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HOJUTUKA
00padoTky nepcoHadbHbIX JaHHBIX MBOY «HoBonmokpoBcKkasi IIK0J1a»
1. O6uue moJ10:KeHUA

1.1. Hacrosimasi monutuka 00paboTKu mepcoHanbHbIX AaHHBIX MBOY «HoBomokpoBckas
mkoja» (nanee — [lonutuka) onpenenser mean oopadoTKH MepCOHANBHBIX JaHHBIX, KATETOPUH U
nepeyeHb 00padaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, KAaTErOpuu CyOBEKTOB, MEPCOHAJIbHBIE
JIAaHHbIE KOTOPBIX 00pabaThIBalOTCS, CHOCOOBI, CPOKM MX OOpaOOTKM M XpaHEHHs, MOPSAO0K
YHUYTOXKEHUSI TEPCOHANBHBIX JAHHBIX IPU JOCTHXKEHHUU LeJaed ux oO0pabOTKH WM IpH
HACTYIUIEHUM HHBIX 3aKOHHBIX ocHOoBaHuil B MBOY «HoBomokpoBckas mkona» (mamee —
[Ixoa).

1.2. JlokanpHble HOpPMAaTHBHBIE aKThl U HMHbIE JOKYMEHTBI, PErIaMEHTHpPYIOLIUE 00paboTKy
nepcoHanbHbIX AaHHBIX B IlIkone, paspabareiBatoTes ¢ yueToM nosjoxenuit [lonutuku.

1.3. HeiictBue IlosnTuky pacnpocTpaHSAETCs HAa INEpPCOHANbHbIE JaHHble, KOoTOpble lllkona
o0pabaThIBaeT ¢ UCIOJb30BaHUEM U 0€3 UCI0JIb30BaHUS CPEJICTB aBTOMATHU3AIIUH.

1.4. B Ilonutuke UCTIONB3YyIOTCS CIAEAYIOLINE TOHATHS:

e TIEpPCOHAJIBHBIC JaHHbIE — Jt00as UHPOPMALUA, OTHOCAIIASACS MPSIMO HIIM KOCBEHHO K
OIIPEJICTIECHHOMY WJIM OIpeliesieMoMy (U3HYECKOMY JIUIY (CyOBEKTY IEepCOHAIbHBIX
JIAHHBIX);

e IIEPCOHAJIbHBIC JAHHBIE, pa3pelIeHHble CYOBEKTOM IEPCOHANBHBIX MJAHHBIX IS
pacnpoCTpaHeHusi, — IEPCOHAJIbHBIEC JAHHBIE, JOCTYIl HEOIPAaHWYEHHOTO Kpyra JIMIL K
KOTOPBIM IIPEJOCTaBIEH CYOBEKTOM MEPCOHAIBHBIX AAHHBIX ITyTE€M Jaud COIJIacHs Ha
00paboTKy MepCOHATBHBIX JAHHBIX, Pa3pEIICHHBIX CYOBEKTOM NMEPCOHATIBHBIX JAHHBIX
JUI pacHpOCTpaHEHUs B MOpsJIKe, MperycMOTpeHHOM dDelneparabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e omepaTop MepcoHaJbHbIX JaHHBIX (omepatop) — Illkoma — ropuguueckoe JULO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYIMMM JIMLAMU OpraHusyiouiee u (WiM)
ocylecTBistoniee 00pabOTKy MEpPCOHAIBHBIX JAHHBIX, OIpeleNsoNee Leln
00pabOTKM TMEPCOHATBHBIX JTAHHBIX, COCTaB MEPCOHAJIBHBIX NAaHHBIX, IOMJIEKAIINX
o0paboTke, 1eHCTBUS (ONEepalui), COBEpIIAeMbIe ¢ IEPCOHATBHBIMU JAaHHBIMU;

e 00pa0oTKa MEpCOHAJbHBIX JaHHBIX — JEHCTBUE (omepanusi) WIM COBOKYIHOCTb
neiictBuil  (omepauuil) ¢ NEpCOHANIbHBIMM JIaHHBIMH C HCIHOJb30BaHHEM U 0e3
HCIIOJIb30BAaHUsl CPEJICTB aBTOMATH3allMK, BKJIKOYas cOOp, 3amMch, CUCTEMAaTHU3AIMIO,
HaKOIJICHHE, XpaHEHue, YyTouHeHue (OOHOBIEHHE, W3MEHEHHE), U3BICYEHUE,
UCIIONIb30BaHUE,  nepenady  (pacrnpocTpaHeHHe,  MpPEeJOCTaBI€HHE,  JIOCTYI),
o0e3nnunBaHue, OJOKUPOBAaHUE, yaIeHUE, YHUUTOKEHUE,

e ABTOMATHM3HMPOBAaHHAS 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa MEPCOHATBHBIX
JIAHHBIX C TIOMOILBIO CPEJICTB BBIUNCIUTEIbHON TEXHUKH,

e pacrnpocTpaHEHME MEPCOHAIbHBIX JAHHBIX — JIEHCTBUS, HAIIPABJICHHBIE HA PAaCKpBITHE
NIEPCOHAJIBHBIX JAHHBIX HEOIIPEIEICHHOMY KpYTY JIULL;

e TIPEIOCTaBIIEHUE MEPCOHAJIBHBIX IaHHBIX — JEHCTBUS, HANpaBICHHbIE HA PACKpBITHE
NIEPCOHAJIBHBIX JAHHBIX OIIPEIEICHHOMY JIMILY WM ONPEACIIEHHOMY KPYTy JIMII;

e OJOKMpOBaHHE MEPCOHAIBHBIX JIaHHBIX — BPEMEHHOE IMpeKpalieHue o0paboTKu
NEPCOHAJIBHBIX JTAHHBIX (32 UCKIIOYEHUEM CIIy4yaeB, eciii 00paboTka HeoOXoaumMa 1is
YTOYHEHHMSI IEPCOHATIbHBIX JITaHHBIX);



e YHUYTOXCHHE MEPCOHAIBHBIX JIaHHBIX — JIEUCTBUS, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HCBO3MOXHBIM BOCCTAaHOBUTH conepmaHHe HepCOHaJ'II)HI)IX JAaHHBIX B
MHPOPMALIMOHHON CHUCTEME NEePCOHANBHBIX JaHHBIX U (UJIHM) B pe3ysibTaTe KOTOPBIX
VHHUYTOXKAIOTCS MaTepPHAIbHBIC HOCUTEIN TICPCOHAIBHBIX JTaHHBIX;

e 00€31MYMBaHUE TIEPCOHANBHBIX JMJAHHBIX — JCHCTBUSA, B pE3ylbTaTe KOTOPBIX
CTAaHOBHUTCA HCBO3MOXXHBIM 663 HUCITIOJIB30BAHUA HOHOJ’IHI/ITGJ’IBHOﬁ I/IH(l)OpMaHI/II/I
OIPENICIUTh TPUHAICKHOCTh MEPCOHAJBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
HepCOHaHBHBIX JaHHBIX

o I/IH(l)OpMaL[I/IOHHa}I CUCTEMA HepCOHaHLHBIX JAHHBIX — COBOKyHHOCTL co;[epncaumxcsl B
0a3zax JaHHBIX TMEPCOHAIBHBIX JAaHHBIX W OO0ECIEYMBAIOIMUX HUX 00pabOTKy
MH(POPMALMOHHBIX TEXHOJIOTUN M TEXHUYECKHX CPE/ICTB;

e TpaHCTPaHWYHAS MepeIada MepCOHATBHBIX JaHHBIX — Mepe/iada MepCOHATbHBIX JTAHHBIX
HA TEPPUTOPUIO HHOCTPAHHOTO TOCYJAapCTBA OpraHy BJIACTH WHOCTPAHHOTO
rocy/1apcTBa, HHOCTPAHHOMY (DU3HUYECKOMY JIUIYy WJIH MHOCTPAHHOMY IOPHIHYECKOMY
JIIny.

1.5. llIkomna Kak omepaTop NepCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. CobmonaTh KOH(GUAESHINAIBHOCTh IEPCOHANBHBIX JaHHBIX, @ UYMEHHO HE pacIpOCTPaHsTh
NepcoHalbHbIE JIaHHBIE W HE IepeAaBaTb HUX TpPEeTbUM JuuaM 0e3 corjiacus CcyObeKkTa
NIEPCOHAIBHBIX JAHHBIX WJIM €r0 3aKOHHOI'O IPEACTABUTENS, €CIM MHOE HE IPENyCMOTPEHO
3aKOHOJIaTEJILCTBOM.

1.5.2. ObGecneunts CcyOBEKTaM MEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IIPEJICTAaBUTEISAM
BO3MOJKHOCTh ~O3HAKOMJIGHUSI C JIOKYMEHTaMH W MaTepHajaMHd, COACPKAaIlUMU HUX
NepCOHANIbHBIE JAHHBIE, €CJIM MHOE HE IPETyCMOTPEHO 3aKOHOJaTEIbCTBOM.

1.5.3. Pa3pscHATP CyObEKTaM IIE€PCOHANbHBIX JaHHBIX, HX 3aKOHHBIM IPEACTABUTEISAM
IOPUINYECKHE MOCICACTBUA OTKA3a IPEAOCTABUTH IIEPCOHAILHBIE TaHHbIE.

1.5.4. brnokupoBaTh WM yAAJIATh HEMpPaBOMEPHO oOpadaThiBaeMble, HETOUHBIE MEPCOHAIbHBIE
JaHHbIe 1100 00ecneunTh X OJIOKMpOBaHHUE WIIH yIalleHHE.

1.5.5. Ipekpatuts 00pabOTKYy M YHHUTOXXUTH WM OOE3MUYHUTH MEPCOHANBHBIC NAaHHBIE JHOO
obecrieunTh TpEeKpalieHne OOpadOTKM M YHUUYTOXKCHHE WM 00E3TMYMBAaHUE TEPCOHATBHBIX
JAHHBIX MPU TOCTHKEHUU 1IeJIU UX 00pabOTKU.

1.5.6. Ilpexparuth 00paOOTKy MNEpPCOHAIBHBIX JaHHBIX MM OOECHEeUuTh IpPEeKpalleHue
00pabOTKM MEpPCOHAJIBHBIX JaHHBIX B ClIyda€ OT3bIBA CYOBEKTOM IMEPCOHAJIBHBIX JIaHHBIX
corJiacusi Ha 00pabOTKy ero NepCoHaIbHbIX JaHHbBIX, €CJIM HHOE HE MPEJYCMOTPEHO J10TOBOPOM,
CTOPOHON KOTOPOTO, BBIFOJONPUOOPETATEEM WIH TOPYYUTEIEM IO KOTOPOMY SIBISIETCS
CyOBEKT MEepCOHANbHBIX JaHHBIX, WIM HMHBIM corjameHueM wmexay Llkomnoit m cyObexkToM
MEPCOHATbHBIX TAHHBIX.

1.5.7. IlpuHUMaTh Mepbl, HEOOXOAWMBIE U JOCTATOYHBIC MJIsi OOECIECYCHHS BBITIOTHEHUS
00s3aHHOCTEH, TMPEIYCMOTPEHHBIX 3aKOHOM U TMPHUHIATHIMU B COOTBETCTBHM C HHM
HOPMAaTHBHBIMU MPABOBBIMU aKTaMH.

1.6. lllkona Brpase:

1.6.1. CaMOCTOATENHHO ONPEEIITh COCTaB U NEPEeUeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX JIJIS
oOecIiedeHHs BBITIOTHEHHUS OOS3aHHOCTEH, NPETyCMOTPEHHBIX 3aKOHOM U TPHHITHIMH B



COOTBCTCTBMHM C HUM HOPMATUBHBIMHU IIPABOBLIMU d4KTaMH, CCJIW HHOC HC IMPECAYCMOTPCHO
3aKOHOAATCJIbCTBOM O INEPCOHATIBHBIX JaHHBIX.

1.6.2. Hcnonp3oBaTh NEpCOHANbHBIE JaHHbIE CYOBEKTOB IE€PCOHAJBHBIX JIaHHBIX 0€3 HuX
COIJIacHs B CIIy4dasix, IPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTB MNECPCOHAJIBHBIC OAaHHBIC CY6"beKTOB MNEPCOHAJIBHBIX JAHHBIX TPCTbUM
JiMlaM B Ci1ydasax, MpEaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Tlopyuuth 00pabOTKy INEpPCOHAIBHBIX NaHHBIX JAPYIOMY JHIy C COTIJIacusi CyOBeKTa
MIEPCOHATIBHBIX JaHHBIX, €CIIM MHOE HE TPEIYCMOTPEHO (heJepatbHbIM 3aKOHOM, Ha OCHOBaHHHU
3aKJIF0YaeMOro € 3TUM JIMIIOM JoroBopa. JIumo, ocymiecTisiomee 00paboTKy MepCOHaIbHBIX
naHHbIX 10 TopydeHuro [llkomnel, o0s3aHO COOMIOMATH TMPUHIMIBI W TpaBUiIa 00pabOTKH
MEPCOHATBHBIX JAHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOJI0AaTh KOH(UACHIUAIBHOCTh
MIEPCOHANIBHBIX JIAHHBIX, NMPUHUMATh HEOOXOIUMBIE MEpHl, HalpaBJCHHbIC Ha OOECIICUCHHE
BBITOJIHEHUSI 00s13aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPIIEHHOJETHUE yYaIllMeCs, POIUTEN HECOBEPIICHHOJIETHUX y4alluxcs,
HHBIE CyOBEKTHI IEPCOHANIBHBIX JIAHHBIX (71aj1ee - CYObEeKThI MEPCOHATBHBIX JTAHHBIX ) 00s3aHBI:

1.7.1. B cnyuasix, mpeayCMOTPEHHBIX 3aKOHOIATEILCTBOM, IIpenocTaBisaTh LlIkone noctoBepHbie
NepCOHANbHbIC JAHHBIE.

1.7.2. Ilpu n3MEHEHUH TTEPCOHAIBHBIX JaHHBIX, 0OHAPYKEHUHU OIMIMOOK MM HETOYHOCTEH B HHUX
He3aMeUIUTEIBHO coodmars 00 aToM IlIkorte.

1.8. CyOBeKTHI IEpCOHANBHBIX IaHHBIX BIIPaBE:

1.8.1. ITony4ats wHPOPMAIHIO, KACAIOIIYIOCS 00paOOTKH CBOHMX MEPCOHATBHBIX JAaHHBIX, KPOME
CIIy4aeB, KOT/1a TAKOM JIOCTYI OrpaHuyeH (eepaTbHbIMUA 3aKOHAMMU.

1.8.2. TpeboBarb ot IlIKOJABI YTOUHUTH NEpPCOHANBHBIE JaHHBIE, OJOKHpPOBATb HX WIIU
YHUYTOXXUTh, €CIIH NEPCOHAIBHBIC TaHHBIC SIBJISIOTCS HETOJHBIMHU, YCTAPEBILIUMH, HETOYHBIMH,
HE3aKOHHO TTOTyYE€HHBIMH W HE SIBISIOTCS HEOOXOIUMBIMU JIJIsl 3asIBIICHHOH 11e7TH 00paboTKH.

1.8.3. /lononHUTh MEpCOHANIBHBIE JIaHHBIE OLIEHOYHOT'O XapaKTepa 3asiBICHHUEM, BBIPAYKAIOLIUM
COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBath AeicTBusa win O6e3nerictBrue [IIKobI B yIIOJTHOMOYEHHOM OpraHe IM0 3aluTe
NpaB CyOBEKTOB MEPCOHAIBHBIX TaHHBIX WIH B CyZeOHOM MOPSAKE.

2. IIpaBoBbie OCHOBaHHS 00Pa00TKH NMEPCOHATBbHBIX JaHHBIX

2.1 HpaBOBLIMI/I OCHOBAaHHUAMU O6pa60TKI/I NEPCOHAJIbHBIX NAHHBIX B I[IIxone aBastOTCS YCTaB U
HOPMATUBHBIC IHPABOBLIC AKThbI, JJIsI HWCIOJHCHHA KOTOPBIX WM B COOTBETCTBUHM C KOTOPBIMH
IIIxona OCYIICCTBIIAICT o6pa60TKy MNEPCOHAJIbHBIX JAHHBIX, B TOM YUCJIC:

e TpynoBoil KOIEKC, WHBIE HOPMATHUBHBIC IIPABOBBIC AaKThl, COJIEP)KAIUE HOPMBI
TPYAOBOIO IPaBa;

e bromxeTHBIN KOJIEKC;

e Haorosnlit KosieKc;

e ['paxxaaHCKHI KOJIEKC;



o CeMeHHBIN KOJIEKC;

o ®Denepanbubiii 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obOpazoBanmm B Poccuiickoit
denepanuin» U NPUHITHIE B COOTBETCTBUU C HUM HOPMATUBHBIE MPABOBBIC AKThI;

e COLMAIBHOE, MIEHCUOHHOE U CTPAXOBOE 3aKOHOAATENbCTBO Pocculickoit @enepanuu;

e 3aKOHOJATEIhCTBO B c(epe OE30MacHOCTH, B TOM YHCIE AHTUTEPPOPUCTUUCCKON
3aIUIIEHHOCTH.

2.2. IIpaBOBBIMM OCHOBaHUSIMU 0Opa0OOTKM MEPCOHANBHBIX AaHHBIX B LIIKkojne Takxke sBISIOTCS
JIOTOBOPBI ¢ (PU3MUYECKUMM JUIAMHU, 3asBICHHUSA (COTJIACHsl, TOBEPEHHOCTH) YYAILIUXCS U
ponuTeneil (3aKOHHBIX TPEJCTaBUTENEH) HECOBEPIICHHOJIETHUX Y4YallluXCs, COIJlacus Ha
00paboTKy MepCOHATbHBIX JAHHBIX.

3. Hean o00padoOTKH NEPCOHAJBHBIX JAHHBIX, UX KATErOpuM M IepevyeHb, KATeropuu
cy0beKTOB, NepCOHAIbHbIC [JaHHBbIE KOTOPBIX 00padaTbIBalOTCs, CHOCOObI, CPOKHM MX
00paboTKHN U XpaHeHHs1, MOPANOK YHHYTOKEHHS MEPCOHAIBHBIX JaHHBIX

1. Heanb 00padoTku: opranu3anusi 00pa3oBaTebLHOM eI TeJILHOCTH 10 00pa3oBaTeIbLHbIM
NPOrpaMMaM Ha4aJbHOro 001Iero, 0CHOBHOIO 001Iero U cpeaHero oduero odpasoBanus,
JAOMOJIHUTEIbHBIM 00111€00pa30BaTeIbHbIM POrpaMMam

Kareropun [TepcoHanbHbIC TaHHBIC CoenuanbHble
TAHHBIX JTaHHbIE
[lepeuens (baMums, UMs, OTYECTBO; CBeneHuss 0  COCTOSIHUU
TaHHBIX T0J1; 3JI0POBbSI
IpaXKIaHCTBO;
JaTa ¥ MECTO POXKICHHUS,
nzoopaxkenue (pororpadusi, BUIEO);
MaCTIOPTHBIC JTAHHBIE;
apec  pPETruUCTpallud 1O  MEcCTy
KHUTEIbCTBA;
aapec GaKTUYECKOTO MPOKUBAHNUS;
KOHTaKTHBIC JaHHBIC;
WHANBUAYaIbHbII HOMED
HAJIOTOTIATEIBIINKA;
CTpaxoBOW HOMEp HHIUBUAYAIBHOI'O
muneBoro cueta (CHUIIC);
CBE/ICHUS 00 yCIIEBa€MOCTH
oOydaromierocs M JApyrue CBEJIEHUS,
oOpasyromuecs B npoiecce
peanu3anin o0pa3zoBaTebHOU
MIPOTPaMMBEI;
UHBIE MepcoHaIbHbIE JaHHbIE,
IpeoCTaBIsIeMbIe buznuecKkuMu
JTULAMH, HEOOXO0IUMBbIE JUTSI
3aKJIFOYEHHSI U UCTIOIHEHUS 10T OBOPOB,
MCIIOJTHEHUS] HOPM 3aKOHOJIaTeJIbCTBA B
cthepe obpazoBaHus
Kareropun OOyuaromuecs, uX poaUTENH (3aKOHHBIC TIPEICTABUTEIIN)

CyOBEKTOB




Croco0sbl

ABToMaTu3upoBaHHas 00paboTka 1 0e3 CpeZCTB aBTOMATU3AIlUH, B TOM YHUCIIE:

00paboTKu
e TIOJNYYCHHE MEPCOHANBHBIX JAHHBIX B YCTHOW M MUCBMEHHOW (opme
HEINOCPEACTBEHHO OT CyOBEKTOB IMEPCOHAIBHBIX IaHHBIX;
e BHECEHHMS TMEPCOHAIBHBIX JAaHHBIX B JKypHaJbl, pEECTPhl H
MH(GOPMaLIMOHHBIE CUCTEMBI M TOKYMEHTHI LIIKobI.
Cpoku B teuenue cpoka peanmzanun 00pa3oBaTeIbHON MPOrPaMMBI
o0paboTku
Cpoxku B teuenue cpoka, yCTAHOBICHHOT'O HOMEHKJIATYPOH /€7 B 3aBUCUMOCTH OT THIIa
XpaHeHust JIOKYMEHTa, B KOTOPOM COJIEpKaTCsl IEPCOHAIIbHBIC TaHHbBIC
[Mopsmox B cootBetrctBum ¢ [lopsnkoM yHHYTOXXEHHS M 00€3IMYMBAHUS MEPCOHATBHBIX
YHUUTOXEHUsS | JaHHbIX [1IK0bI B 3aBUCMMOCTH OT THIIa HOCUTEIS TIEPCOHATBHBIX JaHHBIX

2. Henbp 00padoTku: BbINOIHeHUs] GYHKIMH M MOJHOMO4YHMIl padoroaaressi B TPYAOBBIX
OTHOLIEHHUSX, B TOM YHcJie 00513aHHOCTeH M0 OXpaHe Tpyaa

Kareropun IlepconasibHBIE JaHHBIE Crneunansusle | buomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTAHHBIE JTAHHBIE
Ilepeuenn (bamunus, UMs, OTYECTBO; Ceenenus o | M300paxxenne  Ha
JAHHBIX T10J1; COCTOSIHUM ¢doto u
I'Pa’KIaHCTBO; 310pOBbs BHJICO3AIIUCH,
J1aTa ¥ MECTO POXKJICHHUS; MTOJTy4EHHBIX c

e u3obOpaxenue (potorpadus); KaMep HaOoAeHUS
e TIIaCIOPTHEIC JJAHHEIC,

e aJpec perucTpauuv Mo MeECTy

KHUTEITLCTRA,;

e ajpec (hakTUYeCKOro
MIPOKUBAHUS;

e KOHTAKTHBIC JIaHHBIC,

e MHJIWBUYaJbHBIN HOMeEp
HAJIOTOILIATEIBIINKA;

e CTpPaxoOBOW HOMEp
WHAVBUIYAIBHOTO  JIUIIEBOTO
cueta (CHUJIC);

e cBemeHHs 00 oOpa3oBaHuUM,
KBaTHM(UKALIHH,
npodeccuoHaIbHOM
MOJATOTOBKE U  TOBBIIICHUH
KBaJTM(DUKATIVH;

e ceMeifHoe MOJIO’KEHUE,
HAJIM4YUe JeTel, POJCTBCHHBIE
CBSI3H;

e CBCICHHI 0 TPYAOBOI
JEeSATEIbHOCTH, B TOM 4YHCIIE
HaJIn4ue MOOIIPEHUH,
HarpaxJICHUH u (vn)

JVCUUTTMHAPHBIX B3BICKAHUM;
e JIaHHBIEC O perucTpanuu Opaka;




e CBEJICHHS O BOMHCKOM Y4eTe;

e CBeJeHHs 00 WHBATUIHOCTH;

e cCBeNeHHS 00  yIep)KaHHHU
AIMMEHTOB;

e CBEIEHHSI O  JOXOJe C
HPEIBIAYIIEro MecTa paboThL;

e WHBIC TEPCOHAIBHBIC JAHHBIC,
NpeI0CTaBISIEMbIC
pabOTHUKAMU B COOTBETCTBUU
¢ TpeOOBaHMUSAMHU TPYIOBOTO
3aKOHOJIATEIILCTBA

Kareropun PaGoTHuKkH, KaHIUAATH HA pabOTy (COMCKATEIN)
CyOBEKTOB
CrocoOsl ABTOMaTH3UpOBaHHAS 00paboTKa M 0€3 CPeCTB aBTOMATH3AIMH, B TOM YHUCIIC:
o0paboTku
e TIOJIYYCHHE TIEPCOHAJBHBIX JaHHBIX B YCTHOM M MHUCHMEHHON (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX IAHHBIX;
e BHECECHHS TIEPCOHAIBHBIX JAHHBIX B JKypHaJbl, pPEECTPhl H
MH(GOPMALIMOHHBIE CUCTEMBI B TOKYMEHTHI LIIKoIbI
Cpoxku B teuenue cpoka AeicTBus TpynoBOro goroopa. s KaHAUIATOB — B TEUECHUE
o0paboTKu CpOKa, HEOOXOAUMOIrO IS PACCMOTPCHUS KAHIUAATYPHl H  3aKITIOYCHHUS
TPYAOBOTO JOTOBOpA
Cpoxu B teuenune cpoka, ycTaHOBIEHHOTO HOMEHKIIATYPOU JIe] B 3aBUCUMOCTH OT THTIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJEpKaTCi MEPCOHANbHBIE JIaHHbIE, B TOM YHCIIE B
CcOCTaBe JIMYHBIX fea — 50 et
[lopsimox B coorBerctBuu ¢ IlopsakoM yHUYTOXKEHUS U 00E3TMYMBAHUS NEPCOHATBHBIX
YHUUYTOKEHUS | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENSI IEPCOHAIBHBIX JaHHbBIX

3. Heap o00padoTku: peaau3anusi TPaxAAHCKO-TIPABOBLIX OIOBOPOB, CTOPOHOM,
BBITOIONIPUOOpeTaTE/IeM HIIN MOJIy4YaTeaeM KOTopbIx siBiasiercs Lllkosa

Kareropun [lepconasibHBIE NaHHBIE
JAHHBIX
Ilepeuens e (amumnus, UMs, OTUECTBO;
JAHHBIX e IIACHOPTHHIE JAHHBIC,
e aJpec peructpauuu U (Wim) GakTH4ecKoro NpoKXUBaHUS;
e KOHTAaKTHBIC JAHHBIC;
e MHJIMBHIYaJIbHBI HOMEP HAJIOTOILUIATEIIBIINKA;
e HOMEp PacyYEeTHOI'O CUETa;
e HOMep 0aHKOBCKOW KapThl,
e WHBIC TIEPCOHANBHBIC JAHHBIE, TPEAOCTABISEMbIE (PU3HUCCKUMHU
JMLIaMU, HeOOXOMMBbIE JUIs 3aKJIIOYEHUS U UCIIOJIHEHUS 10T OBOPOB
Kareropun KoHTpareHTs!, mapTHEPHI, CTOPOHBI AOIOBOPA

CyOBEKTOB




Croco0sbl

ABToMaTu3upoBaHHas 00paboTka u 6€3 CpeCTB aBTOMATU3AIUH, B TOM YHUCIIE:

00paboTKu
e TMIOJIyYCHHE TMEPCOHAJIBHBIX TAaHHBIX B YCTHOW M MHUCbMEHHON (opme
HETIOCPEJICTBEHHO OT CYOBEKTOB MIEPCOHAIBHBIX JIaHHBIX;
e BHECCHHUS TMEPCOHAIBHBIX JaHHBIX B JKYpHAQJIbl, pPEECTPbl W
WH(POPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IKoIhI
Cpoku B Teuenne cpoka, HEOOXOIUMOTO JIJIsl CTIOTHEHUS 3aKIIFOYSHHOTO JIOTOBOPA
o0paboTku
Cpoku B Tedenue cpoka, yCTaHOBICEHHOTO HOMEHKJIATYPOI JIe)l B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIBHBIC TAHHBIC
[opsimox B coorBerctBuu ¢ [lopsikoM yHUYTOXKEHUS U 00C3TMUMBAHUS TIEPCOHATBHBIX
YHHUYTOXKEHUS | JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THITA HOCHTEIIS IEPCOHATBHBIX JTAHHBIX

4. Ileqb 00padoTku: obecnevyeHne 0e30MACHOCTH

Kareropun [lepconasibHBIE JaHHBIC
IAaHHBIX
[lepeuens e (amunus, UMs, OTYECTBO;
JTAHHBIX e TIACTIOPTHEIC JIAHHBIC,
e ajpec peructpanuu u (Win) GakTUIeCcKOro MpOKNUBaAHUS;
e KOHTAaKTHBIE JaHHBIE
Kareropun [Tocerurenn Ikosb
CyOBEKTOB
CrocoOsl ABTOMaTH3UpOBaHHAS 00paboTKa M 0€3 CPe/ICTB aBTOMATH3AIUH, B TOM YHUCIIE:
o0paboTku
e TIOJYYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOW W MUCHMEHHOW (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX TaHHBIX;
e BHECCHHS TICPCOHAIBHBIX JAHHBIX B JKYPHAIBL, pPEECTPhl H
WH(GOPMAIIMOHHBIE CUCTEMBI B TOKYMEHTHI LIIKOIBI
Cpoku B Tedenue neproaa HaxoKIAeHUS MOceTUTeNs Ha Tepputopun LIIkoms
00paboTku
Cpoxu B Tedenwne cpoka, yCTAHOBICHHOT'O HOMEHKJIATYPOH /€71 B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJCPKaTCs TEepPCOHAJIbHBIC [TaHHBIC, B TOM YHCIIC
MuHUMYM 30 THEH B OTHOIICHHUH 3aMMCei KaMep BUICOHAOIIOICHUS
[Topsimox B coorBercTBum ¢ ITopsakoM YHHYTOXEHUS M 00C3TUYMBAHUS TIEPCOHATBHBIX
YHUUYTOKEHUS | JaHHBIX [IIKOJBI B 3aBHCHMOCTH OT THITA HOCHTEISI IEPCOHATBHBIX JaHHBIX

4. YcaoBusi 00padoTKH NEePCOHATBHBIX JJAHHBIX

4.1. llkona ocymiecTBisieT cOOp, 3aMKUCh, CACTEMATU3AIINIO, HAKOIJICHUE, XpaHEHUE, YTOUYHEHUE

(oOHOBNIEHUE,

U3MEHEHHE), W3BJCUYCHUE, UCIOJIb30BaHUE, Iepenady (pacmpocTpaHEeHHeE,

NPEJOCTaBICHUE, JIOCTYI), O0e3NuYMBaHue, OJIOKUPOBAHME, YAAJCHHE W YHUYTOXKECHUE




NEPCOHAJIBHBIX OAHHBIX B COOTBCTCTBHU C 3aKOHOHATCIBCTBOM O IICPCOHAJIBHBIX HOAHHBIX H
JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMH IIkoEI.

4.2. Bce nepconanpHble gannble lllkoma momy4yaer oT cyObeKTa MEpCOHANBHBIX JAaHHBIX, a B
cilyyasix, Korja CyObeKT MEepCOHAJIbHBIX JAHHBIX HECOBEPUICHHOJETHUH, — OT €ro poauTesei
(3aKOHHBIX MpEACTABUTENEH).

4.3. Tlomyuenue o 06pabOTKy MEPCOHATBHBIX JaHHBIX, Pa3pEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX JUIs pacrpocTpaHeHus, LlIkona ocymecTBiseT ¢ coOM0ICHUEM 3alpeTOB M YCIOBHUH,
MIPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllxona o6pabaThIBaeT MepcoOHaTbHBIC JAHHBIC:

o 0e3 UCTOIb30BaHUs CPENICTB ABTOMATU3ALIUHY;

e C HCHOJB30BAaHUEM CpPEJCTB aBTOMATH3allMM B MporpaMmax U HH(YOPMAIMOHHBIX
cucremax: «1C: 3apmata u kaaps», «1C: bubnuoreka», «3JIEKTPOHHBIA THEBHUKY,
«IIpoxoa u muTaHue».

XpaHeHue NePCOHAIBHBIX JAHHBIX:

4.5.1. [llkona XpaHWUT MMEPCOHATLHBIC JAaHHBIC B TCUCHUE CPOKA, HEOOXOUMOTO ISl TOCTHKECHUS
neneit ux oopaboTKH, a JOKYMEHTHI, CO/IepKalllie MepcoHalIbHbIE JaHHBIE, — B TEUEHHUE CpPOKa
XpaHEeHUs! IOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKJIATYPOH JIeJ, C YYETOM apXUBHBIX CPOKOB
XpaHEHUS.

4.5.2. TlepcoHanpHble JaHHBbIe, 3a(UKCUPOBAHHbIE Ha OYMa)KHbIX HOCHUTENSAX, XpaHITCS B
3anMpaeMbIx mkadax Ju00 B 3aIMPAaEMBIX TOMEIIECHHUSX, TOCTYI K KOTOPbIM OTPaHUYECH.

4.5.3. IlepcoHanbHble JaHHBIE, 00pabaThIBaeMble C HCIIOJIb30BAaHHEM CPEJICTB aBTOMATH3AIUH,
XpaHATCS B TAKOM MOPSAIKE U HA YCIOBUAX, YTOOBI UCKIIOYUTH HEITPABOMEPHBIN WM CITydalHbIN
JOCTYI K HHMM, YHUUYTOXKEHHE, M3MEHEHHE, OJIOKHMpPOBAHHE, KOMHMPOBAaHUE, NMpEeAOCTaBIICHHE,
pacrpoCTpaHEHHE IEPCOHAIBHBIX [JAaHHBIX, & TAKXXE WHBbIE HEIPAaBOMEPHbIE JIEHCTBHS B
OTHOIIEHUU NIEPCOHANIBHBIX TaHHBIX.

4.6. Jluua, OTBETCTBEHHBIE 3a 00pabOTKy mepcoHanbHBIX NaHHBIX B Illkosie, mpekpamaroT ux
00pabaThIBaTh B CIAEAYIOIINX CITyqasiX:

e JIOCTUTHYTBHI 11eJI1 00pabOTKH NEPCOHANBHBIX JaHHbIX;
e HCTEK CPOK JAeMCTBUA corjacus Ha 00pabOTKy MepCcOHATbHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy NEPCOHANIBHBIX JIAHHBIX;
e 00paboTKa NepCcOHANBHBIX JaHHBIX HEMIPaBOMEpHa.
4.7. llepenava nepcoHaIbHBIX TAHHBIX:
4.7.1. llIkona obGecrieunBaeT KOHPUACHIMATHPHOCTD TEPCOHAIBHBIX TAHHBIX.
4.7.2. llkona nepenaer NepcoHaNbHbIE JaHHBIE TPETHUM JIMLIAM B CJIEIYIOIINUX ClIydasx:
e CYOBEKT MEPCOHANBHBIX JIAHHBIX JaJI COTJIAaCHE Ha Tiepeady CBOMX JaHHBIX;

e IepelaTh JaHHbIE HEOOXOIMMO B COOTBETCTBHU C TPEOOBAHUSAMHU 3aKOHO/ATEIILCTBA B
paMKax yCTaHOBJICHHOM ITPOLIEYPBI.



4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO IIEpejady EPCOHAJIBHBIX JAHHbIX.

5. Axkryanuszanusi, UcHpaBl/ieHHe, yIajJleHHe W YHHUYTOKEHHEe MePCOHAJIbHBIX [aHHBIX,
OTBETHI HA 3aNPOCHI CYyObEKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B caywsae mpenocTaBieHHs CYOBEKTOM TMEPCOHAJIBHBIX JAaHHBIX, €ro 3aKOHHBIM
npeacTaBuTeneM (aKTOB O HEMOJHBIX, YCTApeBIUMX, HEAOCTOBEPHBIX WJIM HE3aKOHHO
MOJTYYEHHBIX NMEPCOHATBHBIX AaHHBIX LlIKona akTyanu3upyer, UCIpaBISeT, OJIOKUPYET, yHaIsIeT
WIA YHUYTOXKAET UX U YBEJOMJIISIET O CBOMX JEUCTBUAX CyObEKTa EPCOHAIBHBIX JIaHHbIX.

5.2. Ilpu moctkeHun neneld oOpabOTKM MEPCOHATBHBIX JAHHBIX, a TaKXKE B Clydae OT3bIBA
CyObEKTOM TMEpCOHAJIBHBIX JaHHBIX COIJIACHSl Ha OOpabOTKy NEpCOHAJBHBIX JIaHHBIX
MepPCOHAIbHBIE JIaHHBIE MOMAJNEKAT YHUUYTOXKEHHUIO, €CITU MHOE HE MPEIyCMOTPEHO J0TOBOPOM,
CTOpPOHOH, ToOIydaresneM (BBITOAONpHUOOpeTaTeneM) IO KOTOPOMY SIBISIETCS  CYOBEKT
MEePCOHATBHBIX TAHHBIX.

5.3. VYHUYTOXXEHHE JOKYMEHTOB (HOCHTENICH), COJAEpKAIUX IEePCOHANbHBIC JIaHHbBIC,
OPpOU3BOAUTCA B COOTBCTCTBUHU C HOpH,Z[KOM YHUYTOXKCHUSA U 06€3JII/I‘II/IB3.HI/ISI NEPCOHAJIBHBIX
nanHbIX [IKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTES IEPCOHATIBHBIX JAHHBIX, B TOM YUCIIE IIyTEM
U3MeJIbUCHHS HIpeiepe, CTUpAHUS WM (POPMATUPOBAHUS IIEKTPOHHOTO HOCUTEJIS.

5.7. Tlo 3ampocy cyObeKkTa MepCcOHaNbHBIX JAHHBIX WM €ro 3aKoHHOro mpeactasutens [llkona
coobmraer emy uHpoOpMaIio 00 00pabOTKE MEPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH U B
MOPSAZIKE, YCTAHOBIEHHOM 3aKOHOM.



JInct o3HakomIieHUsa

C Canp.?fCClHueM NOJIOHCEHUA OZHAKOMUICA (JZaCb) u 06}l3yIOCb 6blNOJIHANTb €20 6
NOJIHOM 06’bejl/l€, 6 4eM U pacnucosledroCys.

[aTa dammnna, nHMUman.l Mognucb







