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K MpUKa3y
ot 18.01.2024 Ne30

IMOJTOXEHHUE
00 opranmn3anum o0padoTKM NEePCOHAIbHBIX JAHHBIX, 00padaTbIBaeMbIX B
MBOY «HoBoceansckas CII um. U. XKynosa» 0e3 ucnojibL30BaHus CPeACTB
aBTOMATH3AIMH

1. OcHoBHBIE TCPMHUHBI U ONIPpEACICHUS

1.1. bnokupoBaHHWE NEPCOHANBHBIX TAaHHBIX — BPEMEHHOE MpeKpalieHue o0paboTKu
MEPCOHAIBHBIX JAHHBIX (32 HCKIIOUEHUEM CllydaeB, eciii 00paboTka HeoOXoauma st
YTOYHEHHUSI IEPCOHAIBHBIX JIaHHBIX ).

1.2. OOpabGoTka mepCOHaNbHBIX JAHHBIX — J00oe JeiicTBUe (omepamus) WU
COBOKYITHOCTh ~ J€MCTBHI  (omepairuii), COBEpIIaeMbIX C  HCIOJb30BAaHHUEM  CPEICTB
aBTOMATU3AIMK WK 0€3 UCIONb30BAHMS TAKUX CPEJICTB C MEPCOHATBHBIMU JIaHHBIMH, BKIIOUYAs
cOop, 3amuch, CUCTEMATU3AIINIO, HAKOIICHHUE, XpaHEHUe, yTouHeHue (0OHOBIIEHHE, U3MEHEHUE),
W3BJICUCHHUE, UCIIOJNIb30BaHUEe, Tiepenady (pacmpocTpaHeHue, NpenocTaBlieHHue, AO0CTyM),
obe3nnunBaHue, OJIOKUPOBaHUE, YIATCHUE, YHUUTOKEHHUE MIEPCOHATBHBIX JAHHBIX.

1.3.  OcCHOBHBIC TEXHUYECKHE CPEACTBA M CHCTEMbI— TEXHUYECKHE CPEICTBA U CHCTEMBI, a
Takke MX KOMMYHHKAIlMM, WCHOJb3yeMble Mg OO0paOOTKH, XpaHEHUS U Tepedauud
MEPCOHAIBHBIX JaHHBIX.

1.4. OmepaTop — rocyaapCTBEHHBII OpraH, MyHUIUTNAIbHBIA OpPraH, IOPUINYECKOE WU
dbuznyecKoe IUI0, CAMOCTOSATENHHO WIM COBMECTHO C IPYTUMHU JTUIIAMH OPTaHU3YIOUTNE U (HUJITH)
OCYIIECTBISIIOMNE O0pabOTKY TMEpPCOHANBHBIX [JAHHBIX, a TaKXe OMNPENEAIomne Ieln
00pabOTKH MEePCOHATBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOJJICKAIIUX 00paboTKe,
JeHcTBUS (OTIepaliu), COBEpIIaeMbIe C IEPCOHATILHBIMU JaHHBIMH.

1.5. [TIlepconanbHble nAaHHble — r00as MHGpOpPMaLUs, OTHOCALIASCS K MpsIMO WU
KOCBEHHO OTpeeNIEHHOMY, WIH ONpeAensieMoMy (pU3NYecKoMy JHITY (CYObEeKTY MepCOHaTbHBIX
JTAHHBIX ).

1.6. IlpenocraBieHue MepCOHANBHBIX TaHHBIX — IEHCTBUS, HAMIPABIEHHBIE HA PACKPBITHE
MEPCOHANBHBIX JaHHBIX OMPEICTICHHOMY JIUITY WIH ONPEEICHHOMY KPYyTY JUII.

1.7. PacmpoctpaHeHHEe TEpPCOHANBHBIX JAaHHBIX — JCHCTBHS, HamlpaBlIeHHbIE Ha
PacKpBITHE TIEPCOHABHBIX JAHHBIX HEOTPEICIICHHOMY KPYTy JIHII.

1.8. VYHHYTOXEHWE TIePCOHANBHBIX JaHHBIX — JCWCTBHs, B pe3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS  HEBO3MOXXHBIM  BOCCTAaHOBUTH  COJCPKAHHWE TIEPCOHAIBHBIX  JIAHHBIX B
WH(POPMAIIMOHHONW CHCTEME TEePCOHANBHBIX JAaHHBIX MW (WIM) B pe3yabTaTe KOTOPBIX
YHHUTOXKAIOTCS MaTepUabHbIE HOCUTENN TIEPCOHANBHBIX JAHHBIX.

2. OO01mue moJI0KeHUS

2.1. Hacrosmee IlomoxkeHne o0 opraHuzamyu O0OpPaOOTKH TEPCOHAIBHBIX JTaHHBIX B
MBOY  «HoBocensckass CHI um. W. XKynmoBa» 0e3 UCHOIb30BaHUS  CPENCTB



aBroMatuzanuu(nanee — I[lomoxenue), pa3paboTaHO B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu 0 mnepcoHaIbHBIX JaHHBIX (Hanee — I[I/IH) W HOpMAaTUBHBIMH
MIPABOBBIMU aKTaMU (METOJIMYCCKUMHU JOKYMEHTaMH) (eiepaIbHbIX OPTaHOB HCIOJIHUTEIBHON
BJIACTH 110 BorpocaMm Oe3omacHoctu [1/]H.

2.2. Hacrosmee IlomoxkeHne ompeaenseT OCHOBHBbIC TMPUHIUIBI  00eCreYCHUS
6e3omacHoctu [T/l mpu ux oO6paboTke 6e€3 MCMONBb30BAHUS CPEICTB aBTOMATH3allMHU, a TAKXKe
OTBETCTBEHHOCTh paOOTHUKOB, YYacTBYIOIIUX B Takoi oOpaboTke.

2.3. Tlonoxxenume 00s3aTeTbHO JJII  UCIOJHEHHS BceMu paboTHukamu MBOY
«HoBocenbckas CII wum. HW. Xynosa» (mamee — VYupexaeHue), HEMOCPEICTBEHHO
yuacTByrommMu B 00padotke [1/]H 6e3 ucronp30BaHus CPEICTB aBTOMATH3AIUH.

3. Oo6ecneyenue 6€30MACHOCTH NEPCOHAIBHBIX IAHHBIX

3.1. TII/la mpu uX HEaBTOMATU3UPOBAHHOW OOpPabOTKE MOJKHBI 000COOIATHCS OT MHOM
UH(POpPMAILIMH, B YACTHOCTH MTyTeM (PUKCAIMU UX HA OTIEIBbHBIX MaTepuanbHbIX HocuTensx [1/1H,
B CIIELMANIbHBIX pa3/iesiaX WK Ha MoJsX (GopM.

3.2. He nonyckaercs xpanenue IIJIH pa3iauuHbIX KaTeropuil Ha OJHOM MaTepHaIbHOM
HOCHUTeEJIE.

3.3. He pomyckaetcs ¢ukcanus Ha onHOM OymaxkHoMm Hocutene [1J[H, nenu o6paboTku
KOTOPBIX 3aBEOMO HE COBMECTUMBI.

3.4. Ilpm wuCHONB30BaHUM THIIOBBIX (OPM JOKYMEHTOB, Xapakrep HHpopMamuu B
KOTOPBIX TpEAIoiiaraeT Wil JomyckaeT BikimoueHue B HuX [IJ[H (manee —Tumosas ¢dopma),
JIOJKHBI COOTIOIATHCSI CIETYIOIINE YCIOBHS:

— TtunoBas (¢popMa WIH CBSI3aHHBIC C HEW JOKYMEHTHI JOJDKHBI COAEPIKATh CBEIEHHS O
nenu obpaborku [1/IH, nMs (HaMMEHOBaHME) U agpec omepaTropa, GpaMuIIHio, UM,
oTuecTtBO M aapec cyobekrta [1/IH, ncrounuk nmomyudenus [1JIH, cpoku oOpaboTKu
[111, nepeuens nevictBuii ¢ I[1/IH, koTOpeie OynyT COBEpIIAThCA B MPOIIECCE UX
00paboTkH, oOlee ONMUCAaHHME MCIOJIB3YEMbIX OINEPAaTOPOM CIIOCOO0B 00pabOTKH
I11H;

— TtunoBas Gopma MOJDKHA MpeaycMaTpuBaTh 1ose, B KoTopoM cyOwsekT I1/[H MoxeT
IOCTaBUTh OTMETKY O CBOEM COTJIACUU Ha HEaBTOMAaTH3UpPOBaHHYIO 00padoTky I1/1H,
pU HEOOXOIMMOCTH MOJTyYEHHsI MMCBMEHHOT0 coriacus Ha o0padoTky I1/1H;

— TunoBas ¢opma J0JKHA OBITh COCTaBJIEHA TAaKUM 00pa3oM, YTOOBI KaXKIbId U3
cyobekToBlIJlH, wMen  BO3MOXKHOCTH  O3HAKOMUTBCS co  cBoumu  [1]1H,
coJiepXKalMMHCca B JOKyMEHTE, HE Hapyllas MpaB U 3aKOHHBIX HMHTEPECOB MHBIX
cyonexToB [1/1H;

— TtunoBas (opma JOIDKHA HCKITIOYAaTh OOBEIWHEHHWE TOJEH, MpeIHa3HAYCHHBIX IS
BHeceHus [1/1H, nean o6paboTKH KOTOPBIX, 3aBEI0MO HE COBMECTUMBI.

3.5. JlomkHo oOecnieuuBaTbCs pPa3/ieNbHOE XpAaHEHHE MaTepHUalbHBIX HOCHTENEH,
conepxanux I1/H, 06paboTka KOTOPBIX OCYIIECTBISIETCS B PA3IMUHBIX LIETSX.

3.6. Ilpm HecoBMeCTMMOCTH IieJiell HeaBTOMaTU3UpoBaHHOW oOpaboTku  I1/IH,
3a()UKCHPOBAaHHBIX HA OJHOM MaTepHAILHOM HOCHTEJE, €CIH MaTepHalbHBII HOCHUTEIh HE
MO3BOJISIET OCYIIECTBIIATE 00paboTKy [1/IH oTnenbHO OT Apyrux 3apUKCHPOBAHHBIX HA TOM JKE
Hocurene [1JIH, JOKHBI ObITH TPUHATHI MEPHI O 00ecTieYeHnIo pasieiabHoi 0opadboTku I1/1H, B
YaCTHOCTH:



— IpH HEOOXOIUMOCTH HCIIOJIb30BAaHUS WM paclpoCTpaHeHHs omnpeneneHHbx [1J[H
OTJIEIbHO OT HAXOSIIMXCS HAa TOM JK€ MarepualibHOM Hocutene Apyrux I1/1H,
ocymiectBisiercss konupoBanue [IJ[H, momiexamux pacnpoCTPaHEHUIO WM
MCIOJIb30BAaHUIO, CIOCOOOM, UCKITIOYAIOIIUM OJIHOBpeMeHHOe kKonupoBanue [1/1H, He
MOJIEKALUX pacnpoCcTpaHEHHUIO u UCIIOJIb30BaHUIO, HCIIOJIb3YETCS
(pactipoctpansercsi) korus [1/1H;

— TpuU HEOOXOAWMOCTH YHUYTOXEHHS WM OnokupoBaHus dactu [IJ{n yHHUTOXaeTcs
Win OJIOKHPYETCS MaTepHabHBI HOCHTENb C NpPEABAPUTEIBHBIM KOMHMPOBAHUEM
CBEJICHUI, HE TMOAJESKAIIUX YHHUYTOKECHHUIO WIM OJOKMPOBAHUIO, CIIOCOOOM,
HCKJIIOYAOUIUM OJIHOBpeMEHHOEe KonupoBanue [I/[H, momnexamux YHHUYTOXEHHIO
WK OJIOKHPOBAHHMIO.

3.7. PaboTHuku Y4peKIeHMs, OCYIIECTBISIOUINE HEABTOMATHU3MPOBAHHYIO 00pabOTKy
I1/11, umerot nomyck k oopadotke I1/1H B cooTBeTcTBUHU ¢ «IlepeuHemM AOMKHOCTEH paOOTHUKOB
MBOY «HoBocensckas CII um. W. XKynoa», AOMylIeHHBIX K 00pabOTKE NEepCOHATBHBIX
JTAHHBIX», YTBEPKJIEHHBIM [lupekTopoM YupexaeHus.

3.8. HeobOxomumo nmpHHMMaTh OpPraHU3alMOHHBIC (OXpaHa MOMEIICHUH) M TEeXHUYECKUE
MEpbI, MCKIIIOYAIOLIME BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOIO JIOCTyNAa K MaTepUalbHbIM
Hocuresim T /TH.

3.9. VYupexneHue He epeaeT MaTepHaIbHbIE HOCUTEH MEPCOHAIBHBIX TaHHBIX JTIO0BIM
naumaM, 0e3 MUCbMEHHOTo cornacusi cyowbekToB I1JIH, 3a MCKIIOYEHHMEM CiTydaeB, KOrzaa 3TO
HEOOXOUMO B LEJSIX MPEayNpeKICHUs YrPo3bl )KU3HU U 310poBbl0 cyObekTa [1/1H, a Takxke B
MHBIX CIIydasx, MIPeayCMOTPEHHBIX 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu.

3.10. Ilpu mepenmaye marepuanbHbIX HOcuTenel, conepxkamux I[1/[H, TpeTheit cTopone
JOJIKHBI OBITh MPUHATHI MEPHI, UCKIIOYAIOIINE BO3MOXHOCTh HECAHKIIMOHUPOBAHHOTO JIOCTYIA
K [1/1H.

3.11. Tlpu mepemaue MarepHaidbHBIX HOCHUTENEH, coxepkammx [IJ[H, TpeTbell cTopoHe
JOJIKHO OBITh IMOATOTOBJIEHO CONPOBOAMTENBHOE MHUCHMO, B KOTOPOM 3a()MKCHPOBAH COCTaB
nepeaBaeMblX MAaTepUAIbHBIX HOCHUTEJEH, C yKa3aHWEM KOJMYEeCTBA CTPAaHUILl ISl OyMa)KHBIX
HOCHUTeNeH, ¢ yKa3aHueM CTeNeHH KOH(PHUISHIIMATbHOCTH (€CIU HEOOXOMMO).

3.12. O (¢akre mnepemaun/mpuemMa MaTepuanbHbIX HocuTenel, coaepxkammx I1/1H,
JIeNAlOTCsl  COOTBETCTBYIOIIME  3allUCHM B JKypHajlaX  ydeTa  HCXOZsIeil/BXxoasuie
KOPPECIIOHICHIINH.

3.13. Tlpu mpueme MaTepuaIbHBIX HOCUTENEH, coaepkammx [1/1H, JOMKHBI OBITh MPUHSTHI
Mepbl, 00ecreunBarolue UX COXpaHHOCTh. [Ipu npueMe OyMakHBIX HOCUTENEeH paboTa ¢ TaKUMHU
HOCUTEJISIMHU JIOJIKHA OBITh OPraHM30BaHa, B COOTBETCTBUU C MPUHIUIOM KOH(UIEHIINATIBHOTO
JIEJIONPOU3BOJICTBA, NEHCTBYIOIIETO B Y UpexKICHUN.

4. XpaHeHHe NepPCOHAJBHBIX JAHHBIX

4.1. Tlpm xpaHeHMH MaTepuanbHbIX Hocutenei I1J[H mOMKHBI COOIIOAATHCS YCIOBHS,
oOecrieunBaromue coxpanHocts [1/1H, HcKItoyaronme HeCaHKIIMOHUPOBAHHBIM K HUM JIOCTYII.

4.2. Marepuansubsie Hocutenu [1JIH AOIKHBI XpaHUTHCS B MpeAerax KOHTPOJIUPYEMOM
30HBIL.

4.3. Tepputopus KOHTPOJIMPYEMOW 30HBI Omperensercs npukazoM Jlupekropa
VYupexeHns.

4.4. 3amperieH BHIHOC WM KolMpoBaHue Hocurenen [1/1H.



4.5. B nepabouee BpeMsi U BpeMsi OTCYTCTBUS HEOOXOIMMOCTH ucmosb3oBaHus [1JIH
MarepuanbHble HocuTenu [1/IH MOJDKHBI XpaHUTHCS B XPAHWIMILAX MaTepUAIbHBIX HOCHUTENEH
IJ1n.

4.6. Ilepeuens mect xpanenust Hocutened [1/1H onpenensiercs B «KypHane yuera mect
XpaHEHUs] HOCHUTEJICH MEePCOHAIBHBIX JAaHHBIX, 00padaThIBaeMbIX 0€3 MCIOJIB30BAaHUSI CPEICTB
aBTOMaTU3aIum», popma KoToporo ycranoniena B [Ipunoxenun 1 k Hacrosuemy [lonoxenuto.

5. YHu4TOXeHHe IMEePCOHAJTBHBIX JAHHBIX

5.1. Vuunuroxenue I1JIH — neificTBus, B pe3ynbTaTe KOTOPbIX CTAHOBUTCS HEBO3MOKHBIM
BOCCTaHOBUTH cofepxanue [1/IH u (nim) B pe3yapTaTe KOTOPBIX YHUYTOKAIOTCS MaTepHaIbHbIe
Hocutenu I11H.

5.2. VYuwmuroxenue Hocurtenei IIJ[H ocymectBisercs B Tedenue 30 nHEH ¢ MOMeHTa
om3piBa cyObekToM [I/IH cormacus Ha o0Opabotky II/[H (ecnmu Oonee KOpPOTKHH CpPOK HE
IIPEyCMOTPEH COOTBETCTBYIOIIUM JJOTOBOPOM, CTOPOHON KOTOPOTO SABJIETCS YUPEXKIECHUE) UITU
UCTeYeHUs CpoKoB 00padoTku [1/1H, B TOM Unciie XpaHEHUs B apXUBax.

5.3. VYuauuroxxkenueM OymaxkHbix HocuTened I[I/lH  3aHMMaeTcss KOMHUCCHS — TIO
opranu3zaiuu padot no 3amure I1J{H, cozgaBaemas npukazom Jupexkropa YupexaeHus.

5.4. bymaxxnsle Hocutenu [1/IH (ZOKyMEHTBI, UX KONHWH, BBIIMCKH), YHHUTOXKAKOTCS
nyTéM H3MENbYEHUS] Ha MEJIKME YacTH, HCKIIYAIOIIUEe BO3MOXHOCTh IOCIEAYIOLIEro
BOCCTaHOBJICHUSI HH(POPMALINH, UITH CKUTAFOTCSL.

5.5. [Io oxoHuaHuMm yHUYTOXKEHHS OymaxHblx Hocutened IIJlH  komuccueit
cocraBisieTcsi «AKT 00 YHUUTOKEHUHM OyMa)KHBIX HOCHUTENIEH MEPCOHANbHBIX JAaHHBIX», (opma
KOTOpOro ycraHosieHa B [Ipunoxenun 2 k Hactosmemy [lonoxennto.

5.6. Komuccus cocraBisieT U NOJIUCBHIBAET B JBYX JK3EMIULIPAX COOTBETCTBYIOIIUN
«AKT 00 YHHUTOXXEHUH OyMa)KHBIX HOCHUTEJIEH NMepCOHAbHBIX JaHHBIX». B TeueHue Tpex nHei
IIOCJIE COCTaBJIEHHUS aKT HamIpaBiisieTcs Ha yTBepxkiaeHue Jlupexkropy Yupexnenud. Ilocie
YTBEPXKJICHHSI OJIUH HK3EMIUIIP aKTa OCTAETCS Y OTBETCTBEHHOI'O 3a OPraHU3ALMUI0 00pabOTKH
I1/TH, BTOpOM 3K3EMILIAP NIEPEAACTCS B apXUB HA XPaHEHUE.

6. OTBeTCTBEHHOCThH

6.1. OTBeTCTBEHHOCTh 3a HaJUIekKAllee M CBOCBPEMEHHOE BBIMOJHEHNE (YHKINH,
IIPEAYCMOTPEHHBIX HACTOSIIIUM  ITOJIOKEHUEM, HECET OTBETCTBEHHBIM 3a OpPraHU3aLUIo
o6pabotku [T/ B YupexneHuu.

6.2. Ha orBercTBeHHOro 3a opranuszanuoo oopadotku II/lH B Yupexnenun Bo3znaraercs
[IEPCOHAIIbHASL OTBETCTBEHHOCTH 34!

—  CO3JlaHHE HaJJIEKAIUX YCIOBUH JJIS UCIIOIb30BaHUS JOKYMECHTOB;
—  COXPaHHOCTb JOKYMEHTOB.

7. Cpoxk aelicTBUS U MIOPSIAOK BHEeCEHUS M3MeHEeHM i

7.1. Hacrosmee [lonokeHne BCTymaeT B CUIIy C MOMEHTA €ro YTBEPXKIECHUS U JICHCTBYET
6eccpodHo, 710 3aMEHbI ero HOBBIM [lonoxeHueMm.

7.2. V3meHeHuwss u JONONHEHHWS B HacTosmiee [lomo)keHWe BHOCATCS TPUKA30M
[upexropa YupexneHus.



