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MBOY «/laiekoBckas cpeAHsas mKoaa uM. lemyca B.A.»

1. O6uIue moJs1oKeHUS
1.1. Hacrosuas noauruka o6paboTKH NePCOHanbHbIX AaHHBIX MBOY «JlajleKOBCKast CpeIHsis IKoja
uMm. Jemyca Bb.A»» (manee — IlonuTtuka) ompenenser nHeau oOpaOOTKM NEPCOHANIBHBIX NTaHHBIX,
KaTeropun W TiepeueHb o0pabaTbiBaéMbIX MEPCOHAIBHBIX JaHHBIX, KaTeropuu CyOBEKTOB,
IepCcoHaJbHbIE JaHHBIE KOTOPBIX OOpabdaTHIBAIOTCS, CIIOCOOBI, CPOKH HX OOpabOTKH U XpaHCHHS,
MOPSAA0K YHHUYTOXKECHHSI NEPCOHAIBHBIX AaHHBIX NMPHU JOCTHXKEHHHM Ieedl ux oO0paboTKH WiId TpU
HaCTYIUIEHUH UHBIX 3aKOHHBIX ocHOBaHUM B MBOYVY ««/lanmekoBckas cpenusist mkona uM. emyca b.A.»
(mamee — IlIkoua).
1.2. JlokansHBle HOPMATHUBHEIE aKTHI U WHBIE JJOKYMEHTHI, PErJIaMEHTUPYIOIIE 00paboOTKY
repcoHanbHbBIX NaHHBIX B IIIKose, pa3pabaThIBarOTCs C y4eTOM IMOJIOKEeHHH [lomuTukny.
1.3. JeiictBue IToauTHK pacupoCcTpaHseTcs Ha IEPCOHANbLHBIE JaHHbIE, KoTophle I1Ikoma
00pabaThIBaeT C UCTIOJB30BaHUEM U O3 MCITOJIb30BAHUS CPEJICTB aBTOMATH3AIUH.
1.4. B IMoauTHKe UCNONB3YOTCS CAEIYIOIINE TIOHATHS:

¢ HepcoHAJIbHBIE JaHHbIe — JIt00asi HGOPMAaLK, OTHOCAIIASCS MPSIMO HIIM KOCBEHHO

K OIIPENeICHHOMY WM oOlpeneisieMoMy (usndeckomy iy (CyOBEKTy IepCOHaNBHBIX
JTaHHBIX);
¢ HepcOoHAJIbHBIE JaHHbIE, pa3pelIeHHbIe CyObeKTOM NMEePCOHAIBHBIX JaHHBIX IS

pacupocTpaHeHHsl, — TNEpPCOHAJIbHBIE aHHBIC, OCTYN HEOTPaHHMYEHHOTO Kpyra JIAI K
KOTOPBIM MPEIOCTaBJIeH CYOBEKTOM IEPCOHAIBHBIX IaHHBIX ITyTEeM JOadd corjlacus Ha
00paboTKy MepCOHANBHBIX AaHHBIX, Pa3pelIEHHBIX CYOBEKTOM IEPCOHAIBHBIX JAHHBIX IS
pacrpocTpaHeHUs B MOpsAKe, MpeaycMoTpeHHOM dDenepanbHbIM 3akoHOM oT 27.07.2006 Ne
152-®3 (masiee — 3aKoH);

* omepaTop MEepCOHAIBHBIX AaHHBIX (omeparop) - lllkomna - ropuanyeckoe auno,

CaMOCTOSATEIFHO WJIM COBMECTHO C JPYTHMH JIHMIAMH OpraHusyiomee W (WIH)
OCyIIECTBIIIONEe 00pabOTKYy IEPCOHANBHBIX JAaHHBIX, ONPEICIIIoNiee LeTH 00padoTKh
MePCOHAJBHBIX JaHHBIX, COCTAB IMEPCOHAIBHBIX TaHHBIX, MMOISKAIMX 00paboTKe, NeHCTBUA
(omepanuu), coBepiiaemMsble ¢ IepCOHATBHBIMU JaHHBIMU;

+ 00paboTKa NePCOHAIBHBIX JaHHBIX — JCHCTBUE (Omepaliysi) Uiu COBOKYITHOCTh

nelicTBuil (omepanuii) ¢ mepcoHaJIbHBIMU TaHHBIMH C UCITOJIB30BaHUEM U 0€3 UCIIOIb30BaHUs
CpPEeACTB aBTOMATH3alMM, BKIIOYas cOOp, 3alMCh, CUCTEMAaTH3alIMI0, HAKOIJICHHEe, XpaHEeHUeE,
yrouHeHHe  (OOHOBJIIEHME, H3MEHEHME), M3BJICYEHHE, MCIOJIb30BaHME, Iepenady
(pacnpocTpaHeHue, IIPEeAOCTaBIeHUE, NOCTYI), 00e3IuuuBaHue, OJIOKMpOBaHUE, yAaJeHUE,




+ aBTOMATH3WpOBaHHas 00pabOTKa MEPCOHATBHBIX JAaHHBIX - 00paboTKa
MEPCOHATBHBIX JAHHBIX C MMOMOIIBIO CPEJCTB BHIYUCIUTEIIBHON TEXHUKY;

+ pachpocTpaHEHHUE NMEePCOHATBHBIX TAHHBIX - CHCTBUS, HAIPaBJICHHBIC HA
PaCKpBITUE TIEPCOHALHBIX JTAHHBIX HEOTPEACIICHHOMY KPYT'y JIHII,

+ MpenoCTaBJICHHUE NEPCOHAIBHBIX JAHHBIX - IEUCTBUS, HANPaBICHHbIC HA PACKPBITHE
NEPCOHATIBHBIX JAHHBIX ONPEICICHHOMY JIUIY WIN ONPEIEICHHOMY KpPYTY JIHII;

+ OJIOKHpOBaHME MEPCOHATBHBIX TAHHBIX - BDEMEHHOE MpeKpalleHrne 00padoTKu
NEPCOHAIBHBIX JaHHBIX (32 UCKIIOYEHHUEM CIIY4aeB, eciii 00paboTka HeoOXoauma Jyis
YTOYHEHHSI IEPCOHATBHBIX JIaHHBIX);

+  YHHYTO)KEHUE MIEPCOHAIBHBIX JAHHBIX - ICUCTBUSA, B PE3YIbTATE KOTOPHIX
CTaHOBHUTCS HEBO3MOXXHBIM BOCCTAaHOBHUTH COJEp)KAaHUE NMEPCOHANBHBIX AaHHBIX B
WH(POPMAIIMOHHON CHCTEME MEPCOHAIBHBIX JaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHUUYTOXKAIOTCA MaTepHabHbIE HOCUTEU MEPCOHATBHBIX JIaHHBIX;

+ 00e3IMYuBaHUE TICPCOHABHBIX JIAHHBIX - ICUCTBUSA, B PE3YyIhTaTEe KOTOPHIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 UCIOJIb30BaHMs JOMOJHUTEIBHON HH(OpMALIUN
OTIPEJICIIATh TPUHAJJICKHOCTh TIEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JTAHHBIX;

+  wH(pOPMAIMOHHAS CHCTEMa NIEPCOHAIBHBIX JAHHBIX - COBOKYITHOCTh
cojepkamuxca B 0a3ax JaHHBIX MEPCOHANBHBIX JaHHBIX U 00ECMEUYHBAIOMIMX HX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTHN U TEXHUICCKUX CPEJICTB;

+ TpaHCTpaHHYHAs Nepefayda MePCOHATBHBIX JaHHBIX - Iepeadya MepcoHaIbHBIX
JAHHBIX HA TEPPUTOPHIO MHOCTPAHHOTO TOCYIapCTBA OpPraHy BIACTH WHOCTPAHHOTO
rocynapcTBa, UHOCTPAHHOMY (PH3UYECKOMY JTUIY WJIM HHOCTPAHHOMY IOPUANYECKOMY
JIVILY.

1.5. Illkona kak omepaTop MePCOHAIBHBIX JaHHBIX 00s3aHa:

15.1. CoOmromate KOHDHICHIMAIBHOCTh TMEPCOHANBHBIX JAaHHBIX, a HWMEHHO He
pPacIpoCTpaHATh NEPCOHATBHBIE JaHHBIE U HE TIEpe/laBaTh WX TPETHUM JIMIlaM Oe3 corjacus
CyObeKTa TEepPCOHANBHBIX JaHHBIX WM €ro 3aKOHHOTO TPEACTABUTEINS, €CIIH HHOE He
MIPETYCMOTPEHO 3aKOHO/1aTEIbCTBOM.

1.5.2. OOecneunTh CyOBEKTaM TEPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABHTEISIM
BO3MOXXHOCTh O3HAKOMJICHHS C JIOKyMEHTaMH U MaTepUalaMH, COJCpXKAIIUMU UX
MepCcoHaIbHbBIE TAHHbIE, €CITH UHOE HE MPETyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bscHATh cyOBeKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM NPEICTABUTEISM
IOpUANYECKHE MTOCIIEACTBHSI OTKa3a MPEI0CTaBUTh IEPCOHATIbHBIC JaHHbIE.

1.5.4. brnokupoBaTh WIM  YAANATh  HEMPABOMEPHO  oOpabaThiBaeMble, HETOYHBIC
MepCOHABHBIC JaHHBIC INOO 00ECTICYNTh NX OJIOKMPOBAHUE UITH yJlaJICHHUE.

1.5.5. Tlpekpatuth 00pabOTKY U YHHUTOXXUTH MIIM 00E3TMYUTD NIEPCOHATBHBIE JaHHbIE OO
obecrnieunTh MpeKpaimieHrne o0padOTKU U YHUUYTOKECHHE WIH 00€3TMYUBAHUE TEPCOHATBHBIX
JAHHBIX MPU TOCTHKEHUU TIeNId UX 00paboTKH.

1.5.6. Ilpexpatuth 00paOOTKYy NEpPCOHATBHBIX JAHHBIX WU OOECIEUUTh MpEKpaIicHUue
00pabOTKM TEPCOHANBHBIX JAHHBIX B CIydae OT3bIBAa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
coriacus Ha 00pabOTKy €ro MepCOHANbHBIX JAHHBIX, €CIHM HMHOE HE MPEeAyCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BHITOJONPHOOpETaTEIeM HIIM MOPYYUTEIEM IO KOTOPOMY
SBIIAETCA CyOBEKT MEPCOHANBHBIX NAHHBIX, MU HHBIM corjameHueM Mmexnay llkomnoi u
CyOBEKTOM MEPCOHATBHBIX TaHHBIX.

1.5.7. TlpuHumaTh Mepbl, HEOOXOIHWMbIE M OCTATOYHbIE NJIsi O00ECTEYECHHS BBITOTHEHUS
00sI3aHHOCTEH, TPEIyCMOTPEHHBIX 3aKOHOM U TPUHSATBIMA B COOTBETCTBHH C HUM
HOPMAaTUBHBIMH [TPABOBBIMU aKTaMHU.

1.6. llkona BrpaBe:

1.6.1. CamocTOSTENbHO OMPEAEATh COCTaB U MepeYeHb MEp, HEOOXOAUMBIX U JOCTATOUYHBIX
JUTst 0OecTieueH sl BBITTOJIHEHUST 00S3aHHOCTEH, MTPEeTyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMH B



COOTBETCTBUM C HMM HOPMAaTHBHBIMU IIPABOBBIMU AKTaMH, €CIM MHOE HE IPELYyCMOTPEHO
3aKOHOJATELCTBOM O IIEPCOHAIBHBIX JTaHHBIX.
1.6.2. Vcnonb3oBaTh NEepCOHANbHBIE JaHHbIE CYOBEKTOB MEPCOHANBHBIX MAaHHBIX 0€3 MX
COTJIaCHsl B CIIy4Jasix, MPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.3. IlpenocraBiATh nepcoHalbHbIE JaHHbIE CYOBEKTOB NEPCOHAIBHBIX JAHHBIX TPETbUM
JIMIIaM B CIIy4yasiX, IPeAyCMOTPEHHBIX 3aKOHO/IaTEIIbCTBOM.
1.6.4. Ilopyuutb 00paOOTKy MEPCOHANBHBIX JAHHBIX JIPYroMY JIMIY C COTJIacus CyOBbeKTa
MIEPCOHATBHBIX TAHHBIX, €CITH HHOE HE MPETYCMOTPEHO (peepaabHbpIM 3aKOHOM, HA OCHOBAHUHU
3aKJIF0YaeMOro C 3TUM JIMIIOM J0oroBopa. JIuio, ocymecTsisonee 00padoTKy epcoHaIbHbIX
naHHBIX 10 mopydeHuio Llkompl, 00s3aH0 CcOOMIOIATh MPUHIMIIBI U TpaBHia 00pabOTKH
NEPCOHAJBHBIX JAaHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJ0JaTh KOH(HUIAECHIHMAIBLHOCTD
MEPCOHATBHBIX JAHHBIX, IPHHAMATh HEOOXOJMMBIC MEpHI, HAlpPaBIIEHHBbIE HAa OOECIeYeHUE
BBINOJIHEHUSI 00s13aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.
1.7. Pa®oOTHMKHM, COBEpLICHHOJIETHHE Yy4allUecs, PpOJAUTEIN HECOBEPILIEHHOJETHUX
yyaluxcs, MHble CyOBEKTbl MEpPCOHAIBHBIX MAaHHBIX (fajee - CYObEKThl NepCOHAIbHBIX
JTAHHBIX) 00SI3aHBI:
1.7.1. B caydasx, MNperyCMOTPEHHbIX 3aKOHOJATENILCTBOM, HpenocTaBisaTh lllkome
JOCTOBEPHBIE TIEPCOHATILHBIC TaHHBIE.
1.7.2. Tlpu u3MeHEHUU MEePCOHANBHBIX JaHHBIX, OOHAPY)KEHUH OIIMOOK WJIM HETOYHOCTEH B
HUX He3aMeUIMTeNbHO coobmmats 00 atoM Ilkoe.
1.8. CyObeKThl IepCOHANbHBIX 1aHHBIX BIIPABE:
1.8.1. Tlomy4ars mH(MDOpMANHIO, KACAIOIIYIOCS OOpPabOTKM CBOMX TEPCOHAIBHBIX JIAHHBIX,
KpOMe ClIy4yaeB, KOTJ1a TaKOM JIOCTYII OTpaHnYeH (heiepalbHbIMU 3aKOHAMHU.
1.8.2. TpeGosarp ot LlKONBI YTOYHHTH TEPCOHAIBHBIC JAaHHBIC, OJOKMPOBATH WX HWIH
YHUYTOXXUTh, €CIIM TEPCOHANbHBIE JaHHbIE SBIAIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO TMOJYYCHHBIMH WM HE SBISIFOTCS HEOOXOIUMBIMU ISl 3assBICHHOMN
e 00paboTKH.
1.8.3. JlomomHUTh TMEpCOHATbHBIC JaHHBIE  OICHOYHOTO  XapakTepa  3asBICHHEM,
BBIpA)KAOLIM COOCTBEHHYIO TOUKY 3PEHUSI.
1.8.4. OGxanoBath neictBus win Oe3xericTBue LIKOIBI B YIOJTHOMOYEHHOM OpraHe IO
3alUTe IpaB CyObEKTOB MEPCOHATBFHBIX JaHHBIX MM B CY/1€0HOM MOPSIIIKE.
2. [IpaBoBbie OCHOBaHMS 00pa0OTKHU NEPCOHATbHBIX JAHHBIX
2.1. TIpaBOBBIMHM OCHOBAaHHUSIMHU 00pPaOOTKH IEPCOHANBHBIX JaHHbIX B I1Ikose ABIsAIOTCS yCTaB
Y HOpPMaTHBHbIE NIPABOBBIE AKTHI, JJIs1 UCIIOJHEHUS KOTOPBIX U B COOTBET CTBUU C KOTOPBIMHU
[Ikona ocymecTBisieT 00pabOTKy MEPCOHATBHBIX IaHHBIX, B TOM YHUCIIE:

 TpynoBoii koJeKC, MHbIE HOPMATHUBHBIE IIPABOBBIE AKTHI, COIEPKAIINE HOPMBbI

TPYIOBOTO IIpaBa;
+ BrojxeTHBIN KOOCKC;

+ Hanorosslif KOgeKC;

« ['paxxmaHCckuil KOACKC;

» CeMelHBIN KOJIEKC;

«  @enepanbHblil 3akoH 0T 29.12.2012 Ne 273-03 «O06 oOpa3oBanuu B Poccuiickoit

CDez[epauI/m» 1 IPHUHATBIC B COOTBETCTBUH C HUM HOPMATHUBHBIC IIPABOBBLIC AKThI;
* COIHAJIBHOC, ICHCUOHHOC U CTPAXOBOC 3aKOHOAATCILCTBO Poccuiickoit

denepauny;
+ 3aKOHOJATENLCTBO B cpepe 6€30MacHOCTH, B TOM YUCIIE AaHTUTEPPOPUCTHICCKON
3aIUIIEHHOCTH.

2.2. TIpaBOBBIMM OCHOBAaHHSMHU OOpaOOTKM MEPCOHANbHBIX MAaHHBIX B Illkome Takke
SIBJIAIOTCSL JOTOBOPBHI C (PU3MUECKUMM JMIIAMM, 3asBiIEHUS (corjacusi, JOBEPEHHOCTH)



3. Leau 00padoTKu MEepPCOHATBHBIX JaHHBIX, UX KATETOPUM U NepevyeHb, KaTeropum
Cy0BbEKTOB, IEPCOHAIbHBIE JaHHbIE KOTOPBIX 00pa0aThIBAKOTCSH, CIIOCOObI, CPOKHU HX
00padoTKM ¥ XPAHEHUsI, NOPSAI0K YVHHYTOKEHHU S NEPCOHAIBHBIX JAHHBIX

1. Hear o0paGoTku: opraHusanus  o0pa3oBaTeJbHOH  JeATEIbHOCTH 1O
00pa3oBaTeJIbHBIM MPOrpaMMaM HAYAJbHOI0 00111er0, OCHOBHOI'O 00111er0 U CPeHero
o01mero od0pa3oBaHus, JONOJHHUTEJLHBIM 00111€00pa30BaTeIbHBIM POrPAMMaM

Kareropuu [lepcoHanbHbIC JaHHBIC
CrienanbHbIC TaHHBIC
TaHHBIX
[lepeuenn - aMWTHA, UM, OTIECTRO; CBellcHHSI O  COCTOSTHUH
JAaHHBIX « TI0I; 310POBbA
*  Tpa)xXIaHCTBO;
* JaTa ¥ MECTO POXKICHHS;
«  u300paxkenue (pororpadus, BUIEO);
* TaCIIOPTHBIC OAHHBIC,
« aJpec perucTpaly 10  MECTY
KHUTEIbCTBA;
+ agpec paKTHYECKOTO MPOKUBAHUS;
* KOHTAaKTHBIC JaHHBbIC,
*  WHJAWBHUIYaTbHBIH HOMED
HAJIOTOTIIATEIbIINKA;
*  CTPaxoOBOHW HOMEpP MHIMBHIYaTHHOTO
munesoro cueta (CHUIIC);
*  CBEJCHHS 00 yCIIeBaeMOCTH
oOydaromierocss M JIpyrue CBEIEHUS,
oOpazyroruecs B nporiecce
peanmzanuu o0pa3oBaTebHOU
POTPaMMBI;
e HWHBIC MNEpCOHAJILHBIC JaHHBIC,
IPEI0CTaBISIEMbIC busnyecKkuMu
JmnamMu, H€O6XOILI/IMBIC JJISA
3aKIIIOYECHUS u UCTIOJHEHUS
JIOTOBOPOB,  HCIIOJHEHHS ~ HOPM
3aKOHOJaTEIbCTBA B coepe
obpazoBaHus
Kareropuu OO0y4Jaromuecs, UX poJAUTENH (3aKOHHBIE TPEICTABUTENN)
CyOBEKTOB
Criocoosr ABTOMaTH3MpOBaHHAs 0OPa0OTKa ¥ O€3 CPEICTB aBTOMATU3ALUH, B TOM YHUCJIE:
obpaGoTku * TOJY4YE€HHE NEPCOHAIbHBIX JAHHBIX B YCTHOW U MUCbMEHHOU (hopme
HEMOCPECACTBCHHO OT CY6T)€KTOB NEPCOHAJIBHBIX JaHHBIX;
* BHCCCHUA NCPCOHAJIBHBIX JAHHBIX B XXYPHAJIbI, pCCCTPhI U
MH(GOPMaLIMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKobI.
Cpoxu B TeueHne cpoka peannsanuy 00pa3oBaTeIbHOM MPOrpaMMbl
00paboTku
Cpoku B TeueHue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOM JIe]l B 3aBUCIMOCTH OT
XPpaHCHUSA TUIIA JOKYMCHTA, B KOTOPOM COACPIKATCA NICPCOHATIbHBIC TAHHBIC
[Mopsimok B coorBerctBur c [lopsaxkoM  yHHYTOXKEHUST ¥ 00€3IIMYMBaHUS




YHUYTOXKCHHA |[ICPCOHAJIBHBIX JaHHBIX [IIxonel B 3aBHCHUMOCTH OT THIIA HOCHUTEII

[MCPCOHAJILHBIX TaHHBIX

2. Ilesqb 00padOTKHU: BHINOJHEeHNs! PyHKIMI M TOJTHOMO4YMI padoToaaTe/isi B TPYA0BbIX
OTHOILLIEHHUSIX, B TOM YHCJIe 00sI3AHHOCTEM M0 OXpaHe Tpyaa

KaTeropun [lepcoHanbHBIC TaHHbBIE Crielmanbhbe  |BHOMETPHYECKHE
AQHHBIX [epPCOHANIBHBIE  [IEPCOHAIILHBIE
TaHHBIC TTaHHBIC
[lepeueHn Ceenenuss o [M3o0paxenue Ha
TaHHBIX pamusust, nMs, OTYECTBO; COCTOSIHUH dorto u
oI, 30POBbBA BHUICO3AINCH,
Ipa)kIaHCTBO, [10JIY4CHHBIX c

JlaTa ¥ MECTO POXKICHHUS,
u3o0paxxenue (pororpadus);
MacHOPTHBIE TaHHEIE;
aapec  PEeTUCTpalud 10
MECTY KHUTEIbCTBA;
azpec (haKTHIEeCKOTO
MIPOKUBAHMUS;
KOHTAKTHBIC JTaHHBIC;
VH/IMBH1yaJIbHBIH
HAJIOTOILIATEIIbIIHKA;
CTpaxoBOU HOMEp
WHAWNBUIYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);
cBeJleHHs 00 00pa30BaHNH,
KBaJTU(DUKATIAH,
npodecCuoHaTBHOM
MOJITOTOBKE Y TIOBBIIIICHUH
KBaJIM(DUKAINH;
ceMelHoe
HaJIM4ue
POJICTBEHHBIC CBSI3H;
CBEJICHUA 0 TPYAOBOM
JESATETHbHOCTH, B TOM YHCIIE
HaJIn4ue MOOMIPEHUH,
HarpaxaeHud u  (WIn)
JTUCIUIUIMHAPHBIX B3bICKaHMIA;
JaHHBIE O  pEerucTpanuu
Opaka;
CBEJICHUS O BOMHCKOM YUETE;
CBeJICHUS 00 MHBAUIHOCTH;
CBEJICHUS 00 yepKaHUH
aJIIMEHTOB;

HOMEp

MOJIO’KEHHE,
JIeTe,

CBEICHUS O JOXOAE C
TPEIBIAYIIETO MecTa
paboTsr;

UHbIE HIEPCOHAJIbHBIC
JTaHHBIE, PEIOCTABIIIEMbIE
pabOTHUKAMH B

COOTBECTCTBUU C

Kamep HaOJroIeH

st




TpeOOBaHUSIMU  TPYJIOBOTO

3aKOHOIATENILCTBA
Kareropun PaboTHUKH, KaHAUIATHI HA pabOTy (COMCKATEH)
CyOBEKTOB
CHOCg6H ABTOMaTHU3UpOBaHHAs 00paboTKa U 6€3 CPEACTB ABTOMATU3AIMHI, B TOM YUCIIE:
TKH N .
obpabo *  MOJIy4YEHHE MEPCOHANBHBIX JAHHBIX B YCTHOM U MMCBMEHHOM (opme
HEMOCPECTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX;
*  BHECEHMS MEPCOHANBHBIX JAHHBIX B )KYPHAJIbI, PEECTPBI K
UHPOPMAIMOHHBIE CUCTEMBI M JIOKyMEHTHI I1IKOITBI
Cpoxu B o )
TEYEHHE CPOKa JEUCTBHS TPYAOBOIO JA0roBopa. Jjisi KaHUIaTOB - B TEUCHUE
0bpaboTku CpoKa, HEOOXOIUMOTrO JUIi PACCMOTPEHHMs KaHAMAATYPHl M 3aKIIOYEHHS
TPY/I0BOIO JJOrOBOpa
Cpoxu B TeueHue CpoKa, YCTAHOBIEHHOTO HOMEHKJIATYpOM JIeJ B 3aBHCHMOCTH OT
XpaHCHHA THIIA IOKYMEHTA, B KOTOPOM COJIEPKATCS MIEPCOHAITBHBIC TaHHBIC, B TOM YHCIIE
B COCTaBE JIMYHBIX JeI - 50 et
[TopsimoK B coorserctun ¢ Ilopsaxom ~ YHUYTOXKCHMA M 00e3IMuMBaHMS
YHUUTOXKEHHSA |enconanpubix annbix [IKobI B 3aBHCMMOCTH OT THUIIA HOCHTEIS

MMCPCOHAJIbHBIX TaHHBIX

3. Lleab 00padoTKu: peaju3anus rpaxkJaaHCKO-MPABOBbBIX 10T 0BOPOB, CTOPOHOIA,
BBITOJ0NIPHOOpETATEIEM WIH NOJy4aTeaeM KOTOpbIX siBiasercs Llkomaa

Karteropuu [lepcoHAJIbHBIE JaHHBIE
JTaHHBIX
[Tepeuens +  (pammiIus, MM, OTYECTBO;
AQHHBIX *  MACMOPTHBIE JAHHBIE;
« ajpec perucTpanuu ¥ (Win) GakTHYECKOTO IPOKNUBAHKS;
*  KOHTaKTHBIE JAHHBIE;
*  MHJMBHIYyaJIbHBIA HOMEDP HAJOTOIIATENbIINKA;
*  HOMEP PaCYETHOIO CYETA;
« HOMep 0aHKOBCKOM KapThl;
*  HHBIE IEPCOHAIIBHBIE JAHHBIE, IIPENOCTABIAEMbIE (PU3NIECKUMU
JUIAMH, HEOOXOIMMBIE  JUIS 3aKIFOYEHHUS ¥ WCIIOJHEHHUS
JIOTOBOPOB
Kateropum KOHTpareHTsl, MapTHEPHI, CTOPOHBI 0TOBOPA
CyOBEKTOB
C(IS'IOC6O6LI ABTOMaTU3MpPOBaHHAsA 00paboTKa M 6€3 CPEeICTB aBTOMATU3ALHMH, B TOM YUCJIE:
00paboTKH N N
p *  TOJy4EHHUE MEPCOHATBHBIX JAHHBIX B YCTHON U NIUCBMEHHOM (popme
HETIOCPEICTBEHHO OT CYOBEKTOB IIEPCOHAIBHBIX JAHHBIX;
*  BHECEHMs NEPCOHATBHBIX JaHHBIX B )KYPHAIIBI, PEECTPhI U
MH(POPMALMOHHBIE CUCTEMBI U JOKyMEHTHI 11IkoIbI
Cpoxu B Teuenne cpoka, HEOOXOJMMOTO ISl MCTIOJHEHHS 3aKIIFOUEHHOTO JI0r0BOPa
00paboTKH

Cpoku

B Teuenne CpOKa, YCTAaHOBJICHHOI'O HOMeHKHaTypOI;'I J€J1 B 3aBUCHUMOCTH OT




XpaHEHHs THIIA JIOKYMEHTA, B KOTOPOM COJIEPIKATCS EPCOHAIBHBIE JaHHBIE
[lopsiniox B coorBerctBuM ¢ I[lOpSAKOM  YHHYTOXKEHUSI W OOE3THYMBAHUS
YHUHTOKCHUA |\penconanbabix ganubix [IKOJIBI B 3aBUCHMOCTH OT THITA HOCHTENS
[EPCOHAIBHBIX JTAHHBIX
4. Ileab 00padoTKU: obecnevyeHue 0€30MaACHOCTH
Karteropun [lepcoHAJIBHBIE JaHHBIE
TTaHHBIX
[lepeucHsb +  (paMuIKs, UMs, OTUYECTBO;
AaHHBIX *  IIaCIIOPTHBIE JAHHBIE,
 azapec peructpanuu u (Win) pakTHIECKOro MPOKUBAHUS;
*  KOHTaKTHBIE J[aHHBIE
Kateropun [Tocerurenu IIkoibl
CyOBEKTOB
Cgochm ABTOMaTH3UpOBaHHAast 0OpabOTKa ¥ 0€3 CPEICTB aBTOMATU3ALUH, B TOM YUCJIE:
00paboTKH N .
P *  [OJIy4YEHHE MEPCOHANBHBIX JAHHBIX B YCTHOM U MMCBMEHHOM (opme
HETOCPEICTBEHHO OT CYOBEKTOB IEPCOHABHBIX JIAHHBIX;
*  BHECEHHUS NEPCOHABHBIX JAHHBIX B )KYPHAJIbI, PEECTPhI U
MH(POPMALIMOHHBIE CUCTEMBI U JOKyMEHTHI 11IkoIb!
Cpoku B TedyeHue neproga HaxokKAEHU NOCETUTENS Ha TeppuTopun LIIKombI
00paboTKH
Cpoxn B TeueHune cpoka, yCTAaHOBIEHHOTO HOMEHKIIATYPOM J€N B 3aBUCUMOCTH OT
XPaHCHHA THIIA JOKYMEHTA, B KOTOPOM COJIEPKATCS NEPCOHANBHBIE JaHHBIE, B TOM YHCIIE
MUHUMYM 30 THEHW B OTHOIICHHUH 3aIHCEH KaMep BUACOHAOIIOICHUS
[lopsiniox B coorBeTcTBUM ¢ IlOpAJKOM  yHMYTOKEHMS M  OO€3JIMYMBAHMSA
YHUHTOKCHUA \penconanpabix qanHbIX 1KOMIBI B 3aBUCUMOCTH OT TUIIA HOCHUTEIIS
[EPCOHABHBIX JAHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX JAHHBIX
4.1. Illkoma ocymecTBasieT cOOp, 3amKMcCh, CHCTEMATHU3ALMIO, HAKOIUIEHHE, XpaHCHHE,
yTrouHeHne  (OOHOBJIEHWE, W3MEHEHHE), W3BJICUYCHUE,  HCIOJb30BaHHWE, Iepeaady
(pacpocTpaHeHue, MpeJOCTaBICHUE, JOCTYM), 00e3TMUnBaHUe, OJIOKUPOBAHME, yJAJICHUE U
YHUUYTOKEHUE NMEPCOHANBHBIX TAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O MEPCOHAIBHBIX
JAHHBIX ¥ JIOKAITBHBIMA HOPMATUBHBIMH akTamu [1Ikob!.
4.2. Bce nepconanpubie qaHHble [lIkosa momydaer oT cyObeKTa MepcoHaNbHBIX JAaHHBIX, a B
CIIydasiX, KOrjia CyObeKT MEepPCOHAIBHBIX JaHHBIX HECOBEPIICHHOJIETHHM, - OT €ro POAMTENeH
(3aKOHHBIX MPEJICTABUTEIICH).
4.3. Tlomyuenne o0 00paOOTKY TMEPCOHANBHBIX [JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MEepPCOHANBHBIX JAHHBIX AN pacnpocTpaHeHusi, [llkoma ocymiecTBisger ¢ coOI0aeHUEM
3aIllpeToB U YCIOBUH, MPEYCMOTPEHHBIX 3aKOHOM.
4.4, Tlxona oO6pabaThIBacT MEPCOHATBHBIC TaHHBIC:
+ 0€3 UCTONBb30BaHUsI CPEJICTB AaBTOMATU3ALINH;
*  C HCIIOJIb30BAHHUEM CPEJICTB aBTOMATU3AIMU B IPOrpaMMax v UH(HOPMAIIMOHHBIX
cucremax: «1C: 3apmnata u kaape», «1C: bubnuorekay, «I€KTPOHHBII
aHeBHUK», DUCDOP/IO u t1.
XpaHeHHe epcoHaIbHBIX TaHHBIX:



4.5.1. IlIkona XpaHUT NepCOHAJIbHbIEC JAHHBIE B TEUEHUE CPOKA, HEOOXOAUMOTO JJISl TOCTIKEHHS
neneil ux oopaboTKH, a TOKYMEHTBI, COIEpIKallie NTePCOHANbHBIC aHHbBIE, - B TEUCHHE CPOKa
XpaHEHMs TOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKJIATYpOH JAell, C Yy4eTOM apXUBHBIX CPOKOB
XpaHEeHHS.
4.5.2. TlepcoHasnbHble JaHHbIE, 3a(UKCUPOBAHHbIE HAa OyMaXKHBIX HOCHUTENSX, XpaHATCS B
3anMpaeMbIx mkadax Ju00 B 3aIMPaeMbIX MOMEIECHHUSX, TOCTYI K KOTOPBIM OTPaHUYCH.
45.3. IlepconanbHble JaHHBIE, 00padaTHIBAEMbIE C UCTIOIB30BAHUEM CPEJCTB aBTOMATU3ALINH,
XPaHATCS B TAKOM TOPSIKE M HA YCIIOBHSIX, YTOOBI HCKITIOYUTH HETIPABOMEPHBIA WIIH CITydailHBIN
JOCTYI K HHUM, YHMYTOXXECHHE, U3MEHEHHE, OJIOKHMpPOBAaHHE, KONMHMPOBAaHUE, MPEAOCTABICHHE,
pacmpocTpaHeHHe TIEPCOHANBHBIX JAaHHBIX, a TaKXKe WHbIC HEIpaBOMEpHbBIC JCHUCTBHUS B
OTHOIIICHUU TIEPCOHAIBHBIX TaHHBIX.
4.6. Jluma, oTBeTCTBEHHBIE 32 00pabOTKY MepcoHANBHBIX AaHHBIX B llIkoie, mpekpamaroT ux
00pabaThIBaTh B CIEAYIONINX CIydasX:

* JIOCTUTHYTHI LIeNTM 00paOOTKU MEPCOHABHBIX IaHHBIX;

* HCTEK CPOK JIEHCTBUSA COTJIacUsl Ha 00pabOTKY MEPCOHATIBHBIX JaHHBIX;
* OTO3BaHO coriacue Ha 00padOTKy MePCOHATIBHBIX JaHHBIX;
+ 00paboTKa MEepCOHAIBHBIX IaHHBIX HEMIPABOMEPHA.

4.7. Tlepenaya nepcoHaIbHBIX JAHHBIX:

4.7.1. llkona obecreunBaeT KOHYUICHINATBHOCTD TIEPCOHAIBHBIX TaHHBIX.

4.7.2. 1llkona nepenaeT NepCOHAIbHbBIC JaHHBIE TPETHUM JIMIAM B CIEAYIOIIUX CIyqasX:
+ CyOBEKT MepCOHAIBHBIX TAaHHBIX JaJl COrJlache Ha Mepeaady CBOMX JIaHHBIX;

* InepclaaTb AaHHBIC HeO6XOI[I/IMO B COOTBCTCTBHUH C Tpe6OBaHI/I$IMI/I 3aKOHOAaTCJIbCTBA

B PaMKax YCTaHOBIIEHHOW MPOLIETYPHI.
4.7.3. llIxona He OCYyLIECTBISET TPAHCTPAHUYHYIO Nepeaauy MePCOHATbHBIX JaHHBIX.
5. AKTyaim3aums, UCHpaBJIeHUE, yAaJileHHe W YHUUYTOKEHUE MePCOHAIbHBIX JaHHBIX,
OTBEThI HA 3alIPOChI Cy0ObEKTOB MEePCOHAJIBHBIX JAHHBIX
5.1. B cnyyae mnpenocraBieHHs CyOBEKTOM NEPCOHAJBHBIX IaHHBIX, €r0 3aKOHHBIM
npencraButeneM (aKTOB O HEMOJHBIX, YCTApPEBIIMX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJTYYEHHBIX MEPCOHATBHBIX MaHHBIX LlIKoma akTyanm3upyeT, HCIpaBIseT, OJOKUPYET, yaalseT
WM YHHUUYTOXKAET UX U YBEIOMIISIET O CBOUX JIEUCTBUAX CYOBEKTa MEPCOHATBHBIX JaHHBIX.
5.2. Tlpu pocTwkeHnH neneld o0pabOTKM MEPCOHATBHBIX JAHHBIX, a TaKXKE B CIydae OT3bIBa
CyOBEKTOM TMEpPCOHANBHBIX JAHHBIX corjacus Ha o00pabOTKy NEPCOHANBHBIX JaHHBIX
MEpPCOHAJIbHBIE JIaHHBIE MOMAJIEKAT YHUUTOXKEHHUIO, €CJIM MHOE HE MPEIyCMOTPEHO JI0IOBOPOM,
CTOPOHOM, TIOJy4yaTeseM (BBITOAOIPHOOpETAaTENEM) 10 KOTOPOMY SBISETCA  CYOBEKT
MEePCOHATBHBIX TAHHBIX.
5.3. VYHUUYTOXEHHE JOKYMEHTOB (HOCHUTENEH), COMepKalluX NepCOHANbHBIE JIaHHBIC,
MPOU3BOJIUTCS B COOTBETCTBUU C llopsiakoM YHUYTOXXKEHHS U OOE3TMYMBAHUS MEPCOHATBHBIX
naHHbIX [1IKOIBI B 3aBUCHMOCTH OT TUIIA HOCHUTENS IEPCOHATBHBIX JIAHHBIX, B TOM YHUCIIE MTyTeM
M3MeNbYeHHUS LIpesiepe, CTUPAHUs Wi (POpMaTHPOBAHUS FIEKTPOHHOTO HOCUTETIS.
5.7. Tlo 3ampocy cyObeKkTa MepcoHaNbHBIX JaHHBIX MM €ro 3aKOHHOTO mpeactaButens IlIkona
coobmraer emy mHpoOpMaIruo 00 00pabOTKe MEePCOHANBHBIX JAHHBIX CYOBEKTa B CPOKH H B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOM.



