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PACIHIOPSKEHUE

ot «01» mapra 2018 ron Ne 1-P

O mepax, HanpaBJICHHBIX Ha o0ecnedyeHHne BbINMOJTHEHUs 00SI3AHHOCTEMH, NPENyCMOTPEHHbIX
®DenepanbHBIM 3aK0HOM «O NMepcoHANbHBIX JAHHBIX»

C uenpio opraHu3auu pabot mo obecrneyeHU0 6E€30MacHOCTH NMEPCOHANBHBIX AaHHBIX B MBOY
"COIII Ne 21" B cooTBeTcTBUH ¢ TpeboBaHusMu DenepanbHoro 3akoHa Poccuiickoit denepanuu ot 27
urosist 2006 ronma Ne 152-03 «O nepcoHaIBHBIX JaHHBIX», [locTranoBneHuem IlpaBurenscTBa Poccuiickoi
®eneparmu ot 21 mapra 2012 roma Ne 211 «O6 yTBEp)XICHUM NEpedYHs Mep, HaAIPaBICHHBIX Ha
obecrieueHrne  BHIIOJHEHHS  OOS3aHHOCTEH, MNpeaycMOTpeHHBIX DenepaibHbIM  3akoHOM  «O
MEPCOHANBHBIX JAHHBIX)» U UHBIX HOPMaTHBHO-IIPaBOBBIX akToB Poccuiickoi ®Menepanmu:

1. VTBepauTh:

DIIpaBuna o6paboTku nepcoHanbHbIX aHHBIX B MBOY "COIII Ne 21";

2)IIpaBuiia pacCMOTPEHHUS 3aIIPOCOB CYOBEKTOB NMEPCOHATIBHBIX JaHHBIX WM HX NpPelCTaBUTENEH,
noctynuBmux B MBOY "COLI Ne 21";

3)IpaBusia OCyLIECTBIEHHS BHYTPEHHETO KOHTPOJSA COOTBETCTBUSI OOpabOTKH NEPCOHATBHBIX
JAHHBIX TpeOOBaHHUSAM K 3alIUTE NEPCOHAIBHBIX JAaHHBIX, YCTAaHOBICHHBIM PenepallbHBIM 3aKOHOM «O
MEPCOHAIBHBIX JaHHBIX);

$Ilepeyens HHGPOPMALIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX MBOY "COIL Ne 21";

S)Ilepeduens nepCcOHAIBHBIX JaHHBIX, oOpabGateiBaeMblix B MBOY "COII Ne 21", B cBsA3M ¢
peanuzanMell TpPYIOBBIX OTHOIIEHHWH, a Tak e B CBA3H C OKa3aHHEM TIOCYyIapCTBEHHBIX HIIH
MYHHIUNAIBHEIX YCIYT H OCYIIECTBICHUEM IOCYJapCTBEHHBIX UIIH MyHHUITUIIANBHBIX (QYHKIUH;

6)JlomKHOCTHAsT HMHCTPYKLHS OTBETCTBEHHOTO 33 OpraHU3aluio oOpaboTKH TepCOHATBHBIX
JIaHHBIX;

T)o/KHOCTHAs MHCTPYKLUMs aJMHHHCTpaTopa Oe3omacHOCTH 0OpabGOTKH IEepCOHANBHEIX
JIaHHBIX;

8)TunoBoe 00s3aTEIBCTBO COTPYAHMKA, HEMOCPEACTBEHHO OCYIIECTBISAIOMIETO 0OpaGoTKy
IIEpCOHAJIBHBIX JaHHBIX;

9)TunoByo ¢GopMy cornacus Ha 06paboOTKy NepCOHAIBLHBIX AaHHBIX cOoTpyAHuKoB MBOV "COIII
Ne 21", uHBIX CyOBEKTOB MEPCOHAIBHBIX JAHHEIX;

2. 3amectuTensaM aupexTopa o YBP (cormacuHo KypupyembiM nipeameram Ipukas Ne 129/XVI ot
31.08.2017) u 3am. nupekTopa o AXY, ygacTByroumx B 06paboTKe NEPCOHANBHBIX NAHHBIX:
1) 03HaKOMUTH MO/ MOAIHCE C IPHJIAraéMBIMU JIOKYMEHTAaMH COTPYJHHKOB MBOY "COIII Ne 21"



2) opranu3oBaTh W BecTH paboTy mo obecrieueHuIo 0oOp3OOTKM NEPCOHATBHBIX JAHHBIX B
COOTBETCTBHH C HOPMaMH, U3JI0)KEHHBIMH B IIPHJIaraeMbIX JOKyMEHTax.

3. Opranu3oBaTh BHYTPEHHHH ayquT 0€30MacHOCTH HHPOPMALMOHHBIX CHCTEM INEPCOHAIBHBIX
JaHHBIX .

4. KoHTpoJIb 32 MCHIONMHEHHEM PACIOPSHKEHUS BO3JIOKUTH Ha:

1. Cexperaps Ulep6uny E.M.
2. YVuurens uapopmaruka A6mypanmoy O.H.

C pacnopsikeHHEe 03HAKOMIIEHEL
1. Cexperaph M Mep6una EM.

2. Yyutenp UHQOpMaTHKH / /ﬁ/( Ab6nypaumona 3.H
1. 3amecTuTenu aupekTopa: -
Jlerxoctynosa H.B.
JloryrenkoBa B.1.

I'pymnna C.H.

/4
% I"apkasenko H.H.
*‘% .
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IIpaBuna o6paboTKku NepCoOHANbHBIX JAHHBIX

I. OBIIME ITOJIOKEHHS

1.1. O6paboTKa TEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCA HWCKIIOUMTENBHO B LENIAX
OPUHATAS PEWEHUWA O TPYNOYCTPOMCTIBE, KAJPOBOTO IUIAHHWPOBAHMSA, OCYIIECTBJIEHHS TPYAOBBIX
OTHOIUCHWH, U B CIIydYasX, yCTAHOBICHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit Menepanuui.

1.2. Ilpu ompenenenny oObeMa U coiepxanus oOpabaThiBaeMBIX MEPCOHANBHBIX JaHHBIX MBOY
«COHI Ne 21» momxHO pykoBoacTBoBathesi Kouctutymme#t Poccuiickoit ®enepamuu ot 25.12.1993,
TpynoseM xomexcoM Poccuiickoit @enepaiin ot 30.12.2001 Nel197-03, OepepanbueiM 3akoHoM «O
NEPCOHANBHBIX HaHHBIX» OT 27.07.2006 Ne 152-®3 ¥ WHBIMM HOPMATHUBHO-TIPaBOBBLIMHU aKTaAMH

Poccuiickoit denepanum.

II. HOPAJOK XPAHEHMS ITIEPCOHAJIBHBIX TAHHBIX

2.1. XpaHeHHe 2JI€KTPOHHBIX HOCHTENEH (IUCKET, MUCKOB M T.I.), COAEPKAILUHMX [EPCOHAIbHBIE
JAHHBIE, IOIDKHO OCYLIECTBIATLCA B CNELMAIBHEIX MaIlKaX, 3aKpbITHIX MIKadax WiIH ceddax, B MOPIIAKE,
UCKITIOYAIOILEM JOCTYN K HUM TPEThHX JIUIL.

2.2. be3onacHOCTh NMEPCOHANBHBIX JaHHBIX IPH WX 00pabOTKe ¢ HCIIOAB30BAHUEM TEXHHUUECKHX H
MPOTPAMMHEBIX CDEACTB OOECIEYMBACTCSl C IIOMOIIBIO CHCTEMBl 3aUIMTHl IEPCOHATBHBIX JaHHBIX,
BKIIIOYAIOIIEH B ce0d OpraHM3allHOHHBIE MEPHl U CPEICTBa 3aIUTHl WH(OpPMAIMH, YIOBIETBODPSIOIIHE
YCT@HABJIMBAaEMBIM B COOTBETCTBUM C 3aKOHOJATENbCTBOM PO TpeboBaHUAM, 0OecnedHUBarOINM 3aIIUTY
UH(pOpMaIHH.

2.3. O6paboTka nepcoHalbHbIX AaHHEIX B MBOY «COIL Ne 21» ocyuiecTsisercss A0 yTpaThl
[PaBOBBIX OCHOBaHUI 00pabOTKM MNepCOHANBHBIX AaHHBIX. [lepeyeHb HOPMATHBHO-MPABOBBIX AaKTOB,
OMpPENENIAIONINX OCHOBAaHUS 00pabOTKM nepcoHanbHbIX JaHHBIX B MBOY «COIL Ne 21» onpenensitorcs
«Ilepe4ynem cBeaeHUi, conepKaIluX IePCOHANBHEIC J1aHHBIEY.

2.4.Ilo HCTeYeHMH CpOKa XpaHEHUS JOKYMEHTBI, JHOO HHBIE MaTepUHalibHbIE HOCHTEIH
IEPCOHANBHBIX JAHHBIX NOJDKHBI OBITH YHHUYTOXKEHBI 0€3 BO3MOXXHOCTH BOCCTAHOBJIECHHs (Harmpumep, B
OymaropesaTenbHBIX MalllMHaX) C cocTaBleHWeM akrta. Js MalIMHHBIX HOCHTENEH HOMycKaeTcs

TapaHTHPOBAHHOC YHAJICHHC I/IH(l)OpMaIII/II/I MCTOIOM MHOFOKpaTHOﬁ nepe3anucn ¢ NoOMOUIbIO



CIIENMATH3UpOBaHHEIX IporpamMM (Hanpumep, «Safe Erase», «Eraser», «FDelete») 6e3 yHHUTOXEHHS
MaTEepHAIBHOTO HOCUTES.

2.5. O6e3nnuuBaHus nepcoHanbHBIX JaHHEIX B MBOY «COIL Ne 21» He mpeamnonaraercs.

II1. ITIOPAJOK PABOTbBI CO CBEAEHUSMHU, COAEPKAIIIUMU TEPCOHAJIBHBIE
JAHHBIE

3.1. Ilpn o6paboTke MEepCOHANBHBIX AAHHBIX Ha OYMaXKHBIX JOKYMEHTaX, ChbEMHBIX HOCHTENSX
(mMcketax, mucKax, (em-HOCUTENSAX W T.N.), KOMIBIOTEPax M IPYyruxX TEXHUYECKUX CpelcTBax,
corpyrHukd  MBOY «COILI Ne 21» o6s3aHbl cleidTh Kak 3a COXPaHHOCTBIO CaMHX OyMaXKHBIX
JOKYMEHTOB, CBEMHBIX HOCHTEIEH M KOMMBIOTEPOB M JPYTHX TEXHUYECKHX CpEJICTB, Tak W 3a
COXPAaHHOCTBIO COAEpXKAIIEHCs B HUX HUH(OpMAalMH, a KMMEHHO HE [OMYCKaTh HEIPaBOMEPHOIO
O3HAaKOMJICHMS C Hell JIULI, He UMEIOIHX JOMycka K paboTe ¢ MEpCOHATEHBIMH 1aHHBIMU.

3.2. anpemaercs XpaHeHHE HIM OCTaBICHHE OYMaXXHBIX JOKYMEHTOB U CHEMHBIX HOCHUTEJNEH,
COJIEpKAIIMX TIEPCOHANBHBIE NaHHBIE, B BH/E, MO3BOJAIOLIEM OCYLIECTBUTH BHU3YalbHBI NPOCMOTP
COACPKAIMXCS B HUX IEPCOHANBHBIX MNaHHBIX, HX (QOoTorpagupoBaHHe MIM HECAHKUHOHHPOBAHHOE
co3ganue xonuil. HarmeyaraHHple JOKYMEHTEHI, coJlepKalllie NepCOHANbHbBIE JaHHbBIE, NOKHBI W3bIMAThCs
3 NPUHTEPOB HEMEAJEHHO. XpaHEHHE OyMaXHBIX JOKYMEHTOB M CBEMHBIX HOCHUTEJNEH, COXEpMKaIIUX
TIEpCOHANBHBIC aHHBIE, JOMYCKaeTCs TOJBKO B CHIELMANIBHBIX 3aKPBITBIX IKadax, ceddax 1 MOMENICHUsX,
K KOTOPBIM HCKJIIOYEH MOCTYN JIML, HE IOMyLIEHHBIX K 00paboTKe COOTBETCTBYIOUIMX MEPCOHAIBHBIX
IaHHBIX.

3.3. 3anpemaercs 6e3 mnpsaMoH ciyxeOHOH HEOOXOIUMOCTH [eNaTh BBIMTUCKH IEPCOHAIBHBIX
JAHHBIX, pacnevyaTblBaTh HOKYMEHTBl C MEPCOHAJIBHBIMHM J2HHBIMH HJIHM 3alUCHIBaTh [EPCOHANbHBIE
JaHHBIE HA CbEMHBIE HOCUTEIH.

3.4. 3anpelaercss UCMONIB30BaTh Ul MEPEflayd MEPCOHANBHBIX NAHHBIX ChEMHBbIE HOCHTENH, HE
y4TEHHBIE B «OKypHane yueTa MalliMHHBIX HOCUTENed HH(popMaLnmy.

3.5. 3anpemaercss BBIHOCUTh JOKYMEHTHI, ChEMHBIE HOCHUTENH WM NEPEHOCHBIE KOMIIBIOTEPEI,
coJiep Kallye NEpCOHAIbHbBIE JaHHBIE, 3a Mpeaensl ciyxeOHbx nomeuieHuid MBOVY «COIL Ne 21», ecin
3TO He TpebyeTcd Ui BBINOJHEHUS CIyXeOHBIX (TpYINOBBIX) OOsi3aHHOCTEH M €CIM Ha 3TO HE JaHO
paspemienude pupekropa MBOY «COII Ne 21» Mo OTBETCTBEHHOTO 3a OpraHu3auuio oO0paboTKH
HEPCOHANBHBIX JaHHBIX.

3.6. bymaxxHble JOKYMEHTHI € IE€PCOHAIBHBIMH [AHHBIMH, Yy KOTOPBIX HCTEK CPOK XpaHEHHS,
JMIUHKWE WK UCTIOPYEHHBIE KOMUU JOKYMEHTOB C NIEPCOHANBHBIMU JaHHBIMH, JOJKHBI OBITh YHUYTOXKEHBI
63 BO3MOXXHOCTH HX BOCCTaHOBJICHHS (HalpUMep, B IIpeAepax).

3.7. bonsine 06bEMBI OyMaXHBIX JOKYMEHTOB C IEPCOHANBHBIMHU TaHHBIMH, ChEMHBIE HOCUTEIH C

NEepCOHAITBHBEIMU JAaHHBIMH, @ TaKXE BCTPOCHHBIC B KOMITBIOTCPEI HOCHTEIIN C NMEPCOHAIIBHBIMU JaHHBIMH



|

JOJDKHBI YHHYTOXATBCS IOJl KOHTPOJIEM OTBETCTBEHHOTO 3a OpraHW3aunuio oOpaboTKH MepCOHATBHBIX
JaHHBIX, CTIOCO60M, UCKIIFOYAIOIIHMM JaNbHelilee BOCCTaHOBIEHHE HH(OPMALHH.

3.8. MOHHTOPEl KOMITBIOTEPOB, HCIIOJIB3YIOIIUXCS M8 00pabOTKM IMEePCOHAIBHBIX JaHHEIX,

JOJKHBI OBITH OPHEHTHPOBaHbI TAKUM 00pa30M, YTOOBI HCKIFOYHTH BH3YaJIbHBIN IPOCMOTpP HHPOPMALUH C
HHX JIMIAMH, He UMEIOILMMH J0MyCK K 00paboTKe MePCOHAIBHBIX JaHHBIX.

3.9. Kareropuuecku 3ampelniaeTcss YINOMHHAaTh B Pa3rOBOPE C TPETHBMMH JIMIIAMH CBEICHHS,
coJiep Kalliie NepCOHANBHBIC TaHHbIE.

3.10. 3anpemaercss B Hepabouee BpeMs WM 3a MpPEAENaMH CITYXKEeOHBIX MOMEIIEHHH YIOMHUHATD B
IIEPCOHANIbHBIE JaHHEIE.

pasroBope ¢ KkeM-nubo, BKmo4ast mo0bIX coTpynHHKOB MBOY «COLH Ne 21», cBenenus, comepiaiide

3.11. 3anpemaercs o6CyXaaTh NOPAAOK AOCTYNa, MECTa XpaHEHHUs, CPEACTBAa U METOIBI 3aLUTHI
NIEPCOHAJIBHBIX JAHHBIX C KEM-TH00, KpOME OTBETCTBEHHOTO 32 OpraHM3alluio o0paboTKMU MEPCOHATBHBIX
JAHHBIX, agMuHMCTpaTtopa 6e3omacHoctd MWMCII[H, pykoBojaCTBA, WJIH JIHIA, YHOJHOMOYEHHOTO
PYKOBOJCTBOM H& GOCYKIEHUE NAHHBIX BOIPOCOB.
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banannnna H.B.



