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1. O01mme noJ10:KeHNA

1.1. Hacrosimass nonuTuka oOpalOoTku mnepcoHanbHBIX naHHbIXx MBOY «HoBocenbckas CLI um. .
Kynosa» (mamee — IlonmTmka) ompenenseT Head OOpPaOOTKH MMEPCOHAJIBHBIX JaHHBIX, KAaTETOPUH U
nepeyeHb 00pabaThIBa€MbIX MEPCOHAIBHBIX JAaHHBIX, KAaTEropuu CYOBEKTOB, IEpPCOHAJbHBIC TaHHBIC
KOTOPBIX 00padaThIBAIOTCA, CHOCOOBI, CPOKHM HX OOpaOOTKH H XpaHEHHs, MOPSAIOK YHHYTOXXCHHS
MEPCOHABHBIX JAHHBIX MPH JOCTHXECHUHU LeJied nX 00pabOTKH MM NPU HACTYIUICHUU WHBIX 3aKOHHBIX
ocHoBanuii B MBOY «HoBocensckas CLL um. 1. XKynosa» (aanee — Llkoia).

1.2. JlokanbHbIE HOPMAaTHUBHBIEC aKThl U WHBIE TOKYMEHTHI, perjaMeHTUPYIOIIe 00paboTKy NepCOHAIBHBIX
nanHbix B llkone, pa3pabaTeiBatoTcsi ¢ yaeToM NoJioxkeHuu [lomutuku.

1.3. HeiictBue [lonmuTuku pacopocTpaHseTcsl Ha IepCoOHaNbHbIe AJaHHbIe, KoTopble llIkona oOpadaTsiBaer ¢
HCIIOJIb30BAaHMUEM U 0€3 UCIIOJIb30BaHUsI CPEJICTB aBTOMATHU3ALINH.

1.4. B IlonuTHuke UCTIOIB3YIOTCS CIAEIYIOLINE TOHITHS:

. MepCcOHAJIbHBIE JaHHblE — J00as uWHGOpPMAIUs, OTHOCSIIASCA MPSIMO HIM KOCBEHHO K
OTIPEAEIICHHOMY FUIH OTIpeIeNIIeMOMYy (PU3NIECKOMY JHUIY (CYOBEKTY NepPCOHATBHBIX JaHHBIX);
. MepCOHAJIbHBIE  JaHHBIE,  pa3pelieHHble  CYOBEKTOM  NEPCOHANBHBIX  JaHHBIX  JUIS

pacnpocTpaHeHusl, — IepCOHAJbHBIE JaHHBIE, AOCTYIl HEOTrPAaHMYEHHOrO Kpyra JHUL K KOTOPBIM
MPEeNOCTaBJIEH CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX MYyTEM Ja4M COrJjlacus Ha 00paOOTKy MepCOHAIbHBIX
JAaHHBIX, PAa3pELUICHHBIX CyOBEKTOM II€PCOHAIBHBIX MJaHHBIX IS PAacOpOCTPAHEHUS B TMOPSAKE,
npenycmotrpenHoM PeaepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-P3 (nanee — 3akoH);

. oIepaTop MEPCOHANBHBIX JaHHBIX (omepatop) — llIkona — FOPUANYECKOE U0, CAMOCTOSTEIBHO
WIM COBMECTHO C JPYIrMMH JIMIAaMH OpraHusympoulee ©u (WiId) OCylIecTBIsitonee o00padoTKy
MIEPCOHAJIBHBIX ~ JAHHBIX, ONpeAessiionlee Ieau oOpabOTKH IEpCOHAIBHBIX JIaHHBIX, COCTaB
MEPCOHANIBHBIX  JAaHHBIX, MOIeXauX o0pabdoTke, neiicTBUsA (OIepaliuii), COBEpIIaeMble C
MIEePCOHAIBHBIMU TaHHBIMU;

o 00paboTKa TMepCOHANBbHBIX JAaHHBIX — JIeWcTBUE (Omeparus) WM COBOKYITHOCTh JICHCTBUH
(omepanuii) Cc INepCcOHAIBHBIMHU JaHHBIMM C HCIOJB30BAaHMEM U 0€3 HCIIOJb30BaHUS CpPEACTB
aBTOMAaTH3allMM, BKJIOYas cOOp, 3alHcCh, CHUCTEMAaTH3alWI0O, HAaKOIUJICHHE, XpaHEHHE, YTOYHEHHE
(oGHOBIICHUE, W3MEHEHHE), W3BJICUCHUE, HCIIOJIh30BaHUE, nepenagTy (pactipocTpanenwue,
MpeIoCTaBICHUE, IOCTYN), 00e3TMYNBaHNe, OJIOKUPOBaHUE, yAalIeHINEe, YHUUTOXKCHHE;

o aBTOMAaTHU3UpPOBaHHAsI 0OpabOTKa MEePCOHAIBHBIX JAaHHBIX — 00pabOoTKa NMEePCOHAIBHBIX JTAHHBIX C
IIOMOIIBIO CPEJICTB BBIYMCINTEIbHON TEXHUKH;



. pacnpoCTpaHEHUE MEPCOHANBHBIX JAaHHBIX — JIEHCTBUS, HANpaBICHHbIE HAa PAaCKPbITHE
IIEPCOHAIbHBIX JaHHBIX HEOIIPEJIETIEHHOMY KPYT'y JIHIL;

. IIPEIOCTABIICHUE IEPCOHAJIBHBIX JAHHBIX — JCWCTBUs, HAIpaBJICHHbIE Ha PacKpbITHE
MIEPCOHAIBHBIX JaHHBIX OINPEIEICHHOMY JIMIY WJIM OIPEJCIIEHHOMY KPYT'Y JIMLI;

. OJIOKMpPOBAaHKE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpaiieHue oO0paboTKH MEepCOHATbHBIX
JaHHBIX (32 HMCKIIOYCHHWEM CIydaeB, eciu o0paboTka HeoOXoauMa JJisi yTOYHEHHs MEepCOHAIbHBIX
JAHHBIX);

. YHUYTOXKEHUE TEPCOHATBHBIX JaHHBIX — JEUCTBUS, B pE3yJbTaTe€ KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJICpP)KAHHE IEPCOHAIBHBIX JaHHBIX B HMH(MOPMAIIMOHHON cHCTEME
MEPCOHANBHBIX JaHHBIX M (WJIM) B PE3YJbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTEpPHAIbHBbIE HOCHUTEIN
MEePCOHATBHBIX JTAaHHBIX;

. 00e3MMYMBaHNE TMEPCOHANBHBIX JAHHBIX — JEHCTBUS, B pe3yJabTaTe KOTOPBIX CTaHOBUTCA
HEBO3MOXXKHBIM 0€3 HCIHOJIb30BaHUSl JOMOJHUTEIHOW HH(OpPMAMM ONpPENeNUTh NPUHAAICKHOCTh
MEPCOHANBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEepCOHATBHBIX JAHHBIX;

. nH(pOpMallMOHHAsT CHCTEMa MEePCOHANBHBIX JAHHBIX — COBOKYIHOCThH COJEpXalluxcs B 0a3zax
JAHHBIX MEPCOHANBHBIX JAHHBIX M O00ECHeuMBaIOIIUX UX 00pabOTKy HMH(OPMAIMOHHBIX TEXHOJIOTHH U
TEXHUYECKUX CPEJICTB;

. TpaHCTpaHMYHas Tepefaya IMEepPCOHAIbHBIX JAHHBIX — Iepefadya MEepCOHANbHBIX NaHHBIX Ha
TEPPUTOPUIO MHOCTPAHHOTO TOCYJApCTBAa OpPraHy BJIACTH WHOCTPAHHOTO TOCYAApCTBA, MHOCTPAHHOMY
¢buznyecKoMy JIMILY WJIM HHOCTPAHHOMY IOPUINYECKOMY JIUILY.

1.5. IlIxosia kak onepaTtop NePCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CobGmonate KOHGUACHIMATHHOCTh TEPCOHATBHBIX JaHHBIX, @ HMEHHO HE PACIPOCTPAHATH
NepcoHalbHbIE JaHHbIE U HE TepelaBaTh MX TPEThUM JHIaM 0e3 coryiacus CyObeKkTa MepCOHATbHBIX
JAHHBIX UM €r0 3aKOHHOTO MPEICTaBUTEIS, €CIIM MHOE HE MIPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. ObGecnieunth CyOBEKTaM TNEPCOHATBHBIX JAHHBIX, MX 3aKOHHBIM TPEICTABUTEIISIM BO3MOXXHOCTH
03HAKOMJICHHUS C JOKYMEHTaMH U MaTepHuallaMu, COJIEPKallUMH UX NIEPCOHAbHbBIE JaHHbIE, €CIM MHOE HE
MIPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3psicHATh CyOBEKTaM TEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM TMPEACTABUTEISAM HOPHINYECKHEC
MOCJIEJICTBUS OTKAa3a MPEA0CTaBUTh MIEPCOHATIbHBIC JaHHbIE.

1.5.4. brokupoBaTh WM yJAIATh HENPaBOMEPHO oOpalaThiBaeMble, HETOYHBbIE MEPCOHAIBHBIE JAHHBIE
160 obecneunTh UX OJIOKUPOBAHUE U YIaJICHHE.

1.5.5. IIpexpartuth 0OpabOTKY U YHHUYTOXKUTh WM OOE3IMYUThH MEPCOHANbHBIE aHHbIE 100 00eceyuTh
MpeKpaleHne 00padoTKH U YHUUTOXKEHHE WM 00e3TMYMBaHUE MTEPCOHANBHBIX JAaHHBIX MPHU JOCTUKCHUH
LIeTTU UX 00pabOTKH.

1.5.6. Ilpekpatute 00pabOTKY NEPCOHANBHBIX [aHHBIX WJIM O0O0ECIEeYUTh MpeKpalieHrne 00padoTKH
MePCOHATBHBIX JAHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JAHHBIX COTIACHS Ha 00pabOTKy ero
MEePCOHANBHBIX  JIAHHBIX, €CIM HHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM  KOTOPOTO,
BBITOJIONIPHOOpETATEIEM WM MOPYYUTENIEM MO0 KOTOPOMY SIBISIETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX, WIIN
MHBIM cornamienueM Mexay LIkonoit u cyObeKTOM MepCOHATbHBIX TAHHBIX.

1.5.7. Ilpunumate Mepbl, HEOOXOUMBIE U JTOCTAaTOYHBIE AJISi OOECIeUeHUsl BBIMOJIHEHUS 00SI3aHHOCTEH,
MPEeIyCMOTPEHHBIX 3aKOHOM U MIPUHSITHIMU B COOTBETCTBUU C HUIM HOPMATHUBHBIMH NMPABOBBIMU aKTaMHU.
1.6. IlIkouna Brpase:

1.6.1. CaMoCTOSATENbHO OMpPENeNsITh COCTaB U TEPeYeHb Mep, HEOOXOJUMBIX M JOCTATOYHBIX JUIS
oOecrievueHrs BBIMIOJHEHUS 00sI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM M MPUHSATBIMU B COOTBETCTBHH C
HUM HOpPMATHBHBIMHU TIPaBOBBIMH aKTaMM, €CIM HMHOE HE MPEeIyCMOTPEHO 3aKOHOJIATENECTBOM O
MePCOHATBHBIX JTAHHBIX.

1.6.2. Vcnonp3oBaTh TMEpCOHATBHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 WX COryiacusi B
CllyJasiX, PeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. TlpenoctaBnsiTh MEpPCOHANIbHBIC JaHHBIE CYOBEKTOB IEPCOHANBHBIX TAHHBIX TPETHUM JIHMIAM B
CllyJasiX, PeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Tlopyuuth 00pabOTKY MEPCOHATBHBIX JAHHBIX JPYrOMY JIMIY C COTJIACHUSI CYObEKTa MepPCOHATBHBIX
JAHHBIX, €CIH MHOE He MPEAyCMOTpEeHO (enepaabHbIM 3aKOHOM, HAa OCHOBAHHMH 3aKJIIOYaeMOTO C 3TUM



JTUIoM Jorosopa. Jluio, ocymectsisomee 00paboTKy MepcoHANBHBIX JAaHHBIX 1O mopydeHuto Lkounsr,
00s13aHO COOMIOAATh TPHHLIMIBI M TpaBuia OOpaOOTKH TMEPCOHAIBHBIX JAaHHBIX, MPEAyCMOTPEHHBIE
3akoHOM, cOONIONATh KOH(HICHIMAIBHOCTD MEPCOHAIBHBIX AAHHBIX, MPUHUMATh HEOOXOIUMBIE MEPHI,
HaIpaBJIEHHbIE Ha 00eCIIeYeHNE BhIMIOJIHEHUSI 00sI3aHHOCTEMN, MPEAYCMOTPEHHBIX 3aKOHOM.
1.7. PabOTHHMKH, COBEPIICHHOJICTHHE Y4Yallhecs, pPOJUTENIM HECOBEPIIEHHOJETHUX YYalIUXCs, WHBIC
CyOBEKTHI IEPCOHABHBIX JJAHHBIX (J1aJiee - CyObEeKTHI IEPCOHANBHBIX TAHHBIX) 00s3aHbI:
1.7.1. B caydasx, NOpenyCMOTPEHHBIX 3aKOHOAATENbCTBOM, IpeaocTaBiarh lllkosne mocroBepHbie
MIepPCOHAJIbHbBIE JAHHBIE.
1.7.2. Tlpm wu3MeHEHWHM NEpPCOHAIBHBIX JaHHBIX, OOHAPYKEHHHM OIIMOOK WM HETOYHOCTEH B HHUX
He3aMeUINTENbHO coo0mmarh 00 aToM Illkose.
1.8. CyOBbeKThI mepCOHABHBIX TaHHBIX BIIPABE:
1.8.1. TlonygyaTts uH(pOpMaIKIO, KaCAIOUIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JAaHHBIX, KPOME CIIy4aesB,
KOI'/Ia TaKOM JIOCTYN OrpaHnyeH (eepaabHbIMU 3aKOHAMH.
1.8.2. TpeboBatb oT 11Ik0/BI YTOUHUTE NEPCOHANBHBIE JaHHBIE, OJIOKUPOBATh WX WM YHHUUTOXXHTb, €CIIH
NepPCOHAIbHbBIE JAHHBIE SBJIAIOTCS HETIOJHBIMU, YCTAPEBIIMMU, HETOUYHBIMU, HE3AKOHHO MOJyYEHHBIMH UITH
HE SIBJISIFOTCSI HEOOXOAMMBIMHU JIJIs1 3asIBJICHHOMU 1€ 00paboTKH.
1.8.3. JIOmOJHUTh NEPCOHAJIBHBIE JAHHBIE OLIEHOYHOI'O XapakTepa 3asBICHUEM, BBIPAKAIOIINM
COOCTBEHHYIO TOUKY 3pEHUSI.
1.8.4. OGxanoBath neiictBust umu 6e3zaerictBue llIkosibl B ymoJIHOMOYEHHOM OpraHe IO 3alluTe IMpaB
CyOBEKTOB MEPCOHABHBIX JaHHBIX WIH B CyJI€OHOM MOPSJIKE.
2. IIpaBoBble 0OCHOBaHUSI 00Pa0OTKHU MEPCOHAIBbHBIX JaHHBIX
2.1. IIpaBoBBIMH OCHOBaHHSIMH OOpaOOTKM TNepcOHaNbHBIX HaHHBIX B lllkone sBifAIOTCS ycTaB U
HOPMAaTUBHbIE TPaBOBBIE AKThI, IS HCIOJHEHHUS KOTOPBIX U B COOTBETCTBUU C KoTopbimu Illkona
OCYILIECTBIISIET 00pa0OTKY NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

o Tpynosoii koJiekc, HHbIE HOPMATHUBHBIE MTPABOBBIE AKTHI, COJEPIKAIINE HOPMBI TPYIOBOTO MPaBa;

e bBromkeTHBIN KOJIEKC;

¢ HaoroBrsIii KoAeKC;

e ['paxkgaHCKHIl KOJIEKC;

e CeMeHHBIH KOJIEKC;

o @epnepanbHbiii 3ak0H OT 29.12.2012 Ne 273-D3 «O06 o6pazoanuu B Poccuiickoit denepanumn» u

MIPUHSATHIE B COOTBETCTBUH C HUM HOPMaTHBHbBIE NIPABOBbIE aKThI;

e CoOlLIMaJbHOE, IEHCUOHHOE U CTPax0OBOE 3aKOHOAaTeNbcTBO Poccuiickoii @enepariui;

e 3aKOHOJIATEJbCTBO B chepe 0€30MacHOCTH, B TOM YUCIIe aHTUTEPPOPUCTHUECKO 3aIUIIICHHOCTH.
2.2. IIpaBoBBIMU OCHOBaHUSIMU 00pabOTKU MEpPCOHANBHBIX TaHHBIX B LlIKkose Takxke SBISIOTCS JOTOBOPHI €
bu3nuecKUMU JIUIIAMH, 3asBICHUS (corjacus, IOBEPEHHOCTH) Yy4allUXCsi W pojuTeneld (3aKOHHBIX
MIpe/ICTaBUTENEH) HECOBEPIICHHOIETHUX YUalIUXCs, corjacks Ha 00paboTKy MepCOHaIbHBIX IaHHBIX.
3. llean 00padoOTKH NMEPCOHAIBHBIX JAHHBIX, UX KaTeropuu W INepedyeHb, KATErOpuu CyObeKTOB,
NMepPCoOHAJIbHbIE JIaHHbIE KOTOPbIX 00padaThIBaIOTCS, CHOCOObI, CPOKM UX O00PA0OTKH M XpaHeHMs,
NOPSIIOK YHHUTOKEHHUS] MEePCOHATbHBIX TAHHBIX

1. Hean o00padoTku: opraHu3amusi o00pa3oBaTeJbHOH JIeSTEJbHOCTH 10 00pa3oBaTeIbHBIM
NPOrpaMMaM Ha4YajJbHOI0 001Iero, OCHOBHOIO O0IIero M cpeaHero o0mero ooOpa3oBaHus,
AOMOJHUTEIBHBIM 00111€00pa30BaTeIbHbIM IPOrpaMMaM

KaTeropHH HepCOHaJ'ILHLIC JaHHBIC CHeI_II/IaJ'IBHBIe

JaHHBIX JaHHBIC

HepequL . (I)aMI/IJ'II/ISI, UMs, OTYCCTBO, CBeI[eHI/I}I 0 COCTOSAHUH
JaHHBIX e TJIOJ; 310pPOBbA

e TPaXJaHCTBO;

e JlaTa U MECTO POXKJICHUS;

o m3o0paxenue (potorpadus, BUIeo);
e T[IaCHOPTHHIE JITAaHHBIE;




e aJpeC PEerucTpalUy 10 MECTY KHUTEIbCTBA;

e anpec (PaKTHUECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHBIC,

e VHJUBHJYAJIbHBI HOMEDP HAJIOTOILIATENbIINKA;

e CTPaxOBOW HOMEpP MHIAUBHUYaJIbHOIO JINLIEBOTO
cuera (CHUJIC);

e cBeJeHHs 00 yCIeBaeMOCTH OOYyYaromerocs u
Jpyrue CBEICHUs, 00pa3yromuecs B Mporecce
peanu3au 00pa3oBaTeIbHON MPOTPAMMEI;

e UHBIC NEpCOHAIbHBIC JaHHBbIC,
npeaoCTaBIIICMBbIC (1)I/I3I/I‘-ICCKI/IMI/I JMiamMu,
HEOOXOIUMBIC JUTSI 3aKTFOYCHUS U UCTIOJTHECHUS
JIOTOBOPOB, VCTIOJTHEHHUS HOPM
3aKOHO/IATENLCTBA B chepe 00pa3oBaHuUs

Kareropuu OO6yuaromuecs, UX POAUTETHU (3aKOHHBIE TIPEICTABUTEIIH )
CyOBEKTOB
Croco0sn1 ABTOMaTH3upoBaHHas 00paboTKa 1 6€3 CpPeICTB aBTOMATHU3AIIMH, B TOM YHCIIE:
00paboTKn e TIOJNYYCHHWE TICPCOHAIBHBIX JaHHBIX B YCTHOM HW THCBMEHHOW (opme
HETIOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECCHHS IEPCOHAIBHBIX JAHHBIX B JKYPHAIBI, peeCTpbl W WH(POPMAITMOHHBIC
CUCTEeMBI U TOKyMEHTHI LIIKOIBI.
Cpoku B teuenue cpoka peanmzaruu oOpa3oBaTeIbHON MPOrPaMMBI
00paboTKn
Cpoku B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATypOWd Jell B 3aBUCHUMOCTH OT THIIA
XpaHEHUs JOKYMEHTa, B KOTOPOM COJIEPKaTCsl IepCOHANbHbIE JaHHbIE
[opsinok B cootBerctBuu ¢ IlopsaxoM yHHUYTOXKEHHS M 00€3IMYMBAHUS MEPCOHAIBHBIX JaHHBIX
yHHuTOXeHUs! | [IIkosbl B 3aBUCHMOCTH OT THIIa HOCUTEJSI IEPCOHANBHBIX JaHHBIX

2. Heabr 00pa0doTKu: BBHINOJHEHUS QYHKIUIA W NOJHOMOYMI padoTrogaresi B TPYAOBBIX
OTHOLIEHHUSX, B TOM 4K CJIe 00513aHHOCTEN 110 OXpaHe Tpyaa

Kareropuu [lepconanbHbIe JaHHBIE Crneuunansusle | bBuomerpuueckue
TAHHBIX MEPCOHANbHBIE | IEPCOHATIbHBIC
TaHHbIE JaHHbIE
[lepeuenn e amunus, uMs, OTYECTBO; Ceenenus o | I3o6paxxenue Ha
TAHHBIX e TION; COCTOSIHUU dboTo M BHAEO3AMUCH,
e TPaXXJaHCTBO; 3JI0pPOBbS MOJIyYEHHBIX C Kamep
e JlaTa U MECTO POXKJICHUS; HaOIIOICHUS

o u3oOpaxenue (potorpadus);

e T[IaCHOPTHHIC JITAaHHBIE;

e aJpec  perucTpauud IO  MECTY
KHUTEIbCTBA;

e ajpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbBIE IaHHBIE;

e MHJUBHyaJbHbII HOMEDp
HAJIOTOTIATENbIINKA;

e CTPaxOBOH HOMEpP HHAMBUAYAJIHLHOTO
muneBoro cueta (CHUJIC);

e CBEJACHHUSA 00 oOpa3oBaHuwy,




KBaJTMpHUKAIMK, TPO(ecCHOHATBHOM
MIOATOTOBKE u MOBBIIIICHUT
KBaJTM(UKALINH;

e CEMCMHOC  TMOJIOKCHHE,  HAITHYNC
JIeTel, POJACTBEHHBIE CBS3H;

e CBEJAEHHUSA O TPYIOBOH AEATEIbHOCTH,
B TOM YHCJIE HAJIWYUE IMOOIIPEHUH,
HarpaxiaeHuu u ()
JTUCIUTITMHAPHBIX B3bICKAHUIA;

e JIaHHBIC O PETUCTpAIUU OpaKa;

e CBEJIECHHUS O BOUHCKOM YYETE;

e CBeJeHUS 00 HHBAJIUIHOCTH,

e CBe/EHHUA 00 ylep)KaHUU aTMMEHTOB;

e CBEAEHHUSA O J0XOJE C MPEAbLAYIIETO
MecTa paboThI;

e UHbBIE MepCOHANbHbIE JTaHHbIE,
MpeA0CTaBIsieMble  paOOTHUKAMH B
COOTBETCTBUUM C  TpeOOBaHUSAMU
TPYAOBOI'O 3aKOHOAATEILCTBA

Kareropuu PabGoTHukm, kKaHAMAATH HA pabOTY (COMCKATEIH)
CyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHas 00paboTKa 1 06€3 CpPeICTB aBTOMATHU3AIIMH, B TOM UHCIIE:
00paboTKn e TIOJYYCHHE TMEPCOHAIBHBIX [JAHHBIX B YCTHOW HW TIMCbMEHHOW (opme
HEMOCPEJCTBEHHO OT CyObEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMS IMEPCOHAIBHBIX JAHHBIX B JKypHalbl, peecTpbl U HHGOPMAIMOHHBIE
cUCTEeMBbI M TOKyMEHTHI LIIKoIbI
Cpoku B Teuenue cpoka neiicTBus TpyAOBOro AoroBopa. s KaHIWIATOB — B TEYEHHE CPOKa,
00paboTKu HE0OX0IMMOTO ISl PACCMOTPEHUS KaHAUIATYPbI U 3aKIIIOYEHHS TPYJOBOTO JIOTOBOPA
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATypOl el B 3aBUCUMOCTH OT THIA
XpaHEHHs JOKyMEHTa, B KOTOPOM COJIEP’KaTCsl IMEpPCOHANbHBIE JaHHbIE, B TOM YHCJIE B COCTaBe
JIMYHBIX 1ei — 50 jeT
[opsinok B cootBerctBuu ¢ IlopsaxoM yHHUYTOXKEHHS M 00€3IMYMBAHUS MEPCOHAIBHBIX JaHHBIX
yHuuTokeHUs | [1IKoJbI B 3aBUCUMOCTH OT THIIA HOCUTEJSI IEPCOHANBHBIX JTAaHHBIX
3. Heanb o0padoTKm: peaqu3anmsi  IPaKIAHCKO-TIPABOBBIX  J0r0OBOPOB, CTOPOHOM,

BBIT'OIONPUOOpeTaTE/IeM HJIH MoJIyyaTesieM KOTOpbIX siBjasiercs Llkona

Kareropuun [TepconanbHbIC TaHHBIC

JTAHHBIX

[lepeuenn e (amunus, UMs, OTYECTBO;
JTAHHBIX e TIACTIOPTHHIE IaHHBIC;

e aJpec peructpauuu u (W) (pakTH4eckoro NpoKUBaHMs;

e KOHTAaKTHbBIE IJaHHBIE;

e MHJMBHIYyaJbHBII HOMEp HAJOTOIUIATENbIIHNKA,

e HOMEp PacyeTHOTO CUETa;

e HOMep OaHKOBCKOM KapThl;

e UHBIE TMEPCOHAJBbHBIC JAHHBIE, MPENOCTaBIsieMble (U3NYECKUMHU JIMIIAMHU,
HE0O0XOAMMBIE JJIS 3aKITFOUEHHS U UCTIOTHEHUS IOTOBOPOB




Kareropuu KontparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa

CyOBEKTOB
CriocoOsr ABTOMaTH3upoBaHHasi 00paboTKa 1 0€3 CPeICTB AaBTOMATHU3AIIMHU, B TOM UHUCIIE:
00paboTkH e TMIOJydeHHE TMEPCOHAIBHBIX JAHHBIX B YCTHOH ¥ THCBMEHHOH (opme
HETIOCPEJICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
e BHECEHHS IEPCOHAJBHBIX JTAHHBIX B XXYPHAIBI, PEeCTpbl W HH(OPMAIMOHHBIE
CUCTEMBI U TOKyMeHThI L1IKoIbI
Cpoku B Tedenue cpoka, HEOOXOMMOTO ISl UCTIOTHEHUS 3aKITFOUEHHOTO JI0TOBOpa
00paboTKn
Cpokn B TeueHme cpoka, YCTaHOBJIEHHOTO HOMEHKJIATYpOW Jiel B 3aBUCHMOCTH OT THIIA
XpaHEeHUs JOKYMEHTa, B KOTOPOM COJIEpKATCs TIEPCOHAIBHBIC TaHHBIC
[Mopsinox B cootBerctBum c IlopsakoM yHHUYTOXKEHUS M O0E3TMUMBAHUS TEPCOHATBHBIX JTaHHBIX

YHHUYTOXKCHUA IIIx0JIBI B 3aBUCUMOCTH OT THITA HOCHUTEIIS NEPCOHAIBHBIX JaHHBIX

4. Lleanb 00padoTKu: o0ecniedyeHue 0€30MACHOCTH

Kareropun [IepconanbHble JaHHBIE

JAHHBIX

[Iepeuenn e (amunus, UM, OTYECTBO;
JAHHBIX ¢ TIaCIIOPTHBIE JAHHBIC;

e ajpec perucTpanuu u (Wiam) GaKTUIECKOTO MPOKUBAHUS;
e KOHTaKTHbBIC TAaHHBIE

Kareropuu [TocetuTenu [komnsl

CyOBEKTOB

CriocoOsl ABToMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeCTB aBTOMATU3AalluH, B TOM YHCJIE:
00paboTKu e TIOJydeHHE TEPCOHAIBHBIX JaHHBIX B YCTHOM M NHCbMEHHON (opme

HEIOCPEJICTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JAHHBIX;
e BHECCHHS IMEPCOHAIBHBIX JAHHBIX B JXKypHaJbl, PEeCTpbl ¥ HH(POPMAIMOHHBIC
cucTeMbl M TOKyMeHTHI [IIKkobI

Cpoku B Teuyenue nepuosia HaX0XaEHUS MOCETUTENS HA TeppuTopun LIIKoIbI

00paboTKn

Cpoku B Tedenue cpoka, yCTaHOBIECHHOTO HOMEHKJIATYpOl [iel B 3aBUCUMOCTH OT THUIA
XpaHEHH JOKyMEHTa, B KOTOPOM COJepKaTcsl MepPCOHANbHBIE JaHHbIE, B TOM 4ucie MUHUMYM 30

JIHEW B OTHOIIICHUU 3arMcen KaMeEp BI/II[GOH8.6J'IIO)I€HI/I$I

HOpHI[OK B cootBercTBUM C HOpHI[KOM YHUUTOKCHUA U 00e3IMYnBaHU MNEPCOHAJIbHBIX AAaHHBIX
YHUUTOKCHUA IIIk0BI B 3aBUCUMOCTH OT THUIIA HOCUTES MEPCOHAIBHBIX TaHHBIX

4. YciaoBus 00pad0TKH MEePCOHAIBHBIX JAHHBIX

4.1. Hkonma ocymiecTBisieT cOOp, 3aluCh, CUCTEMATH3AIMIO, HAKOIUIEHHWE, XpaHEHHEe, YTOYHEHHE
(oOHOBIIEHME, U3MEHEHUE), U3BJICUCHHE, UCIIOJIb30BaHKe, Tiepeaady (pacpocTpaHeHne, IpeaoCTaBIeHHE,
JocTym), oOe3NnuuMBaHHe, OJOKUPOBAaHUE, VyAaJeHHE W YHUYTOXKEHUE TMEPCOHATbHBIX JaHHBIX B
COOTBETCTBUHU C 3aKOHOJIATEIBCTBOM O MEPCOHAIbHBIX JAHHBIX U JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMH
IIIxonbI.

4.2. Bce nepconanbHbie aaHHble [lIkona momydaeT oT cyObeKTa MEepPCOHATIBHBIX NAHHBIX, a B CIIydasx,
KOrJla CyOBEKT NEPCOHANBHBIX JAaHHBIX HECOBEPIICHHOJETHUH, — OT €ro poauTeneil (3aKOHHBIX
MIpe/ICTaBUTENCH).




4.3. Tlomyyenue o 0OpabOTKY MEePCOHAIBHBIX JTAHHBIX, Pa3pPEIICHHBIX CYOBhEKTOM MEPCOHATBHBIX JaHHBIX
st pactipoctpanenus, [lkona ocymecTisier ¢ coOMOIEHHEM 3alPETOB U YCIOBHA, MPETyCMOTPEHHBIX
3aKOHOM.
4.4. lllkoa 0O6pabaTeIBacT MEPCOHAILHBIC JAHHBIC:

e 0€3 UCIOIb30BaHUsI CPEICTB ABTOMATH3ALUY;

e C UCIOJIB30BAaHUEM CPEJICTB aBTOMATH3aLlMU B MIPOrpaMMax U MHGOpMaLUOHHBIX cucTeMax: «1C:

3apruiara u kaapb», «1C: bubaunoreka», « 9IeKTPOHHBIN THEBHUK», «[Ipoxoa u nutanue».

XpaHeHHE MEPCOHAIbHBIX JJAHHBIX:
4.5.1. lllxona XpaHUT IEPCOHAIBHBIEC JTAHHBIE B TEYCHNUE CPOKA, HEOOXOMMOTO ISl JOCTIKECHHUS LIeNIeH UX
00paboOTKH, a JOKYMEHTHI, COJIEpXallie MEepCOHANbHbIC JaHHBIE, — B TEUCHHE CpPOKA XpaHECHUs
JOKYMEHTOB, NPEAYCMOTPEHHOIO HOMEHKIATYpOil /1€, C yYETOM apXUBHBIX CPOKOB XpaHEHUS.
4.5.2. TlepcoHanbHble JaHHBbIE, 3aUKCHPOBAHHbIE HA OYMa)KHBIX HOCHUTEISX, XPaHITCS B 3alUPAEMBbIX
mkagax aud0 B 3aUpaeMbIX MOMEIIEHUSX, TOCTYI K KOTOPBIM OTpaHUYEH.
4.5.3. TlepconanpHble 1aHHbIE, 00padaTbIBa€Mble C UCIOJI30BAHUEM CPEJICTB aBTOMATU3AllMU, XPAHATCS B
TAKOM TOPS/IKE M Ha YCIOBUAX, YTOOBI MCKIIOYHATH HEMPABOMEPHBIA WM CIIyYalHBIH JOCTYH K HUM,
YHUUYTOXEHHE, HW3MEHEHUe, OJOKUpOBaHUE, KOMHPOBAHHE, IMPEIOCTaBICHUE, PACIPOCTPAHEHUE
MEPCOHATBHBIX JaHHBIX, a TAK)KE MHBIE HEPaBOMEPHBIE ICHCTBYSI B OTHOIICHHH TIEPCOHATBHBIX JTaHHBIX.
4.6. Jluma, OTBETCTBEHHBIE 3a O00pabOTKYy TmepcoHaNbHBIX AaHHBIX B IlIkome, mpekpamaroT ux
00pabaThIBaTh B CAEAYIOUINX CIyJasiX:

e JIOCTHTHYTHI 11eJTH 00paOOTKH NMEPCOHATBLHBIX JaHHBIX;

e HCTEK CPOK JAEWCTBUA corjiacksi Ha 00pabOTKy MePCOHAIbHBIX TAaHHBIX;

e OTO3BAHO corjiacue Ha 00pabOTKy MEPCOHANBHBIX TAHHBIX;

e 00paboTKa MEePCOHANBHBIX TAHHBIX HETIPAaBOMEPHA.
4.7. Ilepenaya nepcoOHAIbHBIX TAHHBIX:
4.7.1. lIkona oGecneynBaeT KOH(PpHUACHIIMATLHOCTh IEPCOHATIBHBIX JaHHBIX.
4.7.2. llIkona nepegaeT nepcoHaabHbIC JAaHHBIC TPETHUM JIMIAM B CJICAYIOIINX CIyqasx:

e CyOBEKT NEPCOHAIBHBIX JaHHBIX JaJ COTJIacHe Ha Nepeaady CBOMX JAaHHBIX;

e IepelaTh JaHHbIE HEOOXOIUMO B COOTBETCTBMM C TPEOOBAHUSAMH 3aKOHOJATEIbCTBA B paMKax

YCTaHOBJICHHOM NPOLIEAYPHI.

4.7.3. 1lIkosa He OCYIIECTBIISIET TPAHCTPAaHUYHYIO IIepeiady ePCOHANbHbIX JaHHBIX.
5. AKkTyanau3anms, MCIpaBJIeHHe, YAaJeHHe W YHUYTOKeHHEe IepPCOHATBbHBIX JAHHBIX, OTBEThl Ha
3anpockl Cy0beKTOB MEePCOHAIbHBIX JAHHbBIX
5.1. B cinydyae npenocraBieHHs CyOBEKTOM IE€PCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM IpEACTaBUTEIEM
(akTOB O HENOJHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX MJIM HE3AKOHHO HMOJYYEHHBIX NMEPCOHAIBHBIX JaHHBIX
[Ikosa akTyaqu3upyeT, UCHPABISAET, OJOKHPYET, yIaJsieT WIM YHHUUTOXKACT UX U YBEIOMIISIET O CBOMX
NEeUCTBUAX CyObEKTa IEPCOHATIBHBIX JAHHBIX.
5.2. Ilpu poctuxeHun Leneid 0OpabOTKH MEPCOHANBHBIX JAHHBIX, a TAK)KE B Cllydae OT3bIBa CyOBEKTOM
NEePCOHATIBHBIX JAHHBIX COTJIacHsl HAa 00pabOTKy NEPCOHATIBHBIX JAHHBIX MIEPCOHANbHbIE JaHHBIE MOJUIEXkKAT
YHUYTOXKEHHUIO,  €CIM  HMHO€  He  INPEAyCMOTPEHO  JIOTOBOPOM,  CTOPOHOH,  MOJydaTeneM
(BeIrOfOIIprOOpETaTENIEM) 10 KOTOPOMY SIBJISIETCS CYOBEKT NePCOHAIBHBIX JaHHBIX.
5.3. YHHMUTOXEHHME NOKYMEHTOB (HOCHUTENEH), COAepKalllUX IMepCOHAbHbIE IAaHHBIE, MPOU3BOAUTCS B
cootBeTcTBUU ¢ IlopsiakoM yHHUTOXEHUsT M OO€3IMYMBaHMUA MEpCOHANbHBIX AaHHBIX IlIkonmbel B
3aBHCUMOCTH OT THIIAa HOCHUTEJS NEPCOHANbHBIX JAHHBIX, B TOM 4YHCJE IYTeM M3MeIbYeHHUs HIpeliepe,
CTUpaHMs WK (OPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.
5.7. Ilo 3anpocy cyObeKkTa MepcoHaNbHBIX JaHHBIX MM €ro 3akoHHOro npenactasurens Lllkomna coolmaer
eMy uHpopmMmaluoo 06 00paboTke NepCOHANBHBIX JAHHBIX CyObEKTa B CPOKH M B MOPS/IKE, YCTAHOBICHHOM
3aKOHOM.



