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MOJIOXEHME O 3AIMTE NEPCOHAJIbHBIX TAHHBIX B
MBJOY «/lerckuii can «Bumenka» c.KpacHoe»

1.0BHIUE ITOJIOKEHMSI.

1.1.Jlannoe [TooxkeHNe 0 3alUTe NEPCOHATBHBIX TaHHBIX (nanee [lonoxkenne) paspaboTaHo B
cooTBeTcTBUH ¢ @3 ot 27.07.2006 Nel52-®3 «O nepcoHalbHbIX TaHHBX»; ¢ @3 ot 25.07.2011
No261-®3 «O BHecenun uameHenuii B @3 O 1ecoHaibHBIX JaHHBIX»; ¢ [TocTaHOBICHHEM
[TpaButensera PO ot 17.11.2007 Ne781 «O6 yreepxaenuu Ilonoxkenns 00 obecrieueHUn
6e30MacHOCTH MePCOHATBHBIX TaHHBIX TPH UX 00paboTke B MHPOPMALIMOHHBIX CHCTEMaX
TEePCOHATBHBIX JTaHHbIX»; ¢ [ToctaHoBeHnM [Ipasutensersa PO ot 15. 09.2008 Ne 687 «O6
yrBepxkieHnn [Tosoxkenus 06 0coOEHHOCTSIX 00padOTKK MEPCOHATBHbBIX JTAHHBIX ,
OCYIIETCBIAEMOH (€3 HCTIOb30BAHMS CPE/ICTB aBTOMATH3aln!y; ¢ I1prkasom OCTIK Poccun
No55 . ®CB Pocenn Ne86, Munnndopmessizn Pocenn Ne20 ot 13.02.2008 «O06 yTBEp)ICHUM
TTopsizika mpoBeIeHHs KiTaccH(PUKauh HHPOPMAMOHHBIX CHCTEM TEPCOHATBHBIX

nasHbX»; TpyaoBemM koekcoM P® ot 3012.2001 riasoit 14, KoneTurynuen P® u npyrumu
HOPMATHBHBIMHU JIOKYMEHTAMH.

1.2.Hacrosimee [TooxeHue onpeiesser mopsiiok 00paboTKH MEPCOHATBHBIX TaHHbIX
pabOTHHKOB, POAUTENEH BOCTMTAHHHKOB ¥ BOCTTMTAHHHKOB MBJIOV «JleTckuii can
«Butmenkay ¢. KpacHoe v rapaHTHy KOHQUIEHIMATLHOCTH CBEACHNH, MPEIOCTABIEMBIX
PYKOBOIMTEITIO YUPEIKIACHHSI,

1.3.1enbto HacTosmero [TooxeHus sBisieTcs oOecneueHHe 3alliThl TPaB rpaKIaHuHA MPH
06paBoTKe ero MepcoHATbHBIX TaHHBIX, B TOM YHC/IE 3aIMTHI NPAB HA HEMPUKOCHOBCHHOCT
YaCTHOM JKW3HHM, JINYHYIO U CEMEHHYIO TaiiHy.

2.IOHSITUE U COCTAB IIEPCOHAJIbBHBIX JIAHHBIX .
2.1.ITepcoHaibHble IAHHBIE COTPYAHHKA MPEIOCTABIISIOTCA CAMUM COTPYIHUKOM.
EC/H TIOTYHHTh TepCOHabHBIE JaHHbIE COTPY/IHUKA MOXKHO TOJIBKO Y TPEThel CTOPOHbI, TO
paGOTHHK JI0JKEH OBITh YBEJOMJICH 00 ITOM 3apaHee My HEro J0JKHO ObITh MOTY4EHO
MMCEMEHHOE COTJIacHe.
[lepcoHaNbHBIE JaHHbIC COTPYAHHKA BKIIOYAIOT B CeOs:

e AHKeTHbIe U OMorpaduyecKue JaHHbIC

e [lacmmopTHBIE 1aHHBIC

e CBeJcHHUS W TPYIOBOM U OOLIEM CTa)Ke

e Jlanuwie CHUJIC



e UHH

* CBeleHus 0 BOMHCKOM yueTe

Caenenust 06 06pazoBanuu

CBuzeTenbeTBa 0 pOKIEHHN HeTeit
Cauzerenscsa o 6pake/ pacTtopxeHuu Opaka
CripaBka 0 Haymaum/ oTcyTCBHE CYIUMOCTH
Csenenns o 3apaboTHOI maTe

CBelleHnst 0 3aHUMaeMoit J10HKHOCTH
Jluanoe neno, Tpynosas kHuKKa

CBeIeHUs 0-IOMONTHATEIBHBIX T0X01aX

2.2.IlepcoHanbHble JaHHBIE BOCHHTAHHHKOB YHUPCKICHUS NMPEOCTABNISAIOT UX POIUTENH
(3aKOHHBIE TIpe/CTaBUTEH) .
[Tepconanbrbie nanHbBIe BOCHMTAHHNKA BKIIOYAIOT B ceOs:

* JlaHHble CBUICTENBCTBA O POKIIEHHH

e Jlauusie CHUJIC

* JlaHHBIE CTAXOBOrO MEIUIMHCKOTO [OJTHCA

* HHpopmanmio o cocTosHIY 310poBbs

* XapaxkTepHCTHKA BOCITHTATENTS (st mpoxosknerns [IMIIK)

2.3.IlepcoHanbHbIe TaHHBIE poauTeNeH (3aKOHHBIX NPCACTaBUTEIIEH ) BKITIOYAIOT B CeOs:
e IlaciopTpHele naHHEBIE
* CBeICHUS O HATMYNH HHBATMIHOCTH
* CBeleHus 0 paBe BHEOUEPEIHOTO MK MICPBOOYEPETHOTO MOTYYEHHs MeCTa JUIS
pebeHKa B yupexIeHHH
* MHdopmanms o moarBepxkaeHnM CTaTyca MHOTOJIETHON CEMbH, Mal000eCTIeUeHHOM
CEMBH

3.0BPABOTKA MEPCOHAJIbHBIX JAHHBIX.
3.1.06paboTka nepcoHambHBIX TaHHBIX — 9T0 cOop. 3anuck, cucTeMaTH3aIms, HaKoIlJIEHHE,
XPaHCHHC, yTOYHEHUE (OOHOB/ICHHE, H3MEHEHHE), H3BJICUCHHE. MCIIOJIb30BaHMKE, Mepeiaya
(pacmpocTpaneHe, peocTasieHH e, JocTyn),00e3/MunBaHNe, GI0KMpPOBaHHe, ylajeHue,
YHHITOXCHHE, COBEPLIAEMOE C HCTIONB30BAHHEM CPE/ICTB ABTOMATH3alUK HITH 6e3
MCTIOJIB30BAHUS TAKHX CPEJICTB.
Ona ocymecTBisieTest st obecredenus COOJIIOICHHSI 3aKOHOB H HHBIX HOPMAaTHBHBIX MTPABOBBIX
aKTOB (CONCHCTBHS B TPYIOYCTPOIiCTBeE, IPOIBMIKEHUH TI0 CITyK0e, 0OecrieueHun TUUHOH
0e30MacHOCTH, KOHTPOJIST KAYeCTBa M KOJIMYeCTRA BBITIOJTHSIEMO# paboThl, obecrieueHns
COXpaHOCTH UMYIIECTBA,0TLIAThI TPYAA, MOTb30BAHMS JTbrOTaMH).
3.2.Tlony4eHHbIE NePCOHATIbHBIE TAHHBIE nojuiexxar odpaboTke Kax HEaBTOMAaTU3UPOBAHHBIM
CIIOCOOOM, TakK M ¢ MCTIOIb30BAHMEM CPEJICTB aBTOMAaTH3AIlHH.
3.3.HeaBTOMaTH3MpOBAHHOI 00paboTKOM MepCOHATBHBIX TaHHbIX B ['BJIOYNe gpasercs:

* 3amno/HEHNE U BeJIEHNE TPYIOBIX KHIIKEK

* 3arnoJHeHHe JINYHEBIX KapToyek pabOTHUKOB (yHUHIMpPOBaHHAs bopma T-2)

* Benenwue npukasos Ha 3apruIaTy, NpeMHUHM;

* Vuer u XpaHeHue aei 06 AIMHHHCTPATUBHBIX 11PAaBOHAPYIIEHUSIX

* BeneHune 1MuHBIX €1 BOCIIUTAHHUKOB
3.4. ABTOMAaTH3MPOBAHHOII 00paboOTKOM MEePCOHATbHBIX JaHHBIX B MBJIOY ssnsercs Benenue
3JIEKTPOHHOM 0a3bl MEPCOHANBHBIX JaHHBIX BOCIIMTAHHUKOB, COTPYIHUKOB,
3.5.Corpynankn MBJIOY u poxuresm (3aKOHHBIE MPEICTABUTEIH) HMEIOT MPaBO Ha OT3LIB
coryracusi Ha 00paboTKy TIepPCOHATBHBIX TAHHBIX, KOTOPBIX opopmiiseTcst B cBOGOIHOM bopme Ha
UM 3aBEIYIOIIETO.



3.6.I1pn 06paGoTKe MepCOHATBHBIX TaHHbIX aZIMHHUCTPALHS YIPeIKACHHUS PYKOBOICTBYETCS
crarbeii 86 Tpynooro konekca Poceniickoi Denepanum.

4.3ALIATA MEPCOHAJIbHBIX IAHHbBIX B MBI0OY

4.1.IlepconanbHble naHHBIE Pa00THHKOB, BOCIIHTAHHHKOB YUPCXKICHUS XPAHSATCS B KaOWHETE
3aBeayioLlero, B mkady u HecropaemoMm cefide, a Takxke B JJICKTPOHHOM BHJIE Ha JIOKATBHOMN
KOMITBIOTEPHOH ceTH. J[Beph 060py10BaHa HAIEKHBIM 3aMKOM. JlocTyn K 37eKTpoHHbBIM Gazam
A@HHBIX, CONCPXKAIINX MEPCOHANBHbIE TaHHbBIE PAGOTHHKOB, 00€CIeYHBAIOTCS CHCTEMOM
naposeit. [Tapomu ycranasmmBarores 3apenyroummM MBJIOY u coobmarorest umm y3KOMY
KPYTY JIHIL.

4.2.XpaHeHHe MepCoHANTBHBIX JaHHBIX paboTHuKOB 1 Bocrntanuukos MBJIOY &
METOINYECKOM KaOUHETE, COTPYHUKH KOTOPBIX HMEIOT NPaBo I0CTYTIa K TIEPCOHATBHBIM
AaHHBIM, OCYIIECTBIISIIOTCS B MOPSIIKE MCKITFOYAIOIIIAM JOCTYT K HUM TPETBHX JIHII.

4.3.B MBJIOY umeercs yTBepix1eHHbIi 3aBCAYIOUMMM  MEePEUYCHBb T0DKHOCTEH, HMEIOIINX
AOCTYIN K IEPCOHANBHBIM TaHHbIM .JIaHHBI 10CTY I HEOGXO0MUM 1M JUTS MOJTHOLIEHHOTO
HCIIOJIHCHH S HX TPYNOBBIX 00s3aHHOCTEH. JJOKYMEHTHI 1 MH(OpMaHst u3GHpaTebHO 1
00OCHOBAHHO pacrpee/ieHbl MEX Ty pabOTHHKAMH.

* [locTyn K mepcoHa bHBIM JaHHBIM 663 ClIelmabHONO paspereHust uMeroT
PabOTHHKH, 3aHUMAIOLINE B OpraHu3alui CJICYIOMME 10/DKHOCTH (TOJILKO B Ipe/ieax
CBOEH KOMIIETEHIIUH):
3aBenyrommit MBJIOY
Hpaxtuyecknit neuxomnor MBJI0Y
3aBx03 MBJIOY
IIpencenarens [TIK MBJIOY

* Crapmas meacectpa MBJIOY
C ocranbHbIME paGOTHHKAMH MpOBe IeHa Pa3bACHUTEIbHAS paboTa MO MPe Ly NPeRACHHIO
YTpaThbl HCHHBIX CBEICHUI MTpH paboTe ¢ KOHUACLIHATBHBIMHU JIOKYMEHTaMH,

JocTyn K mepcoHabLHBIM AaHHBIM HMEIOT CIe1yI0IHe BHEUIHHE CTPYKTYPhbI:

* Hanorossle uncnekmumu, TPABOOXPAHNTENILHEIC OPraHbl, OPraHbl CTATHCTHKY |
BOCHKOMATBI, IEHCHOHHBIH QOHA, ammurmcTpaims CHM(EPONonbekoro paiioHa, opranbl
OTICKH M MOTCYNTEIHCTBA, OPArHbl COLHATBHOMN 3aIHTHI , HaJ130pHO-KOHTPOJIbHbIE
OpraHsI (TOJIBKO B MpeJiesiax cBoei KOMIIETEHIIHN).

*  OpraHusuum, B KOTOPbIE COTPYIIHNK | POIMTETb MOKET MEPEUNCIIATh ICHEKHbIC
CpeiCTBa ( HETOCY/IAPCCTBEHHBIC IEHCCHOHHBIE (POH,Ib. CTPaxoBbIC KOMITAHUH,
0J1aroTBOpHTEIIbHBIE OpPraHu3aIHH, KPCAUTHBIC yUPEIKICHHS U T.11.), TIOTYHalOT JOCTYII K
HCPCOHATLHBIM aHHBIM COTPYIHAKA TONBKO C €T0 paspelieHHus.

4.4.B MBJIOY npuHSTa MOMHTHKA C9HCTOTO CTONAY- B OTCYTCTBHE pabOTHHKA, UMEIOIIIErO
AOCTYI K TICPCOHATIBHBIM 1aHHBIM , Ha ero paboyeM MecTe He JIOKHO GBITh JIOKYMEHTOB,
CONCPIKAIINX MICPCOHAIIBHBIC JIaHHBIe PaGOTHHKA, BOCTHTAHHHKA., Y6opka B kabuHeTe
OTBETCTBEHHOTO JTHLA TPOBOIUTCS TOITBKO B €T0 MPHCYTCTBIH. Pasmerenne paboyero mecra
HMCKJIIOYaeT OECKOHTPOIIBHOE HCTIONB30BaHHE JTAHHOM WHbOpMaLnH.
4.5.Ilpu yxozne B otmyck, ciyskeGHo#H KOMaHIMPOBKE M HHBIX CITy4asiX JUIHTEIBHOTO OTCYTCTBHS
PaGoThuka Ha paGouem mecte, oH 06s3aH TICpenaTh IOKYMEHTBI U HHBIE HOCHTE/TH JIHLAM,
MUMEIOIHMM JOCTYII K MEPCOHAIIbHBIM TaHHBIM.
4.6.J10CTy K MEPCOHATBHBIM TaHHBIM MOKET GbITE MPE0CTaBICH HHOMY PabOTHHKY,
AOKHOCTE KOTOPOTO Ha OMPE/CIICHHBIH CPOK BKIIOYEHA B CITMCOK A0JBKHOCTEH COTPYJIHHKOB,
MMCIOLIAX JIOCTYTI K IEPCOHATBHBIM JIAHHBIM, KOTOPOMY OHH HEOBXOIMMBI JUTs UCTIOJTHEHHS €T0
TPYIOBBIX 00S3aHHOCTE.
B raxom ciyuae, nannbiii paGorHuk ITPOXOJUT Npouenypy ohopMIICHHS 10CTyTa K
MCPCOHANIBHBIM JIaHHBIM. OHa BKJIIOYAET B ceOs:

* O3HakomIIeHHe paGOTHHKA 1101 MOJIITHCE ¢ HactosmMm [Tonoxkernem.




* [Iloamucanue ¢ nanHbM PabOTHUKOM MHCEMEHHOTO 06s3aTe/heTRA 0 coOMOICHUH
KOH(UIENHMATBHOCTH TIePCOHATBHBIX TAHHBIX paboTHKKa, COOIONEHNS NTpaBuT HX
00paboTkmy.

4.7 3aBenyiommit MBJIOY BIPABE OMPENENATE CrIOCOO! I0KYMEHTHPOBAHMS, XPaHEHHUs U
SALIATBI TICPCOHATBLHBIX JIAHHBIX ¢ ITOMOLIBIO COBPEMEHHbIX KOMITBKOTEPHBIX TEXHOIOTHH.
4.8.IlepconanbHble naHHbBIC paboTHUKA MOTYT OBITH NIPEIOCTABIICHBI POJICTBEHHUKAM WJIH
HJICHAM €10 CeMbH TOJTBKO € MUChMEHHOTO Pa3pelleH st CamMoro paboTHMKa, 3a HCKITIOUEHHEM
CIyHacB, Koraanepenaya MaHHBIX paboTHUKA (€3 ero Cornacus JOTMyCKAeTCs IEHCTBYIOMNAM
3aKOHOJATEJILCTBOM P@.,

4.9 IlepcoHasibHbIE JaHHBIC padoTHHKA, BOCIIHTAHHHKA MOTYT TaK)e OBITh OTIIPABICHBI 110
T10¥Te, TOT1a Ha KOHBEPTE NENAeTCst HAMITHUCH O TOM, YTO MTHCEMO COEPIKHUT
KOH(HICHIMATTEHYIO MHDOPMAIIHIO 1 33 ee HC3aKOHHOE pariallieHue NpeycMoTpeHa
OTBETCTBEHHOCTh ACHCTBYIOIINM 3aKOHOAATEILCTBOM PD. Obs3aTebHO 1071KHA GBITH OMUCE .
4.10.ITepconanbabIe 1aHHBIE BOCITHTAHHHKA (XapaKTepUCTHKa BOCTTUTATENIS) TAK)KE OT/IaeTCs
POIIMTENSAM pedeHKa Utst mpoxosxaeHus MITK paioHa B KOHBEpTe, Ha KOTOPOM TAKIKe J0/IKHO
ObITh 0003HAYeHMHE 0 KOH(HAENHATLHONH HH(OpManmy.

4.11.B MBJIOY Takxe OCYWICCTBIISIOTCS APYrHe MePONPUSITHS 110 32U Te NMepPCOHAIbLHBIX
NAHHBIX:

® Oparu3oBan KOHPOITL W yueT MOCeTHTE e VUDPEKICHNS
* Hcnonbsyercst Hounas oxpana YUPEKAEHHUSI




