JOKYMEHT I10; (CAH IIPOCTOM
SJIEKTPO M TIOATIMCBIO

HIAS O CEPTHOHKATE I

ITPUHATO: YTBEPXIEHO:

Ha 00IIeM COOpaHUHU TPYJIOBOTO KOJUICKTHBA 3aseayromuit MBJIOY

IIpoTokon Ne 1 ot 19.09.2024r MuxaiinoBckuit neTrckuit can «COIHBIIIKOY
T.H.Boctpukosa

IMpukaz Ne 212-0 ot 20.09.2024r

HNOPSIJIOK
VYBEJOMJIEHUS PABOTOJIATEJISI O ®AKTAX OBPAIIIEHUS B
HEJISTX
CKJIOHEHMSI PABOTHUKA
K COBEPIIEHUIO KOPPYIIIIMOHHBIX TPABOHAPYIIEHUM

I. O61me noJioxeHust

1.1. Hactosimmii [Topsimok yBenomiteHust padotoaresis o (pakrax oOpamieHus B Hesax
ckioHeHust padbotauka MBJIOY Muxaitnosckuii geTcknii cajy « COIHBIINMIKO» K COBEPIICHUO
KOPPYIIIMOHHBIX MpaBOHAPYILICHUH (J1ajiee cCOOTBeTCTBEHHO — [lopsinok, paboOTHUK,
Opranuzanusi), pazpabotaH B COOTBETCTBHH cO cTtaTheil 11.1 denepansHoro 3akona ot 25
nexabpst 2008 r. N 273-D3 "O npoTHBOACHCTBUH KOPPYIIIIUU" U pETIIAMEHTHUPYET MIPOLIEAYPY
yBegoMJIeHUsT paborojiaTens o (pakTax oOpaleHus B MesIX CKIOHEHUsT pa0oTHUKa OpraHu3anuu
K COBEPIUICHUIO KOPPYIIIMOHHBIX

MpaBOHAPYILICHUH, a TAK)KE PErUCTPALIMH TAKOTO YBEIOMJICHHS U OpraHU3auu

IIPOBEPKH COJIEPKAIMNXCSI B HEM CBEICHUM.

1.2. O6513aHHOCTD YBEJOMIIATH pab0oTOaTEeNsl 000 BCeX CilydasXx oOpaleHus] KaKUX-JIMOO JIUIT B
LIEJISIX CKJIOHEHHMS] pa0OTHHUKA K COBEPIISHUIO KOPPYNIIMOHHBIX TPaBOHAPYLICHHH, 32
HCKIIFOUYCHUEM CJIy4daeB, KOTAa M0 JaHHBIM (pakTaM MpoBeJeHa WM IPOBOAUTCS MPOBEPKA,
BO3JIaraeTcst Ha pabOTHHKA.

1.3. PaGOTHHUK, KOTOPOMY CTajl0 U3BECTHO O (haKkTe OOpaIleHUs K MHBIM Pa0OTHUKAM B CBSI3H C
HCIIOJTHEHUEM JOJDKHOCTHBIX 00S3aHHOCTEH KaKUX-JTMOO0 JINI B LEJISIX CKIOHEHHS] PAOOTHUKOB K
COBEPLICHHUIO KOPPYNLHMOHHBIX IPAaBOHAPYIICHUH, BIPaBe YBEAOMIISITH 00 3TOM JOJIKHOCTHOE
JIMLIO0, OTBETCTBEHHOE 3a MPOQUIAKTUKY KOPPYNIIMOHHBIX U MHBIX MPAaBOHAPYIICHUH
Opranuszaimu.

1.4. YBenomauenue o ¢akrax oOpamieHus B LUEJISIX CKIOHEHHS K COBEPIICHUIO

KOPPYHIIMOHHBIX TPaBOHAPYIIIEHUN OCYIIECTBISIETCS pA0OTHUKOM B MTUCHbMEHHOM

(hopme pon3BOIBLHO MK IO PEeKOMEHyeMOMY o0Opa3ity (npuioxkenue N 1 k HacToseMy
Ilopsiaky) He mo3gHEee pabouero IHs, CASAYIOUIETO 3a JTHEM OOpalieHus: K paOOTHUKY B LEIISIX

CKJIOHEHMS €TO K COBEPIICHUIO KOPPYNIIMOHHBIX MMPAaBOHAPYIIEHHH ITyTEM Nepeaadn



YBEJIOMJICHHS JJOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 palboTy IO MpO(pHIaKTUKE
KOPPYMNIMOHHBIX U UHBIX

npaBoHapyueHni B Opranusaiiuu, Uil HarpaBiIeHHsl TAKOTO YBEIOMIICHHS aIMUHUCTPALlUU
Opranuzanuy n1ocpeIcTBOM IIOYTOBOH CBSI3H.

1.5. B ciiyuae Haxox/1eHus] paOOTHHKA B CIIy)K€OHOI KOMaH/IUPOBKE, B OTIIYCKE, BHE MecTa
HaXO0XKJCHHs OpraHu3aluy, OH 00s3aH B TEUEHHE CYTOK C MOMEHTA MPUOBITUS K MECTY
OCYIIIECTBIICHUS CBOEH TPYAOBOM (PYHKIIMH MUCbMEHHO YBEJOMUTH JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 padoTy Mo MpopMIaKTUKE KOPPYINIIMOHHBIX U MHBIX IPAaBOHAPYIIICHUH, O
(akTe CKIIOHEHUS €T0 K COBEPIICHUIO KOPPYIIMOHHBIX IPAaBOHAPYILICHUH.

1.6. B yBenomsieHnu o ¢akTe CKIOHECHHS K COBEPIICHHIO KOPPYIITMOHHBIX TTPaBOHAPYIIICHUI
YKa3bIBAETCS CIIETYIONINE CBEACHHUS:

1) 1omKHOCTH, (pamMuIus, UMsl, OTYECTBO (IIPH HAJTUYUN) PYKOBOIUTEIS

Opranuzanuu, Ha UMs KOTOPOT'O HAMpaBIISIETCS YBEAOMIICHHE;

2) bamunms, ©Ms, OTYECTBO (MPU HAJTUYHH ), JOJHKHOCTh, HOMED Tele(poHa pabOTHHKA;

3) BCe U3BECTHBIE CBEJICHUS O JIUIE, CKIOHSIOIIEM K COBEPILIEHUIO KOPPYILIMOHHOTO
IIpaBOHAPYLICHUS;

4) cylIHOCTb IIPENIOIAraeMOro KOpPYMNIMOHHOTO PAaBOHAPYILIEHUS;

5) crioco6 CKIIOHEHUs K COBEPLIEHHUIO KOPPYILIMOHHOTO IPAaBOHAPYILIEHUS;

6) nara, MECTO, BpeMsl CKJIIOHEHHUS K COBEPILICHUIO KOPPYIIIMOHHOTO [TPABOHAPYILICHMS;

7) 00CTOSATENHCTBA CKIIOHCHHUS K COBEPIICHHIO KOPPYIIIUOHHOTO TPABOHAPYILICHHUS;

8) omoNHUTENbHBIE UMEIOIHeCs M0 (PaKTy CKIOHEHHS K COBEPIICHUIO KOPPYIIIHOHHOTO
[IPaBOHAPYILIEHUN JTOKYMEHTHI.

YBenomIIeHHE TOKHO OBITh JIMYHO MOANMCAHO PAOOTHUKOM C YKa3aHUEM JIaThl €ro
COCTaBJICHUSI.

1.7. K yBenoMIIEHUIO ITPUJIAratoTCsl BCE MMEIOIMECS MaTepUaibl, OITBEPKIAIOLIIE
00CTOsATENIbCTBA OOpalleHus K pabOTHUKY B LIEJSIX CKIIOHEHUS €ro K COBEPILICHHIO
KOPPYIIIMOHHBIX IPABOHAPYILICHHUH.

1.8. B cootBeTcTBHM cO cTaThel 9 DenepanbHOro 3akoHa ot 25.12.2008 N 273- @3 "O
MIPOTUBOIEUCTBUN KOPPYNIIUU'" HEBBINIOJIHEHNE paOOTHUKOM TpeOoBaHuil [lopsiaka sBisiercs
[IPaBOHAPYILICHUEM, BICKYILUM €T0 YBOJIbHEHUE JINOO NPUBJICUCHHE €ro K MHBIM BUIaM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit Penepanum.

II. IIpuem u perucTpanus yBeIoMJIeHUH

2.1. Jlo;KHOCTHOE JTUI0, OTBETCTBEHHOE 32 padOTYy M0 NPOPHIAKTUKE KOPPYNIUOHHBIX U HHBIX
IIpaBOHAPYUIEHUH, BEET IPUEM, PETUCTPALIUIO U YUET NOCTYIUBUIMX YBEIOMIICHUH,

obOecrieunBacT KOH(bI/II[eHL[I/IaJILHOCTB " COXPaHHOCTDb JaHHBIX, ITOJTYUYCHHBIX OT pa60THI/IKa,



CKJIOHSIEMOT'O K COBEPUIEHUIO KOPPYIIIMOHHOTO MPABOHAPYLIEHUS, & TAK)KE HECET
MEPCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIATEICTBOM Poccuiickoi
denepanyiv 3a pasrialeHue MOJy4eHHbIX

CBEJICHUU.

2.2. VYBegoMmJeHHE pPETUCTPUPYETCS B IKypHaJe perucTpauy yBeIOMJICHHH O QakTax
oOpallleHus B LIENAX CKIOHEHHs] paOOTHHKA K COBEPILIEHUIO KOPPYNIUOHHBIX MPaBOHAPYIIEHUN
(manee - Kypnan) (mpmwioxenue N 2 k HacTosmemy [lopsaky).

Kypnan noikeH ObITh 3apeTUCTPUPOBAH, MTPOLIUT, IPOHYMEPOBAH U 3aBEPEH

MeYaThi0 M MOJMUCHI0 OTBETCTBEHHOTO 3a paboTy Mo MpOo(UIAKTUKE KOPPYIMIIMOHHBIX M HHBIX
npaBoHapymeHni suna. B JKypHan BHoOCUTCA 3amMch O PETUCTPALIMOHHOM HOMEpE
YBEIOMJICHHSI, JTaT€ W BPEMEHU PETUCTPAIMN yBEJAOMJICHUS, (HaMIINM, WMEHH, OTYECTBE
paboTHHKA, MPEICTABUBIIETO YBEJIOMIICHHE, KPATKOM COJIEPKAHUU YBEIOMJICHUS, KOJIHMYECTBE
JUCTOB yBEJAOMJICHHS, (aMHUIUM, WMEHH, OT4YeCTBe paOOTHHUKA, 3apEerUCTPUPOBABIIETO
YBEJOMIICHHE, U €r0 MOIHUCH.

2.3. Ilocne peructpauuu yBeaomiieHus B JKypHalie 3aMoaHA€TCs TaJl0H, KOTOPBIM COCTOUT U3
JIBYX 4acCTeM: TaJOHa-KOpEIIKa U TaJoHa-yBeJoMIIeHUs (npuiioskeHre N 3 K HacToseMy
[Nopsinky). PaboTHUKY BBIIa€TCS TIOJT POCIIUCH TAJIOH-YBEJIOMIICHHE C YKa3aHUEM JIAHHBIX O
JULE, IPUHSIBLIEM YBEIOMJICHUE, AaThl U BPEMEHH €T0 PErUCTPAIH, a TATIOH-KOPELIOK
ocTaeTcsl y JOHKHOCTHOIO JIMIIA, OTBETCTBEHHOIO 33 paboTy Mo Mpo(UIaKTUKE KOPPYILIMOHHBIX
Y UHBIX ITPABOHAPYLICHUM.

B cnydae eciu yBeomMIIeHHE MTOCTYIMIIO TIO MOYTE, TaJOH-YBEIOMJICHUE HAIIPABIISETCS
pabOTHHUKY, HATIPABUBILIEMY YBEJOMJICHUE, 110 TIOYTE 3aKa3HBIM MUChbMOM. OTKa3 B pEerUCTpaliu
YBEJOMIICHHUS], a TAK)KE HEBbIJ1aua TaJOHA YBEAOMJICHUSI HE JI0ITyCKAKOTCS.

II1. Opranu3anus NPOBEPKHU COACPKALUUXCH B YBeIOMJIEHHUSIX CBeAeHU

3.1. 3apeructpupoBaHHOE YBEIOMJICHHE B TOT >K€ JI€Hb IIE€pelaeTcs Ha pPacCMOTPEHHE
paboromarento WIM JHIy, €ro 3aMellarolieMy, s MPUHSATHS pElIeHus 00 OpraHu3aliH
MIPOBEPKHU COAEPKALIUXCS B HEM CBEJICHUM.

3.2. Paboronatens Mo pe3yabTaTaM pPacCMOTPEHHUS YBEIOMJICHHUS IPUHUMAET pelnieHue o0
OpraHU3aIuU MPOBEPKU COJIECPIKAIIUXCS B YBEJOMIICHHH CBEJICHHIN W Ha3HA4aeT OTBETCTBEHHOE
3a MpOBEACHUE NPOBEpKU (hakTa OOpaIleHus B LENAX CKIOHEHUS PaOOTHHKA K COBEPLICHHIO
KOpPYILUMOHHBIX IPAaBOHAPYIIEHUN JOJKHOCTHOE JIULIO.

3.3. Opranuzanus TPOBEPKU CBEACHUN O (akTax CKIOHEHHS pPaOOTHHKA K COBEPIICHUIO
KOPPYIIIMOHHBIX MPABOHAPYIICHUN WM O CTaBIIWX M3BECTHBHIMHU (hakTax oOpamieHus K HHBIM

pa6OTHI/IKaM C aHaJIOTMYHOM HCJIBKO OCYHICCTBIACTCA HNOJDKHOCTHBIM JIMIIOM OpI‘aHI/I3aI_II/II/I,



OTBETCTBEHHBIM 3a PabOTy MO NPOPHUIAKTUKE KOPPYMIMOHHBIX M HMHBIX NpaBOHAPYILIEHUH BO
B3aUMO/JICHCTBUH, IPH HEOOXOAUMOCTH, C APYTUMU Noapa3aeneHusiMu OpraHu3anum.

[Ipu npoBeneHUN NMPOBEPKU MPECTABICHHBIX CBEJACHUN JOIKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32
paboTy 1o npouIakTUKe KOPPYMIUOHHBIX U UHBIX TPABOHAPYILICHUA, BIPaBe:

- IPOBOJUTH Oecesibl ¢ PAOOTHUKOM, MOAABIINM yBeIOMIIEHHE (YKa3aHHBIM B YBEJIOMIICHUH);

- IOJTy4yaTh OT paOOTHUKA MOSCHEHMS 110 CBEACHUAM, U3JI0KEHHBIM B YBEIOMIICHUH;

- U3y4aThb Npe/CcTaBlIeHHbIE paOOTHIUKAM MaTepUabl;

- IOJTy4YaTh WHPOPMAIIHIO N0 00CTOATENBCTBAM, YKa3aHHBIM B YBEIOMIICHUH, Y JPYTHUX
(U3NYECKUX JTUI] TOCPEACTBOM MIPOBEICHUS Oece/ U MPEICTaBICHUs ¢ UX COrIacus
MIMCBMEHHBIX MOSCHEHNHN U TOKYMEHTOB;

- COBEpLIEHUS NHBIX JEHCTBUM U MEPONPUATUHI, IPETYyCMOTPEHHBIX JEHCTBYIOIINAM
3aKOHOJATEIbCTBOM, BEJOMCTBEHHBIMH U JIOKAJIbHBIMU aKTAMH.

3.4. IIpoBepka cBelleHUH, COAEPKAILINXCS B YBEJOMJIEHUH, OCYLIECTBIIAETCS TOJKHOCTHBIM
aunoM OpraHu3aiyy, OTBETCTBEHHBIM 3a padoTy IO NPOPUIAKTUKE KOPPYIIIMOHHBIX U MHBIX
MpaBOHAPYILICHH, B IPeAeIax CBOMX MOJHOMOYHU B CPOK, HE npeBblimaroniui 10 nueit ¢ gaTel
peructpanuu yBegomienus B XKypnane. [Io okoHUaHMM TPOBEPKHU MaTEpHUAIIbl IPOBEPKH BMECTE
C IpUIaraéMbIMM JOKyMEHTaMUb IPEACTABIAIOTCS JOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a
paboTy mo npo(uIaKTUKE KOPPYIMIIMOHHBIX U UHBIX IPAaBOHAPYILIEHUH, pabOTOATENIO UITH €r0
MIPEICTABUTEINIO JUI IPUHATHS pelieHust 00 00pallieHUH B IPaBOOXPAHUTEIIbHbIE OPIaHbl.

3.5. JIoMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a paboTy MO NMPO(PUIAKTUKE KOPPYIIIMOHHBIX U UHBIX
IIpaBOHAPYUIEHWUH, B T€YEHHUE 7 THEH yBEIOMIIAIOT paOOTHUKA, HAIIPABUBILIETO YBEIOMIIEHUE, O

IPUHATOM PCUICHUU.



[Tpunoxenne Nel

K [lopsiaky yBemommueHus
paboTtomarens o hakTax
oOpallieHns B IEJISAX CKIOHSHUS
paboTHUKA K COBEPIICHUIO
KOPPYIIHMOHHBIX TPAaBOHAPYIIECHUI

PykoBonuTento opranuzanuu

(TOIKHOCTH, HANMEHOBAHUE OPTaHU3AIIHH)

Ot (bammmusi, IMsI, OTIECTBO, TOJDKHOCTh, KOHTAKTHBIN Tele(OH)

YBenomiienue o Gaxte oOpaleHus B HEeNsX CKIOHEHHs pa00THHUKA K COBEPILICHHIO
KOPPYIIHMOHHBIX ITPaBOHAPYILIEHHH

Hacrosmmm YBECAOMIIAKO, UTO:

1) (omucaHue OOCTOSTEIBCTB, IPU KOTOPBIX CTAJIO U3BECTHO O CIy4asx oOpaIieHus K
paOOTHUKY B CBS3M C UCIIOJIHEHUEM MM JIOJDKHOCTHBIX 00s3aHHOCTEN KaKuX-1100 JIHIL B
LIEJIIX CKJIOHEHUSI €ro K COBEPILICHUIO KOPPYIIIMOHHBIX

IIPaBOHAPYIICHUM )

(mara, mecto, Bpems)

2) (nmompoOHbIe CBEICHHS O KOPPYIIIMOHHBIX MPABOHAPYIICHHUSIX, KOTOPBIE

JOJIKEeH OBl Obl COBEPIIUTH PAOOTHHK MO IPOChOE 0OPATUBIIMXCS JINIL)

3) (Bce M3BECTHBIC CBECHUS O (PU3UUCCKOM (FOPUIUUCCKOM) JIHIIC, CKIIOHSIOIIEM

K KOPPYHIIMOHHOMY MTPaBOHAPYIIECHHIO)

4) (crocob u 00CTOATENBCTBA CKIIOHEHUS K KOPPYIIIIMOHHOMY TIPaBOHAPYIICHUIO,
a Takke nHpopMmanus 06 oTkaze (coraacuu) pabOTHHKA MPUHATH MPEATIOKEHHE JIUIA O

COBEpPILEHUH KOPPYIIIMOHHOI'O IPaBOHAPYIIEHHUS )

(moamnuce) (MHMLIMATBI U paMUIIHA)

(mara)



Perucrpanus: N oT 20 1.

[Tpunoxenne N 3

K [lopsanky yBenomiieHus

paboTonatens o akTax

oOpalleHus B UEJISIX CKIOHEHHS

pabOTHHKA K COBEPILICHUIO KOPPYIIIMOHHBIX
[IPABOHAPYLICHUN

Pexomennyemsiii oOpaszery

TAJIOH-KOPEIIOK TAJIOH-YBEJIOMJIEHUE
N N

VYBenomiieHue
IIpunsto or

(®.1.0. paboTHUKA)

Kpatkoe copepxanue yBe1omMIIeHUs

YBegomieHue NpuHsTO:

(HO)IHI/ICB 1 JOJDKHOCTD JIMIA, TPUHABIICTO
YBEIOMJICHHE)

o 202_r.

(HOMED TI0 JKypHAIY)

YBenomiieHue
IIpussTo ot

(®.1.0. paboTHuKA)

Kpatkoe comepkanue yBeIOMIICHHS

YBenoMJIEHUE TIPUHSITO:

(HOMeEp 10 KypHay)

R 202 .
(moanuch JauIA, NOTYYUBIIETO TaJIOH-
YBEAOMJICHHE)




