHH C IIPABHJIAMH OPraHHU3aIiH FOCYAApCTBEHHOTO apXHBHOTO JIeia B
P®, Ho He MeHee mATH JeT I0Cie OKOHYAHUS OTYETHOTO TOJA, B KOTOPOM (3a KOTOpEIH) OHH
COCTaBIICHEL.

JIOKYMEHTBI JUIsl HCUMCIIEHNS | YILTATEI CTPAXOBBIX B3HOCOB XPaHATCS HE MEHEE INECTH JIET.

YuuTeiBas pasHele TpeGOBAHUS K CPOKAM XPaHEHHUS OyXraiTepcKuX ¥ HaJIOTOBBIX
AOKYMEHTOB B OTHOIICHHH BCEX BBIIICIICPEYHCIEHHBIX JOKYMEHTOB YCTAHOBIICH MAHUMAJIBHBIH
CPOK XpaHEHHMs, PaBHBIM IIECTH FOfaM.

6.4. Mcuncrnenue cpoxa XpaHeHHUs JOKYMEHTOB IIPOU3BOUTCS C 1 STHBaps roja,
CJICIYIOLIETO 3a OTYETHBIM I'OIOM.

6.5. JleranbHpIif MOPSIOK XpaHEHHs. TIOKYMEHTOB YTBEpKeH B [1o0keHue 0 XpaHCHHH
(moII¥BKe) MePBHYHBIX JOKYMEHTOB, YIETHBIX PETHCTPOB U OyXrajnTepcKoi OTYETHOCTH
(IIpunoxenue Ne 2 k ExuHolt yueTHO#M monuTHKE).



[Ipunoxenne Ne 8

K EmuHol yuetHOM monuTHke
MKY «1® u MTCJIOY »
(cornmacHO mpukasy

MKY «1® u MTCJZIOY »

ot 05.08.2024 Ne 70)

Dopmel IEPBHYHEIX (CBOAHBIX) VIETHBIX AOKYMEHTOB, IPHMEHAEMbIX /11 0opMIIeHHS
dakToB X035 cTBeHHOIT KHU3HH, 10 KOTOPBHIM HE YCTAHOBJICHB! 0093aTe/IbHbIE JIJIsl HX
0MOpMJIEHHS (DOPMBI TOKVMEHTOR

AKT Ne
TI€PEBOAA HAMMEHOBAHHS H CIMHHALILI H3MEPEHNsl MATEPHAILHBIX EHHOCTEH B
COOTBETCTBYIOIHE NOTPEGHOCTSIM yUpeKIeHHs

Yuapexnenue
Hara cocrasnenus L | ' |

Hamu, mocrosmuo seitcTyromeii kommccreit o mo CTYIICHHUIO U BBIOBITHIO He(HHAHCOBEIX
AKTHBOB, B COCTaBE IIPEJICeIaTENIs] KOMUCCHH

, YWICHOB
KOMHCCHH:

3

3

HPHHATEL ¥ OCMOTPEHBI TOBAPHO-MaTepHasIbHbIE [IEHHOCTH
AULSL IEPEBO/IA U3 ONHHUX CIMHUL U3MEPEHHs (IUT) B APyTHE (xr), mpuGEBLIIHE TIO
COTIPOBOAMTENILHBIM JOKYMEHTAM

NU OT n n
Otnpasurens
(nanmenoBanue)
[TocraBmuxk
(nanmeHOBauHKe)
Iomygarens
(HaumMeHOBaHHeE)
ToBapHo-MaTepuaibHbIE LEHHOCTH
ITo nokymenTam nocrasuka Ilpunsito K yuery
T YueTHas
Enunuua mamepenns | wonmuecrno Emmnuna wsmepenns - 50 uena Ges
uena Ges HOBa KAaTyp HIC, py6.

HJIC, py6. HHE HBIH

HAHMEHOBAHH
KO0 | HaHMeHOBaHHe Koja N

1 3 4 5 6 7 8 9 10 11 11




Marepuanbnsie neHHOCTH NPHHATE U OIPUXOIOBAHEI

IIpencenarens xomuccuu

"

(nomxHOCTR) (noanucs) (pacumdporka noanuc)
YneHs! kKoMHCCHH:

(momxHOCTE) (noamuce) (pacmngposka noanucy)

(moynKHOCTE) (mozmuce) (pacumdposka noamicy)

(momxkHOCTS) (noammce) (pacumdposka noamucu)



