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Ilo.rroxeune o nopffAKe BeAenrrfl JrnrrHbrx 4e;r pa6ornr{KoB

1. O6qlle noJrorkenus

1.1 Hacrosrqee rroJroxeHrre olpeAeJrrer IIOpSAOK BeAeHInI Jl]rltHbx AeJr ueAaroroB ]I

corpyAHlrron e MB,{Oy (AC Ns12 <Eep6gxo> (aanee - AOy)'
1.2. Ilrllqflgloe AeJro pa6orunr<a - coBoKyrrHocTb ,{OKyMeIITOB

"e
rra Apyrre 4onxnoctu); I

[epcoHaJIbHOrO rrer4
coAepx{arq}rx cBeAeH1as o pa6otulrre 14 e1o rpy,qonoft AesTeIbHocT[.

1.3. flouoxenue paspa6orruro B coorBercrBnlr c TK, Oe4epalrnbrM saKolroM or

27.07.2006Ns 152 <O uepionalrbHbD( ATuTHEDO), MeroAu.recKl{M}r peKoMelrAarlwtukr Pocapxuna,

yxasoN{ flpesrgenra or 30.05.2005 J,.|b 609 <06 yreepxAeHr.ru flonoxeHu.fl o lrepcoHturbHbx

Arurgbp( rocyAapcrBeHHoro cJryxaJqero Poccuftcroft Oeaepaufi]r ]r BeAeH]r]I ero lh'moro AeJIa)'

KoJrJreKTrrBHbIM AoroBopoM lr ycraBoM AOy.
1.4. Haffosrqei flonoxenue yrBepx,qaercfi 3aBeAyIoqLIM MEAOy Lr AB;rflercfl

o6.f,garer1sHbrM AIs Bcex KaTeropzft ue4arorurqecKrx rr Apyrux coTpy,UnlrKon MBIOY'

' 2. OoprvrupoBaHrre JrrlrrHbrx gen pa6orHrrKoB

2.1. Ooprrar.rpoBrur[e Jrr{rrHoro 4ena pa6orlrrrKa rlporr3Bo4,ITcff ,4enoilporr3BoArrreJleM

[oY ne rro3AHee uxrr pa6owrx 4neft co ArI' 3aKrrcqeHE TpyAOBOTO AOTOBOpa ]I TOJIbKO rIOCJre

rroJr}IlreHl[fl or pa6olruKa corJlacl{t na o6pa6orry ero [epcoHaJIbIIbD( AtlIIIIbx'
2.2.jlu'r''rte AeJra o(poprr,rnrrorcfl rra ncex pa6otmron MB,{OY.

2.3. IIpurro""ynn"" it tupa6ory corpyAullK rleAocraBnrer (npu naluwm):

- nacllopT utw ttFrolt AoKyMeHT, yAOCTOBepflIoIqI4I4 JIIMOCTb;

- anro6uorPaiburo;

- 3tulBJreur{e o rrplteMe na Pa6ory;

- cTptxoBoe cBlIAereJrbcTBO TIeHCIIOHHOTO CTpaxoB€urlrt;

- u4enru(fmaquonnrfr HoMep HaJrororrJlareJrblrylKa;

- AoKyI\[eIrr BorrHcKoFo yrrera (4rx noeunoo6sgaHHrx m{q);

- AoKyI\[eIrr o6 o6Paronanilrr; r "

- arrecraqr{onnrfr JI}Icr;
crrpaBKy o :rralrwrr4ur (orcyrcrnin) cyAlrMocrlr v (nnu) ([arra yronoBHoro

[pecJreAoBarru"i

- TpyAoByro KlrnxcKy;

- MeAHIII,THCKyIO KHlrxKy;
2.3. Pa6oroAareJrb oifoPunxer:

- Jlr,t.*ryto KaProtrKY Ne T-2;

- rlpuKa3 o rlprreMe na pa6ory (o nepenaeqenuu

- TpyAoBoft AoroBop B AB)/x eK3eMrlJrflptx;

- AOJDKHOCTITyT lIHcTpyKrIIilo.
2.4. Ilepnnunoe o{opMJreHrre JrrrrrHoro Ae[a npeAycMaTpIIBaeT:

a) upucnoeulle JIlItfiIoMy AeJIy IIoMepa coilIacno )IrypHaJIy yrleTa JIlItIHbx AeJI
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1.2. Ilrllrygloe AeJro pa6orunr<a - coBoKyrrHocTb ,{OKyMeIITOB

"e
rra Apyl'lne 4onxnocrr'r); I

lepcoHarlbHoro rrer4
coAepxalqlrx cBeAeHI[t o pa6otuure I4 e1o rpy,qonoft AetTeJIbHocTI{.

,1,.3. flouoxerue paspa6orruro B coorBercrBnlr c TK, Oe4epallubrM 3tu(oHoM or
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KoJrJreKTlrBHbIM AoroBopoM lr ycraBoM AOy.
1.4. Hacrosqee flonoxesue yrBepx,4aercfi 3aBeAyIOqLIM MBAOy ,r tBJIflerCt

o6.f,garefirubrM AJII Bcex KaTeropzft ue4arorurqecKrx rr Apyrux coTpy,UnlrKon MBIOY'

' 2. OoprvrupoBaHrre JrrrrrHbrx gel pa6orHrrKoB

2.1. OopulrpoBrur[e JrarrHoro 4ena pa6orlrrrKa rlporr3Bo4,ITct ,4enoilporr3BoAnreJleM

[oY ne rro3AHee uxru pa6owrx Aneft co ArI' 3aKrrcqeHE TpyAOBOTO AOTOBOpa ]I TOJIbKO rIOCJre

rroJrfreHl{fl or pa6ogruKa cor.Jlacl{t na o6pa6orry ero [epcoHaJIbIIbD( AtlIIIIbx'
2.2.jlu,o'rte AeJra o(popunrrorcfl rra ncex pa6otmron MB,{OY.
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- uaclopT utw unolt AoKyMeHT, yAocToBepfiolql4l4 JIIMOCTb;
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- cTptxoBoe cBlIAereJrbcTBO IIeHC]IOHHOTO CTpaxoBuurHt;

- u4enruifmaquonnrfr HoMep HaJrororrJlareJrblrylKa;

- AoKyI\[eIrr BorrHcKoFo yrrera (4nx noeunoo6ssaHHrx m{q);

- AoKyI\[eIrr o6 o6Paronanvrr; r .

- arrecrarlr{onnrfr JI}Icr;
crrpaBKy o :rralrwrr4ur (orcyrcrndn) cyAlrMocrlr v (nnu) ([arra yronoBHoro

rrpecJreAoBartu"i

- TpyAoByro KHrtxcKy;

- MeAHIII,THCKyIO KHlrXKy;

2.3. Pa6oroAarerrL o([oPunxet:

- Jlr,F*ryro Kaproril(Y Ne T-2;

- rlpuKa3 o rlprreMe na pa6ory (o nepenaeqenuu

- TpyAoBofi AoroBop B AB)/x eK3eMrrJrrptx;

- AOJDKHOCTITyO lrHcTpyKrl}ilo.

2.4. Ilepnnunoe o{opMJreHrre JrrrrrHoro AeJra npeAycMaTpIIBaeT:

a) upucnoeune JIlItfiIoMy Aeny IIoMepa coilIacno )KypHaJIy yrleTa JIlItIHbx AoJI



6) floMerqeH]re AoKyMeHTOB, rroAJrexarqEx xpaHelr]Ip B cocTaBe JII{IIHbD( AeJI' B

xpoHoJrorfi qecKoM rloptAKe :

- BHytp$ffits onr(cb AoKyMeIrroB AeJra (npruoxenue Jt{b 1);

- anro6raorpabus;

- 3zlf,BJreHl're o [PLIeMe na PaPory;

- [pI,IKa3 o rlprreMe ua Pa6ory;
KcepoKorrnr rpyAoBofi KrrtrxKrr, ecJII,I pa6oulur rrpllrulT Iro BlrerurreMy

coBMecrrrrenbcrBy;
- rrrrbre AoKyr\{eHTbr, Koropbre AoJDKHbr 6rrrr npe4rtrBJleubr pa6oruuroM c yrreroM

cnequ(furun pa6orrr;
- KcepoKonw (uu) AoKyl\reura (oe) o6 o6paronanxu;

- rpyaosofi AoroBop;

- AoroBop o nonnofi Mareplrarrbnoft ornetcrBelrHocrrl (ecnu pa6otnux - MareplIzIJIbHo

orBercrBennoe nuqo);

- conracue na o6pa6otry [epcoHaJrbuBx AarrHbD(.

2.5.II6CrpAOKyI\[SHTOB,IIOMeIqeHHbD( B JI}IIIHOe AOJIO' [O,4JIeXaT HWepaq]I]I.

2.6. Aoryrr,reHTbr rroMerqarorcs B narrKy-cKopocullBarenr. flpll yBoJIbHeHlIu pa6oruura

IlporruIBaloTcfi HlITKtlMLl Ir c.4ztroTct B apxrlB.

2.7. Buyrpennxr ofl]rcb AoKyr\[eHTOB, ]rMeIOIq]rXCfl B JII{ttrroM AeJIe, AoJIXHa COAepX(aTb

cBeAeHr{fi o [op.f,AKOBbD( rroMeptx, Htt]rMeHoBaIIUrD( AOKyI\{9IITOB AeJIa' KoJI}IqeCTBe JIIIOTOB'

AaTax BKJrrorleHrrr AOKyMeITTOB B JIrFtrrOe Aeno II ftrg'bfrfig.vrg Aelra, a TaKxe KeM ]I5tT AOKWoITT

u uo rcaroft ilplrluHe.
2.8. Bnyrpeulrul oullcb cocraBJltercfl' Ha orAenbHoM

Jlucrrr BHyrpeHHefi ouucu nryepyorcs orAerbHo.
Jrlr,cre rlo ycrarrosneuuoft Soprrae.

K Buyrpeunefi onncrl
fipo[]Icbro KoJlr{qecrBo

2.9. flpu rroAroToBKe Jrlrrrrrbx AeJr K UepeAaqo Ha xpaIIeHLIe

cocTaBnseTcs lrToroBaf, 3trulrcb, e roropoft yKa3blBaeTcr qu(pparrlu lt

sKrrdqeHHrx B Hee,4oKyI\[eHToB r'I KoJrI'FIecrBo JII'IcroB AeJIa'

3. BeAenue JrlrtrHbrx ge.n pa6orHrrnoB

3.1. Jln.nroe AeJro BeAercfl B TeqeHlre Bcero neplroAa pa6otrr Ka)KAoro rleAarora I[

corpyAHr.rKa,{oY.
3.2. [atrc;frefimee BeAeHrre Jr]IrHoFo gena pa6orH]rKa rlpeAycMarpl'IBaer rloMeqeHr{e B

AeJro AoKyr\(errroB, o6pasyrounxcfl B rrpoqecce pa6ov€ft Aesrerrbnocrar v uMelolqrx 3HarIeHI'Ie

AJrt rpyAoBrrx otnomeru',rft :

- AO[OJIIreHrre K Jrl{tlrroMy Jr}IcrKy rlo rrery KaApoB;

- AOrroJrHlITeJIbHbIe corJrameHut K TpyAOBOMy AOfOBOpy;

- KoIIIIra up]IKtBOB IIO JII{IIIIOMy COCTaBy, KOTOpbIe KaCaK)TCt pa6Oruura;

- or3blBbr,qoJDKHocrHbx JTTIII o pa6ornuxe;

- KOTIWT AOKyI\IeHTOB O rloBbrmeHull KBtur]Iiluraquu;

- Korluu ceptulfuraroB, rpaMor

- JIIIST - 3aBepI,ITeJIb 4ela (cocranlxrof npfi cAaqe J11almoro AeJIa B apxe6);

- KcepoKorrgrr AoKyr!{errroB 06 rr3MeHeH}I}I aHKerIrbD( 6uorpatpuuecKllx AarrHbD(

(lranpurraep: Ko1r7.fl cB]IAeTeJIbcTBa o 6pare, T13M9HSH111I (farrarnun ]I T.A.);

- uHbre AoKyl\[gHTbr
3.3. flonNuocrrrbre rrucrpyKrlnr pa6ornuKa xparrrlg$ oArrH gK3eMrlntp B orAeJlbHorl

rrarrKe, e ra61aneTe 3aBeAyloqero; BTopoft ersenaunxp ua pa6ovelra MecTe'

3.4 Cauutapllble KHIDKKII xptlIU{TCt oTAeJIbHO s ra6ru{ere MeAceCTpbI' I

3.5. Beaeulle JrI{tIHoro AeJIa rlpeAycMarprtBaer:

3.5.1. rroMerqeHrle AoKyMerrroB, rroAJrexilq[x xpaHeIrEIO B cocraBe JIpITIHbD( AeJI, B

xpoHoJrorErlecKoM rIOptAKe;



a

3.5.2. exeroAHyro upoBepKy cocro.trHurr JrlrqHoro AeJra pa6orHl,rKa MEAOY na npe,6let

cOxptHrIOcTr,I BKIIoTIeIIHrD( B HeFo AOKyI\IOHTOB I4 CBOeBpeMeHIIOe 3aIIoJIHeH]Ie.

3.4. ,{orylrerrTbr B JrnrrHoM AeJre rroAne}r(aT ofIrICE, KOTOpUUI XpaH}rrct B cocraBe JI}IIIIrOIO

.ueJla.

3.5. OgnaKoMJreHlre c AeJroM rrpoficxo,ryrr r,rcKJlrortrrreJlbuo B ra6unete ceKperapt rr B ero

npucyrcrBrEu. 3anpelq aercfr BbIHoc Aena ]ra Ka6plHera.

3.7. BrrAaqa xounft AoKyMeHToB Ir3 JrrrqHoro .qena npor,I3BoAurcs rlo JIruIroMy

3arrBJreHlrro pa6ornura Ir c pa3peruerrrrf, 3aBeAyroqero. Kounl'r AoKyI\{eHToB AoJDKrrrr 6rrrs

3aBepeHbr r,r flpeAocraBJrerrbr pa6ornury B TerleHrre rpex 4neft co AHr rIoAarIlI3aJ{BJreHLIt.

3.7.l4ssflTrae orAenbHbD( AoKyr\{eHToB }r3 Jr}rrlrroro ,qeJra [po[3BoAETct c pa3peltreHl'Irl

3aBeAyrouero ,{OV c o(poprrareur,reM coorBercrByroqefi 3anucr n rpa(fe <<flpunaeuanue>>

BHyrpeHrreft onracr,r. flpu nperrleHHoM :asrfl'ra4u AoKyMeHTa Ha ero Mecro (IuexAy JII'IcrtlMI'I

coceAHlrx AoKyMeHTon) mnagrmaercfl. crrpaBKa-3aMecrrrreJlb c yKa3aHr{eM Aarbr 14 rrpwrnll

Hg6frwIg. C 11ollr{c6lo JuIqa, BblAaBuero AoKyI\[eHT, ]I TIOAII]IObIO JIr{IIa' nonyquBmero eFO Bo

BpeMelrHoe rIoJrb3oBUlHlIe.

4. Xpauerue lr yrrer Jrrrrrnbrx ge;r pa6orHrrKoB

4.1 XpaueHlre Ir yqer JrrrrrHbx AeJr [eAaroroB I,I corpyAHuxon.[OY oprarrl43ylorc.f, c

qeJrbro 6gcrporo [or{cKa Jr}rrtrrbD( 4en, o6ecueqeHltl rlx coxpauuocr]I n rou(fu4eHlll{turbHocr}r

cne4euuft, coAepxaqfixcfl B AOKyMeHTZX JrrFrHbD( AeJI, OT IIoCaHKIII',IOH]IpOBaHHOIO AOCTyIIa.

4.2. IIu,tsbre AeJra pa6ornuron xprun{Tcs y AeJro[po]r3Bo,ryITeJlt B,]crIequaJIbHoM

oreeAeHHoM MecTe. Jllrurrre KaprouKLI uo yuu([uqzponanuoft ([opryre J\! T-2 xptlllf,rct

oTAeJrbHo.

4.3. Tpy,UoBbre KHIDKKII xptuulrct y 3aBeAyloTr(ero,{OY ir cefi(pe.

4.4. Me,q[qr,rHcKr4e KHr[xKrr xpanf,Tcr B MeAETI]rHcxou r<a6uHere y MeAcecrpbl AOy.
4.5. flocryn K Jr]rrrrrbrM AeJraM pa6ornuxoB ]IMeIor roJrbKo Aenolpo]I3BoArlreJlb I4Jr]I

3aBe4yroquir, nu6o 3aMecrnreirb 3aBeAyrolqero rrpr,r rlcrronlreH]Ilr o6ssanuocrefi saneAytouero

Aov.
4.6. Cucrerr,r arusa\us.Jraqrrbrx 4el pa6orurrKoB rlpoll3BoAllTcs n an([anuruoM rlopsAKe.

5. O{opnr.neHrre JrHrrHbrx AeJr pa6ornnroB nepeA cAa.refi B apxl{B

5.1. O([oprr,rnenue JI]IttrIbD( Aen NIs' repeAarlll B apx]IB Ilpoa3Bolu{rc'f,

AeJronpolr3Bo.ryrreneM AOy. 3ra npoqe4ypa BKJrloqaert

- noAItrlIBKy (uepenl€r) Aerla;
-yTotIIIeHI{e Hyl\fepaqlla JI]ICTOB AeJIa;

-CocrasneHlle Jrllcra - 3aBepurenx (npr'rnoxeuue Nl2);
- cocrtlBJleHne (yro'ureulte) nryrpenueft orr]Icu;

5,2. IIncr- 3aBep[TeJrb AeJra AoJr]KeH rroArr]roaTb ero COCTaBrrTeJIb, IIpH 3TOM AenaeTcf

pacmu(fponia Aonxnocrlr u rroArrr,rc4 flpocraBrserct Aara. B npoqecce ucloJrb3oBtlHwl

apxrlBHbD( AOKyM9HTOB B JrlrcTe - 3aBepr,rTeJre aeJluuoTcfi cooTBeTcTByIoqlIe oTMeTKfi.

Ecuu .uelo rroAmlrro 6eg nucra - 3aBeIMTeJUI, To ero cJreAyer HaKJreI{Tb Ha BHyrpeHHroto

cropoHy o6loxru Aena.
5.3. C qeJrbro o6ecneqeHr{fl coxparrHocr}I Jr}lqlrbx AeJI peKoMeHAyerc.fi:

-o6re,qungr lrH,u{B}r4yaJrbHbre Jrr{rrrrbre AeJIa yBoJIeHHbD( corpyAH}rroB B oAHy o6loxry
(o6re,uln€HHoe AeJro) c rarul,r pac.rdrorra, .ruo6rr o6r€Ir,1 4!e$a (mNIa) He lrpeBBrlru250 JIlIcroB

(uyriirr,r CrnIIBKII MaTep[tUOB IIIIAIIB]IAyaJIsHIx,{eJI IIO IOAEIM yBOJIbHeHI'Ifi);

- cua6xa6 K6;KAoe o6teAnlr€uuoe AeJro (rorr,r) BlryfpeHuefi onucrro c rqperMcJleHl{e

(faruunufi, uu€n lr orqecrB r( yKa3aHrreM HoMepoB crpuuruu'

5.4. Jlu.nrue AeJra pu6ot""*oB, 3aKoHqelrgbre AeJIorIpoI43BoAcrBoM 4o 1 xnnaps' 2003

roA4 xpaH srcs,75 JIer, rrocJre I xunapx 2003 roaa - 50 let'



6. TIOPflAOK BhIIArrr,r JII{[IHbD( IEJI BO BPEMEHHOE IIOJIb3OBAHIIE
:!

6.1. BHaa.ra JII{tIIrbD( Aen (orAerbHbD( AoKyrueHToB B cocrttBe Jr}rrruoro .qena) eo
BpeMeHHoe [oJrb3oBaur.re rpor.r3B64rrcx c pa3pemeH]rr{ 3aBeAyroueft ME{OY no 3ilrBJreHr,ro
pa6ornura

6.2. Pa6ora (osuarorunenue) c Jll{rtrrbrMr{ AeJraM}r pa6oruurou MEIOV ilpor,r3BoAr.rrcr B

3AttHrllr MBAOy B rpllcyrcrBrrl{ AeJrorrpor.r3BoAgTeJrtr. B KoHrIe pa6ouero ptns,

AeJIonpoI,I3Bo,u,ITenb AoJrlKeH y6egurscx B ToM, qro Bce Jrlrrlubre AeJra rrJrrr AoKyI\{eHTbI JIrrrrHbD(

AeJr, BbrAarrHbre Bo BpeMeHHoe rloJlb3oBaHr,ro, BO3BpaJqeHbr rra MecTo xparreHar r.r ecTb JII,I

seo6xoAuuocrb Anr rrpvrnflT fiflMep K r{x Bo3BparrleH}rro nJrE po3brcKy.

7. OrnercrBeHHocrb pa6orogarqrrfl rr pa6ornurca
7.1. Ileaaroru lr corpyAHzKlr ,{OY o6xsarrbr cBoeBpeMeHrro [peAcraBJrrrrb cseAeuur o6
I43MeHeHI,I[ CBOr{X [epCOIraJIbHbD( AaHHbD(, BKJrrOqeHHbX B COCTaB Jrr,rWrOrO Aena.
7 .2. P a1oroAarenb o6ecue.Meaer:

- coxpaHHocrb JrlrrrHbD( 4el pa6ornlrKoB;

- rou(pu4eurllraJrbHocrb cne4euafi, coAepx(zuquxcr B JrrrrtrrbD( Aenax pa6onruron.

8. Ilpaua pa6orogareilff n pa6orunrca
8.1. fleaaroru r corpyAuuru,{OV rrMeror rrpaso: $

- [oryqarb [oJIHyro vnQoprraaquro o6 o6pa6orre cBoux [epcoHaJrbHbD( Arurubx;
- [oJryqaT5 AocTyrI K cBorrM [epcoHzlJrbHbrM AaHHbrM;

- IIOJryrq415 KOIIIILI AOKyI\IeHTOB, XptlIIfiIqID(Ct B JIIIttrIOTtA Aen6;

- rpe6onau rcKrroqeulrrl I,IJM ]rc[paBJreHrur HeBepHbD( rr He[oJrHbD( (ucraxennror) cnom
IIepcoHaJrbHbD( AarrHbD(.
8.2. Pa6oroAareJrb lrMeer [paBo:

- o6pa6arrmarb [epcoHaJlbHbre AilrHbre pa6otruroB, B ToM rrr.rcJle ]I Ha gneKTpoHHbD(

HOC}ITEJID(;

- 3zlrrpiltrlrBarb oT pa6oruurcoo uu([oprr,raquro, neo6xo4urvryro AJr BeAeHrrr Jr]rrtrrbx Aen ]r
o6pa6ornn repcoHaJrbHbx ArurHbD(.

flpuloxenue J',lbl

Nsilu Hamvrenosaur.re

AOKyMeHTa
Aara
BKJIK)qEHl{f,

AOKyMeHTa B
JIIIIMOE AEJIO

Konuqecrgo
JI}ICTOB

[na
vii3bfrtnfi.

AOKyr\ferrTa

Kerra vrgl-flT

AOKyTUeHT Vr

uo rarofi
uptIrII,IHe

Iluwtas rapro.ma T-2
3a-flnreHve o npnEue
naoa6ow
flpmas o npu6ue ua
pa6ory
Tpy.uosofi roroBop #
Cornacne Ha
o6pa6orxy
rrepcoHtLJrbHbD(

AaHHbD(

I

Anro6urpaSur



Kounu AoKyI\[eHToB
o6 o6pasosau[il
Kouuu AoKyMeHToB

-'too ' arrecraqllH
IIeAaromqecKrlx
Da6ornuxos
KourEn AoKyI\[eIrroB
IIO IIOBbIItrEHIIIO

xnanut!uraquu
rIeAaroruqecKrrx
oa6otnr,rros.

flpuroxenreNs2

JII4CT.3ABEPI4TEJIb
AenaNo--

B Aene flpoilI{To I{ nponyllfepoBturo

C Ns_ uo Ns-, B ToM ulIcJIe:

(qnQpauz u nponncsro)

JIIICTOBJlnrepnrre HoMepa

IlponyqeuHbre HoMep a 

- 

illlcroB

I r[ctos Blry4)eHueft ouucu

Oco6ennocru (fusn'recroro cocrotulrll u (foprranpoBanns

Aena

Horrrepa JrrrcroB

G""*""*") (uoguucr) (pacmuQponr<a uo4nucu)
f..,(D

"e


		2021-02-17T13:57:48+0300
	МБДОУ "ДС №12 "БЕРЁЗКА" Г. БАХЧИСАРАЙ
	Я являюсь автором этого документа




