MyHuuunajabHoe OI0IKeTHOe 001e00pa3oBaTe/ibHOE yUpPeKIeHue
«Cpennsisi o01eodpasoBaresbHas mKojaa Ne 21 uMeHn Bpaya-TepaneBTa
XosomsiHCKOT0 Ceprest MuxauJioBUH4a»» MYHUIMIIAJIBHOIO 00pa30BaHUs

ropoackoi okpyr Cum¢eponoas Pecnnyonmmka Kpbim
(MBOY «COHI Ne 21 um. C.M. XosomsaHckoro» r. Cumdepomnosis)

COI'JTACOBAHO YTBEPXJIEHO

YpasiasaonyumM cCOBETOM npukazom nmo MbOY «COII Ne 21
MBOY «COII Ne 21 M. C.M. X0JOMSIHCKOT O

M. C.M. XOJIOMSITHCKOT'0 r. Cumpeporosst

r. Cumdepornons oT 28.12.2024 Ne 243

(mpotokon ot 28.12.2024 Ne 18)

IMOJOKXEHUE

0 OMo0JIMoTEeKE

MyHHIMTIAJIBHOTO OI0AKEeTHOI0 0011e00Pa30BaATEJIbHOI0 YUPEXKICHU A
«Cpennsas o0meodOpa3oBaresibHas mkoJga Ne 21
HMEeHHU Bpada-TepaneBra XojJoMsaHckoro Cepres MuxaiijioBuia
MYHUIUIIAJIBHOI0 00pa30BaHus ropoackoi okpyr CumdeponoJinb
Pecnyoiunku Kpbim

r. Cumdeponosns, 2024



l. OO01mue moJI0KeHu s

Hacrosimee monokenre o 0ubGJMoTeKe 001Ie00pa3oBaTe/ibHOI OpraHu3anum (jamee —
[Tono>xxeHue) onpenenser OCHOBHbIEC MPUHIIUIBI, 33]a4d U (PYHKIIUH OMOIHOTEKH, a TaKkKe MOPSA0K
opraHuzaiui €€ JesATEeIbHOCTH KaK CTPYKTYpHOTO TOApa3zieieHus o01ieodpa3oBaTenbHON
OpTraHM3aIfy, PErIAMEHTHPYET MpaBa U OOS3aHHOCTH MOJB30BaTeNeii U paOOTHUKOB OHOIHOTEKU
MyHuIuMnaaIsHOro OIOIPKETHOTO 0011100pa30BaTEIHLHOTO YUpexKACHUS «Cpenusist
oOuieoOpasoBarenbHas 1mkona Ne 21  umenu Bpaua-tepaneBra XosnomsiHckoro — Cepres
MuxaiinoBuua» MYHUIMIAIBHOTO oOpa3oBaHus ropoackoi okpyr Cumdepomnons PecrnyOnuku
Kpbim.

Hacrosimee Ilonoxenue siBiseTcs JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM, PErIaMEHTHPYIOIIUM
JEeSTeNIbHOCTh  00IIe00pa3oBaTeNibHOM  OpraHM3alud 10 MPEAOCTaBICHUI0 B OecruiaTHOe
MOJIb30BaHUE O0yYArOMIMMCS Y4COHHUKOB, YI€OHBIX MOCOOUH, yueOHO-METOAMYECKUX MaTepUasoB,
cpencTB oOy4eHHUS U BOCIHUTAHHS B COOTBETCTBUU C TPeOOBaHUSAMU JCUCTBYOIMNX DenepabHbIX
roCyAapCTBEHHBIX 00pa3oBaTesibHbIX cTanAapToB (fganee — PI'OC).

Hacrosimee Ilomokenme pa3pabarbiBaeTCsi, paccMaTpuBaeTCs M YTBEPKIAeTCS B
COOTBETCTBUM ¢ TpeboBaHusMHu TmonoxkeHus: «O pa3paboTke W YTBEPXKICHHH JIOKAJIbHBIX
HopMaTuBHBIX akTOB B MBOY «COILI Ne 21 um. C.M. XonomsHckoro» I Cumdeponomns»,
OTPEACTSIONIET0  MOPAJOK  pa3paboTKM ¥ BBOJA B JCHCTBHE  JIOKATbHBIX  aKTOB
ob1eobpaszoBarenbHOi opranu3aiyn (nanee — 00).

Hacrosimuee nonoxenue Berynaer B cuiry ¢ 09.01.2025 u pgeiicTByer 110 BHECEHUs
W3MEHEHHUI U JOMOJHEHHI.

Bce W3MeHEHHMsST M JIOTIONIHEHUWs, BHOCHMBIC B Hactosiee [lomokenue, oGopMisioTcs B
MUCHbMEHHOU (DOpME B COOTBETCTBHUU C JICHCTBYIOIINM 3aKOHOAATEIBCTBOM Poccuiickoit denepanuu
U B COOTBETCTBHMHM C MHCTPYKLUEH 1o Aenonpoussoactsy OO.

[Tocne npunstus I[lonokeHuss (WiaM WU3MEHEHWM M JOMOJNHEHUN OTIENbHBIX IYHKTOB W
pa3fenoB) B HOBOW pelaKIINy, MPeIbIIyIas peJakiys aBTOMAaTUYECKH YTPAuUBaET CHITY.

Il. HopMaTtuBHOe npaBoBoe odecneveHne aeaTeabHOCTH Ondauorexku OO
Hacrosimee IlonokeHne pa3paboTaHO B COOTBETCTBUH CO CIEAYIOUIMMH HOPMAaTHUBHO-
IPaBOBBIMHU AKTaMHU M PEKOMEHALUAMHU:
—  Oenepanbhblit 3ak0H Ne 78-D3 ot 29.12.1994 «O 6ubaroTreyHoM aene» (C U3BMEHEHUSIMU U
JIOTIOJTHEHUSIMH )
—  ®epnepanbhblii 3ak0H Ne 124-03 ot 24.07.1998 «OO6 OCHOBHBIX rapaHTHsX NpaB peOCHKa B
Poccuiickoit @deaepanumy (¢ U3MEHEHUSIMH U JIOTIOJTHEHUSIMHU );
—  @enepanbublil 3ak0H Ne 114-03 ot 25.07.2002 «O npoTUBOAEHCTBUN SKCTPEMHUCTCKOMN Jesi-
TEIbHOCTU» (C U3MEHEHUSIMH U TOTIOJTHEHUSIMHU);
—  @enepanbublil 3ak0H Ne 436-D3 ot 29.12.2010 «O 3amuTe neteit ot MHPOpMAIUH, TPUYHU-
HSAIOLIEN BPEJ UX 3/I0POBBIO U PA3BUTHION;
—  ®epnepanbhblii 3akoH Ne 273-D3 ot 29 nekabpsa 2012 «O6 obpazoBanuu B Poccuiickoit de-
neparny (C K3MEHEHUSMU | JoToTHeHusIMH) (nanee — D3 Ne 273);
— Ilpukaz MunucrepctBa npocsemenust Poccuiickoit ®eneparu ot 28.11.2024 Ne 838 «O6
YTBEPKACHUH TIEPEUHs CPeJCTB 00y4YEHHUs U BOCIIUTAHUS, COOTBETCTBYIOIIUX COBPEMEHHBIM yC-
JIOBUSIM O0y4YeHHs, HEOOXOIMMBIX MPHU OCHAIIEHUU 00IIe00pa30BaTeIbHBIX OPTaHU3alUN B Iie-
JAX pealln3alii MEPOINPUITHI rOCyAapCTBEHHOM nporpammel Poccuiickoit denepanuum "Pa3pu-
THe o0pa3oBaHMs", HAMPaBJICHHBIX Ha COJEHCTBUE CO3JaHUIO (co3aHue) B cyobekTax Poccuii-
ckoif dexepany HOBBIX (JOMOJHUTEIBHBIX) MECT B 00111€00pa30BaTEIbHBIX OPraHU3aIHIX, MO-
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JIEpHU3AINI0 HHPPACTPYKTYphI 001Iero 00pa3oBaHusl, IIKOJIBHBIX CUCTEM 00pa30BaHUs, KPUTeE-
pueB ero ¢hopMupoBaHus U TpeOOBaHUH K (PYHKIIMOHAIEHOMY OCHAIICHHUIO 0011e00pa3oBaTelb-
HBIX opranu3anui» (nanee — [Mpukasz Ne 838);

—  Ilpuka3z MunucrepctBa npocsenieHust Poccurickoit @enepanuu ot 05.11.2024 Ne 769

«O0 ytBepxaeHUu (enepanibHOro MnepeyHs: y4eOHHKOB, JOMYIICHHBIX K HMCIOIb30BAHUIO MPHU
peaM3alnuy UMEIOIIHUX TOCYyJapCTBEHHYIO aKKpPEeIUTAIMI0 00pa30BaTeIbHBIX IPOrpaMM Havalb-
HOTO 00111ero, OCHOBHOT'O OOIIET0, CPETHEr0 00I1Iero o0pa3oBaHus OpraHU3alUsIMU, OCYIECTB-
JSIOUMMHE 00pa30BaTeNbHYIO JEATEIbHOCTh, U YCTAHOBJICHUH MPEIEIbHOTO CPOKa HUCIIOJIb30Ba-
HUS UCKITIOYEHHBIX YI€OHHKOB U pa3pab0TaHHBIX B KOMIUIEKTE C HUMH YU4€OHBIX TOCOOHII»;

— Ilpuxa3 MunucrepctBa mnpocseuieHust Poccuiickoit ®@enepanun ot 11.08.2023 Ne 600
«O BHecennn u3menenuil B [lopspok popmupoBanus ¢enepaibHOro nepedHs yaeOHHMKOB, J0-
OYIICHHBIX K MCIIOJB30BAHUIO TPH PEANTH3ALUU UMEIOIUX TOCYIAapPCTBEHHYIO aKKPEIUTAIIUIO
00pa3oBaTeNbHBIX MIPOTrpaMM HavyaJIbHOTO O0IIEero, OCHOBHOT'O OOIIEro, cpeaHero oomero oopa-
30BaHUsl, YTBEPKACHHBIN MpruKa3zoM MuHuctepcTBa npocsemieHus: Poccuiickoit denepannu ot 2
nexabpst 2022 Nel1053»;

— Ilpukaz MunucrepctBa KynabTypsl Poccuiickoit ®enepamuu ot 08.10.2012 Neo 1077
«O06 yrBepxaenuu llopsaka yyera JOKYMEHTOB, BXOSIINX B COCTaB OMOIHOTeuHOTO (hOHIa» (C
W3MCHCHUSIMU U JIOTIOJTHEHUSMH ),

— Ilmcemo MunucrepctBa obOpa3oBanusi U Hayku Poccuiickorr @enepamun ot 16.01.2013
Ne HT-41/08 «O mnepeune «100 KHUI» MO UCTOPUH, KYJIbTYpEe M JHUTEpaType HapoaoB Poccwuii-
ckon Denepanum»;

— TOCT P 7.0.93-2015. Hamuonanensiii cranaapt Poccuiickoit ®eneparuun ot «Cucrema
CTaHAapTOB M0 MHpopMaIuu, OMOIUOTEUHOMY U U3JaTeNbckoMy naeny. bubmuoreunsiii ¢hoHz,
TEXHOJIOTHS (OPMHUPOBAHUS», YTBEPXKACH W BBEIEH B JelcTBUE mpukazom DeaepanbHOTro
areHTCTBA M0 TEXHUYECKOMY PETYIMPOBAHHIO U MeTposioruu oT 9 mekadps 2015 r. Ne 2125-cr
(ccpuika Ha gokymeHT: https://internet-law.ru/gosts/gost/61260/ );

— IlmcemMo MunucrepctBa obOpa3oBanusi U Hayku Poccuiickoii @enepamu ot 14.04.2016

Ne HT 08-709 «O crimickax peKOMEHIYEMBIX POU3BEIACHHIN,;

— IluceMo MunucrepctBa oOpa3oBanusi U Hayku Poccuiickoit ®enepamuu ot 18.03.2016
Ne HT-393/08 «O06 obecnieyeHun y4yeOHbIMU H3TaHUSIMU (YueOHHKaMH U y4€OHBIMH MOCOOMS-
MH)»;

— Metoauyeckne pekoMeHanuu mo ¢opMupoBaHuio (HoOHAOB OuOMHOTEK 001eo0pa3oBa-
TENBHBIX OPraHMW3alMi, MOATOTOBICHHBIE MHpOpManroHHbIM IeHTpoM «bubmmorexka nMeHn
K. J. Yumnackoro» Poccuiickoii akajieMun 00pa3oBaHUsI COBMECTHO C ACCOIUAIMEN MIKOIBHBIX
oubnmuorekapeir  pycckoro  mupa, 2019r.  (cchuika Ha  JoKyMmeHT:  https://asou-
mo.ru/media/download/3443);

— TOCT P 7.0.94-2022. Hamonaneubii ctangapt Poccuiickoit @enepanuu «Cuctema craH-

JTApTOB MO MH(OpMaLUK, OMOIMOTEUHOMY M U3JaTeIbcKoMy aeny. bubnuoreunsiii ponn, tep-
MHUHBI ¥ ONpEeAeTICHUs», YTBEPKJIeH U BBeJEH B JeiicTBUe nmpuka3oM DenepaabHOro areHTCTBa
M0 TEXHUYECKOMY pEeryiupoBaHuio U MeTpojoruu ot 26.05.2022 Ne 395-ct (ccbuika Ha JOKY-
MeHT: https://internet-law.ru/gosts/gost/78009/ );

1. OcHoBHBbIE Heu U 3a1a4u 0udauorexku OO0
bubnuomexa OO — crpykrypHoe mnoapaznenenue OO, yyacTBylomee B ydeOHO-
BOCIIUTATEIHHOM IPOLIECCEe B paMKax oOecreyeHus MpaBa y4aCTHUKOB 00pa30BaTeIbHOro mpoiecca
Ha OecriaTHOE MOJIb30BaHNe ONOINOTEYHO-UH(POPMAIITHOHHBIMU PECYPCAMHU.
OcHoBHOH yenvro pabotel 6uOMMoTeKn OO sBisieTcs obecredeHre BCEOOIIero M paBHOTO


https://internet-law.ru/gosts/gost/61260/
https://asou-mo.ru/media/download/3443
https://asou-mo.ru/media/download/3443
https://internet-law.ru/gosts/gost/78009/
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JocTyna  monb3oBareneid Kk  Qonaam  uHopmanmuu — OMOMMOTEKH,  COBEPIICHCTBOBaHME
MPEIOCTABIIIEMBIX YCIyT HAa OCHOBE BHEAPEHUS HOBBIX HWH(DOPMAIMOHHBIX TEXHOJOTHHA U
KOMITBIOTEPHU3AIUU  OMOTUOTEYHO-MH(POPMAIIMOHHBIX TPOIECCOB, (OPMUPOBAHUE KOMQPOPTHOH
OMOIMOTEYHOM CPEIBI.

OcHOBHbBIEC HAaNpaBiICHUS JEATEIHHOCTH OUOIMOTEKH ONPEENsSIOTCS B COOTBETCTBUU C
nemsimu OO: popmupoBaHue 00IIeH KylIbTypbl JUYHOCTU OOYyYaromIMXCsl Ha OCHOBE YCBOCHHS
00513aTeIbHOr0 MUHUMYMA COJIEpKaHusl 0011e00pa30BaTeNIbHBIX MPOTPaMM, UX aJanTalus K KU3HU
B OOIIecTBe, CO3JaHHE OCHOBBI [UJII OCO3HAHHOTO BHIOOpPAa W TOCIEAYIOUIETO OCBOCHHS
npodeCcCHOHATBFHBIX 00pa30BaTEIbHBIX IPOTPaMM, BOCIIUTAHUE TPAXKAAHCTBEHHOCTH, TPYHAOIIO0uS,
YBaXKEHHUS K TpaBaM M CBOOOJaM 4YeloBeKa, JOO0BUM K PojawHe, cembe, OKpyXKaromield Hpupoje,
(dbopMupoBaHUE 310POBOTO 00pa3a KU3HU.

3aoauu 6ubauomexu:

— obecrnieyeHre y4aCTHUKOB 00pa3oBaTENbHOIO IMpoliecca — 0OyUYaroluXcs, MeJarorndeckux
pabOTHUKOB, POIUTENCii (3aKOHHBIX IPEACTaBHTENEH) OOydJarommMxcs (gajee — IMOJb30BaTEIICH)
JOCTYNIOM K UH(OpMaIliu, 3HAHUSM, HJIeSM, KYTbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM HCIOIB30BaHUS
O6ubaroTeuHO-nH(GOPMAITMOHHBIX pecypcoB OO Ha pa3aMYHBIX HOCUTENSIX: OyMaKHOM (KHUKHBIN
bona, GoHI TEPHOTUUSCKUX M3IAHHH ), SICKTPOHHOM, KOMMYHHUKAaTUBHOM (KOMITBIOTEPHBIC CETH);

— (opmMupoBaHHE HABHIKOB HE3aBUCHUMOIO OMOJMOTEYHOTO IOJIL30BATEIS: O0yUYEHHE TTOUCKY,
0TOOPY M KPUTHUYECKOH OIIEHKE HH(POPMAIINH;

— 3ammyTa 00yJaromuxcs OT HH()OpMaLNY, TPUUNHSIONICH BPE UX 3I0POBBIO U PA3BUTHIO.

V. OcHoBHbBIE PYHKIIUHN

Jis peanu3anyy OCHOBHBIX 3aa4 OMOIMOTEeKA:

4.1. ®opmupyert hoHx OMOIMOTEUHO-UHPOPMATMOHHBIX pecypcoB OO:

— KOMIUICGKTYeT OCHOBHOH (OHI y4eOHOH, XyJOKCCTBECHHOW, HAyYHOW, CIPABOYHOM,
HearOrM4ecKol ¥ Hay4HO-TIOMYJIIPHOM JMTEpaTypbl HAa OyMa)XHbIX M 3JEKTPOHHBIX HOCHTEISIX
UH(pOpMaIUY;

— momnosHsAeT GoHI HHPOPMAITMOHHBIMU pecypcamu ceTH VIHTepHeT.

4.2.  Cosznaet nHMOOPMAIMOHHYIO TIPOAYKIIUIO:

— OpraHusyeT U BeJeT CIpPaBOUYHO-OMONMorpaduueckuil ammapar: Kartajgoru (andaBUTHBIH,

CUCTEMATUYECKUM, JIIEKTPOHHBIN), KapTOTEKH (CHUCTEMaTHMYeCKyl0 KapTOTEeKy cTarei,

TEMaTU4YecKue KapToTeKH);

— pa3pabaTbIBaeT pEKOMEHJaTelbHble Oulnuorpadguueckue mocodusi (CIHUCKH, 0030pHI,

yKa3aTelu U T.01.);

— olecneunBaeT HHPOPMUPOBAHHE MOJIb30BaTENEH 00 HH(POPMALMOHHOMN MPOAYKIUH.

4.3. OcymectBusier auddepeHurpoBaHHOE OUOIMOTEYHO-MHPOPMAIIMOHHOE OOCITyKUBaHHUE
o0yyJaronmxcs:

— opraHuzyer oOy4eHHME HaBblKaM HE3aBUCUMOTO0 OHMOIMOTEYHOrO MOJb30BATENS U
notpeduTenss WHGOpMaIMH, COACWCTBYET WHTETpAallMK KOMIUIEKCA 3HAHWW, YMEHHWH W HABBIKOB
paboThl ¢ KHUTOH U nH(pOpMaIUeil;

— OKa3blBaeT MH(OPMAIMOHHYIO MOIJEPKKY B PEIICHUH 3aja4, BOSHUKAIOUIUX B MPOLECCEe UX
yueOHOi1, camo0o0pa30BaTebHON M JOCYTOBO 1€ TENbHOCTH;

— ofecneynuBaeT KOHTPOJIb M OTPaHUYEHHE JIOCTyHa OOy4arolMXcs K HHTEPHET-pecypcam,
ANIEKTPOHHBIM MaTepHajaM dKCTPEMHUCTCKOTO XapaKkTepa.

IxcmpemucmcKkue mamepuansl — TPEIHA3HAUYCHHBIE JUIA PACHPOCTPaHEHHUs MO0 MyOIUYHOTO
JIEMOHCTPUPOBAHUSA JOKYMEHTHl JHMOO WH(pOpMAaLUs Ha MHBIX HOCUTENSX, NpPU3bIBAIOIIUE K
OCYIIECTBIIEHUIO 3KCTPEMHUCTCKON JESTENbHOCTH JINOO OOOCHOBBIBAIOIIME WJIM ONPABIbIBAIOIINE
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HEOOXOJMMOCTh OCYIIECTBIICHUsT Takod nestenbHocTH (DemepanpHblii 3akoH Ne 114-03 «O
MPOTUBOACUCTBUM  OKCTPEMUCTCKOW  JEATEIBHOCTH» C  YYETOM H3MEHEHUH, BHECEHHBIX
®enepanbHbM 3ak0HOM Ne 280-D3 ot 01.07.2021 «O BHeceHuu n3MeHeHuil B ct. 6 denepanbHOro
3akoHa «O0 yBekoBeueHuu Ilobensr coBeTckoro Hapoaa B Benukoit OTeuecTBeHHOM BoliHe 1941 -
1945 romoB» u cr. 1 @epepanbHoro 3akoHa Ne 114-®d3 ot 25.07.2002 «O npoTUBOACHCTBUU
IKCTPEMHUCTCKOMN EATEIBHOCTHY).

4.4, OcymectBiaser aupdepeHnpoBaHHOE OHOIMOTEYHO-UH(POPMAITMOHHOE OOCITYKUBAaHUE
Me1arorn4eckux paboTHUKOB:

—  BBIBISICT WHQPOPMAINMOHHBIC TMOTPEOHOCTH ¥ YIOBJICTBOPSICT 3alpOChl, CBS3aHHBIC C
o0y4eHneM, BOCIIUTAHUEM U 37I0POBbEM O0YUaIOIINXCS;

— BBIBISICT HMH(POPMAIMOHHBIC TMOTPEOHOCTH ¥ YIOBJIETBOPSICT 3ampochl B obnactu
MearOTUYEeCKUX MHHOBAIIMIA U HOBBIX TEXHOJIOTHIA;

— coaeicTByeT npodecCHOHAIBHON KOMIETEHIINH, MOBBIIICHUIO KBATH(HUKAINH, IPOBEICHUIO
arTecTalluy;

— co3maerT OaHK TMeAaroruyeckol MHQpOpMalMM KaK OCHOBBI €IWHOW HH(DOpPMalMOHHON
cnyx0p1 OO (mybnukamuu u pabotsl memaroroB OO, mydiine HaydHble paboOThl M pedepars
00y4armuxcs u ap.);

—  OCYIICCTBIISICT HAKOIUICHHE, CHUCTEMATHU3alHI0 WH(OpPMAIMU IO TPEAMETaM, pas3lenaMm Hu
TeMam;

— Opranm3yer JOCTyll K OaHKy IMeJaroru4eckol HMHQpopManud Ha JIOOBIX HOCUTEISX,
MPOCMOTP AIIEKTPOHHBIX BEPCHIA MEAArOTHYECKUX U3/IaHUM;

— ocyulecTBisieT Tekyuiee uHMopMmupoBanue (qHU uHGOpManuu, 0030phI  HOBBIX
MOCTYIUIGHUH | TyOnukanuit), uHpopmupoBanue pykoBoactBa OO 1o BompocaM MpOBEICHUs
3aHATUN IO (POPMUPOBAHUIO HHPOPMALIMOHHON KYJABTYPHI.

4.5. Ocymectrisger audQepeHIUPOBaHHOE ONOIMOTEYHO-UH(POPMAITMOHHOE OOCITY’)KHUBaHUE
poauTesnel (3aKOHHBIX IPEJCTaBUTENEH) 00ydaroIuXCsl:

—  YIOBJETBOpSET 3amlpoChl TOJIb30BaTeneld W HHMOPMUPYET O HOBBIX TNOCTYIUJICHUSX B
OUOINOTEKY;

—  KOHCYABTHUPYET MO BOMPOCAM OpraHU3allMyd CEMEHHOTO YTEHHs, 3HAKOMUT ¢ MH(pOpMaluen
M0 BOCITUTAHUIO JCTEH;

—  KOHCYABTHUPYET IO BOMPOCaM y4eOHBIX U3/IaHUH, pa3paOOTaHHBIX AJISl O0YYArOIIHXCS.

4.6. PaspaGarbiBaeT, MOIMOJHSAET U CIOCOOCTBYET pa3MelleHHI0 Ha oduuumansHoM caiite OO
[Tepeunst o6pa3oBaTeNbHBIX PECYPCOB i 00yUYaIOUIUXCS, TIEJarOT0B, POTUTEINCH.

V. Opranuszanus AeITeIbHOCTH OM0THOTEKH
5.1. Hamuuune yrkomiuiekroBaHHO# 6ubmuoTeku B OO o6s3arenbHo (cT. 18 D3 No273).
5.2. OOmmii 6ubIMOTEUHBIN (POHI MOTYT COCTABIATH ClEAYONINe (OHIBI:
(dhoH/ y4eOHHUKOB;
(bOHI Xy0)KECTBEHHOH JINTEPATYPHI;
¢boH yueOHO-METOANYECKOM TUTEPaTyphl;
(GhoH CLTPaBOYHOM M HAYYHOU JIUTEPaTyphl;
(bOoHI MepHOANYECKUX H3/IaHUH;
¢donp anexkTpoHHbIX pecypcoB OO (pa3pabotku, myonukaruu negaroros OO u T.11.);
(boH/I AIIEKTPOHHBIX 00pa3oBaTeNbHBIX pecypcoB (nanee — poug J0OP).
5.3. bubmmoreka mo cBoel CTPYKType MOXKET AEIUTbCI Ha a0OHEMEHT, YUTAJIbHBIA 3al U

YAV NENENE NN

DIIEKTPOHHYIO OMOMMOTEKY, OOECHEeUMBAIONIYI0 JUCTAHIIMOHHBIM JOCTYNl K AJIEKTPOHHBIM
WH()OPMAITMOHHBIM PECYpPCaM.
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5.4. CootBerctBue obmero Oubmuoreunoro ¢ounna TtpedoBanmsiMm DPI'OC s ocBoeHUsS
00pa3oBaTelnbHON MporpaMMbl B TIOJHOM OObEME YYMTHIBACTCS MpPH JUICH3UPOBAHUU U
akkpeaurauuu OO.

5.5. bubmuoreuHo-uHGOpPMAIMOHHOE OOCTY)KMBAaHUE OCYIIECTBIACTCS B COOTBETCTBUU C
OCHOBHBIMH 0OpazoBarenbHbiMU mporpammamu OO, romoBeiM IuiaHoM pabotel OO, muaHoM
paboter 6ubnmorexku OO.

5.6. B mensx oOecredeHuss MoIEpHU3ANMK OUONMOTEKHM B YCIOBUAX HH(pOpMaTU3anuu
obpasoBanust (mompasmen 3 pasmena 1 Ilpukasza Ne 838) u B mpedenax CpeicTB, BBIAEISEMBIX
yupenurenem, OO obecrieunBaetT OMOIMOTEKY:

—  TapaHTUPOBAHHBIM (UHAHCHPOBAHMEM KOMIUICKTOBAaHUS OWOIUOTEYHO-MH(POPMAIIMOHHBIX
pecypcoB (yueOHUKOB, y4eOHBIX MOCOOUI, KHUT Ha TPAIUIIMOHHBIX U IEKTPOHHBIX HOCUTEIISX );

—  HEOOXOIMMBIMH CIY)KEOHBIMH W TPOHM3BOACTBEHHBIMH IOMELICHUSAMU B COOTBETCTBUHU CO
CTPYKTYpOii OMOTHMOTEKH U HOPMATUBAMH 10 TEXHUKE OE30MaCHOCTH SKCIUIyaTallud KOMITbIOTEPOB
(OTCYTCTBHE BBICOKOH BIQKHOCTH, 3allbIIEHHOCTH MOMEIIEHUS, KOPPO3UOHHO-aKTUBHBIX MPUMeceit
WM SJIEKTPOTPOBOISIIEH MBLUTH) B COOTBETCTBUU C IMOCTAHOBIIEHHWEM [TTaBHOTO rocyaapCTBEHHOTO
canutapHoro Bpaua Poccuiickoii @eneparuu ot 28.01.2021 Ne 2 «O0 yTBep,ACHUHM CaHUTAPHBIX
npasui 1 HopM CanlluH 1.2.3685-21 «'urnennyeckiue HOPMaTUBHI U TPEOOBAaHUS K 00ECIICUECHUIO
0e30MmacHOCTH ¥ (MJIH) OE3BPEIHOCTH JIJISl YeTIoBeKa (paKkTopoB cpeabl oduTanus» (nainee — CanlluH
1.2.3685-21);

—  TEJCKOMMYHHMKALIMOHHOM ¥ KONHMPOBAJIHHO-MHOKUTEILHOW TEXHUKOW U HEOOXOIUMBIMHU
MPOrPaMMHBIMH MPOAYKTAMU;

—  PEMOHTOM U CEpBUCHBIM OOCITY>KMBAaHUEM TEXHUKU U 000pyI0BaHUsI OHOIUOTEKH.

5.7. OO cozmaer yciaoBuUsl MAJii COXPAaHHOCTU ammaparypbl, OOOpPYIOBaHHMS M UMYIIECTBa
OnOIMOTEKH.

5.8. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh W Ka4eCTBO KOMILUICKTOBaHHS (POHIa OHOIMOTEKH
(ponmbr yueOHHUKOB, y4eOHO-METOANYECKOMN JTUTEPATYPHl U T.I.) B COOTBETCTBUU C (eepaTbHBIMU
NepeuHsIMU y4eOHUKOB M y4eOHO-METONNYECKUX W3JaHHH, CO3aHNe HEOOXOMUMBIX YCIOBUH ISt
JesTeNIbHOCTH Oubnnorexku Hecet pykoBoautenab OO B coorBercTBuU ¢ YeraBom OO.

5.9. Pexum paboThl MIKOJBHOW OHONMOTEKH ompenensercs aaMmuHuctpanueir OO COBMECTHO ¢
nearoroM-OnbaIMoTeKapeM B COOTBETCTBMM C MpaBUJIaMHM BHYyTpeHHero pacnopsiaika OO u
yrBepxkaaerca pykosoaureneM OO exerogHo.

5.10. TpeOyemplii pesxum xpaneHus: OudaroTeyHoro Gonna odecrneunBaercs pykosonutenem OO.
5.11. PabGoTta no coxpaHHOCTH OMOIMOTEYHOTrOo (POHIa OpPTraHU3YeTCs Ne1aroroM-ouoIuoTeKapeM.
5.12. B memsx oOecrneueHUs palMOHAIBHOTO HCIOIL30BaHUS HH()DOPMAMOHHBIX PECYpCOB B
pabore ¢ obyuaromumucs 6udaroreka OO MOXET B3aMMOAEWCTBOBaTh ¢ OMOIMOTEKaMHU APYTUX
OO myHununagbHoro odpasoanus u/unu Pecnyonuku Kpbim.

V1. Ynpagiienne 0u0IM0TEKOI
6.1. VYmpaBnenue OMOIMOTEKOW OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHONIATEIHCTBOM
Poccniickoit @eaepanuu n Yerasom OO.
6.2. OOmee pyKOBOACTBO IIKOJIBHOH OWONMOTEKOM W KOHTPOJh 3a €€ JIeITeIbHOCTHIO
ocymectBisger pykooautesb OO.
6.3. PykoBogurens OO yTBep:KIaeT HOPMBI U TEXHOJIOTHUECKHE TOKYMEHTHI, TUNIAHBI M OTYETHI O
paboTe OMOMMOTEKH W HECET OTBETCTBEHHOCTH 32 KOMILIEKTOBAaHHME M COXPAHHOCTH ee (poHma, a
TaKke 3a co3laHue KoM(popTHON MHHDOPMAITMOHHON Cpebl sl OIb30BaTeNeH.
6.4. HemocpencTBeHHOE PYKOBOACTBO OMOTMOTEKOW OCYIIECTBISET Meaaror-onbnuorekaps. OH
HECEeT OTBETCTBEHHOCTH Nepen pykoBomutenem OO 3a OpraHM3alUIo U Pe3yNbTaThl IesTeTbHOCTH
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OuOIMOTEKH B COOTBETCTBHM C (YHKIMOHAIBHBIMU OOS3aHHOCTSIMH, MPEIyCMOTPEHHBIMU
KBaJM(PUKALMOHHBIMU TPEOOBAaHUSIMHU, TPYAOBBIM J0roBopoM U Ycrasom OO.

6.5. Ilemaror-Ombnuorekapp  Ha3Hadaercs  pykoBogureirem OO,  sBisercs  WICHOM
HeJarornyeckoro KOJUIEKTHBA M BXOAMT B COCTaB meaarornieckoro cosera OO.

6.6. Ilemaror-6mbimoTekapb AOJDKEH pacrojaraTh aKTyaJlbHBIMH CBEJCHUSMH O 3alpPEIICHHBIX
KHUTaX M MHOM TI€YaTHOM NPOAYKIHMH, T.e. HMeThb DenepanbHbIi TepedeHb (CIHCOK)
9KCTPEMUCTCKOMN JINTEPATYPHI C TOTMTOTHEHUSIMU ¥ N3MCHEHHSIMU.

VII. O0s13aTes1bHbIE JOKYMEHTbI HIKOJIbHOH 0M0JIHOTEKH
7.1.  OOs3arenbHble OpPraHU3ALUOHHO-PACTIOPAIUTEIbHBIE JOKYMEHTBHI:
— Tlonoxenue o 6udnuorexe OO:;
— Tlonoxxenue 00 31ekTpoHHOM 6ubanorexe OO (TIpu HAIMYWN);
— Tlopsinox monb3oBanus oubauorekoii OO;
— Tlopsinox monb3oBanus yueOHukamu u3 ¢ponna oudmmorexu OO;
—  JIOIKHOCTHBIE HHCTPYKIIMH PaOOTHUKOB OMOITMOTEKH;
— JloroBop o0 MoJHOW MaTepHalbHON OTBETCTBEHHOCTH;
— Ilnan paboTsl 6MOIMOTEKH HA TEKYIIUN y4eOHBIN TO;
— Ortuer o paboTe OMOIMOTEKH 3a MPEIBIIYIINN y4eOHBIN TO;
— HHcrpykuus no TexHuke 0e30macHOCTH B OMOIHOTEKE;
— HHcrpykuus no noxapHoi 6€30MacHOCTH B OUOJINOTEKE;
— Tlopsinox opranuzanuu gocryna k cetd Mutepuer B 6udanorexe OO.
7.2.  OOs3arenbHble TOKYMEHTHI ((POpPMBI) MO y4eTy padoThl OMOIMOTEKHM M OMOIMOTEYHOTO
donpa:
— JlueBHUK y4era paboTsl 6ubmmoreku OO;
— Iacmopt 6ubmmorexku OO;
— Kuawuru cymmapsoro yuera 6ubiaroreqnoro ¢pona;
— llHBeHTapHbIe KHUTH Ha N€YaTHbIEC U3AAHUS;
— KypHan yueta (miy MHBEHTapHas KHUTA) 3JIEKTPOHHBIX HOCUTeNel nHpopManuu;
— XKypHan ywera (WM KapToTeKa) M3JIaHUM, HE MOAJEKAIIMX 3alMCH B MHBEHTAPHYIO
KHUTY (Opo1top);
— Kaproreka yuera nepuoIu4eckoil nevyaru;
— JlokyMeHTHI 10 opranu3anuu ydeta yueoHukoB (Kaproreka yueOHukoB, KypHan ydera
PEruCTpaOHHBIX KapTOYEeK KapTOTEKN yUEOHHUKOB);
— Karanor (Bo3MokeH 3J1€KTPOHHBIH) 3JIEKTPOHHBIX 00Pa30BaTEbHBIX PECYPCOB;
— KypHan yueta nureparypbl, IPUHATON B3aMeH YTEpPSHHOM;
— Ywurarenbckue GOpMyIspHI;
— Benomoctu (peectpsl) nepefaun y4eOHHUKOB KJIACCHBIM PYKOBOJIUTENSAM (B COOTBETCT-
Buu ¢ [lonoxxenuem o mopsike Bei1aue U yueta yueOHoi sureparypsl B O0);
— AKTHI 1BIKEHUS (CMIMCaHKEe) OCHOBHOTO (hoHA (XPaHSTCS IOCTOSTHHO);
— AKTBHI 0 IepeorieHKe (GOHJIOB;
— AKTBHI 0 IpoBepKe (HOHIOB;
—  JloroBOpBI MOKEPTBOBAHUSI TUTEPATYpHI (IpHiIoKEeHUE 3);
— Tlopsmox 3amMeHBI yTpaueHHOH WM KCIIOPUEHHOM TuTepaTypsl (puioxenue 4);
— Tlonoxenue o Coere oubmoreku (npu Haaruuu CoBera).
7.3. Jokymentsl OO 1o npeaoTBpaIIeHUIo JOCTYIa K SKCTPEMUCTCKON IuTepaType:
— PernamenT paboTbl OMOIMOTEKH C TOKYMEHTaMH, BKIIOUEHHBIMU B DeepanbHblil Criu-
COK DKCTPEMHUCTCKHX MaTepHajoB;
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— Ilpuka3 «O nopsake paboThl ¢ U3TAHUSIMHU, BKIIOUEHHBIMU B DeiepaibHbIil CIUCOK IKC-
TPEMHUCTCKHX MaTepHajoB», (OPMUPYIOUINICS B COOTBETCTBUU cO cTaTthed 13 Dene-
panbHOTro 3akoHa Nel 14-D3 «O npoTUBOAECHCTBUH SKCTPEMHUCTCKOM JAEATEIBHOCTIY,

— AKTYyaJIbHBIN CIIUCOK SKCTPEMHUCTCKUX MaTepUaioB Ha OyMa>kHOM HOCHUTEIIE;

—  XKypnan cBepok Oubmoreynoro ¢onmaa OO ¢ denepanbHbIM CIIUCKOM IKCTPEMHUCTCKHUX
MaTepHuaos;

— AxThl cBepku (mpoBepku) Oubamoreunoro ¢orma OO c¢ DenepadibHBIM CIIHCKOM JKC-
TPEMUCTCKUX MaTEPHAIIOB.

VIIl. TpeboBanusi kK GopMUPOBAHNIO OMOJINOTEYHOr0 (POHAA

Jlokymenm 6ubauomeunozo ponoa — 3apukcupoBaHHas HA MaTEPUAIBPHOM HOCHUTEJIE W/WUJIM pac-

npocTpaHnseMas B HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTSIX MHGOpMAIU C PEKBU3UTAMU,

MO3BOJIAIONIMMU €€ UACHTH(PHUIIMPOBATH B TIpoIiecce 00pabOTKH, MOUCKA, UCIIOIH30BAHUS U XpaHe-

HUSL.

Bubnuomeunwtii pono — ynopsiioueHHasi COBOKYITHOCTh, JOKYMEHTOB, COOTBETCTBYIOIIAS LIEIISM,
3amadam, pyHKIHSIM OUOIMOTEKH, KOTOPYIO OMOJIIMOTEKA MOXKET MPEIOCTaBUTh CBOMM II0JIb30Ba-
tersm (. 3 TOCT P 7.0.94-2022).

Yuem 6ubnuomeunozo ¢ponoa — coBOKymHoOCTb MPOLIECCOB, 0OecTeUnBaOIUX 0(QOPMIICHHE 0-
CTYIUJICHHS] M BBIOBITUS JOKYMEHTOB B OMOMMoTedyHOM (hoHZe, a Takke 00001IeHne CBEeACHU 00
o0Beme, cocTaBe, IBUKEHUHN, CTOUMOCTH (POHJIA U €T0 YaCTEeH.

8.1.  bubmuoreunsiii poug OO COCTOUT U3 OCHOBHOTO U CHEIUATU3UPOBAHHOTO (DOHIOB.
OcHo6Holl OubAUOMEeUHbLI POHO BKITIOUACT CICIYIONINE JOKYMEHTBI, CORPOB0XHCcOaroujue peaiu-
3aIM0 OCHOBHBIX 00pa30BaTEIIBHBIX MPOTPaAaMM HAa4aIbHOTO, OCHOBHOTO H TIOJTHOTO O0IIEro oopa-
30BaHHUS:

XYI0XKECTBEHHYIO JIUTEPATypy — OTEUECTBEHHYIO M 3apyOCIKHYIO, KIIACCHUECKYIO U COBpE-
MEHHYIO;

— OTpacleByIO JIUTEepaTypy — HaydyHble, HAyYHO-TIOMYJISPHbIE, Y4eOHO-METOANYECKUE U3/IaHus

110 BCEM yT~I€6HI)IM npeamMeTraM 1 O6p330BaT€J'IBHO-BOCHI/ITaTeJ'II)HI)IM HaIlrpaBJICHUAM, KOTO-

poie peanuzyer OO B paMKax OCHOBHOM 00pa30BaTeIbHOM MPOrpaMMBbl;

CHpaBO‘lHO'6I/I6HI/IOFpa(1)I/I‘-ICCKI/Ie HU3JJaHUs — CIIPABOYHUKH, CJIOBAPU, SHIIUKIIOIICOANH,

NMEPUOANYCCKUC U3JaHUA — KYPHAJIbI, I'a3CThI;

JUTEpaTypy M0 COUUATBHOMY U MPO(ecCHOHATIBHOMY CaMOOIIPEIEICHUIO 00yYarOLIUXCS.

8.2. OcHoBHON OMOIMOTEYHBIN (OHI (HOPMHUPYETCS B COOTBETCTBUM C peKOMEHJanusmMu Mu-
HOOpHayku (rrcbMma ot 16.01.2013 Ne HT-41/08 u ot 14.04.2016 Ne 08-709).
8.3. OcHoBHOI 6MOMMOTEUHBIN (OHJ KOMIUIEKTYETCS TaKUM 00pa3oM, 4TOOBl Ha OJHOrO 00y-

qarorerocs OO mpuXoAuoch (B COOTBETCTBHHM C METOJUYECKHUMH PEKOMEHIAIUSIMH WH-
dbopmarmonnoro nentpa «budnuoreka um. K.J[. Ymmnckoro» Poccuiickoit akagemun oopa-
30BaHUS COBMECTHO ¢ ACCOIMANMEH NIKOIbHBIX OMOINOTEKapei PycCKOro MUpa):
— He MeHee 10 3K3eMILIsIpOB TOKYMEHTOB;
— KOJIMYECTBO CJOBapel W CrpaBOYHUKOB — He MeHee 0,5 sK3eMIuIgpa Ha OAHOro 00ydarole-
rocsi.
8.4. TlomonHeHHEe OCHOBHOTO OMOIMOTEYHOTO (OHJIA MPOU3BOAUTCS B COOTBETCTBUU C TpeOOBa-
Husamu @enepanbHoro 3akoHa oT 25.07.2002 Ne 114-®d3 «O npoTUBOAEUCTBUU IKCTPEMUCT-
CKOU NIeATeNbHOCTUY. JIOKYMEHTBI, BKIIOUEHHBIE B MEPEYEHb SKCTPEMHUCTCKUX MAaTE€pUalOB,
MpHOOpETaTh 3aNPEIIeHO, TIPU BBISIBJICHUH UX B OHJE — U3BIMATh U3 IOCTYIIA.
8.5. Crenmanm3upoBaHHBIN OMOIMOTEYHBINA (OH]] BKITIOYACT:



—  y4eOHMKH, BXOJsIIME B (perepanbHblil nmepeueHb y4eOHUKOB, JOMYIIEHHBIX K HUCIOJIb30Ba-
HUIO MPU pealih3alii UMEIOIINUX FOCyIapCTBEHHYIO aKKpEAUTALUI0 00pa30oBaTENbHBIX MPO-
rpaMM Ha4yajJbHOTO O0ILEro, OCHOBHOTO OOIEro, CpeHero oo1ero oopa3oBaHus;

—  yueOHble MOcoOus, KOTOPbIE TOMYCKAIOTCS K UCIIOJIB30BAHUIO MPH peaU3alli aKKpeIuTo-
BaHHBIX 00Pa30BaTEIbHBIX MPOrPaMM HauaIbHOI'0, OCHOBHOI'O M CpelHero odiiero odpas3o-
BaHUA.

K y4eOHbIM mOCOOUSM OTHOCATCS YI€OHBIC HATIISAIHBIC TOCO0OUs, pabodne TeTpaau, XpeCTOMATHH,
MPAKTUKYMBI, 33IaYHUKH U T.]I.

8.6. OO camMoCTOSITENLHO OINpPENCTSeT U YTBEPKAACT CIIUCOK YICOHUKOB M3 YHCIIA TE€X, KOTOPHIE
BXOJAT B (peiepalIbHBIN MepeueHb YYeOHUKOB, JOMYIICHHBIX K UCTIOIb30BAHUIO MIPHU PeaTU3alluu
MMEIOIIUX FOCYAapCTBEHHYIO aKKpEAUTAlMI0 00pa30BaTeIbHBIX MPOrpaMM HadallbHOTO OOILIEro,
OCHOBHOTO OOIIETO, CPEIHEro 00IIero 00pa3oBaHus.

8.7.  YuecOHbIC M3MaHUSA MOTYT OBITh B IE€UYATHOM H/WJIM B DJIGKTPOHHOM Buje. DdopMar ompene-
nset OO caMOCTOATENBHO.

8.8.  VYuer cnenmanu3upoBaHHOTO (HOHIA OCYIIECTBISICTCS B 3JICKTPOHHOU CICIIHATU3UPOBAHHON
nporpamMmme AUC «Kuurozakaszy.

8.9. Ilpuem noxymeHTOB B 00 (oHJ OMOTMOTEKN BKITFOUAET CIETYIONINE OTICPAIIHH:

—  CBEpKy IOCTYIUICHHH C MEPBUYHBIM yUYETHBIM JOKYMEHTOM (HaKJIaJHas, aKT), BKIOYalO-
UM CITUCOK MOCTYIHUBIIHX JOKYMEHTOB;

—  COCTaBJICHHE MEPBUYHOIO YUETHOTO JOKYMEHTA JJIsl MOCTYIUIEHUH 03 COMpOBOAUTEIbHON
JOKYMEHTAIINH;

—  PErUCTpalUIO MOCTYMUBIIUX JOKYMEHTOB B PETUCTPAaX CyMMAapHOTO, TPYNIOBOTO M WHIU-
BuayansHOro yuera (B coorBerctBuu ¢ ['OCT 7.0.93-2015 «bubnuoreunsiii pona. TexHo-
JoTust POPMUPOBAHUS).

IX. TpeOoBaHHMs K Y4eTy NOCTYILUICHHSI U BBIOBITHS IOKYMEHTOB
9.1. Vwuer u 00paboTKa JOKYMEHTOB OCHOBHOTO ()OHJ]a OCYLIECTBISAETCS WHANBHIYaIbHBIM CIIO-
cobom. CBeneHusi 0 MOCTYMHUBIIMX IMEYATHBIX JOKYMEHTaX BHocATCA B «KHHTYy cymMmapHOTro
ydyeTa JOKYMEHTOB OCHOBHOTO (poHIa»:
9.1.1. TlocTynmMBIIUM JIOKYMEHTAaM TPHUCBAWBACTCS WHIWBHUIYaJTbHBIA PETHUCTPAIIMOHHBIN HOMEp
(VHBEHTAapHBIM HOMEpP WM WHOM 3HAaK, MPUHATHIA B Ka4eCTBE PErHMCTPALMOHHOIO HOMEpA,
CUCTEMHBIN HOMEp ISl JIEKTPOHHBIX JOKYMEHTOB) U IIK(]p XpaHEHHUSI.
9.1.2. PerucrpanuoHHbIe HOMEpAa M MHUQPPH OTMEYAIOTCS B PETHCTPaX HWHIAMBHIYaTbHOTO ydeTa
JIOKYMEHTOB — MHBEHTAPHOM KHUTE, KAPTOTEKE PErUCTpaIiy T'a3eT, )KypHaJIOB, yueTHOH Oa-
3¢ JaHHBIX.
9.1.3. Bce ax3eMIIspbl MPUHSTHIX U3IaHUN MITEMIIETIOTCA. TpeOoBaHUS K IITEMIIENO C HAUMe-
HoBaHueM OO: npsMoyronbHas ¢popma, pasmep — He Oonblie yem 1,5 cMm.
Itemnens craBUTCS Ha 000POTE TUTYIBHOTO JUCTA (IPH OTCYTCTBUU TUTYIBHOTO JINCTA —

Ha TIEPBOM CTPAHUIIE TEKCTA IO/ 3arjaBueM), Ha 17-i cTpaHHIlE MO TEKCTOM B JICBOM HUKHEM
yriay U Ha 000poTe Kaxaoro npuiokeHus. Ha Opomrropax M KypHajax IITEMIENb CTaBUTCS
TOJIBKO Ha O0JIOKKE WM Ha MepBOI CTpaHUIlE TEKCTA.

9.1.4. CocrtaB ocHOBHOTO (oHAA (HUKCUPYETCS B KapTOUYHOM ai()aBUTHOM KaTaJlore, B AIIEKTPOH-
HOI 0a3e JaHHBIX OMOTUOTEKH.

9.2. Chenuanu3upoBaHHBIA (OH] YUUTHIBAETCS U XPAHUTCS OTAEITHLHO OT OCHOBHOTO OMONIHO-
Te4YHOTO (hOH/A.

9.2.1. Vuer HOKYMEHTOB CIENHUATHU3UPOBAHHOTO (HOHMA, KAK MHOTOIK3EMIUISIPHOW JIMTEPATYpPHI,
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OCYIIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM U oTpakaercs B «KHuUre cymmapHoro ydera y4eo-
HOTO ()OHJIa» U B KAPTOTEKE PETUCTPALMOHHBIX KApTOUEK.

9.2.2. Ha kaxnoe HaMMEHOBaHWE JOKYMEHTOB CIEIHAIM3UPOBAHHOTO (POHA 3aBOJAUTCS OTAEIb-
Hasl yyeTHasi KapToyka.

9.2.3. Kaprouku ¢ 6ubnuorpadudecKuM OMHCaHUEM H3JaHUN YYCOHUKOB PACCTABIISIIOTCS B yUeT-
HYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIacCOB — Mo andaBuUTy (paMuauii aBTOPOB UM 3a-
riaBuid. J{7s KOHTPOJS 3a COXPAHHOCTHIO YUETHBIX KapTOYEK OHHM PETUCTPUPYIOTCS B
«OKypHane peructpaiiy y4eTHbIX KapTOUeK YUeOHUKOBY.

9.2.4. Texuuueckast 00pabOTKa JOKYMEHTOB MPEAYyCMaTPUBACT CIICIYIONINE ONICPaIlUU:

— MPOCTaBJIEHUE HA Ka)XJOM JOKYMEHTE IITeMIieass OMOIMOTEeKH B COOTBETCTBUU C ITYHKTOM
4.3.1 HACTOSIIETO IOJOKECHHS,
— YCTaHOBJIEHHE CPEACTB 3alllUThl OT yTpaThl (MAarHUTHBIA NAT4YMK, PaJdO-UWIl, UHOH BH]
MapKHUPOBKH);
— WM3TOTOBJICHWE U MPHUKPEIICHUE K JOKYMEHTY nacropra yuyeOnuka. [lacmopT yueOHuka npu-
KJICUBAETCs Ha MOCIEIHeN cTpaHuIle yueOHNKa. 3armoIHAETCS IPU BbIIaue YUTATEINIO.
9.3.  Vuer cneuuanu3upoBaHHOTO (OHIA MpeaycMaTpUBaeT OTPAKEHUE ero COCTaBa B CIIPaBOY-
HO-OuOIMorpaduyeckoM arrmapare OMOIUOTEKH, B TOM YHCJIE B DJICKTPOHHON 0a3e JaHHBIX.
9.4. BpiObITHE HOKYMEHTOB OMOMMOTEYHOrO (POHAA — ATO BBIBEJICHHE TOKYMEHTOB M3 COCTaBa
6ubmoreyHoro GpoHma.
Hckimouenne ToKyMeHTa U3 OHOIMOTEYHOTO (DOH/Ia MPOBOJUTCS HA OCHOBAHHH aHAJN3a CO-
cTaBa OuOIMOTEYHOTO (POH/A U PE3YIIBTATOB €0 MPOBEPKH.
JIOKYMEHTBI MOTYT OBITh HCKITFOUEHBI U3 OMOIMOTEYHOr0 (DOHIA 10 PUIHHAM:
—  BETXOCTh JOKYMEHTa — Pe3yJbTaT €CTECTBEHHOTO CTapeHUs WU (PU3UIECKOrO M3HOCA J0-
KYMEHTA;
—  1e(eKTHOCTh IOKYMEHTa — YaCTHUYHas WIIU MOJIHAsL YyTpaTa dKCIUTyaTalluOHHBIX KauyeCTB J0-
KYMEHTA B pe3yJIbTaTe BHEITHETO BO3ICHCTBUS;
—  yCTapenocTh MO COACPXKAHUIO — MOTEPS aKTYaIbHOCTH TeMaTUKH, TIOJITBEpKIaeMasi OTCYT-
CTBHEM CIIpOCa YUTaTelNel, He BOCTPEOOBAaHHOCTHIO B MEpPEepaCpe/ICICHUN U peaTn3aliu.
— yTpara JOKyMEHTa — OTCYTCTBHE ero B (oHJe OMOTUOTEKH MO MPUYUHAM TOTEPH, XUIIle-
HUsl, OEICTBUI CTUXUITHOTO, TEXHOT€HHOTO (B TOM UHCIIE XaKePCKOM aTaku U HEBOCCTAHOBUMOTO
c00s1 PJEKTPOHHOTO 00OPYIOBAHUS) WIIH COIMATBHOTO XapaKTepa, 0 HEYCTAaHOBIECHHOW MPUYH-
HE.

9.5. [Iporecc nckimoYeHUs: TOKYMEHTOB U3 (OHIa OMOIMOTEKH OCYIIECTBISETCS B COOT-
BeTcTBUU C [lopsiikoM ydera JTOKYMEHTOB, BXOJSAIINX B COCTaB OMOIMoTeyHoro (GoHma, yrBep-
JACHHBIM NpukazoM MunkynbTypbl Poccun ot 08.10.2012 Ne 1077,

9.6. Br16bITHE TOKYMEHTOB OMOJIMOTEYHOTO (POHAA TPOUZBOIUTCS B pe3yjIbTaTe UX CIHU-
CaHMs KOMHCCHEH, CO3/IaHHOI pyKOBOIUTENIEM 00pa30oBaTeNbHON OpraHu3aluu.

9.7. YTunuzanusi CIUCaHHBIX JTOKYMEHTOB OMOTMOTeYHOTro (POHIa MPOU3BOAUTCS B COOT-
BETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

X. TpeOGoBaHusi K NIpoBepKe JOKYMEHTOB OMOJIHOTEYHOr0 (pOHIA
10.1. [InanoBast mpoBepka JTOKyMEHTOB OMOIMOTEUHOro (hOHJA MPOBOIAUTCS C MEPHOIHY-
HOCTBIO OJIMH Pa3 B IIATh JIET HA OCHOBAHUU IpaduKa MPOBEPKHU, YTBEPHKJIECHHOTO 3aBEIyIOIIUM
Ou6INOTEKOM.
10.2. BHerutanoBast nmpoBepka JOKYMEHTOB OMOIMOTEYHOro (poHAa MPOU3BOAUTCS B 00-
3aTEeIILHOM IOPSI/IKE:
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— TIPM BBISIBICHUU (DAKTOB XUIIECHUS, 3I0YIOTPEOIECHUS WU IOPYH JOKYMEHTOB;

— B Cllyyae CTHXUIHOrO OEICTBHs, MOXKapa WM JAPYTUX Ype3BBIYAMHBIX CUTYAIMi, BHI3BAH-
HBIX 9KCTPEMAJIbHBIMU YCIIOBUSMU;

— npu peopranuzanuu win auksuganuu OO.

10.3. [To utoram mpoBepkH neaaror-ou0IMoTeKaph/3aBeyIONIHi ONOINOTEKOI cocTaBIIsA-
€T aKT, IOJIMCHIBAET U XPAHUT €ro B OMOIMOTEKE B T€UEHUE CPOKA, YCTAHOBJIEHHOIO HOMEHKIIa-
Typoi nen. Ecnu kakue-To JOKYMEHThI OTCYTCTBYIOT 110 HEYCTAaHOBJIEHHOM NPUYMHE, TO K aKTy
IPUKJIAIBIBAETCS UX CIHMCOK, B KOTOPOM (DPUKCHUPYIOTCSI CBEJEHHMS O KOJIMYECTBE JOKYMEHTOB
6ubn1oTeyHoro (oH1a B HAJIMYUU U KOJIMYECTBE OTCYTCTBYIOLINX JOKYMEHTOB, B TOM YHCIIE 10
HEYCTAaHOBJIEHHOW NMpu4nHe. B akTe Taxke yka3blBaeTcs HOMEP M JaTa akTa IpeAblayIlei mpo-
BEPKHU.

10.4. Bo Bpems nmpoBepku TOKyMEHTOB OMOIMOTEYHOTO (oHIa PaOOTHUKU OTCIIECKUBAIOT
HaJIMYME JUTEPATypbl IKCTPEMUCTCKON HANPaBICHHOCTH, BXOJdlIe B DeaepanbHblil CIHUCOK
AKCTPEMUCTCKUX MarepuasioB. [Ipu BbIIBIEHUM BbIILIEYKAa3aHHOM JIUTEpATyphl, K HEH OrpaHUYH-
BaeTcs JIOCTYIl I10JIb30BaTeNieil B COOTBETCTBUM C JECHCTBYIOIIMM 3aKOHOJATENbCTBOM MU JIO-
kasibHbIMU akTamu OO.

10.5. IIpu BbIIBIEHMU B mpolecce NPOBEpKU (POHAA OTCYTCTBYIOIUX JTOKYMEHTOB U He-
BO3MOYKHOCTH YCTAHOBJICHHMsI BUHOBHBIX JIUI[ YOBITKH 10 HEAOCTayaM CIMCHIBAIOTCS B COOTBET-
CTBUHU C JICHCTBYIOINUM 3aKOHOAATEIbCTBOM.

XI. IIpaBa u 00s13aHHOCTH MeAarora — OMOJIHOTEKAPA

11.1. Tlenmaror-OmGaMOTEKaph B paMKaxX BBHINMOJHEHHS CBOUX OOS3aHHOCTEH, B COOTBETCTBHUHU C
JOJDKHOCTHOM MHCTPYKLIMEH UMEET MPaBo:

- CaMOCTOSITENILHO BBIOMpAaTh (POPMBI, CPEICTBA M METOJbl OMOIMOTEYHO-MH(POPMAILIIOHHOIO

o0CITy’)KUBaHMsI 00pa30BaTEIbHOTO M BOCHHUTATEIIBHOIO IMPOLECCOB B COOTBETCTBHM C LEISAMH U

3azauaMu, yka3aHHbsIMU B Ycrase OO u pacniopsaautensHbix akrax OO;

- MIPOBOJIUTh B YCTAHOBJIEHHOM IMOpsJKe (DaKyIbTaTUBHBIE 3aHATUS, YPOKU U KPYXKKHU

O610aMoTeuHO-0MbIMOrpaduuecKux 3HaHUN U UHPOPMALIMOHHON KYJIBTYpHI;

- PEKOMEH10BaTh UCTOYHUKH KOMIUIEKTOBaHUSI HH(POPMALIMOHHBIX PECYPCOB;

- U3bIMaTh KHUTU U3 (DOHAOB B COOTBETCTBUU C HMHCTPYKIHMEH MO y4deTy OMOIMOTEYHOTO

donna;

11.2. Tlenaror-6ubnuotexapb 00s3aH:

- IIPEMSTCTBOBAaTh  PACIPOCTPAHEHUIO, TPOM3BOJICTBY, XPAHEHHIO U  HCIIOJIb30BAHUIO

JUTEPATYpbl HKCTPEMUCTCKOM HANPaBICHHOCTH B CcOOTBETCTBUM C DenepanbHeiM  3aKOHOM

Ne 114-@3 «O npoTUBOAEHCTBUN SKCTPEMUCTCKOM 1€ TETLHOCTIY;

- BBISIBJISITH M UCKJIIOYaThb M3 OTKPBITOTO JOCTyNa OTAeNa OOCITY)KMBaHMSI OOydaroluxcs

NeYaTHbIE U3aHUs, COOTBETCTBYIOIINE 3HAKy HH(POpMAIMOHHON nponykiuu (18+) B cooTBETCTBUU

¢ ®enepanbHbM 3aKk0HOM OT 29.12.2010 Ne 436 «O 3amute netei 0T MHPOPMAIUH, TPHYUHSFOIICH

BpEJl UX 3/I0POBBIO U PA3BUTHION;

- OpPraHu30BaTh OOCITY)XMBAaHUE IIOJb30BATENIel B COOTBETCTBUHM C MpaBHJIAMH TEXHUKH

0€30MacHOCTH ¥ TPOTUBONOKAPHBIMHU, CaHUTapHO-TUTHeHHYecKuMHU TpedoBanusmu (CanlluH

1.2.3685-21).

- o0ecre4ynThb B MOJHOM 00bEeMe MOJIb30BATENSIM BO3MOXKHOCTh paboThl ¢ MH()OPMAIIMOHHBIMU

pecypcaM MIKOJIbHOW OMOTNOTEKH;

- MH(OPMHUPOBATh MOJB30BATENC O BHAAX MPEIOCTABIAEMbIX IIKOJIBLHOW OMOIMOTEKOM

yenyr;
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- o0ecreynTh HayYyHYI0 OpraHu3aluio (JOHIOB U KaTaloroB;

- ¢dopmupoBarh 6MOMMOTEUHBIE (POHIBI B COOTBETCTBUU C YTBEPXKACHHBIMU (eliepaabHbIMU
nepedHsMu yueOHbIX u3nanuii, tpedoBanusimu PI'OC, obpaszoBarensHbME nporpammamu OO,
UHTEpecaMH, OTPEOHOCTAMH U 3alIpOCaMU BCEX MEPEUUCIICHHBIX BbIIIE KaTErOpUil MOJIb30BaTeNeH;
- COBEPILIEHCTBOBATh MH(OPMAIIMOHHO-0nOIMorpaduieckoe u 6uOIMOTEYHOE 00CTy)KMBAaHUE
II0JI30BaTEJICH;

- o0ecreynBaTh COXPaHHOCTb MCIIOJIb30BAHUS HOCUTENIEH HH(POPMALIUH, UX CUCTEMATU3aLHIo,
pasMelIeHUEe U XPaHEHHE;

- o0ecreunBaTh PeXUM PaOOTHI LIKOJIBHOW OMONMOTEKH B COOTBETCTBHH C YTBEP)KICHHBIM
rpaduxom paboThl OMOTHOTEKH;

- OTYMUTHIBATHCSI B YCTAHOBIEHHOM TOpsiiKe nepea pykoBoAcTBoM OO O BBINOJHEHUH TUIaHA
paboThl OMbIHMoTEKH HE pexe 1 pasa B rof;

- MOBBIINIATh KBAIU(UKALUIO B COOTBETCTBUM C TPEOOBaHMSIMHM HOPMAaTHBHO-IIPABOBBIX U
JIOKaJIbHBIX aKTOB.

XIl. IIpaBa u 0013aHHOCTH MOJIb30BaTeJIel OUOJINOTEKH

12.1. Tlombp3oBarenu OUOTMOTEKN UMEIOT TIPABO:

- MoJTydarh TOJHYH WHQPOpPMAIMIO O cocTaBe OWOIMOTedyHOro (oHaa, WHPOPMAIIMOHHBIX
pecypcax H MpeloCTaBIsIeMbIX OMOMOTEKOM yCITyrax;

— I10JIb30BaThCsl CIIPAaBOYHO-O0MOIMOrpapuuecKuM annapaToM OUOINOTEKY;

- MOJTy4aTh KOHCYJIBTAIIHOHHYIO IIOMOIIb B IOUCKE U BEIOOPE UCTOYHUKOB MH(POPMALIHH;

- MoJly4yaTb BO BPEMEHHOE I0JIb30BaHHE Ha a0OHEMEHTE M B YMTAJLHOM 3aJie Ie4aTHbIC
U3JaHUS U IPYTUe UCTOYHUKU HH(POPMAIINH;

- MpoasieBaTb, B COOTBeTCTBUM C IlpaBunmamu mnons3oBanHusi Oubmuorexoir OO, cpok
II0JIB30BAHUS JIUTEPATYPOH;

- MoJTydarh TEeMarmueckue, ¢akrorpapuueckue, YTOUHSIOMUE © OuOIMorpaduveckue
CITpaBKH Ha OCHOBE (DOHIOB OMOTUOTEKH;

- y4acTBOBATh B MEPOIPHUATHAX, TPOBOTUMBIX OHOIIMOTEKOI;

- oOpamarbest kK pykoBoautento OO st pa3penieHus: KOHGIMKTHON CUTyalllud, BOSHUKIIECH B
pe3ynbTaTe Mmoyib3oBanus ycnyramu oubmmnorexu OO.

12.2. Tlonb3oBarenu 6ubnarotexkn OO 00sS3aHBI:

- cobmonars [Ipasuna nonszoBanus 6ubnuorexoit OO;

- OepekKHO OTHOCHUTHCS K TICUATHBIM HM3JaHUSIM (HE BBIPHIBaTh, HE 3aru0arh CTpaHUI], HE
JeJiaTh B KHUTAX MOMYCPKUBAHUS, TOMETKH), WHBIM JOKYMEHTAM Ha Pa3JIMYHBIX HOCHTENSX,
000pyI0BaHNIO, THBEHTAPIO;

- MOJJICPKUBATh  TOPSIOK PACCTAHOBKM KHUT B OTKPBITOM JIOCTyIle OWOIMOTEKH,
PACTIONIONKEHHSI KAPTOYEK B Karajorax W KapToTeKax;

- MOJIb30BaThCs [IEHHOM M CIIPaBOYHOM JIUTEPATYpPOil TONBKO B MOMEIIEHUH OMOIHOTEKY;

- yOenuThcs TpU TONYyYEHUH KHHUT B OTCYTCTBUU JAE€(PEKTOB, a TpH OOHapYyKEHUU
npouH(pOpMUPOBaTE 00 ATOM menarora-oubnuoTekaps. OTBETCTBEHHOCTh 3a OOHApY>KEHHBIC
nedeKThl B CITaBAEMOM TUTEpaType HEeCeT MOCIEIHUN MOIb30BaTENb;

- pacluChIBATbCSI B YHTATEIBCKOM (GOPMYISIpe 3a KaXAbI TOMYYCHHBIA IK3EMILISAP
TUTEPATyPhI (MCKITIOYCHUE COCTABISIIOT oOyJaromuecs 1-X KIaccoB);

- BO3BpAIlaTh JIATEPATYPY B MIKOJILHYIO OMOIUOTEKY B YCTAaHOBJICHHBIC CPOKH;

- B CJTy4ae yTPaThl WK MOPYH MPOU3BOIUTEH 3aMEHY KHUTH Ha PaBHOIICHHYIO;

- B Cllydae Tepexoja IOJIb30BaTels B TedeHne ydeOHoro roga B apyryr OO, y4eOHUKH,
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yueOHbIe TOCOOUs, Y4eOHO-METONNYECKHUE MAaTEePHUalbl U JPYTYIO JTUTEPATYpy, IPEIOCTaBICHHYIO B

JMYHOE TOJh30BaHUE, BEPHYTH B 6ubimorexy OO;

- MIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKO 0 00XOAHOMY JIMCTY (00yUaronrecs BBITYCKHBIX

KJIACCOB Iepe]l oJdyyeHueM JoKkyMeHnTa o0 okoHuanuu 00).

12.3. Tlopsimok Moab30BaHUS MIKOJIBHON OMOIHOTEKOM:

- 3anuch OOy4YaIOUIMXCS B IIKOJbHYIO OMOMMOTEKY HMPOU3BOAUTCA IO CHHCOYHOMY COCTaBY

KJlacca, MeJJarorMYecKuX U MHBIX PaOOTHUKOB IIKOJIBI — B MHAMBHAYAJIbHOM MOPSAKE, pOIUTENEH

(3aKOHHBIX TPEICTABUTENICH) 00YUAIOIIMXCS — O TACHOPTY;

- MepeperucTpaIys moab30BaTeNIeH NIKOIBHONH OMOIMOTEKH MPOU3BOUTCS €KETOTHO;

- JOKYMEHTOM,  IOJATBEPXKIAIONIMM  TPABO  IOJIb30BaHUs  OWONMOTEKOH,  SIBIISETCS

YUTATEIBCKUI (popMyIisp;

- YUTATENBCKUN (QOopMysip (GUKCHpYeT IaTy BbBIAAYM MOJB30BAaTEN0 KHUT H3 (oHaa

OMOIMOTEKN U UX BO3BPAIICHUS B OMOIHNOTEKY.

12.4. Tlopsimok mojab30BaHUsI A0OHEMEHTOM:

12.4.1. monp30BaTeNd MMEIOT MpaBO MOJIYYHTh Ha JIOM He Oojee JBYyX KHUT U3 (OHJIIOB
XYI0KECTBEHHON/CITPaBOYHON/yueOHO-METOANYECKOM IMTEpaTypbl OJHOBPEMEHHO;

12.4.2. makcuMalbHBIE CPOKH TIOJIb30BAaHMS KHUTOM:

- yueOHHKH, ydeOHbIe TOCOOUs — YUeOHBIH Tog;

- HAYYHO-TIOIYJISIPHAS, TTO3HABATEIbHAS, XYIOKECTBEHHAs IuTeparypa — 14 qHei;

- MEPHOAMYECKHUEC U3IAaHUs, H3/IaHUS TTOBBIICHHOTO CIIpoca — 7 JTHEH;

- MOJIb30BaTeNId MOTYT IPOAJIUTH CPOK MOJIb30BAHUS KHUTOM, €CJIM Ha HEe OTCYTCTBYET CIIPOC

CO CTOPOHBI IPYT'HX IMOJIb30BaTeNeH.

12.5. Kuwuru, npeaHazHauyeHHbIe A1 pabOTHI B UUTAJIBLHOM 3ajie:

- SHIUKJIONICANH;

- CIIPaBOYHUKH;

- penKue, eHHbIC U UMEIOINECS B SIUHCTBEHHOM YK3EMILISAPES KHUTH.

12.6. Tlopsimox paboThI C KOMIIBIOTEPOM, PACIIOIIOKEHHBIM B OHOIMOTEKE:

- paboTa nonb30BareNsl ¢ KOMIBIOTEPOM B OMOIMOTEKE T0MYCKAETCs TOJIBKO C MPUMEHEHUEM

KOHTEHT-(UIBTPAIMK U B IPUCYTCTBUHU TleAarora-oubnuorexaps,

- paspemiaercss paboTa 3a OJHUM MEPCOHANBHBIM KOMITBIOTEPOM HE Ooliee JBYX YEIOBEK

OJTHOBPEMEHHO;

— 3ampeniaercs odpaiieHue K pecypcam MHTepHET, cofepKauM SKCTPEMUCTCKUN XapakTep B

cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 114-O3 «O mnpoTHBOAEWCTBUU JKCTPEMUCTCKON

NeSITETTHHOCTHY,

- paboTa C KOMIBIOTEPOM TPOW3BOIUTCS COIVIACHO  YTBEPXKICHHBIM  CaHUTApHO-

rurueHndeckuM  TpeboBanmsiM  CanlluH 1.2.3685-21. IIpomoimKUTENbHOCTh HCIIOIB30BAHMUS

AJIEKTPOHHBIX CPEACTB 00yueHus yka3aHa B Tadnuie 1.

Tabauua 1
DJIEKTPOHHBIE Ha 3aHsiTUM, MUH, HE CyMMapHoO B IeHb
Kaaccnl
cpeacTBa 00yYeHust 0oJ1ee B LIIKOJIe, MHH, He 0oJiee
1-3 kiaccel 20 80
HHTepakTHBHAS TOCKa 4 xmaccet 30 90
p A 5-9 knacchl 30 100
10-11 xmaccsl 30 120
1-3 kiaccel 10 30
4 KJ1acChl 15 45
MHurepakTuBHAs NaHEIb
5-6 ki1accel 20 80
7-11 xnaccel 25 100
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1-2 xnaccel 20 40
o 3-4 knacchl 25 50
TlepcoHanbHBII KOMITBIOTED
5-9 knaccel 30 60
10-11 xmaccer 35 70
1-2 kiaccel 20 40
HoyT6yxk 3-4 kmaccel 25 50
5-9 kmaccel 30 60
10-11 xmmaccer 35 70
1-2 kiaccel 10 30
3-4 kmaccel 15 45
IImanmer
5-9 kiaccel 20 60
10-11 xmmaccer 20 80




