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IIOJIO)I(EHI4E
o6 o6pa6orKe rrepcoHa,rbHbrx aa HH r,r x e r.r n$op.'r.ra rIHo H frbrx cgcreMax

MEAoy <<{ercrcufi caA <<Jlecnaff cKa,Ka)) rrr-r.. Mo",ro,rexHoe>>

I. O6u[e no,ror(eHrq.

Hacroqtuee ITOJTOXeHI{e pa:pa6oraHo Ha ocHoBe @e4epa,rruofo 3aKoHa or 1g. 12.2005
Nel60-03 <o pararfr'TKaIIHH Koseesunn coeera Enpour,i o 3aru,re (rnrnuecrnx n'rr np,
aBroMarLI3lzpoeaHuofi o6pa6orrce [epcoHa-]bHbrx .ralrHbrx)). @elepa-;rtHor o 3aKoHa or.
27 .07 .2006 Nal52-03 (O repcoHanbHbrx .qaHHbrx) c rl3MeHeHHrrMH,
BHeceHHbIMu @eaepa,rbHblM 3aKoHoM or 29.07.2017 -Ile 223-@3, Oelepanrnoro 3aKoHa
or 27 '07 '2006 it149-@3 (06 un0opruaqnu, un0opMaur4oHHbx rexHoJrorurx u o 3arrllrre
uHSopn'rauLrLr>> v rocraHoBJlennx flpanvreJTbcrBa Poccnficxoft (Deaepau vu or 17 "II.2007J\9 781 "06 yrBepxneHnn flo:roxenntr o6 o6ecne.lenna 6eronacnoatr nepcoHaJ,rbHr,rx
IaHHr,rx rrpu HX o6pa6orrce s arrrfopvartHOrJl{r)r.\ cHCrc\ril\ rrcpcou;l-rr,ur,r\.taHHbrx)

I ' fioa nepcoHzL'IbHbIMH AaHH'IMH noHlrMaerc s ttrclas uH$oprraqur, orHocsuaqcq K
onpeleneHHoMy HnIr onpelenseMoMy Ha ocHoBaHuu taxoit uil$oprvraUuu $uzuuecKoMy
"rru{y (cy66eKTy lepcoHa,-rbHbrx IaHHbrx), e r. q. ero 6a*"nro" r,rMs. o.l.qecrBo. roA,
Mecsu' nara v Mecro Pox(AenNs, a,Apec, ceueftHoe. coulla,rTE,Hoe H aMylr{ecrBeHHoe

_ [ono)KeHue, o6pa:oBaHne, nporpecczr, roxojtl,r L{ :lp.2' o6ecneqeHne rousr'rgeHu'anbHocrlJ llepcoH&rrbHbrx .faHHbrx He rpeoyer.cr B cnyqae
o6e:1,'raqaeaHrac nepcoHanbHbrx .qaHHbrx, a TaKxte B orHo.,'eHLIU o6ue.qocrvrrHbIX
rrepcoHanb H brx AaHHbrx.
B o6rue.qocryrTHbre prcrorrurTKr.r nepcoHanbHbrx AaHHEx (e r. q. clpaBor{HrrKr4,aApecHbre
xHuru) B IreJIsx r'ru$opnaauzoFlworo o6ecneqc'Hns c rrucb\reHHoro cof,racas cyor,exra
rlepcoHalrF'Hblx .qaHHbrx Mor)'T BK.lrloIIarbcl ero dtar,tl-'Illr- r.t\ts. o'fr{ecrBo. l.oJI tr Mecro
pox,Aenas, anpec a xpyrne cBeneHH{.

3. Kon0uaenqLraJTbHocrb nepcoHaJrbHbrx AaHHbrx npe,rlycMarpaBaer o6sgare:nnoe
lonyr{eHne couTacuq cy6rexra [epcoHanbHbrx AaHHsrx (Hanuvue HHoro 3axoHHofo
ocHOBaHHq) Ha ax o6pa6orxv.



4. Couacue ne rpe6yvrcrlna o6pa6orry AaHHbIx:

'seo6xoAraMbx AJrr ,uocraBKr,r rroqroBbrx ornpaBJreHuitt opranu3allnsMl,I noq'rosofi
cB.f,3rI,

r BKrloqarorqr{x B ce6x romxo tparraz.nzro, vlMfl.vI orqecrBo cy6teria;
. pa6ora c KoropbrMr4 npoBoAr.rrcr B rleJrflx ncnoJrHeHrrs o6parqenus (sanpoca)

cy6rerra nepcoHuurbHbrx AaHHbx, TpyAoBoro krrrv r,rHoro AoroBopa .c HHM,
' oAHOKpaTHoro nporrycKa B 3,4aFI,Ie I4JrlI B I4HbIX aHilIorllrlHbrx llentx;

. o6pa6orKa Koropbx ocyqecrBJrgerc.s 6es cpeAcrB aBToMarLI3 arlprpr.

flopxgor BeAeHr,rr nepevnefi riepcoHansHbx AaHHbrx n OY yrBepxqaerct JIoKitJIbHbIM

aKToM. Ocyulecrnnxrn . o6pa6orry v xpaHeHlre non$ugenqutulbHbrx AaHHbrx, He

BHeCeHHbTX B nepeqeHb, 3anpeuaerct.
Bce pa6ornurn, nocrornHo pa6oraroqrae B noMerqenvnrxl B Koropblx BeAerct
o6pa6orra flepcoHanbHbrx AaHHbrx B rantpoprvraquoHHbrx crlcreMax, AoJDtffibI HMerb

AorrycK (no uaponro) r pa6ore c coorBercrByroqr.rMu Brz4aMvr [epcoHanbHbrx AaHHbIX.
Pa6ornunana, ocyqecrBnqurluM o6pa6orry nepcoHaJlbHblx AaHHbrx B

un$oprraaquoHHbrx cr4cTeMax, 3anpeqaerc.s coo6qarb HX ycrHo vtrv'nvcbMeHHo KoMy

6u ro Hu 6uro, ecJrn 9To He BbBBaHo cnyxe6nofi neo6xoAlruocTbro, a raKx(e ocraBJrflTb
Marepr.raJrbHbre HocrrreJru c nepcoHaJrbHbrMpr AaHHbrMrz 6es upucrraorpa B HesaneproM
rroMerrleHura. flocre [oAforoBKrl H nepeAaqu AoKyMeHTa B coorBercrBr,ru c pesomoulrefi

$afinrr qepHoBrdKoB H Bapr,raHToB AoKyMeHTa AonxHbr nepeHocrrrbcr noAroroBprBrrrr{M

.vtx pa6ornuxovr Ha uaprupoaannrre Hocr4TeJrr4, npe,qHa3Drar{eHHbre Anfl, xiranennx
[epcoHturbHbx AaHHbrx. Ees coruracoBaHnr c pyKoBoAI,lTeneM crpyKTypHoro
nb4pasaenenua $opvrupoBaHr.re r{ xpaHeHue 6as Aannrx (raprorer, Safironblx apxI,IBoB

H Ap.), coAepxcarqlrr rcontpngeHquaJrbHbre AaHHbre, 3anpeuaerct.
flepe,uava [epcoHanbHbrx AaHHbrx AonycKaercfl. ToJrbKo B cJryqffrx, ycraHoBJIeHHbIx
(DegeparrHbrMr4 3aKoHaMlr or 27.07.2006 J\b 152-@3 "O nepconaJlbHblx AaHHbrx" u or
02.05.2006 Ns 59-<D3 "O nopxgre paccMorpenux o6pauennfi rpaXAaH Pocurficxofi
(Degepaqrau", ,qeficrn5rroqr,rMpr HHcrpyKr{urrMr4 no pa6ore co cnyxe6HbrMpr AoKyMeHTaMr.r
u o6pauenr,rxrvru rpDK,uaH, a raKx(e no n[rcbMeHHoMy rropyqeHr.rrc (pesomounu)
BbrrrrecTorrqux AoJrx(HocTHbrx Jrr,rq.

3anpeqaercr nepeAaya repcoHaJrbHbrx AaHHbrx no rene$ony, $arscy, elerrponnofi
noqTe, 3a I,IcKIloqeHI'IeM cJIrIaeB, ycTaHoBJIeHHbrx 3aKoHoAareJrbcrBoM u
4eficrnyroqnnau rrHcrpyKrlpnrMu no pa6ore co crryxe6nuuu AoKyMeHTaMLr vl

o6pauenuxMr4 rpaxran. Ornsru Ha 3arrpocbr FpDr(AaH z opranusbqzfi Aarorcs B ToM

o6reue, roropufi no3BoJrrer He pa3rnarnarb xontfz4enquaJrbHbre 
-AaHHbre, 

3a
prcKlroqeHr4eM AaHHbrx, coAepx{aq[xcr B MaTepr4anax 3aflBI.ITeJIfl. r{nH onyonr,rKoBaHHbrx
'n o6qe4ocrynHbrx HcroqHltKax.

10. OrnsrcrBeHHocrb 3a 3arrtrHTy o6pa6arunaeMbrx repcoHtlJrbHbx AaHHbrx B

untpopuaqrroHHbrx cucreMax. Bo3Jraraerc.fl Ha pa6ornnxoB nogptl3Aerenprfi Oy,
ocyqecrBirrrorrlux TaKyro o6pa6orxy no AoroBopy c oneparopoM, a rarcr(e Ha r,rHbre

Jrr,rqa, ocyu{ecrBJrrroqr4e o6pa6orry ltnu xpaHeHr.re xoH$zAenqna.JrbHbx AaHHbrx n OY.
Jluga, Br4HoBHbre B HapyrreHlrrl HopM,' perynupyroqlrx o6pa6o'rrcy v xpaHeHne

routbulenquaJrbHbrx ,qaHHbrx, Hecyr Ar,rcqunirr,rHaprryrc, a,qMutrucrparlrBHyro H

yronoBHyro orBercrBeHHocrb B coorBercrBr4u c 3aKoHoAareJIbcrBoM P<D u
. BeAOMCTBeHHbTMIT HOpMaTr4BHbrMr4 aKTaMU.

II. Ilopngor o6ecnerreHnfl 6eronacnocrrr npu o6pa6orrce lr xpaHeHnu nepcouaJrbHr'Ix
AaHHbrx, ocyqecrBJrqeubrx 6eg ncno;rr*oBaHnfl cpeAcrB aBToMarrr3aqilH

11. O6pa6orKa rrepcoHilJrbHbrx AaHHbx, ocyqecrBirflewas. 6es ucnoJlb3oBaHlrt cpe.qcrB

aBToMaru3ar\vv\ AoJDKHa 6rnn opraHr,BOBaHa raKHM o6pasorvr, .no6u B orHoIIreHI,ILI

,raxxofi Karefopar{ [epcoHtubHbrx AaHHbx MoxrHo 6uro onpererr.rrb Mecra xirbnenzr

5.

7

8.

9.



$

MaTepI,IaJIbHbIX HOCI,ITeJIefi nepooHaurbHbrx AaHHbX vt yCTaHOBr,rTb nepeqeHb IHrI:
ocyqecTBJrfl rorrlrfx o6pa6orry

12.fl.pu xpaHeHvld Marepl4aJlbHbrx Hocr.{reJrefi Heo6xoruMo co6moAars ycroBuq,
o6ecnequnarcIllue coxpanHocrb nepcoHaJrbHbrx .qaHHbrx vl ucKrroqarc[Iue
HecaHKlluonuponannufi Aocryfl K HrrM. JIu\a, ocyulecrBnrrorrlue o6pa6orxy

. nepcoHanruux jlannHx 6es ucnoJrb3oBanur cpeAcrB aBToMarrvt3a\uu, gorxnu 6urr
nporantpopnaprpoBaHbr o $arcre o6pa6orxu r.rMu nepcoHaJrbHbrx AaHHbrx, Kareropr4flx
o6pa6atunaeMblx nepcoHaJrbHbrx AaHHbrx, a raKxre o6 oco6enHocrflx n [paBr4Jrax
BbITIoJIHeHI{q rarofi o6pa6orxu, Heo6xoAranao o6ecnequBarb p$AeJrbHoe xpaHeHne
nepcoHaJrbHbrx AaHHbrx (uarepuanbHbrx nocurelefi), o6pa6orra Koropbrx
ocyqecrBJlteTct B pa3rlltlHbrx rleJrrx. llpu $rarcaquu nepcoHaJrbHbrx AaHHbrx Ha

MaTepr,riurbHbrx HocrrTeJrnx He AonycKaeTcr Ha oAHoM MaTepHiurbHoM Hocr4TeJre

,pa3Melrlarb nepcoHiLlbHbre AaHHbre, qenr4 o6pa6orru 'Koropbrx 3aBeAoMo He

coBMecrHMbL r{.nx o6pa6omu nepcoHaJrbHbx AaHHbrx raxrofi Kareropnu AoJDr(eH
prcnoJrb3oB atbcfl orgelrurrfr Mareplranbnufi . socrrelr.

13. IIpu HecoBMecrl4Mocrr4 qenefi o6pa6orru nepconanbHbrx AaHHbrx, sa$urccupoBaHHbrx Ha
o,qHoM MarepH:l.JIbHoM Hocr,rreJre, u HeBo3Mox(Hocru o6pa6orru oAHHX rrepcoHaJrbHbx

AaHHbrx orAeJIbHo or ApyFHX, satfnrcrapoBaHHbrx Ha roM x(e HocrareJre, AoJrxrHu 6rrrr
npI,IHtrbI Mepbl no o6ecneqeHr4ro ptr,qeJrbHofi o6pa6orru nepcoHaJlbHbrx AaHHbrx,
HCKJIIOqarcIIII4e OAHOBpeMeHT{Oe KOnHpOBaHr,re r4Hbrx ilepcoHaJrbHbx AaHHbrx, He
noAJrex€IIIux pacnpocTpaHeHr,rro rr ucnoJrb3oBaHr,[o.

14. YHraqrox(eHue rzlra o6egrvtquBanvre Bcex vnv qacru nepcoHaJrbHbrx AaHHbrx (ec.nz ero
AorrycKaercq Marepl,IiulbHbrM Hocr.rreJreM) npousnoqLrrcs, cnoco6ou, ucKrroqarcqr.rM
ga.nrnefiuyro o6pa6orry grlrx uepcoHarbHbrx AaHHbrx c coxpaHeHr,reM Bo3Mox(Hocrn
o6pa6orxu HHbrx AaHHbIx, :aipurcupoBaHHbrx Ha Marepr,raJrbHoM Hocr{Tene (ylanenrae,
BblMapblBanue). Yro.rHeHLIe nepcoHturbHbrx AaHHbx [por,r3BoAHTcr nyreM o6HosreHut
HJII{ I,IsMeHeHIrfl AaHHbtx Ha MarepualrHoM Hoclrre.Jre, a ecJrr.r gro He AonycKaerct
TexHprqecKuruu oco6eHHocrrMr,r Marepr4iMbHoro Hocnrers., - nyreM Surcaqun Ha roM xre
MarepI,ItLJIbHoM HocI,ITene cBeAenufi o BHoct4Mbrx B Hr,rx rBMeHeHrlrx ma6o nyreM
I43|OTOBJIeHIT' HOBO|O MaTepr4:urbHOFO HOCLTTeJTT C yTOqHeHHbrMt4 nepcoHanbHbrMr,r

AAHHbIMII.

III. IIopnAoIc odecnerleHrq 6esonacHocrn npn o6pa6orrce r xpaHeH[[ nepcoHaJrbHbrx
AaHHbIxr ocyqecrBJrseMblx c ncnoJrb3oBaH[eM unQoprvraulroHHbrx cngrervr

1.5. EesonacHocrb nepcoualrnrx AaHHbx npu vrx o6pa6orrce n unifoprraarlrloHHbrx
cl,IcreMax, xpaHeHuu H nepecbrJme o6ecneqr,rBaercr c noMorrlbro crrcreMbr 3arquTbr
nepcoHiulbHbx AaHHbrx, BKJrroqaloqefi cnequaJrbHbre cpeAcrBa sarqprr'br lrn$oprraaquu, a
TaM(e l,IcnoJlb3yeMue n unQopMarrvoHHofi cucreue untpoprvraqproHHbre rexHoJrofprkt.

16. flonycr nrII K o6pa6orxe nepcoHtlJrbHbrx AaHHbrx B vn$opvraqr4onHbrx crrcreMax
ocyulecTBnteTct Ha ocHoBaHrll{ cooTBeTcTByrorrIHX ptt3perlr,rTeJrbHbrx AoKyMeHToB t4

ruroqefi (napolefi) AocTyra.
T7..Pa6ora c untpopnaaquonnuvra cucreMaMu AoJrx<rta 6rnl opraurz3oBaHa TaKrrM o6pasovr,

qro6rt o6ecne.Iurb coxpaHHocrr uocurereft nepconzurbHbrx AaHHbrx r4 cpeAcrB 3arrlr4Tbr
I4HQopMaIIvw\ a raKxe HcKJIIoqI4Tb Bo3Molr(Hocrb HeKoHTpoJrr,rpyeMoro npe6rrnanvr B

noMerrleHlrrx, FAe oHr,r HaxoA.trTcr, rocTopoHHKX Jrrrq.
18. Kounrrorepbl n (uru) sJreKTponHbre nanKn, B Koropbrx coAepx€Tcr tfafinu c

nepcoHaJIbHbIMIr AaHHbIMH, AJrr KaxAoro noJrnitoBareJrr AoJrx(Hbr 6rIrr sarqrirrleHbr
IzHAI,IBIIAyaJIbHbIMH napoJurMpr Aocryna, cocrorrqr,rMr4 r43 rxecrr4 ra 6olee eHMBoJroB.

19. Pa6ora Ha KoMnblorepax c nepcoHanbHbrMu AaHHbrMr.r 6es napo;refi aocryna raJrn noA
qyxorMl4 uru o6quuu (o4unaronrnrau) rrapoJrrMrd, a rarc(e [epecbrJrKa nepcoHilJrbHbrx



ilu
I

AaHHbrx 6es ucnorBoBaHr4fl crreqrraJrbHbrx cpeAcrB 3aIIIHTbI no o6uleAocrynHblM certM
c,Bfl3n, B T. q. ceru HHrepHer,3anpeuagrcfl.

20.fIpu o6pa6orre nepcoHanbHbrx AaHHbrx n r.rnipoprvrarll4oHHbrx cncreMax noJIb3oBareJItMI4

,AoDKHo 6urr o6ecneqeHo:
r ucrrorb3oBaHr.re npeAHa3Haqennrx AJrr sroro pa3AenoB (xararoron) nocurenefi

rautpopnnaur4lr, BcrpoeHHbrx B TexHr.rqecKr.{e cpeAcrBa, vIrvl cb€MHbrx MapKLIpoBaHHbIx

nocurerefi;
r HeAonyqeHrde $ra:uvecroro nos4eficrnus Ha rexHlzqecKue cpeAcrBa

aBToMaru3uponannofi o6pa6orru flepqoHilnbHbrx AaHHbrx, B pe3yJrbrare Koroporo
Moxer 6rrrr napyureHo I,rx tpynxquo nupoBaHl.re,

r nocrorHHoe r.rcrroJrb3oBaHr.re aHTr.rBlrpycHoro o6ecneqenr'Is Ant o6napyxenzx
3apor(eHHbrx. ipafinon r4 H$aMeAJrHTeJrbHoe BoccraHoBJIeHI4e [epcoHaJIbHbIX AaHHbtx,

' MoAraifuquponaHHbrx vtrvr yHuqrox(eHHbrx BcJreAcrBHe HecaHKqI,IoHHpoBaHHoro

AOCTyna K HI,IM;
rHeAonyqeHr.re HecaHKrlr,roHrrpoBaHHoro BbrHoca r43 novrerqeHr,rfi, ycraHoBKI4 vl

noAKrroqeHnx o6opyaoBaHurr, a raKx(e yAilreHr4s, HHcraJrJrflrlkrkr vlrvt nacrpofiru
nporpaMMnoro o6ecneqeHr4rr.

2l.ftpu o6pa6ome [epcoHaJrbHbrx,uaHHbx n raH(popvrarluoHHblx ct4creMax paspa6orunxll n
aAMr{Hr4crparopbr cncreM AoJr}rffibr o6ecneqr.rearr. nyreM. tfuxcaquu Ha roM xe
'Marepr,rairbHoM Hocr{Tene cBeAenr.rfi o BHocr4Mbrx B Hr,tx }BMeHeHI,Iflx lr.16o nyreu
lr3roToBJreHr4rr HoBoro MaTepr4itrrbHofo 'Hocr,rTeJrfl c yToqHeHHbIMH nepcoHanbHblMl4

AAHHbIMI4.
. o6yvenue Jrr,rq, r4cnon*yrouux cpeAcrBa 3aquTbr rantfopuaql4l,I, npI4MeHteMbIe B

untpoprraaquo HHbrx cHcreMax, npaB ITJIaM pa6oru c HlrMLI,

'yqer nurl, AonyqeHHbx r pa6ore c nepcoHarbHbrMr{ ,{aHHbrMI4 n zn$oprvralluoHHblx

cr4creMax, ilpaB r.r naponefi Aocryna;
r yqer npvMeHfleMbrx cpeAcrB 3arrlr4Tbr raH$opuaqun, gKcnJryaralluonsoff vl

. TexHuqecrofi AoKyMeHTarIHr,r K Hr4rvr;

r KoHTporb sa co6rro4eHueM ycnonufi ucnoJrb3oBaHur cpeAcrB 3aITILITbI llrr$opuaqurl,
[peAycMorpeHHbrx sKcnnyararluonnofi I,I TexHnqecrofi ,4oryueurailuefi ,

I onr4caHue clrcTeMbr 3aqHTbI nepcoHailbHblx AaHHbrx.
22. CueuufnqecKue 'rpe6onanua K 3arrlare nepcoHaJrbHbrx AaHr{bIX B orAeJIbHbIx

aBTOMaTT{3trpoBaHHbrx cprcTeMax ycTaHaBnr.rBaroTct I4HcTpyKtIHtMI{ flo vIx

r{cnoflb3oBaHu}o H 3KcnnyararlHH.
23.Pa6ornrdKr4 noApa3Aerenufi OY u Jrr4rla, BbrnoJrHsroqne pa6orbl no AoroBopaM r{

KoHTpaKTaM, r4MeroilIue orHo[renpre r o6pa6orre nepcoHaJrbHbrx AaHHbrx, 4o.nxnsr 6ntrr
o3HaKoMJrenrr c Hncrpyrqzefi noA pacnucKy.
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