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1.06mue nosoxenns.

Hacrosiee nonoxenue (manee-Ilonokenne) o BeeHHIO IeT0BOM JIOKYMEHTAllUU B
MBOY  «ICIINe6»  (manee — OY) pa3paboraHo B COOTBETCTBHH CO CIEAYIOIIAMH
HOPMAarTHBHLIMU AOKYMCHTaMH:

- Qenepanbubit 3akoH or 29.12.2012 Ne 273-®3 «06 obpasoBanuu B
Poccniickoit @eaeparmmy;

- D@enepanbblif 3axon ot 27.07.2006 Ne 152-03 «O nepeonatbbx JaHHBIX»;

E 3akon Pecrybmuku Kpev ot 06.07.2015 Ne 131-3PK/2015 «O6 0bpa3zoBaHuM
B Pecrtybnuke Kpeimy»;

- npukas @DejepasbHOrO AareHTCTBA 110 TEXHHYCCKOMY pPErYJIHPOBAHMIO H
METpOorHn  MHUHHCTEPCTBA NPOMBUIUIEHHOCTH U ToproBmu  Poccuiickoit ®enepanun ot
08.12.2016 Ne 2004-ct «O6 yTBep)ICHHH HAIHOHAILHOIO craHjapra Poccmiickoii
Denepartumy;

- npukas ®@eaepanbHOro areHTeTBa 10 TEXHUYCCKOMY PETYIMPOBAHHIO H
METpOJIOrHd  MUHHCTEPCTBA IPOMBIIIIIEHHOCTH X ToproBian Poccuiickoit ®enepanuu or
14.05.2018 Ne 244-ct «O6 yTBEPX/IECHAN H3MEHEHMS KHAlMOHAJILHOMY CTaHIapTy PoccHiickoit
Derepanny; :

- npukas DeaepanbHOTO apXHBHOTO arentcrsa ot 20.12.2019 r. No 236 «06
yrBepxaenuu [lepeuns TMIOBBIX ynpaBneHYeckHX apXHBHBIX JOKYMEHTOB, 00pasyiommxcs B
MPOLECCE JICATEIBHOCTH TOCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyNpaBlieHusT U
Opranu3aiyii, ¢ ykasaHHueM CPOKOB HX XPAHEHHS):

- npukas Mumncrepersa npocsemenus CCCP or 30.12.1980 N 176

«O BBenenun B neictere Ilepeuns T0KyMeHTOR co CpoKamu Xpanenuss MunncTeperpa

upocsemenns CCCP, opranos, yapeskenuit, opraHusanmii cucremsi MIPOCBEILEHUS».

[lonoxenne ycranasiuaer obmme TpeGoBanus Kk BexeHmo ACJIOBOM AOKYMEHTAIHH B
OV. ;

llpumenenne TTonoxenns AOMKHO CHOCOGCTBOBATE (opmupoBanuio  oduimasHO-
ACAOBOTO CTHIIA  JOKYMEHTOB, COKPAIICHMIO 3aTPaT TPyAa H CpeicTB B IIPOLIECCE CO3TaHMsA
JOKYMEHTOB.

[lonoxkenne  pacnpocrpamsiercs  Ha OpraHu3aluio  paboTel ¢ HOKyMEHTaMH
HE3aBUCHMO OT BHJIa HOCHTCNS, B TOM YHCNE 3NEKTPOHHBIMH JOKYMEHTaMH, BKJIKOYAs
MOJrOTOBKY, 00paboTKy, XpaHeHHE M HCIOIb30BAHHE JIOKYMEHTOB, OCYIIECTBISEMBIX C
PHMEHEHHEM HH@DpM&uHOHHED(* TEXHOJIOTHHA.

Ocobennocrn  paGoter ¢ JAOKYMEHTaMH,  COJCpKAIUMHE KOH(HTeHIHAILHYIO
uHpopManmio  (ciayxebHyro u HHYIO TalHy, NepCOHAIbHEIE JaHHBIE), PETYIHPYIOTCS
CICUMANBHLIMA ~ HOPMATHBHBIMH ~ aKTAMH (MHCTPYKIHMSMH, NOJOKEHUSIMHU, NpaBHJIAMH ),
YTBEPHKAAEMEBIMH pyKoBoauTerem OV,

OTBeTCTBEHHOCTh 3@ OPraHM3aLMI) W COCTOSHHE AenonpousBoacTBa B OV mHecer
PYKOBOJAHTEIb, KOTOPBIH:

-~ Ha OCHOBaHHH PexOMeHJamMi 10 BeJEHHIO JeNOTNpPOM3BOACTBA MusnncrepcTsa
00pasoBanus, HAYKM H MOJIOJIEKH Pecny6miku  Kpbim paspabarbiBaeT ¥ yTBepizaeT
[onoxenue mo nenonpoussocTBy u HOMEHKNaTypy aen OV:

= KOHTpoJHpyer coOmoneHuc TtpeboBaHmil yreepxnernoro B OV [lojgoxkenns mno
BCJICHHIO JIETIOBOMH JIOKYMEHTAIIHH;

= [POBOJIAT NPOBEPKY COCTOSHMS JCIIONPOR3BOACTBRA;

- olecnevyuBacT  MeTOAMYECKOE PYKOBOACTBO, HHCTPYKTaX H KOHTPONb 3a
COOMIO/IEHUEM YCTAHOBJIEHHOTO TIOPSAKA PAGOTE ¢ AOKYMEHTaMH:

- MHAOHHMDYCT — [OBBIIICHME — KBAIM(HMKAUMH  paGOTHHKOB 1o BOIIpOCaM
JEJIONPOU3BOICTBA;



= YAOCTOBEPSIET MOAMHCHIO H TI€YATHIO TOKYMEHTEL

HCHOCPB,E[CTBE:HHO BEJIET Jlenonpoussoacteo B OV AENOTIPOH3BOAHATEb, CIEHHAIIHCT 10
KaJapamM, KOTOpbIe HA3HAYAIOTCS! IPHKA30M pyKoBoauTes s OV,

Jlenonponssozmtens 1 CrEMMATHCT 110 Kaj[paM B COOTBETCTBHH ¢ BO3JIOYKEHHBIMUHA HUX
3a/lauamu:

= OCYLICCTBJISIOT PETHCTPAIMIO H YUET JJOKYMEHTOR;

- OPraHu3yIoT I0KyMEeHT0000poT, hopMUpOBaHHMe [, HX XpaHEeHHE;

- OCYIMECTBISIOT TEKYIUHH KOHTPOINb 38 CBOEBPEMCHHBIM PaCCMOTPEHHEM M
IIPOXOJK/ICHHEM JOKYyMeHTOB OV;

- obecrieunBaOT COOIIOICHAE eMMHBIX TPeGOBAHMI 110 TOATOTOBKE JIOKYMEHTOB H
OpraHu3alnu paboTHI C HUMH B YCIOBHSIX 3J1€KTPOHHOTO JA0KyMeHToo0opoTa;

- 0bobmaroT uadopmanuio 06 06beMax JokymMeHToob0poTa;

= Opranusylor pOpMUPOBAHHE H XPAaHEHHE JOKYMEHTAIHOHHOIO ¢donna u ero
HCIIOIB30BAHME,

OV BmpaBe npuMeHsTs B CBOei ACATEIBHOCTH  3JICKTPOHHBIH  JIOKYMEHTOOGOpOT,
KOTOPEIH [pe/lyCMaTpUBaeT CO3/[aHue, TOANMUCAHME, HCHOb30BAHHE | XpaHEHHE JTOKYMEHTOB,
CBA3AHHLIX ¢ NeATenbHOCTBIO OV, B snekTtpoHHOM BHae 6e3 AyOnupoBaHus Ha GyMasKHOM
HocuTene. Pemienne O BBeACHHH OIEKTPOHHOIO AOKYMEHTOODOpOTa M TOPSIOK  ero
OCymeECTBeHus yTBepxaatorces OV 1o cornacoBaHmio ¢ ee yupeutesnem.

Bes nenoBas okyMeHTalus XpaHHTCS B clielMAaibHo 060pyI0BaHHEIX TIOMEILEHHUSX,
mwkadax mwm ceddax ¢ cobmoIeHEeM TpeboBannit DexepanbHOro 3akoHa Poccuiickoii
®@enepaunn ot 27.07.2006 No 152-®3 «O EePCOHAIILHBIX TaHHBIX).

PaGotark ¢ okymMeHTaMHU BHe CityKeGHBIX TIOMEIICHHI 3alpentaeTcs.

2. Jlokymentsr QY.

Pykoeogurens OY winm JIUI0, HCHOJHSIIOLICE ero oOsi3anHOCTH, HM3naeT TIPHKA3LI,
HHCTPYKIHMH, [IPABHIIA, T10JI0KEHHSA, 00A3ATETBHBIE IS HCITOJHCHUS BCEMM paboTHHKaMH.

Xoa o0cykieHHss BONPOCOB HA  3aceqaHHsX KOJUIETHANIBHBIX OPTaHOB, COBETOB,
cOOpaHMAX, COBCIAHUSX U PELICHHS, IPHHAMAEMbIE Ha HHUX, GHKCHPYIOTCS B MPOTOKONAX.

Jls OCyllecTBICHHS OnepaTHRHBIX CBA3ei C APYIMMH Opranu3anusaMH H rpakJaHaMu
HCTIO/IB3YIOTCS TaKHE (OPMBI, KaK HCHMA, (aKcsl, TENErpaMmBl, TeehOHOrpaMMEL.

JUnst ocyuiecTBiIeH s IpHEMa, YBOJILHEHMNS, NEPCMEIIEHHUS paDOTHUKOB, PEIOCTABICHHS
MM OTITYCKOB O(QOPMIISIIOTCS TPYHOBbIE AOTOBODEI, IPHKA3bI O JIMYHOMY COCTABY, 3afBJICHU,
TPYJIOBbIC KHHIKKH, JIHUHbIE KAPTOUKU H JIp.

YuebHo-nexarorngeckas 10Ky MeHTANNS.

YueOHas JOKYMEHTAalMA — 3TO KOJMYCCTBEHHAS Ka4eCTBCHHAs! XapaKTePUCTHKH

COCTOAHMS YYCOHOM, METOIMYECKON U BOCITMTATE/IEHOM padorter OV,
' [lemarornyeckue paGoruuke mpu peallH3alMi  OCHOBHBIX  00Ie0Opa3oBaTeIbHBIX
MpOrpaMm  OCYIECTBIAIOT MOATOTOBKY CIEAYIOmEH JOKyMeHTAIHK (npuka3 MunucrepcTsa
fpocsemenns Poceniickoii Meneparuan or 21.07.2022 No 582 «O6 YTBEPHKIAECHUH TIEpeyHs
JIOKYMCHTallMH, MOATOTOBKA KOTOPOH OCYINECTBIISETCS TEAarorHyecKiM paboTHUKaMH [1pH
peau3aluy OCHOBHBIX 0011e00pa3oBaTesbHbIX HpPOrpamMm»):

- pabowas nporpamma yueGHOTrO npejiMera, y4eOHOTO Kypca (B TOM uMcie
BHEYPOUHOIl IEATENLHOCTH), Y4eGHOTo MOZYJISI;

= JKypHaJ y4yeTa yCreBaeMOCTH;

- KYPHAT  BHCYPOYHOM  JCSTENBHOCTH  (JUIS  [eJarorHYecKux paboTHHKOR,
OCYIECTBIIAIONIHX BHEYPOUHYIO IEATEILHOCTE):

-IUIaH BOCTIMTATENbHONH pabOTHhI (IS Menarormyecknx PabOTHHUKOB, OCYIECTBIISIONIHX
(pYHKTIMH KITACCHOTO pyKOBOIHTENA);

- XapaKkTepHCTHKa Ha oOyuaromerocs (1o 3ampocy).

[ITkonpHBIE TOKYMEHTEI JOIKHBI O(QOPMIISITECS CBOEBPEMEHHO, 4ETKO, pa3bopunBo, He3
MOJA9HCTOK, IOMapPOK, BBI3bIBAIOIITHX COMHCHHE B MPABH/ILHOCTH BHECEHHBIX JAHHEIX.



3anucy B JOKYMEHTAX J0JDKHBI IPOM3BOAHTECS HIAPHKOBON PYyUKOH YepHOTOIBETA.
Ommbxa, AOMyIIeHHas B TeKCTe MM IHMQPOBBIX JAHHBIX JOKYMEHTa, HCIIPaBIAETCH
ciieayroiuy o0pazoM: omuOO4HbIEe cI0Ba WM UHDPHI 3a4EPKHBAIOTCH
TaK, 4T00bl MOYKHO OBUIO MPOYECTDH 3aYEPKHYTOE, a CBepXY, MO0 psaaoM, THOO HA IOJIIX
MAIMIYTCS YTOYHEHHEBIE JaHHBe. Bce BHECEHHBIE HCMpPABICHHS NOJDKHBI OBITH OrOBOPEHBI M
3aBepeHbl  MOMMMCAMH  JHI, OQOPMHBIIMX [JOKYMEHT. 3a JIOCTOBEPHOCTH CBEJICHHIA,
COJIEpIKAIMXCs B JOKyMEHTax, Hajuiexkailee HX oQopmieHHe HeCyT OTBETCTBEHHOCTH
JIOJDKHOCTHBIE JIHIA, TTOANACABIITHE JOKYMEHT.
B cocras nokymenroB OV Bxojsr:
- OpPraHu3aIMOHHbBIE JOKYMEHTHI;
-yCTaB OpraHu3aIuu;
JIOTOBOP € YUpe/INTENeM;
- ITOJIOXKEHHS O MoJApa3ie/ieHnsaxX (TP HATMYHH);
= IIPaBOYCTaHAB/IHBAIOIIHE TOKYMEHTBI;
= JIOJDKHOCTHBIE HHCTPYKIIHH COTPYIHUKOB,
- KOJUIEKTHBHBIH JIOIOBOD;
- IITATHOE PachHCaHue,
- IPaBUJIa BHYTPEHHErO TPYI0BOI0 Paclopsijika i Ap. PacriopsiATeIbHbIE TOKYMEHTHL:
- TIPHKa3sbl;
pacrmopsuKEHUs;

- MHCTPYKIHH | JIp.

HudpopManinoHHO-CIIPaBOYHBIE JIOKYMEHTHI:

- TIPOTOKOJIB;

- TIaHbI; .

- OTHYETBI;

- CIIPaBKH | JIp.

Bce kHurE M xKypHamel, koTophie BeayTes B OY Ha GyMakKHBIX HOCHTEIISX, IIOCTPAaHUYHO
NPOHYMEPOBRIBAIOTCSA, MPOIIHYPOBBIBAIOTCS W IOJUTHCHIBAIOTCS PyKoBoauTeneM. IIOAmuch
PYKOBOAMTEIS 3aBepsietTcst nevatbio OV,

3.IIpaBuia oopMiIeHHs JOKYMEHTOB
OcuoBnbie TpeboBanHs M0 0(OPMIEHHIO T0KYMEHTOB,

JOKyMEHTBI MOIYT CO31aBaThCsi HAa OGYMaKHOM HOCHTENIE H B HIEKTPOHHOH (opme c
COOMOICHHEM YCTAHOBIEHHbIX TIPABAT 0GOPMICHHS JOKYMEHTOB.

llpn cosjannm JloKyMeHTa Ha JABYX M (ojiee CTpaHMiax BTOPYIO M TOCIEAYIONHE
CTPaHUIBl HYMEPYIOT.

' Jlonyckaetcsi cosnanue JIOKyMEHTOB Ha JIMLEBOH M 0GOPOTHOM CTOPOHAX JIACTA. Ipu
/IByCTOPOHHEM CO3/IaHAM JIOKYMCHTOB IIMPHHA JIEBOTO TMOJNS HA JIMIEBOH CTOPOHE JMCTa H
MpaBoro moJjisi Ha 00OPOTHOH CTOPOHE JIHCTA AOIKHBL GBITH PABHAL.

IlpeamoaTHTesbHBIMI rapHATYPAMHE M pasMepaMu WPH(TOB JUTH PEKBH3HTOB JOKYMEHTA
spisiorest No 12,13,14.

Ilpu cocrasnenun Tabymil 101yCKaeTCs HCIOJIB30BAHAE ITPU(TOB MEHBIINX pasMepos.

AG3aiHbli OTCTYI TEKCTa JOKYMeEHTA - 1,25 oM.

3aroJiOBKH  pasieNoB W IOAPA3IENOB MedaTaloTcs ¢ af3alHbIM  OTCTYNOM HIIH
LEHTPHPYIOTCS [0 HIMPUHE TEKCTA.

MHOroCTpOUHEIE  PEKBH3MTHL TIEHATAKOTCS Yepe3 OJMH MEKCTPOUHBIH MHTEpBal,
COCTABHBIC HACTH PEKBH3UTOB OTAC/IOTCS J0NOTHHTEIBHBIM HHTEPBAIOM.

Texer noxymenra nevaraercs depes 1-1,5 MEKCTPOUHBIX WHTepBaa. Hnrtepsan mexmy
OykBamu B cJI0Bax - OOBIYHEIH.

WnTeppan Mex 1y cioBaMH - OJJHH pobert.

Texer nokymeHTa BHIDABHMBAETCS 10 NIMPHHE JHCTA (IO TPAHUIIAM JIEBOTO M IIPABOTO



nonieH JOKYMEHTA).

HopmarusasiMi aktamu OY moxer ObiTh NPEIyCMOTPEHO BBIICIEHHE PEKBH3UTOB
«ajpecary, «3arojlloBOK K TEKCTY» HIIM IOJIKCH», @ TAKKe OTACNbHBIX (parMeHTOB TEKCTa
MOJIYKHPHBIM TIPHOTOM.

TexcT JOKYMEHTa JI0JDKEH OBITh H3JI0XKEH KPaTKO, 'PAMOTHO, TMOHATHO M OOBEKTHBHO,
He3 nopropennit U ynoTpel/IeHHs 0B H 000POTOB, KOTOPLIE HE HECYT CMBICIOBOM HArPY3KH, H
JIOJDKEH KacaTbes TOTO BOMPOcd, KOTOpbIA copMyiIMpoBaH B 3aroioBke K Tekcry. Tekcr
jokyMenTa o(opMISIETCSs B BHJAE CIUIONIHOTO CBA3HOIO TEKCTA WM TaO/Mlbl, WIH IYTEM
coueTaHus TUX Gopm.

TekcThl CIOKHBIX ¥ OOIBIIHUX 110 00BbeMY JIOKYMEHTOB (JI0KJ1a/Ibl, OTYETHI U T.A.) ACIATCA
Ha pasjienbl, MOAPA3/ACIbl, MYHKTBI, MOAMYHKTHL [TyHKTHI M MOANYHKTB B TEKCTE HYMEPYIOTCS
apabcekuMu IHQPaMH ¢ TOUKOH.

[Tpumep -

1.

1.1.

2.

2.1

JlokyMeHTHI, Kak npasuno, opopmisirores Ha Onankax OV, UMEOT yCTaHOBJICHHBIH
KOMILIEKC 0053aTeIbHBIX PEKBU3UTOB U CTAOHIIBHBIH MOPSAI0K UX PACTIONOKEHHA.

Brianky KaXa0ro BHIA H3rOTABIMBAIOTCS HAa OCHOBE YIVIOBOIO MM IIPOJOJBHOIO
pa3MenieHust peKBU3UTOB.

PexBH3HMTHI 3ar0lI0OBKa pa3MEINalTess NEHTPUPYEMBIM (HAYAI0 ¥ KOHEIl KaXI0H CTPOKH
PEKBH3HMTA PABHO YJAIICHB! OT [PAHUIl 30HBI PACIIOIIOKCHUS PEKBH3UTOB) HIIH YIVIOBBIM (KaXaas
CTPOKA PEKBH3HTA HAYMHACTCH OT JICBOH I'DaHMIIBI 30HBI PACIIOJIOKEHHA PEKBU3HTOB) CIIOCOOOM.

Jlng u3rotornenus OGJIaHKOB chonnyOTcsi Jmctel Oymaru popmara A4 (210 x 297mMm) u
A5 (210 x 148 MHIITUMETPOB).

Kaskapiii mact mokymenta, ohopMiIeHHBI Kak Ha 61anke, Tak u 6€3 Hero, J0/KEHHUMETh
OIS He MEHee, MM: '

nesoe - 20;

npagoe - 10;

BepxHee - 20;

HiKHee - 20.

JIokyMeHTBI JTHTeNnbHbIX (CcBbiie 10 jeT) cpoKOB XpaHEeHUs NTOKHBI HMETh JIEBOETIONE
He meHee 30 MM,

Odopmiienne peKBH3HTOB 10KYMEHTOB.ABTOP 10KYMEHTOR.

HanmenoBanue OV ykaszbiBaeTcst B TOYHOM COOTBETCTBHH ¢ yeraBoM OV. Cokpamennoe
'HAFMMEHOBAHKE MOMEeNaeTcs Mojl MOJHBIM HAHMEHOBaHUEM B CKoOKax.

HariMeHoBaHME CTPYKTYPHOTrO IOZpa3/ie/icHus — aBTopa JOKYMEHTa HCIHOJIb3yeTcs B
OnaHkax mrceM W OaHKax KOHKPETHBIX BH/IOB JIOKYMEHTOB M YKA3bIBAETCH IO MOTHBIM H
COKpalLeHHbIM HauMeHoBaHusMU OV,

HavmeHoBaHue [OJKHOCTH JIMLIA — aBTOpa JOKYMEHTa MCMOJb3yeTcs B OrmaHkax
JIOMKHOCTHBIX JIHIL M pacriojiaraerces o1 HaumeHosanuem OV,

HawmvenoBanue JIOJDKHOCTH JTHIIA — aBTOpA JOKYMEHTA YKA3LIBAETCA B COOTBETCTBHHM C
HAMMEHOBAHHEM, IPUBEJCHHBIM B PACTIOPSAUTEILHOM JOKYMEHTE O Ha3HAYEHHH Ha J0/KHOCTD.

Cunpasounsie qannbie 06 OV,

CrnpaBounble JianHbele 00 OpraHu3aiMy yKaspIBaloTcs B OllaHkax THCEM W BKIFOYAOT:
anpec, HoMmep Termedona, dake, agpec IIEKTPOHHOH MOUTHI, ceTeBO# azipec, a takxe OKIIO,
OI'PH, UHH wu KIIIT opranuzanuu.

HaumenoBanue BHIAa JOKYMEHTA.

HammenoBanue BHja JAOKYMEHTa, COCTABJICHHOIO OpraHu3aliied, JODKHO OBITh
OINpeieNeHo ycTaBoM (IIOJIOKEHHEM) H [J0/DKHO COOTBETCTBOBATh HAMMEHOBAHHAM BHJIOB
JIoKymMeHToB, npejaycmorpennbiM OKVYJI: akt, crnpaska, 3anmcka, CBOjKa, QT3bIB,. IIPOTOKOIL,



CIHCOK, H3BCLlCHHE M JAp. PacnopsajuTensHble NOKYMEHTHl OpraHM3alMM H3JAIOTCS  CO
CICTYIOIMHMH Ha3BaHHUAMU: IIPUKA3, PACHIOPSKEHME.
HamvenoBanue BH/Ia U Pa3sHOBH/JHOCTH AOKYMCHTA HE YKa3bIBa€TCs B MHCBEMAax,
HanvienoBanue BHIa JOKYMEHTAa NEYaTaeTCs NPOIMCHBIMH GyKBAMH MOMYKHPHBIM
IpHGBTOM.

Jlara qoKymeHra.

Jlara j0KyMeHTa COOTBETCTBYET hate NOJNMUCAHUS (YTBEPKICHHS) JIOKYMEHTA HIIH JaTe
co0bITHSI, 3a(DUKCHPOBAHHOIO B JOKYMEHTE:

apaOckuvu  1ugpamu, pasjeneHnsiME  Toukoii: 05.06.2023; croBecHo-nH(POBHIM
criocobom: 5 utons 2023 r.

B Tekcrax JIOKyMEHTOB, COJAEpKAIMX CCHUIKH HA HOPMATHBHbBIC MPABOBBIE AKThI, U
JOKYMCHTOB, COJEPKAMMX  CBEACHHS (DHHAHCOBOTO XapakTepa, [MPUMEHSETCS CAOBECHO
1H(ppoBoit crocod ykasanus aar Oes NPOCTABICHHS Hy/1si B 0G03HAYCHHUH JHS MECSIA, eCITH OH
cofepxkut oany nudpy: 3 anpens 2023 roga.

Paspemaercst mpuUMEHATS CJI0BO «r0/1» B COKPALIEHHOM BapHanTe «r»:1 mions 2023 .

I'pu¢ orpanmuenns nocryna K 10Kymenry.

[Ipocrasisiercs B mpaBoM BepxHEM YIIy MepBOrO JMcTa JOKyMeHTa (mpoekTa
AOKYMCHTA, CONpPOBOUTENBHOIO NHCbMA K JIOKYMEHTY) Ha TpPAHMIE BEPXHEr0 Mojs npH
HAIHYMK B JIOKYMEHTC WH(OPMALUHK, JOCTYI K KOTOPOH OrpaHHYeH B COOTBETCTBHH ¢
3akoHOMatenbcTBOM  Poccuiickoif  ®enepatmi. B cocTaB  pekBM3MTAa  BKIIOYASTCS
OrpaHMYHTENIbHAS HAAMUCE: «Jlag cnyxeGHOrO 10Ib30BaHMsY, «Konduennuansnoy,

«ITepconasbHbIE JJAHHBIEY HIH JP.

ITpumep -

Hepcoua.m,ﬂble JJAHHbIE p!'IﬁOTHI!KOB

k3. Ne 1 .

Mynununamsaoe GromkerHoe 061meo6pasoBaTensaoe yupexaenue
«SnTunckas cpennsis mkona No 6
MYHHIUIIATLHOrO 00pa3oBaHus rOpOJICKo okpyr Siita Pecriy6mukn Kpeim
(MBOY «SICIII Ne 6»)
IMMPUKA3

Bee Bunbl rpud)oB orpanukeHust 1ocTyna K JOKyMeHTaM 3aKPEIIAIOTCS B JIOKATBHBIX
akrax OV.

Peruncrpanuonnbii HoMep 10KyMenTa.

Peructpanuonssiii HOMep — umdpoBoe WM OykBeHHO-IHDPOBOE  0603HAYCHHE,
PUCBAaKBACMOE JIOKYMEHTY IIPH €I'0 PErHCTPaIlHH.

Pericrpanus 10KyMeHTa IPOBONTCA TIOCHE €0 MOATHCAHAS HITH YTBEPXK/ICHHS.

Jist BHYTpPEHHMX JIOKYMEHTOB — TIPHKa30B, HPOTOKOJIOB — 3TO NOPAIKOBEIA HOMEp B
IpeAenax KalCHIApHOrO rofa/ y4eGHOTO roja MO KakIOMy BHAY MIH PasHOBH/IHOCTH
JIOKYMEHTOB. B npHkasax perucrpanuoHHbIi HOMCD MOXET [OIOJHATECS OyKBEHHBIM
HH/IEKCOM, 0003HAYAIOMINM PA3HOBH/IHOCTH.

JLiist MCXOMIAMHIX TOKYMEHTOB PErHCTPaLHOHHBIH HOMEp COCTOHUT H3:

1)  nopsaxosoro Homepa B pesieTax Maccusa OTHPABIAEMOMH KOPPECIIOHIEHIIHUH;

2) wuHJeKca 1ena B COOTBETCTBHY C HOMEHKJIATYpo# nen OV,

Peruerpanmonnsiit  HoMep J0KyMEHTa, COCTABIEHHOrO COBMECTHO nBymsi u Oonee
OPraHu3alUAMH, COCTOUT W3 PETHCTPALMOHHLIX HOMEPOB JOKYMEHTOB KaKIOH M3 5THX
OpraHH3aIHH, IPOCTABIINEMBIX YepPe3 KOCYIO YepTy B HOPSIIKE yKA3aHUs 4BTOPOB B JIOKYMEHTE.

Ceplika Ha perncTpaunoHnbIii HoMep 1 JaTy I0KYMeHTA,

Cebinka Ha  perucrpanuoOHHBIH HOMEp M Jary JOKyYMeHTa BKJIIOYaeT B cebs
PErHCTPANMONHBIH HOMEP U JIaTy TOKYMEHTA, Ha KOTODbII 0/KEH GBITh AaH OTBET.

Cebutka Ha HOMEp M JIaTy JOKYMEHTAa HCHOIB3yeTCs OpH OQOPMIIEHHH MHCEM.
ABTIAIOMIMXCS. OTBETAMHM HA [MOCTyNMBINEE MHCBMO (3anpoc, mpockOy W jp.). Chenenus B
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PEKBH3UT TMEPEHOCATCS € HOCTYIIHMBIIETO AOKYMCHTA H COOTBCTCTBYHOT PErHCTPallHOHHOMY

HOMEpY H [aTe MOCTYNHBILIET0 JOKYMEHTA.

Orpannpunrenbnasd OTMETKA JUIS JIAHHOTO PEKBH3UTA TIPOCTABISETCS B JIEBOW YacTH
GraEka MHCHMa MOJI PEKBH3HTOM «/1aTa» M «PErHCTPANUOHHEIH HOMED JOKYMEHTAY.

Hanuawe naHHOTO PEeKBU3HMTA HCKITIOYAET HEOOXOANMOCTh YIIOMUHAHHS HOMEpA M JaThl
NOCTYNMBINETO JIOKYMEHTa B TEKCT€ MHMChbMa, YTO OCBODOXKIAET TEKCT OT CIIPABOYHOM
HH(OPMAIIIH.

MecTo cocTaB/IeHHs HIH H3JaHUA T0KYMEHTA.

Mecro  cocraBneHnss  (M31aHMA) JOKyMEHTa  yKa3piBaetcss B JIOKYMEHTAaXx,
M3rOTABJIMBACMBIX Ha O7aHKAaX KOHKPETHBIX BHIOB JJOKYMEHTOB.

Anpecar.

AjpecataMy JIOKyMEHTa MOTYT OBITh IOPHIHYECKHE JIHLA, UX CTPYKTYPHLIE
nojipa3IelIeHus U JOJLKHOCTHBIC JTHIA, a TaKKe QHU3NYECKHE JIHIA.

PexBusHT «anpecar» NpocTaBiseTcs B BEpXHel MpaBoii yacTi JokymeHTa (Ha Granke ¢
YIJIOBBIM PACIOIOKEHHEM PEKBH3MTOB) UITH CIIpaBa IO peKBM3UTamMu Grianka(Tipu MpoI0TbHOM
PAcToNoKCHHN PEKBU3HTOB Onanka). CTPOKH PEKBH3ATA «ajpecaTy BHIPaBHUBAIOTCS 110 JIEBOMY
Kpaio WIIH IEHTPYIOTCS OTHOCHTEIBHO CaMOH JUTHHHON CTPOKH.

Ecim  JIOKyMEHT =~ aJpecoBaH IOPHAMYECKOMY JIMIY HJIM €0  CTPYKTYPHOMY
1o/ipasnesieHuio  0e3  ykasamus JIOKHOCTHOTO JIHIA, MX HAUMEHOBAHWA NPHBOIATCA B
UMEHHUTENLHOM TaJIexe.

[Ipumepsr

1. Munucreperso o6pazosanns,
HAYKH U MOJIOJEKH

Pecniybmmkn Kpbim

2. : Munucrepcrso o6pasoBanus,
HayKH H Mojoaexu PecnybmxkuKpoim

yupas.ienue odmero odopazoBaHus

[louroBpii  ajpec  yka3sblBaeTcs IPH  HaNpaBICHUH JOKYMEHTa  pa3oBbIM
KOPPECHOH/IEHTAM.

Ecni 1okyMeHT azpecoBas pyKoBOMTE N0 IOPHINIECKOrO THIA HIIK €TI0 3aMECTUTETIO,
HAUMEHOBAHUE IOPHMYECKOr0 JTHIA BXOAMT B COCTAB HAWMEHOBAHHs IO0JDKHOCTH ajpecara,
KOTOPOE MPHUBOIHTCS B IATCIBHOM MaJlexkKe.

[Tpumep —

Pykosoautemo @exepasbHoroapxusnoro arenrersa ®amuums U.0.

HMunnuanel crasaTes mociae (aMHINH HE3aBHCHMO OT TOTO, KOMY aJpecoBaH

- IOKYMEHT — JIOJDKHOCTHOMY JIHILY HITH (DH3HYECKOMY.

[lpn anpecoBaniy nucrMa PyKOBOJMTEIIIO CIPYKTYPHOTO TOAPA3ACTICHHS YKa3HIBAETCS B
MMCHHTENIBHOM MaJie)ke HAUMCHOBAHWE .OPraHU3alMH, HUXKE - B JaTElbHOM TaNeKe
HAMMEHOBAIME  JIOIKHOCTH ~ PYKOBOJMTEJIS, BKITIOYAIONICE HAMMEHOBAHHE CTPYKTYPHOIO
nospasaeaesus, GaMuIIHIo, HHHIMAIIEL,

[Mpumep-

MunueTepeTBO 006pa3oBaHus,

Hayku i moJioaexku Peenybanku Kposim

Hauaabnuky ynpas/ienns o6mero o6pasopanus

®amuaua 1.0.

llepen dammaueii TOKHOCTHOTO JTHIIA JIOIYCKAETCS YHOTPEG/ISTh COKPALIEHHE

«r-Hy» (rOCNOJIMHY), eciii ajpecaT MyK4YHHA, HIH «r-Ke» (TOCIONKE), eClH axpecar
JKEHIIHHA.

[Ipu pacceinke aOKyMeHTa I'DYINE OpPraHH3aldil OAHOIO THNA HIH B CTPYKTYPHEIE
nojipasaeJieHus OAHOM OpraHu3alliiu, azpecaT yKashlBaeTcs 0600meHHo.

B o1HOM f0KyMeHTE He JI0KHO ObITE Doslee YETBIPEX aJPECcaToB.
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[lpu GonbIieM KOTHUECTBE a/IpecaToOB COCTABNISIETCS CIUCOK (JIMCT, YKA3aTellb) PAcChlIKH
JIOKYMEHTa, Ha KaXJIOM JOKYMEHTe YKa3bIBaeTCsl OJUH alpecar WM aapecaT odopmisercs
000061EeHHO.

B cocras pekBu3uTa «Anpecary MOKET BXOIHTB MOYTOBBIH afpec. DIeMEHTDbI II0YTOBOIO

aJipeca YKd3blBalOTCsA B IOCJICI0BATEIBHOCTH, YCTaHOBJ'IEHHOﬁ HpaBHJIaMH OKaszaHums ycClyr
[IOYTOBOH CBS3H.

[Ipumep -

Beepoccuiickunii HayuHo-HCc/1€10BATEILCKAT

HHCTHTYT

AOKYMEHTOBEeACHHH HAPXHBHOIO 1e/1a

IIpodcorosnas yi.,1. 82,

Mockpa, 117393

B ciiyuae oTrnpaBku 10KyMeHTa QU3HIECKOMY ML YKa3BIBAIOTCS: (paMUIIHS, HHHIHAIbI,
HOYTOBBIHA ajpec: (y/IHila, HOMEp J10Ma H KBAPTUPbL, HACETICHHbII yHKT, paiion, o6macTs (Kpaii,
pecny6uka), TOYTOBBIH HHIEKC).

ITpumep -
@amuaus 1.0.
CanoBasn yi., 1. 5, kB. 12,
r. Slara, 298630

[lpu ornpaBke mHMCbMa 10 SMEKTPOHHOH IOYTE HIM TO (haKCHMHIBHOH cBsi3u (6e3
JIOCBUIKH 110 [I0YTE) MOYTOBBIN aipec He yKasbiBaercs. [Ipy HeobXoauMocTH MOKeET ObITh yKazan
3JIEKTPOHHBIN ajipec (HoMep Tenedona/daxca). ‘

[Tpumep -

Beepoccniicknii Hayuno-

HCCJIEN0BATE/ILCKHI HHCTHIyTI[OKyMeHTDBe,E[eHHH H AapXMBHOI0 j1eJ1a
mail@vniidad.ru

I'pud yrBepkaenns jokymenra.

I'pud yrBepkieHus npocTaBuseTcss Ha JOKYMEHTE B CIydae ero YTBEPIKICHUS

JI0JDKHOCTHBIM  JIMIIOM,  PACHOPSAMTE/IbHBIM  JIOKYMEHTOM  (IpHKa30M,

pacHopsiKeHHEM,
permeHuem).

I'pudp yrBepik/ienns pasMelnaeTcs B IpaBoM BEPXHEM YIIIy MEPBOTO JHCTA JOKYMEHTA.
CTpoky peKBH3UTA BHIDABHMBAIOTCS 10 JIEBOMY KPalo HJIM IEHTPYIOTCS OTHOCHTEILHO CAMOI
JUIHHHOMH CTPOKH.

llpn yTBepIKICHHH AOKYMEHTA NOJKHOCTHBIM JIHLOM IDH() YTBEpKIEHHS COCTOMT M3
cioa VTBEPKJIAIO, nauMeHOBaHHS JOJDKHOCTH JIHIA, YTBEPHKIAIOIIErO JIOKYMEHT, €ro
[OIMCH, HHHLHAIOB, (DaMUITHH ¥ JaThl YTBEPKJICHHA.

[Tpumep -

YTBEPXKIAIO

Jupextop MBOY A1INé

Hoanucr U.0. ®amuaus/darta

Ilpu yTBEpXKJIEHHH JOKYMCHTA pPaCHOPSIMTENLHEIM JOKYMEHTOM Tpud yTBepKIeHHs

cocrout u3 ciosa YTBEPXKIAEH (YTBEPXKJIEHA, YTBEPX/IEHBI wmn YTBEPXK/IEHO),
COIJIACOBAHHOTO € HAWMCHOBAHHEM BHJA, YTBEPIKAAEMOIO IOKYMEHTA,

PACMopATUTENBHOIO JOKYMEHTA B TBOPHTEIIBHOM I1a/IEKe, EroJIaThl, HoMepa.
IIpumepst
(Iopsimox) VTBEPKJAEH
npuxazom MBOY «ACIH Ne6 »
S anpeas 2023 r. Ne 82
2. (IlpaBunma) YTBEPIK/IEHBI
npuxazom MBOY «SICIIN6»
15.06. 2023 r. Ne 83

HAHMCHOBAHHSA
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3. (ITonoxeHue)
VTBEPKIEHO

npurazom MBOY «SICILINu6»
15.06. 2023 r. Ne 83

PH IIPHHATHH (PACCMOTPEHHH) IOKYMEHTA KOJUIErHATbHBIM opranom OV, peLIeHus
KOTOPOTO (PHKCHPYIOTCS B IPOTOKOIE, B IpUde IPHHSTO (paccMOTpeHO) yKa3biBaeTcs
HANMEHOBAHHE OpraHa, PeMICHHEM KOTOPOro NPUHAT JOKYMEHT, 1aTa B HOMEP IPOTOKOJIA (B
ckoOKax).

YTBEPHKNAIOMIEIO J0KYMEHTA B TBOPHTEIILHOM NaJIeKe, €ro JaThl, HOMepa.

[Tpumepsr

3. (Iopanox) IPHHSAT
e arora9eckKuM COBETOM
(nporokea or 15.08.2023 N\e 12)

4. (Ilpasuna) MPAHSTHI
Ynpapisomum copeTom
(npoTtokou or 15.06.2023 Ne 8)
3. (TTonoxenwue)

3aro0BoK K Tekery,

INPHHATO

o6muM cobpanuem padoTHukopOY
(mporoxon 15.06.2023 r. Na 83)

3arojioBOK K TEKCTY BKIIOYAET B ceOs KpaTKoe Coziepxkanye JOKYMEHTa, ero OCHOBHYIO

CMBIC/IOBYIO HAarpysKy. 3aroioBox opmysupyercs ¢ npeanorom «O» («O6») u oTBewaer Ha
BOIIPOC «0 "eM?»:

. NpHKa3 (0 4eM?) 0 CO3IaHHH ATTECTAIMOHHOM KOMHCCHH;

npHKa3s (0 yem?) 06 yTBEepkKIEHHN IITATHOTO pacrmcaHnms;
. THCBMO (0 9eM?) O 1peIocTaBIeHIM HHOPMAIHH.

3aro0BOK COCTABJISET HCIIOTHUTEITH AOKYMEHTA. 3ar0JIOBOK K TEKCTY 0(opMISETCs oj
PCKBA3HTAMH OJIAHKa CJIeBa, OT IPAHMIIBI JIEBOTO mojs. Femy Teker JOKYMEHTA HE NpEeBhIaeT
HETBIPEX-TIATH CTPOK Wil oopmiten Ha Oanke hopmaTa AS,3aronoBoK MOKHO HE YKa3bIBaTh.

3arosioBOK JIOKYMEHTA 3arkChIBAETCS MPH Cro PpErucTpauuu B COOTBETCTRYIONIHE
PErACTpanuontbie GOPMBIL: KapTouKy, 6a3y JaHHBIX.
Texer nokymenra.

Teker noxymenra cocrapnsercs na PYCCKOM fI3BIKE K4K IOCYJapCTBEHHOM SI3bIKe
Poccuiickoii ®enepannu. Texer AOKYMCHTA H3IIAraeTCsi PYCCKMM JIHTEPATYPHBIM SI3LIKOM C
YUETOM OCODCHHOCTEH OGUIMAILHO-IET0BOTO CTHS, BHIa JIOKYMCHTA M €r0 Ha3HAYeHHs B

YHpPaBJICHICCKOH eaTenbHocTd. Colepxkanue TOKYMEHTA JODKHO GbiTh H3JI0KEHO Kpartko,
TOrHYHO, TOYHO H SCHO.

TekeTr! 10KyMEHTOB H3naraTCs:

OT 1-r0 JMna eIMHCTREHHOro wwcia B TOKYMEHTaX (IpUKa3, pacrnopskeHue uT.
) pykosomurens OV, nefcTBylomero na mpHHIHMmax CIMHOHAYAHS, 4 TaK
A/IPCCOBAHHBIX PYKOBOJCTBY OPraHH3allMH: TIPHKA3BIBAIO...
PaccCMOTPEHHE; MPOLLY PACCMOTPETH

BOIPOC 00 YCTAHOBIEHUH TbIOTHBIX Tapuos.;

K€ NTOKyMeHTax,
IMOATOTOBHTE M npencraBuTL Ha

3-ro JIAlla CHMHCTBEHHOIO 4YHCJA B INOKYMEHTaX KOJUerHallbHLIX
KOMHCCHS PEIIK/IA.... OPraHHU3anHs He CUHTaeT BO3MOJKHBI. ;

= l-ro mmna MHOJKCCTBEHHOTO 4YHCIa B COBMECTHBIX JOKYMEHTAX: OpocHuM
[PCACTABATH JIAHHBIC O.... NpeacTaBiIsieM Ha PpacCMOTpEeHHE H YTBEpPIKIACHHE;

OpraHoB:



- 3.;0 JMIOA MHOXKECTBEHHOro vucia B IPOTOKOJIAX: CIYIIAlH, BBICTYIIHIIH,
[IOCTAHOBMIIH, PELTAITH.

B jl0KyMeHTaX, yCTaHABIABAIOLIAX npaBa 1 00sI3aHHOCTH OPraHU3allH, €e CTPYKTYPHBIX
Hoipa3/icNneHnH (ITONOKEHHE, MHCTPYKLMSA), @ TaKxKe CoJcpXKallnux OnMcAHHE, OLEHKY (aKIoB
WM BHIBOIBI (AKT, CIpaBKa), MCHOMb3YCTCs dopma M3JIOKEHUsS TEKCTA OT TPETLErO mna
eIMHCTBEHHOTO HJI MHOXECTBEHHOIO HHCIA («oTaen OCYyIIECTBISET (GYHKIHH», «B COCTaB
oOBeIMHeH s BXOAATY, KKOMHCCHA YCTAHOBHIIAY).

B TekcTe JOKYyMEHTa, IOATOTOBICHHOIO Ha OCHOBAHWH 3aKOHOJATENBHbIX, HHBIX
HOPMATHBHBIX PABOBBIX AKTOB, M3JAHHBIX OpraHaMy BIACTH M YINpaBJICHUA, JIOKYMEHTOB,
paree M3aHHBIX OPraHoM BIACTH — ABTOPOM JIOKYMEHTa, YKa3blBacTCH HAMMEHOBaHHE BH/IA
JIOKyMeHTa, HAaMMEHOBAHUC OpraHa, M3ABLIET0 JOKYMEHT, JaTa TIPHHATHA Ml yTBEPKICHHS
JOKYMEHTa, €ro pErmcTPAlMOHHbI HOMED, a TakKe 3aroJlOBOK K TEKCTY MM HauMEHOBAHHMC
BH/IA JOKYMEHTA.

[TpumMepst

«B COOTBETCTBMH C IIOCTAHOBICHHEM [IpaBuTeTbCTBA OT 13.08.1997 Ne 1009 «O6
yrBepxk/aeHan [IpaBuil MOIrOTOBKH HOPMATHBHBIX MPABOBBIX AKIOB denepabHBEIX OpPraHoB
WCIIOJIHUTEILHOM BJIACTH M HX roCyapCTBEHHON PErHCTPALANY;

«B coorpercTBun ¢ TlojoxKeHueM O TMOCTOSHHO JefCTBYIONIEH IKCIEPTHOH KOMHCCHH
yUapesK/ICHHs, OpraHH3allii, pe/INpUATHS, yTBEPXK/ICHHBIM MIPHKA3OM Pocapxwusa ot 19.01.1995
No 2...».

Ecnyu TEKCT COAEPX HUT HECKONBKO [opyuenuii, pemieHui, BEIBOJIOB, B TEKCTC
BBIJICIIAOTCA paanenm, noapasnelibl, ITYHKTBI, HO,[[]'[}’HK%I:L

B TekcT JIOKYMEHTa MOI'y T BKIIO4aThCA (parMenThl, OQOPMIICHHBIC B BH/E TaOMATBIMIIH
aHKETHI.

CrpaHHibl TEKCTa HyMEpyIOTCA apabckuMu U(pamMH TOCEPETUHE BepxHero mnojs.B
[HCBMaX MCTIONB3YIOT ClIe/TyIompe GopMbl H3I0KECHUS:

e OT NEPBOTO JMLA MHOKECTBEHHOTO HuCHIa («TIPOCHM HAIpPABHTHY, (HANPABISCMHA
PACCMOTPCHUEN);

e [IEPBOTO JIHIA €MHCTBEHHOTO 1HACIa («cunTaio HeOOXOAUMBIMY, IIPOITYBBIIETHTEY );

e TPETHETO JIHIA SAHHCTBEHHOTO HHCIIA («00 ue Bozpakaer», «O0 cuuTacT
BO3MOJKHBIMY ).

OTMeTKa 0 NPHJI0KEHHH.

OTMeTKa O IPUIOKEHHH COACPXKHUT CBEICHHSA O JIOKYMEHTE (IOKyMEHTaX), IPHIaracMoM
K OCHOBHOMY JIOKYMEHTY (B CONPOBOIHTE/IBHBIX nuchbMax, TpEeTeH3HsX, aKTax, CrpaBKaX H
ApyrHX AH(OPMAHOHHO-CIIPABOIHELX JOKYMEHTaxX) HWiI¥ O TOM, YTO IOKYMEHT SIBIISIETCS
NPUJIOXKEHHEM K OCHOBHOMY JIOKYMCHTY (BIIOKYMEHTaX - TIPHJIOKEHHUAX K pactopsaMTeIbHBEIM

JIOKYMEHTaM, MONOXKEHUAM, MPABHIIAM, WHCTPYKIHMAM, JIOTOBOPaM, IIaHaM, OTICTaM M ap.
JIOKYMEHTaM).

B CONpOBOJMTCITBHBIX NMCHMaX W ApYrux MHPOPMAIMOHHO-CTIPABOYHBIX JIOKYMCHTAX
OTMETKA 0 MPHIOKeHHH OQOPMISETCS TOJ TEKCTOM OT IPAHHILI JIEBOTO TOJIA CIIEAYIOUHM
obOpaszomM:

- eCITH MPHIIOKEHHE HA3BAHO B tekcre:[Ipunoxkenne: na 2 j1. B 1 9K3.;

- el MpUIOKEHHE HE HA3BaHO B TEKCTE MM CCiH MPHJIOKEHAN HECKOIBKO,
YKa3bIBAIOT HA3BaHHUS JIOKyMEHTOB-TIPAIOKEHHH, KOJTMYCCTBO JIMCTOB 1 IK3EMILISPOB KaXA0ra
MPHIIOIKCHUS:

[Ipanoxenue: 1. [lonoxenue (na3panue) Ha 5 71. B 1 9K3.

2. CripaBKa O KaJ[pOBOM COCTaBe Ha 2 1B 1 3K3.;

- @CJIM NPHTOKEHUEM SBIIAETCS 060cOBIEHHBIH HEKTPOHHBIA HOCHTENb (KOMITAKT-HCK
usb-(hrenm-HakomuTeb 1 Jp.):

- [Tpunoxenue:
CD B 1 2K3.

eCJIM MPHIOKECHAE (npusI0KEHHS) COPOIIIOPO panbL: [ [punoxKeHue:



otyer o pabote PHUII B 2 xk3.

B pacnopsmmrensHBIX  J0KyMeHTax (NpHKasaX, paclopsyKeHHSX), J0roBOpax,
MOJIOKEHUAX, TpPaBHIAX, WHCTPYKIHAX M JIPYTHX IOKYMEHTaX OTMETKa O IPHIOKEHHHU
oopmisieTcs creayrnmuM odpazom:

= B TEKCTE JIOKYMEHTA IIPH N1EPBOM YITOMHHAHUH MOKYMCHTA-TIPHJIOKEHHS B CKOOKaX
yKaspiBaeTcsa: ... (NPHIOKEHHE) WM ... (IPUIOKEHHE 1); mepes HOMEPOM TNPHIIOKEHHs
JIOTTYCKaeTes CTAaBUTh 3HAK HOMepa: ... (mpunoxenue Ne 2);

- HATEePBOM JIMCTE NOKYMEHTa-IIPUIOKEHHS B IPABOM BEPXHEM YIJIy YKA3bIBAETCS:

[Iprioxenne Ne 2

K npukasyMBOVSACIIIN6»

ot 15.08.2023 Ne 112

CTpOKM PpEKBH3HTA BBIDABHHBAIOTCS 110 JIEBOMY Kpalo WIH LEHTPHPYIOTCH
OTHOCHTEJILHO CaMOH JUIMHHON CTPOKH.

Ecnm  npuiokKeHMeM K pacHops/IMTeNbHOMY JOKYMEHTY SBISETCS HOPMATHBHBIH
[PABOBOW AKT HJIM HHOH JOKYMEHT, YTBEPK/IdeMbIH aHHBIM PACTIOPSIHTENBHBIM JOKYMEHTOM,
Ha [EPBOM JIMCTE IPUIIOKEHUS TMPOCTABIAETCS OTMETKAa O npHiaoxenuu (6e3 CCbUIKM Ha
pacTiops/TATEIIBHBIA  JIOKYyMEHT) M Ipu() YTBEPXKICHHMS, B KOTOPOM YKA3BIBAIOTCS MIAHHBIC
PAacropsAMTEe/IbHOIO IOKYMEHTA, KOTOPBIM YTBEPKIEH TOKYMEHT ~IIPHIIOKEHHE.

[Ipumep -

Ipuaoxesne 1 YTBEPAKIAEHO

npukas MBOY «SICIIINe6»

ot 18.05.2023 Ne 67

I'pud cornacopanus ToKyMeHTAa.

[IpoeKTBI TOATOTOBJIEHHBIX JOKYMEHTOB M€pell [MOANHCAHHEM B psje CIydacs
COIIACOBLIBAIOTCS € 3aMHTEPECOBAHHBIMA YUPEKACHUAMH, CTPYKTYPHBIMH TOpa3/IclICHUSIMH,
OT/ACbHBIMH JIOJKHOCTHBIMH JTUIIAMH. '

['pup cormacoBanms B 3aBHCHMOCTH OT BHJA JOKYMEHTa H 0COGEHHOCTEH ero
0hOpMITEHHA MOXKET IIPOCTABIISITLCS:

- Ha TIEPBOM JIMCTE JOKYMEHTa (€CIlH JOKYMEHT HMEeT THTYIbHBIH JIMCT, - Ha
THUTYJIBHOM JIACTE) B JICBOM BEPXHEM YIIy Ha YpoBHe rpuda YTBEPKICHMS WIA TIOX
HaUMEHOBAHHEM JIOKYMEHTa OJMKe K HIIKHEMY MOJII0);

- Ha MOCIETHEM JTUCTE TOKYMEHTA 1101 TEKCTOM;

- Ha JIACTE COIJIACOBAHUS, AB/ISIOIIEMCS HEOTHEMIIEMOM YaCTRIO JIOKYMEHTA,

['pu cornacoranms moxymerta cocrout u3 ciosa COI'JIACOBAHO, pomkHOCTH M,
C  KOTOPBIM  COIJIACOBAH  JIOKYMEHT  (BKJIOYAas HAMMEHOBAHME OpPraHW3alyy), ero
CODCTBCHHOPYYHOH IMOJIMMCH, pPAcITHQPOBKH IIOMMHCH (MHUUMAIOB, (GaMHIHH) W JaThl
COTJIACOBAHUSL.

[Tpumep -

COI'JTACOBAHO

JNupextop MBOY «SICIIINe6»

(moanmce) M.0O. Gamumas

Jlara

Ecim cornacoBanne ocyImecTBIsSeTCs KO/UIETHAILHBIM OPTaHOM, B IpH(E COrIacoBaHHUS
YKa3bIBAIOT CBEJICHWA 00 OpraHe, COrJIaCOBABLIEM JOKYMEHT, JaTe M HOMEpE NPOTOKONA, B
KOTOPOM 3a)HKCHPOBAHO pEllEHHE O corjiacoBanuu. Ecim cornacopaHWe OCymecTBIseTCs
MACBMOM, YKa3bIBAIOT BH/l JIOKYMEHTa, OPTaHM3allMI0 - aBTOpa JOKYMEHTa, JaTy M HOMEP
HChMA.

[Tpumepsi

COT'JTACOBAHO
Yopasasomum coserom MBOY «HCHIN!G»
(nporokon ot Ne )



COI'VTACOBAHOnuchMom Pocapxuba or_ Noe

Busa cornacopanus 1okymenra.

Bu3el coriacoBanust IOKyMEHTa — PEKBH3UT JIOKYMEHTA, YKa3bIBAIOUIHI HA COrmacue Wiy
Hecoracue 10/KHOCTHOTO tHia OV ¢ co/iepikaHueM PoeKTa JOKYyMEHTA (manee —Bu3a).

[Tpumep

3amecTuTeb AMPEKTOpA 110 BOCIHUTATETbHOI padoTe

Jlnunag moanuce 1.H. UBanosa

10.10.2023

Odopmiernas Takum 00pa3soM BH3a O3HAYAET COrJacie AOJKHOCTHOTO JIHLA C
CO/IEPIKAHUEM JIOKYMEHTA.
[Tpy Hanmuuy 3amevanwnii no AOKYMEHTY BH3y O(OPMIISIOT ClIeVIomuMm obpazom:

3amedaHust IprIAraroTCes

3amecTHTeTb IMPEKTOPA 1O BOCIHTATEBHOMN pabore
JInuas nojmuce H.WM. Usanosa

10.10.2023

JlokymMeHT  BH3MpyeTcs  MCHOTHMTEIeM W 3aHHTCPECOBAHHBIMM B JIOKYMEHTe
JO/DKHOCTHBIMH JIMITAMH, PYKOBOZHTETeM OV .

3ameuanus JOIKHbBI GBITh PELCTABIEHE] Ha OTACIBLHOM JIHCTE, KOTOPBIA IO IMHUCHIBAIOT,
AATUPYIOT U IPUJIAraloT K JIOKYMEHTY.

B noxymenrax, moamunnnku. kotopsix XPaHSATCsL B OPraHH3allu|, BH3BI POCTABISIOT HA
HOCTICAHEM JIACTE JIOKYMEHTa MOJ MOANHMCHIO, HA OGOPOTE MOCIEeIHEro IucTa NOJUIMHHHKA
AOKYMEHTA H/IH Ha JIMCTE COINIACOBAHMS (BU3MPOBAHUS), IPUIIATAEMOM K TOKYMEHTY.

B HcxomAmmx nokymeHTax BH3EI IPOCTAB/ISIOTCS. HAa JK3EMIUIAPAaX JOKYMEHTOB,
[IOMEII[AEMBIX B JIEJNO.

Hopnuce.,

JIOKHOCTHBIE JIMIA 1O IIMCHIBAIOT AOKYMEHTBI B TpE/IeaX CBOMX MOJHOMOYHMIA,
onpenencHHbIX YceraBom OV u Q0MKHOCTHBIMK WHCTPYKLHSIMH,

[Moxrues coCcTONT M3 HaMMEHOBAHHUS 10 KHOCTH JIHI@, KOTOPOE MOJITHCHIBAET JOKYMEHT
(TIOJIHOrO — eCM JIOKYMEHT HameuaTan He Ha OnaHKe, cOKpalieHHOro — Ha JOKyYMEHTE,

'Hale4yaTaHHOM Ha ONaHKe), €ro coGCTBEHHOPYUHOMN TIO/ITMCH, VHUINAOB (MHHIIMAT UMCHH),
(hamumIH.

ITpumepsl

H i | s

Mupexrop MBOY «SCIHINe6» Jwanas noxnuce  M.0. ®avminst

Ha DJaHKe

Mupexrop JIwunas noanues U.0. ®avuins

Ilpy oopmnenun nokymenTa Ha GianKe T0MKHOCTHOTO AMIIE TODKHOCTh 3TOTOJIMLA B
TIOJIIMTMCH HE YKa3bIBACTCA.

Hpumep Jlwanas noynmues U.0. ®avuas

B okymentax, cocrapiennpix komuceneii, B moammen YKa3bIBAETCA CTATYC JIHIAB
COCTABE KOMHCCHH.

Ipumep -
Ipeacenarens komucennYaenn: KOMHCCHH
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B cayuae orcyrcTBHs

Hopnucelloanucsllopnucelloanuce

H.0. ®amunaual.O. ®avmuaual.O. ®amuaual.O. Damuaun

PYKOBOIMTEIS TIPHKA30M OTIPEENSIETCS U0, HCIOJIHAIOIMIEE ero 00S3aHHOCTH, a TaKKe
YIIOTHOMOYEHHOE TOITHCHIBATE JOKYMEHTEI, IIPH 3TOM HOANKCH OQOPMISIETCS C yKa3aHWEeM
CcTaTyca JODKHOCTHOT'O JIUIA B COOTBETCTBHH C IPUKA30M (PacIOPsDKEHHEM).

[Tpumep -

W.o. napexropa [Hoanucs M.0. ®avuiasinam:

Henonasromuii 06sizanaocTH AupexkTopa Moanuaer U.0. ®amuins

[Ipu mojmMcaHyy IOKYyMEHTa JTHIOM, HMEIOIIHM TPaBo MOAIHCH B CIIy4ae BPEMEHHOIO
OTCYTCTBHs PYKOBOXHTENA, HCIPABICHHS B HAHMEHOBAHWE JIOJDKHOCTH M DACIIH(pPOBKY
(hamuIMK y2Ke TOATOTOBIEHHOTO H COINIACOBAHHOTO IPOEKTA JIOKYMEHTABHOCATCS OT PYKH HIIH ¢
HCIIOJIb30BAHUEM COOTBETCTRYIOINUX IITAMIIOB. -

He momyckaercs CTaBHTB KOCYIO0 4epTy, HAIHCh «3a» HEPEN HaMMEHOBaHHEM
JO/DKHOCTH JIMLIA B IIOJIITHCH, €CIH JOKYMEHT HOAIMCHIBAET HHOE JO/DKHOCTHOE JIHIIO.

9JIeKTPOHHAS MMOJNHCH.

Ormerka 06 3/EKTPOHHON MOMIKCH HCIHONB3YeTCS [P BH3YAJH3allMA 3I1€KTPOHHOIO
AOKYMECHTa, OJMHCAHHOTO 3ICKTPOHHON IIOITHCEIO, ¢ COBmoAeHreM TpeGoBaHMiA:

a) MeCTO pasMEIleHHs OTMETKH 00 3IEeKTPOHHON MOANMCH NOIKHEI COOTBETCTBOBATh
MeCTy pasMemeHHs COOCTBEHHOPYYHON IMOAMACH B QHAJIOTHIHOM JOKYMEHTe Ha OymakHoM
HOCHTEIE,;

6) saeMeHTH OTMETKH 00 JIEKTPOHHOH IOANKACH MAOJGKHEI OBITH BUIAMLIMH M
YHTaEMBIMU IIPK 0TOOPLKEHUH JIOKYMEHTA B HATYPAIbHOM pasmepe; :

B) 9JIEMEHTHEI OTMETKH 00 3JIEKTPOHHOIM NONNHMCA HE IOJDKHBI NEPEKPBIBATHECH HITH
HaKJIabIBaTLCS APYT Ha Apyra;

I) JEMEHTHl OTMETKH 06 3IeKTPOHHOMN MOIIHUCH HE JOIDKHBI [IEPEKPLIBATE 3JIEMEHTHI
TEKCTa IOKYMEHTA H IPYTHE OTMETKH 00 3NIEKTPOHHOM normwicH (mpH HAITM9IHH).

Otmetka 006 SIEKTPOHHON MOANMCH W BKTOYaeT $pazy «Jlokyment mnogmmcan
9JEKTPOHHOM NOJIKCHION, HOMEP CepTH(HKATA KIoua SNIEKTPOHHOU MoamucH, ¢amnnmo; M,
OTYECTBO BNA/JENbLA CEPTHDHKATA, CPOK AEHCTBHS CepTH(YKATa KITIOYa3/IEKTPOHHON TI0/IIHCH.

Ipumep

Hdupextop

Ileuars.
JAOKYMEHT HNOJAIMMUCAH
JEKTPOHHOM NOJIHCHIO  Cepruduxar lalllaaalllI
Branenen I'auxo Enena CtannciaBosua
HeiicreaTenen ¢ 01.01.2017 mo 01.01.2022 E.C.I'auxo
OTrHcK meyaTd 3aBepsieT MOLTHHHOCT MOMMUCH JOKHOCTHOLO NMNA HA IOKyMEHTax,
YZAOCTOBEPSIOUIMX IPaBa UL, QHKCHPYIOMEUX (DaKTHL, CBA3AHHEIE C (uBanCcOBEIMH cpencTBaMH,
a TaKoKe Ha [IOKYMEHTaX, MPeJOCTABIAEMBIX 3 NIPEeThl OPraHu3aliy 1 NpeayCMaTPHBAKOIIAX
3ABCPCHHE MO/UTMHHOCTH HONNHCH. BHyTpeHHMe JIOKyMEHTEI (IIpHKaskl IPOTOKOMBI M T.XI.)
[1€9aTHIO HE 3aBEPSIOTCS.
[leyaTs mpocTaBisiercs, He 3axBaThBAs COOCTBEHHOPYYHON  TOMUHCH TMIa,
NO/IMHCABIIETO JOKYMEHT, HIIH B MecTe, 0603HaveHHOM «MIT» («Mecto OeYaTHy).
Ormerxa 06 McosHHTE .
Ormetka 00 HCHONHHTENE BKIIOYAET B cebs GamumIo, MMS, OTYECTBO MCHOMHHTENS
JNOKYMEHTA, HOMED €ro Tenedona.

&

OrMerka 00 HCHONHHTENE MOXKET JOHOMHSTHCS HAUMEHOBAHHEM * [OJDKHOCTH, .

CTPYKTYPHOI'O NOJPA3/IENICHHs ¥ 3JIEKTPOHHBIM aIPECOM HCIIOTHHUTENS.
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Ormerka 06 wmcnonmuTene odopmisercs Ha mEmeBol CTOPOHE MOCNEOHETO JIHCTa
AOKYMEHTa OT IPaHHILE! JIEBOTO IOV HIIH, NP4 OTCYTCTBHM MecTa, - Ha 060poTHO#H CTOpOHE
BHH3Y CJIeBa. :

ITpamep -

3abennn Upan Anapeennu,

KonTpoasnoe yYupag./ieHue, Beaymuii CHENHAIHCT,

+7(978) 924-45-67, Zabelin@gov.ru

Otmerka 06 uenomumTene moxer OOPMIIITECS KAk HipKHuif KOJIOHTHTY.I MTie9aTaTscs
WIPH(TOM MEHEITEro pasMepa.

Ormerxa o 3aBepennn xomun,

3aMECTHTEIIEH HITH PYKOBOIUTEIS CTPYKTYPHOT'O NOApasieieHus.

B cnywae noaroroskm JNOKYMEHTORB JIIs IIpEROCTaBICHYS CyaeGHBIM OprasaM, mpu
PCIICHHH BOIPOCOB IO IIPHHSTHIO JWI] HA paboty, o6yuyenue, YZOCTOBEPEHHSA HX TPY/IOBBIX H
APYTAX NpaB BO B3AUMOOTHOIIEHHSX ¢ YHIPeXICHHEM, a TakKe NpH $opmupoBaruH madHEEX zaen
pabotaukoe OV  moxer U3rOTABIIMBATE- KOIWHA AOKYMEHTOB, BBIJaHHEIX JAPYTHMH
YAPEXIACHHAMY (KOIIHH IOKYMEHTOB 06 obpasopanmum np.).

[Ipu BEIIAYe KOmHM AOKYMEHT BOCTIPOM3BOLHMTCS MOTHOCTEIO (baark OV, HOMEp, nara,
COZICPIKAHYE H T. 11.).

B nparom Bepxnem YTy KOIMH IHIIETCS c0BO «Kommsny. Ilpu BEInave xormu c KOITHH
cnexyer mucath «Komus ¢ xommms.

Eciu xomms nng BHYTPCHHETO ONB30BAHYA, TO Iy 3ABEPCHMS HM)KE PEKBH3HTA

«Iloamuce» mpocrasasioT 34BEPHTEIILHYIO HAQIIHACK: «BepHo»; nomkmocTs JIMIa,

3ABCPSIONIETO KOMMIO; THYHYIO TMOMIMHCH; paclHpPOBKY HoamHCH (aEEIMAaTE], $ammmmio); mary
3aBEpEHHs]. ,

[pumep -

Bepno

I[enonpomnonmeﬂw’Cueunaanc:r o Kaapam
JInanas nognuce B.B. UBanoga
10.10.2023

HSTOTOBI/IEHA KOIUSL, H 3aBEPAETCS MeUATHIO OPraHH3aIHH,
[pumep - . o
Homnmurauk AOKYMEHTa Haxoxutcs B MBOY «ACII Ne 6» B nese No 12-x 33 2022
TOI. ;
Ml npoctasaenns ormeTku o 3aBEPEHMH KOITHA MOKeT HCIONB30BaThLCA ITaMII.
Ormerka o IOCTYIICHHH T0KyMeHTA.



0 JOKYMEHTY, IpPH HEOOXOAMMOCTH - CPOK HCIHOJNHEHHS, TOJAMMCh JIMIA, BBIHECIIErO
PE30MFONHIO, JaTy PE30IIOIHH.

Pesosronus, Kak npaBuIlo, MHIIETCS OT PYKH PYKOBOJMTENIEM Ha NOJTHHHUKE JIOKYMEHTa
Ha CBODOIHOM OT TEKCTa MECTeE.

ITpumep -

Damusmn U.0.

[Ipomy noaroroBuTs npeaaoxenns k 10.11.2023.

Moanuce/lara

Ormerka o KoHTpOIE,

OTmerka O KOHTpONE CBUACTENLCTBYET O NOCTAHOBKE JTOKYMEHTa Ha KOHTPOIIb,
[POCTABIISETCS ITAMIIOM HIIH NPOU3BOJMTCS 3aMMCh OT pykH «KOHTpOnb» Ha BepxHeM moie
JIOKYMEHTA.

Kontposmo nomiexar Bee 3aperncTpupoBanHble JOKYMEHTHL, TpebyIolie HCIOIHEHN .

CpoKH HCHOJIHEHHS JOKYMEHTa YCTaHaBIHBAKOTCS B COOTBETCTBHH CO CpPOKaMH,
0003Ha4eHHbIMH 3aKOHOIATEIILCTBOM, OpraHH3aImei, HAlIPaBUBLICH [OpPYYEHHE WITH TIPOCKHDYy,
PacriopAMMTEIbHBIM JIOKYMEHTOM WM pe3oonuei pykosoautes OV,

Cpoxk npoctaBisiercs B hopMe 14Tkl 3aBEPINEHHs HCIOTHCHHUA.

OrMmeTKa 0 HAIPABJIEHAM JI0KYMEHTA B /1€J10.

OrveTka 0 HampaBICHHM JIOKYMEHTa B J€JI0 OINPE/IENACT MECTO XPAHEHHS JOKYMEHTA
MOCTe 3aBePUICHUA PabOThbl C HUM M BKJIIOYAET: ClioBa «B /6110y, HHAeKC Aenano HOMEHKJIaType
ACL, B KOTOpOE MOMEIIACTCS JOKYMEHT Ha XpaHEHHE, ¢ YKa3aHHEM rojia, J0KHOCTH JMIa,
O(hOPMHUBIIIETO OTMETKY, MOJIKCH, AATHI. :

[Ipumep -

B nesio Ne 01-18 3a 2023 r./leionponsBoaurens

IMoanuce ara

OrMmerka O HAaNpaBICHWM NOKYMEHTa B EIO MOXKET IOMONHSTHCS KpaTKUMH
CBCACHHAMH O XapaKTepPe UCHOIHEHHS TOKYMEHTA.

4.TpeGoBanus K COCTARICHHIO HEKOTOPBIX BHIOB AOKYMEHTOB.

Ilpuxas.

[lprkas - npasoBoi TOKaIbHBIA HOPMAaTHBHBIH aKT. KOTOPBIM M3/1a€TCs €IMHOIHIHO
pykosoaureaem OV H  ynocroBepsieT peuicHMs OPTraHu3allMOHHO-  PaCOPSAMTEHHOIO
Xapakrepa.

[lpukasbl M31AI0TCS 1O OCHOBHBIM BOIPOCAM HACATENbHOCTH, aJMUHHCTPATHBHO-
X034HCTBEHHBIM BOTIPOCAM H KaApOBbIM BONIPOCAM (Jtaunomy cocragsy) OV.

[IpuKa3 moAMHCHIBAETCS B.COOTBETCTBHH C TpebOBaHUAMHE, yKa3aHHEIMH B [10J10KeHH.

[locne nmommmcanus npukasa u3MeHeHHs W/WIH JIOTIONHEHHS B HEro BHOCATCA TyTeM

- M3/laHus HOBOI'O IIPHKa3a O BHECCHHM M3MEHEHHUH U/UITH JI0TIOTHCHH,

[lpuikas, kax npaswio, opopmasercs Ha Gnanke OV B neyarHoM BHJIE.

[Ipukas wumeer creayrouwme pexBH3UTBL HauMenoBamne OY COIJIaCHO  yCTaBy;
HaumeHoBaue Buja nokymenra (ITPMKA3), nara, momep, mecto COCTaBJICHHS, 3ar0JIOBOK K
TEKCTY, TEKCT, HAHMCHOBaHHE JIOJDKHOCTH, MOANKCH JAOJBKHOCTHOLO JIMIA (MHHIHATE,
(hamMuiTust), BA3BI COTUIACOBAHMS, O3HAKOMIIEHHS,

Jlatoil npukasa (pacniopsokenns) siBisercss aata ero nonnucanud. Jlata opopmisiercs
H(pOBEIM €1I0COOOM; HOMEP COCTOMT M3 3Haka «Noy M MOPAIKOBOIO HOMEpa MPHKA3a: OT
00.00.0000 Ne 000.

Coneprcanue mpukasa KpaTko W37TaracTces B 3aroioBKe, KOTOPBIA HAYMHACTCS C Tpeora
«O» U COCTABNACTCA C MOMOLIBIO OTTIIATOTBHOIO cymecTBuTeNnbHOTO («O6 yrBep)aeHun.», «O
CO3/IaHAM» ) HITH CYIIECTBHTENBHOTO («O6 uToraxy).

B npukasax TeKcT W3naraeTcs OT MEPBOro JMIA eHHCTEEHHOIO YHC/IA («ITPHKA3BIBAIOY ).

Bo Bpems o3HakomieHHs ¢ mpEKazoM YKa3aHHbLIMM B HCM JIMIIaMH Ha [E€PBOM
JKSEMILISIPE MPHKA3a NPOCTABISIOTCS IOANUCH C YKA3aHHEM JIAThI 03HAKOMITEHMSL

Homepa crpanun npocrasisiores mocepemune BEPXHEro [MOJd JIMCTA HEYMHAS CO



BTOPOI'O JIACTA.

[Tpukassl HyMEpPYIOTCS B HOPS/IKE MX M3/IaHHs B NPe/Ie/iax KaJIeHIapHOro roja; npuKassl
[10 OCHOBHOH JEATEJLHOCTH MW MO KaAPOBBIM BOIPOCaM (JTHYHOIO COCTABA) MMEIOT OTAENbHYIO
MOPSAAKOBYIO HYMEPALHUIO.

[Ipy HyMepaLuy NPHKa30B JOMYCKAETCs HCTIOJIL30BAHUE JIOTIONHATEILHBIX OYKB.

ITpumep:

K - kaapsr;

O/ — ocHOBHA 1eATEILHOCTh; Y — o0ydaromuecs.

Ilpukas BCTymaeT B CHIIy ¢ MOMEHTA €r0 NOANKUCaHus pykoBoauTeneM OV, eciiu BTEKCTe
He VKa3aHo Jpyroro cpoxa.

[pukassl peructpupyrorces B KHure/sKyprane perucrpaiuu npukasos (npuroscenue 2).
[Ipukassl dopmupyiorcs B Jleno oauH pas B kBapran. Kuura/xypHaa npoHyMepOBbLIBaeTCs,
[IPOIIHYPOBBIBAETCSA, CKPEIUISeTcs MNOANHCBIO pykoBoauTens unedarsio OV (mpusioxenue 1).
B konne kazengapsoro roma Jlemo (e Somee 250 muctoB)oopMISETCS B COOTBETCTBHH C
[Tonoxenuem 00 apxuBe.

IIpuKa3bl 10 OCHOBHOI 1eATEILHOCTH.

TexcT mpukasa 1o BorpocaM OCHOBHOH AesitenbHocTH OV cocTOUT U3 IBYX YacTed

- KOHCTaTHPYIOWEH (mpeamOyibl) H pacoOpsSAUTE/ILHOH.

B KoHCTaTHpyrOmEH 4HacTH OTPAXKAIOTCA LE/IM H 3a/1a4M NpeANHCBIBAEMBIX JACHCTBUH,
MPUYMHBI W3aHUsl IIPHKa3a, JAcTCA CCBUIKA HA JOKYMEHT, ITOCIYKUBIIMM OCHOBAHHEM JUIS
MOJIFOTOBKY IMPHKa3a. YKa3aHHas 4acThb MOMKET HAuyMHATHCH co ciaoB «Bo ucnonnenuey, «C
ueaplo» H  ToMy 10a00HOe Ecnm  MOKYMEHT HM344€TCsT HA  OCHOBAHHH  JIPYroro
PacIOpAAMTEIbHOTO JOKYMEHTA, B KOHCTAaTHPYIONMIEH YacTH yKa3blBaeTCsA Ha3BaHHE BH/I@ ITOTO
JOKyMmeHTa, ero aBrop (MunucrepctBo, CoBeT MMHHCTPOB H Jp.), JaTa, HOMEP H 3aro/I0BOK.
Touka B KOHIIE KOHCTATUPYIONIEH YaCTH HECTaBUTCA.

PacropsurensHas 4acTe npukasa HaunnHaetcss co ciosa ITPUKA3BIBAIO, kotopoe
11e9aTacTCs ¢ HOBOH cTpoKH OoNBIIHMHU OykBamMu 0€3 OTCTYILICHHS OT JIEBOIO 10JIS M KaBbIYEK,
T0CJIe Y€ro CTaBUTCS ABOETOUHE.

PacriopaautenbHas 4yacTh JENUATCS Ha MYHKTHl M TOAMYHKTHI, KOTOPHIE HYMEpPYHOTCS
apabckuMu nubdpaMu. B KaKI0M NYHKTE JOJDKHBL OBITH yKa3aHbl MCIIOJHHTENH, KOHKPETHEIE
3a7aHus (MOPYYSHHS) W CPOKH HMX BBINOJHEHHS. McmoaHHTeNIH MOryT OBITH Ha3BaHBI TAKKE
0000IIEHHO: «PYKOBOAUTE/ISAM METOAHYECKHX O0beAMHEHHI», «3aMEeCTHTE/IAM AupeKTopay. [Ipn
9TOM, KaK MpaBHJIO, HE IPUMCHSCTCS HAlUCAHHE HEKOHKPETHBIX IOPYYEHHH, KOTOPHIE
conep)kar crnosa:

«YCKOPHTBY, «YJIYUIIHTEY, «AKTHBH3HPOBATHY, «0OPATHTH BHUMAHHE,

«COBEPILEHCTBOBATHY, KIIPOJAOJIKUTE) U T.IL

OtnensHbie 3ajaHusi (HApUMep, 3aJaHus, cojepikaiye NU(POBLIE MaHHBIE) MOTYT
ohopMITATECS B BHJIE TIPHIIOKEHHUS K MPHKa3y CO CCHUTKOH HA HUX B COOTBETCTBYIOMIHX IMYHKTAX
MpUKa3a # 0OpMIIAIOTCS COIVIACHO JaHHBIM PexoMeHaarmsm.,

Crpanuibl IPHKa3a H IPUIIOKEHHH HyMEPYIOTCS KaK SHHBIH JOKYMEHT.

Ecan  npukasom  OTMeHsercds  NPEAbIYLIMH  pacropsAMTeTbHBIA  JOKYMEHT, B
pacCIOpPsIMTEJIBHOM YaCcTH YKa3bIBACTCS IIYHKT, KOTOPBIH J0KEH HAYHHATHCS CO CJIOB:

«Ilpu3HaTh YTPATHBIIAM CHILY...».

M3menenust, BHOCHMBIE B ITPHKA3, OPOPMISIIOTCS OT/ETLHBIM TIPUKA30M, KOTOPBIHI0IKEH
HMETb TAaKOH 3arojoBoK: «O BHECEHHH U3MEHEHHH W/HIIH JJONIONHEHHH B IIPHKa3

...» C YKa3aHHMEM 1aTbl, HOMEPA, 3aroJl0BKa Paclops/IMTEILHOrO TOKYMEHTa, B KOTOPBIH
BHOCATCA H3MeHEHH. PacropsiurenibHas 4yacTh MPUKa3a HAYMHACTCS C TAKOro IYHKTA:

1. BuecTd U3MeHEHHS B IIPUKa3...

Jlanee OTAENBHBIMU TIOAITYHKTAMH (OPMYIHPYIOTCS M3MCHEHHS B PACIOPAIMTEIbHBIN
JIOKYMCHT.

[Tpumep -

1)  nysxr 2 H3710KHTE B ClIEAYIOWIEH PE/IaKIAK;



2)  mynkr 3 HCKIOUMTSE:

3)  a6san BTOPO¥ MyHKTa 4 JOIOTHUTE CIOBAMHY. ..

Ecin n3merenns B pacnopsmrensubiii JIOKyMEHT OGOPMIISIOTCS HA OTACIBHOM JIHCT
(y1cTax), B nepBoOM NyHKTe pacnopsiauTeBHON JacTH IIpHKa3a yKa3bIBaeTCs:

. Buecrn mamenenus s...

[Tocneanuit  mynkr PACTIODA/IATENbHOH 49acTH B ciyuae HEOOXOMMOCTH MOXKe"
COZCPXKATH PEIIEHHE O BO3TOKEHHH HA JOIKHOCTHOE M0 QYHKIHE 110 KOHTPOJIIO 3
HCITONTHEHHEM TIPHKa3a.

ITpuxasei mo kaaposeM BOIpocam.

[lpukaser 1o  kanpoBem BOmpocaM  (JIMYHOMY  cocTaBy) opopMIsIIOTCS  Kak  E
yaupummposansoit dopme (ITocranostenme l'ockomerara PO or 05.01.2004 Ne 1 «06
YTBEPXKICHHY YHHYHUUMPOBAHHBIX (hopm NEPBHYHOH YYETHOH TOKYMEHTALHH o Y4YeTy Tpyna u
€ro OILIATEI»), TAK H B TEKCTOROI.

Jaunerif Bux npukasos opopmisercs B Buge HHJIUBATYalIbHOTO WIIH CBOJHOIO.

B unmuBuayansaom MPHKase conepxures uHpOpMamus o6 oxHOM paboTHuKe; B
CBOLHOM - O HECKOIBKHX, HE3ABHCHMO OT TOTO, Kakue ynpaBleHYECKHE pelleHHs MO HunM
TIPHHAMAOTCS (TIpHEM Ha pabory, HasHaYe€HHEe HaA JIOHKHOCTD, [ICPEBOX HA PYIYIO JIOJDKHOCTE
(pabory), yBonbHenue n ap.).

Conepxanne HHHBUAYAILHOTO PHKa3a 1o Ka/IpoBBIM BonpocaM (JH4YHOroO cocTana)
KPATKO H3JIAIaeTCA B 3arojioOBKE, KOTOPHIN HAYMHACTCS ¢ mpeanora «O» W cocraBnsercs ¢
TIOMOIIBIO  OTIIIATONILHOTO  CYIIECTBHTETBHONO: «O  HasHauenww...», «O IPAHATHH...». B
CBOMHBIX NDHKA3aX MOKET NPHMEHATHCS 0606IeHHEIH 3arofoBok: «O KagpoBBIX Bompocaxy,
«O mHuHOM cocTaney.

B rtekcre mpukaza mo Ka[poBEIM  Bompocam  (Juumomy COCTaBy), Kak mpaBmio,
KOHCTaTUPYIOIas 4acTh HEe OTMeYaeTes, .

Pacnopsnurensuas  wacts IpUKa3a HauuHaercs, kak MpaBHIO, ¢ riarosa B
Heonpenenenuoi opme: «IIpunsTHY, «HazuaunTpy, «ITepeBectiy, «O6BIBHTEY U TOMY
noao6Hoe.

Hanee ykasuinaiores (amuus, ums, otuecTro (Tpu HaTHaMN) paboTHuKa, Ha KOTOpOro
pacnpocTpansercst AeficTBue NMpuKasa, u Texer lpukasa. B cBogHOM npukase (aMumun g B
Mpeiesiax yHKTOB pasMEIarTCs no anpasury.

B npukase o nasnauvennn wim YBOJILHCHUH PabOTHHKA YKA3BIBAETCS MONHAS nara (4ucjo,
MecAl, T0j) (hpakTHHECKOro BBIXOHa paboTHuka Ha pabory (mpekpamenus TPYAOBBIX
OTHOMIEHMIT ), pa3sMephI €10 AOKHOCTHOTO OKJIa/1a COryIacHo HITATHOMY PaciUCcanmio,

B cBonnom mprkase mo KaZpOBBIM BONpPOCaM (THYHOMY COCTaBy) B PacCHopsIuTENbHYIO
HacTh BKIIOYaeTCst HHboOpManus, KOTOpas pasmernaercs B Takoii TIOC/Ie10BaTeIbHOCTH: MpHEM

'Ha padoTy, 11epeBo, yBoIbHeHKe,

B xaxgom nmymkre NPHKa3a MO0 KaJpoBbim BollpocaM (IHYHOMY COCTaBy) yKasbIBaeTcs
OCHOBAHHE OTHOCHTENBHO €ro  W31amus (3asBnenme pabothuKa, TpymoBOIi JIOroBOp
(cornamenue), noknagmas 3amucka, NPCICTaRICHHe, XOAaTalCTBO, peluenue aTTeCTalHOHHOI
komuccun OY) u 1.1,

Pacnopsokenne.

Pacnopsokenwne - PACTIOPSMTENLHBL JIOKATbHBIN HOPMATHBHETH NIPABOBOM aKT, KOTOPKIi
M3/IaCTCA  pYKOBOJSIIIEM — paGotHukoM (Y (Hanpumep, 3amecTHTENEM PYKOBOJIATEISI,
PYKOBOIMTENIEM  CTPYKTYPHOIO 0/lpasjenenust) mo  Bompocam HH(pOpMaNHOHHO-
METOAKYECKOr o, A/IMHHHCTPATHBHO-XO3SMHCTBEHHOO | OPraHH3allMOHHOTO  XapakTepa,
BXOIAIIHM B €I0 KOMIIETEHIIHIO.

Pacniopsixenuem odopmsiores BOIIPOCEL KpaTKOCPOYHOIO OIHOpasoBoroxapakrepa.

Pacniopsikenns cocrasmsores AHATOTHYHO MpuKasaM (B TieyaTHOM BapuaHTe)MOKHO Ge3
ciosa «IIPUKA3BIBAIO.

Koncratupyromas uacrs, TEKCTa B pacopsKeHMsX OTJCISCTCS. OT pacIOpPsLAUTEIBHO
"acta cnosamu: «[TPEJUJIAT AlO», «PEI{OMEH,HYIO»,
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«OBA3BIBAIO», « CHUTAIO HEOBXOJIUMBIM)».

Pacnopsokenust  peructpupyrores B Kuure/)xypHaie perucTpandu  pacropsiKeHHi
(npunoswcenue 2).Kuura/xypHan NpOHYMEPOBBIBAETCH, MPOIIHYPOBBIBACTCA, CKPEILISETCs
[O/UTHCBIO pyKoBoHTeNS B nedarsio OV. Pacnopsikenus dopmupytores B Jleno oxus pas B
kpapral. B konne kaneszaproro roxa Jleno (we Gomee 250 nmctoB) odopmisercs B
cootBeTcTBuH ¢ [Tonoxennem o6 apxuse.

Iporoxon.

[Tporecchl mpuMenenns yrnpasieHYeCKHAX peleHuii obpazosateibHoi opranmsanueit u
CaMH pPEIICHUA JNOKYMCHTHPYIOTCS C I[OMOIIBIO TIPOTOKOJIOB KOH(epeHIHi, MearornuyecKux
COBETOB, KOMHCCHH H Mp.

B niporokonax sacemanmii KO/LUIEIHAIBHBIX H COBENIATEBHBIX OPraHOB TEKCT M3/araeTcs
OT TPETLErO JIHIA €MHCTBEHHOIO YHC/Ia («Te/larorHYeCcKuii COBET. MOCTAHOBISET», «coOpaHne
peuiIo).

[Iporoxoxn cocrasisieTes Ha OCHOBAHMH 3aIKCEH, C/IEIAHHBIX HEMOCPEICTBEHHO BO BpeMms
3aCCAaHUH, NIPEICTABNEHHBIX TEKCTOB U TE3UCOB JIOK/IA/I0B M BBICTYILIEHHIH, CIPABOK, IIPOCKTOB
PELLIeHHH. -

[TpoToxoa MOKET COCTABINATHCSA KAk B PYKOIIMCHOM., TAK W B MEYATHOM hopwme.

Jlaroii nporokona sBnseTCAs Jata  NPOBENEHHs 3acejanus. Fcum  3acenaHue
MPOAOJIKAIOCh HECKOIILKO JHEH, TO Hepe3 THPE yKas3bIBAIOTCS IEPBBIA W MOCTCHHMI JeHb
3aceaHus.

Homep mnporokona momKeH coOTBETCTBOBATH MOPSIIKOBOMY HOMEpY 3ace/iaHusl.
Hymeparus mpoToKOIIOB BeleTes B Npejienax KaleHAapHOro Toa OTACIBHO TI0 KakKIo rpynime
[IPOTOKOIIOB 3ace/IaHMsi COOTBETCTBYIOMIEIO KOJUIETHATLHOTO OpPraHa.

B peksusute «Mecto 3acemaHus» yKasblBaeTCS Ha3BaHWE HACEIEHHOTO IyHKTa, B
KOTOPOM COCTOSJIOCH 3aCeIaHue., ;

3aro0BOK K TEKCTY MPOTOKOJA OJDKEH oToOpakaTh BHI 3acelaHus (COBELIAHHE,
codpanne, KOH(EPEHIMS H T.UL) WIH KOIJIErHAIbHOH /IeSTeNbHOCTH (KoMHCCHS, COBeT,
cobpanne, paboyas Ipymna u T.11.) ¥ BKTIOYATH HA3BaHHE BHJIA JOKYMEHTA.

Texer nmpoTokona COCTOUT M3 BBOIHOM M OCHOBHOM YacTei.

BBoxHas wacth conepkuT mocTosHHYI0 HWHGOpPMAIMIO (cnora TIPEJICEJIATEJID,
CEKPETAPD, [TPUCYTCTBOBAJIU) u NEPEMEHHYIO ((hamMuIus, HHULMATL TIpesiceaaTelis,
CCKpeTaps M NpHCYTCTBYIOmMX). IIpu  HeoOXOIMMOCTH — yKa3biBAIOTCH — HOIKHOCTH
MPUCYTCTBYIOLINX, @ TaKKe WHHUHAILL (DAMHIMM JODKHOCTH JIMIl, TNPHINAMEHHBIX Ha
cosemanue. [Ipi xonuvectBe yuactuukon Gomee 10 COCTABISETCS CIIHCOK NPHCYTCTBYIOIIHX,
KOTOPbI IIPUJIAraeTcs K MPOTOKOMY.

Ecni nporokost odopmisiercs B neuarHoit dopme, To ciopa [MPEACEIATEJID,

CEKPETAPB. ITPUCYTCTBOBAJIM neuaraior ot HYJICBOTO MOJIOXKEHHs Tabynsitopa,oT 2-ro

NOJOMKEeHHs Tady/sTopa CTABHTCS THPE, MHHMIMANBI M (DaMuImm NHITYT B HMEHHUTEILHOM
nanexe. OaMuIHKA TPUCYTCTBYIONMMX PACHONAraloTes B ai(aBUTHOM NOpSJKE M MEeYaTaloTcs
depes 1 MeXCTPOUHBIN HHTCpBAIL.

BBoanas wacte mpotokona saxamuuBaercsi nosecTkoi mms. Crosa «[loBecTka JTHSI»
NEYaTaloT OT HYJIEBOTO MOJIOXKEHHS TaOyJIsTopa, TOCIEe HHX CTABHTCS ABOETOHHME. Bormpocsl
MOBECTKH /sl HyMepyioTes apabckumu uudpamu. Kaxbiii HOBBIH Bonpoc mewaraor 0T 1-ro
TI0JIOKEHHS Ta0yIsTopA.

llociie0BaTeIbHOCTE PaCHONONKEHHS BONPOCOB ONPENENSIETCH CTENEHBIO HX BAKHOCTI.
Bonpocsr  mepewmcnsores B MMeHMTenbHOM  mazmeske.  Jlokman (otuer, coobmenwue,
UH(OPMAIHST), HAMMEHOBAHKE JOJDKHOCTH, MHHIMATH M hamunmio poxnagumka nmmyr B
POJATENBHOM Tajexke. He pexoMenayercs BKIIOYATH B HOBECTKY HS Bornpoc «Paznoe».
Kaxzpiit Bonpoc gomken ObITh KOHKPETHIHPOBAH. DOpMHPOBAHHE BOIPOCOB B MOBECTKE JIHS
HaurHaetcs ¢ npeanora «O (O6)».

OcHOBHas 4acTh NPOTOKONA COCTOMT M3 Pas/IeNoB, KOTOpBIE JIOJKHBI COOTBETCTBOBATE
ITyHKTaM NOBECTKH /uisl. Pasnensr Hymepyiores apaGekimu b pamMu HCTPOSTCS 10 Taxolk cxeme:



CJIVIIAJIM - BBICTVITUJIM - PEITAJIA (IIOCTAHOBUJIN),

YkasaHHble CJI0BA MedaTaroTCs GonbiuuMu GykBamu Ge3 OTCTYTa OT IPaHHIEI JIEBOrO
mons. [locne atux ciioB CTaBHTCA IBOETOYHE.

[locne cnosa CJIVIIAJIA yxaseisaercs KpaTKwif TekcT BBICTYILUICHHS OCHOBHOI'O
AOKIaI4KKa. DAMAIHS ¥ HHHLHEAIIE] KDKIOTO HOK/IATIAKE IEYaTaIOTCs ¢ HOBOM crpoku. KpaTkuii
TEKCT BBICTYILICHUS H3JIAraeTCs B TPETHEM JIMIIE €JHHCTBEHHOTO YHCIIA.

TekcTsl WIM Te3WCH NOKIANOB M BEICTYIUICHHI, odopMIeHHbIE KaK OTAETBHbBIC
AOKYMEHTEL, B TEKCT IIPOTOKO/IA He BKoYatotes. [Tociie ceenenmit o noxnmamunxe CTaBHTCH THpE
H yKaspiBaercs: « Teker moxinaza (BBICTYIICHHSN) IIpHIaraeTcs K OPOTOKOIIY».

[Tocre cosa BBICTYITUIIM duxcupyiotes BRICTYIUICHUS] T€X JHAL, KOTOPHIE IPHHSIH
ydactue B oOCYXICHHM HOKIaja. BsicTymienms odopmusrotcs B IIPOTOKONE C yKa3aHHeM
AOJDKHOCTEH, (QaMHIMH M HHUIHMANOB, BHICTYNAIONIAX B MMEHHTEILHOM majiexe, a Takxke C
KPaTKUM M3JIOKEHHEM COJEPIKaHMS BONPOCA M OTBETOB HAa HEro. Conepixanue BRICTYIUTEHHI
H3J1araeTcst OT TPETHETO JIHIA eTHHCTBEHHOTO YHC/IA. -

Iloce cnosa PEIIWIIM (IIOCTAHOBWJIH) drKcHpyeTes npHHATOE pemenwe Mo
obcyxkziaeMoMy BOIIPOCY HOBECTKH IHS. PelleHHe TODKHO GRITH KOHKDPETHEIM H BKJIFOYATh
COCTABILTIOIKE, KOTOPEIE OTBEYAIOT HA CIEAYIOUIHE BOLPOCHL: KOMY, 4TO CHENATH W B KakOi
CPOK.

Ilporokonel perucTpupyroTes Pemenus, conepkamme HecKOIBKO BOIIPOCOB,
IOpASNENAIOTCS HA IYHKTHl M NONNYHKTEL, KOTOpHIE HyMEpYIOTCs apabckumu rudpamu.
[ToamynKTE HyMepyroTCIHpPaME ¢ TOUKOH. :

B cryuae, xorna ma sacenamum npurmmaercs PCLICHHE 00 yTBEPXIEHHH AOKyMeHTa,
KOTOPBIH OOCYXHaNCs Ha 3ace/aHuy, 3TOT AIOKYMEHT MpHIAraercsi K IPOTOKOIY M B HEM
AICMIACTCA CChLIKA HAa HOMEp M Jary mpotokona. Ilpu Hammams APYTHX IOKYMEHTOB, KOTOpbIe
PaccMaTpuBAITMCh HA 3aceNiaHuu, W (akt obcyxneHus KOTOPBIX ObUT 3aUKCHPOBAH B TekcTe
1IPOTOKOMA, OHM HYMEpyroTcs apabexumu mubpavu (ITpwioskenue 1, Ilpanoxenne 2). B
COOTBETCTBYIOIMX MYHKTaX IPOTOKOJIA JeIaeTCs CCBUTKA Ha 3TH OPHIIOIKCHHS.

[Iporokon moanmceBaercs TPENCENaTe/IbCTBYIOMMM Ha 3aCefaHHM KOJ- MeralbHOro
OpraHa H CeKpeTapeM. .

Bomucka w3 mporoxona — Toumas xomms wacTi TEKCTa NOUIMHHOIO IIPOTOKOJIA,
OTHOCSILETOCH K TOMY BOIPOCY DOBECTKH JHS, 110 KOTOPOMY FOTOBHTCS BBIIIKCKA. Bemmwcka u3

' IPOTOKONA COACPIKHT CIETYIONME PEKBH3HTEL: HaumeHosanue OV, HaspanWe BHma oKyMeHTa
(BBIIICKa M3 TMPOTOKOINA), NaTa 3aCENaHHS, MECTO COCTABIICHHS, 3arOJIOBOK K TEKCTY, TEKCT,
MOJIIHCH, OTMETKY O 3aBEPEHHH KOMHH,

B Knure/xypmane peructpamuu IIPOTOKONOB  (npunodicenue  3). Kanra/xypran
IPOHYMEDPOBLIBACTCA, MPONIHYPOBBIBAETCS, CKPEMLIAETCS TOMTHCHIO PYKOBOJMTEIIA H IEYATHIO
OV. Tlpotokosis popmupyrores B leno oxun pa3 B kBapTan. B xonne xanennaproro roma Hemo
(e Gomee 250 THCTOB) OYOPMISETCS B COOTBETCTBHE ¢ onoxennem 06 apxuse.

Cayxebnoe nucsmo. -

Cry>xeGHOE THCEMO COCTABIISIETCS ¢ HelBio 06MEeHa HH(OpMaIHel umpe cTapnseT
CODOH:

©  OTBCTHI O BBIIOJIHCHHH 3a/laHHH, OTIPEIETICHHBIX B aKTaX OpraHOBroCyJapCTBEHHON
BJIACTH, IOPYYEHHUAX BBICIUMX TOJDKHOCTHBIX JIHIL

- OTBETRI HA BBIIOHEHHE [IOPYYEHUH BBILIECTOSIIHX OpraHU3aIui;

- OTBETBI Ha 3aIPOCH! APYTHX YUPEKIEHHI;

- OTBETHI Ha OOpallenus rpaxian;

= OTBETHI HA 3aIIPOCHl Ha HHPOPMAIHIO;

- HMHHUIMATHBHELIE MHCHEMA;

- COMPOBOIMTENBHEIE IHCEMA,

Cayxebnoe mucsmo odopmisiercs: Ha Ganke OV, -

ITucemo MMEET CIIENYIOIMe PEKBH3MUTEL: JdTa, PCTHCTPALMOHHELH HOMED (mexonsmmit )y~
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CCBUIKA HA PErHCTPAI[HOHHEIM HOMED (BXOAAIIMIA) i 1Ty NOKYMEHTA, Ha KOTOPBIH JAacTC OTBET
(MW HamWuuw), ajpecar, 3arojloBOK, TEKCT, OTMETKA O HANWYHH NPHIOKCHHH (B cmydae
HEOOXOIMMOCTH), TIO/IITHCh, cBefienus 06 ucnonnurene (@.1.0.,xonTaKkTHEIH HOMEP TeedoHa).

JlaTofi muceMa SBISETCS JaTa €ro IMOMIHCAaHKH, KOTOpas NOJDKHA COBHAIaTh C naToi
PErHCTPAIMH HCXOIAIMEH KOPPECTIOH/ICHLIHH.

OCHOBHBIM PEKBH3HTOM CTY)X€OHOTO MUCHhMa SBJISETCH TEKCT, KOTOPBIA, KaK MPABHIIO,
COCTOMT W3 JIBYX dacTeil. B mepBoi 9acTd yKas3sBaeTCs MPUYMHA, OCHOBAHHE HITH 0DOCHOBAHHE
[10/IFOTOBKH NHCHEMA, IPABOJSTCS CCHUIKM Ha JIOKYMEHTEI, KOTOpbIe OBLUIA OCHOBAHHMEM [UIA €I0
cocraBnenus. Bropas 4acTh BKIIOYAET BHIBOIEL, IPEIOKEHHS, NPOCEOBI, pelmieHHs H T. I,
KOTOpEIE pa3MernaioTes ¢ ab3ala.

Kak npaBuiio, B IECHME 3aTParuBaeTCs OUH BOIPOC.

TexcT MHCHMA HM3JIaracTcs OT IEPBOrO JHMIAa MHOXKECTBEHHOIO YMClIa C HCTIONB30BAHHEM
CJIOB: «IIPOCHM COOOIMUTE...», «Pa3bACHAEM, 9TO...»

Cnyxe6Hoe THCEMO [0 IIACEIBACTCS pyrcononmenem oV. =

Cupasxka. i

Crpaska - JOKYMEHT, OATBEPKIaloIiH Kakue-1u60 GakTel mimm codbrrus. Crpasku
OBIBAIOT J[BYX BHIOB:

CopaBka /i ONHCaHUA HIIH MOATBePKACHUA (HAKTOB, MM COOBITHHA B JEATENLHOCTH
OpraHu3alfy.

CripaBXy COCTABIAIOTCA [0 YKA3aHHIO BBINECTOSIMIEH OpraEM3allid HIIM PYKOBOMMTENA
OV nns wAdopManvy O BHIONHEHWH IUIAHOB, 3allaHuii, NMOPYYEHHH M IPEICTaBIAIOTCH B
YCTaHOBJICHHBIC CDOKH.

Texcm maxoiu cnpasku cocmoum u3 08yx Yacme.

B neproit 4acTi H3aralorcs GaxThl, NOCIYKUBIIKE IOBOXOM K €€ HAIlHCAHHIO, Bon'ropon
- NPHUBOJATCA KOHKDETHBIE AaHHblC. BBIBOABI B HpeanoXkeHus B ChpaBKe He naoTcs (3a
HCKJIIOUEHHEM aHATHTHIECKOIH).
Cnpaska 10/0KHA OOBEKTHBHO OTpakaTh COCTOSHHE JIE)I, €€ COCTaB/ieHue Tpebyer
TIIATeNBHOTO cOOpa M IMPOBEPKHU CBE/ICHUM, MOTYT PHBOAATLCH TaGIHIIBL
CrpaBky, cOCTaBIEHHbIE I PYKOBOAUTENS OPraHM3alliH, O ITUCHIBACTCOCTABHTEb.
CrpaBku, KOTOPEIE COCTAB/ISIOTCS 10 YKA3aHMIO BEINIECTOAINEH OpraHu3alii,
MoAnuCcKBaeT pykoBoauTens OV.
Jaroli cnpaBku sSBISETCS 1aTa €€ NOAIHCAHHS.
CrnpaBk#, yJI0CTOBEPSIOIIHE IOPUIHYECKHE (DaKTEI: MOATBEPKICHIHE MeCTapaboTh,
3aHWMAaeMOo# TOMKHOCTH, pa3Mep 3apaboTHOM TIAaThL H T.11.
JLnsa Hux MpEMEHIOTCS YHHGHIMPOBaHHEIC TpadapeTHeie 61aHKy.
_Takoro poja cripaBKé BEIAIOTCS [0 3alpOCaM 3aMHTEPECOBAHHBIX JTUL(COTPYIHHKOB)
WJIH YUYPEXKIEHHH M PETHCTPUPYIOTCS B KypHAJle BBIIaBAEMBIX CIIPABOK.
JoxiaHas 3aMHcKa. .
Hoxiagnas 3amucka - JOKYMEHT, aIpeCOBAaHHBIH PYKOBOXHTEIIO W HHGMOPMHUPYIOIIHH
€r0 O CIOXHBLICHCA CHTYallHH, HMEBIIEM MECTO SBICHWH WM (aKTe BHIIOTHEHHOM paboTsl, a
TAKKE COAEPXAIMI BBIBOBI H IIPEUIOXKEHHS COCTABHTEIIS.
Jloxnanast 3ariCcKa MOXKET BBITOIHATECS PYKOIIMCHBIM CIIOCOOOM.
Texcer noxnaiHOM 3alHCKU JETUTCS HA /BE YacTH: NepBas - KOHCTATHPYIOIMas, IJie
H3JAraloTcss HMEBIIME MeCTO (aKTBI WM ONHMCHIBACTCS CHTYalMs, H BTOpas, B KOTOpOH
H3J1araeTcs MpeiIoKeHue, mpockoa.

Texcry noxmanHo# 3amMCKH 00s3aTe)IBHO NPEIIIECTBYET 3ar0JOBOK, HAYMHAOMAKCS C©
npeanora «O», «O6».

Hoxnanas 3anucka oopmieTcs Ha mmcte Oymaru.
AKT,

AKT - [JOKYMEHT, COCTABRJICHHBIH HECKOJBKHMH JIHIAMH H MO ATBEPKNAFOIIHIA

YCTAHOBJIEHHBIE (DAKTEI M JEHCTBHS. AKTEI 0QOPMIISIOTCS 110 PE3yIbTaTaM PeBH3HIA, TpHIpHEMe-
nepeaage nei, CIIMCaHHH HMYIIECTBA ¥ TOMY oJ00HOe.
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AKT OQOpPMIISETCS Ha CTaHAapTHOM jucTe Gymard dopmara A4 M HMeeT CieIyiolme
PeKBU3UTEL: HA3BaHHE JOKYMEHTa, IpH} yTBepxAeHus (npu HeOGXOIUMOCTH), [AaTA U MECTO
COCTaBIICHU, 3ar0JIOBOK K TEKCTY, TEKCT, TIOAMUCH JMI(HE MEHEe TPeX), KOTOPhIE COCTABIISITH
aKr.

Texer akTa cOCTOMT U3 BBO/IHOM M KOHCTATHPYIOMEH YacTei.

B BBO/IHON 4acTH yKa3bIBAlOTCS OCHOBAHHS [UISl COCTABIEHHS aKTa M HA3BLIBAIOTCAJIHIIA,
KOTOpPbIE COCTABHIIM aKT WK TIPHCYTCTBOBAJIM IIpH 3TOM. B KoHCTaTHpYyIomeii yacTu uanaraercs
CyTh, 3aja4d, XapakTep INpPOJCIaHHOH padOThl, YCTAHOBICHHbIC (AKTBI, NPEITIONKEHHS H
BBIBOZEL. KOHCTATHpYIOINas 4acTh MOXKeT oopMIIsThCs B BHie Tabamisl, B KOHIE TekeTa akTa
3aIMCRIBAIOTCS dHHbIE O KOTMYECTBE IK3EMILISIPOB aKTaH HX MECTO HAXOXKICHHS.

AKT NO/ITHCHIBACTCS BCEMH JIMI[AMH, TPUHUMABIINMHE YUaCTHE B €10 COCTABJICHHH.

Jluno, umeromee 3amMeuanHust K COAEPKAHMIO AKT4, HOAIMCHIBAET €0 W H3IAraeT CBOE
MHEHHE Ha OT/ICIIBHOM JIHCTE, KOTOPBIN MPUIaraeTcs K akTy.

Te.aerpammel, TesepoHOrpamMMBbl, PAKCHMHISAPHAS CBA3D.

ITO JIOKYMEHT 10 ONEPaTHBHBIM BONPOCAM, IepenaBaeMblii mo TenedoHy U
3aITHCHIBAEMBIH [10/1y4aTeleM.

OOsasarebHBIMH PEKBH3HTAME TAKHX JOKYMEHTOB SBIISIIOTCS:

- HaMCHOBaHHE yUpeX/ICHUH apecanTa u ajpecara;

- PEKBH3HT «OT KOTO» H «(KOMY» C yKa3saHHEM JIOJDKHOCTH, (paMUIIMK, H OTYECTBA
JIOJKHOCTHBIX JIHII;

- HOMED, JlaTa H BpeMsi [IepeJiady U NpueMa J0KYMEHTa;

- JOIDKHOCTH B GaMUIIHHU TIEPE/IaBIIero | IPHHABIICTO I0KYMEHT;

- HOMepa TeNleOHOB;

- TEKCT M MOJIIUCH.

[TocTynuBume 10KyMEHTHI J10JDKHBI HMETH T€ JKe PEKBH3HUTEI, YTO HOTIPaBIACMBIE, 3a
HCKJIIOYCHUEM TTOAITHCH.

JloKyMeHTBI COCTABIAIOTCS B-OJIHOM SK3EMILIAPE U HOANUCHIBAIOTCAPYKOBOIUTEIEM HITH
OTBCTCTBCHHBIMHU UCITOTHUTCI/IBHBIM.

INEeKTPOHHbIE JOKYMEHTDI.

[lopsaok cocraBnenus, oQGOpMICHHS M  COrIACOBAHHS IPOEKTOB  3J€KTPOHHBIX
JIOKYMCHTOB OCYIIECTBIIACTCS O OOIMM IpaBHJIaM JIEJONPOM3BO/ICTBA, YCTQHOBJICHHBIM B
OTHOUICHHH AaHANOTHYHBIX JIOKyMEHTOB Ha OYM&XHOM HOCHTesE. DJIEKTPOHHBIH JOKYMEHT
AOJDKEH MMETh PCKBHSHTRI, yCTAHOBJICHHBIC Ui AHATOTHYHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEIIE, 32 HCKIIIOYEHHEM OTTHCKA I1€UaTH.

B nepeuens oGs3aTenbHbIX CBEJEHHH 0 OKYMEHTAX, HCIOJIb3YEMBIX B IEJIAX y4eTa M

[IOMCKa JIOKyMEHTOB B CHCTEMaxX O3JIEKTPOHHOIO HOKYMeHToo6opota OY B COOTBETCTBHH ¢

TpaBHJIaMH JICJIONIPOX3BoJIcTBA B OV, BXOAAT:
— aJIpecanT;
- ajpecart;
— JOJDKHOCTH, (GaMHIIMSL H HHUIIMAIIEI JTHIIA, TTOAIHCABIIETO JIOKYMEHT;
— BHJ TOKYMEHTa;
- Jarta JJOKyMeHTa;
- HOMED MOKYMEHTA;
- JlaTa MOCTYIUIEHHUs JI0OKYMEHTa;
~ BXO/ISIIMI HOMEDP TOKYMEHTA;
— CCbUIKA HA MCXOMSILIMIA HOMED H 1Ty JIOKyMEHTa;
~ HAWMEHOBaAHHE JOKYMEHTA;
— HHJEKC Jiena;
— CBCIACHHS O Mepeajpecalmy J0KYMEeHTa,
~ KOJIHYECTBO JIICTOB OCHOBHOIO JOKYMEHTA;
~ KOJIHYECTBO HPHIIOKEHHIT;
— 00miee KOJIMYECTBO JIHCTOB IPHJIOKEHHMIH;
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— yKa3aHus 10 HCTIOJIHEHHUIO JIOKYMEHTa,

- nomxkHOCTh, @. M. O. ucrionaures:

- OTMETKA O KOH(HIeHIHATEHOCTH.

B cocra nononHuTENbHBIX CBejieHME 00 OIEKTPOHHOM JOKYMEHTE MOTYT OBITh
BKITIOUCHBI CBC/ICHHMs: HAHMCHOBAaHME aBTOpPa MOKyMeHTa (CClM aBTOpP HE COBMNAjaeT ¢
anpecanToM (OTHPABUTENEM) SIEKTPOHHOTO JIOKYMEHTa), OTMEeTKa O MepeHoCe CpoKa
HCIIOJIHEHHSL  IOKYMEHTa, CPOK XPaHCHHS JOKYMEHTa, HAMMCHOBAHMS HNPHIOKEHHH K
IEKTPOHHOMY JIOKYMEHTY, KIIFOYCBbIE CII0BA, CTATyC AOKYMEHTa (IIPOEKT, BEPCHA), BHJ
nepeiayu JJOKyMeHTa (IeKTPOHHOM [OYTOM, TOUTOH, (hakcoM H T. 11.) U Jp.

Cpoxu XpaHeHHs DJIEKTPOHHBIX JIOKYMEHTOB COOTBETCTBYIOT CPOKAM XpaHEHWUs!
JIOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHO/ATEJhbHBIMA H WHBIMH HODMATHBHBIMH TIPABOBBIMH
aktamu Poccuiickoii @ezepaiiii, THITOBBIMH HEPEUHSIMH JUISI aHAJOTHYHBIX JOKYMEHTOB Ha
OyMaKHOM HOCHTEE.

5 Opranuzauus J0KyMeHT0060pOTa H HCIIOTHEHHS I0KYMEHTOB.

Ilpuem 1 06padoTka nocTynawmux J0KyMEHTOB.

JlBrkcHHE JIOKYMEHTOB C MOMEHTA MX CO3JAHMS| WM TOJNYYEHMs [0 3aBePLICHHS
HCIIOJIHEHUS MITH OTHPaBKK 0OpasyeT JOKyMeHT0000pOT.

B noxymentoobopore OV Bbiiensitores clemyronme JOKYMEHTOIIOTOKH: a) BXOMSIIas
KOPpeCnos/ieHIHs (FOPHIMYECKHE U (PU3HUECKHE JTHIA);

0) mexomsuEas KOPpeCTIOHACHIMS (FOPHAMYECKHE U (DH3HYCCKHE JIML1a); T) BHYTPEHHSIsI
JOKYMEHTALUS.

JloctaBka ® OTHpaBKa OKYMEHTOB OCYIIECTBISETCS, KAk IPABHIO, CpencTBaAMHM
IOYTOBOH W 3JICKTPOHHOH CBSI3H.

HoxymenTEI, nocTynaronue B 00pa3oBaTeIbHYIO OpraHH3amyIo, HPOXOJSAT MEPBHYHYIO
00paboTKy, perucTpanmio, NPeIBAPHTENIHHOE PACCMOTPEHHE, nepeaady pyKOBOJICTBY Ha
paccMOTpeHuUE, IEPEAAIOTCS MCTIOJHHTENAM U NIOC/IC HCIIOJHEHHS TIOMEIAIOTCS B /e,

[Ipuem u nepsuunas 06paboTka JOKYMEHTOB OCYIECTBISAETCS CEKpeTapeM.

Cexperapp  IPOBOAMT: NpPOBEPKY MPABHIBHOCTH  AIPECOBAHHS [OCTYNAIONAX
JIOKYMCHTOB, ~TIPAaBHJBHOCTH  JIOCTABKH M KOMIUIEKTHOCTH —JOKYMEHTOB; COPTHPOBKY
JAOKYMEHTOB Ha [OJUIeXKALINE U HE [0/JIeXKAallHe PErHCTPALHH.

[omny4ennble KOHBEPTHI ¢ KOPPECTIOHIECHIHEH BCKPHIBAIOTCS, IIPH 9TOM TPOBEPAETCS
HAINYUE BIIOKCHAH, @ TAKiKe YKa3aHHBIX B JIOKYMEHTaX NPHIOKCHHH. B ciyuae moBpexieHus
YHAKOBKH H BIOYKEHHH THOO OTCYTCTBUA NPHIOKEHHI COCTABIAETCS aKT B JBYX 3K3EMILISIpax.
OpHH 5K3eMIIAP aKTa HANPABJIAETCS KOPPECTIOHAEHTY, BTOPOM mprobmaetes K MIOCTYTHBIIEMY
JIOKYMEHTY. )

Oumbouno nprcianHas KOPPECHIOHIEHIHS MEPECHLIACTCS [0 NPUHALICKHOCTH, ecin

| M3BECTEH  ajpec moiayyareas. B npoTHBHOM Ciyuae KOPPECTIOHJEHIMS BO3BpAIACTCS

OTTIPABUTEIIO.

KonBepthl 0T moctymaromel KoppecrnoHaeHImny COXpaHfATCI M IIPHIAralTCs K
AOKYMEHTAM JIHIIb B TOM CITy4ae, KOrzia TOJIbKO 10 HHM MOXHO YCTAHOBHTB aJpec OTIPaBHTElsI
HUIH, KOTJIA JlaTa TIOYTOBOTO LITEMIIE/Is MMEEeT 3HAYECHME B KAayecTRe JO0KA3aTe/bCTBA BPEMCHH
MOJTYYCHUS JOKYMEHTA.

CrenpanMcToM He BCKPBIBAIOTCS KOHBEPTHI TTHCEM C HANHCHIO «IAIHOY. OHu
nepeaTes N0 Ha3HAYCHUIO

Undopmanust u 1oxymenTsl 0 aestensHoctd OV, He YKa3aHHbIE B YacTH 2 CTarhu 29
Oenepanbroro 3akoHa ot 29 nexadps 2012 roga Ne 273-®3 «O606pazosanuu B Poccritckoii
Denepanyny, mpencrasasiores pykoBoxutenem OV 1o o6palieHHIO  rpaiaHWHA THOO
JIOJDKHOCTHOTO JIMI@A TOCY/IapCTBEHHOIO OpraHa HJIH OpraHa MECTHOTO CaMOYMpPABICHHS B
CilyHasx u Nopsijike, PEyCMOTPEHHBIX 3aKOHOfaTenbeTBOM Poccuiickoi ®eneparmn.

[lpexcrasnenue  wHpoOpMammMu HWHBIM  opraHm3amMsM o  gestensHocTH OV
OCYUICCTB/SCTCS  yUPE/IMTENeM OPTaHH3alUuH, B OTHONIGHHA KOTOPOH Takas HH(pOpMaims
3anpalliiBacTCA. -




IpeaBapuTeIbHOE PACCMOTPEHHE TOKYMEHTOB.

Cekperaph ¥ (M) JIMLO, OTBETCTBEHHOE 3a BEJCHHC ICJIONPOHM3BOACTBA, MPOBOMT
MpeBAPHTENLHOE PACCMOTPEHME JIOKYMEHTOB B IUENSX BBUICIACHHS M3 BCErO MacCHBa
MOCTYIHBIICH KOPPECTIOHACHIMH JOKYMEHTOB, TpeOylomuX O0053aTelbHOTO PacCMOTPEHHS
pykoBoauteiem OV,

OCHOBAaHHEM JUIS TIPHHSITHS pEIICHMs B XOJ€ TIPEJBApHTENBHOIO PacCMOTPEHHA
SBISETCS COJEpKAHWEe [OKYMEHTa, a HE aJ[PECOBAHME [IOKYMCHTA COOTBETCTBYHOMIEMY
paboOTHHKY.

Peay/ibTaToM NPE/IBAPUTEIBHOTO PACCMOTPEHHS SBISETCS HANPABIEHHE JIOKYMCHTA
pykopomutemio OY WM JIODKHOCTHOMY JiMIy B COOTBETCTBHH C  YCTAHOBJIEHHBIM
pacnpenenenieM 00S3aHHOCTEH MEKIYy PYKOBOAMTICIEM H [O/DKHOCTHBIMH JIHIIAMH  JUIs
BLIHECEHHS YKA3aHHS 110 HCIIOIHEHHUIO TOKYMEHTA.

Perucrpanus J0KyMeHTOB.

[lepenada JIOKYMEHTOB Ha  PETHCTPAIMIO  TPOU3BOJMTCS  TOIBKO  IIOCHE  HX
NPeABAPUTEILHOTO PACCMOTPEHHS.

Peructpaumuu  MOMIEKAT BCE  JOKYMEHTbI, TpeOymolme y4era, HCIONHEHHA,
MCIIONB30BAHMS B CIIPABOYHBIX IEX, KaK MOCTYNAIONIKE U3 IPYTHX OPraHH3alii 1 OT YaCTHBIX
JIMIL, TaK W 00pa3yloluecs B mpomecce nestensuocta OY.

He moJuieskar perucTpanuy Mo3ApaBHTebHbIe THCEMA, TelerpaMMBbl, IPUTIIaCHTEbHBIE
GueTsl, HHGOPMALHS Ul CBEleHHs, OyXranaTepckie JTOKYMEHTHl MepBHYHOro ydera. [l HEX
COCTaBIISETCS MIEPEYCHb HEPErUCTPUPYEMbIX JIOKYMEHTOB.

Perucrpauys JOKYMEHTOB MPOH3BOIHTCA € HENbIO 0OecneYeHus UX y4eTa, KOHTPOJs 38
HCIIOJTHEHHEM M OTEPATHBHBIM MCIIONB30BaHHEM HHGOPMAIIIH.

PCTHCTp&I[HH JOKYMEHTOB I[TPOHU3BOJIMTCH B ICHb HX IMOCTYILIICHHAA.

JlonycKaeTess OTMETKa O TIOCTYTITEHHH JOKYMEHTa B OPraHHM3allMio NPOCTABISTH BBHUIE
IITAMIIA WIK OT PyKH B HUKHEH JacTH JTUIEBOH CTOPOHBI MIEPBOTO JIHCTA JOKYMEHTA UM Ha €ro
obopore. :

Perucrpamyst JTOKyMEHTOB 3aK/IOMAeTCs B BEACHHM 3allMCH YYETHBIX JAHHBIX O
JIOKYMEHTE [0 YCTAHOBICHHON perucTpanuonHod ¢opme, KoTopeiM (ukcupyercs daxr
CO3JaHUd, OTNpPABJIEHHS WM [OJAYYCHHS JOKYMCHTA TIyTE€M TMpOCTaBlI€HHs Ha HEM
PErACTPALMOHHOTO WHAEKCA € TIOCHENYIONIeH 3amuchio B yKasaHHBIX (opmax HEOOXOAMMBIX
CBEJIEHHH O JIOKYMEHTE.

JIoKyMeHTBI, MOCTYNAOUKHE B 00pa30BaTeNBHYIO OpPraHH3allMIO, PErdcTPUPYIOTCS B
Kuure/skypHane perucTpaliy BXOAIIEH KOPPECIOH/ICHIIMH, & T€, YTO OTIIPABJISIOTCA U3 HEro, -
Kuure/ sxypHasie perucTpaiii HCXOAIme KOPPeCTIOHIEHIHHN (npunodicenue 3).

Pacnpeaeenne NOCTYNAMEX J0OKYMEHTOB.

OY.

Tlocme peETHCTPpalHK JOKYMCHTEI MNEpe/IarTCsd Ha pacCMOTPEHHE PYKOBOIHTEIIIO

ITocne paccMOTpEHHA PYKOBOOHTEICM MOOKYMCHTBI BO3BpallarOTCA CCKpeTapio u
(wid) MY, OTBETCTBEHHOMY 3a BE/IEHHUE JIEIONPOU3BOCTBA, IS IEPEHECEHHMs YKa3aHU#H 110
HCTTIOJTHEHHIO JJOKYMCHTA B AKYPHaI peruCcTpaiii BXOIAINIHX JOKYMEHTOB. B cooTtBeTCTBHM C
yKa3aHHAMH 110 UCIOJHEHHIO TI0/UIMHHKK J0OKYMEHTA HANIPABIISAETCs PAOOTHHKY, SBISIOMEMYCS
OTBETCTBEHHBIM HMCIIOTHATEIEM, 8 COUCTIOJIHUTENISIM HAMPABIIAIOTCS KOMMH JIOKYMEHTOB (€C/IH
MMEIOTCs1), O YeM JieaeTcd oTMeTka B Kuure/skypraie perucrpaiuy BXOASIIMUX JTOKYMEHTOB.

DneKTpoHHbIE COOOIIEeHHs, MOChUTAEMBIE MO JIEKTPOHHOH IOYTE, HCIONHAKOTCS
AQHATOrMYHO JOKYMEHTaM Ha OyMaXKHBIX HOCHTEIAX C YUETOM OINpPCACICHHOH crnenuduku B
[POLECCe UCTTOTHEHHUS.

IMopsiiok 06padoTKH H NPOXOKACHUS HCXOASIMX H BHYTPEHHHX J0KYMEHTOB,

[Mops10K  HOATOTOBKHM HMCXOISAIIMX JIOKYMEHTOB BKIodaeT B cebs pabory 1o
COCTABIEHMIO MIPOEKTA JIOKYMEHTA, COTIIACOBAHMIO, MOANMUCAHUIO (YTBEPIKIACHMIO) K OTIIPABKE.



Jlo mepenaun J0KyMeHTa Ha MOHChH HCTIOTHUTENb A0JDKEH [IPOBEPHTE €ro cojepKaHue,
IPaBHIBHOCTE  O(QOPMIIEHHS, HATHYHE HCOOXOAMMBIX BH3 W  IIPHIOKEHHIA. Hokyment
Npe/ICTABJISETCS Ha MOMKCE BMECTE C MaTepHallaMi, HA OCHOBAaHHH KOTOPLIXOH FOTOBHIICS.

Bryrpennue N0KyMeHTHl OQOPMISIOTCS M HCIONHSIOTCS (MCIIOMB3YIOTCS) B npejemax
oVv.

BuyrpeHHne  JOKYMEHTHI (JOKJaJHbIe 3alMCKH, CHPABKH, CBOAKH H ap.)
paccMaTpUBAIOTCA TeMH J0DKHOCTHBIMM JTMIIAMH, KOMY OHH HAIIPABIIEHEL.

OTBCTCTBEHHBIE 3a NETOMPOM3BOICTBO HEPe/l c/lauel KOPPECIIOHACHIIMH Ha OTIIPaBKY
JOIDKHBI ~ 00S3aTENBHO  NPOBEPHTH  HPABHILHOCTE ¢¢  ODOPMIEHHS U aIpECOBAHMSI.
KonBeproBanne KOPPECHOHACHIMH M JPYTHX IOYTOBBIX OTHPaBJICHUH NPOM3BOIUTCS
CTPYKTYPHBIMH 1OJIpa3/IeNIieHHsAMH OpTraHUu3aIMu.

PeI‘HCT_[JaLlHﬂ OTHPAaBISIEMBIX JOKYMEHTOB OCYIIECTBIIACTCA B JIEHb HX ITOANHCAHHUS
(YTBepIKICHMS) WIIM Ha CIEAYIONHI pabounii JeHsb. Peructpaimornsili HoMep nM0KyMeHTa W
/laTa PErucTpaluy MPOCTABJIAIOTCS HA TMO/UTMHHHKE JOKYMEHTA B PEKBH3MTAX OJaHka M Ha
Koruu, octaroumelcs B jene OY. CrnpaBounbM annapatoMm JUis HCXOISITHX JIOKYMEHTOB
ABJISCTCS JKYPHAJI PETUCTPAIlHK 3THX JOKYMEHTOB.

OtnpaBky HCXOASIIMX — JAOKYMEHTOB NPOU3BOAUT  CEKpeTape W (HMIIH) JULo,
OTBETCTBEHHOE 32 BEACHHE ACIONPOM3BOACTBA. CpouHas KOPPEeCHOHAECHIHS O(GOpMISIETcs M
OTIPABNIAECTCH HE3AMCIIUTE/ILHO CEKPeTapeM.

Cekperapp  NpoBepseT  NPaBHILHOCTE odopmIeHHs  HCXOmSIMX JIOKYMEHTOB,
POH3BO/IAT COPTHPOBKY JOKYMEHTOB IO €noco0y JOCTABKH KOPPECTOHICHIMM ajpecary
(mpocras, 3akasHas, MeXIyHApOIHAs H ap.). Henpasuibno odopmieHHbIe JIOKYMEHTBl H
KOPPECHOH/ICHLHS HECTY)eOHOro XapakTepa K OTIPABKE He IPHHUMAIOTCH H BO3BpalaOTCs
JHIY, HOATOTOBUBIIEMY JOKYMEHT.

OrnpasisieMass 10 1104Te  KOppecHOHAEHIHS HOPOXOJIHT YNAKOBKY, aJpecoBaHHe,
TPOCTABJIEHUE CTOMMOCTH IOYTOBBIX YCIYT M NEPE/lady HA OTIPABKY B MECTHOE OTIENCHHEe
CBSI3H. _

Ha s3akasHyio KoppecmonjeHuuio. Ha JIOKYMEHTEI ¢ TOMeTKOH «Jlns cnyxkeGHOro
[TOTP30BAHMS) COCTABJISIETCA PECCTpP, KOTOPBIH 3aTeM BO3BpalaeTcs CeKpeTapro yaeOHOH9acTH |
(WM) NMIYy, OTBETCTBEHHOMY 3a BEJCHHE ACIONPOM3BO/CTBA, C PACOHCKOH pabOTHUKOB
IOYTOBOTO OT/ICTACHUS CBS3H MJTH MHOTO JTHIIA, 00ECTIeUHBAIOLIET0O OTIPABKY 10KYMEHTOB.

[lepenaua c ucrnons3oBanmnem cpeacTs (bakCUMHUITBHOI CBSA3H JTOKYMEHTOB, coJiepKaImx
cyxkeOHyI0 MHGOPMALUIO OIPAHHUEHHOTO PaclpOCTpaHCHHSA, B TOM 4HCJIEe ¢ nOMeTKoH «Jls
Ci1yKeOHOTO MMOTB30BaHMA», HE PA3PeLIACTCS. Karteropuyeckn sanpernaercs nepenada 1o
cpejicTBaM (haKCHMHIBHOM CBS3M CEKPETHBIX JTOKYMCHTOB.

C ucronb30BaHHEM CpeicTB (haKCHMUIBLHON CBS3H MOTYT OBbITH NepefaHbl MaTepPHAITEI
TEKCTOBOTO, TAOJIMYHOTO MM IpauIecKoro XapakTepa, MCHOIHEHHBIE THIOrpadCckum,
MAIITMHOIHCHBIM HIIH PYKOIHCHBIM CIIOCOOOM B YEPHOM MM TEMHO- CHHEM LBETE C YETKUM H
KOHTpacTHbIM W300paxeHueM (1iepBEe SK3EMILIAPBI MITH MX KCEpOKOmHH) Ha Gesnoit Gymare c
MHHMUMaJIBHOH BBICOTOH OykB u tmdpp 2 Mm. O6bem nepe/1aBaeMoro B TeUYEeHHE OJHOIO CeaHca
CBIA3M JIOKYMEHTA, BBINOTHEHHOro Ha Oymare hopmara A4, He TOJKEH MPEBBIIATS IISTH JIHCTOR,

O1BeTCTBEHHOCTE 3a CoepHkaHHE HHGOPMAIMK, TIEPEABAEMON C HCMOIB30OBAHHEM
Cpe/ICTB (haKCHMHIIBHON CBA3M, BO3jAraeTcs Ha HCIIOJIHUTEIS, TIOATOTOBHBINETO (hakcorpamMmy

JUIS TIepeaavu.

Ocobennoctu paboTsl ¢ Y IeKRTPOHHBIME AOKYMEHTAMM.

B OV cosnarores u ncnonssyiores:

B HIEKTPOHHBIC ~ IOKYMEHTBI, CO3JaBAeMBIE B OJIEKTPOHHOH (opme 6e3
MPCABAPHTEILHOTO IOKYMECHTHPOBAHHS Ha GyMaXkHOM HOCHTEIE;
. CKTPOHHBIE 0OPaskl AOKYMEHTOB, IIOyYeHHBIE B Pe3y/ihTaTe CKaHUPOBAHHS

HOKYMCHTOB H XpaHsIIHECs B CUCTEME JIEKTPOHHOIO J]OK}’MCHTOOGOPOT&.

llpuem u oTnpaBKa 371€KTPOHHBIX AOKYMCHTOB OCYLUECCTBJIAIOTCH OTBETCTBEHHBIM 33
BeJieHUeE JetonpousBoacTea 8 QY.

LY



ONEKTPOHHEIE J0KYMEHTbI co3naoTcs, oOpabaTeiBaloTCs WM XpaHiTCs B CHCTEMe
JJIEKTPOHHOTO JIoKyMeHToo60poTa OV,

ONeKTPOHHBIA  JOKYMEHT JOMKeH  ObiTh ohopmrer mo  oBmEM npaBuIam
ACIIONPOUIBOACTBA U HUMETh PEKBH3MTHI, YCTAHOBICHHBIE IS AHANOTHYHOLO JIOKYMEHTa Ha
OyMaHOM HOCHTeJIE, 32 HCKIIOYEHHEM OTTHCKA TIeYaTH.

s noxTBepiKAeHUs NOMTHHHOCTH JICKTPOHHBIX JIoKyMeHTOB B OV ucmons3yiores
IEKTPOHHBIE MH(POBEIE noAmICH. Ucnonbiyembie CPEICTBA JJIEKTPOHHON 1U(POBOH MOANIHCH
ZIOJIKHEI OBITE CePTHOHUIMPOBAHBI B YCTAHOBICHHOM HIOPSIZIKE.

Enununeit  yyera SMEKTPOHHOI'0 JIOKYMEHTA SBIISeTCH SJICKTPOHHBIA  JIOKYMEHT,
3APCIHCTPHPOBAHHBIA B CHCTEME HMEKTPOHHOIO AoKymeHTo000poTa OV, InexTpoHHEIH
AOKYMEHT, HMEIOUIHH TIPHIIOKEHHUS], PETHCTPHPYETCS. KAK OTHH JOKYMEHT,

[Tocne oTmpasku 3meKTpOHHOrO AOKYMCHTA, 3aBEPEHHOr0 SNIEKTPOHHON IOTHCHIO
YHIOJHOMOYECHHOTO  OKHOCTHOTO JIMNA, JOCHLIKH aJpecary ero KommH Ha GyMamKHOM
HOCHTEIIC, Kak Mpasuiio, He TpebyeTcs, 3a MCKIIOYEHHEM OTBETOB Ha obpamenus rpaxias,
MOCTYMABLINX 1O HH(OPMAITHOHHO-TEIEKOMMYHHKAITHOHHEIM KaHajaM, Ha KOTOpBIE 3asiBHTEIO
Z1aeTCsA MMCHMEHHBIH OTBET, HaNlPaB/ISEMBI 110 TIOMTOBOMY azpecy, yKa3saHHOMY B 0OpalieHuH.

Wcnonsennsie snextponnsie JOKYMEHTBI CHCTEMATH3UPYIOTCS B JIE/Ia B COOTBETCTRHH C
HOMeHKnatypoit aen OV wu HHJIEKCHPYIOTCA B HOPSI/IKE, YCTAHOBICHHOM B OTHOIICHHH aen,

COCTaBJICHHEIX H3 JOKYMCHTOB Ha 6)’M37KHOM HOCHTeJe. HpH COCTaBJIEeHUH HOMEHKJIaTyleI b1 (&)
B 3aroJi0OBOK JieJia BKIIIOYaeT s YKa3aHue

«JIEKTPOHHBIE JOKYMEHTED.

Hugopmannonnas Gezonacnocrs.

Wudopmanuonnsie pecypeer OV o J0CTYNY  (BO3MOYKHOCTH HCIIO/Ib30BaHHSI)
HOApa3NCITOTCA HA OTKPRITYIO (0bIenocTynHyI0) MH(pOPMAIHIO, cnyxeOnyio uapopManmio 1
HH(OPMAIHIO OrpaHHYEHHOTO pacrpocTpanenus (ocTyma).

K kareropmm orkperroit HH(OPMaLHKH  OTHOCHTCS uHpopManus, cojepiKainancs B
AOKyMeHTaX H Gazax naHHBIX OV, HEIOCPE/ICTBCHHO 3aTparMBaiomas mpasa u HHTEpechl
rpaKiaH.

K xateropuu cnyxe6roit HHOOPMAIMK OTHOCHTCS uH(OpManus, cozepkamascs B
JoKymenTax u 6asax nanaex OV, npennasnavennas AU JOIDKHOCTHBIX JIMIT ¥ pabOTHHKOB, npu
BLIIIOJIHCHHH MMH CBOMX ()YHKIMOHATBHBIX obssanHoOCTel, He 3arparuBaromas HanpsaMyro
[IpaBa ¥ HHTEPECHI TPKIAH H HE OTHOCAIIANCS K KaTeropuy OrpaHU4eHHOTO PacIpOCTPaHeHUs
(mocryna).

K kareropum undopmanun OTPaHUYEHHOTO  PACTIPOCTPAHEHUS (noctyna) otHocuTes
HHpOpManms, cogepxamasics B AOKYMEHTax u H6a3ax JaHHBIX, BK/TIOYAKOIAsICBE ICHUS

KOH(UACHUHAILHOTO XapakTepa.

Bes undopmanmus, ColepXamasics B JOKYMEHTaX H 6a3zax JaHHBIX, IO YMOJYAaHHIO
SBIISIETCS. OTKPBITOH 1 obmenoctynuoit. Uekmoucnue COCTaBJIsIET MHPOPMALHSL, OTHECEHHAS K
KaTeropusiM cirysxebHoi M OrpaHuYeHHOro pacnpocTpaneHus (1octyna).

Hoctyn nons3opateneii k HHpOpMAIHH OrpaHHYUBaETCS IIyTE€M OTHeCeHns HHpOPMauu
K COOTBETCTBYIOIIEH KATETOPHHU H HATIOKEHHEM Ha Hee COOTBETCTBYIONIEIO rpuda orpanuyeHus
pacnpoctpanenus. HMudopmanus orpamuuennoro Aoctyna cHabxaercs rpudom «lns
CITYKEOHOTO TOIB30BAHUS,

[pasom orwecenus unpopmarmn x KaTeropuy OrpaHUYEHHOrO JOCTYIA H HAJIOKEHHS
COOTBETCTBYIOWIETO rprda 0dagaeT aprop AI0KYMCHTA 110 COTNIACOBAHUIO CPYKOBoauTEEM OV

HoxymeHTHpoBaHHAs HHDOPMAIHS  OrpaHHYeHHOrO pacnpoctpanenus 6e3 canknum
A0/DKHOCTHOTO JIWIA, YCTAHOBHBIIEIO PEXUM OTPAHHYICHHOTO PACIPOCTPAHEHUS JUIS AAHHOTO
JIOKYMEHTA, He TIOMJICXKUT pasrilalieH o (pacnipoctpanennio). IpeocTannenue HOJIB30BATEISM
OCTYNa Kk JlaHHOH uH(OpManu| ocyiecTisercs HCKJIIOYHTENTbHO 110 COrIAacOBAHHIO C
YKa3aHHBIM JI0JDKHOCTHBIM JTMIIOM 11yTeM TOAaqu COOTBETCTBYIOIIIEH 3asBKH,

JlomkHocTHbIe  nHIa, [PHHABIIME  pemieRne 06  OTHeCeHHH uHpOopMalu,
3aUKCHPOBAHHOH B JOKyMeHTe, K KaTeropu OrpaHHYeHHOrO PaclpoCTpaHEHHs, HecyT



OTBETCTBEHHOCTH 32 00OCHOBAHHOCTD NPUHATOTO PEMIEHHS H €r0 COOTBETCTBUE JIEHCTBYIOIIEMY
3aKOHOATEJILCTBY.

Jlnanpie nena paGOTHUKOB, JHMYHBIE KapTOYKH pabOTHUKOB, TPYOBBIE

KHHKKH pabOTHHKOB, NPUKa3bl 110 JTHYHOMY COCTaBY IOJDKHBI XpaHWThCs B cefide wim B
METaITHYeCKOM mKady.

3anucu B TPYJ0BO# KHHXKKE M0/NUCHIBaeT pykoBoauTens OY. Yuer, xpaHeHHe UBbIauy
OJIaHKOB CTPOTOH OTYETHOCTH: JMILIOMOB, BKJIAIBINCH K HHM, CBHIETENHCTB, YAOCTOBEPCHHIA
BEJIET 3aMECTHTENh IUpeKTopa. branku xpansites B ceide.

YeranoBka B 3KCIUIyaTaunds NPOrPaMMHOTO OOECTICYCHHs, MOJYYEHHOro M3 JIHOOBIX
MCTOYHHUKOB M BBIIOJHAIOWErO (YHKIIHH, HE CBS3aHHBIC HEMOCPEJACTREHHO C BBINOIHEHHEM
p'dﬁOTHPIKaMH CBOHX JOJDKHOCTHBIX OGSB&HHOCTGI’I, KAaTCropu4ecku 3anpeincHa.

Bes  npejcrasienHas B 3eKTPOHHOM  BHAe HHOOPMAUHMA, [OCTYHAOMAs B
00pasoBaTe/bHYI0  OPraHM3alMio, B  00S3aTEJBHOM  IIOpSAKE  IOJUICKHT IIPOBEpPKE
AHTUBUPYCHBIMH CPE/ICTBAMH,

DNEeKTPOHHAA IOYTA MOXKET HCIOJB30BATLCS TIONB30BATEAAME TOMBKO JUIS OOMEHA
HHpOpMaLHel, OTHOCAIIEHCS K KATETOPHH, OTKPBITOH M cirykeGHOM. 3ampemeno uenosb3oBarh
3JCKTPOHHYIO HOYTY JUIsl epesiadn WHMOpMAluK, OTHOCSINEHCS K KATErOPHH OrpaHAYeHHOro
pacnpoCTpaHCHHS. g

KouTpouk 3a nenosnennem 1okymenToBOpranusanis KOHTPOJIsL.

KonTtpomo mommexar Bce 3aperucTpHpOBAHHBIE IOKYMEHTEI, TPeOYIOLIHE

ucrionHenns. KoHTposs HCMoiHenns JOKYMEGHTOB BKJIIOYACT: yder, [OCTaHOBKY Ha
KOHTPOJIb, KOHTPOJIL CPOKOB HMCIIONHCHHS, HEIOCPEACTBEHHYIO NPOBEPKY XO/a UCTIOJTHEHHUS,
MPOBEPKY KA4eCTBA HCIIOJIHEHUS, aHAIN3 PE3YJILTATOB HCTIOTHCHHSL.

KouTponb 3a MCrOTHEHHEM DOKYMEHTOB YCTAHABIMBAETCH B TEMIX OBECHEUEHHS HX
CBOEBPEMEHHOTO ¥ KAYCCTBEHHOTO HCTIONHEHHS, NOBBIIEHUS YPOBHSIOPraHA3aTOPCKOM paboTsl
W MCIIOJHHTENIbCKOM TUCIUIIIIMHEL '

Ilpu mocranopke OKyMeHTa Ha KOHTPOIb HAa MPABOM BEPXHEM IIOJE JOKYMEHTA
Jie/iaeTest OTMETKA O KOHTPOJIC, KOTOPYIO 0003HAYAIOT CIIOBOM (IIITAMIIOM) KKOHTPOJIBY

KonTposmio mojiexar npukassl, permeHus COBETOB, a TAKKe TOKYMEHTEI, MOCTYMAIONIHAE
Ha uMs1 pykoBoauTes OY.

Opranusanus KOHTPOIISI MCIIONHEHHS BKITIOYAET B ceOs:

® [IOCTAHOBKY JIOKYMEHTA Ha KOHTPOJIb,

5 MOHHTOPHHTI HCIIOJIHEHHS KOHTPOJIBHBIX IOPYYeHHI JOKYMEHTOR,
. CHSTHE HCIIOJIHEHHOIO IOKYMEHTA C KOHTPOJIS;

» HalpaBJIeHHe UCIIOJHEHHOTO JI0KYMEHTA B JIENIO.

Pykosonurend CTpyKTYpPHBIX NOApasJieleHnit  00s3aHBl pPacCMATPUBATL COCTOSHUE
HCIIOJIHUTETBCKON JIMCLMILIMHBI 10 JTOKYMEHTAM C nopy4eHusmMu arMuaucTpanuu OV, a takke
JAOKYMEHTBI, TIOCTYTIHBIIHE B aApEC CTPYKTYPHOIO MOJApa3acIeHus | TpeOyIoI1e HCTIOIHEH S,
M NOJArOTOBKH OTBETA. 5

JIOKYMeHT CuMTaeTCs MCIIOTHEHHBIM, KOTI/Ia pElIeHbl OKOHYATENLHO BCE MOCTABICHHEIE B
HEM BOTPOCHI ¥ COOJIIO/IEHBI C/IETYIONIHE CPOKH:

o CCJIH B IOKYMEHTC OCTAB/IEH CPOK UCIIOJIHEHHS — B YKa3aHHBIH CPOK;

. JOKYMEHTBI 0€3 yKa3aHHs CPOKA HCIOIHEHHS — B MECSUHbIIH CPOK;

E CCJIH B JIOKYMEHTE MMEETCS IIOMETKA «CPOYHO» — B TPEX/IHEBHBIH CPOK;

E Nopy4eHust 0e3 yKasaHusi KOHKPETHON NaThl HCIOJHEHHUS — B MECSUHBIH
o C TIOMETKOH «onepaTuBHo» — B 10-1HeBHBIH cpok;

. 10 OOpalICHUAM TPaX/aH, TPEGYIOUMM JIOTIOMHUTEILHOTO H3YYEeHUS H

TPOBEPKH, — ZI0 OAHOrO MECsIa CO JHS PErHCTPAIHH, 1O OCTAILHBIM — He Gosee 15ameii.
Cpok ucumcasercs B KalCHAAPHBIX JHAX C AAThl MOAIHCAHHS JIOKYMEHTA.
Ecnu mocneanuii jileHs McnomHeHHs JIOKYMEHTa NPUXOAMTCS Ha Hepabouuil neHb, oH
MOJUICIKHT HCIIOJHEHHIO B IIPE/IIECTBYIOIIHI eMy pabounii JeHs.

Ilpu weobxomumocTn mpomieHus CpoKa HCIOJTHEHHMS JIOKYMEHTA OTBETCTBEHHBIH
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HCTIOHATEIb NIPE/ICTABIACT HA UM pykoBouTenst OV, naBmero nopyuenue, MOTHBHPOBAaHHYIO
POCKOY O ero MPOICHHH He TO3/IHEE YeM 3a TPH AHS JI0 MCTEUEHUS YCTAHOBJICHHOTO CpoKa, ¢
HEM CBOCBPEMEHHO NepesaeTest MH(OpMAIIHs B IPUEMHYIO pyKoBouTens OY.
TlopsxoK cHATHS TOKYMEHTOB ¢ KOHTPOJIs.

,HOl(yMEHTLI CHHUMAITCH C KOHTpOJIA, €ClIn PCLIEHBI ITOCTAB/IEHHBIE B HHUX BOITPOCHI HITH
aBTOpaM /laH OTBET 110 CYIIEeCTBY.

Ecin no paspemaemomy Bompocy oxmmaercs OTBET, TO OH BMECT¢ C KOmHeH oTBera
SAABHTEIIIO MOKET HAXOAHTLCS Y HCIIOTHUTEISI HAa KOHTpOJIE.

[Ipomesxyrounbiif oreer, paBHO Kak u 3allpoc 1O MCHOJNHACMOMY IOKYMEHTY HIIH
HaCTHTHOC MCIOJIHCHUE MOPYYEHHS, HE SBJISIETCS OCHOBAHHEM JUI NpU3HAHHSA JOKYMEHTa
HCIIOJHEHHLIM.

CHsITb JIOKyMEHT ¢ KOHTPOJSA MOXKET TONBKO JOKHOCTHOE JIUI10, KOTOPOE MOCTABMIO
€r0 Ha KOHTPOIIb.

OcHOBaHHEM UL CHATHS ¢ KOHTPOJIS JIOKYMEHTOB C MOPYYEHHSMH pPyKoBoauTens OY
ABJIACTCS JOKYMEHT — OTBET, MOJNMCAHHEI PYKOBOIHUTENEM, ero 3amectuTenemM, mubo crpaska
00 HCITOTHEHNH JIOKYMEHTa 3a HOITHCHIO PYKOBOIHTEIS CTPYKTYPHOIO HOJpa3/ieaeHusl.

Ecmui Bee nocraBnennbie B T0KymenTe BOTIPOCHI PEIlEHbI B ONEPATHBHOM HOpSIKe, Ge3
HIO/IrOTOBKM  ITHCEMEHHOTO OTBETa, MCIHOJIHUTENh HA NOKYMEHTE Jie/iaeT Kparkyio 3ammch o
PCIICHIM BOMPOCA, YKA3BIBAET Ty H NOAIKCH, TIOCIIE YEr0 JOKYMEHT TTIOMELIaeTcs B b1 () (N

7.Y4er u Xpanenne nevatei, mramMmos u 0s1aHKOB.

OGsi3atenbHOMY yueTy TOMUICHKAT Bce BUIBI NevaTeii U [TaMroB, GIaHKH CTPOroif
OTHETHOCTH, KOMAHIMPOBOYHbIE Y10CTOBEPEHHS, CITYKEOHBIE 3a/laHusl, TPYJOBEIE KHHIKKH.

Yuer Beex nedareif M MITAMIOB, HMEIONIAXCS B OV, Bemercs B cnenmansnom KypHae
(npunoxcenue 2).

Kypuanbl ydera BrmoualoTcs B HOMEHKIaTYpy nmen. Jluetel ux mymepyiores,
HPOIIMBAIOTCS M ONIEYATEIBAIOTCS. :

lleyarn u mITaMIer HOMKHET XpanuTHes B celihax nmm MeTamTHYecKuX nkagax.

OTBeTCTBEHHOCTD 32 XpaHEHHE W HCTIONB30BAHME neyarTe, MTaMIoB HECYTIIHIA,
OTBETCTBEHHBIC 32 BEACHHE JICTIONPOU3BO/ICTBA.

YHu4TONKEHHE BIAHKOB MPOU3BOIUTCS O aKTy C OTMETKO#M B COOTBETCTBYIOIIHX
KYpHaIax y4era,

[lewary u mwrramne! yuuutokarores mo aKry.

[Iposepka Hamwams newareif, mrammos u 6nankoB, a Takxe NOPAAKA UX XPAaHEHHS U
HCIIOTBE30BAHNS TIPOM3BOLMTCH KOMHCCHEH HE pexe OJHOro pa3a B roj OJHOBPEMEHHO ¢
ITPOBEPKOI COCTOSHHS ACIONPOH3BOICTRA.

8.CocraBienne HOMEHKJIATYPBI e,

Homenxnatypa aea - s1o o6ssaremsubii s kaxnoi OV cucremarusupoanusbif
HIEPCUCHL HAHMCHOBaHHMH (3ar0JIOBKOB) JIel, KOTOpPHIE hbopmupyrores ¢ ykasanmem CPOKOB
XpaHeHus: ien (npunodsicenue 4). :

Homenknatypa nen npemmasmauema s ycranoskn B OV  emmHOro mopska
(GopmupoBanus nen, obecreyenus mx YUCTa, OMepaTHBHOTO TMOMCKA JIOKYMEHTOB II0 HX
COJICPIAHMIO M BHAY, ONpEJe]CHHS CPOKOB XPAaHEHHS Ml M SBISCTCs OCHOBOH 15t
COCTaBJICHHA OITUCEH NIe]1 OCTOSHHOIO W JUTHTEILHOTO (cBbnme 10 jieT) xpaHenus, a TaxKe TSt
YHCTa Zien BpeMEHHOro (710 10 et BKIOYHTE ILHO) XPaHeHus.

B rpade 1 nomenkinaryprr nen [POCTABIIAIOTCS MHIECKCHI KAXK/IOT0 JIeNa, BKIIOUYEHHOIO B
HOMEHIJIATYpY. MHIeKe Jena coCTOUT M3 MU(POBOro 06o3HAYeHHS H3 IOTATHOTO pacrMCAHUs

OV (koma) u mnopsakoBoro HOMEpa 3aroJioBka ferna o HOMeHKNaType. Munekcel pen
obo3navarores apabekuMu mupamu,

ITpumep —

12-05, e 12 — 0603auenne (kon), 05 — nopsiaKoBEIH HOMEP 3arojioBKa jiesia B pasjene
HOMS}UU]aTypr eIl

B rpade 2 nomenxarypsr nen nponucssaores 3ar0JIOBKH JIE.
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3arosioBoK Jiena JOJDKEH YETKO B CKaToH 0606meHHo dopme oTobpaxkars cocTaB u
coJiepiKaHie JOKYMEHTOB Jlefia.

B 3aroioBkax JMYHBIX H APYrUX Jejl, COAEPKAIMX TOKYMEHTBI 110 OJHOMY BOIIPOCY,
ynorpebasercs Tepmus J[EJIO.

B 3aronoBkax nen, copepKamux TUIAHOBO-OTYETHYIO OKYMEHTALHIO, yKa3bIBaeTCsi
NEPHOI (MECAL, KBAapTall, NOJYTOJIHE, TO), B KOTOPOM TUIAHHPYETCS CO3IaHHe JIOKYMEHTOB MJIK
MEPHOA X (PAKTHYECKOI'O BBHITIOTHEHHUSI.

Bo Bpems pasvelenus 3arooBKOB e B HOMEHKJIATYPE YYHUTHIBAETCH BaXKHOCTH
JIOKYMCHTOR, BKJIIOYEHHBIX B €10, HX B3aHMOCBA3b. B Havalle pacnonararorcssaroiioBky nei
B OTHOLICHWH JIOKYMEHTOB, HOCTYNHMBIIMX OT OPraHOB BBICHIErO YDPOBHS, Jalie€é - 110
OpPraHH3almOHHO-PACIOPSAUTEILHOR  TOKYMCHTALMH, — TUTAHOBO-OTYETHOH JOKYMEHTALMH,
[IEPEITHCKE, YHCTHO-CNPABOYHBIM BHJAM JAOKYMEHTOB. B KaXIOH WM39THX rpynm JOKyMeHTHI
TAKKE PA3MEMIAIOTCS ¢ y4eTOM 3HAYMMOCTH H CPOKOB XPaHEHHS.

I'pada 3 HOMEeHKmaTyphl Jen 3amoiHsieTcs B TedeHHe KaneHJ apHoro roja — IpH
(popMHEPOBaHHE HOBOTO JIeNa, NPH 3aKPLITHH JIea W MO0 OKOHYAHMH Kanenaapaoro roza. ITo
AOCTHIKCHUH JieTIoM oObema B 250 JIMCTOB, TOM 3aKphIBaeTcs M OTKpPBIBAETCS HOBBIH ToM. B

r pad)e IOCJIENOBATENBHO YKa3bIBAIOTCH HOMEpa TOMOB U KpaﬁHHC AdThl TOKYMEHTOB KaXK/10ro
TOMa.

[Tprmep —

«T1-11.01.2021-30.06.2021. T.2. — 01.07.2021-30.12.2021 .

DNEeKTPOHHBIE Jela Ha TOMa He pasiensioTes. Bee 2neKTpOHHbBIE JIOKYMEHTEL
HE33aBUCHMO OT HX 00bEMa, BKITIOYAIOTCS B OIHO 1EKTPOHHOE JE0.

B rpade 4 ykaseBaercs cpox xpamenms nena, HOMepa CTaTted Mo THUIIOBOMY MM
BEIOMCTBEHHOMY MEPEYHIO, (heiepalibHOMY 3aKOHY HITH HHOMY HOPMAaTHBHOMY [PAaBOBOMY
AaKTy, a IpH UX OTCYTCTBHH — 110 THIIOBOH HIIH MPUMEPHOH HOMEHKJIAType Jiell.

B rpage 5 «IIpumeuanme» ykasmBalOTCS  CHeHATLHLIE CpPOKH  XpaHeHHs,
HPOCTABIIAIOTCSH OTMETKH O 3aBEJICHHH Jell (B TOM YHMC/IE B 3JEKTPOHHOM BHJIE), O BBIICIICHHU
A€ K yHHYTOKCHHIO [0 MCTEYCHHH CPOKOB MX XPAHEHHS, O MecTe XPaHEeHHS MOTHHHHKOB
AOKYMEHTOB. O nepeiade A€l B JIPYIyiO OPraHu3allHio JUIS MPOJOJIKSHHS U ap. B rpage
ACIIAIOTCA OTMETKH O MEPEXOASIMX JelaX ¢ YKazaHHeM CTaporo WHIEKCa jela B cy4dae ero
M3MECHEHHA.

[Ipumep —

«ITepexonsamee ¢ 2016 1. B 2016 - 2019 rr. — 1. 2-2-11».

[o nemam, KoTOpBIE MO KAKMM-MGO IPHUMHAM B TeYeHHe roja He 3aBOJIMIIMCE, B rpade
«IIpumevanie» HOMEHKIATYpLI Aesl Jenaetcs 3amuch — «Jleio He 3aBOJMIIOCHY. [Ipu 3TOM B
rpae 3 nmpocraBiseTCst NpOYEpK.

[To oxoHuUaHum roma B KOHIE HOMCHKTIATYpbI JIENT = AENIaeTcsi WTOrOBas 3aruch O
KOJIH4ECTBE 3daBEICHHBIX HE/ (TOMOB).

9.®opmupoBanne u opopmiicHue e
DopMupoBaHue /1e.1.

®opmMHpOBaHKE JieN - HTO IPYNIHPOBKA HCMOTHEHHbIX JIOKYMEHTOB B Ji€/la B
COOTBETCTBHH € HOMEHKJIATYPOIi J1el.

Bo spems dopmuposanus nen crnenyer NPHAEPKHUBATLCS TAKUX OOIIMX [TPABUIT;
- TNOMEINaTh B Ac/1a TOJILKO HCIIOJIHEHHBIE TOKYMEHThI B COOTBETCTBHM C 3aTr0JIOBKAMHK
eI B HOMCHKJTEIT}’pB;

I'PYNNIHUpOBATH B Jie/1a JIOKYMEHTBI, BBIITOJTHEHHBIE B TEUEHHE OHOIro KaJIeHIapHOI'0O

rona (01.01-31.12), 3a uckmodenrem nepexomsmmx e (BeayTCs BTEYEHHE HECKONBKHX JIeT),
JIMYHBIX JICIT;

ImoMeLaTk B Jieaa TOIBKO OpHUI'HHAJIBI HJIK, B ClIy4dae uX OTCYTCTBHS, 3aBEPEHHBIC B
YCTAHOB/ICHHOM MOPSANIKE KOITHHA HAOKYMCHTOB,

= HC JIONYCKaThL BKJIIOYCHHS B JleNa HCPHOBBIX, JIHYHBIX AOKYMEHTOB, PasMHOMKEHHEBIX

2%



-»"II-"IIII.'."-..'....-'

HATH9HH OOJIBIIOTO KOJIMYECTBa TAKHX AOKYMCHTOB OHM MOI'YT M3BIMAThCS M3 JIel, M HA HUX
COCTABJISETCS OT/E/ILHAS OLHUCH.

B xonue kaxgoro nema HOAINUBAKOTCH YHCTBIE OJIaHKH dopm st 3aBePUTEIILHOMN
HaJITHUCH.

B unemsx obecnevennss coxpammocts u 3aKpeIVIEHHA NOpAAKa pPacroJIoKeHHs
AOKYMEHTOB, BKJIIOYCHHBIX B [I€]I0, BCE JIUCTBI, KPOME 3aBEPHTEIIBHOIO, HYMEPYIOTCS apabcKuMu
MH(paMu B TPaBOM BepXHEM YIIy. HE 3a[eBad TeKCTa JOKYMEHTA, NPOCTHIM rpauyecKkum
KapannaioM MM HymepatopoM. YnotpeGienue HUCPHHII M LBETHBIX KapaHAaied Jurs
HyMEpalnu JTUCTOB 3alpelaeTcst. BHYTpeHHss onuch nmeer CaAMOCTOATEIIBHYIO HYMEpaIHUIO,

JIuCTBI Jlen, COCTOAMMUX U3 HECKONBKHX TOMOR WIH 9acTeH, HYMEPYIOTCS MO KaKIOMy
TOMY HMITH YaCTH OTHEBHO.

Dotorpadum, uepreKny, ANArpaMMBbl U JIpYTHE HJUTIOCTPAaTHBHEIE M crnemuduaeckure
AOKYMEHTBL, [PE/ICTABIAIONIME CAMOCTOSTENLHbIE JIHCT R ACNIE, HyMepyrTcs Ha 0B6OpOTHO!
CTOPOHE B JIEBOM BEPXHEM YTy,

Cnoxennprii et Pa3sBOPAYHBACTCA ¥ HyMEpyeTcs B [paBoM BepxHem yriy. Ilpu sTom
amer moboro dopmara, nommMTEHE 3a oxun Kpaid, HyMepyeTcs Kak OHH JMCT; JHcr,
CIOXKEHHBIA W IIOIMIHUTEIH 32 CEPEIHHY, MOLIEHKHT NCPCHIHBKE U HYMEPYETCsl KaK O/THH JIHCT.,

[oanmteie B pmeno KOHBEPTEI C "BIOKCHHSAMH HYMEpYIOTCS: IIpH 3TOM BHayaie
HYMEPYETCS KOHBEPT, & 3aTeM O4YepeHbIM HOMEPOM Kaji/l0e BIIOJKEHHE B KOHBEPTe.

Homumreie B neno noxymentsr ¢ COOCTBEHHO# HyMepanueit HcToR (BKTIOYas meyatHkle
H3/1aHus) MOTYT HYyMEepOBaThCsi B 06IIeM TIOpSIIKE ML COXPAHATHL COBCTBEHHYIO HyMeparuio,
CCJTH OHA COOTBETCTBYET NOPS/IKOBOMY PACTIONOKEHHIO THCTOR B Jene.

B cayuwasx o6mapysenns Goasmoro UHCIa OouMOOK B Hymepamuu JIHCTOB nena B

Ha/ANMHCE 3a49CpKHUBAET CHd, HO COXpaHsiercs B AcJie,
s yuera xommuecrsa mHeTOB B Acne v (ukcanuu ocobeHHOCTEH Hx HyMepalun

Bee mocneayromme wimenenns COCTaBE€ M COCTOSIHHM fena (moBpesxknenus, 2amena
HOJUIMHHEEBIX I0KYMCHTOB KOTHSIMH, NIPHCOEMHCHAE HOBALX MOKYMEHTOB H T. JI.) OTMEUAKOTCS B
3ABEPHTEIEHON HA/IIIUCH CO CCBLIKOM Ha COOTBETCTBYIONIHI aKT,

OGnoxka nen mocrosinmorO. BPEMEHHOrO (cBbime 10 s1eT) Xpanenus u o JIMYHOMYCOCTaBY
oopmieres no ycranosnenroi opwe.

Ha obnoxke zen mocrosmmoro XPaHCHHs BBEPXY MPeayCMaTPHBAETCH MECTO JUISt
HAHMCHOBAHHA TOCYJapCTBEHHOLO apXMBa, B KOTOPEI OHH GyayT NEPCAAHBI, a TaKKe
4PXHBHOIO IH(pa B PaBOM BEPXHEM H JTCBOM HIKHEM yriax.

[lpu opopmuenun oGnoxku xex HaumeHoBanue 111komp YKa3bIBae€TCs MOIHOCTBIO 110
YCTaBy. B HMCHHTEILHOM NaJIEXKe, COKPAIICHHOE HAa3BAHHe — B cKoOKax.

OGs3aTenbHBIME pekBH3HTAMY 00JI0XKKH Jen1a sBigeres YKa3aHHe KOJIMYECTBA JIUCTOB B
ACHIe, KOTOPOE MPOCTABIISIETCS HA OCHOBAHUH 3ABEPUTCNILHOH HANUCH e, ¥cpoka XpaHeHus
Aena (Ha Jenax MOCTOSHHOrO XPaHCHHS MALIETCS: «XPAHHUTE [IOCTOSIHHOY), KOTOPBIit
TICPEHOCUTCst Ha OBNOXKY nena u3 HOMEHKIIATYpPBI 110CNIE CBEPKH €ro 110 CpOKaM XpaHeHHus B
nepeyme.,

Hns yuera noxymenrton OUPCICNCHHBIX KATETrOPHH Je)l MOCTOSHHOIO W BPEMEHHOTrO
(cBbiue 10 ser) xpanenns, YUET KOTOPBIX BHI3LIBAECTCSH cnemudukolt nannoi JOKYMEHTAIUH
(snmanbie zena, 0co6o LHeHHbIe), cocTapseTes BHYTPEHHSS OMTHCH JIOKYMEHTOR fejia.

Buyrpennioro omucs  meo6xommmo TAIOKE  COCTAaBIATE B JeNaX MOCTOSHHOTO u
BpeMeHHoro (cBeimie 10 ser) xpanenus, cOPMIPOBAHHBIX 1O Pa3sHOBHIHOCTAM JOKYMEHTOB,
3aI0JIOBKH KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE CO/lepXKaHHe OKYMEHTOB. _

BryTpennsst onuck cocranmsercs ua JOTACIBHOM JIHCTE 10 YCTAHOBJICHHOL topme,



KOTOpas COAEPIKUT CBEICHHS O TIOPAIKOBBIX HOMEPaX JTOKYMEHTOB [€Na, MX MHJEKcax, Aarax,
3Ar0NIOBKAX M HOMEpax JICTOB /JIe/1a, Ha KOTOPBIX PACIIOJIOKEH KaxkIbli IOKYMEHT.

K BryTpeHHel ommMcH Jiena COCTaBNSETCS MTOrOBAsi 3aMiCh, B KOTOPOH yKa3hlBaeTes
LidpaMu ¥ IPONUCHIO KOMHYECTRBO BKIIIOUCHHBIX B Hee JOKYMEHTOB M KOJHUECTRBO JIHCTOB
BHYTPEHHEH OIHUCH.

BHyTpeHHsIs ONMACh NOANMCHIBAETCH €€ COCTABHTENEM C YKAa3aHHEM JOJDKHOCTH,
MOJMKCH, PACIIH(POBKH MO/IITHCH H HYMEPYETCS B JIeJIe OT/IENbHO.

10.Xpanenne u yHHYTOKEHHE 10KYMEHTOB.

JloxymenTsl (1ena) ¢ MOMeHTa co3anus (MOMyYeHHs!) WK (opmuEpoBanusXpansTCS
B OpraHu3aluy 10 Nepe/laul apXUBHOMY YUPEK/IEHHUIO.

Pykosojuresns OV u cnennansHo Ha3HaueHHOE U0 (JIHIA) 06S3aHEI 06CCIICIHTD
XpaHeHHe JJOKyMEHTOB H JICII.

Jle/ia 10JDKHBI XPAHUTECS B BEPTHKAIBLHOM TIOJIOKECHHH B mkadax, KoTopsie
3akpeiBaioTes. Ha xopemkax 067105kek Jiell yKa3slBaioTcss HoMepa Jiell.

Bernaua zierm Bo BpemeHHOe nomb3oBanue pabotaukam OY 0CYIIECTRIfETCS ¢ YCTHOTO
PaspEIICHAs! €r0 PYKOBOIHTES, & APYTUM YUPEKAESHHUSM - C €r0 MHCHMEHHOTopaspemenns. Ha
BBIIAHHOE NIeJI0 COCTARIISETCS KapTOUKa - 3aMeHUTeNb. B KapTodke yKkasbBalotcs HOMep jiefia,
3ar0JIOBOK JleJ1a, IaTa ero BbLIA4H, JIMIL0, KOTOPOMY J€I10 BBITAHO, aTa ero BO3BPaTa, IO IHCH
JTHII, KOTOPbIE BBLIAIM U TIPHHSITH JIENT0.

[lpenocrapnenne ien BO BpeMEHHOE MONB30OBAHHE OCYIIECTBAACTCS He GoTee HeM Ha
OJIMH MECHILI,

M3pstHe  NOKYMEHTOB M3 JeNa  [MOCTOSHHOTO XpaHeHHMsl  3ampeuiaercs. B
HCICTTIOYHTENBHBIX CITYHasX H3bSTHE NOKYMEHTOB JIOTMYCKAaeTCs C pa3spemeHHs: PYKOBOIATEIS
OV ¢ obsa3aTensHbIM OCTaBIEHHEM B jeJie 3aBEPEHHBIX JOJDKHBIM 00pa30oM KOIMIA.

llocne oxonuanust cpoka XpaHeHHs IOKYMEHTOB, KOTOpbie HE IOIekAT Iepeaye
APXMBHBIM - yAPEHUICHHSIM, JIOKYMEHTBI  CHHCHIBAIOTCS Komuccueit OV 1o  mposemermio
SKCTICPTH3EI LICHHOCTH JIOKYMEHTOB, KOTOPYIO Ha3HauaeT pykoBomutens OY. Ha CITHCAaHHYIO
JAOKYMEHTAIMIO IKCTIEPTHAS KOMHCCHS COCTABIISET COOTBETCTBYHOLIHI aKT.

CricanHas JOKyMeHTalis YHHYTOKAETCS.

[Tpunoxenwue 1
K TIOJIOJKEHHIO O Be/IEHUHIETIONPOU3BoIcTBa B OV
Ilpumepnas dopma xypuaia yuera neuareit u mrammuosQy

E;lamiendna e3yJIbT OTtrHCcK
AHMEHOB He [Hoanues, [arbr TMETKa [medareil
+ (Ne lapme TTHC [[I0Apa3fene |yxocToBeps [€XKeroH (06 (mrammnos [Ipumeua
I/ [mevyaru HHS , lomas i HHYTOXEH|) s HHE
n |[(ITamMna) [meYar |[jo/nKHOCTh oJyteHue, [IPOBEPK MM, HOMEP yvHuyTOKE

, HHHIIHa H MOJIY4YaATeIfl [jaTa KTa " HH, 1aTAa

TOp TAMIY daMuIns aMHTHANaTa BO3BpaTa

3aKa3a, ) noJTy9aresisi euarei

1aTa

HOCTYILIEH TAMIO0

usi , Jara

poBepK

1 (2 3 4 5 6 7 8 9
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ITo ocoBHOI AesTeILHOCTH
Ilpumepnas dpopma Kuurn/ xypuana peracrpamin npukazosOy,
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Ilo ocHoBHOIM fesTebHOCTH
IIpumepnas popma Kuurn/ KYpHAJIA perucTpanuu npukazosQy,

L[{aTa Homep pPOK OrmeTra 06
n/n NpuKa3a Coaepxanne CHOJHUTEIbHCIO/HEHHS [HCITOIHeHHH
npuKa3a
25.08.  (74-OJ1  |O nposenenun DUO 30.08.2022 [Casr ¢
2022 OMIUIEKTOBAHHS OHTPOJIA
€/larOTHYECKUXKaPOB 0.08.22
ITo kaapoBbIM Bonpocam
rHaTa Homep Buj npukasza| ®HO COTPYAHHKA OcHoBanmne
npuKasa npuKaa
o/n
14.10.22 77-K [Tpuem OUO T Ne 25 ot
14102022 |
[lo konTHHrenTY obyuyarwmmxcs
Homep )
In/mt | Jlara npuxaza NpHKa3a Bujx npukaza DPUO DcHOBaHHE
o0yqaromerocs
28.09.2022 SasiBiieHue
35-y Bauncienue 015(0) POAHTENEHOT
27.09.2022
Ne 46

IIpunosxenue 2 nonoxkenuio o BCIEHHH I€I0Npon3BocTBa B OV

IIpamepnas popma Kuuru/ KYPHA/Ia perucrpauun pacnopskenuiiOy.

. Hara Homep Copepxkanmne | Kro Cpox OTmerka 06
/I_pacnopsKeHHsipacopsKens] LLO/ITHCAJT CIOJIHEHHSHCII0THeHHH
®.M0. O noes e Caar c
20.10.22 37-P ydaluxcsaa 22.10.22  fkomrposs
OKCKYPCHIO 22.10.22

[Ipamepnasn popma Kuurn/ ‘KypHaJ1a perucTpauuu nporokosiosQy.

Ne i/

p\fg HPOTOKOJIA

Hara ero
pPerucTpanuu

IloBecrra nus

i

3L



[punosenue 3 monoxenu:o o BexeHuy nenonpouspoacTsa s OV
IlpuvepHas hopma perucTpaLHOHHOIO KYPHAJIA BXOAAUIHX

norymenrosQyY
Jara Pesomon
NOCTYIICHHS Jata Kparkoe HSl HJIH KOMY Or
n/n jroxkymenTta/ H HOMep oppecnonaent coaepRaHue HampaBjeH |MeTka 00
BXOIs ﬂON}’MEHTa,"r( AOKYMEHT CNOJTHEHHH
IHH HOMEP  PUCBOEHHDBI (moanuces|
ABTOPOM :
yAOCTOBE
pslomas
noJiy4eHHe)
2 3 4 5 6 7
[Ipumepnas dopma perucrpannonsoro JKYPHAIA HCXOAAIIHX
noxkymeHToBOY
’- Jata u Homep
Ha Pern Kpatk [10KymenTa, Ha
n/m a CTPAMMO A npecar  joe KOTOPbIii WUenonuurens
Ao [HAbHH cosepK A2€TCS OTBET
KyMeHTa HOM HHe
ep
JIOKY
MEHTA
1 2 3 4 5 6 7
[Iprsioxerne 4 1010%EHAIO 0 BEICHUH [1ETONPOU3BOACTBA B OY
'HOMEHKJIATYPA JEJI OY
ObmeobpazoBaTenbHoe yupexienue
Cpox
3arosoBoxk nena XpPaHeHHH [eJIa
Hnnexe (Toma , gacru) Koamuecrso | (T0Ma, uacTy) Ilpumeaa
ol j1ea (ToMoB) HNe  fgye
crareino
[Mepeuan
10
1 2 3 4 5
01. PykoBoacTBo (Kanueasipus)
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HopMaTHBHEIE IPABOBLIE Ho
AKThbl Oprafos, OCYIICCTBIAOIINX MHHOBaHH"A BaBe;[eHo
01-01 [ynpasienue B chepe obpazosanus, Ha100HOCTH 11 .
DErIaMEeHTHPYIOIIHE «O» cT.
oOpazoBaTebHble OTHOLICHH . 3, I
Konuu «O»
cT. 4
TTI
2019
[TocTosin TTocne
0 Ycras OO Ho cT. 28 TIIBaMeHBIHOBBIM
1-02 2019
CBH/IETENbCTBO O NOCTAHOBKE Jlo
Ojmayder B HaJIOrOBOM OpraHe MHHOBaHHUs Tepexoss
1-03 |[(UHH) HajobHOCTH, mee ¢
cr. 24 TII 2012
2019
CBHIETENBCTBO O BHECEHUH [Tocrosn [lepexons
opamucu B EI'PIOJI Ho cr. 24 TIIjmee ¢
1-04 2019 2012
JlokymeHTBI (10roBOp, Ho
KOHTPAKT , CBHICTCIIECTBA) Ha VIHKBH QA [Tepexons
01-05 [mpaBo ONEPATHBHOTO YIPABJICHHS] (OPTaHH3AIHHKCT . e C
MMYTIIECTBOM , HA I1PaBo 93 TII 2012
[OJIb30BaHHs 3€MEITBHBIM YIaCTKOM 2018
5 nmer Iocne
0 JIMIleH3WH ¥ TIPHJIOKEHHUST K er. 55 TII peKpanieHus
1-06 |[HUM 2019 |ne¥icTBHSA
ITHIIeH3UH
Ilepexons
iee ¢
2018
0 CBuJIETENLCTBO O Ho Ilepexons
1-07 |rocy1apCTBEHHOH iee ¢
aKKpeIUTaIUH JIAKBHJIA 2018
LIH
OpraHH3aIuH,
cr. 61 TII
2019
CanutapHo—
ITUAEMHOJIOTHYECKOE 3aKIIIOYECHHE 5 ner, [lepexons
01-08 [pa oOpa30BaTEIbHYIOAEATEIBHOCTD , OIMKer. 429 [mee ¢
CAHUTAPHO - TI1 2018
SMUACMHOIOTHYECKOE 2019

BAKIHOYEHHEHA MEJIUITHHCKYIO
MEATC/IBHOCTE

JY
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['ocynapcreennoe / [TocTosn
oMyHuIHNATEHOE 3a/TaHHe HOTI. «b6» cT.
108 198 TII
2019
OT4eT 0 BBHIIOJIHEHHH [Toctosn
0[rocy 1apCTBEHHOIO / MYHHIIHIIATLHOTO HO Il. «a» CT.
1-10 Ppananug 211 TII
2019
[Toctosn ITepexons
0 ITporpamma passuTHs HOCT. 193 jmee ¢
1=11 TII 2020
2019
ITpOTOKOIIBI KOJUIETHAIBHBIX ITocrosin
plopraHoB HO 1. «B»CT.
115 18 TIT 2019
IIpoTokosel coBewanui npu Iocrostn
ojmupexTope . HO 1. «e» CT.
1<13 18 TII 2019
IIporoxosnsl o6mux cobpanuii ITocTosn
0[paboTHHKOB HO IT.  «K» CT.
1-14 18 TIT 2019
ITpHKa3sl 0 OCHOBHOH Iocrosn
O|IeATEIbHOCTH HO TT. «a» CT.
1-15 19 TII 2019
Kuura/aypran peracrpanum Ilocrosn
0[NPHKA30B 110 OCHOBHOM HOIl. «a» CT.
=16 AEATENBLHOCTH 182 TII
2019
IIpukasel o KOHTUHIEHTY ITocToan
plo0yualommxcs HO IT. «a» CT.
1-17 , 19 TII 2019
Knnra/xypran perucrpaiuu [Tocrosn
OIpUKA30B 110 KOHTHHICHTY HO Il. «a» CT.
1-18 |oOyuaromuxcst 182 TII
2019
IIpukasel/ paciopspkeHus 1o 5 mer
0 AJMUHUCTPATHBHO— m. «oO» cr.
1-19 [XO34HCTBEHHBIMBOIIPOCAM 19 TII
2019
0 Knwura/xypuan perucrpanuu 5 ner
1=-20
NIPHKA30B / paciopshKeHuii 1o o. «B»
aIMHHUCTPATHBHO~ cT. 182 TII
t X034 CTBEHHOH IeATEILHOCTH 2019
35
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JlokanbHble HOPMATHBHEIE [MocTosn
0|aKTBl IOOCHOBHEIM BOIIpOCaM Hoct. 8 TII
1-21 2019
JIOKYMEHTEI O IPOBEpPKax 10 nmer
0| (aKTBI, CTIPaBKH, TEPENHCKa ) cT. 1417 TII
1-22 (OpraHamM# rOCKOHTPOIS (Haa3opa) 2019
. [loctoan ITocne
0 Huctpykﬁuﬂ no HO cT. 28 TII BaMeHBIHOBEIMHE
1-23  |1eNONpOU3BOACTBY 2019
ITocrosn Crpyxtyp
0 Homerknarypa nen HOCT. 157 MHBIX
1-24 TII - [moxpasnencHui
r 2015 — 3 roza
Ob6painenus rpaxaaH u 5 1mer
([HePEIHCKAlo WX PacCMOTPEHHIO DITKcer. 154
1-25 TTI
2019
) XypHnan perucrpanuu 5 ner
o[oOpamenuirpaxnan 1. «e» CT.
1=26 182 TII
2019
Ho
JKyphan ydera BeLzauu VIHKBH IAIHH
01-27 [meyaTeil AIOTAaMIIOB OpraHu3alHH
cT. 163 TII
2019
[Tpu
3 ropma [OTCYTCTBHH
0 AKXTBI YHHUTOXEHHS TegaTei cT. 164 TII [KHHT,
1-28  mmrammon 2019 ACypHaloB
; OTTHCKOB H
ICIIEIIKOB — JI0
UTHKBH TATTAH
OpraHu3anuH
XypHan perucrpanuu 5 et
O BXOIAMUXJOKYMEHTOB 1. «T» CT.
1-29 182 TII
2019
XKypnan perucrparuu 5 et
O[ACXOIIXNOKYMEHTOB IT. «I» CT.
1=30 182 TII
2019
[Ty6mraaent noknan o pabore ITocrosn
O[IKOTIEI HOCT. 209 *
1-31 TII
2019
0 Otuer 0 camoobcnenoBanuu [Tocrosn
1-32 - i




cr. 209
TI1
. 2019
ITocrosn
] I : 0 ["omoBo# nman paboTel HO IT. «a» CT.
1-33  |mKousl 198
TII1
' 2019
3 OnepatuBHbIE IUTAHBL- To
: O] (kBapTaibHBIE, MeCAYHEIE) pabOTHI MHHOBaHUS
. 1-34  hmkomsl HaJTOOHOCTH CT .
' 201 TII
- 2019
1-35
. 02. ObpasoBaresbHas AeATEILHOCTH
Ob6pasoBaresbubie Ho IMepexons
0[TPOT PAMMBIIIKOJEI TIO YPOBHSAM BAMEHLIHOBBIMH [IIIee ¢
. 2-01 [oOimerooGpasoBanus er.. 271 2017
' ) ~IIMI1 rona
_ Hononaurensueie Ho ITepexons
_ 0loOpasoBareIbHbICIPOrPAMMEI 3AMEHBIHOBEIMH [ITiee ¢
2-02 Cr. 271 2020
i ; TTMII roza
. Ilpotoxonsr 3acenanmii ' IoctosH
' 0 TE€IarOTAYECKOr0 COBETA U Hom. «m»ecr.
l 2-(03 {IOKYMCHTEI K HHM 18 TII 2019
|
0 Kunra ydera mpoTtokosos 10 ner
2-04  menarorMyeckoro cosera cT. 335
_ i [IMIT
HoKymMeHTHI 110 anamusy u IMocrosn
O[KOHTpOJO 0Opa3oBareNbHON’ HO, cT. 316
- 2-05 |[ACATEIbHOCTH [TMI]
' [IpoToxonsr 3acenanmit
- COBCTApPOAMUTENEH (pPOAHTEIBCKOTO ; [Mocrosiu
02-06 F(OMHTC’I‘a} H JTOKYMEHTBI HO, CT. 324
(COpaBKH, IOKJIamBI, TTMI1
. HHOOPMALIHK) K HHM
IMocrosmy,
. IIporoxoms! 3acenannit 0, eciu mxona\
1 02-07 PK3aMeHAIHOHHBIX KOMUCCHI 3 rozma cnaer
_ cr. 326 TOKYMEHT
. [IMIT bl HArOCXPaHUE
0 Undopmauns, cpenenus o 3 rona 1
. 2-08  paGorerpymn mpoanennoro mus cr. 312
[ IMIT
"
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0 Kuwura yuera Bhijauu 50 mer
2-09  |MejaneftydamuMcs LIKOJ ct. 318
[IMI]
0 Kuura yuera 6nankoB u 50 mer
2-10  |BBIH@YMATTECTATOB (pErHCTPALHH cr. 322
[TMI1
BBIJAHHBIX JIOKYMEHTOB 00
0Opa3oBaHMH )
0 Kuura yuera BeIgaum 50 ner
2-11 [TOXBaTBHBIXTHCTOB H HOXBAILHBIX cr. 320
rpamMoT [ IMIT
[Tocrosinn
JIOKyMEHTEI (IUIaHbI, 0, €CIH IIKOJI
02-12 3 roma \raer
J2=124 MOoKNaaHbIe3allHCKH, TIepenucKa) o
' cr. 321 OKYMEHT
TIPOBENICHUH OTKPBITHIX [IMI1 HOKY
ypoKoB bl HAroCXpaHue
IIpoTOKOTBI POTUTETECKHX
OlcobpaHuit ¥ JOKYMEHTEI K HUM 5 jer
2-13 |(crmipaBKM, IOKJIabl, cr. 324
uHdopMarm ) TTMIT
Otuets! 0 pabore coBera 3 roja
2-14  ponwmreneit eT. 325
ITMIT
AndaBuTHas KHUIA 3aITACH 50 n;er
2-15 |obywarommxcs . 1. 329
HIMII
ITocne
JIngeble fena obyuaromuxcs| OKOHYaHIH
02-16 3 1018 freomer u mipH
¢r. 330pL65mun B
AT Apyryo
) II1KOITY
0 OK3aMeHalHOHHEIE OUIIETHI 1 rog
2-17 ct. 503
[IMIT
JK3aMeHALMOHHBIE PaGOThI 1 rox [Toce
Olobyuaroumxcs cT. 506[CIa9MdK3aMEHOB
218 [TMII
U3bsarbie
B H3KJIaCCHBIX
0 Kiaccnbie sxypraisi DJICKTPOHHOM ~ PKYPHAJIOB
b_19 (3IIEKTPOHHBIE ) (hopme Ha JTHCKe [CBOJIHBIE
—5mer [BEAOMOCTH
CT. yclreBaem
331 IIMII OCTH —HE MEHee
25 ner
0 Kypnan ygera 5 ner
2-20  |mpONyIIEHHBIX M3aMEeINEeHHbBIX cT. 337
I
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VPOKOB [TMIT
0 KypHan zaHsTHH TIO S ner
2—-21 JOIIOHUATEIEHOMY cr. 493
0Opa3oBaHKIO [TMIT
0 XKypran rpynmst 5 ner
2-22 [MpONTEHHOrO JHA cr. 333
' [ TMIT
0 Sy g
2~23
03. BocunmrTarebHAf NeATEILHOCTE
ITnassr BOCITHTATEILHBIX .3 ronaa
(MEPOIPUATHH ¥ TOKYMEHTEI KHHM . 194 TII
3-01 r’l‘ 2019
I[Nepenucka no Bompocam 3 roxma
OmpodopHEHTAHYE, TPYIOBOIO cT. 345
3-02 |oOy4eHHS U BOCIUTAHHSA [IMIT
Ilepenucka ¢ opraHamm| S Jer,
Q[CHCTEMBI npoduraKTHKH u DITKer. 70
3-03 [0e3HAI30pHOCTH TIT
[HECOBEPLICHHOIETHHX 2019
ITocrosn
JIoKyMeHTEI 00 OpraEu3amuy 0, €CJIM IIKOJ
03-04 rpabote marepei 10 e CliaerT
cT. 478 JOKyMeH
“ [IMII bl HArOCXpaHue
JIOKyMEHTHI O IIPOBEAECHHH
OITAMITHAJT, BHKTOPHH I10 Jlo
03-05 y9eOHBIM IIpeaMeTaMm , MHHOBaHHS
CMOTPOB , KOHKYPCOB/ Hago0HOCTH
Xy/J0’KECTBEHHOTO, TEXHHYECKOIO H cT. 383
IPYTUX BUZOB TBOPYECTBA 1IMII
[IIKOJILHUKOB
JIOKyMEeHTBI 0 BBICTABKAaX Jo
0JIeTCKOTOXY/103KeCTBEHHOI'O B MMHOBAHHSA
3-06 [T€XHHYECKOTOTBOpPYECTBA HanoOHOCTH
cr. 384
TIMII
Iocrosu
Otuersi, wHGOpMaIMHU 0 0, €CIIM IIKOJ
03-07 paGoreobimecTBeHHBIX yIeHHIECKHX L0 tx chaeT
OpraHu3aLui cr. 388 JOKYyMeH
[IMII BI HATOCXPaHHE
0 Loved %
3-08

04. Meroauyeckas AesiTeNLHOCTE
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(METOIHYCCKHX Oﬁ'be,HHHCHHHX ’

ITonoxenne 0 METOANYECKOM [locTosn
plconete HO, II. «a» CT.

1-01 34 TII 2019
ITonoxenust 06 yuebno- [TocTosn

HO, 1. «a» CT

4-02 |pabounx rpynmax 34 TII 2019
IIpoToxonet 3acenanuit Ilocrosin
OMeTOIH4eCcKOro coBeTa U HO, M. <I» CT.
4-03 JNOKYMEHTBI (CIIPaBKH, 18 TII 2019
JTOKTIa/IBl, HHGOPMAHH) K HHM
["ojtoBoit mnan pabors 5 ner,
0[METOIMYECKOro coBeTa DIIKer. 200
4-04 [TTI 2019
5 ner, ITo
0 AHaIu3 pe3y/IbTaToB OIKer. 46 [omepaTHBHbIM
4-05  erommueckoii paGotsl OY TT1 porpocam — 5
2019 et
0 - .-
4-06
05. Kaapopoe o6ecneuenue
) [Ipucnan
KonnexkTusHbI# J10roBop [TocTosiy [HbIE A1s
05-01 HO CT. 38¢ [CBEACHHA
TII \M — Ao
2019 HHOBaHHWA
HaJ00HOCTH
[Tocne
JIOKyMEHTBI 0 npoBepkax 3 roma [MCTEHCHHS CpOKa
05-02 |ppmosnenus ycaoBmif cT. 389 TII [leHcTBus
KOJUIEKTHBHOT'O JIOrOBOpa 2019 [KOJUIEKTHBHOIO
) I0roBOpa
IIpaBuIa BHYTpPEeHHETO [TocTosin
Q[TpyAoOBOrOpacnopsika HOCT. 394
5-03 TI1
2019
IlITatHOE pacnucanue u [lTocTosin
Q[M3MEHCHUS K HEMY Hoct. 40 TII
5-04 2019
IllratHbie paccTaHOBKA 50/75
0| (mrraTHO~ nercr., 42 TII
5-05 CITHCOYHBIH COCTAB 2019
abOTHHKOB )
JI0ODKHOCTHBIC MHCTPYKIHH 50/75
0/[padoTHHUKOB nercr. 443
5-06 TI1
2019
0
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IIpuKa3el N0 THIYHOMY
COCTaBy (IpUeM, TiepeMelcHueE ,

COBMEILLICHHE , TEPEBO/, 50/75
O[yBONIBHEHHE, aTTecTarusi, JIeT?
5~-07 JIOTIOJITHUTEILHOE OTK . «a»
npodeccHoHaIbHOE 00pa3oBaHue, o3 i
u3MeHeHne pamuiuu, 434 TII
[IOOMIPEHHS, HArpaKJIcHus, 2019

OTITyCKa 110 YXOJy 3a peOeHKOM ,
OTITycKa 0e3 coXpaHeHHsd
3apa0OTHOM IJIaThI)

IIpukaspl oprauusanuu 1mo 06
ITMYHOMY COCTABY (€XKeroaHble 5  jer [OTIyCKax,
OTTaYnBaeMbIe OTIYCKA, OTIYCKaB . «By—«ry  [KOMaHJIHPOBKAX
05-08 |cBa3m ¢ 0Oy4YeHHEM, - or. 4734[Pab0THHKOB C
JIEXKYPCTBAX, HE CBA3aHHBIX TI1 BPCAHBIMH H
COCHOBHOH (TTPO(QUITBHOIA ) . 2019 |(mm)
JIeSTelIbHOCTRIO, O ONacHbIM
[KOMaHIHPOBKAXH CITyKeOHbIX | yCIOBUAMHA
npoBepKax tpyaa —50/75
yieT
[Tpukasel mo aEYHOMY 3 roma
plcocTaBy M. «a» CT.
5-09 (AuCIHTUTHHADHbIE . 434 TII
B3BICKAHUS ) ' 2019
0O
(e)KET0IHO
Kuura/KypHan perucrparun 50/75 [oMIaIHBACMBIX
O[IPHKA30B 110 JTHYHOMY COCTABY ) netOIIK  joTmyckax,
5-10 M. «6y» [OTIyCKax B CBs3H
cr. 182 TII [c oOyduenneM,
2019 UIeKYpPCTBax, HeE
Y CBS3aHHBIXC
OCHOBHOH
(npodun
LHOM )
NeATeNbH
OCTBEO
-5 pmer
Kypnan ydera muuHbIX jen 50/75
0 pabOTHUKOB JTMYHBIX J€II, netDIIK
5-11 |IMYHBIXKAPTOYEK, TPYMOBBIX m. «o»
[I0IOBOPOB  ( CITYIKEOHBIX cr. 463 TII
[KOHTPAKTOB ) 2019
50/75
oy 0 Jlwanpie gena paGoTHuKOB nerOIK [epexons
5-12 cr. 445 ee ¢
111 2021
2 O 1 9 roza
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Tpyznosbie 10roBOpEI, 50/75
OlcimykeOHBIEKOHTPAKTDI, netDIIK*
5-13  lcornaureHns 06 UX H3MCHECHHH, cT. 435
PacTOPIKECHHH TII
2019
YBejomnenus, 3 roma
O[mpenynpexaAcHus , pAbOTHHKOB (aM) cr. 436 TII
5-14 [paboTtonarenem 2019
50/75
0 JInuHble KAPTOUKH aer31IK TMepexons
5-15  paGoruukos CT. 444ppee ¢
(b. T-2) T 202
[Toxmuanke JIMYHBIE Jlo Hesoctpe
QJIOKYMEHTBl  (TpPYHOBas KHHIKKA, BoCcTpeOOBaHus . [DOBAHHbIC —
5-16 |IHOIOMBI, arTecTarhl, cr. 449 TII |50/75 mer*
lVIOCTOBEPEHHSA ,
CBH/IETEJILCTRA ) 2019
50/75
B 0 Kuwura yvera nsuxenus PIETIL. ‘4 CF.
5=17  Ipy/OBBIXKHMKEK W BKJIAbIIEH B 463 «B»
HITX 111
2019
ITocne
MCTEUEHUS CpoKa
Cornacus na 06pa6oTky S nedcTBas
05-18 [mepcoHANBHBIX JaHHBIX ICOTJIACUs HUITH
ok, 4 TaE OT3bIBA,
218 €CJIH MHOE He
MPEeIyCMOTPEHO
beiepabHbIM
BAKOHOM ,
’ \M J0TOBOPO
JlokymMeHTEI 00
0CBOOOKICHHH OT YIUIATEI HAJIOTOB, 5 ner
05-19 [mpeiocTaBleHHMIIBIOT, OTCPOYEK * cr. 304 TII
YIIIaThl HJIM OTKA3¢ B HEH 10 2019
HaJIOraM ,
cbopam
ITpoTokoisl 3acenanwii, 10 ner
OjmocTaHoBnEHUst U IpyrHe DIIKer. 485
5=20 ITOKYMEHTHI arTecTaIllHOHHBIX TTI
IKOMUCCHH 2019
JloKyMEHTBI 110 aTTecTalyu, 8 jer
Olonpeenennio npoeccHoHATBHBIXH ct. 484 TII
5-21 |IMYHOCTHBIX Ka4yecTB 2019
paboTHHKOB

Yo



JIOKYMEHTBI O TIPOXOKIACHHN
HE3aBHCHMOM OLICHKH

5 ner

(KapTouKH, JIMCTKH, ITOBECTKH)

05-22 KBalM(HKalMH PabOTHHUKOB
WAL, TPETEHAYIONHMX Ha cr. 488 TII
OCYIIECTBICHHE ONIPEeAe/ICHHOIO BU/IA 2019
TPY/IOBOM I€ATEIbHOCTH
1 ron
0 ['paduxu nposenenus cr. 490 TII
5-23  |arrecTanuu 2019
JlOKyMeHTHI 0 5 nmer
O[IE€PEIOATOTOBKE HITOBBLIIIIEHHH OllKer. 491
5-24 [KBaIU(OHUKAIIMK H TEPETIOArOTOBKE TT1
pabOTHHKOB 2019
[Tepenucka nmo arrecranuu, 3 roaa
0|O0€PEenOArOTOBKE W IOBBIIIEHHH ct. 499 TII
5-25 [kBanuduxaunn pabOTHHKOB 2019
0 [Inan noBbIICHUS 5 ner
5-26 |[kBamu(UKaIAKIIEJArOrHYECKUX er. 482 TII
PabOTHHKOB
2019
JoxymeHnTsl o
[1Pe/ICTABICHHH KHArPaxKICHHIO 5 e
05-27 [paOOTHHKOB (IpPCACTABICHHS, er. 500 TII
X0/1aTalCTBa , XapaKTEePHCTHKH , 2019
BBITIICKH U3 PCUICHWHE U Jp. )
3 roja
0 I'paduk ormyckon cr. 453 TII
5-28 2019
Tapudukarmonnsle criucKu 50/75
0 (BegoMocTH) pabOTHHUKOB mercr. 400
5-29 . 111
2019
Otyetsl paGOTHHKOB O 5 n;er
0 [KOMaHIIPOBKaX OIMKer. 452
5-30 11
2019
JIOKyMEHTBI BeICHUIO 5 Jer
O[BOWHCKOTO y4era u OpOoHHPOBaHHIO ct. 457 TII
5-31 [rpaxknaH, npeObIBAOIMX B 3amace 2019
(IIMaHBI, OTYETHI)
JIOKYMEHTBI BEICHHUIO 5 ner
O[BOMHCKOrO y4eta i OpOHHPOBaHHIO cr. 458 TII Hocie
5=32 |rpaxaaH, npeObIBAIOIIMX B 3amace 2019

CHATHAC y4eTa
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Kypuan (knHura) npoBepoK 5 ner
OlcocTOSTHHS BOMHCKOT'O y4eTa U er. 459 TII
5-33  |GpoHHpOBaHMS IpaX/IaH, 2019
IpeOpIBalONIHX B 3arace
Kypran yuera muir, 5 mer
O[O IEIKAMIXBOHHCKOMY YYETY 1. «e» CT.
5-34 463 TII
2019
3aaBKH O OTpeOHOCTH B 1 roxm
Q[IPHBICYCHHH HHOCTPAHHBIX cE. 377 LI
5-35 [pabOTHHMKOB 2019
3asBneHus paboTHUKOB 0 1 roxm
O[BbLI@YC/IOKYMEHTOB, CBSA3aHHBIX C cr. 451 TII
5=36 paboroit, u HX Konuii 2019
0 B mdin
5-37
06. bByxrajirepckuii y4er H OTYETHOCTH
ITocTosin
[onoxenne 06 onnare Tpyaa HO M. «a» Cr. [Tocne
6-01 [AMPEMHPOBAHWH PaGOTHHUKOB 294TII 2019 [PaMEHBIHOBEIMH
0 l'onoBoit mian ¢uuancoBo- [TocTosiH
6-02 i HO
XO39HCTBEHHON HESTEILHOCTH . «a»
T, 247 TII
2019
OT4yeTsl 0 BBITOIHEHUU IocTosan
OlnmanoB(UHAHCOBO - X039WCTBEHHOIM HOIl. «a» CT.
6-03 A€ATENLHOCTH OPraHHU3al|H . 272 TII
["o1oBBIE 2019
OTyeTs 0 BBINOIHEHUH 5 1er
0/n1anoBGHHAHCOBO ~X O3S CTREHHOI n. «6» cr.
6-04 NIEATCIBHOCTH OPraHU3allui . 272 TII
KpapraibHbie 2019
JlokyMeHTBI 0 I1poBepKax ° 5 nmer
Of (akTHI, ct. 282 TII
6-05 CIPaBKH, TEpenucKa) 2019
(pMHAHCOBO-X03s1iicTBEHHOH
[IeSATE/IBHOCTH
["ogoBas Gyxranrepckas Iocrosn
0[0TIETHOCTH HOCT. 268
6-06 TII
2019
5 ner
0 I"onoras 610/keTHAs 1. «a» CT.
6-07 |oTueTHOCTB 269 TII
2019 )
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5 oner ITpn
0 ITpomeskyTounsie . «O» cr. OTCYTCTBHH
6-08  ByxrantepckueoTders 269 TII [roRoBBIX—
2019 MOCTOSTHHO
5 ner s
0 AYIMTOPCKHE 3aKIIOYEHNS 110 cr. 286 TII [ronoBoi
6-09  Isyxramrepckoii otueTHOCTH 2019 [Byxrarrepckoii
OTYETHOCTH —
MOCTOSIHHO
I'oioBbie U KBapTaNbHBIE 50/75
0[PACYETHIIO CTPAXOBBIM B3HOCAM ner? cr. 308
6-10 I
2019
50475
0 JluneBnle cuera paGoOTHHKOB nerDIK:
6-11 ' cr. 296
TII
2019
JlokymeHTBI 0 nonyueHun [Tpu
3apabOTHOM IIaThl (CBOHBIE 6 mer [OTCYTCTBHH
06-12 pacyeTHBIE (pacyeTHO— cr. 295 TII JIMIIEBBIX
M1aTeKHBIC) 2019 [CHCTOB
BEIOMOCTH, pacyeTHEIe -
VIHCTBI, JIOBEPEHHOCTH ) 50/75 ner
JIokyMeHTBI (KomHu 5 nmer
OlotyetoB, 3asBienus, CIHCKH cT. 298 TII
6-13  |paBOTHMKOB, CIPaBKY, BHIHCKH U3 2019
[IPOTOKOJIOB, 3aKJIOYCHHS,
NepenucKa) o BBIMIATE
[10c00u# , omIare JIMCTKOB
HETPyI0CIOoCcOOHOCTH,
MaTepHAIbHOH TTOMOIIA
[Tpu
5 jer [OTCYTCTBUM
JHIICBBIX
06-14 CrnpaBku o jgoxomax u er. 31 22 g{lg TR
CyMMaxHanora GpU3M4eCKux JINI] BELOMOCT
CHHAYUCIICHHUS
3apaboTHOMH
natel — 50/75
eT
Hcnonnurebubie THCTH 110 5 ner [Mocne
Q[YAEpIKaHHIO H3 3apaboTHOM MaTs! cT. 299 TII |MCIIONHEHHs
6-15 2019




06-16

Tabemu u *xypHaas! yueta
pabo4ero BpeMeHH

ITpu

ct. 402 TII ([BPCAHBIX H
2019 OIMacHBIX

YCJIOBHAX Tpya

—= 5 }Th
1eT
Hanoroseie gexnapannu 5 Jyer
0| (pacyerhl) MO BCEM BHIAMHAIOTOB OlMKer. 310
6-17 111
2019
JloKyMeHTEI 00 5 ner
Q[HHBEHTAPU3AIMMAKTUBOB cr. 321 TII
6-18 2019
JlokymeHTh1 00 5 ner [Ipu
O MHBEHTAPH3AHH TOBAPHO - cr. 321 TII |ycinoBuH
6-19 [MaTepHAJIBHBIX LIEHHOCTEN 2019 [npoBeaeHHS
[IPOBEPKH
JIOKYMEHTBI O IIepeoLeHKe [Tocne
OCHOBHBIX (DOHJIOB, OMpEIeICHHH 5 mer [BBIOBITHSI
06-20 aMOpTU3aLMH OCHOBHBIX CPEJICTB, cr. 323 TII [OCHOBHBIX
OLICHKE CTOMMOCTH MMYILECTBA 2019 CpeICTB H
HEeMaTepHalbHbIX
TUBOB
ITocne
Horosopsl 0 MaTepHanbHOM 5 ner |[VYBOJIbHEHHS
06-21 |0TBETCTBEHHOCTH cr. 279 TII |MarepuaibHO-
2019 [OTBETCTBEHHOTO
11
JloroBopbI rpax)aancko—
[1PABOBOrOXapakTepa O BBITOJIHEHHH 50/75
06-22 |paboT, OKa3aHuH yciyr mer’er. 301
(pU3MUECKUMM JIMIIAMH, “aKThI TI1
CIa49u ~IIPHEMKH BBITTOTHEHHBIX 2019
paboT, OKa3aHHBIXYCIIYT
5 mer ITocne
0 JloroBOpBI ¢ POTATEISIMH OIllKer. 11  pMCTedYeHMs cpoka
6-23 (3aKOHHBIMHA TTIT elCcTBIS
MPEACTABUTEIIAMH ) 2019 (orosopa
5 nmer ITocne
0 JIoKyMeHTBI yueTHOH ct. 267 TII PBaMEHBIHOBBIMH
6-24  |NOJATHKH 2019

96
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IlepBrunbIe y4eTHBIE
TOKYMEHTHIH CBA3aHHBIE C HHMH Ilpn
OIlpaBaaTe/IbHEIe JJOKYMEHTHI 5 nmer [YCIOBHH
(KaccoBple NOKYMEHTHI M KHHIH, cr. 277 TII [APOBEACHHS
06-25 GaHKOBCKHE IOKYMEHTHI, 2019 [MPOBEPKM; IIpH
OpEIIKHICHEKHBIX Y€KOBBIX BO3HHKHOBEHHH
JKCK, opaepa, Tabemm, CIIOPOB,
3BELICHUS pasHOrIacHt
0aHKOB U MepeBOHEIC COXPAHSIOTCS
TpeboBanms, AaKTH O IpPHEMe, o
Cla4e M CIIMCAHHH MUMYIIECTBA H [IPUHSTHS
MaTepHaloB, KBHTAHIMH, pEIEeHHs o)
HAKJIAIHbIE, aBaHCOBHIE OTYETHI, eIy
[eperucKa) - ™
[Tepeyens nun, wuMerommx S5 ner Ilocne
OIPaBOMOANMCH TIEPBHYHBIX YYETHBIX cT. 280 TII paMeHBEIHOBBIMEH
6~26 JOKYMEHTOB 2019
JIOKYMEHTEI O B3aMMHBIX 5 ner [Tocre
plpacyeTaxu nepepacyerax CT. 264 TII [poBencHHS
6-27 2019 B3auMopa
cuera
5 Jer
0 Knura yaera nosepennocreit IT. «I» CT.
28 292 TII
2019
5 ner
0 Cyera-daxtypnr cr. 317 TII
6-29 \ 2019
Jo
JKypnan ygera OCHOBHBIX TUKBHNAHH
06-30 [cpencTs TN OpraHU3aIHHAL .
«a» cr.
329 TII
2019
JKypHan yuera MarepraibHbIx| . 5 ner
Q[UEHHOCTEH M MHOrO MMYINECTBA M. «6» cr.
6~31 329 TII
2019
Kaura yuera mpuxommo- 5 ner ITocne
Olpacxommbix MaTepuasnos, CT. 526 TII nucanus
6-32  |o6opynosanus 2019 [MaTepHATHHBIX
E€HHOCTEH
0 [lonoxenue o 3akymxe INocrosa
TOBAapOB,, HO
pabor, yecmyr cr. 217 *
TII
2019 .
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3 roza
0 [Tnan-rpaduk 3aKyIoK cr. 218 TII
6-34 2019
3 rTojJa
0 JIOKyMEHTBI IO 3aKyTKaM cr. 219-223
6-35 TII
2019
bies - 5 ner [Tocae
0 MyHHLHUITATBHEIE KOHTPAKTEL DIIKcer., 224 [MCTEYeHHS CpPOKa
6-36 TI1 _ eHcTBUSA
2019 [KOHTpaKTa
ITepenucka 110 3 roga
0OCYIIECTBICHHIO 3aKYTIOK [T HY KT cr. 229 TH
6-37 [OpraHH3aHy 2019
JKypHaJ perdcTpanus 3asiBOK 3 rona
HayYacTHe B 3aKyIKax ct.. 227 T
6-38 2019
- [lepenmcka 1o BOIpocam 5 Iner
(lOKa3aHUATUIATHBIX YCIIYT DITKer. 290
6-39 11
2019
JIOKYMEHTEI O IIOCTaBKe 3 roma
OjMaTepraioB (CHIPBSA) , _ cr. 511 TII
6-40 |obopymoBaHMs H JPYTOHIIPOYKIHM 2019
[Ipuemo—-ciaTouHsle aKThl, ’ 15 nmer
COCTAB/ICHHBIE IPH CMEHE cTt. 44 TII
6-41 JTOIDKHOCTHBIX , 2019
OTBETCTBEHHBIX , MATEPHATTBHO—
IOTBETCTBEHHEIX JIMIL b
Cre i
6-42
7. bubanorexa
ITocrosu
[Tonoxerue o GubIHOTEKE HO W, «&» CT.
7—01 33 TIL 2019
HMuBenTapHas KHUIA, ITocTosH
(daBuTHBIHKATATOT Hocr. 330
7-02 TI1
2019
Jlo
JlOKyMeHTEI yuera TIKBH AIH
07-03 |MaTepHAIOBCIPABOYHO- OubIMoTEKH CT . #
HH(GOpMAMOHHOTO (GOHNA, 366 TII
OUOTHOTEKH 2019




AKTBI CITHCAHHS KHHT
O [IEPHOJIMICCKHX U3/IaHHH

5 Ier ITocne
ct. 365 TII CIeAyIOI1

7-04 2019 [eHOPOBEPKH
JIOKyMEHTBI O TOArOTOBKE H 5 ner
O[IPOBENIEHHUH BBICTABOK, SPMapOK, OITKcr. 368
7-05 [Ope3cHTALHH TT1
2019
0 Lo v
1-06
08. Apxus
[Monoxenne 06 apxuse, 06 ITocrosin
OPKCIIEPTHOH KOMHCCHH HO M. «a» CT.
3-01 33 TII 2019
IlocTosn
0 YueTHbie JOKYMEHTHI apXiBa HOCT. 171
8-02 TII
2019
[TocTosn HeyTBepx
0 Onucn nen nocrostHHOrO HO M. «a» CT. [ICHHBIE — JI0
8-03 Kxpanenns 172 TIIMHHOBaHUs
2019 HajobHOoC
TH
HeytBepi
Onucu zen no nuanOMY IeHHBIE,
08-04 [cocTaBy ' 90775 HECOTJIACOBAHHEI
Jnerm. «B» cT. b 6
172 TII HHOBAHMUS
2019 Hazl00HOC
TH
Onucu nen BpemenHoro 3 roma IToce
ol (cBbILIE . «B» CT. YHHUTOXKEHUS
8-05 10 Jer) xpanenus 172 TIIjen
2019
[Tocre
BO3BPAIICHUS
: [IOKYMEHTOB .
08-06 JloxymeHThI yuera Bbinaun 3 roga T
VICJ1, IOKYMEHTOB BO BPEMEHHOE crs 1975 111 g
[10JIb30BaHHE 2019 BELIATH
J1e1 BO
BPEMEHHOE
10JIb30BaHUE
APYTHM
Opranu3armsiM
| - 5 Jer

s M
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ITocne
3 ropa [BO3BpalCHHS
0 JIOKyMeHTbI BBICMKH J€I1, cr. 176 TIT VIOKYMEHTORB.
8-07  |noxymenToB 2019 Ipn
HEBO3BpAIIEHHH
[IPOTOKOJIBI,
AKTHI
BKJTIOYAIOTCS B
JIeI10
bonma -
MOCTOSHH
0
Konun apxuBHBIX cnpaBok, 5 ner
0 BBIJIAHHEIE 110 3a1pocam OIlKer. 178
8-08  IrpaxuaH, IOKYMEHTHI K HEM TTI
(3asBJI€HMS, 3ampPOChl, CIIPABKH, 2019
I€perucKa) '
Kypnanbi, 6a3ssl JaHHBIX 5 mer
Q[yueTa BbLIAYM apXHBHBIX CIIPABOK , ci. I T
8-09 ‘xonuf&, BBIITUCOK M3 JOKYMEHTOB 2019
Jlorosopsl (cornamenus) ¢
ADXHBHBLIMH YUPEKICHHAME , HHBIMH] Moce
08-10 |opraHu3amusMu o » SRR e cpoka
B3aHMO/IEHCTBHN U OllKer. 179 neitcTBEs
COTPYAHMYECTBEB chepe apXUBHOTO T1I norosopa
ena u 2019
JICJIONPOU3BOICTBA
0 L
8-11
09. Meaununckoe o0cayKUBAHKE
Ilocrosin
0 llosioxkenne o MeiMIUHCKOM HO® 1. «a» CT.
9-01 [OTOKe 33 TI12019
Memiuunckre KapThi 5 Jer
Ulo6yuatommmxcs or. 441
=02 [IMIT




3aKmoYHT
CIIbHBIC aKThl
3 Toiia MEJTHLIHHC
JIOKYMEHTEI 0 MEeIMIMHCKHX . 635 TII [KMXOCMOTPOB
ocMOTpax 2019 paboTHuK
9-03 OB,
BEITTONTHAFOIINX
paboTsl ¢
BpEIHBIMH ,
OIaCHBIMH
YCIIOBHAMH
Tpyna — 50/75
iTeT
Jlorosop o punancoBom 5 ner [Tocme
OlobecnieyeHnu 00s3aTENEHOTO ct. 627 TII [acTedeHms cpoka
9-04 |MEIHLHHCKOrO CTPaXxOoBaHUS 2019 |neHcTBUS
orosopa
0 JIOKYMEHTBI 0 MEIHIIMHCKOM 5 ner
9-05  |obenyxuBanuu cr. 369
ITMIT
0 s wal
9-06
10. Ilmmeb.0ok
1 [lonoxenue 06 opranusammun [Toctosin
0-01 HO
NUTAHUS 00yuarIMxcs o. «a»
IKOJTBI cT. 33 TII
2019
[lonoxenne o Gpakepaxnoii [Tocrosin
1|KOMHMCCHH UIKOJIBI HO IT. «a» CT.
0-02 33 TII
2019
1 Otuersl, uupopmanun, 1 rox
0-03  lenpaBkmo6 opranusamuy maTanus cr. 362
[IMI1
1 YTBEpIK/IEHHBIC HOPMBI JIBH
U=04  InuTaHHSAIS IKOIHHAKOE (MEHIO), cr. 839
[TMIT
JloKyMeHThI 5 ner
1| (ceprudukater, akThi, cT. 8513 T
0-05 [peKnamanui, 3aKIIO4YeHus, 2019
CIIPABKH) 0 KayeCTBE CRIPhS
Haxonurensnas Begomocts 5 ner
1[TOpacxoy MPOIYKTOB MHTAHUS cr. 276 TII
0-06 2019
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Axrel o Opakepaxy,
OpakoBOYHbIE H3BEIIEHHS ,
10-07 |nepexkTHBIC BEIOMOCTH H [EPEIHCKa 3 rofa
0 BbIOPAKOBKEIIPOAYKIIHH cr. 787
[IMIT
Kypnan noctaBku nHIIEBo# 3 rona
1 POAYKIHH cr. 787 TII
0-08 2019
1 roxn
1 KommnexkToBounsie cr. 512 TII
0-09 |pemoMocTH 2019
JloxyMeHTSI 5 ner
1|(pacropsikenusi, TpeboBanus, cT. 518 TII
0-10 |maknpaambie) 00 OTIYCKE TOBApOR CO 2019
CKJIA/IOB HOTIPY3Ke MPOIYKITHH
XKypuans! 6paxepaxa 1 rox
1 [MMILEBLIXIIPOAYKTOB H KYJITMHAPHOH cT. 967
0-11 |IPOAYKIHH [IMIT
Kypnan yuera 1 ron
1[TEMIIEPaTypPHOrO pexknuMa B cT. 967
0-12 [XOJOAUILHOM 00OpYAOBAHHHM (HA [IMIT
mumebmoke ) e
XKypnan nposenenns 1 ron
1|{BUTAMMHH3AIUH TPETHHX HC/IAIKUX CT. 967
0-13 [omon [TMIT
Jo
1 Texuonornueckue xaprol PaMEHBHOBBIMH [Tepexons
0-14 MHE C
2019
Y rosa
1 ['urueHHYecKuii KypHa 1 ronm
0-15 (coTpynHHKH) cT. 967
TMI1
KypHan y4era Temiepatypsi 1 ron
1[MBIQKHOCTH B CKJIAICKAX cr. 967
0-16 |[MOMEHIEeHUsX [IMII
1 Lo tam
0-17
11. be3onacHocth
5 ner ITocne
1 I[Tactiopt 6e3onacHOCTH cr. 594 TII [@AKTyamu3aiuu
1-01  jmxomsl 2019 [macmopra

e
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[Tocne
5 jer [MCTEYEHHS CpoKa
JIoroBops1 Ha OKazaHue cr. 580 TII [leHcTBHA
|_po  [oXpaHHBIXYCTYT 2015 porosopa;
rnociie
[IpEeKpalleHH s
00s13aTETLCTB
no
[IOrOBOPY
JIOKyMEHTBI (IpOTOKOJIBI,
AKTBI, CIIPABKH, CBEICHHSA, 5 ner
11-03 [noknagaele, caykebHbBIE 3alIHCKH, DITKer. 587
[EPEIHCKA) O pacCICIOBaHUH TI1
Upe3BLIYARHBIX TPOHCLIECTBHH 11pH 2019
oXpaHe
31aHHH .
Kuuru perucrpaunu (yuera 3 rona
liBbiIaun) yJa0CTOBEpEHHI, ct. 589 TII
1-04 IIPOIYCKOB, 2019
M 1CH TU(UKATTHOHHBIXKAPT
PasoBsie nponycka, 1 rox
LlKopelkH npormycKoB B cirykeOHbIe cr. 591 TII
1-05 Branusu Ha BEIHOC MATEPHATLHBIX 2019
[ICHHOCTEH
JIoKyMeHTBI (3asiBKH, 1 roxm
linepenucka) o momycke B ot 592 “TII
1-06  lenyxeGHble moMemenns B Hepabouee 2019
BpEMs UBBIXO/IHBIE JTHH
JIOKyMEHTEI O IOBBIIEHHH 5 mer
1 AHTHTEPPOPHCTHYECKOH SOIIKer. 595
1-07 PalMLIECHHOCTH OpraHMW3aluH TTT
2019
KypHansr uHCTPYKT@Ka MO 3 rona
1[@AHTHTEPPOPUCTHUECKOR cT. 598 TII
1-08 PBalMIIEHHOCTH 2019
1 Kypran BBoHOTO 3 roxa
1-09  |[mHCTpYKTAXAano rpakaaHcKoif
obopoHe
cr. 608
TI1
2019
XKypnan ydera uucrpykTaxa 3 ronma
1[TOICHCTBHSM B Ype3BBIYadHbIX eT. 608 TII
1-10 [cHTyauMsx 2019
[InaHpl-cxeMbl 9BaKyaluy u3 Ho
1paanus npu upe3BBIYANHBIX 3aMEHbIHOBLIMHA
1-11  |euryanmsax cr. 606
TI1




2019
Hokymentst 06 obecreyenun 5 ner
1[IPOTHBOIIOKAPHOTO PEeKHMa OIMKer. 611
TT1
2019
JloxymeHTBI 00 obecrieueHnm 5 ner
1[BHYTPHOOBEKTOBOIO H IPONYCKHOTO DIIKer. 611
[PEKUMOB TT1
2019
Kypnaie! yuera 3 roma
1 MHCTPYKTaIKEH MONOKapHOH cr. 613 TII
0€3011aCHOCTH 2019
[Tnaneb! peficTBuit 110 5 nmer ITocne
1 NPEayIPEKACHUAID H cr. 603 TII PaMCHBIHOBBIMH
THKBU AL YPE3BLIYaHHBIX 2019
CHUTYaLHA
Iopsiox obyuenwns i, [Tocrosin
llocy1iecTBIsSIONMX TPYAOBYIO WK HO IT. «a» CT.
CITyKEOHYIO JIESITE/IbHOCTL, MepaM 8
noxapHoi Ge30macHoCTH TI1
2019
1
12. Oxpasa Tpysa
Oruer 1no  chenmambHOM 45 et IIpu
1/0LEHKe YCIOBHH TPYJa H JOKYMEHTHI cT. 407 TII [BpeaHBIXH
K HEMY 2019 |onmacHBIX
YCIIOBHSIX
Tpyaa
' - 50/715
j1eT
INonoxenue o cayxbe ITocTosn
1[0XpaHBITPyAa HO II. «a» CT.
33 TIT 2019
ITnan paborsr ciyx6bl 5 ner
1[0XPaHbBITPyAa DIIKer. 200
TTI
2019
[ocrosn
i HMucTpykiuu no oxpase HO IT. «a» CT.
Tpy/ia Q
TI1
2019
1 Cornamenue no oxpane 5 mer Iocne
2 TpYy/Ja HAOKYMEHTHI K HEMY DIMKer. 11  |[ucTeueHud




TTI
2019 CpoKa
lelCcTBHS
COTJIAllICHHS
['ojioBBIE cTaTHCTHYECKHE
ceeHuaOY o TpaBmMaTH3Me Ha [TocTostH
12-06 [IPOH3BO/ICTBE H HOII. «a» CT.
npodeccHoHATBEHBIX 335 TII
3a00ICBAaHHSIX 2019
(b. 7- TpaBMarHim)
Crazann
JIOKyMeHTBI (aKThi, 45 ner t;le C KpYIHbIM
linpoTokosl, 3aKmouenns) o i 425 T MSIcpiaibREm
2=07  |lnecuacTHBIX Caydasx _ 2019 [pmepboM n
HEJIOBEYECKHMH
PKEPTBAMH —
TOCTOSTHHO
XKypuan (kaura) 45 ner
1 [PETHCTPALIMMHECYACTHEIX CIy4Yacn cr. 424 TII
0-08 ' 2019
Kunuru ygera uncrpykraxeit 45 ner
1[[1O0XpaHe TpyJa (BBOJHOIO, Ha 1. «a» CT.
2-09 [pabouem mecre, HENEBOro) - 423 TII
2019
XKypnan (kaura) yuera 5 et
linpodunakTuueckux paboT 1o oxpane 1. «O» cT.
. 2-10  |rpyma, NpOBEpKH 3HAHMIAINO oxpaHe 423 TII
Tpyna 2019
. JloKkymeHTBI (CripaBkH, 5 ner
1 NPEIIOKEHHS , cr. 409 TII
2-11  lo6ocHoBamus, mepenucka) o 2019
. COCTOSIHHA M MEPaxIIo yIIy4lIeHHIO
OXpaHbl Tpyaa
[Topsinok yuera [TocTosin
. 1 MHKPOITOBPEXKACHHH ' HO IT. «a» CT.
2-12 |(MHKpOTpaBm) 8
pabOTHHKOB TII
. 2019
[lTonoxenne o nopsjike [TocTosia
1{00yueHnaTIO OXpane TpyJa | HO IT. «a» CT.
. 2-14 [MPOBEPKHU 3HAHHA TpeGoBaHwMii 8
0XpaHbl Tpyaa TT1
2019
. [Tocrosin
1 Ilpasumna mo oxpame Tpyna HO M. «8» CT.
. 513 8
TII
. 2019
i




12-14

JKypHaul perucrpanuu
MHCTPYKTaKEH YYalIuXCcs 10 TEXHHKE]
0E30TIaCHOCTH MPH OpraHu3alkiy 1
[POBEICHHH OOIIECTBEHHBIX
MEpOIIPHATHIA , T0e3710K B UHEIE OY

111

3 rojaa
el 613

2019




