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ITo107keane 0 BHYTPEHHEM KOHTPO.Ie H (WIH) ay1HTe COOTBETCTBHS obpaboTkH
nepconaabHbIx Aanbix B MB/10Y «PyunéBckuiil neTckmii can «bepélka»
TpeGoBaHHIM 3aKOHOAATENLCTBA B cepe 06paboTKN NEePCOHANBHBIX IaHHBIX

1. O0mue noJI0KeHHS

1.1. Hacrosimiee ITonokeH:e 0 BHYTPEHHEM KOHTPOIIC B (WJIH) ayIMTe COOTBETCTBHA
06paboTKH NepcoHaIbLHBIX AanHbX B MBJIOY «PyubéBckuit neTckui can «bepéska»
TpeGOBaHUAM 3aKOHOIATENLCTBA B chepe 06paboTKH NepPCOHATbHBIX JAHHBIX (HaJee —
[TonoxeHHne) pa3paboTaHo B COOTBETCTBHH ¢ DejiepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-
@3 «O nepcoHATBHBIX JaHHBIX).

1.2. [lonoxeHHe onpeienseT NOPSJIOK OCYLISCTBICHHS BHYTPEHHEr 0 KOHTPOJIA
COOTBETCTBHS 00pabOTKH NMEPCOHAIBHBIX TaHHBIX B MBJIOY «Pyub&BCKHiH AETCKHH ca
«Bepéska» (manee — oOpasoBaTcibHas opranm3aiys) TpeOOBaHUAM K 3aIIUTE NEPCOHATBHBIX
JIAHHBIX, YCTAHOBJIEHHEIM 3aKOHOIATE ILCTBOM PoccHiicKO# ®Dejrepanyu.

1.3. Ucnonaenue [TonokeHns o093aTeNbHO T BCEX paOOTHHKOB oOpa3oBaTeIbHOM
OpraHu3aliH, OCYIIECTBISIOUIHX 06paboTKy NepCOHANLHEIX IaHHBIX, KaK oe3
HCIOIH30BaHHUs CPE/ICTB aBTOMATH3ALNH, TaK H B HH(POPMAITHOHHBIX CHCTEMAaX 00paboTku
NEPCOHANbHBIX TaHHbBIX.

1.4. B T10J105KEHHH WCIIOIB3YIOTCS. OCHOBHbBIE NOHATHS B 3HAYCHUSAX, ONPEICICHHEIX CTAThE 3
denepanbHOTo 3aKoHa 0T 27.07.2006 Ne 152-03 «O 1nepcoHaIbHbIX JAHHBIX).

BHyTpenHHii KOHTPOJIb COOTBETCTBHIH 00paloTKH MePCOHAILHBIX TAHHBIX — KOHTPOIH
COOTBETCTBHS 0OPabOTKH MEPCOHATBHBIX JTAHHBIX B 00pa3oBaTelbHOH OpraHu3aluu
TpeGOBaHUAM 3aKOHO1ATENECTBA B chepe 00padOTKH NEPCOHANBHBIX NTaHHBIX, MPOBOIUMBIH
CcHIaMH 00pa30BaTEIBHON OPraHM3allWH B COOTBETCTBHE ¢ [ToNoKEeHUEM U IPYTHMU
JIOKATHHBIMA HOPMATHBHBIMH aKTaMH OpraHH3allvH.




Buyrpennsii ayfAT cOOTBETCTBHSA 00pad0TKH NEPCOHAILHBIX JAHHBLIX — KOHTPOJIb
€OOTBEeTCTBHA 00paboTKM NEPCOHANBHBIX JAHHBIX B 00pa30BaTE/IbHOH OpranH3aliy
TpefoBaHuAM 3aKOHOIATENLCTBA B cepe 06paGoTKH IePCOHATBHBIX JaHHBIX, IPOBOAUMBIH
CICIHATA3HPOBAaHHBIMA OPraHM3aLHIMH, TIPHBJICKAEMBIMA 00pPa30BaTeIbHOH OpraHU3alueH
110 IOTOBOPAM OKa3aHUS YCIIYT B COOTBETCTBHHM ¢ 1[0/10)KeHHEM H IPYTHMH JIOKa/1b HBIMA
HOPMaTHBHBIMH aKTaMH OpraHA3aIUH.

2. Hopsanok NpoBe/ieHUsi BHYTPEHHET0 KOHTPOJISA

2.1. BEyTpeHH#i KOHTPOIL COOTRETCTBHS 00Pa0OTKH NEPCOHANBHBIX JAHHBIX
OCYUIECTBIASACTCS. KOMHCCHEH T10 IIIaHy MEPOTIPHSTHH BHYTPEHHETO KOHTPOJIA,
YTBEPKIAEMOMY €XKEeroHO PYKOBOIHTEIEM 00pa30BATCIBHOH OpraHH3aHH.

2.2. MeponpusaTHs BHYTPSHHETO KOHTPOIIA MOTYT ObITh BHETUIAHOBBIMU IO PELICHHIO
KOMHCCHH, €CJTH €cTh (paKTHYECKHE OCHOBAHMSI NOJIAraTh, 4TO LIPOUeaypa o0paborku
IEPCOHATBLHBIX IAHHBIX B 00Pa30BaTe/IbHON OPTraHH3aIMK HE COOTBETCTBYET TPECOOBAHUAM
3akoHoaarenseTBa Poccniickoii OenepannH.

2.3. CocTaB KOMHCCHH YTBEPXKIACTCS PYKOBOAWTEIIEM 00pa3oBaTeibHOM OpranA3aldH.

2.4. MeponpHATHS BEYTPEHHETO KOHTPOJIA MOTYT OCYIIECTBIATECA KaK HEMOCPE/ICTBEHHO Ha
pabouyx MecTax HCHOJIHUTEIEH, YHAaCTBYIOIMX B 00palboTke NEPCOHATBHBIX IaHHbIX, TaK H
IyTeM HaIpapJicHHUs 3alIPOCOB H PACCMOTPEHHS JOKYMEHTOB, HEOOXOAUMBIX IS
OCYMIECTBICHHS BHYTPEHHETO KOHTPOJIA.

2.5. TIpu npoBeICHAA MEPONPHATHS BHYTPEHHETO KOHTPOJIA JIOJKHBI OBITh [IOJIIHOCTBHIO,
OOBEKTHBHO H BCECTOPOHHE YCTAHOBJIEHBIL:

e JIOPAZOK U YCIOBUS HNPHMCHCHHA OpPraHH3allHOHHBIX H TCXHHYCCKHX

Mep Mo obecneueHHIO ©Oe30MaCHOCTH  NEPCOHANBHBIX  JAHHBIX  [IpH
X 00paboTke, HEOOXOIMMBIX HUI1 BBHIMONHEHUs TpeOOBaHMM K 3amIATEe
[NEPCOHANBHBIX ~ JAHHBIX,  HCHOIHCHHE KOTOPBIX o0ecrieunBaeT
YCTAQHOBIICHHBIE YPOBHH 3allHUICHHOCTH NEPCOHANLHBIX JIAHHBIX;

e TOPS/IOK U YCIOBUSA (IPUMEHEHHS CPE/ICTB 3alIMThl HHPOPMAIAH;

e 2(hOHEKTHBHOCTL TPHHAMAEMBIX Mep 110 00ecTIeuenHio 6€30IacHOCTH
IIEPCOHANBIIBIX JaHHBIX;

e COCTOsSIHME y4Ye€Ta MallliHHBIX HOCHTENECH NEPCOHAIIBHBIX
AJaHHBIX,

o coOOmoOneHHE MpPaBHI A0CTYTIA K NEPCOHAILHBIM JaHHBIM;

« Hanuuue (oTcyrcTBue) (PAKTOB HECAHKIHOHHPOBAHHOIO JIOCTYNA K




MEpCOHATBHBIM JIaHHBIM U OPHHITUHE HEOOXOAUMBIX MED;

MEPONPUATHSA II0 BOCCTAHOBJICHHUIO MNCPCOHAJIbHBIX JAAHHBIX,
MOI[HQ)HILHPOB&HHBIX HITH YHUYTOXXCHHBIX BCIICACTBHC
HECAHKIITHOHHUPOBAHHOI'O JOCTYIIa K HHM:

OCYHICCTBIICHUC MeponprTm‘«i 0 OOECNEUEHUK IIEJIOCTHOCTH
NEPCOHANTBHBIX JaHHbBIX.

2.6. KoMHCCHSA TTpU NPOBE/IEHUU BHYTPEHHETO KOHTPOJIA HMEET NTPaBO:

3alpalliiBaTh Y pabOTHUKOB, OCYILECTRISIOIIMX 00paboTKy NEPCOHANBHBIX
MAHHBIX, UEPOPMANUIO K (UIH) JOKYMEHTHI, HE0OX0AUMBIE /U1 OCYILIECTBICHHA
BHYTPEHHEr0 KOHTPOIS;

TpebORaThH ¥ OTBETCTBEHHBIX 33 00paboTKy MEPCOHATBHBIX JAHILIX YTOUHCHHS,
OJIOKMPOBAHHS WIIH YHUYTOXEHHS HEIOCTOBEPHBIX WITH NOJYYCHHBIX HE3AKOHHBIM
IIYTEM NMEPCOHATbHbBIX JIAHHBIX;

HPUHUMATh MEPHI 110 IPHOCTAHOBRIEHHIO WM NPeKpauleHHIo 00paboTkn
HNEePCOHANBHBIX JAHHBIX, OCYIIECTBISEMOH ¢ HapyIleHHeM TpeboBaHui
3aKOHOJIaTeNnsCTBa Poccniickoii Ociepanuy;

BHOCHTB TIPEITIOKEHHAS O COBEPIICHCTBOBAHUH IIPABOBOTO, TEXHHICCKOTO H
OpraHH3allHOHHOFO PeryJIMpoRaHus obecnieueHHs 6€30IaCHOCTH TePCOHATBHBIX
JaHHBIX NpH UX 00paboTKe B 00pa30BaTebHOH OpraHu3alluu;

BHOCHTDb IPEJIOXEHUSA O IIPUBJICYEHHH K ,zmcuunmmapﬂoﬁ OTBETCTBCHHOCTH
paGOTHHKOR, BUHOBHBIX B HAYIIEHAH 3aKOHONATEMLCTBa Poccuiickoir ®enepamuy
B OTHOIIECHHH 00pabO0TKH NEPCOHATBHBIX JaHHBIX.

2.7. B oTHOImICHHH NEPCOHANTBHAIX NAHHBIX, CTABIIHX U3BCCTHBIMH B XOC IIPOBCACHHUA
Meponpmrmﬁ BHYTPCHHCTO KOHTPOJIA, JOIKHA obecreunBaTLCA KOH@I/IJIGHIIPI&TIBHOCTB.

2.8. MeponpusiTiue BHYTPEHHEr0 KOHTPOJIS HE MOXET JumuThes Oonbme 10 pabouux
nueil. Cpok  MeponpuiTHS MOXeT OBITh [pPOJJICH pPAcHOPANUTEILHBIM  aKTOM
qupekTopa oOpa3oBaTeIbHONH — OpraHM3alMH NPH  HAIWYAH  OCHOBAaHHWH, He
MO3BOJIIOMIX 3aKOHYHTH KOHTPOJILHOE MeponpusiThe 3a 10 pabouux /Heil.

3. OdopmiaeHuc HTOroB BHYTPEHHET0 KOHTPOJISA

3.1. Pe3ynbTaThl BHYTPEHHETO KOHTPOJIST COOTBETCTBHS 00pabOoTKH HEPCOHANBHBIX TAHHBIX
oGopMIISIIOTCA KOMHCCHI B BH/IE AKTa BHYTPEHHETO KOHTPOJIA, COCTABICHHOTO IO hopme
cornacHo [Ipunoxxenuro K [Tonoxkennto. YIeH KOMHCCHH 00sS3aHbI COCTABIISTE AOKIAIHEIC
3aMACKHA MO HTOTaM KOHTPOJBHBIX MEPOIPUATHIA, €CITH 3TO MPCAyCMATPABAET ILIAH
MEPOTIPHSATHH BHYTPEHHETO KOHTPOJIS WIH PACTIOPSINTEIBHEIH aKT JHPEKTOpa

. 06pa3zoBaTenbHON OpraHH3aIiH.

3.2. AKT BHYTPEHHETO KOHTPOJIS NOANMCHIBAETCS BCEMH WICHAMH KOMHCCHH.




3.3. BeisBICHHEIE B X0JI€ BHYTPEHHETO KOHTPOJIS HAPYINEHHS QHUKCUPYIOTCS B aKTe
BHYTPEHHEr0 KOHTPOIS € IPEUIOKEHUSIMH MEPOIPHATHI 110 YCTPAHCHHUIO HApYIICHAH 1
CPOKOB HX BBITIOJIHEHHAL.

3.4. O pe3yianTaTax BHYTPEHHETO KOHTPOJIS W MEPax, HEOOXOAMMBIX UIs YCTPAHEHH
BbISIBIEHHBIX HAPYIICHHH, II0 Mepe HeoOX0/IMMOCTH KOMHCCHSE JOKJIAIbIBAET HA OYEPEAHOM
COBEIIAHHM TIPH PYKOBOAHUTEINE 00pa30BaTe/IbHON OPraHH3aIMH, €CIH HHOE HE YCTAHOBIIEHO
PacHOPSAUTENBHBIM aKTOM PYKOBOJHUTENS 00pa30BaTelbHOH OPraHU3alHH.

3.5. AKTEI BHYTPCHHETO KOHTPOJIS, AOK/Ia (HbIE 3alIHCKHU 110 HTOraM KOHTPOIbHBIX
MEpONPHATHI XPAHATCS B 3aNApalomeM ikady B kaOWHETe NEIONPOR3BOIUTENS .

4. Ilopaaok NpoBecHHA BHYTPEHHET0 ay/IHTA

4.1. BuyTpeHHHH ayIAT COOTBETCTBUA 00PadOTKH NCPCOHANBHBIX JaHHBIX POBOHTCS B
cllyyasx, Koria o0pa3oBaTeNbHAs OpPraHu3allus He MOXET OOBEKTHBHO OLICHHTh
COOTBETCTBHE 00pabOTKA MepCOHANBHBIX JaHHBIX B 00pa30BaTeNbHON OPrand3allii
TpeBOBaHHAM 32aKOHOIATEIILCTBA B chepe 06paboTKH IEpCOHANBHBIX JaHHbIX.

4.2. BHyTpeHHHH ayIUT OPraHU3YETCs HA OCHOBAHUH PACIOPSINTENLHOTO aKTa
PYKOBOAMTEIS 00pa30BaTeNbHOM OpPraHA3allAu.

4.3 BHyrpeHHUI ayIuT IPOBOJUT OPraHH34allHsa, KOTOPas B COOTBETCTBUU CO CBOMMH
VUPEIUTENEHBIMA JOKYMEHTAMH 3aHHMAETCS OLEHKOH PHCKOB B 00paloTKe NepCOHANBHBIX
NAaHHBIX ¥ BO3MOXKHOTO BPE/1a, KOTOPEIH MOXKET OBITH NPAYUHCH CYOBEKTaM NEPCOHAIBHBIX
JAaHHEBIX B Ciyuyae HapynieHus TpeboBanuii ®enepansHoro 3akoHa ot 27.07.2006 Ne 152-@3
«O nepcoHABbHBIX JAHHBIX).

4.4. Ha BpeMs mpoBeIeHuUs. BHYTPEHHENO ayAUTa PYKOBOAMTENR 00pa3oBaTeIbHON
OpraHu3aiuy HazHadaeT OTBETCTBEHHOTO, KOTOPBIH JOJIKEH B3aHMOIEHCTBOBATE €
OpraHu3alyeit, npoBoSLIeH ayauT (Jjanee — ayAuTop).

4.5. OTBeTCTREHHEIH 0053aH:

o 0o0ecrednTs ayIuTOpa Beel HeobXoaumoit nHpopMauei;

e OpPraHy30BaTh YCIOBUS Ui pabOTHL;

e OKa3bIBAaTh MOMOIIlb PU BO3HHKHOBEHUH TPYAHOCTEH;

e KOHTPOJUPOBATH paboTy ayaAUTOPE;

e MPHAUMATH BCE OTYETHl AYAUTOPA H JOBOAUTH HX JI0 CBEACHHUS PYKOBOIUTENS
0o0pa3oBaTeNbHOW OPraHU3alliy.

4.6. Jle#icTBUSA H OOS3aHHOCTH ay/INTOPA ONPEIEISIIOTCH 3aKIFOUEHHBIM 1I0rOBOPOM OKa3aHus
YCIYT IO IIPOBEICHUIO BHYTPEHHETO ay/IHTA.

4.7. NoKyMeHTBI BHYTPEHHETO ayIUTa, B TOM YHCIIC HTOTOBBIE OTYETHI, XPaHITCS B
sarmEparoimemMcs mkady B kKabUHCTE IENONPOU3BOIMTEINS 00pa30BaTEILHOR OpraHu3aliiy.




Ipunoxenue

K II070%eHHUIO O BHYTPEHHEM KOHTpONE 1 (umm) ayaure
COOTBETCTBHS 00PabOTKY NEPCOHATNBHBIX JAHHBIX

B TpeOOBaHUSIM 3aKOHOIATENHCTBA
B chepe 06paboTKH MEPCOHATEHBIX IAHHBIX

ART Ne_ ot

BHYTPCHHEr0 KOHTPOJIS COOTBETCTBHS 00pAGOTKH HEPCOHAIbHBIX JAHHBIX
B TpebOBAHHAM 3aK0HOJATEILCTBA
B chepe 06paboTKH HEPCOHATLHBIX JAHHBIX

Komuccus B COCTAaBe:;

TIpOBe/1a BHY TPEHHHH KOHTPOJIB COOTBETCTBHS 00PaGOTKH [EPCOHATBHBIX JAHHDIX B
TpeDOBAHAAM 3aKOHOZIATENHCTBA B chepe 0bpaboTku
ICPCOHANBHbIX TAHHBIX B COOTBETCTBHH C ILTAHOM BHYTPEHHETO KOHTPOIS Ha
y4€eOHBIA TOJ1, yTBEPK IEHHBIM

B X071 KOHTPONBHEIX MEPONPHATHI IIPOBEPEHbI:




BriaBnenHbIe HapyLLIEHHs

2.

Mepe! 110 yCTPaHEHHUIO HapyLUEHHH:

2.

CpoK ycTpaHeHHs HapyIIeHHH:

OTBETCTBEHHbIH 32 HCIIOITHCHHE:

[loamucy 4eHoB KOMHCCHH:
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