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HOJIOKEHHUE

0 MOopsi/IKe y4eTa, BbIIauM U o0ecredeHust

COXPAHHOCTH y4eOHOM JIUTEPATYPbI
MyHMIUIIAJBLHOTO OI0’KETHOT0 00Pa30BaTEJIbHOI0 YUPeKIAeHUs
«Sarunckas cpeanss mkosa Ne 2 «IIkoJsa Oyaymero»
MyHuIMIAILHOT0 00pa3oBaHusi ropoackoi okpyr fara Pecnydiauka Kpbim
(MBOY «SICHI Ne 2 «Illkomna Oymymiero»)

1. O0ue moJ10KeHu s

Hacrosiee mnosnokeHue o MOpPAIKE ydera, BbIJIAYM M OOECIEUeHUs COXPAHHOCTH Y4yeOHOI
auTepatypbl B oOuieoOpa3oBarenbHOM opranu3zauuu (nanee — [lomoxkeHue) perjaMeHTUpYyeT
JeSITeTbHOCTh OMOIMOTEKN M MEAaroruuecKoro KOJUIEKTHBA 1O BONPOCAM CO3JAaHUS ONTHMAaTbHBIX
YCIOBUH Ui IOJHOLIEHHOrO oOecrneyeHus oOydarouuxcsi y4eOHOW JuTepaTypol, MOBBILICHUS
OTBETCTBEHHOCTH BCEX YYAaCTHUKOB 0Opa30BaTEeNbHBIX OTHONICHWHA 3a €€ paloHAIbHOE
UCIOJb30BAHUE, OpraHM3aluu paboThl ¢ OOy4yaroIMMHUCS U POAUTENSAMU  (3aKOHHBIMU
MIPEICTaBUTENSIMH ) IO BOCIUTAHUIO OCO3HAHHOT0, OEPEXKHOr0 OTHOLIEHUS K YUEOHUKY.

[Tonoxenue onpeaensier MOPSIOK ydeTa CHEHMATU3UPOBAHHOIO (GoHAa OMOIMOTEKH, a TaKKe
MEXaHM3M COXPaHHOCTHU U MPEAOCTaBICHUS B M0JIb30BaHHE YUYEOHUKOB, Y4EOHBIX MOCOOUH, yueOHO-
METOAMYECKUX  MaTepuajoB  OOy4yarolIMMCS, OCBaMBAIOIIMM OCHOBHBIE  OOpa3zoBaTeIbHbIE
mporpaMMbl B Tpenenax JACHCTBYIOMMX (eaepalbHBIX TOCyNapCTBEHHBIX 00pa3oBaTeIbHBIX
crangaptoB (mamee —  DPI'OC), a Takxke 3aKpersieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTEeNbHBIX OTHOIIEHUH 32 COXPaHHOCTh YY€OHOH JINTEPATYPHI.

Hacrosmee [lonoxenue pa3paboTaHO B COOTBETCTBUU CO CJEAYIOUIMMH HOPMATHBHBIMU
MPABOBBIMU aKTaAMU U PEKOMEHIAIUSIMHU:

- DenepanbHblil 3ak0H «O06 obpazoBanuu B Poccuiickoit denepannn» ot 29.12.2012 Ne 273-03
(ct. 18, m. 1; cT. 18, 4. 4; c1. 28, 4. 9);

- DepnepanbHbli 3aKOH 0 OuOMMoTedHoM gene» oT 29.12.1994 Ne 79-d3 (¢ U3MEHEHHSIMH H
JIOTIOJTHEHUSMH);

- IIpuka3 MunucrepctBa KyibTypbl Poccuiickoit @enepamun ot 08.10.2012 Ne 1077 «O6
yTBep)kaeHun [lopsiika ydera TOKYMEHTOB, BXOSIIMX B cOCTaB OubOnnoreyHoro Qouma» (c
W3MEHEHHUSIMU U JIOTIOJIHEHHUSIMH);

- [Tpukaz MunmcTepcTBa mpocBemieHUss Poccuiickoit ®enepanmn ot 26.06.202 Ne 495 «O6
YTBEPXKJICHUHU (heZepabHOTO MepeyHs yUeOHUKOB, JOMYIIEHHBIX K UCTIOIb30BaHUIO MIPU PeaIn3aluu
UMEIOIINX TOCYAAPCTBEHHYIO aKKPEIUTAIMIO O00pa30oBaTEIbHBIX IMPOTpaMM HadalbHOTO OOIIETro,
OCHOBHOTO 001Iero, cpegHero oOmero o0pa3oBaHUS OpraHU3alMsIMU, OCYLIECTBISIOIIUMU
00pa3oBaTEeNbHYI0  JCATENBHOCTh W YCTAHOBJICHHS TPEACTHHOTO  CpPOKa  HCIIOJIb30BAHHS
UCKJTIOUEHHBIX YUeOHUKOBY (C U3MEHEHUSIMH U JOTIOJTHEHUSIMH );

- ITucemo MunuctepctBa o6pazoBanus u Hayku Poccuiickoit @eneparuu ot 18.03.2016 Ne HT-
393/08 «O6 obecrieueHUN y4eOHBIMU H3TaHUSIMH (YUCOHHKAMU B YIEOHBIMH ITOCOOUSIMU )»;

- [Tucemo MunmcrepctBa npocsenieHus: Poccutickoit @eneparuu ot 27.09.2023 1. No 03-1539
«O06 nCnoab30BAHNU YICOHHKOBY.



[Tonsatus, ncnonszyemele B [lonoxenun:

Cneuuaau3npoBaHHbIi GoHA 6MOIMOTEeKH — (HOH YUeOHUKOB, BXOIAIMUX B (eepaabHbIi
nepeyeHb yueOHukoB (nanee — PIIY), nomylIeHHbIX K UCIIOIb30BAHUIO MPU PeaTu3alui UMEIOIINX
TOCY/IapCTBEHHYIO aKKPEIUTAIUI0 00pa30BaTeIbHBIX MPOTPaMM HAYAIBLHOTO OOIIEro, OCHOBHOTO
obmiero, cpeaHero oo6Omero oOpa3oBaHMs, M Y4YEeOHBIX TOCOOMH, KOTOpBIE JOIMYCKAIOTCA K
UCIIONIb30BAHUIO TIPU pPeaH3allii aKKPEIUTOBAHHBIX 00pa30BaTENBHBIX MPOTpaMM HAYaJIbHOTO,
OCHOBHOTO U CPEIHEr0 0011ero 00pa3oBaHuUs.

Y4eOHUK — y4yeOHOE WU3JIaHUEe, COJIEpPXKAIlee CUCTEMATHYECKOE W3JI0KEHUE Y4ueOHOM
JTUCIUIUIMHBI, COOTBETCTBYIOIIEEe y4eOHOM mporpaMme U OQUIMANIBHO YTBEPHKIEHHOE B KaueCTBE
JAHHOTO BHJIA. YUEOHHUK MOXKET OBITh MPE/ICTABJICH B IEYATHON U 3JIEKTPOHHOU (opme.

YueOHoe mocoOue — ydeOHOE U3JaHHE, AOIOJHAIONIEE WU 3aMEHSIONIee YaCTUYHO, WIIU
MOJIHOCTBIO Y4EOHUK, OPHUIIMATLHO YTBEPKICHHOE B KAYECTBE JAHHOTO BHJIA.

PaGouasi TeTpaab y4deOHOe mocoOMe, HMEIOIIEEe OCOOBIM JTUAAKTUYECKHM —armapar,
CIOCOOCTBYIOUIMI CaMOCTOSITENIFHONW paboTe 00ydaromerocst HaJli OCBOCHHEM Y4eOHOTO IMpeaMeTa.
Y4eOHO-METOIUYECKUE  MaTepHalibl  COBOKYIHOCTh ~ MaTepuajoB, B  IOJHOM  oObeMe
00eCcreYnBarOIIMX IPENOIaBaHNe JaHHOW TUCIUIUIMHBI (aTJachl, KOHTYPHBIC KapThl, MOYPOYHOE
IUTAHUPOBAHKE, CPEJICTBA KOHTPOJSI 3HAHUM, CIIpaBOYHBIC W3/aHUsA, pabouue MPOrpaMMbl U T.1I.).
CpenctBa 00Oy4eHUsS W BOCIUTAHHS IPYTHEe UCTOYHUKU Y4eOHOU MH(DOpMANNHU, MPEAOCTaBIsICMbIC
oOydaromuMmcs B Xozie 00pa3oBaTeIbHON AESITETbHOCTH.

2. KomiuiekToBaHHe CIIEUAJIN3UPOBAHHOIO (poHIa OUOINOTEKH
U TMOPSAIOK €ro yueTra

2.1. KowmmiekTtoBaHHE CHEIUAIU3UPOBAHHOTO (hOoHAA OUOIMOTEKH MPOBOJUTCS B COOTBETCTBUH C
nerictByromum OITY.

2.2. CocTaB W BenUYMHA CIEUUATU3UPOBAHHOTO (DOHAA COOTBETCTBYIOT KOHTHUHTEHTY
oOydJaronuxcsi W HampaBlieHbl Ha J(Q(EKTUBHYIO peaTu3aiuio o0pa3oBaTEIbHOM MPOrpaMMbI
o61eobpazoBaTenbHO opranusanuu (aanee — 00).

2.3. HopmaTtuB 00ecrie4eHHOCTH 00YYaroNIMXCsl yYeOHHKAMH OTpeIesieTcs: OpMyYJIIOi:

- B o0s3aTeNbHON yacTu y4eOHOro riaHa: 1 ydeHuk - 1 npenmer - 1 yueOHMK B rme4aTHOU U (MIIN)
AIEKTPOHHOU (hopme;

- B yacTH, GOpMUPYEMOIl y4acTHUKaMU 00pa30BaTeIbHBIX OTHOLIEHM: 1 yueHuk - 1 mpeamer - 1
y4eOHHK uin 1 yaeOHoe mocobue B eyaTHOM U (MJTH) SJIEKTPOHHOU opMme.

2.4. Cpok HCTONb30BaHUs YU€OHUKOB OIpPENeseTCsl B COOTBETCTBUU C MPHIIOKEHUSIMH K MPUKa3y
MuHnpocBeneHus .

2.5. Anroput™m pabotsl nenkosiekTrBa 00 Mo KOMIJIEKTOBAaHUIO CHEIMATU3UPOBAHHOTO (HOH !
2.5.1. Ha3naueHWe OTBETCTBEHHBIX 10  (OPMHUPOBAHUIO  CHCIHAIU3UPOBAHHOTO  (OHJA
pacmopsANTENbHBIM aKTOM pyKoBoauTest 00.

2.5.2. UnadopmupoBanne rmemaroroB 00 Ha TEJArorMYecKUX COBEMIAHUSAX, METOIHMYCCKHUX
o0beuHeHusx o aeiictpyromem OIIY, a Takke H3MEHEHUSIX, BHOCUMBIX B HETO, U O HOBBIX YYEOHBIX
MOCOOUSIX.

2.5.3. Pabora memarorudeckoro koiiektuBa ¢ ®IIY mo BeIOOpYy Yy4eOHHKOB, HEOOXOMUMBIX IS
peanu3anuu 00pazoBaTebHOM porpammal 00.

2.5.4. OnpeneneHue U yTBEpXKACHUE CHHCKa YUYEOHHUKOB M y4eOHBIX MOCOOUH, HEOOXOIUMBIX ISt
peannzanuu oOpazoBarenbHOM mporpammel 00 Ha craeayOUUi y4eOHBINH To/1 MO KaXI0My NpPeIMETy
JUTS. KQKJI0TO KIlacca.

2.5.5. MounuTtopuHr wuMerIIerocs (GoHIA YYCOHHMKOB 110 KOJIHYSCTBEHHBIM M Ka4eCTBEHHBIM
MOKa3aTeJsIM B COOTBETCTBUU C KOHTMHI'C€HTOM OOYYalOIIUXCsl, COCTaBIEHUE EPCIEKTUBHOTO IJIaHa
KOMIUIEKTOBAHHMSI CTIEUAIN3UPOBAHHOTO (POH/IA.



2.5.6. ®opmupoBaHHWE, COTJIACOBAaHME HAa  IEIAarOTMYeCKOM  COBET€ U  YTBEPXKICHHE
paciopsANTEeNbHBIM aKTOM pyKoBoauTenst 00 mepeyHs: yaeOHUKOB, TUTAHUPYEMBIX K UCIIOJIb30BAHUIO
B HOBOM Y4eOHOM TOAY, B TOM 4HCJ€ Y4EeOHHUKOB, yUeOHBIX MOCOOMI, TUAAKTHUECKUX MaTepuasoB
st ooydenus neteii ¢ OB3 1 HHBAIMIHOCTHIO

3. Yuer cnenuaau3upoBaHHOro poHaa 6MOIUOTEKU

3.1. CnenuanusupoBaHHbBIM (DOHJ YUUTHIBAETCA M XPAaHUTCS OTIEIBHO OT OCHOBHOrO (hoHJa
OUOINOTEKH.

3.2. TlomonHeHuUe crenuaIu3upoBaHHOTO (HOHIA 0OECIeuynBaeTCs 3a CUET CPEACTB (eaepabHOrO,
pPETHOHANBHOTO,  MYHUIMIIATBHOTO  OIOJUKETOB, HMHBIX  HCTOYHHMKOB, HE  3alPEUICHHBIX
3aKOHOJATEeNbCTBOM P®, B T.4. 6€3BO3ME3AHBIX MOKEPTBOBAHUN (PU3MUECKUX W/WIIH IOPUANYECKUX
JIVIL.

3.3. C uenpto obecriedeHusi oOydarmuUXcs ydeOHMKaMu, ydeOHbIMH mocobusmu 00 Moxker
B3auMo/ieiicTBoBath ¢ ApyruMu 00 MyHHLIMIIAIUTETA.

3.4.  HemnocpeacTBeHHOE pPYKOBOJICTBO M KOHTPOJb 3a pPabOTOM MO KOMIUIEKTOBAaHHMIO MU
CBOECBPEMEHHOMY  TOIMOJHEHHIO  CIIEUUAIN3UPOBAHHOTO (oHAa OMOIMOTEKHM  OCYIIECTBISET
pykoBoauTtens 00.

3.5. VY4uér crnenuanu3upoBaHHOTO (OHIA OTPAXKAET MOCTYIUICHUE, BHIOBITHE, OOILIYI0 BETUYHUHY
¢doHa yUeOHUKOB, U CIY>KUT OCHOBOW €ro MpaBUIIBHOTO (hOPMUPOBAHMS, 1I€JIEBOIO UCIOIb30BaHUS
Y COXPaHHOCTH, OCYIIECTBICHHUSI KOHTPOJIS 32 HAJTMYUEM U JIBIYKCHHEM Y4eOHUKOB.

3.6.  VYuer crnenuanu3upoBaHHOTO (POHAA OCYIIECTBIAETCSA B AJIEKTPOHHON CHEIHATU3UPOBAHHOMN
nporpamme AUC «Kuurozakasy.
3.7. [Ipouecc ydera cnenuain3MpoBaHHOTO (OHA BKIIOYACT CIEAYIOIIUE STamlbl: MPUEM

y4eOHUKOB, ILITEMIEIEBAHNE, PETUCTPALMIO MOCTYIIJICHUS, paclpeiesieHre 1o KiaccaM, BBIOBITHE, a
TaKXe M0/IBEJICHHE UTOTOB JIBUKEHUS (DOHJIA U €0 MPOBEPKY.

3.8. Bce omepamuu mo ydetry mpoW3BOASTCS I€IaroroM-0uOJIMOTEeKapeM, CTOMMOCTHBIN y4eT
BezieTcs Oyxrantepueit, oociyxuaromieit 00.

3.9. HuBenrtapmzanus yuyeOHOro (hOHIA M CBEPKA TAaHHBIX OMOIMOTEKH U OyXTaaTepuH MPOBOJAUTCS
€XKETOJTHO.

3.10. VYder y4eOHHMKOB M Y4E€OHBIX MMOCOOHMIA OCYIIECTBISETCS TPYMIIIOBBIM CIIOCOOOM M BEIETCS B
«Kuure cymmapnoro yuera» (nanee - KCY). KCY xpanutcs B Ou0IMOTEKE TOCTOSHHO.

KCYV cocrout u3 Tpex vacrei:

Yacts 1. Ilocrymenne B ¢oua. B 3Ty uacTe 3amuckiBaeTcsi 001Iee KOTUYECTBO TMOCTYIMUBIINAX
yu4eOHHKOB U HX CTOMMOCTh C 0Os3aTeNbHBIM YKa3aHHEM HOMEpa U JaThl COMPOBOIAMTEIBHOTO
nokymenTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u ua€T 1o nopsiiKy nNoCTyIUIEHUH.

Yacts 2. BeiObiTHE U3 QoHAa. B 3TOi yacTu 3amuchIBalOTCsl HOMEpa akKTOB Ha CIIMCAaHUE YUeOHUKOB C
yKa3aHMEM J1aThl YTBEP>KICHHS akTa M OOIIEro KOJWYECTBA CIHCAHHBIX YYEOHHKOB Ha OOIIyIO
cymmy. Hymepanus 3amuceil o BBIOBIBIIMX HM3JaHUSAX IPOJOJDKAETCS W3 roja B roJl (CKBO3HAA
HyMepanus).

Yactp 3. Utorn yuera nuxenus GpoHmoB. B TpeTbell 4acTH 3amUCHIBAIOTCS UTOTH IBMKEHUS (HoHIA
y4eOHUKOB:

- o0111ee KOJTMYECTBO NOCTYMUBIINX Y4EOHHKOB 3a TEKYIIUI r0Jl, HA CYMMY;

- o011ee KOJIMYECTBO BHIOBIBIINX Y4EOHUKOB 3a TEKYIIUHA I0Jl, HA CYMMY;

- o01ee KOJIMYECTBO Y4eOHMKOB, COCTOSIIMX Ha ydyeTe Ha | siHBaps MOCIEAYIOIIEero rojaa, Ha
cymmy. KosnmuecTBo 1 ctouMocTh n3anmii, 3anucadibix B KCY, 10MKHBI COOTBETCTBOBATH TAHHBIM
OyXxrajuTepuu.

3.11. Vder noctymieHus y4eOHMKOB B CIICIIMAIM3UPOBAHHBINA (DOH/T:

3.11.1. Ha xaxmoe HauMEHOBAaHHE IIOCTYMHBIIUX JOKYMEHTOB CIELHaIM3UpPOBaHHOTO (oHma
3aBOJUTCS OTJAENbHAs yUeTHasi KapTouKa.



3.11.2. Kaprouku c OubmuorpaduueckuM OINHMCAHUEM H3JaHUN YyYeOHUKOB pAaCCTaBIAIOTCS B
YUETHYIO KapTOTEKy IO KjaccaM, a BHYTPHU KJIacCOB — MO andaBuTy (pamMHINi aBTOPOB WU
3arnaBuil. J[s KOHTpPOJIA 32 COXPAHHOCTBHIO YUETHBIX KapTOUEK OHU peructpupyrorcs B «KypHaie
PETUCTpAIH YUYETHBIX KAPTOUEK YUCOHUKOBY.

3.11.3. Texnuveckas 00pabOTKa JOKYMEHTOB MPEIyCMAaTPUBACT CIICTYIOITUE OMEPaAIIH:

- MPOCTABICHHE HA KAXJIOM JOKyMEHTEe Iremmens Oubimoreku. TpeOoBaHMS K IITEMIIENIIO C
HanMmeHoBaHueM 00: mpsMoyroJibHast popMma, pazMep — He OoJblie, ueM 1,5 cMm;

- W3TOTOBJICHHE U TMPHUKPEIUIEHWE K JOKYMEHTY mnacnopra ydyeOnuka. [lacmopr yueOHuka
MIPUKJIEUBAETCA HA MOCIEeIHEN CTpaHulle yueOHUKa. 3amoIHsIeTCs IPU BbIJaue MOJIb30BATENIO.

3. 12. VYuder crenuanu3upoBaHHOTO GOH/A MPEIyCMaTPUBACT OTPAXKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom armmapare OMOJIMOTEKH, B TOM YHCIIC B 3JICKTPOHHOM 0a3e JaHHBIX.

3.13.  VYuer BoiObITHS JJOKyMEHTOB U3 OMOIMOTEUHOTO POHA!

3.13.1. [Ipouiecc uCKIIOYEHHS] TOKYMEHTOB U3 (oHIa OUOIMOTEKH OCYIIECTBISETCS B
coorBercTBUM ¢ [lopsakoM ydera OOKYMEHTOB, BXOJSIIMX B cocTaB OuOmuoredHoro (HoHpa,
YTBEPKACHHBIM MpukazoM MunkynbTypbl Poccun ot 08.10.2012 Ne 1077.

3.13.2. Cpenu npuyMH, 1O KOTOPBIM JOKYMEHT MOKET OBbITh BBIBEJEH M3 COCTaBa
6ubaroTeyHoro oHaa, MOTYT OBITh yTpaTa, BETXOCTh, J€PEKTHOCTD, YCTAPEIOCTh M0 COACPIKAHUIO,
HENPOPHIBHOCTD.

3.13.3. HckmroueHrne JOKYMEHTOB MPOBOJUTCS HAa OCHOBAHMM aHAIM3a COCTaBa OMOIMOTEYHOTO
(boHIa U Pe3yIBTATOB €ro MPOBEPKHU.

3.13.4. Br16bITHE TOKYMEHTOB OMOIMOTEYHOTO (JOHIA MPOU3BOIAUTCS B PE3YJIbTAaTe UX CIIUCAHUS
KOMHCCHEM, co3nanHoi pykooautenem 00.

3.13.5. Ha xaxnpiii Bua cnucanus («Berxue», «YcrapeBiiye mo coaepKaHUio», «YTepsIHHbIC
YUTATEIISIMU») COCTABISIETCSI aKT B 2-X JK3EMIUIIPAaX, KOTOPBIA TMOJIMMCHIBACTCS KOMHUCCHEH W
yTBepxkaaercs aupexkropom 00.

3.13.6. OauH 3K3eMIUISIp aKTa XpaHHUTCS B OMOJMOTEKe, APYrod nepenaeTrcsl MoJl PaclucKy B
OyXxrajaTepuio, KoTopas MpOU3BOAMUT crucaHue c OamaHca 00 yka3aHHOW B aKTe CTOMMOCTH
y4eOHUKOB.

3.13.7. B akre 0 BBIOBITHH (UKCUPYIOTCS CBEACHUs 00 y4eOHMKaX, UCKIIOYAEMBIX TOJBKO IO
OJIHOU IIPUYMHE.

3.13.8. CnucaHHbIe 10 aKTy y4E€OHUKU CHAlOTCS B COOTBETCTBYIOLIME OpTaHU3alUU IO
3aroTOBKE BTOPUYHOTI'O ChIpbs. J[eHbIM OT claun yueOHUKOB BHOCSTCS Ha pacueTHbIi cuet 00.

3.13.9. BoiObiTHE yueOHUKOB U3 (oHJIAa OMOIMOTEKH OPOPMIISIETCS aKTOM 00 HCKIIOYEHHH U
OTpa’kaeTcsi B KHUTE€ CYMMapHOTO yueTa, a TakKe B KapTOTeKe yueTa yueOHUKOB.

3.13.10. BrpiObiTHE YYEeOHBIX MaTEpUANOB BPEMEHHOT'O XpAHEHHsS NPOM3BOIUTCS B KOHIIE
KaJICHJJapHOTO rofia M0 aKTy ¢ yKa3aHHeM IPUYMHBL: «MaTepual BpEMEHHOTO XPaHEHUS».

3.13.11. CrnucaHHbIE TIO aKTy Yy4YeOHHKH MOTYT OBITh HWCHOJB30BAHBI [UISI HW3TOTOBIICHHS
JUJIAKTHYECKOT0 MaTepHaia, JUIsl PecTaBpallMOHHBIX pabOT WM MEepeJaroTcs OpraHu3alMsIM I10
3arOTOBKE BTOPCHIPHSI.

3.13.12. XpaHeHHUEe CIIUCAHHBIX YYEOHUKOB BMECTE C ACHCTBYIOIIUMH, 3aIIPELIacTCs.

3.13.13. VYTunuzanuss CHOUCaHHBIX JOKYMEHTOB OHOIMOTEYHOro (OHJIa MPOU3BOAUTCS B
COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuniickoit denepanumn.

3.14. VYuet utoros J[mxeHus: 6nbanoredHoro Gouma:

3.14.1. WUtoru apwxenust ¢pounos noasojsarcss B KCY Oubamoredynoro ¢poHga Ha OCHOBAHHU

JaHHBIX CYMMApHOT'O y4€Ta O IMOCTYIIJICHUH U BBIOBITHH JAOKYMCHTOB.

3.14.2. Htorosnie JaHHBIE UMEIOT YCTBIPC 00s13aTeNbHBIX MMOKA3aTeNsA: COCTOSIO Ha HAYayo roaa,
IMOCTYIIMJIO 3a I'OJ, BBLIOBIIO 34 oA, COCTOMT Ha KOHEII roaa.

3. 14.3. HroroBble AaHHBIC MO AICKTPOHHBIM CETEBBIM yAAJICHHBIM JOKYMEHTAM IPEACTABISIIOTCS
CJICI[YIOH_[I/IMI/I I1OKa3aTCIIsIMU y‘-ICTHI:IX CAUHUIL: COCTOAJIO HAa Ha4YaJ10 rojaa, O(I)OpMJIeHO B ,Z[OCTYH B
TEYCHHE T'0JIa, TIOCTYI MPEKPAIICH B TCUYCHHUE I'0J1a, COCTOUT Ha KOHEII roJ1a.



3.15. Jlenonpoun3BOACTBO B OpraHU3alnK ydeTa Onbiarnoreunoro GhoHaa:

3.15.1. Opranuzaius paboThl ¢ JOKYMEHTAMHU 0 y4eTy OMOIMOTeYHOro ()OHIA OCYIIECTBISETCS
10 MIpaBHJIaM BeeHUs Aeornpoun3Boactsa B 00.

3.15.2.  OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIICCTBISETCS YYeT, MOMAJEKAT MOCTOSHHOMY
XPaHEHHIO KaK JOKYMEHTBI CTPOTOM OTUYETHOCTH.

3.15.3. IlocTosiHHO, 10 JHUKBHAAMH OWOJMOTEKH, XPAHITCS PETUCTPhl WHIWBHAYaJIbHOTO H
CYMMapHOTO yd4eTa JOKyMEHTOB OMOImMoTeyHoro (oHma (perucTparrioHHbIe KHUTH, WHBEHTAPHBIC
KHHTH, KHUTH CYMMapHOTO y4eTa, YYCTHBIN KaTaJlor U KaTajaorH).

3.15.4. B cooTBeTCTBMM C TMpaBWIAMH OPTaHHW3AIMM TOCYAAPCTBEHHOTO apXWBHOTO Jeja
YCTaHABIIMBAIOTCS  CIIEAYIOIIME CPOKM XpaHEHUS JOKYMEHTOB, OOECHEeYMBAIOIIUX Yy4YeT U
COXPaHHOCTH (POHIOB:

- COIIPOBOJUTENIbHBIE JIOKYMEHTHl (HaKJIaJHbIE, CYE€Ta, ONMWCH, CIMCKM Ha IOCTYHArOLIyIO
TuTeparypy) — 3 roaa;

- NPUXOJHBIE aKThl Ha JINTEPATypy, MOIYYCHHYIO OECIJaTHO WM 0€3 COMpPOBOAMUTEIBHBIX
JOKYMEHTOB — 3 TO1a;

- KHUTA y4eTa JIUTEePaTyphl, yTEPIHHON YHTATEIIIMU U IPUHATON B3aMeH — 3 T0J1a;

- aKThl Ha CIUCaHHE KHUT W TEPUOAMYECKUX W3IAHUM, Yy4YeTHbIe KapTOUYKU, KHUIKHBIC
dbopMyJISIpBI criicaHHBIX H3ganmii — 10 Jer.

3.15.5. Ilo wucrteueHUU CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHI TOJUIeKAT YHHUYTOXKEHUIO B
YCTaHOBJICHHOM IMOPSJIKE.

3. 15.6. Jlo okoH4yaHusi o4yepeAHON MpoBepkH (PoHIa XpaHATCS aKThl O pe3yJbTaTaxX MPOBEICHUS
MIPOBEPKH HAIWYHS JJOKYMEHTOB OMOIHOTEYHOTO (hoHa.

3.16.  OcHoOBHBIE TpeOOBaHHUS, IPEIBSBISEMbIC K yUETy CIEIHATU3UPOBaHHOTO (poHIa:

3.16.1. momHOTa M TOCTOBEPHOCTH YUETHOU MH(POPMALINH;

3.16.2. omnepaTUBHOCTH;

3.16.3. n1OKyMEHTHpPOBaHHOE O(QOPMIICHHE Ka)XIOTO MOCTYIUICHHS B (DOHI M KaKIOTO BBIOBITHS W3
donna.

4. TlpoBepka HAJINYHUA JOKYMEHTOB OMOIMOTE4YHOr0 (pOHIA

4.1. OO6s3arenbHas MHBEHTAPU3ALMsI IPOBOIUTCS B CIEAYIOLINX CITydasx:

4.1.1. npu cMeHe MaTepUuaIbHO OTBETCTBEHHOTO JIMIIA;

4.1.2. mpu BbIsBIEHUH (DAKTOB XUILEHUS UM TOPYH JJOKYMEHTOB;

4.1.3. B ciy4ae CTUXMWHOTO OEICTBHS, TOXKApa WIH JPYTHX YPE3BBIYAWHBIX CUTYAIMi, BBI3BAHHBIX
HKCTPEMaJIbHBIMU YCIOBUSAMU;

4.1.4. npu nepenaue GoHaa OMOIMOTEKH WU €€ YacTU B apeH/Ly;

4.1.5. mpu peopraHu3aluy U JUKBUIANH OMOIHOTEKH.

4.2. ]Jlns mpoBeneHHs NMpoBepok pykoBoauteneM (00 Ha3zHauaeTcss KOMHCCHS, B COCTaB KOTOPOH
JIOJKEH BXOJIUTH MPEJICTABUTENb OyXTalTepUH.

4.3. TlpoBepka GoHIA B TUTAHOBOM TIOPSIIKE OCYIIECTBIISIETCS OJIMH pa3 B 5 JIeT.

4.4. [TIlpoBepka Bcero (oHAAa WM €r0 YacTH 3aBEPILIAETCS COCTABIEHHUEM aKTa O pe3ysbTaTax
MIPOBE/ICHUS IPOBEPKH HATWYHSI IOKYMEHTOB CHEIHATH3UPOBAHHOTO (POH/IA U IPUIIOKECHHUEM K HEMY
CMHCKA JIOKYMEHTOB, OTCYTCTBYIOLIMX I10 HEYCTaHOBJICHHOM npuuMHe. B axTte ¢ukcupyrorcs
CBENIEHUS O KOJMYECTBE:

4.4.1. TOKYMEHTOB CIEIIMATU3NPOBAHHOTO (OH/IA IO JAHHBIM YUeTa;

4.4.2. NOKYMEHTOB, HMEIOIINXCS B HATUIHH;

4.4.3. 1OKyMEHTOB, OTCYTCTBYIOIIMX B OMOINOTEYHOM (DOH/IE€ IO HEYCTAHOBJICHHOW PUYMHE.

4.5. B axTe Takke yKa3bplBalOTCsA HOMEp U Jara akTa O MPOBEICHUM MPEAbITyIIEH NPpOBEpKU. AKT,
C TPUIOKEHHEM CIUCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTaHOBJICHHOW NpUYMHE,
MOJIIMCHIBAETCS NpeAceaTeeM U YIeHaMU KOMUCCHM U yTBepkaaeTcs pykosoaureneM 00.



4.6. TIlpu BeIsIBIGHUM B TIpolecce TMPOBEpKH (GOHAA OTCYTCTBYIONIMX JOKYMEHTOB H
HCBO3MOXXHOCTH YCTAHOBJICHHUA BUHOBHBIX JIUI] YGBITKI/I 10 HEA0CTAUEC CITUCBHIBAKOTCA B COOTBETCTBHUU
C IEHCTBYIOIIMM 3aKOHOATEIIbCTBOM.

5. [Topsinok mMoIb30BaAHMS CTIENMATU3UPOBAHHBIM (POHIOM OUOJINOTEKH

5.1. Bceem kareropusim oOydatonmuxcss 00, B TOM uwMcie OETAM-MHBAIMIAM, JETSAM C
OIrPaHUYEHHBIMH  BO3MOXXHOCTSIMH  370pOBbs, OOydaroUIMMcid Ha JOMy IO OCHOBHBIM
001eo0pa3oBaTeIbHBIM ~ [IPOTPaMMaM € MCIIOJIb30BAaHHEM JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH, Ha IepuoJ] MOJydYeHHsl oOpa3oBaHMs YYEOHUKU IPENOCTaBISIIOTCS B IOJb30BaHHE
OecriaTHo.

5.2 00 OecrutaTHO oOecneynBaeT OOyYAOIMIMXCS Yy4YeOHMKaMH, Y4YeOHbIMH W Yy4eOHO-
METOJIMYECKUMHU TOCOOMSMU B COOTBETCTBMM ¢ jelcTByroumMm ®DIIY, pexomeHmI0BaHHBIX
(loTyIIEHHBIX) K MCIOJb30BAaHUIO IPU pean3allii HUMEIOIIUX aKKpeAUTAaIMI0 00pa30BaTEeNIbHBIX
MPOrpaMM HavallbHOTO OOIIero, OCHOBHOI'O OOINEro, cpexHero odmiero oOpa3zoBaHUs B Ipeaesiax
(benepanbHBIX FOCYIapCTBEHHBIX 00pPa30BaTENIbHBIX CTaHAAPTOB.

53.  YueOHMKH, yueOHBIC U yUeOHO-METOIUYECKUE MTOCOOUs MPpenoCcTaBiIsIoTes ooyvarommumces 00
B JINYHOE M10JIb30BAHUE 10 OJTHOMY KOMILJIEKTY.

54. VYuyeOHMKHM, y4yeOHbIE TIOCOOMS M Yy4eOHO-METOJMYECKHME MaTephallbl, HEOO0XOIUMBIC
oOyyaromuMmcsi JUIsi OCBOEHHMsI Y4eOHBIX HPEAMETOB, KypCOB, JAMCLUUIUIMH 3a IpelesaMu
denepambHBIX  TOCYJApCTBEHHBIX  00pa30BaTENbHBIX  CTAHAAPTOB,  POJUTENH  (3aKOHHBIE
IPEJCTaBUTENIN) MPUOOPETAOT CAMOCTOSTEIBHO (B TOM 4YHCIE€ — IMpPHU OKa3aHWU IIATHBIX
00pa3oBaTEeNbHBIX YCIIYT).

55. B memix CHIKEHUS Beca €XKEIHEBHOIO KOMIUIEKTa YYeOHHKOB M IHCbMEHHBIX
MPUHAUIEKHOCTEH, BO3MOXHO  MpEIOCTaBlI€HHE Y4YEeOHMKOB IO  MpeAMETaM:  MY3bIKa,
n300pa3uTeIbHOE HCKYCCTBO, TEXHOJIOTUS/TPY/Abl, OCHOBBI O€30MaCHOCTH >KU3HEAEATEIbHOCTH,
¢u3nueckas KyJiabTypa, OCHOBBI PETUTHO3HBIX KYJIbTYP M CBETCKOW 3TUKU, MUPOBas XyJ0’KECTBEHHAs
KyJIbTypa, TOJBKO I paboThl Ha ypokax. B cmywae, ecnum y4yeOHUK win y4yeOHoe mocoOue
MIPEIOCTABIIEHBI 00yYaroLEeMycs TOJIBKO /711 paOOThl HAa YpOKe, JOMAIIHUE 3aJJaHusl 110 YUEOHUKY He
3aJJal0TCA.

5.6.  YuebGHO-METOIUYECKHE MaTepuaibl, IpeHa3HauYeHHbIE IS oOyuJaronuxcs,
NPEJOCTaBIAOTCS OecraaTHo. Y4yeOHble MocoOus Uil MHAUBUAYalbHOW paboThl 00ydaromuxcs Ha
YPOKE WJIU JJis MOATOTOBKH K FOPOJICKUM, BCEPOCCUNCKUM OJIMMIIMAAM U T.J. IPEAOCTABISIFOTCS UM
B JINYHOE MOJIb30BaHUE HA CPOK U3YUEeHHUs yuyeOHOro mpeaMera, Kypca, AUCHUIUINHBL (MOAYIIA).

57. YuebHUKH, yueOHbIE 1MOcOOUS M y4eOHO-METOAMYECKHE MaTepuaibl (pabouyue mporpamsbl,
MOYPOYHOE TUIAHUPOBaHKUE, METOJMUECKUE TOCOOUs U T.I1.) JUId JIMYHOTO MoJib3oBaHus nexaroru 00
MPUOOPETAIOT CaMOCTOSTENBbHO. ECu 1aHHbIe U3AaHUS UMEIOTCA B HaIu4uu B oHae OMOIMOTEKH,
yuuTens 00ecrneynBaloTCs UMM B €IMHUYHOM SK3eMIUIsipe OecIiaTHO.

5.8.  bubnuoteunsiit pona 00 exeroaHo MOMOIHAETCS HEOOXOAUMBIMU YUeOHUKaMU U y4eOHBIMU
0CcOOUsIMHU.

6. Ilopsiiok BbIIa4Y4 U BO3BPaTa Y4eOHUKOB

6.1. Ilopsmok mosb30BaHMs y4eOHOW IUTEparypoil ompenensercss [lonokeHneM o IIKOIBHOM
6ubnuoreke, [IpaBunamu nonp3oBanus OnbIMOTEKOM 1 1aHHBIM [lonoKeHnEM.

6.2.  VJ4eOHWKH BBIJIAIOTCS B TOJIb30BaHNE 00YUYAONUMCS Ha TEKYIIHA YIeOHBIH TO/T.

6.3. YueOHMKM, paccUMTaHHbIE Ha OOy4eHHE IO NpeIMETy B TEYeHHe JBYyX U Oosee JeT,
BBIIAIOTCS 00yYaroIMMCs Ha BECh IEPUO/1 U3YUEHHSI TAaHHOTO MPeIMETa.



6.4. OOyuaroruecs: 2-8-x n 10-X KJIacCOB MONyYarOT YUYCOHUKH Ha CIACAYIOIIHMA y4eOHBIN IOl B
KOHIIE TEKyIero ydeOHOro roja (MIOHb) MO YTBEPKICHHOMY pYKOBOAWTENEM Trpaduky mpu
OTCYTCTBUHM 3a/I0JKEHHOCTH KHUT U3 CIIELUAIM3UPOBAHHOIO U OCHOBHOT'O ()OHJIOB OMOIMOTEKH.

6.5. Ooyuaromuecs 1-x m 10-x KJIacCOB MOJyYalOT YUYCOHHWKHU IMOCIIC 3aYMCICHUS B KOHTUHTCHT
obOyyvaroruxcst 00 ¥ KOMIUIEKTOBaHHUS KJIACCOB (aBTyCT) IO YTBepXKAeHHOMY pykoBoautenem 00
rpadukxy.

6.6. Bpgaua KOMIUICKTOB YYEOHHMKOB M IOCOOMH TPOU3BOAMUTCS IEAAroroM-OuOImoTeKapem,
OTBETCTBEHHBIM 3a (OHJ OUOIHMOTEKH, KIACCHOMY PYKOBOAMTENO U (ukcupyercs B «XKypHaie
BbIJIa4X YYEOHUKOBY I10]] INYHYIO MOANUCH KIACCHOI'O PYKOBOJUTEIISL.

6.7. KnaccHplii pyKOBOAMTENb BBIJAET KOMIUIEKTHI Y4YeOHHMKOB U ydeOHbIE MOCOOUS
o0yyarolemMycsi Wi ero poauTessM (3aKOHHBIM INpeICTaBUTENsIM). Bpigaya yueOHUKOB U yueOHBIX
nocobuil pomutensM 1-x kmaccoB u oOywarommmces 2-11 kmaccoB (uKcHpyeTcs KIacCHBIMU
pykoBoauTelssMu B BemomocTu BblIauM M BO3BpaTa yYEOHHMKOB M IOJATBEPXKAAETCS JIMYHOU
MOJIMMCHIO OJTHOTO W3 ponuTeneil o0yyaromerocs (1-7-e kaccel), a ¢ 14 ner, T.e. HaYMHAA € §-TO 1O
11-e knaccel, TMYHOM MOAMUCHIO 00YYAIOIIETOCS.

6.8. YueOHHMKHM MOTYT OBITH BBIAHBI KaK HOBBIEC, TaK M HMCIIOJIB30BaHHbBIE paHee. B TeueHue cemu
KaJeHJapHBbIX JTHEeH oOyuvarolmuiicsi JOJDKEH NPOCMOTPETh BCe YYeOHHUKHM M ydeOHble mocoOwus,
BBIJIAHHBIE €My B JIMYHOE MoJib30BaHue. [Ipu oOHapyxeHUH ne()EeKTOB, MEUIAIONIUX BOCIPHUSTHIO
yuyeOHOro marepuana (OTCYTCTBUE JIUCTOB, IOpYa TEKCTa), OOyYaroIIMMHCS MM €ro pPOAUTENH
(3aKOHHBIE TIPEICTAaBUTENM) OOpaIIaloTcss B OMOIMOTEKY Ui 3aMEHBI €ro JPyruM YYeOHHKOM.
VY4eOHMK 10JKEeH ObITh 3aMEHEH NpH ero Hanu4Yuu B hoHe oubimoreku. Ilo ucreyeHnn ykazaHHoro
CpOKa TMpPETEeH3WH IO BHEIIHEMY BHJy M KayecTBY y4eOHHMKa OMOIMOTEKON HE NMPHHUMAIOTCS, a
OTBETCTBEHHOCTb 3a OOHapy>KEHHbIE JE(PEKThl B CAABAEMbIX yUYE€OHHMKAX HeceT TOT oOyuaromuics,
KOTOPBIN MU IOJIb30BAJICS.

6.9.  BenomocTu BbaYM U BO3BpaTa YUeOHMKOB XpaHATCS B OMOIHOTEKE.

6.10. Knaccuble pykoBogutenu 1-11-x kiaccoB mpoBOAST Oeceqy-HMHCTPYKTaXK O0O0yYarolmuxcs
CBOETO KJIacca M X poJuTesel (3aKOHHBIX IpeAcTaBUTeNeil) 0 MpaBuiiax MoJib30BaHMs y4eOHUKaMU
€XKEroJIHO B Hayayle yueOHOro rojia (CEHTAOpS).

6.11. B xoHue ydeOHOro roja y4yeOHUKH M y4deOHBIE MMOCOOMS JOJDKHBI OBITH CIaHbl B (OHA
Oubnuorexkn; caaya y4eOHHMKOB IPOUCXOJUT IO 3apaHee IMOJArOTOBIEHHOMY TIpaduky,
COIJIACOBAHHOMY C KJIACCHBIMU PYKOBOJIUTEIISIMH.

6.12. [Ipu otuucnennu 3 00 oOyvarOUIUNCA WU €r0 POAUTENH (3aKOHHBIE MPEICTABUTEIH)
JIOJKHBI C1aTh KOMILJIEKT Y4€OHUKOB, BbIJJAaHHBIHM B OJIb30BaHUE OUOINOTEKOM.
6.13. OOyuaromuecs BBITYCKHBIX KilaccoB (9-e, 11-e kiaccel) mepe Mmoy4eHueM arrectara oo

OCHOBHOM/CpeZiHEM 00IIeM 00pa3oBaHUU 00s3aHBI MOJHOCTHIO PACCUUTATHCS C OMOIMOTEKOU (IO
00XO/THOMY JIHCTY).

6.14. B ciyuae mopum mnm yrepu ydeOHMKA POJUTENH (3aKOHHbBIE NPEICTABUTENN) 00s3aHbI
BO3MECTUTH yiiepO W BEpHYTh B OHMONIMOTEKY Y4eOHMK, COOTBETCTBYIOLIMI IO BCEM IapameTpam
paHee YTepSHHOMY MJIM UCIIOPUYEHHOMY.

6.15. OOyuarommecst 00si3aHBl cOaTh Y4YeOHWKH B MIKOJBHYIO OWOJMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €IMHBIM TPEOOBAHUSAM 10 UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

7. ObecrieyeHne COXPAHHOCTH OMOJIMOTEYHOT0 (POHIA IIKOJIBHBIX Y4eOHUKOB

7.1. CoxpanHocts ¢oHIa OOecreuyrBaeTcss CO3JAAaHMEM ONTHMAJBHBIX YCJIOBHM XpaHEHUS U
UCIOJIb30BaHUS YYEOHUKOB, a TAK)KE OXPAHOH MX OT MOPYH U XUIICHUH.

7.2. XpaHeHHe Yy4YeOHHKOB B OHOJIHMOTEKE OCYIIECTBISIETCS COrylacHO aeicTByromuM B 00
WHCTpyKIMAM 1O OXpaHe Tpy/a U NoXKapHOW O€30MacCHOCTH.

7.3. OTBETCTBEHHOCTh 3a OpraHU3AIMI0 COXpaHHOCTH GOHAA YUYeOHWKOB BO3JIaracTcsl Ha
neparora-ouonuoTekapss u 3amectutens pykooautens 00 mo agMHUHUCTPATHBHO-XO3SHCTBEHHOU
YacTH.



7.4.  OTBETCTBEHHOCTh 3a COCTOSTHUE W COXPAHHOCTh BBIJIAHHBIX YUCOHHWKOB B TCUCHHE YUCOHOTO
rojia HeCyT 00yJaroniuecs, MoJb3YIONIHecs] KOMIUIEKTOM y4eOHnKoB. OHH ke, MPU HEOOXOIUMOCTH,
OCYIIECTBISIOT PEMOHT Y4YE€OHUKOB.

7.5. B memsix KOHTpOJS 32 COXPAHHOCTHIO YYEOHUKOB 2 paza B Toj OMOIMOTEKOW MPOBOIATCS
BBIOOPOYHBIE PEUIBI IO IPOBEPKE COCTOSHUS YUSOHUKOB B KJIaccax.

7.6. CsemeHuss o pe3ylnbTaTax peia JOBOAATCS JIO KJIACCHOTO PYKOBOAMTENS, IIPU
HEOOXOAUMOCTH JIO 3aMECTHUTEIIS TUPEKTOPA MO yueOHO-BOCIUTaTENbHOM padote (nainee — 3/[YBP),
KypUpYIOIIET0  JeATeIbHOCTh  Ombmuoreku. Ilo  pe3ynbrataM  TPOBEPKH  COCTABIISCTCS
paciopsAUTEIbHBIN aKT.

7.7.  Kpurepuu no npoBepKe COCTOSHUS YICOHHKOB:

- HAJIMYHE 3aIUCH O MPUHAIJICKHOCTH YUYeOHHKA 00yUaroeMycs;

- HaJIM4Ke BceX YYeOHUKOB HA MOMEHT MPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);

- HaJu4ue o0JI0kKeK Ha yUYeOHUKaAX;

- BHEIIHWHA BUJ y4eOHHMKA (OTCYTCTBHE TI'pSI3U, HAAMKCEH, TOMITOCTEH, TIOPE30B, PBAHBIX CTPAHHUII,
MOBPEXKICHUM MMeperiéToB B y4eOHUKAX);

- U1t 1- 4 xjaccoB HaNMYKeE 3aKIIaJ0K.

8. [IpaBujia mMoJIb30BaHUSA YUEOHMKAMH /Ui 00yYAIOIIMXCS M POAUTEIeH

8.1.  OOyuarouyecs UMEIOT MPaBO IMOJydyaTh YUEOHHKH, MPEeLyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
porpaMMaMHU IIKOJIbI, BO BPEMEHHOE IMOJIb30BaHKUE U3 (OoHIa OMOIMOTEKH OECIIaTHO.

8.2.  YueOHMKH BbIAIOTCS OOyuaronumcs 6e3 mpapa nepeaayu u npojgaxu. Bo3spar yueOHUKOB B
OMOIMOTEKY TapaHTUPYETCS POAUTEISIMHU (3aKOHHBIMU TIPEICTABUTEIISIMH ).

8.3. YueOHMKM MOTyT OBITh BbIJaHbl KaK HOBBIE, TaK M HCIOJb30BaHHbIe paHee. [IpoOiemsl
HEXBAaTKU Y4eOHUKOB peIIalTcs uyepe3 0OMEHHO-pe3epBHbIN (hoHA MyHuuunanurera/PecrnyOmuku
Kpbim.

8.4.  OOywuaromyiecss JOJDKHBI OJNICATh KAXKIBI y4eOHUK, TIOTYYEHHBIH U3 (OHAa OMOIMOTEeKH:
y4eOHbIN To1, pamMuus, uMsl, KJacc.

8.5. VueOHMK JOKEH UMETH JIOTIOTHUTEIHHYIO TUIOTHYIO ChEMHYIO 0OJIOKKY.

8.6.  Kareropuuecku 3ampemaercs NPOU3BOJAUTH C YUYEOHHMKOM CIEAYIOUIME NEHCTBUA: J1eNaTh
MMOMETKH, MOTYEPKUBAHMS, IITPUXOBAHHE HAa CTPAHMIAX M KHIDKHBIX OJIOKaX; MUCaTh, PUCOBATH,
3aru0aTh M BBIPHIBATh CTPAHUIIbI; OKJIEUBATh JAMUHUPOBAHHOHN MIEHKON M BKJIEHUBATh 3aKJIaJKU BO
n30exaHne MOBpPeXACHUS OOJOXKKU M (op3alla; UCIOJIB30BaTh B KaueCTBE 3aKja/JloK MOCTOPOHHUE
IpeaMeThl (aBTOPYUKH, TMHEHKHU, KapaHJalll, JJACTUKH U TIpouee).

8.7.  OOywuarommiecss 00s3aHBI BO3BpallaTh y4eOHWKH B ONPATHOM BHUZAE, 1O HEOOXOJUMOCTH
PEMOHTHPOBATH HX.

8.8.  VueOHMKH JOKHBI BO3BPAIATHCSA B OMOJIMOTEKY B YCTAaHOBIICHHBIC CPOKH B KOHIIE YUESOHOTO
rojia, 10 JIETHUX KaHUKYJL.

8.9. Beimyckauku 9-x 1 11-X K1accoB 00si3aHBI pacCCUUTATHCS C OMOIMOTEKOW MO UCTEYSHUH CPOKa
o0yueHus (10 mosydeHus arrecrata 06 00pa3oBaHuM).

9. TpeGoBaHUS K MCNOJIb30BAHUIO U 00eclieYeHUIO COXPAHHOCTH Y4eOHUKOB

9.1. OOGyuaromuecs 00s3aHbI OEPEXKHO OTHOCUTHCS K YUeOHHKaM, HE IOIYCKaTh UX 3arps3HEHUs U
MOpYH, MPHUBOAIINX K MOTepe MHPOPMANWH, YXYIIIAINHNX yI0009NTAeMOCTh, YCIIOBHUS YTEHUS
(moTepsi 27€MEHTOB HM300pa)KeHMs, ISATHA, LAPANUHBI, OTCYTCTBHE OJHOM WM Ooyiee CTpaHUI,
CKJICMBaHUE CTPaHUI] W TOBPEXKICHUE TEKCTa WM WIUTFOCTPAIMKA TPU PACKPBITUH, Aeopmaius,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).

9.2. Ilpu wucnonpb30BaHMM Y4YeOHMKAa B TEYCHHE TIEPBOrO ToAa, OH JOJDKEH OBITh CHaH B
OUONIMOTEKY B OTJIMYHOM COCTOSIHUU: YHCTBIM, LIEJBIM, 0€3 MOBPEXKIACHUN U MOTEPTOCTEH KOpEeIIKa,
YTJIOB TieperieTa, 0e3 OTphIBa MmeperieTa ot 0oka.



9.3. Ilpu ucmonp30BaHWK Y4eOHHKA B TEUCHHE BTOPOTO-TPETHETO TOjla, OH JIOJDKEH OBITh CIaH B
OUOIMOTEKY B XOPOIIEM COCTOSIHMM: YHCTBIM, IIEIIBIM, JIOITYCKAIOTCSI HE3HAUUTENBHBIC TOBPEXKICHHS:
MOTYT ObITh HEMHOTO MOTpPETaHbl YTOJIKHU MeperieTa, KOpeuok (HO He MOpBaH).

9.4. Ilpu ucnonb3oBaHWM Y4YEOHMKA B TEUCHHE YETBHIPEX-TIATH JIET, OH JOJDKEH OBbITh CHaH B
OuOIMOTEKY B yIOBJIETBOPUTEIBLHOM COCTOSHHUM, IMPUTOJIHBIM JI JajbHEHIero HCIoiIb30BaHMUS:
YUCTBIM, JIONYCKAaeTCAd HaApbhIB Kopemka (He Oosee 1 cM. OT Kpas) W mepemiiera B MECTe €ro
COEIMHEHUS C OJIOKOM.

9.5. Ilpu wmcrnonp3oBaHWM y4yeOHHMKA B TEUCHHE IIECTH JeT W Ooyiee, OH JIODKEH OBITh CIaH B
OuOIMOTEKY B yIOBJIETBOPUTEIBLHOM COCTOSHHUHM, HMPUTOJIHBIM Ji JajbHEHIIero HCIOiIb30BaHMUS:
YUCTHIM, JOIyCKaeTCsl HaJpblB Kopelka (He Oojee 2-3 cM OT Kpas) M IeperjieTa B MECTE€ €ro
COEIMHEHUS C OJIOKOM.

9.6. Bce moBpexneHus JOIKHBI OBITh aKKYPaTHO CKJIIEEHBI MPO3payHOil Oymaroi, 1100 MUPOKUM
MIPO3PaYHBIM CKOTUEM.

10. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeJIbHOCTH

10.1. PykoBoautens 00 HeceT OTBETCTBEHHOCTh 3a OPraHHU3AIMIO Pa0OTHI MO CBOECBPEMCHHOMY
IIOTIOJIHEHUIO  CIIEUUalM3UpoBaHHOrO  (¢oHIa  ydyeOHMKamH, oOecneueHue  O0OydaroLIuXcs
y4eOHHKaMHU, y4eOHBIMU TTOCOOUSMHE, y4eOHO-METOINIECKUMHU MaTepUaIaMy, CPEJACTBAMHU O0YUCHUs
Y BOCIIUTAHUS.

10.2. 3AYBP 00 ompenenser motpedHOCTh 00 B y4eOHHMKAaX, COOTBETCTBYIOIIMX ITPOTpaMMaM
00y4yeHHMs, OCYILECTBIIAET KOHTPOJb 3a HCIIOJIb30BAaHHEM IE€AarOrMUYeCKUMH paOOTHUKAMU B XOJ€
00pa3oBaTeNbHONW  JESATEIBHOCTH YYEOHHKOB, YYEOHBIX IMOCOOMHA H  y4eOHO-METOAMYECKHX
MaTepHalioB B COOTBETCTBUHU CO CIIMCKOM, ompeaeneHHbIM 00, COBMECTHO C YUUTENISIMU U II€Jarorom-
OuOIMoTEKapeM OCYHIECTBISIET KOHTPOJIb 32 BBITOJHEHUEM OOYYArOIIUXCsl €AMHBIX TPEeOOBAaHUA IO
HCIOJIb30BAHUIO M COXPAHHOCTU Y4EOHUKOB.

10.3. KiaccHble pyKOBOIHWTEIM HECYT OTBETCTBEHHOCTh 32 BOCIUTAaHWE Yy OOyYarOMIMXCS
Oepe’KHOr0 OTHOIIEHUS K Yy4eOHOW KHHUTe, 3a COCTOSHHME YYEOHMKOB M YYEeOHBIX MOCOOMIA
o0yJaromuxcs CBOEro Kjacca B TeYeHHE Y4eOHOro roja, CBOEBPEMEHHYIO BbLIady (crmady)
y4eOHUKOB, YUEOHBIX U yUeOHO-METOJMUECKUX TOCOOUI B OMOINOTEKY B COOTBETCTBHHU C Tpa(uKOM,
yTBEPKIEHHBIM AupekTopoM 00.

10.4. Tlemaror-6mbmuoTekapb HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HHGMoOpManuu 00
00€ecre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH IOCOOMSMU M y4e€OHO-METOJMYECKMMHU MaTepuaniaMu
obyyaromuxcs 00, 3a opraHuzanuio paboThl OMOIMOTEKH MO BBIAAYe U BO3BPATy YUEOHHUKOB,
y4eOHBIX TMMOCOOMI W Yy4eOHO-METOAMYECKHUX MAaTEepUajoB OOYYaIOIIUMHKCS, 34 COXPAaHHOCTh
CHEeLUATU3UPOBAHHOTO (HPOH 1A ONOINOTEKN.

10.5. Pomutenu (3aKOHHBIE TIPEACTABUTENHM) OOYYAIONIMXCS HECYT OTBETCTBEHHOCTh 32
COXPAaHHOCTh MOJYYEHHBIX Y4eOHUKOB, YUEOHBIX MOCOOMI M y4eOHO-METOAMUECKUX MaTepUaloB U
BO3MEUIAIOT UX yTpaTy WIH Nopuy (Ipu He0OXOUMOCTH).

10.6. OoOyuarommecss HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTh YYEOHUKOB, YUEOHBIX MOCOOMH M
y4e0HO-METOIMYECKUX MAaTEPHAIIOB, MOIYYEHHBIX U3 QOoHIa ONOINOTEKH.

11. 3akarounTebHbIC MOJOKCHU S

11.1. Hacrosmee [lonoxxeHue BcTymaeT B CUITy CO JIHS €0 YTBEPXKIACHUS U IEHCTBYET JO BHECEHUS
W3MEHEHWH U JIONOJTHEHUH.

11.2. Bce u3MeHeHHsS W JOTOJHEHHs, BHOCHMBIE B HacTosiee l[loioxxeHue, oQopMISIFOTCS B
MMUCbMEHHOM (hOpME B COOTBETCTBUU C JEHCTBYIONIUM 3aKOHOAATENbCTBOM Poccuiickoit Denepanmu
U B COOTBETCTBUM C HHCTpYKLMEN 1o aenonpousBoacTsy 00.
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11.3. Tlocne npunstus IlonoxeHus (WIM WU3MEHEHUN W JOTOJHEHUW OTACIBHBIX IYHKTOB M
pa3esioB) B HOBOHM peaKIluy, MPeAbIyIas peaaKiis aBTOMATUYECKH YTPAUYUBaET CHITY.



