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1. O0uIMe MoJI0KeHus

1.1. Hacrosimee Ilomoxkenune o0 00paboOTKe NEPCOHANBHBIX TaHHBIX PAOOTHUKOB
(nanee — Ilonoxenne) MBOY «COLL Ne 4y» r. Cumdpeponons (nazee MbOY «COIII
Ne 4% 1. Cumdepononsa, OY) pa3paboTaHo B COOTBETCTBHH C TPYIOBBIM KOJIEKCOM
Poccuiickoit ®@epnepanun, Koncrturyuumeinn Poccuiickoit ®eneparuu, ['pakaaHckum
kojekcom Poccutickoit ®depeparuu, DepepanbHbiM 3akoHOM «O0 wuHBOpMaIUH,
UH(GOPMAITMOHHBIX TEXHOJIOTHSIX W O 3amuTe uHbopmanumn», dOenepaibHbIM 3aKOHOM
«O mepcoHaNbHBIX JTaHHBIX», [[paBUIIaMu BHYTPEHHETO TPYAOBOro pacnopsiaka MbOY
«COL Ne 4» r. Cumpepomnous.

1.2. Ilenb pazpabotku [lonoxenus - onpeneneHrue nopsaka 00padOTKU MepCcoOHATbHBIX
JaHHBIX; oOecleueHne 3aIuThl mpaB U cBo0o pabotHrnkoB MBOY «COILL Ne 4%» npu
00paboTKe HMX TEPCOHATLHBIX JaHHBIX, a TaKXKE YCTAHOBJIICHHE OTBETCTBEHHOCTH
JTOJDKHOCTHBIX  JIMI, HMMEIOIIMX JOCTYNl K TE€PCOHAJIBHBIM JIaHHBIM PaOOTHUKOB
TUMHA31H, 32 HEBBITIOJIHEHUE TPEOOBAHUI HOPM, PETYJIHUPYIOMKNX 00pabOTKY U 3allUTY
MEePCOHABLHBIX TAHHBIX.

1.3. ITopsinok BBOAA B JieicTBUE U U3MEHEHUs [lonoxeHus.

1.3.1. Hacrosmee IlomoxeHne BCTymaer B CHILy C U JIEUCTBYET
OeccpovHo, 70 3aMeHbI ero HOBbIM [lonoxeHuem.

1.3.2. Bce uzmenenus B [lonokeHne BHOCITCS TPUKA30M.

1.4. Bce pabotauku MBOY «COII Ne 4» r. Cumdepornonss J0IKHBI OBbITh
03HAKOMJIEHBI ¢ HAaCTOSIIIMM [1010KeHrEM IO/ pOCIIUCh.

1.5. Pexum kOH(UIEHIUATBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCA B CIydasX UX
00€3JIMYMBaHMS M TI0O UCTEUEHUU 75 JIET CpoKa MX XpaHEHUs, WJIM MPOJJIEBAeTCs Ha
OCHOBAHWHU 3aKJIIOUYECHHUSI SKCIepTHOM komuccuu OV, eciim HHOE HE OIpPEIeNICHO
3aKOHOM.

2. OCHOBHBbIE NOHATHSA U COCTAB MEPCOHAJIBHBIX IAHHBIX PA0OTHUKOB

2.1. Jlma uenert nHactosimiero llomoxeHnst WCMONB3YIOTCSA CIEAYIOIIME OCHOBHBIE
MTOHSTHS:

- [epCOoHaNbHbIE JaHHble pabdoTHHKA - Jro0as wuHGOpMaIMs, OTHOCAWIASCA K
OTIpeICTICHHOMY WJIU OTIpeIeTIieMOMY Ha OCHOBaHHM TakoW nH(opmanuu pabOTHHKY, B
TOM uHciie ero ¢haMumusi, UMsi, OTYECTBO, TOJI, MECSII, JaTa U MECTO POKIICHUS, aapec,
ceMeiiHoe, COLMalbHOE, HMYIIECTBEHHOE IIOJIOKEHUE, oOpa3oBaHHe, Tpodeccus,
0X0/bl, apyras uHpopmaius, HeoOxomaumas padOTOHATENI0 B CBS3H C TPYIOBBIMHU
OTHOIICHUSIMU;

- 00paboTKa MEePCOHABHBIX JAaHHBIX - COOp, CHCTeMaTH3aIlus, HAKOIUICHHE, XpaHeHHUE,
yTouHeHue (0OHOBIIEHUE, N3MEHEHHE ), UCTIOJIb30BAaHUE, PACIIPOCTPaHEHNE (B TOM YUCTIE
nepenaya), 00e3MMYMBaHUE, OJOKUPOBAHHME, YHUUYTOXXCHUE TMEPCOHAIBHBIX JTaHHBIX
pabotHukoB OV,

- KOH(UJICHIIMATBHOCTh TEPCOHAIBHBIX JIAHHBIX - O00s3aTeNIbHOE ISl COOJIFOJACHUS
HA3HAYCHHOT'O OTBETCTBEHHOTO JIUIIA, TIOJYYHBIIIETO JOCTYIT K IEPCOHABLHBIM JTAHHBIM
pabOTHUKOB, TpeOOBaHME HE  JOINYCKaTb MX paclpocTpaHeHus Oe3 corjacus
pabOTHHKA WJIM MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacmpocTpaHeHHEe TIEPCOHAIBHBIX JTAaHHBIX - JACHCTBHUS, HANPABICHHBIC HA TEpeaady
MEPCOHANIBHBIX  JAaHHBIX PAOOTHUKOB OMpeIeIeHHOMY Kpyry Jmi (mepemada
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NEPCOHANBHBIX JIaHHBIX) WJIM Ha O3HAKOMJICHHE C TIE€PCOHAIBHBIMU JaHHBIMU
HEOTpaHUYEHHOT0 Kpyra JIMI, B TOM 4HUCJe OOHAapOJOBAaHHUE MEPCOHAIBHBIX JAHHBIX
pPabOTHUKOB B CpPEICTBaX MacCOBOW WHGOpMAIHH, pa3MelieHue B WH(OOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHBIX CETAX WU NPEJOCTABICHUE JIOCTyla K MEePCOHAIBHBIM
JTAHHBIM PAaOOTHUKOB KaKUM-JIHOO MHBIM CIIOCOO0M;

- UCIOJb30BaHUE TMEPCOHAIBHBIX JAHHBIX - AEHUCTBUS (ONEpaluu) ¢ NEePCOHATBLHBIMU
JTAHHBIMH, COBepIaeMbie JoKHOCTHBIM JTUIIoM MBOY «COIII Ne 4y r. Cumdpepomnons
B LENSAX NPUHATUA PELUICHUHA WIA COBEPUICHHS WHBIX JCHUCTBUN, MOPOKIAFOIIUX
IOPUANYECKUE TIOCIEACTBUS B OTHONIEHWM pPaOOTHUKOB JHOO HHBIM 00pa3oM
3aTparuBaroIUX UX MpaBa v CBOOOIbI WIIM MTpaBa U CBOOOIbI IPYTUX JIULL;

- OJIOKMpOBaHUE TEPCOHAJIBHBIX JIAHHBIX - BPEMEHHOE IMpeKpalleHue coopa,
CUCTEMAaTHU3allNK, HAKOIUICHHS, HCIOJIb30BaHUS, PACHpPOCTPaHEHUsI MEePCOHAIBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCIIEC UX MEepeadH;

- YHUYTOKEHHE TME€PCOHAIBHBIX JAaHHBIX - JCUCTBUS, B pE3YyJbTaT€ KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBUTH COJIEP’KAHUE MEPCOHATBHBIX JAaHHBIX B MH(OPMALIMOHHOU
CUCTEME IMEepPCOHAJBHBIX JIAaHHBIX pPaOOTHUKOB WJIM B pe3yjibTaTe KOTOPBIX
YHUUYTOXKAIOTCSI MaTEpUaIbHbIE HOCUTEN TIEPCOHAIBHBIX JAHHBIX pA0OTHUKOB,;

- 00€3IMYMBAaHUE TEPCOHAIBHBIX JAHHBIX - JCHCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXHO OMNPEIEIUTh MNPUHAMJICKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- OOIIEJOCTYMHBIE TEPCOHANIbHBIC JIAaHHBIC - MEPCOHAJbHbIE JaHHBIE, JOCTYII
HEOTPAHWYEHHOTO KpyTa JIMI] K KOTOPBIM MPEIOCTaBJIEH C corjacusi paOOTHUKA WM HA
KOTOpbIE B COOTBETCTBUU C (eaepajbHbIMH 3aKOHAMU HE PaclpoCTpaHseTCs
TpeboBaHue COOMOACHUS KOH(DUICHITUATEHOCTH.

- wuHdopmarus - cBeneHus (COOOIICHMS, JaHHBIE) HE3aBUCUMO OT (OPMBI UX
MPEICTABIICHUS.

- TOKyMEHTHUpOBaHHAsi UH(OpMaIus - 3apUKCUpPOBaHHAS HAa MAaTepUATLHOM HOCUTEIE
MyTeM JOKYMEHTHUPOBAaHUSI MH(POpMAIIUS C PEKBU3UTAMHU, MO3BOJISIONIMMEU OMPEICIUTh
TaKyr HHPOPMAIUIO W €€ MaTepUaTbHBIN HOCUTEb.

2.2. B coctaB nepcOHANbHBIX JAaHHBIX Pa0OTHUKOB BXOJSAT JOKYMEHTHI, COAEp Kallnue
nHpOpMAIIMI0O O TMACHOPTHBIX JIaHHBIX, OOpa30BaHUU, OTHOUIEHWU K BOUHCKOM
00sI3aHHOCTH, CEMEHWHOM IMOJOKEHUU, MECTE >KHUTEJIbCTBA, COCTOSIHUM 37I0POBBS, a
TaKXe O MPEIIBIAYIINX MECTaX UX padOTHI.

2.3. Kommiekc IOKYMEHTOB, COINPOBOXKIAIOIIMUNA Tpouecc OPOpMIIEHUS TPYAOBBIX
OTHOIIEHUH pabOTHUKA MIPHU €T0 IPUEME, IEPEBOIC U YBOIHHEHUH.

2.3.1. Unadopmamnus, npeacTaBisieMas pabOTHUKOM MpHU TMOCTYIJICHUHW Ha PaboTy B
MBOY «COUI Ne 4y r. Cumdepornosnsi, J0IKHA UMETh TOKyMEHTaNbHYIO (Gopmy. [Tpu
3aKJIFOYEHUU TPYAOBOTO JIOTOBOpA B COOTBETCTBUU cO CT. 65 TpymoBoro kojaekca
Poccuiickoii @eaepanuu auIo, MOCTYIMAOIIEe Ha padoTy, IPEIbIBIACT pabOTOAATEIIO:
- MAaCHOPT WJIM UHOM JOKYMEHT, YIOCTOBEPSIONINNA TUYHOCTE;

- TPYJIOBYIO KHIKKY, 38 UCKJIIOUEHUEM CITy4aeB, KOT/1a TPYI0BOI 1OrOBOP 3aKIIIOYAETCS
BIEPBBIC WJIM PaOOTHUK MOCTyIMaeT Ha padOTy Ha YCIOBHUSIX COBMECTUTEILCTBA, OO
Tpy/JOBasi KHUXKKA Yy paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOM WJIU IO JIPYTUM
MIpUYUHAM;

- CTPaxoOBOE CBUJIETENBCTBO I'OCYIAPCTBEHHOT'O IEHCUOHHOTO CTPAXOBAHUS;

- JIOKYMEHThl BOMHCKOTO Yy4eTa - /i BOCHHOOOSI3aHHBIX W JIMI], MOJJIEKAIUX
BOMHCKOMY YYETY;



- JIOKYMEHT 00 00pa3oBaHUU, O KBATU(PUKALMU WU HAJTUYUKU CHEUUATbHBIX 3HAHUH -
OpU MOCTYIUICHUH Ha padoTy, TpeOyIOIIyI0 CHElUalIbHBbIX 3HAHUM WU CHEHUaTIbHOU
MOATOTOBKH;

- cBuzeTenbeTBO O npucBoennn MHH (mipu ero Hannunu y pabOTHHKA).

2.3.2. Ilpu odopmneHun paOOTHUKA CIIEIUATUCTOM OTAENA KaJApOB 3arOTHSIETCS
yauduimpoBannHas ¢opma T-2 «Jluunas xaprouka paOOTHHKA», B KOTOPOH
OTpaXkaroTCsl CIAEAYIOUINE aHKETHBIE H Ouorpauueckue JaHHbIe paOOTHHKA:

- obmme cBenenus (P.JM.O. paboTHuka, [aTa pPOXKACHUA, MECTO POXKICHUSA,
IPaXIAHCTBO, OOpa3oBaHue, mpodeccus, cTax paboOThl, COCTOsSIHUE B Opake,
NacCHOPTHHIC TaHHbIE);

- CBEJICHUS O BOMHCKOM YUETE;

- JaHHBIE O IIpUEME Ha padoTy;

B nanpHeimeM B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O NIEPEBOax Ha JIPYyTryio padorty;

- CBEJICHHS 00 aTTeCTaIlNM;

- CBEJICHHSI O TIOBBIIICHUN KBATU(PUKALINH;

- CBEJICHUSI O TPO(PECCUOHATIBHON NIEPETIOATOTOBKE;

- CBEJICHUA O Harpajaax (MOOIIPEHUSIX ), TOYETHBIX 3BAHUSIX;

- CBEJICHUA 00 OTIyCKax;

- CBEJICHHSI O COLIMAJIbHBIX FapaHTHX;

- CBEJICHHSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(poHaXx.

2.3.3. B MBOY «COII Ne 4y» r. Cumdepornons co3Aat0TCA U XPaHATCS CICAYIONINE
Ipynnsl TOKYMEHTOB, COAEpkKalllie TaHHble 0 pa0OTHUKAX B €IMHUYHOM WMJIM CBOJHOM
BHJIE:

2.3.3.1. JJloxymeHTHI, coiaepKalire MepCOHabHbIE NaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIPOBOXAAIOIINE Mpolecc O(GOpMIIEHUS TPYIOBBIX OTHOLICHHH Mpu
npueMe Ha paboTy, epeBoie, YBOJIbHEHUN; KOMILJIEKC MaTepUaioB M0 aHKETUPOBAHMUIO,
TECTUPOBAHUIO; MPOBEACHUIO COOECEOBaHUN C€ KAHIWJATOM Ha JIOJDKHOCTH;
MO/JIMHHUKM ¥ KONUHW MPHUKA30B MO JMYHOMY COCTaBy; JIMUHBIE JEJla U TPYIOBbIE
KHIKKU paOOTHUKOB; J€Na, COIepkKalllie OCHOBAHUS K MPUKA3y IO JINYHOMY COCTaBY;
Jena, coAeprKale MaTepralibl aTTeCTallM paOOTHUKOB; CIY>KEOHBIX paccieI0BaHMM;
CIPaBOYHO-MH(OPMALIMOHHBIA OaHK AaHHBIX MO TMEpCOHaNy (KapTOTEKH, >KypHallbl);
MOJJIMHHUKM W KOMNHUU OTYETHBIX, AHAJIUTHUYECKUX M CIOPABOYHBIX MaTEpHUAJIOB,
nepeaaBaeMbix agmuHuctpaiuu MBOY «COHI Ne 4» r. Cumdbeponosns, Konuu
OTYETOB, HAIPABISIEMbIX B TOCYJAapCTBEHHBIE OpraHbl CTATHUCTHKH, HaJOTOBBIE
WHCITEKIH, BBIILIECTOSIIINE OPTaHbl YIIPABJIEHUS U APYTHE YUPEKICHUSA).

2.3.3.2. JlokyMeHTanuss 1O OpraHu3anud paboTel (MOJIOKEHUS, JODKHOCTHBIC
MHCTPYKUMU paOOTHUKOB, TPHUKA3bl, PACIOPSDKEHUS, YyKa3aHUA aJIMUHUCTpALUN);
JOKYMEHTHI 1O IUIAaHUPOBAHHIO, YYETYy, aHaJIM3y U OTYETHOCTH B YacTU pabOThl C
nepconasiom MBOY «COIII Ne 4y r. Cumdeporors.

3. Coop, 00padoTKAa U 3aIUTA NEPCOHAIBHBIX TAHHBIX

3.1. Ilopsinok nonay4eHusi NEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce nepconaibHbie AaHHbIe paboTHHKa OV clenyeT mojy4aTh Y HEro caMmoro.
Ecnu nepcoHanbHble gaHHbIE paOOTHUKA, BO3MOXKHO, TMOJIYYUTh TOJBKO Y TpeThel
CTOpPOHBI, TO PAaOOTHUK JOJKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee W OT HEro JOJIKHO
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OBITh TMOJIy4EHO MUCBMEHHOE corjacue. J{oJKHOCTHOE JIMIOo padoTojaTeNsl TOKHO
COOOIIUTH PaOOTHUKY O LEJSAX, MPEANOoaraeMblX UCTOUHHUKAX U CIIOCO0aX MOJyYEeHHUS
MEePCOHANIBHBIX  JIAHHBIX, a TaKke O XapakTepe TMOJUICKAMUX TOTYICHHIO
MEPCOHANBHBIX JJAaHHBIX U MOCIEICTBUAX OTKa3a padOTHUKA JIaTh MUCHbMEHHOE COTJIacue
Ha UX MMOJTy4YeHHE.

3.1.2. PaGoromarens He HMMeEET MpaBa MOJIy4yaTb W OOpadaThiBaTh MEPCOHATHHBIC
JaHHbIE PA0OTHHKA O €ro PacoBOU, HALIMOHAJIBHOW NMPUHAJJICKHOCTH, MOJUTUYECKUX
B3IJISIaX, PEIUTUO3HBIX WM (QUIOCOMCKUX YOeXKACHUAX, COCTOSIHHUHM 3J0POBBS,
MHTUMHOM U3HU. B cilydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX
OTHOIIEHUM, B cOOTBETCTBUU cO cT. 24 Konctutyuum Poccuiickoii denepaunu
paboToaarelnb BIpaBe MOJIy4aTh U 00pabaThiBaTh JaHHBIE O YACTHOM KU3HU paOOTHHUKA
TOJIBKO C €r0 MUCHbMEHHOTO COTJIacHsl.

O06paboTKa yKa3zaHHBIX MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB pabOTOATEIEM BO3ZMOMKHA
TOJIBKO C UX corjiacusi Jin0o 06e3 UX COryiacus B CIEAYIOIIMNX CIydasx:

- IEPCOHATbHBIC JAHHBIC SBJISTFOTCS OOIIEOCTYITHBIMHU;

- IEPCOHAJIbHBIC JTAHHBIE OTHOCSTCS K COCTOSTHUIO 3/T0POBBSl pAOOTHUKA U UX 00paboTKa
HEeoOXoaWMa Il 3allUThl €r0 JKU3HHW, 3J0POBBS WM HMHBIX JKU3HEHHO BAKHBIX
WHTEPECOB JTMOO JKWU3HM, 3JI0POBBSI WJIM WHBIX KU3HCHHO BAKHBIX MHTEPECOB JPYTHUX
JUI ¥ IOJTyYEHHE COrlacus paOOTHHUKA HEBO3MOXHO;

- 10 TpeOOBaHMIO TOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHoOB B  CiydYasx,
MPEeyCMOTPEHHBIX (peeparbHBIM 3aKOHOM.

3.1.3. PaGoTonarens BripaBe 00pabaThiBaTh MEPCOHATBHBIC JaHHBIE pAOOTHUKOB TOJIHKO
C X MUCbMEHHOTO COTJIACHs.

3.1.4. [lucbmenHoe coryacue paboTHUKA Ha 00PabOTKY CBOMX MEPCOHATBHBIX JAHHBIX
JIOJDKHO BKJIFOYATE B ce0s:

- (hammnro, UMs1, OTYECTBO, aJipec CyOBEKTa MEPCOHANBHBIX IAHHBIX, HOMEP OCHOBHOT'O
JIOKYMEHTA, YJOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEIACHHUS O JlaTe BbIAA4Yd YKAa3aHHOTO
JOKYMEHTA ¥ BBIJIABIIIEM €TI0 OpTaHe;

- HauMeHoBaHue (daMminio, UM, OTYECTBO) M aJpec omeparopa, MOJTYYarollero
corjacue cyObeKTa MepCoOHAIbHbBIX IaHHBIX;

- 1eJIb 00pabOTKM MEePCOHATBHBIX JAHHBIX;

- IIepeyYeHb NMEPCOHANBHBIX JaHHBIX, HA 00padOTKy KOTOPBIX J1aeTcs corjache cyObeKTa
MIEPCOHAIIBHBIX JTAHHBIX;

- TIEPEYCHb JEHUCTBUN C TMEPCOHATBHBIMH JaHHBIMH, Ha COBEPIICHHUE KOTOPBIX JACTCS
corjmacue, oOIee OMMCaHUE UCIOJB3YeMbIX OINEPATOPOM CIOCOO0B 00pabOTKH
MIEPCOHANIBHBIX JTAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COIJIacHe, a TAKXKE MOPSAOK €ro OT3bIBA.

3.1.5. Cornacue paboTHHKA HEe TpeOyeTCs B CASAYIOIIUX CIydasx:

1) oO6paboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHUHM TpymaoBOTO
konekca PO nimm nHoro denepabHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ LENb, YCIOBUSA
MOJIYYCHHUSI TIEPCOHATBHBIX JaHHBIX W KPYT CYOBEKTOB, TIEPCOHAJbHBIC JIaHHBIC
KOTOPBIX MOJIeKaT 00pabOTKe, a TAKKE ONMPEICISIONIET0 MOTHOMOYMs paboToAaTeNs;
2) o00paboTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBIISETCS B IEISIX HCIOTHEHUS
TPYJIOBOTO JJOTOBOPA;

3) o6paboTka mepCcoOHaIbHBIX TaHHBIX OCYUIECTBISETCS ISl CTATUCTUYECKUX WIIA UHBIX
HAYYHBIX 1LIeJIeH IPU YCIOBHH 0053aTeIbHOT0 00€3TMUMBAHUS IEPCOHANBHBIX JAHHBIX;



4) 00paboTKa MepCcoHANbHBIX TAHHBIX HEOOXOAMMA ISl 3aLIUThI KU3HU, 3I0POBbS WU
UHBIX JKU3HEHHO BaXKHBIX HHTEPECOB pPAOOTHUKA, €CIIM TIOJYyYEHHE €ro COIJacus
HEBO3MOKHO.

3.2. Ilopsimox 0O6pabOTKH, Iepeaynl ¥ XPAaHSHUS TIEPCOHATBHBIX JaHHBIX.

3.2.1. PabotHuk OV mnpeaocTaBiieT CHELUAINCTY OTAENa KaJpOB JIOCTOBEPHBIE
cBeleHus o cede. CrenuanucT oThaena KaapoB HPOBEPSET JOCTOBEPHOCTh CBEICHUM,
CBEpss JaHHbIE, MPEJOCTABICHHbIE PAOOTHHUKOM, C HMEIOIIMMHUCS Yy pabOTHUKA
JOKYMEHTaMH.

3.2.2. B cootBercTBHH co cT. 86, 1. 14 TK P® B nensax obecnedeHus npap u cBOOOT
yeinoBeka M rpaxaanuHa gupekrop MBOY «COLI Ne 4» 1. Cumdbeponons
(PaGoTomarenb) W ero MpeaCcTaBUTEIM IPH OO0pabOTKE MNEPCOHAIBHBIX JaHHBIX
pabOTHUKA JTOJHKHBI COOJIIOIATh CIICIYIONINE O0IHe TPEOOBaHMS:

3.2.2.1. O6paboTKa NepPCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS UCKIIOYUTEIBHO B
Hemnsix obecrieueHusi COOJIOIEHUSI 3aKOHOB M MHBIX HOPMATHMBHBIX IPAaBOBBIX AKTOB,
COJIEUCTBUS PabOTHUKAM B TPYIOYCTPONCTBE, OOYUYEHUU U MPOABUKEHUH IO CIYXkOe,
oOecrieyeHuss JTMYHOW O€30MacHOCTH PAOOTHHUKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa
BBITNIOJIHSIEMOW pabOThl U 00ECTIEUEHHS] COXPAHHOCTH UMYILIECTBA.

3.2.2.2. llpu ompeneneHnn odbeMa U COAEpPKaHUs, 00padaThIBAEMbIX MMEPCOHAIBHBIX
naHHbix Paboronarens JoMkKeH pPYKoBOACTBOBaThcs Kouctutynueit Poccuiickoi
®enepauun, TpynoBeiM kogekcoM Poccuiickoit @enepanny U UHBIMUA (peAepaTbHbIMU
3aKOHAMH.

3.22.3. [TIlpu TUpUHATUU pELICHUH, 3aTparuBarOlIUX HWHTEPEChl pabOTHUKA,
PaGoronarens He MMeeT MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHBIX PaOOTHHKA,
MOJIyYEHHBIX HCKIIIOUUTENIBHO B PE3y/bTaTe MX aBTOMATHU3UPOBAHHON 0OpaOOTKU MU
AJIIEKTPOHHOT'O MOJIYYECHHUS.

3.2.2.4. 3amura TNEpCOHAIBHBIX JaHHBIX pPAOOTHUKA OT HEMPABOMEPHOTO UX
HCIIOJIb30BaHUsl WM yTpaThl oOecnieunBaercs PaboTonaTteneM 3a cyeT ero CpeiacTB B
MOPsIZIKE, YCTAHOBJIECHHOM (peiepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKU U UX MPEICTABUTEIN JTOJKHBI ObITh O3HAKOMIICHBI 1OJ] PACIIUCKY C
nokymeHTamu OV, yCTaHaBIMBAIOIIMMH MOPSIOK 00paOOTKM MEPCOHATBHBIX JAHHBIX
pabOTHHUKOB, a TAKXKe 00 X IpaBax U 00S3aHHOCTAX B 3TOM 00JIACTH.

3.2.2.6. Bo Bcex ciyyasix oTKa3 paOOTHMKa OT CBOMX MpPAaB Ha COXPAHEHUE WM 3aLUTY
TAHBI HEJICVCTBUTEJIEH.

4. Ilepenaya u XxpaHeHHe NMEPCOHAJIBHBIX JAHHBIX

4.1. Tlpm mnepenaye NEpPCOHANBHBIX JaHHBIX paboTHHKa PaboTomarens JOJKEH
COOIOATh CIeayIOIIHe TpeOOBaHUS:

4.1.1. He cooOmare mnepcoHaIbHbIE JdaHHbIE pPaOOTHHKAa TPEThel CTOpPOHE O€3
MUCHMEHHOTO COTJIacusi pabOTHHKA, 33 UCKIIIOUEHUEM CTy4JaeB, KOT/ia 3T0 He0OX0uMO
B IEJISIX TIPEAYIPEKICHUS YTPO3bl KU3HU U 370POBBI0 PaOOTHUKA, a TAKXKE B CIydasx,
YCTaHOBJICHHBIX (heZIepaIbHBIM 3aKOHOM.

4.1.2. He coobmiarh nepcoHaabHbIC TaHHbIE PAa0OTHUKA B KOMMEPYECKUX IesX 0e3 ero
MUCbMEHHOTO coryacus. OOpaboTka MEepCOHANBHBIX JAHHBIX PAOOTHUKOB B IETSAX
MIPOJIBIDKCHUSI TOBApOB, pabOT, YCAYr HAa PBIHKE IYTEM OCYIIECTBICHUS TMPSIMBIX
KOHTAKTOB C MOTEHLHUAIbHBIM NOTPEOUTENEM C IOMOIIBIO CPEACTB CBSI3U JOMYCKAeTCs
TOJIBKO C €r0 MPEABAPUTEIHHOTO COTIIACHS.



4.1.3. Ilpenynpenuts Jull, HOTYYUBIIUX EPCOHATILHBIE JaHHbIE PAOOTHUKA, O TOM, YTO
3T JaHHbIE MOTYT OBITh UCMOJIB30BAHBI JHIIIb B IENSIX, ISl KOTOPBIX OHU COOOIIECHBI, U
TpeOOBaTh OT 3TUX JHI] MOATBEPXKIACHHUSI TOTO, YTO 3TO MpaBmiIo coOmoaeHo. Jluna,
MOJIyYMBIIKME TIEPCOHANBHBIE JaHHbIE pPAOOTHHMKA, OOsA3aHBI COOMIOAATH PEKUM
ceKpeTHOCTH (koH(puaeHmmansHocT). Jlannoe [lomoskeHue He pacmpocTpaHseTcs Ha
OOMEH TNEpPCOHAIBHBIMU JIaHHBIMH pa0OTHUKOB B MOPSAKE, YCTaHOBJIEHHOM
(benepalbHBIMU 3aKOHAMH.

4.1.4. OcyiiecTBIsATh Eepeaady NepCOHANbHBIX JaHHBIX PaOOTHUKOB B mipeaenax OY B
COOTBETCTBHUHM C HacTosuM [lonoxeHuem.

4.1.5. Pa3zpemaTh JOCTYI K MEPCOHATBHBIM JAHHBIM PAaOOTHUKOB TOJBKO CIEHUAIBHO
YIOJHOMOYEHHBIM JIUIaM, MPU 3TOM YKa3aHHbIE JIMIA TOJKHBI UMETh MPaBO MOIy4YaTh
TOJIbKO T€ MEPCOHANIbHBIC JJAHHbIE PAOOTHHKA, KOTOPhIE HEOOXOAUMBI JIJISl BBITIOJIHEHUS
KOHKPETHOU (yHKIIUH.

4.1.6. He 3ampammBaTh HHGOPMAIMIO O COCTOSHUU 3]I0POBbsi pAaOOTHHKA, 3a
UCKIIFOUEHHEM TE€X CBEJEHUH, KOTOpPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH
BBINIOJIHEHHSI pA0OTHUKOM TPYAOBOU (DYHKIIMH.

4.1.7. IlepenaBath nepcoOHaJIbHbIE JAHHBIE PAOOTHHUKA MPEACTABUTENSIM PAOOTHUKOB B
MOpsAJIKe, YCTaHOBICHHOM TpynoBeiM koaekcom Poccuiickorn @enepaunu, u
OTPaHUYMBAThH ATy UH(POPMAILMIO TOJHLKO TEMHU MEPCOHATBLHBIMU JIAaHHBIMU PAOOTHHUKA,
KOTOPbIE HEOOXOAUMBI JIJIs1 BHIMIOJHEHUS YKA3aHHBIMU MIPEACTABUTEIISIMU UX (QYHKIIUH.
4.2. XpaHeHue U UCIOJIb30BAHNE MEPCOHAIBHBIX IAaHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanbHble JlaHHbIE pPAOOTHUKOB O0OpalaThIBAIOTCA W XpaHATCA B
CIELUATbHO OTBEAEHHOM IIOMEIIEHUN.

4.2.2. IlepconanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh TOJYYEHBI, MPOXOIUTH
JaNbHEHIIyI0 00paboTKy U Mepe/laBaThCsl Ha XpaHEHHE, KaKk Ha OyMa)KHBIX HOCUTEISIX,
TaK U B JIEKTPOHHOM BUJI€ — JIOKAIBHOM KOMIIBIOTEPHOU CETH.

4.3. Tlpu monmyyeHUWH MEPCOHAIBHBIX JAHHBIX HE OT pabOTHUKA (32 HCKIIOYCHUEM
Clly4aeB, €CIM MEepCOHANbHbIC JaHHbIE ObUIM NPENOCTaBICHBI pPaOOTONATENIO Ha
OCHOBaHWM (eEepabHOTO 3aKOHA WM €CJIM TMEepCOHAJbHBIE JIaHHBIE SIBIISIOTCS
00111eTI0CTYTHBIMU ) paboTOaTeNb 10 Hauaga 00pabOTKH TaKUX MEPCOHATBHBIX TAHHBIX
00s13aH MPEeI0CTaBUTh PAOOTHUKY CJICYIONIYI0 HH()OPMALIHIO:

- HauMeHoBaHue (damwiMs, UM, OTYECTBO) U aJpec omepaTopa WIH €ro
MpEeICTaBUTENS;

- 11eJ1b 00pabOTKHU MEePCOHATBHBIX IAHHBIX U €€ NMTPAaBOBOE OCHOBAHMUE;

- IpeJINoJaraéMble MOJIb30BATENN MEPCOHATBHBIX TaHHBIX;

- YCTaHOBJICHHBIE HacTOAIMM DenepaabHbIM 3aKOHOM IpaBa CyOBhEKTa MEePCOHATBHBIX
JTAHHBIX.

5. JlocTyn K NepCOHATBHBIM JAHHBIM PA0OTHUKOB

5.1. TlpaBo goctyna K MepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- mupextop MBOVY «COII Ne 4» r. Cumbepomnons;

-CTICIIMAJIMCT OT/Ieja KaJIpoB,

- CeKpeTaphb;

- COTPYJHUKU OyXTalaTepuu;

- 3amecTtuTenb aupekropa no AXY (unpopmanus o pakTHIECKOM MECTe POKUBAHUS U
KOHTaKTHBIE TelehOHbI paOOTHHUKOB);



- 3aMECTUTENH aupeKTopa no Y BP.

5.2. PaboTHUK UMeeT MpaBo:

5.2.1. Iosy4atrh JOCTYIl K CBOMM IE€PCOHAJIBHBIM JAHHBIM M O3HAKOMJIEHUE C HHUMH,
BKJIFOYAsl MPaBO Ha OE3BO3ME3IHOC IMOTYYCHUE KOMHU JII000H 3amucu, coaepiKarieit
MEPCOHAIIbHBIE TaHHbIE PAOOTHUKA.

5.2.2. TpeboBath oT Pabotomarens yTOUYHEHHS, WCKIIOUEHHUS WIM HUCHPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOIYYEHHBIX WU HE
ABIIAIONINX HEOOX0MUMbIMH JJ1s1 PaboTonaTenst nepcoHaIbHBIX JaHHbBIX.

5.2.3. Ilony4dats ot PabGotonarens

- CBEJICHUS O JIMIAX, KOTOPbIE UMEIOT JOCTYN K IMEPCOHAIBHBIM JAHHBIM MU KOTOPBIM
MO>KET OBITh MPEOCTABJICH TAKOU TOCTYIL;

- iepedyeHb 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U HICTOYHUK UX TOJTyYEHHUS;

- CpOKU 00pabOTKM MEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEJICHUS O TOM, KakHWe IOPUAUYECKUE IMOCIECACTBUS JIJISi CYOBEKTa MEPCOHATBHBIX
JAHHBIX MOXKET MOBJIEYb 332 COO0H 00pabOoTKa ero NepCoOHaNbHBIX JAHHBIX.

5.2.3. TpeboBars wu3BemeHus: Pabotomarenem Bcex I, KOTOPHIM paHee ObuIH
COOOIIEHbl HEBEpPHbIE MJIM HEMNOJIHbIE MEpCOHAJIbHBbIE JaHHbIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIIOUEHUSX, UCIIPABIICHUSIX WIIN JOTIOJIHCHUSX.

O0>xasioBaTh B YINOJHOMOYEHHBIM OpraH Mo 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JAaHHBIX WIH B CyJeOHOM TNOpAJKE HENpaBOMEpHbIE ICHCTBUS WM O€31eUCTBUS
PabGoronatens mpu 0o0pabOTKe U 3allUTE €ro MePCOHATbHBIX TAHHBIX.

5.3. KonmupoBaTh U Jenath BBIMUCKUA MEPCOHATBHBIX JAHHBIX PAOOTHHKA pa3peliaeTcs
HCKIIFOUUTENFHO B CIIYKEOHBIX LETSAX ¢ MUCHhbMEHHOTO pa3pelieHusl HayajlbHUKa OT/iesa
KaJIpOB.

5.4. Tlepenaua uHOpMaIUKM TPEThEH CTOPOHE BO3MOXHA TOJHKO TPH MUCHbMEHHOM
corjacuu paOOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYUIEHUE HOPM, PeryJIMPYIOIINX 00padoTKY U 3alIUTy
NMEePCOHAIBHBIX TAHHBIX

6.1. Pabotrku MBOY «COILL Ne 4 r. Cumdepormnossi, BAHOBHbIE B HAPYILIEHUH HOPM,
PEryJIUPYIOIIUX MOJydYeHHe, 00padOTKy U 3allUTy NEPCOHAIBHBIX JAaHHBIX paOOTHHUKA,
HECYT JUCHUIUVIMHAPHYIO aIMUHUCTPATUBHYIO, TPa’KJaHCKO-TIPABOBYIO UJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (pesiepanbHbIMU 3aKOHAMMU.

6.2. Hupexrop MBOY «COHI Ne 4» r. Cumdepornons 3a HapylIeHHE HOPM,
PEeryJIMpYyIOUX MoydeHue, 00paboTKy U 3aIUTy MEPCOHABHBIX JaHHBIX paOOTHHUKA,
HECeT aJMHUHHCTPATHUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kogekca 06
aIMUHUCTPATUBHBIX NpaBoHapyleHusx Poccuiickonn denepanuun, a TaKKE BO3MEIIAET
paboTHUKY yIIepO, MPUUMHEHHBIM HEMPAaBOMEPHBIM HCIIOJIb30BAaHWEM HH(POPMAIINH,
coJieprKalieil nepcoHaibHbIE TaHHbIE paOOTHHUKA.
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