MYHUIUITAJBHOE BIOJ’KETHOE OBIIIEOBPA3OBATEJIBHOE
YUPEXJIEHHUE “MAPBSIHOBCKASI IIIKOJIA”
KPACHOTBAPJAENCKOI'O PAMOHA PECITYBJIMKHA KPBIM
(MBOY “MAPBSIHOBCKAS IITIKOJIA”)

IIPUKA3

05.04.2023r. Nel01

c.MappsaHOBKa

00 yrBep:kaenun MHCTPYKIUM 110 BEACHUIO 1eJ10BOH JOKYMECHTALIUM B
MBOY «MapbsiHOBCKasl HIKO0JIA)

B cootBerctBuu ¢ 3akonamu Pecnyonuku Kpeim ot 19.07.2022 Ne 307-
3PK/2022 «O06 wucnonnutenbHbIX opranax Pecnybmuku Kpeimy», ot 06.07.2015
Nel131-3PK/2015 (pen. ot 19.12.2022) «O6 o6pa3oBanuu B PecnyOmuke Kpbim»
noJiokeHneM o MUHHCTEpCTBE 00pa30BaHMs, HAYKH M MOJIOJEKHU PecmyOnuku
KpbiMm, yTBepKeHHBIM TocTaHOBIeHUEM CoBeTa MUHUCTPOB Pecriyonuku Kpbeim ot
22.04.2014 Ne77, mpukazom MuHHCTepCcTBA 00pa3oBaHUs, HAYKH W MOJIOICHKH
Pecnny6muku Kpeim ot 27.03.2023 No565 «O mnpusHaHUM YTPATUBIIUM CHITY
npukaza MuHuctepcTBa 00pa3oBaHus, HAyKu U MoJonaexu Pecryonuku Kpeim ot
11.06.2021 Nel018» ¢ menpl0 yCTAaHOBJIEHUS €IMHOTO TOpsKa paboThl ¢
NOKYMEHTaMH,

INPUKA3BIBAIO:

1. VrBepauth MHCTpyKIMIO IO BEACHUIO JEJIO0BOM JOKymeHTanuu B MBOY

«MapbsHOBCKas 1IKoiay (mpuioxeHue 1).

2. Cuyurath yTpatuBmuM cuiy npukas ot 20.08.2021 Nel76 «O06 yTBepKaeHUH
HNHCcTpyKkumu 1o BeIeHuIo Aea0Bol nokymeHTanuu B MBOY «MapbsiHOBCKast
HIKOJIa»»

JlaHHbI TpuKa3 pa3MecTuTh Ha caiite MBOY «MapbsaHOBCKast KO

4. Bcem pabotaukam MBOY «MapbsHOBCKasi IIKOJIa» BECTH JIOKYMEHTHI B
COOTBETCTBUHM C YTBEPKICHHON MHCTPYKLUEH.

5. Cexkperapro yueOHoM yvactu KynakoBoit M.A. HE NMpUHUMATh Ha TMOJIMHUCH
JTUPEKTOPY OKYMEHTHI, 0)OpMIICHHBIE C HECOOJIOICHUEM YTBEPKICHHBIX
npaBuJl.

6. KoHTpomb 3a HCTIOTHEHHEM TIPHUKa3a OCTABIISIO 32 COOOIA.

w

JIMpeKTOop WIKOJIbI O.B.YepHuk

C nmpuKa3zoM 03HAKOMJICHBI:



[Tpunoxxenue 1
K npukasy NelO1
ot 05.04.2023r

MYHUIUITAJBHOE BIO’KETHOE OBIIIEOBPA3BOBATEJIBHOE
YUPEXJIEHUE “MAPBSIHOBCKASI IIIKOJIA”
KPACHOTBAPJAENCKOI'O PAMOHA PECITYBJIMKHA KPBIM
(MBOY “MAPBSIHOBCKAS IITKOJIA”)

PACCMOTPEHO YTBEPXJAIO

[TenarornyeckumM COBETOM Hupekrop

[IpoTokoiI OT Ne MBOY «MapbsiHOBCKasl IIKOJIa»
0O.B.YepHuk

[Tpuxka3 ot 05.04.2023 Nel01

METOJAUYECKHUE PEKOMEHJIALIUHU
M0 BeIEHHUIO /IeJIOBOI JOKYMEHTAIINU
B IroCyAapCTBEHHbLIX U MYHUIIUITAJIbHBIX JOIIKOJIbHBIX Oﬁpa30BaTe.ﬂbelX u
o0meo0pa3oBarebHbIX opranusanusax Pecnyoauku Kpbsim

1. O6ume nonoxeHust.

Meroauueckne pexkoMeHmanuu (manee — PekoMmeHmanuu) TO BEACHHUIO JICTIOBOM
JOKYMEHTAIlUd B TOCYJApCTBEHHBIX M MYHULUIAIbHBIX JOMIKOJIBHBIX OOpa30BaTEIbHBIX U
o0meoOpazoBaTeNbHBIX Opranu3amusx Pecnyommuku Kpeim  (manee — oOpasoBaTenbHbBIC

OopraHusaium) pa3paboTaHbl B COOTBETCTBHH CO CIEAYIOIIMMU HOPMATUBHBIMU JOKYMEHTAMU:

- ®denepanbHbiii 3ak0H OT 29.12.2012 Ne 273-03 «O06 o6pazoBanuu B Poccuiickoi
denepanuny;

- ®denepanpubiii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoOHAIBHBIX TaHHBIX;

- 3akon Pecriyomuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6 o6pa3oBanuu B
Pecryonuke Kpeimy;

- npukaz DenepanbHOro areHTCTBa MO TEXHUYECKOMY PpEryJIUpOBAHUIO U
METPOJIOTMM MMUHHUCTEpCTBA MNPOMBIIIICHHOCTH W ToproBiu Poccuiickoir ®Penepauuu OT
08.12.2016 Ne 2004-ct «O0 yTBep:kIeHUU HAlIMOHAILHOTO cTanaapta Poccuiickoit @enepannn»;

- npukaz @DenepanbHOr0 areHTCTBa MO TEXHUYECKOMY PpEryIUPOBAHUIO U
METpOJOTUM MHUHUCTEPCTBA NPOMBIIIJIEHHOCTH W TOproBiu Poccuiickoit dDenepanuu OT
14.05.2018 Ne 244-ct «O0 yTBep:KI€HUN U3MEHEHHUSI K HallUOHAJIbHOMY
crannapry Poccuiickoin denepaunmny;

- npuka3z DenepanbHoro apxuBHOro arenrctsa ot 20.12.2019 r. Ne 236 «O0
yTBepkaeHUU [lepeuHss TUMOBBIX YMPaBIEHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCs B
Mpolecce AEATeIbHOCTU TOCYAAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIPABJICHUS U
OpraHu3aIuii, C yKa3aHUEM CPOKOB X XPaHECHHUS;

- npuka3 Munucrepcrsa npocseniennst CCCP ot 30.12.1980 N 176 «O
BBEJCHUHU B JeiicTBUE [lepeuHss JOKyMEHTOB cO CpOKaMU XpaHEeHUs: MUHUCTEPCTBA MPOCBELIECHUS
CCCP, opraHoB, yupexAeHHI, OpraHU3aluil CUCTEMBI IPOCBEIICHUS».

PexoMenanuu ycTaHaBIUBaOT 001IMEe TPeOOBAHMS K BEACHUIO I€JI0BOM JOKYMEHTAIIUU B
oOpa3oBaTeNnbHbBIX opranu3anusx Pecryonuku Kpbim.

[Ipumenenne PekoMeHnanuii IOKHO CHOCOOCTBOBATH (DOPMHUPOBAHHIO O(UIIMATBHO-
JIEJIOBOTO CTHJISL JIOKYMEHTOB, COKpAIEHUIO 3aTpaT TPyAa M CPEJICTB B MPOIECCE CO3TaHUs
JIOKYMEHTOB.



PexomeHmanmu pacpoCcTpaHsIOTCS Ha OpraHU3aIio padboThl C
JOKYMEHTaMHU HE3aBUCUMO OT BHJA HOCHUTEIN, B TOM YHCIE 3JCKTPOHHBIMH JOKYMEHTAMH,
BKJTIOYas OJITOTOBKY, 00paboTKy, XpaHEHHE U HCII0JIb30BAaHUE JOKYMEHTOB, OCYIIECTBIISIEMBIX C
MpUMEHEHHEM UH()OPMAIIMOHHBIX TEXHOJIOTHH.

Oco6eHHoCTH PabOThI ¢ JOKYMEHTaMH, COAEPKAIIUMHU KOH(PUICHINATBbHYIO HH()OPMAITUIO
(cmyxeOHYIO W HHYIO TalilHy, NEpCOHAIbHbIE JaHHBIC), PETYIUPYIOTCS CHEIHATbHBIMUA
HOPMATUBHBIMU aKTaMW (MHCTPYKIUSMH, TIOJIOKEHUSIMU, TPABWIAMH), YTBEPKIa€MbIMU
pyKOBOIUTENIEM 00pa30BaTeNbHOM OpraHu3aluu.

OTBETCTBEHHOCTh 32 OPraHU3aLMI0 U COCTOSHUE JAEJIONPOU3BOJACTBA B 00pa30BaTEIbHON
OpraHM3al HECET PYKOBOIUTEINb, KOTOPBIN:

- Ha ocHOBaHMU Pexomennmanuii paspabaTbiBaeT U yTBepkaaer MHcCTpykuuioo 10
JIeIONIPOU3BOCTBY M HOMEHKJIATYpy el 00pa3oBaTeIbHON OpraHu3alny;

- KOHTPOJIUPYET COOIII0IEHNE TPEOOBAHMI YTBEPKIEHHOH B 00pa30BaTEILHON OpraHu3aIiu
HNHCTpyKIMK MO BEAEHUIO ACJIOBOU TOKYMEHTAIWH;

- IPOBOJIUT NMPOBEPKY COCTOSTHUS JI€TIONPON3BO/ICTBA;

- o0ecrnieunBaeT METOJNYECKOE PYKOBOJCTBO, MHCTPYKTaXX M KOHTPOJIb 33 COOJIOJCHHEM
YCTaHOBJIEHHOTO MOPsJIKa pabOThI C JOKYMEHTaAMU;

- HHUITUUPYET TIOBBIMICHUE KBATHU(UKAIINN paOOTHUKOB 110 BOIIPOCAM JIEIOTPON3BOICTBA;

- YIOCTOBEPSET MOJMUCHIO U MEYaThIO0 JOKYMEHTHI.

HenocpencTBeHHO BeleT AENOMPOU3BOACTBO B 00pa30BaTEIbHOW OpPraHU3alluu CEKpeTaphb
U (WIM) OTBETCTBEHHBIM 3a BEJIEHHE [EIONPOM3BOJCTBA (Jajee — CeKpeTaphb), KOTOPBIH
Ha3HayaeTcs MPUKa30M PYKOBOAUTENS 00pa30BaTelbHON OpraHu3alii.

CekpeTapb B COOTBETCTBHUHU C BO3JI0KEHHBIMU HA HETO 33JJa4aMU:

- OCYIIECTBIISIET PETUCTPALIUIO U YUET TIOKYMEHTOB;

- OpraHu3yeT JOKYMEHT0000POT, (GOPMHUPOBAHUE JIEN, NX XPAHEHHUE;

- OCYIIECTBIISIET TEKYIINI KOHTPOJIb 32 CBOEBPEMEHHBIM PACCMOTPEHUEM U MPOXOKICHUEM
JOKYMEHTOB 00pa30BaTeIbHON OpraHU3aIiy;

- o0ecneynBaeT COOJIOJIGHUE €IWHBIX TpeOOBaHWI TO TOATOTOBKE JTOKYMEHTOB U
OpraHu3aiiy padoThl C HUMH B YCIIOBUSX 3JIEKTPOHHOTO JTOKYMEHTOO000POTa;

- o0o6maetr nHpopmaIuo 06 o0beMax TOKyMEHTO000POTa;
- opranuszyeT (popMHpOBaHUE U XpPaHEHUE JOKYMEHTAI[MOHHOTO (DOH/Ia ¥ €r0 UCIIOJIb30BAHHUE.

OO6pazoBaresnbpHas OpraHu3alys BIpaBe NPUMEHSITh B CBOCH €ATEIbHOCTH JIEKTPOHHBIN
JOKYMEHTOOOOpOT, KOTOPBIA MpeaycMaTpUBaeT CO3[JaHHe, MOJNUCAHUE, HCIOJb30BaHUE H
XpaHEHHe JOKYMEHTOB, CBSI3aHHBIX C JEATEIbHOCTbIO OOpa3oBaTENbHOM OpraHu3aluu, B
ANIIEKTPOHHOM BHJle 0e3 ayOonmupoBaHuss Ha OyMakHOM HocuTene. PemieHue o BBeeHUH
AIIEKTPOHHOTO  JOKYMEHTOOOOpOTa M  TOPSIOK €ro  OCYIIECTBICHHUS  YTBEPXKIAIOTCS
00pa3oBaTeNbHOM OpraHu3alyeil Mo COrIacOBaHUIO C €€ YUPEAUTEIEM.

Bes nenoBas nokymMeHTanMsi XpaHUTCS B CHEIHAIbHO O0OOPYAOBAHHBIX MOMEHICHUSX,
mkadax wuiam ceddax c cobmonenuem TtpeboBanuii denepanpHoro 3akoHa Poccuiickoit
®enepanuu ot 27.07.2006 No 152-D3 «O nepcoHaIbHBIX JaHHBIXY.

PaGotath ¢ JOKyMEeHTaMu BHE CITy>K€OHBIX TOMEIIEHUH 3ampeniaeTcs.

2. JIOKyMeHTBI 00pa30BaTe/IbHOIl Opranu3amum.

PYKOBOI[I/ITCJ'IL OGpﬁBOBS.TCJIBHOﬁ opraHusanyi HWJIHW JIMOO, HCIHOJIHAOMIECS Cro
O6H33HHOCTI/I, HU3JacT TIIpUKa3bl, HWHCTPYKLUHU, IIpaBUIa, IIOJIOKCHUA, 00s13aTCIIbHBIC HJIA
HUCIIOJIHCHHUA BCEMU pa6OTHI/IKaMI/I.

Xon O6CY)K,Z[CHI/I}I BOIIPOCOB Ha 3aCCIaHUAX KOJUICTHAJIBHBIX OpraHoB, COBCTOB,
coGpaHm{x, COBCIHIAHUAX U pCIICHUA, IPUHUMACMbBIC HAa HUX, (I)I/IKCI/IPYIOTC}I B IIPOTOKOJIAX.

I[J'IH OCYIICCTBJICHHUA OIICPATUBHBIX CBsI3EH C APYTUMH OpraHvu3aivsaIMu U I'paxJaHaMU
HCIIOJIb3YIOTCS TaKHE (I)OpMBI, KakK nmucbMa, (I)aKCBI, TCIJICTpAMMBI, Teﬂe(I)OHOl"paMMLI.

I[J'IH OCYIICCTBJICHUA NTPUCMA, YBOJIBHCHUA, ICPCMCIICHUA pa6OTHI/IKOB, MpeaoCTaBJICHUA



UM OTITYCKOB O(OPMIIIOTCS TPYIOBBIE JIOTOBOPBI, MPUKA3bI 10 JUYHOMY COCTaBY, 3asBIICHHS,
TPYIOBBIE KHW)KKH, JIMYHBIE KAPTOUYKHU H Jp.

YueOHo-negarornyeckas J0KyMeHTanus.

VYuebHass AOKyMEHTAIMsi — 3TO KOJMYECTBEHHAas M KadeCTBEHHAs XapaKTCPUCTUKH
COCTOSIHUS Y4€OHOU, METOJMUECKOM M BOCTIUTATENILHON pabOThl 00pa30BaTeIbHOM OPraHU3aIiH.

[Temarorndyeckue paOOTHHKK TIPH pealu3alliid OCHOBHBIX OO0IIE00pa30BaTCILHBIX
IIPOrpaMM OCYIIECTBIISIOT MOJrOTOBKY CleAyrolell JoKyMeHTauuu (mnpuka3 MuHHCTEpcTBa
npocsenieHus: Poccuiickoit ®@enepanuu ot 21.07.2022 Ne 582 «OO06 yTBepXkAE€HUU IEPEUHS
JOKYMEHTAIMM, MOATOTOBKAa KOTOPOM OCYILECTBISETCS IMEAarori4ecKUMH paOOTHHUKAMU IPpU
peanu3aii OCHOBHBIX 00I1e00pa30BaTEIbHBIX IPOTPaAMM»):

- paboyas mporpamMma y4eOHOTO IMpenMeTa, y4eOHOTro Kypca (B TOM YHCIIe BHEYPOUHOU
JESITEeIbHOCTH), YYEOHOTO MOJTYIIS;

- )KypHaJl y4eTa yCclieBaeMOCTH;

- OKYpHaJl  BHEYpOUHOH  JAeATEeIbHOCTH (NI  MEJarornyeckux  pabOTHUKOB,
OCYIIECTBIISAIOIIUX BHEYPOUHYIO JI€ATEIBHOCTD);

- IUIaH BOCHMTATENbHON paboThl (Ui MeJarornyeckux pabOTHUKOB, OCYIIECTBISIOIIUX
(YHKIIMM KJIACCHOTO PYKOBOJUTES);

- XapaKTepHUCTHKIOA Ha 00ydJaromierocs (Imo 3ampocy).

[IkonpHBIE TOKYMEHTHI JAOKHBI 0OPMIIATHCS CBOEBPEMEHHO, YETKO, pa3bopurBo, Oe3
MOJJYMCTOK, TIOMAapOK, BBI3BIBAIOIINX COMHEHHUE B MTPABUILHOCTH BHECCHHBIX TAaHHBIX.

3anucu B JOKYMEHTAaX JIOJKHBI TIPOU3BOIUTHCS MIAPUKOBOM PYUKOM YEPHOTO IIBETA.

Ommbka, MOMyIIeHHAs B TEKCTE WM IHU(PPOBBIX TAHHBIX IOKYMEHTA, HCIPABIISETCS
CIIEAYIOIUM 00pa3oM: OIKUOOYHbIE CIIOBA WM HU(GPHI 3a4E€PKUBAIOTCS TaK, YTOOBI MOKHO OBLIO
MPOYECTh 3aUYEPKHYTOE, a CBEPXY, JIUOO pAIOM, JIMOO Ha MOJAX MUIIYTCS YTOUYHEHHBIE JaHHbIE.
Bce BHeceHHBIE HCIpaBICHUS JOJDKHBI OBITh OTOBOPEHBI M 3aBEPEHbl MOJIMUCSIMH JIHII,
0pOpPMUBIIMX JOKYMEHT. 3a JOCTOBEPHOCTb CBEACHUU, COAEpKAIIUXCA B JOKYMEHTax,
Hajuexailee Ux ogopMmieHHEe HECYT OTBETCTBEHHOCTb JOJDKHOCTHBIE JIMIA, MOANMCABILINE
JOKYMEHT.

B coctaB 1oxkymeHTOB 00pa3oBaTeIbHON OPTaHU3aIluU BXOIST:

- OpraHu3alUOHHbIEC JOKYMEHTHI;

-yCTaB OpraHu3aluy;

- JIOTOBOD C YUpeIUTeNeM;

- MOJIOKEHUS O ToJIpa3AeNeHUsIX (IPU HATUYUN);

- IPaBOYCTaHABJIMBAIOIINE TOKYMEHTHI,

- IOJDKHOCTHBIE HHCTPYKIIUU COTPYAHUKOB;

- KOJUIEKTUBHBIN JOTOBOD;

- IITAaTHOE PaCIUCaHUE;

- IpaBUJIa BHYTPEHHETO TPYAOBOIO pacnopsiaka u Jp.

PacriopsinuTenbHbIE TOKYMEHTHI:

- IPUKA3bI;

- pacnopshKeHHS;

- MHCTPYKIHH U Jp.

WHpopmaiiioHHO-CTIpaBOYHbIE IOKYMEHTHI:

- IPOTOKOJIBI;

- TIJIaHBI;

- OTYETHI;

- CIIPaBKH U JIp.

Bce xHUTHM M KypHaibl, KOTOpble BeAyTcs B 0Opa3oBaTENbHBIX OpPraHU3alMiIX Ha
OyMa)KHBIX ~ HOCHTENSX, TOCTPAaHMYHO MPOHYMEPOBBIBAIOTCS, IPOIIHYPOBBIBAIOTCS U
MOJMUCHIBAIOTCS  pykoBoguTeneM.  [loamuch  pyKOBOAMTENsl  3aBepsieTcss  IEYaThio
00pa3oBaTesIbHON OpraHU3aIH.



3. IIpaBuia ogopMieHHs JOKYMEHTOB

OcHoBHbIe TPeGoBaHUs 10 0OPMIICHUIO TOKYMEHTOB.

JIOKyMEHTBI MOTYT CO3/1aBaTbcs Ha OyMa)KHOM HOCHUTEIIE U B
AIIEKTPOHHOU (hOpME € COOITIOZICHNEM YCTaHOBJICHHBIX MPABHII 0(pOPMIICHHUS JOKYMEHTOB.

[Ipn co3manum OOKyMEHTa Ha ABYX M 0OoJjiee CTpaHUIAX BTOPYIO U IOCIEAYIOIIHE
CTpaHULbl HyMEPYIOT.

JlomryckaeTcsi co3laHue JOKYMEHTOB Ha JIMIIEBOW M 0OOpOTHOW cTopoHax jmcra. [lpu
JIBYCTOPOHHEM CO3/IaHUU JIOKYMEHTOB IIMpUHA JIEBOTO IOJS HA JIMIIEBOH CTOPOHE JIMCTAa U
MIPABOTO IMOJISI HA 00OPOTHON CTOPOHE JINCTA JIOJDKHBI OBITH PABHBI.

[IpennoururenbHBIMU FAPHUTYPAMH U pa3MepaMu MIPUPTOB sl PEKBU3UTOB JOKYMEHTa
sBisiroTcs Ne 12,13,14.

[Ipu cocraBinennn TabauL JOMYCKAETCS UCIOJIb30BaHUE MIPU(PTOB MEHBIIUX Pa3MEPOB.

AO3aIHbIM OTCTYI TEKCTa J0KyMeHTa - 1,25 cm.

3aroJIOBKM pa3/ieloB W TOJPA3[elOB TI€YaTaloTcsi C  ab3alHbIM  OTCTYIIOM HWJTH
LEHTPUPYIOTCA IO IHUPUHE TEKCTA.

MHOrOoCTpOUHbIE PEKBU3UTHI I€YATAIOTCS Yepe3 OJMH MEXCTPOUHBIM HHTEpBall,
COCTaBHBIE YAaCTH PEKBU3UTOB OTAEISIOTCS JOMOJHUTEIbHBIM HHTEPBAJIOM.

Texker nokymeHTa nevaraercs yepe3 1-1,5 MexCTpOUHBIX HHTEpBaa.

NuTepBan Mexay OykBaMu B CJIOBax - OOBIYHBIN.

WHuTepBan Mexay cioBaMu - OJIMH MPOOel.

TexcT noKkyMeHTa BBIpaBHHBAETCS MO HIMPUHE JHCTa (10 FPaHULIAM JIEBOTO U MPABOTO
MoJIeH TOKyMEHTA).

HopMmaTuBHBIMM aKTaMM OpraHu3alMM MOXET ObIThb IPEAYCMOTPEHO BBIJICIICHUE
PEKBU3UTOB «aJpecar», «3arojoBOK K TEKCTY» UM «IIOJMHUCHY», @ TAKKE OTAENbHBIX ()parMEHTOB
TEKCTa MOIYKUPHBIM HIPUDTOM.

Tekct noKyMeHTa TOJKEH ObITh U3JI0KEH KPATKO, 'PaMOTHO, MIOHATHO U 0OBEKTUBHO, 6€3
MIOBTOPEHUIN U yNnoTpeOseHus CIOB U 00OpOTOB, KOTOPbIE HE HECYT CMBICIOBOM Harpy3ku, u
JOJDKEH KacaThCsl TOIO BOIPOCA, KOTOPBIA c(opMyanpoBaH B 3arojioBKke K TekcTy. Tekcr
JOKyMeHTa O(opMIIIE€TCS B BHJE CIUIOIIHOIO CBSI3HOTO TEKCTAa MM TaONMLbI, WIU IyTeM
coyeTaHus 3Tux Gopm.

TekcThbl CI0XKHBIX U OONBLINX M0 00bEMY JOKYMEHTOB (AOKJIa/bl, OTYETHI U T.J.) JEIATCS
Ha pasJielibl, MOApa3Aeibl, MyHKTbI, HOAMYHKTbI. ITyHKTBl M MOANYHKTHI B TEKCTE HyMEPYIOTCA
apabckumu 1udpamMu ¢ TOUKOM.

[Tpumep -

1.

1.1.

2.

2.1.

JIOKyMEHTBI, KaK MpaBUJIO, OPOPMIIIOTCS Ha OiaHkax oOpa30BaTeNbHOM OpraHU3aluy,
UMEIOT YCTaHOBJICHHBII KOMIUIEKC OO0s3aTENbHBIX PEKBU3UTOB M CTAOMJIBHBIA MOPAJOK HX
PacIoJIOKEHUS.

brnankn kaxIoro BHJA W3rOTABIMBAIOTCA HAa OCHOBE YIJIOBOIO WM IPOJOJIBHOTO
pa3MelIeHUs] pEKBU3UTOB.

PexkBM3UTHI 3arojioBKa pa3MeEIaloTCsl HEHTPUPYEMBIM (HayaJlo U KOHEll KaXAO0H CTpOKU
PEKBU3UTA PABHO YAAJECHbI OT IPAHUL] 30HBI PACHOI0KEHNUS PEKBU3UTOB) WM YIJIOBBIM (KaXaast
CTpOKa PEKBU3UTA HAYMHAETCS OT JIEBOM I'PAHHUIIbI 30HBI PACIIOI0KEHUS PEKBU3UTOB) CLIOCOOOM.

Jlnist U3roToBIIeHHs OJAHKOB MCIIOJIB3YIOTCS TUCTHI Oymaru ¢opmata A4 (210 x 297 mm) u
A5 (210 x 148 MuniuMeTpos).

Kaxplif muct nokymenrta, oopMIIeHHBIH Kak Ha OJaHKe, Tak U 0e3 Hero, J0JIKEH UMETh
I10JIS1 HE MEHEE, MM

nesoe - 20;



mpasoe - 10;
BepxHee - 20;
Hmwxkaee - 20.
JlokyMeHTBI JUINTENbHBIX (CBbIIE 10 J€T) CPOKOB XpaHEHMSI I0JIKHBI UMETh JIEBOE I10JI€ HE
MmeHee 30 M.

OdopmiieHre peKBU3UTOB IOKYMEHTOB.

ABTOp I0KYMEHTOB.

HaumenoBanue oOpa3oBaTenbHON OpraHU3allii YKa3bIBACTCSI B TOUHOM COOTBETCTBHH C
ycTaBoM 00pa3oBarenbHON opranm3anuu. COKpalleHHOe HAaMMEHOBAHHE TIOMEIIACTCS O]
MOJIHBIM HAaUMEHOBAHHUEM B CKOOKax.

HaumeHnoBaHue CTPYKTYpHOTO MOJpA3fClICHUs] — aBTOpa JIOKYMEHTA HCIIOJb3YeTCs B
OnaHkax muceM M OJlaHKax KOHKPETHBIX BHUIAOB AOKYMCHTOB W YKa3bIBACTCA IIOJ IOJHBIM H
COKpalll€HHbBIM HAUMCHOBAHHUAMU 06p2130BaTeJ'II>HOI71 OpraHru3alnu.

HaumeHoBaHue nODKHOCTH JMIla — aBTOpa JOKYMEHTa HCHOJIb3yeTcs B OlaHkax
JOJDKHOCTHBIX JIMI] M pacriojiaraeTcs 1noji HAMMEeHOBaHUEM 00pa30BaTeIbHON OpraHU3aIliH.

HanmenoBanme JOJDKHOCTHU JIMIa — aBTOpa AOKYMCHTA YKa3bIBACTCA B COOTBCTCTBHUHU C
HAaMMCHOBAHUEM, ITPUBCACHHLIM B paCriopAaAUTCIIbHOM JOKYMCHTE O HA3HAYCHHUU HA JOJDKHOCTD.

CnpaBouHble 1aHHbIE 00 00pa30BaTeIbHOI OPraHU3alMH.

CnpaBouHble JaHHBIE 00 OpraHU3AIMKM yKAa3bIBAIOTCS B OJIaHKaX MHUCEM W BKIIFOYAOT:
aapec, Homep TenedoHa, ¢pakc, aapec dIESKTPOHHOM TMOoUTHI, ceTeBor anapec, a takxke OKIIO,
OI'PH, MHH u KIIIT opranu3zammu.

HaumeHoBaHue BU1a TOKYMEHTA.

HaumenoBanue BuJa JOKyMEHTa, COCTaBJICHHOTO OpraHu3anueil, JODKHO ObITh
OTIpEIeNIEHO yCTaBOM (TOJ0XKEHUEM) M JOJDKHO COOTBETCTBOBAaTH HAaWMEHOBAHHSIM BHJIOB
TOKYMeHTOB, npeaycMoTpeHHbiM OKYVY/I: akt, crnpaBka, 3amvcka, CBOJIKa, OT3bIB, MPOTOKOJI,
CIHMCOK, W3BelleHHe M Jp. PacnopsaurenbHble JOKYMEHTHl OpraHH3alldl M3Aal0TCi  CO
CIIEYIOIIMMHU Ha3BaHUSIMU: TIPUKa3, PaclopsLKEHUE.

HaumenoBanue Buia U pa3HOBUIHOCTH JOKYMEHTA HE YKA3bIBACTCS B MHUChMaX.

HaumenoBanue Bua JOKyMEHTa II€4aTaeTCsl MPOMHCHBIMU OyKBaMU MOJIYKHUPHBIM
mpudTOM.

Jara noxkymenra.

Jlata noKyMeHTa COOTBETCTBYET JlaTe MOAMKUCAaHUs (YTBEPKICHHS) TOKYMEHTA WK J1aTe
cOOBITHSI, 3aQUKCUPOBAHHOTO B IOKYMEHTE:
apabckumu mudpamu, pasneiaeHHbIME Toukoi: 05.06.2021; cioBecHO-1M(POBBIM criocobom: 5
utons 2021 r.

B Tekcrax MOKYMEHTOB, COJEpI)KAIIMX CCHUIKM Ha HOPMATHUBHBIE MPABOBBIC aKThHI, W
JOKYMEHTOB, COJAEpKAIllUX CBeIeHUs (UHAHCOBOTO XapakTepa, MIPHUMEHSETCS CJIOBECHO
ndpoBoit criocod ykazanus qaT 0e3 IPOCTaBICHUS HYIsl B 0003HAYEHUH JTHS MECAIa, €CIIU OH
COJIepkKHT oJHY 1dpy: 3 anpens 2021 roga.

Paspermaercst mprMeHATH CIOBO «TO» B COKPAIIEHHOM BapHAHTE «I'»: 1
utons 2021 r.

I'pu¢ orpanuyenns 10cTyna K 10KyMeEHTY.

[IpocTaBnsiercss B NpaBOM BEpXHEM YINIy MEPBOrO JIUCTa JOKYMEHTa (IPOeKTa
JIOKYMEHTA, COMPOBOIUTEIBHOTO MUChMa K IOKYMEHTY) Ha T'PaHULIE BEPXHETO OIS MPU HATUYUU
B JJOKYMeHTe HUH(pOopMaIuu, JOCTYI K KOTOPOM OTPaHUYEH B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanuu. B coctaB peKkBU3UTA BKIIOYAETCS OTPAHUYMTENbHAS HAAMUCH: «Jlist
CIIy’)keOHOTO TIoNB30BaHu, «KoHpuaeHmanpHo», «IlepcoHanbHble TaHHBIS» WU AP.



IIpumep -

IlepconajbHbIe JaHHbIE
pPadOTHHKOB

k3. Ne 1

MyHuununajibHoe 010/1keTHOe 001eo0pa3oBaTenbHoe yupe:xkaenne «lIkona Ne 1»

(MBOY Ulkoaa Ne 1)

LleHTp 1OMOJHUTEIBLHOTO 00Pa30BaAHMS

IMPUKA3

Bce Bunbl rpudoB OrpaHUYCHHUS JOCTYNa K JOKYMEHTAM 3aKPEIUISIOTCS B JIOKAIBHBIX
aKkTax 00pa3oBaTeIbHON OpPraHU3AIIHH.

PerncrpanuoHHbIii HOMep T0KyMeHTA.

Peructpanmonnsiii Homep — uudpoBoe unuM OykBeHHO-LM(poBOe 0003HAYEHHE,
IMpHUCBAaMBACMOC JOKYMCHTY IIPH €0 PErucTpamnnu.

PGFI/ICTpaI_[I/IH JOKYMCHTA MPOBOAUTCH MOCJIC €T0 MOANMUCAHNA NI YTBEPKIACHU .

JInsi BHYTpEHHMX JOKYMEHTOB — IPHUKA30B, IPOTOKOJIOB — 3TO MOPSIKOBBIM HOMEpP B
npenenax KajleHAapHOTO Troja/ y4eOHOro rojaa MO KakIOMY BHIY WM Pa3sHOBUAHOCTH
JOKYMEHTOB. B mpukazax perucTpaioOHHbBI HOMEP MOXKET JOTIOTHATHCS OyKBEHHBIM WHJIEKCOM,
0003HAYAOIINM Pa3HOBUIHOCTH.

JInst ucxoasammux JOKyMEHTOB PETUCTPALUOHHBIA HOMEDP COCTOUT 3.

1) nopsiAKOBOTO HOMEpa B MPEAENaX MacCUBa OTIIPABIIICMON KOPPECHIOH ICHIINH;

2) uHAEKCa JieJia B COOTBETCTBUU C HOMEHKJIATYPO# J1e71 00pa30BaTebHON OpraHU3aIliH.

PerucrpannoHHblii HOMEp JOKYMEHTAa, COCTABIEHHOIO COBMECTHO JABYMs M Oolee
OpraHu3alUsMM, COCTOMT W3 PETUCTPALMOHHBIX HOMEPOB JIOKYMEHTOB KaXAOH M3 3THUX
OpraHu3alyii, IPOCTABISEMbIX Ye€pe3 KOCYIO YEPTY B MOPSIKE YKa3aHUs aBTOPOB B JJOKYMEHTE.

CcbuiIka HA perucTPAlMOHHBIN HOMEP M ATy JIOKYMEHTA.

Cchulka Ha perucTpaliOHHBI HOMEp M JaTy JOKyYMEHTa BKIIOYaeT B ceds
pErucTpaloHHbII HOMEP U 1aTy JOKYMEHTa, Ha KOTOPBIi 10JIKeH ObITh JaH OTBET.

Ccbuika Ha HOMEpP W JaTy JOKYMEHTa HCIOJIb3yeTcsi Npu OQOPMIICHHUH IHCEM,
SIBJISIOIIMXCS] OTBETAMH Ha IMOCTYIHUBIIEEe MUCHMO (3ampoc, MPockOy u 1ip.). CBeIeHHS B PEKBU3UT
MEPEHOCATCS C MOCTYNUBILIETO TOKYMEHTA U COOTBETCTBYIOT PETUCTPALIMOHHOMY HOMEpPY U JaTe
MOCTYIHUBIIETO JOKYMEHTA.

OrpannuurtenpHas OTMETKa Ui JAAHHOTO PEKBU3UTA IPOCTABIISIETCS B JIEBOW 4acTu
ONaHKa MUChMa TOJl PEKBU3UTOM «JIaTa» U «PErHCTPAIMOHHBIN HOMEDP TOKYMEHTAaY.

Hanuuue nanHOro pekBU3HTa UCKIIOYAaET HEOOXOAUMOCTh YIIOMUHAHUS HOMEpa U JaThl
MOCTYIUBIIET0 JOKYMEHTa B TEKCT€ IUChbMa, 4YTO OCBOOOXKIAET TEKCT OT CIPaBOYHOMN
nHpopMaIuu.

MecTo cocTaBJIeHMS WIN U3JaHUAS JOKYMEHTA.
Mecrto COCTaBJICHUA (I/I3I[8.HI/I$I) JAOKYMCHTA YKa3bIBaCTCA B HAOKYMCHTAaXx,
M3rOTaBJIMBACMbIX Ha OJIaHKaX KOHKPCETHBIX BUAOB JOKYMCHTOB.

Anpecar.
AnpecatamMu JIOKyMEHTa MOTYT OBITb IOPUAMYECKHE JIMIA, UX CTPYKTYpHBIE

noapasacICHUA U JOJDKHOCTHBIC JIMIA, a TAKKC (pI/I3I/IquKI/Ie JIM1a.

PexBusur «aapecart» MpoCTaBIICTCA B BCpXHCﬁ HpaBOﬁ YaCTH JOKYMCHTA (Ha OJ1aHKe C
YIJIOBBIM PACIIOJIOKCHUCM pCKBI/ISI/ITOB) HJI CIIpaBa 1ol pCKBU3UTaMU Onanka (HpI/I IpoaAOJIbHOM
PACIIOJIOKCHUU PCKBU3UTOB 6HaHKa). CTpOKI/I PCKBU3UTA «aApeCaT» BBIPABHUBAKOTCH 10 JICBOMY
Kparo UWin NECHTPYKOTCA OTHOCHUTECIIBHO caMOM JUIMHHOM CTPOKH.



Ecnm  noxymeHT azapecoBaH HOPHMAMYECKOMY JIMLY HWIM €r0  CTPYKTYpHOMY
MoJIpa3/ieieHnIo 0e3 yKa3aHusl JOJDKHOCTHOTO JIMIA, WX HAMMEHOBAHMS TNPHUBOJIATCS B UMe-
HUTEIILHOM HAJIECKE.

ITpumepsr

1. Munucrepcrso o6pasoBanusi,
HAYKH H MOJIOAEKH
Pecny0siuku Kpbim

2.  MunHCcTEpPCTBO 00pa30BaHHus,
HAykH Hu Mmouioae:xku PecnyOamku
Kpbsim
ynpagnJjieHue o0mero oopa3oBaHus

[TouToBBII  azpec  yKaspIBaeTcs INPH  HANpaBICHWH  JOKYMEHTa  Pa3OBBIM
KOPPECTIOH/ICHTAM.

Ecnmu nokymeHT ajpecoBaH pyKOBOAMTEI0 FOPUANMYECKOTO JIMIIA UK €T0 3aMECTUTEITIO,
HAaMECHOBAHHE FOPUMYECKOTO JIMIA BXOJHWT B COCTAB HAWMEHOBaHWs IOJDKHOCTH ajpecarta,
KOTOPOE TIPUBOIUTCS B JATEIIHHOM IaJIeikKe.

[Ipumep —

PykoBogureso ®@enepanbHOro

apXHMBHOI'0 areHTCTBA

®amuaua U.0.

Nuuuuansl craBstes mnocie ¢GamMHIMM HE3aBUCUMO OT TOTO, KOMY aJIpecoBaH
JOKYMEHT — TOJDKHOCTHOMY JIMILY U (PU3UYECKOMY.

[Ipu agpecoBaHuM NMHCbMa PYKOBOJUTEINO CTPYKTYPHOTO MOJpa3/IeieHHs YKa3bIBaeTCs B
MMEHUTEJIBHOM TaJe)ke HaNMMEHOBAaHWE OpraHu3aluu, HWKE - B JaTeJIbHOM THajexe
HAaUMEHOBaHHE JOJDKHOCTH PpYKOBOIUTENSA, BKJIIOYAIONIEe HAMMEHOBAHHE CTPYKTYPHOTO
nojapaszeneHus, GaMuInio, MHUUAIIBL.

[Tpumep-

MuHucTepcTBO 00pa30oBaHusd,

HayKu 1 Mosoaexu Pecnyosmkn Kpbim
HavaabHuKY ynpaBJieHusi 0011ero oo0pazoBaHust
®amuiua U.0.

[lepen gamunueit TOMKHOCTHOTO JIMIA JOMYCKAETCS YMOTPEOISATh COKpAIlEHUE «T-Hy»
(rocnioiuHy), €cu ajipecaT My>KUHHA, UITH «T-3Ke» (TOCTI0XKe), €Cli aJpecar >KEeHIIHHA.

[Ipu paccbuike NOKyMEHTa TCpyIIe OpraHu3aluil OJHOTO THUIA WM B CTPYKTYPHBIE
MOApa3/IeNIeHUsl OJTHOM OpraHu3allny, ajipecar yKa3bIBaeTcsi 0000IICHHO.

B oaHOM f0KyMeHTe He AOHKHO OBITH 00Jiee YeThIpeX aapecaToB.

[Tpu GomnpIieM KOJIHMYECTBE aI[pecaToOB COCTABISAETCS CIIUCOK (JUCT, yKa3aTelb) PACChUIKU
JOKYMEHTa, Ha KaXJIOM JIOKYMEHTE YKa3bIBaeTCs OJMH aapecaT WK aapecar odopmisercs
0000IIEHHO.

B cocTaB pexBu3uTa « Apecar» MOKET BXOJIUTh MOYTOBBIN aipec. DIIEMEHTHI TIOYTOBOTO
aJpeca yKa3bIBAIOTCS B MOCJIEAOBATENbHOCTH, yCTaHOBJIEHHOW [IpaBunmamu okazaHus ycayr
MOYTOBOM CBSI3U.

ITpumep -
Bcepoccuiickuii HAy4HO-
HCCIIeI0BATENbCKHH
HHCTUTYT
AOKYMEHTOBEICHM S "



apXUBHOIO JieJia
IIpodcoro3nas y..,
a. 82,
Mocksa, 117393
B ciiyuae otmpaBku TOKyMEHTa (PU3HUECKOMY JIMILY YKa3bIBArOTCA: (haMHIIUS, WHUIIHAJIbI,
MOYTOBKIH anpec: (ynuia, HOMEp JI0Ma U KBapTHUPBI, HACEIEHHBIN ITyHKT, paiioH, 00JacTh (Kpaii,
peciy0irKa), TOYTOBBIA HHIEKC).
[Ipumep -
®amuiausa U.0.
CapoBas yui., 1. 5, kB. 12,
r. JHCK, JHCKOH 00.1., 301264
[Ipn otmpaBke mucbMa MO 3JIEKTPOHHOM MOUYTe WM HO (aKCUMUIBHOM CBsi3u (0e3
JOCBUIKH T10 TI0YTE) NOYTOBBIN ajipec He yka3biBaeTcs. [Ipu He0OX0AMMOCTH MOXKET OBITh YKa3aH
AJNIEKTPOHHBIN aapec (Homep Tenedona/dakca).
[Tpumep -

Bcepoccuiickuii Hay4YHo-
HCCJIeI0BATEIbCKMIA HHCTUTYT
AOKYMEHTOBECACHUSA H
apXMBHOIO /1eJ1a
mail@vniidad.ru

I'pu¢ yrBepxaeHusi 10KyMeHTA.

I'pud yrBepkIeHUs TpOCTaBIsACTCS HA JOKYMEHTE B Clydae €ro yTBEPXKICHUS
JOJDKHOCTHBIM ~ JIMIIOM,  PACTIOPSAUTEIBHBIM  JOKYMEHTOM (TMPUKAa30M, PacCIopsOKCHUEM,
perieHuem).

I'pud yrBepkmeHus pa3MeniacTcsi B IPaBOM BEPXHEM YIIy MEPBOTO JHUCTa JTOKyMEHTA.
CTpoKu peKBU3HMTA BBIPABHUBAIOTCS IO JICBOMY KpPAarO WM LUEHTPYIOTCS OTHOCHTEIBHO CaMOM
JUTMHHOW CTPOKH.

[Ipu yTBepkaeHMH AOKYMEHTa JIOJDKHOCTHBIM JIMIIOM TpU(] YTBEPKIACHHUS COCTOUT U3
cnoBa YTBEPX/AIO, nHanmeHOBaHMSI JODKHOCTH JIMIA, YTBEPXKIAIOIIETO JAOKYMEHT, €ro
MTOJITUCH, HHUITUAIOB, (paMIIINK U JaThl YTBEPIKICHHS.

[Tpumep -
YTBEPXIAIO
Jupextop MBOY COLI Ne 1
IMoanucyr U.0. ®amuiausa
Jlara

[Ipy yTBepkIAEHUM [OKYMEHTa pACHOPSAUTENBHBIM JOKYMEHTOM Tpu( YTBEpKICHUS
coctout u3 cnoa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJIEHbBI wim YTBEPXJIEHO),
COTJIACOBAHHOTO C HAaMMEHOBAaHMEM BHJA, YTBEPKJIAEMOIO JOKYMEHTAa, HAaWMMEHOBaHUS
pacnopsiANTENILHOTO TJOKYMEHTa B TBOPUTEIIBHOM MAJeXe, €r0 1aThl, HOMEpa.

IIpumepsl
1. (Ilopsamok) YTBEPXKJIEH
npukazom MBOY COMI Nel
S anpeas 2021 r. Ne 82
2. (IlpaBuna) YTBEPXIEHBI

npukazom MBOY COII Ne 1


mailto:mail@vniidad.ru

15.06. 2021 r. Ne 83

3. (IlonoxeHnue)
YTBEPXXJAEHO
npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

[Ipu npunsTHM (PacCMOTPEHUH) JOKYMEHTa KOJUIETHAIbHBIM OpPraHoM o0pa3oBaTesIbHOMN
OpraHu3aliy, pelieHns KOTOporo GUKCHUPYIOTCS B POTOKOJIE, B TpH(e NPUHATO (PACCMOTPEHO)
YKa3bIBAa€TCS HaMMEHOBAaHUE OpraHa, pelIeHHeM KOTOpOro HPHUHST JIOKYMEHT, JaTa U HOMEp
MPOTOKOJIA (B CKOOKAX).

YTBEPKIAIOIIEr0 TOKYMEHTa B TBOPUTEIBHOM Ma/IeXke, €ro J1aThl, HOMepa.

[Ipumepsr
3. (Iopsanox) NPUHAT
neJarorn4eCKuM coBeToM
(mpoToko.a ot 15.08.2021 Ne 12)
4. (Tpasuna) MMPUHSATEI

Ypap/isionum coBeTOM
(mpoToko. ot 15.06.2021 Ne 8)
3. (TTonoxenue)
MNPUHATO
o0muM coOpanueM PpadOTHUKOB
o0pa3oBaTe/IbHOM OpPraHu3aluu
(mporoxkoJ 15.06.2021 r. Ne 83)
3aroJi0OBOK K TEKCTY.
3arojoBOK K TEKCTy BKJIIOYACT B ceOs KpaTKOe COJACpKaHUE NOKYMEHTa, €r0 OCHOBHYIO
CMBICJIOBYIO Harpysky. 3arosioBok gopmynupyercs ¢ mnpemiaorom «O» («O06») m oTBedaeT Ha
BOTIPOC «O 4eM?»:
e Tpuka3 (0 4eM?) 0 CO3JJaHUHU ATTECTAIIMOHHOW KOMHCCHUH;
e mpuka3 (0 yueM?) 00 yTBEPKICHUH IITATHOTO PACIIUCAHMS;
e MmHUCHMO (0 YeM?) O IPeIOCTaBICHUN HH(OPMAITUH.
3aroJI0BOK COCTaBJISICT UCIIOJIHUTENb JOKYMEHTA. 3arojOBOK K TEKCTY O(pOpMIIIETCS
10J1 peKBU3UTaMHU OJIaHKa CJIeBa, OT TPAHHUIIBI JIEBOTO 1MOJIs. ECITU TEKCT TOKyMEHTA HE MPEBBIIIACT
YeThIPEX-TISTH CTPOK MM 0(opMIIeH Ha OilaHKe opmara AS, 3aroJIoBOK MOXKHO HE YKa3bIBaTh.
3aroJIoBOK JOKYMEHTa 3alHCBIBACTCS IPH €ro PEruCTPalli B COOTBETCTBYIOIIHE
perucTpanoHHble GOPMBI: KAPTOUKY, 033y TaHHBIX.

Teker rokyMenTa.

TekcT NOKyMEHTa COCTaBIIETCS HAa PYCCKOM S3BIKE KaK TOCYIJAPCTBEHHOM  SI3BIKE
Poccuiickoit ®@enepanun. TekCT NOKyMEHTa W3J1araeTcsi PyCCKUM JIMTEPAaTYypHBIM S3BIKOM C
y4eToM OCOOCHHOCTEH O(UIMAIbHO-AEIOBOTO CTHJIS, BHUJA JOKYMEHTa M €ro Ha3HayeHHs B
yInpaBiieH4eckoil aearenbHocTd. CoaepkaHue ITOKyMEHTa JOJDKHO OBITh M3JI0KEHO KpaTko,
JIOTUYHO, TOYHO U SICHO.

TeKcThl JOKYMEHTOB M3J1ararTCs:

- oT 1-ro nMIa eTMHCTBEHHOIO YMCIa B JOKyMEHTaX (MpHKa3, pacropspkeHue W T. 1.)
PYKOBOAUTEISE 00pa30BaTEeIbHONW OpraHu3aliy, JeUCTBYIOLIET0 Ha MPUHIUIAX eIMHOHAYAINS, a
TaKXe JOKYMEHTAX, aJIpECOBAHHBIX PYKOBOJCTBY OPraHM3alliu: IPUKA3bIBal0... IOATOTOBUTH U



IIPEICTAaBUTh HA PACCMOTPEHUE; MIPOIY PACCMOTPETh
BONPOC 00 YCTAHOBJICHUH JILTOTHBIX Tapu(QOB...;

- 3-T0 JMIa eIUHCTBEHHOTO YMCIA B JOKYMEHTaX KOJUICTMaJIbHBIX OPraHOB: KOMHUCCHS
pelIna...; OpraHu3aus He CYUTAET BOZMOXKHBIM...;

- 1-ro nMua MHOXXECTBEHHOTO 4MCJIa B COBMECTHBIX JOKYMEHTAaX: IPOCUM IIPEJICTaBUTh
JAHHBIE O...; IPEACTaBIIIEM Ha PACCMOTPEHUE U YTBEPKIACHHUE. .. ;

- 3-TO NMIIa MHOKECTBEHHOTO YMCJIa B TIPOTOKOJIAX: CIYIIATH, BRICTYITHIIH, TOCTAaHOBHIIH,
peLnIn.

B nokymeHTax, ycTaHaBIMBAIOLIMX IIpaBa U O0SI3aHHOCTU OPraHU3allMH, €€ CTPYKTYPHBIX
nojpas/iesieHni (I0JI0’KEHUE, MHCTPYKIIMS ), a TAKXKE COAEpIKAILUX ONHMCAHUE, OLIEHKY (PaKTOB WU
BBIBOJBI (aKT, CHpaBKa), HCHOIb3yeTcsl (opMa W3JIOKEHHUS TEKCTa OT TPEThEro JMia
€IMHCTBEHHOTO WJIH MHO>XECTBEHHOTO uucia («OTHEN OCYIIECTBISAET (YHKIUU», «B COCTaB
00BEAMHEHUS BXOIATY», KKOMHUCCHSI YCTAHOBUJIIA).

B Tekcre nokymeHTa, MOATOTOBJIIEHHOTO Ha OCHOBAHMU 3aKOHOJATEIbHBIX, WHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, U3JAHHBIX OpraHaMy BJIACTH U YIPABJIEHUS, JOKYMEHTOB, paHee
M3/IaHHBIX OPTaHOM BJIACTH — aBTOPOM JJOKYMEHTA, YKa3bIBaeTCsl HAMMEHOBAaHNE BU/1a IOKYMEHTA,
HauMEHOBaHHE OpraHa, U3aBIIero JOKYMEHT, AaTa IPUHATUS WIN YTBEPKICHHS TOKyMEHTA, €T0
pEerucTpaloHHbIM HOMEp, a TAKXKE 3aroJIOBOK K TEKCTY WJIM HaUMEHOBaHHUE BHIA JOKYMEHTA.

[Tpumepsrt

«B cootBercTBUM c mocraHoBieHueM I[lpaButensctBa oT 13.08.1997 Ne 1009 «O06
yrBepkaeHun [IpaBui MOJArOTOBKM HOPMATHBHBIX IPABOBBIX aKTOB (PellepabHBIX OPraHoOB
HCIIOJIHUTENBHOM BJIACTU U MX TOCYJApPCTBEHHOMN pEerucTpariium;

«B  cootBerctBun ¢ [losokeHreM O TIOCTOSIHHO JCMCTBYIOLIEW AKCHEPTHOMU
KOMHUCCHUU YUPEXKICHUS, OpraHu3allii, IpeIIpUsTUs, YTBEPKACHHBIM Ipuka3zoMm PocapxuBa oT
19.01.1995 Ne 2...».

Ecnu TekcT collep>KUT HECKOJIbKO MOPYYEHUM, pelieHHi, BIBOJOB, B TEKCTE BbLACISIOTCS
paszfenbl, MOApa3ieNbl, ITYHKThI, OAMTYHKTHI.

B TekcT nokymeHTa MOTYT BKIIIOYaThCsl (pparMeHThbl, OpOpMIIEHHBIE B BHUJIE TAOIUIBI WIH
AHKETHI.

CrpaHu1Ibl TEKCTa HyMEPYIOTCS apaOCKUMU IU(PpaMu MOCEPEANHE BEPXHETO MOJIS.

B nuceMax ucnosip3yrot cienyomye GopMbl H3JI0KEHUS:

e OT MEpPBOTO JHUIA MHOKECTBEHHOTO 4YHClIa («IPOCUM HAIMpPaBUTH», «HANpPABJISEM Ha

paccMoTpeHue»);

e TIEPBOrO JIMIIA €AUHCTBEHHOTO YHCIA («CUUTAI0 HEOOXOJUMBIMY, CIIPOIILY BBIICTUTDY);

e TpeThero Jimua enuHcTBeHHOro uncia («OO0 He Bo3paxkaeT», «O0O cuuTaet BOZMOKHBIMY).

OTMeTKa 0 NPUJIOKEHUH.

OTMeTKa O MPWIOKEHUU COACPIKUT CBEICHHS O JOKYMEHTE (IOKYMEHTAax), MPUIaraeMoM K
OCHOBHOMY JIOKYMEHTY (B COTPOBOIUTENbHBIX MUChbMaX, MPETEH3MIX, aKTaX, CIIPaBKaxX U APYTUX
MH(OPMALIMOHHO-CITPABOYHBIX JOKYMEHTAX) UM O TOM, YTO TOKYMEHT SIBJISETCS MPUIIOKEHHEM

K OCHOBHOMY JJOKYMEHTY (B JOKyMEHTAaX - MPUJIOKEHUSAX K PACTIOPSAIUTEIbHBIM
JOKYMEHTaM, MOJIOKEHHUAM, IpaBUaM, MHCTPYKIMSM, TOTOBOpaM, IUIaHaM, OT4eTaM M p.
JOKYMEHTaM).

B compoBoAMTENBHBIX MHCbMax W APYrUX WHGOPMAIMOHHO-CIPABOYHBIX JOKYMEHTaX
OTMETKA O TPUIOKEHUU O(GOPMIISCTCS IMOJ TEKCTOM OT TPAHMIIBI JICBOTO TOJS CIEAYIOIINM
obpazom:

- €CJIM IPUJIOKCHUE Ha3BaHO B TEKCTE:

[Mpunoxenwue: Ha 2 11. B 1 9K3.;

- CCJIM NPUIIOKCHHUEC HC HA3BAHO B TCKCTC HIIM CCJIU HpI/IJ'IO)KeHI/Iﬁ HECKOJIbKO, YKa3bIBaKOT



HAa3BaHUS JOKYMEHTOB-TIPUJIOKEHHH, KOJIMYECTBO JINCTOB U AK3EMILISPOB KAXKIOTO TPUIIOKEHHS:
[Ipunoxenue: 1. [lonoxenue (HazBanue) Ha 5 1. B 1 9K3.
2. CrpaBka 0 KaJJpoBOM cocTaBe Ha 2 J1. B | 9K3.;
- €CJIM MPWIOKEHUEM SBIIIETCSI 000COOJICHHBIA 3JIEKTPOHHBIA HOCHUTENb (KOMITAKT- JHUCK,
usb-daer-HakonuTeNb U Ip.):

- Ilpunoxenue:
CD B 1 3k3.

- €CJIM IPWIOKEHUE (TIPUII0KEHHST) COPOIIIOPOBAHbIL:
[Ipunoxenue:
otuer o padore PUII B 2 5k3.

B pacriopsimuTenbHBIX TOKyMEHTax (MpHKa3ax, PaclopsHKEHUSX), TOTOBOPAX, MOJIOKEHUSX,
MpaBHaX, WHCTPYKUIUSAX M JPYrUX JTOKyMEHTaxX OTMETKAa O TPHIOKEeHHH odopmisercs
CJIEIYIOLTUM 00pa3oM:

- B TEKCTE JIOKyMEHTa MpPHU TEPBOM YIMOMHHAHUH JOKYMEHTA-TIPUJIOKEHHUS B CKOOKax
yKa3bIBaeTCs: ... (IpWIOkKeHWe) Wik ... (mpwioxeHue 1); meper HOMEPOM MPHIOKEHUS
JIOTTYCKAeTCsl CTAaBUTh 3HAK HOMEPA: ... (mpuitoskenue Ne 2);

- Ha MNEPBOM JIMCTE TOKYMEHTA-MPUIOKEHHUS B IPABOM BEPXHEM YIIy YKA3bIBACTCS:
Hpuio:xenune Ne 2
Kk npukazy MbOY COII Ne
1
ot 15.08.2021 Ne 112.

CTpoku peKBU3HTA BRIPABHUBAIOTCS TI0 JIEBOMY Kpar0 WJIU IEHTPUPYIOTCS OTHOCUTEIHHO
CaMOM IJTMHHOU CTPOKH.

Ecnu npunokeHneM K pacmopsauTEIbHOMY JTOKYMEHTY SIBIISIETCS HOPMATHBHBIN
MPaBOBOM aKT WJIM WHOUM IOKYMEHT, YTBEP)KIaeMbI JaHHBIM PACIOPSAUTEIBLHBIM JTOKYMEHTOM,
Ha TEPBOM JIUCTE MPHUJIOKEHUS TMPOCTABISAETCA OTMETKA O MNpUoKeHHH (0e3 CChUIKH Ha
pactopsiANTENIbHBIA JOKYMEHT) W Tpu(d yTBEpKICHHs, B KOTOPOM YKa3bIBaIOTCS JIaHHbBIC
PaCIOPSAMTEIILHOTO IOKYMEHTA, KOTOPHIM YTBEPK/ICH IOKYMEHT- MPUJIOKEHUE.

[Tpumep -
pnioxkenue 1
YTBEPXIAEHO npuKa3s
MBOY cCoOlml Ne 1 or
18.05.2021 Ne 67

I'pud cornnacoBanus 10KyMeHTA.

[IpoekTsl MOATOTOBJIEHHBIX JOKYMEHTOB Ilepel TMOANHMCAHUEM B psAe Clydaes
COIJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMH YUPEXKACHUSAMH, CTPYKTYPHBIMH I0Jpa3/eIECHUsIMH,
OTZIEIIbHBIMU JI0JDKHOCTHBIMU JINLIAMHU.

I'pud cornacoBanusi B 3aBUCUMOCTH OT BUAA JOKYMEHTa U OCOOEHHOCTEH €ro o(popMIICHHS
MO>KET IIPOCTABIISITHCS:

- Ha IepBOM JIUCTE JOKYMEHTA (€CJI IOKYMEHT UMEET TUTYJIbHBIHN JIUCT, - HAa TUTYJILHOM
JHUCTE) B JIEBOM BEpXHEM YIIy Ha ypoBHE rpuda yTBEpXKACHUS WIM MO0J HaUMEHOBaHUEM
JOKYMEHTa OJIMKe K HUYKHEMY T10JTI0);

- Ha [OCJIEJHEM JINCTE TOKYMEHTA M0 TEKCTOM;

- Ha JIUCTE COTJIACOBAHMS, SBIIAIOLIEMCS HEOTHEMIIEMOM YaCThIO JOKYMEHTA.

I'pud cormacoBanus nokymenrta coctout u3 cinosa COI'JTACOBAHO, nomkHOCTH JHLIa, C
KOTOPBIM  COTJIaCOBaH  JIOKYMEHT  (BKJIOYas  HaMMEHOBaHWE  OpraHu3aluu),  €ro



COOCTBEHHOPYYHON MOJNHUCH, pacIU(PpPOBKM MOANMCH (MHULIMANIOB, (GaMHIMU) € JaThl
COTIJIaCOBAHUSL.
IIpumep -

COI''TACOBAHO

JupexTop (Ha3BaHUE OpraHU3ALIIH )
(moamucek) N.0. Gamunus

[Hara

Ecim coryiacoBaHue OCYLIECTBIISETCS KOJUIETHAIbHBIM OPraHOM, B Ipu(e COIVIAaCOBAHUS
YKa3bIBAlOT CBEAEHUS 00 OpraHe, COINIACOBABIIEM JOKYMEHT, JaT€ W HOMEpEe NPOTOKOja, B
KOTOpPOM 3a(MKCHPOBAHO pPEIIEHHE O COIIacoBaHMU. EcnM coriacoBaHue OCYLIECTBIISETCS
MIACBMOM, YKa3bIBaIOT BUJI JIOKYMEHTA, OPraHU3aLMIo - aBTOPA JIOKYMEHTA, 1aTy 1 HOMEP IIUCbMA.
[Ipumepsr

1 COrJIACOBAHO
YupasJsilonum coOBeTOM

MBOY COLI Nel

(mpoToxoJ oT Ne_ )
2 COI'JJACOBAHO

nucbMom Pocapxusa

oT Ne

Bu3sa corsiacoBaHusi J0KyMeHTA.

Busel cornacoBaHusi JOKYMEHTa — PEKBU3HUT OKYMEHTA, YKa3bIBAIOLIUN Ha COTJIACHE WM
Hecorjacue JODKHOCTHOTO JHIa oOpa3oBaTeNbHOM OpraHu3alMi C COJIEp’KaHUEM IPOeKTa
JOKyMEHTa (J1ajiee — BU3a).

[Tpumep
3aMecTuTeNb TUPEKTOpa 10 BOCIIUTATEIbHON paboTe
JInyHasg noanuch HN.U. sanoBa
10.10.2023

O(i)OpMJ'IeHHaH TaKHUM o6pa30M BH3a O03HaA4YacT Corjaacuc MAdOJLDKHOCTHOI'O JiMIa C
COJACPKaHUECM JOKYMCHTA.
HpI/I HaJIW4YMH 3aMEUYaHuH 110 JAOKYMCHTY BU3Y O(bOpMHHIOT CJICAYIOIIHUM 06p3.30MZ

3ameuaHus IpuiararoTcs
3aMecTUTENh TUPEKTOPA TI0 BOCIIUTATEILHOM padoTe
JIngyHasg noanuch N.1. UBanoBa

10.10.2023

I[OKYMGHT BU3UPYCTCA HUCIIOJTHUTEIIEM u 3aNHTCPCCOBAHHBIMU B JOKYMCHTC
AOJDKHOCTHBIMU JIMITaMHU, PYKOBOJUTCIICEM O6p330BaTeHLHOﬁ OopraHu3anuu.

3aMeuaHus JOJIDKHBI OBITh MNpEaACTaBJICHBI HA OTACIBHOM JIMCTC, KOTOpLII‘/’I oAU CBIBAKOT,
AATUPYIOT U IpWJIaratoT K JOKyYMCHTY.

B JAOKYMCHTAX, IMOMINMHHUKU KOTOPBIX XPAaHATCA B OpraHu3alv, BU3bI IIPOCTABJIAIOT Ha
MOCJICAHEM JIMCTC INOKYMCHTAa IOJ MNOANHUCBIO, Ha O60p0TC NOCICAHCTO JIHNCTa IIOJJIMHHHKA
AOKYMCHTA UJIKM HA JIUCTEC COTJIaCOBAHUSA (BI/I3I/IpOBaHI/I${), npujiaracMom K J10KyMCHTY.



B HCXOOAIIUX OJOKYMCHTAX BH3blI IPOCTABIAIOTCA Ha OSK3CMIUIApax JOKYMCHTOB,
IIoMEmacMbIX B JI€JIO.

Hoanuce.

JIOJDKHOCTHBIE JIMIIA IOJAINKCHIBAIOT JIOKYMEHThl B IIpeAeiax CBOMX IIOJIHOMOYMH,
ONpEeNeNICHHbIX  YCTaBOM  0011e00pa3oBaTeIbHOW  OpraHu3alMid W JIOJDKHOCTHBIMHU
WHCTPYKLHUSMHU.

[Toanuch cOCTOMT U3 HAUMEHOBAHMSI JIOJKHOCTH JIMLIA, KOTOPOE MOJANUCHIBAET JTOKYMEHT
(momHOro — eciu JOKYMEHT HareyaTaH He Ha OJlaHKe, COKpPAIEHHOr0 — Ha JIOKyMEHTE,
Hale4yaTaHHOM Ha OJaHKe), ero COOCTBEHHOPYYHOW MOAINKCH, MHUIMAJIOB (MHULMAT MMEHH),
bamumm.

[Ipumepsr

He Ha OJaHKe:

Jupextop MBOY COII Ne 888 JInunas noanmucey N.0. ®amuans
Ha 0J1aHKe

JdupexTop JInunas nmoamucey N.0. ®amuaus

IIpu odopmiieHun 10KymMeHTa Ha OlaHKe JJOJLKHOCTHOTO JIMIA J0JDKHOCTh 3TOTO JIUIA B
MOATNNCH HE YKa3bIBAETCS.

Ipumep JInynasi moanuch N.0. ®amuniaus

B JOKYMCHTaX, COCTaBJICHHBIX KOMHCCHGI;'I, B INOAITMCH YKA3bIBACTCA CTATYC JIMIIA B COCTABC
KOMHCCHU.

[Tpumep -

IIpencenaresb KOMHCCHU IMoanuck N.0. ®amuinst

"LIeHbl KOMHCCHE IMoanuck N.0. ®amuins
IMopgnuceh HN.0. ®amuiaus
IMopgnuceh HN.0. ®amuiaus

B cilyyae OTCYTCTBUS
PYKOBOJAUTEINS TMPHUKA30M OMNpEIENsSeTCs JIMIO, WCHOJHSIONEe €ero OO0sS3aHHOCTH, a TaKkKe
YIIOJIHOMOYEHHOE MOJNUCHIBATE JOKYMEHTBI, IPH 3TOM HOJMHMCH O(GOPMIIIETCS C yKa3aHHEM
cTaryca J0JKHOCTHOTI'O JIMIA B COOTBETCTBUU C IIPUKA30M (PaCIIOPSIKEHUEM ).

IIpumep -

H.o. tmpexTopa Hoanucek N.0. ®amuaus
WIn:

Hcnonnsiromuii 0013aHHOCTH AMPEKTOpPa IHogmuces  H.O.
Damuius

HpI/I NOATIMCAHUHU JOKYMCHTA JIMIIOM, HMCIOIIUM IIpaBO IMOAIMUCHU B ClIyda€ BPECMCHHOI'O
OTCYTCTBHUA PYKOBOIUTCIIA, HCIPABICHHA B HAWUMCHOBAHHUC JOJIKHOCTH U pach/I(prBKy
(baMI/IJ'II/II/I YK€ TOATOTOBJICHHOI'O U COTJIACOBAHHOT'O ITPOCKTA JOKYMCHTA BHOCATCA OT PYKH UJIN
C UCIIOJIb30BAHUCM COOTBCTCTBYIOIIUX HITAMIIOB.

He JAOITYCKACTCA CTaBUTb KOCYIO UCPTY, HAANHNCH «3a» NCPEA HAMMCHOBAHUECM JJOJKHOCTU
Jina B MOANHNCH, €CJIN JOKYMCHT MMOAIUCBIBACT NHOC JOJKHOCTHOC JIUIO.



DJIeKTPOHHASA MOANUCH.
OtmeTka 00 SJCKTPOHHOW MOIMKMCH WCIOJNB3YeTCs MPU BHU3YAIM3AIUH AIIEKTPOHHOTO
JOKYMEHTA, TIOIMCAHHOTO AJIEKTPOHHOH MOMKCHIO, ¢ COOMI0IeHrEeM TpeOOBaHMI:

a) MECTO pa3MelIeHUsI OTMETKH 00 3JEKTPOHHOW MOJMUCH JIOJKHBI COOTBETCTBOBATh
MECTy pa3MeIleHUss COOCTBEHHOPYYHOU MOJIMUCH B AHAIOTHYHOM JOKYMEHTE Ha OyMa)KHOM
HOCHTEJIE;

0) 2JeMEHTBI OTMETKH 00 OJIIEKTPOHHOW TMOIMKWCH JOJIKHBI OBITh BUJIMMBIMU H
YUTAEMBIMHU TIPU OTOOPAKEHUHU JOKYMEHTA B HATYpaJIbHOM pa3Mepe;

B) DJIEMEHTBl OTMETKH OO0 3JEKTPOHHOM MOJANMHMCH HE JOJDKHBI TEPEKPHIBATHCS WIIH
HaKJIaJIbIBAThCA IPYT Ha JPYTa;

I) 2JIEMEHTBl OTMETKH 00 3JIEKTPOHHOW MOANMKMCH HE JOJIKHBI TEPEKPHIBATH AJIEMEHTHI
TEKCTa JOKYMEHTa U JIpyrue OTMETKHU 00 3JE€KTPOHHOM noAnucH (Ipy HaIWYHH).

OtMerka 00 »DJIEKTPOHHOW TMOJANMUCH U BKIOYaeT ¢pasy «JJokymeHT moanucan
AJIEKTPOHHOM TOJMUCHIO», HOMEP cepTU(dUKaTa KIItoUa JIEKTPOHHON MOINUCH, (aMUIIHIO, UMS,
OTYECTBO BIIaJIENIbIIa CEpTUPHUKATA, CPOK IEUCTBUS cepTU]PHUKATA KITFOUA HIEKTPOHHOU TTOAMKICH.

[Ipumep

JdupexTtop JOKYMEHT INOAIINCAH A.B. UBaHoB

3JEKTPOHHOHN NMOJANMNCHIO
Cepruduxar lalllaaalllllIIIII

Baanenen UBanos Asekceit bopucosnu
HeiicrBurenen ¢ 01.01.2017 mo 01.01.2022

ITeuats.

OTTHCcK nedaTH 3aBepseT MOAIMHHOCTh HMOINMCH JOJKHOCTHOTO JIMIA Ha JOKyMEHTaXx,
YIOCTOBEPSIONIUX MTpaBa JINL, GUKCUPYIOIUX (PaKThI, CBI3aHHbIE C (PUHAHCOBBIMM CPEJICTBAMH,
a TaKkXKe Ha JIOKyMEHTAaX, MPEIOCTABIISIEMbIX 3a MPeebl OPraHU3alud U IPeAyCMaTPUBAIOLIUX
3aBepeHHE MOJUIMHHOCTU MOANUCH. BHyTpeHHHE IOKYMEHTHI (TIpUKa3bl, MPOTOKOJBI U T.1.)
MI€YaThIO HE 3aBEPSIOTCSL.

[leyats mpocTaBiiseTcs, HE 3axBaTblBas COOCTBEHHOPYYHOM MOJNUCH JIMIA, MOANKCABIIErO
JIOKYMEHT, WK B MecTe, 0003HaueHHOM «MID» («MecTo neuatu»).

OTMeTKa 00 HCIIOJTHHUTEJIE.
OTtMeTka 00 HCIIOJTHUTENEC BKIIOYAeT B ce0s (aMUINIO, UM, OTYECTBO HMCIIOJTHUTEIS
JOKyMEHTa, HOMep ero TenedoHa.

OrMeTka 00 HCHOJHHUTEIE MOXKET JOIMNOJHATHCI HaMMEHOBAaHMEM  JOKHOCTH,
CTPYKTYPHOTO TOpAa3ACICHHS U AIEKTPOHHBIM aPECOM UCIIOJIHUTEIS.

OrMerka 00 wucnosHuTeae OGOPMIIIETCS Ha JIUIEBOH CTOPOHE TMOCIEAHETrO JIMCTa
JOKYMEHTA OT I'PaHUIIbI JIEBOTO IOJISI MUK, IPU OTCYTCTBUH MECTa, - Ha 000POTHON CTOPOHE BHUBY
cJieBa.

ITpumep -

3a0equn UBan AnapeeBny,

KouTpoJsbHoe ynnpaBiieHue, Bexylmiid ClienuaaucT,
+7(978) 924-45-67, Zabelin@gov.ru

OTMeTka 00 UCTIOJIHUTENE MOXKET O(POPMIIATHCS KaK HHOKHUN KOJIOHTUTYJ M IeyaTaTbes
mIpu(TOM MEHBLIETO pazmepa.

OtMmeTKka 0 3aBepeHMH KOIMH.
O06pasoBarenbHasi OpraHu3alMs MOXKET 3aBEPSITh KOIMU TOJBKO TeX T0KyMEHTOB, KOTOpPbIE
CO3/IAI0TCsl B HEM, a TakKe B CiIydasiX, IPeAyCMOTPEHHBIX B a03alie BTOPOM HACTOSIIETO MyHKTA.


mailto:Zabelin@gov.ru

Komus pokymMeHTa H3roTaBiMBAaeTCs M BBIJAETCA TOJIBKO C pa3pellieHUus PyKOBOIUTEIS
OpraHM3aliu, ero 3aMeCTUTENIEH WIN PYKOBOAUTENS CTPYKTYPHOTO MOAPA3/IEIECHHUS.

B cnydae moAroToBKM JOKYMEHTOB /ISl IPEO0CTaBICHHS CyA€OHBIM OpraHaM, Py PelIeHUN
BOIIPOCOB T10 MPUHSATHUIO JIUII Ha paboTy, o0ydeHue, yA0CTOBEPEHUS UX TPYIOBBIX U JIPYTUX MIPaB
BO B3aMMOOTHOIICHUSX C YUPEKACHUEM, a TAKKE MPH (POPMHUPOBAHUH JIMYHBIX JIe]T paOOTHUKOB
o0mieoOpa3oBarenbHas OPraHMU3alUsl MOXKET HW3TOTaBJIMBATh KOMHH JIOKYMEHTOB, BBIJIAaHHBIX
JOPYTUMHU YUPEXKJIECHUSAMU (KO JOKYMEHTOB 00 00pa3oBaHuu U JIp.).

[Ipu BBIJaYe KOMHMH JOKYMEHT BOCIPOM3BOAMTCS MOJHOCTHIO (OJaHK 00pa3oBaTebHON
OpraHu3aliu, HoMep, /1aTa, COAEPKAHUE U T. [1.).

B mpaBom BepxHem yriy komuu numetcst cioBo «Komwus». Ilpu Bbmaye KONMHM ¢ KOTIHA
cienyer nucath «Komnus ¢ konumy.

Ecnu xomust Ans BHYTPEHHETO IMOJIb30BaHUS, TO JUIS 3aBEPEHUs HIDKE PEKBHU3UTA
«[Toanuce» NpoCTaBISAIOT 3aBEPUTEIBHYIO HAANUCh: «BepHO»; NOKHOCTD JIUIA, 3aBEPSIOIIETO
KOIHIO; TMYHYIO MOJIUCH; paCIIM(PPOBKY MOJNUCH (MHULIAAJBI, (aMUIINIO); AATy 3aBEPEHHUS.

[Tpumep -

BepHo
Cexperaps/CrieniuajncT Mo Kaapam

JIvuHadg moanuch B.B. UBanosBa

10.10.2023

Ecnu xomus BwImaeTcst Uil TIPEACTABICHUS B APYTYIO OpPraHU3alyio, TO OTMETKa O
3aBEpPEHUU KOIMHU JIOTIOJHSCTCS HAJMUChI0 O MECTe XpaHEHHUs JIOKYMEHTa, ¢ KOTOpOro Obljia
M3TOTOBJICHA KOTIUS, ¥ 3aBEPSCTCS MEUAThIO OPTaHU3aIUH.

[Tpumep -
[Monnuunank nokymenta Haxoautcs B MBOY Ilkona Ne 3 B nene Ne 12-x 3a 2022 rog.
JI1st mpocTaBiIeHUsI OTMETKH O 3aBEPEHUM KOTIMH MOYKET UCIIOJIb30BaThCS IITaMII.

OTMeTKa 0 NOCTYIVIEHUHM JOKYMEHTA.

OTMeTKa O MOCTYIUIGHUU JTOKYMEHTa CIYXHUT A MOATBEp)KIeHUs (akra MOCTYIUICHUS
JOKYMEHTa B OPTraHM3allMI0 M BKIIOYAET JaTy MOCTYIUICHHS U BXOJSAUIUM pPEerucTpalluOHHBIHN
HOMep JoKkyMeHTa. [Ipu HEOOXOAMMOCTHM OTMETKa O TMOCTYIUIEHUHM MOXKET JIOTIOIHSTHCS
yKa3aHHEM BPEMEHH MOCTYIUJICHHs B 4acaX U MUHYTaX U Crocoda I0CTaBKHU JIOKYMEHTA.

OTMeTKa 0 IOCTYIICHUH TOKYMEHTa MOXKET MPOCTABISATHCS C MIOMOIIBIO [IITaMIIA.

Pe3oaronusn.

Pe3ounroniust cofepKUT yKa3aHue 1o UCIOJHEHUIO JOKyMeHTa. Pesomonus opopmiisercs Ha
cBOOOJHOM MecTe pabouero mojs JOKYMEHTa, Ha OJaHKe pe30JIIOUMU MM BHOCUTCS
HEMOCPEICTBEHHO B CUCTEMY AJIEKTPOHHOI'O JOKYMEHTO000POTA.

Pezomronins BKIto4aeT: (haMUINIO, MHUIUAIBI HCIIOJTHUTENS (MCTIOJIHUTENEH ), HOpydeHHe 110
JOKYMEHTY, IpU HEOOXOAMMOCTH - CPOK MCIIOJHEHUS, MOANUCH JIMIIA, BEIHECIIETO PE30JIIOLHIO,
JaTy pe30JIIOLHUN.

Pesomronus, Kak mpaBuilo, MUIIETCA OT PYKH PYKOBOAMTEIEM Ha NOIJMHHUKE JTOKyMEHTa
Ha CBOOOJTHOM OT TEKCTa MECTE.

ITpumep -

®amuausa U.0.

IIpoury moaroroBuTs Npenioxenus k 10.11.2021.
IMoanucey
Jara

OTMeTKa 0 KOHTpO.Ie.



OTmMeTKka O KOHTpOJIE CBHUJETEIBCTBYET O IIOCTAHOBKE JOKYMEHTa Ha KOHTPOJIb,
IIPOCTABIISAETCS ITAMIIOM WJIM IPOU3BOAMUTCA 3amuch oT pyku «KOHTpoJb» Ha BEpXHEM I0JIE
JOKYMEHTA.

KonTtpomio noanexar Bce 3aperucTpupoBaHHbIC TOKYMEHTHI, TPEOYIOIIHE NCTIOTHEHUSI.

Cpoku HCHOJNHEHHS JOKYMEHTa YCTaHaBJIMBAKOTCS B COOTBETCTBUM CO CpOKaMH,
0003HauYEHHBIMH 3aKOHOIATEIILCTBOM, OPTaHM3aLMeH, HApaBUBIICH MOPYyYCHHUE HIH MPOCKHOY,
pactopsiANTEIIbHBIM JOKYMEHTOM ~ WJIM  PE3OJIIOLMEH  PYKOBOJIUTENS  00pa3oBaTelIbHOM
OpraHu3aliu.

Cpok mpocTtaBinsieTcs B (hopMe 1aThl 3aBEPIICHUS UCTIOTHEHHUSL.

OtMmeTKAa 0 HalnpaBJIC¢HUU JOKYMEHTA B J1€J10.

OtMmeTKka 0 HaITpaBJICHUU JOKYMCHTA B ACJIO OIPEACTIACT MECTO XPAHCHUA JOKYMCHTA ITOCJIC
3aBCPUICHUA pa6OTI)I C HUM U BKJIIOYaeT: cioBa «B ACI0», MHACKC JICJIa [0 HOMCHKIIATYypE ACT, B
KOTOpOC IMOMEIacTCd MOOKYMCHT Ha XpPaHCHUE, C YKazaHMECM Troaa, MAOJDKHOCTHU JIMIA,
O(bOpMI/IBHIel"O OTMCTKY, IMOAIHNCHU, JAThI.

[Tpumep -

B nesio Ne 01-18 3a 2020 r.

Cexperapsb

IMoanucek ara

OTMeTKa 0 HaIrpaBJICHUH JOKYMCEHTA B ACJI0O MOXET AOMOJHATHECA KPATKUMH CBCIACHUAMU O
XapaKkTepe UCTIOJHEHUS TOKYMEHTA.

4. TpeOoBaHMS K COCTABJIEHNIO HEKOTOPHIX BUA0B JOKYMEHTOB.

IMpuxas3s.

[Ipuka3z - mpaBOBOW JIOKAJIbHBI HOPMATHMBHBIN aKT, KOTOPBIA M3JAETCA €AUHOJIMYHO
pYKOBOJIUTENIEM 00pa30BaTEIbHON OpPraHu3aldyd U YAOCTOBEPSIET pPEHIeHUS OpraHU3alHOHHO-
pacnopsaUTeNLHOTO XapaKTepa.

[Ipuka3pl M3AaI0TCA 1O OCHOBHBIM BOIPOCaM JIEATENBHOCTH, aJIMUHUCTPATUBHO-
XO3SIIICTBEHHBIM BONPOCAM W KaJAPOBBIM BOMpocaMm (JIMYHOMY COCTaBy) OOpa30BaTeIbHOM
OpraHu3aIiu.

[Ipuka3 noanuckIBaeTCsi B COOTBETCTBUH C TpeOOBaHUSIMU, YKa3aHHBIMU B PekoMenganuu.

[locne momnucanust mpukaza MU3MEHEHMs] W/WIM JIOMOJHEHUS B HEro BHOCSTCS IyTEM
W3JIaHUsl HOBOT'O MIPHKAa3a O BHECEHWU U3MEHEHUH U/UITU JOTIOTHEHHIA.

[Ipuka3, kak mpaBmwio, odopmisercs Ha OnaHke 00pa3oBaTENbHON OpraHu3alil B
MeYaTHOM BHUJIE.

[Ipuka3 umeeT cienyromne peKBU3UTHI: HAMMEHOBaHHE 00pa30BaTEIbHON OpraHU3aIuU
COTJIaCHO yCcTaBy; HauMeHoBaHue Buaa fokymenrta (IIPUKA3), nata, Homep, MecTo CoCTaBlIeHUS,
3aroJIoBOK K TEKCTY, TEKCT, HAaMMEHOBAaHWE JIOJDKHOCTH, MOIMNUCH JOJHKHOCTHOTO JIHIIA
(MHUIMATBL, (haMUITHS), BU3BI COTTIACOBAHUS, 03HAKOMJIICHHSL.

Jlaroii mpukasa (pacmopspkeHus) siBIsieTcsl Aara ero moamucanus. [lata odopmisiercs
M(poBBIM CIOCOOOM; HOMEpP COCTOMT W3 3Haka «No» M TOPSAIKOBOTO HOMEpa MpHKaza: OT
00.00.0000 Ne 000.

ConeprxaHue mpHuKasza KpaTKO M3JIaraeTcsl B 3aroJIOBKE, KOTOPBIM HAUMHAETCS C MPEAIoTa
«O» ¥ cOCTaBJISETCS C MOMOIIBIO OTTJIAr0JILHOTO CYIeCTBUTENBHOTO («OO0 yTBEpkKACHUH. .. », «O
CO3aHUH...») WU CyIIecTBUTENbHOTO («O0 uTorax...»).

B mpukasax TekcT uznaraetcsi OT MepBOTO JIUIA €IUHCTBEHHOTO YnCia («IIPUKA3BIBAIOY ).

Bo BpeMs 03HakOMIIEHHSI ¢ TPUKA30M YKa3aHHBIMH B HEM JIMI[aMU Ha MIEPBOM SK3EMILISIPE
MpUKa3a IPOCTABIISIOTCS MOAMKUCH C YKa3aHUEM JaThl 03HAKOMIICHHUS.

Homepa cTpanuil mpocTaBisitoTCsl MOCEPEIUHE BEPXHETO MOJI JTUCTa HAUUHASI CO BTOPOTO



JIUCTA.

[Ipuka3sel HyMepyIOTCA B OPAAKE UX M3JaHUSA B Ipelenax KajJeHAAPHOIO roja; MPUKassl
10 OCHOBHOM JI€ATENBHOCTH M IO KaJpOBBIM BOIpOcaM (JITYHOI'O COCTAaBa) UMEIOT OTAEIBHYIO
MOPAAKOBYIO HyMEPaLHUIO.

[Ipu Hymepaluu npuKa3oB AOMYCKAETCS UCIOJIb30BaHUE JONOJHUTENIBHBIX OYKB.

[Ipumep:
K- xaapsi;
JI - TMYHBIN COCTAB;
O- ocHOBHAas 1eSITEILHOCTD;
Y — oGyuarommecs.

[Ipuka3 BcTymaeT B CHJIy C MOMEHTA €ro MoJANKUCaHUs PYKOBOJUTENIEM 00pa30BaTEIbHON
OpraHM3aliM, €ClIM B TEKCTE HE YKa3aHO APYroro Cpoka.

[Tpukassl peructpupyrorcsi B KHUre/skypHaie perucTpaiyy MpruKa3oB (
npunodicenue 2).

[lpukaszer  Qopmupyrorcs B Jeno oaun pa3 B kBapTtain. Kuura/xypHan
IIPOHYMEPOBBIBAETCS, POIIHYPOBBIBAETCS, CKPEIUISETCS MOAMUCHI0 PYKOBOJUTENS M MEYaThIO
oOpasoBatenbHON opranu3anuu (mpuioxkenue 1). B konme kanenmapuoro roja Jleno ( He 6osee
250 nucroB) odopmisieTcst B coorBeTcTBUH ¢ [lonoxxennem o0 apxuse.

IIpuka3bl 10 OCHOBHOI 1eATEJIbHOCTH.

TekcT mpukasza Mo BOIpPOCaM OCHOBHOM AESTEILHOCTH O0Opa30BaTENbHOM OpraHu3anuu
COCTOMT M3 JIBYX YacTel - KOHCTaTUpyolel (mpeamOyIbl) U pacoOpsSAUTEIbHOM.

B koHcTaTupylolel 4acTu OTPa)KaroTCA LEIW U 3aJayd MPEANHChIBAEMbBIX JEUCTBUU,
MPUYMHBl W3JAHUS NPUKa3a, JAETCS CChUIKA HA JOKYMEHT, IMOCITYXWBIIMM OCHOBAaHWEM IS
MIOJATrOTOBKM IPUKAa3a. YKa3aHHAs 4acTh MOXKET HAYMHATHCS CO CloB «Bo ucnomHenue...», «C
uenblo...» W ToMy mnonobnoe. Ecnum [0OKyMeHT wW3JaeTcsi Ha OCHOBaHUM JPYTroro
pacopsiANTENIBHOTO TIOKYMEHTA, B KOHCTAaTHPYIOIIEH YaCTH YKAa3bIBAETCSl HA3BAHUE
BHJIa 3TOTO JOKyMeHTa, ero aBTop (MunuctepctBo, CoBeT MUHUCTPOB U Jp.), AaTa, HOMEp U
3arooBoK. Touka B KOHIIE KOHCTAaTUPYIOIIEH YaCTU HE CTABUTCS.

PacnopsigurensHas wacTeh npukaza HauumHaeTcsi co cioBa [IPMKA3BIBAIO, kotopoe
Me4yaTaercsi ¢ HOBOW CTPOKU OOJIbIIMMH OyKBamMH 0€3 OTCTYIUIEHHS OT JIEBOT'O IOJISI U KaBbIYEK,
IIOCJIE YErO CTaBUTCS ABOETOYHE.

PacnopsauTensHas 4yacTb AENWATCS HA MYHKTbl U MOJIYHKTBI, KOTOpPBIE HYMEPYHOTCS
apabckumu 1udpamMu. B kaxaoM MyHKTE JOJDKHBI OBITh yKa3aHbl UCHOJHUTENN, KOHKPETHBIE
3aaHus (MOPYYEHHsS) U CPOKH WX BBIMOJHEHUS. VICMONHUTENH MOTYT OBITh Ha3BaHBl TaKKe
00001IEHHO: «PYKOBOJUTEISIM METOINYECKUX O0BEAUHEHUNY, «3aMECTUTENISIM AUpeKTopay. [Tpu
3TOM, KaK IPaBUJIO, HE IPUMEHSIETCS] HAlTMCAaHUE HEKOHKPETHBIX MOPYYEHUU, KOTOPBIE COAECPHKAT
() (0): «YCKOPUTBY, CYIY4IIUTBY»,  «AKTUBU3HPOBATHY, «00OpaTuTh  BHHUMAaHHEY,
«COBEPIIEHCTBOBATHY, «IIPOJOJIKUTH» U T.II.

OtnenbHble 3aMaHus (HampUMep, 3a/aHus, coAepKaliue IUQpPOBbIE TaHHBIE) MOTYT
0QOopMIIATHCS B BUJIE TIPUIIOKEHUS K IPUKA3y CO CCHUIKOW Ha HUX B COOTBETCTBYIOIIUX MTYHKTaX
IpUKa3a U 0POPMIISIOTCS COTJIACHO JaHHBIM PekoMeHaanusmM.

Crpanuubl nIpruKasa 1 NPUIOKEHUH HyMEPYIOTCs KaK €AMHbBIN JOKYMEHT.

Ecnu npuka3oM oTMEHSETCS NPebl YN pacOPAAUTENbHBIN TOKYMEHT, B pacOPsAIUTEIbHON
YacTH YKa3bIBAETCS IYHKT, KOTOPBIA JOJDKEH HAuMHATHCS cO cioB: «lIpu3HaTe yTrpatuBIIMM
CHILY... .

W3MeHeHust, BHOCUMBIE B ITPUKa3, 0(hOPMIISIOTCS OT/IEIbHBIM IPUKA30M, KOTOPBIN TOJDKEH
UMETh TaKOH 3arosioBok: «O BHECEHHH U3MEHEHUH W/WIH JONOJHEHUH B IIPHKA3 ...» C YKa3aHUEM
JaThl, HOMEpA, 3arojoBKa PACHOPAIUTEILHOTO JOKYMEHTAa, B KOTOPBIM BHOCATCS M3MEHEHUS.
PacniopsinntenbHas yacTh puKa3a HAYMHAETCS C TAKOTO ITyHKTA:

1. BHecTH U3MEHEHUS B IIPUKa3...



Jlanee OTHENBbHBIMH HOIIYHKTAMU (POPMYIHPYIOTCS W3MEHEHUS B PACHOPSIUTEIbHBIN
JOKYMEHT.

IIpumep -

1) myHKT 2 M30XKUTH B CIIEAYIONIEH PeIaKIuy;

2) TYHKT 3 MCKITIOYUT;

3) a63am BTOpOI MyHKTA 4 JOTIONHHUTE CIIOBAM...

Ecnu u3aMeHeHus: B pacriopsIUTENbHBIA TOKYMEHT 0(GOPMIIIOTCS Ha OTACIHHOM JIUCTE
(Jincrax), B IEPBOM IIYHKTE PACIIOPSAUTEIBHON YaCTH PHUKa3a YKa3bIBACTCS:

1. BHectu u3MeHeHus B...
[MocnenHuii MyHKT pacHOPSAAMTENBHON YacTH B Cilydyae HEOOXOIMMOCTH MOXKET COAEp)KaThb
pelIeHre O BO3JIOKEHUWH Ha JOJHKHOCTHOE JHUIO (PYHKIMH MO KOHTPOJIIO 32 HCIOJHEHUEM
MpHKa3a.

IIpuka3bl 10 KAAPOBBIM BOMPOCAM.

[Ipuka3el MO KaApoBBIM BompocaM (JIMYHOMY COCTaBy) OGQOpPMIISIIOTCS Kak B
yauguipoBanHoit ¢opme (IlocranoBnenune I'ockomcrara PD ot 05.01.2004 Ne 1 «OO0
YTBEPKJICHUH YHU(DUIIMPOBAHHBIX ()OPM IMEPBUYHOMN YUETHOM JJOKYMEHTAIIUH 10 YUETy TPYyJa U
€ro OIIaThI»), TAK U B TEKCTOBOHA.

JlaHHBIN BU MPUKA30B 0(OPMIISICTCS B BHJIE MHIUBH/TyaIbHOTO HITU CBOJTHOTO.

B unnuBuayansHOM MpurKaze coaepkuTcst nHGopMaius 00 0JHOM paOOTHHUKE; B CBOJTHOM
- 0 HECKOJIbKHX, HE3aBUCHMO OT TOTO, KaKWe YIPaBJICHYECKUE PEIICHUS [0 HUM MPUHUMAIOTCS
(mpuem Ha paboTy, Ha3HAYCHHE Ha JOJHKHOCTh, MEPEBOJ Ha APYTyI OJDKHOCTH (paborty),
YBOJIHCHHE H JIp.).

CopepxaHue MHAMBUIYaJbHOTO MpHKa3a MO KaJpOBbIM BOIpocaMm (JIMYHOT'O COCTaBa)
KpaTKO H3JIaraeTcsi B 3aroJIOBKE, KOTOPBIM HaumHaeTcss ¢ mpemiora «O» M COCTaBIsETCS C
MTOMOIIBIO OTIJIArOJLHOTO CYIECTBUTENBHOTO: «O Ha3HaYeHUH...», «O MPUHATHHU...». B CBOIHBIX
MPHUKa3ax MOKET MPUMEHSITHCSI 00001EeHHBIN 3aroyioBoK: «O KaIpoBbIX Bompocax», «O TMYHOM
COCTaBe».

B Tekcre mnpukaza mo KaApoBbIM BoIpocaM (JUYHOMY COCTaBy), Kak IpaBUIo,
KOHCTaTUPYIOILlasi YacTh HE OTMEYaeTCsl.

PacnopsinutenbHas dYacTh IpUKa3a HayMHAeTcsd, Kak @paBWJIo, C Trjarojia B
HeonpenenenHoit Qopme: «lIpunsare», «Haznauuthy, «llepeBectu», «OOBABUTHY U TOMY
noo0HoeE.

Jlanee ykaspiBaroTcsi aMuiIusi, UMs, OTYECTBO (IIPpU HaJIM4uu) pabOTHUKA, HA KOTOPOTO
pacrnpocTpaHseTcsl JeiicTBUe IpHKa3a, U TEKCT Mpuka3a. B cBonHOM mpukaze (haMuianu Jull B
npejienax MyHKTOB pa3MenIaroTcs Mo andaBury.

B npukase o Ha3HaueHUU WM YBOJIbHEHUU PaOOTHHKA YKA3bIBA€TCs MOJIHAS AaTa (4HCIO,
Mecsill, roJ1) (PaKTUYECKOTo BbIX0/1a paboTHHKA Ha paboTy (MIpeKpalieHus TPYAOBBIX OTHOIICHHUIA),
pa3Mepsl ero A0KHOCTHOTO OKJIaa COTJIACHO IITATHOMY PaCcHHCAHUIO.

B cBogHOM mpHKaze Mo KaJpOoBBIM BOIIPOCaM (JIMYHOMY COCTaBY) B PACIOPSAUTEIHHYIO
4acTh BKIIOUaeTcs MHPOpMaIus, KOTopasi pa3MellaeTcs B TAKOW MOCIeI0BaTEIbHOCTH: IPUEM Ha
paboTy, nepeBo, yBOJIbHEHHE.

B kaxxnoMm myHKTe mpHKaza Mo KaapoBBIM BOIpOcaM (JIMYHOMY COCTaBY) YKa3bIBAeTCS
OCHOBaHHWE OTHOCHTENBHO €ro wu3gaHus (3asBieHHe pabOTHHKA, TPYJOBOM JOTOBOP
(cormamenue), AOKIagHas 3aMuCKa, MPEICTaBICHUE, XOAaTaliCTBO, PEUICHHE aTTeCTAI[MOHHOM
KOMHUCCHU 00111€00pa30BaTeNbHON OPraHnu3alim) 1 T. 1.

Pacnopsizkenue.

Pacniopsbxenue - pacriopsiAMTENbHBIN JTOKAIbHBIM HOPMATUBHBIN IIPABOBOM aKT, KOTOPBI
U3JaeTCsl pyKOBOAAILINM PaOOTHUKOM 00pa3oBaTeIbHOI opraHu3anuu (HalpuMep, 3aMeCTUTENIEM
PYKOBOJAUTEIIS, PYKOBOJHUTEIEM CTPYKTYPHOTO MOJpa3 IeNIeHus ) 0 BONpocaM HH(POPMALIMOHHO -
METOJUYECKOT0, aJIMUHHUCTPATUBHO-XO3SMCTBEHHOIO M  OPraHU3AlMOHHOIO  Xapakrepa,



BXOJSIIIIUM B €r0 KOMIIETEHIIHIO.

PacniopsoxeHueM oQOopMIISIOTCST BOITPOCH! KPATKOCPOUHOTO OJTHOPA30BOTO XapakTepa.

PacniopspkeHus COCTaBISIFOTCSA aHAJOTMYHO MpHKa3aM (B MEYaTHOM BapHaHTE) MOXKHO Oe3
cinoBa «[IPUKA3BIBAIO».

KoHcraTupyromas yacTb TEKCTa B PacHOpsDKEHUSX OTAEISETCS OT PacHopsIUTENIbHOM
gactu cinoBamu: <«IIPEJIJIATAIO», «PEKOMEHAYIO», «OBA3BIBAIO», «CUUTAIO
HEOBXO/VMbIM».

Pacniopsbkenust  peructpupytorcst B - KHure/xypHanme perucrpanudu  pacHnopspKEHUi
(npunoowcenue 2). Kuura/xypHan TpOHYMEPOBBIBACTCS, HPOIIHYPOBBIBACTCS, CKPEILISCTCS
MOANUCHIO PYKOBOJUTENS U Ie4aTblo 00pa3oBaTeidbHOM oOpranuzanuu. PacnopsbkeHus
dbopmupyrorcs B Jleno onuH pas B KBapTajl. B xonie kanenmaapuoro roga Jemno (ue 6omee
250 nuctoB) oopmitsieTcst B cOOTBETCTBUU C [lososkeHnem o0 apxuse.

IIporoxo..

[Ipomeccyl MpuMEHEHHUs YIPABJICHUECKUX PEIICHUN 00pa3oBaTeIbHON OpraHu3anuend u
CaMHU pEIICHUS JOKYMEHTUPYIOTCS C TOMOIIBI0 MPOTOKOJIOB KOH(EPEHIIMA, TeAaroruaecKux
COBETOB, KOMUCCHUH U TIP.

B nmpoTokonax 3acenaHuii KOJUIETHATBHBIX M COBEIIATEIILHBIX OPraHOB TEKCT M3J1araeTcs
OT TPEThEro JHIa EIWHCTBEHHOTO 4YHCla («IeAaroru4ecKuii COBET... IOCTaHOBJISIETY,
«coOpaHMe... PEIIIIO»).

[TpoToKOJ coCTaBIsIETCS HA OCHOBAHUH 3aITUCEH, CIETTaHHBIX HETTOCPEJACTBEHHO BO BpEMsI
3ace/laHnii, TIPEICTABIICHHBIX TEKCTOB M TE€3WCOB JOKJIAJIOB M BBICTYIIJICHUH, CIIPABOK, TPOEKTOB
penieHui.

[TpOoTOKOJI MOKET COCTABIATHCS KaK B PyKOTIMCHOM, TaK M B IEYaTHOU (hopme.

JlaToii mpoToKkoJia aBjsieTCsa JaTa NpoBeAeHud 3aceqanud. Ecinu 3acenanue npo10nKanoch
HECKOJIBKO JTHEW, TO Yepe3 TUPE YKA3bIBAIOTCS MEPBBIN U MOCIECIHUIN JEHb 3aCeIaHus.

Homep mnpoTokosia AOMKEH COOTBETCTBOBATH MOPSJKOBOMY HOMEPY 3aceIaHMs.
Hymepauus npoTokosioB BeAeTCs B Mpeeiax KaJIEHIapHOTO roJa OTAEIbHO M0 KaXI0W TpyIIe
MIPOTOKOJIOB 3aCEIaHNsl COOTBETCTBYIOLIETO KOJUIETHAIBHOTO OPraHa.

B pexBu3uTe «MecTo 3aceaHus» yKa3blBACTCS HA3BAHUE HACEIEHHOTO ITYHKTa, B KOTOPOM
COCTOSIOCH 3aCEJaHue.

3aroyioBOK K TEKCTY MPOTOKOJAa MJOJDKEH OToOpaxaTh BHUJ 3acelaHus (COBEIlaHUE,
cobpanue, KoH(GEPEHIUS | T.11.) WK KOJUICTHATBHOM ACSITEIIBHOCTH (KOMHUCCHS, COBET, cOOpaHue,
paboyas rpynna u T.I.) 4 BKJIIOYaTh Ha3BaHUE BUAA JOKYMEHTA.

TekcT mpoToKoJIa COCTOUT U3 BBOJHOM U OCHOBHOM YacCTEM.

BBonnas uacte comepxkuT mnoctrosiHHyto uHpopmanuio (cioBa I[IPEJICEJATEJID,
CEKPETAPD, ITPUCYTCTBOBAJIN) u nepemenHyto ((pamuivs, MHUIHAIBI Mpeaceaares,
cCeKkperaps ©  MHpUCYTCTByomux). Ilpu HEOOXOAMMOCTHM  YKa3bIBAIOTCS  JOJKHOCTH
MPUCYTCTBYIOIIMUX, @ TaKKe HWHUIUANBI, (aMUIMM [OJDKHOCTH JIML, TPUIJIANIEHHBIX Ha
coBemanue. [Ipu konuuectBe ydacTHUKOB Ooiiee 10 cocTaBisieTcsi CIHCOK MPUCYTCTBYIOIINX,
KOTOPBIN MPUIIAraeTcs K NPOTOKOILY.

Ecmu mporokon odopmasiercs B meuatHoil ¢opme, 1o cioa IIPEJCEJJATEJIb,
CEKPETAPD, [TIPUCYTCTBOBAJIM nevatraroT OT HYJAEBOTO MOJOXKEHHS TaOynsaTopa, oT 2-T0
MOJIOKEHUSI TAOYNIATOPA CTABUTCS TUPE, MHUIHAIBI U (aMIITUU MUITYT B MUMEHUTETIHHOM TIa/IexKe.
damMmIuy MPUCYTCTBYIONIUX pacloliararoTcsl B al(aBUTHOM TOPSIKE W TMedararorcs yepes |
MEKCTPOUHBIN UHTEPBAI.

BBoanas yacTe mpoTokosia 3akaHuMBaeTcsi moBecTkod nHA. CrnoBa «lloBecTka mHs»
MeYaTarT OT HYJIEBOTO MOJIOKEHUS TaOynasTopa, MOClie HUX CTaBHTCA JABOETOUYHE. Bompocsr
MOBECTKHU JTHS HyMepyroTcs apabckumu nudpamu. Kaxaplii HOBBIM BOMpOC MevararoT oT 1-ro
MOJIOKEHUS Ta0YIATOpA.

[TocnenoBaTrenbHOCTh PACIOJIOAKEHUS BOIIPOCOB ONPEIEINISIETCS] CTENEHbIO UX Ba)KHOCTH.
Bormpock! nepeuncisiroTess B UMEHUTENBHOM majiexe. Jloknaza (oTuet, coodmienue, nadopmanus),



HAaMMEHOBAHHE JOJDKHOCTH, MHULUAIBI U (PaMUIIHIO TOKJIaIYMKA MUIIYT B POAUTEILHOM MAICKe.
He pexomeHnryercst BKIIIOUaTh B IOBECTKY JHsI Bompoc «Pa3zHoey. Kaxapiit BOmpoc 10JKeH OBITh
KOHKpeTu3upoBaH. @opmMupoBaHUE BOIIPOCOB B MMOBECTKE AHsI HaUMHaeTcs ¢ npeiora «O (0O0)».

OcHoBHast 4yacTb IPOTOKOJIA COCTOMT U3 Pa3/ieloB, KOTOPbIE JOHKHBI COOTBETCTBOBATh

IyHKTaM MMOBECTKH JHs. Paznensr Hymepyrorcst apabckumMu nudpaMu U CTPOSTCS MO TAKOH CXeMe:
CJIIYUIAJIN - BBICTYIIWJIN - PEIINJIV (IIOCTAHOBUWJIN),

VYka3aHHblE CJIOBa IeyararoTcs OoJIbIIMMU OykBaMu 0O€3 OTCTyma OT I'PAaHHUIIbI JIEBOTO
noJist. [locne 3Tux cioB cTaBUTCS JBOETOUHE.

[locne cnoa CJIYIIAJIM yka3piBaeTcsi KpaTKUl TEKCT BBICTYILUIEHUS OCHOBHOTO
JoKJIaquuKa. GaMuinsa U MTHUIHAIIBI KaXKI0TO JOKJIaTUMKa [e4aTarTCsa ¢ HOBOM cTpoku. KpaTkuit
TEKCT BBICTYIUICHHUS U3JIaraeTcs B TPEThEM JIULE EMHCTBEHHOIO YHCIA.

TexcTsl WM TE3UCHl JOKIAJOB M BBICTYIUIEHHHM, O(QOpPMIEHHbIE KaK OTJEIbHbIE
JOKYMEHTBI, B TEKCT IIPOTOKOJIa He BKItoUyatoTcs. [locie cBeneHuit o TOKIaIuuKe CTaBUTCS THPE
u ykaszbiBaeTcs: « TekcT nokiana (BbICTYIUIEHUS) IPUIaraeTcsi K MpOTOKOIY».

[Tocne cnosa BBICTYIINJIN ¢ukcupyroTcs BBICTYIJICHUS T€X JIMI, KOTOpPbIE MPUHSIU
ydyactue B OOCYXKIEHMM MAOKIaaa. BeicTymiueHuss oQopMISIOTCS B MPOTOKOJE C yKa3aHUEM
JOJDKHOCTEH, (paMUIMii M MHMIIMAJIOB, BBICTYNAIOUIMX B MMEHMTEIBHOM MAJekKe, a Takke C
KpaTKUM H3JI0)KEHHEM COJIep’KaHus BOIpoca M OTBeTOB Ha Hero. CojepxaHHe BBICTYIUICHHM
u3JaraeTcs OT TPEThEro JIMIa €IMHCTBEHHOTO YHUCIIa.

[Tocne cnosa PEIINIIM (ITIOCTAHOBWJIN) ¢ukcupyercs HpHUHSTOE pELIEHUE 10
o0cyxJjaeMoOMy BOMPOCY TOBECTKH JAHS. PerieHue NOHKHO OBITh KOHKPETHBIM M BKJIHOYATh
COCTaBJISOLIME, KOTOPBIE OTBEYAIOT Ha CIEAYIOIINE BOIIPOCHI: KOMY, YTO C/IE€iaTh U B KaKOH CPOK.

Pemenus, coneprkariie HECKOJIBKO BOIIPOCOB, MMOAPA3AEIAIOTCA Ha MYHKTHI U MOIITYHKTHI,
KOTOpPBIE HyMepYyIoTCs apadckumu mudpamu. [loamyHKTEI HyMepyrOTCs mUppaMu C TOYKOH.

B cnyuae, xorma Ha 3aceqaHUM MPUHUMAETCSl pelleHHe 00 yTBEp)KJIEHUU IOKYMEHTAa,
KOTOPBI 00CyKIascsl Ha 3aCeJaHuH, 3TOT TOKYMEHT MpUiiaraeTcst K IpOTOKOIY U B HEM JIeTIaeTCs
CChIJIKA HAa HOMEp M JaTy MpoTokona. [Ipm Hamuyuu JAPYyrux JOKYMEHTOB, KOTOpBIE
paccMaTpUBalIMCh Ha 3acelaHud, U (akT 0OCYKIACHHUS KOTOPBIX ObLIT 3a)MKCHPOBAH B TEKCTE
MPOTOKOJIa, OHM HyMepyroTcsi apadbckumu mubpamu ([Ipunoxenue 1, Ilpunmoxenwe 2). B
COOTBETCTBYIOIIUX IMYHKTaX MPOTOKOJIA JENIAeTCs CChUIKA Ha 3TU MPUIIOKEHUSL.

[IpoTokos MOAMMCHIBAETCS MPENCEAATENbCTBYIOMIUM Ha 3acelaHuU KOJUIETHaJbHOIO
OpraHa U CEeKpeTapem.

Boimucka w3 mpoToKojia — TOYHAS KOMUS 4YacTU TEKCTa MOJUIMHHOTO IPOTOKOJIA,
OTHOCSIIETOCs] K TOMY BOIIPOCY MOBECTKH JIHA, IO KOTOPOMY F'OTOBHUTCS BbINKCKa. Brinucka u3
MPOTOKOJIa COJEPKUT CJEAYIOIHE PEKBU3UTHI: HaWMEHOBaHHE 0011e00pa3oBaTeIbHOMN
OpraHu3aliy, Ha3BaHWE BUAA JOKYMEHTa (BBINHCKA W3 MPOTOKOJIA), JaTa 3acelaHus, MECTO
COCTaBIICHUS, 3aT0JIOBOK K TEKCTY, TEKCT, IOJIMUCH, OTMETKY O 3aBEPEHHUH KOIUU.

[Ipotokonbr  peructpupytorcss B Kuure/>xyphame  peructpauud  MPOTOKOJIOB
(npunoowcenue 3). Kuura/xypHana TpOHYMEPOBBIBACTCS, MPOIIHYPOBBIBACTCS, CKPEILISCTCS
MOANMKUCHIO  PYKOBOJAWUTENSI W  TMe4aTrblo oOpa3oBaTelbHOM  opranuzauuu. [IpoTokossl
dbopmupyrorcs B Jleno oauH pa3 B kBaprai. B koHue kanenmapHoro roja Jleno (ue 6omxee 250
JMCTOB) oopmiisieTcs B cooTBeTcTBUU ¢ [lonoxeHnem 06 apxuse.

Cayxe0HOe MUCbMO.
CnyxebHOe MUCHMO COCTaBISIETCS C Lieibl0 oOMeHa HH(opMamuei U MpeAcTaBiseT
co0oii:

= OTBCTHI O BBIIIOJITHCHHU 38.I[8.HI/II>'I, OIPCACIICHHBIX B aKTaX OpPraHoOB FOCY,H&pCTBCHHOfI
BJIACTH, MMOPYUCHUAX BBICHIUX JOJIZKHOCTHBIX JIUIL;

- OTBETHI HA BBINIOJHEHHUE NTOPYUYEHUH BBIIIECTOSIIUX OPraHU3alnii;
- OTBETHI Ha 3aMPOCHI IPYTUX YUPEKACHU;
- OTBETHI Ha OOpAIlleHUs TPAKIAH;



- OTBETHI HA 3aMPOChl Ha HH(OPMAIIUIO;
- WHHIMATUBHBIC MUCHMA;

- COIIPOBOJUTEIBbHBIE TUCHMA.

CnyxebHoe muchrMo odopMisieTcst Ha OJlaHKe 00pa30BaTEIbHON OpraHu3aIiy.

[TucbmMoO mMMeeT cienyronue peKBU3UTHI: JaTa, PErMCTPAlMOHHBIN HOMEP (HMCXOISAIINN),
CCBLJIKA HA PETUCTPALIMOHHBIA HOMED (BXOJSALINI) U 1aTy JOKYMEHTA, Ha KOTOPBIH J1a€TCsl OTBET
(npu HaNMuMM), ajapecar, 3arojIOBOK, TEKCT, OTMETKAa O HaJIMYMU NpUIOkKEeHUil (B ciydae
HEO0OXO0IMMOCTH), MOANHKCH, cBeaeHUs 00 ucroautene (P.1.0., KoHTaKTHBIH HOMEp TeledoHa).

Jlatoii muceMa sBJII€TCS JjaTa €ro MOJIHCAHMs, KOTopas JIOJDKHA COBNAIaTh C JAaTON
perucTpamnu UCXoJs11ed KOppeCoHAeHLUN.

OCHOBHBIM PEKBU3UTOM CIIY’KEOHOTO NMHCbMa SIBISIETCS TEKCT, KOTOPBI, KaK MpaBuio,
COCTOMT U3 JIByX yacTeil. B mepBoil yactu yka3blBaeTcsl IPUUKMHA, OCHOBaHUE WM 000CHOBaHUE
MOATOTOBKH MUChMA, NMPUBOJATCS CCHUIKU Ha JOKYMEHTBI, KOTOpPbIE OBbLJIM OCHOBAaHMEM ISl €ro
cocTaBiieHusi. Bropas yacTh BKJIIOYAe€T BBIBOJIbI, NPEUIOKEHHS, IPOCHObI, pelIeHus U T. II.,
KOTOpbIE pa3MeliatoTcs ¢ ab3ana.

Kak npaBuio, B nucbMe 3aTparuBaeTcsi OJJUH BOIIPOC.

TexkcT nucbMa u3naraeTcst OT MEPBOTO JIMIIA MHOXECTBEHHOTO YHCia ¢ UCTOIb30BaHUEM
CJIOB: «IIPOCUM COOOIIUTb...», «PA3bACHIEM, UTO...».

CnyxebHoe TUChMO MOANKCHIBAETCS] PYKOBOJUTENEM 00pa30BaTebHOM OpraHu3auy.

Cnpaska.

CrpaBka - TOKYMEHT, TOATBEPKIAFOIINA KaKue-TH00 (PaKThl WA COOBITHSI.

CripaBku OBIBAIOT IBYX BUJIOB:

CrpaBka 11 ONMCAHUS WIM TOATBEPXkAEHUS (aKTOB, WA COOBITUN B NEATEIBHOCTH
OpraHu3aIiy.

CripaBKH COCTaBJISIIOTCS 110 YKa3aHUIO BBIMIECTOSIIEH OpraHU3allud WIH PYKOBOAMUTENS
o0pa3oBaTesIbHOM OpraHu3aluu A1 HHQOpMalMK O BBIIIOJIHEHUH TUIAHOB, 3a/1aHuH, OpyYEeHUI
Y TIPEJICTABIISIIOTCS B YCTAHOBJIEHHBIE CPOKH.

Texcm makou cnpasxku cocmoum u3 08yx uacmeil.

B nepBoii yactu uznararotcst (hakThl, MOCTYKUBIIUE TOBOJIOM K €€ HalTUCaHHI0, BO BTOPOI
- NPUBOJAATCA KOHKpETHBIE JaHHble. BbIBOABI M TNpeAniokeHus B CIpaBKe He HaroTcs (3a
UCKJTIOYCHHEM aHAJTUTHYECKOM).

CrpaBka noiKHA OOBEKTUBHO OTpa)kaTh COCTOSHUE JEJ, €€ COCTaBJeHHE TpedyeT
THIATENILHOTO cOOpa U MPOBEPKHU CBEIEHUMN, MOTYT IPUBOIUTHCS TAOIHIIBI.

CripaBku, COCTaBIIEHHBIC U PYKOBOJUTENS OPTaHU3allMH, TIOITUCHIBAET COCTABUTEIb.

CrpaBkd, KOTOpBIE COCTaBIAIOTCA 1O YKa3aHMIO BBIIIECTOSIEH OpraHU3aluy,
MOAMKCHIBAET PYKOBOIUTEINb 0011e00pa30BaTeIbHOM O praHu3aluu.

JlaToli cipaBKH SBJISIETCA JaTa €€ MOIMUCaHUsl.

CrpaBkd, YAOCTOBEpAMOIINE HOpUANYECKHE (DaKThl: MOATBEP)KICHUE MecTa paboThI,
3aHMMAaeMOU JTOJDKHOCTHU, pa3Mep 3apaboTHOM IUIaThl U T.J.

JlJ1 HUX IpUMEHSI0TCS YHUUIIMPOBaHHbIE TpadapeTHble OTaHKH.

Takoro poja crpaBKé BBIJAIOTCS IO 3alpocaM 3aMHTEPECOBAHHBIX JIUI (COTPYTHUKOB)
WJIU YUPEKJICHUN U PETUCTPUPYIOTCS B )KYpPHAJIE BbIAABAEMBIX CIIPABOK.

JlokaagHas 3anucKa.

JloxnagHas 3anmucka - TOKyMEHT, aipECOBaHHBIN PYKOBOJAUTEIIO M MHPOPMHUPYIOIIUN €ro
O CJIOXUBIIIEHCS CUTYaIlMU, IMEBIIIEM MECTO SIBJICHUU WIH (DaKTe BHIMOTHEHHON paOOThI, a TAKKe
COJEPKAIIUN BBIBOJIBI U IPEMJIOKEHHS COCTABUTEIIA.

JlokiagHas 3amucKa MOKET BBIMIOTHITHCS PYKOMTUCHBIM CITIOCOOOM.

TeKkCT NOKIIaJHOM 3alMCKU JIEJIUTCS Ha JBE€ YaCTHU: IepBas - KOHCTATUPYIOLIAs, TJE
W3NIAraroTCcsl MMEBIINE MecTO (DaKkThl WM ONMHUCHIBACTCS CUTYyallds, W BTOpas, B KOTOPOH
u3naraercs MnpeajgoKeHue, mpocooa.



TekcTy MOKIaAHOM 3aMKMCKU 00S3aTENBbHO MPEIIIECTBYET 3arojIOBOK, HAUMHAIOIIMKICS ¢
npemora «Oy», «Oo».
JoxmagHas 3anucka oopmisieTcs: Ha Jiucte Oymaru.

AKT.

AKT - JOKYMEHT, COCTaBJICHHbI HECKOJbKAMHM JIMIAMU W TOATBEPKAAKOLINN
YCTaHOBJICHHBIC (D)aKThI U JEUCTBUS. AKTBHI 0()OPMIISIFOTCS IO pe3yJbTaTaM PEBU3HM, TIPH pUEMe-
nepenave Jell, CHUCAaH|H UMYIIECTBA U TOMY MTOJA00HOE.

AXT odopMIsieTcs Ha CTAaHAAPTHOM JHCTe Oymaru gopmara A4 W MMEET CIICAYIONINe
PEKBH3UTHI: Ha3BaHUE JOKYMCHTA, TP} YTBEpKIeHUs (IIpH HEOOXOJMMOCTH), JaTa M MECTO
COCTaBJICHUS, 3ar0OJIOBOK K TEKCTY, TEKCT, MOJIUCH JIUI] (HE MEHEEe TPEX), KOTOPbIE COCTABJISIIN
aKT.

Tekcer akTa COCTOUT U3 BBOJHOM M KOHCTAaTUPYIOILEH YacTe.

B BBOJIHOI 4acTH yKa3bIBAIOTCS OCHOBAHMS JIJISI COCTABJICHUS aKTa Y HA3bIBAIOTCS JIMIIA,
KOTOPBIE€ COCTABUJIM aKT WJIU MPUCYTCTBOBAJM MPHU 3TOM. B KOHCTaTHPYIOLIEH YaCTH M3J1araeTcs
CyTb, 3a/1a4H, XapaKkTep MPOJICITaHHON PabOThI, yCTAHOBIICHHBIE (DAKThI, MPEIIOKEHUS U BBIBOJIBI.
Koncrarupyromass 4yactb MokeT odopmisiThcsi B BHae Tabmuiel. B KOHIlE TekcTa akTa
3alMChIBAIOTCS JAHHBIE O KOJIMYECTBE AK3EMIUISIPOB aKTa U UX MECTO HAXOKJICHHUS.

AKT MOJIMTUCHIBAECTCS BCEMU JIMIIAMH, TIPUHUMABIINMH YYaCTHE B €T0 COCTaBJICHUH.

JIuo, nMerolee 3aMeuaHusl K COJIECPKAHHUIO aKTa, MOAMUCHIBAET €r0 W H3J1araeT CBOE
MHEHHE Ha OTJICTbHOM JIUCTE, KOTOPBIW MPUJIAraeTcs K aKTy.

Teaerpammsl, TenedoHorpammbl, PaKCUMUISPHAS CBA3b.

OTO JOKyMEHT MO OIEpaTHBHBIM BONpOCaM, MepeAaBaeMblii 1O TenepoHy H
3aIMCHIBAEMBIN NIOJTy4aTEIIEM.

O0s3aTenbHBIMU PEKBU3UTAMU TaKUX JOKYMEHTOB SIBIISIOTCS:

- HaMMEHOBAaHHE YYPEKJICHUH aJIpeCcaHTa u aapecara;

- PEKBHU3UT «OT KOTO» M «KOMY» C YKa3aHHEM [OJDKHOCTH, (haMUJIMH, U OTYECTBA
JOJIKHOCTHBIX JIULL;

- HOMeEp, JaTa u BpeMsl Iepeiayul U npuemMa J0KyMeHTa;

- JIOJDKHOCTU U ()aMUIJIMU TIEPEeIaBUIeTO U MPUHSIBIIETO TOKYMEHT;

- HOMepa TelaeOoHOB;

- TEKCT U MOJIHUCH.

[TocTynuBiie AOKYMEHTHI JOJKHBI UMETh T€ K€ PEKBHU3HUTHI, YTO U OTIIPABIISIEMbIE, 32
UCKITIOYCHHEM TOIHCH.

JIOKyMEHTBI COCTABJISIFOTCSI B OJTHOM 9K3EMILISAPE U MOAMUCHIBAIOTCS PYKOBOAUTEIIEM HITU
OTBETCTBEHHBIMH HCIIOJIHUTEIHHBIM.

3HeKTpOHHLIe AJOKYMEHTbDI.

HOpSII[OK COCTaBJICHUA, 0(1)0pMJ'IeHI/I$I n COorjlaCoOBaHUA IIPOCKTOB JJICKTPOHHBIX
AOKYMCHTOB OCYHICCTBJISACTCA 110 O6H_II/IM ImpaBujiaM ACJIOIMPOU3BOACTBA, YCTAaHOBJICHHBIM B
OTHOIICHHUUN AaHAJIOTUYHBIX HNOKYMCHTOB Ha 6YMa)KHOM HOCHUTCIIC. SHCKTPOHHBII\/’I JAOKYMCHT
AOJKECH HUMCTb PCKBHU3UTHI, YCTAHOBJICHHBIC IJIA AHAJIOTHUYHOI'O HOOKYMCHTA Ha 6YMa)I(HOM
HOCHUTCIIC, 3a UCKIIFOUCHUEM OTTHCKA IICYATH.

B NEpCHUCHDb 00s13aTeNbHBIX CBEIIEHUM O JOKYMCHTAX, UCIIOJIb3YCMbBIX B HCIAX y4d€Ta U
IOUCKa HOOKYMCHTOB B CHCTEMAX JSJICKTPOHHOTO ,Z[OKYMGHTOO60pOTa O6pa3OBaTeJIBHOI>’I
opranu3aniii B COOTBCTCTBUU C TIpaBUJIaMH  JACJIOIPOU3BOJACTBA B O6pa3OBaTCHLHOﬁ
opranu3anuu, BXOIsT:

e AApPCCAHT,
e aapccar,
e JOJXKHOCTD, (I)aMI/IJ'II/Iﬂ W MHUIHAJIBI JIMIA, ITIOAIIUCABIICTO JOKYMCHT,



e BHJ JIOKYMEHTA;
e JlaTa JOKYMEHTAa;
e HOMEp JOKYMEHTAa;
e JlaTa MOCTYIUIEHUS JOKYMEHTA;
e  BXOJSAUIMU HOMEP TIOKYMEHTA;
e CCHUIKA Ha UCXOJAIIUN HOMEP U ATy TOKYMEHTA;
e HAMMEHOBAHUE JOKYMEHTA;
e UHJEKC Jiena;
e CBEJACHMA O Iepeajgpecanuu JOKYMEHTa;
e  KOJHMYECTBO JIMCTOB OCHOBHOI'O JJOKYMEHTA;
e  KOJIMYECTBO IIPWIOKECHUM;
e 00111€€e KOJINYECTBO JIUCTOB PUIIOKEHUM;
e yKa3aHUs MO UCIIOJHEHUIO TOKYMEHTAa;
e JoJKHOCTH, @. U. O. ucnoiHuTENI;
e OTMETKa O KOH(PHUICHIIMAIbHOCTH.

B cocraB 0NOSHUTENBHBIX CBEIEHUH 00 DJJIEKTPOHHOM JOKYMEHTE MOTYT ObITh
BKJIIOUEHBI CBE/ICHUS: HAUMEHOBAaHUE aBTOPA IOKyMEHTAa (€CJIM aBTOp HE COBIA/IAET C aJJpecaHTOM
(oTmpaBuTENIEM) ANEKTPOHHOTO IOKYMEHTA), OTMETKA O IEPEHOCE CPOKA UCTIOTHEHUSI JOKYMEHTA,
CPOK XpaHEHMsI JOKyMEHTAa, HAWMEHOBAHUS TPHUIOXKEHHH K DSJIEKTPOHHOMY TOKYMEHTY,
KIIIOYEBBIE CJIOBA, CTATYC JOKYMEHTA (IIPOEKT, BEpCHs), BUJ Mepelaud JOKyMEHTa (3JI€KTPOHHOMN
MOYTOMU, TOYTOH, (haKCOM U T. J1.) U Jp.

Cpoku XpaHEHHsI DJICKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaM XpaHEHUS
JOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOAATEIbHBIMUA M UHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoit denepariu, TUIOBBIMUA TIEPEUHIMH TSI AHAIOTMYHBIX TOKYMEHTOB Ha OyMakHOM
HOCHUTEJE.

5. OpraHuzaunusi JOKYMEHT0000p0TA H HCIOJIHEHHS T0KYMEHTOB.

IIpuem 1 00padoTKa MOCTYNAKOIIUX JOKYMEHTOB.

JIBI>KEHUE JTOKYMEHTOB C MOMEHTa HMX CO3JAQHHMS WM TOJYYCHHs JIO 3aBEpIICHHUS
WCTIOJIHEHUS HJTU OTIIPaBKU 00pa3yeT JOKYMEHTOOOOPOT.

B nokymeHToO0OpOoTE 00pa30BaTENBPHONW OpraHW3allMKd  BBIACISIOTCS — CIEIYIOUIHE
JOKYMEHTOTIOTOKH:

a) BXOJIAIIAst KOPPECTIOHICHIINS (FOpUIMYECKHE B (PU3NYECKUE JTUTIA);

0) “CcXoasIIasi KOPPECTOHACHIINS (FOPUANYECKHE H (PU3UUECKHE JINIIA);

') BHYTPCHHSS JJOKYMCHTAIIHSL.

JlocTaBka M OTIpaBKa JOKYMEHTOB OCYILECTBIIICTCS, KaK MPABUIIO, CPEACTBAMH ITOYTOBOM
Y 3JICKTPOHHO CBSI3H.

JIOKyMEHTBI, TIOCTYIAIIIUE B 00pa30BaTEIbHYI0 OPraHU3aIHMI0, TPOXOJAT MEPBHYHYIO
00paboTKy, pEruCTpaluio, MpPEABAPUTEIBLHOE PACCMOTPEHHUE, Iepeladyy pPYKOBOICTBY Ha
paccMOTpeHHe, TIePEIAlOTC HCIIOJHUTEISIM U TIOCIIE UCTIOTHEHUS IOMEIIA0TCS B eya.

[Tpuem u nepBuuHast 06pabOTKa TOKYMEHTOB OCYIIIECTBISETCS CEKPETAPEM.

Cekperapb MPOBOJUT: TMPOBEPKY TMPaBUIBHOCTH  aJpPECOBAHHUS  MOCTYMAIOIIUX
JOKYMEHTOB, MPaBUIHLHOCTH JOCTAaBKHU U KOMIUIEKTHOCTH IOKYMEHTOB; COPTUPOBKY JTOKYMEHTOB
Ha TIOJUIeXKaINe U He TIOJIekKAIINe PETUCTPALIUH.

[TomyueHHble KOHBEPTHI C KOPPECTOHICHIIMEH BCKPBIBAIOTCS, MPU 3TOM IMPOBEPSETCS
HaJIM4Yue BJIOXKEHHM, a TaKkKe YKa3aHHBIX B JJOKYMEHTaX MPHJIOKEeHUU. B ciyuae moBpexaeHus
YIIAKOBKU U BJIOKCHHI JTHOO OTCYTCTBUS MPUTIOKEHUIN COCTABISIETCS aKT B JBYX JK3EMIUISIPaXx.
OauH 2K3eMIUISp aKTa HAMPABIAETCS KOPPECIIOHIACHTY, BTOPOIl MPUOOIIAETCs K TOCTYIHUBIIEMY
JTOKYMEHTY.



OmuboYHO MpUCITaHHAS KOPPECTIOHACHIMS TNEepEechUIaeTCs N0 NMPUHAUICHKHOCTH, €CIH
U3BECTEH aJpec MoJlydarels. B IpOTUBHOM ciydae KOPPECIOHJICHLUS BO3BPAIIAETCS
OTIPABUTEIIO.

KoHnBepTsl OT mocTymaromieid KOPPECTIOHACHIIMM COXPAHSIOTCS W IMPWIATAIOTCA K
JOKYMEHTaM JIMIIb B TOM Clly4ae, KOT/1a TOJIBKO M0 HUM MOXHO YCTAHOBUTH aJIpeC OTIPABUTEISA
WIH, KOTJIa J]aTa IMOYTOBOTO HITEMIIENSI MMEET 3HAUeHHE B KAueCTBE JI0KA3aTENIbCTBA BPEMEHHU
MOJTy4EeHUsI JOKYMEHTA.

CrenuanicToM HE BCKpPBIBAIOTCS KOHBEPTHl IHCEM C HAIMHUCBIO <«JIHYHO». OHH
HepearoTcs 10 Ha3HAYEHHIO

Wudopmanmst u JOKYMEHTBI O JAEATEIBHOCTH 00pa30BaTENbHONW OpraHW3aluu, He
yKa3aHHbIE B 4acTu 2 craThu 29 denepanbHOro 3aKkoHa oT 29 nexabps 2012 rona Ne
273-03 «O6 oOpazoBanum B Poccuiickoit ®Denepanum», TPEACTABISIOTCS PYKOBOAUTEIIEM
o0pa3oBaTesIbHOM oOpraHu3anuu 0O OOpallleHUI0 TpakJaHWuHa Ju00 JOHKHOCTHOIO JIMIA
TOCY/IapCTBEHHOTO OpraHa WM OpraHa MECTHOTO CAaMOYINpPaBJICHHS B CIydasxX M IOPSAJIKE,
MIPEAYCMOTPEHHBIX 3aKOHOIaTENBCTBOM Pocculickont @enepannu.

[IpencraBnenre MHPOPMALMU WHBIM OPraHU3AIMAM O JIEATEILHOCTH 00pa30BaTEIbHOM
OpraHu3allii OCYIIECTBISIETCS YYPEAUTENEM OpraHU3allid, B OTHOIIEHWH KOTOPOW TaKas
nH(popMaLKs 3arpanmBaeTcs.

IIpenBapuresbHOE paccCMOTpPeHHe JOKYMEHTOB.

Cekperapp U (WJM) JMIIO, OTBETCTBEHHOE 3a BEACHUE JAEJONPOU3BOJICTBA, MPOBOJUT
MpPEeBAPUTENIbHOE  PACCMOTPEHHWE  JOKYMEHTOB B LEISIX  BBIJEGNIEHUS U3 BCEro
MaccuBa MOCTYNMBIIEH  KOPPECIOHACHLUMU  JOKYMEHTOB, TpeOyloIux  o00sA3aTeIbHOro
paccMOTpeHHs pyKOBOIUTeNIeM 00pa3oBaTeIbHOM OpraHu3aluy.

OcHoBaHMeM [T IPUHSTUS PELLICHUS B X0/1€ TIPEBAPUTEIHLHOTO PACCMOTPEHUS SBIISETCS
coJiep’KaHue JOKYMEHTa, a HE aJ[peCOBaHUE JOKYMEHTa COOTBETCTBYIOIIEMY paOOTHHKY.

Pe3ynbraTroM mnpenBapUTENBLHOTO PACCMOTPEHUS SIBJSIETCS HAMpaBJICHHE JTOKyMEHTa
PYKOBOJIUTENIO 00pa30BaTeNbHON OpraHu3alii WK JOJDKHOCTHOMY JIMILY B COOTBETCTBUU C
YCTaHOBJICHHBIM paCIpe/ie]IeHHeM O0s3aHHOCTEH MEXIy PYKOBOJIUTENIEM M JOKHOCTHBIMHU
JUIAMU /7151 BBIHECEHUS YKa3aHUsl 10 UCHIOJHEHUIO TOKYMEHTA.

Perucrpanusi 10KyMeHTOB.

[lepeqaya JOKYMEHTOB Ha PETHUCTPAIMI0 TMPOU3BOJMUTCS  TOJBKO IOCIHE HUX
MPEABAPUTEIIBHOTO PACCMOTPEHHUSI.

Peructpanuu  mojyiekar  BCe  JOKYMEHTBHI, TpeOyrolue ydera, HCIOJIHCHHS,
WCII0JIb30BAHUS B CIIPABOYHBIX IIEJISAX, KaK MOCTYIMAIOIINE U3 IPYTUX OPraHU3aIMi U OT YaCTHBIX
JIUII, TaK 1 00pa3yroIIrecs B Mpoliecce AeATeIbHOCTH 00pa30BaTelIbHOM OpraHu3aluu.

He momiexxar perucrpainuu mo3apaBUTEIbHbIC MUCbMa, TEJIErPaMMBbl, TTPUTIACUTEIbHBIC
ounetsl, nHGOPMaLUs IJIs CBECHHS, OyXraaTepcKue TOKYMEHThI MepBUYHOTrO yuyeTa. J[is Hux
COCTaBIISIETCS MIEPEYCHb HEPETUCTPUPYEMBIX JOKYMEHTOB.

Peructpanius JOKyMEHTOB MPOU3BOJAUTCS C LIENBI0 00ECIEUYeHUs WX yueTa, KOHTPOJS 3a
WCIIOJIHEHUEM U ONIEPATUBHBIM HCIIOJIb30BaHHEM WH(MOPMAIIUH.

Perucrpanus JOKyMEHTOB POU3BOJAUTCS B JIEHb UX MOCTYILICHHUS.

JlonyckaeTcsi OTMETKa O MOCTYIUIEHHHM AOKYMEHTa B OPraHM3alUi0 MPOCTaBISATh B BUE
mITaMIla WM OT PyKH B HJKHEW YacTH JIMIEBOM CTOPOHBI NMIEPBOTO JIMCTAa JOKYMEHTA WJIM Ha €ro
obopoTe.

Perucrpanus 10KyMEHTOB 3aKIIFOUAETCS B BEICHUH 3AIIMCH YUETHBIX JAHHBIX O IOKYMEHTE
M0 YCTAaHOBJICHHOW pETHCTpAaIlOHHOW ¢dopMe, KOTOphIM (uKcupyeTcss (akT co3IaHus,
OTHPABJICHUS] WIM TOJYyYEHHUs JOKYMEHTa IYTE€M MPOCTABJICHUS HAa HEM PErHMCTPALMOHHOTO
MHJIEKCA C MOCJIEAYIOIEH 3aMuChI0 B yKa3aHHBIX opMax HEOOXOTUMBIX CBEICHUN O JOKYMEHTE.

JIOKyMEHTBI, MOCTYHAIoIIUe B 0OO0pa30BAaTEIbHYIO OPTraHMU3aIUI0, PETUCTPUPYIOTCS B
Kuure/xypHane peructpanuu BXOAsIIeld KOPPEeCIOHICHIINH, a T€, YTO OTIPABIISIFOTCS U3 HETO, -



Kuure/ )xypHaie perucTpaiy HCX0s1Ied KOPPECTIOHICHIIMU (npuniodicerue 3).

Pacnpenesienne nocrynapommx 10KyMeHTOB.

[locne perucrtpauuu JOKYMEHTBHl MEPEAAIOTCS HA PACCMOTPEHUE PYKOBOJIUTEIIO
00pa3oBaTesbHON OpraHU3aIH.

[Tocne paccMoTpeHusi PyKOBOJUTENIEM JOKYMEHTBHI BO3BPAIIAIOTCS CEKpeTapro u (MJIn)
JULy, OTBETCTBEHHOMY 3a BEJIEHHUE JEJONPOU3BOJACTBA, [UId IEPEHECEHMs] YyKa3aHWM
110 UCIIOJIHCHHUIO JOKYMCHTA B XXYpHAJI PETUCTPpAllUN BXOAAIINX JOKYMCHTOB. B cootBeTcTBUM C
YKa3aHHuAMU 110 UCIIOJTHCHHUIO MOMJIMHHUK JOKYMCHTA HAIIPaBJIACTCA pa6OTHI/IKy, SABJIIOIICMYCA
OTBCTCTBCHHBIM MCIIOJIHUTCIICM, a@ COUCIOJHUTCIIM HAIIPAaBJIAKOTCA KOIIMHM JOKYMCHTOB (CCJII/I
HUMEIOTCS), O YeM JeaeTcsi oTMeTKa B KHure/sKypHaie perucTpaiy BXOIMIIUX JOKYMEHTOB.

DONEeKTpOHHBIE COOOIIEHMS], MOChIJIAeMble IO 3JIEKTPOHHOM Mo4YTe, HCHOJHAIOTCS
AHAJIOTUYHO AOOKYMCHTaM Ha 6YMa)KHI>IX HOCUTCIIAX C Y4ETOM OHpC}lCJ’ICHHOﬁ CHGHI/I(i)I/IKI/I B
MPOLIECCE UCTIOTHEHMUSL.

IMopsiiok 00padoTKN U MPOXOKIEHUS UCXOASANIUX U BHYTPEHHUX TOKYMEHTOB.

[lopsimok MOATOTOBKM HCXOASIIMX JOKYMEHTOB BKJIIOYaeT B ceds paboTy 1o
COCTaBJIEHUIO TPOEKTa JOKYMEHTA, COTJIACOBAHUIO, MONMCAHUIO (YTBEPKICHHUIO) U OTIPABKE.

Jlo mepenaun JOKyMEHTa Ha MOJNUCh HCIOJHUTENb JOJDKEH IPOBEPUTH €ro
coJiep)KaHue, MPaBUIbLHOCTh O(QOPMIICHHS, HaJW4YhMe HEOOXOJUMMBIX BHU3 U IPUIIOKEHUIL.
JIOKyMEHT mpeJcTaBisieTcsl Ha MOJANUCh BMECTE C MarephajlaMu, Ha OCHOBAaHHWU KOTOPBIX OH
TOTOBUJICS.

BuyTpenHue noKyMeHThl O(QOPMIISIOTCS M HCIOJNHSIOTCS (HMCIOJIB3YIOTCS) B Mpezenax
00pa3oBaTeNIbHOM OpraHu3aluy.

BuyTpenHue  JOOKyMEHTHl  (JOKJIaIHBIE 3alMCKH, CIpPaBKH, CBOJKK U  Jp.)
paccMaTpuBalOTCA TEMU JOKHOCTHBIMU JIMLIAMU, KOMY OHH HaIlPaBJICHBI.

OTBeTCTBEHHBIEC 3a JIEIONPOU3BOJICTBO MEpe] cladeil KOPPECHOHICHIIMH Ha OTHPaBKY
JNOJKHBI  00Si3aTelNbHO MIPOBEPUTH MNPABWIBHOCTH €€ O(QOpMIIEHHS U aJpecOoBaHUS.
KonBepToBaHHe KOpPPECIOHACHLIMA U JPYIMX [OYTOBBIX OTHPABICHUN IPOU3BOIUTCS
CTPYKTYPHBIMH MOJPA3/ICICHUSIMH OpraHUu3aluu.

Peructpanus otnpaBisieMblX JIOKYMEHTOB OCYIIECTBIISIETCS B J€Hb MX MOJMUCAHUS
(YyTBepikIIeHUS) MU Ha CIeyIoIui pabounii eHb. PeructpaiuonHblii HOMep JOKyMEHTa U Jata
perucTpalnuy IMpOCTaBISAIOTCS Ha MOJJMHHUKE JOKYMEHTa B pPEKBHU3UTax OjlaHKa U Ha
KOIIWH, OCTarolleiicss B aene oOpazoBarenbHON opraHu3anuu. CHpaBOYHBIM ammapaTroMm JUis
UCXOJSIINX TOKYMEHTOB SIBIISIETCS )KypHAJI PErHCTPAIU 3TUX TOKYyMEHTOB.

OTnpaBKy UCXOASIINX JOKYMEHTOB MPOU3BOAUT CEKPETaph U (WIJIM) JIUIO, OTBETCTBEHHOE
3a BeJCHUE Jenompou3BojicTBa. CpodHas KOppecnoHACHIHS O(GOPMISETCS U OTIPaBISETCS
HEe3aMeUINTEILHO CEKpEeTapeM.

CekpeTapb mpoBepsieT MPaBUIBHOCTH 0(OPMIICHHS UCXOISAIIUX JOKYMEHTOB, IPOU3BOIUT
COPTUPOBKY TOKYMEHTOB MO CIOCO0Y JOCTaBKM KOPPECTIOHICHITNH afpecaTy (MpocTasi, 3aKa3Has,
MexayHapodHas u J1p.). HenpaBunbHO 0¢GOpMIEHHbIE JOKYMEHTBI W KOPPECHOHICHIIUS
HECITY)KeOHOTO XapakTepa K OTHpaBKe HE TMPUHUMAIOTCS W BO3BpaIIalOTCS  JIMILY,
MOJArOTOBUBILIEMY IOKYMEHT.

OtmpaBnsieMass 1O TMOYTE KOPPECMOHACHIUS MPOXOAMT YHNAKOBKY, aJpEcOBaHHUE,
MPOCTAaBJIECHUE CTOMMOCTH IOYTOBBIX YCIIYT U Iepe/lady Ha OTIPABKY B MECTHOE OTJIEJICHUE CBSI3H.

Ha 3aka3Hyi0 KOppecmoHACHILIMIO, Ha JOOKYMEHThl ¢ TOMeTKoH «Jlnsi ciy:xeGHOTro
MOJIb30BAHUS) COCTABIISIETCSA PEECTp, KOTOPBIN 3aTeM BO3BpaIllaeTCs CEeKpeTapio yueOHOM yacTu
u (W)  JUIly, OTBETCTBEHHOMY 3a  BEIEHHE  JIeJONPOM3BOJICTBA, C  PACIUCKOMN
pabOTHUKOB MOYTOBOTO OTJIENECHUS CBSI3M WIM HMHOTO JIMIA, OOECIEeYMBAIONIETO OTIPABKY
JOKYMEHTOB.

[Tepenava ¢ UCmoIb30BAaHUEM CPENCTB (PAKCUMUIBHON CBSI3U JOKYMEHTOB, COJEPKAIINX
CIy’)ke0HyI0 MH(OPMAIMIO OTPAHHMYEHHOTO PACIIPOCTPAHEHHSI, B TOM YHCIIE ¢ MOMETKON «J{s



CIy)KeOHOTO I0JIb30BaHMUA», HE paspemaercsa. Kareropuuecku 3ampernaercs Imepegada IO
cpeacTBaM (paKCUMHUIBHON CBSI3U CEKPETHBIX JOKYMEHTOB.

C ucnonb30BaHUEM CPEACTB (PAKCUMIIBHON CBSI3M MOTYT OBITH IepeiaHbl MaTepHajIbl
TEKCTOBOT0, TaOJMYHOTO WM TpapUUecKoro XapakTepa, HCIOJIHEHHBIE THIOTPa(CKuM,
MAIIMHOTIMCHBIM WJIM PYKOIMCHBIM CHOCOOOM B YEPHOM WJIM TEMHO-CHHEM ILIBETE C YETKHM H
KOHTPACTHBIM H300pakeHHeM (TepBble SK3EMIUIAPbl WM UX KCEPOKONHMM) Ha Oenoil Oymare c
MUHUMAaJILHON BBICOTOW OYKB M 1udp 2 MM. OOBEM MepenaBaeMoro B TEUECHHE OJTHOTO CeaHca
CBSI3U JOKYMEHTA, BBITIOJIHEHHOTO Ha Oymare ¢opmara A4, He JOJDKEH MPEBBIIIATH TSITH JICTOB.

OTBETCTBEHHOCTh 3a COJepKaHUEe HH(MOPMALUM, IEPelaBaeMOM C MCHOJIb30BaHUEM
cpeAcTB (paKCHUMUIBHOM CBSI3M, BO3JIAraeTCsl Ha MCIIOJHUTENS, OArOTOBUBIIETO (haKCOrpaMmy
IS TIePEAadH.

OcobeHHocTH padoThI € 3JTIEKTPOHHBIMH JOKYMEHTAMM.
B oOpa3zoBarensHOI Opranu3anyu Co3/1al0TCs U UCTIOIb3YIOTCS:

. JJIEKTPOHHBIE  JIOKYMEHTHI, CO3JaBaéMbleé B  DJJEKTPOHHOW ¢opme 0Oe3
MIPEIBAPUTENILHOTO TIOKYMEHTUPOBAHUS Ha OyMa)KHOM HOCHTEIIE;
. ANIEKTPOHHBIE 00pa3bl TOKYMEHTOB, IOJY4YEHHbIE B pe3yjibTaTe CKaHMPOBAHUS

JOKYMEHTOB M XPaHSIIUECS B CHCTEME JIEKTPOHHOTO IOKYMEHTO000pOTA.

[IpueM m oTmpaBKa >JIEKTPOHHBIX TOKYMEHTOB OCYIIECTBIISIOTCS OTBETCTBEHHBIM 3a
BEJICHUE JIeTIONPOU3BOJICTBA B 00pa30BaTEIbHON OpraHU3ally.

DONEeKTpOHHBIE JOKYMEHTHI CO3/Ial0TCs, OOpalaThIBAIOTCS M XPAHIATCS B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTO000poTa 00pa3oBaTebHOM OpraHu3aluu.

DONEeKTPOHHBIM  NOKYMEHT JIOJbKeH ObIThb odopMieH 1o oOluM  MpaBuUiam
JIeIONPOU3BOJICTBA M MMETh PEKBHU3UTHI, YCTAHOBIIEHHBIE ISl QHAJIOTMYHOTO JTOKYMEHTa Ha
OyMa)>KHOM HOCHTEJIE, 32 UCKIIFOUEHUEM OTTHCKA TIeUaTH.

Jlis mOnTBEpKIEHUS TMOJJUHHOCTH 3JIEKTPOHHBIX TOKYMEHTOB B 00pa3oBaTelIbHOMN
OpraHM3allii HCIOJIB3YIOTCS 3JeKTpOHHbIE IubpoBble noamnucu. lcmnonbp3dyemble cpencrsa
ANIEKTPOHHOU IU(POBOI MOANNUCH AOHKHBI ObITh CepTU(PUIIMPOBAHBI B YCTAHOBIEHHOM MOPSIKE.

Envnauneir ydera SIEKTPOHHOTO JOKYMEHTA SIBJISETCS DJIEKTPOHHBIM  JOKYMEHT,
3aperuCTPUPOBAHHBI B CHCTEME OJJIEKTPOHHOTO JOKYMEHTO0OOpoTa 00pa3oBaTesbHOM
OpraHu3auy. DJEKTPOHHBIM AOKYMEHT, UMEIOIIMNA MPUIIOKEHUS, PETUCTPUPYETCS KaK OIUH
JOKYMEHT.

[locne oTmpaBKkU AIIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOIO JJIEKTPOHHOW TMOIIUCHIO
YIOJHOMOYEHHOTO JOLKHOCTHOTO JIMIIA, JOCBHIIKU a/Ipecary ero Konuu Ha OyMa>KHOM HOCHUTEIIE,
KakK MpaBujio, He TpeOyeTrcs, 3a UCKIIOYEHHEM OTBETOB Ha OOpalleHUs IpaxaaH, MOCTYIHBIINX
Mo HMH(PpOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIM KaHaJlaM, Ha KOTOpPbIE 3asBUTENIO JIaeTCs
MMMCEMEHHBIN OTBET, HAMIPABJISIEMBIil 110 TOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpaIIeHUU.

HcnonHeHHbIe MEKTPOHHBIE TOKYMEHTHI CHCTEMAaTHU3UPYIOTCS B JieJia B COOTBETCTBUHU C
HOMEHKJIATypol Jen oOpa3oBaTeNbHOM OpraHu3alli W UHACKCHUPYIOTCS B TOPSJIKE,
YCTaHOBJICHHOM B OTHOILIEHUU JIeJ, COCTaBIICHHBIX U3 IOKyMEHTOB Ha OymMaxxHoMm Hocutene. [Ipu
COCTaBJICHUMM HOMEHKIATYpbl JIeJ B 3arojiOBOK JeJjla BKIIIOYAeTCA yKazaHHe «JIEKTPOHHBIE
JOKYMEHTBD».

Nudopmannonnas 0e30nacHOCTD.

WNudopmanonHbie pecypcbl 00pa30BaTeNbHON OpraHU3aluy Mo JA0CTYNy (BO3MOXHOCTH
WCIOJIb30BaHMS) MOAPA3IENSIOTCS Ha OTKPBITYIO (00IIEA0CTYMHYI0) HH(POPMAIIHIO, CITYKEOHYIO
nHpopMalro U HHHOPMAIIHIO OTPAHHUYEHHOTO PaCIpOCTpaHEHus (JI0CTYIA).

K xareropum OTKpBITOIl WHGOpPMAIUU OTHOCUTCS UHGOpMAIUs, CoJepKamiasics B
JOKyMeHTax 1 06a3ax JaHHBIX 00pa30BaTENbHOM OpraHU3aIliK, HETIOCPEICTBEHHO 3aTparuBaromiast
MpaBa ¥ UHTEPECHI TPaK/IaH.

K xareropum ciyxeOHONW HHPOpPMAIMK OTHOCUTCS HH(OpPMAIMS, COAepKamascs B
JOKyMeHTax u 0a3ax JaHHBIX 0Opa30oBaTeNbHOW OpraHU3alluu, NpeTHa3HAYCHHAS 7S



JNOJKHOCTHBIX JIMI] W PpPa0OTHUKOB, TMPH BBHIMOJHCHHM WMH CBOUX (YHKIIHMOHATHHBIX
00s13aHHOCTEH, HE 3aTparvBaroIas HAIPSAMYIO TPaBa U UHTEPECHI TPAXKIaH U HE OTHOCSINASACS K
KaTeropuu OrpaHMYeHHOr0 pacpocTpaHeHus (JocTymna).

K kareropun wHbOpPMANUKU OTPaHHMUYEHHOTO PACIPOCTPAHEHUS (IOCTYIA) OTHOCUTCS
nHpopManus, CoAepKaascs B JOKyMeHTaxX 1 0a3ax JaHHBIX, BKIIIOYAIONIAS CBEICHHS
KOH(DUICHITMAILHOTO XapakTepa.

Bes wnbopMmarus, coaepikamiasicss B JIOKYMEHTax W 0a3zax JaHHBIX, MO yMOJYAHHUIO
SIBJIICTCS. OTKPBITOM M 00mIenoCcTymHOU. VIcKkimoueHrne cocTaBisier HHpOpMaIysl, OTHECCHHAS K
KaTerOpusM CIIY)K€OHOM M OTPaHUUYEHHOTO PACTIPOCTPAHEHUS (JIOCTYIIA).

Hoctyn mosb3oBareneit K WHGOpPMAIMUM  OTPAaHUYMBACTCS IYTeM  OTHECEHUS
nH(OPMAIUK K COOTBETCTBYIOIICH KaTETOPUH M HAJIOKEHWEM Ha Hee COOTBETCTBYIOMIETO Tprda
OTpaHWYEHUsl pacrpocTtpaHeHus. MHpopMaims orpaHUYeHHOTO J0CTyma cHabxkaercs rpudom
«/nst cimykeOHOTO TIOJIb30BaHUSY.

[IpaBoMm oTHEeceHUsT MHPOPMAIIUU K KAaTETOPUU OTPAHWYCHHOTO JIOCTYNA M HAJTOXKCHUS
COOTBETCTBYIOIIETO Tpuda o0ramaeT aBTOp JOKYMEHTA IO COTJIACOBAHUIO C PYKOBOJIUTEIIEM
00pa30BaTeNIbHOM OpraHu3aluy.

JlokymMeHTHpOBaHHAss WH(GOPMAIUS OTPAaHHMYECHHOTO PACIpPOCTpaHEHUs 0e3 CaHKIUU
JOJDKHOCTHOTO JIMIA, YCTAHOBUBIIETO PEXHM OTPAHHMUYSHHOTO PACIPOCTPAaHEHHS ISl JTAaHHOTO
JTOKYMEHTa, He TIOJISKHT pas3riIalleHuro (pacrpocrpanenuto). [IpenocraBieHne moinp30BaTesM
JIOCTyNa K JaHHOW WH(GOpPMAIMH OCYIIECTBIISETCS HMCKIIOYHTEIBHO TI0 COTJIACOBAHUIO C
YKa3aHHBIM JIOJDKHOCTHBIM JIMIIOM ITYTE€M ITOJ[a9l COOTBETCTBYIOIIECH 3asBKH.

JIOJOKHOCTHBIC ~ JIMIA, TPHHSBIIAE  pelieHne 00  OTHeceHWH  WHGOpPMAIUH,
3a()MKCUPOBAHHOW B JIOKYMEHTE, K KAaTErOPUU OTPAHUYCHHOTO pPaCIpPOCTPAHCHHS, HECYT
OTBETCTBEHHOCTh 32 000CHOBAHHOCTH MPUHSITOTO PEIICHUS M €r0 COOTBETCTBUE JEHCTBYIOIIEMY
3aKOHOJATEIbCTBRY.

Jluunple Jnena paOOTHUKOB, JIMYHbIE KapTOUKH pPAaOOTHUKOB, TPYAOBBIE KHUKKHU
pabOTHUKOB, TMpHUKa3bl 10 JIMYHOMY COCTaBy JOJDKHBI XpaHUThCA B celipe wnm B
METAJUTMYECKOM IKady.

3anmucu B TPYJOBOM KHIDKKE TIOJINHCHIBAET PYKOBOAMTENIb 0Opa30BaTEIbHOM
OpraHu3aiuy. Y4eT, XpaHeHue U Bbljauy OJaHKOB CTPOTrOM OTYETHOCTH: AUILIOMOB, BKJIAIbIIICH
K HUM, CBUJIETEIILCTB, YI0CTOBEPEHUH BeJIeT 3aMEeCTUTENb TupeKkTopa. bianku xpansarcs B ceride.

YcTaHOBKa M OKCIUTyaTalMsl MPOrPaMMHOIO 00eCNeUeHHUs, IMOJyYEHHOTO M3 JIFOOBIX
HMCTOYHUKOB M BBINOJHSIONMIET0 (PYHKIMHU, HE CBS3aHHBIE HEMOCPEICTBEHHO C BBIMOJHEHHEM
paboTHUKAMU CBOMX JOJKHOCTHBIX 00sI3aHHOCTEH, KATErOPUUECKHU 3alpellleHa.

Bes  mpencraBieHHas B QJIGKTPOHHOM — Bue uHGopManus, MOCTyHaromas B
o0pa3oBaTelbHYI0  OpraHU3alUio, B 00S3aTEIbHOM  TOPSAJAKE  MOMJICKHT  MPOBEPKE
AHTUBUPYCHBIMU CPEJICTBAMHU.

DNeKTpOHHAas [OYTa MOXKET  HCIOJBb30BAaThCA  IMOJB30BATENMU  TOJBKO IS
oOMeHa uHbopMmarueii, OTHOCALICICS K KaTeropuu, OTKPBITOM U CIIy)KeOHOMW. 3ampernieHo
MCII0JIb30BATh AIEKTPOHHYIO TOUTYy AJIs Hepenayr MH(QOpMAalHMU, OTHOCSIIEWCS K KaTeropuu
OTPAaHUYEHHOTO PACIPOCTPAHEHUSI.

6. KonTpoJas 3a ucnostHeHHeM 10KYMEHTOB

Opranunszanust KOHTPOJIAL.

KoHTposto mojyuiexar Bce 3aperUCTPUPOBAHHBIE JOKYMEHTBI, TPEOYIOIME UCTIOIHEHUS.
KoHTpoap MCHOTHEHWS AOKYMEHTOB BKJIIOYACT: Y4eT, IOCTAHOBKY Ha KOHTPOJIb, KOHTPOJb
CPOKOB HCIIOJIHEHHS, HENOCPEIACTBEHHYIO NPOBEPKY XOJAa HCIOJIHEHMS, IPOBEPKY KadyecTBa
WCIIOJIHEHUS, AaHATIN3 PE3YIbTATOB UCIIOJIHEHUS.

KoHTposb 32 HMCHOJHEHHWEM JOKYMEHTOB YCTAHABJIMBAETCS B LENAX 0OECHEeueHHUs] HUX
CBOEBPEMEHHOT'0 M KaUeCTBEHHOTO MCIIOJIHEHUS, MTOBBIIICHUS YPOBHS OPraHU3aTOPCKON pabOThI
Y UCIIOJIHUTENIBCKON AUCLUTIINHBI.



[Ipu nocTaHoBKE TOKYMEHTa Ha KOHTPOJIb HA IPAaBOM BEPXHEM I10JI€ JIOKYMEHTA JIENAeTCs
OTMETKA O KOHTPOJIE, KOTOPYIO 0003HAYAIOT CIOBOM (IIITAMIIOM) «KOHTPOJIb)

KoHTpomto nouexaT npukassl, pelieHUs] COBETOB, a TaKXKE JOKYMEHTBI, IOCTYHAIOIINE
Ha UMS pyKOBOJUTEINSI 00pa30BaTEIbHON OpraHu3aluu.

Opranuzanys KOHTPOJISI HCHIOJTHEHUS BKIIIOYAET B ceOsi:

. IIOCTAaHOBKY JIOKYMEHTA Ha KOHTPOJIb;

. MOHUTOPHHT UCIIOJIHEHHS KOHTPOJIBHBIX IOPYYEHHUN TOKYMEHTOB;
. CHSITHE UCIIOJTHEHHOTO JIOKYMEHTa C KOHTPOJI;

. HAIIPABJICHUE UCIIOJIHEHHOTO JOKYMEHTA B JIEIIO.

PykoBoauTenu CTPyKTYpHBIX TOJpa3feieHuil o00s3aHbl paccMaTpuBaThb COCTOSHUE
HCIIOJHUTENBCKOM  JAMCHMIUIMHBL 110  JOKYMEHTaM C [OPYYECHHMSIMH  aJIMUHHCTpALUU
0o0pa3oBaTeNIbHOM OpraHu3aluy, a TAKKe JOKYMEHTHI, NOCTYNHUBIINE B aJpec CTPYKTYpPHOTO
Mo/Apa3JieNIeHns U TpeOyrolue UCTIOTHEHMS], U TIOJITOTOBKU OTBETA.

JIOKyMEHT CUMTAETCS] UCIIOJTHEHHBIM, KOTJJa PEIICHBI OKOHYATEIBHO BCE NTOCTABICHHBIE B
HEM BOMPOCHI U COOJIIOJIEHBI CIEYIOIINE CPOKH:

. €CJIM B JJOKYMEHTE ITOCTaBJIEH CPOK MCIIOJHEHHUSI — B YKa3aHHBIN CPOK;

. JOKYMEHTHI 0€3 yKa3aHusl CPOKa UCIIOJHEHUS — B MECSAYHBIN CPOK;

. €CJIM B JOKYMEHTE NMEETCs IOMETKA «CPOYHO» — B TPEXJIHEBHBIN CPOK;

. nopyueHusi 6e3 ykazaHusi KOHKPETHOM JaThl UCIIOJIHEHUS — B MECSUHBIN CPOK;

. C IOMETKOM «OIepaTUBHO» — B 10-THEBHBIN CPOK;

. o oOpameHusM TpaXkaaH, TPeOyOIUM JOMOJHUTENBHOIO U3Yy4eHUS |

MPOBEPKH, — JI0 OJTHOTO MECSAIIA CO JTHSI PETUCTPAIINH, IO OCTAILHBIM — He 6osee 15 aHeid.

Cpoxk ucuucasieTcs: B KAJICHIAPHBIX JHSIX C JaThl MMOMUCAHUS JOKYMEHTA.

Ecnu mocnenHuii AeHh HUCMIOTHEHHUS MTOKYMEHTA MPUXOJIUTCS HAa HEpabOuYui JIeHb, OH
TIOJUIC)KUT UCTIOJTHEHHIO B MTPEAMICCTBYIONINN eMy paOo4Hil JICHb.

[Ipy HEOOXOIUMOCTH TIPOJJICHUS CpPOKa WCIIOJHEHUS JTOKYMEHTa OTBETCTBEHHBIN
WCTIOJTHUTENb TPEJICTABIISACT Ha MM PYKOBOJIUTENS 00pa3oBaTEeIbHOW OpraHu3alluH, JaBIIETO
MOpy4YeHUEe, MOTHBHPOBAHHYIO MPOCKOYy O €ro MpoJJICHUH HE TO3[Hee YeM 3a TPH JHS JI0
HCTEUYEHUS YCTAaHOBJIICHHOTO CPOKa, C YeM CBOCBPEMEHHO IepeaaeTcst nH(opMaIus B IPUEMHYIO
PYKOBOIUTENSI 00pa30BaTEILHON OpTraHU3aIUH.

Ilopsinok cHATHS JOKYMEHTOB € KOHTPOJISI.

JIOKyMEHTBI CHUMAIOTCSI C KOHTPOJIS, €CIIU PEIICHbI MOCTaBJICHHbIE B HUX BOIPOCHI WU
aBTOpaM JaH OTBET MO CYIIECTBY.

Ecnu no paspemaeMomy BOIPOCY OKUIAeTCS OTBET, TO OH BMECTE C KOMUEH OTBEeTa
3asIBUTEIII0 MOXKET HAXOJUTHCS Y UCIIOTHUTENIS HA KOHTPOJIE.

[IpoMexyTOUHBIN OTBET, pPaBHO KaKk W 3alpoc IO HUCHOJHAEMOMY JAOKYMEHTY WIH
YaCcTUYHOE HCIHOJHEHUE MOpY4YEHHs, HE SBISETCS OCHOBAHHMEM /ISl MPU3HAHUA JOKYMEHTa
WCIIOJIHEHHBIM.

CHATBH JOKYMEHT C KOHTPOJII MOKET TOJIBKO JOKHOCTHOE JIUI0, KOTOPOE MOCTaBUIIO €r0
Ha KOHTPOJIb.

OcHoBaHMEM MJi1 CHSTHS C KOHTPOJIA JOKYMEHTOB C TOPYYEHUSIMU PYKOBOJUTEIS
00pa3oBaTeNbHON OpraHU3aIiH SIBISIETCS JOKYMEHT — OTBET, MOAMMCAHHBIM PYKOBOJAUTEIEM, €0
3aMecTuTeneM, JM0o crpaBka 00 WCIOJMHEHWH [OKYMEHTa 3a TMOJIMHCHI0 PYKOBOIUTENS
CTPYKTYPHOTO MOAPA3/AEICHUS.

Ecnu Bce mocTtaBieHHbIE B JOKYMEHTE BOMPOCHI PEIIEHBI B OMEPATUBHOM MOpsIKe, 0e3
MOJArOTOBKM MHUCBMEHHOTO OTBETA, HMCIOJHUTEIb HA JIOKYMEHTE JeNaeT KpaTKylo 3aIluch O
pelIeHun BONpoca, yKa3bIBAET JaTy U MOIMUCH, TIOCIIE YEro JOKYMEHT MOMEIIAETCS B JIETO.

7.Y4eT n XpaHeHHe nevyaTel, MITAMIOB U 0JIAHKOB.



OO0s3aTenbHOMY y4eTy MOJUIeKAaT BCE BHJBI IMeyaTeid M INTaMIIOB, OJAaHKHU CTPOTOM
OTYETHOCTH, KOMAaH/AUPOBOYHBIE YAOCTOBEPEHHUS, CIY)KEOHBIE 3a1aHuUsl, TPYAOBbIC KHUKKH.

VYuder Bcex nevareil U MITaMIIOB, UMEIOMIMXCS B 00pa30BaTEIbHON OpraHU3alliu, BEJETCS
B CICIMATIBHOM XYypHaJe (npunosicenue 2).

Kypnanmel ywyera BKIIOYAOTCS B HOMEHKIATYpy JAel. JIMCTBI HMX HyMepyroTcs,
IIPOIIMBAIOTCS U OIIEYaTHIBAKOTCSI.

[ledaT 1 mITaMIBl JOJDKHBI XPAHUTHCS B cefiax MM METAJUIMIECKUX HIKadax.

OTBETCTBEHHOCTh 3a XpAaHEHHWE M HCIOJIb30BaHWE IIe4areid, IUTaMIOB HECYT
JIMLA, OTBETCTBEHHBIE 32 BEICHHUE JIETIONPOU3BO/ICTBA.

YHuuTOXKEeHHE ONaHKOB TPOU3BOAMUTCS IO AKTy C OTMETKOM B COOTBETCTBYIOIIUX
KypHajax y4era.

[IewaTy ¥ mITAMIBI YHUYTOXKAIOTCS TIO AKTY.

[IpoBepka Hanuuus neyarel, MTAMIOB W OJIAHKOB, a TaKXe MOpsAKa MX XpaHEHUS U
HCIIOJIb30BAHNS TPOU3BOJIUTCS KOMMCCHEM HE peXe OJHOTO pa3a B TOJ OJHOBPEMEHHO C
IIPOBEPKOM COCTOSIHUS IEIONPOU3BOICTBA.

8.CocraBJjieHHe HOMEHKJIATYPBbI J1el.

Homenknarypa aes - 370 00g3aTeNnbHBIN A KaXKJ0M 00pa3oBaTeIbHONW OpraHu3aluu
CHUCTEMAaTHU3UPOBAHHBIN MepeueHb HAaMMEHOBAHMN (3aroJIOBKOB) Jied, KOTOpbIEe (OPMUPYIOTCS C
yKa3aHHEM CPOKOB XpaHEHHS Jel (npunodicenue 4).

Homenknarypa aen mpemHasHadeHa i yCTAHOBKHA B OOpa30BaTEHHOM OpraHU3alNH
€IMHOTO Topsaaka (opMHUpOBaHMS Jiel, OOeCledYeHus HMX Yyd4eTa, ONEPaTUBHOTO TIOHCKa
JOKYMEHTOB I10 UX COJIEPKAHUIO U BULLY, ONIPEIEIICHHUS] CPOKOB XPAHEHUS JIE U SABIIETCS OCHOBOM
JUISL COCTaBJICHUS OTHCEH JeN MOCTOSHHOTO U JUIhTeabHOoro (cBbime 10 yieT) xpaHeHus, a Takxke
JUI ydeTa Jied BpeMeHHOTO (10 10 neT BKIIOYUTENbHO) XpaHEHUS.

B rpade 1 HoMeHKNIaTyphI JIe] MPOCTABIISIOTCS UHIEKCHI KAKIO0TO JIea, BKIIOUEHHOTO B
HOMeHKIatypy. WHAaekc pgema CcoCTOMT M3  HUPPOBOro 0003HAYEHUS M3 IITaTHOTO
pacnucanus 00pazoBaTeIbHON Opranu3zanuu (Kojaa) U NOpsSIKOBOTO HOMEpa 3arojioBKa jesna 1o
HOMeHKarype. Muaekcol aen 0603HayaroTcs: apabCKUMu UppaMu.

[Tpumep —

12-05, rae 12 — o603navyeHue (kox), 05 — MOpsAIKOBEIN HOMEp 3aroJioBKa Jieyia B pasjese
HOMEHKJIaTyphbI A€l

B rpage 2 HoMeHKIATyphI 1€7 TPOMHUCHIBAIOTCS 3ar0JIOBKH JIE].

3aroyioBOK Jena JOJKEH YeTKO B C)KaTo 0000ImieHHO#N dopMme oToOpaxaTh COCTaB U
coJiepaHue JOKYMEHTOB Jiena.

B 3arosioBkax JMYHBIX M JPYrUX J€j, COJAEpXKAaIIMX JOKYMEHTHI [0 OJHOMY BOIIPOCY,
ynotpebnsercs tepmut JEJIO.

B 3aronoBkax gen, coaepxaliux IJIAHOBO-OTYETHYIO JOKYMEHTALMIO, YKa3bIBAETCS
nepuo/ (Mecsil, KBapTall, HOJyrojue, Toj), B KOTOPOM IUIAHUPYETCS CO3/1aHue JOKYMEHTOB WM
nepuo ux (GaKTUIECKOTO BBHITIOJHEHUSI.

Bo Bpemsa pa3menieHusi 3arojlOBKOB €1 B HOMEHKIATYPE YUUTHIBAETCS BaKHOCTh
JOKYMEHTOB, BKJIIFOUEHHBIX B JI€JI0, UX B3aUMOCBs3b. B Havase pacronararoTcs 3arojioBKHU Jied B
OTHOILIEHUHU JIOKYMEHTOB, MOCTYIMBUIMX OT OPraHOB BBICHIErO YPOBHSA, Jajiee - IO
OpraHU3allMOHHO-PACIOPAIUTEIbHON  JOKYMEHTAllMM, IUIAHOBO-OTYETHOW  JIOKYMEHTAllUH,
MEepPENnuCcKe, Y4EeTHO-CIPABOYHBIM BHUJIaM JIOKYMEHTOB. B Kax0il M3 3THX Tpynn JOKYMEHTHI
TaK)K€ Pa3MEIIAI0TCS ¢ YYETOM 3HAYUMOCTH M CPOKOB XPAHEHHSI.

I'pada 3 HOMeHKNATyphl A€l 3alOJIHSIETCS B TEYEHHE KaJIEHJApHOTO Tojla — IMpHU
(hopMHUpOBaHUH HOBOTO JIeNa, TIPH 3aKPBITUU JIea U M0 OKOHYAHUU KaJIeHAapHOTO ro/a.

[To moctmwxkenuu nenom oovema B 250 MHMCTOB, TOM 3aKPHIBACTCS U OTKPHIBACTCS HOBBIN
ToM. B rpade mocnenoBaTensHO YKa3bIBalOTCS HOMEpa TOMOB M KpallHUE JaThl JOKYMEHTOB



Ka)KJI0T0 TOMa.

IIpumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

DnEeKTpOHHBIE Jela Ha ToMa He pa3JielsitoTcs. Bee a1eKTpoHHbIE JOKYMEHTHI, HE3aBUCUMO
0T uX 00bEeMa, BKIIIOYAIOTCS B OJTHO IEKTPOHHOE JIEIO.

B rpajde 4 yxaspiBaeTCs CpOK XpaHEHHUs Je€ja, HOMEpa cTaTedl [0 TUIIOBOMY WIIU
BEJIOMCTBEHHOMY IIEPEYHIO, (he/IepaTbHOMY 3aKOHY MJIM HHOMY HOPMaTHBHOMY IIPAaBOBOMY aKTy,
a IIpU UX OTCYTCTBUH — I10 TUIIOBOM MJIM IPUMEPHOI HOMEHKJIATYpE Jell.

B rpage S «IIpumedanne» yka3pIBarOTCs ClIEUAIBHBIE CPOKHM XPaHEHUS, IIPOCTABIISIOTCS
OTMETKH O 3aBEJCHUH /1€ (B TOM YHCJIE B JIEKTPOHHOM BUJIE), O BBIIEICHUH /1€ K YHUUTOKEHHUIO
10 UCTEUYEHUHU CPOKOB UX XPAaHEHUS, O MECTE XpaHEHMsI IOJUIMHHUKOB JTOKYMEHTOB, O Iepeaye
JIeJ1 B APYT'YI0 OpraHU3alno 7Sl IPOJOJDKEHU U Ip. B rpade aenatoTcss OTMETKH 0 EpeX0oaIInX
Jieflax ¢ yKa3aHHEeM CTaporo MHJEKca Jiejia B CIydae ero N3MEHEHHU .

[Ipumep —

«[Tepexomsmee ¢ 2016 . B 2016 - 2019 rr. — 1. 2-2-11».

[To nenam, KoTopble MO KaKUM-JIMOO MPUYMHAM B T€UEHHE T0J1a HE 3aBOJMIINCH, B Tpade
«IIpumeyanne» HOMEHKIATYpPBI Jed AenaeTcs 3anuch — «Jleno He 3aBoauiock». IIpu 3Ttom B
rpade 3 mpocTaBIseTCs MPOUYEPK.

[To oxoHUaHUU rO/1a B KOHIIE HOMEHKJIATYPHI JIeN AeaeTcs UTOroBast 3aMUCh O KOJTMYECTBE
3aBE/ICHHBIX /1€ (TOMOB).

9. ®opmMupoBaHue U 0(popmiIeHHE €1,

®opMupoOBaHHe JeJl.

dopmMupoBaHue el - 93TO TPYINIUPOBKA HCIOJHEHHBIX JOKYMEHTOB B Jiela B
COOTBETCTBUU C HOMEHKJIATYpOH Aedl.

Bo Bpems dopmupoBanus Aen clieayeT NpUuaepKUBaThCs TaKUX OOIINX MPaBHIL:

- IoMelaTh B [€jJa TOJbBKO HCIIOJHCHHBIC JOKYMEHTHI B COOTBETCTBUH C 3aroJIOBKaMK
A€ B HOMCHKIIATypE,

- IpyNIUpoOBaTh B Jeja JTOKYMEHTHI, BBIIOJIHEHHbIE B T€YEHHE OJHOTO KaJeHAApHOIO
roaa (01.01-31.12), 3a UCKIIFOYEHHEM MEPEXOAAIUX e (BEAYTCsA B TEUEHHUE HECKOJIbKHUX JIET),
JIUYHBIX JEJT;

- MoMelIaTh B Jiefla TOJbKO OPUTHMHAIBI WM, B CIy4ae MX OTCYTCTBHSI, 3aBEPECHHBIC B
YCTaHOBJICHHOM MOPSAIKE KOMUHU JTOKYMEHTOB;

- HE JOIMYyCKAaTh BKJIIOYEHHUS B JIeJIa YEPHOBBIX, JIMUYHBIX JOKYMEHTOB, Pa3MHOKEHHBIX
KOMUK M JOKYMEHTOB, MOJUISKAIIUX BO3BpaTy; pa3AelbHO TPYINIUPOBATh B Jeia JTOKYMEHTHI
MTOCTOSTHHOTO ¥ BPEMEHHOTO XpaHEHUS,

- 10 00BbEeMY JIeTI0 He JOJDKHO mpeBbimath 250 nuctoB (30-40 MM TOIIIMHOMN).

Pacrionoxenne JOKYMEHTOB BHYTPHU €Nl IMPOU3BOJUTCS B XPOHOJOTHYECKOM MOPSIKE,
MIpH KOTOPOM HauboJiee paHHHUE JOKYMEHTBI PAacIioiaraloTcs B Havyale jena.

[lonoxxenusi, mpaBwiIa, WHCTPYKUMHU M T. M., YTBEPKIEHHBbIE PacHOPAIUTEIbHBIMU
JOKYMEHTaMU, TPYNIHUPYIOTCS BMECTE C YKa3aHHBIMU JOKYMEHTaMHU.

[Ipuka3bpl MO OCHOBHOM JIEATENHHOCTH (HOPMUPYIOTCS OTAENBHO OT MPHUKA30B IO
KaJIpoBBIM BompocaMm (JIMYHOMY COCTaBy) (Ha3HaueHWe, IMepeMellleHne, YBOJbHEHHUE
COTPYIHHKOB) M OT MPUKA30B 00 OTITYCKaX, KOMAHAUPOBKAX U T.1.

[IpoTokonbl 3acegaHuii KOJUIETHAIBHBIX OpPraHOB 00pa30BaTE€NbHONW OpraHU3AIUU
TPYNIUPYIOTCS B JieJla B XPOHOJOTUYECKOM TOPSIJIKE U 110 HOMEPAM B Mpejienax KaJleHIapHOTo
rojaa. JJokyMeHTBI K 3acelaHUsIM YKa3aHHBIX OPraHOB CUCTEMATU3HPYIOTCS M0 JaTaM U HOMEpam
MPOTOKOJIOB, a B MpejeNiaX I'PyNmbl JOKYMEHTOB, KOTOPbIE KacarOTCs OJHOTO MPOTOKOJA, - MO
MOBECTKE JIHA 3ace/laHus.

[lepenucky cieayeTr rpynnupoBaTh B Jelia 3a NEPHUO/J] KaJeHAapHOI o ro/a. B nemo



MEPEMUCKU MMOMEIIAIOTCS BCE JOKYMCHTBI, BO3HHUKIIHME B XOJ¢ pelieHus Bompoca. [lepenucka
CHCTEMAaTH3UPYETCs B XPOHOJIOTUYECKOM TOCIIC0BATEILHOCTH; JOKYMEHT OTBET IIOMEIACTCS 32
JOKYMEHTOM-3aIIPOCOM.

Od¢opmitenue aeJr.

Jlena oOpazoBaTeNbHON OpraHU3allMH MOAISKAT O(POPMIICHHUIO MIPH UX 3aBEJACHUH H IO
3aBEpIEHUH IO/a.

OdopmiieHue iena — MoAroTOBKa Jiea K XpaHEHUIO BKIIIOUAET B ce0s1 KOMIUIEKC paboT 1mo
OTMCAHMIO JieTla Ha OOJOXKKE, MOIINBKE, HyMEPalluu JIMCTOB U COCTABIICHHIO 3aBEPHUTEIHHOM
Haamucu. OdopmieHne aen mpoBOANTCS paOOTHUKAMU OPraHM3aIluH, B 00S3aHHOCTH KOTOPBIX
BXOJUT 3aBeACHHE U (POPMUPOBAHUE [€JI, NPU METOJUYECKOM MOMOIIM M TOJ KOHTPOJEM
OTBETCTBEHHOTO 32 apXHB 00pa30BaTEIHHON OpraHU3aIINH.

B 3aBHCcHMOCTH OT CpPOKOB XpaHEHHUSI MPOBOJHUTCS TIOJTHOE MM YaCTUYHOE O(OpMIICHUE
ael.

[Tonnomy odopMmieHHIO TOJUIekKaAT Jeda MOCTOSIHHOTO, BpeMeHHoro (cBbime 10 ser)
XpaHeHHs (10 JUYHOMY COCTaBy, JIMUHBIE Jieia YBOJEHHbIX paboTHHUKOB). [lonHoe odopmieHue
JieTIa TpeyCcMaTprUBaeT:

. MOAIIMBKY WJIM TBEP/bII NeperuieT Aena;

. HYMEPALUIO JIUCTOB B JIENIE;

. COCTaBJIEHUE JINCTA-3aBEPUTEIIS;

. COCTaBJIeHHME B OCOOBIX cCiy4asX (Ipu OQOPMIIEHUU JHYHBIX JEN, Ui ydeTa
0Cc000 IIEHHBIX IOKYMEHTOB) BHYTPEHHEN ONMCH JOKYMEHTOB JIeNa;

. BHECEHUE HEOOXOJMMBIX YTOUYHEHHUI B PEKBU3UTHI OOJIOKKHU Jiena (YTOUHEHHe

Ha3BaHUs MMOJPa3ACIICHUs, MHIEKCA U 3ar0JIOBKa JieNa, 1aThl Jela U Ip.).

Jlena BpemenHoro (10 10 JeT BKIIOUMTETHHO) XpaHEHUsS IIOJICKAT YaCTUYHOMY
odopmiienuro. [lomyckaercs:

. XPaHUTH JieTIa B CKOPOCIIUBATEISIX;

. HE MPOBOJIUTH NMEPECUCTEMATU3AITUIO TOKYMEHTOR B JIETIC;
. JIUCTHI JieJIa HE HyMEpOBaTh;

. 3aBEPUTEIIHbHBIC HAJITUCH HE COCTABJIATH.

JIoOKyMeHTBI, MOJyIeXaIIue MOTHOMY O(QOPMIICHHUIO, MOJIINBAIOT HA YEThIpe MpPOKOJia B
TBEPAYIO 00JI0KKY M3 KapTOHA WJIM MEPEIUIETAIOTCS C Y4€TOM BO3MOYKHOCTH CBOOOIHOTO UTEHUS
TEKCTa BCEX JOKYMEHTOB, JaT, BU3 U pe3oyonuii Ha HUX. [Ipu moArotoBke Jen K MOIIIMBKE
(meperuieTy) MeTaUIMUECKUE CKpeIUIeHUs (CKOOBI, CKpeNKH) U3 JOKYMEHTOB yaanstorcs. [lena
MIOCTOSIHHOTO XPAHEHHUS, COCTOSIIHME W3 He(OPMATHBIX JTOKYMEHTOB, XPaHSTCS B 3aKPBITHIX
TBEpbIX MaIKax ¢ TPeMs KJIalmaHaMH U ¢ 3aBA3KaMHU.

[Ipu Hanuuuu B €€ HEBOCTPEOOBAHHBIX JTUYHBIX JOKYMEHTOB (TPYAOBBIX KHUKEK U JIp.)
3TH JOKYMEHTBI BKIAJbIBAIOTCS B KOHBEPT, KOTOPBIA 3aTeM MOAIIUBAETCS B 3T0 aeno. [lpu
HaIMYUU OOJIBIIOTO KOJMYECTBA TAKUX JOKYMEHTOB OHU MOTYT M3BIMAThCS U3 JEN, U HAa HUX
COCTaBJIACTCS OTIENbHAS OTHUCH.

B koHIle KaX70ro nena MNOJIIMBAIOTCS YUCTBbIE ONaHkKU (opM A 3aBEpUTENIbHON
HAJMHCH.

B nensix obecrieueHust COXpaHHOCTH M 3aKPETUICHUS MOPsIKa PaCOI0KEeHHUs JOKYMEHTOB,
BKJIFOYEHHBIX B JIEJIO, BCE JIMCTHI, KPOME 3aBEPUTEIBHOTO, HyMEPYIOTCS apaOCKUMH LuppaMu B
IIPaBOM BEpXHEM YTy, HE 3aJieBasi TEKCTa JOKYMEHTa, IPOCTHIM IrpaduyeckuM KapaHIalioM Win
HyMEpaTopoM. YTOTpeOjieHHe YepHHJI U LBETHBIX KapaHJamled ais HyMmepalHuu JHCTOB
3anpeitaercsa. BHyTpeHH:s onHuch NMEET CaMOCTOSITENbHYIO HYMEPALUIO.

JIcThl N1en, COCTOSIIMX M3 HECKOJBKMX TOMOB WIM 4YacTe, HyMEPYIOTCA IO KaXIOMY
TOMY WJIN 9acTH OTIENIBHO.

dotorpaduu, 4epTexkH, AUArpaMMbl M JApPYrHe HUIIOCTpaTHBHBIE M cHenuduyeckue



JOKYMEHTBI, IPEJCTABIISIOIINE CAMOCTOSATENBHBIA JIUCT B JeJe, HyMEpYIOTCs Ha 000pOTHOM
CTOPOHE B JIEBOM BEPXHEM YTIIY.

Cno’KeHHBIH JUCT pa3BOpauMBacTCI U HyMEpYyeTcs B MpaBoM BepxHeM yriay. Ilpu atom
JHCT 00oro ¢popmara, MOANIMTHIA 32 OAUH Kpaid, HyMepyeTcs Kak OJIMH JIUCT; JIUCT, CII0KEHHBIN
U NOJLINTHIN 33 CEPEANHY, IIOMIEKUT IIEPEIIUBKE U HYyMEPYETCs KaK OJIUH JIUCT.

[TommmTeIe B €710 KOHBEPTHI C BIOKEHUSAMU HYMEPYIOTCSI; IIPH TOM BHAYAJIE HyMEPYETCs
KOHBEPT, a 3aT€M 04YEPEIHBIM HOMEPOM KaKJI0€ BIIOKEHUE B KOHBEPTE.

[loamuTeie B 1€70 TOKYMEHTHI C COOCTBEHHOW HyMepaluel JUCTOB (BKIIIOYas IeYaTHbIE
W3J1aHUs1) MOTYT HyMEpPOBAaThCsl B OOLIEM MMOPSJIKE WM COXPaHSATh COOCTBEHHYIO HYMEpALUIO,
€CJIM OHA COOTBETCTBYET IOPSAIKOBOMY PACIIOIOKEHHIO JINCTOB B JIETIE.

B cinyuasx oOHapykeHHs OOJBIIOTO 4YHCIAa OMMOOK B HyMEpalMH JIMCTOB Jeja B
JEJIONPOU3BOJICTBE IMPOBOAMUTCS HUX NepeHymepauus. [Ipm nepeHymepanuu JIMCTOB CTapble
HOMEpa 3a4EepKHUBAIOTCS OJHOM HAKJIOHHOW YEpPTOM M PSIOM CTABUTCSA HOBBIM HOMEp JINCTA; B
KOHIIE Jiela COCTaBJIAECTCS HOBAsl 3aBEPUTENIbHAS HAAIKCH, IIPU 3TOM CTapasl 3aBEpUTEIbHAs
HAJIIUCh 3a4€PKUBACTCS, HO COXPAHSAETCs B JCIIE.

Jlig ydera KoiuuecTBa JIMCTOB B Jele M (PUKCAlMM OCOOCHHOCTEH WX HyMepaluu
COCTaBJISIETCS 3aBEpUTENIbHAS HAAMKCh Jiena. OHa coCcTaBisieTCs B JieJie Ha OTJEIbHOM JIMCTE —
3aBepuTelie Jiesa. 3aBepuTeNbHas HaMUCh COCTABISETCS M0 YCTaHOBJIEHHOH (opMe.

Bce mnocnexpytomiyie M3MeHEHHUsS B COCTaBE U COCTOSIHMM Jenia (MOBPEXKICHHs, 3aMeHa
MOJJIMHHBIX TOKYMEHTOB KONHSIMH, IPUCOEINHEHUE HOBBIX JOKYMEHTOB U T. JI.) OTMEUAIOTCS B
3aBEPUTEIIBHOMN HAJMUCH CO CCHUIKOM Ha COOTBETCTBYIOIIHUM aKT.

OO6noKa J1el1 MOCTOSIHHOTO, BpeMEeHHOro (cBbimie 10 jieT) XpaHeHUs U MO JIMYHOMY
cocTaBy oopmiiseTcs o0 yCTaHOBIEHHOH (opMe.

Ha o00noxke 1en MOCTOSHHOIO XpaHEHHs BBEPXY IPelycCMaTpUBACTCS MECTO JUIs
HaMEHOBaHMs TOCYAAPCTBEHHOI0 apX1Ba, B KOTOPBIM OHU OyIyT MepeiaHbl, a TAKKE apXHUBHOTO
mudpa B IpaBOM BEPXHEM U JICBOM HIKHEM yIJIax.

IIpu odpopmiennn 0610kKu aen HauMeHoBaHUe IIIKkoibl yka3bIBaeTCs MOJIHOCTBIO MO
yCTaBy, B UMEHHUTEIBHOM MAJIeXKe, COKPAIIEHHOE Ha3BaHHE — B CKOOKaXx.

OO0s3aTenbHBIME PEKBU3UTAMU OOJIOKKH J€Ja SBJSIETCS yKa3aHUE KOJMYECTBa JIMCTOB B
Jeie, KOTOpoe MPOCTaBIIAETCS. HA OCHOBAaHUM 3aBEPUTENIBHON HAIUCH J€J1a, U CPOKA XPAHECHHUS
nena (Ha Jes1aX OCTOSHHOTO XpaHeHMsI TULIETCS: «XPaHUTh IOCTOSIHHOY), KOTOPBIN IEPEHOCUTCS
Ha 00JIOKKY JieJ1a U3 HOMEHKIIATYphl II0CJIE€ CBEPKU €ro 110 CPOKAM XpaHEHUs B IIEpEUHe.

JUid ydera DOKYMEHTOB OIPEACICHHBIX KAaTETOPUH €N IOCTOSHHOTO M BPEMEHHOIO
(cBbime 10 jer) XxpaHeHUs, y4eT KOTOPBIX BbI3BIBAETCS CHELM(UKON JaHHOW JOKyMEHTalUu
(J1muHBIE ena, 0c000 LIEHHBIE), COCTABISETCS BHYTPEHHSA OIUCH IOKYMEHTOB JIEa.

BHyTpeHHI00 0nuch He00X0AUMO TAK)KE COCTABIIATD B JieflaX OCTOSHHOI'O U BPEMEHHOTO
(cBbime 10 7er) xpaHeHHs, CPOPMHUPOBAHHBIX IO PA3HOBUAHOCTSAM JIOKYMEHTOB, 3aroJIOBKU
KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COAEPKAHUE JOKYMEHTOB.

BHyTpeHHSII ONUCh COCTaBIsETCSs HAa OTAEIBHOM JIMCTE [0 YCTaHOBIEHHOH (opme,
KOTOpasi COAEP>KUT CBEIEHUS O MOPSAKOBBIX HOMEpPAxX JOKYMEHTOB Jieja, UX MHAEKCAxX, AaTax,
3aroJIOBKax U HOMEpAaXx JIMCTOB JIEJ1a, HA KOTOPBIX PACIIOJIOKEH KaXKIbIil TOKYMEHT.

K BHyTpeHHell omnucu nena COCTaBJISAETCS WTOrOBas 3allCh, B KOTOPOM YKa3bIBAETCS
nuppaMu U MPOIMHUCHI0 KOJMYECTBO BKIIIOUEHHBIX B HEE JOKYMEHTOB U KOJMYECTBO JIMCTOB
BHYTPEHHEH OIHCH.

BHyTpeHHss onMCh NOAMUCHIBAETCS €€ COCTABUTENIEM C YKa3aHUEM JIOJDKHOCTH, MOAMHCH,
pacinpoBKY HOAMUCH U HyMEpYeTcs B Jielie OTAEIbHO.

10.XpaHeHue 1 YHHYTOKeHHE JOKYMEHTOB.

JIOKyMeHTHI (7ief1a) ¢ MOMEHTa Co3/1aHus (TMoTydyeHus) Wi (OPMHUPOBAHUS XPAHATCS B
OpraHM3al|y JI0 epeavl apXUBHOMY YUPEXKIECHHUIO.



PykoBoauTens 00pazoBaTeIbHON OpraHU3aliK U CTICHUATLHO Ha3HAYSHHOE JIUILO (JTUIa)
00s13aHBI 00ECTIEYNTh XpaHEHUE TOKYMEHTOB U JIEII.

Jlena 10JKHBI XPaHUTBCS B BEPTHKAJILHOM IMOJIOKEHHUH B IIKa(daX, KOTOPBIE 3aKPBIBAIOTCSI.
Ha xoperikax 00105k€eK €] yKa3bIBalOTCsI HOMEpa JIell.

Beiaua nen Bo BpeMEHHOE I0JIb30BaHME PAaOOTHHKAM 0Opa30BaTENIbHON OpraHu3aIuu
OCYILIECTBJISIETCSI C YCTHOTO Pa3pelIeHUs €ro PyKOBOJAUTENS, a JIPYIUM YUPEXKJIECHUSM - C €ro
IIMCBMEHHOTO paspemieHus. Ha BblaHHOE €510 cocTaBisieTcss KapTodyka - 3aMeHUTeNlb. B
KapTOYKe yKa3bIBAIOTCS HOMEDP JE€Ja, 3ar0JIOBOK JIeIa, JaTa €ro BbIIAYH, JIMIO0, KOTOPOMY AEJI0
BblJJaHO, J1aTa €TI0 BO3BpaTa, INOAIHNCH JIML, KOTOPBLIC BbIAAIN U IIPUHAIA ACJIO.

IIpenocrasnenue e BO BpEMEHHOE [10JIb30BaHKE OCYILECTBIIAETCS He 00Jiee 4eM Ha OJIUH
MeCHII.

N3natue JAOKYMCHTOB M3 JI€JIa TIOCTOAHHOI'O XpaHCHUA 3aIlTPCIIacTCA. B nckimrounTe IbHBIX
CllydasiX M3bSTHE JOKYMEHTOB JOIyCKAaeTCs C pa3pelleHHs PYKOBOAUTENS 00pa3oBaTelIbHOMN
OpraHu3aliy ¢ 00s3aTeIbHBIM OCTABJICHUEM B JI€JIE 3aBEPEHHBIX JOJDKHBIM 00pa3oM KOIHUH.

Ilocne oxoHuaHMsI CpoKa XpaHEHHMs OKYMEHTOB, KOTOpbIE HE MOJuIeXkaT Iepenade
apXUBHBIM YUPEXKACHUSIM, JOKYMEHTHI CIIMCHIBAIOTCS KOMUCCHEN 00pa30BaTeIbHOM OpraHU3aiu
M0 MPOBCACHHUIO OKCICPTU3bI HCHHOCTU MOOKYMCHTOB, KOTOPYIO HAa3HAYACT PYKOBOAUTCIIb
oOpa3oBaTesbHON opraHu3anuu. Ha chnMcaHHyr0 JOKYMEHTALUIO SKCIEpPTHas KOMHCCHUS
COCTaBJISIET COOTBETCTBYIOINN aKT.

CnucanHas AOKYMCHTAalUs YHUYTOXKACTCA.



[Tpunoxxenue 1

K METOJMYECKUM PEKOMEHJALUSIM IO BEICHUIO
JICJIOBOM JTOKYMEHTALIUU B TOCYIApCTBEHHBIX U
MYHULIUTIAJIbHBIX JIOLIKOJIbHBIX
00pa3oBaTebHBIX U  0011e00pa30BaTENbHBIX
opranuzanusax Pecryonuku Kpsim

IIpumepHnas popma KypHa/Ia yyeTa neyarteii U IITAMIIOB
o0pa3oBaTe/IbHOI OPraHU3 AU

PesyabTarhl .
HaumeHnoBanmue N OTTHCK neyaTe
HaunmenoBanue €KeroHOH
MOJAPAa3aeieHd , OtMeTKa 00 (ITamMioB)
nevyaTu OT1tHCK IHoanucs , NMPOBEPKH I TOKEHIH
OJIZKHOCTDb JIS1
Nen/n| (mramna) , uannua |nevarn |7 YAOCTOBEPSAOIIAS | HAJTHYHS y ok Ipumeuanue
nojydareiasi M N HOMep YHUYTOKEHHUS ,
TOP 3aKa3a, | luramia) MoJiydyeHue , nara |medaren
bamuiusn aKTa ¥ jJara |;gara
Jara nocrynjieHus H ITaMIoB,
noJryqyareJist BO3BpaTa
aaTa NpoOBePKHU
1 2 3 4 5 6 7 8 9
IIpumepnasi popma Knuru/ ;xypHaJia perucTpauuu nNpruKa3oB
00pa3oBaTe/IbHOM OpPraHu3aluu.
Ilo ocHOBHOII 1eATEIBLHOCTH
No Hara Honme Cpox OtMmeTKka 00 MCIIOJIHEHNH
h p Conep:xkanue HcnojJHuTENb |[MCIIOJHEHHUS
n/n NpuKa3a
NpuKa3a
O  mposeaeHun 30.08.2022  |CHAT ¢ KOHTpPOJIA
25.08. KOMIIJICGKTOBAHUS 30.08.22
1 74-0O dUO
2022 eIaroruuyecKux
KaJIpOB

ITo kaapoBbIM BOonpocam



Jara npukasa

Homep npuka3za

Bua npuxa3sa

DPUO corpyaHuKa

OcHoBanue

14.10.22

77-K

[Ipuem

OUO

T Ne 25 ot
14.10.2022

Ilo KOHTHHTeHTY 00y4aroIUXCs

Ne dara npukasa Homep Bua npukasa ®U obyuaroierocs OcHoBaHue
n/n npuKasa

3asgBIeHUE POIUTENIEH
1 28.09.2022 35-V 3aunciieHne on ot 27.09.2022

Ne 46




IIpumepnas popma Kuuru/ ;kypHajia perucTpanyu pacnopsizkeHui
o0pa3oBaTe/IbHOI OPraHU3aLMU.

[Tpunoxxenue 2

K METOJMYECKUM PEKOMEHJALUSIM IO BEICHUIO
JICJIOBOM JTOKYMEHTALIUU B TOCYIApCTBEHHBIX U
MYHULIUTIAJIbHBIX JIOLIKOJIbHBIX
00pa3oBaTebHBIX U  00111€00pa30BaTEIbHBIX
opranuzanusax Pecryonuku Kpsim

Hara Homep Cpok ucnoiHeHus1 PTMeTKA 0
Ne i/ Conep:xkanue Kto momnucan
pacnopsi;keHusi | paciopsizKeHU sl HCTIOJTHEHU U
®.10. O mnoes3ne ywaniuxcs Crar f
1 20.10.22 37-P AC yram 22.10.22 KOHTPOJIA
Ha SKCKYPCHIO 271022

IIpumepHnas popma Kuuru/ ;xypHajia perucTpanum npoToxKojaoB
00pa3oBaTeJIbHOM OpraHu3aum.

Ne i/

Ne nmporokosna

Jlara
perucrpauuu

ero

IToBecTKka AHA




[Tpunoxxenue 3
K MCTOAUWYCCKHMM PpPCKOMCHAALUAM 110

BEJICHUIO  JIEJIOBOM  JOKyMEHTauuu B
TOCYIapCTBCHHBIX W MYHHUIUIATBHBIX
JIOIITKOJIEHBIX 00pa3oBaTeIbHBIX "
0011e00pa3oBaTeNbHBIX OpraHMu3aIusaxX
Pecniy6nuxu Kpbim
IIpumepHasi ¢popmMa perucTpanMoOHHOIO0 KyPHAJIAa BXOAAILINX JOKYMEHTOB
o0pa3oBaTe/IbHOM OPraHu3aluu
JlaTa Pe3osmronust  WJau
Ne n/m moctymienust  |/lata u Homep Kpartkoe conepxanue KoMy HampabjdeHOTMeTka 00
OKyMeHTa/ loKyMmenTa, |KOPpecroH- IOKYMEHT MCIIOJIHEHUH
BXOIs LA i npucBoennbIii IHT (moanuck,
HOMep aBTOPOM YI0CTOBepsIIast
\
1 2 3 4 5) 6 7




HpI/IMepHaﬂ (])opMa PETUCTPAIMOHHOIO KypHAJIa HCXOAAIIUX JOKYMECHTOB

o0pa3oBaTe/ibHOI 0

raHu3auu
Perncrpan JlaTa u HoMep
Ne Hara HOHHBI Kpartkoe AOKyMeHTa, Ha
n/m OO Homep Anpecat conepanme |[KOTOPBIil HcnoaHuTennb
2 MMOKYMEHTA TACTCHA OTBET




[Tpunosxxenue 4

K METOJUYECKUM PEKOMEHIAIMSIM II0
BEJICHUIO JICJIOBOM JIOKYMEHTaluu B
rOCYJapCTBEHHBIX W MYHUIIUIAIBHBIX
JOLIKOJIBHBIX ~ 00pa3oBaTeNbHBIX U
0011e00pa30BaTEeNbHbIX OPraHu3aLUIX

PecniyOnuku Kpbim

IHPUMEPHAA HOMEHKJIATYPA JIEJI
OBPA3OBATEJIbBHOU OPTAHU3ALIUU

O0meo0pa3oBare/ibHOE yUpeKIeHHe

Cpok
XpaHeHusl
KoauuecTBO | Aejia (ToMa,
HNupekc | 3arojioBoxk jgena
1ea (Toma , uacTH) aes 4acTH) IIpumeyanue
’ (TomoB) nu Ne crareii
no
Ilepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUeJASIPUA)
HopmatuBHbie MPaBOBBIE aKTBI
Jlo MuHOBaHHS
OPraHoB, ocymgc:TBnmomnx HATOBHOCTH
01-01 ygf;:ﬁ:i?; B C@;s ¢ 0bpasoBanui, m. «6» cr. 3, |3aBeaeHo
p6 pyiom . m. «o» cr. 4
oOpa3oBaTeabHbBIE OTHOIIICHUS .
p TII 2019
Kommu
Hocrosmnno Ilocne  3amMeHBI
01-02 | Yctas OO CT. 28 TII HOBEIM
2019
Jlo MuHOBaHUSI
01-03 CBUOETENECTBO O IIOCTAHOBKE Ha Hag00HOCTH, [lepexonsmiee c
yuer B Hanorosom oprane (MHH) CT. 24 TII|2012
2019
ITocTtosHHO
01-04 CBUOETENLCTBO O BHECEHHH 3aIlMCH or 54 TII [lepexonsmiee c
’ 2012
B EI'PIOJI 5019
OKYMEHTBI OT'OBO KOHTPAKT
Hokym (n P PaKt, Jlo NMKBUIALMH
CBHUETEIHCTBA) Ha paBo
01-05 | onepaTHBHOro ABTOHIS OpraHu3anuu ITepexomsamee c
p ynp cr. 93 TIN|2012
HMMYILIECTBOM , Ha paBo 5019
MOJIb30BAHUS 3€MEIbHBIM YYaCTKOM
01-06 |JIumeH3un U NPUIOKEHUS K HUM > Jer ITocne
P CT. 55 TII

IIPEKpALEHUS




2019

JIEACTBUSA
JIMLIEH3UU
ITepexonsmee c
2018

CBUIETENBCTBO O TOCYIAapCTBEHHOU

Jlo nuxBHaanuu
opraHuzaiuu,

[Tepexomsmee ¢

01-07
aKKpeauTaluu CT. 61 TII|(2018
2019
CaHuTapHO —3MHIEMUOJIOTHYECKOE
3aKiI0oueHue Ha 00pa30BaTeNbHYIO 5 ner, OIIK
ITepexonsmee ¢
01-08 | mesarenbHOCTH, CaHUTAPHO - cr. 429 TII|, 45
SIUAEMUOIOTUYECKOE  3aKIIFOYCHHE 2019
Ha MEIULUHCKYIO JESITEeIbHOCTb
r y [ToctrosHHO
01-09 1\/? CYAapCTBEHHOC mn. «» cr.
YHUIIMIIAJIBHOE 33/1aHue 198 TII 2019
OTyer O BBINOJHEHUH [ToctosHHO
01-10 |rocymapcTBEHHOIO/MYyHULIUIIATHLHOTO Im. «a» CT.
3aIaHUA 211 TII 2019
ITocTostHHO Mepexomimee ¢
01-11 [IIporpamma pa3BUTHSA cr. 193 TII|, PEXOAAH
2020
2019
I ITocTostHHO
01-12 ; pr(;f{%l;onm KOJUIETHAIbHBIX 0. «B» or. 18
P TIT 2019
I . ITocTosuHO
01-13 I/E)OeTI?TIE)OHeH coBeianmu fpu m. «e» cr. 18
aup P TII 2019
I 5 5 . ITocTostHHO
01-14 2%%?;;?3; obIHX cObpaHuH Im. WK» CT.
P 18 TI 2019
I . ITocrosanHO
01-15 gﬁiiiiomn 1o OCHOBHOH m. «a» cr. 19
8 TIT 2019
Knura/xypHain perucTpanuu IocrostHHO
01-16 |mpuka3oB o OCHOBHO m. «a» CT.
IEATENBHOCTH 182 TII 2019
n ITocrosHHO
01-17 R 6p HK;ZH XS 1o KOHTHHICHTY Im. «a» cr. 19
YAAIom TIT 2019
KHura/xypHai perucrpanuu ITocTosiHHO
01-18 |mpukasos 1o KOHTUHTCHTY o. «@» CT.
oOyuaronuxcs 182 TII 2019




[Ipuka3zbl/ pacnopsKeHUs o 5 ner
01-19 | anMUHHUCTPATUBHO—XO3S1CTBEHHBIM m. «o» cr. 19
BOIIPOCaM TII 2019
Kunura/xypHan perucTpanuu 5 er
0120 |TPHKa30B / paCHOPﬂ)KeHI/IUI/I vno 1. «B»  CL.
aJIMMHHUCTPATUBHO —X03SIICTBEHHOI 182 TII 2019
JESITEIbHOCTH
JlokasibHble HOPMATHUBHBIE AaKThl IO Hocrostrro
01-21 OCHOBHBIM BonpocaM °r- 8 T
p 2019
JIOKyMeHTBI O mNpOBEpKax (akThl, 10 ner
01-22 |cnpaBku, Tepenucka) OpraHamu cr. 141 TII
TOCKOHTPOJIA  (Haa3opa) 2019
Hocrositio ITocne 3ameHbI
01-23 |MHCTpyKIMsS MO JEI0NPOU3BOJICTBY cr. 28 TII
HOBBIMU
2019
ITocTostHHO CTpyKTypHBIX
01-24 |Howmenknatypa naen cr. 157 TII|noapasaenenui
2019 — 3 roma
OOpameHusi TpakJaH M Iepenucka > Jer SlIK
01-25 HOpI/II)J(l aCCM(i“ GIL-[II/IIO b cr. 154 TI
P P 2019
K 6 . 5 Jer
01-26 r ZE;?II{ PErHCTpAIiH  ODPAILCHIH Mm. «&» CT.
P 182 TII 2019
Jlo nuKBHaanuu
XKypnan yuera BbIauM mNe4ared H OpraHu3alnuu
01-27
LITaMIIOB cr. 163 TII
2019
IIpu orcyrcTBUM
KHHT,
. 3 roma JKYpHaJIoB
AK ’
01-28 Tbl YHUYTOXXECHHMS IIedaTedl U or. 164 TI| ovmickos "
LITaMIIOB
2019 CIIEIIKOB — JI0
JMKBUIALIUU
OpraHu3aluu
K 5 Jer
01-29 ﬂoipHZJ:{TOEerHCTpaHHH BROAAMIIX . «» CT.
™ 182 TII 2019
K 5 Jer
01-30 ﬂoz/(pﬁag{ ] (ESGTI/ICTpaLII/II/I UCXOSIINX 0. @ or.
™ 182 TII 2019
01-31 |IlyOnuusblii  nmokmang o pabote ITocTosiHHO




HIKOJIBI

ct. 209 TII
2019

ITocTostHHO
01-32 |OTtuer 0 camMo000CIEIOBAHNH cr. 209 TII
2019
ITocTostHHO
01-33 |['omoBoif 1uiaH pabOTHI IIKOJIBI II 9 5 @ -t
TII 2019
Jlo MuHOBaHMS
OmnepaTuBHBIE TIJTaHbI
01-34 | (kBapTaJbHBIE, MECSYHBIE) PAOOTHI HaZI06HOCTH
P ' p cr. 201 TII
IIKOJIBI 5019
01-35 |<...>

02. OoOpa3oBaresbHasi [1eATEJIbHOCTD

O6pazoBaresnbHbIe MIpOTrpaMMBbI Ho 3aMEHBI
ITepexonsmee ¢
02-01 | mKoJbI o YPOBHSIM o01ero HOBBIMHU 2017 roma
o0pazoBaHus cr. 271 IIMII e
Ho 3aMEHBI
02-02 JlonomHuTENBHBIE  00pa30BaTEIbHBIC OBBIMIL [Tepexonsmee ¢
IpOrpaMMbI 2020 roma
porp cr. 271 IIMII g
[TpoTokoJibr 3acelaHnui ITocTostHHO
02-03 | megarormn4yeckoro COBETa " O. «g1» cr. 18
JOKYMEHTBl K HUM TII 2019
Kaura ydera MIPOTOKOJIOB 10 et
02-04
eJarornyeckoro CoBETa ct. 335 IIMII
02-05 | O Y
P P cr. 316 IIMII
NEeATEIILHOCTHU
[TpoTokoJib 3aceIaHuy coBeTa
poauTenen (POIUTENIHCKOTO
02-06 |koMuTETa) U JOKYMEHTBI IocrosmHHo,
ct. 324 IIMII
(cripaBKH, JIOKJIAIbI,
nHpOpMallUu) K HHUM
IToctosuHO,
o eclIn IIKOJIa
02-07 [IpoTokoJibl 3aceJaHuM 3 roxga craer
SK3aMEHAIlMOHHBIX KOMHCCHN ct. 326 IIMII
JOKYMEHThl ~ Ha
rOCXpaHue
02-08 Nudopmanusi, cBegenuss o pabdbote 3 rojma
CpYIIl MPOJJIEHHOIO IHSA cr. 312 IIMII
Knura eTa BbLIJAYH MeJaliel
02-09 yd a a 50 ner

ydqaluumMced MIKOJI




cr. 319 IIMII

Kuura ydera OJaHKOB M BBLAAYH

02-10 |aTTecTaToB (perucrpanuu 50 et
BBIJIAHHBIX JIOKYMEHTOB 00 cr. 322 IIMII
oOpa3oBaHUM )
02-11 Kuaura yuera BblJauu MOXBaJIbHBIX 50 ner
JUCTOB M TOXBAJIbHBIX T'PAMOT cr. 320 IIMII
ITocTostanO,
JlokyMeHTBI ~ (IJIaHbI, JOKJIAJIHBIE 3 roma eciu HIKOJa
02-12 crae
3aMCKH , IIEPETINCKA ) 0o or. 321 TIMII J1aeT
MPOBEJCHUU OTKPBITHIX YPOKOB JOKYMEHTBI ~ Ha
rocxpaHue
[TpoToxoIBI POUTETHCKUX
coOpaHMii M JOKYMEHTbl K HHUM 5 ner
02-13
(cripaBKH, JIOKNIAJIbI, ct. 324 TIMII
nHpopmanuu )
02-14 OTtuetst 0 pabote coBeTa 3 roga
poauTenen cr. 325 IIMII
02-15 AndaBuTHas KHUTA 3amucH 50 mer
00yJaronuxcst cr. 329 IIMII
ITocne
OKOHYaHUU
02-16 |JIuunble nmena oOydJarOIIMXCS 3 rona MIKOJbl W TIpH
cr. 330 IIMII
BBIOBITUH B
JIPYI'yH0 IIKOJY
02-17 | DK3aMCHAIIMOHHBIC OWJIECTHI 1 oA
t cr. 503 IIMII
02-18 DK3aMeHaIlMOHHbIE paboThI 1 rox [Tocne caavyu
00yJaronuxcs cr. 506 IIMII | 5x3ameHOB
N3bsThIE n3
.. | KJIIaCCHBIX
B »snekTponHOM
JKYpHAJIOB
Kiacchble xypHanbl (opme wa mucke CBOJIHbIE
02-19 — 5 et
(DJIEKTPOHHBIE ) BEOOMOCTH
MEBAEMOCTH —
cr. 331 ITMIT|YSTeracMoc
He MeHee 25 neT
02-20 Kypnan yuera mNOpONyIIEHHBIX H 5 ner
3aMEILIEHHBIX YPOKOB cr. 337 IIMII
02-21 Kypnan 3aHATUN 1o 5 Jser
JOTIOTHUTEIFHOMY 00pa30BaHHUIO cr. 493 IIMII
5 Jer
02-22 |XypHan rpynmsl OpOIJIEHHOTO HS

cT. 333 IIMII




02-23

<. 00>

03. BocnurarejabHas AeATeJbLHOCTDH
IInansr BOCITMTATEIBHBIX 3 roma
03-01 . cr. 194 TII
MEpPONPUATHI U JOKYMEHTHl K HUM
2019
[Iepenucka o BOIIpOCaM
03-02 odopueHTa OBOT'O 3 roa
- i WEHTAINU TPYIOBOT
pOGOp ' Py cr. 345 TIMII
0oOydYeHUsT ¥ BOCIUTAHUS
Ilepenucka ¢ opraHamMum CHUCTEMBI 5 ner, OJIIK
03-03 |npodunaktuku U OE3HATZOPHOCTU cr. 70 TII
HECOBEPIIEHHOJIETHUX 2019
ITocTostaHO,
ecln IIIKOJ1a
03-04 JlokymeHTsl 00 oOpraHuzamuu U 10 ger -
pabote mnarepei cr. 478 IIMII A
JOKYMEHTBI ~ Ha
rocxpaHue
JIoKyMeHTBI o MIPOBEJICHUHT
OJINMITNAJ], BUKTOPUH IO YYCOHBIM
Jlo MuHOBaHMS
npeaMeTaM, CMOTPOB, KOHKYPCOB
03-05 |MPeA ! POB, MY HaI0O0HOCTH
XYIIOKECTBEHHOI'O, TEXHUYECKOIO M
YA ’ cr. 383 IIMII
JPYTUX BHUIOB TBOpUYECTBA
ITKOJBbHUKOB
JIOKyMEHTBI O BBICTABKax JETCKOTO Jlo MuHOBaHHS
03-06 |XyHOKECTBEHHOTO U TEXHHYECKOTO HaJ00HOCTH
TBOpYECTBA cr. 384 IIMII
ITocTostHHO,
Otuersl, wuHbOpPMAIMH O paboTe 10 et eclIn IIKOJIa
03-07 | oOIEeCTBEHHBIX €HUYECKUX claer
. i cr. 388 IIMII
OpraHu3aui JIOKYyMEHTbl ~ Ha
rOCXpaHue
03-08 |<...>
04. MeTtoanueckass JesITeJbHOCTDb
n ITocTosnHO,
0JIOJKEHUE 0 METOIUYECKOM
04-01 COBETE A O. «a» cr. 34
TIT 2019
IMomoxeuus 00 y4eOHO - ITocrostHHO,
04-02 | meTogu4ecKux 00BbEAUHEHUSX , M. «a» cr. 34
pabouux rpymnmnax TII 2019
[IpoTokoJibr 3acelaHui
ITocTostunO,
METOJIMYECKOTO coBeTa n
04-03 JOKYMEHTBI  (CIIpaBKHA JOKJIaIbl M. «i» cT. 18
14 14
TIT 2019

uHboOpMallUK) K HHUM




5 ner, DJIIK

04-04 | eckoro conera T et 200
TII 2019
o ITo
AHanu3 pe3ylbTaToB METOIUYECKON 5 ner, OIIK
N OTIepaTUBHBIM
04-05 | paboTsr 00pa3oBaTeIbLHOM cr. 46 TII
BolpocaM — 5
OopraHu3aruu 2019
JIET
04-06 |<...>
05. KagpoBoe o0ecnevyeHue
IIpucnannsie
ITocTrosauno s CBEICHUSI
05-01 [ KoIeKTUBHBIN JOTOBOP cr. 386 TII|-no muHOBaHUSA
2019 HaJ00HOCTH
ITocne
JIoKyMeHTBI o MPOBEpPKaX 3 roma ACTEYEHUS
05-02 | BBINIOJHEHUSA YCIIOBHM cr. 389 TII|cpoka HIeUCTBUS
KOJUIEKTUBHOT'O JIOTOBOpa 2019 KOJIJIEKTUBHOI'O
JIOTOBOpA
IlpaBuima BHYTpPEHHETO OBOTO Hocrosno
05-03 papcnopﬂma yIp ThyA cT. 394 TII
2019
IIltatHOE pacnucaHue W W3MEHEHUS Hocrosmmo
05-04 | ¥ p cT. 40 i
y 2019
IIltatHEIE paccTaHOBKH  (IITaTHO-— 50/75 mer
05-05 P cr. 42 TII
CIIUCOYHBIA COCTaB PaOOTHUKOB)
2019
JoIDKHOCTHEIE HHCT 15051 50/75 net
05-06 a00THHUKOB P cr. 443 TI
p 2019
[Ipuka3pl 1O JIMYHOMY COCTaBy
(mpuem, nepeMeleHue,
COBMEIIIEHHUE, MepeBo/I,
YBOJBHEHHE arTecTanms, 50/75
05-07 JIOMOJIHUTEIbHOE net3 OIIK
npogeccuoHanpHOoe  00pa3oBaHue, o. «a» CT.
W3MeHeHne (haMUIMK, TMOOUIPEHNs, 434 TII 2019

HarpaXxJaeHHus, OTIyCKa MO YXOIy
32 pebeHKoM, ormycka  0e3
COXpaHeHHs 3apabOTHOW TLIaThI)




[Ipukasel opraHusanuu 10 JMYHOMY

O6  ormyckax,

KOMaH/JIMpPOBKaxX
COCTaBy (eXeroauble
pabOTHUKOB ¢
OIUTAYMBAaEMbI€ OTIYCKa, OTIYCKa B 5 Jer
BpPEIHBIMU u
CBS3M C OOyYeHHEM, JCKYpPCTBaX, m. «O»—«r»
05-08 4 (mm)
HE CBSI3aHHBIX C OCHOBHOH ct. 434 TII
. 5019 ONAaCHBIMHU
(IpoUITBHOM ) ILeﬂTeﬂbHOCTLKé , O e —
KOMaHJIMPOBKaxX u CITY>KEOHBIX Tpyma —50/75
MPOBEPKax er
Ilpuka3el 10  JIMYHOM COCTaB 3 roma
05-09 (;;)HCHHHHI/IHa HEIE B3LICiaHI/I${) g - w» o cT.
p 434 TIT 2019
O €)KEeroIHO
OIIaYMBaEMBIX
OTITyCKax,
OTITyCKax B
50/75 JIET | CBSI3HU c
05-10 Knwura/xypHan perucrpanuu OIIK o0yudeHuem,
MPUKA30B TIO0 JIMYHOMY COCTaBY) m. «0O» CT.|JAeXypcTBax, He
182 TII 2019 | cBsI3aHHBIX C
OCHOBHOM
(npodrtbHOM )
NEeATEIIFHOCTBIO
— 5 nmer
Kypnan  ydera  JMYHBIX  J€1 50/75 JeT
05-11 paOOTHUKOB JIMYHBIX JEN, JUYHBIX OIIK
KapToOu€K, TPYAOBBIX JIOTOBOPOB m. «O» cCT.
(CITy’)K€OHBIX KOHTPAKTOB) 463 TII 2019
50/75 JIET
OIIK [Tepexonsmiee c
05-12 |JIuunble nema pPaOOTHUKOB
A P ct. 445 TII|2021 roma
2019
50/75 JIET
TpynoBbie [OTOBOpHI, CiIy:KeOHBIE
OIIK*
05-13 |KOHTpaKThl, COIJAICHUS 00 uX
ct. 435 TII
U3MEHEHUHU, PaCTOPKEHUU 5019
VBegomMiieHus MIpeayNPEKICHUS 3 rona
05-14 s TPCAYIp ’ cr. 436 TII
paboTHUKOB (aM) paboTojaTeneM 5019
50/75 JIET
05-15 JIuuHble  KApTOYKH  PaOOTHUKOB SIIK Ilepexomamee ¢
(b. T-2) ct. 444 TII|202 rona
2019
[lognuHHbBIE JUYHBIE  JIOKYMEHTHI Ho HeBocTtpeOoBanu
05-16 | (TpymoBasgs  KHMXKKa, JUTIIIOMBI , BocTpeOoBaHus . |[ble — 50/75
aTTecTaThl, YAOCTOBEPEHHA , cr. 449 TII|ner*




2019

CBUJIETEIHLCTBA)
50/75 ner
05-17 Kuaura yuera ABWKEHUA TPYNOBBIX m. «B» CT.
KHIDKEK U BKJQJBIINIEH B HUX 463 «B» TII
2019
ITocne
HCTEUYCHUS
CpOKa JIEUCTBHUS
corJiacus WIn
Cornacus Ha 00paboTKy 3 roma €ero 0T3bIBA,
05-18 cr. 441 TII
MEPCOHANBHBIX JTAHHBIX 2019 €CIM WHOE HE
MIPETYCMOTPEHO
(benepalibHbIM
3aKOHOM,
JIOTOBOPOM
JlokymMeHTBI 00 OCBOOOXJIEHUH OT
05_1g |YIVIATbl HATOTOB, MPENOCTABICHAM ST .HeTBOél I
JBrOT,  OTCPOYEK  YIUIaThl  WJIU 5019
OTKa3ze B HeW mo Hajoram, cbopam
[TpoTokoJibr 3aceJlaHui, 10 ner DIIK
05-20 |MOCTAHOBICHHS " JIpyrue or. 485 TI
JIOKYMEHTbI aTTECTAalMOHHBIX 5019
KOMHCCUH
JIOKyMeHTBI o aTTeCcTaluu, 5 ner
05-21 | ompeneneHuio NMpodeccCHOHAIBHBIX U ct. 484 TII
JIMYHOCTHBIX Ka4eCTB PAOOTHUKOB 2019
JIOKyMeHTBI 0 MIPOXO0KIEHUH
HE3aBUCHUMOU OLICHKH
OOTHUKOB  WJIH > et
05-22 KBATU(PUKAIIMK  Pa or. 488 TII
L, PETEHAYIOLINX Ha 5019
OCYUIECTBJICHUE OIIPENIETICHHOTO
BHJIa TPYIOBOM JIESATEIBHOCTU
1 ron
05-23 |I'paduku mpoBeaeHHUS aTTeCTallH cr. 490 TII
2019
JIOKyMEHTBI O TIEPENOArOTOBKE U 5 mer OlIK
05-24 | noBBIICHUHU KB (DUKALIMH u cr. 491 TII
MEPeroroTOBKE pPaOOTHUKOB 2019
[Tepenucka o aTTecTaluu, 3 roma
05-25 | mepenoaroToBke W TIOBBINICHUH ct. 499 TII
KBaJIM(pHUKAIUK PaOOTHUKOB 2019
[Inan moBBIIEHUS  KBaTH(PHUKAIITU > JIet
05-26 cr. 482 TII

NeaAarorndCCKux pa6OTHI/IKOB

2019




I[OKYMGHTBI 0 IMpCACTAaBJICHUHU K

HarpaxxJIeHUIo paboOTHUKOB 5 ner
05-27 | (upeacraBieHus, XoJaTaiicTBa, cr. 500 TII
XapaKTEpUCTUKH , BBIIIUCKHA us3 2019
peleHui u ap. )
3 roxaa
05-28 |I'paduk OTIIyCKOB cr. 453 TII
2019
TapudukairoHHbIe CIUCKH 50/75 ner
05-29 (BIG)I[OMOCTI/I) a00THHUKOB cr. 400 TII
p 2019
OTtueTsl a00THHUKOB o 5 ner SIIK
05-30 | OBKaxp cr. 452 TII
p 2019
JIOKyMEHTBI ~ BEIIEHUIO  BOMHCKOTO c
JIET
erTa U OPOHUPOBAHUIO TpaKIaH
05-31 |77 POTHD DAty cr. 457 TI
MpeOBIBAIONIUX B 3amace (IUIaHbI, 2019
OTYETHI )
JIOKyMEHTBI ~ BEIIEHUIO BOWHCKOTO S
JIET
05_30 |YieTa W OpOHUPOBAHUIO TpaXKIaH, or. 458 TO ITocie cusTus ¢
MPEOBIBAIOIITUX B 3arace 5019 ydera
(KapTOYKH, JUCTKHA, [IOBECTKHU)
Kypnan (kHUMTA) MIPOBEPOK 5 er
COCTOSIHUSI  BOMHCKOTO eta H
05-33 Yt cr. 459 TII
OpOHUPOBaHUS rpakJiaH, 5019
peOBIBAIONIUX B 3arace
K 5 Jer
05-34 Boﬁ{lj:iiMyquaeTnnu » HOJUICKAIIIX M. «» CT.
Y yaery 463 TII 2019
3asiBKu 0 OTPeOHOCTH B 1 roxg
05-35 | mpuBnedyeHUH MHOCTPAaHHBIX cr. 377 TII
pabOTHUKOB 2019
3asBiaeHuss pPaOOTHUKOB O BbIJAYEC 1 roxg
05-36 |IOKYMEHTOB, CBSI3aHHBIX C ct. 451 TII
paboToif, W HX KOMHIA 2019
05-37 [<...>
06. byxrajrepckuil y4er M OTYETHOCTH
ITocTostHHO
[Tonoxenne o6 ommate TpyAa Ilocme  3amMeHEBI
06-01 NIPEMUPOBAHUN DPAOOTHHUKOB .. @ cr. HOBBIMU
peMHD p 294TII 2019
r . [TocrostHO
0602 |LonoBoH IUIaH ¢dbuHAHCOBO 1. «@»  or.

XO3IUCTBEHHON J€ATEIHLHOCTH

247 TII 2019




OTyeTel O BBINOJHEHHM IJIAHOB

(hMHAHCOBO —XO3SIICTBEHHO I Hocrosnno
06-03 . «a» CT.
SITEILHOCTH TaHU3aIUA .
ACATEIBHOC opraman 272 TII 2019
T'omoBrie
OTueTsl O BBINOJHEHHHW IIJIAHOB 5 er
WHAHCOBO —XO3IMCTBECHHON
06-04 (beﬂTeJH)HOCTI/I Opra’u3an m. «o» cr.
A p HHH - 272 TIT 2019
Ksaprasnbnsie
JIokyMEeHTBI O TIpOBEpKax (akThl, 5 et
06-05 |cnpaBku, mnepenucka) (GHUHAHCOBO— cr. 282 TII
XO3IUCTBEHHOM JESATEIbHOCTH 2019
ITocTosauno
06-06 |T'omoBas Oyxrantepckasi OTYETHOCTb cr. 268 TII
2019
5 Jer
06-07 |T'omoBas OrojyKeTHas OTYETHOCTh m. «a» CT.
269 TII 2019
IIpomexxyrounbIe OyXTraJITepCKUe > et Hpu orcyrcrsin
06-08 b yr yx p o. «0» CT. |TOJIOBBIX—
OTYETHI
269 TII 2019 | HOCTOSTHHO
5 et Jlost TOJ0BOM
AymuTropckue 3aKIIFOYEHHUS 1o OyXTraaTepcKon
06-09 |AYAUTOpCKHE cr. 286 TII| Y rarep
OyXrajnTepcKOd OTYETHOCTH 5019 OTYETHOCTH -
MMOCTOSTHHO
T'ogoBele M KBapTaldbHBIE pPacUETHI 50/75 mer’
06-10 M0 CTPaxOBbIM BI;HOCEIM b cr. 308 TII
2019
50/75 JIET
OIIK3
06-11 |JIumeBsie cueta pabOTHUKOB
ct. 2% TII
2019
JIOKyMeHTBI 0 MOJIyY€HUH
3apabOTHOM IIATBI (cBOIHBIE 6 Jer IIpu orcyrcTBUUM
06-12 |pacueTHble (pacuyETHO-IUIATEKHBIC) cr. 295 TII|IuUneBBIX CUYETOB
BEIOMOCTH , pacyeTHblE  JIACTHI, 2019 - 50/75 xmet
JIOBEPEHHOCTH )
JIOKyMeHTBI (KomuH OTYETOB,
3asiBJICHUSI, CIHUCKH pPabOOTHUKOB,
CIIPaBKH BBIITUCKH n3
P ! 5 jer
OPOTOKOJIOB 3aKITIOUECHUS
06-13 |"P ’ 2 cr. 298 TII
mepenucka) o BBIJIATE TOCOOUiA, 2019
oImare JINCTKOB
HETPYAOCIOCOOHOCTH ,

MaTepHaHLHOﬁ nomMouu




CrpaBku 0 [0X0Jax U CyMMmax

5 Jer

IIpu orcyrcrBUn
JIMLEBBIX CYETOB
UM BEIOMOCTEU

06-14 Hayora (U3UYECKUX JIU cr. 312 TII}Hamcienns
B 2019 3apaboTHOM
miatel — 50/75
JIeT
5 Jer
06-15 HcnonuurenbHbie JINCTHI 10 or 599 TI ITocne
YACPKAHUIO M3 3apa0OTHOM IIJIAThI 5 O. 19 HCITOJIHEHUS
IIpn TsDKENBIX,
5 ger BPEIHBIX )71
Tabenn u SKYPHAIBI eTa
06-16 pabodero BpeMeHI/Iyp ye cr. 402 TII|onacHbIX
2019 YCIIOBUAX TpyZAa
— 50/75 nmer
Hanorosrle aexnapanuy (pacyeTsl) 5 ser SIIK
06-17 0 BCEM BHIaM II{)aHOFOB b cr. 310 TII
A 2019
5 Jer
JlokymeHTsl 00 WHBEHTapH3aIluu
06-18 AKTHEOB ctr. 321 TII
2019
06-19 JlokymeHTBI 00 WHBEHTapH3alluu > HCT32 T EpcI)/IBe eg;:OBHH
TOBApPHO—MaTEPUATIBbHBIX IIEHHOCTEH crT. POBCI
2019 MIPOBEPKU
ITocie BBIOBITHSA
JIOKyMEeHTbI 0 MIEPEOLICHKE 5 ner OCHOBHELX
06-20 | OCHOBHBIX (hoHIOB, oOmpenaeIeHun 323 Tl | epencrs u
aMOpTHU3allMd OCHOBHBIX CPEJICTB, ZTO.l 9 HI;MI;TC -
OIICHKE CTOMMOCTH HMMYIIECTBA p
X aKTHBOB
ITocne
o 5 Jer BOJIbHCHHUSA
JloroBopsl 0 MaTepUaIbHOMN y
06-21 O TBCTCTBOHHOCTIH cr. 279 TII|marepuanibHO -
2019 OTBETCTBEHHOI'O
Jmna
JloroBopbl  IpakJIaHCKO—IPABOBOTO
XapakTepa O BBIMOJHEHUU padoT, 50/75 mer®
OKa3aHuH ClI N3UYECKIMH
06-22 yemyr ¢ er. 301 TII
JIULAMH , aKThl  CHAAYU-TPUEMKH 5019
BBITIOJIHEHHBIX paboT, OKa3aHHBIX
yciyr
5 ner OIIK Hocne
06-23 JloroBopsl C pOAUTENAMHU or 11 To UCTCUYCHUS
(3aKOHHBIMM TIPEACTABUTEISIMU ) 5 O. 19 Cpoka JeucTBus
JIOroBOpa
06-24 |JIOKyMEHTbl Y4Y€THOW MOJIUTUKHU 5 xer Ilocne  3amensl




cr. 267 TII
2019

HOBBIMH

HepBI/I‘-IHBIe Y4YC€THBIC NOKYMCHTHI H
CBA3aHHBIC C HUMU OIIPaBAATCIIBHBIC

IIpun YCIIOBUH

JOKYMEHTBI  (KacCOBBIE JIOKYMEHTBI NpOBEECHNUS
U KHUTH, OaHKOBCKHE JOKYMEHTHI, MPOBEPKU;  TIPH
KOpEIIKU JICHEKHBIX YEKOBBIX . BO3HUKHOBEHUH
Jer
KHIKEK opaepa Tabenu
06-25 / pAcpa, / cr. 277 TII|SHOPOB,
u3BelIeHUsT OaHKOB M TIEPEBOJIHbBIC 2019 pasHoOTIacHii
TpeObOBaHUsI, aKkThl O IpUeMe, COXPAHSIIOTCS 110
cladye ¥ CIUCAaHUW UMYIIECTBA H MPUHSATHUS
MaTepuasos, KBUTAHIUH , perieHus 1o
HaKJaJgHbI€, AaBaHCOBBIE OTYETHI, ACIIy
IepennucKa)
[lepeuens 1n AMEIOIUX IIPaBO 5 Jer
p s B P [Tocne  3ameHBI
06-26 |moamucu  TEPBUYHBIX  YYETHBIX cr. 280 TII HOBEIMI
JOKYMEHTOB 2019
JIOKyMEHTBI O B3aMMHBIX pacueTax > et Hocne
06-27 M p cr. 264 TII|nopoBeaeHus
U Tepepacyerax
2019 B3aMMoOpacueTra
5 Jer
06-28 |Kuura yyera JOBEPEHHOCTEH m. «I» CT.
292 TII 2019
5 Jer
06-29 | Cuera-akrypbl cr. 317 TII
2019
Jlo nuKBHaanuu
OopraHu3anuu
06-30
Kypnanm ydera OCHOBHBIX CpPEJACTB 1. «a»  cr.
329 TII 2019
Kypnan era MaTepHuanbHbIX > Jer
06-31 yP A p m. «» cr.
LIEHHOCTE M HWHOT0 HUMYILECTBA
329 TII 2019
Knaura ywera npuxoIHO-pacxoaHbIX > Jet Hocre crmcanus
06-32 i p p cr. 526 TII|MarepuaibHbIX
MaTepuanoB, 000pYAOBaHUS 5019 ——
[TomoxeHnne o0 3aKymke TOBapoOB Hocrosmro
06-33 i poB. cr. 217 TI
pabot, ycuyr 5019
3 roma
06-34 |Ilnan-rpaduk 3aKymnoK cr. 218 TII
2019
3 roma
06-35 | JIoKyMEHTBI TO 3aKylnKaMm

cT. 219-223




TII 2019

5 ner SIIK E:TC;ZHHﬁ
06-36 | MyHHIMIAIIBHBIE KOHTPAKTHI cr. 224 TII e —.
2019 poxa
KOHTpaKTa
N 3 rogma
06-37 epenucKka 1O  OCYIIECTBJICHHIO cr. 229 TII
3aKyMOK I HYXJ OpraHu3aluu 5019
KypHaax perucrpanud 3asBOK Ha 3 rona
06-38 yq?;me Bp 3a1<yn€<ali cr. 227 TII
2019
Ilepermncka mo BoIpocaM OKa3aHUSA 5 ner SIIK
06-39 nnfmmx vyt p cr. 290 TII
2019
JIOKyMeHTBI 0 IIOCTaBKe 3 roma
06-40 MaTepHajoB (CBIpBA) ’ or. 511 TII
00opyn0oBaHUA u Ipyrou 5019
MPOAYKITUN
[Tpuemo-caaTounbie aKTHI, 15 ger
06-41 COCTaBJICHHBIE npu cMeHe o i1 T
OJKHOCTHBIX , OTBETCTBEHHBIX, 5019
MaTepUaIbHO —OTBETCTBEHHBIX JIMI]
06-42 |<...>
07. bubamoreka
ITocTostHHO
07-01 |Ilomoxenune o OUOIMOTEKE m. «a» cT. 33
TII 2019
" . ITocTostHHO
07-02 HBEHTApHasg KHUTA, al(aBUTHBIN er. 330 TI
KaTajior 5019
JIOKyMeHTBI ydera MaTepuaioB é[§6;:01;ziiauﬂﬂ
07-03 | cnpaBo4HO—MHGOPMAITUOHHOTO
ct. 366 TII
dbonma, OuOIMOTEKH 5019
AKXTEI MMHUCaHUI KHUT Hu > Jer Hocze
07-04 HepI/IO,Z[I/ILIezKI/I; U3JaHuN cr. 365 TII|caenymouen
2019 [IPOBEPKHU
JIOKyMEHTBI O  INOATOTOBKE U 5 mer OlIK
07-05 |mpoBeneHWH BBICTABOK, SPMapokK, ct. 368 TII
MIpE3CHTALNMI 2019
07-06 |<...>

08. ApxuB




[Tonoxenue 00 apxuBe, 00

IlocTosHHO

08-01 = on. «a» cr. 33
SKCIIEPTHOH KOMMCCHH
P TIT 2019
ITocTrostHHO
08-02 |YuerHble NOKYMEHTHI apXxuBa cr. 171 TII
2019
oCTOsHEO HeyrBepxneHHbI
e - 0
08-03 [Omnucu aen MOCTOSIHHOTO XpaHEHUSs I. «a» CT. a
MHHOBaHHUS
172 TII 2019
HaJ00HOCTH
HeyreepxkieHHBI
50/75 ner e'eco scona
HECOTJIaCOBAHHEI
08-04 |Onucu nen mo JUYHOMY COCTaBy n. «» cr. o o
172 TII 2019 A
MHHOBaHHUS
HaI00HOCTH
3 rona ITocme
Onucu nen  BpPEMEHHOTO  (CBBILIE
08-05 10 ner) xpamenus M. «B» CT. |YHHYTOXKECHHUS
P 172 TI 2019 | zen
ITocme
BO3BpAILICHUS
JIOKYMEHTOB .
Jlost aKTOB
JIokyMeHTBI ydeTa BbIIAYU Jed, 3 roxa
08-06 | mOKyMEHTOB BO BPEMCHHOE CT 175 TII BRUIATH e BO
JIOKYM P ’ BpEMEHHOE
MOJIb30BAHUE 2019
MMOJIL30BaHHE
Apyrum
Opra"uzaiusMm -
5 ner
ITocme
BO3BpAILICHUS
JIOKYMEHTOB .
[Ipu
JIOKyMEHTBI BBIEMKH i (D) 3 roma HEBO3BpaIllCHUU
08-07 ! cr. 176 TII
JOKYMEHTOB - TPOTOKOJIBI,
2019
aKTbI
BKJIIOYAIOTCSI B
neno QoHma -
IMOCTOSIHHO
Kommu apXUBHBIX CIIPaBOK
BBIJAHHbBIC nlcj) 3ampocam T zgxz[aH’ 5 ser SIK
08-08 P P ’ cr. 178 TII
JOKYMEHTBl K HHUM (3asBJICHUS, 5019
3ampochl, CIPaBKU, TEPENHCKA)
XKypuanbli, 06a3pl [aHHBIX YydeTa 5 Jer
08-09 |BbLmaun apXUBHBIX cr. 177 TII

CIIpaBoOK,
KOHHﬁ, BBIIIMCOK U3 JOKYMCHTOB

2019




JloroBopsl (coramieHus ) c
apXUBHBIMHU YUPEKACHUSIMU , 5 et DK E(?[Cif; .
0g-10 |HHBIMM  OpraHM3aUKAMHU 0 or. 179 TO :
B3aUMOJICICTBUM M COTPYIHUYECTBE 5019 CpOKa JICUCTBHUS
B cdepe apxXUBHOTO Jejla W JIOroBOpa
JIETTOTIPOU3BOJICTBA
08-11 [<...>
09. MeauuuHckoe 00CITy;KUBAHHME
[TocTostHHO?
09-01 |IlonokeHHe O MEIUIIMHCKOM OJIOKE o. «a» cr. 33
TIT 2019
09-02 | MenuuuHCKHE KapThl OOYy4YaAIOIIUXCS > et
A PTbL obyHarot cr. 441 TIMII
3aKIIIOUUTEBHBI
e aKThI
METUITMHCKUX
OCMOTpPOB
PabOTHHUKOB,
JloKyMeHTBI 0 MEIUIIMHCKUX 3 rom BBITIOJTHSFOIITUX
09-03 O0CMOTpax er. 635 T paboThI c
P 2019
BpPEIHBIMH ,
OINIaCHBIMU
YCIIOBUSIMU
Tpyara — 50/75
Jer
[Tocne
Jorosop 0 (dbruHaHCOBOM 5 Jner R
09-04 |oObecreueHuun 00s13aTeILHOTO cr. 627 TII .
CpoKa JAeucCTBUsA
MEIUIUHCKOIO CTPaxOBaHUs 2019
JIOTOBOpa
09-05 JIOKyMeHTBI 0 MEIULUHCKOM 5 gner
o0cIyKUBaHUU cr. 369 IIMII
09-06 [<...>
10. IInmebJ0K
I 5 [TocTostHHO
1001 | e .
yHAaott TIT 2019
I 6 N ITocrosHHO
10-02 Kooilfl)?c?dl;nemxon; PAKEPAAHOH m. «a» cr. 33
TII 2019
10-03 Otuersl, wuH(MOPMALIUK, CIOPABKH 1 rox
00 opraHu3anMyd NHUTAHUSL cr. 362 IIMII
10-04 YTBEp:KACHHBIE  HOPMBI  NHUTAHUA J3H

JUISL IIKOJLHUKOB (MEHIO)

cT. 839 IIMII




JIOKyMEHTBI (cepTH(UKATBI, aKTHI, 5 Ier
10-05 |pexiamanuu, 3aKJII0YCHUS , cr. 513 TII
CIIPAaBKH) O KAa4ieCTBE CBIPbA 2019
HaxonurenbHas BEJOMOCTD o > et
10-06 A cr. 276 TI
pacxoly MPOIYKTOB MHUTAHUS 2019
AKXTBI o Opakepaxy,
oeor OpakOBOYHBIE W3BELIEHHUS , 3 roma
neeKTHBIC BEJIOMOCTH u or. 787 TIMII
repenucka 0 BbIOpaKOBKE
MPOAYKIIUN
Kypnan TIOCTaBKH 105111 (9:10)71 3 roza
10-08 HZ}; - B cr. 787 TI
poayX 2019
1 ron
10-09 | KoMIUIEKTOBOYHEIE BEIOMOCTH ct. 512 TII
2019
JIOKyMeHTBI (pacniopsiKeHus , 5 jer
10-10 TpeboBaHus, HaKJIaHbIE ) 00 or. 518 TI
OTIIyCKE TOBAapOB CO CKJIAJAOB H 5019
OTrpy3Ke MNPOAYKIIMH
Kypnaner  Opakepaka  NHIIEBBIX
10-11 |nopoxykToB " KYJIMHapHOU L Tox
cr. 967 IIMII
MPOAYKLIUH
Kypnan ydera  TemmepaTypHOro 1 o
10-12 |pexuma B XO0JIOJUJIBHOM A
cr. 967 IIMII
000pyI0OBaHUM (Ha MHUIIEOJIOKE)
Kypnan MIPOBEICHUS
10-13 |BUTaMUHHU3AUUU TPETbUX U CIATKUX 1 Ton
cr. 967 IIMII
OJIrO I
10-14 | TexHOJIOTUYECKHE KAPThI o 3aMCHbT [lepexopsuue ¢
HOBBIMU
2019 rona
10-15 ['urneanueckuit JKypHaJI 1 ron
(COTPYIHUKH ) cr. 967 IIMII
Kypnan yuera Temmeparypbl H 1 ron
10-16
BJIYKHOCTH B CKJIQZICKUX or. 967 TIMII
MIOMELIEHUAX
10-17 |<...>
11. be3omacHocTb
5 Jer ITocne
11-01 |IT
aciopT 0e30MacHOCTH IIIKOJIBI er. 594 TII|akryanusauun




2019 racriopra
ITocne
UCTEUYCHUS
5 er CpOKa JICUCTBHUS
OTOBOpPbl HAa OKa3aHHME OXpPaHHBIX O0T0BOpA;
11-02 |Horosop P cr. 580 TII| OTOPOP
yCIIyr 5019 nocie
MpeKpanieHus
0053aTENBCTB 110
JIOTOBOPY
JIoKyMEeHTBI ~ (MPOTOKOJIBI,  aKTHI,
5 ner OIIK
CIpPaBKH, CBEICHUS, JOKJIAJHBIE, er. 587 TIO
11-03 |cmyxkeOHBlEe 3amMCKH, TEPENHCKA) 5019
O pacClIeIOBAHMHM  YPE3BBIYAWHBIX
MIPOUCIIECTBUN TNPHU OXpaHe 3HAAHUI
Kuaurn perucrpanuu (yueta 3 rom
11-04 BBIJIa4H) YIOCTOBEPEHUH , or. 589 TII
MPOMYCKOB,  UIACHTU(UKAITMOHHBIX 5019
KapT
PazoBrie MPOIMYCKa, KOPEIIKH 1 rox
11-05 |MPOMYCKOB B ciy)xeOHbIE 3JaHHS U or. 591 TI
Ha BBIHOC MaTepHaIbHbIX 5019
[EHHOCTEH
JIOKyMeHTBl (3asiBKM, TIE€pEenucKa) 1 rox
11-06 |© JIOTTyCKE B CITy)KeOHBIC or. 592 TI
MoMeIlleHHss B Hepabouee BpeMs U 5019
BBIXOJIHBIE JHHU
JIOKyMeHTBI 0 MOBBIIIICHUH 5 ner OIIK
11-07 |aHTUTEpPPOPUCTUYECKOU cr. 595 TII
3alUIIEHHOCTA OpPraHu3aluu 2019
Kypnaibt MHCTPYKTaXa o 3 rona
11-08 |aHTUTEpPPOPUCTUUECKOM cr. 598 TII
3aMIUIIICHHOCTH 2019
KypHanm BBOAHOIO HMHCTPYKTa)a IO 3 roma
11-09 rngcz[aHCKoﬁﬂ obopoHe P cr. 608 T
2019
Kypnan ydera HHCTpyKTaxa IO 3 roma
11-10 | medicTBUsIM B YpE3BBIYANHBIX cr. 608 TII
CUTYyalUsX 2019
o 3aMEHBI
[1nanbI-cxemMbl 3BaKyalluu u3
11-11 |3pmanus IpU Upe3BBIYAHHBIX HOBBIMH
P P cr. 606 TII
CUTYaLMIX 5019
11-1p |/lOKYMEHTEI 00 obecreueHnn 5 ner OIIK

MMPOTUBOIIOXKAPHOI'O PCKHUMaA

ct. 611 TII




2019

JIOKyMeHTBI 00 obecrieyeHnH

5 ner OIIK

11-13 |BHYTpUOOBEKTOBOIO M IPOILYCKHOTO cr. 611 TII
peXuUMOB 2019
KypHanel ydera HHC TaXeu 10 3 roma
1i-14 noyn]?apHoﬁ }g{eSOHaCHO?;ZK cr. 613 T
2019
[Lnansl JNENUCTBUAN 1o 5 zer
Ilocne  3amensl
11-15 |npenynpexaeHUI0 ¢ JHUKBUJAIUU cr. 603 TII HOBBIMIL
YPE3BBIYANHBIX CHUTYyaIUH 2019
[Topsnox 00yueHus JLL, ToCTOsHEO
11-1¢ |OCYECTBIMIONMX TPYNOBYIO WM 0. «@» cr. 8
CIIy’)KEOHYI0 JI€ATEIbHOCTb, MepaM T 2019
MOXKapHOU 0e30MacHOCTH
11-17 |<...>
12. Oxpana Tpyaa
. IIpn BpenHbIX H
OTyeT 10 CIHENUAILHON  OIEHKE 45 ger

. OTIACHBIX
12-01 z(éJI;I/IOBI/II/I Tpyda ¥ JOKYMEHTBHI K ZTO.l . 407 TII YCAOBHSX TPYIA
y ~ 50/75 ger
I 5 ITocTostHHO
12-02 ! OJ'I(;)KCHI/IC 0 ciyx0e OXpaHbl 0. «a» cr. 33
pyA TIT 2019
[Inan  paGoTbl  cayXObl  OXpaHBbI > Jer SIK
12-03 | P K P cr. 200 TII
by 2019
ITocTostHHO
12-04 |HWHcTpyKuMH 1O OXpaHE TpyAa m. «a» cr. 8
TII 2019
CornamieHue 1o OXpaHe TpyAa H > et IIK E(S;(;J;IIGCHI/I}I
12-05 P pyA cr. 11 TI y
JOKYMEHTBl K HEMY 5019 CpoKa JeicTBus
COTJIalIeHUs
['onoBbIE CTAaTUCTUYECKHUE CBEACHMS
0o0pa3oBaTeNbHON  OpraHu3alud o ITocTostHHO
12-06 |TpaBMaru3Me€ Ha IIPOU3BOJACTBE H m. «a» CT.
npodecCHOHANBHBIX  3a00JIeBaHUAX 335 TII 2019
(b. 7— TpaBMaTHU3M)
CasizaHHbIE c
JIokyMEeHTBI ~ (aKThl, TPOTOKOJIBI, 45 ger KPYIHBIM
12-07 | 3akmoueHus ) 0 HECUYACTHBIX cr. 425 TII|MarepuaibHbIM
CITydasx 2019 yiiepoom u

YCIOBCUCCKUMH




JKepTBaMHU

IIOCTOSIHHO
Kypnan (KHUTA) €rUCTpaluu 45 et
L2-08 Heﬁacmmx ClIly4yaes P e cr. 424 T
yd 2019
Kauru ywera WHCTpyKTaxend 10 45 ner
12-09 |oxpane Tpyma  (BBOAHOIO, Ha m. «a» CT.
paboueM MecTe, IIEJIEBOTO) 423 TII 2019
Kypnan (xHUTA) ydera
oot o > et
L2=10 HpO(bHeHaKTHqZCKHE OBepiI/I 3HaHUM m.  G»oer.
T
oxpare 1pyAd, HPOBEP 423 TI 2019
[0 OXpaHe Tpyaa
JIOKyMEHTBI (crpaBkH, 5 et
1o_11 |MPenIOKEHHS, obOocHoBaHu, or. 409 TII
IIEPENNCKAa) O COCTOSIHMM M Mepax 2019
[0 YJIY4YIIEHUIO OXpaHbl Tpyaa
I ” [ToctosHHO
12-12 | ook e g o
PoTP P T 2019
[Tonoxenne o mnopsake o0O0y4deHUS ITocTostHHO
12-14 |mo oxpaHe Tpyza U TPOBEPKHU m. «a» Ccr. 8
3HaHUsI TPEOOBAHHMI OXpaHBl TpyJa TIT 2019
ITocTostHHO
12-13 |IIpaBuia mo oxpaHe TpyAa n. «» cr. 8
TII 2019

12-14




HPUMEPHAA HOMEHKJIATYPA JIEJI

OBPA3OBATEJIbHON OPTAHU3AIIUN

I[OIHKOJIBHOC 06pa30BaTeJ’IbHOC YupexxKaceHue

C

Nunex

3aroJI0BOK JeJia

KoanuecTBo nei

Cpoxk xpaHeHusi
nejga (Toma,
4acTH)

IIpumeyanue

(TomMa, 4acrHu) (TOMOB) .
U Ne crateil Mo
neJsa
Ilepeunio
1 2 3 4 5
01. PykoBOACTBO (KaHUeEJSAPHUSA)
HopmatuBHble  mpaBoBbIE
aKTBhI OpraHoB, To MuHOBaHHS
OCYILECTBIISIOIINX
HaJ00HOCTH 3aBeneHo,
01- |ympaBnenue B  cdepe
n. «o» cT. 3, | 1enompou3BOIUTEND
01 oOpa3oBaHus ,
L TAMEHTI - n. «o» cr. 4|Cksopuosa JI.M.
p pyro TIT 2019
00pa3oBaTelbHbIC
otHomeHus . Kommu
ITocTostHHO
01- ITocne 3aMCHBI
VYceraB nmeTckoro cana CT. 28 TII
02 HOBBIM
2019
CBUOETENBECTBO 0 Jlo MuHOBaHHS
01- MOCTAaHOBKE Ha YYeT B Hag00HOCTH, [Tepexonsmiee c
03 HaJI0r0BOM oprase CT. 24 TII| 2012
(MUHH) 2019
CBUOETENBCTBO 0 ITocTostHHO
01- [Tepexonsmiee c
04 BHECEHHH 3aIlicu B CT. 24 TII 2012
EI'PIOJI 2019
JIOKyMeHTBI (moroBop,
KOHTPAKT
PaKT, Jlo nukBMpanuu
a CBHUJICTEJILCTBA) Ha IIPaBO
01 OpraHu3anuu [Tepexomsmiee C
05 OIIEPATUBHOTO YIPABIICHUS or. 93  TI|2012
MMYILIECTBOM, Ha MpPaBo 2019
MOJIE30BAHUS  3€MENILHBIM
Y4aCTKOM
ITocne
5 Jer IpeKpalicHus
01- JIuueH3un M TPUIOKEHUS pv parll
CT. 55  TII | nevctBUsd
06 K HHUM
2019 JIMIICH3UN
[Tepexonsmee v

2018




CanurapHo-

SMUIEMHOIOTHUECKOE
3aKITIIOYCHIE Ha
oOpa3oBare
PAsOBATCIILHYIO 5 ner, DIIK
01- NEeITEeNbHOCTD, [Tepexopsmiee C
ct. 429 TII
07 CaHUTAPHO— 5019 2018
SMUIEMHAOIOTUUECKOE
3aKITIIOYCHIE Ha
MEJIUIIUHCKYIO
NESITENNLHOCTD
ITocTosauno
01- [Tepexonsmiee c
MyHuIMnaabHOE 3aJlaHue m. «O» crT.
08 2018
198 TII 2019
T"'onoBoit OTYeT 0 TocTosHHO
0l1- BBINIOJIHEHUH
09 r0JIOBOTO MYHHITUTIAIEHOTO . @ et
211 TII 2019
3aIaHus
01— ITocTosuno
10 [Iporpamma pazBuTus cr. 193 TII
2019
ITocTostHHO
01- |IIpoTOKOIBI
11 KOJUJIETHAJIBHBIX OPraHOB m. «® cr. 18
p TIT 2019
. ITocTosuuO
01- |IIpoTOKOIBI COBEILIAHUI
12 DM 3aBe o O. «» cr. 18
P Aot TIT 2019
ITocTostHHO
01- [TpoTokoJib 00X
13 cobpanuii pabOTHHUKOB me @ o
18 TII 2019
. ITocTostHHO
01- [Ipuka3pl MO OCHOBHOM
14 eATEIIbHOCTH m. «@ cr. 19
A TIT 2019
01- Kypnan perucTpauuu ITocTostHHO
15 MPUKA30B [0 OCHOBHOM . «a» CT.
NEITESIIbHOCTHU 182 TII 2019
01— [Ipukasel/ pacnopsbkeHUs 5 ner
16 o aIMUHUCTPATUBHO — m. «o» cr. 19
XO35MCTBEHHBIM BOIIPOCAM TII 2019
Kypnan perucTpanuu
01- MIPUKA30B/ PACTIOPSKEHUN 5 ner
17 o aIMUHUCTPATUBHO — m. «B» CT.
XO3SI1CTBEHHOM 182 TII 2019
NEeATEIILHOCTHU
0l- JloKkyMeHTBI (IMTIJIOMBI , ITocTtosuHO




18

CBUJICTCIILCTBA ,
rpaMoOTHhI,

OJaroJapHOCTH ,
yI0CTOBEPEHUS K
Harpajzam) 0o
HarpaxJacHuu
OpraHu3allii 3a y4acThe
B BBICTABKax, spMapkax,
MPE3ECHTALUAX

cr. 369 TII
2019

JIOKyMEHTBI O HpPOBEpPKax

10 mer
01- (aKThI, CIIPaBKH,
cr. 141 TII
19 rnepenucka) OopraHamu 5019
TOCKOHTPOJISL (Haa3opa)
IToctostnHO
01- | MuCcTpyKITUS o ITocne 3ameHbI
20 JETIONPOU3BOACTBY cr. 28 T HOBBIMHA
2019
01- [TocTosiHHO CTpyKTYypHBIX
21 Howmenknarypa nen cr. 157 TII|noapa3neneHud  —
2019 3 ronma
01- OOpamenust TpaxaaH u 5 ner DIIK
55 repenucka o 170:¢ cr. 154 TII
paccMOTpPEHUIO 2019
5 ner
01- Kypnan perucTpanuu
23 oOpareHuii TpaxxaaH .« o
182 TII 2019
Jlo nukBMaanuu
01- |XypHan ydera BblIAYU OpraHu3anuu
24 rneyaTeydl M IUTAMIIOB cr. 163 TII
2019
[Ipu OTCYTCTBHH
3 rom KHUT', KypHaJOB,
01- | AkThI YHHYTOXKEHUS OTTUCKOB "
. cr. 164 TII
25 rneyaTedl M IITAMIIOB 5019 CIeNKOB  —  JIO
JUKBUAALNT
OopraHu3anuu
Kypnan perucTpanuu 5 ner
01- | mocTynarommx u
m. «» CT.
26 OTIPABIISIEMBIX
182 TII 2019
JOKYMEHTOB
01- Kypnan perucTpanuu 3 rona
57 TeJerpaMm, M. «K» CT.
TeneoHOTpaMM U (aKcoB 182 TII 2019
. ITocrostHHO
01- [IyOnuunblii  gokmax o
cr. 209 TII
28 paboTe nmerckoro cana

2019




ITocTosuHO

01- OTue o
29 Caf\;{O;FGCHe OBaHUU cr. 205 TII
A 2019
ITocTossaHO
01- |lomoBoit mmaH  paboOThI Im. «» CT.
30 JETCKOro caaa 198
TIT 2019
OnepatuBHBIE [LIAHbI Jlo MuHOBaHUS
01- (KBapTaJbHBIE, HaI0O0HOCTH
31 MECSTYHBIC ) paboThI cr. 201 TI
JETCKOro cajaa 2019
01- < S
32 ...

02. BocnuraTeibHO-00pa3oBaTe/bHasI IEATEILHOCTD

OcHoBHas
Ho 3aMEHBI
02- oOpasoBaTtenbHast LOBOI [Tepexonsee c
01
IporpaMma JOILIKOJIBHOT'O or. 271 TIMII 2019 roma
o00pazoBaHUs
02— JomonauTenbHBIC Ho 3aMEHEI Mepexonsmee c
02 00pa3oBaTelIbHbIC HOBBLIMH 2019 roma
MpOorpamMMsbl ct. 271 IIMII
02- | ey 5 et
03 |”® Y cr. 493 TIMII
00pazoBaHUIO
1 ron
02- NuauBunyanbHble  TUIaHBI
04 paboThl BOCIUTATEICH cr. 203 TI
2019
oz |Fibome e s neromk, O Z P
05 e Y cr. 434 TIMII| =
00pa3oBaHUIO Marepuanbl o 110
02~ CHUCKH BOCIHUTAaHHHUKOB > Jer
06 ct. 440 IIMII
I[Ipu BBIOBITHH B
APYTYIO
02- JIngHble aena 3 roxa, goiizlngi}g "
07 BOCHUTAaHHUKOB ct. 330 IIMII p H
OTYHCIICHUA u
JIOIIKOJBHOM
OpraHu3anuu
02— [IpoTokoJibr 3aceJaHul ITocTostHHO
08 neJarorundeckoro  coBeTa O. «I» cr. 18
U JOKYMEHTBl K HUM TII 2019
02- |Kuaura ydera mnpoTOKOJIOB 10 ner
09 neJarorn4eckoro coBeTa ct. 335 IIMII




[IpoTokoJib 3acejaHui
02 METOJUYECKOIr0 COBETa U ITocTrosuno
10 JIOKYMEHTBI K HUM O. «I» cT. 18
(cripaBku, JOKJIaabl, TII 2019
nHpOpMaInH )
02— CropaBku, wHbOpMaANUU O 5 ger BIK
COCTOSIHUHA
11 . cr. 433 IIMII
BOCIIUTATENbHON paboThI
IIpn OTCYTCTBUH
. 1 ron
02- lomoBo#t mman  paGoThl c 502 T r0JIOBOT'O JIaHa
T.
12 METOJUYCCKOTO COBETA 5019 paboThI JICTCKOI'O
caga — MOCTOSHHO
IIpn OTCYTCTBUH
o 1 ron
02- lomoBo#t  oruer paboTHI 515 T roJIOBOro OT4YEeTa O
13 METOJIMYECKOM COBETa ;To'l 9 pabote JICTCKOT'O
caga — MOCTOSHHO
T'omoBrIe OTYETEHI
1 rox
02- CIECIHAIINCTOB  (ICHXOJIOT
ct. 216 TII
14 U JAp.) O pe3yiabTaTax 5019
MpoieTIaHHON PaOOTHI
JIOKyMEHTBI 00
Opra"u3aruu JIETHEHN
02 03JIOPOBUTEILHON  PabOTHI .
- (METOTMIECKHE ToA
15 ct. 365 IIMII
PEKOMEHIalNH , IIaH
paboThl, peXHM PabOTHI,
aKTel U 1p.)
KypHaisr nprueMa
02- no}(lzre)sTHTeneﬁ ( oz[HpTeneﬁ 3 roma
16 P cr. 970 TIMII
BOCIIHTAHHHUKOB )
KunodoTtomoxkymeHnTsi, § oCTOSHHO
02- OTpaKkarolue y4eOHBbIN 3 roma
17 MpoLecC M OEATEIHLHOCTD
pon a cr. 281 TIMII
BBLJAIOIINXCS I€JAaroroB
Nudopmanmm, crnpaBku o
MeIULITHCKOM
JY)KUBAaHUKW, MHUTAaHUHU
02- ](3)(6)2HI}/II>”II“<EIHHI/IKOB, U 3 rom
18 cr. 435 TIMII
MaTepuaIbHO —
TEXHUYECKOM
obecrneyeHnu
[IpoTOKOJIBI POUTENBCKUX
02— |coOpaHuii U JOKyMEHTBI K 5 Jer
19 HUM (cripaBKH, cr. 324 TIMII

JOKJIaael, WHGOPMAIUH )




09— IInansr KYJIBTYPHO — ITocTostHHO
20 JIOCYTOBOM u T.I. ct. 193 TII
JIEATEIILHOCTA 2019
02-
01 <ool>
03. KagpoBoe o0ecnevyeHue
IIpucnannsle st
ITocTosauno CBEJICHUS — JI0
03- .
01 KomnextuBHbI JTIOTOBOP cr. 386 TII|MuHOBaHuA
2019 HaJ00HOCTH
[Tocne  ucreuenus
03— JIOKyMEHTBI O HpPOBEpPKax 3 roxa Cpoxa NeCTBUSA
02 BBITIOJTHEHUS YCIIOBHAM ct. 389 TII|KOMWIEKTUBHOTO
KOJUIEKTUBHOI'O JIOTOBOpa 2019 JI0TOBOpA
03- IIpaBuna BHYTPEHHETO Hocrosnro
03 Tp OBOTO acn(})]TI; Ka cr. 394 T
pyAa p psn 2019
ITocTostHHO
03- |llratHoe pacnucaHue U
04 W3MEHEHUA K HEMY cr. 40 i
2019
03— [lIraTHbIE paccTaHOBKHU 50/75 ner
05 (IITATHO — CIIUCOYHBIN CT. 42  TII
cocTaB PabOTHUKOB) 2019
50/75
03- JoIDKHOCTHEIE / et
cr. 443 TII
06 WHCTPYKIIUA PaOOTHHUKOB
2019
[Ipuka3zpr 10  JUYHOMY
COCTaBy (mpuem,
nepemMenieHue,
COBMELIEHUE,  TIEPEBO,
tonomumenoe 50/75  xer
03- |* SIIK
npodeccuoHalbHOE
07 oOpa3oBaHue, W3MEHEHHE . @ Cr.
P ' 434 TII 2019

bamunuu,  MOOUIpEHHs ,
HarpaxJIeHus, OTITyCKa
o yxoay 3a peOeHKOM,
oTIycka 0e3 CcoXpaHEeHHus
3apaboOTHOM TMIaThI)




IIpukasel opranuzanuu IO

JTUYHOMY COCTaBy
(eXeroaunle 06 OTITyCKax,
oIUTauMBaeMble  OTITyCKa, 5 et KOMaH/JIMpPOBKax
OTHyCKa B  CBSI3U  C PabOTHHUKOB c
03~ o0ydeHrneM, OEXYPCTBAX - «O»-a» BpPEIHBIMU u
08 i ' P ’ cr. 434 T
HE CBsI3aHHBIX C 5019 (M)  OHACHBIMM
OCHOBHOH  (TmpouIIBHOI) YCIOBUSAMU  Tpyna
IEITEILHOCTRIO, 0 —50/75 ner
KOMaHJIMPOBKaxX u
CIIY’)KeOHBIX MPOBEPKax
I1
pUKa3bl MO0  JUYHOMY 3 roma
03- COCTaBy
m. «I» CT.
09 (IUCUMILTMHAPHBIE
434 TII 2019
B3BICKAHUA )
O €XKETOJTHO
OIIaYNBAEMBIX
OTITyCKax,
50/75 et OTIyCKaxX B CBS3H
03— Kypnan peructpanuu SIIK c o0ydeHuem,
10 | Coerany) m G e ¢
Y 182 TII 2019 !
OCHOBHOH
(npodrtbHOM )
IEITEJIbHOCTBIO — 5
JIeT
Kypnan ydera JMYHBIX
Jen  pabOTHUKOB JIMYHBIX 50/75 JIET
03- Jlell, JIAYHBIX KapTOYeK, SIIK
11 TPYHAOBBIX JIOTOBOPOB m. «o» cT.
(CITy»KEOHBIX 463 TII 2019
KOHTPAKTOB)
50/75 JIET
03- OIIK [Tepexonsamue c
JInunaele nema paOOTHUKOB
12 AT P cr. 445 TII|2010
2019
T
pyZlOBbIE JIOTOBOPHI , 50/75 eT
CIy’)KeOHBIE  KOHTPAKTHI, [Tepexonsauiue c
03~ COTrJIallleHus 00 1704 MK 2010
L3 H3MEHEHUU cr. 435 TH
’ 2019
pacTop>KeHUU
YBeaomiieHus,
03- npen CXKJICHUS 3 rona
PEAYHP ! cr. 436 TII
14 pabOTHHKOB (aM)

paboTonatenem

2019




50/75 JIET

03- | JIuunble KapTOYKHU OIIK ITepexonsamue c
15 pabotHukoB (p. T-2) cT. 444 TII|2022
2019
IlopmnHbIe JINYHBIC
JTOKYMEHTBI (TpynoBas Ho
03- KHUKKA, JIUTIIIOMBI, BocTpeOoBanus . | HeBoctpeOoBaHHbIE
16 aTTecTarTsl, cr. 449 TII|— 50/75 mer*
YIOCTOBEPEHUS , 2019
CBUJICTEIBCTBA)
Kuura ydera nBWXEHHS 50/775 et
03- o. «B»  CT.
17 TPYJIOBBIX } KHIDKCK u 163 «» T
BKJIQABIIICH B HHX
2019
Ilocme  wmcredeHHs
CpoOKa NENCTBUSA
coriacusi WM €ro
03— |Cormacus Ha 00pabOTKY 3 roja OT3bIBa, e
18 MEPCOHAJIBHBIX JTaHHBIX cr. 441 TII|uHoe HE
2019 MPEAYCMOTPEHO
benepanbHBIM
3aKOHOM,
JIOTOBOPOM
JIOKyMEHTBI 00
OCBOOOJICHUU OT YIUIATHI
03— HaJoroB, 5 Jer
19 NPENOCTABIEHUNA  JIbIOT, ct. 304 TII
OTCPOYEK  YIUIaThl  WJHU 2019
OTKa3e B Hel T10
Hajoram, cOopam
[Iporokonbl  3acemanuii,
03_ |TOCTaHOBICHUS M Jpyrue 10 ner OIIK
50 JIOKYMEHTBI ct. 485 TII
aTTeCTAIlMOHHBIX 2019
KOMHUCCUN
JloKyMeHTBI o
aTTecTalnu
03- Ol'Ipe,Z[eJI'I—IeHI/I,IO o et
21 cr. 484 TII
npodeccruoHalIbHBIX u 5019
JIMYHOCTHBIX Ka4yeCTB
paboOTHUKOB
JIOKyMEHTBI 0
MIPOXOXKACHUHI
03- HE3aBUCUMOI OLICHKH > Jer
22 KBaNM(pUKaAIIMK cr. 488 TII

pa6OTHI/IKOB nin 1,
NPETCHAYIOIIUX Ha

2019




OCYILIECTBJIEHUE
OIPENEIIEHHOTO BUA
TPYILOBOM JEATEIBHOCTH

1 roxg
03- I'padbukn pPOBEJCHUS
23 a'II‘)TSC)TaHI/H/I poRsAs cr. 490 TII
2019
JIOKyMEHTBI 0
MEePENOArOTOBKE 174 5 ger DIK
03- MOBBIIICHUH
ctr. 491 TII
24 KBaJIM(pUKaLMu "
2019
MEepPEnoOArOTOBKE
pabOTHUKOB
[Tepenucka o
aTTecTaryu, 3 roma
03-
MEepPEnoArOTOBKE n or. 499 TI
25 MOBBILICHUHN
2019
KBaJIM(pUKauu
pabOTHUKOB
IIman HOBBINIEHUS
03- | kBanudukauu > et
ct. 482 TII
26 negarornuecKux
2019
pabOTHUKOB
JIoKyMeHTBI 0
MpeJICTaBICHUU K
HarpaxxJICHUIO pPaOOTHUKOB c
JIET
03- (mpeacTaBiIeHU
27 XOLI[)aTaﬁCTBa, , cr. 500 TII
2019
XapaKTePUCTUKH ,
BBIIIUCKM M3 PELUICHUN |
ap.)
03— 3 roga
g I'paduk oTmyckoB ct. 453 TII
2019
03— TapudukamoHHbIS 50/75 ner
59 CIIMCKU (BE€IOMOCTH ) ct. 400 TII
pabOTHUKOB 2019
5 ner OIIK
03- OTueThl a00THHKOB O
30 KOMaHL[Hpor])sKaX cr. 452 TI
2019
JlokyMeHTBI BEJICHUIO
03— BOMHCKOTI'O ydera u 5 ner
31 OpOHUPOBaHUIO TpakIaH, ct. 457 TII
npeOBIBAIOIIMX B 3amace 2019
(TIaHbl, OTYETHI)
03- | oKyMeHTbI BEJICHUIO 5 z;er Ilocne cHATHA C




32 BOMHCKOIO yuera u cr. 458 TII|yuera
OpOHUPOBAHUIO TpaxKIaH, 2019
npeOBIBAIONINX B  3amace

(KapTO4KH, JIUCTKH ,
IIOBECTKH )
Kypnan (KHHura)

03— IIPOBEPOK COCTOSIHUS 5 ner

33 BOMHCKOTO ydera u cr. 459 TII
OpOHUpPOBaHUS TpaxkJaH, 2019
MpeObIBAIOIINX B 3arace

03— Kypnan  yuera  gmn, 5 zer

34 MOJUISKAIUX ~ BOMHCKOMY m. «» CT.
y4ery 463 TII 2019

03— 3asBKH O TMOTPEOHOCTU B 1 rox

35 MIPUBJICYEHU N cr. 377 TII
MHOCTpPaHHBIX pPaOOTHUKOB 2019
3asBieHUs] PaOOTHUKOB O

1 rox
03- BBIJAYe IIOKYMEHTOB,
36 CBSI3aHHBIX C paboTOW, W cr. 451 T
xep ' 2019
WX KOTUH

03- < S

37 o

04. byxraarepckuii y4eT M OTYETHOCTH
[lonoxenne o006 omarte ITocTostHHO

04- Tpyda U IPEMUPOBAHUU 0| «» CcT Hoce 3aMCHbl

01 ) * | HOBBIME
pabOTHUKOB 294 TII 2019
l'onoBoit 1aH TToCTOSHHO

04- | ¢duHAHCOBO-

02 XO3SHCTBEHHOM ne oG ot

247 TII 2019
NEeSATEIbHOCTH
OTyeTsl O  BBIIOJIHEHUH

04— |TVIaHOB (uHAHCOBO— ITocTostHHO

03 XO3SIUCTBEHHOU m. «a» CT.
NEITESIIbHOCTHU 272 TII 2019
opraHuzainuu . ['onoBbie
OTyersl O  BBIOJTHEHUH
MIJIAHOB (uHAHCOBO—

N N 5 Jer
04- | XO35UCTBEHHOU
04 JIeITeIbHOCTHU - «» cr.
272 TII 2019
OpraHu3aIui .
KBapranbHsle

04— JIoOKyMEeHTBI O MpPOBEPKax 5 ner

05 (aKThI, CIIPaBKH, cr. 282 TII
nepenucka) (GuHAHCOBO-— 2019




XO3IUCTBEHHOU

NEeSTELHOCTH
04- |TomoBass  OyxranTepckas Hocrosmo
06 OT‘?GTHOCTB - ) cr. 268 T
2019
5 ner
04- T'onoBas OromKeTHas
m. «a» CT.
07 OTYETHOCTH
269 TII 2019
5 ger ITpu OTCYTCTBUU
04- | IIpomexyTouHbIE P .
08 OyXTrajnTepCKue OTYETHI m. «b» cr.|TOMOBEIX—
269 TII 2019 |TOCTOSTHHO
ISt rOJ0BOM
AynIUTOpCKHE 3aKIIFOUYECHUS 5 ner A 2
04- - Oyxrajnrepckoi
o OyXxranTepckoit ct. 286 TII
09 OTYETHOCTHU
OTYETHOCTH 2019
— MTOCTOSTHHO
04- l'onmoBele M KBapTaJbHBIE 50/75 nmer
10 pacdeTsl IO  CTPaxOBBIM ct. 308 TII
B3HOCAM 2019
50/75 JeT
04- JIunesrle cyera SIIK
11 paboOTHUKOB ct. 296 TII
2019
JIOKyMEHTBI O TOJYyYEHUHU
3apaboTHOM TUTaThI c 0
04- (CBOIHBIE pacyeTHbIe et pH OTCYTCTBHH
12 (pacyeTHO —IIaTEKHbIC ) cr. 295 TII|mIessx caeton
P 2019 —-50/75 ner
BEJIOMOCTH, pacyeTHbIe
JIUCThI, JTOBEPEHHOCTH )
JIOKyMeHTBI (xoruu
OTYETOB, 3asBJICHUS ,
CIIUCKH pabOTHHUKOB,
CIIpaBKH BBIIIUCKH U3
04 P ’ 5 Jer
~— | IpOTOKOJIOB
P ’ cr. 298 TI
13 3aKJIOYEHUsI, TEPEnHCcKa) 2019
0  BBIIIATE  MOCOOUH,
oruiare JUCTKOB
HETPYAOCIOCOOHOCTH ,
MaTepuaIbHON MOMOLIU
IIpn OTCYTCTBHH
JIULEBBIX CYETOB
ChnpaBku o0 Joxomax H 5 ner .
04- MaX Haora 112 T W BEJIOMOCTEH
14 ey ° cr. HAYUCIICHUSA

(bu3MUECKUX JTHI]

2019

3apabOTHOM TMJIaThI
— 50/75 ner




04- HcnomHUTENbHBIE  JMCTHI 5 ner
15 1o YACPKAHUIO u3 cr. 299 TII|Ilocne ucnosHEHUA
3apaboOTHOM TUIATHI 2019
IIpun TSDKEIBIX ,
5 ger BPEJIHBIX u
04- |Tabenu m XypHajbl ydera pelL
cr. 402 TII|omacHBIX YCIOBHAX
16 paboyero BpeMeHU
2019 Tpyna — 50/75
JIET
04— HanoroBeie  nmeknaparuu 5 ner DIIK
17 (pacdeTsl) 1o BCEM ct. 310 TII
BHUJAM HAaJIOTOB 2019
5 ger
04- OKYMEHTEI 00
18 EHngfra H3allid aKTHBOB cr. 321 TII
P 2019
OKYMEHTHI 00
Jlokym 5 zer IIpu YCIIOBUH
04- WHBEHTapU3aIuu
ct. 321 TII|nposenenus
19 TOBapHO —~MaTepUaAIBLHBIX
N 2019 MPOBEPKU
IIEHHOCTEH
JIOKyMEHTBI O IEpEOLCHKE
OCHOBHBIX dboHI0B, 5 jer ITocne BBIOBITHS
04- OTIpEICIICHUN 323 T OCHOBHBIX CpEJICTB
20 aMOpTU3allMd  OCHOBHBIX ZTO.l 9 A HeMaTepHaJIbHbBIX
CpEJICTB, OIICHKE AKTUBOB
CTOMMOCTH HWMYIIECTBA
[Tocne OJIbHEHHUS
JloroBopsl 0 5 zer T
04- N MaTepUalbHO —
MaTepuaIbHON cr. 279 TII
21 OTBETCTBEHHOI'O
OTBETCTBEHHOCTHU 2019
JIUIa
JloroBopbl  rpaxaaHCKO—
MPaBOBOTO  Xapakrepa o
BBINIOJTHEHUH aboT
p ! 50/75 ner
04- OKa3aHuH yCIIyr
cr. 301 TII
22 (br3UYeCKUMHU JMuamu , 5019
aKThI clladyd—TPUEMKHA
BBIIIOJTHEHHBIX pabor,
OKA3aHHBIX YyCIIYTI
04— JloroBOpsl C pPOIUTENSIMU 5 mer JIIK [Tocne  wucrteyeHus
23 (3aKOHHBIMU CT. 11 TII | cpoka JIENCTBUS
NpEACTaBUTEIIMU ) 2019 Jlorosopa
. 5 Jer
04- | IOKyMEHTBI Y4ETHOU ITocne 3aMEHbI
24 MOJINTUKHU cr. 267 Tl HOBBIMH
2019
04— [IepBuuHbIe YYETHBIE 5 ner IIpu yCIIOBUU
o5 JIOKYMEHTBl M CBSI3aHHBIE cr. 277 TII|npoBeneHus
C HUMH OIpaBIATEIbHbIC 2019 MPOBEPKH ; npu




JTOKYMEHTEI (KaccoBbIe
JOKYMEHTbl U  KHWIHU,
0aHKOBCKHE JIOKYMEHTHI,

KOPEIIKH JICHEIKHBIX
YCKOBBIX KHHXCK,
opuepa, Tabenu,

u3BelIeHUsT  O0aHKOB U
[IepeBOIHbIE TpeOOBaHuUs,
aKTBhl O TIpHEME, claaye u
CIIMCAaHUU UMYIIECTBA U
MaTepuaigoB, KBUTAHIIUH,
HaKJIaJIHbIE , ABAaHCOBBIC
OTYETHI, IIEPEINCcKa)

BO3HHUKHOBCHHUU
CIIOPOB,
pa3HorJIacuit
COXPaHAIOTCS 10
NPUHATHS PELICHUS
1o ey

IIepeuens JLL,
5 ner
04- |uMeroluUX MpaBO MOJMUCH ITocne 3aMEHBI
cr. 280 TII
26 MEPBUYHBIX YIETHBIX 2019 HOBBIMH
JOKYMEHTOB
5 ner
04- JIOKyMEHTBI O B3aMMHBIX s6a  TI [Tocnie mpoBeneHus
27 pacderax M Iepepacuerax ;To'l 9 B3auMopacyera
5
04- | Kuwura ydera et
28 JIOBEPEHHOCTEH .« et
292 TII 2019
04— 5 ner
29 Cuera-dakKTypsl cr. 317 TII
2019
Jlo nukBManuu
04- KypHan ydera OCHOBHBIX OpraHu3aIuu
30 CpeACTB m. «a» CT.
329 TII 2019
04— Kypuan ydera 5 Jer
31 MaTepuaibHbIX LEHHOCTEH n. «O» cr.
U HWHOIO HMYILECTBA 329 TII 2019
04— Kuaura ydera npuxomHo- 5 Jer Ilocne  cnucanus
39 pacxoIHbIX MaTepUanos, cr. 526 TII|MaTepualbHBIX
o0opynoBaHUA 2019 [EHHOCTe!
ITocrosaHHO
04- |IlonoxxeHue O  3aKymke
33 TOBAapoB, paboOT, YCIyr cr. 217 T
¢ 2019
3 roma
04-
34 [Tnan-rpaduk 3aKymnox cr. 218 TII
2019
04- JIOKyMEeHTBI MO 3aKylKam 3 roma
35 ™ i cr. 219-223




TII 2019
5 ner JOIIK Ilocne  ucredeHus
04- | MyHMUUMIIAJIBHBIE o
cr. 224 TII|cpoka JICUCTBUSA
36 KOHTPAKTHI
2019 KOHTpAaKTa
04- [Iepenucka 1o 3 roxa
37 OCYILECTBJIECHUIO  3aKyNOK cr. 229 TII
U1 HYXJI OpraHU3aluu 2019
04- Kypnan perucrpanuu 3 roxa
38 3a8BOK Ha y4JacThe B cr. 227 TII
3aKyIKax 2019
04- |Ilepenncka 1o BOmpocam > ser IMK
39 OK'fzaHHﬂ IUTATHBIX gcnyr cr. 290 TH
2019
JIOKyMEHTBI O TIIOCTaBKe 3 roma
04- MarepualioB (CBIpBA) ,
o cr. 511 TII
40 o0opynoBaHusS W JIPYyrou 5019
MPOTYKIINU
[Ipuemo-cnaTounbie
aKkTbl, C€OC
, TaBJICHHBIE TIpU 15 ger
04- CMCHE JOJI)KHOCTHBIX ,
41 OTBETCTBEHHBIX cr. 44 I
! 2019
MaTepHAIBbHO ~
OTBETCTBECHHBIX JIMII
04- < S
42 U

05. JloromyHkT

05— [Tonoxenue 0 ITocTostHHO
01 JIOTOIIEIUYECKOM  ITYHKTE m. «» cr. 33
Ui JIeTel TII 2019
[TocTostHHO
05- [Tonoxxenne 00 oka3aHUU
02 JIOTOIIENYECKON IIOMOIIH m. «a» cr. §
TII 2019
05— [IporpaMmma  mcuxosoro- Ho 3aMEHBI
03 MeJarOrTHYeCKOro HOBOM
COIIPOBOXKIAECHUS cr. 271 IIMII
05- ! ron ronosoro . naaa
l'omoBoii muian paGoThI cr. 202 TII .
04 paboThl  JETCKOTO
2019
caja — TOCTOSIHHO
05- ! ron rononoro orera o
l'omoBoii otueT pabOTHI cr. 215 TII .
05 pabote  JIETCKOTO

2019

caga — IOCTOSAHHO




05-
< l>
06
06. ApxuB
ITocTostHHO
06- |I[lonoxenue o006 apxuse,
01 06 SKCIEDTHON KOMICE o. «a» cr. 33
KCIIEPTHOH KOMMCCHUU
p TIT 2019
06- YueTHEBIE OKYMECHTBI Hocrosmmno
07 e HOKIM cr. 171 TII
p 2019
ITocTostHHO H
06— Onucu el MOCTOSIHHOTO CYTBEPAKACHHDIC
03 XpaHCH . «a» CT.|— [0 MHHOBaHUSI
172 TII 2019 |HanoOHOCTH
50/75 ner HeyrBepxxneHnsle,
06- Onucu nen mo JIMYHOMY . «6»  cr. |HECOTIACOBAHHbIE
04 COCTaB ’ ‘|- g0 MHWHOBaHUS
Y 172 TII 2019| ~
HaI00HOCTH
Ommcn  nen BPEMEHHOTO 3 roxa
06- a p A Tocne
(CBBILIE 10 JIeT) m. «B» CT.
05 YHUYTOXCHUS JICTI
XpaHCHUA 172 TII 2019
ITocne
BO3BpAILICHUS
OKYMEHTOB . IS
JIOKyMeHTBI ydera JIOKYM a
06— BBIJAYU €I, JOKYMCHTOB 3 rona aicTOB  BRINAYH  ZICT
’ M cr. 175 TII|Bo BPEMEHHOE
06 BO BpPEMEHHOE
2019 M0JIb30BAHUE
MOJIb30BaHUE
APpYrum
opraHuzanusM - 5
JIET
ITocne
BO3BpAILCHUS
okyMeHTOB. Ilpu
3 roga JIOXYM P
06- JIOKyMEeHTBI BBIEMKHU [, or 17¢ TI HEBO3BpAIlICHUU  —
07 JOKYMEHTOB 20'19 MPOTOKOJIBI,  AKThI
BKJIIOYAIOTCS B
b1 (0] dbona
— MOCTOSIHHO
Komun ApXUBHBIX
CIIPaBOK, BBIJJAHHBIE TIO
06- 321r171J oca1\,4 : rpaxJad 5 mer K
P P ' cr. 178 TI
08 JIOKYMEHTBI K HUM 2019
(3asgBJICHHUS , 3amnpochl,
CIpaBKH, IMepenucka)
06— KypHuanbi, 0a3bl JaHHBIX 5 ner
09 ydera BbIJa4M apXUBHBIX cr. 177 TII
CIIPABOK, KOIuii, 2019




BBIIIMCOK M3 OOKYMCHTOB

JloroBopsl  (corjameHus )

C ApXUBHBIMU
06— YUPCHAICHUAMH - MHBIMH 5 ner OlIK Ilocne  ucredyeHus
OprafH3alliiMu N cr. 179 TII|cpoka JNEeUCTBUSA
10 B3aMMO/ICICTBUA u
2019 JI0TOBOpa
COTpYIHHYECTBE B cdepe
ApPXUBHOTO nena 174
JIETTOTIPOU3BOJICTBA
06—
< lL>
11
07. MeauuuHcKoe O0CTy:KUBAHHE
ITocTosanno0?
07- ITonoxenne 0
01 MEIULIMHCKOM OJIOKE . «@ .
33 TII 2019
07- MenunmHcKne KapThl 5 ner
02 BOCIUTAHHUKOB cT. 441 TIMII
3aKIIOYUTENLHEBIE
aKThl MEIUIIMHCKUX
OCMOTpPOB
pPabOTHHUKOB,
3 roga
07- JIoKyMeHTBI o 635 TII BBIIOJTHSIOIINX
03 MEIUIHUHCKUX OCMOTpax ZTO.l 9 paboThI C
BpPEIIHBIMH ,
OIIaCHBIMH
YCIOBUSIMU  TpyJa
— 50/75 xet
JloroBop o0 (¢UHAHCOBOM
07— oOecrieueHnn 5 ner Ilocne wucreueHus
04 00s13aTeIBHOrO ct. 627 TII|cpoka JNIEUCTBUS
MEIUILMHCKOTO 2019 JI0roBOpa
CTpaxoBaHUs
or- [loomem
05 cr. 369 IIMII
00cIyKUBaHUU
07-
<...>
06
08. JlokymMeHTAaUMs 10 OPraHM3aUMU NUTAHUA
ITonoxenue 00 I
OCTOSIHHO
08- OpraHu3anuu OUTaHU
01 BOCIIMTAHHUKOB  JIETCKOTO m. «@ cr. 33
TII 2019
caga
08- Ilonoxxenue o ITocTostHHO
02 OpakepaxHOU m. «a» cr. 33




KOMHCCHUHN

TII 2019

Otuersl,  uH(pOpMaLUH,

08- 6 1 rox
03 cCIpaBKd OO0 OpraHu3alu or. 362 IIMII
MMUTAHUS
Tl e .
04 ct. 839 IIMII
BOCIIMTAHHUKOB (MEHIO)
JloKyMeHTBI
08— (cepTuduKats, aKTHI, 5 rer
05 peKIamanuu , cr. 513 TII
3aKJIIOYEHHUs, CIpPaBKH) O 2019
KaueCTBE ChIPhS
08— HaxonurenbHas 5 ger
06 BEJAOMOCTh TI0  pacxomy cr. 276 TII
MPOAYKTOB IIUTAHUS 2019
AKTBI TO  Opakepaxy,
08— OpaKOBOYHbIE 3 rom
07 HU3BEIIEeHN , nedeKTHBIe or. 787 IIMII
BEJIOMOCTH M IIEpenucKa )
0 BBIOPAKOBKE MPOIYKIIHH
08- Kypnan IIOCTaBKHU 3 Toma
08 nnyuﬁeBoﬁ NPOAYKIUHU cr. 787 T
2019
1 roxg
08- KomruiekToBoUHBIE
09 BEJOMOCTH cr. Stz T
2019
JIOKyMEeHTbI
(pacropsbKeHus , 5 er
08- |TpeOoBaHuUsI, HAKJIAIHBIC)
cr. 518 TII
10 00 OTIycKE TOBapoOB CO 5019
CKJIaJIOB u OTTpy3Ke
MPOAYKLIUHU
Kypnan Opakepaxka
05~ | emx  mpoayos ! ro
11 m POZYKTOB, cr. 967 TIMII
MOCTYMAOIINX Ha
nUIe0I0K
Kypnan ydera
TEMIIEPATYpPHOTO  peKuMa
08— paTyp p 1 Tox
B XOJIOAMIIBHOM
12 cr. 967 IIMII
o0opynoBaHUU (Ha
nuIe0I0Ke )
08- | KXypnan Opakepaxa 1 rox
13 TrOTOBOU KYJIMHApHOU cr. 967 IIMII




PO YKIUHU

14 1 P cr. 967 IIMII
A CHagKuX OJIoxn
08- TexHomornueckue Kaprsl Ho sament| Hlepexoasriie ¢
15 p HOBBIMHA 2019 roma
08- |I'urueHnyeckut  KypHalu 1 rox
16 (COTPYIHUKH ) cr. 967 IIMII
Kypnan ydera
08- TeMIIEpaTyphl 51 1 ron
17 BITAXKHOCTH B CKJIAJCKHUX ct. 967 IIMII
MOMEIIEHUIX
08-
<. .0>
18
09. be3onmacHocTh
5 ner ITocne
09- | Ilacmopt 0€301acHOCTH
CT. 594 TII | akTyanuszauuu
01 JETCKOro cazga
2019 rnacrnopra
Ilocme  wmcredeHHs
Ccpoka NEUCTBUS
5 ner
09- JloroBopsl Ha OKa3aHHE . 580 TII JI0T0BOpA ; mnocJje
02 OXpPaHHBIX YCIyT 2TO. 19 MPEKpaICHUS
0053aTeLCTB o
JIOTOBOPY
JIOKyMEHTBI (IIPOTOKOJIBI ,
aKTHI, CIIpaBKH,
CBeI[eH61/I5[ , JIOKJIagHEIE , 5 ger DIIK
09— Ciy>KeOHbIE 3aM1CKH, or. 587 TII
03 IEepEInCKa) 0o 2019
pacciieloBaHuU
Ype3BbIYAHBIX
MPOUCIIECTBUI npu
OXpaHe 3JaHUH
Kuaurn perucrpanuu
era BBIJIAYH
09- (y:)ICTOBe eHUM ’ ) 3 rom
A PerHiL, cr. 589 TII
04 MPOIYCKOB, 5019
UICHTU(PHUKAITMOHHBIX
KapT
PazoBrie MpoITyCKa,
KOpEUIKH TPOIMYCKOB B 1 roxg
09-
05 CIy)XeOHBIC 3/aHWs W Ha cr. 591 TII

BBIHOC MaTepHUalbHbIX
[EeHHOCTEN

2019




JloKyMeHTBI (3asBKH,
IIEPENACKA) O JOIIYCKE B

1 ron

09-
06 CIIy’)KEOHBIC TIOMEIICHUSI B ct. 592 TII
Hepaboyee BpeMs u 2019
BBIXOJHBIE THHU
JIOKyMEHTBI 0
09— MHOBBIIIEHUN 5 ner OIIK
07 AHTUTEPPOPUCTUYECKOMN cr. 595 TII
3aIUILICHHOCTH 2019
OpraHu3auu
09— Kypnanmel  mHCTpyKTaxka 3 roxa
08 M0 aHTUTEPPOPUCTUUECKOMN cr. 598 TII
3aIlUILICHHOCTH 2019
09— Kypnan BBOJHOT'O 3 roma
09 MHCTpPYKTaxa o cr. 608 TII
rpaXaaHcKoi 000poHe 2019
09- ;If{}g;HanTama yqelzi 3 roma
STPyK cr. 608 TII
10 JCHUCTBUSIM B 5019
YPE3BBIYANHBIX CUTYAIHIX
Ho 3aMEHBI
[lnanbi-cxeMbl HBaKyaluu
09- HOBBIMH
11 |™ SAHMA HpH cr. 606 TII
YPE3BBIYANHBIX CHTYaIUSAX 5019
JIOKyMEHTBI 00 5 per DIIK
09- oOecrieueHnn
12 IIPOTUBOIIOKAPHOT'O cr. 611 TII
2019
pexuma
JIOKyMEHTBI 00 5 per DIIK
09- oOecrieueHnn
ct. 611 TII
13 BHYTPHOOBEKTOBOTO u 5019
MPOMYCKHOTO PEKHMOB
09— Kypnaibt ydera 3 roxa
14 MHCTPYKTaXei o cr. 613 TII
MoKapHOW 0€301acHOCTH 2019
IImansbl JIeNCcTBUM o
5 ner
09- | mpenynpexaeHuro u ITocne 3aMEHbI
ct. 603 TII
15 JTUKBUIALIAA 5019 HOBBIMH
YPE3BBIYANHBIX CUTYaLUN
[Topsimox oOy4yeHus muI,
OCYILECTBIISAIOIINX
09- TPYJIOBYIO 1507051 ITocTostHHO
16 CIIyXKeOHYIO o. «@» cr. 8
JIESITECIBHOCTD, Mepam TII 2019

MOXKapHOUW 0e30MacHOCTH




09-
17

<. 00>

10. Oxpana Tpyaa

IIpu BpemHBIX U

OTtyer 1O CHEUUATBHOMN 45 ner
10- . OITACHBIX YCIOBHAX
01 OLICHKE YCIOBHM TpyJda H cr. 407 TII pyra — 50/75
JOKYMEHTBl K HEMY 2019
JeT
10- |Ilonoxenue o  ciayxoe Hocrostitio
02 OXDAHBI TPYIA m. «» cr. 33
TIT 2019
5 ner DIIK
10- |IInan a00TBl  CITYXOBI
03 OXpaHbI pry)Ia é cr. 200 TH
2019
[ToctrosHHO
é Z - THPI;:IT;)YKHHH 1o oxpate m. «a» Ccr. 8
TIT 2019
10- CornameHnue 1m0 OXpaHe 5 jer JIIK [Tocne  ucreuenus
05 TpyAa H JIOKYMEHTHI K cr. 11 TII|cpoka NENCTBUSA
HEMY 2019 COTJIAIIEHUS
T'omoBLIE CcTaTHCTHYECKHE
CBEJICHUA
00pasoBaTebHON
Opra"u3aruu 0 IToctosHHO
10- TpaBMaTH3Me Ha m. «@» CT.
06 IIPOU3BOJCTBE u 335 TII 2019
npodeccrnoHalIbHBIX
3aboneBanmsax  (p. T-—
TpaBMaTU3M )
CBsi3aHHbIC c
KPYITHBIM
JlokymenTel (aKTeL, 45 gner MI;};ngaHLHLIM
10- MIPOTOKOJIBI ,
07 cr. 425 TII|ymepbom u
3aKJIFOYECHUS ) 0o
2019 YeJI0BEUYECKUMU
HECUYACTHBIX CIy4asix KEPTBAMH B
IIOCTOSIHHO
10- Kypnan (kHUTA) 45 ner
08 perucTpanvu  HeCYacCTHBIX cr. 424 TII
cIy4aeB 2019
Kuurn ydera
10 MHCTPYKTaXXE€M IO OXpaHe 45 ger
09 B Tpyna (BBOJHOTO, Ha m. «a» CT.
pabouem MECTE, 423 TII 2019
LIEJICBOIO )
10- Kypnan (kHura) ydera 5 Jer




10 npoduIaKTUIeCKuX padoT n. «b» cr.
no OXpaHe Tpynza, 423 TII 2019
IIPOBEPKM  3HAHUU IO
OoXpaHe Tpyaa
JloKyMeHTBI (cripaBku,

10- | oBoononanms, > et

’ cr. 409 TII

11 HEPENUCKa) O COCTOSHUM 2019
U Mepax IO YIy4IICHHIO
OXpaHbl TpyJa
Hopsnox . yaera ITocrosiHHO

10- MUKPOIIOBPEXKICHUN

12 (MHKpOTpaBM) m. «a» Ccr. 8

TIT 2019
pabOTHUKOB
[lonoxenne o mnopsake

10- oOyyeHHs 1O  OXpaHe [TocrostHHO

13 TpyAa M TPOBEPKU 3HAHUS om. «» cr. 8
TpeOoBaHuU OXpaHbl TII 2019
Tpyna

ITocTostHHO

10-  |IIpaBuna o oXpaHe

14 pyma m. «a» cr. 8
TIT 2019

10-

15
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